BAO HIEM XA HOQI VIET NAM CONG HOA XA HQI CHU NGHIiA VIET NAM
Pgc 1ap - Ty do - Hanh phic

S6: 1038 /BHXH-BT Ha Ngi, ngay 25 thang 3 ndm 2016
V/v ra soat, xdc minh, nghi¢m thu thong
tin thanh vién HGD tham gia BHYT

Kinh giri: Béo hiém x4 hdi c4c tinh, thanh phd
tryc thude Trung wong.

Ngﬂy 14/3/2016, Bao hiém x4 hﬁl (BHXI-I) Viét Nam di ban ban hanh
Céng van s6 857/BHXH-BT huéng, din viéc ra soat dir liéu 14p danh sach hé gia
dinh (HGD) tham gia bao hiém y té (BHYT). Dé dir liéu HGD tham gia BHYT
dam bao chit luong, BHXH Viét Nam huéng din tiép quy trinh ra sodt, xac
minh, nghiém thu dir liéu HGP tham gia BHYT nhur sau:

1. In Danh sich xéc minh, b sung thong tin HGD tham gia BHYT
(Méau DK01-DC)

1.1. Trung tdm Cong nghé thong tin thugc BHXH Viét Nam:

- Xay dung chirc ning in Danh sich xac minh, bd sung thong tin ho gia
dinh tham gia BHYT (Mau DKO01-DC) ctia timg HGD theo dja ban thdn, xom,
t0 dan pho (goi chung la thén).

- Huéng dan sir dung cac chitc ning cho cin bd nganh Buu dién.

1.2. Buu dién cép tinh, huyén: In Mau DKO01-DC va danh sach hé gia
dinh theo timg dja ban x3, thén tir phdn mém do BHXH Viét Nam cung cép.

1.3. BHXH cép tinh, huyén: cur it nhéit 01 cén bd phu trdch 01 dia ban cép
huyén, x4 dé kiém tra, dén déc.

1.4. Théi gian hoan thanh: 01 ngay.

2. T8 chitc ra soit, x4¢ minh théng tin Miu DK01-DC

2.1. Ra soat, xdc minh tryc tiép tai HGD

a) BHXH cp tinh:

- Giao it nhat 01 cin bd phu tréch theo dia ban cap huyén; chiu trich
nhiém vé két qua ra soat, xac minh thong tin Mau DK01-DC trén dia ban duoc
phén coéng.

- Kjp thoi chi dao BHXH cép huyén giai quyét nhimg khé khin, vuéng
méc trong qué trmh thire hién viée ra soat, xac minh théng tin Mau DK01-DC.

b) BHXH cép huyén:

- Té chire giao, nhan Miu DK01-DC (c6 bién ban giao nhan) gifta Buu
dién, UBND cap xa.

- Giao it nhét 01 can bd phu trach theo dia ban cép x4, chiu trich nhiém:

+ Tép hudn, hucmg din cho UBND cép x4, trudng thén, cdng an xi...cac
ndi dung lién quan dén viée ra sodt, xdc minh théng tin Miu DK01-DC.

+ Hudng din, kidm tra, tién d6, chat lugng cia viéc ra soat, xac minh
thong tin Mau DK01-DC theo timg x4, thén.

+ Phéi hop cac don vi lién quan 15 chirc ra soat, xdc minh theo Mau
DK01-DC.
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+ Ky, xdc nhan Mau DK01-DC khi thuc hién ban giao, nghiém thu.

- Kip thoi phéi hop véi UBND cap x3 giai quyét nhung khé khin, vudng
méc trong qua trinh thyc hién ra soat, xdc minh théng tin Miu DK01-DC.

¢) Buu dién cap huyén

- Td chitc giao, nhin Mau DKO01-DC (c6 bién ban giao nhén) giita co
quan BHXH, UBND cép xa.

- Huéng dan, chi dao va giao can bd phuy trach, chiu trach nhiém:

+ Phéi hop céc don vj lién quan t chirc ra soét, xac minh Mau DKO01-DC.

+ Ky, xéc nhan Miu DKO01-DC khi thye hién ban giao, nghigm thu..

- Kip thoi, phéi hqp giai quyét nhung khé khan, vuéng mic trong qua
trinh thuc hién ra soat, x4c minh thong tin Maiu DKO01-DC.

d) UBND cip x4

- Té chtc giao, nhan Mau DK01-DC (cé bién ban giao nhén) giita co
quan BHXH, Buu dién.

- Giao nhiém vy cho Trudng thon, cong an xd/khu vuec:

+ R4 soat, xac minh théng tin M3u DKO01-DC tai HGD theo huéng dan.

+ Ky, xdc nhan vao bién ban ban giao Mau DK01-DC sau khi da dugc ra
soat, xac minh.

+ Kiém tra, déi chiéu véi hd so dang quan 1y (ho tich, ho khiu...) dé xac
nhin Mau DK01-DC,

- Té chirc tuyén tuyén trén hé thdng phit thanh cua x4, thon vé céc ndi
dung lién quan dén ldp danh saich HGD tham gia BHYT.

d) Ho gia dinh

- Nhian Mau DK01-DC tir Trudng thén/cdn b ra soat.

- Cin cir s& hd khau, Gidy khai sinh, Ching minh thu nhdn dan, thé
BHYT... thye hién ra soét, xic minh lai théng tin tai Mau DKO01-DC; truang hn;rp

thong tin ddy du, chinh xdc thi HGD ky nhan, trudng hogp thiéu, chua chinh xac
thi bo sung, chinh sira, ky xdc nhan.

- Guri lai Mau DK01-DC di x4c nhén cho Trudng thén/can bé ra soat.

2.2. Nghiém thu Miu DK01-DC

- C4n bd BHXH phéi hop Buu dién: Ra soét, kiém tra Mau DK01-DC
dam bao day du, chinh xdc céc thong tin dé nghiém thu Mau DKO01-DC va ky,
x4c nhan bién ban nghiém thu theo quy dinh.

- Dinh ky 02 ngay/01 1an thuc hién viéc nghiém thu tai UBND cép xa.

2.3. Thoi gian hoan thanh: 10 ngay.

3. Cip nhit thong tin Mau DK01-DC

3.1. Cép nhat théng tin Mau DKO01-DC

a) Can bo Buu dién:

- Cap nhat day du, chinh x4c thong tin trén Mau DK01-DC d3 dugc ban
giao, nghiém thu vio phan mém.

- Chiu tréch nhiém vé tién dd va chét lugng dix lidu Mau DK01-DC.



b) Cén b BHXH: don ddc, kiém tra viéc c4p nhit théng tin Miu DKO1-
DC, d4m bao tién d9, chat lugng.

3.2. R4 soét thong tin d4 c§p nhit ,

- C4n b3 BHXH phbi hop cin by Buu dién kiém tra, rd sost Mu DKOI1-
DC véi di li¢u 42 nhdp trong phin mém.

- Cén bd BHXH nghiém thu, khoa diY lidu 43 dugc kiém tra, ra soét (c6
bién ban nghiém thu).

3.3, Thdi gian hoin thanh: sau 03 ngly, ké tir ngdy nghiém thu MAu
DKO01-DC.

Y. T8 chirc thye hién

A4, BHXH Viét Nam

a) Trung tdm Cong nghé thong tin

- Té chirc huémg din, didu chinh c4c ndi dung lién quan dén phim mém
dé dap ¢mg yéu clu viéc rd soat, x4c minh dit li¢u HGP tham gia BHYT.

- Xiy dyng chirc nang tdng hop, bdo cho két qua rd soat, x4c minh dit Tigu
HGD tham gia BHYT t4p trung tai BHXH Viét Nam vé huéng déin thyc hi¢n.

b) Ban Thu

- Kiém tra, don d8c viéc ra so4t, xAc minh dt liéu HGP tham gia BHYT
dam bio tién 46, chit luong,

- Kip thei tham muu, 48 xuft va gidi quyét nhimg kh6 khiin, vuéng méc
trong qué trinh t§ chirc thyc hién; a8 viéc thi dua khen thudng d6i vé6i cic
tinh trong viéc thyc hién 1ap danh sdch HGP tham gia BHYT.

- Cin citt chirc néing tdng hop, béo céo tép trung tai BHXH Vi¢t Nam, dinh
ky tdng hop, bao cdo két qua rd so4t, xéc minh dr ligu HGP tham gia BHYT.

4.2 BHXH cfip tinh, huyén

- Béo céo cAp uy ding, chinh quyén dia phuong chi dao, giao trich nhigm
cu thé d6i véi cac S& nganh, UBND céc cdp trong viée rd sodt, Xic minh dif ligu
HGD tham gia BHYT.

- Td chirc tuyén truyén cc ndi dung lién quan dén viéc ra soat, x4c minh
Miu DK01-DC trén hé théng loa phét thanh x&, thén; thdng béo muc dich y
nghfa cda viéc 13p danh sach HGD tham gia BHYT cho cén b tryc tiép hudng
dan, thu thip thong tin.

- Tép trung thu thip thdng tin thinh vién HGD tham gia BHYT theo Méu
DKO]1 46i v&i nhitng HGP chua ke khai hogic k& khai thiéu dim béo déng thdi
gian quy dijnh.

Trong qué trinh thyc hién néu cd.ymréng mic kip thoi bdo cdo BHXH Viét

Nam dé nghién ciru, giai quyét./

Noi nhin: KT. TONG GIAM POC
- Nhu trén; PRQTONG GIAM POC
- Téng Gidm abc (4¢ bic); >

- Tdng Cong ty Buu dién Vigt Nam;

- C4c dom vi: CSYT, ST, PC, CNTT, VP,
- Lyu: VT, BT (02b) 24



Miu DK0L-DC

DANH SACH XAC MINH, BO SUNG THONG TIN HO GIA BINH THAM GIA BAO HIEM Y TR

Ho v 0 el BY: vovvverensemmecsmemmmmessrersssesssmsnsies
Bia chi: Xbm (Thon, Ban, T8 ddn phl): cevevsceevesvesvvsnrsors v

versseesnsenessers S0 88 1 Kl (ho¥e 558 88 L) 1o vevivinn e e 56 BB EAO vt sssenssesssssis s
vnvensnnnnnrennne X8 (Phardmg, TH] tedn) v

Huyén (Quin, Thi 1, Thinh ph trye hugo HIh). ..vvv.vecoceverssoserscsens s ernesseecs TN (T phé thgc thue TRUNG UONE) vevees consenssmsstssssssssass
(L Hp gic dinh k& khal ddy 8, chinh xde hp va tén, ngav. thing, ndim sinh. Truomg hap chi ¢6 ndm sink thi ghi 36 chitmg minh nhdn ddn vao et ghi chi)
B | g [ gy
ST Hovi thh wash | MO thing |G|y gy "L"é’éﬁma D qu t:f::* ham | G e
piway | fak - Phi 7 fa ok ghi rn hé BEYT do co ""L;"“ o gl 5%
quan BHXH qudn i BHYT
4 B i 2 3 q 5 6| 7|38 9
Phdn 1: Thong tin h{ gia dinb ke khai tal miu DK0 v thong tha didu chinh, b8 sung
1
1DC|
2
1DC
]
DC
Phin 2: Théag tin 6l twyng 04 tham pia BHYT do co quan BHXH quin I eang efip
I
2
3

o Ngiy ... thing ... ndm ...
Chii h (hofie ngudr dgi dién)
(K9, ghi vd ho tén}

. Ngdy ... thing .. ndm...
Chng an x#/Khu vye
{KY, ghi i ho tén)

.. Ngdy .. thdng .. nim ...

Cin b} dicu tm
(Ky, ghi rd ho tén)

. Ngdy ... théng ... nim...

Céo by Bira dién
(K, ghi rd ho tén)

. Ngdy ... théng .. ndm ..

Céu by BHXH
(K7, ghi d b tén)




HUONG DAN CACH THU'C XAC MINH, BO SUNG THONG TIN TREN MAU DK01-DC

a. Myc dich: Hj gia dinh sira dbi, bb sung va xdc minh thong tin céc thanh vién trong hd gia dinh d& duge ké khai tai Miu DKO1 (néu sai
hodc thiéu thong tin).

b. Cin cie: S5 ho khdu hofic sb tam tré, Chimg minh nhdn dén, Gidy khai sinh, Thé BHYT.

c. Cdch thitc xdc mink, bd sung:

* Phin thong tin chung: Ho gia dinh kiém tra cdc thong tin d ke khai va sta d6i, bd sung cdc thdng tin néu thiéu hogc chua chinh xéc.
* Phin | - Thong tin ho gia dinh ké khai tai MAu DKO1 va thong tin diu chinh, bd sung:

-Ding 1,2, 3.... 14 théng tin timg thinh vién HGD 42 k& khai tai Miu DKOL. _

- Déng 1DC, 2DC, 3DC...: h{ gia dinh diéu chinh, bd sung thong tin (néu sai hodic thiéu) cia tirng thanh vién vio cft twong img. Trudn
hop thanh vién HGD chi ¢6 nam sinh hofc diéu chinh ngdy thang niim sinh thi bd sung 6 chimg minh nhan dan vao ¢4t ghi chd, néu 1a
tré em chua cd chimg minh nhdn dn thi ghi ciin cir bd sung 13 GKS (gidy khai sinh).

Vi du: Nguyén Vin A thiéu thong tin ngay sinh, théng sinh. Sau khi d6i chiéu v gidy chimg minh nhan dén ¢ di ngdy sinh, théng sinh
thi ghi bo sung nghy sinh thang sinh vdo dong 2 DC & cft 2 va ghi s6 chimg minh thur nhan dén vao cft ghi ch.

* Phin 2 - Thong tin i twong dang tham gia BHYT do co quan BHXH quén If cung clp (12 danh séch ngudi dang tham gia BHYT trén
dia bin tinh 6 cing ho tén va ntim sinh sir dyng dé 1am co & ggi ¥ bd sung thong tin cho cAc trudmg hop sau: khong cd ngdy sinh, théng
sinh; khdng c6 ma thé BHYT ho#ic c6 mA thé nhung khong ding):

- Dai dién h) gia dinh khi bb sung thong tin thi tim trong danh sich nay, xéc dinh ngwdi ndo tring thong tin vdi thanh vién trong h clia
mich thi khoanh trdn vao sd thir tr tai dong do va ghi théng tin b6 sung twong tmg vés thinh vién HHGD tai Phan 1. Trudng hop xéc dinh
khéng c6 ngudi no tring thong tin véi thnh vién trong h{) clia minh thi khdng khoanh trdn.

Sau khi hon tét vige ké khai, bd sung, chit ho (holic ngudi dai dién), Cong an xi khu vye, Bidu tra vién, Cén b§ buru dién, Cén bd
BHXH ky, ghi rd ho tén,



