
BQ TAI CHINH
roxc cqc rnuf,

s6:J1f,,l /TCT-KK
V/v hu6ng ddn quy trinh dnng
kf kinh doanh vd dlng kf thu6
cta hgp t6c xa theo hinh thric
li6n th6ng

cQNc HoA xA Hor cHo NGHIA vIprNAM
DQc lip - Tr; do - H4nh phric

Ha N)| ngdy 28 ttuing 05 ndm 2019

Kinh gti: CUc Thuti c6c tinh, thanh ph6 tr.uc thuQc trung uong

Ngdy 08/4/2019, BO K6 ho4ch vd Diu tu dE ban hdnh Th6ng tu si5

O1/}O|91TT-BKIDT sta d6i, b6 sung mQt s5 di6u cria Th6ng tu sO OZtZOtqnf-
BKHDT ngdy 26thang 5 ndm 2014 cta BQ KC hoach vd D6u tu hudng adn vi aang
kj hSp t6c xd vi cn6 Aq Uao c6o tinh hinh ho4t tlQng cira hqp t6c x6. Th6ng tu ndy sE

c6 hi6u lyc thi hdnh k6 tt ngdy 28/512019.
Thdi gian qua, T6ng.cgc Thui5 da ph6i hqp voi Csc Quan.ly Ddng ky kinh

doanh - B0 Ki5 hoach vi EAu tu xAy dlmg HQ thring th6ng tin qutic gia ve dang kf
^lhop tdc xd vd ndng cip hQ th6ng tl6ng ky thu€ phgc vU thUc hien 1i6n th6ng dnng ky

kinh ooanh vir ddng lcf thu6 OOi vOi hqp t6c x6, quj tin dung nh6n din, li€n hi€p hqp
t6c x5 (sau 9ay gSi ld hqp t6c xd) theo quy dlnh t4i Th6ng tu s5 07I2019/TT-BKFDT
n€u tr6n. D€n nay, hQ th6ng deng ky thu6 moi d5p rmg dugc viQc truy€n, nhQn th6ng
tin ddng lcf hqp"t6c xE di5 c6p md s6 hqp t6c xE qua hQ th6ng. C6c th6ng tin kh6c nhu
<l6ng ky thay d6i, t4m ngtmg kinh doanh, thu h6i gi6y chirng nh4n, giAi th6 sE thr,rc

hi6n li€n th6ng tr6n hQ th6ng trong thoi gian toi.
D6 trii5n khai thuc hi6n vi6c li€n th6ng dang kj kinh doanh vi ding ty ttru,5 O6i

voi hqp tic xd, ngiry 27/512019 BO K6 ho4ch vi Diu tu c6 c6ng vin sd
3492/BKHDT-DKKD vA viQc tri6n khai HQ th6ng th6ng tin qu5c gia vd ddng ky hsp
t6c x6 (chi ti6t theo ban dinh kdm), theo d6 hu6ng ddn quy trinh xir lf h6.so derg ky
hqp tric xE tl6i vdi co quan deng kf hqp tric x6 vd co quan thu6 theo co ch6 li6n th6ng.
TrOn co sd c6c quy trinh ndy, T6ng cUc Thui5 huong d6n thgc hiQn quy trinh xt lf h6
so tai co quan thu6 nhu sau:

f . Vd Quy trinh xri lf hd so tlnng kf m6i d5i vcri hqp tic x3,, chi nh6nh; vin
phdng tlgi diQn, tlla tli6m kinh doanh cta hqp t6c xi:

. 
ViQc tiiip nh4n, ki6m tra th6ng tin d6 ghi s,5 nnan h6 so tgi r{nC dunC QHS do

hC th6ng thlrc hiQn tU dQng tuong tU nlu nQi dung hudng din tai tfi6m 2.1 mt,g 2 phu
lgc 0l ban hdnh kdm theo cdng vdn sO 1057/TCT-KK ngiry 28/3/2019 cria T5ng cpc
Thuii.

Sau khi ghi s6 nh?n hi, so thdnh c6ng t4i r.mg dwrg QHS, bO phan DKT cta Chi
cgc Thu5 dugc phin c6ng quin lj ngudi nQp thuii vi img dgng DKT thuc hien c6c
bu6c tuong tg nhu nQi dung hu6ng d6n t4i di€m 3 phq lgc 01 ban hdnh kdm theo
c6ng vin sO tOSZltCt-KK ngdy 28l3l2}lg cria TOng cqc Thu6.

2. Vi Quy trinh xfr lf hd so tlnng kf thay tl6i, t4m ngirng hoSt tlQng, chia,
sip nhip, hgp nh6t, gi6i th6 hqp tric x6, ch6m dri't hogt tlQng chi nh6nh/Vin
phdng ilSi diQn/ttia tli5m kinh doanh cta hqp tric x6, thu trdi gi6y chrtng nhin
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dnng kf hgp t6c xdlgi|y chrfrng nh$n tlnng lcf ho4t ilQng chi nhdnh./vin phdng
tl4i diQn/ttia tli6m kinh doanh cta hgp tic xi:

Co quan thui5 tryc tiiip quAn lf hqp t6c xd ho{c co quan thu6 noi chuylin dtin
dugc phdn c6ng qu6n ly d6i voi hii so chuy6n tru sd sang qu{n, huyQn, thl x6, tinh,
thanh ph6 kh6c cria .hQtr t6c. xe, chi nhrinh, vin phdng tlai diQn cria hgp t6c xd ldm
thay d6i co quan thuti tr.uc ti5p quan lf ti6p nhan vn xir lf theo h6 so giAy cta co quan
deng ky hqp tric xi gui d6n nhu sau:

. Bq phQn TN&TKQ tii5p nhan, ghi s6 nhan vio img deng QHS a5i vai na so
gi6y cria hgp tric x6, chi nhrffi, v6n phdng d4i dign, dia di6m kinh doanh cta hqp t6c
x6 do co quan,dlng ky hsp t6c xE gtii d6n tuong tg trulng hqp tii5p nhfn h6 so cta
ngudi nQp thu6 vi bdn giao hd so cho b0 phfln DKT ngay trong ngiry ldm viQc kti tu
ngdy nhQn h6 so cfra co quan <t5ng ky hqp t6c x5.

BQ phQn DKT ki6m tra tht tpc vd th6ng tin tr6n h6 so vd xfr ly:
Trudng hqp thri tuc chua dAy ttu ho4c th6ng tin c6 sai s6t, bO phan DKT trinh

16nh d4o co quan thuti c6 vdn birr grii co quan deng ky hqp uic xE n6u 16 thi tpc chua
d6y dt vd thOng. tin c6 sai s6t dC co quan d6ne ky hqp t6c xd di6u chinh vir grii lai hO

so kh6c thay th6 cho h6 so dd gti ngay trong ngiry ldm viQc k6 tu nhan h6 so cta bQ

phAn TN&TKQ.
Trudng hqp thn tgc dAy tlt vd thdng tin hgp le, b0 phAn DKT cflp nh4t th6ng

tin cira ngudi nQp thu6 tr6n h6 so vio *g du,rg EKT theo hu6ng din tpi quy trinh
qu6n lf tl6ng kf thu€ hi€n hanh.

Ltru 1i:

- Oiii vAi hd so cs quan thu6 phii c6 vin ban xric nhQn tinh hinh thlrc hiQn
nghia vg thu5 cria ngudi nQp thu6 theo quy ttlnh cria ph6p luflt thu6 vd c6ng v6n s5

3492iBKHDT-DKKD ngity 2715/2019 cia BQ Ki5 hoach vi DAu tu:
+ Dijt voi hi so chuyiin tru sd sang quQn, huyQn, thi xd, tinh, thdnh phii khdc

cita hqp tdc xd, chi nhdnh, vdn phdng dqi diQn cila hqp tdc xd:
(i) Truong hqp ngudi nQp thu6 chuy6n tru sd ldm thay ttdi co quan thu6 quan

ly'
B0 phdn DKT tra criu th6ng tin tr4ng th6i m5 si5 ttru5 vi nghia vU thu6 cria

ngudi ngp thu.e trCn ring dUng DKT dC x6c dinh ngudi nQp thu6 dE hoan thanh tht tgc
chuy6n dia di6m v6i c<r quan thu6 noi chuy6n di.

. Ntiu ngudi nQp thuti de hoan thanh thri tpc chuy6n dia tti€m (tr4ng thrii md sti
thu6 ld 02 'Nguoi nQp thu6 d5 chuy€n co quan thye ql* lj") vd cq quan thu6 noi
chuy6n d€n d5 nh{n dugc Th6ng b6o chuy€n dia di6m m6u 09-MST thi trinh l6nh dao
co quan thu6 c6 vin bin gui co quan deng ky hgp t6c xd nOu rd ngudi nQp thui5 de
hodn thanh thu tuc chuy6n try sd tqi co quan thu5 trong thdi han 02 ngiry ldm viQc kti
tu ngiy nhfn dugc vdn bi,n cta co quan d6ng ky hqp t6c x6.

. NiSu ngudi nQp thu6 chua hoan thanh thri tr,rc.chuyiin dia di6m (tr4ng th6i m5 si5

thu6 kh6c trpng th6i 02) vir co quan thu6 noi chuy6n <l6n chua nh{n dugc Th6ng b6o
chuy6n dia di,5m miu 09-MST thi tdnh ldnh d4o co quan thur5 c6 vin b6,n grii co quan

deng ky hgrp t6c x6 n6u 16 nguoi nQp thu6 chua hodn thanh thi tuc chuy6n try sd tai
co quan thu6 trong thoi han 02 ngiry lim vigc k€ tu ngdy nh4n dugc vdn b6n cria co
quan ddng ky hqp t6c x5.

(ii) Trucrng hqp nguoi nQp thu6 chuy6n try s0 kh6ng ldm thay d6i co quan thu6
qudn lli:
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B0 ph4n DKT tdnh lrt 9: "g 
qyT.thy6""6 v6n bin gui co.quln Aaog U lT

t6c xE n€u 16 ngudi nQp thu€ dd hoan thanh tht tpc chuy€n tru so t4i co quan thu€
trong thoi hp 02 ngdy ldm vi6c kr5 tu ngdy nhfn duqc v6n ban cta co quan tl6"g ky
hqp t6c x5.

+ Dtit vot hi so chia, sdp nhQp, hqp nhtit, giai thd hqp tdc xd, chiim dth hoqt
ddng chi nhdnlt/vdn phdng dqi di€n cia hqp tdc xd:

Trong thoi han 02 ngiry ldm vi6c k6 tu ngiy nhin duqg vin birn cta co quan
de"g ky hgrp trlc xd ho{c giao dlch iteng ky moi hqp t;ic xd d6i voi trudng hqp chia,
s6p nhQp, hqp nh6t, b0 ph6" DKT cdn cri viro nQi dung huong d6n vi ch6m dut hiQu
,-i,i,luc mi s6 thud ctra nguoi nQp thu6 n€u tgi di6m 5 phq lgc 1 ban hirnh kdm theo c6ng
ven si5 S9ZOfICT-KK ngdy 2511212017 cta T6ng cuc Thu6, iliiSm 6.4 php luc I ban
hanh kdfir theo c6ng v6n s5 1057/TCT-KK ngdy 2813/2019 cira Tdng cgc Thu6 vir
th6ng tin tr6n img dsng tldng hf thuti (md sd thu.i de 4tue rA trqng th6i 0l -Nguoi
nQR thuti ngtmg hoat d6ng,vir d6 hoan thenh tht tgc chdm dut hiQu lgc md ri5 thui5";
dE xric dinh nguoi nQp thu€ dE hoan thinh nghia vU thu6, h6a tlon voi co quan thu6 vd
trinh lanh d4o co quan thuii vdn ban xric nh4n viQc hoin thdnh ngfuia 4r thur5 grii co
quan rling lcj hqp t6c x6.

- pOi vtvi Th6ng b6o v6 viQc vi ph4m cria hqp tric xi vd QuyiSt <I!nh vA viQc hty '

b6 nQi dung deng kf thay <I6i nQi dung ddng kf hqrp tric x5, th6ng b6o t\ay aOi ngi
dung ddng ky hSp t6c x6: BQ phan EKT cap nhat th6ng tin thay d6i theo lAn thay d6i
li6n k€ tru6c lAn thay aOi Uitrty UO.

3. V€ quy trinh tt5ng kj thuii cho chi nh6nh, v6n phdng tlpi diQn tl6 thanh lQp

tru6c khi Th6ng tu s6 0712019/TT:.BKHDT c5 hiQu llrc (ngdy 281512019) nhrmg chua
duo. c cdp mE s6 don vi phu thugc, hqp tric x6:

Co quan thuii thgc hiQn c6c ngi dung tuong tU nhu hu6ng dan d6i v6i trudng
hqp 2 n6u t4i c6ng v6n sO 4559/TCT-KK ngdy 5/ I 0/20 I 7 cria T6ng cgc Thu6.

4. K6 hoach ning c6p H6 th5ng ung dUrrg c6ng nghQ th6ng tin
- Giai do4n I (tri6n khai trong th6ng 5 ndm 2019):
N6ng c6p rmg dung trao ddi thdng tin voi B0 Ki5 ho4ch vd DAu tu, img dpng

TMS - phAn hQ <tene ky ttruii Oap ring quy trinh tlSng lcf vd c6p m6 cho hqp t6c x6, chi
nhiffi, vdn phdng dai di6n, dia tli6m kinh doanh cria hqp t6c x5.

- Giai do4n 2 (tri6n khai trong thing12 nim 2019):
N6ng c6p rme dpng trao d6i th6ng tin voi B0 K5 ho4ch vd Diu tu, img dgng

TMS - ph6n he tteng ky ttrui5 Aap img c6c quy trinh cdn l4i.
5. Hu6ng din sri dr,rng chric ndng tr€n img dpng TMS aiii voi giai do4n 1 theo

phU lgc dinh kdm c6ng vin niry.

en.ffi' /z/'T6ng cgc thuti thOng

Noi nhQn:
- Nhu tr6n;
- Cgc Quan l), DKKD - B0 KrDT;
- Cric Vu/tlon vi: CS, PC, TTHT,
DNNCN, QLN, TTKTT, CNTT;
- Luu: VT, KK.7r

b6o dO Cuc ThuO bi6t vd thpc hi

KT. TONG CUC TR{IONG
NG CUC TRUONG
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l. Chfc ning xir lf quy trinh tling kj thirnh lip mr6d hqp trlc x6, chi
nh6nh, vin phdng iISi diQn, ilia ili6m kinh doanh cia hgp tic x6, Ii6n hiQp hqp
tic x5, qu! tin dBng nhin din

HQ th6ng TMS tU dQng nhan c6c giao dich trao aOl ttrOng tin tt h9 thi5ng
DKHTX.

C6n bO thuil thuc hi€n tra ciru giao dich nh6n vA, chi tiiit c6c bu6c thgc hiQn nhu
sau:

Bufc 1: M0 chric ning

. NSD nhap T-code: ZTC_TCDKDN ho{c vdo duong d6n chric n5ng 2. DAng ky 
.

thu€\ 2.2 Tra cr?u th6ng tin\ 2.2.5 Tra cuu dt li€u tl6ng kj doanh nghiQp tr6n menu

E oanh mur srrd{$ lra thid(0 Then{i} H0 fi6ns{Y} TrS srup{H}

o << H ie&& i&84 ft ttf,5lf,;H

I B 2.1 Xri f hE so d&rq kf $ud

'k2.2 Tn rtJu tirdng ti'r

ZTC_XEMTI( - 2.2. 1 Xem th6ng

FPP3 - 2.2. 2 Xem fich s] thdng lin NNT

. fd zrcness - 2.2. 4 xem th6n ttr nhdon chfng khoin

ffC_lF_IRAflSL0C - 2.2. 6 Tn cr/u gho

. 0 zrc-sfnncH-renu - 2.2. 7 xem thdng th phin cdrrg quin ti Nl{T

. 0 nc_rc_renD - 2.2.8 Ta cr/u NNT biliii kh6i phuc ram nghitLr d6ng

. 0 zrc-rc-ruHT-vl - 2.2.11 Tn crJu NNTving hi

ll
l.$un dtry chlQthoqc

nhin chnr6t mii rt in Enter
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Bur6.c 2 : NSD nh$p tham sd tra criu

3. Cbon Thrc tri€a
honc dfm F8

2- \-bS ttun s6
tra <:iu

Cd quan thue

ME s6 thr.r6 ,

O,lT

Ten NNT

[{sT ovcQ
q.rer/Ftryh

Lo;i giao dch

t{SJy n}r€n

K6t qud xr/ ti
Trarg th&

NgJdl x'J l,i

Nqiy xi/ li
Qu6 hln

Irt-NS

p

Thu6 TP Ha I\EiF'b'Fl.

l

dgn

de dghcac00 T ca

i*-1

i0I , Chda x] li

r 00 i T5t cii ciic Aie didr

M6 ti mhn hinh nhip tham s6:

Co quan thue Ky tu

Ma s5 thu6

]CMT
T6n NNT Ki tU Kh6ng
MSTDVCQ

Qu4nlhuyQn Kh6
t\I

C6

Kh6ng Kh6ng So a

Kh6ng TOn ctia nguoi n6p thu6

Khdng - Gi6 tri g6m loai giao dich:

- Hi€n thi m6c dlnh CQT cta NSD.
Gi6 tri CQT thu0c danh msc CQT.
- N6u NSD ld crln b0 thuii c6p cgc thi,:.
dugc quy€n tra cfru c6c giao dich cria
cuc thu6 vd chi cgc *ru6 truc thu6c,
kh6ng dugc tra ctu c6c giao d[ch
thuqc tinh kh6c.
- Niiu NSD ln crin bQ thuii c6p chi cuc
chi dugc tra ciru giao dlch cria MST
thuQc CQT quin lj cria minh.

Ma s.i thuii cria NNT
td cta mi s6 thue

Ky tu
Kf tu

K.i tu
Ky tu

ong Kh6ng Ma si5 thu6 don vi chir quan

KhOng Quin/huyen c[ra md sd thue
i

+

KhOng Kh6ng

Lo4i giao dich Ky Kh6ng
01: DEng ky moi cho doanh nghiQp
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Ngdy nhQr/ Tir
ngay
NgAy nhan/
D€n ngdy

Kh6ng Kh6ng

+ 02: Eing kj mdi cho don vi tryc
thuQc

- NSD thgc hiQn chgn tra cfu theo loqi
giao dlch ld 0l niiu mu5n tra criu
th6ng tin thanh lap hqp trlc x6, li6n
hiQp hqp t5c x6, qu! tin dgng nhdn
d6n. N6u tra cr?u th6ng tin thanh l$p
chi nhrinh, vd phdng <lgi diQn, tlia di6m
kinh doanh cira hqp t6c x6, Ii6n hiQp
hqp t6c x6, qu! tin dgng nhan dan thi
chon tra cuu theo loai ao dich ld 02.

Kh6ng Nhap ngdy trong trudng Tt ngdy phai
tlung <Iinh d4ng DD.MM.YYYY
- Nhap ngiry trong trudng D5n ngiy
phni ttung tlinh dane DD.MM.YYYY
- Ngdy nh$p trong trudng Di5n ngiy
phni lon hon ngery nh4p trong trudng
Tii ngdy
- Ni5u Diin ngiy b6 tr6ng m4c ttinh l6y
gi6 tri li ngdy hiQn t4i d€ tra cr?u

Trqng thrli Ky tu Kh6ng

Ky tu
Ngdy xt lf K.j'tu
Qu6 h4n K.i tu

Gi6 tri g6m loqi tr4ng th6i:
0l: Chua xti lf @i6n thi mac tlinh)
02: Dang xt lf
03: Dd xt lf
Nguoi xri lf giao dich
Ngdy xri lj giao dich
Gi6 tri g6m loai tinh tr4ng qu6 h4n:
00: T6t cit cic giao dich (hi€n thi mec
dinh)
0l: Chua qu6 han xir lf
02: D6 qu6 h4n xt lf
Gi6 trl g6m lo4i tinh r4ng:
00: T6t cA giao dich (hiiin thi mac
dinh)
01: Chua nh6p MLNS
02: DSnhfp MLNS

MLNS KV tu C6

Nirt

HQ thi5ng tU dQng thUc hiQn t6ng hqp <lt liQu theo diAu ki6n tham si5 md NSD di

- Trudng hqp tham s5 tra ciru kh6ng hgp l€, hQ thting dua th6ng b6o 15i trong

HO th6ng hi6n thi mdn hinh krit quA

theo tli€u ki6n tham s6 tra cuu md
NSD tld nhap

6

Kh6ngNgdv

Ngdv

Ngudi xt lj Kh6ng
Kh6ng

Kh6ng
KhOng

C6

Kh6ng C6

Kh6ng

nhip:

'Th6ng tin Rhng buQcM{c
dii
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ttmg trudmg hqp cg th€ vd gift nguy6n man hinh tham s6.

- Trudng hqp tham s5 tra criu hqp lQ, hQ thiing hiiin thi mdn hinh kilt qui tra criu:
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M6 thiSng hi€n thi mrin hinh ktit qu6:

Th6ng tin - -.7l(reu
dfr liQu

M6 tA

Ngu6n Kv tu Th6ng tin phAn biQt giao dich 1i6n th6ng cta
doanh nghiQp hopc hqp t6c x5, gdm cic gi6
tri:
- HTX (d6i voi hgrp tic xE).

- DN (d5i vdi doanh nehigp).
MLNS Ky tu HiCn thi i, ( De c6 chuong, khoan) ho[c

r lchua c6 chuong, khoan)

Qu6 han K.i tu - Hi,5n thi ' ccm niu giao dlch chua qu6
han

- Hirln thi : Fg- ntiu giao dlch qu6 h4n:
Giao dich qu6.h4n li giao dich chua trA
MST vE h6 th6ng DKHTX trong vdng 24h
tC tir Uri hQ thi5ng TMS nhAn ctuo. c giao
dich

Co quan thu6 Ki t.u Hi6n thi CQT cira NNT
Lo4i giao dich Ky tu Hi6n thi Lo4i giao dich dugc gfti tir DKHTX

sang TMS, g6m cric giri tr! sau:

01: ddng kf m6i cira HTX
Orj ddng ky moi cria chi nh:ffi, VPDD, dia
di6m kinh doanh cta HTX

T6n giao dlch Hi6n thi t6n cria lo4i giao dlch tucrng tmg
v6i tung 1o4i giao dch

Md giao dich Ky t.u Hi6n thimS giao dich
Me s6 thu.5 Kv tu HiiSn thi MST cria nguoi nQp thu6
Nguoi n6p thuil Kf tu Hi6n thi md ngudi nQp thuii
TCnNNT Kj trr Hi€n thit€n nguoi nQp thui5

SO CMND Kv tu Hi6n thi si5 gi6y td cria ngudi dai dign ph6p
luflt/chri hQ kinh doanh

MST don vi chri qu6.n KV t.u Hi€n thi MST cria don vi chrl quan (d6i voi
giao dich 02)

Me kCt qui xi lf Hi6n thi mi kiSt qui xfr l;i sau khi giao dlch
duo. c xir lj

Tr4ng th6i giao dich
DKDN

KV t.u Hi€n thi mi tr4ng thrii cira giao dich

TCn tr4ng th6i K{ tu Hi€n thi ten trang th6i cria giao dich
Tinh/Thdnh phi5 Ky tu Tinh/thanh ph5
T6n Qu4n/HuyQn Ky tu Hi6n thi md Qu4n/HuyQn cta NNT
Thdi gian nhan GD t.r,r

DKDN
Ky tv Thoi tli6m nh?n dt lieu vi: h€ th6ng (gio,

phrit, gi6y)

8
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- -.2tueu
dir IiQu

Ngdy xt lj Ky tu Ngdy hQ th6ng TMS xi lj giao dlch
Ngdy x6c nh$n Ngiv Ngdy hQ th6ng DKHTX gui kift qui x6c

nhan

Mi nhdn DKDN Ky t.u Me k.it qui x6c nhan tu hQ th6ng EKHTX
Ktit qu6 x6c nhan ft CQ
DKKD

Ky tg Hi€n thi k5t .qui x6c nhin th6ng tin giao
dlch tt h0 th6ng DKHTX d6i v6i c6c giao
dlch c6n x6c nh6n cta co quan DKKD, g6m
cilc gi6 trf sau:

- !,ip grdy chung nhfn DKHTX (chuyiin.m6
s6 thu€ tir bing tam ;ang bang chinh d€ sri
dqng k6 khai, ndp thu6);
- Kh6ng dt tti6u kiQn c6p gi6y chrmg nh$n
DKHTX (x6a md sO ttrui5 Lh6i bnng tam);
- De gi6i th6 (co quan DKHTX dE x6a t6n
HT)Vchi nh6nh, v6n phdng d4i diQn do giii
th6, chia, hqp nh6t, s6p nhQp);

- Tir chiii gi6i th6 (x6c nhQn kh6ng x6a t6n
HT)Uchi nh6nh,.vdn phdng dgi diQn tir co
quan DKHTX d6i voi truarng hArp co quan
thu6 de nhgn giao dlch xric nhfn hoan thnnh
nghia yu thu6 cria FITX do giii th6, chia,
hqp nhAt, s6p nh$p).

Nrit Thr;c hign Nit XemD(ir lf giao dich
Nirt Xem l5i NIt Xem chi ti6t danh s6ch l6i cria giao dich

Bu6c 3: NSD thgc hiQn cQp nhft th6ng tin dinh cho CQT.
- N6u tr4ng th6i giao dich ld 0l- Chua xri lj: Hii-An thi th6ng b6o l5i: "Giao dlch

chua duo. c cdp MST"
- N6u trang thrii giao dich ld 02,03,04 vi c6 tinh trqng Chua cfp nhdt MLNS:

HQ th6ng hi€n thi man hinh xem thdng tin NNT vh cho ph6p. c{p nhat th6ng tin
chuong, khoirn, loai thu€ phAi nQp, phdng/ban (n€u c6), c6n bQ (n6u c6). C6c th6ng tin
khric khdng cho ph6p sua.

Khi nhap c6c th6ng tin do CQT x6c tlinh ph6i nh{p dri. Trudmg hqrp kh6ng nhdp
dri khi ltru Uao t5i aA nehi nhflp th6ng tin Uit UuOc tei truong &1.

. Thdng tin danh cho CQT chi cho nhQp lan dAu, kh6ng cho sria l4i. Trudng hqp
mu6n sira l4i thi phni ilgi giao dich hoan thAnh, NNT d5 c6 chffi thtc tr€n hQ th6ng
mdi dugc sria c6c thOng tin ndy.

. - \6" tr4ng th6i giao dich ld 02, 03, 04 vi c6 tinh trang ttd c{p nh{t MLNS: HQ
th6ng hi6n thi man hinh xem thOng tin NNT vA kh6ng cho ph6p cfp nh6t th6ng tin
danh cho CQT.

Lrru j: HQ th5ng sE rirng buQc c6c th6ng tin c6 li6n quan voi nhau nhu: loai hinh
kinh te chi ti€t vd chuong cta HTX, Chuong cta chi nhrinh/VPED v6i Chuong cta

9
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don vi chri quin theo quy trinh DKT de h6 trq CQT x6c <llnh dring.
Brnic 4: NSD thgc hi€n tra c{ru th6ng tin chi ti6t t5i a6i voi cric giao dich l5i
Trudng hqp giao dich l6i, NSD can Uem tra th6ng tin l6i:
- Chgn ddng giao dich l6i
- Chon Xem l5i

g < H, $ A A i 3 C6[{! i I ,D & &l

iunn 111,6 - ibuu ,*' tua r& t|]I
ril
Hn ,i
Hrx ,.

Dn,

D'
HTX .!a

rrx i
HTX I
HTX I

cco
caa
cca
cc(l
@
ICO
rco
ICO
rco

0!01
or03
ctE
01u1

o1!e

r9l8-1
01{)9

0109

!109

srf , ldi

q! h-r ;o o,Jl rlrr! Lor d& e1 lh C,] dth tC d- ddi rJ6 16 ttua
cco J1!9 or otrrr] i i Mol Gp m$$ M"{+ oouolffil€3sl 01r67947e
d:a ofls
rco ous

FEP Tic xtr Ptr-c
G{ NflUr *r-Er.
o{ t*lAlv.] *r-9.

,'r.::,,,.

n
-:r& rl&, rcir l& dlu "ir ril. chlnb Dhal ra 4d aiu quj

161 L!&i rb&c rl1 cht b ti Dhll U rr|ec diu tlaD ci. $,I'
cr $re DxRD rtr,yla tar6u tnao! ru Pbqhs,"xa4

01

01

2. Chfc ning Tra criu danh s6ch Hqp tic x6, chi nhinh/vIn phdng tlSi
diQn cta hqp t6c x5, li6n hifp hqp t6c x6, qui tin dgng nh6n din

Bu6tc 1: M6 chric n[ng
Nhfp T-code ZTC_RPT_BP ho{c viro chric ndng 2. Deng ky ttur6/2.9 BiLo

c6ol2.9.l Danh ba NNT tr€n menu

> - Lra thrch
-.6 churc -nEn€ cho TrcAN, E t. euen ti ha so

2.
t:l
E
CT
C]
C]

e O5rrg kt thL€
2,1 xA V hA sd dJng kt tln-rg
2,2 f ta c(lu tmnq tln
2.3 Qrgn W In th6ns tln ngLrdt nop thug
2.4 Dens ki b0 ph6n/ C5n bQ quEn lf
2.5 C6ng khai th6ng tin DKT

, E 2.6 euen E r.,r-IT vgns ld
E 2.7 Quen F th6ng fln nglJdl
cf, 2.8 Xn ti dSns ki thu6 afl6n

c
@ zrcan-quaNTlTv - 2.9,3 s6 tL/ahq NNT
@ zrc-eP-rax-ryPE - 2.9.4 Treng ke NNT dg cqr m5
@ zrC-ps-ovCq - 2,9,5 Danh sacn-ovcq Oa"g.n'" th6o OVTT hoet dgng
@ zf C-OS-..lOvf T-DC - 2.9.6 Danh sSch OVTT d6i.lg c&a theo OVCQ
@ zrc-ep-rnoFr_DKKD - 2.9.7 Thgne kg NNT €dn ti, pffiio oKKo
@ zrc-rC-TneNs - 2.9.8 Th6ng kA (,iao dich thay d6l th6n9 tin
@ zrc-lrsr-rrvKD - 2.9,9 oanl'1 sSch kieirn so6t NNT

Nhin dIIp cl*r6ttron{ rfr;'l
chu6! trii rra A'r Errt.r

P - 2.9.a Danh b; NNT

10
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HQ th6ng hi6n thi mdn hinh tra ciru:

Bv(rc 2z NSD thUc hiQn nh{p tham sii tra criu:
Nhflp tham s5 tra criu:

- Co quan thuiS: nhQp mi Co quan thu6
- Lopi nguoi nQp thutS: 0100, 0110
- Loai hinh kinh tii: 09
- Lo4i hinh kinh t6 chi tii5t: 0901
- Th6ng tu li6n t!ch: X

Chsn Thqc hiQn (F8)

L Cban FB (Itroc
hita) 1. NhA-p tharn sd

tra Clru

0r01

090r

thu6

len
00 0

0r00

chi ti6t

I(CN KCX

r!$o !{"rc1

l1

excel

oen

Nsdd n6p thu6

Nqiiv c5p qiSy td,. 
.

&-,
Gn
(En

ddn

Mg Phutho,rye cEn

Ch'Jdng

Khoan

cl6n

#n
Lo+ nqud n6p thuE

Trang thii DKT c5 rh6n

d6n

dEn

rl?l1g.th6! eKr to chr-rc den

dEn

ddn

Nar-rd tao @n

(EnNSey tAo

Nqay nh6n hD ss d6n

NSay dqrp tvlsT c: rh6n ffn
Ngii,y d6nq MST t6' chlE dEn

NNT phi ntug rEhiep



s6 d;i td
rJIX183{€& 'c&r w ]1.{{ mT SA\1G 61Sl fi IE',I 2@9u}

I&l l[tr fici' c& tid c& qi td Lon o& t-r Lrn orr tI
16.0.2017 Or Th.6Ip. Hi tki

(CIS&rhilr,li..
; Cfi Elan tloiE lti
&f"d*ri& rir usr
to q$ lblr lE
(cr qrh lh&O lla
cfi q,in Hol,o $rl
CcT qrh 8. rkh
tLr qla ur ruLgn

CCI Q$ l{t'O }r,
ccl Qr&r8a *h
(( r uJin tEau tE

CCr q& BotE [t

iS !6 0f,E

r.{ $ uli
i,6 d trJ6

l& rO drr6

r.6 ,6 tue
l'{ 16 tr,6
l€ d tu6
.l{ d tiug
$ 16 dr.g

l.{ 16 Cri
l.{ 16 d'uE

l.S d t!6
1..6 d tlu6

'id 16 frd

lID
lm
im
tm
lm
1m
lm
ltm
1m
tm
lm
1m
lm
1m

1G7tE23
1m71349
rryF3
1U87150
1m7151
tmzgz
rmor*l
Irft71S8
1U871fi0
lllft71'O
Itrft71?1
tffi,Tisia
rmirye

amtz:493s1 (Sr3 Ty n$t rmr smvrc 6rmr + rgt zsgu a,p,zoie
r1{ImD]2{01 G{ l\}rAll] T€ST T}r.f 0{ G.20I9

016/9149{ l{p rk d c{./oE r5r ft6 06.0s.m19

0rc679{sx r-6l}@ Kp rlc d mr ucsrs s.c6.mr9
0:c6794s0 rcp ri( ri TL m 07619 :7.c6.21r9

016-/9{s- . l{p ric xl LUiN TEST oc oh o{ lgJdl DAI odi r{ ,C,(lsoAr 07.6.2019

016/9{494@ ICCD Pl{-0im TEfil7!5 {]7 6.2019

0116794?9 uEi h&.rp 'at rI ror,r (A$ LBI Hh Dra oli u{ r ob (E.arg

01tF79(617 LArH&HQe Tk xtr ft cNj TEsr fEJo 0Ar 081 TAI vjfr M}. 
- 

c7 {E.2019

:1c67s,l624 rcp ric d rcp urir prc*s rps- c7 6 20:9

0r!6794s43 aui riN u.irc raN Dfur Hoarre 1s07 0sJ0 (AsE THiu ovrQ ,07,05.2019

016794a94.{rB o{ l.Inil.l- F{a.r] -Esr 0ffi019 !€.86.2019

01{F79ffi }1(p TAC XA F+lJonE ]EST W tH5 3.(E.2019

Buritc 1: M& chric n[ng
Nhip T-code SCASE hof,c vio chfc ndng 1. Quan lf h6 so/1.5 Tra ciru hd so

/1.5.1 Tra criu h6 so nhan grii tr6n menu

< tsreG&,8ffitr! :8tfifi BE

.-B -irlnh ddF khic E A

r fi-Uls 151qh . r,:..,. t,

- G Ch:c nSng cho Tl-tf,AN
- fi 1, Quin li hi so

t D r.:, euin l,i dar*r muc hd

3 GTao vai

-e
; E 1,2 eudn li hb so nhin/

' D 1,4 r*fp eD th h tra

SCASE - 1.5.2 Tra cri,! thanh tra m tra
I D 1.9 Bao c5o

t-tr z.o*rekffli;
t Q 3, xr/I, idkhar

NhEn dup cfurctho& nhnrl
chudt tr6i t'i en Ente{

12

Bufc 3: Xem k6t qua tra cr?u

Eool,iiq

3. Chric ning Tra ctlru hd so vio cta h6 sa tling kf thinh l6p hqp t6c x6, chi
nh6nhlvin phdng tl4i diQn/tlia tli6m kinh doanh cfra hgp tric xi, li6n hiQp hgp tic
xi, qui tin dgng nhin dAn

g

Bur6,c 2: Chgn chric n6ng Quan lf h6 so vdo

Chgn ffi <lii thay d6i chric nlng quan lj
Chqn RMS ID: ZRMS-QLHS-IN ho{c chen iI l noac nh6n F4) d6 llra chgn



trong danh s6ch

Chqn mlho4c Enter d6 tirlp tsc

(
taa

tinh hui

Burirc 4: NSD thr,rc hiQn nh{p tham si5 tra crlu h6 so nhfln
- Nh6m hd so: ZV01
- Loai h6 so: 0034 - DKI{TX - H6 so deng ky moi Hqrp t6c x6, chi nhiinh/Ven

phdng dgi diQn cta hgp t6c xi, li6n hiQ.p hqrp tric xE, qu! tin dgng nhan dan ho4c 0035 -
EKHTX - H6 so <Hng ky moi dfa <li6m kinh doanh cta hqp tac x6, li6n hiQp hqp t..ic

x5, qu! tin dpg nh6n ddn
- T6n NNT: Nhip T6n t{TX, chi nhrlmh/vin phdng d4i di6n/<tia di6m kinh doanh

cria HTX, li6n hiQp HTX, qu! tin dUng nhan dan
- CQT: mic dinh le CQT cria NSD tlSng nhfp vd cho ph6p sria
+ Ni5u CQT cta user li chi cgc thu6, chi cho ph6p tra ctiu t4i CQT cta NSD

deng nh$p.
+ Ni5u CQT cira user lir cpc thu6, cho ph6p tra cr?u h6 so tpi cgc thu6 tuong img

vir chi cpc thue tr.uc thuQc CQT cua NSD il6ng nh6p
- Ngdy nh4n: ngiy nhfn giao dlch ddng lcf mdi tt hQ thi5ng DKHTX
- Cho.n "Tim ki6m" d6 thuc hiQn tim ki6m crlc hd so nh6n th6a mEn <tiAu kiQn.

T

l.Nhhchr,6j.tt:ii-
d 4n rfit tney doi RMS

Y 2- Chpa R\{S ID
troag tng vdi quin

{*h0 so nb&:vao- ft Quan ti rn so)u
rQ

RIVE ID

13

Bufc 3: Chgn chfc n6ng tra cuu hti so nh{n, theo tluong d5n Quin lf Hd so
nh$n vio/ Chrirc ning/ Tra criu Hd so nhfn

Btr
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1: E,mlg 1ffi t0/7t0Llm04/0Lcq@s847
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Man hinh k6t qui tra cr?u hd so nhan:

l. It-ip 6.a d r. qiu

16 br Fc

i6 dtrE
n$5
lsirsir
s6 crq dT

16thrs

fttrq dli
(dqJmd|.E

$m$G

16 g. UUE

Ih fi HTTA(XIH lic lI
l(fifi.E
H.Thldp/01

NSa dB fi
IINAIUry

Nsirlstilli
16I (Q dr !i
iftoddrdhtl

0

E
L"

01ts

g

h,G5E

50l\tflr a,[1

m4

Tra cLul'S I\t,8r

Mintlt6d

ll{bdr$ r.dtrhs

Thl&T nP r-A( )(i ftUr,[ lE

r(tihtir.6

H. inn rBsi
Itq oU rh

I rhi xlli

lEiriEnlrli

r'Ei'Qdfti

ffiq.ddturt'/

a,t1

m!4

iF
r3

r,s6tu€

mc,

wrt&'r
s6dqv&r

r{tfo16

Pin{xJli

(owh[

ls6Hs6
I

l0r,!B'l

'u.sa$

Tmkhtt tn6n

i-J
i9t.i:.J

di9l
i0l
ic
gj

g
EE*f **,* i

01!9

Bufc 5: Xem chi ti€t h6 so nhfn
Nh6y tlgn chuQt tr6i vio ddng hd so c6n xem, hQ th5ng hiiin th! th6ng tin mdn

hinh chi ti€t h6 so nh4n:

Ui! &h iit qU ua

cliuii !o di!

$mg
l$lo[!0!m4n161ffi47

ilTi*ir\BfriB'ord l(

aE1 ,m4 $6,819
I'SI

,IISIE
s8 oel ni li-fiJa td (Q of qr,g

1s-0 hi r/ t f6 5
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fhdm hE sd

t A bii HS

H.Thlc nop/

Mot cr/a En
stlm(I

0u1 oih
ti6ru

Nq,Av hen t,i 13.6.2019

Me s6 thr€
Tfu INT
oia cii M{I
Ma s- tll6
Ton 0- Ttu6

CQT quh li
ftbns +xin f
(h b0 q-',in ti

s6 (Mr
tlO dgJ
s6 o.vlr qr*' rhi
s5y pt€p KD

f!q.v GgA
Cd qrrl thrg
I'lsay t6p rh&'
llgiv Cr d'
ME q.dch den tij

au01 -oKf E1 aBl

CCT HoirE Mal - Ltrr

TCn lqi hO sd

r tna ruN
56 l{s trarn dlier
Gid h$ ti

tt t€ 5{r

Ikfr r6e l-6

|liay nh&r

Btrs n] li
NOfy hfl trl [i

Oo Thnh Eo

Ncly @Tt
56 cerE vh
r.&& OnO vfri
TrLA ygr

rEJd nep F6

lls G.rt

I'Jsiy qj

higty fw
Li do h4
Ghi ctu

offrx - FIO sd dir0 ki n '

omq xi/. li_chJ8 trd K( Et

9

1010ffi3

13,05.2019

lffi1OIZi/O

KK&KTT

M6 ta th6ng tin tr6n mdn hinh chi ti6t h6 so nhdn:
- Nh6m hO so: ZVOI- H6 so DKT lin diu
- Loai hd so: 0034 - DKHTX - H6 so dnng ky m6i Hqrp t6c x5, chi nh6nh/Ven

phdng d4i diQn cria hqp t6c x5, li6n hi€p.hSp t6c x6, qu! tin dung nhan dan ho[c 0035

- DKHTX - H6 so ding ky mdi tlia tli6m kinh doanh cria hgrp t6c x5, li6n hiQp ho,p

tric x5, qu! tin dqng nhan dan
- CQT xti lj hO so: Le Chi cgc Thu6 quffiuyQn hoac CCT khu vgc tuong img

voi tinh noi NNT tl6ng try sd

Ri€ng <l6i voi trudng hqp deng ky mdi <tia di,5m kinh doanh cria HTX, li6n higp
HTX, qu! tin dung nhen dan, thi ghi h6 so tei CQT quan lj cta MST EVCQ. N6u
MST EVCQ kh6ng t6n tai tr6n hd thdng thi ghi hti so tpi CQT le Chi csc thu6
qu{n/truy€n holc CCT khu v.uc tuong img voi tinh noi d6ng kf hoat dQng tlia di6m
kinh doanh

- SO trO so: Sinh theo nguy6n tic cria hQ thiing.
- Hinh thric nQp/grii: Dien tt.

. - Ngdy nhan hO so lir ngdy hQ thting TMS nhan giao dlch tte"g ky moi tu hQ

th6ng DKHTX.
- T€n NNT: 16y theo t6n NNT gti tu hQ thSng EKHTX
- Dia chi NNT: l6y theo tlia chi try sd criaNNT gui tu hQ thting DKHTX.
- CMT/CCCD/HQ chiilu: 6y theo CMT/ CCCD/Hg chiiSu cria ngudi tlai diQn

phrip luQt gti tri he thi5ng DKHTX
- Ngdy nQp hd so: ngiy nhAn giao dich deng kj moi tir h0 thiing DKHTX
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- H4n xu lf : 0l ngiy ldm viQc k6 ttr ngdy hQ thiSng TMS nhAn duo. c giao dich tu
hQ th6ng DKHTX.

- Ngdy hgn tr6: ngey hpn xri lj

4. Tra cfu hd so gfri ra cta hd so tllng kf thirnh l|p hSp t6c xi, chi
nhinh/vln phdng tlgi diQn/tlla tli6m kinh doanh cta hqp tic x5, li6n hiQp hqp tic
x5, qui tin dgng nhin din

Bu6c 1: M& chric n6ng
Nhip T-code SCASE ho{c vio chric ning 1. Quan lf h6 so/1.5 Tra criu hd so

/1 .5.1 Tra ci.ru h6 so nh{n grii tr6n menu

- Q t, eu*r ti ho so
t B 1,1Qudn li danh mLE ho,u
rQ-e

1.2 Quan ry hA sd nh;n/
1.4 r$Ap QD tha.fi tra k

SCASE - 1.5.2 Tra EL1U thanh tra
t E 1.9 E6o c5o

' D 2. oins [v thu,6
, D :. xt,i to khar

Bufc 2: Chgn chric ndng Quan lj hd so ra

- Chgn ffi Ae tf,uy d6i chric nnng quan lf
- Chgn RMS ID : ZRMS-QLHS-OUT ho{c chen i* 1 troac nh6n F4) d6 l1la

chgn trong danh s6ch

- Chqn M hoic Enter d6 tiiip qrc
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2. Char RIUS ID
tucng tng r.di qutn

i! h6 sc nh{rn
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BrOc 3: Chgn chirc ndng tra cuu h6 so nhfl.n, theo dudng ddn Quin lf Hd so
grii ral Chric ning/ Tra crim Hd so gfri
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Bufc 4: NSD thuc hiQn nhap tham sli tra criu h6 so gui
- Nh6m h6 so: ZR0l
- 56 hd so tham chii5u: Nh{p sl5 hd so vdo di ghi tr6n hQ thiSng

- T6n NNT: Nh{p T6n HTX, chi nhrinh/vdn phdng ttgi di-6n/<tia di6m kinh doanh
cria HTX, li6n hiQp HTX, qui tin dUng nhan dan

- CQT: mac ttlnh la CQT cria NSD ding nh{p vi cho ph6p srla
+ Ntiu CQT cria user ld chi cgc thu6, chi cho ph6p tra ciru tpi CQT cria NSD

tlSng nhip,
+ N6u CQT cria user lh cqc thu6, cho ph6p tra cr?u h6 so tai cuc thu6 tuong img

vi chi cgc thu6 t4rc thuQc CQT cua NSD <Inng nh6p
- Chgn "Tim ki6m" dii thuc hiQn tim kitim c6c h6 so nhdn th6a m6n didu kiQn.
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Buric 5: Xem chi ti6t h6 so nhAn
Nhriy dirp chu6t tr6i vio ddng hd ss can xem, hQ th6ng hiiSn thi th6ng tin mirn
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M6 ta th6ng tin tr6n mdn hinh chi ti{5t h6 so ra lAn I
- Nh6m h6 so: ZR01 - H6 so DKT
- .).

- Loal no so:;.
+ NCu thdng tin NN-f kh6ng hqp l€ thi loai h6 so ld 0060- DKHTX - H6 so

kh6ng hgp l9 ft6 so ra cu6i ctng)
+ N€u h6 so hqp lQ, MST de dugc c6p thi 1o4i hd so h 0061- DKHTX - Thdng

b6o k6t qui c6p MST vi CQT quAn ly Ho4c 0062- DKHTX - Th6ng b6o kilt qui c6p

mi cho dia tli6m kinh doanh (chua phii lir h6 so ra cu6i cing).
- CQT xri lf hd so: CQT quan lj cria NNT
Ri€ng tliii v6i trudng hqp deng kf m6i tlia di6m kinh doanh cria HTX, li6n hiQp

HTX, qu! tin dgng nh6n d6n, thi ehi hO so t4i CQT quan lj cria MST tlon vi ch0
quan.

- 56 hO so: Sinh theo nguyCn tic cira hQ thiing
- SO h6 so tham chiilu: Ld s6 hO so vdo tuong img.
- Hinh thric nQp/ gti: DiQn fii.
- TOn NNT: 16y theo t€n NNT gui tt he th6ng DKHTX
- Eia chi NNT: 6y theo dia chi try sd cria NNT gti tt hQ th5ng EKFITX.
- Ngdy tri NNT: ld ngdy ghi hd so ra.

M6 ta thOng tin tr€n man hinh chi ti6t hd so ra lAn 2

- Nh6m h6 so: ZROI - H6 so DKT
- Lo4i h6 so: 0063- DKHTX ; KhOIC dri ttiAu kiQn cdLp Gi6y chung nhA:n

DKHTX ho[c 0064- DKHTX - DE c6p Gi6y chimg nhan DKIITX Qn h6 so ra cu5i
ctng

- CQT xir lf h6 so: CQT qum lf cria NNT
Ri6ng dOi v6i trudng hqp dang kj m6i <lia dii5m kinh doanh cria HTX, li6n hiQp

HTX, qu! tin dpng nhdn dAn, thi ghi hO so tpi CQT quan lj cfia MST tlon vi chri
quan.

- SO hO so: Sinh theo nguy6n tic cira hQ thOng.
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- SO hO so tham chi6u: Ld s5 hd so vdo tuong ring.
- Hinh thrlc nQp/gui: DiQn tt.
- T€n NNT: 6y theo t6n NNT grii tu hQ thr5ng DKHTX
- Dia chi NNT: l6y theo dia chi trg sd cira NNT grii tir hQ thrSng DKHTX.
- Ngiy tri NNT: li ngiy ghi hii so ra.
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