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giao dich van ban dien to   
Ha N0i, ngay	 timing neim 2009

	Kinh	 Thil tru&ng cac don vi thuOc ca quan BO

Viec trien khai img dung cong nghe thOng tin, thuc hien giao dich van
ban dien tir da dugc quy dinh trong Nghi dinh so 64/2007/ND-CP ngay
10/4/2007 ciia Chinh phu ve quy dinh *rig dung ding nghe thong tin trong hoat
dOng cua ca quan nha nuac va Quy8t dinh so 7310/QD-BGDDT ngay
30/10/2008 Gila Bo truOng BO Gido duc va Dao tao ban hanh "Quy dinh ye to
chirc va hoat dOng Website cua Bq Gião chic va Dao tao'.

Nham tang cu&ng giao dich van ban dien tir trong dog tac quail 1Y, chi
dao, dien hanh thuc hien cai each hanh chinh tai co quan, Be Gido due va Dao
tao yeu chi cac don vi phei hap thuc hien met so not dung sau day:

1. Phan loai va ap dung theo cac hinh thIrc giri van ban.

Van ban quy pham phap luat cUa nha nuem va cac co quan BO, nganh
Trung uong lien quan den nganh, BO Giao duc va Dao tao se co thu then to
thOng tin den cac don vi dugc biet de true tiep truy cap ten cac Website lien
quan.

Van ban quy pham phap luat dm BO Gide due va Dao to ban hanh
(thong tu, thOng tu lien tich) dugc dua len Website cua co quan

Van ban hanh chinh elm Bo Gide chic va Dao tao ban hanh, bao
chi thi, guy& dinh, thong bao, thOng coo, cong dien, cong thu, ke hoach,
phucmg an, de an, bao do, van ban chi dao chuyen mOn, van ban huang dan
nghiep vu, giay trieu tap hOi nghi, hei than, giay inCri hop, Neu mau thong ke cO
pham vi toan nganh dugc giri qua email tOi cac dOi tugng anh huang elm van
ban, &mg theri dua len Website eua co quan B.

Van ban chi dao chuyén mOn, nghiep vu; ,cac loai bao coo, thOng bao,

	

bieu mau thong k8	 pham vi	 huerng mot dei tugng hoac met nhOm ded
Wong dugc gfri qua dia chi email.

Loai van ban: guy& dinh mO nganh dao tao; guy& dinh thanh lap, nang
cap ca sO dao tao; quyet dinh cO pham vi hep Ara anh hthang tgi quyen lgi mot
vai dei tugng, ca than N/A van ban cO nei dung lien quan den l ainh vuc tai chinh
ap dung hinh thirc chuyén that theo dich vu buu dien.

Van ban mat dugc chuyen that theo quy dinh hien hanh cua nha nuerc
ye van ban mat.
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f. Van ban hanh chinh thuc cac muc c, d, d sau khi da ducc gui di, neu
co yéu cau to (cac dOi Wong) nai nhan se dirgc giri lai qua may Fax.

Tnramg hop van ban lien quan den thil tuc thanh tan the dO cong tac
phi cho cac dai biéu tham du hOi nghi, hOi thao do B0 Gido duc va Dao tao to
chirc, dan vi chit'  tri chuan bi du so lugng giay trieu tap (giay mai) can thiét,
phat tai hOi nghi cho dai Neu co yeu cau de lam thii tic thanh town.

De thuc hien khoan b, diem 1, dieu 10, Quyat dinh s6 7310/QD-
BGDDT ban hart Quy dinh ye to chirc va hog dOng Website ctia BO Gido duc
va Dao tao: "Van phOng BO (phOng Hanh chinh) co trach nhiem cung cap cac
van ban dien tit (kheing thuOc pham vi bi mat Nha ntrac) bao gom cac van ban
quy pham phap luat, cac van ban chi dao, dieu hanh nhan dugc ngay sau khi
dOng dau dm BO de cong bO kip dial. tren Website BO . . .", tnrac khi clang kY
so, dong dau van ban di, chuyen vien duce giao soan thao van ban phai giri file
van ban dien tir (ban Word) ye dia chi email vanbandi@moet.edu.vn

4. Van ban giao dich dien to cilia BO Gib:, dyc va. Dao tao thOng nhat
dimg phOng chit cua b0 ma ky to chit Viet (phOng tiéng Viet Unicode). Cac loaf
van ban dimg ph8ng chit khac khOng dugc chap nhan.

Thu truang cac dan vi co trach nhiem chi dao viec Ung dung cong ngh'e
thOng tin \Tao xir ly cong viec, tang cuang giao dich va sir dung vain ban dien tir,
timg bugc thay the van ban giay tong cong tac quan lY va dieu hanh cong viec
tai co quan BO./.

TL. BQ TRU6NG

Nei nhan:	 C	 v PHONG

- Nhu ten;
BO tnresng (a b/c);
Cdc Thu tat:Ong (de" b/c);
Luu: VT, HC.
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