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S6: 2007 /SGDDT-TTr Ha Noi, ngay 03 thang 6 nam 2021
V/v huéng dan thanh tra, ki€m tra thi
tuyén sinh vao 16p 10 trung hoc pho

thong nam hoc 2021-2022

Kinh gtri:
- Céc 6ng (ba) Trudng ban, Truong diém thi;
- Céc Ong (ba) can bg, gido vién lam nhiém vu thanh tra thi.

Can ctr Thong tu s6 23/2016/TT-BGDPT ngay 13/10/2016 ctia B6 Gido
duc va Pao tao (GDPT) vé to chirc va hoat dong thanh tra cac ky thi (Thong tu
s6 23/2016/TT-BGDDT); Quy ché thi t6t nghiép trung hoc phd théng (THPT)
ban hanh kém theo Théng tu s6 15/2020/TT-BGDDT ngay 26/5/2020 cua B
GDDT, dugc stra ddi, bd sung bai Thong tu sé 05/2021/TT-BGDPT ngay
12/3/2021 cta Bo truong Bo GDDT (sau day goi tat 1a Quy ché thi); Cong vin
s6 1952/BGDPT-TTr ngay 13/5/2021 cta B6 GDDT vé viéc hudng dan thanh
tra, kiém tra Ky thi t6t nghiép trung hoc pho théng (THPT) ndm 2021 (Cong vin
s6 1952); Cong van sd 1146/SGDDT-QLT ngay 09/4/2021 cta Sé GDDT Ha
Noi vé viéc huéng dan tuyén sinh vao 16p 10 THPT nam hoc 2021-2022; Ké
hoach s6 1764/KH-SGDDT ngay 21/5/2021 cua S6 GDDT Ha Noi vé t6 chirc
thanh tra, kiém tra thi tuyén sinh vao 16p 10 va thi t6t nghiép THPT nam 2021,
S GDDT Ha Noi hudng dan thanh tra thi tuyén sinh vao 16p 10 THPT nam hoc
2021-2022 (thi tuyén sinh vao 16p 10) nhu sau:

I. MUC PiCH, YEU CAU
1. Muc dich

- Gitp co quan quan 1y, to chirc, ca nhan tham gia Ky thi thyc hién dung
Quy ché thi, cac van ban lién quan dén viée td chuc Ky thi va chi dao cua B9,
S¢é GDDT Ha Noi, gop phan dam bao cho Ky thi dién ra an toan, nghiém tdc,
ding quy dinh.

- Kip thoi ndm biét thong tin, phan anh vé Ky thi; phong ngira, phét hién,
xtr Iy hodc kién nghi xtr Iy sai pham (néu co).

- Kién nghi co quan c6 thim quyén hoan thién Quy ché thi, huéng dan t6
chirc Ky thi va co ché, chinh sach lién quan dén Ky thi.



2. Yéu ciu

- T6 chtic cong tac thanh tra, kiém tra tat ca cac khau cta Ky thi.

- Tudn thi quy dinh ctia phap luat; khong 1am thay nhiém vu cia Diém
thi, khong lam can tré hoat dong binh thuong cua don vi, t6 chirc va c4 nhan
tham gia Ky thi.

I1. NOI DUNG VA CACH THUC THANH TRA/KIEM TRA THI

1. N§i dung thanh tra, kiém tra

1.1. Cong tac chuan bi to chirc thi

Thyc hién quy dinh tai Diéu 6 Thong tu s6 23/2016/TT-BGDPT, trong d6
tap trung kiém tra nhiing ndi dung sau:

- Cong tac tuyén truyén vé Ky thi; viéc phdi hop véi cac ban, nganh, doan
thé, chinh quyén dia phuong dé chuan bi cac diéu kién cho Ky thi;

- Thuc hién ké hoach day hoc, on tip, danh gia Xép loai hoc sinh; t6 churc
cho hoc sinh ding k¥ du thi; chuan bi ho so thi sinh dy thi;

- Tiép nhan, ban hanh cic van ban chi dao, huéng dan phuc vu Ky thi;
thanh 13p Ban Chi dao Thanh phé, thanh 1ap HDT va céc ban lién quan tai thoi
diém thanh tra; phuong an b tri cac Diém thi va thanh lap cac Diém thi;

- Phuong 4n nhén sy tham gia va trién khai cac khau t6 chuc Ky thi;

- Cong tac phd bién, quan triét va tap huan Quy ché thi;

- Chuén bj ho so thi; co s¢ vat chét, phuong an, phuong tién, thiét bj dam bao
an ninh, an toan tai noi ra dé thi, in sao dé thi, bao quan dé thi, bai thi, Piém thi:

+ Chuan bj co s¢ vat chat, thiét bi in sao d¢ thi; dia diém ra d&, in sao dé
thi; cdn bg tham gia Ban dé, in sao dé thi; phuong &n bao v¢ va ddm bao an toan
trong sudt thoi gian ra dé, in sao theo Quy ché thi (vong 1, vong 2, vong 3);
phuong 4n to chirc van chuyén va giao nhan dé thi, bai thi: phwong tién van
chuyén; luc lugng giam sat, bao v¢ trong qua trinh van chuyén dé thi; giao dé
thi, nhan bai thi;

+ B4 tri khu vuc thi, phong thi, chd ngdi thi sinh, danh sach thi sinh céc
phong thi; phong chéng chay nd, mua bio, an ninh, giao thong, phong chdng
dich bénh Covid-19, vé sinh an toan thyc pham, y té, dién, nudc va cac tinh
hudng bt thuong khac;
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+ Chuén bi co s& vt cht, thiét b, phuong tién cua don vi hodc Diém thi:
Ta dung dé thi, ta dung bai thi, khéa va gidy niém phong, dan tai niém phong;
cac loai bién ban cho cong tic coi thi (ni€ém phong, m& niém phong, xtr 1y thi
sinh, can bo tham gia coi thi va c4 nhén lién quan vi pham Quy ché thi);

+ Bién phap phong chdng chay, nd; dién thoai c¢b dinh co loa ngoai
(trudng hop Piém thi, néu khong thé bé tri dugc dién thoai ¢b dinh vi Iy do bat
kha khang thi Chu tich HDT/Truéng Piém thi quyét dinh bd tri dién thoai di
dong khong c6 chic ning ghi hinh, khong c6 thé nhd, khong cd chirc ning két
nbi mang internet va dwgc niém phong khi khong sir dung) tai phong 1am viéc
ctiia Diém thi; camera an ninh giam sat ghi hinh cac hoat dong; danh sach can bo
cong an, bao v¢, y té, phuc vu;

1.2. Cong tac coi thi

Thuc hién quy dinh tai Piéu 7 Thong tu s6 23/2016/TT-BGDDT, trong do
tap trung kiém tra nhirng ndi dung sau:

a) Viéc tiép nhan, ban hanh cac van ban chi dao, huéng din to chirc coi
thi; vi¢c thanh 1ap HDT, Ban Coi thi, céac Piém thi; viéc phé bién, quén tri¢t va
tap huan Quy ché thi tai Piém thi.

b) Trién khai cic bién phap dam bao an ninh, an toan khu vuc coi thi;
phong 1am viéc ctia Piém thi, phong bao quan dé thi, bai thi, cac phong thi, cac
phong phuc vu thi, cac phong khong phuc vu thi; co s vat chat, thiét bi, phuong
tién phuc vu thi tai Diém thi;

¢) Thanh phan cua Diém thi;

d) Thuc hién chirc trach, nhi€ém vu cta cac thanh vién tai Biém thi va cac
ban lién quan dén cong tac coi thi:

- Cong khai lich thi, niém yét danh sach thi sinh trong phong thi cta ting
budi thi va trach nhiém cia thi sinh quy dinh tai Diéu 14 Quy ché thi;

- Bang ky chir ky cua can bd lam cong tac coi thi; luu gitr phuong tién thu
phat thong tin ctia c4 nhan; viéc st dung thiét bi thong tin lién lac cua Piém thi;
viéc bbc tham phan céng can bo coi thi, can b giam sat phong thi; thanh phan
can bo coi thi trong phong thi;

- Panh sb bao danh, goi thi sinh vao phong thi; cac bién ban xac nhan tinh
trang niém phong ti d& thi, bai thi, tai dung phiéu tra 10i tric nghiém (TLTN),
tinh trang sir dung phiéu TLTN; viéc phat, ky gidy thi, gidy nhap; cac tai liéu,
mau, biéu dung tai Piém thi, phong thi; viéc thu, ndp, bao quan dé thi con du;
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vi€c quan sat thi sinh trong phong thi; viéc thu bai thi tai phong thi; viéc ni€m
phong tdi bai thi, giao ndp bai thi tai Diém thi;

- Béi voi viéc col thi tric nghiém, luu y: viéc phat, ky phiéu TLTN; viéc
bdc tham cach phat dé thi; viéc niém phong dé thi thira; viéc thu phiéu TLTN, dé
thi, gidy nhap cuta thi sinh; viéc giam st thi sinh di chuyén ngoai phong thi; viéc
ra khoi phong thi, khu vy thi trudc khi hét gio;

- Phong bao quan dé thi, bai thi tai Diém thi (c6 khoa, phong, ti chira dé
thi, bai thi; c6 camera gidm sat ghi hinh va cong an tryc bao vé 24/24 gi¢ bén
trong phong); viéc niém phong, md niém phong ti, thung chtra dé thi, bai thi;
viéc niém phong va ban giao 6 cimg dit liéu camera;

- Giao nhan bai thi ¢ cac Diém thi.
1.3. Cong tac cham thi

Thuc hi¢n céc quy dinh tai Diéu 8 Thong tu ) 23/2016/TT-BGDDT,
trong d6 tap trung kiém tra nhiing ndi dung sau:

1.3.1. Cong tac chdm bai thi tu luan

a) Tiép nhan, ban hanh cic van ban chi dao, hudng dan chdm bai thi tu
luan; viéc thanh 1ap Ban Cham thi ty luin va céc ban lién quan dén cong tac
cham thi ty luén;

b) Viéc b tri khu vuc lam phach, co sé vat chat, thiét bi, van phong pham
dé 1am phach; ho so, thanh phan va phan cong nhiém vu ciia Ban Lam phach bai
thi tu luén; ddi chiéu chit ky mau va chit ky trén thi bai thi; cach ly Ban Lam
phéach bai thi ty luan; thuc hién quy trinh Iam phach (1 vong/2 vong); st dung
phén mém dé gieo phach, in cac mau biéu theo yéu cAu bao mat; bao mat phach,
ban giao dau phach; bao quan va ban giao dau phach cho Trudng Ban thu ky
HDT (chi ban giao sau khi da chdm xong bai thi ty luan); viéc ban giao bai thi
da danh phach cho Truéng Ban thu ky HDT; viéc ddm bdo an ninh, an toan bén
ngoai khu vuc 1am phach;

¢) B6 tri khu vuc chim thi, phong cham thi, phong chdm kiém tra; phong
lam viéc cua Ban chim thi ty luén, phong bao quan bai thi; camera an ninh giam
sat ghi hinh tai phong bao quan bai thi, phong chim bai thi tu luan (khong c6 két
ndi Internet; phai cé bd luu dién du phong, dung luong luu trir tdi thiéu 1a 21
ngay, sO luong va vi tri 1ap dat camera); viéc bé tri cac ta/thing bao quan bai thi,
dé dién thoai va vat dung céd nhan khong dugc phép mang vao phong chim bai
thi; cac bi¢n phép phong chéng chay, nd, lut, bio;
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d) Thanh phén va vi¢c phan cong nhi€ém vy, uy nhiém thyc thi nhiém vu
ctia Ban Cham thi tu luan;

d) Viéc thuc hién chuc trach, nhi€ém vu cua Ban Cham thi tu luan, cac Ban
ctia HDT lién quan dén viéc cham bai thi tu ludn: to chtrc chim bai thi va chim
kiém tra bai thi, ghép phach bai thi, nhap diém va quan Iy diém bai thi.

- Van chuyén, ban giao, bao quan bai thi; viéc niém phong, mé niém phong
phong va tu, thung chira bai thi; viéc niém phong va ban giao 6 ctimg dit liéu
camera ghi hinh trong khu vic chdm thi.

- Thyc hién quy dinh vé chdm thi bai thi ty luan:

+ Ping ky mau chit ky, dong tii va niém phong Danh sach mau chir ky cua
can bo chdm thi (CBChT); viéc bd tri CBChT cham 1an thtr nhit va chim lan
thir hai tai 2 phong cham khac nhau;

+ Thuc hién cham thi theo 2 vong doc 1ap (Phiéu chdm c4 nhan cia CBChT
lan thtr nhat chdm bai thi; viéc ghi diém caa CBChT lan thtr hai trén bai thi,
Phiéu ghi diém; thir ty viéc ghi diém cuia can bd chdm 2, can bd cham 1 va thu
ky trén Phiéu ghi diém; viéc thuc hién nhiém vu kiém tra, gidm sat cta Trudng
mon cham thi véi cac CBChT trong to cham thi;

+ Thao luan thong nhét diém, diém thong nhat cua hai CBChT, viéc quyét
dinh diém, ghi diém cia Trudng moén cham thi; viéc xir Iy cac trudng hop bai thi
phai cham 3 1an; viéc ghi bién ban két luan két qua chdm chung; viéc ghi bién
ban khop phach ngau nhién it nhat 20% sé bai thi tw ludn (néu co sai sot),
nguyén nhan va bién phap khic phuc.

- Nhép diém dbi v6i bai thi tu luan:
+ S6 luong, thanh phan nhirng ngudi duoc giao nhiém vy nhap diém;

+ Thyc hién quy trinh nhap diém: In Bién ban chdm thi (Biéu s6 04), giao
cho Truong Ban Cham thi tu luan dé giao cho Trudng moén cham thi; nhan Biéu
sO 04 (d3 ghi diém va c6 ky xac nhan ciia Trudng mén chim thi va cac CBChT);
t6 chirc nhap diém 2 vong doc 1ap (cach thirc thuc hién theo hudéng dan sir dung
phan mém); In bién ban dbi sanh két qua 2 vong nhap (tir phan mém Hb tro chim
thi), néu c6 sai 1éch giira 2 vong nhap, phai kiém tra va nhap lai diém cta truong
hop ¢o sai léch; in biéu diém da nhdp vao may tinh theo ting ti chiam (chi c6
thong tin ) phéach, diém), t6 chirc kiém tra, dbi chiéu lai v&i Biéu sb 04; xac nhan
viéc nhap diém khong c6 sai sot; khoa chirc nang nhap diém bai thi tu luan.

- Cham kiém tra bai thi tu luan theo Piéu 30 ctia Quy ché thi:
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+ S6 luong, thanh phan va phan cong nhiém vu cta T6 chdm kiém tra bai
thi tu luan;

+ Nghién ctru, thdo luan dap an, biéu diém ctia T6 Cham kiém tra;

+ Luya chon ngau nhién mot sb bai da cham (c6 thé chon ca tai) hodc chon
ra nhimg bai c6 nghi van (duoc 2 CBChT cho diém khac nhau nhiéu trude khi
théng nhét diém hodc chon céc bai thi c6 diém cao); vi¢c ban giao cho T6 Chidm
kiém tra dé thuc hién chidm kiém tra;

+ Phan cong céac thanh vién cia T6 Cham kiém tra; viéc thuc hién cac quy
dinh cham kiém tra ctia can bd cham kiém tra;

+ S6 luong bai thi dugc cham kiém tra; viéc ghi diém cua can bo chim
kiém tra; viéc kién nghi v6i Truong Ban Cham thi ty luan.

1.3.2. Cong tac chdm bai thi tric nghiém

a) Viéc tiép nhan, ban hanh cac van ban chi dao, to chirc chim thi trac
nghiém; viéc thanh 1ap HDT, Ban Cham thi tric nghiém va cac ban lién quan
dén cong tac cham thi tric nghiém;

b) Viéc bd tri khu vuc chim thi, phong cham thi va chudn bi co s& vat chat,
may moc, thiét bi, ti/thung chitra bai thi; viéc niém phong, md niém phong;

- B4 tri phong 1am viéc ctia Ban Cham thi tric nghiém, cac phong cham thi,
phong bao quéan bai thi (néu co);

- Chuén bi, két nbi hé théng thiét bi; cac bién phap dam bdo an ninh, an
toan trong viéc cham thi trac nghiém (may chi, may tram, may quét...);

- B6 tri, quan 1y Camera an ninh gidm sat ghi hinh tai phong bao quan bai
thi, phong cham thi (khéng c6 két ndi Internet; phai c6 bo luu dién du phong, co
dung luong luu trit t6i thidu 13 21 ngay; sé luong va vi tri lap dat camera);

- B4 tri cac tu/thung bao quan bai thi, tu/thung dé dién thoai va vat dung ca
nhan khéng dugce phép mang vao phong cham bai thi;

¢) Thanh phan va phan céng nhiém vu cua ctia Ban Cham thi tric nghiém;

d) Viéc thuc hién chuc trach, nhi€ém vu cua Ban Cham thi tric nghiém, céc
ban cia HPT lién quan dén viéc chdm bai thi tric nghiém: bao quan, chdm bai
thi trac nghiém (xur 1y bai thi, chdm diém, luu dia, bao cdo vé S6 GDDT);

- Giao, nhan bai thi tir Ban Cham thi; van chuyén, ban giao, bio quan bai
thi; viéc niém phong, md niém phong phong va tu, thung chira bai thi; viéc niém
phong va ban giao 6 cirng dit liéu camera ghi hinh trong khu vuc chiam thi.
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- Piang ky mau chit ky, dong ti va niém phong Danh sich mau chit ky cta
CBChT;

- Giao nhan bai thi, bao quan bai thi tai phong cham thi tric nghiém; viéc
déng mo ni€m phong phong, tu chira bai thi;

- Béi chiéu chir ky mau va chit ky trén tai bai thi;
- Kiém tra quy trinh chim bai thi tric nghiém:

+ Quét Phiéu tra 101 trac nghiém (TLTN): Thuc hién theo timg phong thi;
cat miéng tai bai thi; kiém dém, ddi chiéu v6i s6 Phiéu TLTN ghi trén tai bai thi
va Phiéu thu bai; chuyén Phiéu TLTN cho can bd ky thuit nap vao may quét;
kiém dém, dong lai ti va niém phong.

+ Sao luu toan bo dir liéu anh quét (da duoc ma hoda) ra dia (CDO); viéc
niém phong, ban giao cho Chu tich HDT va giri vé S GDDT;

+ Nhan dang anh quét: viéc chuyén dir liéu anh bai 1am cta thi sinh thanh két
qua dudi dang van ban (text) da dugc ma hoa; viéc xuét toan bo dir liéu da nhan
dang (dang van ban da ma hoa) va ghi ra dia (CD1); viéc ni€ém phong, ban giao cho
Chu tich HDT va Truong Ban cham thi tric nghiém luu trir, gui vé So GDPT;

+ Swra 16i k¥ thuat cta bai thi, ghi bién ban sira 16i; viéc ban giao cho
Truéng Ban Cham thi tric nghiém; vi¢c xuét toan bd dir liéu da nhan dang sau
da stra tit ca cac 16i (dang van ban di ma hoa) va ghi dia (CD2); viéc niém
phong, ban giao cho Chu tich HPT va giri vé S& GDDPT;

+ Cham diém bai thi: md niém phong Dia Dit liéu (dap an) cia S6 GDPT;
viéc nap dit liéu chdm tir Pia Dit 1iéu vao Phan mém Cham thi tric nghiém; viéc
thuc hién churc nang chidm diém cua Phan mém Cham thi tric nghi¢m; vi¢c Xuét
toan bo dit liéu xtr Iy va két qua cham thi tric nghiém chinh thirc (d4 ma hoa) tir
Phan mém Chéam thi tric nghiém va ghi dia (CD3); viéc niém phong, ban giao
cho Chu tich HPT va gui vé S6 GDDT;

- Niém phong may chii chtra dit liéu cham thi tric nghiém va cac may tinh
da duoc str dung dé cham thi.

d) Thuc hién quy dinh vé quan 1y diém bai thi

Viéc nhan dia két qua chdm thi (dugc xuat tir Phan mém Cham thi tric
nghiém); viéc st dung chiic nang cua Phan mém HO tro chim thi ctia S6 GDDT
dé nhap (import) diém tir dia két qua cham thi vao may tinh.
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1.4. Viée xir Iy cac bai thi vi pham Quy ché thi

a) Pbi chiéu bién ban xur Iy ky luat, ky xac nhan danh sach thi sinh bi trir
diém do vi pham ky luat (ké ca truong hop thi sinh bi dinh chi thi); viéc cap nhat
hinh thirc xt 1y vi pham vao Phan mém HJ tro chim thi trude khi xuét dir liéu
dé hd tro cong tac chim thi (tu luan, tric nghi¢m); viéc xu ly ddi véi céac bai thi
ctia thi sinh vi pham Quy ché thi.

b) Viéc cap nhat diém thi vao Phan mém Hb trg cham thi

- Ghi dia téng hop diém (02 dia gidng nhau, guri vé phong Quan 1y thi va
Kiém dinh chét lugng va luu tai Hoi dong thi).

- B6i sanh két qua thi v6i dir liéu trén Phan mém HO trg chim thi theo Piéu
31 Quy ché thi.

1.5. Thanh tra cong tac chAm phiic khio

Thuc hién quy dinh tai khoan 4 Piéu 8 Thong tu s6 23/2016/TT-BGDDT;
tap trung kiém tra nhiing ndi dung sau:

1.5.1. Cong tac phuc khdo bai thi tu luén

a) Viéc tiép nhan, ban hanh cac van ban chi dao, t6 chirc phic khao bai thi
tu luan; viéc thanh 13p Ban Phuc khao bai thi ty luan va céc ban lién quan dén
cong tac phuc khao bai thi tu luan.

b) Viéc nhan don phuc khao.

- Tiép nhan don xin phtic khao cta thi sinh;

- Phong GDPT quan/huyén/thi xi tdp hop danh sach dé nghi phuc khao va
gtri danh sach dé nghi phtc khao dén S6 GDPT;

¢) Viéc chuan bj cac diéu kién phuc khao

Chuan bi nhdn sy; co s¢ vat chat, phong chdm thi, phong bao quan bai thi
tu ludn (céc bién phdp dam bdo an ninh, an toan trong viéc phic khao bai thi tu
luan viéc bb tri ti/thung bao quan bai thi, tu/thing dé dién thoai va vat dung ca
nhan khong dugc phép mang vao phong chdm thi; dit liéu chAm phuc khao; cac loai
bién ban;

d) Tb chirc phiic khao bai thi, nhap diém va cong bd két qua phiic khao

- Chuan bj co s& vat chét, thiét bi phuc khao bai thi ty ludn;

- T6 chtrc rat bai thi, lam phach bai thi;
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- T chire cham lai bai thi theo hudng dan chdm, dam bao dung nguyén tic
2 CBChT cham ddc lap trén mot bai thi;

- Niém phong riéng cac bai thi tu luan da phac khdo kém theo phéach va ban
giao cho S& GDDT luu trir.

d) Viéc cap nhat diém thi cua thi sinh sau phiic khao vao Phan mém HJ tro
cham thi va bao cdo két qua sau phuc khao, cong bd két qua sau phuc khao va giri
Gidy chimg nhan két qua thi ctia cac thi sinh c¢6 thay d6i diém sau phiic khao.

e) Viéc lap ho so phuc khao

Quyét dinh thanh 1ap Ban Phuc khao, cac bién ban ctia Ban Phiic khao, cac
bién ban ddi thoai gifra cac cip chim thi (néu co), danh sach thi sinh dugc thay
doi diém bai thi.

1.5.2. Céng tac phuc khao bai thi tric nghiém

a) Viéc tiép nhan, ban hanh cac van ban chi dao, t6 chirc phic khao bai thi
tric nghiém; viéc thanh 1dp Ban Phuc khéao bai thi trac nghi¢m va céc ban lién
quan dén cong tac phuc khao bai thi trac nghiém.

b) Viéc chuan bi nhan su; co sd vat chat, thiét bi phong chdm thi, phong
bao quan bai thi tric nghiém (cac bién phap dam bao an ninh, an toan trong viéc
phtic khao bai thi tric nghiém; viéc b tri to/thing bao quan bai thi, ti/thung dé
dién thoai va vat dung ca nhan khong dugc phép mang vao phong cham thi; dir
liéu chidm phtic khao; céc loai bién ban.

¢) Viéc nhéan don phtc khao

- Tiép nhan don xin phic khao cua thi sinh.

- Phong GDDT quan/huyén/thi xi tdp hop danh sach dé nghi phac khao va
giri danh sach dé nghi phuc khao dén S& GDDT.

d) Viéc t6 chuc phiic khao bai thi, nhap diém va cong bd két qua phuc khao

- Thanh phan va phan cong nhiém vu ctia Ban Phuc khao bai thi trac nghiém;

- Rut bai thi, giao nhan bai thi tr HDT; viéc giao nhén bai thi, bdo quan bai
thi tai phong cham thi.

- Pi chiéu Phiéu TLTN voi két qua nhan dang sau sua 16i trén Phan mém
Cham thi tric nghiém di luu trong qua trinh chim thi; viéc dong lai tii va niém
phong, 14p bién ban;

- Ghi dia dir li€u phuc khéo, ban giao, bao cdo, phé duyét két qua;
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- Gidm sat vi¢c niém phong 6 cing cua camera va may chu da su dung
trong qua trinh cham phuc khao.

d) Giam sat chAm thi tric nghiém.
2. Céch thirc t6 chire thanh tra

- Nghe bdo cao (co thé béng van ban hoac bao cao truc tiép) cua HPT, Ban
Coi thi, Piém thi; Ban Lam phach bai thi tu luan; Ban Cham thi ty luan va Ban
Cham thi tric nghi¢m; Ban Phtic khao.

- Thu nhén va kiém tra cac van ban chi dao, phdi hop, quyét dinh lién quan
dén HPT; Ban Coi thi, Diém thi; Ban Lam phach bai thi tu luan; Ban Cham thi
tir luan va Ban Cham thi tric nghiém; Ban Phuc khao, Ban Thu ky.

- Kiém tra hd so cua Diém thi; Ban Lam phach bai thi tuy ludn; Ban Chim
thi ty luan va Ban Cham thi tric nghiém; Ban Phtic khao, Ban Thu ky.

- Kiém tra thyc té, trao d6i, phong van, 1am rd viéc thuc hién nhiém vu cta
Ban Coi thi, Piém thi; Ban Lam phach bai thi ty luin; Ban Cham thi ty luan va
Ban Chim thi tric nghiém; Ban Phuc khao, Ban Thu ky.

- Tai khu vuc ra dé va in sao deé thi:

+ Truodc khi ra dé va in sao dé thi: kiém tra viéc chuan bi co sé vat chat,
thiét bi, cac bién phap dam bdo an ninh, an toan;

+ Trong khi ra dé va in sao dé thi: Trong Vong 2 ¢6 01 thanh vién cia
Thanh tra S& GDDT thuc hién nhiém vu kiém tra, giam sat hoat dong tai Vong
2; cac doan thanh tra/kiém tra thyc hién nhiém vu khi hoat dong ra dé va in sao
dé thi dang dién ra thi chi kiém tra vé bién phap dam bao an ninh, an toan xung
quanh khu vuc in sao dé thi dén Vong 2;

- Xtr Iy hodc kién nghi xir Iy nhitng sai pham (néu co).

- Lap bién ban thanh tra véi d6i twong thanh tra: Diém thi; Ban Lam phach
bai thi ty luAn; Ban Cham thi ty ludn va Ban Cham thi tric nghiém; Ban Phuc
khao, Ban Thu ky.

- Truong doan thanh tra/kiém tra thuc hién viéc theo doi, don déc cong
viéc, thoi gian va tién d6 dé bao dam khong bo sét nhitng ndi dung thanh tra,
kiém tra theo quy dinh.
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III. THAM QUYEN VA TO CHUC HOAT PONG THANH TRA/
KIEM TRA

1. Tham quyén thanh tra/kiém tra thi

- Ban Chi dao thi Thanh phd thanh lap cic doan kiém tra va tién hanh
kiém tra cac khau ctua Ky thi.

- Chanh Thanh tra S& GDPT quyét dinh thanh 14p cac doan thanh tra, kiém
tra cong tac chudn bi thi, coi thi, chdm thi, phic khao bai thi; truong hop can thiét
do Giam déc S6 GDDT quyét dinh.

- Phéi hop voi Thanh tra Thanh phé trong cong tac thanh tra, kiém tra cac
khau cua Ky thi theo chi dao cia UBND Thanh phd.

2. Piéu kién, tiéu chuin ngudi tham gia thanh tra thi

- C6 pham chét chinh tri, dao dtc t6t; c¢6 y thirc trach nhiém, liém khiét,
trung thuc, cong minh, khach quan;

- La cong chirc thanh tra, cong tac vién thanh tra giao duc hodc can bo, giao
vién cé kinh nghi¢m vé thanh tra thi va duoc boi dudng vé nghi¢p vu thanh tra;

- Pi tham dy tap hudn va nam viing Quy ché thi, nghiép vu thanh tra,
kiém tra thi;

- Nhitng nguoi c6 vo, chéng, cha, me, con, anh rudt, chi rudt, em rudt;
cha, me, anh rudt, chi rudt, em rudt cua vo hodc chong; nguodi giam ho; nguoi
duoc giam ho (goi chung 13 ngudi than) dy thi trong nam t6 chirc Ky thi khong
duogc tham gia cong tac thanh tra/kiém tra tai HDT noi c6 nguoi than du thi.

- Khong tham gia cong tac thanh tra, kiém tra thi khi dang trong thoi gian bi
ky luat hodc dang trong qué trinh xem xét trach nhiém lién quan dén tiéu cuc vé thi.

3. To chirc va hoat dong thanh tra/kiém tra

Giam déc S6 GDPT giao Thanh tra S¢ chu tri phbi hop voi Thanh tra
Thanh phd, cac phong lién quan thudc S¢ va cac don vi co lién quan o chirc
thanh 1ap doan thanh tra/kiém tra thi. Cuy thé:

a) Vé cong tac chuan bi thi
Thanh 1ap doan kiém tra cong tac chuan bi thi ddi voi tat ca cac don vi du
kién dat Diém thi, khu vyc ra dé va in sao d¢ thi.

b) Vé cong tac in sao dé thi
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Ctr 01 nguoi thanh tra vién thuc hién nhiém vy gidm st tai Vong 2, khu
vuc ra dé va in sao dé thi tir ngdy Ban Ra dé va in sao dé thi lam viéc dén khi két
thuc nhiém vu.

¢) V& cong tac coi thi

- Thanh 14p mdt hoic médt s6 doan thanh tra cong tac coi thi, gom co
Truong doan, thu ky va céac T thanh tra; mdi T6 thanh tra tai mot Diém thi; sb
luong thanh vién cua mdi TH tuy thudc sé phong thi tai Piém thi do Giam doc
S& quyét dinh, bao dam it nhat c6 02 ngudi/Diém thi;

- Thanh 1ap T6 Giam sat hoat dong ctia Poan thanh tra; T6 Giam sat ¢
thé gdm nhiéu nhom, mdi nhom c6 it nhat 03 thanh vién: giam sat hoat dong
thanh tra thi tai tit ca cdc Diém thi theo quy dinh tai Thong tu s6 05/2015/TT-
TTCP ngay 10/9/2015 cta Thanh tra Chinh phu quy dinh vé giam sat hoat dong
cua Boan thanh tra.

d) Vé cong tac cham thi

Thanh 13p 01 Doan thanh tra cong tic cham thi; dam bao Poan thanh tra c6 du
sd thanh vién dé thyuc hién nhiém vu thanh tra tai cac khu vuc: Lam phéach (Tuy
theo s lwong thanh vién Ban Lam phach, dam bao it nhét 01 thanh vién thanh tra
Ban Lam phach bai thi tw ludn néu dénh phach 1 vong hodc 02 thanh vién thanh tra
Ban Lam phach, mdi vong 1 ngudi néu dénh phach 2 vong); tai Ban Cham thi tir
luan dam bao mdi thanh vién thanh tra tir 2 dén 3 phong chim thi tiiy theo phuong
an bb tri cac phong cham thi; tai Ban Cham thi tric nghiém dam bao co it nhat 01
thanh vién trong mot phong xir 1y bai thi tric nghiém.

d) Vé cong tac phuc khao

Thanh 1dp 01 Poan thanh tra cong tdc phic khdo bai thi ty luén, trac
nghiém va cic ban lién quan dén cong tic phic khao bai thi, c6 it nhét 1a 05
nguoi/doan;

Luu y: Ngudi di tham gia thanh tra chdm thi tu luan thi khong dugc tham
gia thanh tra phuc khao bai thi ty luan; nguoi tham gia thanh tra cham thi tric
nghiém thi khong khong duoc tham gia thanh tra phiic khao bai thi trac nghiém.

e) Thanh 1ap 01 T6 tryc thanh tra thi tai S6 GDDT gom c6 it nhat 1a 03
thanh vién: Theo doi, nim thong tin vé hoat dong cac Tb Giam sat, T6 thanh tra
coi thi; tham muu x@ 1y nhitng tinh hudng bat thudng; tham gia cac Poan thanh
tra dot xuat; bao céo, cung cap thong tin kip thoi theo quy dinh. Thoi gian truc
thanh tra thi tir ngay ban giao dé thi ¢én Piém thi dén khi két thiic ky thi.
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4. Quy trinh thanh tra thi
Thuc hién theo Diéu 22 Thong tu s6 23/2016/TT-BGDDT, cu thé nhu sau:

- Truong doan xay dung K& hoach tién hanh thanh tra, trinh ngudi ra quyét
dinh thanh tra phé duyét theo Mau 05 - Thong tu s6 05/2014/TT-TTCP ngay
16/10/2014 cta Thanh tra Chinh phtt Quy dinh vé t6 chtc, hoat dong, quan hé
cong tac cia Poan thanh tra va trinh ty, thu tuc tién hanh mot cudc thanh tra
(Théng tu s6 05/2014/TT-TTCP);

- Trudong doan/To trudng phan cong nhiém vu cho thanh vién tién hanh
kiém tra;

- Thanh vién doan lap Bién ban ghi nhé va kién nghi (néu c6, Mau 02 -
Thong tu s6 23/2016/TT-BGDPT); bién ban phai mé ta cu thé hanh vi vi pham
ctia cac cd nhan dugc phat hién trong pham vi thanh tra, trong thoi gian thanh tra
va kién nghi véi cap c6 tham quyén dé xir 1y theo quy dinh;

- Cac nhom/to 1ap Bién ban thanh tra ciia nhom/td voi ddi tuong theo noi
dung thanh tra thi, trong thoi gian thanh tra theo phan cong cua Trudng doan
thanh tra (Mau 03 - Thong tu s6 23/2016/TT-BGDDT); Ghi nhat ky thanh tra;

- Bao c4o két qua thanh tra: thanh vién bao co cho nhém/td trudng, nhom/td
trudng bao cao Trudng doan thanh tra, Trudng doan thanh tra bao cao nguoi ra
quyét dinh thanh tra (thanh vién giam sat tai Vong 2 khu vuc ra dé va in sao dé thi
béo cdo Truong doan thanh tra hodc ngudi ra quyét dinh ngay sau khi két thuc
nhiém vy giam st tai Vong 2) (Mau 04 - Thong tu s6 23/2016/TT-BGDDT);

- Truong doan thanh tra dy thao Két luan thanh tra, ky nhay va trinh ngudi
ra quyét dinh thanh tra duyét ky ban hanh Két luan thanh tra (Mau 05 - Thong tu
s0 23/2016/TT-BGDDT).

- Nop luu trit HO so thanh tra, gom co:

+ Quyét dinh thanh tra;

+ K& hoach tién hanh thanh tra;

+ B4o cdo, giai trinh cta ddi tugng thanh tra (néu c6);

+ Céc bién ban thanh tra, Bién ban ghi nhé, xr Iy (néu co);

+ Minh chung lién quan dén cac han ché, thiéu xot, sai pham;
+ Béo cao két qua thanh tra;

+ K&t luan thanh tra;
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+ Nhiit ky thanh tra.

5. Tip hudn thanh tra thi

a) S& GDPT t6 chirc quan triét Quy ché thi, tip huin nghiép vu thanh tra
thi va cac quy dinh co lién quan cho can bd, giao vién tham gia thanh tra thi.

b) Thii trieémg cac dom vi cir ngwiri tham gia cac doan thanh tra’kiém tra thi
thyre hién ra soat va chiu trach nhiém vé diéu kién, tiéu chuan theo quy dinh tai
Mue I11.2 cia Hirdng din nay.

¢) Nii dung tip hudn

- Quy ché thi va Hudmg dan nay;

- Théng tr s6 23/2016/TT-BGDDT: Théng tir s6 05/2014/TT-TTCP ngay
16/10/2014 cia Thanh tra Chinh phi Quy dinh vé 16 chirc, hoat déng. quan hé
cong tic ciia Doan thanh tra va trinh tir, thit tuc tién hanh mét cude thanh tra.

(Cac tan héu dwge dang tan trén trang website cua B GDDT:
hitp:/'www.moetgov.avn,  trang  website cua S GDDT  Ha  Noo
hitp:/www_ hanoiedu,vn).

6. Kinh phi va diéu ki¢n dim bio khsc

Kinh phi bao dam cho hoat déng thanh tra, kiém tra thi, tip hudn nghiép vy
thanh tra thi, tnre thanh tra thi do Thu trrdmg don vy ban hanh quyét dinh thanh
tra, kiem tra chi tra theo phéan cap ngén sach nha mrdc hién hanh va cac nguon
kinh phi hgp phap khéc theo quy dinh cua phap luat.

7. Ché dj bio cio

- Doi véi cie To thanh tra 1am nhiém vu tai cic Diém thi: Béo cdo nhanh
va bao cao hang ngay:

+ Khi phét hién vi pham, thanh vién cic Té thanh tra lip bién ban ghi nhé
va kién nghi, dong thii bao céo ngay cho Trwémg dodn hodc T true thanh tra
thi; Triromg doan xir 1y hodic kién nghj xir 1y, bao cdo ngay vé Ban Chi dao thi
béng phwromg tién thing tin nhanh nhét;

+ Bao cdo nhanh nhitng tririmg hop vi pham quy ché thi (néu c6) va cée
tinh hinh khéc sau mdi buoi thi;

+ Sau khi két thiic budi thi cudi cing. To thanh tra giri Bién ban thanh tra
coi thi, céc loai bién ban ghi nhé khac (néu c6), Nhit ky thanh tra (dong géi,
niém phong vi ghi ngoai bao bi: Ho so thanh tra thi, Diém thi...) gir Digm
trucmg chuyen vé Thanh tra S GDDT.
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Di¢n thoai trie thanh tra thi caa Thanh tra S& GDDT: 02438252276,
088 8996977, Email: thanhtraso@hanoiedu.vn,

- P6i véi To Giam sat hoat déng doan thanh tra: Nhimg vi pham dugc
phat hién trong thixi gian giam sat, Té Giam st bio cdo ngay vé Ban Chi dao thi
va To truc thanh tra thi,

IV. CONG TAC TIEP NHAN, GIAI QUYET KHIEU NAL TO CAO VE THI

1. Ban Chi dao Thanh pho, Thanh tra S¢ GDDT, HET, Trudng diem thi
tiep nhén théng tin va giai quyét khiéu nai, to cio vé Ky thi theo quy dijnh.

2. S& GDDT thanh lip va cong khai duong diy nong, tiep nhén, xi ly
théng tin lién quan den ky thi tir ngay cac doan di thanh tra, kiem tra cho dén khi
két thiic ki thi.

3. Viée giai quyét khicu nai, t6 céo trong Ky thi nhir sau:

3.1. Khi nhén dwge phan dnh vi pham quy ché thi thi huéng din, xir Iy hodc
kien nghi xir Iy theo tham quyen.

3.2. Trudmg hop khidu nai vé cong tic to chire thi, hé so va diém bai thi:
giai quyét theo Quy ché thi:

3.3. Trudmg hgp to cao vi pham quy ché thi: to chirc xac minh hodic dé xuat
véi co quan ¢6 tham quyén xac minh, xir I theo Quy ché thi va quy dinh cia
Luiit t6 cdo.

4. Viéc xac minh, giai quyet khigu nai, to cio vé Ky thi sau khi HDT giai
thé dugre giai quyét theo quy dinh cia phép ludt ve khiéu nai, to cdo.

V. TRACH NHIEM CUA NHUNG NGUOI THAM GIA THANH
TRA/KIEM TRA

1. Thanh vién doan thanh tra’kiém tra lam viéc lién e tai vi tri dugc phéan
cong; bao cao Truwomg doan kip thoi vé Iy do ving mit tai dia diém thanh
tra’kiem tra trong thoi gian thanh tra‘kiém tra (néu co).

2. Trnromg doan thanh tra’kiém tra thirc hién theo diing néi dung ghi trong
quyét dinh thanh tra/kiém tra va chi dao cia ngin ra quyét dinh thanh tra/kiém tra;
thanh vién doan thanh tra’kiém tra chip hanh theo sy phin cong cia Trudng doan,

3. Thye hién nghiém tic ché do bao cao theo quy dinh tai Muc 1117 cia
Hirdmg dan nay.
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4. Nguoi tham gia doan thanh tra/kiém tra chiu trach nhiém quan 1y thong
tin, tai liéu lién quan dén hoat dong thanh tra/kiém tra theo quy dinh cta phap
luét v& bao vé bi mit nha nude.

5. Viéc x4c minh, xur 1y sai pham ddi v6i nhitng ngudi tham gia cac Poan
thanh tra/kiém tra thi thuc hién theo khoan 2 Diéu 24 Thong tu s6 23/2016/TT-
BGDDT va quy dinh phap luat ¢é lién quan./.

Noi nhin: KT. GIAM POC

- Nhu trén; PH O GI

- Céic d/c Pho Gidm déc S6; ST Aé%lg%%d VA Bio a0
- C4c phong thuoc So; 700 LN

- C4c doan thanh tra/kiém tra thi,

- T6 Giam sat hoat dong Doan thanh tra;
- Cong thong tin dién tir ciia Nganh;
-Luu: VT, TTr.






