CHINH PHU CONG HOA XA HOQI CHU NGHIA VIET NAM
E— Poc ldp - Tw do - Hanh phiic

S6: 09/2010/ND-CP Ha Néi, ngay 08 thdng 02 ndm 2010

NGHI DINH
Sira dbi, bd sung mot s6 diéu cia Nghi dinh so 110/2004/ND-CP
ngay 08 thang 4 nim 2004 ciia Chinh phii vé cong tac viin thw

CHINH PHU
Can ctr Luat T chirc Chinh phti ngay 25 thang 12 nim 2001;
Can cr Lu4t Ban hanh vin ban quy pham phép luat ngay 03 thang 6 nim 2008;

Cin cir Luat Ban hanh vin ban quy pham phap lut ciia Hoi déng nhan
dan va Uy ban nhan dan ngay 03 thang 12 nim 2004;

Cin ctr Phép 1énh Luu trit quéc gia ndm 2001;

Xét dé nghi cua B truong Bo Noi vy,

NGH] PINH:

Pidu 1. Sira d5i, bb sung mét sé didu cita Nghj dinh s& 110/2004/ND-CP
ngay 08 thing 4 nim 2004 ciia Chinh phii vé c6ng tic viin thw nhu sau:

1. Sira d6i khoan 2 va khoan 3 Piéu 2 nhw sau:

“2. “Ban gdc van ban” la ban hoan chinh v€ ndi dung, thé thirc van ban
dugc co quan, t6 chirc ban hanh va c6 chit ky truc tiép cuia ngudi ¢6 tham quyén;

3. “Ban chinh vin ban” 1 ban hoan chinh vé ndi dung, thé thirc vin ban
va dugc co quan, t6 chirc ban hanh”.

2. Sira ddi, b6 sung khoan 1 va khoan 2 Diéu 4 nhu sau:

“l. Véan ban quy pham phap luét theo quy dinh cia Luét Ban hanh vin ban
quy pham phép luét va cac van ban quy dinh chi tiet bién phap thi hanh Luat nay.

2. Van ban hanh chinh

Nghi quyét (ca biét), quyét dinh (ca biét), chi thi, quy ché, quy dinh,
thong céo, thong béo, hudéng dan, chuong trinh, ké hoach, phuorng an, dé an,
du an, bio cde, bién ban, to trinh, horp ddng, cong vén, cong di¢n, ban ghi
nhg, ban cam két, ban thoa thuén, glay chimg nhén, gidy uy quyen gidy moi,
glay gioi thidu, glay nghi phep, gidy di duong, gidy bién nhan hd so, phiéu
gtri, phiéu chuyén, thu cong”.



3. Sira ddi, bd sung khoan 1 Piu 5 nhr sau:

“1. Thé thirc van ban quy pham phéap luit va vin ban hanh chinh

a) Thé thirc van ban quy pham phap luét va van ban hanh chinh bao gbm
céac thanh phan sau:

- Qudc hiéu;

- Tén co quan, td chirc ban hanh vén ban;

- S6, ky hiéu cda vian ban;

- Bia danh va ngay, thang, ndm ban hanh vén ban;

- Tén loai va trich yéu n6i dung ctia vin ban;

- N§i dung van ban;

- Churc vy, ho tén va chir ky cua ngudi co thdm quyén;

- D4u ctia co quan, td chtrc;

- Noi nhan;

- D4u chi mirc d6 khin, mat (d6i véi nhitg vin ban loai khén, mat).

b) Déi véi cong van, ngoai cac thanh phin duoc quy dinh tai diém a cia
khoan nay, c6 the bd sung dia chi co quan, t6 chirc; dia chi thu dién tir
(E-mail); so dicg:n thoai, s0 Telex, s0 Fax; d:ia chi Trang thong tin dién tr
(Website) va biéu tugng (logo) ciia co quan, to chirc.

c) Dm v0i cong dién, ban ghl nho, ban cam ket ban thoa thuan, gidy ching
nhén, gidy uy quyén, glay moi, glay gidi thidu, gidy nghi phép, glay di duong,
glay bién nhén hd so, phleu gui, phleu chuyen thur cong khong bét budc phai c6
tat ca cac thanh phan thé thire trén va co the bb sung dia chi co quan, t6 chirc; dia
chi thu dién tir (E-mail); s6 dién thoai, sb Telex, sé Fax; dia chi Trang thong tin
dién tir (Website) va biéu tuong (logo) ctia co quan, td chirc.

d) B$ Tu phép chi tri, phdi hop véi Bo Noi vu huéng dén the thire va k§
thuat trinh bay van ban quy pham phép luét; B6 Noi vu hudng dan thé thirc va
k¥ thuat trinh bay van ban hanh chinh”.

4. Sira dbi khoan 1 Diéu 6 nhw sau:

“l. Viéc xay dung van ban quy pham phap luét dugc thyc hién theo quy
dinh cda phap luat vé ban hanh van ban quy pham phap luét”.

5. Sira dbi, b sung Piéu 9 nhir sau:
“Piéu 9. Kiém tra van ban trudc khi ky ban hanh

1. Thu truong don vi hodc ca nhan chu tri soan thdo van ban phai kiém
tra va chiu trach nhiém vé€ néi dung van ban trudc ngudi ding dau co quan, to
chirc va trudce phép luat.
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2. Chanh Vian phong; Tru'orng Phong Hanh chinh & nhimng co quan, t6
chirc khong c6 Van phong, nguoi dugc giao trach nhiém gidp nguoi ding dhu
O quan, t6 chirc quan ly cong tac vén thu ¢ nhiimg co quan, t6 chirc khac phai
kiém tra va chju trach nhiém vé thé thuc, ky thuét trinh bay va thu tuc ban
hanh vin ban truéc ngudi dig déu co quan, t6 chirc va trude phap luat”.

6. Sira dbi, bd sung khoan 1 va 3 Piéu 10 nhw sau:

“1. () co quan, t6 chirc lam vigc theo ché d6 tha truéng, nguoi ding dau
O quan, td chirc c6 tham quyén ky tit ca vin ban cua co quan, tb chirc. Nguoi
dung déu co quan, t6 chirc c6 thé giao cho cdp phé clia minh ky thay (KT.)
cac van ban thugc cac linh vuc duge phan cong phy trach va mdt s6 vén ban
thudc thAm quyén ciia ngudi ding dau. Cip phé ky thay chju trach nhiém
truée ngudi dimg diu co quan, t6 chirc va trude phép luat.”.

“3, Ky thira uy quyén

_Trong trucmg hop dac biét, ngucn dimg ddu co quan, t6 chirc c6 thé uy
quyén cho nguoi dimg d4u mét don vi trong co quan, t6 chirc ky thira uy quyén
(TUQ.) mt sd van ban ma minh pha1 ky. Viéc giao ky thira uy quyén phai
dugc quy dinh bing vén-ban va gioi han trong mét thoi glan nhit dinh. Ngudi
dugc ky thura uy quyén khéng dugc uy quyén lai cho ngudi khac ky. Véan ban
ky thira uy quyén theo thé thirc va déng dau cia co quan, td chirc uy quyén”.

7. Sira dbi, bb sung Piéu 18 nhr sau:

“Pjéu 18. Chuyén phét va dinh chinh vin ban di ,

3. Vin ban dd phat hanh nhung c6 sai sét vé ndi dung phai dugc sira doi,
thay thé bang van ban cé hinh thirc tuong duong clia co quan, t6 chirc ban
hanh vén ban.

Vin ban d3 phat hanh nhung c6 sai s6t v& thé thic, k§ thudt trinh bay,

thd tyc ban hanh phai dugc dinh chinh bing vin ban hanh chinh clia co quan,
t6 chirc ban hanh van ban”.

8. Sira dbi Dleu 19 nhwr sau:
“1. Mdi vin ban di phai luu hai ban: ban gbc luu tai Van thu co quan, t&
chirc va ban chinh luu trong ho so.

2. Ban gbc luu tai Vin thu co quan, t chirc phai dugc déng dau va sip
xép theo thir tur ddng ky”.

Piéu 2. Hiéu Irc thi hanh
1. Nghi dinh nay c6 hiéu luc thi hanh ké tir ngay 01 théang 4 nam 2010.
_ 2. Bai bo phan can ct; khoan 2, 3 Dieu 2; khoan 1, 2 Diéu 4; khoan 1
Diéu 5; khoan 1 Diéu 6; khoan 1, 2 Diéu 9; khoan 1, 3 Diéu 10; tén Dieu 18;

khoan 1, 2 Piéu 19; Piéu 34 cia Nghi dinh s6 110/2004/ND CP ngay 08
thang 4 niam 2004 ctia Chinh phu vé cong tac van thu.



Piéu 3. Hwéng din thi hianh

1. B truéng Bé Noi vu cé trach nhiém huong din thyuc hién, kiém tra
viéc thi hanh Nghi dinh nay.

2. Cac B9 truong, Thu trudéng co quan ngang Bo, Tha truéng co quan
thudc Chinh pha, Cha tich Uy ban nhan dén tinh, thanh phé truc thuéc Trung
uong chiu trach nhiém thi hanh Nghi dinh nay./. g

T™. CHINH PHU

Noi nhdn:

- Ban Bi thu Trung wong Pang;

- Thu tuéng, cac Phé Thu twdng Chinh phu;

- Céac B9, co quan ngang B9, co quan thuge CP;
- VP BCD TW vé phong, chéng tham nhiing;

- HDND, UBND céc tinh, TP tryc thuéc TW;

- Vin phong Trung uong va céc Ban clia Dang;
- Vén phong Chu tich nudc;

- Hoi dong Dan toc va cac Uy ban ciia Qudc hoi;
- Van phong Quéc héi;

- Tda 4n nhan dan t6i cao; Nguyén Tén Diing

- Vién Kiém sat nhan dan t3i cao;

- Kiém toan Nha nudc;

- Uy ban Giam sat tai chinh Quéc gia;

- Ngén hang Chinh séch X4 hoi;

- Ngén hang Phat trlen Vlet Nam;

- UBTW Mat tran T quoc Viét Nam;

- Co quan Trung vong cua céc doan thé;

- Cyc Vin thu va Luu trit Nha nuéce (10b);

- VPCP: BTCN, céc PCN, Céng TTDT,
cac Vy, Cuc, don vi tryc thudc, Cong bao;

- Luu: Vin thu, HC (5b).x: 300




