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Kinh gui:

- Van phong Qubc hdi;
- Toa 4n nhan dan tdi cao;
- Vién Kiém sat nhan dan ti cao;
- Céc B9, co quan ngang B¢, co quan thudc Chinh phu;
- UBND céc tinh, thanh phd tryc thude trung wong;
- Co quan Trung uong ctia cic doan thé.

Trén co s& ra soat tinh hinh thyc hién dinh mic chi phi trong Huéng din
ctia EU-UN vé chi phi dia phuong trong hop tac phat trién v6i Viét Nam (sau
ddy goi tit la Hudng ddn) ban cap nhat nam 2012, B6 Ké hoach va Piu tr da
chu tri, phdi hop ciing Bo Tai chinh, cac t6 chire Lién Hop qude (LHQ) va Lién
minh Chau Au (EU) hoan thién ndi dung va cép nhat dinh mirc chi phi trong
Huéng dan nam 2013.

Ngay 09/12/2013, Bo Ké hoach va Pau tu, LHQ va EU d4 nhat tri ky két
ban hanh Huéng dan dinh muc chi phi dia phuong LHQ - EU (bén cip nhét nim
2013) (dinh kém theo céng vin). Huéng dén nay c6 hiéu luc ké tir ngay ky.

So v&i Huéng dan nam 2012, Huéng din ndm 2013 ¢ nhimg diém méi
sau day:

1. Phan 161 cua Huéng din duge két ciu lai hep ly hon tao thuédn lgi cho
ngudi thuc hién tra ctru khi ép dung.

2. Céc thuat ngit str dung trong Huéng din duge hiéu chinh ré nghia va
chinh xac hon.

3. Céc dinh mtec, chi phi dugc cép nhét theo gia thi trrdng 2013 (co do
trugt gia) vé co ban cao hon muc cia nam 2012.

4. Viéc phan loai cac dia ban dé 4p dung mirc cong tic phi di duoc xac
dinh lai phit hop hon véi nhu cau va thurc t€ ctia Viét Nam, khic phuc tinh trang
trong ban 2012.



5. Mot sb quy dinh cu thé dd dwoc didu chinh hodc bd sung méi trén co
s& gop ¥ cua céc co quan Viét Nam nhu bd sung dinh méc céng tic phi cho
ngay cdng tac cudi cling néu vuot qué 10 tiéng lam viéc, hodc hoan thién hon
quy dinh tuyén dung nhan sy cung cAp dich vu trong truong hop thi truo*ng lao
dong khong thé cung cip cho du én,.

6. Cai tién cach thirc trinh duyét don 18 dbi véi cac hoi nghi, hoi thao, cac
su kién clp cao ¢ sy chu tri hodc tham gia cia cip BO trudng & Trung uong
hodc Chu tich Uy ban nhan dén cAp tinh trd 1én bén phia Viét Nam & dja phuong
va (hoac) cap Pai st/ Trudng phéi doan trd 1én bén phia nha tai tro thong qua
hinh thirc dinh mirc chon géi dp dung cho cdc khach san tir 4 sao tré 1én.

7. Viéc xac dinh tiéu chi tuyén chon, nhiém vu trong diéu khoan giao
viéc cia c¢dn bd du an va chuyén gia tu van trong nudce 18 rang va cu the hon.

8. Dé tranh cach hiéu khac nhau khi st dung ban Hudng dan tiéng Viét
va tiéng Anh, trong phin Pham vi 4p dung c6 quy dinh r3 ban tiéng Viét va tiéng
Anh ¢6 gia tri nhu nhau trlr trudng hop hin hitu méi st dung ban tiéng Anh dé
tham khao. -

Trén co s& Hudng dan nam 2013 di ky két, B6 K& hoach va DAu tu thong
bao d¢ Quy Co quan biét va ap dung cho cac chuong trinh, du an ODA do LHQ
va EU tai trg thudc don vi minh quan ly va thure hién trong ndm 2013.

Bo Ké_hoach va Pau tu mong nhan dugce sy hop tac cuia Quy Co quan./. A

Noi nhin:
- Nhu trén;
-Luu VT, KTBN, D(M).




HUONG DAN CUA LHQ-EU
VE CHI PHi PIA PHUONG
TRONG HQP TAC PHAT TRIEN VOI VIET NAM

Ban cap nhit ndm 2013

DO CAC CO QUAN LHQ TAI VIET NAM, PHAI DOAN LIEN MINH CHAU AU TAI VIET NAM
VA BO KE HOACH V. A PAU TU VIET NAM BAN HANH



LOI NOI PAU

Ching t6i vui mimg gidi thidu ban Hudng din cdp nhét nay vai mot hé thng cac dinh
mirc thong nhét cho c4c chi phi phét sinh & dia phuong lién quan dén cong tic quan ly H3 trg
phat trién chinh thae (ODA) tai Viét Nam. Pay la két qua cta sy hop tic chung gitra Chinh phi
Viét Nam (CPVN), Lién Hop Qudc (LHQ) va Lién minh Chéu Au (EU).

Chiing t3i hoan nghénh Chinh phti Viét Nam da chii tri sang kién ba bén nay, qua d6 lam
tang tinh minh bach va tao co s& dé hai hoa héa va didu chinh tusn tha hé th(‘)ng' quéc gia gitta
cac nha tai tro va Chinh phii Viét Nam theo tinh than cia (“am két Ha N6i vé nang cao hiéu qua
vién trg.

Co thé thay trong Hudng dan nay cac thanh qua cta sy nd luc chung. Lién Hop Quéc va
Lién minh Chau Au cam két s& ap dung toi da c6 thé Hwdng dan nay trén co s& tudn thu cic
quy dinh ctia mdi to chirc.

Chuing t6i khuyén khich cac nha tai trg khac sir dung Hudng din ndy cho cac chuong
trinh, dyu an ODA ctia minh tai Viét Nam.

Chring t6i tin tudng chac chén rang cac dinh mirc chi tiéu hai hoa nay sé dong gop thiét
thuc vao viéc ning cao hiéu qua vién trg tai Viét Nam.

Ha Noi, ngay 9 thang 12 nam 2013
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Ngu‘yen Thé Phuong Pratibha Mehta Franz Jessen
Thir trudng Piéu phéi vién thudng tri Bai st/ Truéng Phai doan
B6 K& hoach va Diu tu Lién Hop Quéc Lién minh Chau Au
Viét Mam tai Viét Nam tai Viét Nam
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DANH MUC CAC CHU VIET TAT

) Bo KHPT 5 - B Ké hoach va Ddu tu
UBOTC  BTaichinh
CCPVN . Chinh phi Viét Nam
. Cogquan hodic Déi téfc‘:‘thuc hién dy én

: “ Lién minh Chau Au -

" Lién Hop Quéc
o :ODA- o Hb trg phat trién chinh thite

TOR ~ Pidukhoan tham chidu




GIOI THIEU

Thang 6 nam ?009 Chinh phu Viét Nam, LHQ va EU d4 l4n déu tién gidi thiéu Hudng
dan cia LHQ - EU vé& Chi phi dja phuong trong Hop téc phat trién véi Viét Nam (Ban nam
2009). Pay 12 mot nd luc phdi hop toan dién nhim hudng téi viéc thu hep dén khoang cich
gifta hé théng ctia nha tai tro v&i hé théng cia Chinh phut d6i véi cac chuong trinh, du 4n ODA
tai Viét Nam dwa trén phuong phap tiép cén thi truomg ty do. Pinh muc chi tiéu nay ciing thé
hién du dinh cia Chinh pht trong viéc cép nhat dinh mic chi tiéu cua minh gém hon véi didu
kién thi trudng.

Huéng din LHQ-EU nay da duoc stra d6i va cép nhdt 14n dAu tién (Phién ban thd 2 nam
2012) dua theo phuong phap va cach tiép cdn dugce st dung dé xéy dun g phién ban d4u tién cta
Hudng dan (Phién ban nim 2009)

Qua thot gian thuc hién to ndm 2009 dén nay, ban Hudmng din cua LHQ - EU nay d3
chimg to tinh ding dén ctia phuong phap tiép cin va dem lai két qua kha quan gitip ning cao
hiéu qua vién trg va ting cudng loi ich qudc gia.

Dé tiép tuc hd trg viée thuc hién cic chuong trinh va dy 4n ODA tai Viét Nam duoc tot
hon, Huéng din cia LHQ - EU vé Chi phi dia phuong trong Hop tac phét trién véi Viét Nam
(Phién ban cdp nhéat ndm 2013) duoc ban hanh sau mdt qua trinh ra soat, danh gia, diéu chinh
va cap nhat k¥ cang.

Huéng dan cia LHQ - EU vé céc dinh muc chi tiéu duge xdy dung dira trén nhitng
nguyén tac sau day:

e Phan 4nh tinh thin coa Cam két Ha Noi, dic biét trong khia canh hai hoa héa va tuén
thii hé théng quéc gia; ting cudng vai trd lam chil va nang lyc trong cac hé théng khu
vuc cong lién quan dén ODA tat cd & cac cép;

¢ Bdao dam tinh minh ba«,h va trach nhiém gii trinh khi st dung nguén vén ODA trong
c4c thoa thuén cu thé vé ODA;

¢ DPam bdo cung m:ép Cac ngan luc mét cach phu hop, kip thoi va thuc hién du én dat
hiéu qua;

e Hudng dan co cau tric don gian, rd rang ¢ thuc hién;

e Str dung cac diéu kién thi truong cia dia phuong thdong qua viée 4p dung cac tiéu chuin
ché d6 gén véi cac yéu td thi trudng duoc tham chidu trén co s& phuong phap luan phi
hop;

o Ap dung cac théng 1¢ tt nhat; ‘

e Tao diéu kién thudn loi cho Nhém Cong tac ba bén' xem xét lai dinh muc chi phi it nhat
mdi nam mot 14n trén co s& st dung cing mdt phuong phép ludn.

! Nhém Cong tic ba bén gdm dai dién cia cdc co quan Chinh phu Viét Nam (B K& hoach va Pau tu,
B Tai chinh), EU va LHQ.



GIAI THICH TU NGU

Co quan hodic Pdi tac thire hién du 4n

La co quan hodc t6 chitc do Chinh phu va LHQ hoac EU lwa chon va dugc ghi trong D& cuong
chi tiét hodc Vin kién chuong trinh, dy 4n dé truc tiép quan ly va thuc hién mdt chuong trinh
hosic mét du 4n do t6 chirc LHQ hodic EU hd trg.

Can bd dy 4n
La ca nhan (lam viéc tai cac vi tri néu tai Phu luc I) ky hop ddng trire tiép véi CQTH thong qua

qué trinh tuyén chon dé cung cAp dich vu cho CQTH theo nhu Piéu khoan tham chiu cong
vide (TOR) d3 dugc thong nhit.

Nhin sy cung c:‘lp dich vu

Nhitng c4 nhan khéng phai 13 c4n bd du 4n dap img cic yéu cau cha du an trong viée hd trg dy
an v& mot Iinh vuc, vAn dé, hoat d6ng k¥ thuit, chuyén mén cu thé coa dy an trong mot khodng
thoi gian nhét dinh theo ké hoach hoat déng cua du 4n. Nhan su cung cép dich vu bao gém Cac
loai nhan sy chil yéu sau:

Chuyén gia tw vin

La c4 nhan dwoc ky hop ddng théng qua qua trinh tuyén chon dé hoan thanh cong viéc cu thé
trong khoang thoi gian nhét dinh theo nhu TOR d3 dugc théng nhit.

Phién dich/Bién dich vién

La nhiing chuyén gia kinh nghiém c¢é x4c nhan chinh thirc vé kha ning cung cdp dich vu bién,
phién dich chit logng cao trong linh virc chuyén mén phit hop cho céc t6 chirc LHQ, EU hay
cac t& chire tai trg qude té khic va (hoic) cho cac du an cia cac t6 chitc nay dé& cung cip dich
vu dich thuat d6i véi cac boat déng dic thi cta dy an.

Can bo huong dén - hé tro

L.a ca nhin duoc giao trach nhiém chudn bi va (hodc) gdép y chinh thirc cho tai li€u géc, va
(hodc) huéng dan, t6 chirc va (hoic) cung cip dau vao k¥ thuat hodc tri thic... cho cac hoat
dong tap huén va hoi thao ciia du an.

Cudc hop duv 4n dinh ky

La nhimg cudc hop lién quan dén cong viéc quan ly du an.

T



Cudc hop, héi nghi hodic su kién cap cao

La su kién co6 su chu tri hodc tham gia cua cép Bo trudng hoac Cha tich Uy ban nhén dan cép
tinh tr¢ 1€n bén phia Viét Nam va (hodc) cap Dai st/ Trudng phéi doan tré 1én bén phia nha tai
tro.

Cong tac phi

Cong tac phi bac gdm cac khoan ho tro cho chi phi &n, & va cac khoéan tiéu vat khac ké ca chi
phi di lai tir noi nghi qua dém khi di cong tac dén dia diém hop va lam viéc dau tién trong dia
ban cong tac va nguoc lai.

Gidy cho phép lam viéc cho dur 4n

La van ban xdc nhén cna dai dién don vi noi cd nhan dang lam viéc cho phép dugc tham gia
cung cap dich vu cho chuong trinh, du an trong mdét théi gian nhat dinh.

Kinh nghiém phu hep

La kinh nghiém lam viéc toan thdi gian sau khi t6t nghiép trong linh vuc chuyén mén chinh
duge yéu ciu d6i véi vi tri d6 theo quy dinh trong TOR.



PHAM VI AP DUNG

Hudng din ciia LHQ - EU ndy 4p dung cho céc hoat ddng cua cc du 4n, chuong trinh do LHQ
va/hodc EU hb tro theo Vin kién Dy 4n va/hodc theo K& hoach hoat ddng da dugc phé duyét va
do CQTH va céic co quan ddi tac khac thue hién tai Viét Nam.

Céc dinh mirc chi tiéu néu trong Huéng dan ctia LHQ - EU nay quy dinh v& céc chi phi quan 1y ’

va thuc hién du an ndi chung.

Déi v6i nhitng khoan chi tidu dic thi khong duoc quy dinh trong céc dinh mitc chi tiéu nay,
CQTH sé& xdy dung cdc dinh muc b sung theo linh vuc cu thé trén co s& thdng nhét véi Bo
KHDT, B4 TC va nha tai tro.

Hudng din cia LHQ - EU dugc ban hanh cd ngdn ngir tiéng Anh va tiéng Viét va cé gia tri nhu
nhau. Trong trudng hop han hitu ma ¢6 sy khac nhau gifra hai thir tiéng, ban tiéng Anh s& duoc
sir dung dé cac bén tham khao chinh thirc.

Céc quy dinh chi tiéu néu trong Hudng dén nay c6 hidu luc ké tir ngay ky va duoc 4p dung cho
tit ci cdc dy 4n, chuyong trinh mdi va dang thuc hién. Déi véi cac du 4n dang thuc hién va da
dwoc cam két chinh thire, viéc 4p dung tiy thudc vao ngudn vén sin c¢o trong nim tai chinh
hién thdi cda dy an. V

Hudng din ctia LHQ - EU nay, khi duoc 4p dung, s& thay thé hoan toan cac dinh muc chi tiéu
theo Hudng dan ctia LHQ - EU trude day.

-



CAC NGUYEN TAC CHI PAO

1. Dong gop chiia Viét Nam cho ngin sach ctia du an, chwong trinh

Chinh phu Viét Nam dir kién s& dong gép céac khoén chi phi sau:

i.  Luong va cic khoan phu cap cho can bd Chinh phu ciia CQTH va cho ¢én bé Chinh phu
dugc biét phidi lam viéc cho chuong trinh, du én.

ii. Chi phi cho Vin phong du an: Dién, rirdce, thdng tin 1ién lac trong nude, tru s& van phong
va cac trang thiét bi van phong con hoat ddng dugc (néu cd).

iii. Chi phi van hanh du 4n: Dién, nudc, noi lam viéc, xdng dau, chi phi bao tri va sira chita
trang thi€t bi va xe ¢ cua du an néu quyén s¢ hitu céc trang thiét bj 66 3a duoc nha tai tro
chuyén giao cho CQTH.

iv. Trén nguyén tac va trong diu kién cod the, chi phi doi vdi cac trang thiét bi cia CQTH khi
co quan nay str dung céac trang thiét bi d6 cho cac hoat dong dao tao, hdi thao va hdi nghi
cuadu éan.

v. Chi phi cho cac cude hop dy 4n dinh ky.

Trir truong hop néu tai cdc Muc (1) va (iv) noi trén, khi CQTH khéng ¢é kha nang déng gbp thi
phan chi phi nay s& do ngan sach du an chi tra trén co s& ¢6 dé nghi chinh thirc cia CQTH va
dwoc nha tai trg chip thuén bang van ban.

Trong truong hgp CQTH khéng phai la co quan cia Chinh phu Viét Nam, CQTH co trach
nhiém déng gép cac khoan chi tir muc (i) dén muc (v) & trén.

2. Can bé dy 4n

Cén bd du an phai dugce tuyén dung tir bén ngoai cia CQTH trong truong hop (a) khi CQTH
khong c6 kha nang cung cap nhan lyc cua minh theo yéu cau dé thyuc hién chwong trinh, du an
va (hoac) (b) khi CQTH c6 ngudn nhan lue nhung khong thé hoic khéng kha thi trong viéc su
dung nguf‘in nhén lyc nay cada CQTH cho chuong trinh, du 4n.

Trong nhimg truémg hop ma nguoi dugce tuyén vao lam can bé du 4n khéng muodn 161 bo co
quan, t6 chic ma minh dang lam dé lam viéc cho chuong trinh, du 4n, ho phai c6 Gidy cho
phép lam viéc cho du an cua dai dién co quan, t6 chirc nay.

3. Nhén sy cung cip dich vu

i. Chuyén gia tu van, Phién - Bién dich vién, Can bo huéng dan - hd tr¢ phai duoc tuyén
dung tir bén ngoai cia CQTH dé hd tro CQTH thuc hién mdt cong viée cu thé trong mot

- khoang thoi gian nhit dinh theo Ké hoach hoat dong dd dugc phé duyét. Trong truomg hop
néu nhén su cung c:ép dich vu dugc lua chon dang lam viéc chinh thic cho mét co quan, t6
chuc nao d6, ho phai co Gié{iy cho phép lam viéc cho du an cua dai dién co quan, td chic

nay.



il.  Trong truong hop thi truong lao déng trong nude khdng cung cap duge nhan su voi chuyén
mon chuyén nganh theo yéu cau cia cdng viéc du 4n nhu tai diém 3(i) néu trén ctia ban
Hudng dan nay, ¢6 thé tuyén ngudi thude bién ché cia CQTH lam nhan su cung cép dich vu
cua du an voi diéu kién:

- Ngudi dugc tuyén chon phai cé chuyén moén chuyén nganh nhu yéu cau va dap img dugc
cic yéu cau ve trinh 46 theo qui dinh trong TOR;
- C6 Gidy cho phép 1am viéc cho dy 4n cta dai dién CQTH;

- Dugc su chap thudn cia nha tai trg.

iii. Nhan sy cung cép dich vu dugc trd th lao theo céc diéu kién va quy dinh nhu sau:
- Chuyén gia tw van dugc tra thit lao theo thoa thudn (ching han, theo ngdy hodc theo thang)
theo céc dinh mirc quy dinh tai Phu luc II-A hoac mot khoan thu lao ¢b dinh duogc xé4c dinh
théng qua dau thau canh tranh.
- Phién dich hoac bién dich vién dugc tra thu lao theo cac dinh mire quy dinh tai  Phu luc TI-
B (cho murc phi phién dich) va Phu luc II-C (cho dinh mitc phi bién dich).

- Can b6 hudng din - hd tro dugc tra thit lao theo cac dinh mic quy dinh tai Phu luc I-D.

iv. Mtc phi thii lao cho Chuyén gia tw van, Phién dich vién va bién dich vién, thy theo timg
trudng hop cu thé, cling ¢ thé duwoc xac dinh théng qua qua trinh d4u thau canh tranh,

4. Cong tac phi

Cong tac phi duoc chi tra cho dai bidu hosic ngudt tham dy dé trang trai cac chi phi gdm nghi qua
dém ¢ dia ban khac noi cu tra khi tham gia céc khoa tap huin, hoi thao, hoi nghi, cac ch.uyén
gidm st hay cdc chuyén cong tac khic & Vidt Nam theo yéu cdu cia Gidm dbc du 4n hodc ngudi
duoc uy quyén khéc trén co s6 ké hoach hoat déng da dugc phé duyét.

Cong tac phi s& dugce thanh toan toan bd khi chi phi 8n, & va cac chi phi lién quan khdc khong
dwoc chi tra tir bat ky ngudn nao khéc. Céng tic phi sé& bj khau trir khi du 4n hoic céc don vi lién
quan khac cia du dn chinh thirc chi tra cho céc khoan sau day: (a) Néu chd & duoc thu xép, giam
phi thué phong nhu quy dinh cu thé tai Phu luc III; (b) Néu cac bira an duoc cung cép, giam 30%
tién an va tiéu vit quy dinh tai Phy luc III cho mbi bita trira hodc bita téi va 15% cho bita sang.

Néu viée té chirc an trua kinh té hon thi chuong trinh, dy 4n nén tb chirc in trua cho nguoi tham
du d6i voi cac su kién t6 chiic ca ngay. Khi khong thé td chirc an trua, s& thanh toan 30% dinh
muc tién &n va tiéu vat cia mot ngdy trong Céng tdc phi qui dinh tai Phu luc 11 cho dai
biéu/ngudi tham du khéng du tidu chudn duoc hudng cong tic phi. B6i véi cac sy kién dién ra
trong nira ngay thi tién céng tac phi s& khong dugc thanh toan cho dai biéu hodc nguoi tham du.

Pbi vé6i cac chuyén di cong tac kéo dai tir 10 tiéng trd 1én bao gdm ca thoi gian di va vé trong
cling mot ngay, cong tac phi s& dugc thanh toan theo dinh muc n va tiéu vit tai Phu luc IIL

Déi véi cac chuyén di cong tac cé ngay cudi ciing kéo dai tir 10 tiéng tré 1én bao gom ca thoi
gian di lai, cdng tac phi cho ngay do6 s& duoc thanh toan 60% dinh murc &n va tiéu vét qui dinh tai
Phu luc II1.

Viéc thanh toan duogc thue hién theo hinh thic tra khoan tron goi.
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TIEU CHUAN CHE PO XAY DUNG DPINH MUC

1. Thanh toin

Trong trudng hop cdc dinh muc chi tiéu duoc quy dinh bing P6 la M, viéc thanh toén s& dugc
thuc hién bang Pong Viét Nam, st dung ty gia hdi doai cila ngay thanh toan do nha tai tro ap
dung.

2. Luit Viét Nam

CQTH co trach nhiém thuc hién cac quy dinh ctia Ludt Viét Nam trong viéc thanh toan, gitt lai
va luu ho so...d61 véi céc khoan thué (Vi du: Thué gia tri gia ting, thué thu nhap c4 nhan...) va
cac khoan tién bao hiém (Vi du: Bao hiém x& hoi, bao hiém y té, bao hiém that nghiép...)

3. binh mirc

Cac dinh mlrc quy dinh trong Hudng dan nay 13 mic tong (chang han, bao gom cic khoan thug,
bao hiem va céc loai trg cap (néu cd)).

4. Cong tac phi

Dinh muc céng tac phi cho dai biéu hodc ngudoi tham du cdc cude héi thao, cude hop va hoi
nghi dugc xac dinh dua trén tidu chuén chét luong trung binh, twong duong v6i mirc cta khach
san 3 sao. Bifa sang, bira trura va bira tdi cling xéc dinh theo mc chét lrong trung binh, tuong
duong voi céc bita dn phuc vu tai khach san 3 sao. Tham khao dinh mirc ta1 Phu luc TH.

...... — S T

5. Di lai
Chi phi di lal duge quy dinh nhu sau:

i.  Dbi véi viée di chuyén bing duong khong, dudng bo, dudng thay, dp dung tuyén duong
ngan nhit vi trirc tiép nhat theo hang pho théng phi hop véi co ciu gid vé ré nhit sir dung
phuong tién giao théng cong cong; va khi quyét dinh phuong tién di lai thi cling phai can
nhic thoi gian t6i thiéu danh dé di lai.

ii. - Chi trong truimg hop muc (i) khong thé ap dung do khdng cé phuong tién giao théng cong
céng thi madi duoc phép st dung phuong tién di lai ca nhan cho muc dich cia dy an va s€
duge hoan trd ¢ murc chuin theo km va theo do dai quang duong va phai dugc phép trude
ciia Gidm ddc du 4n hodc nguoi duoc uy quyén dua theo ké hoach hoat d6ng da duogc
duyét. Tham khao dinh mirc tai Phu luc V; ‘

iii. Viéc thanh toan chi phi st dung phuong tién ci lai cho tirng ca nhan don I€ chi duoc thuc
hién khi khong thé sip xép dugc phwong tién di lai chung.

iv. Viéc thué phurong tién di lai chi dugce thyc hién cho médt s6 cong viéc cu thé nhu giam sat
du an va phii dugc su chap thuén trude cua Gidm doc du an hodc ngudi cuge uy quyén
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dua theo ké hoach hoat ddng da duoc duyét va st dung mic gid cia thi trudong ddi véi
phuong tién di lai thong thuong.

v. D61 véi viée di chuyén bang dudmg hang khéng, ma theo d6 ca nhan ngudi di lai phai di
chuyén dén va vé tir san bay, mot khoan thanh toan khoan tron géi s& dugc hoan tra cho cé
nhén di lai bﬁng taxi. Tham khao dinh mic tai Phu luc VL.

Trir trwdng hop (if) va (v) néu trén, khi thue hién thanh toén thi ngudi di lai cén phai trinh day
du céc ching tir lién quan.

6. Can by du an:

Han murc chi phi can by dy an va viéc phén loai can bd du &n s€ dugc xac dinh trén ¢d s& cic
khéo sét thj truémg trong nude vé cong viée trong tng. Han mic chi phi cén bd du an phai phu
hop véi han muc chi phi phd bién & céc dich vu va ¢ong viée tuong tu trén thi truomg lao ddng
trong nudce. Tham khao dinh mrc tai Phu luc 1.

7. Cudc hop - Hi nghi - Sw kién

i.  Thong thuong, chi phi phong hop cho cic cude hop, hoi nghi hay su kién va cac chi phi
lién quan khéng dugce cao hon vé tidu chudn va chi phi cia khach san 3 sao hodc tuong
duong.

ii. Trong truong hop cudc hop, hoi nghi hay sy kién cép cao ma phai dwoc t6 chitc & cac
khéch san c6 tiéu chudn cao hon quy dinh (3 sao) theo nhw d3 dwoc phé duyét trong ké
hoach hoat déng quy thi chi phi tron géi td chirc su kién theo dau ngudi cho su kién ca
ngdy ho#c su kién nira ngay ciia cac khach san c6 tiéu chuin cao hon nay khéng duge vurgt
qua dinh mtc qui dinh tai Phu luc IV. Trong truedong hop t6 chire cac cugc hop, hdi nghi
hay su kién ce”ip cao nam ngoai ké hoach hoat ddng quy da phé duyét thi viéc td chrrc nay
phéi dugce su chép thuin bé.xig vin ban cia nha tai tro.

iii. Chi phi tron g6i t& chitc sy kién theo ddu ngudi 14 chi phi tdng bao gdm chi phi thué phong
t6 chirc sy kién va chi phi cho 2 bita nghi gii lao tra/ca phé va bita an trua cho sy kién ca
ngdy; 1 bira nghi gidi lao tra/ca phé va/hodc bita tra cho su kién nira ngay va cac thiét bj
cung cép mién phi kém theo nhu micro ban, micro kliéng day, hé théng &m thanh co ban,
gify va blt viét, nude udng cho ngudi tham du cudc hop tiy theo chinh sach cla ting
khéach san.

8. Nhén su cung cap dich vu:

Pinh muc duoc xdy dung dé phan anh chung mirc chi tra tuong duong véi mirc fuong ctia can
b du én va bao gém chi phi cho cac dich vu tu vén, bién dich, phién dich, can bd hudng dan -
hd trg, cho viée cung cép cdc dau vao k¥ thudt, soan thdo bao cdo k¥ thuat, van ban chinh
sach,... Tham khao dinh muc tai Phy luc 1I-A dén Phu luc II-D.
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9. Can b hwong din - hd trg:

Cén bd huéng dan - hé trg tr bén ngoai CQTH chi duge huy dong khi déng gop clia ho cho du
an khong qua 5 ngay lam viéc lién tuc.

S6 lwgng can bd hd tro cong thc tb chirc tp hudn, hoi thao khong qua 2 ngudi. Tham khao dinh

10. Phu cip lam viéc tai ving khé khin

Phu cép lam viéc tai viung kho khan nham muc dich bu d'flp cho cac nhén sy cung céip dich vu
hay nhén sy dy 4n ndm ving tai nhimng dia diém theo quy dinh cta Chinh phu 13 nhiing ving
(huyén) nghéo va khé khan nhAt trong ca nudc. Phu cép lam viéc tai viing kho khéan s€ duoc ap
dung cho cac ving (62 huyén) theo Danh nmuc céc ving (huyén) nghéo nhét ciia Viét Nam véo
ngay 1 thang 3 nim 2010 kém Nghi quyét 30a/2008/NQ-CP cuia Chinh phii ban hanh ngay 27

dinh téi da 14 10% cua han mtc chi phi tuong ung.
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PHU LUC

Phu luc I - Han mite chi phi can b dy an

Hgn mikc chi phi toi da*

theo thang .
(Tinhtheo Pé'la My va S
thanh toén bang Bong
" Vigt Nam) - : L o HEERL ST R e
2-5 nim 6-10-nim 11-15n3m 1620 nim
. D kinh nghiém  Kinhnghiém  kinh nghiém  Kinh nghiém
Nhom tham khao phi hgp toan  phi hgp toan  phu hgp toan phu hop toan
thoi gian thoi gian * thoi gian thoi gian
1. Qiém dbc Dy an/ Ditu . : :
phoi vién dy an/Quan ly 1242 - 1.451 - 1659 1.867 .
du 4n ' ‘ :
2. Chuyén gia k¥ thuat _ 1.035 1.142 - 1.403 1.587

3. Tro 1y hanh chinh/ Thu . _

ky, K& toan vién, Phién - 702 830 959" - 1.086
dich/Bién dich vién du 4n '

4. Thu kv, 141 xe, nhén

vién tap vu, ngudi dua 331 378 425 472
thu, lao cong.

Ghi chu:

Trén 20 nam

Kinh nghiém
phit hgp toan
théi gian

2.075
1.771

1.214

518

Kinh nghiém lam viéc chi dugc xét dén néu phi hop véi linh vue tuyén chon nhu yéu cau qui
dinh trong TOR ciia ting vi tri va toan thoi gian sau khi t6t nghiép. Kinh nghiém 1am viée ban

thoi gian hoac kinh nghiém lam viéc trong thoi gian hge dai hoe s& khéng duge xét dén.

Céc diéu kién tuyén chon d6i véi Nhém tham khdo 1, 2 va 3 doi hoi ¢é bing tot nghiép dai hoc.
Trong trudng hop ving vién trinh d6 Tién si hodc Thac si thi kinh nghiém trong ¥inh vuc phi
hop theo yéu céu sé duogc giam di 2 nam. P& véi Nhom 4, dibu kién tuyén chon ddi hoi tdi

thiéu phai ¢é chting nhén t6t nghiép Trung hoc pho théng.

? Han mirc chi phi dugc quy dinh & day 13 mic tdng (nghla 13 d3 bao gdm ca phin dong gop cia ngudi
st dung lao déng va nguoi lao ddng, cic khodn thué va bao hiém theo quy dinh), va han mirc chi phi

nim cao nhit duoc tinh véi 12 thang dua vao han murc chi phi theo thang néu trén.
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Phuy lyc I1 -~ Nhin Iye cung cap dich vy

Phu lyc II-A: Chuyén gia tw vén trong nuwdc

Loai

VNM 1

VNM 2

VNM 3

VYNM 4

Mikc ciia Chuyén gia tw vin trong nwéc

Pham vi c6ng viéc

Thuc hién cac nhiém vu doi hdi cac cong
viéc lién quan dén nghién ciru chinh sach
chuyén moén va k¥ thuat

Xay dung ké hoach thuc hién va quén 1y
cac nhiém vy d0i hoi céc cdng viéc lién
quan nghién ctru, phén tich, viét bao céo,
cb vén va truyén thong co lién quan dén
cac chinh séch chuyén mén va k¥ thuit

Xéy dung, t6 chirc va quan ly cic nhiém
v doi hoi phai thye hién céc cong viée
phirc tap lién quan nghién ctru, phan tich,
viét bao cdo, cb van va truyén thong c6
lién quan dén céc chinh sich chuyén mén
va k¥ thuat

i) Xay dyng, to chrrc va quén ly cac nhiém
vu (c6 thé bao gdm viéc thiét Jap va lanh
dao mdt nhém cdc chuyén gia hang dau)
doi héi phai thwe hién cic cong viée rat
phirc tap lién quan dén nghién ciru, phin
tich, viét bao céo, cb van va truyén théng
cd lién quan dén céc chinh sich chuyén
mén va ky thuat

i) Xay dung, thuc hién, theo d6i va phat
trién cdc chuong trinh vi/hodc céc chién
lwoc, chinh séch phét trién & tim qude gia.

Ghi chu:

Trinh dé hoc van va

- kinh nghiém cing tac

tdi thiéu trong Iinh
vuc phu hop

C6 bang tét nghiép dai
hoc va ¢d tir 3-S5 nam
kinh nghiém toan thdi
gian trong linh wvuc
phi hop

C6 bang t6t nghiép dai
hoc va ¢d tir 6-10 nam
kinh nghiém toan thoi
gian trong linh vuyc
phi hop

C6 bing Thac sy lién
quan va co tur 10-15
ndm kinh nghiém toan
thoi gian trong linh

-vyc phu hop

Cé bing Thac s§ lién
quan va cé trén 15
nam kinh nghiém toan
thon gian trong linh
vuc phu hop

Mire lwong theo Do la
MG vi thanh todn bing
DPéng Viét Nam

Téida  Toida theo
theo ngay thang
70 1.057
114 1.713
188 2.818
264 3.955

Nguyén tic chinh dé quyét dinh mirc phi tu vén phi hop trudc tién dua vao ban chét cua cong
viéc hay pham vi c6ng viéc va sau d6 dua vao yéu cAu vé trinh do hoc van va kinh nghiém cong
tac trong linh vuc phu hop. Muc phi tu van KHONG duoc quyét dinh chi don thuan dya vao
trinh d6 hoc vén va kinh nghiém 1am viéc ma mot tu vén cé.
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Céc didu kién tuyén chon dbi v&i cac dbi twong thudc VNM 1 va VNM 2 ddi hoi ¢ bang tdt
nghiép dai hoc. Trong truémg hop tng vién trinh d6 Tién sT hodc Thac si thi kinh nghiém trong
linh vuc pht hop theo yéu cau s& dwoc giam di 2 nam.

Cac dinh miic nay c6 thé ap dung cho chuyén gia tu van quoc té khi c6 sy nhat tri gifta cac bén
lién quan. '

Phy luc II-B: Phién dich

(tinh theo Db la M§ vi ¢
Mirc

Dich ddng thai

Cangdy o 500

Nira ngay o 250

Dich thwéng -

Ca ngdy | | _ S 200

Gior | - LY s
Ghi chu:

Cac mite trén cd thé tdng va cao nhat dén mirc 50% trong trwomg hop ngoai 1€ (vi dy nhu phién
dich cho cudc hop, h§i nghi va sy kién cap cao) trén co s& ngin sach clia dy an ddp ing duoc,
co gid1 trinh cia CQTH va duge sy chap thuén ctia nha tai trg.

(%) Mikc dich dong thoi dwoc thanh todn theo nira ngay hodc ca ngay va khéng theo s6 heong
nguoi cung cdp dich vu.

16




Phuy luc II-C: Bién dich

Phi bién dich

(tinh theo P la My va thanh todn bang Pong Viét Nam)

Tiéng Anh hogc tiéng ciia mot nude thuge EU s
§ /AN1 A0aC e ' - 11 USD/trang (gdm 350 tir)
sang tieng Viét 7
Tiéng Viét sang tiéng Anh hodc tiéng ciia mét

. SA 0 )
nuée thude EU 11 USD/trang (gém 350 tir)

Ghi chu:

Céc muc trén c6 thé ting va cao nhat dén mic 10% trong truong hop ngoai 1€ trén co s¢ ngén
sach cua du an dap img dugce, co gidi trinh cia CQTH va duoc nha tai trg chap thuén.

Trong trudmg hop tai liéu yéu cau dich ban dau cé su thay d6i ma can phai chinh sua lai ban da
dich cua tai liéu han ddu nay thi ¢6 thé ap dung dinh mirc sira d61 bién dich cho tai liéu da dich
theo murc 2 USD/trang (gom 350 tir) do1 v&i toan bo tai liu.

Phu luc II-D: Cin bj hwéng din - hé tro (dp dung néu thiy phit hop)
Mikc tinh theo ngay
(don vi: liu‘ingr Viét Nam)

1. Thuc hién nhiém vu phirc tap yén can co kién thic ky thuat
chuyén séu, lam viéc doc 1ap, co k¥ nidng phan tich va giai quyét van 860.000
de, c6 kha nding giao tiep tot.

2. Thyc hién nhitng nhi€ém vy phtrc tap do1 hoi cé kién thtrc vé k¥

‘ N L, 720.000
thudt, lam viéc dgc 1dp va co k¥ nang phan tich.
3. Thye hién cong viéc don gian yéu ciu 4p dung mét phuong phap )
A Ay k4 1 cn an 1a 430.000
luén da dugce biét dén va lam viéc doc lap.
4. Thuc hién céng viéc don gian yéu ciu 4p dung mot phuong phép 290,000

luan d3 duoc biét dén dudi su gidm st clia ngudi khac.
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Phy luc I11 - Cong tac phi

T j_"f-mgmcphl
o T (Tmh B;t%ng la: M5 va thanh toarlsrbang z‘zen‘ :
. Dia diém/ Kh“ Ve oo S iy *f’Bong VzetNam) e
T L T ‘Bmh mirc ‘ Dm'_'”mlrc in T(xmg
B R : e LR phbngﬁ’ v tleuvat T
Cac quin ndi thanh TP. Ha'N6i va TP. H6 Chi 40 T e 7

Minh

- Céc qudn ndi thanh thanh phd tryc thudc

Trung wong gbm TP. Can Tho, TP. Pa Ning,

TP. Hai Phong,

- Céc thanh pho du lich trong diém gom TP 36 29 65
Pa Lat, TP. Db Sorn, TP. Héi An, TP. Hué, TP.

Ha Long, TP. Nha Trang, Phi Quéc va TP.

Viing Tau

- Céc tinh ly’ khéc va thj trin Sapa

- Cac huyén ngoai thanh TP. Ha Né6i, TP. H6 91 : 18 39

Chi Minh, TP. Cin Tho, TP. Da Ning va TP.
Hai Phong
Céc noi khac 5 13 28

Phu Iuc IV - Chi phi tron goi t6 chirc cude hop, hoi nghi hay s kién cﬁp €ao

| Chl phl t01 da tr(m gm ‘theo dau ngum -
L ;( o L B (Tlnh ban bo ld My Vi thanh man bang tzen g
- Djaditn/ Khu vae. it Bong Vtef Nam) | '
| Rt Sy klen nira ngav Sy klen e ngay

Cac quédn né1 thanh TP. Ha N01 va TP. H6 Chi
Minh

- Cac quén ndi thanh thanh phé truc thudc
Trung wong gdbm TP. Cén Tho, TP. Pa Ning, -
va TP. Hai Phong

- C4c thanh phd du lich trong diém gdm TP. - 14 24
Pa Lat, TP. B5 Son, TP. Hoi An, TP. Hué, TP, | |

Ha Long, TP. Nha Trang, Phu Qubc va TP.

Viing Tau , ; ,
Céac noi khac : 12 20

17 27

> Tinh ly 14 trung tAm hanh chinh nha nuéc clia mdt tinkh, tire 1a noi ¢dc co quan hanh chinh nha nuée
cp tinh dong tru s0.
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Phu luc V - Thanh todn chi phi sit dung phwong tién di lai cia cd nhan theo km

- Mirc thanh todn chi phi sir dung

phwong tién theo Km

0,175 USD

Viéc thanh todn chi phi stt dung phuong tién di lai cia c4 nhén chi 4p dung ddi véi cac chuyén
cong tac, cac cude hop va hoi nghi duoc t6 chire tai dia diém khong thude noi thudng tri.

Phu luc VI - Chi phi taxi di san bay

STT

~N N e W™

10
11
12
13

14 -

15
16
17
18
19
20

San bay

Pién Bién
Noi Bai
Cat Bi
Vinh
Dong Héi
Phu Bai

Pa Ning
Chu Lai

Pléiku
Phu Cat
Tuy Hoa

Budén Ma Thudt

Cam Ranh

Lién Khuong
Tan Son Nhat

"Rach Soi

Phu Quoc
Can Tho
Con Pao

Ca Mau

Dia diém

Pién Bién

TP. Ha N6i
TP. Hai Phong
TP. Vinh
Pdng Héi

TP. Hué

TP. Pa Ning

TP. Tam Ky va TP
Quang Ngii

TP. Pléiku

TP. Quy Nhon
Tuy Hoa

TP. Buén Ma Thudt
TP. Nha Trang
TP. ba Lat

TP. H6 Chi Minh
Rach Gia

Phu Qubc

TP. Cén Tho
Con Pao

Ca Mau

Taxi sén bay - vé mgt chiéu
(Tinh bang Ping Viét Nam)

30.000
300.000
115.000
110.000
170.000
220.000

75.000

595.000

105.000
365.000
115.000
165.000
315.000
250.000
150.000
145.000

85.000
250.000
250.000

45.000
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Phu luc VII - Cac vang (huyén) khé khan

Tinh

Ha Giang
Cao Bing
Lao Cai
Yén Bai
Bic Kan
Béc Giang
Phii Tho |
Son La

Lai Chiu
Pién Bién
Thanh Hoa

Nghé& An
Quang Binh
(Quang Tn
Quang Ngii
Quang Nam
Binh Binh
Ninh Thuén
Kon Tum |

Lam Pong

Déng ch Meo VdC Yén Mmh Quan Ba Hoang Su
- Phi, Xin Mén ‘ :

Bao Lém, Bao Lac, Thong Nong, Ha Quang, Ha: Lang

'Si MaCai, Mudng Khucmg, BicHa

Mu Cing Chéi, Tram T4u

- BaBé, Pac Nam

Son Bong

Tan Son

S8p Cop, Phit Yén, Béc Yén, Mudng La, Quinh Nhai
Mudmg T¢, Phong Thd, Sin Hd, Than Uyén, Tan Yén -

Dién Bién DPéng, Mudng Nhé, Tia Chila, Muong Ang
Lang Chanh, Thuong Xudn, Quan Hoéa, Quan '
Son, Mucmg Lat, Nhu Xuén, B4 Thuoc

Ky %rn TuongDuong, Que Phong
Minh Héa
Pa Krong

Son Ha, Tra Béng, Son T4y, Mmh Long, Tay Tra, Ba To -
o Phuoc Son, Téy Giang, Nam 113 My

An Lo, Viph Thanh, Van Canh
Béc A1
Tu Mo Réng, Kon' Plong

‘Pam Roéng
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PREFACE

We are pleased to present these updated guidelines, including a set of unified norms for
local costs related to the management of Official Development Assistance (ODA) in Viet
Nam. This is a result of a joint collaboration between the Government of Viet Nam (GoV),
United Nations (UN) and European Union (EU).

We commend the GoV for leading this tripartite initiative, thereby creating greater
transparency and a basis for harmonization and alignment between donors and Government,
in the spirit of the Ha Noi Core Statement on Aid Effectiveness.

The results of this joint endeavour can be found in these guidelines. The UN/EU is
committed to follow these guidelines as much as possible subject to their respective rules
and regulations.

Other donors are invited to use these guidelines for their ODA projects/programmes in Viet
Nam.

We firmly believe that these harmonized cost norms will make a tangible contribution to
improving aid effectiveness in Viet Nam.

Ha Noi, 09 December 2013

/?/ At EW:"'éM Mg ‘2" M {«E:; A
--~'“‘:: B } - .

4 "
guyen The Phuong Pratibha Mehta Framz Jessen
Vice Minister Resident Coordinator Ambassador/Head of Delegation
Ministry of Planning and United Nations in Viet Nam of the European Union
Investment of Viet Nam to Viet Nam
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INTRODUCTION

In June 2009, the GoV, UN and EU for the first time introduced the common UN-EU
Guidelines for Financing of Local Costs in Development Co-operation with Viet Nam
(Version 2009). This all-encompassing concerted effort - based upon an open market
approach - was considered a significant step towards gradual alignment of donor cost norms
and GoV systems for ODA-funded prograrnmes and projects in Viet Nam. It also signified
the GoV’s intention to progressively update its cost norms closer to market conditions.

The second version of the UN-EU Guidelines (Version 2012) was made available following
a review and updating process employing the same methodology and approach used for
Version 2009.

The period of implementation since 2009 has proven that the common UN-EU Guidelines
were based upon the correct methodology and approach that have brought about positive
results for improving aid effectiveness and strengthening national ownership in Viet Nam.

To further facilitate the implementation of ODA-funded programmes and projects in Viet
Nam, the common UN-EU Guidelines For Financing of Local Costs in Development Co-
operation with Viet Nam (Version 2013) is introduced following a thorough review and
updating process.

This common UUN-EU Guidelines document is based upon the following principles:

e Reflect the spirit of the Ha Noi Core Statement in respect of harmonization and
alignment, with increased ownership and capacity in public systems involved in
ODA, at all levels

e Ensure transparency and accountability in utilizing ODA resources under specific
ODA agreements

e Enable appropriate resourcing and effective implementation of projects in a timely
manner

e Simplify structures giving clear guidelines for implementation

e Use of local market conditions through the application of qualitative standards
linked to respective reference markets using an established methodolog

e Encourage the adoption of best practices

e Facilitate periodical reviews of rates, at least annually, using the same methodology
suggested by the Tripartite Working Grroupl‘.

! Tripartite Working Group consists of representatives from GoV agencies (MPI and MOF), the UN
and EU.
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GLOSSARY OF KEY TERMS

Implementing Partner/Agency

Is the entity selected by the GoV, UN and the EU and documented in the detailed project
outline or project document to directly manage and implement a programme or project
supported by a UN Agency or the EU.

Project Personnel

An individual (in a position as identified in Annex I) directly contracted through a selection
process by the IP to provide services to the IP as per the agreed terms of reference (TOR).

Service Providers

Individuals who are not project personnei and meet the requirements identified by the
project to provide technical and professional support services in specific fields, issues and
activities during a specified period as designated in the work plan. Service providers include
the following:

Consultants

Tasked to provide specific and time bound outputs, for which they are contracted through a
selection process, as per the agreed TOR.

Interpreters/Translators

Experienced professionals with a proven official record of providing high quality
translation/interpretation services for UN agencies, the EU or other international donor
organizations and (or) their projects, in relevant subject areas to provide
interpretation/translation services in support of specific project activities.

Resource Persons

Individuals who are required to prepare and/or provide inputs to finalize resource materials,
organize/facilitate and/or provide technical/intellectual inputs for training, seminar and
workshop events of a specific project.

Regular Project Meetings

Meetings that concern project management.




A High Level Meeting, Conference or Event

An event chaired or participated in by a representative equal to or higher than a minister or
provincial people’s committee chairman from the GoV side and/or a representative equal to
or higher than an ambassador/head of mission from the donor side.

Per Diem

Comprises the total allowance intended to cover accommodation, meals and sundry
expenses (incidentals), including transport costs from place of accommodation to the first
meeting location in the area of official business, and vice versa.

Authorization to Work for a Project

Authorization to work for a project must be in the form of written permission from an
appropriate representative of an employer to an individual to work as project personnel or a
service provider for a project/programme for a specified period of time.

Relevant Experience

Full-time work experience after graduation in the area of expertise as required in the TOR.



SCOPE OF APPLICATION

These common UN-EU guidelines are applicable to activities under projects/programmes
funded by the UN and/or EU that are approved in project documents and/or work plans and
implemented by IPs and other counterparts in Viet Nam.

The cost norms in these common UN-EU guidelines concern general project management
and implementation costs.

For specific cost categories not covered in the common UN-EU guidelines, they can be
addressed by additional sector-specific cost norms and/or cost norms established by legally
recognized implementing partners approved by the MPI, MOF and donors.

The guidelines are available in English and Vietnamese languages and both versions are
considered to be of equal official standing. In the unlikely case of discrepancies between the
two versions, the English version will take precedence over the Vietnamese one.

These guidelines become effective for all new and ongoing project/programmes as of the
date of signature of this document. In the case of ongoing -and officially committed
projects/programmes, the application is subject to their current financial year budget
availability.

These common UN-EU guidelines, when implemented, will completely supersede all
previous common UN-EU guidelines.



GUIDING PRINCIPLES

1. Viet Nam Contributions to Project/Programme Budgets

The GoV is expected to meet the following costs:

1. Salaries and allowances for GoV officials of the implementing partners, and for GoV
officials on secondment to the project/programme

ii. Project office costs: encompassing electricity, local telecommunications services, water,
office space as well as office equipment and furniture, if available in working condition

iii. Project operational costs: encompassing electricity, water, work space, fuel, maintenance
and repair costs for project equipment and vehicles if ownership of equipment and
vehicles has been transferred to the IP

iv. Use of IP’s facilities, in principle when feasible, for trainings, workshops and seminars
are to be provided on a gratis basis

v. Costs of organizing regular project meetings.

Except in the cases of (i) and (iv) above, if the required contribution from the IP is beyond
its capacity, upon formal approval of the corresponding donor, the shortfall in funding could
be filled by the project budget based on the submission of an official request by the IP.

If a IP is not a GoV eutity, the IP will be responsible for costs as outlined above in points (ii)
to (v).

2. Project Personnel

Project personrel are employed from outside an IP in cases (a) when the IP is not in a
position to provide personnel with a level of competence required for the implementation of
the project/programne from its own resources, and/or (b) where other circumstances do not
make it possible or feasible to use IP personnel.

Project personnel are recruited and remunerated under conditions specified in Annex I.

If prospective project personnel do not resign from his/her current job to work/consult for
the project/programme for a specific amount of time, authorization to work for the project is
required from the appropriate representative of his/her employer.

3. Service Providers

Consultants, interpreters, translators and resource persons must be recruited from outside
IP to provide services for a specific task or assignment conducted during a specified
period of time as designated in the work plan. In cases where the recruited service
provider is currently employed, an authorization to work for the project is required.



1.

1ii.

1v.

In cases when the local labour market cannot provide the personnel as specified under
item 3(i) above with specialized expertise as required by the project, staff members of
the IP can be recruited as service providers provided that:

- They have speéialized expertise required and meet the qualifications as outlined in
TORs;

- They have authorization to work issued by the IP;

- Their recruitment is agreed upon by the donor.

Service providers are remunerated as per the following:

- Consultants are paid on an agreed basis (e.g. daily or monthly) at rates outlined in
Annex II-A or as a fixed amount resulting from competitive bidding.

- Interpreters or translators are paid at rates as per Annex II-B for interpretation services
and Annex II-C for translation services.

- Resource persons are paid at rates as per Annex II-D.

emuneration for consultants, interpreters and translators may also be determined by a
competitive bidding process on a case-by-case basis.

4. Per Diem

Per diems are paid to cover the costs of participation in trainings, workshops, seminars,
conferences, monitoring missions or any other mission in Viet Nam, including overnight
stay(s) away from an employee’s habitual place of residence as required by the project
director or designated person hased on the approved work plan.

The full per diem will only be paid in cases where accommodation, meals and other
expenses are net covered by any other means. The per diem will be reduced if officially
covered by project or project-related entities under the following circumstances: (a) if
accommodation is provided, the per diem will be reduced by the amount specified as the
room rate as per Annex III, (b) if meals are provided, then the mecals and incidentals
amounts as per Annex IIl will be reduced by 30% each for lunch and dinner and 15% for
breakfast.

Lunch should be provided by the project/programme for full-day events if the project
decides it is more economical to do so. If lunch cannot be arranged, 30% of the applicable
meals and incidentals column of Annex 1l is to be paid to participants who are not eligible
for a per diem. For half-day events, a per diem is not provided to participants.

For official travel or a mission exceeding 10 hours, including travel time and returning the

applicable for the per diem.

If the last day of the official travel/mission exceeds 10 hours or more including travel time,
60% of the amount specified in the meals and incidentals column of Annex 1! is applicable
for the per diem of the last day.

Payment will be made on a lump sum basis.
’ 10



QUALITATIVE STANDARDS

1. Payment

In the case of cost norm items stipulated in US Dollars, payments will be made in Viet Nam
Dong, using the exchange rate of the day of payment applied by the corresponding donor.

2. Vietnamese Law

The IP is responsible for applying Vietnamese Law in terms of payment, retention, filing,
etc. for taxes (PIT, VAT, etc.) and insurance (health, social, unemployment, etc.).

3. Rates

The rates in these common UN-EU guidelines are all-inclusive rates (i.e. inclusive of all
applicable tax and insurance, and other subsidies, if any).

4. Per Diem

Per diem rates for participants of workshops, meetings and conferences are based on mid-
range quality, equivalent to a three-star hotel. Breakfast, lunch and dinner are also based on
mid-range quality, equivalent to that served in a three-star hotel. See Annex II1.

5. Travel

Transportation costs are set as follows:

1. - For air, land, waterway travel, the most direct and economic route in economy class in
accordance with the least costly fare structure using public transportation and time least
spent travelling should be taken into account when deciding the mode of transport.

ii. Private transportation for project-related purposes is only permitted when point (i) above
cannot be applied due to the unavailability of public transportation. The use of private
transportation for project-related purposes is only reimbursed at a standard cost per
kilometre on distance basis upon prior approval of the project director or designated
person based on the approved work plan. See Annex V.

iii. The cost of use of individual/private transportation shall only be reimbursed when
joint/pooled transportation cannot be arranged.

iv. Rental of different transportation, which should be of a non-luxurious nature, shall only
be undertaken for specific tasks such as project monitoring and with prior approval of
the project director based on the approved work plan using the prevailing market rate.

v.  For air travel requiring journeys to and from an airport, a lump sum reimbursement of a
person’s taxi travel costs will apply. See Annex VI.
11
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With the exception of points (ii) and (v) above, supporting documentation must be provided
with all expense claims.

6. Project Personnel

The project personnel pro forma costs and categorisation will be referenced to local market
surveys for equivalent work. The project personnel pro forma costs must be consistent with
prevailing levels for similar services and comparable work in the local labour market. See
Annex 1.

7. Meetings/Conferences/Events

. Generally, meeting room costs for meetings/conferences/events and other associated costs

should not be higher in standard and cost than those of a three-star hotel or equivalent.

In cases of high level meetings, conferences or events where a higher standard (higher than
three-star) is required as approved in the quarterly work plan, the meeting package cost per
participant of this higher standard for a half or full day event hotel should not exceed the
to be held in a hotel] of higher standard and have yet to be approved in the quarterly work
plan, official written acceptance by the donor must be obtained.

The meeting package cost per participant is all-inclusive. It should include meeting room
rental, costs for two tea breaks and a lunch for a full day event, a tea break and/or lunch for
a half day event along with the provision of complimentary equipment such as table micro,
wireless micro speaker, basic sound system, note pad, pencil and water for all participants
following the policy of each hotel.

8. Service Providers

‘Rates are established to broadly reflect pay that is comparable to the remuneration of project

personnel and covers services for consultancies, translation, interpretation, resource persons,

Annex II-D.

9. Resource Persons

Resource persons can only be contracted if their input does not exceed five consecutive
working days.

The number of resource persons providing organizational support to an event should not

12




10. Hardship Allowance

The hardship allowance aims to compensate non-resident service providers/project
personnel living long-term in difficult conditions at locations declared by the GoV as the
poorest districts in Viet Nam. The hardship allowance is applied to districts as indicated in
the list of 62 poorest districts of Viet Nam published on 1 March 2010 in accordance to the

allowance is based upon a maximum 10% increase in standard rates.

13



ANNEXES
Annex [ - iject‘ Personnel Pro Forma Costs

- Maximum Monthly Pro
Forma Cost’ Per Project
Personnel - USD .. Step 1
_(payable in VND) | e

15 Years  16-20 Years oS

o 2-5Xears ' 6-10 Years ol

‘Reference Category ,Belq?nij( o e:l“t}y{m‘t e gvan 7 Full time
CT Full Time ~ Full Time "~
. Txperience. Experience : Experience.
| S "Peﬂel}?e R T " and Over
1. Project Director/
. 2 5
Coordinator/Manager 1,242 Las1 2,075
2. Technical Specialist 1,035 1,142 1, 403 1,587 - L771
3. Project Administrative _
sistant/Secretary, -
Assistant/Secretary, 702 830 959 1,086 - 1214
Accountant, Interpreter/
Translator
4. Auxiliary Staff, -
Auxiliary Staff, Cleaner, 331 378 495 47 518

Clerk, Driver, Messenger

Note:

Work experience is only counted if it is relevant to the scope of work for the position and
full time after university graduation. Part-time work or experience gained during university
study should not be counted.

Qualification for reference categories 1, 2 and 3 requires a University degree. Should an
applicant possess a PhD or a Master’s degree then the required relevant experience can be
reduced by two years. For posts under reference category 4, the minimum requirement is
secondary/high school education graduation.

> The pro forma cost is all-inclusive (i.e. inclusive of employer’s and employee’s contributions and
other applicable tax and insurance), and the maximum yearly cost is the monthly cost multiplied by

12 equal payments.
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Annex Il - Service Providers

Annex II-A: National Consultants Rates

National Consultants Rates

Remuneration in USD

Relevant Minimum (payable in VND)
Category Scope of Service Education and Work .
Experi Daily Meonthly
xperience i
Maximum  Maximum
A University degree,
VNM 1 Conducting assigniments requiring plus 3-5 years relevant
policy and technical research full-time work 70 1,057
experience
Formulating or managing assignments A University degree,
VNM 2 requiring policy or technical research, plus 6-10 years
analysis and formulation of advice, relevant full-time 114 1,713
communication and/or writing work experience

Formulating, organizing and managing

assignments requiring complex and
VNM 3  specialized policy, technical research,

analysis and formulation of advice,

A relevant Master’s

degree, plus 10-15

years relevant full- 188 2,818
comraunication and/or writing time work experience
1) Formulating, organizing and
managing assignments (that may also
involve engaging and leading a team of
top-quality experts), requiring complex

and/or highly specialized policy or A relevant Master’s

VNM 4 technical' research, .a:na'llysis, ‘ degree, plus more than
formulation of advice, communication 15 years relevant full- 264 3,955
and/or writing; and/or time work experience.
i) Conceiving, implementing,
monitoring development programmes
and/or strategies of national scope or
development policies.

Note:

The guiding principle defining a suitable consultancy rate is based firstly on the nature of the
assignment/scope of service and secondly on the relevant education and work experience
required to accomplish it. The rate should not solely be based on a comsultant’s general
education and work experience.

15



Qualification for the first two categories, VNM 1 and VNM 2, requires a Untversity degree.
But, if an applicant possesses a PhD or a Master’s degree, the required relevant full-time
work experience could be reduced by two years.

These rates are also applicable to international consultants as and when agreed upon
between the related parties.

Annex II-B: Interpretation Services Rate

Simultaneous S G dm o ael

Daily e TE 500

Half Day 250

Non Simultaneous | o | '

Daily - 200

Hourly om 28
Note:

Rates may be increased by up to 50% in exceptional circumstances, (e.g. interpretation
services provided to high level events) subject to availability of funds with justification by
the IP and approval of the donor(s).

(*) The simultaneous interpretation seérvices rate is paid per full or half day irrespective of
the number of people providing the service.

Annex I1-C: Translation Rates

Translatlon Rates in [JSD (payable m V\ID)

Enghsh/EU Language to thnamese _ USD 11 per page of 350 words
Vietnamese to English/EU Language USD 11 per page of 350 words

Note:

Rates may be increased by up to 10% in exceptional circumstances, subject to availability of
funds with justification by the IP and approval of the donor(s).

In cases where there is a change or revision to the original document requiring additional
translation, an additional charge of USD2 per page of 350 words will apply.

16




Annex II-D: Resource Person Rates (where applicable)

o Bl.esourfé_e Person Daily. Ratés (VND)

1. Complex tasks that require thorough technical knowledge, autonomy,
- analytical and problem solving skills, and ability to communicate clearly

2. Complex tasks that require technical knowledge, autonomy and

analytical skills

3. Simple and structured work that requires application of a known
methodology with technical knowledge and autonomy

4. Simple and structured work that requires application of known

methodology with supervision.

Annex III - Per Diem

Location/Area

Urban Districts of Ha Noi and Ho Chi Minh
City

- Urban Districts of Can Tho City, Da Nang
City and Hai Phong City

- Tourism cities including Da Lat, Do Son, Hoi
An, Hue, Ha Long, Nha Trang, Phu Quoc and
Vung Tau

- Other townships® and Sa Pa town

- Rural Districts of Ha Noi and Ho Chi Minh

Phong City

Elsewhere

860,000

720,000

430,000

290,000

Per Diem - USD (payable in VND)

Room Rate

40

36

21

15

Meals &
Incidentals

33

29

18

13

Total

73

65

39

28

* A township is defined as an administrative centre of a province with local government offices.
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Annex IV - Meeting Package Cost

E;i_Incluswe USD ayable in VND)

.. Location/Area i
R S CHTEST e Half day event Full dav event ,
Urban Districts of Ha Noi and'Ho Chi Minh City ' 7 " '27
- Urban Districts of Can Tho City, Da"Nang City,
Hai Phong City
- Tourism cities including Da Lat, Do Son, Hoi An, 14 - 24
Hue, Ha Long, Nha Trang, Phu Quoc and Vung ‘ :
Tau
Elsewhere | 12 - ‘ 20

Annex V - Reimbursement per Kilometre for Use of Private Vehicle

'Reimbursement rate . Lo
L USD 0.175
per Km'

Reimbursement will only apply for missions, meetings and conferences, which take place
outside of the office/project duty station.
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Annex VI - Airport Taxi

No.

R e AV, T . VS T S

10
11
12
13
14
15
16
17
18
19
20

Airpert

Dien Bien
Noi Bai
Cat Bi
Vinh
Dong Hoi
Phu Bai

Da Nang
Chu Lai

Pleiku

Phu Cat

Tuy Hoa
Buon Ma Thuot
Cam Ranh
Lien Khuong
Tan Son Nhat
Rach Soi

Phu Quoc
Can Tho

Con Dao

Ca Mau

Location

Dien Bien

Ha Noi City

Hai Phong City
Vinh City

Dong Hoi City
Hue City

Da Nang City
Tam Ky City and Quang Ngai
City

Pleiku City

Quy Nhon City
Tuy Hoa City
Buon Ma Thuot City
Nha Trang City
Da Lat City

Ho Chi Minh City
Rach Gia

Phu Quoc

Can Tho City
Con Dao

Ca Mau

Airport Taxi - One Way

(Amount in VND)
30,000

300,000
115,000
110,000
170,000
220,000

75,000

595,000

105,000
365,000
115,000
165,000
315,000
290,000
150,000
145,000

85,000
250,000
290,000

45,000
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Annex VII - Hardship (District) Locations

Province

Ha Giang

Cao Bang
Lao Cai
Yen Bai
Bac Kan
Bac Giang
Phu Tho

Sén’La

Lai Chau

Dien Bien
Thanh Hoa

Nghe An
Quang Binh
Quang Tri
Quang Ngai
Quang Nam
Binh Dinh
Ninh Thuan
Kon Tum

Lam Dong

 Numbérof -

Poorest
Districts

e

NN W

—

A Lh W

Man ‘ - o
Bao Lac, Bao Lam, Ha Lang, Ha Quaﬁg, Thong Nong

~Bac Ha, Muong Khuong, Si Ma Cai

Mu Cang Chai, Tram Tau
Ba Be, Pac Nam -
Son Dong

Tan Son

* Bac Yen, Muong La, Phu Yen, Quynﬁ Nhai‘fvs,op Cup

Muong Te, Phong Tho, Sin Hd; Tan Yen, Than Uyen

Dien Bien Dong, Muong Ang, Muong Nhe, Tua Chua

Dong Van, Hoéng Su Phi, Meo Vac, Quan Ba, Yen Minh, Xin

Ba Thuoc, Lang Chanh, Muong Lat, Nhu Xuan, Quan Hoa, Quan

Son, Thuong Xuan

Ky Son, Que P]iong, Tuorig Dﬁong
Minh Hoa

Da Krong -

" Ba To, Mink Long, Son Ha, Son Tay, ‘Tay Tra, Tra Bong

Nam Tra My, Phuoc Son, Tay Giang
An Lao, Van Canh, :V inh Tl‘iﬁﬁll

Bac Ai _ |

Kon Plong, Tu Mo Rong

Dam Rong

20






