
UY BAN NHAN DAN CQNG HOA XA HQI CHU NGHIA VIVI' NAM 
THANH PHO CAN THO 	 DOc  14p - Tu. do - Hunh phtic 

S6: 03 /2022/QD-UBND 	Cdn Tha, ngay 27 thong 01 nam 2022 

QUYET DINH 
Quy dinh chtic 'fang, nhi@n vu, quyen hurt 

va co.  cau to chtic cua So' NOi vu 

UY BAN NHAN DAN THANH PHO CAN THO 

Can cu Ludt To chirc chinh quyen dia phuong ngay 19 thong 6 nam 2015; 

Can cir Ludt Stia clai, ba sung mot so dieu cita Ludt To chirc Chinh phi va 
Lucjt To chirc chinh quyen dia phwang ngay 22 thcing 11 nam 2019; 

Can ca. Nghi dinh so 24/2014/ND-CP ngay 04 thong 4 nam 2014 cua Chinh 
phi quy dinh to chirc cac ca quan chuyen mon thuOc Uy ban nhan dan tinh, thanh 
pho trkrc thuOc trung cong; Nghi dinh so 107/2020/ND-CP ngay 14 thong 9 nam 
2020 cua Chinh phi sfra doi, ba sung mot so dieu cua Nghi dinh so 24/2014/ND-
CP ngay 04 thong 4 nam 2014 ciia Chinh phi" quy dinh to chirc cac ca quan chuyen 
mon thuOc Uy ban nhan don tinh, thanh pho tryc thuOc trung cong; 

Can cu ThOng to so 05/2021/TT-BNV ngay 12 thong 8 nam 2021 awl 
BO &yang ,BO NOi vu huang dan chuc Hang, nhiem vy, quyen,hdn cila 10i 
vy thuOc Uy ban nhan dan cap tinh va Phong 	vu thu.oc Uy ban nhan dan 
cap huyen; 

Theo de nght cia Gam clac So• NOi vy. 

QUYET DINH: 

Dieu 1. Vi tri va chlic Hang 

1. Soy NOi vu la co quan chuyen mon thu9c Uy ban nhan dan thanh ph& 
tham muu, giap Uy ban nhan dan thanh pho thuc hi8n chuc nang quail ly nha 

ve: To chuc b9 may; vi tri vi8c lam, co cau ngach cong chfrc va Nen the 
ding chirc trong cac co quan, to chuc hanh chinh nha nuac; vi tri viesc lam, co 
cau vien chirc theo chirc danh ngh8 nghi8p va so luong nguiyi lam vi8c trong don 
vi sly nghi8p cong lap; tien Krung doi vai can b9, ding chirc, vien chirc, lao d9ng 
hop &Ong trong co quan, to chirc hanh chinh, don vi su nghi8p cong lap; cai cach 
hanh chinh, cai each che d9 cong chuc, cong vu; chinh quyen cia phuong; dia 
giui hanh chinh; can b9, ding chirc, vien chirc; can b9, cong chirc xa, phuong, 
thi tran (sau day g9i chung la cap xa) va,nhi-mg nguai host gong khong chuyen 
trach a cap xa, ap, khu vtrc; dao tao, boi duiJng can b9, ding chirc, vien chirc 
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va can bO, cong chdc cap xa; to chi:7c hOi, to chdc phi chinh phis; van this, hiu frit 
nha nuac; tin nguOng, ton giao; thanh nien; thi dua, khen thuong. 

2. So NOi vi c6 to each phap nhan, c6 con diu va tai khoan rieng; chip 
hanh su chi dao, quan 13'T ve to chdc, bien che,va cong tac 	Uy ban nhan dan 
thanh pho, gong thed chap hanh su chi dao, kiem tra, huong dan ve chuyen mon, 
nghiep vi dm BO NOi vv. 

Dieu 2. Nhie:in vu va quyen han 

1. Trinh Uy ban nhan dan thanh phO: 

a) Ban hanh guy& dinh thuOc thdm quyen cda Uy ban nhan dan thanh phO: 

- Quy hoach, ke hoach, cue an, du an va chuong trinh, bien phap to chdc 
thisc hien cac nhiem vu ve nganh, linh visc not vu tren dia ban thanh pho; 

- Phan cap, fly quyen nhiem vv quan 15T nha nu& ve nganh, linh visc not 
vi cho ca quan chuyen mon thuOc Uy ban nhan dan thanh pho va Uy ban nhan 
dan quan, huyen; 

- Quy dinh cu the chdc nang, nhiem vv, quyen han va ca cdu to chdc cda 
So NOi vv va dm to chdc tuang diming chi civic tr%rc thuOc So NOi vv; 

- Thvc hien xa hOi hoa cac boat dOng cung dng dich vu su nghiep cong 
theo nganh, linh vise not vv va theo pha.'n cap dm ca quan nha nuov cap tren. 

b) Ban hanh van ban chi dao, huong dan theo nganh, linh vvc not vv dOi 
voi ca quan, to chdc, dan Ai cua dia phuang theo quy dinh cda bang, cua phap 
luat va chi dao cda ca quan nha nuot cap tren. 

2. Trinh Chu tich Uy ban nhan dan thanh phei: 

a) Ban hanh quyet dinh quy dinh cu the chdc nang, nhiem vv, quyen han 
va ca cau to chirc dm dan vi su nghiep cong lap trisc thuOc So NOi vv; 

b) Quyet dinh bO nhiem nhan su thuOc thdin quyen cda Chd tich Uy ban 
nhan dan thanh phO theo quy dinh cua Dang va cua phap luat. 

3. TO chdc Uwe hien cac van ban quy pham phap Juat, quy hoach, ke ‘ 
hoach, an, du an, chucmg trinh da ducic cap c6 tham quyen phe duyet; huong 
dan, kiem tra, thong tin, tuyen truyen, pho bien, giao disc, theo doi thi hanh phap 
luat ve cac linh vise thuOc pham vi quan ly nha mac duoc giao. 

4. Ve to chi:re bO may: 

a) Tham muu, gifip fly ban nhan dan thanh phity 

- Trinh HOi dOng Titian dan thanh phO xem xet, guy& dinh viec thanh 14p, to 
chic lai, giai the ca quan chuyen mon thuOc Uy ban nhan dan thanh pho. Huong 
dan cu the ye trinh tu, this tic thanh lap, to chirc lai, giai the dan vi six nghiep cong 
lap thuOc Uy ban nhan dan thanh ph6; 
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- Chi dao, fluxing clan Uy ban nhan dan quan, huyen quy dinh cu the chirc 
nang, nhiem vv, quyen han va to chirc cua Phong NOi vv thuOc Uy ban nhan dan 
quan, huyen; 

- Chi dao cac co quan, to chirc, don vi thtrc hien guar' 13'T nha nu& d6i \Teri 
cac don vi sir nghiep ngoai ding lap teen dia ban thanh pith theo quy dinh cua 
phap lust. 

b) Tham dinh d6i voi cac du thao van ban: 

- Quy dinh cu the chirc nang, nhiem vv, quyen han va co cAu to chic dia 
cac co quan hanh chinh, don vi su nghiep ding lap thuOc tham quyen quyet dinh 
cua Uy ban nhan dan thanh ph& Chu tich Uy ban nhan dan thanh pho; 

- Thanh lap, to chic lai, giai the to chirc hanh chinh, don vi su nghiep 
63114 lap va HOi citing guar' 15/ trong don vi su nghiep ding lap thuOc tham quyen 
quyet dinh cua Uy ban nhan dan thanh phi)* (trir truong hop phap lust chuyen 
nganh co quy dinh khac ve co quan tham dinh); 

- Thanh lap, kien toan, sap nhap, giai the to chirc ph6i hop lien nganh 
thuOc tham quyen quyet dinh cua Chu tich Uy ban nhan dan thanh pH> theo quy 
dinh cua phap lust. 

c) Tham dinh, huerng dan, theo doi, kiem tra viec thkrc hien phan loci, xep 
hang don vi su nghiep cong lap cua dia phuong theo quy dinh cua phap lust va 
phan cap quan ly cua Uy ban nhan dan thanh pho; 

d) Phi hop vai,cac co quan chuyen mon cong cap trong viec trinh 
ban nhan dan thanh pith huong dan cu the chirc nang, nhiem vv, quyen han va to 
chirc cua co quan chuyen mon khac thuOc Uy ban nhan dan quan, huyen. 

5. Ve vi tri viec lam, Bien the cong chirc va co cAu ngach ding chic: 

, 	a) Thamdinh de an tri viec 	de dieu chinh tri viec lam va co 
cau ngach cong chirc cua cac co quan, to chic thuOc pham vi quan ly cua Uy 
ban nhan dan thanh ph6; tong hop, trinh Uy ban nhan dan thanh pho quyet dinh; 

b) Tham mtru, gifip Uy ban nhan dan thanh ph& 

- Tham dinh, tong hop va lap ice hoach Wen the cong chirc hang nam hoac 
dieu chinh Bien che ding chirc thuOc HOi (tong nhan dan, Uy ban nhan dan thanh 

Uy ban nhan dan quan, huyen giri BO NOi vv theo quy dinh; 

- Trinh HOi d6ng nhan dan thanh ph6 quyet dinh Bien the cong chirc trong 
co quan cda HOi d6ng nhan dan, Uy ban nhan dan thanh ph& Uy ban nhan dan 
quan, huyen trong so Bien the &roc co quan có tham quyen giao; gifip Uy ban 
nhan dan thanh pho trien khai thvc hien sau khi duoc HOi dong nhan dan thanh 
pith quyet dinh. 

c) T6ng hop co cAu ngach cong chic 	co quan, to chic thuOc HOi d6ng 
nhan dan, Uy ban nhan dan thanh pho, Uy ban nhan dan quan, huyen; trinh Uy 
ban nhan dan thanh pith giri BO NOi vv theo quy dinh cua phap lust. 
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6. Ve vi tri viec lam, cur cau vien chirc theo chirc danh nghe nghiep va s6 
luting nguoi lam viec trong dan vi sir nghiep cong lap: 

, 	a) Tham dinh de an vi tri viec lam, de an dieu chinh tri viec lam va co 
cau vien chirc theo chirc danh nghe nghiep cua dan vi sir nghiep ding lap to bao 
dam mot phan chi thuZyng xuyen va don vi sir nghiep cong lap do ngan sach nha 
ntrac bao dam chi thuang xuyen (goi chung la dan vi sir nghiep cong lap chua to 
bao dam chi thuang xuyen) thuOc pham vi quan ly cua Uy ban nhan dan thanh 
pho. Trinh Uy ban nhan dan thanh pho phe duyet vi tri viec lam va ca cau vien 
chirc theo chirc danh nghe nghiep cua cac don vi sir nghiep cong lap chua to bao 
dam chi thuang xuyen thuOc pham vi quail VT; 

b) Tham mtru, gifip Uy ban nhan dan thanh ph6: 

- Tham dinh s6 Wang nguoi lam viec huem4 luting tir ngan sach nha nu& 
va so luting nguoi lam viec hueyng luting tir nguon thu sir nghiep (neu co) ciia 
cac don vi sir nghiep cong lap chua to boo dam chi thuang xuyen thuOc pham vi 
quan 1T 	Uy ban nhan dan thanh ph6; tong hop, trinh Uy ban nhan dan thanh 
phO ke hoach so luting nguoi lam viec trong cac dan vi sir nghiep cong lap chua 
to bao dam chi thuang xuyen cua dia phucmg giri BO NOi vu tham dinh; 

- Trinh HOi dOng nhan dan thanh ph6 phe duyet tong so luting ngu6i lam 
viec huang Krung tir ngan sach nha ntrac trong don vi sir nghiep cong lap chua to 
bao dam chi thuang xuyen thuOc pham vi quan ly trong tong so luting nguoi lam 
viec huemg luting tir ngan sach nha nuot da &rot BO NOi vu tham dinh, 

- Quyet dinh giao, dieu chinh se; luting nguoi lam viec huang luting tir 
ngan sach nha nuac dui voi tirng don vi sir nghiep cong lap chua to bao dam chi 
throng xuyen thuOc pham vi quan VT trong tong so luting nguoi lam viec &rot 
HOi gong nhan dan thanh pho phe duyet. Quyet dinh ye so luting nguoi lam viec 
htrong luting tir nguon thu sir nghiep dui 	timg dan vi su nghiep dog lap to 
bao dam mot phan chi thuang xuyen thuOc pham vi quan ly theo quy dinh cua 
phap luat; 

- Huang dAn, kiem tra viec thyc hien cac quy dinh ve vi tri viec lam, ca 
cau vien chirc theo chirc danh nghe nghiep va so luting nguoi lam viec trong 
don vi sy nghiep cong lap to bao dam chi thuang xuyen, don vi sy nghiep cong 
lap to bao dam chi thuang xuyen va chi dau to thuOc pham vi quan VT; 

- Chi dao cac co quan, to chirc, don vi thyc hien co the to chit ve thyc 
hien nhiem vu, to chirc bO may, vi tri viec lam, so luting nguoi lam viec dui voi 
cac don vi sir nghiep ding lap thuOc pham vi quan ly ciia dia phtrang. 

c) T6ng hop vi tri viec lam, ca cau vien chirc theo chirc danh nghe nghiep 
va so luting nguiyi lam viec trong don vi sir nghiep ding lap theo mix dO to chit 
tai chinh (do ngan sach nha nuoc bao dam chi thuiyng xuyen; bao dam mot phan 
chi thuang xuyen; to bao dam chi thuang xuyen va chi dau tu) thuOc pham vi 
quan ly oh dia phucmg, trinh Uy ban nhan dan thanh pho giri BO NOi vu theo 
quy dinh cua phap luat. 



5 

, 	7. V9 thuc hi9n ch9 d9, chinh sach tienluang, phi,' cap, sinh boat phi va 
tien thuong doi voi can bo, cong chirc, vien chuc, lao dOng hop &rig trong ca 
quan, to chuc hanh chinh, dan vi su nghi9p cong 

, a) Quy6t dinh theo thAin quy9n hoac trinh Uy ban nhan dan thanh ph6 
quyet dinh vi9c nang bSc,lucmg thuang xuyen, nang bac ltrang truck theri han va 
cac che dO, chinh sach ye tien luang, phu cap, sinh boat phi va tien thuang doi 
voi can b9, cong chirc, vien chik, ngued lao d9ng theo quy dinh cua phap lust va 
theo phan cap quan ly cua Uy ban nhan dan thanh pho; 

b) Huang dIn, ki9m tra, giai quy6t theo thArn quy9n hoac,d9 nghi cap có 
tharn quyen giai quyet nhitng vuong mac trong vi9c thuc hik the d9, chinh sach 
tien lucmg, phu cap, sinh hoat phi va tien thuemg doi voi can b0, cong chirc, vien 
chirc, lao dOng h9p citing trong ca quan, to chirc hanh chinh, dan vi su nghi9p 
cong lap dm dia phuang theo quy dinh cua phap lust va phan cap quan ly dm 
Uy ban nhan dan thanh ph6. 

8. V9 cai cach hanh chinh, cai cach the c19 cong chirc, cong vu: 

a) Tham muu, trinh Uy ban nhan dan thanh ph6 quy9t dinh phan cong cac 
co quan chuyen mon thuc Uy ban nhan dan thanh piths chu tri hoac phoi h 
thuc hi9n cac not dung, nhi9m vu cua cong tac cai cach hanh chinh, cai each 
d9 ding chirc, cong vu; 

b) Tham mutt, trinh Uy ban nhan dan, Chii tich Uy ban nhan dan th 
ph& chi dao, tri9n khai chucmg trinh, ke hoach va cac van ban khac dm co qu,  
cap ten ye cai cach the d9 cong chirc, cong AT; quyet dinh cac bin phap day 
manh cai cach hanh chinh, day manh cai cach the d'9 cong chuc, cong vu theo 
chuang trinh, de an, ke hoach da &ivy cap có tham quyen phe duy9t; 

c) Tham muu, giup Uy ban nhan dan thanh ph6: 

- Trik khai vi9c xac dinh Chi s6 cai each hanh chinh hang nam cua Uy 
ban nhan dan thanh pho; Chi so hai long dm ngued dan, to chirc doi voi su phuc 
vu cua ca quan hanh chinh nha nu& ten dia ban; 

- Theo &Si, ki9m tra, danh gia, ding h9p ke't qua thuc hi9n nhi9m vu v9 cai 
cach hanh chinh, cai each the d9 ding chirc, ding vu cua cac ca quan, to chirc, 
dan vi thu9c pham vi quan ly cua Uy ban nhan dan thanh pho. 

d) Chti tri trik khai cong tac thong tin, tuyen truyk ve cai cach hanh 
chinh, cai cach the d9 cong chdc, ding vu tai dia phucmg. 

9. V9 chinh quy9n dia phtrang: 

a) Tham muu, gifip Uy ban nhan dan thanh ph6: 

- Tri9n khai cong tac bau cu dai bik Qu6c h9i va b'au cir dai bik HOi 
dong nhan dan cac cap teen dia ban thanh pho theo quy dinh cua phap lust va 
hu6ing din cua ca quan cap teen; 
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- Trinh HOi d6ng nhan dan thanh ph6 bau, mien nhiem,,bai nhiem Chu 
tich, Ph6 	tich va cac Uy vien Uy ban nhan dan thanh phO theo quy dinh 
cua phap luat; 

- Trinh cap c6 tham quyen c6 van ban de nghi BO NOi vu tham dinh, trinh 
Thil Wong Chinh phu quyet dinh dieu dOng, cach chUc Chu tich, Pho Chu tich 
Uy ban nhan dan thanh ph6, giao quyen Chu tich Uy ban nhan dan thanh pho 
theo quy dinh phap luat; 

- Trinh HOi d6ng nhan dan thanh ph6 quyet dinh viec thanh lap, giai the, 
nhap, chia ap, khu wc; (tat ten, doi ten ap, khu vvc & dia phuang; 

- Trien khai thvc hien cong tac dan chu & cap xa va trong hoat dOng cua 
co quan hanh chinh nha nuoc, don vi sir nghiep cong lap; viec thgc hien ding 
tac dan van cua chinh quyen theo quy dinh cua Dang, cua phap luat va huang 
dan cua co quan cap teen. 

,b) Tham dinh, trinh Chu tich Uy ban nhan dan thanh ph6 phe chuan ket 
qua bau, mien nhiem, bai nhiem Chu tich, Pho Chu tich Uy ban nhan dan quan, 
huyen; viec dieu dOng, tam dinh chi ding tac, cach chuc Chu tich, Pho Chu tich 
Uy ban nhan dan quan, huyen, giao quyen Chu tich Uy ban nhan dan quan, 
huyen theo quy dinh cua phap luat; 

c) Tham muu, giup Uy ban nhan dan, Chu tich Uy ban nhan dan thanh 
pho thvc hien quan nha nu6c 	vai ap, khu vvc theo quy dinh cua phap luat 
va phan cap quan ly cua Uy ban nhan dan thanh phi& 

10. Ve dia giai don vi hanh chinh: 

a) Tham muu, giup Uy ban nhan dan thanh phis): 

- Thuc hien cong tac quan ly dia giai don vi hanh chinh, 116 so, mac, ban 
do dia giai don vi hanh chinh cac cap teen dia ban theo quy dinh cua phap luat 
va theo huong dan dm co quan nha nuac c6 tham quyen; 

- Lap 116 so de an, trinh Uy ban nhan dan thanh ph6 c6 van,  ban giri,  BO 
NOi vv de to chuc tham dinh, trinh cap c6 tham quyen xem xet, quyet dinh ye de 
an thanh lap, giai the, nhap, chia, diet' chinh dia gi6i don vi hanh chinh, dat ten, 
doi ten don vi hanh chinh va giai quyet tranh chap lien quan den dia 	don vi 
hanh chinh cap thanh pho, cap huyen, cap xa; phan loaf don vi hanh chinh cap 
thanh pho; ding nhan xa an toan khu, \rung an town khu; 

- Lap h6 so de an, trinh Uy ban nhan dan thanh phi; c6 van ban de nghi BO 
truong BO NOi vv quyet dinh cong nhan phan loci don vi hanh chinh quan, huyen; 

- Trien khai thuc hien cac de an, van ban lienquan den ding tac dia gi6i 
don vi hanh chinh sau khi dugc cap c6 tham quyen quyet dinh. 

b) Tham dinh, trinh Chu tich Uy ban nhan dan thanh ph6 quyet dinh ding 
nhan phan loci don vi hanh chinh cap xa. 
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11. Ve can b0, cong chirc, vien chic; can b0, cong chirc cap xa va nhiing 
nguai hoat dOng khong chuyen trach & cap xa, a ap, khu vtrc: 

a) Tham muu, giup Uy ban nhan dan thanh ph6: 

- Thtrc hien viec tuyen dung, sir dung va quan 15T d6i vai can NI, cong 
chirc, vien chirc; viec quan VT d6i vai ngtrai gift chirc danh, chirc vu va ngtrai dai 
then phan von nha ntrac tai doanh nghiep thuOc tham quyen quan VT ciia Uy ban 
nhan dan thanh pho; viec quan ly doi vai can bo, cong chirc cap xa va ngu&i 
boat dOng khong chuyen trach O. cap xa, o ap, khu vkrc theo quy dinh cua Dang, 
cua phap lust va phan cap quan ly cua Uy ban nhan dan thanh ph6; 

- T6 chirc thi, xet nang ngach cong chirc va thi, xet thang hang chirc danh 
nghe nghiep vien chic len cac ngach, chirc,  danh nghe nghiep chuyen nganh tir 
chuyen vien chinh va tuang duang' tr& xuong theo quy dinh cua phap lust va 
phan cap quan 15T cila Uy ban nhan dan thanh ph6. Trinh Chu tich Uy ban nhan 
dan thanh ph6 guy& dinh theo tham quyen viec b6 nhiem ngach, b6 nhiem chirc 
danh nghe nghiep va xep luang doi vai cong chirc, vier' chirc sau khi triing tuyen 
kST thi, xet nang ngach ding chirc, thang hang chirc danh nghe nghiep vien chirc. 

b) Tham miru, trinh Uy ban nhan dan thanh ph6: 

- Ban hanh van ban quy dinh tieu chuan claim danh lanh dao, quan ly thuOc 
pham vi quart VT ciia Uy ban nhan dan thanh ph6 theo quy dinh cua phap lust va 
phan cap cua co quan Dang cc!, tham quyen; 

- nghi BO NOi vii coy  kin ve viec b6 nhiem ngach, b6 nhiem chirc 
danh nghe nghiep va xep luong doi vai cong chirc ngach chuyen vien cao cap va 
cac ngach cong chirc, chirc danh nghe nghiep vien chirc tuong duang ngach 
chuyen vien cao cap. Trinh Chu tich Uy ban nhan dan thanh ph8 14T guy& dinh 
d6i vai cac tnxang hop nay sau khi co y kie'n thong nhat cua BO NOi 

12. Ve dao tao, b6i duang can b0, cling chirc, vien chirc (bao g6m ca can 
b0, ding chirc cap xa): 

a) Tham muu, trinh Uy ban nhan dan thanh ph& 

- Ban hanh ke hoach dao tao, b6i duang can b0, cong chirc, vien chirc 
thuOc pham vi quan ly va to chirc trien khai thvc hien Ice hoach sau khi dugc Uy 
ban nhan dan thanh ph6 phe duyet; 

- Thtrc hien dao tao, b6i &fang can 130, cong chirc, vien chirc va cac d6i 
tugng khac theo quy dinh cua Dang, cua phap lust va phan cap quan ly cua Uy 
ban nhan dan thanh pho. 

b) Thvc hien b6i duethg, tap huan theo yeu cau vi tri viec lam trong 
nganh, linh vuc dugc giao quan ly doi vai cong chic, vien chirc va ngtrai lam 
ding tac a nganh, linh vtrc do; 

c),Ph6i hop vai„  co quan, don vi có lien,  quan trinh Uy ban nhan dan thanh 
pho quyet dinh viec bo tri, phan bo kinh phi doi vai hoat dOng dao tao, bOi duang 
can b0, ding chic, vien chirc cua dia phuong theo quy dinh cua phap lust. 
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13. Ve to chirc hOi, to chirc phi chinh phi: 

a) Tham muu, trinh tJ' y ban nhan dan thanh ph6 quye't dinh cho phep hOi 
c6 pham vi hog dOng trong ca nu6c, hOi c6 pham vi hog dOng lien tinh dat van 
phong dai dien cua hOi a dia phuong theo quy dinh cua phap lug; 

b) Tham muu, trinh Chu tich Uy ban nhan dan thanh ph6 giai quy6t cac 
thu tvc ve hOi, quy xa hOi, quy tix thien co pham vi hog dOng u dia phuong (trix, 
quy xa hOi, quy to thien c6 to chirc, ca nhan mac ngoai g6p tai san v&i cong 
dan, to chirc Viet Nam hog dOng trong pham vi cap thanh pho); 

c) Can cir tinh hinh thvc t" 6 dia phuong, trinh Chu tich Uy ban nhan dan 
thanh pho quyet dinh viec uy quyen theo quy dinh cua phap lug de dux hien 
ding tac quan ly nha nu& doi vai hOi, guy xa hOi, quy tir thien c6 pham vi hog 
&Ong a dia phuong; chi dao, huang dan cac s6, 	 dan ,ban, nganh, Uy ban nhan  
quan, huyen, Uy ban nhan dan xa, phu&ng, thi tran trong viec quan ly nha ntrOc 
doi voi hOi, quy xa hOi, quy tir thien theo quy dinh cua phap lug. 

14. Ve van thu, luu tra nha ntr6c: 

a) Tham muu, trinh Uy ban nhan dan thanh ph6 ban hanh danh nwc co 
quan, to chirc thuOc nguOn nop luu tai lieu vao Luu tru lich sir cap thanh pho; 

b) Tham muu, trinh Chu tich Uy ban nhan dan thanh ph6 quy6t dinh viec 
mang tai lieu ra kh6i kho Luu trir lich sir cap thanh pho de sir dvng trong mr6c; 

c) T6 chirc thuc hien cac nhiem vu luu triz theo quy dinh cua phap lust: 
Phe duyet muc luc ho so, tai lieu nOp vao Luu tra lich sir cap thanh pho; tham 
tra tai lieu het gia tri tai Luu trir,lich sir cap thanh pho; thanh lap hOi &zing tham 
tra, xac dinh gia tri tai lieu; quyet dinh buy tai lieu het gia tri tai Luu tit lich sir 
cap thank pho; tham dinh tai lieu het gia tri can hay 	cac co quan, to chuc 
thuOc nguon nOp luu vao Luu trit lich sir cap thanh pho; guar' V/ hog dOng dich 
vu luu trir va chung chi hanh nghe luu trit tren dia ban; 

d) Tivc tip quail 1T tai lieu km trit lich sir cila dia phuong theo quy dinh 
cua phap lust: stru tam, thu thSp, chinh 1$/, xac dinh gia tri tai lieu, thong ke, bao 
ve, bao quan, bao hiem tai lieu; so boa, xay dlyng co sa,dir lieu guar' 15,  tai lieu; 
ung dung khoa hoc cong nghe' trong quan 15,  tai lieu; to chirc giai 	tai lieu; 
cong bo, giai thieu tai lieu luu tra; to chirc phtic vu khai thac sir dung tai lieu; 
dux hien cung cap dich vu ding va dich vu luu trir. 

15. Ve tin nguang, ton giao: 

a) Tham muu, giup Uy ban nhan dan thanh ph6 quan ly nha nu& ve hog 
dOng tin ngtrang va cac co se( tin ngu'ang khong phai la di tich lick sir, van hoa, 
danh lam thang canh da ducc xep hang hoac da dugc dua vao danh intic kiem ke 
di tich cua dia phuong; 

b) Gulp Uy ban nhan dan thanh ph6 lam dau m6i lien he: vai the to chirc 
ton gido, to chirc ton gido truc thuOc va co so. tin ngtitrig thuOc tham quye'n quan 
13'T tren dia ban; 
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c) TO chirc tuyen truyen, phO bin 	truang, chinh sach, phap luSt ye tin 
nguang, ton giao doi vai can 1)0, cong chirc, vien chirc va tin do, chirc sac, chirc 
viec, nha tu hanh cua cac to chirc ton giao, to chirc ton gido trtrc thu0c, ngtrai dai 
dien, ban quan VT co so tin ngueing trong pham vi quan VT; 

d),Giai quyet theo thdm quyen hoac trinh cap có thdm quyen giai guy 
nhang,van de cu the ye tin ngtrey'ng, ton giao theo quy dinh 	phap luSt. Chu 
tri, phoi h9p v0 se', ban, nganh trong viec tham muu, trinh Uy ban nhan dan 
thanh pito giai quyet nhung van de phat sinh trong host dOng tin ngu'ang, ton 
giao thuOc tham quyen quan VT; 

d) Huang can Uy ban nhan dan qudn, huyen giai quy& nhang van de cu 
the ye tin nguong, ton giao theo quy dinh cua phap luSt. 

16. Ve thanh nien: 

a) Tham mutt, ginp Uy ban nhan dan thanh 

- TO chirc trien khai thuc hien,  chinh sach, phap luSt, chitin lugc, chuang 
trinh, ke hoach, du an, de an phat then thanh flier' tai dia phuong; xay dkmg dOi 
nga can bi), cong chirc lam cong tac quan ly nha nu& ye thanh nien; 

- Thirrc hien lOns ghep cac chi tieu, mtIc tieu phat then thanh nien khi xay 
dtmg chucmg trinh, ke hoach phat trien kinh to - xa hOi cila dia phuong hang 
nam va tong giai dosn, bao dam quyen va 10 ich hap phap, chinh gang cua 
thanh nien. 

b) Giai guy& theo thdm quyen hoac trinh cap ca,thdm quyen thtrc,hien co 
che, chinh sach doi 	thanh nien; giai quyet nhimg van de lien quan den thanh 
nien theo quy dinh cua phap lust va phan cap quan ly cua Uy ban nhan dan 
thanh pile); 

c) Quan ly, khai thac va cong bo du lieu thOng ke ve thanh nien, chi so 
phat trier' thanh nien tai dia phuong theo quy dinh cda phap 101 

17. Ve thi dua, khen thuang: 

a) Tham muu, trinh Chu tich Uy ban nhan dan thanh phO ban hanh ke 
hoach va to chirc dux hien cong tac tuyen truyen tu Wang thi dua yeu nu& dm 
Chit tich HO Chi Minh, chit tnrcmg cua Dang, chinh sach, phap lust dm Nha 
nu& ye thi dua, khen thuang; tuyen truyen, nhan rang mo hinh tien tien, guang 
nguai tot, viec tot, lira ch9n tap the, ca nhan có thanh tich fiat bieu trong phong 
trao thi dua de bieu duong, ton vinh, khen thuang kip tiled; 

b) Tham muu, gitlp Uy ban nhan dan, Chu tich Uy ban nhan dan thanh 
phO va HOi dong thi dua - khen thtrang thanh pho to chirc cac phong trao thi 
dua; huang dan, don doc, kiem tra cac ca quan, to chuc, don vi thuOc pham vi 
quan ly cua dia phuong thtrc hien cac phong trao thi dua va chU tnrong cua 
Dang, chinh sach, phap luSt cua Nha nuoc ve thi dua, khen thuang; 

c) Thdin dinh hO so de nghi khen thuang cua cac co quan, to chic, don vi 
thuOc pham vi quart VT dm dia phuong, trinh Chit tich Uy ban nhan dan thanh 

'11 
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ph6 guy& dinh khen thirOng theo thdm quyen hoac de nghi cap co thdm quyen 
khen thuang theo quy dinh cua phap luat; 

d) Tham muu, giup Uy ban nhan dan thanh ph0 to chirc thirc hien viec 
trao tang, don nhan cac danh hieu thi dua va hinh thirc khen thuang; quan VT, cap 
phat, thu hoi, cap doi, cap lai hien vat khen thuang theo quy dinh cua phap luat; 

d) Quan 15/, luu trit ho so khen thuOng; xay dung va quan 15,  co se/ du 
lieu ve thi dua, khen thuang; xay dtmg, quan ly va sir dung Quy thi dua, khen 
thuang theo quy dinh cua phap luat va phan cap quan ly cua Uy ban nhan dan 
thanh pho; 

e) Lam nhiem vu thuiyng tn.xc HOi difing Thi dua - Khen thuang thanh 

18. Thtrc hien hop tic quO'c to ve linh VkIC not vu theo quy dinh cua phap luat. 

19. Nghien ciru, ung dung khoa hoc, ding nghe va xay dtmg, quan ly, luu 
trier he thiing thong tin phvc vu dog tac quan ly nha nuov dm So N0i vv. 

20. Hireing can chuyen mon, nghiep vu ve cong tac not vu d6i voi cac co 
quan hanh chinh, don vi sir nghiep cong lap thuOc pham vi quan ly. Tham muu, 
giup Uy ban nhan dan thanh pho thtic hien chirc rang quan 1/ nha nuot theo 
nganh, linh vtrc nOi vti doi vai to chdc cua cac b0, co quan trung trong va dia 
phuong khac dat try so tren dila ban. 

21. T0ng hop, th6ng ke, so ket, tong ket, danh gia ket qua thirc hien deA) 
veri nganh, linh vtrc dugc giao quan Vi. Thtrc hien viec thong tin, bao cao Uy b 
nhan dan thanh pho, BO NOi vv va co quan co tham quyen ve tinh hinh thirc hien 
nhiem vu dugc giao theo quy dinh cua phap luat. 

22. Quy dinh cu the chirc Wang, nhiem vv, quyen han va to chirc cua don 
vi thu0c, tivc thuOc Sa NOi vv (trir don vi thu0c tham quyen quyet dinh cua Uy 
ban nhan dan, Chia tich Uy ban nhan dan thanh pho); moi quan he citing tac va 
trach nhiem cua nguoi dimg dau don vi thu0c, trtrc thuOc Sa NOi vu theo quy 
dinh cua phap luat. 

23. Quan 17 to chirc b0 may; vi tri viec lam, bien the cong chirc, co cdu 
ngach cong,chirc; vi tri viec lam, co cau ngach vien chirc theo chirc danh nghe 
nghiep va so lucmg nguoi lam viec trong don vi thu0c, trirc thu0c SO. NOi vv. 

24. Quan 1y va thirc hien the dO, chinh sach doi vOi ding chirc, vien chirc, 
nguai lao dOng thuOc So NOi vv theo quy dinh cua phap luat va phan cap quan 
13"7 dm Uy ban nhan dan thanh ph6. 

25. Quan ly va chin trach nhiem ve tai chinh, tai san dugc giao theo quy 
dinh cua phap luat va phan cap quan ly dm Uy ban nhan dan thanh ph6. 

26. Thuc hien cac quy dinh ve phong, chiing tham nhting, tieu ctrc; thirc 
hanh tiet kiem, chong rang phi va cac quy dinh khac ye quan ly not b0 tai Sa NOi 
vu. 
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27. Thanh tra, kiem tra, tier) cong dan, giai guy& khieu nai,,t6 cao, kien 
nghi, phan anh va xir 1ST theo tham quyen hoc tham mtru cap c6 tham quyen xir 
ly cac vi pham trong linh vi,rc ding tac dugc giao theo quy dinh cua phap lust. 

28. Thuc hien cac nhiem vv, quyen han khac do Uy ban nhan dan, Chit 
tich Uy ban nhan dan thanh pho giao va theo quy dinh cua phap lust. 

Dieu 3. Ca cau to chtic cua So' Noi vu 

1. Lanh dao Si NOi vu: 

a) SO NOi vu c6 Giam dOc va cac Ph6 Giam dOc. SO lugng Pho Giam doc 
do Uy ban nhan dan thanh phO quyet dinh; 

b) Giam dOc Sa NOi vv la nguoi dung d'Au Soy NOi vv, thuOc,ty ban nhan 
dan thanh phO, la 	vien Uy ban nhan dan thanh phO do HOi (tong nhan dan 
thanh phO bAu, do Chit tich Uy ban nhan dan thanh pH; b6 nhiem, chiu trach 
nhiem tnrac Uy ban nhan dan, Chit tich Uy ban ‘nhan dan thanh phO va tnr6c 
phap lust ve thgc hien chirc nang, nhiem vu, quyen han cua So NOi vu va thuc 
hien nhiem vv, quyen han cua ity vien Uy ban nhan dan thanh pho theo Quy the 
lam viec va phan ding cua Uy ban nhan dan thanh ph6; 

c) Ph6 Giam dOc Sa NOi vv la cap ph6 cua ngueri dirng dAu Sa NOi vv 
thuOc Uy ban nhan dan thanh phO do Chit tich Uy ban nhan dan thanh pho b6 
nhiem theo de nghi cua Giam dOc Sa NOi vv, giup Giam dOc S6 NOi vu thuc 
hien mot hoac mot so nhiem vv,  cu the do Giam doc 	NOi phan ding va 
chiu trach nhiem truck Giam doc Sa NOi vu va tru6c,phap lust ve thgc hien 
nhiem &roc phan ding. Khi Giam doc NOi vv yang mat, mot Pho Giam 
&lc S6 NOi vu dugc Giam doc Si NOi vv lay nhiem thay Giam doc So. NOi vv 
dieu hanh cac hoat dOngcita NOi vv. Pho Giam doc SO NOi vukhOng kiem 
nhiem nguiYi dung dau to chirc, don vi thuOc va tnrc thuOc Sa, tit truong hop 
phap luSt c6 quy dinh khac. 

2. TO chirc hanh chinh thuOc: 

a) Phong TO chirc, bien the va TO chirc phi chinh phii; 

b) Phong Cong chirc, vien chirc, 

c) Phong Xay di,mg chinh quyen va Cong tac thanh nien; 

d) Phong Cai cach hanh chinh, Van thu - Lint tat; 

d) Van ph6ng; 

e) Thanh tra. 

3. TO chirc hanh chinh tnrc thuOc: 

a) Ban Ton gido; 

b) Ban Thi dua - Khen thiromg. 

4. Don vi sirr nghiep truc thuOc: Trung tam Ltru tit lich 
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Dieu 4. Bien the 

1. Bien the cong chirc, s6 lugng ngugi lam viec trong co quan, t6 chdc, 
don vi thu6c va true thu6c So N6i vu dugc giao gan voi vi tri viec lam; chirc 
nang, nhiem vu, pham vi hoat dOng va nam trong tong bier' the cong chirc, so 
lugng nguoi lam viec dugc co quan có tham quyen giao hang nam. 

2. Viec quan ly, tuyen dung va sir dung bien the cong chirc, s6 lugng 
nguiri lam viec dung vi tri viec lam va quy dinh phap luat. 

Dieu 5. Hien lure thi hanh 

Quyet dinh nay có hieu luc thi hanh ke to ngay 21 thang 02 dam 2022 va 
thay the Quyet dinh so 05/2015/QD-UBND ngay 02 thang 02 nam 2015 cila Uy 
ban nhan dan thanh pla6 quy dinh chirc nang, nhiem vu, quyen 114n va co eau to 
chat cua Si N6i 

Dieu 6. Trach nhiem thi hanh 

1. Giam d6c Si NOi vu to chirc trien khai thi hanh Quyet dinh nay. 
hanh cac quyet dinh chi dao, dieu hanh theo nhiem vu dugc giao;  uYet 
dinh chirc Wang, nhiem vu cac phOng chuyen mon; quy the lam viec, not quy cg-pdi 
quan theo dung quy dinh. 	 s 	z 

2. Chanh Van phong Uy ban nhan dan thanh ph6, Giam doe so, 
truomg co quan, ban, nganh thanh ph6, Chu tich Uy ban nhan dan quan, huyen; 
cac co quan, don vi có lien quan chiu trach nhiem thi hanh Quyet dinh nay./zr- 

Noi 
- VP Chinh phu (HN-TP HCM); 
- BO Tu phap (Cuc KTVB); 
- BO NOi vp; 
- TT TU; TT HDND TP; 
- CT, PCT UBND TP; 
- UBMTTQ VN TP va cac doan tit& 
- VP Doan DBQH va HDND TP; 
- So, ban, nganh TP; 
- UBND quan, huyOn; 
- Cong bao TP; 
- VP UBND TP (2,3,4,5,6,7); 
- COng TTDT TP; 
- Luu: VT,DTS.ta 
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