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BAO HIEM XA HQI TP. HO CHi MINH Dée lap - Ty do - Hanh phic
sé: 05} BHXH-CST TP. H6 Chi Minh, ngay | théng 5 niim 2017
V/v r sodt, tra s6 BHXH cho
ngudi lao dfng

Kinh giri: Cc don vij sit dung lao dong trén dia ban Thanh phé.

Tiép theo cong vin sb 31 18/BHXH-CST ngay 26/ 12/2016 va cong van so
568/BHXH-CST ngay 23/3/2017 cua Bao hiém x3 hoi (BHXH) thanh phé Ho
Chi Minh vé viéc ra soat va ban giao s6 BHXH cho ngudi lao dong. BHXH
thanh phé Hd Chi Minh huéng din b sung nhu sau:

1. Theo huéng dan tai cong van sé 1527/BHXH-ST ngay 04/5/2017 cia
BHXH Viét Nam vé viéc ra soat, tra ) BHXH cho ngudi lao ding, Phleu d01
chiéu qua trinh déng BHXH (Mu sb 03) bé sung thém tiéu thirc “Noi cap gidy
khai sinh” (c6 phu luc kém theo), dé nghi don vi sir dung lao ddng (don vi) thuc
hién:

- Trudmg hop Méu s6 03 c¢6 tiéu thirc “Noi cdp gidy khai sinh”, de nghi
don vi huéng din ngu'm lao dong ghi ddy du ndi dung tai cot “Ngi dung dé nghi
diéu chinh”.

- Trudng hgp Miu s6 03 khong c6 tiéu thire “Noi cdp gidy khai sink” (do
co quan BHXH in truéc khi cong van s 1527/BHXH-ST ban hanh), dé nghi
don vj huéng din ngudi lao déng ghi bb sung tiéu thirc ndy dudi hang “S6
CMND/hd chiéuw/thé céin cude:. ....." tai cdt “Néi dung de nghj diéu chinh".

Luu y: truong ho'p ngudi lao dong chwa xdc dinh dugc noi cdp gidy khai
sinh thi ghz nguyén qudn hodc ghi theo noi ding kp ho khdu thuong trit hodc
tam tril..

2. Sau 20 ngéy ké tir ngdy don vi nhin dugc Phiéu ddi chiéu qué trinh
dbng BHXH (Miu s6 03) cua ngucn lao déng, Danh siach glao nhin s6 BHXH
(Mau s6 01) tir co quan BHXH, khén truong ra soat, @i chiéu théng tin déng
BHXH ctia ngudi lao dong va lap hd so theo Phiéu giao nhan ho so 320 chuyén
cho co quan BHXH dé cép lai s6 BHXH, in t roi hang ndm cho ngudi lao dong
Trudng hop don vi ¢4 s0 lugng lao dng 16n thi tuy theo tinh hinh thye té c6 thé
nOp hé so theo timg dot. :

3. Trudng hop don vi @4 nhén dugc Ma2u sb 03 nhung thira hoic thiéu so

véi 0 iao dong dang quan ly, thuc hién nhur sau:
- D6i v6i ngurdvi lao dong dang tham gia BHXH tai don vi thiéu Méu s 03
la do ngudi lao ddng ¢6 qué trinh déng BHXH, BHTN tring nhau nén co quan

BHXH khong in dugc, don vi chi ndp. s6 BHXH cia ngu‘m lao déng theo Phiéu
giao nhén hd so 320 cho co quan BHXH dé kiém tra, ra so4t.



- Déi véi nguoi lao ddng nghi vige s6 BHXH d4 x4c nhén tra cho ngudi
lao dong nhung vﬁn nhan dugc MAu sé 03 thi don vi khéng ndp hé so theo
Phiéu giao nhén hd so 320.

- Trudng hop don vi @4 nhdn dugc M3au sé 03 nhlmg that lac hodc hu
hong thi céin cir qua trinh déng BHXH, BHTN ghi trén s6 BHXH cua nguoi lao
dong dé lap Miu sb 03 chuyén cho co quan BHXH.

4. Ké tir ngdy 01/06/2017, dbi véi lao ddng ting méi don vi thye hién nhu
sau:

- Trudng hop ngudi lao dong ting méi khi nhén dugc td bia s6 BHXH tir
co quan BHXH thi don vj tra cho ngudi lao dgng quan ly.

- Trudng hop ngudi lao dong ting mdéi dd c6 s6 BHXH, don vi cén cix sb
s BHXH do ngudi lao ddng cung cﬁp dé ké khai tham gia tiép va khong yéu
ciu ngudi lao dong ndp sé cho don vj luu gitr.

Trong qua trinh thyc hi¢n, néu cé vudng méc don vi sit dung lao dong kip
thoi phan 4nh v& Bdo hiém xa hdi Thanh phé dé duoc hudng din, giai quyét. e~
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HUONG DAN LAP
Phiéu a8i chiéu qu4 trinh déng BHXH (MAu sé 03)

1. Muc dich: dé d6i chiéu qué trinh d6ng BHXH ctia ngudi lao déng
2. Tréch nhiém 1ap: cdn bd thAm dinh thyc hién in 14n thir nhit tir co s& dix
liéu thu, cip sb, thé; cén bd nhap liéu in tir co s& dit litu da nhép sau khi diéu
chinh théng tin.
3. Thoi chem 1ap: khi thyc hién ra soit s6 BHXH va sau khi nhip ddy du

théng tin trén sb BHXH va théng tin didu chinh cla nguoi lao dfng vao co s&
dit liéu.

4, Phuong phép lap:

| - Cot “Ni dung ghi trén sé BI—D(H‘ thuce hién in tir co s dit liéy; truong
~ hop ngudi lao ddng chua c6 “Noi cdp Gify khai sinh” thi d& nghi ghi bd sung tai
Cjt “Nbi dung & nghi didu chinh” tuong img.

- C6t “Ni dung dé nghi didu chinh”: néu ngudi lao dong c6 qué trinh
cong tic tai Cot “Noi dung ghi trén sb BHXED chua diing thi @2 nghi diéu chinh
tuong ung cung hang tai Cot “Ngi dung d& nghj diéu chinh”.

- Sau khi d6i chiéu ngudi lao ddng va ngudi st dung lao ddng ky, xic
nhén vao 6 danh cho ngudi lao ddng va ngudi sir dung lao dong,.

Ghi chu:

Ngi dung dé nghj diéu chinh bao gém:

- Nhén thén: Ho, tén dém, tén, ngay thang ndm sinh, gidi tinh, québe tich,
noi cdp Gidy khai sinh.

- Thoi gian tham gia BHXH: qud trinh dong BHXH, BHTN cua ngwoi lao
dong. : ;
- C‘a“:u bac, chuc vu, chitc danh nghé, cong viée, tén dom vi.
- Tién luomg, tham nién nghé, phu cdp déng BHXH, BHTN. ‘
- Noi lam viée: dja danh noi lam vige cua nguoi lao dong (xd, thfén, tinh).
- Tdch tién luong déng BHXH, BHTN theo cdc quy thanh phan tic thoi
diém 01/01/20135.
- Noi cdp Gza'y khai sinh: ghi ré tén xd (phmg, thi trdn), huyén (qudn,
thi x&, thanh phé thugc tinh), tinh, thanh phé dé cdp Gidy khai sinh. Truong hop

chiza xde dink duge noi cdp gidy khai sink thi ghi nguyén quén (truwong hop sdt
nhdp, chia tdach dia gidi hanh chinh thi ghi theo tén dja danh ra; r.hm diém ké

khag) hodc ghi theo noi déng kp h¢ khdu thuomg trit hodc tam tri..



