BAO HIEM XA HOI VIET NAM  CONG HOA XA HOQI CHU NGHIA VIET NAM
Pdc 1dp - Tw do - Hanh phic

Sé: J#35 BHXH-BC Ha Néi, ngay At thang 7 ndm 2012
V/v thuc hién l4p, ndp béo cao tai
chinh quy, ndm

Kinh gui: '
- Bao hiém x4 h¢i c4c tinh, thanh phé truc thue Trung uong;
- Céc don vi du toan cap 3 tryc thudc Bao hiém xa hdi Viét Nam.

The1i gian vira qua, cdng tac 18p va giri bao cdo tai chinh quy, ndm theo quy
dinh tai Ché d6 ké toan Bao hiém x4 hoi (BHXH) ban hanh kém theo Quyét dinh
s6 51/2007/QB-BTC ngay 22/6/2007 cua Bo trudng B6 Tai chinh con nhidu sai
s6t: thiéu biéu mau; s6 lidu phan 4nh cling mot chi tidu trén cac bao cao khéng
khép nhau; chua cé su dbi chiéu, théng nhét s lidu giita cic b§ phan; bao cio
khéng in duge tir phan mém ké toan BHXH (VSA); thoi gian giti bdo cdo tai
chinh cham so véi quy dinh. Pé nang cao chét luong lap va gli bdo cdo tai
chinh, BHXH Viét Nam yéu cdu BHXH céc tinh, thanh phd truc thudc Trung
wong va cac don vi dy toan cép 3 tryc thugc BHXH Viét Nam (sau day goi
chung la don vi) thuc hién mot sb ndi dung nhir sau:

1. Thuc hién d8i chiéu sé liéu gifta cac bd phén co li€én quan dé théng nhét
s6 liéu trudce khi lap béo cao tai chinh quy, nam.

2. Lap diy du cac mau béo cdo theo quy dinh tai Ché db ké toan BHXH ban
hanh kém theo Quyét dinh s§ 51/2007/QD-BTC; cic mau biéu bio céo quy dinh
ciia BHXH Viét Nam. Bdo cdo phai dénh sb trang, 14p danh muc va in théng nhét
trén cung khé gidy A4 hodc A3. Sip xép mau bao cdo theo danh muc tai phu luc
01 kém theo vin ban nay.

3. Lap va ndp bao cdo quyét toin diing thoi gian quy dinh, khi gii béo céo
vé& BHXH Viét Nam ddng thoi giri cic tap tin s6 liéu béo cdo dinh dang Excel
vao dja chi ftp:/ftp.vssic.gov.vivbhxhtinh (huéng dan sir dung FTP kém theo)

4. Bao cao cu thé nhitng vudéng mic st dung chuong trinh phin mém ké

toan BHXH (VSA) trong viéc md sd ké toan va lap bdo cdo tai chinh, viéc lién
két sb lidu tir cac phin mém dang st dung lam anh hudng dén thoi han va chit
lwong ciia bao cao quyét toan tai chinh giri vé BHXH Viét Nam (Ban Chi) truéce
ngay 25/7/2012.



5. Hudéng dan BHXH quén, huyén, thi x4, thanh phé truc thudc tinh thuc
hién l4p va giri bdo cdo tai chinh ddm béao ddy da méu biéu, sé lidu chinh xac,
diing thot han.

6. Cac don vi khan truong 18p va ndp bao cédo tai chinh quy I nim 2012 vé
BHXH Viét Nam (danh sach tai phu luc 02 kém theo).

Yéu ciu céc don vi thuc hién day du, kip thoi cac ngi dung néu trén.
BHXH Viét Nam thuc hién chim diém thi dua hang nim d6i véi cac don vi

trong viée ndp béo céo tai chinh./. ;g

Noi nhin: TL. TONG GIAM POC
- Nhu trén; KT. TRUONG BAN CHI
- Tong Giam dbc (dé b/c); PHO TRUONG BAN

- PTGP Nguyén Pinh Khuong (d¢€ bfc);
- C4c Ban: TDKT, BT, CSYT;
- Luu VT, BC (2b). 1’1;,.

~=<$ing Thu Ha



BAO HIEM XA HOL VIET NAM

Phy lye s 01

BIXH TINH, TP... A e
.r AN fucBio cRo QuYETTOAN QUY, NI
(Kem theo C@ng\%l@ 85 JHXH-BC ngdy 4t-thing 7 mim 2012 ctia Bdo hiém xd hgi Viét Nam)
R Nai I bio cio
STT |Ky higu bitu Tén biéu bio cdo Ki;::;jp Donvidy | Trang
- Chpll [ Clpnll| todn tryc
thufe TW
L Béo cio thi chinh (quy dinh tai Ché 8 k€ tosn BIIXI)
| |BOLBH [Bingcnditikhodn | Quinim | x x|
2. (BOLb-BH [Beng tong hop cin 46158 th Khodky | Namo | X
Téng hop tinh hinh kinh phi va quyét fodn !
3 B02a-BH_fkihphidasidwg ) Quini | x
Bio céo tong hop tinh hinh kinh phi va quyét todn ‘ s
A [BO2b-BH_fiinhphidasidwg i Qujmm| x| X .
Biio cdo thu- chi hoat dong sy nghigp va hoat ddng sén xui kinh '
5 BB |dowh(Nevesy) Quy, nam | X
6 [B04-BH __[Bio ot hinh tig, g ti in b o S 0 O BRI
7 |B07a-BH Béo_céoﬁhuIbe_'lph_i_él;_l_xﬁhéi,bﬁq_hié_l]'lylé o ____Quy,nﬁlm X
8 |BO7-BH_|Béociotonghop thu blo hiémxi b0 blobibmy 6 | Quimam | x |
9 |B08a-BH  |Bo céo finh hinh kinf phi va quyéttodn kinh phi chi BHXH, BHYT | Qu, ném X
Bdo céo téng hop tinh hinh kinh phi va quyéL todn kinh phi chi
A0 |BOSb-BH_BHXMBHYT | Qujnim X
Béo cdo tinh hinh kinh phi vi quyét todn kinh phi chi BHXH, BHYT
JU[B0Sa-BH MoNSNNedp | Qujwm X
Bido cdo tong hp tin hinh kinh phi va quyCt todn kinh phi chi
12 |BO%-BH \BHXI,BHYTdoNSNNedy .| Quindm | x
Bdo cdo thu-chi quy khen thudng, phic loi (Quyét dinh 56 1359/08- I ) B
13 BUl/QK‘_I‘:PLBE‘IXI-lngay26/9/_20_07) - i | Quy,nim X
Biio céo thu-chi quy khen thudng, phic lof (Quyét dinh 56 1250/QP-
14 BOJQKT-PLBHXH ngty 2692007) 1 Qujnim | x X
15_|B12-BH  |Thuyét minh bdo cdo i chinh Nim | x | ¢ X
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Page 2

Noi lap bio cdo
STT |Ky hiéu biéy Tén biéu b cao Ky ban 3p [~ Donvidy | Trang
bdo cdo : i e *
{ Capll | CapIIL| todn teye i
| thuje TW
1. Bio cao chi bio hiém xd hoi, chi bio hiém y té, chi bio hibm thét nghiép
| |4-CBH  |Béo cdo chi luong hur, trg cdp BHXH do NSNN dambao | Quy X X
2 |4b-CBH  |Bdo cdo chi [wong huru, tro cép BHXHdoquy BHXHdimbdo | Quy X X
3 |3-CBHBiocio st én dong BHYT chodbituyng hucng BHXH hing ting | Quy | x|
Bao céo tang giém chi BHXH hing théng do NSNN dim béo (Quyét
4 [3CBH [dinhs) $450D-BHXHngly 1862007) ooy | x| ox ]
Bio cho ting glam chi BHXH hang thang do qui BHXH dam bau
5 |3b-CBH (Quiet dinh so §45/QD-BHXH ngay 18/6/2007) Quy X X
Tong hop quyet toan chi cc ché o BHXH tai dcm Vi sit dung ]ao
6 [T-CBH  \ding (Quyet dinh 5O B45/QD-BHXH ngdy 1862007) | Quy x|
' Danh séch ngudi hudng hrong hu, trg cip béo hiém xa hj hing
théng tam dimg chi té tt 12 thang trér 1én (Quyét dinh 56 845/QD-
| 7 |I-CBH |BHXHngdy 18/62007) | .
Danh séch nguo hucmg chua nhan trorcap bao hidm & hi mdt ldn i
8 |8-CBH 12thangtmlen (Quyét dinh 56 8451 Qb-BHXH ngdy 18/672007) | Quj x|
Bao cho tang, giam lwong huru tro cp BHXH hang thing (Quyét dinh
9 [29-CBH s-a 488 j_ -BHXH ngay23/5/2012) } el Qu o ox x|
Bao cdo sb ngudi hung thit nghiép hing thang (Quyét dinh 6
10 P4-CBH  488QD-BHXHngay235201 | Q| x | x
Bélo céo 56 ngudi hudng thét nghiép mot lin (Quyt dinh 6 488/QD-
1l 35-CBH  BHXHngay23s01¢y Qu | x| X
Bo cdo s6 ngum nhén lyong hlru tro chp BHXH hémg thang qua
12 [36-CBH ATV (Quyét dih b 488/QD-BHXH ngiy 2/572012) QXX
13 [B02-SHB {Bdo cio g hop g quyét o d m dau thefsin, dumgsic | Quf | x| x "



Page 3

Noi lip bdo cdo
3 g Ky han I3
STT |K{ hiéu biku Tén bifu bdo cdo ot Bonvidy | Tran
CpIl | CApIll| todn truc
o thuje TW
14 [IS/BHYT |Béng quyét toén chi kham chita bénh BHYT Quj,mim | x| x
5 |C75-HD  |Danh sich thu hoi kinh phi chi BHXH Qu | x | «x
16 |C76- HD  |Tdng hop thu hdi kinh phi chi BHXH Quj X X
111, Bao c4o thu béo hiém xA hij, thu bio hiém y t&, thu bio him thit nghiép
Béo cdo tinh hinh thu BHXH, BHYT (Quyét dinh 1111/QD-BHXH
I |BO02&TS  ingdy 25/102011) B Qo | ]X
Béo cdo tong hqptmh Finh the BHXH BHYT (Quyét dmh 1l l/QB
2 [BO2b-TS _ |BHXH ngly 25/1012011) e Qy | x | _
Béo cao quyét todn thu bo higm thét n ghlep (Thong tir s6
3 |01-TT 9% '96/2009/]"T -BTCngy 20520090 Nim | «x X
OL/TTO0 Bang tong hop dbi tugng va kinh ph| NSNN dong ho tm BHYT
4 (Thong tr 6 09/2009/TTLT-BYT-BTC ngay 14/8/2009) Nim X X
IV, Déi chicu sb du tai Ngin hing, Kho bac
1 |C34-HD _ |Bin bin klém ké quy o Thing | x | x X
Bang ddi chiéu s d tai khoan tién giri md tai NHNO & FTNT ‘v'let
2 _|02/LN-BH- {Nam (vén bin lién ngénh sb 3694!LN BH-NHNongdy 24/52012) | Thang | x | x X
02/LN BH- Bang i chiéu s dur ti khon tién giri Ngan hang Cong thuong (Vin
I ) bin 0 1058LN-BHXH-NHCTVN ngiy 27102/2012)__ Thing | x | x
02/LN BH- Bang d6i chiéu 59 dur tai khoan tién giri Nedn hang B (Vén bén
4 DT |56 822A/LN-BHXH-NHDT&PTVN ngdy 29/022012) Thng | x | X
5 |DC/04KB _ |Xéc nhin s§ du ci t4j khodn tién giii Kho bac Thang | x | «x X i
6 | .. Béo cao 14 s6 dur ¢4 14i khodn tién giri Ngén hang, Kho bac Quy,ndm | x X X
V. Bao cfo khée
1 04PST  |Bdoco quyet toén st dung phoi st so BHXH, BHYT oo | oNamo | ox | x N
2 |S33-H  |Bing tong hop cc tAi khodn thanh todn (cdc Ti khoan lual 3) oo Qujndm | ox | ox X e




Phu luc sb 02

g ffin $6.2%57BHXH-BC ngéy 4Lthing 7 nam 2012 ciia Bdo hiém xd hoi Viét Nam)

STT ____;mﬂ Ngﬁgg:’i“g Ghichi | STT Don vi = g‘gg“gén Ghi chil
1 |HaNgi | 38 |LéimPong s
__2__|{TP Ho Chi Minh ist6 | . ].39 |LomgAn | 226 |
. 3 _|AnGiang i5/6 | ... |.40 |NamBinh .}

4 |BaRiaVingTau | 1566 | | 41 |NghéAn | __ U
| 5 |BacLiéu _ | 42 |NinhBiph 25/6 L
6 |Bic Giang 43 |NinhThuén | 29/5
_7_|BhcKan 21/5 | | 44 |PhiTho B
8 |BécNinh 15/5 45 |Pht Yén
9 [BénTre |46 _|Quang Binh I

10 [Binh Duong 47 |Quang Nam
11 |Binh Binh | twoee | | 48 [QuangNgdi o6
12 |Binh Phudc 26/6 49 jQuang Ninh o]
| 13 |Binh Thuén 13/6 50 Quang Trj 12516 1 .
14 |Ca Mau 02/05 51 |[Soc Tring 21/5 i
15 |Cao Bing 07/05 | 52 |Sonla L .
16 |Cén Tho 18/5 | | 53 |TayNinh 11/6
| 17 /DaNing 54 |ThdiBinh | 3065
18 |Pac Lac 12/6 55 |Thai Nguyén 28/5 i
19 |Déc Néng 15/6 56 |Thanh Hod 7/6
20 |Pién Bién | 26/4 | | 57 |Thira Thién Hué s |
21 |Pdng Nai 11/6 58 |Tién Giang L _ B
22 |Péng Thap 22/6 59 |Tra Vinh 2516 |
23 |Gia Lai 14/6 60 [Tuyén Quang 28/5
| 24 |Ha Giang 61 [Vinh Long L2
25 [Ha Nam 31/5 62 [Vinh Phic o B )
26 |[HaTinh 1 | 63 |YénBai 4/6 L
27 {HaiDuong 1/6 64 {VP BHXH Viét Nam L ]
28 |Hai Phong 7/6 65 | VP dai dién tai TP HCM 1 }
29 |Hau Giang 26/4 66 |TT Thong tin 16/4 |
30 |Hoa Binh 28/6 67 |TTLwutrt 17/5
31 |Hung Yén 68 |Trudong DTNV __12/04 o
32 |Khanh Hoa 69 |Tap chi BHXH o
33 |Kién Giang 17/5 70 |Bdo BHXH L
34 |Kon Tum 23/5 71 |Vién Khoa hoc 2806 |
35 [Lai Chau 28/5 72 |BO Qudc phong
36 [Lang Son 73 |B6Céngan |
37 |Lao Cai 7/5 74 [Ban QLDA WB

Ghi chii: Danh sdch cde dom vi ngp Bdo cdo quyét todn quy /2012 tinh dén ngay 28/6/2012



BAO HIEM XA HOI VIET NAM CONG HOA XA HQI CHU NGHIA VIET NAM
BAN CHI Pgc lap - Tw do - Hanh phiic

Tang cuong Umg dung cong ngh¢ thdéng tin, Ban Chi dé phéi hop véi
Trung tdm théng tin thiét 1ap giao thirc truyén tp tin (File Transfer Protocol
FTP) dé phuc vu cho céng tic trao dbi thong tin dugc thuén tién, kip thoi va
chia se kinh nghiém trong cdng tac quén ly tai chinh, ké toan, tai san... dic
biét la cong tac tong hop s6 liéu, bao céo quyet toan. Ban Chi huéng dan cac
tinh thue hién nhu sau:

1. HUONG DAN SU DUNG FTP:

1. M¢& ctra s6 Windows Exporer: bam dip vao biéu tugng
man hinh xuat hién

Tai thanh gia tri nhap vao dia chi: ftp://ftp.vssic.gov.vn

rgenire

(4 Tavoites
B Desdop
%5} Recen: Places

E .Q Duwnileads

Ti o ibraries

* Homegioup

M Lomputer

&, Lucel Disk (C)

wow SEFUPS (D0
iy DATA(E) I
W My Web Sites an MO E

Gi‘l e wwarh

w [ items

2. Nhdp tai khoan va mét khdu vao khung ctra sé Login
UserName dung chung cho BHXH céc tinh
UserName: bhxhtinh
Password: 12345
Pénh déu: Save password dé ghi lai
1

ol



> Either the server does net allow anonymous logins or the e-mail address was not
3 accepted. _

FTP server: ftp.vssic.gov.vn

User name: . bhxhtinh

- Password: . | [12345
After you log on, you can add this server to your Favorites and return to it easily.

& FTP does not enayptor e_ﬁcpde passwofds_;dr,daté before sending them to the
server. To protect the security of your passwords and data, use WebDAY instead.

" ILogon a_nunymbusfy

R o T T L R Y T R R Y e T BT e L LT Wi T L I FRERCT R Ty

P

3. Truy cép thanh cong va bat du thao tac trén thu muc dit lidu

w4 Favontes i BANCHI
BE Desktop i 3 Filefolder
%4 Recent Places - i
# Downloads i
& Libraries
i : TRAODOI
j File folder
#; Homegroup i :
L E VANBAN
% Computer - File feldar
& Local Disk (C))
¢ SETUPS (D)
B BHXHTINH on fip.vs sic.govvn:
67 : _
R A T L LT TR e T e b 0 B T e A L e e T T !r."’.‘?..'.'x":.-")tta-::a\m!__—'-'-- i ) i




11. MOT SO QUY UGC KHI SU DUNG FTP:
1. Khai thac théng tin: ¢6 2 the muc gbe NOIBO va PUBLIC
1.1 Thu myc NOIBO c¢6 4 thu muc con: dé trao dbi théng tin ndi bd cua cac
phong thudc Ban Chi. Pang nhdp User Name: banchi dé truy cép vao thu muc
nay.

KETOAN

TONGHOP

TAICHINH

CHIBHXH

1.2 Thu muc PUBLIC dé trao dbi thong tin gitra BHXH Ban Chi véi BHXH
cac tinh TP va gitta BHXH cac tinh TP vo nhau. Pang nhap User Name:
bhxhtinh dé truy cap vao thu muc nay. Cé 4 thu muc con:

- BANCHI: (chi dugc quyen DownlLoad) Thu muc nay chia cac file
théng tin nham muc dich dé trao dbi thong tin mét chidu gitra Ban Chi véi cac
BHXH céc tinh (twong tu nhu ban tin ndi bo hay théng b4o). D& nghi cac dong
chi Truéng phong Ke hoach tai chinh tinh thuong xuyén theo ddi hodc b tri
can b hang ngay kiém tra thong tin & thu muc nay dé xi ly kip thoi.

- VANBAN: (chi duge quyén DownLoad) Thu muc nay chira cac file
vén ban lién quan dén cong tac quan ly tai chinh, tai san, ké toan... Ban Chi s&
ldp danh muyc va suu tam van ban cung cip cho cac dong chi quan tam dén
finh vuc quan 1y tai chinh, k& toan, tai san... tham khao.

- BHXHTINH: (dwoc quyén DownLoad va UpLoad) Thu muc nay dé
‘céc tinh ndp céc bdo cdo dinh ky, dot xuét... file dir lidu g cling v6i vin ban
gidy.

- TRAODOI: (duoc quyen DownLoad, UpLoad va Delete) Thu muc
nay chira c4c file thong tin dé cac tinh trao dbi vé nghiép vy, kinh nghiém
quan ly, mét sb tinh hudng ciu héi thudng gip...trong cdng tac quan ly tai
chinh, nhim ting sy chia sé, d6i thoai gitta Ban Chi v4i BHXH céc tinh va
BHXH céc tinh vdi nhau.

2. Quy wée vé tén file dit liéu
Tén File dit liéu gt 1én FTP khdng co dau tleng viét, khéng chura cac

ky tu ddc biét nhu: \/ : * ? " <>; Dung lurong t61 da cta 1 file khéng qué 20
MB

Khi ndp béo cdo tén file duge quy woc théng nhit nhu sau: tén file dugo
thiét ké thanh cac 3 nhém tiép ndi giita cac nhém la ky tu gach dudi (Bam t6
hop phim Shift va ky tu -) MaBaoCao_MaTinh_KyBaoCao (LanNop). Vi
cac tinh khéng dugce quyén xéa cho nén truong hop nodp lai bdo cao thi phai
ghi thém ngay ndp (13n ndp) & cubi dé khi téng hop biét chon file bao cdo cudi ( g{(
cing dé tdng hop



Nhém 1: M bio cdo s& c6 quy udc cu thé cho timg bao cdo

Nhém 2: mé tinh théng nhét theo danh muc ma don vi quan ly trong
chuong trinh VSA

Nhém 3: ky bdo cdo hodc sd 1an: nim = 4 ky tu, quy = 5 ky tu
(nam+quy), thé.I}g = 6 ky tu (ndm+théng). Trudng hop céc béo cdo dot xuét thi
lay ngay hodc s6 1an ndp néu ndp lai
Vidu 1:
Bio hiém x& hoi TP Ha N6i ndp béo céo quyét toan quy I
Tén File la: QT _0001_ 20121 _2

QT Quy udc tén file bdo cdo quyét todn
0001 Ma don vi cia BHXH TP Ha Noi
(trong danh muc don vi quan ly VSA)
20121 nim 2012, quy 1
2 Nop lai 14n thir 2
Vidu2;

Bao hiém x hdi Viét Nam ban hanh céng van sé 1193/BHXH-BC yéu
cdu BHXH cic tinh béo co tinh hinh céng tic chi tra lvong huu va tro cép
BHXH hang thang. Quy wéc nhém 1 trong tén tép tin bao bao la “CV1193”.
Tén tép tin 1a CV1193 MaTinh LanNop

Bao hiém x4 héi tinh Pong Nai ndp bdo céo vé cong tac chi tra
Tén file la: CV1193_0075
CV1193  Quy udc tén file
0075 m3 don vi ctia BHXH tinh Pdng Nai
Trudng hop phai nép lai ldn 2,14n 3 ...
CV1193 0075 2
3. Bao mit dir lidu
Dé giam kich thudc cta File can giri va dam bdo théng tin duge an toan,

bi mat dé nghi céc tinh gui dir liéu 1a file nén cd dat mat khau, cach thuc hién
nén file nhu sau (yéu cau hé thong da cai dat chuong trinh nén file WinRar):

Cach thuc hién: Tao mét Folder cé tén nhu quy udc tén file, copy tit ca cdc
file Execl, DBF vao thu muc moi tao (cac file XLS, DBF ciing dugc dit tén
biang quy uéc tén file) => nén dit liéu c6 pass => giri 1én thu muc bao céo.

- Chon file (Folder) cdn nén

- B4m phai chudt man hinh xuét hién W(
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Qludt vinus wii Bkav
M2 flle v3i Bkav Safe Run

Open with. ..

. Add 'lo alchivé...,

Add o "DS_MotLan.rar"
Compress and email...
Compress to "'DS_MotLan.rar"" and email

* Restore previous versions

Sendto . -

- Cut

.Create sﬁoricﬁt i

Delete -

Rename

Properties

- B4m Add to archive...

Save fie streams

Volumes

|| Pauss after each volume

Systen
{7 Background archiving
7} Tum PC off when done

[ Wait f other WinRAR copies are active

J

]

VRt E

B T

AT e e, b A R T e i ORI

A R T T

Chon thé Advanced, bim chudt Set Password...



¥ . s g
Archiving wih passweed | SO

Enter password
1

Reenter password for verification .

Lot -
ST RN AL . e AR

. [ 1 Show password _
" [] Encrypt file names

T [ ] [ )|
Nhap password sau d6 xac nhan lai password mot lan nita => OK (Cdc
bdo cdo giri lai ldn thit 2, 3 giik nguyén mat khdu nhw lan 1 dé khéng phai

théng bdo lai mdt khdu va khi can thiét c6 thé kiém tra lai théng tin da gii
trwoc).

Guri file dit liéu d4 nén 1én FTP dia chi ftp://ftp.vssic.gov.vn/bhxhtinh/

r o,

Sau khi g file dix liéu xong thi nhén tin théng bao pass cho vé cho Ban
Chi (d&/c dugc phan cong tdng hop hodc chuyén quéan), cu phap nhén tin: [tén
file dir lidu] [pass] giri vé s dién thoai s& dugc thong bao truéc cho cac tinh
moi lan tdng hop béo cdo

Sau khi tdng hop xong dit lidu du tit ci cic tinh s& copy vao 6 dia luu
trit va x6a dir liéu trén FTP dé giai phong bd nhé Wq’



