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Can ctr Ludt T6 chiic chinh quyen dia phuong ngay 19 thang 6 ndm 2015;
Ludt sua a6i, b6 sung Ludt T6 chuc Chinh phil va Ludt T6 chuc chinh quyen dia
phuong ngay 22 thong 11ndm 2019;

Can ctr Ludt Ban hanh van ban quy pham phdp ludt ngay 22 thang 6 ndm
2015; Ludt sua a6i, b6 sung mot s6 ai~u cua Ludt Ban hanh van ban quy pham
phap ludt ngay 18 thang 6 ndm 2020;

Can etcLudt Cong chUng ngay 20 thang 6nam 2014;

Can cu Lugt sua a6i, b6 sung m(Jt s6 ai~u cila 11Lugt co lien quan din
quy hogch ngay 15 thang 6 nam 2018;

Can Clf Nght atnh s629120151ND-CP ngay 15 thang 3 nam 2015 cila
Chinh phil Quy atnh chi tiit va huirng ddn thi hanh m(Jt s6 ai~u cila Lugt
CongchUng;

Can cu Thong tu s6 01120211TT-BTP ngay 03 thang 02 nam 2021 cila B(J
truirng B(J Tu phap quy atnh chi tiit m(Jt s6 ai~u va bi¢n phap thi hanh Lugt
CongchUng;

Th1!c hi¢n Nght quyit s6 172INQ-CP ngay 19 thang 11 nam 2020 cila
Chinh phil v~ chinh sach phat trijn ngh~ cong chUng;

Theo a~ nght cila Giam a6c Sa Tu phap.

QUYET DJNH:

Di~u 1.Ban himh kern theo Quy@tdinh mlY Quy dinh tieu chi xet duy~t h6
sa dS nghi thanh l~p Van phong cong chUng, thay d6i tf\l sa Van phong cong
chUng tren dia ban tinh Cao B~ng.

Di~u 2. Quy@tdinh nay co hi~u Ivc thi hanh til ngay 25 thang 01 nam
2022 va thay th@Quy@tdinh s6 2012016IQD-UBND ngay 16 thang 9 narn 2016
cua Uy ban nhan dan tinh Cao B~ng ban hanh Quy dinh tieu chi xet duy~t h6 sa
dS nghi thanh l~p Van phong cong chUng tren dia ban tinh Cao B~ng.
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Di~u 3. Chanh Van phong Uy ban nhan dan tinh, Giam d6c Sa Tir phap,
thu twang cac sa, ban, nganh; Chu tich Uy ban nhan dan cac huyen, thanh pho;
cac co quan, t6 chirc va ca nhan co lien quan chiu trach nhiem thi hanh Quyet
dinh nay.!.

Ndi nh{in:
- Nhir DiSu 3;
- B¢ Tir phap;
- TT.HI>ND tinh;
- CT, PCT UBND tinh;
- Cac sa, ban, nganh tinh;
- Tru~g t~. NTT~T"~VP D tinh;
-LUU.V4

TM. iN BANNIlAN DAN

Hoang Xufin Anh



CONG HOA xA HOI CHU NGHiA VIET NAM. . .
DQc l~p - T., do - H~nh phuc

QUYDJNH
Tieu chi xet duy~t hB so d~ ngh] thanh l~p Van phong cong clnmg, thay dBi

tru sO'Van phong cong cluing tren dia ban tinh Cao B~ng
(Kem thea Quyet dinh s6 O,L12022IQD-UBND ngay-i] thang 01 ndm 2022 cua

Uy ban nhan dan tinh CaoB~

Chuong I
NHUNG QUY DJNH CHUNG

Di~u 1. Pham vi di~u chinh va dBi ttrQ'ng ap dung

1. Quy dinh nay quy dinh vS tieu chi xet duyet, thang diem va each tlnrc
chftm diSm h6 sa dS nghi thanh l~p Van phong cong clnrng va dS ngh] thay d6i
tru sa cua Van phong cong chimg tren dia ban tinh Cao Bang.

Nhirng n9i dung khong quy dinh trong Quy dinh nay thi ap dung theo cac
quy dinh cua phap luat co lien quan.

2. Quy dinh nay ap dung d6i voi cong clnrng vien co hE>sa dS nghi thanh
l~p Van phong cong chung; Van phong cong chung co h6 sa dS nghi thay d6i tf\!
sa cua Van phong cong chung; cac cO'quan, t6 chuc, ca nhan co lien quan trong
vi~c xet duy~t h6 sa dS nghi thanh l~p Van phong cong chUng, hE>sa dS nghi
thay d6i tf\! sa cua Van phong cong chUng tren dia ban tinh Cao B~ng.

Di~u 2. Nguyen t~c xet duy~t hB sO'

1. HE>sa phai dam bao cac diSu ki~n theo quy dinh cua Lu~t Cong chung
nam 2014, phap lu~t vS doanh nghi~p, cac van ban huang d~n thi hanh va Quy
dinh nay.

2. Trong cung m9t thai diSm, cong chll'ng vien chi duQ'cn9P 01 h9 h6 sa
dS nghi thanh l~p ho~c tham gia thanh l~p Van phong cong chUng.

3. Vi~c xet duy~t hE>sa dS nghi thanh l~p Van phong cong chung, h6 sa
dS nghi thay d6i tr\! sa Van phong cong chll'ng phai dam bao cong khai, minh
b';lch,dan chu, khach quan va dung quy dinh cua phap lu~t.

Di~u 3. Nhfrng trtrO'ng hQ'pkhong xet duy~t hB sO'

1. Cac n9i dung neu trong DS an thanh l~p Van phong cong chUng vi
ph';lmLu~t Cong chung nam 2014 va cac quy dinh phap lu~t co lien quan.

2. Cong chll'ng vien da:chuySn nhugng Van phong cong chll'ng chua qua
thai h';ln 05 nam kS til ngay chuySn nhugng dSn ngay n9P hE>sa dS nghi thanh
l~p Van phong cong chUng.
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3. Cong chirng vien dang chc1phanh quyet dinh xu ph~(ivl',ph?m hanh
chinh hoac hi tuoc quyen su dung The cong clnrng vien ~a c~u~hSt thai h~n
thea Quyet dinh xu phat, 'to': I • j • I'

4. C~ng clnrng vien nQPh6 so d~ nghi thanh l~p yan phohg con~tefiung
vao thai diem dang hanh nghe tai mot to chirc hanh nghe cong chimg khac hoac
kiem nhiem cong viec thuong xuyen khac.

5. Cong chirng vien nQP h6 so dS nghi thanh l~p Van phong cong chirng
thuoc tnrong hop khong co quyen thanh l~p va quan ly doanh nghiep thea quy
dinh cua phap luat,

6. HE>so dS nghi thanh l~p Van phong cong chimg khong co cac gic1yto
clnrng minh vS nhiing nQi dung neu trong DS an thanh l~p Van phong cong
chUng ho~c co gic1yto bi tfiy xoa, sua chua, them, bat nQi dung khong hQ'Pl~.

7. H6 sO'dS nghi thanh l~p Van phong cong chUng vi ph~m cam kSt vS
thai gian hgp danh t~i Van phong cong chung khac tinh dSn ngay nQPh6 sO'.

8. Khong co van ban cam kSt thai gian hgp danh t~i Van phong cong
chung d\XkiSn thanh l~p ho~c tham gia thanh l~p tu 24 thang tra len.

Di~u 4. Nhfrng truiYng hgp khong oU'Q'ctinh oi~m

1. Cong chUng vien hgp danh, cong chung vien hgp d6ng dffxoa dang kY
hanh nghS t~i Van phong cong chUng khac thea quySt dinh xoa dang kY hanh
nghS va thu h6i the cong chung vien cua Sa Tu phap rna thai gian hanh nghS
cong chUng t~i Van phong cong chUng do chua dli 24 thang.

2. Nhan vien nghi~p V\l trong DS an thanh l~p Van phong cong chUng
dang lam vi~c t~i t6 chuc hanh nghS cong chung ho~c kiem nhi~m cong vi~c
thuang xuyen khac.

ChuO'ng II
N(n DUNGvA s6 DIEM CVA cAc TIEU CHi

Di~u 5. Tieu chi va sB oi~m tBi oa cua tung tieu chi

Vi~c chc1mdi@mh6 sO'dS nghi thanh l~p Van phong cong chUng dl,Iatren
05 tieu chi danh gia vai t6ng s6 100 di@m.s6 di@mt6i da cua tung tieu chi C\l
th@nhusau:

1. Tieu chi vS t6 chuc, nhan Sl,I:t6i da 40 di@m,trong do:

a) Cong chUng vien: t6i da 20 di@m;

b) Nhan vien nghi~p V\l cong chung: t6i da 12 di@m;

c) Nhan vien lUlltru: t6i da 03 di@m;

d) Nhan vien kS toan: t6i da 03 di@m;

d) Nhan vien cong ngh~ thong tin: t6i da 02 di@m.

2. Tieu chi vS tf\l sa, t6i da 40 di@m,trong do:
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a) Vi tri du kiSn d~t tru so: t6i da 22 diem;

b) T6ng dien tich sir dung chung cua tru so: t6i da 04 diem;

c) Tinh phap ly cua tru so: t6i da 04 diem;

d) Dien tich lam viec cua cong clnrng vien va nhan vien d6ng thai la dien
tich tiSp nguoi yeu c~u cong clnrng; dien tich Iuu trft h6 sa cong chirng: t6i da
04 diem;

d) Dien tich hru tnt h6 sa cong chirng: t6i da 04 diem; .

e) Dien tich ch6 dS xe: t6i da 02 diSm.

3. Tieu chi vS co so V?t chcit va trang thiSt bi phuc vu heat dong cong
chirng: t6i da Iu diem.

4. Tieu chi vS nang hrc quan tri: t6i da 05 diSm.

5. Tinh kha thi, ben vtmg cua DS an: t6i da 05 diSm.

Ml}.c1
TIEU CHI vI: TO CHUC, NHAN Sl/

Ti~u ml}.c1
CONG CHUNG VIEN

Di~u 6. sA lU'Q'ngcong chifng vien hQ'pdanh

DiSm t6i da la 08 diSm, trong do:

1. Van phong cong chung co 03 cong chUng vien hqp danh: 04 diSm.

2. Van phong cong chung co tu 04 cong chUng vien hqp danh tro len: 08
diSm.

Di~u 7. Kinh nghi~m himh ngh~ clla cong chifng vien

DiSm t6i da la 12 diSm, trong do:

1. Thai gian hanh nghS cua cong chUng vien (diSm s6 dnh cho m6i cong
chUng vien hqp danh thea s6 nam da hanh nghS cong chUng), t6i da 06 diSm.

a) Duai 05 nam: 01 diSm/OI cong chUng vien;

b) Tu du 05 nam tro len: 02 diSm/O1 cong chung vien.

2. Thai gian lam cong tac quan ly (TruOng, pho) cac t6 chuc hanh nghS
cong chUng tinh cho m6i cong chUng vien, t6i da 03 diSm. '

a) Tu 01 nam dSn duai 05 nam: 0,5 diSm/OI cong chUng vien;

b) Tren 05 nam: 01 diSm/O1 cong chUng vien.

3. Tcit ca cac cong chung vien hqp danh co cam kSt vS thai gian hqp danh
t~i Van phong cong chUng tu 24 thang trolen: 03 diSm.
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Ti~ll ID1}.C2
" "NHANVIEN

f)i~ll 8. Nhfin vien nghiep Vl}cong chirng

DiSm t6i da la 12 diSm, trong do:

1. S6 hrong nhan vien nghiep vu cong clnrng: t6i da 03 diem,

a) Co 02 nhan vien nghiep vu cong chirng: 01 diem;

b) Co 03 nhan vien nghiep vu cong chimg: 02 diem;

c) Co tir 04 nhan vien nghiep vu cong chirng tro len: 03 diem,

2. Trinh dQ va kinh nghiem cua nhan vien nghiep vu cong clnrng: t6i da
09 diem.

a) M6i nhan vien nghiep vu co bang cir nhan lu~t tro len: 01 diem, nhung
t6i da khong qua 03 diem;

b) M6i nhan vien nghiep vu co thai gian cong tac nghiep vu cong clnrng
tir 03 nam tro len: 0,5 diSm, nlnrng t6i da khong qua 03 diem;

c) M6i nhan vien nghiep vu co Chung nhan t6t nghiep khoa dao t~o ngh~
cong chung/b6i duang ky nang ngh~ cong chung: 01 diSm, nhung t6i da khong
qua 03 diSm.

f)i~ll 9. Nhan vien lUll trfr
DiSm t6i da la 03 diSm, trong do:

1. Nhan vien lam cong tac lUlltru co b~ng t6t nghi~p Trung c~p v~ nghi~p
v\lluu tru: 0,5 diSm.

2. Nhan vien lam cong tac lUll tm co b~ng t6t nghi~p Cao d~ng v~ nghi~p
v\lluu tm: 01 diSm.

3. Nhan vien luu tru co b~ng t6t nghi~p D~i hQc chuyen nganh lUlltru: 02
diSm.

4. Ngoai quy dinh t~i khoim 1, khoan 2 Di~unay, nSu nhan vien luu tm co
kinh nghi~m lam cong tac luu tru tir 03 nam tra len thi duQ'ccQng 01 diSm.

Di~u 10. Nhan vien k~ tmin
DiSm t6i da la 03 diSm, trong do:

1. Trinh dQchuyen nganh kS toan:

a) Trinh dQTrung c~p : 0,5 diSm;

b) Trinh dQCao d~ng: 01 diSm;

c) Trinh dQD~i hQc: 02 diSm.

2. Co thai gian cong tac kS toan:

a) Du6i 03 nam: 0,5 diSm;
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b) Tren 03 nam: 01 diem,

Di~u 11. Nhan vien cong ngh~ thong tin

DiSm t6i da la 02 diem, trong do:

1. Trinh dQchuyen nganh cong nghe thong tin:

a) Trinh dQTrung c~p: 0,5 diem;

b) Trinh dQCao ding tro len: 01 diem.

2. Co thai gian cong tac trong trong linh V\IC cong nghe thong tin:

a) Duoi 03 nam: 0,5 diSm;

b) Tren 03 nam: 01 diem.

3. Truong hop khong co nhan vien cong nghe thong tin nhung co phuong
an thue dich vu cong nghe thong tin dS phuc vu cho hoat dQng cong clnrng: 01
diSm.

Ml}c 2
TIED CHi VE TRV sa

Di~u 12. Vi trf dl}'ki~n d~t tru sO-Van phong cong chung
DiSm t6i da la 22 diem, trong do:

1. Du kiSn tru sa Van phong cong clnrng thea DS an thanh l~p d?t tai dia
ban c~p huyen noi chua co t6 chirc hanh nghS cong chirng hoat dong: 22 diem,

2. DV kiSn tru sa Van phong cong chUng d?t t1;lidon vi hanh chinh nO'ida
co t6 chilc hanh nghS cong chUng h01;ltdQng: t6i da 15 diSm.

a) Khmlng cach vi tri d?t tf\! sa so v6i t6 chilc hanh nghS cong chling g§.n
nh~t (S6 km iJu(Jctinh theo khoitng cach giao thong iJuirng br)) tir 02 km dSn 2,5
km: 09 diSm;

b) Khoang cach vi tri d?t tf\! sa so v6i t6 chilc hanh nghS cong chling g§.n
nh~t (S6 km ilu(Jc tinh thea khoimg cach giao thong iJuirng br)) tir 2,5 km dSn 03
km: 12 diSm;

c) Khoang cach vi tri d?t tf\! sa so v6i t6 chilc hanh nghS cong chling g§.n
nh~t (S6 km ilu(Jc tinh thea khoang cach giao thong iJuang br)) tir 03 km tra len:
15 diSm.

Di~u 13. TAng di~n tich sir dl}ng chung clla tr ... sO'dimh cho ho~t dQng
clla Van phong cong chtfng

DiSm t6i da la 04 diSm, trong do:

1. Di~n tich tir 80 m2 dSn du6i 120 m2: 01 diSm.

2. Di~n tich tir 120 m2 dSn du6i 150 m2: 02 diSm.

3. Di~n tich tir 150 m2 tra len: 04 diSm.
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Di~ll 14. Tinh An djnh cua tr ... sir Van phong cong chung
Diem t6i da la 04 diSm, trong do:

1. Tru sa Van phong cong chung co hop d6ng thue, muon:

a) Til 03 nam dSn 05 nam: 01 diem;

b) Tren 05 nam: 02 diem.

2. Tru sa Van phong cong clnrng thuoc sa hfru hop phap cua cong clnrng
vien la Truong Van phong hoac cong chirng vien hop danh: 04 diSm.

Di~ll 15. Di~n tich lam vi~c ella cong cluing vien va nhfin vien, dang
thiYila di~n tich ti~p nguiri yell cAll cfing clnrng; di~n tich hru trfr hB so cong
clnmg (khong bao g6m cac khu V\ICphu tro nhu: c~u thang, cong trinh phu, ch6
dS xe cua khach hang)

DiSm t6i da la 08 diem, trong do:

1. Dien tich lam viec cua cong chirng vien va nhan vien, d6ng thai la di~n
tich tiSp nguai yeu c~u cong chUng, 04 diSm, trong do:

a) Di~n tich til 70m2 dSn du6i 90m2: 01 diSm;

b) Di~n tich til 90m2 dSn du6i 100m2,: 02 diSm;

c) Di~n tich til 100m2 dSn du6i 120m2: 03 diSm;

d) Di~n tich til 120m2 tra len: 04 diSm.

2. Di~n tich luu trfr h6 sa cong chUng, 04 diSm, trong do:

a) Di~n tich til 10m2 dSn du6i 20m2: 01 diSm;

b) Di~n tich til 20m2 dSn du6i 30m2: 02 diSm;

c) Di~n tich tir 30m2 dSn du6i 40m2: 03 diSm;

d) Di~n tich til 40m2 tra len: 04 diSm.

Di~ll 16. Di~n tich chB d~ xe (khong tinh dfrt thu9C hanh lang an toan
duang b9)

DiSm t6i da la 02 diSm, t~ong do:

1. Ch6 dS xe n~m trong khuon vien trv sa Van phong cong chung:

a) Di~n tich ch6 dS xe tir 20m2 dSn du6i 30m2: 01 diSm;

b) Di~n tich ch6 dS xe til 30m2 tra len: 02 diSm.

2. Truang hQ'Ptrv sa Van phong cong chUng khong co di~n tich danh cho
khu V\ICtrong gifr xe nhung co b6 tri dia diSm trong gifr xe (thue, mUQ'nch6 gifr
xe, su dVng ba:i d6 xe cong c9ng) trong ph~m vi khoang cach du6i 50m tinh til
trv sa Van phong cong chung thi duQ'ctinh b~ng m9t ph~n hai (1/2) s6 diSm t6i
da cua di~n tich tUO'llgung quy dinh khoan 1 DiSu nay.
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TIEU CHi VE TRANG THIET BI PHUC VU HOAT DONG CONG
CHUNG vA cAc' TIED cnl KHAC .

Di~u 17. Tieu chi v~ trang thi~t hi phuc vy hoat d{}ngcong clumg

DiSm t6i da la 10 diem, trong do:

1. Co cam k8t trang bi may vi tinh, may in, may scan, may photocopy va
cac trang thiet bi c~n thiet khac (tu, gia dung tai lieu, ban gh8, may diSu hoa
nhiet dQ, cac thi8t bi he>tro phat hien gi~y to, tai li~u gia ...) dam bao cho hoat
dQng cua Van phong cong clnrng: 04 diem,

2. Co cam k8t sir dung ph~n mem tra ciru ngan chan va quan ly h6 sa
cong chimg; phan mem Co sa dfr lieu cong chirng, chirng thuc; phan mem quan
ly nghiep vu k8 toan: 03 diem,

3. Co cam k8t n6i mang Internet; xay dung trang Website cua Van phong
cong chirng, tao dia chi email cho cac cong chUng vien va nhan vien; l~p d~t
Camera giam sat: 01 diSm.

4. Co cam k8t d~u tu trang thi8t bi phong chay, chua chay thea quy dinh
cua phap lu~t; co phuong an bao dam an ninh tr~t t\1', an toan giao thong: 02
diSm.

Di~u 18. Tieu chi v~ nang h,rc qmin tri Van phong cong chung

DiSm t6i da la 05 diSm, trong do:

1. Nguai d~i di~n thea phap lu~t cua Van phong cong chUng co kinh
nghi~m quan tri t6 chuc hanh nghS cong chung til 05 nam tra len (da tUng la
Truang, pho cac t6 chuc hanh nghS cong chUng): 03 diSm.

2. Co d\1'thao cac n9i quy, quy ch8 ho~t dQng (vS thai gian, IS 16i lam
vi~c; phan cong tnich nhi~m d6i voi tUng be)ph~n; m6i quan h~ voi khach hang;
m6i qUan h~ nQi bQ....) dS quan ly ho~t d9ng Van phong cong chung: 02 diSm.

Di~u 19. Tieu chi v~ tinh kha thi clla D~ an thanh I~p Van phong cong
chung

DiSm t6i da la 05 diSm, trong do:

1. Danh gia s\1'c~n thi8t thanh l~p Van phong cong chUng g~n voi nhu c~u
cong chUng, diSu ki~n phM triSn kinh t8 - xa h9i t~i dia phuong nai Van phong
cong chung d~t trl) sa: 01 diSm.

2. Danh gia tbng thS cac diSu ki~n vS trl) sa, ca sa v~t ch~t, nhan S\1',kS
ho~ch triSn khai thvc hi~n cua Van phong cong chUng dam bao d§.y du cac n9i
dung thea quy dinh cua Lu~t Cong chUng va cac van ban huang d~n thi hanh: 01
diSm.

3. Xay dVng quy trinh nghi~p Vl)vS cong chUng, chUng th\1'c,luu tru h6 sa
r5 rang, ch~t che va dung thea quy dinh cua phap lu~t: 01 diSm.



8

4. Danh gia phuong phap quan ly hoat dQng cua Van phong cong chirng
va duy tri dQi ngii cong clnrng vien hQ'Pdanh tir 24 thang tro len dS dam bao
Van phong cong clnrng duoc thanh l~p va di vao hoat dQng 6n dinh, dam bao
ch§.throng cua hoat dQng cong clnrng: 02 diSm.

Chirong III
TIEP NHAN vA XET DUYET HO sa DE NGHI
THANH L~P VAN PHONG CONG CHUNG .

Di~u 20. Ti~p nh~n h8 SO' d~ ngh] thanh l~p Van phong cong clnrng

1. H6 sa dS nghi thanh l~p Van phong cong chung duoc nQP tai Trung
tam phuc vu hanh chinh cong cua tinh Cao Bang hoac qua Dich vu buu chinh
cong ich.

2. Thanh phan h6 sa thirc hien theo quy dinh tai Luat Cong chimg nam
2014, cac van ban huang d~n thi hanh va Quy dinh nay.

3. Sau khi tiSp nhan va kiem tra, nSu h6 sa thuoc cac tnrong hQ'Pquy dinh
tC:liDiSu 3 cua Quy dinh nay thi Hinh dC:lophDng chuyen mon bao cao Hlnh dC:lo
Sa Tu phap co van ban tra h6 sa cho Trung tam ph\lc V\l hanh chinh cong dS tra
lC:licho nguai co h6 sa dS nghi thanh l~p Van phDng cong chUng, trong van ban
phai neu r5ly do tra h6 sa.

Di~u 21. T8 xct duy~t h8 SO' d~ ngh! thilllh l~p Van phong cong chung

1. Thanh l~p T6 xet duy~t h6 sa
Giam d6c Sa Tu phap quySt dinh tha1)h l~p T6 xet duy~t h6 sa co tu 05

dSn 07 thanh vien g6m: Lanh dC:lOSa Tu phap lam t6 truang; cac thanh vien bao
g6m: D~i di~n cac phDng, dan vi thuQc Sa Tu phap co lien quan, dC:lidi~n HQi
cong chUng vien va cac thanh vien khac do Giam d6c Sa Tu phap quySt dinh.

2. Nguyen t~c lam vi~c cua thanh vien T6 xet duy~t h6 sa
Cac thanh vien cua T6 xet duy~t h6 sa lam vi~c dQc l~p, can cu vao tieu

chi va thang diSm neu tC:liChuong II cua Quy dinh nay dS xet duy~t va ch§.m
diSm tUng h6 sa dS nghi thanh l~p Van phDng cong chUng.

3. T6 xet duy~t h6 sa dS nghi thanh l~p Van phDng cong chUng t\f giai thS
sau khi hoan thanh nhi~m V\l.

Di~u 22. Thang di~m, cach thuc ch~m di~m va xct duy~t h8 SO'

1. Thang diSm dS ch§.m diSm h6 sa dS nghi thanh l~p Van phDng cong
chung la thang diSm 100, h6 sa duQ'cxet duy~t phai d~t tu 60/100 diSm tra len.

2. DiSm xet duy~t h6 sa la diSm trung binh cQng cua t:1tca cac thanh vien
tham gia ch§.mdiSm.

3. Trong truang hQ'Pco nhiSu h6 sa dS nghi thanh l~p Van phDng cong
chUng trong mQt don vi hanh chinh tC:licung mQt thai diSm xet duy~t thi chQn h6
sa co t6ng s6 diSm cao nh§.t. Truang hQ'Pco nhiSu h6 sa co s6 diSm cao b~ng
nhau trong mQt don vi hanh chinh thi th\fc hi~n theo cac thu t':1 Uti tien sau day:
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a) H6 so co s6 diSm tieu chi vS nhan S\I cao han;

b) H6 so co s6 diem tieu chi vS tru sa cao han;

c) H6 sc co s6 diem tieu chi vS trang thiSt bi phuc VI,! cho hoat dong
nghiep vu va ung dung cong nghe thong tin cao han;

d) H6 so co s6 diSm tieu chi vS diSu kien thuc hien cac quy dinh vS an
toan giao thong va phong chay, chua chay cao han.

4. T6 xet duyet h6 so co trach nhiem xay dung Bang cham diSm h6 so dS
nghi thanh l~p Van phong cong chtrng (viet t~t la Bang ch~m diem), trong do co
cac n<)idung: Ten Van phong cong chirng dS nghi thanh l~p, dia chi tru sa Van
phong cong chirng, cac tieu chi cham diSm va s6 diem duoc quy dinh tai
Chuang II cua Quy dinh nay, diSm s6 ch~m thuc tS cua h6 sO'va co chu kY xac
nh~n cua ngmJi th\Ic hi~n ch~m diSm.Vi~c xet duy~t h6 sO'phai duQ'c l~p thanh
thanh bien ban, co chu kY cua cac thanh vien cua T6 xet duy~t.

I)i~u 23. Quy~t djnh cho phep thimh I~p, dang ky ho~t dQng

1. Can cu vao kSt qua xet duy~t h6 sO',Giam d6c Sa Tu phap trinh Chu
tich Uy ban nhan dan tinh xem xet, quySt dinh cho phep thanh l~p Van phang
cong chUng thea quy dinh cua phap lu~t hi~n hanh.

2. Van phang cong chung thvc hi~n dang ky ho?t d<)ngthea khoan 3 DiSu
23 cua Lu~t Cong chUng nam 2014. Truac khi c~p gi~y dang kY ho?t d<)ngcho
Van phang cong chUng, Sa Tu phap tiSn hanh kiSm tra cac tieu chi trong DS an
d8:duQ'cxet duy~t. Truang hQ'PVan phang cong chung khong dap ling dung cac
tieu chi nhu DS an da: duQ'c xet duy~t, Sa Tu phap ban hanh van ban yeu d.u
th\Ic hi~n thea dung n<)idung DS an. HSt thai h?n dang kY ho?t d<)ngthea quy
dinh t?i khoan 3 DiSu 23 Lu~t Cong chUng nam 2014 rna Van phang cong
chUng khong dap ung duQ'c yeu cAu dS th\Ic hi~n vi~c dang kY ho?t d<)ngthea
dung nQi dung DS an duQ'c xet duy~t thi Sa Tu phap bao cao Uy ban nhan dan
tinh thu h6i quySt dinh cho phep thanh l~p Van phang cong chUng thea quy dinh
t?i DiSu 30 Lu~t Cong chUng nam 2014.

I)i~u 24. Thay dBi tr\l sir clla Van phong cong chung

1.Van phang cong chung co h6 sO'dS nghi thay d6i tr\l sa cua Van phang
cong chung til dia ban c~p huy~n nay sang dia ban c~p huy~n khac (trir thanh
ph6 Cao B&ng) thi h6 sO'do phai d?t s6 diSm thea quy dinh t?i DiSu 22 cua Quy
dinh nay.

2. Van phang cong chung co h6 sO'dS nghi thay d6i tf\l sa cua Van phang
cong chUng trong dia ban thanh ph6 Cao B&ng ho~c tu dia ban cac huy~n sang
thanh ph6 Cao B&ngthi h6 sO'do phai d?t s6 diSm thea quy dinh t?i DiSu 22 cua
Quy dinh nay, trong do nhom tieu chi vS t6 chuc, nhan S\I phai d?t t6i thiSu
38/40 diSm.
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ChlfO'ngIV
DrEU KHOA.N THI HANH

Di~u 25. Trach nhiem ciia SO'Tlf phap

1. Thuc hien tiSp nhan, kiem tra, xac minh, xet duyet h6 sa dS nghi thanh
l~p Van phong cong clurng va trinh Uy ban nhan dan tinh cho phep thanh l~p
Van phong cong chirng thea dung quy dinh Luat Cong chirng nam 2014, quy
dinh phap Iu~t khac co lien quan va Quy dinh nay.

2. Ki@m tra cac diSu kien vS tru sa, cong clnrng vien, nhan vien nghiep vu
va co sa vat ch~t cua Van phong cong chirng phil hop voi nQi dung cua DS an
thanh I~p d@xem xet c~p gi~y dang ky hoat dQng, tnrong hop tir choi phai thong
bao b&ngvan ban va neu ro ly do thea quy dinh tai khoan 4 Dieu 23 Luat Cong
clnrng nam 2014.

Di~u 26. Trach nhiem cua cac SO', nganh va Uy ban nhan dan cac
huy~n, thanh phB

Cac sa, nganh, Uy ban nhan dan cac huy~n, thanh ph6 din cu vao chuc
nang, nhi~m vl;tco trach nhi~m ph6i hqp Sa Tu phap t6 chuc tri@nkhai th\fc hi~n
Quy dinh nay.

Di~u 27. Trach nhi~m cua HQi cong chung vien

1. Ph6i hqp v6i Sa Tu phap trong vi~c xet duy~t h6 sa dS nghi thanh l?p
Van phong cong chUng thea quy dinh cua phap lu?t.

2. Giam sat hQi vien Ia cong chung vien cua Van phong cong chung trong
vi~c tuan thu quy dinh t<;tikhoan 2 DiSu 28 Quy dinh nay; trucmg hqp phat hi~n
hanh vi vi ph<;tmthi HQi Cong chung vien yeu c~u ch~m dffi hanh vi vi ph<;tmva
d6ng thoi thong bao cho Sa Tu phap d@xu Iy thea th~m quySn.

Di~u 28. Trach nhi~m cua cong chti'ng vien nQp hB sO'd~ ngh! thanh l~p
Van phong cong chung va trach nhi~m cua Van phong cong chung dBi v6'i
D~ an thanh l~p Van phong cong chung

1. Chiu trach nhi~m vS tinh chinh xac cua cac gi~y to, tai Ii~u trong h6 sa
dS nghi th~mh l?p, thay d6i dia chi tf\! sa Van phong cong chUng da nQP t<;ti
Trung tam phl;tcV\l hanh chinh cong tinh ho~c qua Dich V\l buu chinh cong ich.

2. Sau khi co quySt dinh cho phep thanh l?p cua Uy ban nhan dan tinh,
Van phong cong chUng phii th\fc hi~n dung cac nQi dung trong DS an da duQ'c
phe duy~t. Van phong cong chung co hanh vi vi ph<;tmquy dinh nay se bi xu ly
thea quy dinh cua phap lu?t.

D ·A 29 Kh·f. . tf. ,leu . leu n~ll, 0 cao
1. Cong chung vien nQPh6 sa dS nghi thanh l?p Van phong cong chUng,

h6 sa dS nghi thay d6i trl;tsa cua Van phong cong chung co quySn khiSu n<;tivS
vi~c tiI ch6i cho phep thanh I?p Van phong cong chung, thay d6i tf\! sa cua Van
phong cong chung khi co can cu cho r&ngvi~c tiI ch6i la trai v6i quy dinh cua
phap Iu?t va Quy dinh nay.
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2. Cong clnmg vien nop h6 sa dS nghi thanh l~p Van phong cong chirng,
h6 sa dS nghi thay d6i tru sa cua Van phong cong chimg co quyen t6 cao voi co
quan nha mroc co thftm quyen vS cac hanh vi vi pham phap lu~t va Quy dinh
nay.

3. Viec giai quyet khiSu nai, t6 cao duoc thuc hien thea quy dinh cua phap
lu~t vS khieu nai, t6 cao.

Di~u 30. T8 chrrc tlnrc hi~n

1.Giao Sa Tir phap chu tri phoi hQ'Pcac co quan, t6 chirc, ca nhan co lien
quan t6 clnrc triSn khai thirc hien Quy dinh nay.

2. Trong qua trinh trien khai thuc hien, neu co kho khan, vtrong mac, cac
t6 chirc, ca nhan kip thai phan anh vS Sa Tu phap dS t6ng hQ'Pbao cao Uy ban
nhan dan tinh xem xet, sua d6i, b6 sung cho phu hQ'P.I.




