BAOHIEM XA HOI VIET NAM  CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Ty do - Hanh phic

S 3639 /BHXH-CNTT Hd Npi, ngav27 thangosndm 2019
Viv tao lap bién ban Giam dinh v khoa

Kinh giri: Bao hiém x3 hdi cic tinh, thanh pho trie thude Trung wong,

Bao hiém xd hoi (BHXH) Viét Nam da bo sung chirc ning ho tror Hji
dong giam dinh v khoa tao lap Bién ban giam dinh y khoa theo quy dinh tai
Théng tr 52/2016/TT-BYT ngay 30/12/2016 cua Ba Y té trén Cong tiép nhin
dit liéu Hé thong thong tin giam dinh bao hiém y té (Cong tiép nhén) tai dia
¢hi https://edbhvt bachiemxahoi.gov.avn. BHXH Vigt Nam yéu cau BHXH
cée tinh, thanh pho trre thude Trung womg thue hién:

- Huémg din Héi dong gidgm dinh v khoa trén pham vi dia ban quan 1y
dang nhap Cong tiép nhén theo tai khoan va mat khiu di duge gin vao dja chi
email phong Cong nghé thing tin,

- Hirémg dan Hoi dong giam dinh v khoa tao lip Bién ban giam dinh v
khoa (nhap trire tiep hodic import tir file excel theo mau) trén Cong tiép nhin
theo hrdmg dan chi tiét tai Phyc luc g kém.

Trong qué trinh thyre hién, néu ¢6 phat sinh vudmg méc, dé nghi Bao
hiém xa héi cée tinh, thinh phé trpe thude Trung wong bio cao kip thin vé
Bao hiém xi héi Viét Nam (Trung tim Cong nghé thang tin) dé xem xét, giai
quyét..-'},

Noi niin: KT, TONG GIAM BOC
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- B& Lao ddng-Thuong binh va X3 hii;

- Tong lién doan lao ding Viét Nam;

- UBND cac tinh, thanh ph;

- Tong Giam doc (dé bic);

- Cic Pho TGH:

- S& Y té, 8¢ Lao dang-Thuong binh va X3 hoi;
- Cac don vi tnre thuge BHXH Vigt Nam;

- Li; VT, CNTT
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PHU LUC
HUONG DAN TAO LAP BIEN BAN GIAM PINH Y KHOA
(Cried kim theo cong van s6 3639 /BHXH-CNTT ngay 27 /92019 cua BHXH Viét M:i.g)

1. Tao ldp Bién ban giidm dinh v khoa

Buée 1. Truy cip Cong tiép nhin dir ligu Heé thong thong tin giam dinh
BHYT [Cf'll'lg GPBHYT) tar dia chi https;//gdbhvt bachiemxahot gov.vn

Bawrde 2. Chon Giam djnh v khoa nhur hinh sau:
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Burére 3. Dang nhip tai khoan di dwee cung cap:
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Man hinh tao lip Bién ban Giam dinh v khoa hién thj nhir sau:
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Budce 5. Tao lap Bién ban giam dinh y khoa:
Cich 1. Nhdp truc tiép

- Buéc C.1.1. Chon nut o dé tao Bién ban gidm dinh y khoa. Man hinh
s€ hién thi nhu sau:
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Trong do:

+ Hoi dong GP: Tén Hoi dong Giam dinh y khoa

+ Nguwoi chi tri: Nguoi chu tri cudc hop

+ Chirc vu: Chuc vu nguoi chu tri

+ Ngay hop: Ngay hop Giam dinh

_+ 86 50 BHXH: Nhap ma s6 BHXH nguoi dugc thyc hién gidm dinh. Nhap

ma s6 BHXH dung h¢ thong s€ cung cap thong tin ho tén, ngay sinh, s6 CMND,
ngay cap, Qori cap, dia chi, don vi gi61 thi¢u/dé€ nghi theo dir li¢u do co quan BHXH
quan ly (néu co).

+ S6 bién ban: S6 bién ban giam dinh y khoa (néu dé tr(f)ng hé théng sé tur
dong sinh theo cau trac: Doi voi Hoi dong giam dinh y khoa cap tinh: ma tinh (2
ki tu) +2 s6 cudi nam + 5 ky tu tu sinh; Doi véi Hoi dong giam dinh y khoa cap
trung wong: TWI/TWII/TWIII + 2 s6 cudi nam + 5 ky tu tu sinh).

+ Ngay chirng tir: Khong dugc 16n hon ngay hién tai

+ Ngay dé nghi: Ngay cua Gidy gidi thiéu/dé nghi dé nghi giam dinh.

+ Gidy gi6i thidu/deé nghi: S6 cua Gidy gidi thiéu/dé nghi giam dinh.

+ Ma dbi twong: Chon ma ddi tuong dugc hudng ché do BHXH

+ Kham giam dinh: Chon loai kham Giam dinh: Lan dau/Kham phiic
quyet (vugt KNCM, doi tugng khong dong y, theo d€ nghi cua Cuc QLKCB/Cuc
NCC/BHXH)/Kham phtc quyét lan cudi.

+ Dang hwéng ché do: Ché d6 dang hudng hién tai: thuong tich, bénh tat,
bénh nghé nghiép

+ Ty 1&: Ty 18 ton thuong co thé cii

+ Ghi rd két luan: Ghi rd tién st bénh, tat, di dang, di tat, thuong tich,
bénh nghé nghiép, thoi gian bi thwong hodc bi TNLD, diéu tri, két qua kham giam



dinh lan truéc néu can. Cac két qua kham giam dinh hi¢n tai vé 1am sang, can lam
sang c6 gia tri d€ Ho1 dong GBYK két luan.

+ Thong tw s6: Chon Thong tu lam can ctr kham gidm dinh phu hop voi
do1 tugng giam dinh.

+ Puge xac dinh 1a: Ghi 16 két luan theo yéu cau giam dinh cia t6 chic,
ca nhan.

+ Ty 18 TTCT(%): Ty 1¢ ton thuong co thé

+ Tong hop ty 18 TTCT(%): Néu ma doi tuong 1a TH thi tong hop ty 18
TTCT dugc phép dién. Néu mé doi tuong khac TH thi tong hop ty 16 TTCT dé
trong.

+ Mirc dd khuyét tat: Riéng dbi voi kham giam dinh Nguoi khuyét tat.

+ Peé nghi: Ghi dé nghi cia Hoi dong Giam dinh y khoa.

- Buée C.1.2. Chon Luu & In dé luu thong tin da cap nhat va in Bién ban
Gidm dinh y khoa. .

Cach 2: Nhap vao bang file Excel:

- Buwéc C2.1. Chon Import miu GPYK
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- Buwoce C2.2. Man hinh s€ hién ra nhu sau:

FILE IMPORT x

Binh dang .xls hodc xlsx Chon van ban Tai tap tin excel mau tai day

- Buéc C2.3. Chon Chon viin ban -> chon file excel mau dé import vao hé
thong. Trong truong hop chua co file excel mau c6 thé tai ngay trong chirc nang
nhu hinh trén (T4i tap tin excel mau tai day)

- Buwoc C2.4. Chon Luu.
2. Stra, x0a Bién ban giam dinh y khoa

Budc 1. Nhan phai chudt vao bién ban can stra -> chon Sira:
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Bude 2. Cap nhat ndi dung can stra-> Chon Luru.

3. Danh muc

Muc dich: Cap nhat danh sdch nguoi chu tri, chire vu ngudi chu tri cia don
vi thuc hién GPYK:

@ o ¢ Biénban  Quanwjhé théng

3.1. Thém maoi Nguwoi chu tri
- Budc 1: Sau khi Chon Danh muc -> Nguwoi chu tri

DANH MYC NGU'DY CHU TRI

Tat khodn Ngarin chd i Chirc | Tir ngéy Bién ngay Mghy cip nhad

- Bwéc 2: Nhin phai chudt (viing No data to display déi véi lan dau)->
chon New:

DANH MUC NGLPOI CHU TRI

Tai khodn Nguin chi 1 ChiFc vu Tir nody Bén nody Noay oip nhat

Hoac nhan phai chuot vao vung dir liéu -> chon New



Danh muc

ban  Cuan inihe thi

DANH MUC NGLFON cHO TRI
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Hién thi man hinh thém/sira thong tin:

Danh mge Beitn b
Chirc vu TiF ngay Bén ngay Mpgay cap nhat

1 38A02 - .CpeTﬁiE.II'ch'l?jul;ln ) Chil fich hai déng _ DAIOTI2013 . 3002013 = 15MA2015 00:41
RET] Quang Anh ©hi tich héi dng 261062019 05072019 RG0S (00
3 36402 5 . 2013 16:48
1 .36.“\02. 1 Thém/sima thang tin = 30.15.15:.53
B 3A02 2015 16:35
RE Mgudi chi ] * Cl.nln: vt | 2 2015 1654
b Tirngay:™ " Ben ngay* 2019 16:50

+ Nguwoi chi tri: Dién tén nguoi cha tri

+ Chire vu: Chuc vu cua ngudi chu tri, chon trong combobox

+ T ngay: Bat dau co6 hi¢u lyc tir ngay nao

+ DPén ngay: Dén ngay nao thi hét hiéu luc

- Buée 3. Chon Cap nhap dé luu thong tin da nhap. Chon Hiy dé bo tao

moi.

3.2. Sira thong tin ngwoi chu tri

- Bude 1: Nhan chudt phai vao ban ghi ctia ngudi chu tri can stra -> chon
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- Budce 2. Stra thong tin nguoi chu tri.
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- Bwéc 3. Chon Cap nhép dé luu thong tin di stra. Chon Hiy dé bo luu
thong tin da sua.

3.3. Xoa thong tin nguwoi chii tri

Nhan chudt phai vao ban ghi cua nguoi chu tri can x6a -> chon Delete

Danhimuc  Bignban  Cuan mihé lh-fmg

DANH MUC NEWEN cHO TRI
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Luu y: D6i voi nhitng ngudi chu tri d3 ¢ tén tao & bén bién ban giam dinh
y khoa thi khong cho phép x6a.

4. Quan tri hé thong

Muc dich: Co so thay d6i mat khau dé bao mat thong tin

Thuc hién:

- Budre 1: Sau khi dang nhap tai khoan GDYK chon Quan tri hé théng ->
P6i mat khau:

Hién thi man hinh d6i mat khau:

Déi mét khiu

~Stra théng tin ngudi dang
Tén dang nhap: 36A02
Tén hoi ddng: Vu Ban1
Mat khau hign tai*:
Mat khdu méi™

Nhap lai mat khdu méi*:

Mat khau phai chira cdc ki ty: thuéng, (hoa hodc 6
hoZc ki twr d3c biét) va it nhat 8 ki tw

© capnhat © ding




- Budc 2: Nhap mat khau hién tai vao muc Mat khau hién tai; Nhap mat
khau méi vao muc Mét khau méi; Nhap lai mat khau méi vao myuc Nhép lai mat
khau méi.

- Buwéc 3: Chon Cap nhip dé cap nhat mat khau méi; chon Péng dé bo
qua (van sir dung mat khau cil)



