BAN CHi PAO TRUNG UONG VE CONG HOA XA HQI CHU NGHIA VIET NAM
DAY MANH CAT CACH CHE DQ Doc 1ap - Tw do - Hanh phic
CONG VU, CONG CHUC

sé: 03 /QP-BCHCCCVCC Ha Noi, ngay A7 thang A nam 2015

QUYET DINH
Vé viéc ban hanh Quy ché quén ly va duy tri hoat dong Trang thong tin dién tir cia
Ban Chi dao Trung wong vé diy manh cai cach ché do cong vu, cong chirc

__ TRUONG BAN CHI PAO TRUNG UONG ,
VE PAY MANH CAI CACH CHE PQ CONG VU, CONG CHUC

Can clr Nghi dinh sb 58/2014/ND-CP ngay 16 thang 06 nam 2014 clia Chinh
phu quy dinh chuc ning, nhiém vy, quyén han va co cdu td chirc ctia Bo Noi vu;

Can ctr Nghi dinh sé 64/2007/NP-CP ngay 10 thang 04 nim 2007 ctia Chinh
pht vé g dung C(‘)ng nghé thong tin trong hoat dong cia co quan Nha nudc;

Can cir Quyét dinh sb 1557/Qb-TTg ngay 18 thang 10 nam 2012 cua Thu tudng
Chinh phti Phé duyét Pé an “Bay manh cai cach ché do cong vu, cong chirc™;

Cén cu Quyet dinh s6 1789/QD-TTg ngay 29 thang 11 nim 2012 cua Thu
tuéng Chinh phd vé viée thanh ldp Ban Chi dao Trung wong vé ddy manh cai cach ché
dé cong vu, cong chirc;

Theo dé nghi cua Tong Bién tap Trang thong tin dién tir cia Ban Chi dao Trung
uong vé day manh cdi cdch ché do cong vu, cong chic,

QUYET DINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy ché quan ly va duy tri hoat
dong Trang thong tin dién tr ciia Ban Chi dao Trung wong vé day manh cai cach
ché dd cdng vu, cOng chirc.

Pié¢u 2. Quyét dinh nay co hiéu luc thi hanh ké tir ngay ky.

biéu 3. Ban chi dao Trung wvong, Ban chi dao cac B, nganh va cép tinh vé
day manh cai cach ché do cong vu, cong chirc; Ban bién tap, Té giup viéc Ban bién
tap Trang thong tin dién tir cha Ban Chi dao Trung uong vé day manh cdi cach ché
do cong vu. cong chue va cac td chiic, ca nhan co lién quan chiu trach nhiém thi

hanh Quyét dinh nay./.
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Noi nhin: KT.TRUONG BAN
- Nhu Diéu 3; PHO TRUONG BAN THUONG TRUC

- B6 trudng, Trudng Ban CD (dé bao cao);
- Cac Pho Trudng ban CD (dé biép);

- Thanh vién Ban Chi dao;

- BCD cac B9, nganh TU;

- BCD cac tinh, thanh phd truc thuge TU;
-Luu: VT, TTTT (05).
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BAN CHI PAO TRUNG UONG VE ~ CONG HOA XA HOI CHU NGHIA VIET NAM
PAY MANH CAI CACH CHE PO Poc 1ap - Tu do - Hanh phic
CONG VU, CONG CHUC

QUY CHE
Quan ly va duy tri hoat dong Trang thong tin dién tu cia
Ban Chi dao Trung wong vé diy manh cii cach ché d¢ cong vu, cong chire
(Ban hanh kém theo Quyét dinh s6 05 /OP-BCHCCCVCC ngayAl /A& /2015
cua Trudng BCOTW vé ddy manh cai cach ché do cong vu, cong chirc)

Chuwong 1
QUY DINH CHUNG

Piéu 1. Pham vi diéu chinh, déi tuong ap dung

1. Quy ché nay quy dinh viéc quan ly va duy tri hoat dong Trang thdng tin
dién tir cia Ban Chi dao Trung uong vé ddy manh cai cach ché d¢ cong vu, cong
chire trén mang Internet (sau day goi 1a Website Cong vu, cong chirc) c6 dia chi la
http://caicachcongvu.gov.vn.

2. Quy che nay ap dung d6i v6i Ban chi dao Trung uong; Ban chi dao cac
B9, nganh va cép tinh vé ddy manh cai cach che d§ cong vu, cdng chuc; cac don vi
thudc va truc thude Bd Ndi vu; cac ca nhan, to chire tham gia viét tin, bai va cung
cép, sir dung thong tin trén Website Cong vu, cong churc.

Piéu 2. Nguyén tic chung

1. Website Cong vu, cong chuc la trang thdng tin dién tir phuc vu cong tac
tuyén truyén, phd bién duong 16i, chu truong cua bang, Chinh phu va thong tin
cac hoat dong cua Ban Chi dao Trung uong, Ban Chi dao cac B9, nganh va cép
tinh vé day manh cai cach ché do cong vu, cong chuc trén mang Internet; phuc vu
su chi dao. diéu hanh, trao déi théng tin ndi b giita Ban Chi dao Trung wong voi
Ban Chi dao B0, nganh va cép tinh vé déy manh cai cach ché do cdng vu, cong
chue.

2. Hoat dong cua Website Céng vu. cdng chic tudn thu theo quy dinh cuia
phap luét.

3. Thong tin trén Website Cong vu, cdng chic dam bao dung duong 16i,
quan diém lanh dao cia Pang va Chinh phi vé cai cach hanh chinh, cai cach ché
dd cdng vy, cong chuc; dam bao cdng khai, minh bach, khach quan, kip thoi,
trung thuc. day du va chinh xéc.

4. Moi ca nhan, t6 chuc déu co quyen gui thong tin, ba1 v1et ciia minh phu
hop véi ndi dung quy dinh vé cai cach ché d6 cong vu, cbng chic va co trach



nhiém dadm béo tinh chinh xac cta thong tin do minh cung cap cho Website Cong
vy, c¢dng chue. Doi vai thong tin dugce trich dan, suu tdm tor cac ngudn khac,
nguoi cung cdp phai ghi rd tén tdc gia, ngudn cung cip va ngay trich dan théng
tin.

5. Moi c4 nhan, td chic déu c6 quyén khai thac théng tin trén Website
Cong vy, cong churc; khi su dung thong tin trén Website Cong vu, cong chirc phai
ghi rd: nguon “Website Cong vu, cong chic”.

) ’ i ACh wong I1 X X ’
QUAN LY THONG TIN TREN WEBSITE CONG VU, CONG CHUC

Piéu 3. Noi dung thong tin trén Website Cong vu, cong chirc
Céc muc thong tin chinh bao gom:

1. Gidi thiéu:

-Pé 4n “Déy manh cai cach ché do cong vy, cdng chuc™;

- Ban Chi dao Trung wong, Ban Chi dao B9, nganh, Ban Chi dao cép tinh:
Danh séach thanh vién, dia chi, email; Quyét dinh thanh lap, Quy ché hoat dong;

2. Vin ban - Chinh sach: Chu trwong, duong 16i, chinh sach cia Pang va
Chinh pht vé cai cach hanh chinh, cai cich céng vu cong chirc; Cac van ban
chinh sach lién quan dén céc hoat dong cong vu, cong chirc ctia Ban Chi dao
Trung wong va Ban Chi dao cac Bo. nganh va cp tinh.

3. Tin ndi bat: Cac tin tic hoat dong ndi bat Chinh phi va cia Ban Chi dao
Trung vong.

, 4. Tin Hoat dong: Tin tirc hoat dong cua Ban Chi dao cac Bo. nganh va
cap tinh.

5. Cac chuyén muc: Tuyén truyén cdc nhiém vu cu thé trong D€ an “Day
manh cai cach ché df céng vy, cong chuc™.

6. Thong bdo, chi dao, diéu hanh: Thc‘)r’lg béo chi dao diéu hanh cia Ban
Chi dao Trung uong tdi cdc Ban Chi dao céc cap.

7. Trao do6i noi bo.
8. Biéu mu bao cdo.
9. Hudng déan: Trién khai cac nhi€ém vy trong D€ an.

_10._Gidi_thiéu va dwong lién két véi cac website chinh thitc ctia Dang,
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Chinh phu, cac Bo. nganh. céc tinh. thanh pho tryce thudc Trung wong va cac don
vi truc thudc Bo Noi vu.

Piéu 4. Quy dinh vé cung cip, cip nhit va luu giir thong tin

1. Cac to chuc. ca nhan cung cép thong tin cho Website Cong vu, cong
chire khi cung cdp phai ghi 15. da} di ho tén, chuc danh, dia chi thu dién td
(email) hodc dia chi lién lac va sé dién thoai cua co quan, don vi noi cOng tac.

2. Théng tin duoc cung cap bang ban gidy hodc dién tir :

- Théng tin dién t0 dugc gii cho Website Cong vy, cdng chuc theo dia chi
thu dién tir: caicachcongvu@moha.gov.vn. Céac théng tin dudi dang vén ban, hinh
anh, hinh v&, &m thanh hodc cac doan video clips dugc dinh dang theo cac chuén
thong dung va tuan thi theo Thong tu s6 01/2011/TT-BTTTT ngay 04/01/2011 cta
Bo Thong tin va Truyén théng vé cong bd Danh muc tiéu chuan kj thuat vé ing
dung cong ngh¢ thong tin trong co quan nha nudc.

- Théng tin bang ban gidy hodc dudi dang luu ttr khac duge gui vé dia chi
Trung tdm Thong tin, B Ndi vu - S6 8 Tén That Thuyét, Quan Nam Tu liém, Ha
Noi.

3. Ban Chi dao Trung uong, Ban Chi dao cic B, nganh va cép tinh vé
ddy manh cai cach ché do cong vu, cong chirc cung cap thong tin vé cai cach ché
do cong vy, cdng chuc cua don vi minh trén Website Cong vu, cong chirc theo
cac quy dinh ciia Quy ché nay va tuan thu cac quy dinh clia phap luat.

4. Thoi gian cung cép

a) Dbi vai tin ndi bat, tin hoat dong: Khong qua 02 ngay lam viéc ké tir khi
dién ra cac hoat dong, su kién.

b) Déi vé6i cac bai viét, bai nghién ciru, bao cao khong qua 05 ngay lam viéc
ke tr ngay tac gia hodc cac don vi gii dang 1én Website Cong vu, cdng chure.

c¢) Béo céo két qud thyc hién cdng tac déy manh cai cach ché do cong vu,
cdng chuc cua Ban Chi dao cac B9, nganh, cap tinh dugc gui vé cho Website
Cong vy, cong chuc trong thoi han 5 ngay lam viéc ké tir ngay ky ban hanh.

d) Céc van ban chi dao, diéu hanh: Trong thoi han 05 ngay lam viéc ké tir
ngay ky ban hanh,

Piéu 5. Thoi gian lwu gii

1. P6i v6i thong tin van ban phép luat, chuong trinh, ké hoach... duoc luu
gil vinh vien.

2. Péi véi céc tin tuc. su kién duge luu gitr 01 nam ké tir ngay dang. Pbi

vGicacsukién quan trong dugcluugit-vinh vién: - B
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3. Pbi v6i cac bai viét, bai nghién ctru lru giit 05 ndm ké tir ngay dang.
Diéu 6. Bién tip thong tin

1. Téng Bién tap chiu trach nhiém to chirc, phan céng Uy vién Ban bién tép
bién tdp cac thong tin, chuyén muc, chuyén dé dang tai trén Website Cong vu,
cdng chue.

2. Ban bién tap c6 trach nhiém:

a) Bién tap va phé duyét tin, bai, hinh anh, video clips do cac td chue, ca
nhan cung cdp dé cép nhét 1én Website cong vu, cong chirc;

b) Klem tra nguon gbe thong tin, dénh gia chat luong thong tin; trong
trudng hop céan thiét thi trao dbi voi to chire, ca nhan cung cap théng tin dé xac
thuec, b sung hodc lam rd ndi dung thdng tin;

¢) Phan loai thong tin, bién tap kip thoi dé dua 1én Website Cong vu, cong

chure; Chiu trach nhiém ve thong tin duoc bién tap dua lén Website Cong vu, cong

chirc. Trong trudong hop can thiét, Uy vién Ban bién tap duoc phén cong nhi¢ém vu

bién tap phai bdo céo, xin y kién chi dao ctia Téng Bién tdp vé ndi dung tai thoi
diém dua tin;

d) T chire khai thac thong tin, viét tin bai va xdy dung tin video tir cac hoat
dong cua Ban Chi dao Trung uong;

d) Tiép nhan thdng tin tor Ban chi dao cic cap gt vé va cuia cac td chuc, ca
nhin cung cép; td chire bién tap va xac minh, xét duyét ndi dung thong tin trude
khi dang tai trén Website Cong vy, cong chirc;

¢) Chiu trdch nhiém vé toan bd noi dung thong tin dang tai trén Website
Cong vu, cong churec.

3. Ban bién tép lam viéc theo ché do kiém nhiém va duoc hudng phu cap
theo ché d6 hién hanh.

4. Téng Bién tdp duoc thanh lap T giup viéc dé thuc hién cac nhiém vu
cua Ban bién tap. Céc thanh vién TH giup viéc thuc hién nhiém vu theo su phén
cong ctia T trudng Td gitp viée.

5. Ban Bién tap dugc st dung ddi ngli Bién tdp vién, phéng vién, ky su cia
Trung tam Thong tin - B Noi vu trong cong tac tri su, bién tap, viét tin bai va ky
thut cong nghé website dé giup viéc cho Téng bién tap, Ban bién tap theo loai
hinh hoat déng ctia co quan truyén théng, béo chi.

6. Ban bién tap c6 quyén tir chdi dang thong tin duoc cung cép trong nhiing
truong hop sau:

a) Thong tin c6 nd1 dung-khoéng thudecphanrviquy-dinh-hién-hanh—cua
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Nha nudc;

b) Thoéng tin ¢6 ndi dung khéng phu hop vdi chu truong, duong 16i, chinh
sach cia Bang, phap ludt ciia nha nudec:

¢) Thong tin c6 ndi dung thudc quy dinh mét cua nha nudc: thoéng tin da
duoc cap co tham quyén quyét dinh chua pho bién cong khai hodc chi phé bién
trong pham vi hep;

d) Thong tin khong dung su that;

d) Thong tin trung 1ap véi ndi dung da duoc dang tai trén Website Cong
vy, cong chirc;

e) Thong tin khac theo quy dinh cua phap luét khong duwoc dang 1én Trang
tin dién .

Piéu 7. Xir Iy cac théng tin phan hoi

1. Trung tdm Théng tin - Bo N6i vu 1a ¢4u mdi giup Ban bién tép tiép nhan
thong tin phan hoi cac van dé lién quan dén Cai cach cong vu, cong chirc dugc
cac tb chure, ban doc guri dén B6 No1 vu thong qua Website Cong vy, cong chirc
theo dia chi hop thu: webcongvucongchuc@moha.gov.vn.

2. Ban bién t4p c6 trach nhiém phén loai, xac dinh rd ndi dung thong tin va
lay v kién céc don vi ¢6 lién quan trong Bo Noi vu hodc cac BO, nganh va dia
phuong dé cé thong tin tra 161 ban doc.

3. To giup viéc cua Ban bién tép co6 trach nhiém chuyén y ki€n, cdu hoéi cua
cdc to chirc, cd nhan dén cac co quan, don vi ¢6 lién quan dé tra 10i trén Website
Coéng vu, cong chure theo tham quyén.

4. Céc don vi thudc, truc thudc Bo Noi vy; Ban Chi dao cac BO, nganh va
cap tinh khi nhan dwoc yéu cau cua Ban bién tap vé viée tra 1oi ban doc c6 trach
nhiém phdi hop v&i Ban bién tap dé tra 1oi ban doc trong thoi han khong qua 7
ngay lam viéc, trong truong hop phuc tap khong qua 10 ngay lam viéc.

.., Chuonglll : :
TO CHUC VA QUAN LY VAN HANH CUA
WEBSITE CONG VU, CONG CHUC

Piéu 8. Ban bién tap

1. Truéng Ban bién tap chiu trach nhiém trude Bo truong, Trudéng Ban Chi
dao Trung wong va phdp ludt vé toan bd ndi dung, hoat ddong clia Website Cong
vy, cong chure.




_ but khuyén khich ciia timg thé loai tic phdm.

2. Uy vién Ban bién tdp chiu trach nhiém truéc Tong Bién tap va truéce
phép luat vé nhiém vu dugc Tong Bién tap phan cong.

Piéu 9. Diéu kién dam bao duy tri hoat dong

1. Trung tdm Thong tin dam bdo trang bi méy chu va cac thiét bi k§ thuat
can thiét nhu mdy tinh, mdy in, may fax, mdy chup anh, may quay phim ,. . dé
dam bao viéc van hanh, luu trlt, khai thac, thu thdp, cap nhat thong tm lén
Website Cong vu, cdng chuec.

2. Bo tri dd d6i ngll bién tap vién, phong vién va k§ su, doi ngli cong tac
vién dé dam bao viét bai dua tin, quéan tri, van hanh Website Cong vu, cong chic.

3. C6 co ché dam bao viéc trao doi, cung cdp thong tin thudong xuyén cua
Ban Chi dao cac cép.

Piéu 10. Quan Iy van hanh Website

1. Trung tdm Thong tin quan ly toan b ha téng k¥ thuat, an toan, an ninh
dam bao véan hanh cho moi hoat dong cua Website Cong vy, cong chirc. Pinh ky
sao [uu dit liéu, cdu hinh hé théng, dam bdo nhanh chéng kho1 phuc hoat dong cuia
Website khi ¢o sur cb xay ra.

2. Méy chu Website Cong vu, cong chirc cd thé dat tai Trung tam tich hop
dir liéu cia B hoac thué hosting cua cac t6 chire ¢6 tu cach phap nhéan cho thué
do Gidm doc Trung tdm Thong tin quyét dinh.

Piéu 11. Kinh phi hoat dong

1. Kinh phi hoat dong cia Website Cong vy, cong chuc do ngan sach Nha
nudc cap, duge Bo trudng Bo Noi vu phé duyét, bao gom:

a) Kinh phi cho viéc quan ly, duy tri, van hanh, dam bdo an ninh, an toan
thong tin va phat trién Website Cong vu, cong chire; thu lao cdp nhat thong tin, co
s& dit liéu; chi phi duong truyén va trang thiét bi nghiép vu.

b) Ché do phu cap, ché do nhudn but, cong tac phi, vin phong pham, cac
thu lao khac va chi khac theo ché d6 hién hanh.

2. Ché d6 nhuan but

a) Bién tap va phong vién viét tin, bai cho Website cong vu, cong chirc,
dugc hudng ché d6 nhudn but theo quy dinh hién hanh.

b) Cac can cur dé chi tra nhuan but: Theo quy dinh hién hanh cia Phép lut.

¢) Cén ctr vao c4c véan ban quy dinh trén va cac van ban khac theo quy dinh
ctia phép luat, Tong Bién tap quyet dinh muc h¢ s6 nhuan but, mirc thu lao, nhuén




3. Giao Trung tdm Théng tin phdi hop véi Vu Ké hoach - Tai chinh lap du
toan kinh phi hang nam dam bao hoat dong cua Website Cong vu, cdng chuc.

Chuong IV ‘
TRACH NHIEM THI HANH

Piéu 12. Trach nhiém cia Ban Chi dao cac cip

Truéng Ban Chi dao cac cap co trach nhiém tong hop, khai thac, st dung,
chi dao cung cdp kip thoi, ddy du. chinh xac théng tin vé hoat dong cal cach ché
do cdng vu, cong chire caa don vi minh, gui thong tin va két qua trién khai thuc
hién theo quy, ndm vé Trung tdm Thong tin, B& Noi vu hodc dia chi thu dién tu:
caicachcongvu@moha.gov.vn dé dang trén Website Céng vu, cong chirc theo quy
dinh tai Quy ché nay.

Piéu 13. Trach nhiém cic don vi thude, true thude Bo Noi vu

Thu trudng céc don vi thude, truc thudc BO cd trach nhiém téng hop, khai
thac, str dung va cung cap kip thoi, chinh xac thong tin theo chirc ndng, nhiém vu
cua don vi minh.

Diéu 14. Trach nhiém cia Vu Cong chure - Vién chuc

Vu Cong chuce - Vién chire, B6 Noi vu 1a don vi thuong tryc cua Ban Chi dao
Trung uong c6 trach nhiém phdi hop véi Trung tdm Théng tin dé tlep nhan, cung
cép, tong hop. phan loai, x4c thuc ndi dung thong tin, quan ly va to chirc cap nhat
ndi dung thong tin trén Website Cong vu, cong chirc bang tiéng Viét v tiéng Anh
(néu c6) theo chi dao cua Ban bién tap.

Piéu 15. Trach nhiém ciia Trung tim Théng tin

1. Quan tri k¥ thuat, ddm bao duy tri hoat dong thudng xuyén, lién tuc cua
h¢ thong, bdo ddm an toan, an ninh cho may chu, théng tin, co s& dit liéu cua
Website Cong vy, cong chirc hoat ddng trén mang Internet.

2.Trén co s¢ quy dinh ché do. dinh murc chung ctia nha nudc, Trung tdm
Théng tin chi tri, phoi hep véi Vu Ké hoach - Tai chinh xdy dung, diéu chinh ché
do nhuan but, dinh mérc chi cho cac ddi trong tham gia cong tac bién tap, viét tin,
bai, quan ly van hanh, thu thap va cap nhat dir liéu; 1ap du toan kinh phi hang nam
dé dam bao hoat dong cua Website Cong vu, cong chirc; kinh phi stra chira, bao
tri, ndng cdp Website Cong vu. cong chirc dé trinh Bo trwong Bo Noi vu phé
duyét.

Piéu 16. Trach nhiém ciia Vu Ké hoach - Tai chinh

Chu tri, ph01 hop vdi Trung t&m Thong tin, BO Noi vu téng hop, trinh cp
c6 tham quyén quyét dinh viéc bd tri du kinh phi dam bao cho hoat dong thuong
xuyén cua Website Cong vu, cong chirc trong nguon kinh ph1 hang ndm cua

Trung tdm Thong tin: - B—
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Chuongv
KHEN THUONG VA XU LY VI PHAM

Piéu 17. Khen thudng

T chirc, ca nhan thuc hién tét nhiém vu cung cap thong tin, dam béao viéc van
hanh, duy tri hoat dong ciia Website Cong vu, cdng chirc, ty theo thanh tich cu thé
dugc xem xét khen thudéng hang ndm theo quy dinh cua Nha nudc. Ché do thong tin,
bao cédo trén Website Cong vy, cong chuc (theo trach nhiém dugc phan cong cua cac
t chirc, ca nhan) dugc danh gia nhu 1a mét tiéu chi thi dua hang nam.

Piéu 18. Xir ly vi pham

T chirc, ca nhan ¢6 hanh vi vi pham cac quy dinh vé thong tin trén Website
Céng vu, cong chirc hodc can tré viée cung cap thong tin theo quy dinh tai Quy ché
ndy va theo cac quy dinh khdc cia phap Iudt cd lién quan tiy theo muc do vi pham sé
bi xtt ly theo quy dinh cia phap lue_‘tt.//."_
KT.TRUONG BAN
PHO TRUONG BAN THUONG TRUC
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