
HOI DONG NHAN DAN
THANH PHO HA NQI

S6: 32INQ-HDND

CONGBoA xA HOI CHUNGHiAVI~T NAM
DQc l~p -TV do - Hl.mh phiic

Ha N9i, ngay 09 thong 12 ndm 2020

NGHIQuvET
V~ vi~c thanh I~p Van phong Doan dl.libi~u QuAc hQiva HQi dAng nhfin dan

thanh phAHa NQi

nor BONG NHAN DANTHANH PHO HA NQI
KHoA XV, KYHQP TmJ 18

Can cu Ludt T6 chiec Qu6c h9i s6 57120141QH13 aa duac sua a6i, b6
sung mot s6aiJu theo Ludt s6 65120201QH14;

Can cu Ludt T6 chuc Chinh quyJn dia phuong s6 77120151QH13 aa duoc
sua a6i, b6 sung m9t s6 aiJu thea Ludt s6 47120191QH14;

Can cu Nghi quyet s6 100412020lUBTVQH14 ngay 18 thdng 9 ndm 2020
cua Uy ban Thuong v¥ Qu6c h9i vJ vi¢c thanh ldp va quy dinh vi tri, chtec nang,
nhiem v¥, quyen han, co cdu t6 chtec cua Vanphong Doan dai biJu Qu6c hoi va
H9i a6ng nhdn dan cdp tinh;

x« t» trinh s6 09ITTr-HDND ngay 02 thdng 12 ndm 2020 cua Thuirng
trl,fc HDND thanh ph6 Ha N9i vJ vi¢c ban hanh Nghi quyit thanh iq,p
Van phong Doan aq.i biJu Qu6c h9i va H9i a6ng nhan dan thanh ph6 Ha N9i,
y /din th6ng nhdt cila Truirng aoan, cac Ph6 Truirng aoan aq.i biJu Qu6c h(Ji
thanh ph6 Ha N(Ji va y /din thcio iuq,n cila cac aq.i biJu H(Ji a6ng nhan dan
Thanh ph6 tq.ikY h9P,

QUYETNGHl:
Di~u 1. Thanh l~p Van phong Dom dl,libiSu Qu6c he)i va He)i d6ng nhan

dan thanh ph6 Ha Ne)i tren co sa hqp nh&tVan phong Dom dl,libiSu Qu6c he)i
thanh ph6 Ha Ne)iva Van phong He)i d6ng nhan dan thanh ph6 Ha Ne)i.

Di~u 2. Vi tri, chuc nang, nhi~m vv, quy~n hl,lllva co c&u,t6 chuc be)may
cua Van phong Dom dl,li biSu Qu6c he)i va He)i d6ng nhan dan thanh ph6
Ha Ne)idugc quy dinh C\lthS trong Ph\ll\lc kern thea Nghi quy€t nay.

Di~u 3. Di~u khoan chuySn ti€p

1. Bien ch€ cong chuc cua Van phong Doan dl,li biSu Qu6c he)i va
He)i d6ng nhan dan Thanh ph6 sau khi dugc thanh l~p khong vugt qua s6 lugng
bien ch€ cong chuc dugc phe duy~t cua Van phong Dom dl,libiSu Qu6c he)iva
Van phong He)id6ng nhan dan Thanh ph6 truac khi thl!c hi~n hqp nh&t.
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2. Vi~c giai quyet chS dQ, chinh sach d6i voi dQi ngii can bQ, cong chirc,
ngiroi lao dQn~doi dir cua Van phong Doan dai bieu Qu6c hQiva HQi dang nhan
dan Thanh phd sau khi duoc thanh l~p thirc hien thea quy dinh cua Chinh phu.

J)i~u 4. T6 chirc thuc hien:

1. Giao Thirong tnrc HQi dang nhan dan Thanh ph6:

- Th6ng nh~t voi Truong doan, Ph6 Truong doan dlilibieu Qu6c hQi, bao
cao c~p co thfun quyen thea phan c~p quan ly can bQ dS quyet dinh viec
b6 nhiem, mi~n nhiem cac clnrc vu Chanh Van phong, Ph6 Chanh Van phong
Doan dai bieu Qu6c hQi va HQi d6ng nhan dan Thanh ph6 va thirc hien xem xet,
danh gia cong chirc d6i voi Chanh Van phong thea quy dinh.

- Chi d~o Chanh Van phong Doan d~i biSu Qu6c hQi va HQi d6ng nhan
dan Thanh ph6 sau khi dugc b6 nhi~m th\lc hi~n cac nhi~m V\l: Xay d\lflg
Quy chS lam vi~c cua Van phong; quy djnh nhi~m V\l, quy~n h~ C\lthS cua cac
phong, quySt dinh b6 nhi~m, mi~n nhi~m Truang phong, Ph6 Truang phong cac
phong thuQc Van phong sau khi xin y kiSn cua Truang doan, Ph6 Truang doan
d~i biSu Qu6c hQi va ,ThuOng trl!c HQi d6ng nhan dan Th:um ph6; ra soat, xay
d\lflg va hoan thi~n de an vi tri vi~c lam, th\lC hi~n vi~c sap xep, ki~n toan can
bQ, cong chuc, ngum lao dQng cua Van phong sau khi thanh l~p; bao cao cac
co quan c6 thfun quy~n dS dugc giao bien chS thea dUng quy diM; bao cao
ThuOng tf\lC HQi d6ng nhan dan Thanh ph6 dS th\lc hi~n cac co chS chinh sach
d6i v&i can bQ, cong chuc, nguai lao dQng doi du sau ki~n toan, s~p xSp t~i Van
phong Doan d~i biSu Qu6c hQiva HQi d6ng nhan dan Thanh ph6.

2. Giao Uy ban nhan dan Thanh ph6:

- T6 chuc tiSp nh~ co sa v~t ch~t, kinh phi va bien chS cong chuc cua
Van phong Doan d~i bi€u Qu6c hQi do Van phong Qu6c hQi chuy€n giao thea
quy diM cua phap lu~t.

- Chi d~o cac co quan lien quan b6 tri tr\} sa lam vi~c cua Van phong
Doan d~i biSu Qu6c hQi va HQi d6ng nhan dan Thanh ph6 bao dam su d\lflg
co sa v~t chit phu hgp va hi~u qua. D6ng thai ph6i hgp vOi ThuOng tf\lC
HQi d6ng nhan dan Thanh ph6 bao cao HQi d6ng nhan dan Thanh ph6 qUYSt
dinh b6 tri kinh phi dam bao ho~t dQng cua Van phong Doan d~i biSu Qu6c hQi
va HQi d6ng nhan dan Thanh ph6 thea quy diM cua phap lu~t v~ ngan sach
nha nu&c.

- Phe duy~t ban rno ta cong vi~c va khung nang l\lc vi tri vi~c lam cua
Van phong Doan d~i biSu Qu6c hQi va HQi dang nhan dan Thanh ph6 thea
quy diM dS lam co sa tuy€n d\lng, su d\lflg, quan ly cong chuc va b6 tri bien chS
phu hgp.

- Chi d~o giai quySt chS dQ,chinh sach d6i vOi dQingii can bQ, cong chuc,
ngum lao dQn~doi du cua Van phong Doan d~i biSu Qu6c hQiva HQi d6ng nhan
dan Thanh pho sau khi thanh l~p dugc th\lChi~n thea quy diM cua Chinh phu va
cac quy dinh khac cua Thanh ph6.
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3. DS nghi Uy ban M~t tr~ Td qudc Vi~t Nam thanh phd Ha NQi cung
cac td chirc chinh tri - xii hQi tham gia phdi hQ1Jtuyen truyen, phd bi~n va
giam sat vise tri~n khai thuc hi~n Nghi quyet.

Nghi quy~t nay dii diroc HQi d6ng nhan dan thanh phd Ha NQi khoa xv,
nhiem Icy 2016-2021 thong qua tai Icy hop thu 18, ngay 09 thang 12 nam 2020
va co hi~li hrc k~ til ngay 01 thang 01 nam 2021.1.

NO'inh¥n:
- Uy ban Thuong V\I Qu6c hQi;
- Chinh phu;
- Ban cong tic ~i bi~ucua Qu6c hQi; (d~ b/cao)
- VP Qu6c hQi,VP Chinh phu;
- BQNQiV\I; .
- Thirong tnrc Thanh uy Ha NQi;
- Ban Thirong V\I Thanh uy Ha NQi;
- IT HDND, UBND,MTIQ TPHN;
- Cac Ban HDND TP;
- Dai bi~uHDND TP;
- Cac VP: TU, Doan DBQH, HDND,UBND TP;
- Cac Sa, ban, nganh, doan th~TPHN;
- IT HDND, UBND cac QH,TX;
- Cac 00 quan, thong tan bao chi;
-Luu:VT~

KT.CHiJ TICH
PH6 cHiJ TICH

Phung Thi Hang Hit
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I. Vi tri, chirc nang ella Van phong Boim d,i bi~u Quae hqi va Hqi
dAng nhfin dan thanh pha Ha Nqi

l.Ten gQi: Van phong Doan dai bieu Qu6e hQi (DBQH) va HQi d6ng
nhan dan (HDND) thanh ph6 Ha NQi.

2. Chirc nang: Van phong Doan DBQH va HDND thanh ph6 Ha NQi la
co quan nrong duong Sa, chiu su lanh dao, chi dao tnrc tiSp cua Truong doan,
Pho Truong Doan DBQH va Thirong true HDND thanh ph6 Ha NQi, co chirc
nang tham muu, giup viec, phuc vu hoat dQng cua Doan DBQH, dai bi~u
Quoc hQi va HDND, Tlurong true HDND, Ban cua HDND, dai bi~u HDND
Thanh pho.

- Van phong Doan DBQH va HDND thanh ph6 Ha NQi co nr each phap
nhan, co con d~u va tai khoan rieng do Chanh Van phong lam Chu tai khoan.

3. Bia chi tr\l SO': S6 17 Trio Nguyen Han, phuOng Ly Thai T6,
qu~ Hoan KiSm, thanh ph6 Ha NQi.

II. Nhi~m V\l, quy~n h,n ella Van phong Boan DBQH va HBND
thanh pha Ha Nqi

1. Tron, vi~e tham mlfU, giup vi~e, ph \Ie V\l ho,t dqng ella Boan
BBQH, d,i bieu Quae hqi

1.1. Tham mUll, giup Truang doan, Pho Truang doan DBQH trong vi~c
xay d\!llg va t6 ehue thl!e hi~n chuang trinh, kS hOl;lehhOl;ltdQng h~g thang,
h~g quy, 06 -:::langva ea nam eua Doan DBQH tri~u t~p cae eUQehQp eua Doan
DBQH, gift m6i lien h~ vo; dl;libi~u Qu6e hQi trong Doan;

1.2. Ph6i hgp vo; co quan, t6 chuc hfru quan ph\le V\l dl;libi~u Qu6e hQi
tiSp xue eli tri; giup Doan DBQH t6ng hgp y kiSn, kiSn nghi eua eli tri ehuy~n
dSn cae co quan, t6 ehue, ea nhan co thfun quySn xem xet, giai quySt thea quy
diM eua phap lu~t;

1.3. Ph\le V\l dl;libi~u Qu6c hQi tiSp eong dan; tiSp nh~, tham mUll xli ly
khiSu nl;li,t6 eao, ki~n nghi eua eon~ dan,glii dSn,Doan D}3QH, dl;libi~u Qu6e
hQi; thea doi, don doc vi~e giai quyet khieu nl;li,to eao, kien nghi eua eong dan
do Doan DBQH, dl;libi~u Qu6e hQi chuy~n dSn co quan, t6 ehue, ea nhan co
thfun quySn giai quySt;
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1.4. Tham rmru, t6 clnrc .ph\1c,vu Doan DBQH trong con~ tac xay dung
phap lu~t, thao lu~, gop y kien ve cac nQi dung thea yeu cau cua Uy ban
Tlnrong vu Qu6c hQi;

1.5. Tham rmru, phuc vu heat dQng giam sat, khao sat cua Doan DBQH,
d~i bi~u Quoc hQi; thirc hien chi dao cua Truong doan, Pho Tnrong Doan
DBQH trong vi~c phoi hop voi cac co quan, t6 chtrc hliu quan phuc vu hoat
dQng giam sat, khao sat cua Qu6c hci, Uy ban Thirong vu Qu6c hQi, HQi d6ng
Dan tQC,Uy ban cua Quoc hQi, co quan thuoc Uy ban Tlnrong vu Quec hQi tai
dia phuong;

1.6. Tham rmru, giup Doan DBQH chudn bi bao cao vS tinh hinh hoat
dQng cua Doan DBQH, dai bieu Qu6c hQi 06 thang, ca nam ho~c thea yeu d.u
cua Uy ban Thuemg V\l Qu6c hQi;

1.7. Ph6i hgp ph\1CV\1 ho~t dQng clla Doan DBQH, d~i bi~u Qu6c hQi t~i
kY hQPQu6c hQi; giup d~i bi~u Qu6c hQi tham gia ho~t dQng cua HQi d6ng Dan
tQc, Uy ban Clla Qu6c hQi rna d~i bi~u la thanh vien va cae ho~t dQng khae ella
Qu6e hQi, Uy ban Thuemg V\1 Qu6e hQi, cae co quan ella Qu6e hQi, cae co quan
thuQcUy ban Thuemg V\l Qu6e hQi;

1.8. Tham mUll, giup Pho TruOng Doan DBQH thvc hi~n cae nhi~m V\1
thea sv phan eong ella TruOng Doan DBQH.

2. Trong vi~e tham muu, giup vi~e, phye vy hOl}t d9ng eua HDND,
ThuOng trl}'e HDND, Ban eua HDND, dl}i biSu HDND Thanh ph8

2.1. Tham mUll, giup HDND, Thuemg trve HDND, Ban ella HDND
Thanh ph6 xay d~g va t6 ehue thve hi~n chuang trinh lam vi~e, kS ho~eh ho~t
dQnghang thang, hang quy, 06 thang va ea nam;

2.2. Tham mUll, giup Thuemg trve HDND, Ban ella HDND Thanh ph6
xay d\!11gchuang trinh, t6 ehue ph\1eV\l kY hQp HDND, phien hQPThuemg trve
HDND, eUQehQp ella Ban ella HDND Thanh ph6; ph6i hgp vo; cae co quan, t6
ehue hliu quan ehufuI bi ffii li~u ph\1eV\l kY hQp HDND, phien hQp Thuemg trve
HDND, eUQehQp ella Ban ella HDND Thanh ph6; tham mUll, ph\1eV\l Ban eua
HDND Thanh ph6 trong vi~e thfun tra dV thao nghi qUYSt,dS an, bao eao; hoan
thi~n cae dv thao nghi quySt, dS an, bao eao ella HDND Thanh ph6;

2.3. Tham mUll, ph\1e V\1 HDND, Thuemg trve HDND, Ban ella HDND,
T6 d~i bi~u va d~i bi~u HDND Thanh ph6 trong ho~t dQng giam sat, khao sat;
t6ng hgp ehdt vdn ella d~i bi~u HDND; thea doi, t6ng hgp, don d6e co quan, t6
ehue, ea nhan thve hi~n nghi quySt vS giam sat, ehdt Vdn;

2.4. Ph6i hgp v6'i co quan, t6 ehue hliu quan ph\1e V\l d~i bi~u HDND
Thanh ph6 ti~p xue eu tri; giup Thuemg trve HDND Thanh ph6 t6ng hgp y ki~n,
kiSn nghi ella eu tri ehuy~n dSn cae co quan, t6 ehue, ea nhan co thfun quySn
xem xet, giai quy~t thea quy dinh ella phap lu~t;

2.5. Ph\1eV\l Thuemg trve HDND va d~i bi~u HDND Thanh ph6 ti€p eong
dan; ti€p nh~, tham mUll xu Iy khi€u nl;li,t6 eao, ki€n nghi ella eong dan gUi
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d~n lIDND, Thuong tnrc lIDND Thanh ph6; theo doi, don d6c viec giai quyet
khieu nai, t6 cao, ki~n nghi cua cong dan do lIDND, Thuong tnrc lIDND, dai
biSu lIDND Thanh ph6 chuyen d~n co quan, t6 chirc, ca nhan co thfun quyen

• ., • J.giai quyet;
2.6. Tham muu, phuc vu Thirong tnrc lIDND Thanh ph6 du ki~n co c~u,

thanh phan, s6 hrong dai biSu HDND c~p minh dS chuan bi t6 chirc bau cli dai
biSu lIDND nhiem Icy sau; phe chuan k~t qua bau, mi~n nhiem, bai nhiem Chu
tich, Pho Chu tich HDND c~p huyen; giai quyet cac v~ d~ gitra hai Icy hop
lIDND; giu m6i lien h~ voi cac Ban cua lIDND, T6 d~i biSu va dai bieu lIDND
Thanh pho;

2.7. Tham muu, phuc vu Thuong tnrc HDND, Ban cua HDND Thanh ph6
trong viec t6 chirc cac cUQchQP giao ban, trao d6i kinh nghi~m, b6i dUOng Icy
nang ho~t dQng cho d~i biSu lIDND cac c~p; xfiy dvng bao cao cong mc trinh
d.p co thAmquy~n;

2.8. Ph\lc V\l ThuOng tf\lc lIDND, Chu tich, Pho Chu tich lIDND Thanh
ph6 di~u hanh cong vi~c chung cua HDND Thanh ph6; di~u hoa, ph6i hqp ho~t
dQngcac Ban cua HDND Thanh ph6; bao dam vi~c thvc hi~n quy ch~ ho~t dQng
cua lIDND, ThuOng nvc HDND, Ban cua HDND, nQi quy Icy hQp lIDND
Thanh ph6; ph\lC V\l HDND, ThuOng tf\lC HDND, Ban cua HDND, d~i biSu
lIDND Thanh ph6 trong ho~t dQngd6i ngo~i.

3. Trong cong tac hanh chinh, tA chu-c, quan trj

3.1. Ph\lC V\l Doan DBQH, TruOng doan, Pho TruOng Doan DBQH,
lIDND, ThuOng tf\lc HDND, Ban cua lIDND Thanh ph6 giu m6i lien h~ cong
mc vo; cac co quan nha nuac a Trung uang va a cac tinh, thanh ph6 khac tf\le
thuQc Trung uang, vai ThuOng tf\lc Tinh uy, Thanh uy, Uy ban nhan dan, Uy
ban M~t tr~ T6 qu6c Vi~t Nam, Toa an nhan dan, Vi~n kiSm sat nhan dan
Thanh ph6 va cac co quan, t6 chire, doan thS khac a Thanh ph6;

3.2. L~p dv to~ ngan sach nha nuac yh\lC V\l ho~t dQng clla Doan DBQH
va HDND Thanh pho tren co sa da xin y kien cua TruOng Doan DBQH, ThuOng
tf\lClIDND Thanh ph6; t6 chirc thvc hi~n, quan Iy kinh phi ho~t dQng eua Doan
DBQH va kinh phi ho~t dQng eua lIDND Thanh ph6;

3.3. Bao dam di~u ki~n ho~t dQng eua Doan DBQH, d~i biSu Qu6c hQi,
lIDND, ThuOng tf\lc HDND, Ban cua lIDND, T6 d~i biSu va d~i biSu lIDND
Thanh ph6; tham muu vi~c thvc hi~n ch~ dQ, chinh sach d6i vai ~i biSu Qu6c
hQi,d~i biSu lIDND Thanh ph6;

3.4. Quan ly co sa v~t ch~t, ill san cong, cong mc hanh chinh, bao v~ va 1~
tan CllaDoan DBQH va HDND Thanh ph6;

3.5. Tham gia xfiy dvng quy ho~ch, k~ ho~ch dao ~o, b6i dUOngva thvc
hi~n vi~e quan Iy cong chirc cua Van phong Doan DBQH va lIDND Thanh ph6
theo quy dinh clla phap lu~t;
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3.6. T6 clnrc nghien ciru khoa hoc; xfiy dung, khai thac h~ th6ng thong tin,
du li~u phuc vu hoat dQng cua Doan DBQH, HDND Thanh ph6; t6 chirc nghien
CUu img dung cong nghe thong tin vao cac cong tac cua Van phong Doan
DBQH va HDND Thanh ph6;

3.7. Thirc hien cac nhiem vu khac do Truong doan, Ph6 Truong Doan
DBQH, Chu tich, Ph6 Chu tich HDND, Thuong true HDND, Ban cua HDND
Thanh ph6 giao;

3.8. Thuc hien nhiem vu, quyen han thea quy dinh khac cua phap lu~t co
lien quan.

Ill. CO"cAn tA chuc, ch~ dQ lam vi~c ciia Van phong Doan DBQH va
HDND thanh ph6 Ha NQi

1. Chanh Van phong va Ph6 Chanh Van phong Doan DBQH va
HDND thanh ph6 Ha NQi

1.1. Van phong Doan DBQH va HDND thanh ph6 Ha NQi co Chanh Van
phong va khong qua 03 Ph6 Chanh Van phong,

Chanh Van phong, Ph6 Chanh Van phong do ThuOng tn,rc HDND Thanh
ph6 quy~t dinh b6 nhi~m, miSn nhi~m sau khi th6ng nh~t vOi TruOng dom, Ph6
Truang Dom DBQH Thanh ph6.

1.2. Chanh Van phong Dom DBQH va HDND Thanh ph6 la ngum dUng
d~u, di~u hanh cong vi~c chung cua Van phong, chiu trach nhi~m wac
Truang dom, Ph6 TruOng doan DBQH, ThuOng tn,rc HDND Thanh ph6 va
truac phap lu~t v~ toan bQ ho~t dQng cua Van phong. Chanh Van phong chiu
trach nhi~m ph6i hqp, giu m6i lien h~ cong tac vOi lanh d~o cac co quan cua
Qu6c hQi, Uy ban thuOng V\l Qu6c hQi cac Ban HDND, cac co quan cua Thanh
ph6 d~ ghii quy~t nhUng cong vi~c lien quan.

1.3. Cac Ph6 Chanh Van phong giup Chanh Van phong thvc hi~n nhi~m
V\l, quy~n h~ thea phan cong cua Chanh Van phong; chiu trach nhi~m wac
Chanh Van phong va wac phap l~t v~ nhi~m V\l dUQ'cphan congoKhi Chanh
Van phong vllng m~t, mQt Ph6 Chanh Van phong duQ'c Chanh Van phong uy
quy~n di~u hanh ho~t dQng cua Van phong.

1.4. V~ ph\l c~p: Chanh Van phong, Ph6 Chanh Van phong duQ'c huang
ch~ dQph\l c~p chuc V\l bfuIgph\l c~p chuc V\l cua Gifun d6c, Ph6 Gilim d6c Sa.

2. CO"cAn tA chuc hq may

2.1. Van phong Dom DBQH va HDND Thanh ph6 g6m 04 phong, C\lth~
nhusau:

- Phong Cong mc Qu6c hQi;

- Phong Cong tac HDND;

- Phong Hanh chinh, T6 chuc, Qulin tri;

- Phong Thong tin, Dan nguy~n.
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2.2. ve nhiem vu, quyen han cua cac phong thuQc Van phong do
Chanh Van phong Doan DBQH va HDND Thanh phB quy dinh cu th~ sau khi
xin y kiSn cua Truong doan, Ph6 Truong Doan E>BQHva Thirong tnrc HDND
Thanh pho.

2.3. Phong thuoc Van phong co Truong phong va Ph6 Truong phong.

Truong phong, Ph6 Truong phong do Chanh Van phong Doan DBQH va
HDND Thanh phB quyet dinh b6 nhiem, miSn nhiem sau khi xin y kiSn cua
Tnrong doan, Ph6 Truong Doan DBQH va Thirong tnrc HDND Thanh phB.

SBhrong Ph6 Truong phong quy dinh nhu sau:

- Phong co it han 10 bien chS cong chirc duoc bB tri 01 Ph6 Truong
phong;

- Phong co til 10 dSn 14 bien chS cong chirc diroc b6 tri khong qua 02 Ph6
Tnrong phong;

- Phong co til 15 bien chS cong clnrc tro len duoc b6 tri khong qua 03 Ph6
Truong phong,

3. Bien chS cong chfrc Van phong Doan DBQH va HDND Thanh ph8

3.1. Bien chS cong chuc clla Van phong Doan DBQH va HDND Thanh
ph6 dugc xac dinh tren co so de an vi tri vi~c lam va co cAu ng~ch cong chuc
gfin vOi chuc nang, nhi~m V\l, quySn hl,ll1,ph~ vi ho~t dQngthea quy dinh. Bien
chS cong chuc Van phong nfun trong tAng bien chS hanh chinh clla dja phuang,
do HDND Thanh ph6 quySt dinh.

3.2. Bien chS d~i bi~u Qu6c hQi ho~t dQng chuyen trach ~i Doan DBQH
va bien chS d~i bi~u HDND Thanh ph6 ho~t dQng chuyen trach khong thuQc
bien chS cong chuc clla Van phong Doan DBQH va HDND Thanh ph6 ma thuQc
bien chS kh6i lanh d~o cac co quan dan ClIclla Thanh ph6 trong tAng s6 lUQ'Ilg
bien chS can bQ, cong chuc clla Thanh ph6.

3.3. Vi~c giai quySt chS dQ,chinh sach d6i vai dQingii can bQ, cong chuc,
ngum lao dQng doi du CllaVan phong Doan DBQH va HDND Thanh ph6 sau
khi thanh l~p dugc th\lC hi~n thea quy djnh CllaChinh phll va cac quy dinh khac
CllaThanh ph6.

4. Ch~ d{)lam vi~c
4.1. Van phong Doan DBQH va HDND Thanh ph6 lam vi~c thea chS dQ

thll tnrOng kSt hgp vOi chS dQchuyen vien.

4.2. Van phong Doan DBQH va HDND Thanh ph6 th\lC hi~n quy chS lam
vi~c do Chanh Van phong ban h~mh.

5. M8i quan h~ cong tac
1. Van phong Doan DBQH va HDND Thanh ph6 giu mBi quan h~ cong

mc vOi V~ pho?g Thanh llY,Van pho~g UBND Thanh ph6, Van phong Uy ban
M~t tr~ To quoc Vi~t Nam thanh pho Ha NQi va cac co quan, to chuc, dan vi
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khac cua Thanh ph6 dS ph6i hop tham rmru, phuc vu hoat dQng cua Dolin
DBQH va HDND Thanh ph6.

2. Van phong Dolin DBQH va HDND Thanh ph6 gift m6i quan h~ cong
tac voi Van phong Qu6c hQi; ph6i hop voi cac vu, don vi thuoc Van phong
Qu6c hQitrong viec tham muu, phuc vu cac hoat dQngcua Dolin d~i biSu Qu6c
hQi, d~i biSu Qu6c hQiva hoat dQngcua Chu tich, Ph6 Chu tich Qu6c hQi,Uy
ban Thuong vu Qu6c hQi,cac co quan cua Qu6c hQi,cac co quan thuoc Uy ban
Thuong vu Qu6c hQitai dia phuong.




