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BAO HIEM XA HOI TP. HO CHI MINH Pic lip - Ty do - Hanh phiic

c s !
$8:50% BrxI-THU Tp. HS Chi Minh, ngay 5 thang jgnam 2011
V/v huéng din thue hién MLTT vung va mét
s6 quy dinh vé dong BHXH, BHYT

Kinh gui: Céc don vi st dung lao dong trén dia ban
thanh phd H Chi Minh.

- Can cir Luat Bao h1em x4 hoi; Luat Bao hiém y té;

- Céan cir Nghi dinh s6 70/2011/ND-CP ngay 22/8/2011 cta Chinh phu, quy dlnh
mtrc luong t6i thiéu ving ddi véi lao dong 1am viéc 6 cong ty, doanh nghiép, hop tic x4,

trang trai, h§ gia dinh, c4 nhén va cac co quan, t6 chirc c¢6 thué muén lao dong; Thong tu
$0 23/2011/TT-LDTBXH ngay 16/9/2011 cta B§ Lao ddng — Thuong binh va X& hoi;

- Cin cir huéng din cia B Lao ddng — Thuong binh va X3 hoi tai vin ban sb
2447/LDTBXH-BHXH ngay 26/7/2011;

- Cén cir cong vén s6 3862/BHXH-BT ngay 21/9/2011 ctia Bao him xa hoi Viét
Nam vé viéc truy thu BHXH.

Béo hiém x4 hoi thanh phé huéng din mot sb diém vé thuc hién mic tién luong,
tién céng déng BHXH, BHYT 4p dung tir ngay 01/10/2011 nhu sau:

1. Mirc tién lu'o’ng, tién céng lam cin cir d6ng BHXH, BHYT ddi véi ngudi lao
dong thyc hi¢n ché d9 tién lwong do ngudi sit dung lao dong quyét dinh.

1.1. Mirc luong t6i thiéu ding dé tra cong d6i v6i ngudi lao dong lam cong viée
gian don nhét trong diéu kién lao dong binh thuong & cac don vi, doanh nghiép trén dia
ban thanh phé H6 Chi Minh quy dinh tai Piéu 1 Nghi dinh s& 70/2011/ND-CP ngay
22/8/2011 cua Chinh phu nhu sau:

~ + Murc 2.000.000 ddng/théng 4p dung dbi v6i don vi, doanh nghiép hoat déng trén
dia ban cac quan va cac huyén Cua Chi, Héc M6n, Binh Chanh, Nha Be¢.
+ Mic 1.780.000 dong/thang ap dung ddi voi don vi, doanh nghiép hoat dong trén
dia ban huyén Can Gio.

1.2. C4c don vi sir dung lao ddng, ra soat lai mirc lwong t5i thiéu trong thang hrong,
bang lwong ma don vi da ding ky v6i co quan Lao dong — Thuong binh va X3 hoi 4é diéu
chinh lai cho phtt hop theo nguyén tic khong dugc thip hon muec luong t6i thidu ving méi
trén day.

Trén co s& d6, didu chinh lai mic tién luong, tién céng hop déng, 1am cin cir déng
BHXH, BHYT cho timg nguorl lao dong theo ding thang lwong, bang luong cia don vi ké
tir ngay 01/10/2011. '

Luu y:
- Mikc heong t3i thiéu vimg chi dung ky hop dong lao dong va dong BHXH, BHYT

ddi v6i nguoi lao dong lom cong viéc gidn don nhdt, trong diéu kién binh thuong & cdc
don vi st dung lao dong. Déi véi nguoi lao dpng dd qua hoc nghe (ké ca do dom vi déo tao
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nghe) mirc lwong hop dong thdp nhdt ciing phdi cao hon it nhdt 7% so véi mirc lwong 16i
thiéu vimg.

- Van ban diéu chinh mikc tién lvong, tién cong noi trén (bang Quyét dinh hodc Phu
luc hop dong ) 1a hé so goc lam cdn cie doi chiéu véi mikc déng, mirc hwong BHXH,
BHYT ctia nhitng nguoi lao dong thudc dién diéu chinh tién lwong déng BHXH, BHYT tqi
thoi diém thdng 10/2011 theo quy dinh trén day.

- Déi véi cdc don vi sw dung lao dong chwa diéu chinh mitc heong t6i thzeu viing
trén ddy, dan dén con mot s6 ngudi lao dong cé mirc lvong thdp hon mikc lwong t6i thiéu
ving mdi. Trong thoi gian cho don vi thuc hién ding quy dinh, co quan BHXH sé tam thoi
diéu chinh mitc lu’ong dong BHXH, BHYT cho nhitng nguoi lao dong trén day bang maurc
lwong toi thiéu viig mdi ké tir thdng 10/2011.

1.3. Nguoi lao dong ky hop ddng lao dong tai vin phong hoic tru s& chinh dong tai
thanh phé H5 Chi Minh nhung 1am viéc & cac ving khac thi ap dung mirc luong tbi thleu
ving tai dia diém 1am viéc ghi trong hop ddng lao dong dé diéu chinh lai tién luong, tién
cong hop ddng, 1am cin cir déng, huéng BHXH, BHYT.

1.4. Déi véi nguoi lao ddng thuc hién ché d6 tién luong do Nha nude quy dinh (theo
Nghi dinh 204/2004/ND-CP; Nghj dinh s6 205/2004/ND-CP ngiy 14/12/2004 cta Chinh
phu), van 4p dung mirc luong t6i thiéu chung dé dong, huong BHXH, BHYT, khéng ap
dung mirc lwong t5i thidu ving trén déy.

2. Mt s6 quy dinh khdc.

2.1. béong BHXH trong thdi gian thir viéc theo cdng vdn hudng din s
2447/LDTBXH-BHXH ngay 26/7/2011 ctia B6 Lao dong Thuong binh va Xa hdi.

“Pbi voi ngudi lao dong co thoi gian thir viée ghi trong hop ddng lao dong ma hop
ddng lao dong d6 thudc dién tham gia bao hiém x4 héi bt budc (HPLD c6 thdi han tir 3
thang tr6 1€n, hofic HDLD khong xac dinh thoi han), thi ngu:orl su dung lao d0ng va ngudi
lao dong phai dong bao hiém x4 hoi bit budc cho ca thdi gian thir viéc. Muc tién lwong,
tién cong 1am cin cir déng bao hiém x3 hdi trong thoi gian thir viéc 12 mirc tién lurong, tién
cong ghi trong hop ddng lao dong”.

- Viéc déng BHXH theo quy dinh trén diy vin phai ddm bao kip thdi, ngay tir thang
thir viéc dAu tién dé dam bao cac ché ¢ BHXH, BHYT, BHTN cho ngudi lao dong theo
Luat BHXH, Luat BHYT.

Luu y: Truong hop thoi gian thir viéc dwgc nguoi st dung lao dong va nguoi lao
déng thod thudn theo mét hop dong thir viéc riéng biét, khong ghi chung trong hop dong
lao dong theo quy dinh trén ddy, thi nguoi sur dung lao dong va nguoi lao dong chi dong
BHXH, BHYT, BHIN theo hop dong lao dpng chinh thu'c sau khi cham dirt thoi gian thie
viéc.

- Céc don vi sir dung lao ddng cén cir tinh hinh quéan ly, s dung lao dong thuc té tai
don vi, @ thuc hién viéc dong BHXH, BHYT va BHTN cho ngudi lao dong theo céc hinh
thirc ky két hgp dong néu trén day.

2.2. Truy déng BHXH theo cong vin s6 3862/BHXH-BT ngay 21/9/2011 cua Bao
hiém xa hoi Viét Nam.

- Ké tir ngdy 01/10/2011, cac don vi st dung lao dong thuc hién truy déng BHXH
BHYT d6i véi tit ca cac truong hop ngudi lao dong thudc dién tham gia BHXH bt bude



nhung chim déng (ké ca cac trudng hop trudc day da dugc co quan BHXH huéng din tam
dimg @& chor xtr Iy vi pham hanh chinh ctia co quan Nha nuéc c6 thdm quyén).

- Hb so, thi tuc truy dong, don vi thyc hién theo Bang ké hd so s6 103 — Thu
BHXH, BHYT bét budc (c6 diéu chinh — dinh kém), khong thuc hién Bang ké hd so sb
107 (huy bé tir ngay 01/10/2011).

- Co quan Bao hiém x4 hoi s& thong bdo cac truong hop truy déng trén ddy cho co
quan Nha nuée c6 thdm quyén, ¢ noi nay xir ly theo quy dinh.

Trong qué trinh thyc hién néu c6 vuéng méc, dé nghi don vj phan 4nh vé& Bao hiém
x4 hdi thanh pho H6 Chi Minh d€ hudng dan bo sung kip thoi./.

Noi nhin: KT. GIAM POC
- Nhu trén; e

- BGPb BHXH/TP;

- Cac phong chirc ning;

- BHXH quén, huyén (FTP);

- Dang tai trén Website BHXH/TP;
- Luu VT, P.Thu (T, 06b). y

P56 Quang Khénh



Bang ké hé so nay dp dung tie ngay 01/10/2011 CONG HOA XA HOI CHU NGHIA VIET NAM

S8 HS: 103/..c.cceeereae. JTHU-PCL Doc lap - Ty do — Hanh phdc
SO HS: 103/....coeoeermmene. /THU-THE
S0 HS: 103/.cneeneeernnne /THU-SO ” - A
- BANG Ki HO SG
Loai ho so: Thu BHXH, BHYT biit budc
1. Teén don vi (hodC C NhaAn) .. ...ttt et e et e e eaeenens Miadonvii.......ooeiiiiinnnn.,
2. PiBnthoaii...c.ccoeiiiiiiiiiiii Faxi. oo
I 4 > i
STT Loai gidy to, biéu miu S6 lwgng
1) 2 : 3)
I Danh sﬁch diéu chinh lao déng va mifc luong déng BHXH, BHYT, BHTN (MAu 03a-
TBH, 03 ban). ’

- Lao djng tdng méi, ho so bé sung:

1. | Danhsich lao dong dé nghi cdp s6 BHXH, thé BHYT (MAu 01a-TBH, 03 bin)

2. | Hgp ddnglao dong, QP tuyén dung, QP ti€p nhin ... (01 ban chinh /nguidi)

- Lao djng gidm, diéu chinh mitc luong déng BHXH, BHYT, BHTN, hd so bé sung:

1. | Thé BHYT con gid tri (01 thé/ngudi).

Bién ban tra thé BHYT do co quan BHXH l4p, ddi vdi truong hop don vj tra thé BHYT trudc

2= | ngay 10 ctia théng béo gidm, khéng c6 hd so thu (01 ban)

3. | S6 BHXH (truong hop giam lao dong ngay sau khi tang).

4, QD nghi viéc (hofc thdng bio chim ditt HDLD), QP b8 nhiém, QP ning Iuong (01 ban
chinh /ngudi)

- Truomg hop don vi cé truy déng BHXH, BHYT, BHTN cho NLD theo méu 03a-TBH tren (k% cd
tdng lgi sau thai sdn, nghi khong luong...). hé so b sung thém:

1. | Cong vin gidi trinh 1§ do chim d6ng BHXH, BHYT (01 ban) hoic Vin ban xi& I§ vi pham
hinh chinh vé BHXH (01 bdn sa0 y).

2. | - D& véi don vi ty x4y dung thang, bing lwong: “Danh sich NLP tinh 14i chim déng
BHXH, BHYT, BHTN” (02 b3n).

- Déi véi don vi 4p dung thang, bdng luong Nha nudc (Trudng hgp truy déng trudc thing
10/2004): “Phi€u di€u chinh mdc truy déng BHXH” (02 bin — néu c6)

3. | Bing thanh to4n luong (m&i thang 01 ban photocopy — kém theo bang chinh d€ d6i chi€u).

HJ sd khéc:

11 | H so gia han thé BHYT (miu 03b — TBH, 03 ban).

I | File dit lidu: Gidi qua IMS (J, Chuyén biing USB [] , bing email []

. Ghi chi: - File dit liéu cia m4u 01-TBH, 03a-TBH, 03b-TBH.

Ngay trd thé BHYT va HSBCL........... YA /20.........

Ngay trd s6 BHXH.......... Y 120........(Qud han tra hé so 30 ngay, cdc don vi, cd nhdn chua dén nhan, co
quan BHXH sé chuyén hé so nay vao kho licu triz).

TP.H6 Chi Minh, ngay....thdng....ndm 200....
: Nguwdi ndp hé so
(ky, ghi ro ho tén)

Cdn bo TNHS



- Cot 10 = Tang sé thang cham dong clia tat ca cac thang phai truy dong.
- Cot 11 = Cbt 4 x Cot 8 x Cot 10 x Murc lai sudt BHXH, BHTN nam / 12
- Cot 12 = Cot 4 x Cot 9 x Cot 10 x Mirc i suat BHYT nam /12

Liru y:

- 86 ... thang: dang text thang/ndm (xx/xxxx)
- Cot 6 va cot 7. dang text thang/nam (xx/xxxx)

- Cot 8 va c6t 9: format theo %

- Tdng sb tién 13i cham doéng: tbng cong cot 11 + cot 12
- Dung bang excel nay cong thirc tinh s tién phat cham déng méi sir dung dwoc (vi co macro)

Ma don vi: DANH SACH NGUOI LAO PONG TINH LAI CHAM PONG BHXH, BHYT, BHTN Murc 1ai sut truy déng:
Tén don vi: (Ap dung cho cac doi tugng thuc hién thang, bang luong do don vi ty xay dung ) - BHXH, BHTN / nam:
Dia chi: 80:..... Thdng ..../...... - BHYT / nam:
Thoi gian truy dong Ty lé déng Lai cham dong
\ ia P Tién lwong, e . Téng sb i .
STT Ho va tén S6 s6 BHXH Y Tir thang | Pén thang 2, . BHXH, . . BHXH, Ghi cha
tien cong ndm nam S6 thang BHTN BHYT thanlgitlnh BHTN BHYT
1 2 3 4 5 6 7 8 9 10 11 12 13
Ccong: - -
Tong céng:
Ngay..... thdng...... ndm.......... Ngay..... thang...... ndm..........
Can bj thu Giam déc BHXH Ngudi lp biéu Ngui siv dung lao dong
Dién giai:




M3 don vi:

Tén don vi: PHIEU PIEU CHINH MUC TRUY DONG BHXH
bia chi: (Ap dung cho cac d6i tuong thuc hién theo hé théng thang, bang hrong Nha nuéc)
Thang nam 20...
Hé sb luong, | Hé s6 luong, | Thoi gian truy déng | Mitc chénh 1éch| S6 tién

STT Ho va tén S6 s0 BHXH | sinh hoat phi | sinh hoat phi Tu Pén HSL, SHP sau dong Ghi cha

: (theo HDLD) tinh lai thang/ndm | thang/ndm | khi tinh lai bd sung

0)) 2 3 @ ) © (M ) ® (10)
Cong
Ngay thang nam 200 Ngay  thang nam 20...
Cén bb thu Giam déc BHXH Nguoi 1ap biéu Thu trudng don vi

Ghi chu:

- Cot (4): ghi bing hé s lrong, hodc muc sinh hoat phi clia c4n bd phuong, x4 theo HDLD, ding dé ghi s6 BHXH.
- Cot (5) : Hé s luong hoic sinh hoat phi tinh lai tai thoi diém truy thu.

- Cot (8) = Cot (5) - Cot (4)

- Cot (9) = (Cot (8) x [Cot (7) - Cot (6) + 1]) x 20% (hoc 15% néu 12 sinh hoat phi)






