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$é: 4490 / BHXH-QLT Thanh pho H6 Chi Minh, ngay 5 thdng 5 ndam 2016

Vé viée ra sodt, xac minh, nghiém thu théng
tin thanh vién hg gia dinh tham gia BHYT

Kinh gu:
- Buu dién Thanh phé;
‘ - Uy ban nhan dan phuong, x4; ‘
- Bao hiém xa hdi quan, huyén;

Can cir Cong van sb 1038/BHXH-BT ngay 25/3/2016 cia BHXH Viét Nam vé
vi€c 1d soat, xac minh, nghiém thu thong tin thanh vién HGD tham gia BHYT; Cong
van s6 1885/UBND-VX ngay 26/4/2016 cla Uy ban nhin d4n Thanh phé vé viéc ra
soat, xac minh, nghi¢m thu thong tin thanh vién ho gia dinh (HGD) tham gia bao hiém y
té (BHYT) trén dia ban Thanh pho.

Bao hiém xa hoi Thanh Ehé hudng dan quy trinh ra soat, xa¢ minh, nghiém thu
dit liéu HGD tham gia BHY'T (mau DK01-DC), nhu sau:

1. In Danh sach xac minh, bé sung théng tin HGD tham gia BHYT (Mén
DK01-DC)

1.1. Phong Cong nghé thong tin thuéc BHXIH Thanh phé: .

- H6 tro BHXH qudn, huyén déng bd ma thé BHYT toan thanh phé.

- Sau khi ddng bd xong, tng hop va cung c¢ip s liéu cho phong Quan 1y Thu.

1.2. Phong Quan ly Thu

- Can cir s6 ligu ctia phong Cong nghg thong tin, Lap Phiéu dé nghj in DK01-DC
trinh Lénh dao Thanh pho ky doi vo1 nhimng quén, huyén da cdp nhat duoc ma thé bao
hiém y t€ ur 80% tré 1én.

- Chuyén Phiéu d€ nghi in DK01-DC (qua hdp thu dién tir) choyBuu dién Thanh
pho dé yéu cau Buu dién Thanh phé in mau DKO1-DC.

1.3. Buu dién Thanh phd:

Trong vong moét ngay ké tir ngay nhan duoc Phléu dé nghi in DK01-DC tir
BHXH Thanh phé, t6 chirc in Mau DK01-DC tir phdn mém do BHXH Viét Nam cung
cap theo lung dia ban x4, phuong, td dan phd. (Co thé diéu chinh s6 ngay cin cir vao so
lwgng mau DKO01-DC do co quan BHXH yéu cau, phéi ghi rd thoi gian hoan thanh in
mau DKO1-DC trong Phiéu d¢ nghi in DK01-DC)

2. Té chire ra soat, xac minh théng tin Mdu DK01-DC

2.1. Ra soat, xdc minh trye tiép tai HGD

a) BHXII Thanh phé:

- Chi dao Bao hiém xa hdi quan. huyén phdi hgp Uy ban nhan dan phuong. xa.
thi tran v hé théng Buu dién giao, nhan mau DKO1-DC theo nguyén tic giao nhan tay
ba.



- Thanh vién ban chi dao va cd nhdn ¢6 tén trong Théng bao 720/1B-BHXH
ngay 17/3/2016 cua BHXH Thanh phé chiu trach nhiém v& két qua ra soit. xac minh
théng tin Mau DK01-DC trén dia ban duge phéan cong.

- Kip thoi chi dao BHXH quén, huyén gidi quyét nhitng khé khan, vuéng mic
trong qud trinh thue hién viée ra soat, xac minh théng tin Miu DK01-DC.

- Pinh ky thit 6 hang tuin bao cdo tién dd thuc hién vé& Uy ban nhin dan Thanh

phé.

b) Buu dién Thanh phé

- T4 chure in mau DK01-DC theo dung tién dd

- Phéi ‘hop Uy ban nhén din phuong, x4, thi tran va Bao hiém xi héi quén, huyén
giao, nhén mau DK01-DC theo nguyén tic giao nhan tay ba. )

- Huéng dan, chi dao va giao can bd phu trach, chiu tréch nhiém:

+ Phéi hop cac don vi lién quan t6 chirc ra sodt, xac minh Mau DK01-DC.

+ Ky, xac nhéan Miu DK01-DC khi thue hién ban giao, nghiém thu.

- Kip thoi, phdi hop véi co quan BHXH giai quyét nhitng khé khan, vudng mic
trong qud trinh thue hién ra sodt, xac minh thong tin Mau DK01-DC.

¢) BHXH quén, huyén:

- Bao cao vai Uy ban nhdn quén, huyén vé chu truong ciia BHXH Viét Nam
ciing nhu ciia Uy ban nhan din Thanh phé trong viéc ra soat, xac minh, nghiém thu
thong tin thanh vién ho gia dinh tham gia BHYT. Tham muu UBND quan, huyén chi
'“:a“ao Uy ban nhén dan phudng, x3 thuc hién nhimg vigc sau:

+ Phéi hop Bao hiém xa hdi quan, huyén va nganh Buu dién t6 chire giao,
nhan Miu DK01-DC theo nguyén tic giao nhén tay ba.

+ Chi dao Trudng thén, cdng an xd/khu vire: Ra soat, xdc minh théng tin Mau
DKO01-DC tai HGP theo hudng dan; Ky, xac nhan vao bién ban ban giao Mau DKOI-
DC sau khi da dugc ra soat, xac minh; Kiém tra, d6i chiéu voi ho so dang quan ly (ho
tich, ho khau...) dé xac nhan Mau DKO01-DC; Té chitc tuyén tuyén trén hé thdng phat
thanh cta x4, thén vé cac ndi dung lién quan dén 1ip danh sach HGD tham gia BHYT.

- Thuong xuyén theo doi tinh hinh thuc hién dé dén ddc, kiém tra. xUr Iy vuéng
méc trong qua trinh thuc hién.

- Tap huén, huéng din cho UBND, Céng an phudng, X, thi tran; t& trudng dén
phé,...cac ndi dung lién quan dén viée ra soat. xdc minh thong tin Mau DK0O1-DC.

- Phéi hop Uy ban nhén dan phuong. xi. thi trdn va nganh Buu dién giao, nhan
mau DK01-DC theo nguyén tic giao nhin tay ba (co bién ban giao nhéan )

- Phéi hop nganh Buu dién, UBND phuing, x4, thi tran, Céng an xa ... 16 chirc ra
$04t, xac minh theo Miu DKO01-DC.

- Giao it nhét 01 can b phu trach theo dia ban phudng, x4, thi tran chiu trach
nhiém:

- Hudng dan. kiém tra tién do, chit lugng cua viée ra soat, xac minh thoéng tin
Mau DKO1-DC theo ting phuong. a. td din pho.

- Ky. x4c nhan Mau DK01-DC khi thue hién ban giao, nghi¢m thu.



- Kip thoi phdi hop véi UBND phuong, xa, thi trin giai quyet nhing kho khin,
vuéng mac trong qua trinh thue hién ra sodt, xac minh thong tin Mau DK01-DC.

d) 116 gia dinh
- Nhin Mau DKO01-DC tir td trudong dan phd hodc can bd ra soat
- Cin cr sd ho khau, Gidy khai sinh, Chung minh thu nhén dan, the¢ BHYT...
thuc hién ra soét, xac minh lai thong tin tai Mau DK01-DC; trudng hop théng tin day
du, chinh xac thi HGP ky nhéan, truong hep thiéu, chua chinh xac thi bé sung, chinh
stra, ky xdc nhén.
- Giri lai MAu DKO01-DC da xac nhan cho td tréng dan phd hodc can bd ra sodt.
2.2. Nghiém thu Miu DK01-DC
- BHXH quin, huyén clr can bd phbi hop Buu dién: Ra soat, kiém tra Mau
DKO01-DC dam bao diy du, chinh x4c cac théng tin dé nghiém thu Mau DK01-DC va
ky, xac nhén bién ban nghiém thu theo quy dinh.
- Pinh ky 02 ngay/01 14n thuc hién viéc nghiém thu tai UBND phuong, xa.
2.3. Thoi gian hoan thanh: xong truede ngay 31/5/2016.
3. Céap nhit thong tin Miu DK01-DC
3.1. Cép nhét théng tin Mau DK01-DC
a) Can bd Buu dién:
- Cap nhat day du chinh xac thong tin trén Mau DKO1-DC da dugc ban glao _
nghiém thu vao phan mém. ' '
- Chju trach nhiém vé tién dé va chét wgng dit liéu Mau DKO1-DC.
'b) Can bd BHXH: dén doc, kiém tra viée cap nhit thong tin Mau DK01-DC. dam
bao tién do, chat lugng.
3.2. Ra soat thong tin da cap nhit
- Can bé BHXH ph01 hop can bd Biru dién kiém tra, ra soat Mau DKO01-DC véi
dir liéu da nhap trong phan mém.
- Can bd BHXH nghiém thu, khoa dir iéu dd duoc kiém tra, ra soét (c6 bién ban
nghiém thu). |
3.3. Tho1i gian hoan thanh: sau 03 ngay, ké tir ngay nghiém thu Mau DKO01-DC.
Béo hiém xa héi Thanh pho dé nghi Buu dién Thanh pho, BHXI quan, huyén va
Uy ban nhan dan phuong, xa khan treong thuc hién xong trudce ngay 15/ 6/2016. Trong

qua trinh thuc hién néu c¢6 vudng mdéc, kip thai bao cao vé Bao hiém xa hoi thanh phé
(Phong Quan ly Thu hodc phong CNTT) dé dugc huéng dan, gidi quyét./. “thunod—

Noi nhin:
- Nhu trén;
- Ban Giam doc (bao caox
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