BO NOT Vi CONG HOA XA HOLCHG NGHTA YT NAM
o Poe p - o do - Hanh oinie

S50: 2080 /BNV-CCVC fhe NG, noay 20 thang 7 ndm 100G
Vv 16 chie K thi nany ngach
e CV {en CVC niam 2007.

Kinh etn:
- Cde B, co quan ngang B30, co quan thude Chinh phu;
- Uy ban nhan dan cde tinh, thanh pho trge thude Toung wong.

Thue hién Nghi dinh s6 1 17/2003/ND-CP ngay 10/10/2003 clia Chinh
phi vé tuy¢n dung dung, sir dung va quin 1y cin bo, cong chic trong cic co
quan nha nude; Nghi dinh s0 09/2007/ND-CP ngay 15/01/2007 cia Chinh phi
sira ddi, b sung mot s6 didu ctia Nghj dinh so 117/2003/ND-CP vi Quyét dinh
s0 10/2006/QD-BNV ngay 05/10/20006 cia 130 trudng 130 Noi vu vé vige ban
hinh Quy ch& 18 chide thi tuyén, thi ndng ngach ddi véi cin bo, cong chie, Bo
Noi vu thong bio mot $6 viin dé vé vice 16 chie ky thi nang ngach tir chuycn
vién 1én chuyén vién chinh nam 2007 nhur sau:

[- Nhiing quy dinh chung:

1. Vé doi tong:

K¥ thi ning ngach chuyén vién 1én chuyén vién chinh chi 16 chtic cho
cdn by, cong chirc dang & ngach chuyén vién (imi s0 01.003) dang [am vide
trong ci&c co quan nha nude va cic don vi sy nghi¢p cia Nhi nude phit hop vt
vi trf cdng tdc. Cin bo, cong chic dang G cic ngach khic hoic khong diing vi
trf cong tdc khong cit tham gia k¥ thi nay.”

2. Védiéu kién dur thi:

Cin bo, cong chie duce Hot ddng so tuyen cua cic Bo, co quam ngang
- Bo. co quan thuge Chinb pht. Uy ban nhan dan cdce tinh, thanh pho true thude
Trung vong (sau diy goi chung 1 Bo, ngdah, tinh) xem xét dé nghi Bo tudng,
thl trudng co quan ngang Bo, co quan thudoe Chinh phi, Chi tich Uy ban nhin
dan tinh, thanh phd truc thude Trung wong el di di thi nang neach chuyén vién
1én chuyén vién chinh phai ¢6 da cic didu kicn sau:

2. 1. La nhimg ngudi hodn thinh 16t nhicm vu, ¢6 pham chat dao die 101,
nghiém chinh c¢hdp hanh duong 161, chit trvong chinh sdch clia Pang va Nhi
nude, ¢d y thife to chiic ky ludt theo ndi dung cba phicu dinh gid cong chitc
hang nam quy dinh tai Quyét dinh s¢ 11/1998/QD-TCCP-CCVC ngay 05
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thing 12 nam 1998 ca Bo frudme, Todng ban Pan 1O chure: Cin O Chieh
phtt (nay 13 B3O tredng B Noi vu), khiong trong thiii ginn thi haoh ky Tuat,

2.2. bat tiéu chuin nghi¢p vu cia ngach chuven vién chinh did bun hanh
kém theo Quyt dinh s6 4Ly TCCP-VC ngivy 29 tidng 5 nam 1993 cia Bo
trudng, Trudmg ban Ban Ta chde- Cin bo Chith phi (nay 1 BO trudng 10 Noi
vu); thii gian 180 thiu [am vite trong neach chuyén vien 1209 nim (bao g i
thot gian 1am vice trong cide neach khic wong dironyg var ngach chuycn vien,
khong tinh thdi gian ap sy, thi vice) va dal hé so tuong (37 thicu i 3,606 ud
fén.

2.3. Phai ¢6 di cde van bang, ching chi theo yéu ciu cla ngach chuyén
vicn chinh, cu thé La:

- Biing t&t nghiép dai hoc trér lén.

- C6 mot trong cic chitng ¢hi béi dudng nghi¢p vu quin 1y nha nude
sau:

+ Chiing chi boi duding nghiép vu quan Iy nha nuée ngach chuyén vicn
chinh do Hoc vién Hanh chinh qudc gia cip;

+ Ching chi bdi dudng nghi¢p vu quan 1Y nhi nude ngach chuyén vién
(dd thoi gian 12 tudn) do Hoc vién Hanh chinh Qudce gia ¢idp hodc do cic
truong chinh tri cde tinh, thinh phd true thude Trung vong va trudong ddo o
cdn bd clia cdc Bo, ngiinh cdp theo vy quyén cha Hoc vién Hanh chinh Qudc
gia. (Phoi chitng chi do Hoc vién Hanh chinh qudce gia phét hanh);

+ Chiing chi t6t nghiép boi dudng chuyén vién chinh (trung - cao cip
truée kia) do Hoc vién Hanh chinh Qudc gia cip:

+ Chimg chi di hoc xong chugng trinh chuyén ddi cha Hoe vién Hinh
~ chinh quéc gia dé dir thi Cao hoc hiinh chinh.

- Chiing chi tin hoc van phong;

Truong hop nhimg ngudi ¢d bing dai hoc chuyén nganh cong nghe
théng tin thi duge mién ching chi tin hoc vin phong.

- Chiing chi ngoai ngi (1 trong 5 thir'tiéhg Anh, Phip, Nga, Trung, Hiic)
trinh do B.

- Pa chit 1, tham gia {t nhat | ¢dng winh, d¢ 1ai nghién cdu khoa hoc
hogc de dn (cap Bo. nganh. tinh) duge cong nhan vi dp dung ¢ hidu qua trong
cong tdc quan 1y, Can ghi 15 1én cong trinh, d¢ dn vi ¢d xde nhan cta ¢dp Bo.
nganh, tinh. |

2.4. Cin bo. cong chite dur thi nang ngach phai du (hi mén ngoai ngi va
mon tin hoc. D vai truong hep chi ¢6 mdt hing dai hoe ngoai ngit mi khong
thuoce dién duge micn quy dinh tai tiét 2.5 dicm 2 Phiin [ cia cong vian ndy thi
phai thi [ trong 4 thit tiéng con lai theo quy dinh.

2.5. Mién thi mon ngoai ngit, nhiing ngudi ¢o di diéu kién sau:

- Cin bg, cong chiie thude cic Bo. nginh Trung wong va cac thimh pho
tryc thude Trung wong (Ha Noi, TP Hé Chi Minh. Hai Phong, Ba Niung. Cin




Tho) tinh dén ngay 31/12/2007 ¢6 tudi doi tir di 55 tudi trdy 1én d61 vdi nam va
tir ¢ 50 tdi trd 1én ddi véi ni.

- Cédn bo, cong chitc thude cédc tinh con lai tinh dén ngay 31/12/2007 ¢6
tudi doi tir da 50 tudi tréy 1én dSi v6i nam v tir ¢ 45 tudi trd 1én déi véi nil.

- Can bo, cong chic cong tiac & cdc dia phuong thudc cde tinh mién niii,
bién gidi, hai ddo, viing cao dugc Uy ban nhan dan tinh xdc nhan sit dung
thanh thao mot ngdn ngit dan t6c thiéu 6. (Phdi do lanh dao Uy ban nhidn dan
tinh xdc nhan)

- Cén bo, cobng chirc ¢6 bing dai hoc thir 2 12 biang ngoai ngit thude |
trong 5 thit tiéng quy dinh hoic ¢é ching chi IELTS 5.0, TOEFL qudc t& 450
diém tr&y 1én trong thoi han 1 nam k€ tir ngdy dugc cap ching chi dén ngay
31/12/2007.

- Céan bg, cong chuc da 16t nghiép dai hoc hoac sau dai hoc ¢ nudc ngoai
c6 sir dung | trong 5 tha tiéng néu trén néu ¢ thdi gian tot nghiép tinh dén
ngay 31/12/2007 khoéng qui 5 nam.

2.6. Mién thi tin hoc d6i véi nhiing ngudi ¢6 bang dai hgc chuyén nganh
cong nghé théng tin.

3. Vé chi tiéu du thi:

Can cif vao nhu ciu, co cfu codng chitc hién tai & cic don vi do Bo,
nganh, dia phuong bdo cdo va kha nang t8 chie ky thi hién nay, Bo Noi vu
thong bdo chi tiéu du thi ning ngach chuyén vién lén chuyén vién chinh nam
2007 cia B¢ Lao dong - TBXH nhur sau:

- Chi tiéu dy thi nang ngach cho cong chic khoi co quan nha nude 1a 10
nguoi.

- Chi tiéu du thi nang ngach cho vién chirc quan 1y hanh chinh lam viéc
tat cdc don vi su nghiép la 05 nguoi.

4. Ho so cta nguoi du thi gém:

4.1. Ban ddnh gia, nhan xét cua Tha trudng co quan st dung cdn bo,
cong chite theo ndi dung:

 + Phidm chét dao dic, tinh trung thuc v viéc chip hanh chi truong,

dudng 16i chinh séch clia Pang va Nha nudc;

+ Nang luc vi hiéu qua cong tic:

+ Ky luat lao dong;

+ Quan hé phoi hgp cong tic. -

4.2. Ban sao c¢dc van bing, chimg chi ¢é xdc nhan clha co quan c¢ong
chimg hodc cua c¢ quan truc ti€p quan Iy va su dung cdn bo, cong chie; giay
xdc nhin cong trinh, dé dn, dé tai nghién ctu khoa hoc da hoan thanh vi dp
dung cé hiéu qua.



4.3. Bitn s yCu 1y tich. :

4.4. bon xin dyu tht ning ngach theo miu i Quyd dinh so
27/1999/QD-BTCCBCP ngiy 26 thing 7 niim 1999 cda B tudng- Triedng Ban
T6 chie- Cin bo Chinh phit (nay 11 B0 trecig 130 Noi vu),

Hé sa d thi ciia moi ngron dicoc bo van mat b digng vicng kiclt thide
21em x 32 em @i vé 1161 ding so tuyén cita Bo, nisanh, tinft dé xem xét, dé nuhi
cap 6 thinm qiyén cit dic thi.

II- Vé hinh thiic va noi dung thi nang ngach:

1. Hinh thace thi: Cin bd, cong chic dy thi nang ngach chuyén vién Ién
chuyén vién chinb phai tham du cdc mon thi sau:

- Mon quan 1y hanb chinh nhd nude (gém 2 phin thi viét vi thi triic
nghiém);

- Mén tin hoc;

- Mén ngoai ngir.

2. Néi dung thi.

2.1. Noi dung madn thi quin 1y hanh chinh nha nude can ¢ theo Chuong
trinh bdi dubng ngach chuyén vién chinh ctta Hoc vién Chinh tri - Hanh chinh
Qudc gta H6 Chi Minh.,

2.2. Noi dung moén thi tin hoc bao gdm cic kién thife vé hé diéu hinh
WINDOWS, st dung cédc dng dung ctia OFFICE (ch yéu 1a Microsoft Word),
st dung INTERNET.

2.3. Noi dung mon thi ngoai ngit bao gém cic k¥ niing doc hiéuy, vidt vi
nglt phdp ¢ trinh d6 B.

II1- T6 chite thuc hién:

1. So tuyén cu cdn bo, cong chite due thi ndang ngach:

1.1. BO trudng, Thi trudmg co quan ngang Bo, co quan thude Chinh phu
Char tich Uy ban nhan dan tinh. thanh phd truc thude Trung wong quyét dint
thiinh 1ap HO1 déng so tuyén theo quy dinh tai Nghi dinh ¢ 117/2003/ND-C]
ngdy 10 thing 10 nam 2003 cta Chinh phi vé tuyén dung, sir dung vit quin I
cén bo, cong chire trong cdc ¢ quan nhi nude. Hoi déng so tuyén cin o vin
doi tuong, dicu kién du thi quy dinh tai phin [ cda cong vin ndy d¢ o chu
vice xét duyét cir cin bd. cong chire du thi nang ngach.

1.2. HO1 dong so tuyén khi xem xé ¢in chii v ciie tiéu chi sau:



- Nhu ciy, vi of 1am vice lugng tng var chire danh chuyco visn chinh
cla co quan, don vi ¢t cong chie dir thi d¢ suu khi thi néu dut yéu cin ba uf
cOng chire ding vi Ui lam vice.

- Dim bao sur cin dt ve coeau ngach trong o guan, dun vi v eilta cle
don vi véi nhau,

1.3, Suu khi so wyen, T dong so tuyén 1ap dunh sdch vinh Bo o,
Tha trudng ¢ quan ngang B0, co quan thude Chinh pha, Cha teh Uy ban
nhin dan tinh, thinh phd true thude Trung wong ri quyct dinli e ¢in ba, cong
chitc du thi (k&m theo danh sich trich ngang) gii vé Bo Now vu trude ngay 15
thang 9 ndm 2007.

Danh sich wich ngang cin bo, cong chic thude cic co quan nha nude
14p thco mau s§ | gl k&m theo cong vin niy.

Danh sach trich ngang c¢in bo, cong chie thude cde don vi sirnghicp cua
nha nudc 1ap thco mau s6 2 gli kém theo cong vin ndy.

2. That tuc va trach nhiém cit cdn bd, cong chire duw thi ndng ngach:

2.1. Vigc cir cdn bg, cong chie du thi ning ngach do linh dao cta cic
Bo, nganh, tinh ky quy€t dinh (kém danh sdch wich ngang cla cin bo, cong
chie diy thi) gui vé BO Noi vu trude ngay 15 thang 9 ndm 2007, Qui thisi han
trén, BO N§i vu khong tiép nhan cong vin v coi nhu don vi khdng ¢ nhu cdu
ctr cdn b, cong chiic vé du thi nang ngach 1én chuyén vién chinh nam 2007 tai
Bo Noi vu.

HG so clia cin bo, cong chie duge it du thi khong phai gai v& Bo Noi
vu mi do ¢o quan quan 1y c¢in b, cong chifc clha cap ¢d tham quyén cb ¢in bo,
cong chire du thi luu ¢itt, quan 1y,

2.2. Co quan ¢d thaim quyén quin 1Y cin bd, cong chiie chiv tridch nhi¢m
vé 1y lich, pham chit dao dic, vian biing, ching chi, he s6 luong, thai gian giit
ngach chuyén vién va ngach twong duong cia ¢in bd, cong chire duoe ar du
thi. |

2.3. Can bY, cong chie nop hd s du thi phii chiu trdch nhiém trude
phdp hudt v¢ ho so caa minh.

3. Hoi dong thi ning ngach s 10 chide gidi thig¢u, hudng din ndi dung on
tap. K& hoach va dia didm td chie ky thi s& duge thong bido cu the trong giay
bao dy thi ning ngach.

4. Tai hicu phuc vu cho 6n thi ¢ do Bo Not vu bién soan v cung cip.

5. Vé phi du thi: Phi dy thi thu theo quy dinh coa Bo Tai chinh 1
300.000d/ngudi.
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6. D¢ nghi cidc B, co quan ngang Bo, co quan thude Chinh pha, Uy ban
nhan dan cdc tinh, thimh pha truc thuoe Trung wong o chite thue hién vice so
tuyén cir cong chie dy thi ning ngach ding didu kién. tiéu chudn va trong chi
tieu dy thi duge thong bio. Pong thdi phd bich ndi dung cong van niy cho
cong chite duge Hoi dong sotuyen ol du thi dé nghién ctu trude.

7. Can ¢ vao kha nang viu nhu ciu cin b, comg chie du thi, néu Bo.
nganh hodc tinh thay ¢ thé 16 chic k¥ thi nang ngach chuyén vién chinh thi
xdy dyng D¢ dn 10 chdc thi thi diém nang ngach va lam cong viin dé nghj g
vé Bo Noi vu dé thang nhat v phoi hop thue hien. Noi dung dé dn bao gém:

- a) Thye trang co ¢du cong chide hién nay v nhu cdu bd sung cong chic
ngach chuyén vien chinh cia co quan, don vi thude quyén quan ly.

b) Dur ki¢n s0 tugng cdn b, cong chie du didu kién, tiéu chuan cu dy thi
nang ngach chuyén vién chinh.

c) Dy ki€n thanh phin tham gia Hoi dong thi ning ngach chuyén vitn
chinh. |

d) Du kién K¢ hoach thoi gian vi dia di¢m 10 chde hudng dan on thi.
khai mac va té chiic thi.

d) Dur kién doi ng gido vien hudng din on thi.

e) Dy kién thanh phan tham gia Ban coi thi, Ban phdch.

¢) Co 50 vat chilt vt cong tdc hau cin chuin bi che k¥ thi nang ngach.

8. Trong qué trinh thuc hicn néu ¢ g vidng mac, dé nghi phin dnh v
Bo Noi vu (Vi Cong chive - Vién clitc, dién thoui: 04.9762595) d¢ nghién ciiu,
piai quyet./. £%
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Bo, nganh............... vereerannne
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Mau sd 1

DANH SACH CONG CHUC CU THAM DU KY THI NANG NGACH
CHUYEN VIEN LEN CHUYEN VIEN CHINH NAM 2007 THUQC CAC CO QUAN NHA NUGC

(Kém theo ciong van sé........... ngdy......... thang......... ndm........ )
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Ghichi:  -CoL3: Yéucdu ghi ddy du nghy, thing, ndm sinh cu thi sinh THU TRUONG BON VI
- Cdt 4 Ghi cu thé chuc vu, vi 1t cong tic dang dim nhi¢m (K¥ tén, dénp ddiu)

- Cot 9 : Ne&u la din toc ft ngudi thi ghi 16 la dan 19 gi
-Cot 11 : Nhing ngudi duge dinh gid 4 diéu kién quy dinh thi dish ddu (x)
- Co1 13 N&u coquan ¢d nhu cdu, vi tri lam viée cia chiic danh chuyén vién chinh
(€ bé tri CBCC 1am viéc khi dat k&t qua ky thi thi dinh diu (x)
- Cé [ 3: Néu cd chimg chi theo quy dinh thi dioh dau (xj
- Cot 14, 16. 17: Néu ¢é ching chi dat idu chuin trés Jén thi ghi theo trinh d¢ B, C hodc DH...
- Cot 18: Ghi rd 56 luong cong teink. d@ tai khoa hoe. & dn duoe dp dung trong e6ng e quan 1¥
- Cot 19: Néu duge micn thi theo quy dinh thi ghi ro 19 do (theo tuoi, biél lidhg dan toc. bine 2 ngoai ngi...)



Miu so 2

Bo. meiil e
Tinh s e
: DANH S ACH VIEN CHUC CUTHAM DU KY THI NANG NGACH
CHUYEN VIEN LEN CHUYEN VIEN CHINH NAM 2007 THUQC CAC PON VI SUNGHIEP CUA NHA NUGC
(Kém theo cong vdn $6........... nEAY......... thang......... ndnt....... ) .
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Ghi chu: -G s
-Cord-
~Cor 9.
-Cor 1}

SCot 13

Yéu ciiu ghi div di ngiy, thing, nam sinh cta thi sinh

Ghi cy thé chie v, vi tri cong tde dang dim nhi¢m

N 1L @an woc it ngudn thi ghi 16 13 din oe g
Nhirng naudi duge dinh gid di didu kicn quy dinh thi dinh dau (x)
N¢u co quan ¢é nhu cilu, vi tri lam viéc cia chie danh chuyén vién chinh

dé ba i CBCC lam viee kbi dat két qua k¥ thi thi dénh diu (x)

-Con 15
- Cot 14,
-Co 18
- Cot 19:

16,17

N¢u cé ching o theo quy dinth thi danh diu (x)
Néu cé chiing chi dat tiéu chudin trdf 1én thi ghi theo trinh d9 B, C hoic DH...
Ghi 16 s¢ fuong eong trinh, dé tai khoa hoc, dé in duoe ap dung trong cong tic qudn iy
N&u durge mién thi theo quy dinth thi ghi 1o i» do (theo 1ubi, blr.r. tigng dén toc, bang 2 ngosi ngi...)

THU TRUONG DON VI

(Ky tén, ddng ddu)




