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Kinh girl: Cac co quan, dan vi hanh chinh tnrc thuoc BQ 

Can cir Quyet dinh s6 1557/QD-TTg ngay 18/1012012cua Thu tuong 
.. Chinh phu Phe duyet D@ an "Day manh cai each ch~ dQ cong vu, cong chirc"; 

Thuc hien Nghi quyet s6 638-NQIBCS ngay 18/3/2013 cua Ban can S\I 
Dang BQ Nong nghiep va Phat trien nong thon v@ mQt s6 giai phap nang cao 
nang luc dQi ngii cong chirc, vien chirc cua BQ Nong nghiep va Phat triSn 
nong then. 

BQ yeu cau cac co quan, dan vi hanh chinh tnrc thuoc BQ (sau day viSt 
tdt la dan vi) thirc hien mQt s6 nQi dung trong cong tac tuyen dung cong chirc 

. nhu sau: 

1. ThlfC hi~n dung eac quy djnh cua Nha nuoc v~ tuy~n dyng cong clnrc 

Thu tnrong cac dan vi co trach nhiem thuc hien dUn~ cac quy dinh vS tuySn 
dung cong clnrc tai Lu~t Can bQ, cong clnrc, Nghi dinh so 24/201 OIND-CP ngay 
.15/3/2010 coo Chinh phu quy dinhvS tuySn dung, su dung va qulin 1y cong chirc, 
Thong nr s6 13/2010ill-BNV ngay 30112/2010 va Thong nr s6 OS/2012nT-BNV 
ngay 24/f0/2012 cua BQ NQi vu quy dinh chi ti~t mQt s6 di@u vS tuyen dung va 
nang ngach cong chirc. 

2. Xay dlfng k~ hoach tuy~n dung 

H~ng nam, tnroc ngay 31 thang 3, cac dan vi phai xay dung k~ hoach 
tuyen dung giri BQ (qua Vu TB chirc can bQ) d~ tBng hop bao cao BQ tnrong 

•phe duyet, g3m cac nQi dung: 

a) S61uqng chi tieu bien chS cong clnrc diroc giao; nhu cau bB sung cong 
chirc trong nam va s6 vi tri viec lam can tuy~n thea tirng ngach cong chirc, 

b) Ban mo ta cong vi~c va khung nang luc cua vi tri vi~c lam dS nghi 
tuySn dung. 

c) Phuong thirc tuySn dung d6i voi tirng vi tri bao g3m: tiSp nhan nhiing 
.ngiroi dang 1a cong chirc, ti~p nhan khong qua thi tuyen, thi tuyen va xet tuyen, 

KS hoach tuyen dung phai duoc t~p thS lanh d~o va c§p uy cua dan vi 
ban b~c, thao lu~n va thong qua. 
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3. Ti~p nh~n cong chirc 

11u tien tiSp nhan nhfmg nguoi dang Ia cong chirc a co quan, dan vi 
ngoai BQ co du tieu chuan, dieu kien, nang lire chuyen mon va kinh nghiem 
phil hQ'P voi yeu cfiu vi tri cfin tuyen. 

4. Uu tien Iva chon trongtuyen dung 

a) Nguoi dang la vien chirc trong cac dan vi sir nghiep, nhimg nguoi co 
· kinh nghiem cong tac trong doanh nghiep thuoc BQ dap img ngay yeu cfiu vi tri , . 
can tuyen. 

b) Sinh vien t6t nghiep thu khoa a cac twang dai hoc trong mroc; t6t 
nghiep tiSn SI tai cac co sa dao tao amroc ngoai co chuyen nganhlien quan 

· dSn linh V\lC nong nghiep va phat triSn nong then. . 

. c) Vien chirc dang duoc biet phai tai dan vi hanh chinh, diroc danh gia 
hoan thanh t6t nhiem vu va co nguyen vong duoc alai cong tac tai dan vi nay. 

d) Sinh vien t6t nghiep chuyen nganh thuoc linh V\lC nong nghiep va 
· phat triSn nong thon tham gia du an thi diSm chon 600 tri thuc tre Uti tu, co 
trinh dQ dai hoc tang cuong ve lam Pho chu tich Uy ban nhan dan xa thuoc 62 

· huyen ngheo thea Quyet dinh 170/QD-TTg ngay 26/01/2011 cua Thu nreng 
Chinh phil. 

5. Dai m6'i phuong tlnrc danh ghi trong tuy~n dung 

a) NQi dung danh gia trong tuyen dung phai bam sat ban mo ta vi tri 
cong viec va khung nang luc vi tri viec lam d~ danh gia mQt each toan dien, 
khach quan va khoa hoc ve mire dQ phil hQ'P cua irng vien d6i voi vi tri cfin 

.. tuy~n dung. 

.b) Chu trong ~dc3i moi phuong tlnrc danh gia thong qua phong vdn b~ng 
cau hoi tinh huong, canhoi rna; thuc hanh tren may tinh ... d~ danh gia mot 
each toan dien, khach quan, cong b~g va thuc chat nang hrc cua irng vien, 

6. V~ ti~p nh~n khfrng qua thi tuy~n 

a) D6i voi viec tiSp nh~ nhimg nguoi dang la cong chirc va cac twang 
· hQ'P khong phai thanh l~p HQi dc3ng kiSm tra, sat hach: . 

Tren co sa kS hoach tuySn d\lng da dugc BQ phe duy~t, dan vi chu dQng 
tim nguc3n t'mg vien, tim hiSu, danh gia ve phfrm chat d~o duc va nang lvc 

· chuyen mon nghi~p V\l bao dam phil hQ'P v6i ban mo ta cong vi~c va khung 
nang lvc vi tri vi~c lam tw6c khi de nghi BQ lam thu 1\lc ti8p nh~. 

· . lrng vien dugc de nghi tiSp nh~ phai dugc ban b~c, thao lu~ va th6ng 
.nhat trong t~p thS lanh d~o va cap uy eua dan vi.. . ..... ... .. 

b) D6i vm vi~c tiSp nh~ nhUng twang hgp phai thanh l~p HQi dc3ng 
kiSm tra, sat h~ch: . 

Trenca sa k8 ho~ch tuySn d\lng da: dugc BQ phe duy~t, dan vi thong bao 
nhu efiu tuySn d\lng t~i tf\! sa, trang thong tin di~n tir cua dan vi va cua BQ. 
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Truong be;> phan dS nghi tuyen dung co trach nhiem tim nguon irng vien co 
pham ch~t va nang hrc chuyen mon, 

(rng vien duoc dS nghi lam thu tuc kiem tra, sat hach phai duoc ban bac, 
thao luan va thong nh~t trong t~p thS lanh dao va c~p uy cua don vi. ' 

Thu tnrong don vi thanh l~p he;>i d6ng sa tuyen dS danh gia vS pham ch~t , 
dao dire va nang lire chuyen mon nghiep vu d6i voi m6i img vien tnroc khi dS 
nghi Be;> lam thu tuc kiern tra, sathach. 

c) Viec ti~p nhan khong qua thi tuyen cAn bao dam tinh canh tranh, cong 
khai, minh bach va nang cao trach nhiem cua don vi trong qua trinh tuyen dung, 

Hangnam BQ se t6 chirc cac dQt kiem tra sat hach dS dap irng kip thoi 
nhu cAu b6 sung cong clnrc cho.cac don vi. 

7. TBcht'i'c thuc. hien. 
a) Vu T6 chirc can be;> hu6ng dfut cac don vi xay dung vi tri viec lam, 

ban mo ta cong viec va khung nang hrc cua tirng vi tri viec lam; hu6ng dfut h6 
so, quy trinh thu tuc, m~u bieu chi ti~t vS xay dung k~ hoachtuyen dung; tham 
rmru cho BQ vS t6 chirc thi tuyen, xet tuyen va ti~p nhan khongquathituyen. 

b) Thu tnrong cac don vi xay dung vi tri vi~c lam, ban mo ta cong viec 
va khung nang hrc cua nrng vi trf viec lam; ph6 bien va thuc hien nghiem cac 
quy dinh cua Nh~ mroc va van ?an ~ay v8 cong tac tuyen d\lIl&. Trong qua 
trinh thuc hien, neu co vu6ng mac, de nghi phan anh kip thai ve Be;> (qua Vu 
T6 .chirc can bQ) dS xem xet, xu lY./. 

NUinh9n: 
- Nhu tren;
 
- Lanh d~o BQ;
 
- Dang uy BQ, Dang uy khOi C(J sa
 
BQ~TPHCM; 

.:. Cong doan NN&PTNTVN; 
, -tong doan cO' quan BQ; 

~ Doan TNc:SHCM BQ; 
- LUll: VT, TCCB. 
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