BQ LAO DONG - THUONG BINH CONG HOA XA HQI CHU NGHIA VIET NAM
VA XA HOI DPéc ldp - Tw do - Hanh phiic

Sé: 40 /2016/TT-BLDTBXH Hé Noi, ngay 25 théng 10 nim 2016

THONG TU

Huwdéng din thi hanh mjt s6 diéu ciia Nghi dinh s 11/2016/ND-CP ngay 03
thang 02 nim 2016 ciia Chinh phii quy dinh chi tiét thi hanh m§t so diéu
ciia B§ luit Lao dong vé lao déng nwée ngoai lam viée tai Viét Nam

Can cir Nghi dinh sé 106/2012/NP-CP ngay 20 thang 12 ndm 2012 cua
Chinh phil quy dinh chikc nding, nhiém vu, quyén han va co cdu t6 chike clia
B¢ Lao déng - Thuong binh va Xa hgi;

Cdn cir Nghij dinh s6 1 1/72016/NP-CP n’gc‘zy‘ 03 thdang 02 ndm 2016 clia
Chinh phti quy dinh chi tiét thi hanh m¢t so diéu cua Bé ludt Lao dong vé
lao dong nucc ngoai lam viéc tai Viét Nam;

Theo dé nghi cua Cuc truong Cuc Viéc lam;

B§ trudng B_5 Lao d_o‘pg - Thuong binh va /\fd héi ban hanh Théng tw
hwong dan thi hanh mot so diéu cua Nghi dinh so" 11/201 6/ND-C1? ngc‘zy 03
thang 02 nam 2016 ciia Chinh phi quy dinh chi tiét thi hanh mgt so diéu cua

B6 lugt Lao dong vé lao dong nudc ngoai lam viéc tai Viét Nam (sau ddy
duoc viét tit la Nghi dinh sé 11/2016/NP-CP).

Chuong I
QUY DINH CHUNG

Piéu 1. Pham vi diéu chinh va dbi twong ap dung
1. Thong tu nay hu(mg din thi hanh mét s6 diéu cia Nghi dinh sb

11/2016/ND-CP ve cap gidy phép lao dong cho ngudi lao dong nudc ngodi lam
vié€c tai Viét Nam.

2. Péi tugng ap dung cua Thong tu nay la déi tuong 4p dung quy dinh tai
Diéu 2 Nghij dinh s§ 11/2016/ND-CP va cac co quan, tb chirc, c4 nhan khac co
lién quan.

Piéu 2. Nha cung cap dich vu theo h¢p dong, ngudi lao dong nwéc
ngoai lam viéc theo hinh thitc chao ban dich vu va ngudi sit dung lao dong
trong mdt s6 trudmg hop dic biét

1. Nha cung cép dich vu theo hop ddng quy dinh tai diém d khoan 1 Diéu
2 Nghi dinh s6 11/2016/ND-CP 13 ngudi lao ddng nuée ngoai 1am viée it nhit
02 ndm (24 thang) trong mdt doanh nghi¢p nude ngoai khong c6 hién dién



thuong mai tai Vi¢t Nam va phai dap ing cac diéu kién ddi véi chuyén gia theo
quy dinh tai khoan 3 DPiéu 3 Nghi dinh s6 11/2016/ND-CP.

2. Nguoi lao dong nude ngoai lam vi€e theo hinh thirc chao béan dich vu
quy dinh tai diém d khoan 1 Diéu 2 Nghij dinh s6 11/2016/ND-CP 1a nguoi lao
dong nuéc ngodi khong sdng tai Viét Nam va khong nhén thu lao tir bat cir
ngudn nao tai Viét Nam, tham gia vao cac hoat dong li€n quan dén viéc dai
dién cho mét nha cung cap dich vu dé dam phan ti€u thu dich vu cia nha cung
cip d6, voi diéu kién khong dugc ban truc tiép dich vu d6 cho cbng chiing va
khéng truc tiép tham gia cung cép dich vu.

3. Ngudi str dung lao dong trong mét s truomg hop dic biét:

a) Dbi véi ngudi lao dong nudc ngoai quy dinh tai diém ¢ va diém d
khoan 1 Piéu 2 Nghj dinh s 11/2016/ND-CP thi nguorl str dung lao ddng 1a
ddi tac tai Viét Nam ma nguoi lao dong nudc ngodi dén 1am viée dé thuc hién
céac loai hgp dong,

b) Déi v&i ngudi lao dong nudc ngoai quy dinh tai diém ¢ va diém h
khoan 1 Diéu 2 Nghi dinh sé 11/2016/NP-CP thi ngudi st dung lao dong la
ngudi lao dong nude ngodi vao Viét Nam dé chao ban dich vy, nguoi chiu
trach nhiém thanh lap hién dién thuong mai.

Piéu 3. Co quan cip gidy phép lao dong

1. B Lao dong - Thuong binh va X4 hoi chip thuan nhu ciu st dung
nguorl lao dong nudc ngodi; xac nhén cac truong hop nguorl lao dong nudgce
ngoai khong thue dién cap gidy phép lao dong; cap, cap lai gidy phép lao
dong; thu hdi gidy phép lao dOng va xé4c nhén da thu hoi gidy phép lao dong; dé
nghi co quan cong an truc xuét ngudi lao dong nudc ngodi 1am viéc tai Viét
Nam khéng c6 gidy phép lao dong, lam viéc cho ngudi st dung lao ddng, bao
gom:

a) Co quan nha nuéc & Trung wong; Co quan Trung uong cia t§ chirc
chinh tri, t5 chtrc chinh trj - x4 hdi, t4 chirc chinh trj xd hdi - nghé nghiép, t
chirc xa hoi, td chire xa hoi - nghé nghiép;

b) T chirc phi chinh phii nuréc ngoai, t5 chirc quic té tai Viét Nam;

c) T4 chirc su nghiép theo quy dinh tai diém a, b, ¢ khoan 1 Diéu 2 Nghi
dinh s6 55/2012/ND-CP ngay 28 thang 6 ndm 2012 cua Chinh phu quy dinh ve
thanh 1ap, t§ chure lai, giai thé don vi sy nghiép cong 1ap, bao gbm céc don Vi
s nghiép cong 1ap thuge: Bo, co quan ngang Bg, co quan thude Chinh phu; t
chirc do Chinh phu, Tha tuéng Chinh phd thanh 14p ma khong phai 1a don vi
su nghi€p cdng 1ap; Dai hoc Qudc gia Ha Noi, Dai hoc Quéc gia thanh phé Hb
Chi Minh;

d) Vén phong cia du 4n nude ngoai hodc cia td chirc quéc té tai Vit
Nam;

d) Hji doanh nghiép, hiép hoi doanh nghiép dugce thanh 14p theo quy dinh
cua phép luat.



2. 86 Lao dong - Thuong binh va X& hoi xac nhén céc trudng hop ngudi
lao dong nudc ngoai khong thude dign cap gidy phép lao dong; cdp, cap lai
gidy phép lao dong; thu hdi gidy phép lao dong va xac nhén di thu hdi glay
phép lao dong; dé nghi co quan cong an truc xudt ngudi lao déng nudc ngoai
l1am viéc tai Viét Nam khong c6 gidy phép lao dong, lam viéc cho ngudi st
dung lao dong, bao gdm:

‘ a) Nguoi sir d}_mg lao ddng quy dinh tai diém a, b, ¢, h, i, k, m khoan 2
Di€u 2 Nghi dinh s6 11/2016/ND-CP;

b) Co quan nha nudc ¢ dia phuong;

¢) Té chuc chinh tri, t§ chirc chinh tri - xa hoi, td chirc chinh tri xa hoi -
nghé nghiép, t6 chirc xa hdi, t0 chirc xa héi - nghé nghiép & dia phuong;

d) T4 chirc sy nghiép theo quy dinh tai diém d, @, e khoan 1 Piéu 2 Nghi
dinh s6 55/2012/Nb-CP ngay 28 thang 6 ndm 2012 cia Chinh phu quy dinh vé
thanh 1ap, t& chirc lai, giai thé don vi su nghiép cong ldp, bao gom cac don vi
sw nghi€p cong 1ap thudc: Uy ban nhan dan cdp tinh; co quan chuyén mén
thudc Uy ban nhan déan cép tinh; Uy ban nhan dan huyén, quan, thi x4, thanh
phd thudc tinh.

Diéu 4. Sir dung ngudi lao dong nude ngoai

1. Trude it nhét 30 ngay ké tir ngay du kién sir dung ngudi lao dong nude
ngodi, ngudi st dung lao ddng (trir nha thau) gii bio céo gii trinh vé nhu ciu
sir dung ngudi lao dong nudce ngoai theo Mau s 1 ban hanh kém theo Thong
tu ndy dén Bo Lao dong - Thuong binh va X& hgi hodc Chu tich Uy ban nhén
dan cép tinh (sau ddy duoc viét tit 1a co quan chip thusn).

Truong hop 6 thay dbi nhu cau sir dung nguoi lao dong nudc ngodi thi
ngudi st dung lao dong giri bao cao gidi trinh thay ddi theo MAu s6 2 ban hanh
kém theo Thong tu ndy dén co quan chép thuan trudc it nhat 30 ngay ké tir
ngay du kién sir dung ngudi lao dong nudce ngoai.

2. Co quan chép thuan thong bao viéc chip thuin s dung ngudi lao dong
nudc ngoai toi ngudi st dung lao dong theo Mau so 3 ban hanh kem theo
Thong tu nay trong thoi han 15 ngay k€ tir ngay nhén dugc bao cdo gidi trinh
hodc bao cdo giai trinh thay doi.

Piéu 5. Sir dung ngudi lao dgng nuéc ngoai ciia nha thiu

1. Nha thau dé nghi tuyén ngudi lao dong Viét Nam vao céc vi tri cong
viéc du kién tuyén nguoi lao déng nudc ngoai quy dinh tai khoan 1 Diéu 5
Nghi dinh s6 11/2016/ND-CP theo MAu s6 4 ban hanh kém theo Thong tu nay
dén Chu tich Uy ban nhan dan cdp tinh noi nha thau thyc hién géi thau.

Trudng hop ¢6 nhu cdu diéu chinh, bd sung sb lao dong nudc ngoai da ké
khai thi nha thau thyc hi¢n theo Mau s6 5 ban hanh kém theo Thong tu ndy dén
Chu tich Uy ban nhan dén cap tinh noi nha thau thyc hién géi thau.

2. Chu tich Uy ban nhan dan c4p tinh chi dao co quan, t6 chic cia dia
phuong thue hién gidi thiéu, cung ing ngudi lao dong Vigt Nam cho nha thau.
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Trudng hop khong gidi thiu, cung g dugce lao dong Viét Nam thi Chu tich
Uy ban nhan dén cép tinh quyét dinh viéc nha théu durge tuyén ngudi lao dong
nudc ngoai vao cdc vi tri cdng viée khong tuyén dugc ngudi lao déng Viét
Nam theo Mau s6 6 ban hanh kém theo Théng tur nay.

Chuong 11
CAP, CAP LAI THU HOI GIAY PHEP LAO PONG

Diéu 6. Ho so' dé nghi c4p gidy phép lao dong

Cac giéy td quy dinh tai khoan 1, 4 va khoan 7 Piéu 10 Nghi dinh s6
11/2016/ND-CP, huéng dan thuc hién nhu sau:

1. Vin ban dé nghj cap gidy phép lao ddng cia nguoi sur dyung lao dong
quy dinh tai khoan 1 Bi€u 10 Nghi dinh s6 11/2016/ND-CP theo Mau s6 7 ban
hanh kém theo Thong tir nay.

2. Van ban chimg minh la chuyén gia theo quy dinh tai khoan 4 biéu 10
Nghi dinh s 11/2016/ND-CP la mét trong c4c gidy to sau:

a) Vin ban xéc nhan 1a chuyén gia ctia co quan, té chirc, doanh nghiép tai
nudc ngoai, bao gém: tén co quan, t chirc, doanh nghi€p xéc nhén; thong tin
vé& chuyén gia: ho va tén, ngay, thang, ndm sinh, qudc tich va nganh nghé cia
chuyén gia phtl hop véi vi tri cong viéc ma ngudi lao dong nude ngoai du kién
s& lam viéc tai Viét Nam;

b) Gidy t& chimg minh theo quy dinh tai diém b khoan 3 Piéu 3 Nghi
dinh s 11/2016/ND-CP.

3. Van ban chimg minh la lao dong k¥ thuét quy dinh tai khoan 4 biéu 10
Nghi dinh s6 11/2016/ND-CP, bao gém:

a) Gidy to chimg minh ho@c van ban xac nhin cia co quan, t6 chir,
doanh nghiép tai nudc ngoai vé viée da duqc dao tao chuyén nganh ky thuat
hodc chuyén nganh khéc vdi thoi gian it nhat 01 ndm phu hop vdi vi trf cong
viéc ma ngudi lao dong nudce ngoai du kien s€ lam viéc tai Viét Nam;

b) Gidy t& chimg minh d4 c6 it nhat 03 nam kinh nghiém lam viéc trong
chuyén nganh dugc dao tao phl hop vdi vi tri cong viéc ma ngudi lao dong
nude ngoai du kién s€ lam viéc tai Viét Nam.

4. Vén ban chimg minh nguoi lao dong nudc ngoai dd duge doanh nghi¢p
nudc ngoai do tuyén dung trude khi lam viée tai Vigt Nam it nhat 12 thang quy
dir}h tai diém a khoan 7 Di€u 10 Nghi dinh s6 11/2016/ND-CP 1a mot trong céc
giay to sau day:

a) Van ban xac nhan cta ngudi s dung lao dong vé viée da tuyén dung
ngudi lao ddng nudce ngoai;

b) Hop ddng lao dong;

¢) Quyét dinh tuyén dung ngudi lao déng nurdc ngoai;



d) Gidy chimg nhan ndp thué hodc bao hiém ctia ngudi lao dong nude
ngoai.

5. Vién ban chimg minh ngudi lao ddng nude ngoai da 1am viéc cho doanh
nghiép nudc ngoai khong c6 hién dién thuong mai tai Viét Nam duoc it nhit
02 nam quy dinh tai diém c khoan 7 Didu 10 Nghij dinh s& 11/2016/NB-CP 1a
mét trong cAc gidy td quy dinh tai khoan 4 Diéu nay.

Diéu 7. Gidy phép lao djng

L M3u gidy phép lao dong theo quy dinh tai khoan 2 Diéu 12 Nghi dinh
s0 11/2016/ND-CP:

a) Gidy phép lao dong co kich thuéc khd A4 (21 em x 29,7 cm), gbm 2
trang: trang 1 ¢6 mau xanh, trang nhya; trang 2 ¢6 nén mau trang, hoa vin mau
xanh, ¢ gifra cé hinh ngbi sao.

b) Noi dung ctia gidy phép lao dong theo Mau sé 8 ban hanh kém theo
Thong tu nay.

2. Qiéy phép lao dong do B6 Lao dong - Thuong binh va Xa hoi phat
hanh thong nhat.

Piéu 8. Viin ban d¢ nghi cp lai gidy phép lao dong

Vin ban dé nghj cg‘ip lai gidy phép lao ddng ctia ngudi sir dung lao dong
quy dinh tai khoan 1 Di€u 14 Nghi dinh s6 11/2016/ND-CP theo Mau s6 7 ban
hanh kém theo Thong tu nay.

Piéu 9. Thoi gian cOng don trong 1 nim

Thoi gian cong dbn trong 1 nam quy dinh tai diém e khodn 2 Piéu 7 Nghi
dinh s& 11/2016/ND-CP dugc hiéu 13 trong thoi gian du 12 thang lién tuc va
duoc tinh ké tir ngay ngudi lao dong nudc ngoai bit dau 1am viée tai Viét Nam.

Piéu 10. Nop va nhin hp Jig ’de nghi cép, cip lai gidy phép lao dong;
xac nhan khong thudc dién cap giay phép lao dong

1. Ngudi str dyng lao dong ndp hd so d& nghi clp, cip lai gidy phép lao
dong dén co quan cip gidy phép lao dong.

2. Nguorl sir dung lao dong ndp ho so dé nghi xac nhan ngudi lao dong
nude ngoai khong thude dién cap glay phép lao dong dén co quan cip glay
phép lao dong, trong d6 van ban dé nghi x4c nhén ‘nguoi lao dong nude ngoai
khong thudc dién cap gidy phép lao dong theo Mau s6 9 ban hanh kém theo
Thong tur nay.

3. Co quan cép gidy phép lao dong khi nhan hd so dé nghi cp, cép lai
glay phép lao ddng, xac nhan ngudi lao dong nudce ngoai khdng thude dién clp
gidy phép lao ddng phai vao s6 theo ddi theo M3u s6 10 ban hanh kém theo
Thong tw nay va c6 gidy bién nhén trao cho ngudi st dung lao dong. Trong
gidly bién nhan phai ghi 18 ngay, thang, nam nhén hd so; nhing giy t& c6 trong
hd so va thoi han tra 1oi.



4. Co quan cap gidy phép lao dong luu ,hé) 50 dé nghi cip, cp lai gidy
phép lao dong, x&c nhdn khong thudc dién cap giay phép lao dong theo quy
dinh cda phap luét.

Pidu 11. Viin ban tra 16 khéng cip, khong cép lai glay phep lao
dong; xac nhin ngwoi lao dong nuwdc ngoai khong thugc di€n cap glay
phép lao dong

1. Truong hop khong cap gidy phép lao dong quy dinh tai khoan 2 Diéu
12 Nghi dinh s6 11/2016/ND-CP, khong cdp lai gidy phép lao dong quy dinh
tai khoan 2 Diéu 15 Nghj dinh sb 11/2016/ND-CP thi co quan cap giay phép
lao ddng tra 10i bang vian ban theo Mau s6 11 ban hanh kém theo Thong tu nay.

2. Co quan cap glay phep lao dong xac nhdn ngudi lao dong nuoc ngoai
khong thudc dién cép gidy phép lao dong quy dinh tai khodn 4 Piéu 8 Nghi
dinh s§ 11/2016/ND-CP theo MAu s6 12 ban hanh kém theo Thong tu nay
Trudng hop khong xéac nhén ngudi lao dong nude ngoai khong thude dién cap
gidy phép lao dong thi c6 vin ban tra 1&i va néu rd 1y do.

Piéu 12. Thu hdi gidy phép lao dong

1. Thu hoi gidy phép lao ddng theo quy dinh tai khoan 1 Piéu 17 Nghj
dinh sb 11/2016/ND-CP:

a) Trong thoi han 15 ngay ké tlir ngay gidy phép lao déng hét hiéu luc,
ngudi st dung lao dong thu hdi glay phep lao dong clia nguoi lao dong nude
ngoai va ndp lai cho co' quan dé cap gidy phép lao dong d6 kem theo vén ban
néurd 1y do timg trudng hop thu hdi, cac trudng hep thude dién thu hdi nhung
khong thu hdi dugc;

b) Trong thdi han 5 ngay ké tir ngay nhan dugc gidy phép lao dong da thu
hbi kém theo vén ban ciia ngudi st dung lao dong néu tai dlem a khoan nay, co
quan cap gidy phép lao dong c6 van ban xdc nhan da nhan gidy phép lao dong
bi thu hdi ctia ngudi sir dung lao dong.

2. Quyét dinh thu h01 gidy phép lao dong theo quy dinh tai diém b khoan
3 Piéu 17 Nghj dinh s6 11/2016/ND-CP theo MAu s6 13 ban hanh kém theo
Thong tu nay.

Piéu 13. Ché d bdo cdo

1. Hefmg quy, trude ngdy 05 thang déu tién ciia quy tiép theo chu dau tur
bdo céo v€ tinh hinh st dung ngudi lao dong nudce ngoai theo Mau 5o 14 ban
hanh kém theo Théng tur ndy dén S¢ Lao dong - Thuong binh va Xa hoi.

2. Trude ngay 10 thang dau tién ctia quy, trude ngay 15 thang 7 va ngay
15 thang 01 cta ndm, S& Lao dong Thuong binh va Xa hdi bdo cdo ve tinh
hinh nguoi lao dong nude ngodi trén dia ban theo Mau sb 15 ban hanh kém
theo Thong tu ndy dén B Lao dong - Thuong binh va X4 hoi.



Chuong 111
TO CHUC THUC HIEN

Piéu 14. Trach nhiém cia Cuc Viée lam

1. Tuyén truyén, phd bién, tap hudn céc quy dinh cta phap ludt v& nguoi
lao ddng nudc ngoai lam vi€e tai Viét Nam.

2. Tiép nhan thdng tin vé ngudi lao dOng nudc ngoai lam vige tai Viét
Nam theo quy dinh tai di€m c khoan 2 Di€u 20 Nghi dinh s6 11/2016/ND-CP.

3. Quan ly, huéng din va kiém tra viéc thuc hién cac quy dinh cta phép
ludt vé nguoi lao dong nude ngodi lam viée tai Viét Nam.

4. Téng hop, bdo cdo tinh hinh ngudi lao dong nudc ngoai 1am viée tai
Viét Nam.

5. Thuce hién tgéch nhiém cia B(f)‘ Lao dong - Thuong binh va X& hoi quy
dinh tai khoan 1 Diéu 3 va khoan 2 Bicu 7 Thong tu nay.

Piéu 15. Trach nhiém ciia Chii tich Uy ban nhin dan cép tinh

1. Chi dao céc co quan chirc néng ¢ dia phuong 18 chirc tuyén truyén, phd
bién phap ludt; kiém tra, thanh tra va xr Iy vi pham theo quy dinh cua phép luat
vé viéc tuy€n va quan ly nguoi lao dfng nudce ngoai lam viéce trén dia ban.

2. Chi dao céc co quan, t& chirc cia dia phuong gidi thiéu, cung tmg lao
dong Viét Nam cho nha thau.

3. Quyét dinh viéc cho phép nha thét} duoc tuyén ngudi lao dong nude
ngoai vao tirmg vi tri cong viéc khong tuyén dugc nguoi lao dong Viét Nam
trén dia ban.

4, Chép thudn nhimg vi tri cong vi¢c duoc su dt,}ng ngudi lao ddng nude
ngoai trén dia ban hodc giao cho co quan dugce vy quyén.

Piéu 16. Trach nhiém ciia S& Lao dong - Thwrong binh va Xa hji

1. T§ chic tuyén truyén,” phd bién cac quy dinh ca phép luat lao dong
Viét Nam cho doanh nghiép, t6 chirc trén dia ban.

2. Tiép nhén, téng hop, thdm dinh, chép ghuém va thong bg’lo vé nhu clu st
dung nguoi lao dong nudce ngoai theo ty quyén cua Cha tich Uy ban nhan dén
cép tinh.

3. T4 chire thyc hién gidi thiéu, cung g ngudi lao ddng Viét Nam cho
nha thau trén dia ban theo quy dinh ctia phép luét.

4. Kiém tra, thanh tra va b4o cdo viéc thuc hién cédc quy dinh cia phép
lugt vé tuyén va quan ly nguoi lao dong nude ngoai lam viée trén dia ban.

5. Ung dung cdng nghé thong tin trong vigc quan ly va cép, cap lai gidy
phép lao dong, xac nhén khong thudc dién cap gidy phép lao dong cho ngudi
lao ddng nudc ngoai 1am viéc trén dia ban.



Pi¢u 17. Trach nhiém cia ngudi sir dung lao dong

1. Thuc hién ding cac quy dinh cta phap luat Viét Nam vé ngudi lao
dong nude ngoai lam viée tai Viét Nam.

2. Hudng dan, cung cdp cho ngudi lao dong nude ngodi cac quy dinh cua
phép luét Vi€t Nam v€ ngudi lao dong nude ngoai lam vige tai Viét Nam.

3. Lam céc thu tuc dé nghi cz‘ip, giéy, phép lao dong, cap lai gidy phép lao
dong, xac nhan khong thudc dién cap giay phép lao dong cho nguoi lao dong
nude ngoai lam viée tai Viét Nam.

4. Thuc hién diy da hop déng lao dong da ky két v&i ngudi lao dong
nudce ngoai lam viée tai doanh nghiép, td chirc theo quy dinh cia phap luat; gt
van ban théng bao vé vide ky két hop dong lao dong kém theo ban sao hop
dong lao dong da ky két t6i co quan cép gidy phép lao dong.

5.Quan Iy hd so va thuorng xuyén c4p nhit, bd sung cac gidy to lién quan
dén nguoi lao dong nude ngoai lam viée tai doanh nghiép, td chirc.

6. Béo céo vé tinh hinh str dung ngudi lao dong nude ngoai theo yéu ciu
clia co quan nha nudc.

Chuong IV
PIEU KHOAN THI HANH
Piéu 18. Hiéu lyc thi hanh

1. Thong ti nay c6 hidu luc ké tir ngay 12 thang 12 ndm 2016 va thay thé
Théng tir s6 03/2014/TT-BLDTBXH ngay 20 thang 01 nim 2014 ctia B$ Lao
dong - Thuong binh va Xa hdi hudng dan thi hianh mét s diéu ctia Nghj dinh
s0 102/2013/Nb-CP ngay 05 thang 9 ndm 2013 cua Chinh phu quy dinh chi
tiét thi hanh mot s6 diéu ctia Bo luat Lao dong vé lao dong nudc ngodi lam viée
tai Viét Nam.

2. Nguoi lao dong nude ngoai di duge cég gidy phép lao dong va dang
con hiéu luc duge cir, di€u dong hodc biét phai dén lam viéc tai tinh, thanh phd
khéc véi tinh, thanh phd noi ngudi lao dong nude ngoai dang lam vide dé lam
cung vi tri ¢cdng viée vdi thdi han tir 10 ngdy lién tuc trd 1é€n thi khong phai cap
gidy phép lao dong méi nhung ngudi sir dung lao dong phai théng béo bing
véan ban véi S¢ Lao dong - Thuong binh va X3 hdi noi ngudi lao dong nude
ngodi dén 1am viéc bao gdm tén doanh nghiép, t§ chirc; dia diém lam viéc; vi
tri cong viéc; chirc danh cdng viéc; thoi g1an lam vi¢c cta ngudi lao dong nude
ngoai va kém theo ban sao chimg thuc giay phép lao dong da dugce cap.

3. Nguol lao dong nudc ngoa1 1a chuyén gia ho#c lao dong k¥ thuat da
duoc cip gidy phép lao dong thi gidy phep lao dong dang con hi€u luc dugc coi
la vén ban chimg minh dép mg yéu cau theo quy dinh tai diém d khoan 8 Dleu
10 va dlem d khoan 3 Diéu 14 Nghj dinh sb 11/2016/ND-CP trong hd so cip,
cép lai gidy phép lao dong.



Trong qué trinh thyc hién néu co vudng m:flc, d& nghi phan 4nh vé Bo Lao
ddng - Thuong binh va X& hoi d€ hudong dan, bo sung kip thoi./.

Noi nhn: KT.BOQ TRUONG
- Thu tuong va cac Pho Thua tudng Chinh phu;

- Van phong Quéc héi;

- Véan phong Chu tich nudc;

- Van phong Chinh phu;

- Van phong Trung wong va cac Ban cua Dang;
- Céac B9, co quan ngang BO, céc co quan truc
thudc Chinh ph;

- Vin phong BCD Trung wong vé phdng, chéng
tham nhiing;

- HDND, UBND tinh, thanh phd truc thudc
Trung wong;

- Tda 4n nhén dan téi cao;

- Vién kidm sat nhan dén tbi cao;

- Kiém toan Nha nuéc;

- Co quan Trung uong céc doan thé va cac Hoi;
- S& LDTBXH céc tinh, thanh phd truc thude
Trung wong;

- Cuc Kiém tra van ban (B6 Tu phép);

- bing Cong béo;

- Cbng Théng tin dién tir Chinh phi;

- Cong Thoéng tin dién tir cia BO LDTBXH;

- B¢ LbTBXH: B¢ trudng, cac Thir trudng va
cac don vi ¢6 lién quan;

- Luu: VT, CVL (30 ban).




Mau sb 1: Ban hanh kém theo Thong tir s6 40/2016/TT-BLDTBXH ngay 25 thdng 10 nim
2016 cia B trucng Bo Lao dong - Thirong binh va Xa héi hueéng ddn thi hanh mét s6 diéu
cua Nghi dinh 56 11/2016/ND-CP.

TEN DOANH NGHIEP/TO CHUC  CONG HOA XA HOI CHU NGHIA VIET NAM
- Péc 1dp - Tu do - Hanh phic

S6: .
V/v giai trinh nhu cAu sir dung ngudilao ..., ngay.....thang.....ndm........
dong nudc ngoai

Kinh glri: ..o (1)

Thong tin vé doanh nghlep/té chizc: tén doanh nghiép/té chikc, dia chi, dién
thoai, fax, email, website, gidy phép kinh doanh/hoat dgng, linh vuc kinh doanh/hoat
dong, nguci ngp hé so cua doanh nghiép/té chirc dé lién hé khi can thiét (sé6 dién
thoai, email)

Béo céo giai trinh nhu cau sir dung ngudi lao dong nude ngoai nhu sau:

1. Vitricong vi€c 1 (Lwa chon 1 trong 4 vi tri cong viéc: nha quan ly/giam doc
diéu hanh/chuyén gia/lao dong ky thudt).

- Chttc danh cong viéc: (do doanh nghiép/té chike tw ké khai, vi du: ké todn, gidm
sdt céng trinh v.v...)

- S lugng (nguwoi):

- Thoi han 1am viéc tir (ngay/thdng/nam) dén (ngay/théng/nim):

- Ly do str dung ngudi lao dong nudc ngoai:

2. Vi tri ¢dng vige 2 (néu cd) (Lwa chon I trong 4 vj tri céng viéc: nha qudn
by/giam doc diéu hanh/chuyén gia/lao dong ky thudt).

- Chtre danh cong viéc: (do doanh nghiép/to chirc tw ké khai, vi du: ké todn, gidm
sat cong trinh v.v...)

- S6 lugng (nguoi):

- Thoi han 1am viéc tlr (ngay/thdng/nim) dén (ngay/thang/nim):

- Ly do str dung nguoi lao dgng nude ngoai:

3. Vi tri cong viéc... (néu co)

pé nghi ....(2) xem xét, thdm dinh va chép thuan.

Xin trin trong cam on!

Noi nhgn: DAI DIEN DOANH N GHIEP/TQ CHUC
- Nhu trén; (Ky va ghi rd ho tén, dong dau)
- Luu...........

Ghi chi: (1) (2) Cuc Viéc lam (Bj Lao ding - Thuong binh va Xa hi)/Chii tich Uy ban nhén ddn tinh, thanh
pho....



M@iu s6 2: Ban hanh kém theo Thong tir s6 40/2016/TT-BLDTBXH ngay 25 thdng 10 ndm
2016 cuia B¢ trieomg Bo Lao dong - Thirong binh va Xa hgi hudng ddn thi hanh mét s6 diéu
ctia Nghi dinh s6 11/2016/ND-CP.

TEN DOANH NGHIEP/TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM
— Doc lap - Tu do - Hanh phic

S6: evvririnnnnn.
V/v giai trinh thay dbi nhu cdu sirdung ... , hgay.....thang.....ndm
ngudi lao dong nude ngoai

.....

Kinh glri: .o N

Cin cir van ban sb....(ngay/thang/nim) cta..... (2) vé viéc théng bao chip thuin
vi tri cong viée stir dung ngudi lao déng nude ngodi va nhu ciu thuc té ca (tén doanh
nghiép/té chikc).

(Théng tin vé doanh nghzep/td chitc: tén doanh nghiép/té chire, dia chi, dién
thoai, fax, email, website, gzay phép kinh doanh/hoat djng, linh vuc kinh doanh/hoat

dong, nguoi ngp hd so cia doanh nghiép/té chirc dé lién hé khi can thiét (s6 dién
thoai, email))

Béo c4o giai trinh thay d6i nhu ciu str dung ngudi lao déng nudc ngoai nhu sau:
1. Vi tri cong viée (nha quan ly/giam doc diéu hanh/chuyén gia/lao dong ky thudt), sb
luong (nguwoi), thoi han 1am viée tir (ngay/thdng/ndm) dén (ngay/thang/nam) da dugc
chip thuan: ........
2. Vi tri cdng viée (nha quan by/gidm déc diéu hanh/chuyén gia/lao déng ky thudt), sb
lugng (ngwoi), thoi han lam vi€e tir (ngay/thang/ndm) dén (ngay/thang/nam) di su
AUNE (MU CO) v,
3. Vi tri cong viée (nha qudn ly/gidm déc diéu hanh/chuyén gia/lao dong ky thudt), sb
lugng (ngwoi), thoi han lam vige tir (ngc‘zy/thdng/ndm) dén (ngay/thang/ndam), ly do st
dung ngudi lao dong nude ngodi (¢6 nhu cau thay doi):.....cccc.eevveeeeeeeriiieeaenannn,

Dé nghi ....(3) xem xét, thdm dinh va chip thusn.
Xin tran trong cam on!

Noi nhin: DAI DIEN DOANH NGHIEP/TO CHUC
- Nhur trén; (Ky va ghi r6 ho tén, dong dau)
- Luu:.........

Ghi chi: (1), (2) (3) Cuc Viéc lam (B Lao djng - Thuong binh va Xa h¢i)/Chu tich Uy ban nhén dan tinh,
thanh pho....



Mdau s6 3: Ban hanh kém theo Théong tie s6 40/2016/TT-BLDTBXH ngay 25 thdng 10 ndm 2016 cia
Bé trieong Bo Lao dong - Thieong binh va Xa hoi hiedng dan thi hanh mot sé diéu cia Nghi dinh so
11/2016/ND-CP.

........... ) CONG HOA XA HQI CHU NGHIA VIET NAM
) Doc 1ap - Tw do - Hanh phic
SOt
V/v chdp thuan vi tri cong viée scdung ..., ngay.....thang.....ndm.....

ngudi lao dong nudc ngoai

Kinh giri: (Tén doanh nghiép/té chirc)

Theo dé nghi tai van ban sd... (ng&y/thdng/ndm) cla (tén doanh nghiép/to
chirc) va ¥ kién chip thuan cua Chu tich Uy ban nhan dan tinh/thanh
phd....ccceevn.nn, (néu c6),...(2) thong bao vé nhimg vi tri cong viéc ma (tén doanh
nghiép/té chikc) duge str dung ngudi lao dong nudc ngoai nhu sau:

I. VI TRI CONG VIEC PUQC CHAP THUAN

1. Vi tri cdng viéc (nha qudn ly/gidm doc diéu hanh/chuyén gia/lao dong ky thudy);
sd lugng (hguedi); thoi han 1am viée tr (ngdy/thdng/nam) dén (ngay/thdng/ndm).

2. Vi tri cdng viée (néu cd) (nha quan by/gidm doc diéu hanh/chuyén gia/lao déng kj
thudt); sb lugng ngudi; thoi han 1am viéc tr (ngay/thang/nam) dén (ngay/thang/nam).

II. VI TR CONG VIEC KHONG PUQC CHAP THUAN

1. Vi tri cong viéc (nha quan Iy/gidm doc diéu hanh/chuyén gia/lao dong kj thudy); sb
TUQNE (FGUEGT) T .o oo
LY Q0 e
2. Vi tri cong viée (néu c6) (nha quén ly/gidm déc diéu hanh/chuyén gia/lao dong k
thudt);, sb WUQNG (MQUOT): e
Ly 0 e e

(Tén doanh nghiép/té chirc) ¢ trach nhiém thyuc hién dung céc quy dinh ctia phép
ludt vé ngudi lao dong nude ngoai 1am viée tai Viét Nam./.

Noi nhgn: (3)
- Nhu trén;

...........

(Ky va ghi v ho tén, déng diu)

Ghi chi: - (1) (2) Cuc Viéc lam (Bé Lao ding - Thuong binh va Xa héi)/Uy ban nhdn ddn tinh, thanh phé....
- (3) Cuc trucng/Chu tich.



MAu s6 4: Ban hanh kém theo Thong tie s6 40/2016/TT-BLPTBXH ngay 25 thang 10 nam 2016
ciia B¢ truomg B¢ Lao déng - Thuong binh va Xa hi hiedng ddn thi hanh mgt sé diéu cia Nghi
dinh s6 11/2016/NP-CP.

TEN NHA THAU CONG HOA XA HQI CHU NGHIA VIET NAM
- Déc 1ap - Ty do - Hanh phuc
S6: el
V/v: tuyén ngudi lao dong ViétNam viocae ... , hgay.....thang.....nam.....
vi tri cong viéc du kién tuyén ngudi lao dong
nudc ngoai

Kinh giri: Chii tich Uy ban nhan dan tinh/thanh phé............

Théng tin vé nha thau gom: tén nha thau, dia chi ding ky tai nuedc hodc ving
lanh tho noi nha thau mang quoc tich, so dién thogi, fax, email, website, gidy phép
thau, dia chi chi nhanh, van phong dai dién hodc van phong diéu hanh tai Viét Nam,
giay phép thau, thoi gian thuc hién goi thau.

Dé thuc hién géi thiu............. , nha thdu dé nghi tuyén ngudi lao dong Viét
Nam vao céc vi tri cong viéc du kién tuyén ngudi lao dong nudc ngoai nhu sau:

(Néu cu thé timg vi tri cong viéc (nha quan by/gidm doc diéu hanh/chuyén
gia/lao dong ky thudt), 56 lwong (nguoi), trinh do chuyen mon, kinh nghiém, mic
lwwong, dia diém, thoi han 1am viéc tir (ngay/thdang/ndm) dén (ngdy/thdng/ndm).

Pé nghi Chu tich Uy ban nhan déan tinh/thanh phd.............. chi dao cac co
quan, to chirc ¢6 lién quan gidi thiéu, cung ing nguoi lao dong Viét Nam cho ching
toi theo céc vi tri cong viéc néu trén.

Xin tran trong cdm on!

Noi nhin: XAC NHAN CUA CHU PAU TU DAI DIEN NHA THAU
- Nhur trén; (Ky va ghi ro ho tén, dong dau)



MAu sb 5: Ban hanh kém theo Thong tie s6 40/2016/TT-BLDTBXH ngay 25 thdng 10 nim 2016 ciia
B6 trieong Bo Lao dgng - Thieong binh va Xa héi huéng dén thi hanh mét sé diéu cua Nghi dinh s6
11/2016/ND-CP.

TEN NHA THAU CONG HOA XA HQI CHU NGHIA VIET NAM
—_— Déc 1ap - Ty do - Hanh phiic

SO: v
V/v diédu chinh, bd sung nhu cau sirdung ... , ngay.....thdng.....ndm.....
ngudi lao dong nude ngoai

Kinh gtri: Chu tich Uy ban nhan dan tinh/thanh phé...........

Cén cu van ban dé nghi sb.. (ngay/thang/nam) vén ban s6...(ngay/thdng/nim)
cua Chi tich Uy ban nhén dan cap tinh vé viéc dugce tuyén nguoi lao dong nude
ngodi vao céc vi tri khong tuyén dugc ngudi lao dong Viét Nam (néu c6) va nhu ciu
thuc té ciia nha thau

(Thong tin vé nha thau gom dia chi dang ky tai nucc hodc ving lanh thé noi
nha thdu mang quéc tich, sé dién thoqi, fax, email, website, gidy phép thau, dia chi
chi nhanh, van phong dai dién hodc van phong diéu hanh tai Viét Nam, gidy phép
thdu, thoi gian thuce hién géi thau).

(tén nha thau) & nghi didu chinh, bd sung nhu ciu sir dung ngudi lao dong nuée
ngoai nhu sau:

1. Vi tri cong viée (nha quan Iy/giam doc diéu hanh/chuyén gia hodc lao dong kp thudt) va
s0 lugng ngudi lao dong nude ngodi duge tuyen: ......ocevvviviiiviiiiiiie e,

2, Vi tri cdng viéc (nha quan Iy/giam doc diéu hanh/chuyén gia hodc lao dong ky thudt) va
s6 luong ngudi lao dong nudce ngoai da sir dung (méu c6): .......ooovvivieeieiiieen .

............................................................................................................

3 Vi tri cong viéc (nha quan by/giam déc diéu hanh/chuyén gia hodc lao dong ky thudt),
s6 lugng ngudi lao dong nudce ngodi thay ddi va ly do (néu cu thé timg vi tri cong

pé nghi Chu tich Uy ban nhan dan tinh/thanh phé ............................... chi dao cac co
quan, to chirc c¢6 lién quan gidi thi€u, cung tng nguoi lao dong Viét Nam cho chung
toi theo céc vi tri cong viéc néu trén.

Xin trin trong cdm on!

Noi nhin: XAC NHAN CUA CHU PAU TU DAI DIEN NHA THAU
- Nhu trén; (Ky va ghi rd ho tén, dong dau)



M3u s6 6: Ban hanh kém theo Thong tir s6 40/2016/TT-BLDTBXH ngay 25 thang 10 nim 2016 cia Bé
trecng Bg Lao dong - Thieomg binh va Xa hgi hiedng ddn thi hanh mét so diéu cua Nghi dinh sé
11/2016/NP-CP.

UY BAN NHAN DAN TiNH, THANH PHO.. CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phic

V/v tuyén ngudi lao dong nuée ngodi vdocac ... , Ngay.....thang.....ndm.....
vi tri cong viéc khong tuyén dugce ngudi lao
dong Viét Nam

Kinh gtti: (Tén nha thau)

Theo d& nghi tai vin ban sd...(ngay/thdng/ndm) cha (tén nha thau) va bo céo
cla (1én co quan, 16 chitc dwge Chii tich Uy ban nhdn ddn tinh/thanh phé chi dao gidi
thiéu cung tmg nguoi lao dong Viét Nam cho nha thau), Chu tich Uy ban nhén dén
tinh/thanh phd......... thong bao vé& nhimg vi tri céng viéc ma (tén nha thau) duge
tuyén nguoi lao dong nude ngoai vao cac vi tri cong viée khong tuyén dugc nguoi lao
dong Viét Nam nhu sau:

I. VI TRi CONG VIEC PUQC CHAP THUAN

1. Vi tri cong viée (nha quan ly/gidm déc diéu hanh/chuyén gia/lao déng ky thudt); sb
luong (nguedi); thoi han 1am viée tir (ngay/thdng/nim) dén (ngay/théng/ndm).

2. Vi tri cong viéc (néu cé) (nha quan ly/giém déc diéu hanh/chuyén gia/lao dong ky
thugt); s& lugng (ngueoi); thoi han 1am viée tir (ngay/thang/nam) dén (ngay/thang/nim).

II. VI TRI CONG VIEC KHONG PUQC CHAP THUAN

1. Vi trf cdng viée (nha qudn ly/gidm déc diéu hanh/chuyén gia/lao dong ky thugy); sb
TWQNG (MQUECGT): ..o oo oo
LY 0 e

2. Vi tri cong viéc (néu cd) (nha quan ly/giém déc diéu hanh/chuyén gia/lao dong kp
th1Gt); SO TUQIE (MGUOD): .o

Ly 0: e

(Tén nha thau) ¢6 trach nhiém thuc hién ding cac quy dinh cua phép lut vé ngudi
lao ddong nudc ngoai lam vige tai Viét Nam./.

Noi nhin: TM. UBND TINH, THANH PHO....
- Nhu trén; CHU TICH
-Luui...........

(Ky va ghi r6 ho tén, dong ddu)



Méu s6 7: Ban hanh kém theo Thong t s6 40/2016/TT-BLDTBXH ngay 25 thang 10 ndm 2016 cia
B¢ truomg Bo Lao dong - Thieong binh va Xa hgi hiedng dan thi hanh mgt s6 diéu cia Nghi dinh s6
11/2016/NP-CP.

TEN DOANH NGHIEP/TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM
—_— Déc lap - Tu do - Hanh phic
SO,
V/v chp/chp lai gidy phép lao dong cho ngudilao dong ... , hgay.....thang....ndm.....
nudc ngodi
KIIN Gzttt ettt e (N
1. TEn doanh NGRIEP/E CHITC: .........ccoooceeo oo sesesesseeees e ess e

2. Loai hinh doanh nghiép/té chuc (doanh nghiép trong meéc/doanh nghiép cé vén ddu i nuée
ngodi/co quan, 10 CHIEC/TAG TRAU) ...ttt
3. Tong sb lao dong dang 1am viéc tai doanh nghiép, td chiic:............ocoovvvevereeenn nguoi
Trong d6 s6 1ao dOng NUGE NEOAT 14:............co.ovvoveeeeeeeeceeeveree e, nguoi

5. DIEn tho@i: ....ccoooivove s 6. EMAil (HEU CO).....eoovovoeerecereereeeresee.

7. Gidy phep Kinh doanh (hoat AONE) SO: ......ccocceeoeeeo oo

CO QUAN CAP: ..o C6 gid tri AN NBAY: oo
Linh vuc kinh doanh (hoat dONE): ...........coooivoioe e

8. Ngudi ndp hd so ciia doanh nghiép/td chirc dé lién hé khi cin thiét (s6 dién thoai, email):
Cin cir viin ban thong bdo chép thudn vi tri cong viée sir dung ngudi lao dong nude ngoai sb...
(ngay/thang/ndm) cla........, (1én doanh nghiép/té chirc) dé nghi cip/cip lai gidy phép lao dong cho
ngudi lao dong nude ngoai, cu thé nhur sau:

9. HO VA t&N (CHIT IN NOAY: ..ottt
10. Ngay, thang, ndm sinh: ... 11. Gi6i tinh (Nam/NT)..........oooooovieen,
12, QUOC TICRE L.ttt
13. Ho chleu/glay 10 cO @i tri di 121 QUOC tE SO:....oovrooi oo
CO qUAN CAP: ..o SO C6 gid tri dén ngay: ..o
14. Trinh d§ chuyén mon (tay NghE) (MEU COJ: ...
15. Lam viéc tai doanh ngRIEP/AS CRUC: ..o
16. DA GIEM JAM VIBC: ..ot
T7. VT COME VIEC: ..ottt st
18. Chirc danh cong viéc: ................ T P T
19. Hinh thic 1am vi€c (néu cu thé theo quy dinh tai Khoan 1 Piéu 2 Nghi dinh 11/2016/ND-CP
AGAY 03/02/2016): ..ottt et be sttt sa bbb st et s b b e
20. Mirc luong:......eevveevvenennncnnns VND

21. Thoéi han 1am viée tir (ngay/thang/nam) Aen (MGAV/IRANG/NAM) e.vreeveveerererererrereee s
22. Noi dang Ky nhan gidy phép 180 GONE: ....ooooooccoeeooeoeoeoeeeeeeeeeeeeeeeeeeeeeeee oo
23. Ly do d& nghi (chi dp dung doi véi truomg hop cdp lai gidy phép 1ao dong):.........eeeevevveeeevenns

I. QUA TRINH PAO TAO (2)



II. QUA TRINH LAM VIEC (3)
24, Noi lam viéc
- Noi lam viée lan 1:
+ Pia diém lam viéc:

F VI T CONEG VIECT .ooooeoeeeee et eses e en s
F ChTc danh CONG VIEC: ......coovoiiiii st
+ Thoi han 1am viée tir (ngay/thdng/niam) d&n (NGAY/IRANG/NAM) ...........ooooooeeeeeeeeeeeseeeesrersesseeee
S NOTTAM VIEC TAN 2% e eemreee s sesesseesseeessee s seeesseesesesseseseesesseseesses s sssesseseessssssssesrsee
F DA GIEM TAM VIBC: wooooooooeee e eseeee st s e
F VT CONEG VIEC: oot ettt
F ChIC danh CONE VIEC: ...ttt
+ Thoi han 1am viéc tir (ngay/thdng/nam) dén (ngay/thAng/mam) ................coooeeeooovcceeeeeeeeeeeeersseeee
- Noi 1am Vige cubi clng ROBC RGN TAIT .ooooocoocccooeee oo eens oo
DA GBI TAM VIBC: ..o eeeesses e eees e ssees e essees e eoeee e
F VI CONE VIEC: ..ottt bbb bbb
F ChTC AN CONE VIEC! .....oooioioee ettt
+ Thoi han 1am viée tir (ngay/thdng/ndm) dén (MgAY/thANG/AGM) .............oooooooeoeoeeeeeeeeeeeee oo

Chang t8i xin cam doan nhitng thong tin néu trén 1 ding su that. Néu sai, chung t6i xin hoan toan
chiu trach nhiém trude phép lujt.

Noi nhin: DAI DIEN DOANH NGHIEP/TO CHUC
- Nhu trén; (Ky va ghi rd ho tén, dong dau)

- Luu don vi

Ghi chi: - (1): Cuc Vige lam (B) Lao dong - Thuong binh va Xa hoi)/S¢ Lao dong - Thwong binh va Xa hoi tinh, thanh

- (2), (3): Khéng dp dung ddi voi truong hop cdp lai gidy phép lao dong.



MAu s6 8: Ban hanh kém theo Thong tie s6 40/2016/TT-BLPTBXH ngay 25 thang 10 nam 2016 cia B¢ trieomg B Lao dong - Thicong binh va Xa héi
huedng dén thi hanh mot sé diéu ciia Nghi dinh so 11/2016/ND-CP.

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Ty do - Hanh phic
Socialist Republic of Vietnam
Independence - Freedom - Happiness

GIAY PHEP LAO PONG
WORK PERMIT

SO:
No:




GIAY PHEP LAO DONG
Anh mau WORK PERMIT
4cmx6cm X
Colour photo So:
No:
l.Hovatén (chitinhoa): ............ccuiuiuienunnnn. 2. Gi6i tinh: Nam......... N
Full name (in capital letters) Sex Male Female
3. Ngay, thang, nam Sinh: . . ... e e e e e e
Date of birth (day/month/year)
4.Qubc tich hiénnay: .............. SEho chidu. ..o
Nationality Passport number
5. Lam viéc tai doanh nghi@p/td Chlic: . . .. ..o\ttt et e
Working at enterprise/organization
6. Dia dI8M AM VIBC: - . o oottt et
Working place
7. Vitricong viéc: Nhaquanly [] Gidm dbc diduhanh []  Chuyéngia [ Lao dong ky thuat [
Job assignment  Manager Excutive Expert Technical worker
8. Chirc danh CONg VIgC: . . ..ot i e e e e e e
Job title
9. Thoi han lam viée tirngay ... ... thang...... nim...... dénngay...... thang...... nam...............
Period of work from (day/month/year) to (day/month/year)
10. Tinh trang gidy phép lao dong: CAp moi ] Cép lai ] Cép lai lan tha: .......
Work permit status New issuance Re-issuance Number of re-issuance
Ngay....... thang . . .. nam
................... 8

(Ky va ghi rd ho tén, déng diu)
(Signature and stamp)

Ghi chi: (1) Cuc truong Cuc Viée lam (B¢ Lao djng - Thieong binh va Xa hdi)/Gidm dée S6 Lao dong - Thieong binh va Xa héi tinh, thanh phéi,..



Mau 0 9: Ban hanh kém theo Thong tie sé 40/2016/TT-BLDTBXH ngay 25 thing 10 nam 2016
ciia Bo truecng B Lao dgng - Thiong binh va Xa hoi hieéng ddn thi hanh mét s6 diéu ciia Nghi
dinh 56 11/2016/ND-CP.

TEN DOANH NGHIEP/TO CHUC CONG HOA XA HOI CHU NGHIA VIET NAM
P — Dgc lap - Tu do - Hanh phiic
I Te L
V/v x4c nhdn ngudi lao dong nude ngoai ... , hgay.....thang.....ndm.....

khong thudc dién cp gidy phép lao dong

Kinhgti: ... (1)

1. Tén doanh NGRIEP/E CRIC: .......ccooooooooeoeeeeeceoeeeeeeee et
2. Loai hinh doanh nghiép/td chitc (doanh nghiép trong niede/doanh nghiép cé von dau tie meée
ngodi/co quan, t6 chite/nha thau)

3. Tdng sb lao dong dang lam viéc tai doanh nghiép, t6 Chic:.............cvovevererereer ngudi
Trong d6 56 120 dOng NUGT NEOAT 1Az, ......cvoeevieeiiee e ngudi

B, DA CHIL oo et et
5. DIBI BT oo oo 6. EMail (U CO)...oovvoveeeeoreecoeereeeeee
7. Giy phép kinh doanh (h0at GONE) SO: ......c.oooccrece oo
CO QUAN CAP: ..o C6 gid tr] d&n NAY: oo
Linh vuc kinh doanh (hoat dOnE): ..o e
8. Ngudi ndp hd so ciia doanh nghiép/td chirc dé lién hé khi cin thiét (s6 dién thoai, email):
Can cir vin ban sb.... (ngay/thang/nam) cua..... vé viéc chép thudn sir dung ngudi lao dong nude
ngodi, (tén doanh nghiép/to chirc) d€ nghi....... (2) xac nhdn nhitng ngudi lao dong nudc ngoai

sau ddy khong thudc dién cip gidy phép lao dong (cd danh sdch kém theo) va cac didu kién cu
the nhu sau:

- Trudng hop lao dong nude ngodi khong thude dién clp gidy phép lao dong (néu ré thudc doi
tugng nao quy dinh tai Diéu 7 Nghi dinh so 11/2016/ND-CP ngay 03/02/2016).

- Céc gidy to chimg minh kém theo (li¢t ké tén cdc gidy 10).
Xin tran trong cam on!

Noi nhin: PAI DIEN DOANH NGHIEP/TO CHUC
- Nhu trén; (Ky va ghi rd ho tén, dong ddu)

- Luu don vi

Ghi chi: (1) (2) Cuc Viéc lam (Bg Lao dong - Thuong binh va Xa@ h$i)/So Lao dong - Thuong binh va Xa hji tinh,
thanh phé........



DANH SACH TRiCH NGANG VE NGUOI LAO PONG NUGC NGOAI PE XUAT KHONG THUQC DIEN CAP GIAY PHEP LAO PONG
Kém theo van ban so... (ngay/thang/nam) cua (tén doanh nghiép/té chirc)

oo Ho chiéu/gidy tor c6 gia trj | Lamviéc | Trinh d i . . L
Gi6i tinh Ngay . di lai quoc té tai doanh chuyén Vi tri Shulf d{.);!a Thoi han lam vige
S6 | Hova thang | Quéc Co | Cégia | nghiép/td | mén (tay | cong c:: l;e‘:‘“ Ter pén
TT | tén _ nim tich sb quan | tridén | chic | nghd) (néu | vige ne N edyithdng/ | (ngay/thang/
Nam Nir . P ‘o . viéc viéc . .
sinh cap ngay cd) nim) ndm)
§)) (2) 3 1)) (&) 6 ()] ® ® (10) an (12) (13) (14) (15) (16)
1
2
3
Téng. B |

DAI DIEN DOANH NGHIEP/TO CHUC
(Ky va ghi ré ho tén, dong dau)




Mau s6 10: Ban hanh kém theo Thong nr s6 40/2016/TT-BLDTBXH ngay 25 thang 10 ndam 2016 cia B truomg Bo Lao dong - Thicong binh va Xa hgi huéng
ddn thi hanh mét s6 diéu cua Nghi dinh s6 11/2016/ND-CP.

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Te do - Hanh phuc

SO THEO DOI NGUOI LAO PONG NUGOC NGOAI

H§ chiéu/gidy to c6

Gidy phép lao déng

Khong thuje dién cdp gidy

Nam sinh .
men gia tri di lai quéc té phép lao déng

S ggi{; Ho va Quéc Co ‘c:;:';' g::: lt-llll:: Cip gidy phép lao dong Cép lai gidy phép lao dong Tir Dén Kl;«:lng

T 2 ; Co gia i 5 - % - Z \ 5 didu

T ndm tén tich £ . viee cong lam T bén Khén Tw Pén Khé (ngay (ngay i
i N Nir ié ié ] h g N N & ong > > kién
ghisb am So q:;a n dt :‘;:1 vige vige (ngao/ | (ngn/ di (ngay/ | (ngay/ lfi‘:gn ai /thang/ | /thang/
p | thang/ | thang/ dieu thang/ | thang/ “hi dicu ndam nam
nea g g Kkié g g thr on
gay ndm) ném) €n ndm) ndm) ki¢n
(12) (13) (14) (15) (16) an (18) (19) 20) Q@n (22)

(2)

3)

“)

(5)

(6)

(7

(8)

)

(10)

(11)

Tbng




Miu s6 11: Ban hanh kém theo Théng nr sé 40/2016/TT-BLPTBXH ngay 25 thang 10 nim 2016
ctia B§ trieong Bé Lao dong - Thueong binh va Xd héi hudng ddn thi hanh mét sé diéu cia Nghi
dinh s6 11/2016/NP-CP.

............ M CONG HOA XA HQI CHU NGHIA VIET NAM
T Dgc lap - Tw do - Hanh phic
SOttt
V/v khong cdp/cdp lai gidy phép ... , hgay.....thang.....ndm.....

lao dong

Kinh giri: (Tén doanh nghiép/té chirc)

Theo dé& nghi tai van ban sb...(ngay/thang/nim) cta (tén doanh nghiép, t6 chirc) vé viéc dé
nghi cdp/cip lai gidy phép lao ddng cho ngudi lao déng nude ngoai va quy dinh cia phap luat vé
viéc cp/cAp lai gidy phép lao dong, (2) ......... thong bdo ngudi lao dong nudc ngodi sau diy
khéng duoc cip/cap lai gidy phép lao dong:

3. Ngay, thang, nAm SINh: ... e
L0 ) 16T (o] « L

5. Ho chiéu sb/gidy tor c6 gia tri di lai qudc t€ s6:......vveieeiiiiiineiine,

6. Lam Viéc tai (16n doanh RGHIEP/G CRIEC): .. .vv.vvveeeeeeeiii et

7. D08 GIEM LM VI8 C: oottt e et et e e

8. VIt COMZ VI . ettt et it ittt et e e ete e e e ar e e ts et e e ae et e raa e aanennans
9. Chirc danh CONE VIGC .. cueniniii ittt et ettt ettt e e e ea e neseeenrenens
10. Gidy phép lao dong da cip (néu cd) sb:....... ngdy....thang...... nim......
11. Thoi han 1am viée tir (ngay/thdang/nim) dén (ngay/thAN/MAM) ...........ooovoeeeeeeeeeeecoeeveene,
12. Ly do khong cip/cip lai gidy phép 120 dOng: ......oovvvvviiriiiieee e
&) JO— thong bao dé (tén doanh nghiép/té chirc) biét va thuc hién./.

..... 4) ]
Noi nhin: (Ky va ghi rd ho tén, dong dau)
- Nhu trén;
- Luu VT.

Ghi chi: - (1) (2) (3) Cuc Viéc lam (Bg Lao dong - Thwong binh va Xa hji)/So Lao dong - Thuong binh va Xa hoi
tinh, thanh phé.........
- (4) Cuc truémg/Gidm doc.



Méu s6 12: Ban hanh kém theo Thong tir s6 40/2016/TT-BLDTBXH ngay 25 thdng 10 ndm 2016
cua Bg truomg B¢ Lao dong - Thuong binh va Xa héi huéng ddn thi hanh mot sé diéu cia Nghi
dinh 56 11/2016/NP-CP.

.................... (1) CONG HOA XA HQI CHU NGHIA VIET NAM
- Doc lap - Tw do - Hanh phic
Socialist Republic of Vietnam
Independence - Freedom - Happiness

Anh mdu
3cmx4cm

Colour photo GI AY X AC NH AN
KHONG THUQC DIEN CAP GIAY PHEP LAO PONG
CERTIFICATION OF EXEMPTION FROM WORK PERMIT

S6:

No:
1. Ho VA t&n (Chit in h0Q): ...coovvveeveeireirereeenrerenas 2. Gidi tinh: Nam.....N{i.cooovveineienneeennns
Full name (in capital letters) Sex Male Female
3. Ngay, thang, NEAM SINN: ..ccieeriiiiiicrrnieeseereesr et s sees s sts e saesbessae s esessaessesansassanseses
Date of birth (day/month/year)
4, QUOC HCh: wevveeermrereeerreeerisenienns S8 BO CIEU: .ovvvereeenseceveeeee s esssssresssesesssssesssssse e
Nationality Passport number
5. Lam viéc tai doanh nghiép/té o] 311 {3

Working at enterprise/organization

6. Dia di€m JAM VIEC: ...veiiviiiiiiiie it
Working place

T VT COME VI C: 1ttt it ittt et et e et et e e et e et e aet e er e st esaeneeasaeeassnenreneiaeeenane
Job assignment

8. Chic danhclngviée: . ...............

Job title

9. Thoi gian 1am viée: tir ngay....thang....ndm .... dén ngay ....thdng....nAm. ...

Period of work from (day/month/year) to (day/month/year)

X4c nhan khong thudc dién cap gidy phép 120 dong, 1y doz.........vvvvveeieeiiiiieiiiciieie e,
Reasons for exempted work permit

Noinhgn: L , ngay  thdng ndm

-Nbhue trtény, (2) )

- Luu VT. (Ky va ghi ré ho tén, dong dau)

Ghi chi: - (1) Cuc Viée lam (B$ Lao dgng - Thiwong binh va Xa hoi) (Employment Department, Ministry of Labour,
Invalids and Social Affairs)/S¢ Lao dong - Thuong binh va Xa héi tinh, thanh phé.... (Department of Labour, Invalids
and Social Affairs)

- (2) Cuc truomg/Gidm déc.



Miu s6 13: Ban hanh kém theo Théng te sé 40/2016/TT-BLPTBXH ngay 25 thang 10 ndm 2016
cia B¢ truong B Lao dpong - Thieong binh va Xa hoi huong dén thi hanh mot sé didu cia Nghi
dinh s6 11/2016/ND-CP.

................. CONG HOA XA HOI CHU NGHIA VIET NAM
- Doc lap - Tu do - Hanh phic

‘ ‘ QUYET PINH
V¢é viéc thu hdi gidy phép lao ddng cia nguoi lao dng nwée ngoai

............... (2)

Cdn cit Nghi dinh 56 11/2016/NB-CP ngay 03/02/2016 ciia Chinh phi quy dinh chi
tiét thi hanh mét s6 diéu cia Bé ludt Lao dong vé lao déng nuwde ngodi lam viéc tai Viét
Nam,

Cdn cir Thong tw s6 40/TT-BLPTBXH ngay 25/10/2016 ciia Bo trudémg Bé Lao dong
- Thurong binh va Xa hoi huémg dén thi hanh mot s6 diéu ciia Nghi dinh s6 11/2016/ND-
CP ngay 03/02/2016 ciia Chinh phii quy dinh chi tiét thi hanh mot s6 diéu ciia Bé ludt Lao
dong vé lao dong nwdc ngoai lam viéc tai Viét Nam,

Canctb... ..o e cee e e e ey

Theo dé nghi ciia...... ... ....

" QUYET DINH:

Piéu 1: Thu hdi gidy phép lao dong dbi véi nguai lao dong nude ngoai sau:
ILHOVAaten: ..o, 2. Nam (NO):eeveiiiiie
3. Ngay, thang, ndm sinh: ........................ 4. Qubctich: ....ooviveiiiiniin,
5. Lam viéc tai (tén doanh nghiép/to" CHEC): oot i,
0. VI CONZ VI C .ttt ittt ittt e e e e e ae e enaes
7. Chrc danh €ONG VIEC: .. o.vent ittt e
8. Gidy phép lao dong da cip sb:....... ngay....thang...... NAM...cooviininnnnne.

9. Thoi han 1am viéc tir (ngay/thang/ndm) &n (ngay/thang/mam): .. .. ...,

Diéu 2: (tén doanh nghiép/to chirc) ¢b trach nhiém thu hoi gidy phép lao dong
cta ngudi lao dong nudc ngoai néu tai Piéu 1 Quyét dinh nay va ndp cho ... (3)
trong vong 03 ngay ké tir ngay thu hdi gidy phép lao dong.

Piéu 3: Quyét dinh nay co hiéu luc ké tir ngay ky.

Pidu 4: Ngudi lao dong nudc ngoai néu tai Didu 1, (tén doanh nghiép/to
chirc) néu tai Didu 2 c6 trach nhiém thi hanh Quyét dinh nay./.

Noiphgn: 4)
- Nhur Dicu 4; (Ky va ghi ré ho tén, dong dau)
- Luu VT.

Ghi chii: - (1) (3) Cuc Viéc lam (Bg Lao djng - Thueong binh va Xa hi)/So Lao dong - Thwong binh va Xa héi tinh,
thanh phé..

- (2) Cuc truéng Cuc Viée lam/Gidm déc S¢ Lao dong - Thuong binh va Xa hoi tinh, thanh phé........

- (4) Cuc truong/Giam déc.



Méu s6 14: Ban hanh kém theo Thong tie s6 40/2016/TT-BLDTBXH ngay 25 thdng 10 nim 2016
cua B¢ truong B Lao dong - Thuong binh va Xa hgi hudng dan thi hanh mgt so diéu cia Nghi
dinh 50 11/2016/ND-CP.

TEN DOANH NGHIEP/ CONG HOA XA HOI CHU NGHIA VIET NAM
TO CHUC DPoc lap - Ty do - Hanh phiic
SOt , hgay.....thdng.....nam.....

BAO CAO TiNH HINH SU DUNG NGUOI LAO PONG NUGC NGOAI

Kinh giri: S& Lao dong - Thuong binh va Xa hdi tinh, thanh phé

...........

(Théng tin vé doanh nghiép/té chitc: tén doanh nghiép/té chirc, dia chi, dién
thoai, fax, email, website, gid'y phép kinh doanh/hoat dong, linh vuc kinh
doanh/hoat déng, nguoi dai dién cua doanh nghiép/té chire dé lién hé khi can thiét
(sé dién thoaqi, email)

Béo cdo tinh hinh tuyén dung, sir dung va quan ly ngudi lao dong nudce ngoai cia
(tén nha thau) nhu sau:

1. (Théng tin vé nha théu g&m: tén nha thau, dia chi ddang ky tai nudc hodc
ving lanh thé noi nha thau mang quéc tich, sé dién thoqi, fax, email, website, gidy
phép thau, dia chi chi nhdnh, vin phong dai dién hodc van phong diéu hanh tai Viét
Nam, gidy phép thdu, thoi gian thue hién géi thau).

2. SO li¢u vé nguoi lao dong nude ngoai ctia nha thau (co bdng sé liéu kem
theo)

3. Danh gia, kién nghj (néu cd).
Noi nhan: PAI DIEN DOANH NGHIEP/TO CHUC

- Nhur trén; (Ky va ghi rd ho tén, déng dau)
- Luu VT.



BANG TONG HOP LAO PONG NUGC NGOALl

Kém theo bdo cdo s0...(ngay/thdng/ndm) cua (tén doanh nghiép/té chiec)

Don vi tinh: nguoi
Phat sinh trong quy/6 Vi tri cong vige Gi:‘ly phép lao déng
thidng/nim
Téng Trong d6: LDNN ba | Chua
s6 liy . tam viéc du6i 1 . nop nop
ké tir | Tong nim Nha | Gigm d6c | Chuyén | Lao djng hoso | hoso
diu s6 S6 Luong | quanly | didu hanh gia ky thudt daé aé
sé nim luegng binh Khong n%hi n%hi
TT Qudc tich quén . thude cap cap .
(VND) Cap die: GPLD | GPLD Thu hoi
GPLD 1| .xdc | .xéc | GPLD
cap nhin | nhin
GPLD khéng | khong
thugc | thudc
dién dién
cap cap
GPLD | GPLD
M @ 3) G 5) () (M (3 &) (10) an (12) as | a4 (15)
Téng
Noi nhin: PAI DIEN DOANH NGHIEP/TO CHUC

.........

Ghichia:(4) =(7) + @)+ (Y +(10)=(11) + (12) + (13) + (14) + (I5)

(Ky va ghi rd ho tén, déng ddu)




MAu sb 15: Ban hanh kém theo Thong tur sé 40/2016/TT-BLDTBXH ngay 25 thang 10 ndm 2016
ciia Bo trudng B Lao dpng - Thuong binh va Xa hdi huéng dan thi hanh mét sé diéu cia Nghi
dinh s6 11/2016/ND-CP.

UY BAN NHAN DAN TiNH/ CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO..... Poc 1ap - Tu do - Hanh phic
SO LAO PONG - THUONG BINH VA
XA HOL.......
SO i, ngay.....thang....ndm.....

BAO CAO TiNH HINH NGUOT LAO PONG NUGC NGOAI QUY...../6 THANG
PAU NAM....../NAM......

Kinh giri: B6 Lao dong - Thuong binh va X4 hoi (Cuc Viéc lam)

Thuc hién Thong tu s6 40/2016/TT-BLDTBXH ngay 25/10/2016 cia Bo
truong Bo Lao dong - Thuong binh va X4 hdi huéng dan thi hanh mot sé diéu
ctia Nghi dinh s6 11/2016/ND-CP ngay 03/02/2016 ctia Chinh pht quy dinh chi
tiét thi hanh mét sb diéu cta Bo luit lao dong vé lao dong nudce ngoai lam viée
tai Viét Nam, S& Lao ddng - Thuong binh va X3 hdi tinh, thanh phé ...... bdo cdo
tinh hinh ngudi lao dong nudce ngodi quy...../6 thang dau nam...... /nam...... nhu
sau:

I. TINH HINH CHUNG VE NGUOT LAO PONG NUOGC NGOAI

1. Tinh hinh chép thuan nhu ciu sir dung ngudi lao déng nuwdc ngoai (néu
rG s6 lwong, vi tri cong viéc da chdp thudn tai cac co quan, doanh nghiép, t6
chirc va nha thdu)

2. Tinh hinh cip gidy phép lao dong (néu ré tinh hinh cdp gidy phép lao
dong tai cdac co quan, doanh nghiép, 16 chikc va nha thcfu)

3. Cong tac quan Iy ngudi lao dong nudc ngoai lam viéc trén dia ban (két
qua dat dugc, nguyén nhén, ton tai, kho khan) (kem theo tong hop s6 lidu bdo
cdo tinh hinh nguoi lao dong nuwdc ngodi cia quy.../6 thing dau
nam....../nam......).

I1. GIAI PHAP THU'C HIEN VA KIEN NGHI

1. Giai phap quan ly nguoi lao dong nudc ngoai

2. Kién nghi

Noi nhin: GIAM POC )
- Nhur trén; (Ky va ghi ro ho tén, dong dau)



BAO CAO TINH HiNH NGUOI LAO PONG NUGC NGOAI QUY...../6 THANG PAU NAM....../NAM......

Kém theo bao cao sb...(ngay/thang/nim)

Don vi tinh: nguoi

Ghicha:-()=(D+B®)+ O+ (10)=(1D)+(12) +(13) + (14 + (15) = (16) + (17) + (18) + (19)

Phét sinh trong quy/6 Vi tri cdng viée Gidy phép 1ao djng Doanh nghiép, co' quan, tb chirc, nha thiu
. thang/nim
l:‘“:‘%ﬁ Trong do. LDNN i P Y
dﬁyu ndm . 1am viéc duoi 1 . hé s?yp nop ho Doanh nghiép
Tong nam Nha Giam doc | Chuyén gia | Lao dong 4 nehi s dé
sb ) Luong | quanly | diéu hanh k9 thuat o g " nghi
é Tur binh R P cip,
,f.(:. Quéc tich e quan Khéng | cap lai cép lai
VND ci tupe | GPLD, | ~5 5 | Thu ‘
( ) ap dién xac > hoéi Doanh Co quan, Nha thiu
GPLD : N xac Doanh s PO
cap nhén nhan GPLD nghié nghlep co t6 chuc
GPLD | khong N gep von dau tu
N khong trong nudc .
thude - nudc ngoat
thudc
dién |
£ dién
cap cép
GPLD | Gprp
oy @) 3) 4) (%) (6) ¥ ¥ ) (10) (1) (12) (13) (14) (15) (16) (17) (18) 19
Téng
Noi nhin: GIAM POC
- Nhur trén; (Ky va ghi ¥ ho tén, dong daw)
-Lwu:.......




