TONG CUC THUE CONG HOA XA HOQI CHU NGHIA VIET NAM
CUC THUE TP HA NOI Dgc lip - Ty do - Hynh phiic

sé: L7173 .CT-QLAC Ha Ngi, ngay ZH  thing 4o ndm 201 2.
Vv Hueemg dan lap BC26/AC

Kinh gri: - Cac phong thuge Vian phong Cuc
- Cac Chi cuc thueé Quan, Huyén, Thi x3

Thyc hién Théng tr 153/2010/TT-BTC ngay 28 thing 9 n&m 2010 ctia B
tdi chinh hudng dan thi hanh Nghj djnh 51/20 10/ND-CP ngay 14 thang 5 ndm 2010
cua Chinh phi quy dinh vé hoa don ban hiang hod, cung img dich vu. Trong thoi
gian qua céc doanh nghiép, 16 chirc, ¢4 nhan nép thué da ndm vimg cic qui dinh vé
in, phat hanh, quan 1y, sir dung héa don. Tuy nhién vige chép hanh giri béo céo tinh
hinh sir dung héa dom cua cac doanh nghié¢p trén dja ban TP Ha N&i con ling ting
chua ding quy dinh gdy mit nhiéu thai gian cho NNT vt co quan thué trong viée
phdi chinh 1y chuan héa lai dit lidu béo cio.
D¢ han ché NNT ]ap bao cdo sai, bdo cdo khong dimg qui dinh Cyc thué TP
Ha Noi huong dan mot s0 néi dung co ban khi lip bdo cdo BC26/AC ( Ban hudéng
din dinh kem ) yéu cdu cac phong .cac Chi cuc thué cic Quan, Huyén, Thi xé thye
hién mdt 58 ndi dung sau:
¢ Phong Tin Hoc dira ban huémg dan ldp bédo cdo BC26/AC 1én trang théng
tin ndi bo.
+ Phong Tuyén truyén va HS trg nguéri ndp thué in hudng din Idp bdo cio
BC26/AC ¢ phit cho céc dcm vi,
+ Phong kiém tra thug chu}en ban hudng ddn Jap bdo cio BC26/AC cho cic
doanh nghi¢p theo thu di¢n tir, gui tryc tiép hoje qua buu dign.
. + Cdc Chi cuc thué gui ndi dung hudng din 1ap bdo cdo BC26/AC dén cic
t0 chirc cd nhan kinh doanh trén dja ban.. '
+ Phong QLAC giai dip cic vuong mdac phat sinh tir cdc doanh nghi¢p va
cac Chi cuc Lhu_é:. . '
Cuc thu¢ TP Ha N¢i thong bdo dé cac phong, cac Chi cuc thué Quan,
Huyén, Thi x& biét va thue hién.

Nei nliéin: 1L ~KT:ELC TRUONG
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guvén Van Hé




Hudng dan 1ap bao cao BC26/AC

Pé viéc 1ap bao co tinh hinh sir dung hoa don theo miu quy dinh tai Quyét dinh
s6 2905/QD-BTC ngay 9 thang 11 nam 2010 cua By Tai chinh dugc chinh xac thuan lgi.
Pé nghi cac doanh nghiép Iru y mét s6 van dé sau.

I) Théng tin chung

*  Céc thong tin ké khai theo ding ky thué, gom cac théng tin sau:
o Chi tiéu [1] Tén té chirc, ca nhan
o Chi tiéu [2] Ma sb thué

o Chi tiéu [3] Dia chi
»  Nguoi dai dién theo phap ludt;

Hodc cip pho ciia nguoi dai dién theo phap ludt trong truong hop
nguoi dai dién theo phéap luat giao cho cap phé cia minh ky thay
(thudc linh vire duge phan cong phu trach);
* Ngay lap bao cao: ké khai theo dinh dang ngay/thang/nim nhung khéng
duoc 16n hon ngay hién tai .
«  Ngudi lap biéu: ké khai ho va tén ngudi 1ap biéu

1) Thong tin chi tiét:

1) Chi tiéu [1]s6 thir tu: ké khai s6 thir tu tdng dan

2) Chi tiéu [2] tén loai hoa don: Tén hoa don don vi dang sir dyng; Hoa don gia
tri gia ting; Phiéu xuat kho kiém van chuycn ndi bg,; Vé xe khach..

3)  Chi tiéu [3] Ky hiéu mau hoa don: Ky hleu mau so hoa don la
thong tin thé hién ky hiéu tén loai hoa don, s6 llen s6 thir ty miu trong mét
loai hoa don ( mot loai hoa don c6 thé c6 nhiéu mau ). Cu thé:

+ Ky hiéu miu hoa don theo quy dinh tai Nghi dinh s 89/2002/ND -CP :

01GTKT-3LL; 01GTKT-3LL-01; 03PXK-3LI; 02GTTT-3LL..

+ Ky hiéu mau ho4 don theo quy djnh tai Nghj dinh 5 1/2010/ND -CP.

01GTKT3/001; 02GTTT3/001; 03XKNB3/001... )

4)  Chi tiéu [4] Ky hiéu hoa don: Ky hiéu hoa don 1a dau hiéu phan
biét hoa don bang hé théng chix cai tiéng Viét va nim phat hanh hoa don:

Vi du:

+ Ky hiéu hoa don theo quy dinh tai Nghj dinh 89/2002/ND-CP: AA/2010B,
AB/2009B; AH/2005T; ...

+ Hoa don theo quy dinh tai Nghi dinh s 51/2010/ND -CP.

- D61 véi hoa doanh nghiép tyr in, dét in thi nhidp ky hiéu hoa don twong ar nhur
Théng bao phat hanh: AB/11P; AQ/11T; QH/11E....



- Ddi v6i hda don mua ciia CQT thém 02 ky tur déu ky hiéu goi 1a ma hoa don do
Cuc Thué in, phat hanh. 01AA/11P.... ( héa don do Cuc thué Ha Néi in, phat hanh )
5) So ton dau ky, mua/phat hanh trong ky
5.1) S6 tdn dau ky
Chi tiéu [5] (Téng sb): tinh theo cong thirc [5] = (([7] - [6]) + 1) + (([9] - [8]) + 1)
5.2) S6 ton dau ky
o Chi tiéu [6] (Tir s6 ) ké khai theo cach:
= Khoang (Tu s6 - Bén sd) khong dugc tring ldp trong cing mét
loai héa don, cing miu s6, cung ki hi¢u
= Tir s6 chi tiéu [6] khéng nho hon 0 va nho hon hoic bang Pén s6
chi tiéu [7]
o Chitiéu [7] ( Dén s6): ké khai theo cach:
= Khoang (Tir s6 - Pén sb) khéng dugc tring 13p trong cing mdt
loai h6éa don, cung mau so, cung ki hiéu
= Pén s chi tiéu [7] 16n hon hodic bang Tir s chi tidu [6]
«  Sbtdn dau ki ké khai s6 luong héa don ton ddu ky bao cdo chinh la s
lugng hoa don t6n cudi ky cua ky trroc,
Chii y: Néu trén cling mot dong thi Tir s6 - Dén so phai ké khai lién tiép, néu
khong lién tiép thi phai tach dong.
5.3) S6 mua/phat hanh trong ky
o Truong hop mua hoa don ciia Co quan Thué phat hanh thi chi tiéu [8], chi
tiéu [9] ké khai theo ngay mua thuc té
o Trnrong hop té chirc, ca nhin phat hanh hoa don thi cot Tir s6 (chi tidu
[8]), cot Pén s6 (chi tiéu [9]) ké khai theo ngay ky thong b ao phat hanh,
gom céc chi tiéu:
o Chi tiéu [8]: cot Tir sb ké khai theo cach:
= Khoang (Tir s6 - E)cn 50) khong dugc trung l1dp trong cung mét
loai hoa don, cung mau s6, cung ki hi¢u
= Tirsé khdng nho hon 0 va nho hon hodc bfmg ¢t Dén s6 (chi tiéu
[9]) o
o Chi tiéu [9]: Cot PBén s6 ké khai theo cach:
= Khoang (Tir sé - Pén sb) khéng duoc tring ldp trong cing mét
loai héa don, ciing mau s, cﬁng ki higu
= Pén s6 lén hon hojc bing Tir s6

Luu y: S6 mua/ phat hanh trong ky ( chi tiéu [8] [9] ): Puge tinh trén bao cao
la s6 hoa don don vi 43 mua/ thong bao phat hanh véi co quan thué theo ngay don

vi mua:'ky théng bao phat hanh giri co quan thué khéng dugc tinh theo ngay don vj
bit dau sur dung.
Vi du: Ngay mua/ky thong bao phat hanh: 26/3/2011;

Ngay bit dau sir dung : 01/04/2011



S6 mua/phat hanh trong ky dugce tinh trong bao céo tinh hinh sir dung héa don quy
1/2011.
6) So sir dung, xoa bé, mat, huy trong ky
6.1) Tong so sir dung, xoa bé, mat, huy
*  Chi tiéu [10): Tir s6 ké khai theo cach:
» Khoang (Tir s6 - Pén s6) khéng duge tring lip trong cling mét
loai héa don, cling mau s, cung ki hi¢u
= Tisé khong nhé hon 0 va nho hon hoidc b%mg cot Pén sb (chi tiéu
(11
» Chitiéu [11]: Bén s6 ké khai theo cach:
= Khoang (Tir s6 - Pén s6) khéng dugc tring lip trong cing mot
loai héa don, cung miu so, cung ki hiéu
= Pén s6 16n hon hodc bing Tir sé (chi tiéu [10])
*  Chi tiéu [12] dugc tinh bing chi tidu [11] - chi tiéu [10] + 1
6.2) Trong do
6.2.1) S6 lwgng da sir dung

. Chi tiéu [13] (S6 lugng da sir dung): 1a s6 legng hoa don da 1ap (khong bao
gom s6 lwgng xo4 bo, mét, huy trong ky) va nho hon hodc bing chi tiéu [5] (Tong s6 ton
dau ky, mua/phat hanh trong k¥).

6.2.2) SO x04 b6
 Chitiu [14] (Sb Iugng): s6 lugng cac hoa don xoa bo trong quy
Luu ¥: S6 hoa don xo4 bo dugc ké khai trong chi tiéu [14] bao gom

+ S6 hoa don da 1ap chua giao cho nguoi mua phat hién sai, nguoi ban
gach chéo cac lién va luu giir s6 hoa don lap sai.

+ 86 hoa don da lap va giao cho ngudi mua, phat hi¢n sai phai huy bo,
nguoi ban va ngudi mua I3p bién ban thu hoi céc lién cia so hoa don da lap sai. Ngudi
ban gach chéo cac lién va luu s6 hoa don da lap.

» Chi tiéu [15] (S6): ké cic sb hoa don lap sai phai xoa bé khéng giao cho khach
dugc trong ky va nam trong khoang cua chi tiéu {[10], [11]} va khéng dugc tring nhau,
giao nhau

6.2.3) Hoa don mit ( hodc chay, héng ):

. Chi tiéu [16] (Sé luong): sb hrong cac hoa don mét (hoic chay, hong) trong
quy , , _ .

* Chi tiéu [17] (S6): ké cac s6 hoa don bi mat (hodc chay, hong) trong quy va nam
trong khoang cua chi tiéu {[10], [11]} va khéng dugc trung nhau, giao nhau

6.2.4) Hoa don huy:

»  Chi tiéu [18] (S6 lugng): s6 lugng cac hoa don huy trong quy

« Chi tiéu [19] (S6): ké cac sb hoa don huy trong quy va nam trong khoang ciia chi

tiu {[10], [11]} va khéng dugc trung nhau, giao nhau.

Lwu ¥: Hoa don dugc ké trong chi tiéu [18]:



_ Nhimg s6 hoa don khéng con gia tri sir dung, khi thay d6i mau va phai thanh lap
héi dong huy theo quy dinh tai Diéu 27 Théng tur 153/2010/TT-BTC va phai:

+ Lap Bang kiém ké hoa don can hay ghi chi tiét; tén hoa don, ky hi¢u
mau sé hoa don, s6 llmrng hoa don huy ( tir s6 ...dén sé. .. hodc ké chi tiét timg s6
hoa don néu sb hoa don can huy khéng lién tuc).

+ Lap Hoéi dong'huy hoa don. H§i déng huy hoa don phai co dai dién lanh
dao, dai dién b phan ke toan cua t6 chirc.

+ So hoéa don huy duge tinh trén chi tiéu [18] [19] theo ngay don vi ky
théng bio kct qua hiy khéng tinh theo ngay don vi giri théng béo két qua huy dén
co quan Thué.

Vi du: Ngay hury 30/3/2011, ngay ky théng bao két qua huy 5/4/2011

Ngay ndp théng bao két qua huy cho co quan thué: 6/4/2011.
S6 hoa don huy trén cgt 18 duoc tinh trong quy 11/2011

Chu y cach ké khai cac chi tiéu [15], [17], [19]:
»  Trong cing mét loai hoa don, mau hoa don va ky hi¢u hoa don thi dir ligu giira
cac dong khéng dugce giao nhau, trung nhau.
»  Néu la cdc S6 khéng lién tiép ké khai dudi dang 1igt k& thi d ugc ngin cach nhau
bang dau (;)
Vi du: 8;12;22 (3 s0)
» Néu la cac sé lién tiép trong 1 khoang thi ké khai dudi dang khodng va sir dung
dau (-).
Vi du: 51-100 (50 s0)
7) Ton cudi ky
*  Chi tiéu [20]: Tir s6 ké khai theo cach:
= Khoang (Tir s6 - Pén sé) khéng dugc trung 13p trong cing mét
loai hoéadon, cung mau sé, cung ki hi¢u
= Tir s6 khong nho hon 0 va nho hon hoic bang cét Pén so (chi tiéu
21))
e Chitiéu [21): Bén so ké khai theo cach:
= Khoing (T s6 - Bén s6) khéng dugc tring Ip trong cing mét
loai hoa don, cling mau sé, cing ki hi¢u
= Pén sb 16n hon hoic bing Tir sb (chi tidu [20])
 Chi tiéu [22] dugc tinh bang chi tiéu [21 ] — chi tiéu [20] + 1

Luuy:
S6 hoa dom trén cac chi tiéu sau: [6]; [7]; [8] ;191 [10 |5 [ 11); [ 15); [ 1715 [19]; [
20 |; [ 21]. NNT khong phai ké khai da 7 ky tur

VD: S6 hoa don 0000001 -> k¢ khai trén bao céo 1;

S6 hoa domn 0001000 -> ké khai trén bao cao 1000; ...



