~ BAO HIEM XA HOI VIET NAM CONG HOA XA HQI CHU NGHIA VIET NAM
BAO HIEM XA HOI TP. HO CHi MINH Pic lip - Tw do - Hanh phic

S6 £§S /BHXH-THU Tp. Hé Chi Minh, ngay\} thang Z nam 2012

Viv huéng dén thuc hién quy dinh quan ly thu
BHXH, BHYT Vf‘i cﬁp so0 BHXH, thé BHYT
theo Quyét dinh s& 1111/QD-BHXH

Kinh gui: Céc don vi sir dung lao dong trén dia ban
thanh pho H6 Chi Minh.

Cin cir Luét Bdo hiém xa héi s6 71/2006/QH11 ngay 29 thang 6 nim 2006;
Can cir Lujt Bao hiém y té s6 25/2008/QH12 ngay 14 thang 11 nam 2008:

Can ca Nghi dinh so 152/2006/ND-CP ngay 22 thang 12 ndm 2006 cua Chinh
phi hudng dan mot s6 diéu cia Ludt Bao hiém xd hoi vé bao hiém xa hoi bit budc:
Nghi dinh sO 127/2008/ND-CP ngay 12 thang 12 nam 2008 quy dinh chi tiét va hudng
ddn thi hanh mot s6 diéu cia Luat Bao hiém xa hoi vé bao hlem that nghiép; Nghi dinh
sO 62/2009/ND-CP ngay 27 thang 7 nam 2009 quy dinh chi tiét va huong dan thi hanh
mot sé diéu cua Ludt Bao hiém vy té;

Can cu Quyg:t dinh s6 1111/QD-BHXH ngay 25 thang 10 ndm 2011 cua Bao hiél’}l
xa hoi Viiét Nam v€ vi¢c ban hanh Quy dinh quan ly thu bao hiém x& héi, bao hiém y té:
quan 1y s6 bao hiém xa héi, thé bao hiém y té.

Bao hiém xa hoi thanh phé H6 Chi Minh huéng din mét sé diém vé quy dinh quan
ly thu BHXH, BHYT; cip s6 BHXH, thé BHYT va phuong phép lap hd so, ké khai blcu

mau thuc hién cho cac don vi sir dung lao dong trén dia ban thanh phd (sau day goi tit la
don vi) theo quy dinh md&i nhur sau:

1. Mirc déng BHXH, BHYT, BHTN.

1. Mirc dong tir 01/01/2012 nhur sau:

- Mirc déng BHXH hing thiang bing 24% murc tién luong, tién cong thang, trong
do: nguoi lao dong dong 7%: don vi dong 17%. (Tw 01/01/2014 tro di: bang 26%, trong
do nguoi lao dong dong 8%, don vi dong 18%).

- Mirc dong BHYT hing thang bing 4,5% muc tién luong, tién cong thang, trong
do: ngudi lao dong dong 1,5%; don vi dong 3%.

- Mitc dong BHTN hiing thang bing 3% mic tién luong, tién cong thang, trong do:
ngudi lao dong dong 1%; don vi dong 1%; ngan sach nha nudc hé tro 1%.

2. Pon vi dugc giir lai 2% quy tién luong, tién cong déng BHXH cua nhitng ngudi
lao dong tham gia BHXH dé chi tra kip thoi cho ngudi lao dong du dieu kién huong cac
che do om dau, thai san va thuc hién quyét toan hang quy véi co quan BHXH nhu sau:

- Hang quy, co quan BHXH sé& téng hop s6 chi BHXH cho ngudi lao dong da dugc
duyét theo cac mau: C66b-HD, C67b-HD, C68b-HD, C69b-HD, C?Ob-l{D dé lap thong
b4o quyét todn chi cdc ché do BHXH tai don vi sir dung lao déng theo mau C71-DH guri vé
don vj 01 ban dé lam co s& thanh toan.
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- Truémg hop s6 chi BHXH thip hon 2% gii lai hodc khong sir dung, don vi phai
ndp s0 chénh I¢ch thira vé co quan BHXH trong 30 ngdy diu cua quy sau. Het thoi han
ndy, néu khong ndp, don vi phai chiu lii cham déng theo quy dinh.

- Trudmg hop kinh phi 2% dé lai khng du chi, don vi ¢6 thé giri van ban dé nghi co
quan BHXH tam g kinh phi b sung dé chi tra kip thoi cho ngudi lao djng hodic co quan
BHXH sé& chuyén tra cho don vj trong 30 ngay du cua quy sau.

* Didu kién tam ing:
+ Céng vin d& nghj tam (mg (theo miu DO1¢c-TS);

+ 86 phat sinh thyc chi (f)m dau, thai san va dudng sirc phuc hoi sirc khoe da duge
duy€t cao hon s6 kinh phi 2% d¢ lai don vi;

+ Pon vij khong ng tién dong BHXH dén thoi diém tam ung;

+ S0 tién tam img khéng Ién hon s6 chénh 1¢ch giira tong s6 chi cac ché do BHXH
da dugc duyét va 2% de lai (2% de lai tam tinh theo s6 2% dé lai cua quy trudc);

+ Kinh phi tam tng s& duoc cip chdm nhét 14 07 ngay ké tir ngay co quan BHXH
nhin dugc vin ban dé nghi cua don vi.

IL Tién lwong, tién cong lam ciin cir dong BHXH, BHYT, BHTN.
1. Tién luong do Nha nudc quy dinh:

1.1. Ngudi lao dong thuge dbi tugng thuc hién ché do tién luong do Nha nude quy
dinh thi tién luong thang déng BHXH, BHYT, BHIN la tién luong theo ngach, béc, cap
béc quan ham va cac khoan phy cap chirc vy, phy cip tham nién vugt khung, phu cap tham
nién nghé (néu co). Tién luong nay tinh trén co s& mirc luong téi thiéu chung tai thoi diém
déng.

T1en luong thang dong BHXH, BHYT, BHTN quy dinh tai khoan nay bao gom
cd hé s6 chénh léch bao luu theo quy dinh cua phép ludt vé tién luong, tién cong.

1.2. Nguoi lao dong lam viéc theo hop dong lao dong trong Céng ty Nha nudc
chuyén thanh Céng ty cd phin, Céng ty trach nhiém hiru han Nha nudc mét thanh vién,
Cong ty trach nhiém hiru han Nha nuée tir hai thanh vién tré 1én dong BHXH, BHY'T,
BHTN theo tién lvong do Nha nudc _quy dinh néu tai diém 1.1 khoan | trén néu Cong ty
thuc hién diy da quy dinh tai cac Piém a, b, ¢, Khoan 6, Muc D Thong tu s6 03/2007/TT-
BLDTBXH ngay 30/01/2007 cua B¢ Lao dong - Thuong binh va Xa héi, trong do, thoi
han déng ky thang luong, bang luong do Nha nudc quy dinh véi co quan quan ly Nha nude
vé lao dong phai theo ding quy dinh tai Thong tu s6 28/2007/TT-BLDTBXH ngay
05/12/2007 cua B¢ Lao dong -Thuong binh va Xa hai.

Trudng hop Cong ty khéng thuc hig¢n day du cac quy dinh trén thi tién luong thang
dong BHXH, BHYT, BHTN dbi vai ngudi lao dong thyc hién theo quy dinh tai khoan 2
muc nay.

1.3. Cong ty ¢ phin, Cong ty trach nhiém hiru han Nha nuéc mét thanh vién, Cong
ty trach nhiém hiru han Nha nudce tir hai thanh vién trg 1€n dugc chuyén ddi tir Cong ty
Nha nude néu tai diém 1.2 khoén nay, thi tién luong va phu cip chirc vu lam cin cir dong,
hudng ché ¢6 BHXH, BHYT déi V@i ngudi quan ly doanh nghiép duge xac dinh theo hang
ctia doanh nghiép truée khi ¢é phan ho4.

1.4. Cong ty ¢ phin, Cong ty trach nhiém hiru han Nha nuéc mét thanh vién, Cong
ty trach nhiém hiru han Nha nudc tir hai thanh vién tré 1€n dugc chuyeén doi tir Cong ty
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Nha nude néu tai diém 1.2 khoan nay, sau d6 thanh lap cac Cong ty ¢ phén hach toan ddc
ldp thi ngudi lao dong trong cac Cong ty ¢6 phan hach toan doc lap n&y dong BHXH,
BHYT, BHTN theo mitc tién lwong, tién cong quy dinh tai khoan 2 muc nay.

2. Tlén luong, tién cong do don vi quyet dinh.

2.1. Ngum lao dgng thuc hién ché d6 tién lucmg do dom vi quyét dinh thi tién luong,
tién cong thang dong BHXH, BHYT, BHTN la mic ti€én luong chinh va cac khoan phu cap
hodc tién cong ghi trén hop dong lao dong.

2.2. Ngudi lao dong 1a ngudi quan ly doanh nghiép thi tién luong, tién cong thang dong
BHXH, BHYT, BHTN la mirc tién luong do Diéu 1€ cua céng ty quy dinh.

2.3. Ngum lao d6ng co tién luong, tién cong thang ghi trén hop dong lao dong bing
ngoai té thi tién luong, tién cong thang déng BHXH, BHYT, BHTN (ke ca trong truong
hgp truy déng) duge tinh bﬁng Péng Viét Nam trén co sd tién luong, tién cong bing ngoai
té duqc chuyén déi bing Péng Viét Nam theo ty glé giao dich binh quan trén thj truomg
ngoai té lién ngan hang do Ngéan hang Nha nudc cong b tai thoi diém ngay 02 thang 01
cho 6 thang diu nim va ngay 01 thang 7 cho 6 thdng cudi nam.,

D4i véi ngoai té ma Ngﬁn hang Nha nudc khong cong b ty gié giao dich binh quén
lién ngan hang thl ap dung ty gia tinh chéo cua Pong Viét Nam so voi ngoal t¢ do ap dung

dé tinh thué xuét nhap khau do Ngédn hang Nha nudc cong bé tai thai diém ngay 02 thang
01 cho 6 thang dau nim va ngay 01 thang 7 cho 6 thiang cudi nam.

I‘ruf:mg hop trung vao ngay nghi ma Ngan hang Nha nudce chua cong b thi duoc
ldy ty gid cua ngay tiép theo lién ké.

Luwu p:
- Mirc tien hr(mg x‘.ren cong dong BHXH, BHYT, BHTN quy dinh tai khoan nay
khéng thap hon mirc hrong t6i thiéu vang tai théi diém déng.

- Nguoi lao dong da qua hoc nghé (ké ca lao dong do doanh nghiép day nghé}
thi tién luong, tién ccmg déng BHXH, BHYT, BHTN phai cao hon it nhét 7% so véi miee
liwomg 161 thiéu viing, néu lam céng viéc ndng nhoc déc hai thi céng théem 5%.

- Neu tién heong, tién cong quy dinh tai khodan I, khoan 2 trén ddy cao hon 20 thdng
liwong 16i thiéu chung thi micc tién luong, uen cong thang déng BHXH, BHYT, BHTN bdng
20 thdang leomg t6i thiéu chung tai thoi diém dong,

- Tién luomg, tién cong lam cdn cir dong BHXH, BHYT, BHIN la nen luong, nen
cong thang, khdong dong BHXH, BHYT, BHIN theo tién lweong ngay, gio, tién heomg tuan
hodic tién lwong theo san pham.

II1. Phuwong thirc dong.

| - Cham nhit dén ngay cudi cing cta thang, don vi trich tién dong BHXH, BHYT,
BHTN theo mirc quy dinh déi v&i nguoi sir dung lao dong va ngudi lao dong, dé chuyén

ciing mdt lac vao tai khoan chuyén thu cia co quan BHXH m¢ tai Ngan hang hodc Kho

bac Nha nudec.

Luu y: UNC, phiéu nép tién phai ghi day du 3 tiéu chi sau: Tén don vi; Ma dom vi;
Noi dung nop tién.

- Trudmg hop da qué thoi han phal déng theo quy dinh ma don vi chua dong hoéc
dong thiéu thi ngoai v1éc phai dong s tién chua dong, cham déng, don vi con phai dong s6
tién lai tinh trén s6 tién chua déng, chim déng theo quy dinh.
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- Trudng hop don vi khong chuyén du tién phai déng trong ky va tién 14i cham déng
(néu ¢6) cho cac quy BHXH, BHYT, BHTN thi co quan BHXH cén cir quy dinh tai Khoan
1, Piéu 6 ".[hong tu s6 134/201 I/TT-BTC ngay 30/9/2011 cua BQ Tai chinh quy dinh chi
tiét va huéng din thuc hién mét s6 Diéu cua Quyét dinh s6 04/2011/QD-TTg ngay
20/01/2011 cua Thu tuéng Chinh phu vé quan Iy tai chinh déi véi BHXH Viét Nam dé
thue hién phén bd s6 tién déng theo thi tu nhu sau:

+ Tién dong BHYT.

+ Tién 13i BHYT (néu co).

+ Tién d6ng BHTN.

+ Tién lai BHTN (néu c6).

+ Tién déng BHXH.

+ Tién 13i BHXH (néu co).

IV. Tinh 1di chim déng va ldi truy thu BHXH, BHYT, BHTN.
1. Tinh 1ai chdm déng BHXH, BHYT, BHTN:

1.1.Pon vi dong BHXH, BHYT, BHTN chdm so v&i thoi han quy dinh tr 30 ngay
tr¢ 1én thi phai dong s6 tlen l4i tinh trén s6 tién BHXH, BHYT, BHTN chua dong, trir s6
tién 2% quy tién luong, tién cong dong BHXH dugc gitr lai trong kY.

. 2. Phuong thirc tinh 13i: vao ngay ddu hing thang, can cir s6 tién cham déng phai
chiu tinh 1di chdm déng phét sinh dén cuoi thing truée. Co quan BHXH tinh s6 tién lai
chdm dong, dua vao Thong bdo két qua dong BHXH, BHYT cua don vi.

1. 3. Cong thirc tinh 13i cham dong BHXH, BHYT, BHTN:

Led; = (Ped; + Led; ;) x k

Trong do:

* Ledi: tién 13i cham dong BHXH, BHY T, BHTN tinh tai thng i.

* Pcd;: s tién chua d6ng phai tinh 1ai tai thang i, dugc xdc dinh bing: t_éng sé tién
BHXH, BHYT, BHTN dén cubi thang truéc mang sang thang tinh 1di trix (-) s6 phai dong
phat sinh trong thdng trudce lién ké thdng tinh 1ai i.

* Led,., : 1ai cham déng chua tra hét tinh dén thang trudc lién ké thang tinh 1ai.

* k: 14i suat tinh 13 cham dong tai thoi diém tinh 12i (%/thang): D6i voi BHXH bit
budc va BHTN thi k tinh bang l4i suit dau tu quy BHXH héang nam do BHXH Viét Nam

cong bd chia cho 12; ddi véi BHYT thi k tinh bang 13i suét co ban do Ngan hang Nha nuéc
Viét Nam cong bo ap dung tai thoi diém tinh 131 chia cho 12.

Vi du:
- Tai thong bao két qua dong BHXH, BHYT, BHTN thang 12/2011 cua don vi A
con ng s6 tién nhu sau: BHXH: 2.000.000 dong, Lii cham nop: 200.000 dong

- Phat sinh th:;’lng 01/2012: Quy luong déng BHXH, BHYT, BHTN Ia 10.000.000
dong. Trong do6 s6 tién 2% dugc gilr lai 1a 200.000 ddng (10.000.000 x 2%). Viy sb tién
phai ndp thang 01/2012 1a 2.850.000 ddng (10.000.000 x 30.5% - 200.000)



- Trong thang 01/2012 khéng c6 chimg tir ndp tién cua don vi. Gia sur lai suat 01
thang la 1%, ngay 01/02/2012 tinh lai cham dong dé dua vao Thong bao két qua dong
BHXH, BHYT thang 01/2012 nhu sau:

+ Ped; = (2.000.000 + 2.850.000) — 2.850.000 = 2.000.000 dong.

+ Led; = (Ped; + Led; ) x k= (2.000.000 + 200.000) x 1% = 22.000 ﬂong

2. Tinh l4i truy thu BHXH, BHYT, BHTN.

2.1. Cac truomg hop truy thu:

a. Pon vi vi pham céc quy dinh cua phép lujt vé dong BHXH, BHYT, BHTN bit
budc bao gobm:

- Khéng déng BHXH, BHYT, BHTN cho ngui lao dong (ké ca chua déng, chim
dong vai bat cir 1y do gi).

‘ - Dong khéng ding mirc tién luong, tién cong theo quy dinh (ké ca cham diéu chinh
tién luong, tién céng dong BHXH, BHYT, BHTN).

b. Bon vi hét thoi han duge tam dimg dong vao quy huu tri va tr tuat theo quy dinh
cua phap luat, don vi diéu chinh tién Ivong da dong BHXH, BHYT cua nguai lao dong;
nguoi lao déng di lam viéc ¢ thoi han & nude ngoai sau khi vé nudc truy dong BHXH
theo quy dinh cia phdp luét.

c. Cac truong hop khdc theo quy dinh cua Chinh phu.

Lwu y: Tdt ca cdc truong hop khéng déng (chwea dong, cham dong) BHXH, BHYT,
BHTN cho nguwoi lao dpng doi vdi giai doan truce thang 01/2007 (irude khi Luat BHXH
c6 hiéu liec thi hanh), nay truy déng, déu phai c¢é vin ban xie Iy vi pham cia co quan Nha
nude ¢ tham quyén.

2.2. Tién luong 1am cin ¢t truy thu, ty 1€ truy thu:

a. Tién luong lam cin ¢ truy thu 12 tién lwong, tién cong (hodc chénh léch tién
luong, tién cong) thang dong BHXH, BHYT, BHTN theo quy dinh tai phén II clia vin ban
nay. Tién lwong nay dugc ghi trong s6 BHXH ciia nguoi lao dong.

b. Ty 1€ truy thu: tinh bing ty 1¢ % déng BHXH, BHYT, BHTN do Nha nudc quy
dinh tuong (ng thoi gian truy thu.

2.3 Tién lai truy thu, bing tong tién 1ai tinh trén s6 tién truy thu BHXH, BHYT,
BHTN cua timg thang, theo c6ng thirc sau:

Ltt = ) Lt

Trong do:

i=1— v (Viduy truy thu 04 thang: thang 1, thang 2 thang 4 va thang 5 ndm 2011 thi
v=4).

Ltt; : Tién 14 truy thu tinh trén sb tién truy thu cua thang thir i theo cong thic (tinh
1ai gop) nhu sau:



Ltt; = Spd; x [(1+k)" -1]

Trong do:

Spd;: Sé tién truy thu BHXH, BHYT, BHTN thang i

k (%/théng): Lai sudt truy thu, tinh bing 1ai suit chdm déng tai thoi diém tinh tién
truy thu.

n; : Thoi gian chdm déng khoan tién Spd; phai tinh 13i (thoi gian tinh theo thing).

Vi du:

- Thang 12/2011, truy thu ngudi lao déng A khoan tién chua dong BHXH trong 4
thang: thang 1, thang 2, thang 4 va thang 5 ndm 2011 theo bang s0 li¢u dudi day.

- Gia dinh lai sudt tinh 1ai cham déng BHXH tai thoi diém thang 12/2011 la
1%/thang.

- Theo cac ¢ong thite trén tién 13i truy thu dugc tinh nhu sau:

S6 tién truy thu Tién 1di truy thu i
T!x.éng ?irlrl:xglzﬂa Thoi gian : : :
Philll::'lly (dgéng) B | cham déng (n,) Tién li truy thu (dong) |
1) 2) 3) @) = (2) x [(1+Kk)" -1]

01/2011 240.000 11 240.000 x [(1 + 0,61_ jT:_T]_:ET;EE
J_ojfzon 240.000 10 240.000 x [(1 + 0,01)"" - 1] = 25.100
03/2011 0 - N N
042011 | 240000] 8 | 240.000x[(1+0,0)°~ 1]~ 19.886

052011 288.000 7 288.000 x [(1 + 0,01)" — 1] = 20.775
Tong sb 1.008.000 - 93830

VL. Quy dinh vé cip va quin Iy sé BHXH.

1. Quy dinh chung:

- bé vige cap s6 BHXH cho ngu'm lao d¢ng duge chinh xéc, dang quy dinh don vi
phai cung cap day du cac théng tin clia ngudi lao dong khi tﬁng mdi (ké ca nguoi da dugc
- cap s6 BHXH nhung d& nép lai cho co quan BHXH khi giai quyet trg cip BHXH 1 lan

hodc khi ¢ thay . dbi vé chirc danh cong viéc, noi lam viéc, muc tién lwong déng BHXH,
BHTN...) vao miu D02-TS 1am co s& quan ly qua trinh tham gia BHXH, BHTN.

- Mdi ngudi lao dong chi dugc cép mét s6 BHXH voi mt ma sb duy nhit trong
todn bd qua trinh tham gia dé theo ddi viéc dong BHXH, BHTN va la cin cur dé giai quyét
cac ché d) BHXH, BHTN theo quy dinh cua phap luat.

- Truomg hop mét ngudi cé tir 2 s6 BHXH tré 1én:



+ Néu ¢6 thoi gian dong BHXH khong tring nhau thi nguoi lao dong phai nop
toan by cdc s6 BHXH cho don vi sau ciung. Pon vj sau cung cd trach nhiém 1dp ho so
gdp s6 BHXH chuyén co quan BHXH.

+ Néu c6 khoang thdi gian dong BHXH trung nhau thi ngudi lao dong lya chon gilr
lai qua trinh tham gia cia mét trong hai sb dé t:ep tuc tham gia BHXH, BHYT, don vj sau
cung ¢6 trach nhi¢m 13p hé so gop s6 BHXH chuyén co quan BHXH. Co quan BHXH thuc
hién hoan tra tién déng tring cho don vi dé tra cho ngudi lao déng.

- Quy 1 hing nam co quan BHXH sé& in sé BHXH (To roi) dé xac nhan viéc don vi
dong BHXH cho nguoi Iao ddng theo ndm tai chinh. Don vi ¢6 trach nhi¢m klem tra, dbi
chiéy, trén co s& d6 yéu céu bd sung, diéu chinh (néu co sai sot), dé luu vao hd so BHXH
do don vi quan ly; Déng thoi, co quan BHXH sé& in ban Thong bao két qua dong BHXH,
BHYT (miu C13-TS) guri cho ngudi lao ddng dé cung theo dbi, gidm sat.

- Khi giai quyet che dod tro cép BI-D(H mét lan, co quan BHXH s& thu hcn 56
BHXH, dong thori cip gidy xdc nhin thu hdi sd (miu C15a-TS) cho ngudi lao dong dé nop
cho don vi'mdi khi di lam viéc va tham gia BHXH tr¢ lai. Pon vi ndp cho co quan BHXH
gidy xac nhan néi trén khi ding ky lao dong ting mdi dé tiép tuc quan ly qua trinh ngudi
lao dong tham gia BHXH theo sb s6 cil, va bao luu thoi gian tham gia BHTN (néu cd) tai
don vi mai.

- Trach nhiém cua don vi:

+ Béo quan s BHXH trong théi gian ngudi lao dong dang lam viée tai don vi.

+ Lién hé co quan BHXH dé chét s6 BHXH va tra kip thdi cho ngudi lao dong khi
ho nghi viéc.

+ Ngudi lao dong khi nghi viéc, néu khong dén nhan s6 BHXH thi sau 12 thang ké
tr khi ho nghi viéc, don vi phai chuyén tra sé cho co quan BHXH quan ly theo quy dinh.

2. Chét sb6 dé xac nhén thai gian dong BHXH, BHTN:

- Khi nguoi lao dong nghi viée dé huong ché dd huu tri, hoac nghi do cham dut hop
déng lao dong, hop déng lam viée, do thuyén chuyen cong tac; don vi 1ap danh sich bio
giam (theo mdu D02-TS), déng thdi ndp ho so dé nghi chét sb dé xac nhan thoi gian dong
BHXH, BHTN cho ho theo quy dinh.

- Nguyén tic:

i + Co quan BHXH chi xac nhén thoi gian dong BHXH, BHTN khi don vi thyc hién
day du nghia vy dong BHXH, BHTN.

+ Trudng hop dac biét:

* Chét sb cho nguoi lao déng nghi viéc hudng trg cap that nghiép trong lru_c‘mg hop
dom vi ng BHXH, BH' I'N dudi 3 thang: don vi phai c6 van ban cam két déng du so tién ng
' trong thoi han ton da mot th{mg Co quan BHXH can cir vao timg truong hop cu thé dé giai
quyét va mé sb theo doi viée thanh toan no. Néu don vi khéng thyuc hién ding cam két, sé
khéng duge giai quyét cho nhimg lin sau.

* Chot s6 dé giai quyet ché d6 huu tri trong truomg hop don vi ng BHXH, BHTN:
don vi phai ¢ vin ban d¢ nghi déng trugc BHXH, BHTN cho nhimg nguoi dé nghi giai
quyét ché do va cam két déng du s tién ng trong thoi han 101 da mét thang. Co quan
BHXH cin cir vao timg truéng hop cu thé dé giai quyét va md s0 theo ddi viéc thanh toan



ng. Néu don vi khéng thuc hién ding cam két, s& khéng duoc giai quyét cho nhitng lan
sau.

- Khi dé nghi chét s, don vi phai ndp toan bg céc sé BHXH ké ca To bia, céc trang
to r&i; bin ghi qué trinh dong BHXH, BHTN (méu 07/SBH — néu c¢6) ctia timg nguoi lao
dong theo danh sach dé nghi.

Luwu y:

+ Déi vdi s6 BHXH da cdp theo mau cii, dom vi ghi va xdc nhdn day di qud trinh

dong BHXH cua nguwoi lao dong vao 50 dén thang 12/2009, thoi gian dong ur 01/01/2010
tro di va tong thoi gian da dong sé duoc in tiép theo mau s6 mai (To roi).

+ Péi véi sé BHXH da cap theo mdu méi, co quan BHXH sé cdin cir vao ho so va
dit ligu quan Iy thu dé in va chot toan bg thoi gian dong.

3. Cép lai s6 BHXH:

3.1. S6 BHXH ctia ngudi lao dong duoc cép lai trong cac truong hop sau:
+ Bi mét, bj hong (rach, mo ..);

+ Sai thong tin ca nhin ngudi tham gia BHXH.

+ Diéu chinh nhan thin ngudi tham gia (ho, tén, ngay thang nim sinh);

+ Mugn hd so tham gia BHXH;

+ Gop s6 do 6 nhiéu sé BHXH;

+ Diéu chinh qua trinh tham gia BHXH, BHTN (chuc danh, muic lwong, thoi gian
dong...) sau khi da dugc xac nhén so;

+ S0 da nop lai co quan BHXH khi giai quyét trg cdp BHXH mét lan;
+ Céc truong hop khéc theo quy dinh ciia Bao hiém x4 héi Viét Nam.
3.2. Trach nhiém 1ap ho so cép lai:

- Pon vi ¢6 trach nhi¢m lap hé so dé nghi cap lai sé BHXH cho ngudi lao dong do
don vi dang quan ly, ké ca ngudi lao dong di nghi viéc nhung ¢6 qua trinh tham gia
BHXH, BHTN cudi cing tai don vi. Truong hop don vi da gnal thé thi don vi quan ly cap
trén truc tiép lr,ip hé so, truomg hop khong c6 don vi quan ly cap trén thi ngum lao dong
ndp ho so true tiép cho co quan BHXH noi don vi tham gia cudi cung trude khi giai thé.

- Mét s6 luu y vé ho so cap lai sé:

+ Tat ca cée trudng hop xin cép lai s6, déu phai ¢6 vén ban dé nghi cua don vi (theo
miu DO1b-TS), kém theo danh sach ngudi lao déng can duge cap lai.

+ Truong hop cap lai do mat tai don vi: phai ¢6 bién ban xac dinh nguyén nhin,
- trach nhiém cua tap thé hoac c¢a nhén lién quan. Bién ban va van ban phai xéc dinh rd qua

trinh tham gia BHXH, BHTN nhung chua dugc gidi quyét chc dd trg cap BHXH mot lan,
BHTN (néu c6). Cam két, chiju tréach nhiém trudc phép luat vé ndi dung dé nghi.

+ Truong hop C{:lp lai do ngudi lao dong lam mét: phai ¢é don tudng trinh nguyén
nhin, thoi gian, dia diém méit s6. Néu rd qua trinh tham gia BHXH, BHTN nhung chua
dugce giai quyét trg cap BHXH mot 1an, BHTN (néu ¢6). Cam két, chiu trach nhiém trudc
phap ludt vé ndi dung néu trong don.



+ Trudng hop diéu chinh nhén than do cai chinh ho tich thi ngudi lao dong phai
cung cap bdn sao van ban cai chinh h{ tich cia co quan cé thim quyen cho don vi dé diéu
chinh hé so tham gia BHXH, BHYT.

+ Trucmg hop muon hd so ngudi khac tham gia BHXH, BHYT nay diéu chinh lai
ho so tham gia BHXH, BHYT thi phai ¢6 gidy cam doan ctia ngudi cho mugn hd so va ¢é
xac nhin cua chinh quyén dia phuong noi cur tri.

+ Khi nguoi lao dong thay d6i CMND do cip mat, cip ddi, thay ddi noi cur tra; din
dén théng tin trén s6 BHXH khéng tring khép véi CMND mdi thi khéng thuc hién diéu
chinh va cép lai s6 BHXH.

+ Céc truong hop théng tin vé ngay thang ndm sinh trén s6 BHXH (miu cii) da co
diy du, nhung CMND do co quan cong an cap khéng ghi ngdy thang sinh (nam sinh van
trung khop véi s6 BHXH) thi khéng thyuce hién diéu chinh va cap lai sé BHXH.

VL. Quy dinh vé cdp va quén ly thé BHYT.

1. Gia han thé BHYT:

- Trudmg hop don vij thuc hién day du nghia vu dong BHXH, BHYT, BHTN theo
quy dinh s&€ duoc co quan BHXH gia han thé BHYT tr dong nhu sau:

+ Pot 1: Vao ngay 21 cua thang cudi ky han thé cii.

+ Pot 2: Vao ngay 26 cua thang cudi ky han thé ci.

+ Pot 3: Vao ngay 01 cia thang dau ky gia han thé moi.

Co quan BHXH sé& théng bao danh sach cdc don vi duge gia han theé tu dong trén
trang web http://www.bhxhtphem.gov.vn vao cac ngay trén. Sau 05 ngay ké tir ngay thong

béo cac don vi lién h¢ bd phan tra két qua dé nhan thé BHYT (ngudi dén nhan thé phai
xudt trinh thé nhan vién hoac giay gidi thiéu cua don vi).

Vi du: Ngay 20/12/2011 don vi dd dong BHXH dén hét thang 12/2011 thi thuge doi
tegng dwoce gia han thé BHYT ne dong. Co quan BHXH sé dwa danh sach léen trang web
vao ngay 21/12/2012. Don vi lién hé bo phan tra két qua cia co quan BHXH dé nhdn the
tir ngay 25/12/2012.

- Trudomg hop don vi no tién bao hiém:

‘ + Pbi voi don vi ng dudi 02 thang, néu cé vin ban dé nghi va cam két thanh toan
hét ng trong thoi gian 01 thang thi s€ duge co quan BHXH gia han the BHY'T.

+ D6i voi don vi ng tir 02 thang trd lén (hodc ng dudi 02 thing ma khong co vin
ban dé nghj), thi sau khi hoan thanh nghia vu dong tién bao hiém va 6 van ban dé nghi sé
dugc gia han thé. Thé BHYT c6 gia tri tir ngdy dau cta thang ndp hd so dé nghi.

_ Vidu: chu ky gia han thé¢ BHYT nam 2012, dan vi ng :rié:n bao hiém nén chua dugrc
gia han the. Den ngay 05/03/2012 don vi dong du tien dén hét thang 02/2012 va lap ho so
dé nghi gia han thé, thi thé cé gid tri tir ngay 01/03/2012.

- Néu don vj ¢6 thay ddi co s& ding ky KCB ban dau, thi 1dp vin ban (mdu DO01b-
TS) kém danh sach miu D07-TS, ndp cho co quan BHXH truéc ngay 20 cia thang cudi
trong ky gia han thé cii.

. - Ngudi tham gia BHY'T chi duoc thay d6i co s¢ ding ky KCB ban dau vao 10 ngay
diu mdi quy.



-.Khi nhan l,hé BHYT tir co quan BHXH don vj cé trach nhiém yéu céu ngudi lgo
dong kiém tra va d6i chiéu cdc théng tin trén thé BHYT, néu c6 sai sot phai thuc hién diéu
chinh ngay.

2 Cip méi thé BHYT:

The ting mé&i c6 thoi han sir dung ghi trén the tir ngay dau cua thang nép hd so dé
ngh; cip thé BHYT theo quy dinh cho dén thoi diém hét han sir dung chung cua toan don
Vi

3. Thu hdi thé BHYT:

- Pi véi ngudi lao dong ngu’ng viéc, nghi viéc, chuyen cong tac, néu thé BHYT da
cap van con gia tri sir dung thi don vi c6 trach nhiém thu héi dé nép cho co quan BHXH
trong thoi gian 10 ngay dau cua thiang giam lao d6ng hodic ndp cham nhét vio m_.,ay 10 cua
thang sau va phai thanh toan gia tri thé cua th{mg trude. Truong hop ngay 10 cua thang
trung vao ngay nghi (thir bay, chi nhat, ngay 1€) thi thoi han tra thé BHYT duoe tinh vao
ngay 1am viéc lién ké sau do.

- Trudmg hop hé so cip (gia han) thé da dugce tlep nhan hodc xr ly theo quy dinh tai
khoan 1 phan VI trén ddy nhung sau d6 don vi mdéi diéu chinh gidam lao déng, thi dom vi cé
trach nhiém nép lai thé di cap cua nhimg truong hop noi trén cho co quan BHXH trong
thoi han 02 ngay lam viéc ké tir ngay ky bién ban tra thé BHYT.

Qua thdi han trén, don vj phai chju trich nhiém thanh toan hét gia tri (hodc gia tri
con lai) ciia thé BHYT.

- Thé¢ BHYT cap lai do bi mit chi dugc thay doi thong tin vé noi ding ky KCB ban
dau sau 12 thdng ké tir ngdy cap lai va khong sir dung dé tra lai cho co quan BHXH trong
truomg hop ngudi lao déng nghi viéc (ma phai dong bd sung hét gia tri thé con lai dé sir
dung).

XII. Quy dinh m{t s6 trudmg hop dic biét.

1. Quan ly s ngay lam viéc tinh dong BHXH, BHYT, BHTN déi vai nguoi lao
dong ting md&i hodc ngirng nghi viée trong thang.

Ngudi lao dong tang maéi hodc ngimg viée, nghi vige trong théng, cd it nhit 01 ngay
lam viéc va hudng tien luong, tién cong trong thang, thi tinh dong BHXH, BHYT, BHTN
doi vai don vi va nguoi lao dong nhu sau:

1.1. Trudmg hop ngudi lao dong khéng lam vigc va khong hudng tiép luong, tién
cong tir 14 ngay tr¢ 1€n trong thing (do ky hop dong hodc chim dit hop dong lao déng
gilra thiang hodc céc trudng hgp ngimg viéc, nghi viéc khac) thi khong thude dién bat bude
dong BHXH, BHYT, BHTN cua thang do.

Tuy nhién, néu don vi va ngudi lao dong vin dé nghj dong BHXH, BHYT, BHTN
cho ca thang do (de nghi bang van ban) thi thuc hién theo dé nghi cua don vi.

1.2. Trudng hop s ngay khong lam viée va khong hudng tién luong, tién cong dudi
14 ngay trong thang thi tinh dong BHXH, BHYT, BHTN doi vdi don vi va ngudi lao dong
ca thang do.

2. Thyc hign BHYT d6i voi ngudri lao dong nghi vi¢c huong ché d6 thai san, hodc
ché d6 6m dau do méc bénh thugc Danh muc bénh can chira trj dai ngay do Bd y té ban
hanh theo Ludt BHXH va Luat BHYT.
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2.1. Trong thoi gian nguoi lao dong nghi viéc huong ché d6 thai san khi sinh con
hodc nudi con nudi dudi 4 thang tudi theo quy dinh cua phap luat vé BHXH thi don vi va
ngudi lao dong khdng phai dong BHXH, BHYT, BHTN nhung van duoc tinh la thoi gian
tham gia BHXH, BHYT. Quy trinh thuc hién nhur sau:

- Khi nguoi lao dong nghi viéc dé sinh con (hodc chd sinh), don vi can cir vao qua
trinh tham gia BHXH cta ngudi lao dong dé xic dinh ngudi lao déng c6 du diéu kién
huong ché d6 thai san hay khong, trén co s& d6 lap diéu chinh giam tam thoi trong Danh
sdch lao dong déng BHXH, BHYT (theo mdu D02-TS) nhu sau:

+ Néu ngu'm lao dong du diéu kién hudng ché d6 thai san thi tai cét ghi chi mau
DO02-TS, don vi ghi “Nghi hwong trg cﬁp thai sin”.

+ Néu ngudi lao dong khong du diéu kién huong ché do thai san thi tai cot ghi chu
mau D02-TS, don vi ghi “Nghi thai sin khéng hwéng trg' cap” dong thdi phai dong bd
sung hét gia tri thée BHYT dé nguoi lao dong duoc hudng ché dé KCB trong thoi gian
nghi.

+ Céc truomg hop trén khong phai tra lai the BHYT.
- Khi ngudi lao déng di 1am vige trg lai:

+ ch vi 1dp Danh séch ting lai lao dong tham gia BHXH, BHYT (theo mau D02-
TS), déng thoi cin cir vao danh siach ngudi lao dong hudng trg cép thai san dong bd sung
BHYT cho nhimg thang nghi khéng duoc tinh hudmg ché do (néu co).

+ Co quan Béo hiém xa hoi s€ cln cr ho so giai quyét trg cap thai san cua ngudi lao
doéng dé tinh thoi gian huong trg Cdp la thti gian dong BHXH tuong Umg theo dung quy
dinh ctia Luat BHXH, dong thoi diéu chinh bd sung ting BHYT doi vdi thoi gian nghi
khong luong hoiic cac trudng hop khong duge hudng ché do thai san (néu cé). Sé tién diéu
chinh s& dugc co quan BHXH in trong Thong bao két qua dong BHXH, BHYT cua don vi
trong thdng gin nhat.

2.2. Ngudi lao dong nghi viéc huing ché d6 ém dau theo quy dinh cua phap lut Ve
BHXH do mac bénh thudc Danh muc bénh can chira tri dai ngay do B§ Y té ban hanh thi
don vi va ngudi lao dfng khéng dong BHXH, BHYT, BHTN nhung dugc tinh vao thoi
gian tham gia BHYT lién tuc, (khong tinh thoi gian tham gia BHXH, BHTN). Quy trinh
thye hién nhu sau:

- Khi ngudi lao dong nghi viéc vi om dau, néu don vi xdc dinh ho thugc dbi tueng
dugc huong trg cap 6m dau bénh dai ngay, thi ldp diéu chinh giam tam thoi trong Danh
sach lao dong dong BHXH, BHYT (theo mau D02-TS). Tai ¢t ghi chd, don vi ghi “Nghi
hwong tro cap o6m dau bénh dai ngdy”, va khéng phai tra lai thé BHYT.

- Hing quy, cin cir hd so giai quyét ché do, co quan BHXH sé& thuc hién chap nhan

(hoac khong chap nhén) viéc khong thu BHYT trong thoi gian nguoi lao dong nghi 6m va
- thdng bao cho don vi vao thang gan nhat.

Luwu y:

- Truomg hop ngwdi lao déng dang trong thdi gian nghi hwomg ché dé thai san ma
chém diet hop dong lao dong, thi chi dwoc tinh thoi gian dong BHXH dén thoi diém chdm
diet hop déng lao dgng (Vi du: nguoi lao dong A dwgce hueomg tro cdp thai sdn tiv thing
09/2011 dén rhang 12/2011, nhung dau thang 10/2011 don vi da cham diet HPLD va ldp
hé so bdo giam voi co quan BHXH, thi théi gian dong BHXH cua ngudi lao dong A chi
dwoc tinh hét dén thang 09/2011).
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- Khi nguoi lao dong hét thoi gian nghi hwéng ché do thai san, 6m dau bénh dai
ngay theo quy dinh ma nghi viéc, thi don vi phdi diéu chinh giam chinh thirc (giam han)
trong Danh sach nguai lao dong dong BHXH, BHYT (theo mau D02-TS).

- Khi dén dot gia han thé BHYT, néu cé nguoi lao dong dang trong thai gian nghi
hieomg ché do 6m dau bénh dai ngay, thi don vi ldp van ban (mau DO01b-TS) ngp cho co
quan BHXH truéc ngay 20 cua thdng cudi trong ky han thé cii dé gia han.

VIIL Biéu miu tham gia BHXH, BHYT.

1. To khai tham gia Bao hiém xi hoi, Bao hiém y té (miu A01-TS):

- Muc dich: d_é nguoi lao dong lan diu tham gia BHXH ding ky voi co quan BHXH
va lam cin cir cap s6 BHXH theo quy dinh.

- Phuong phép lap:

+ Ngudi lao dong ciin ctt CMND (hodc gidy khai sinh, s hé khdu) va hd so géc nhur
ly lich, hop dong lao dong... dé ké khai va dén anh mau (c& 3x4 c¢cm) vao 02 ban T¢ khai
tham gia Bao hiém x& hoi, Bdo hiém y té (miu A01-TS).

Luuy:

- Yéu cau nguoi lao déng phai ké khai day du cde tiéu thie trong 1o khai.

- Trong truong hqp CMND khong ghi ddy di ngay, thang sinh, thi can cu gidy khai
sinh hodc cdc hé so, gidy 10 khdc nhw bang PTTH, TNCN, bang 16t nghiép Pai hoc... dé
doi chiéu.

- Truong hop khong cé hg khdu thucng trii, thi méi ghi nai tam trii vao 16 khai (Luu
y.: noi tam tru phai ¢6 so tam tru theo ding Ludt cu trii).

+ Pon vj kiém tra, déi chiéu noi dung va ky xdc nhdn vao t& khai guri cho co quan
BHXH trong thoi gian toi da 1a 30 ngay ke tir khi ngudi lao dong tré thanh doi tuong tham
gia BHXH bét budc tai don vi.

+ Co quan BHXH cén cir vao T¢ khai thgm gia B,éo h‘iém xi hoi, Bao hiém y fé
(mau A01-TS) va Danh sach nguoi lao dong dé nghi cap s6 BHXH, thé BHYT (mau
A01a-TS) dé cip s6 BHXH cho ngucrt lao dong, luu gilr 01 ban t& khai va g tra lai 01
ban dé don vi quan ly cing voi s6 BHXH.

2. Danh sich ngudi lao dong dé nghi cap s6 BHXH, th¢ BHYT (mau A0la-TS):

_ - Muc dich: dé don vi cung cdp théng tin vé ngudi lao dong ting mai, can duge cap
s0 BHXH, thé¢ BHYT.

- Phuong phap ldp:

+ Don v; cin cir Tor khai tham gia Bédo hiém xa hdi, Bao hiém y té cta nhimng nguoi
- lao déng 14n diu tham gia BHXH, hodc hd so, ly lich gbe cua nhung ngudi lao dong tang
méi khdc tai don vi, lap Danh sach ngudi lao ddng dé nghi cap sé BHXH, thé BHY T (mau
A01a-TS) thanh 03 ban, gui cho co quan BHXH trudce ngay 20 hing thiang cing lic vai
cac To khai tham gia BHXH, BHYT (mdu A01-TS - néu cé).

Luwuy:
- Cdc truomg hop tdang lai sau khi nghi 6m dau, thai san, hodic nghi khong lvong ma
thé BHYT con gia tri sur dung thi khéng dwa vao danh sach nay.
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- Cdc truong hgp da nop .3'5 khi giai quyét ché do huong trg ca"}; BHXH mét lan thi
nop bo sung giay xac nhan thu hoi s6 (mau Cl5a-T185).

+ Co quan BHXH cin cir Danh sach ngudi lao dong dé nghi cap sé6 BHXH, thé
BHYT (miu A01a-TS) va T& khai tham gia BHXH, BHYT (miu AO1-TS) dé cip sb
BHXH (cho ngudi lao dong tham gia BHXH lin ddu) va cip thé¢ BHYT cho tét ca nhitng
nguoi lao dong tdng mdi, luu gilt 02 ban va tré lai 01 ban dé don vi quan ly.

3. Danh sach lao dong tham gia BHXH, BHYT (mau D02-TS):

- Muc dich: de don vi thong bao cho co quan BHXH danh séch tang, giam lao dong,
hodc c6 thay ddi vé chirc danh céng viéc, tién lucmg, tién cong déng BHXH, BHYT,
BHTN trong ky bdo cdo; ké ca trudng hgp phat sinh mdi, va nhitng trudng hop chiam thong
bao, hodc di thong bao lan trude nhung cb sai sot.

- Phuong phap léap:

+ Pon vi can cir vao hop dong lao dong hodc céc quyét dinh vé nhan sy (Tiép nhan,
Tuyén dung, D¢ bat, cho théi vlec .), quyét dinh nang luong..., ldp Danh sach nguoi lao
dong tham gia BHXH, BHYT (médu D02-TS) thanh 03 ban, g pho co quan BHXH trude
ngay 20 hang thang cung lic voi Danh sach nguoi lao dong dé nghi cdp s6 BHXH, thé
BHYT (miu A01a-TS) va céc Té khai tham gia BHXH, BHYT (miu A01-TS - néu c6).

Luwuy:
- Truomg hop mét nguoi lao dong cé yéu cau diéu chinh thong tin lién quan dén
nhiéu muyc, thi phai liét ké day du theo muc do (khong gop chung théng tin vao mgt muc).

- Cdc truomg hop truy dong, giam lao dong hodc cdc trwong hop diéu chinh lwong,
diéu chinh chirc danh cong viéc chdm so voi thoi gian quy dinh tie 3 thang tro lén, don vi
phdi lap van ban theo mau D01b-TS.

- Bdo hiém xd hgi thanh pho cung cdp tién ich (mdu D02-TS tqi dja chi
http://www.bhxhtphem.gov.vn) dé cdc dom vi chu dpng tinh todn, téng hop sé tién phai
dong trong thang, kip thoi thuce hién nghia vu dong BHXH, BHYT, BHTN theo quy dinh.

+ Co quan BHXH cin cir danh sach trén, diéu chinh lai cac théng tin c6 lién quan
cua ngudi lao dong. Trén co s do, tinh toan va in ban Thong bao két qua dong BHXH,
BHYT, guri cho don vi hing thang, chim nhat vao ngay 10 thang sau qua hé théng IMS, va
cdp ban in hing quy trén gidy cho don vij tir ngdy 20 cua thang dau quy sau; co quan
BHXH giir lai 02 ban D02-TS va tra lai 01 ban dé don vi quan ly.

4. Bang tinh lai truy thu BHXH, BHYT, BHTN (miu D02b-TS):

- Muc dich: dé& dom vi chu dong tinh to_:in duoc sb tién i truy thu BHXH, BHYT.
BHTN phai dong theo quy dinh tai khoan 2 phan IV cua vin ban nay.

- Phuong phap lap: Bao hiém xa h¢i thanh phd cung cép tién ich (mau DO2b-TS tai
dia chi htm //www.bhxhtphecm.gov.vn) dé cac don vi lap danh sach tu’ng nguoi lao dong
thudc ddi tuong néu trén (nhap thong tin vao cdc tiéu thire tir ¢t 1 dén cot 10 trong bang
tinh 13i), tr d6 tinh toan dugc sb tién i truy thu dé chu dong dong vao quy BHXH,
BHYT, BHTN. DPon vi gin 02 ban D02b-TS cho co quan BHXH cung véi Danh sach
ngudi lao dong tham gia BHXH, BHYT (mau D02-TS) trong ky bédo cdo dé dbi chiéu; co
quan BHXH s& tra lai 01 ban dé don vj quan ly.

5. Danh sich dé nghi thay ddi thong tin ciia ngudi tham gia BHXH, BHYT, BHTN
(mdu DO7-TS):
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- Muc dich: dé don vj théng béo cho co quan BHXH nhimg théng tin quan ly vé
ngudi lao dong tham gia BHXH, BHYT, BHTN can thay d6i, diéu chinh, ngoai trir nhimg
théng tin vé chirc danh cong viéce, tién luong, tién cong (d3 thong bao trén miu D02-TS).

- Phuong phéap lap:

+ Khi c6 yéu ciu diéu chinh don vi cin cir hd so, gidy to phap ly lién quan, lap
Danh sich dé nghi thay déi théng tin cua ngudi tham gia BHXH, BHYT, BHTN (mau
DO07-TS) thanh 03 ban, guri cho co quan BHXH kém theo cong van gidi thich rd ndi dung,
yéu cau va cin ¢t diéu chinh (miu DO1b-TS).

+ Co quan BHXH cén cir danh sich va hd so dé nghi, thuc hién viéc diéu chinh
thong tin, dir liéu quan ly, cép lai s6 BHXH, thé BHYT (néu co); giir lai 02 ban DO7-TS va
tra lai don vi 01 ban dé quan ly.

X. Quy dinh vé doi chiéu thong tin, dir liéu dong BHXH, BHYT.

1. Cham nhit vao ngay 10 hang thang, cin cir Danh sach lao dong tham gia BHXH,
BHYT (mau D02-TS) co quan BHXH s& chuyén “Théng bao két qua déng BHXH,
BHYT” (miu C12-TS) cua thdng trudc cho don vi qua hé thong IMS (quy dinh tai muc 3
dudi day).

2. Pon vi nhén thong béo, kiém tra, doi ‘chiéu sd liéu, néu co chénh léch, sai sot thi
phai thong bao, trao ddi lai co quan BHXH bing van ban hodc qua hé thong IMS chim
nhit vao ngay 25 trong thang, néu khéng c6 phan héi thi sé liéu cua co quan BHXH duong
nhién dugc chap nhén.

Riéng thang cubi quy, ngoai théng bdo giri qua hé théng IMS co quan BHXH sé& in
“Thong bao” theo quy thanh vén ban. Don vi lién h¢ voi b phdn 01 cira cia co quan
BHXH dé nhin vao ngiy 20 ciia thang ddu quy sau va phan hdi lai (néu c6 chénh léch, sai
sOt) chim nhat vao ngay cudi thang do. (Luwu y: ngieoi nhan thong béo phai xuat trinh thé
nhan vién hodc gi.:?'y gioi thiéu cua don vj).

3. Déi chiéu dir liéu qua hé théng IMS:

3.1. Nham tao thuén lgi cho cdc don vi trong viéc cung c:ip thong tin, va td chure déi
chiéu dir liéu tham gia BHXH cua ngum lao déng véi co quan BHXH dugc nhanh chong,
kip thoi. Bao hiém xa hoi thénh phd huéng dan cac don vj trén dia ban thanh phd Ho Chi
Minh diang nhap vao hé théng quan tri théng tin (goi tit 1a IMS) nhur sau:

- Phuong thirc ddng nhap:

+ Pia chi: http://hecm.bhxh.vn/ hodc http://www.bhxhtphcm.gov.vn chon Hé thfmg
IMS BHXH TP.

+ Chon: PANG NHAP (goc trai mau do).
+ Pon vi BHXH: chon co quan BHXH noi dang dong BHXH (Vi du: BHXH quén

).
+ Tén ding nhap: ma don vi tham gia BHXH (VD: TA0000).

+ Mt khau: lin dau nhip bhxhhem (sau khi dang nhdp lan dau don vi doi mat
khau dé bao mat sb liéu cua minh). Truomg hop quén mét khau, don vi lién hé can bo
chuyén quan thu dé duoc cap lai.

- Thong qua hé thcmg IMS, don vi dé dang thyuc hién v1¢c t:ep nhdn Théng bao ket
qua dong BHXH, BHYT hiing théng, hing quy, hodc nhimg vén dé can thong bdo, trao ddi,
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huéng din, giai thich c6 lién quan dén cac nghlcp vu quan ly BHXH, BHYT, BHTN cua
co quan BHXH. DPéng thoi, c6 thé cung cap tat ca cac thong tin, bao biéu; dir liéu, ciing
nhu nhitng théng tin trao ddi cua don vi phan hdi trd lai co quan BHXH mét cach nhanh
chong, tién lgi.

3.2. Luuy:

- Tét ca cac dom vi dang tham gia BHXH tai thanh pho H6 Chi Minh déu cé thé
dang nhap va su dung hé thong mién phi. Cac yéu cau vé viéc sao chép dir liu chi dugc
cung cip qua hé théng quén trj thong tin néi trén (khong cung cap bing cac phuong thirc
khac).

- Thong_qua h¢ théng IMS, co quan BHXH s& tiép nhan trudc tit ca cac bao biéu
bing dir liéu dé kiém tra, ddi chiéu so bo, sau khi xéc dinh ding s& thong bao cho dorn vi
nop bao cao chmh thirc (thoi gian d6i chiéu khong qua 3 ngay ké tir khi don vi cung cap dir
liéu). Pon vi cdn giri thong tin trude thoi han quy dinh it nhit 03 ngay lam viéc dé co thé
nhan kip thoi thong tin phan hai.

- Dé dam bdo an toan va bao mét dir liéu cia don vi, sau khi dang nhéap thanh cong,
don vi phai tu thay d6i mat khdu (dang nhip vao phan Thong tin cd nhan thay doi mat
khau) va mdi lan chuyén dir liéu thong qua hé thong IMS, can cha ¥ xac dinh ding dia chi
nhin dir liéu (can b chuyén quan cua co quan BHXH phu trach don vi).

XL Tb chire thue hi¢n.

Vin ban hudng dan nay dugc ap dung tur ngay 01/03/2012, (riéng biéu mau va bang
ké ho so thi dp dung ti ngay 01/04/2012). Trong qua trinh thyc hién néu phat sinh vuéng
mic dé nghi cac dcm vi phan anh vé Bao hiém xa hoi thanh phé (phong Thu) dé dugc
hudng din giai quyét. Cac van ban hudng din trude day trai véi huéng dan nay déu dugc

bdi bo.

(Quyét dinh s6 1111/QP-BHXH ngay 25 thing 10 nam 2011 cia Tong Giam doc
Bao hiém xa hoi Vigt Nam, Bdng ké chi tiét cdc logi ho so dong BHXH, BHYT, cdp s6
BHXH, thé BHYT lién quan dén rwzgi La: nghiép vu cu thé, dwge ding tai chi tiét tai dia
chi http://www_bhxhtphcm_gov.vn).7. *

KT. GIAM POC
Noi nhan: PHO GIAM POC
- Nhu trén; )
- Ban Thu BHXH Viét Nam (dé bdo cdo)
- Ban Giam dbc;
- Céc phong chirc nang;
- BHXH quan, huyén;
- Ban bién tap Trang TTDT BHXH/TP;
- Luu VT, P.Thu (T, OG}W

0 Quang Khanh



Miu sd: ADI-TS

BAO HIEM XA HQI VIET NAM CONG HOA XA HOI CHU NGHIA VIET NAM
Péc ldp - Ty do - Hanh phic
_ TO KHAI THAM GIA
Anh BAO HIEM XA HQIL, BAO HIEM Y TE
3x4
¥ Ma sé:

L. THONG TIN CUA NGUQI THAM GIA:
[01]. Ho va tén (viét chir in hoa): , [02]. Giéi tinh: Nam{_] Nir [

[03]). Ngay thang nam sinh: _ / /  _[04]. Dan tdc: , [05]. Qubc tich:

[06]. HO khéu thudng trt -
[07]. Dia chi lién hé:
[08]. Sé du,%n thoai lién hé (néu cé): ¢b d;nh , di dong:
[09]. CMT sé: , ngdy cép: / / , noi cép:
II. THAM GIA BAO HIEM XA HOI BAT BUQC, BAO HIEM Y TE:

[10]. Quyét dinh tuyén dung, hop déng lao dong (hoiic HDLV): sc‘)‘
ngay [/ /[ ¢O hiéu lyc trngay  /  / loai hgp dong
[11]. Tén co quan, don vi, dia chi:

(12]. Noi lam viéc:
[13]. Chirc vy, chirc danh nghé, cong viéc:

[14]. Luong chinh: !
[15]. Phu cdp: [15.1]. PCCV__,[152]. TNN___ ,[15.3]. TNVK___ .[15.4]. Khac
[16]. M s6 s6 bao hiém xa hoi dd dugc cip (néu co):
[17]. M sb thé bao hiém y té da dugc cp (néu co):
[18]. Noi dang ky kham chita bénh ban dau (theo hudng din ciia co quan BHXH):

19] Quyén lgi hudémg bao hiém y té (néu )

Xdc nhén cia nguoi sir dung lao dong
Toi xin cam doan nhitng néi dung ké khai Sau khi kiém tra, déi chiéu xac nhan cic noi
trén l1a dung sy thdt va xin chiu hoan toan dung ké khai trén la ding va xin chju hoan

trach nhiém trurde phap ludt. toan trach nhiém trudce phép luat.
.......... , ngay ....... thang ....... ndam ........... creviieensy, NEAY ... thang .......nAM ...........
Ngudi khai Thu truéng don vi
(Ky, ghi rd ho tén) (Ky, ghi 6 ho tén va dong ddu)

Duyét ciia co quan bio hiém xi hdi:
vy NEAY...... thang...... nam .........
Cin bj thu Cién b s6, thé Gidm déc BHXH
(Ky, ghi rd ho tén) (Ky, ghi rd ho tén) (Ky, ghi ré ho tén va dong dau)

-



PHU LUC: THOI GIAN LAM VIEC CO PONG BHXH

CHUA HUONG MOT LAN
Tir Pén . | Ty 1§ dong (%)
thing | thing Didn gidi C:;'ncg“ :
. i BHXH | BHTN
1 2 3 4 5 6




Miu DOIb-TS

Do’n vil.l.l...ll‘lII.II....I..-.'.....‘ CONG HOA XA HOI CHI"’J NGHIA VIET NAM
Poc lap - Tuw do - Hanh phic

SO foviiiin \
Tp. H6 Chi Minh, ngay thang  ndam 20....
Kinh giri: Bao hiém Xa hOi.........ooovoveveeeeeeeeeeeeeeenn,

o X3 (s 14 TR SO SRS

NI BB GUAR IP% i iiciisiaauiinesisisisivssorsania st saasens wobbesivaces

= P O T  ciiniinsiivessmmincisrsimmmsiini st sisiodereisisvisssisiosiisinio buivstssisscindssin wisain

N¢i dung:

Ly do:

.....................................................................................................................................................
.....................................................................................................................................................

-----------------------------------------------------------------------------------------------------------------------------------------------------

-------------------------------------------------

.....................................................................................................................................................
.....................................................................................................................................................

Pé nghi co quan bao hiém xa hoi xem xét, giai quyét theo quy dinh.

Thit truwdng don vi

Noi nhin: ky, dong ddu va ehi ré ho tén
- Nhu trén; . - . R
= Laru VT.

v



S o,

V/v dé nghi tam (mg bd sung kinh phi chi
dm dau, thai san DS-PHSK.

Kinh giri: Bao hiém x4 hoi...........

- Can cir cong van $6.......... /BHXH-THU ngay

Miu DOle-TS

CONG HOA XA HQI CHU NGHIA VIET NAM
Pdc lap — Ty do — Hanh phic

thang...... nim

Tp. Ho Chi Minh, ngay.....thang... ....adm 20..

20... cua Bao

hiém x4 hdi thanh phé H& Chi Minh vé viéc huéng din thanh toéan 2% tién luong, tién cong

dong BHXH gitr lai don vi sir dung lao dng;

- Cén cir céc ché 6 BHXH tai don vj phat sinh thyc té trong quy...../20....

Dé nghi Bao hiém xa hdi tam {mg kinh phi b sung

kip thdi cho ngudi lao dong.

Pon vi d dong du BHXH, BHYT, BHTN dén théng.........nam... ...

dong d¢ chi tra

: STT Dién giai Dédl:r%lhif ;;ﬁa i }g_{, }?ﬁ; .
!F S thue chi ém day, thai san, DS-PHSK thang_,,'”__ e indilt
| | Kinh phi 2% dé A A I
I | S4 tién dé nghi tam {mg bd sung o ]
| S4 tién dugc duyét bing chit (co quan BHXH_-ghi) ................................................ B

......................................................................................................

Noi nhin:
- Nhur trén;
- Lau VT,

DUYET CUA CO QUAN BAO HIEM XA HOI
) Ngay........ thang........ nam 20....
Ke todn trudng

Tha truémg don vi
(Ky, dong dau)

*



Miu Cl1%a-TS

BAO HIEM XA HOI TP. HO CHI MINH CONG HOA XA HQI CHU NGHIA VIET NAM

BAO HIEM XA HOI ............... Pjc lip - Tw do - Hanh phiic
S&:. . /GXN-BHXH Tp. H6 Chi Minh, ngay  thdng  ndm 20....

V/v thu hdi s6 BHXH khi giai quyét trg cdp
BHXH 01 lan

GIAY XAC NHAN
Bao hiém XaA hoi....c..ooevriviieiiiceeeenn, xac nhan:
ONE (B oo v snmviiviiis cis v sekss oaid vas s s ass
Ng&ysinh' R APPSR AU
MASOBHXH:...ooeeeeeeeeeeeeeeeeeneeannn
Pia chi 8N R ... it e e T
Pi dugc giai quyét trg cip BHXH 01 1dn theo Quyét dinh sé............... Fosuimiansnis
ngay.......... Jovaeenn. foviiinns cia Giam déc Bao hiem X3 héi ............oooooeeiiiiil
Bao hiém xa hi.................... da thu hdi sé6 BHXH ban chinh dé luu trit cung hé so
huong tro ¢dp BHXH 01 lan.
Ong (Ba)......cc..ovuvens ¢o qua trinh dong BHTN nhung chua hudng nhu sau:
’ e
T"n;'::“g m:;':“g Dién gidi Ciin cir déng '
1 2 3 P o
_?Q’DODD_ B _(ltj-\'_'l?l_)l‘l?___ i Cap b@c IL[‘IU‘(\, vu; c]_1£cj. d_a_t{ih nghc.__c_c_:ng wé-c tgn don ‘-l

- Noi lam vu.'c
|- Tong m.rl luung déng [déng} ]

+ Lm:mg chmh (hé sb ho{lc déng} ‘

|

———

: +Phucﬁpchucvu(héq6} -

Gidy xac nhan ndy dung dé ndp cho co quan Bao hiém xa héi khi nguoi lao dong
tham gia dong BHXH ¢ don vi mdi theo quy dinh./.

Noi nhdn: GIAM POC

- Ong (Ba). ...ooovvvnnsd
- Luu VT.

""\J'E'



WMhu AQ12-TS

Tén don vi:
Ma don vi: DANH SACH NGUOTLAO DONG DE NGHI CAP $O BHXH, THE BHYT
Din thagi lién hé: DO TG N
Dja chi:
j Noi diing ky
s Dico| Ngiy, NE St chirmg minh thy KCB hlngdiyu Quyén Iy
| Mot (MISBNI b fiing nim| o | Din e ‘ Hj khiu thrimg tri heimg | Ghichi
BHXH|  sinh sb | Neiyelp | WA Tinh Tion| BN | BHYT
cip vién
| 1 4 5 6| 7 3 9 10 1 1{ 13 14 1§
4+ttt - S B I
2 NSRRI - S (SR ERSTSIE R A IR EIAR e T (ol e e
A ISV N S RNV IR ERNNES ERIREES — i}
EARRAAIA PO S A ——t .

Ghihii: Treomg hop eéic dom vi s dung lao ding cin sdip xép danh sich ngu lao ding thee timg dom vi mho dhi 1dp thém cét (16) "Ma b6 phdn” dé tién viéc cdp phat thé BHYT,

Philn Co quan BHXH ghi

Tt'mgs{tmkhai:‘.........tb. ‘

T@ngsﬁs&BlIXHdélnghi cfi{p: .............................. : Trong d6, 1bng 56 s6 clp méi: LI — Dénsb

Téng 56 thé BHYT dé nghi cdp:..........o. he. Tungy...... /oo Dénngiy, . L /o

' cooren WY DG AR ogdy..... thing..... nm.........
Cdn b thu Cin bj clp s6 thé Gidm dbe BHXH Ngwds p biéu Thi trwomg dom vj



Ténd

on vi:

. Wdu D02
MA dem DANH SACH LAO D ONG THAM GIA BHXH, BHYT i
Dign thogi lién hé: Dytz...... Thing ..., ndm ,
Dia chiz
Mire dong cii Mirc dong méi
M e M T |t
STT Ho v tén Mi s6 BHXH [ Nghy sinh PR I™N | TN 1 IN| IN thing | thing 2| Ghichi
X)| nghi, ditu kién, ! ! tri the
| ”"fm,,:"v:fn Tealene | o v ogh] Knie| " " | oV | VK | nght | Knic| nim | i
(%) | (%) (%) | )

1 1 3 ] 5 § 7 (8] 9 (0] 0| 12 |[B|W4]5][6| 0| 8[B] 0
_l Ting L - l_ ) L
(10 2" I R I R L L |-
3 277 A N I A — | B I A
- qTIt‘.T ——— — e — - - — — — ] £ —— bee — pa - - e | — e —
LN LI A A I % I |-
111 |Lao dng
1 TR — Y Y N N A I
[ A A I — _ I e A B
T — — B - -

Thay di chire danh
111 |cbag viée, nghe, dicu o Mai

kién, noi lim viée

) S A O R 1/ -

...,ngdy ., thang....ndm ... thang im. ...
Cin bi thu Cin b cdp 86 the Giiim doc BHXH Ngui lip biéu Thi truimg dom v}




Tén don vj: Mhu 002678
Ma dom vj: BANG TINH LAI TRUY THU BHXH, BHYT, BHTN
Dién thoai lién hé: Dat:..... Thing ....20..
Dia chi: L su truy thu :
- BHXH, BHTN /ndm (k):
- BHYT /ndm (k):
i Thi gian truy thu Ty  déng Tin i truy thu
ién
lwomg,
. Mi sb Tong thii
STT|  Hovitia hode | Tirthing |Dén thing| S6 thing 8 . Ghi chi
BHXH | ", v | BIY - 6
chinh ch|  nam sim | truy the BHXH| BHTN | BHYT gianchﬁlm BHXH | BHTN | BHYT | Tongcing
Tien leemg oag (ni)
! 2 J { 5 6 7 8 9 110 1l 12 13 It 15 16
DS O P i EOPUENN RRTER N NPTV CRESSRFRN [ASSPRNURTS PRI UMM RSN R
e VPN LYE VU \S— i W - - E——— ST, SNSRI, (— e RTEES E—
a8 TR RCTTIIA ARSI, [MECnReT (REIa SO Srets 4 e
B I S ) - _ B
Sra— o S SO . B S S R S
! SO R P O DO M IR N N N AN
. — DT ENARIRFNETE) S __r ,__t Fidd it __1__ AP O W
e - N g - AN AN (RN A IR N
PR BN L————‘-- s e IV iy BSOS 55 = MLENEAE RIS TR —_——
Ting cong:

Cin bi thu

coevee NEAY..... hANG...... AAN.......

Gidm dbe BHXH

Nawdi lip bitu

....... , nghy.... thing...... ndM......

Thi trudng don vi

%\



Mdu D07-18

Tén dom vj:
M don v DANH SACH DE NGHI THAY DOI THONG TIN CUA NGUOT THAM GIA BHXH, BHYT,
Di¢n thoai lién h: Thang.......0M...o..e.
Dia chi: (Kém theo cong vin s ... Y-
ar H . A s\ * '
STT Hovitin  |Mashpixy| o dong dénghithay doi cl M | Treg | Denthing | o o b chinh
(dieu chinh) ndm nim
| 2 ) 4 5 6 7 8 9

ST N —— __._{__ = R . e _—
Bé nghj ca quan Bao hiém x3 hdi xem xét, gidi quyé theo quy dinh.

Luew i+ Céng véin dom vi phdi lim theo mdy DOIb-TS.

coveseny NG thing.. ndM.c.s covveiny NRAY.c. thANG...., DAML..e
Cin bj thu Gidm doc BHXH Newdi Lip bitu Tha trutmg don vj




