BAO HIEM XA HOI VIET NAM CONG HOA XA HQI CHU NGHIA VIET NAM
BAO HIEM XA HQI TP. HO CHI MINH Pac lap - Tr do - Hanh phiic

$6:R687/BHXH-CST TP. HE Chi Minh, ngiy’3théng 3 nam 2017
V/v bd sung cong viin sé 3118/BHXH-CST
ngdy 26/12/2016 cia BHXH Thanh phb vé
viée ra soat va ban giao s BHXH cho ngudi
lao déng

Kinh giri: Céc don vi st dung lao dong trén dja ban Thanh phé.

Tiép theo céng vin sé 3118/BHXH-CST ngay 26/12/2016 cia Bao hiém x4 héi
(BHXH) thanh phd H5 Chi Minh vé viéc ra so4t v ban giao s6 BHXH cho ngubi lao
dong. Sau khi BHXH Viét Nam cai d4t phin mém hd trg in qué trinh déng BHXH,
BHTN ciia ngudi lao dong, BHXH thanh phé H6 Chi Minh huéng din bd sung nhu
sau:

1. Co quan Béo hiém x4 hdi cung cip Phiéu déi chiéu qua trinh déng BHXH
(goi tit 1a MAu sé 03) ciia ngudi lao déng dang tham gia BHXH cho don vi sir dung
lao dong théng qua t6 chirc dich vy buu chinh, déng thei giri file dif ligu Danh séch
giao nhéin s BHXH (goi tit 12 MAu s6 01) qua dia chi email cia don vi.

2. Don vj sit dung lao dong chuyén Mau s4 03 cho timg ngudi lao dong ra sodt,
kiém tra, d4i chiéu theo cic nguyén tic huéng din tai cong vin s6 3118/BHXH-CST
ngay 26/12/2016 cia BHXH Thanh phé.

Ngudi lao dong sau khi kiém tra, ra soat thong tin, trudmg hop théng tin chua
diing, chua ddy du thi ghi ndi dung d& nghj diéu chinh, ky x4c nhén vao Miu sb 03
chuyén cho don vi. Pon vi kiém tra, x4c dinh lai c4c trudng hop sai s6t 14p Danh s4ch
lao dong tham gia BHXH, BHYT (miu D02-TS) hoidc Td khai cung cép va thay ddi
théng tin ngudi tham gia BHXH, BHYT (miu TK1-TS) ndp hd so giao dich dién tr
theo Phiéu giao nhén hd so 103 va ghi chi ma sb hd so giao dich dién tir vao Miu sb
03 dé diéu chinh truéc khi chuyén sd cho co quan BHXH.

3. Sau khi ngudi lao déng, don vi d3 kiém tra, ra so4t thong tin déng BHXH thi
don vi ndp: s6 BHXH; Mau sb 01 ¢6 ky x4c nhén, déng dau; Mau s 03 c¢6 ky xac
nhén ciia ngudi lao dong va ky, déng ddu ciia don vi theo Phiéu giao nhén hd so 320
va giri file dir liéu Mau s 01 qua dia chi email ma co quan BHXH da giri cho don vi
truée do.

4. Mt s6 hru y:

_- Truong hop nji dung dé nghi diéu chinh vieot qudtsé trang thi nguoi lao djng
in Mau 56 03 tir trang web cia BHXH TP.HCM dé ghi bé sung thém va dinh kém véi
Mau sé 03 do co quan BHXH da cung cap.

. - Truong hop don vi njp toan bg 56 BHXH theo file dit liéu Mdu s6 01 thi tryec
tiép in ky xdc nhdn, dong dau hodc thdng bao qua email cho co quan BHXH dé in
chuyén vé cho don vi ky xdic nhdn, déng dau.

- Truomg hop don vi ngp sé BHXH theo timg dot thi tur in Méu s6 01 theo 56
lwpomg 56 np cho co quan BHXH va ky xdc nhdn, dong dau.



- Truomg hop dom vi c6 nhu cdu in 16 roi theo md phong ban dé thugn tign
trong viéc quan Iy thi ngp ho so giao dich di¢n tix theo Phiéu giao nhdn hé so 103 va
cung cdp file dit ligu md phong ban cho co quan BHXH dé c@p nhdt.

Trong qud trinh thye hign, néu c6 vuéng méc don vi sit dung lao dong kip thai
phan 4nh vé Bao hiém x& hoi Thinh phé dé duge huéng dén, gidi quyet./.
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