BAO HIEM XA HOI VIET NAM CONG HOA XA HQI CHU NGHIA VIET NAM

BAO HIEM XA HOQI TP. HO CHi MINH Djc lip - Ty do - Hanh phic
$é6 A %00 /BHXH-THU Tp. Ho Chi Minh, ngay R thing § nam 2013
Vv huéng dan gdp s ddi voi ngudi lao
ddng cé nhidu sé6 BHXH.

Kinh giri: Bao hiém xa hoi quén, huyén.

Hién nay, tinh trang ngudi lao déng dugc cap nhiéu sb rat phé bién trén dia ban
thanh phd, din dén viéc quan ly déi tugng, chét sé va gii quyét cac ché @6 BHXH gap
kho khén. Cﬁn cur Quyét dinh s 1111/QD-BHXH ngay 25/10/2011 cua Bao hiém x& hoi
Viét Nam vé& viéc ban hanh Quy d;nh quan ly thu BHXH, BHYT; quan ly sd BHXH thé
BHYT, Bao hiém x4 hoi thanh phé huéng din viéc kiém tra ra soat dit liéu dé thuc hién
gop sb ‘46 véi nhing trrémg hop ngudi lao dong c6 nhiéu sé BHXH nhu sau:

I. Ra soat cic kho dir li¢u khi ciip sé méi, khi chot sé va khi giai quyét tro clp
BHXH 1 lan.

1. Ra soat khi cip sé BHXH méi:

- Khi giai quyét hd so dé nghi cip sé cia don vi, can bd Thu phai can cir s6 CMND
clia ngudi lao dong thyc hién ra soat dir li¢u trén phin mém SMS dé kiém tra xem ho da
dugc cap s6 BHXH chua. Néu ngudi lao dng chua dugc cép thi cip sé méi:

+ Truomg hop d3 duge cdp sé BHXH, thi ldy sé sé d6 dé quan ly thu BHXH,
BHTN, BHYT.

+ Trudng hop duge cip nhiéu s6 BHXH thi tam thoi 1dy s6 s dugc BHXH Thanh
phé cap sau cung dé quan Iy thu BHXH BHTN, BHYT Pdng thdi théng béo cho don vi
yéu ciu ngudi lao dong ndp lai cac sb da cip dé lap hd so gdp sb theo quy dinh (miu dinh
kém).

- Khi don vi ké khai ngudi lao ddng ting mdi 44 c6 s BHXH thi can b§ Thu ciing
pl'{aii cdn cir s6 CMND cua nguc‘:ri lao déng thuc hién ra soét dir liéu trén phan mém SMS gié
kiém tra xem ho c6 dugc cap nhiéu so BHXH khéng va?l thong bao cho don vi yéu cau
ngudi lao d{’mg nop lai céc sb da cip dé lap hd S0 g0p sb theo quy dinh. Bfmg thoi tra ciru
kho hity s6 xem s s d6 da bj huy bé chua, néu da dugc hiy bo thi cép s6 méi holic tam
thoi 14y sb sb dugc BHXH Thanh phé cip sau ciing d6i véi ngudi lao dong da dugc cip
nhiéu sb ¢& quéan Iy thu theo huéng din trén day.

2. Ra so4t khi chét s BHXH:

Khi giai quyét hd so dé nghij chét s6, can bd Cap s6 thé can cir s6 CMND ciia ngudi
lao d4ng thurc hi¢n ra soét dit liu trén phén mem SMS de kiém tra xem ho ¢6 dugc cﬁp
nhiéu s BHXH khéng. Trudmg hop da dugc cép nhiéu sb thi tiép tuc kiém tra xem céc 0
d6 d3 hudng tre cip 1 14n hay ¢ bi hiy chua. Trén co sé d6, théng bao cho don vi yéu ciu
ngudi lao dong ndp bd sung cac sd con gia tri sir dung dé 1ap hd so gdp sb theo quy dinh.

3. Ra soat khi gidi quyét ché d§ hwu tri, trg cip BHXH 1 lin:

Viéc ra soét thuc hi¢n nhu huéng 'dgn tai van ban sé 1435/BHXH-CDBHXH ngay
16/5/2013 cia Bao hiém xi hdi Thanh phd.



4. Quy trinh ra sodt thyc hién nhwr sau:

4.1- Thao tac thuc hién kiém tra sé CMND trén phén mém SMS: Vio menu X4c nhin
= Qua trinh tham gia (F10) >> chon nit Tong h0'p >> nhip s6 CMND vio 6 CMT >> chon
nat (...) dé kiém tra tinh trang da dugc cdp nhiéu s6 BHXH.

4.2- Kiém tra cac sb BHXH da cap trong kho dir li¢u tro' c4p BHXH 1 lan va dir lidu
huy ) tai dia chi: http://tracuu. vssic.gov.vn dé xéc dinh céc s con gia trj sir dung, dé yéu

cau gdp so.
IL Céc nguyén tic xir Iy gop so:

1- Nguoi lao dong ndp sd BHXH cap tring cho don vj dang lam viéc hoic don v;
chét sb cubi cung dé 1ap hd so va chuyén cho co quan BHXH gop sb. Tru‘émg th don vi
cubi cang giai thé thi ngudi lao déng ndp hd so cho co quan BHXH noi don vi cudi cing
ding ky tham gia BHXH d& gop sb.

2- Gop tht ca dir lléu d6ng BHXH, BHTN chua hudng vé sb sb gﬁc 1a s c6 qua trinh
tham gia BHXH sém nhét (khong phén biét sé ¢4 hoic chua hudfng tr¢ cap BHXH 1 14n), va
giftr lai s6 sb d6 dé tiép tuc tham gia BHXH; thu héi va hiy céc sb (va sb sd) cép tring.

3- Pbi v&i nhitng sb c6 thoi gian déng tring BHXH, BHTN, khi gop sé thi wu tién
gilr lai théi gian dong BHXH, BHTN nhu sau:

+ Thoi gian dong BHXH, BHTN di chét s6 & tinh thanh phé khac.
+ Thoi gian dong BHXH, BHTN sém nhit di duoc chét sb.

+ Noi dong ca BHXH, BHTN.

+ Noi déng BHXH, BHTN ¢6 mirc luvong cao hon.

Trudng hop sb da chdt & tinh thanh phd khéc c6 thoi gian déng tring nhau thi yéu ciu
nguﬁn lao ddng lién hé co quan BHXH tinh thanh phé d6 dé chdt s6 lai. Néu nguoi lao dong
¢ don d& nghi hity b thi giir lai thdi gian déng BHXH, BHTN theo thir tr wu tién trén day.

4- Khong xem xét lai vin dé giai quyét trg cép 1 1in dbi voi nhimg trudmg hop da giai
quyét trude ngdy ban hanh vin ban nay, ngoai trix céc trudng hop sau:

4.1. Tmfmg hop ngudi lao dong duge cap nhiéu s BHXH nhung sb thir 2 (hodc thi
3...) da nhén tro cip BHXH 1 lan tai Thanh pho H6 Chi Minh thi phai tinh lai mirc hudng
trg cﬁp cua toan bd qua trinh tir s0 d4 nhan trg cap BHXH 1 14n sau clng tré vé trude.

4.2. Trudmg hop céc sb da nhan trg cip BHXH 1 1an nhung con qué trinh BHTN thi
duogc bao luu, véi diéu kién céc sb di nhin trey cAp BHXH 1 lin dugc gidi quyet ding quy
dinh. Truéng hgp da nhin tro cép BHXH 1 lan sai uy dinh (thdi gian nghi viéc chua du 12
thang) hodc da nhan trg cip thit nghiép & nhitng sg sau thi thoi gian déng BHTN trude d6
khong duge bao Iuu.

5- Trucmg th ngudi lao ddng khong cung cp duge sb dé gqp (khéng 13y dugc sb, sb
c6 thoi gian tham gia BHXH qua it, mit s6...) néu c¢6 don cam két tir bo thi khoa qué trinh
d6ng BHXH, BHTN lién quan (theo phuong 4n KB, KT).

6- Truomg hop do don vi ng tién BHXH, BHTN chua chét sb tra cho ngui lao dong
(c6 don trinh bay ciia ngudi lao dong) thi van thuc hién gop qua trinh tham gia vao sb cé
théi gian tham gia BHXH som nhét, khong yéu cau nop lai s6. Thoi gian dong BHXH,
BHTN d6 s& dugc co quan BHXH tam thoi khoa lai (theo phuong 4an NB, NT). Khi don vi
nép du tién thi sé dugc chét bd sung.



7- Cp lai t& bia s6 BHXH dé giao cho don vi hién tai quan 1y trong cic truéng hop
sau:

- Sb gbc da hiy bd qua trinh néu tai muyc 5 trén.
- Sb gbc da ndp khi giai quyét trg cAp BHXH 1 lan.

- Ngudi lao déng khong nhin duoc sb géc do don vi da giai thé déi voi trudmg hop
sb chua duogc chét.

8- 961 v6i cdc s6 BHXH gop c6 thoi gian déng trung BHXH, BHTN nhung chua
huéng tro cdp BHXH 1 l4n hosic BHTN, thi thoi gian dong trung d6 sé dugc co quan
BHXH thodi tra sau khi thu hdi lai cac khoan trg cidp BHXH d chi tra truéc d6 (néu c6)
thdng qua don vi. Trudng hop don vj giai thé thi thodi tra cho ngudi lao dong.

9- Trudng hop cac sé BHXH gop c6 théi gian dong tring BHXH, BHTN nhung da
huéng BHTN, thi co quan BHXH chi thodi tra tién BHXH déng trang sau khi d4 thu hdi
lai c4c khoan trg cip BHXH d4 chi tra trudc dé (néu cé) thong qua don vi. Trm?mg hop don
vi gidi thé thi thodi tra cho ngudi lao dong, Déi vé1 trudmg hop dé giai quyét trg cap thét
nghiép sai quy dinh thi chi thyc hién thu hdi lai tién tro cdp that nghiép da hwong dé khéi
phuc lai thoi gian dong BHTN khi ¢6 ¥ kién clia S& Lao déng Thuong binh va X4 hoi.

Luu y: Trieong hop mot ngudi lao dong 6 nhiéu s6, nhung trong dé ¢é mét hogc
nhiéu so da nhdn tro cdp BHXH 1 lén & cdc tinh thanh khdc thi khéng tinh lai mirc hung
trg cap nhie quy dinh tai diém 4.1 trén day, nh:mg khda di li¢u dong BHXH, BHTN d6i v&i
thoi gian trude khi nhan tro cdp BHXH 1 1dn v khéng thu héi cdc 56 6 lién quan.

II1. Mt s6 luu y khi xir Iy nghiép vu gop sb:

1. B$ phéin Tiép nhén hd so:

- Huéng din don vi, ngudi lao dong ké khai diy du tinh trang cac s6 BHXH va thuc
hién chuyén hé so cho cac br,) phéan nghiép vu xir ly.

2. Bo phén Thu:

- Tap hop dit lieu va nhip bd sung qua trinh dong BHXH, BHTN & tinh thanh phd
khéc chuyén dén theo ma don vi CQ0000x theo timg sé s6 BHXH tuong {mng.

- Gop tat ca dir li¢u qua trinh dong BHXH, BHTN chua hudng vé so s6 gbe va gilr
lai s6 s6 do dé tlep tuc tham gia BHXH; chuyén hé so cho bd phin Cip sé thé thu hdi va
huty cac sé (va sb s3) cép tring.

- Trudng hop cac s6 BHXH gop c6 thoi gian dong trung: trudce khi gép sb, can bd
Thu:

+ Lap phleu yéu cu (miu C02-TS) chuyen cho bé phin Ché 46 BHXH dé kiém tra
viéc giai quyét cac ché do BHXH dbi véi ngudi lao dong trong thoi gian dong triung,

Neu phadt hién di gigi quyet rrp' cap thi by phin Ché dp BHXH IGp quyét dinh thu
hoi sé tién trp' cdp d& gm: quyet & chuyen cho bp phdn Ké hoach Tai chinh giém chi
vio dpt quyét todn lién ké cia don 1} dong thoi ckuyen lai miu C02-TS phén hoi théng
tin cho by phin Thu dé thuc hién tiép quy trink gop s6.

Truong hop ddc biét, (don vi khong :kuﬁwg xuyén phdt smh §6 chi hogc c6 sé chi
ché dp ngdn han it hon so véi s6 tién thu hdi) thi bj phdn Ché dp BHXH chuyén quyét
dinh thu hoi sé tién trg cdp va midu CO2-TS phdn héi thong tin cho bp phin Thu dé yéu



cdu dom vi gidi quyét vigc thu héi. Sau khi nhin dwgc Phiéu thu cia bj phin Ké hoach
Tai chinh thu hgi tién tro cdp thi cén by Thu mdi tiép tuc hoin tit ho so 20p so.

+ Lap 02 ban D02-TS diéu chinh giam thoi gian déng tring BHXH, BHTN, ddng
thoi gidm hét qué trinh & sb huy, ting lai thoi gian khong tring bing sb sb gift lai (khong
tinh 14i truy thu), sir dung cng cu hiéu chinh s6 sé BHXH dé déi s6 thé (néu cb); chuyén
01 ban D02-TS va thong tin (theo miu dinh kém) cho don vi dé hoan tra lai tién BHXH,
BHTN déng trung cho ngudi lao déng,

3. Bd phin Cip sb thé:

3.1. Khoa m¢ dix liéu:

- Khoa dir liéu thoi gian dong BHXH, BHTN d6i véi cac trudmg hop ngudi lao dong
c6 don cam két tir bo thoi gian déng BHXH, BHTN trong ting theo phuong 4n KB (b
BHXH) va KT (b6 BHTN) hodc khéa dir ligu theo phwong 4n NB (ng BHXH), NT (n¢
BHTN) do don vi ng tién BHXH, BHTN chua dugc chot so

- M@ lai dif liéu da khoa va x4c nhan bd sung trong trudng hop:

+ Khi don vi thanh todn xong ng, bd phdn Thu thong bao cho bd phéin Cé'ip s thé
md khéa dir liéu va thuc hién chét sb bd sung.

+ Trudmg hop dic biét, néu‘vi ly do nao d6 ngudi lao dong dé nghi cong nhén lai
qud trinh dd huy néu tai myc 5 Phén II trén déy, thi phai cung cap dugc s6 BHXH va c6
don dé nghi; dugc Truéng phong Thu hofc Gidm doc BHXH quén huyén phé duyét chip
nhén thi méi giai quyét mé khéa dir liéu dé chét bd sung.

Luu y: Co quan BHXH ndo khéa dit ligu thoi gian déng BHXH, BHTN thi noi dé
mai ¢ quyén mo khoa va chot sé6 bé sung.

3.2. Thu hdi va cip lai sé BHXH:

- Thu hdi va hiy céc sb (va sb sb) di gop trén phin mém SMS “Huy c6 nhiéu sb”.

- Cép lai to bia s6 BHXH va in t& roi dé chét toan bo thdi gian déng BHXH, BHTN
lai theo s6 sb géc.

4. B4 phin ché 4 BHXH:

- Tinh lai mtr¢ huéng tro cAp BHXH 1 lan déi véi trudmg hgp quy dinh tai diém 4.1
phin II ctia vin ban nay.

- Phéi hop v6i b phén K& hoach Tai chinh thu hdi céc khoan trg cip BHXH dbi voi
trudmg hop sé gdp co thoi gian dong tring BHXH, BHTN do bd phan Thu chuyén sang.

IV. Quy trinh gjp s6 BHXH d6i véi trwong hgp mugn, cho mugn hd so tham
gia BHXH:

- Néu sau khi nghi viéc, ngudi muon hd so chua hudng tro cdp BHXH 1 14n, tro cip
that nghiép thi phdi xin diéu chinh lai nhan thin va thong tin c4 nhén khic cho ding véi
thye té.

- Trong trudmg hop, ngudi muen hd so cua ngudi khic dé tham gia BHXH, di
nhén trg cép BHXH 1 lan hodc trg cap that nghi¢p thi khéng di€u chinh lai nhén than. Doi
v6i ngudi cho muon hd so trong trudng hop ndy giai quyét nhur sau:

+ Néu c6 thdi gian déng BHXH, BHTN trung v6i thoi gian ma ngudi muon hé
so dd dugc giai quyét trg cAp BHXH 1 14n thi xem nhu ngudi cho mugn hd so ¢ nhin

tro cAp va thoi gian déng trang d6, ké ca thoi gian déng BHXH va BHTN déu bj huy bo
4



theo phuong 4n KB va KT. Néu ngudi mugn hd so di duoc giai quyét trg cdp that
nghiép thi thi gian dong tring BHTN sé& bj huy bo theo phuong an KT.

+ Thoi gian déng' BHXH, BH’!‘N triede d6 (néu cp) thi dugc phép giit lai. Khéng
giai quyét bd sung trg cip BHXH 1 14n (hoic trg cip thit nghiép) nhu truomg hop chinh
ban thin ho d3 nhén.

Vi du 1: S6 cia ngwéri muon hé so: c¢6 qua trinh déng BHXH, BHTN tir thén
03/2011 dén thang 02/2012 da hudng trg cap BHXH 1 lén S6 cia ngudi cho muon h
80 ¢6 qua trinh dong BHXH, BHTN tir thang 01/2011 den thédng 03/2013 (chua hudng
tro cdp BHXH 1 14n va tro cip thit nghiép). Cach giai quyét nhu sau:

- Buée 1: Bo phan nghiép vu nao phat hién thi 1ap phiéu yéu cdu huy bo thoi
gian dong trung BHXH, BHTN tir thang 03/2011 dén thang 02/2012 cua ngudi cho
muen hd so dé chuyén cho b phan cép so thé, kém theo 02 s6 BHXH (cia ngudi mugn
va ngudi cho muon hd so), dé huy.

- Buée 2: BS phéin Cip sb the:
+ Thu hdi lai 02 s6 BHXH.

+ Cép gidy xac nhan (theo miu dinh kém) d6i v6i thoi gian déng BHXH, BHTN
con dugc giir lai clia ngudi cho muen hé so (Tir thang 01;’2011 — 02/2011, va tr théng
03/2012 — 03/2013), d& ho lién hé véi co quan BHXH noi chét sb cudi cing cﬁp lai sd.

+ Huy sb sb ciia ngudi muon hd so trén phian mém SMS “Huy ¢6 nhiéu s6”.
- Bwéc 3: Bo phén Cip sb thé & co quan BHXH chét sb cudi ciing:

+ Cép lai sé BHXH cho ngudi lao dong véi thoi gian déng BHXH, BHTN theo gidy
x4ac nhén.

+ Huy thoi gian thoi gian déng BHXH, BHTN cua ngu&n cho mugn hd so tring
v6i thoi gian d gidi quyét trg cdp BHXH 1 lan cua ngudi mugn hd so (Tir thang
03/2011 — 02/2012) theo phuong an KB va KT.

Ciing vi du trén, néu sb clia ngudi muon hd so méi chi nhén trg cdp tht nghiép
thi thyc hi¢n twong tw, nhung chi huy thoi glan dong BHTN cua ngudi cho muon hd so
trung v6i thoi gian da giai quyét trg cdp that nghiép cia ngudi mugn hd so theo phuong
an KT.

V. Pham vi ap dung:

Vin ban ndy c6 hiéu lyc tir ngdy ky. Dé nghi Bao hiém xa héi quan, huyén va cac
phong nghiép vu ¢6 li€n quan thyc hién dung noi dung hudéng dan trén. Trong qué trinh
thue hién l'lgl)l co vuo*ng méc thi phan anh vé Bao hiém xa hoi Thanh phd (cac phong
nghi¢p vu lién quan) dé duge giai quyét. Cac huéng din c6 lién quan truée ddy trai voi
huéng dén tai vin ban nay déu hét hiéu luc thyc hién./. ¥__

Noi nhan: ===HJ, GIAM DOC
- Nhur trén; a l‘ PHOGIA

- Ban Gidm dSc; BAG HIEM

- Céac phong chirc ning; 7 XA

- Luu VT, P.Thu (T, 01 bén)-y Tl.!ﬂ NH f’HD



BAO HIEM XA HOI TP. HO CHIMINH ~ CQNG HOA XA HQI CHU NGHIA VIET NAM
BAO HIEM XA HQI QUAN (HUYEN) ... Pjc lap - Ty do - Hanh phic

Tp. Ho Chi Minh, ngay thing  ndm 20....

PHIEU YEU CAU

Bao hiém xa h6i ................. thong bao dén don vi céc trudng hop ngudi lao
dong trong danh sach tham gia BHXH, BHYT (méau D02-TS) dot.....thang.... nam 20...
(1) da dugc cip nhiéu sé BHXH nhu sau:

S0s0 BHXH | Cicso BHXH da | So so sir dung .
STT Ho va tén (dang sir dung) | dwgc cip khac | tam &€ quin ly Ghi chi

1

Pé nghi quy don vi thong bao cho ngudi lao dong biét va nop lai toan bd cac sd
BHXH néi trén cho don vj dé lap hd so gop sb theo Phiéu giao nhén s 304/SO.,

Tmang hop ngudi lao dong khong cung cdp dwoc 56 de ngp cho co quan BHXH,
thi phai co6 don trinh bay cu thé (theo mdau D0I-TS) va cam két chiu trach nhiém déi véi

ngi dung trinh bay./.

Tran trong.
C4n b BHXH GIAM POC
(Ky ghi ho tén) (Ky dong ddu ho tén)

Ghi chu:
- D6i voi bp phén Cap 56 thé thi muc (1) ghi “danh sdch xdc nhdn sé (mdu 01- DS/XNS)".

- D3i vé6i bo phdn Ché d¢ BHXH thi muc (1) ghi “dom dé nghi huéng BHXH 1 ldn (mdu 14-HSB) hodc
quyét dinh, dom dé nghi huong ché ap huwu tri (méu 12-HSB) "




BAO HIEM XA HOI TP. HO CHI MINH CONG HOA XA HQI CHU NGHIA VIET NAM
BAO HIEM XA HQI QUAN (HUYEN) ... Pjc lap - Ty do - Hanh phic

Tp. Ho Chi Minh, ngay  thdng  ndm 20....

PHIEU THONG TIN

Trong Thong bdo két qua dong BHXH, BHYT, BHIN thang ...... /20... ctia don vi,

Bao hiém xa hdi.................. d4 diéu chinh gidm .................... ddng, 1a sb tién thoai
thu cho:
Ong (Ba). oo ieeeiiriieee e, T S080.iiiiiieiiiiiiiis

khi thye hién gop sé BHXH do d6ng trung nhiéu noi,

Dé nghi don vi hoan tra lai cho ngudi lao dong sb tién néi trén. (Pinh kém 01 ban
D02-TS)./.

Trén trong.

Can bj BHXH GIAM POC
(Ky ghi ho tén) (Ky dong dau ho tén)



BAO HIEM XA HOI TP. HOCHIMINH ~ CONG HOA XA HOQI CHU NGHIA VIET NAM

BAO HIEM XA HOI ............... Djc ldp - Tw do - Hanh phic
S8 JGXN-BHXH Tp. H6 Chi Minh, ngay  thdng ~ ndm 20....
V/v cép lai s6 BHXH
GIAY XAC NHAN
Ba0 hiém XA hdi....evvvveiiirieniieeninrennns x4c nhén:
(0] 4T (= ) P
Ngay sinh:.............. Foveiiiiinns fooinianin,
ME SO BHXH:...ooonieniiiieeiieeeiineaennns
Bao hiém Xa hdi.................... da thu hdi s BHXH ctia Ong (Ba) do da cho ngudi
khéc muon hd so dé tham gia BHXH va d4 hudng trg cadp BHXH 1 lan.
Ong (BA).......ccevvvnnn. dugc bao luu qua trinh déng BHXH, BHTN nhung chua
hudng nhu sau:
Tirthing | Dén thing Dién giai Ciin cir déong T3 % deng 2
nim nam & BHXH | BHTN
Dé nghj Bao hiém x& hgi..............o.... cép lai s6 BHXH cho ngudi lao dong theo
ding hudng dan tai céng vin sb............/BHXH-THU ngdy....../..../20... cua Bao hiém

x4 héi Thanh phd Hé Chi Minh./.

GIAM POC



