UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

TINH BAC NINH Péc lip - Ty do - Hanh phiic
Sé: 0 7 /2017/QD-UBND Bic Ninh, ngay 24 thang 5 nam 2017
QUYET PINH

Ban hanh Quy ché quin Iy, khai théc, sir dung '
Phan mém quan ly tai san nha nwéc trén dia ban tinh Bic Ninh

UY BAN NHAN DAN TINH BAC NINH

Can cit Ludt T6 chirc Chinh quyén dia phuong nam 2015;

Cién ctr Luat Ban hanh vin ban quy pham phép luat ngay 22/6/2015;

Can ctr Luat Quan ly, sir dung tai san nha nudc ngay 03/6/2008 va cac vin
ban hudng dan thi hanh Luat;

Can ctr Lugt Cong ngh¢ thong tin ngay 29/6/2006 va cac van ban huéng
dén thi hanh Luat;

Can cr Théng tu sb 184/2014/TT-BTC ngay 01/12/2014 ciua B Tai
chinh, huéng dén viéc quan ly, st dung, khai thic Phan mém Quén ly ding ky
tai san nha nudc;

Cian cir Thong bao sd 26/TB-UBND ngay 24.4.2017 cua UBND tinh
thong bao két luan cua Chu tich UBND tinh tai phién hop UBND tinh ngay
21.4.2017;

Xét Té trinh s6 68/TTr-STC ngay 17/4/2017 ctia S& Tai chinh,

QUYET PINH:

Diéu 1. Ban hanh kém theo Quyét dinh nay Quy ché khai thac, sir dung
Phan mém quan Iy tai san nha nudc trén dja ban tinh Bic Ninh.

Piéu 2. Quyét dinh nay c6 higu lyc tir ngay 02 théng 6 ndm 2017.

Piéu 3. Giam ddc cdc sd; Thi truong cac ban, nganh, don vi su nghiép
cong lap; Chu tich UBND cap huyén, Cha tich UBND cép xa va céc co quan, t6
chirc, don vi ¢6 lién quan chiu trédch nhigm thi hanh quyét dinh nay./. 72

Noi nhén: TM. UBND TINH
- Nhu diéu 3; AN D §

- B6 Tai chinh (b/c);

- Cuc KTVBQPPL-B§ Tur phap;

- TT Tinh uy, TTHDND tinh;

- Chu tich, cac PCT UBND tinh;

- Website Chinh phi;

- Cong bao tinh;

- Cong thong tin dién tr tinh;

-LDVP;

- Luu: VT, KGVX, XDCB, NN-TN, KTTH.




UY BANNHANDAN  CQONG HOA XA HQI CHU NGHIA VIET NAM
TiNH BAC NINH Poc lap - Ty do - Hanh phiic

QUY CHE
Quan 1y, khai thac, sit dung phan mém
quén Iy tai sén nha nwée trén dia ban tinh Bic Ninh
(Ban hanh kém theo Quyét dinh s6: 07 /2017/QP-UBND ngayd3/5/2017
ciia UBND tinh Béc Ninh)

Chuong I
QUY PINH CHUNG
Diéu 1. Pham vi didu chinh, d6i twgng dp dung

1. Quy ché nay quy dinh vé viéc quan ly, sir dung va khai thdc Phin mém
quan ly tai san tinh Bac Ninh (sau ddy goi tat la Phan mém quan ly tai san) va
Co s& dir liéu tai san cua tinh Bac Ninh.

2. Quy ché nay ép dung déi véi co quan, t6 chirc, don vi, Ban quan ly dy
an str dung von ngan sach nha nudc trén dia ban tinh; can bd, cong churc, vién
chirc va cé nhén co lién quan tham gia khai thac va sir dung phan mém Quan ly
tai san nha nudc.

Piéu 2. Nguyén tic chung

1, Céc tai san hién c6 cta co quan, t6 chirc, don vi phai dugc nhép diy du
trén Phan mém quan ly tai san.

2. Khj ¢6 blen dong vé tai san (tang hodc giam) phai dwgc cap nhat kip
thi trén Phin mém quén ly tai san.

3. Co s¢ dir liéu tal san dugc quan ly, bao mit, bao dam an toan; chi co
quan, t6 chirc, don vi, c4 nhén duoc giao nhiém vy, méi dugce khai thac, sir dung
theo quy dmh cua ph:«ip luat.

Thong tin gitta Co s dir liéu tai san va Sé tai san phai giong nhau,
trudng hqp ¢6 su khac nhau thi phai kiém tra, x4dc dinh nguyén nhén, diéu chinh
cho pht hop.

5. Céc co quan, to chuc, don vi, BQLDA sur dung von ngan sach nha nudc
va cd nhén tham gia vao viéc quan ly, sir dung, khai thac Phan mém quan ly tai
san co trach nhu-;m bdo dam bi mét vé mat khau dang nhap, khong lam mat co s&
dir liéu tai san, thuc hién ding cac quy dinh tai Quy ché nay va hudng dan cuia
co quan chuyén nganh theo nhi¢ém vu dugc giao.

Pidu 3. Céc hanh vi bi nghiém cim

l. Ty y x0a (chua duge s dong y cua cap trén) dit liéu tai san trén Phan
mém quan 1y tai san.



~ 2.Cung chp hodic cb y dé 16 thong tin vé tai khoan ddng nhap Phan mém
quén ly tai san cho t6 chirc, cd nhan khong dugc giao quyén quan ly, sir dung va
khai thac phan mém.
~ 3.C6y 1am sai léch théng tin vé dit liéu tai san trén Phin mém quan ly tai
san.

4. Truy cép trai phép, phé hoai thong tin trong Co s¢ dir liéu tai san.

Piéu 4. Giai thich tir ngir

1. Phan mém quan ly tai san nha nudc la phan mém hd trg cac S&, nganh;
cac huyén, thi x3, thanh pho; cac co quan, to chirc, don vi thyuc hién:

a) D& quan 1y, cap nhat, theo ddi tai san ciia co quan, td chirc, don vi;

b) Theo ddi tinh hinh bién dong (ting, giam, thay dbi thong tin) cua cdc
loai tai san nha nudc;

¢) Tin hoc hod qua trinh bao cdo tai san nha nudc theo quy dinh cta phap
luat vé quan ly, sir dung tai san nha nudc;

d) Két xuét Bao cdo ké khai tai san nha nude, céc bao céo tong hop tinh
hinh ké khai tai san nha nudc;

d) Téng hop tinh hinh quan 1y, st dung tai san nha nuéc trong pham vi
timg co quan, to chic, don vi; timg S6, nganh; timg huyén, thi xa, thanh pho,
dan hinh thanh Co s¢ dir liéu ve tai san nha nudc cua tinh theo quy dinh cua
phép ludt vé quan ly, sir dung tai san nha nudc;

¢) Dia chi truy cap ctia phan mém 1 https://bacninh.qlis.vn

2. Can bé tai san 1a ngudi dugc giao nhi¢m vu lam cong tac theo doi tai
san tai don vi.

3. Co so diF ligu tai san: 1a dir liéu duge hinh thanh trong qua Erinh str
dung Phin mém quan ly tai san (nhép truc tiép vao phan mém khi c6 bién dong
tang giam tai san hodc nhap khau s6 liéu tir excel).

4. Tai khoan (Acount): Bao gom tén don vi, tén dang nhép va mat khéu
dé truy cap vao hé thong phan mém.

5. Don vi cung cdp phci:n mém: don vi cung pé'ip,‘ chuyén giao phén mém
thong nhat trén dia ban tinh Bac Ninh, 1a Cong ty C6 phan MISA.

Chwong II o
QUAN LY, SU DUNG, KHAI THAC PHAN MEM QUAN LY TAI SAN

Pidu 5. Cai dit, van hanh va duy tri hogat dong Phin mém quan ly tai
san

1. Phan mém quan ly tai san dugc cai dat tai Trung tdm dir liéu cua don vi
cung cép phén mém. Co so dir liéu tai san va Phan mém quan ly tai san dugc luu
trir, bao mat, sao luu tai trung tam dir ligu do don vi cung cap quan ly.



2. Don vi cung cap phan mém thyc hién viéc cai dat, van hanh va duy tri
hoat dong cua Phan mém quan ly tal san trén mang Internet bao dam 24 gio/ ngay
va 7 ngay/01 tuan. Pon vi cung cap phan mém bao dam vé sy bao mat, toan ven
ctia Co s& dit liéu tai san tinh Béc Ninh.

3. Trudmg hop c6 su cb hoc thay dbi nho, hodc thay dbi do co quan quan
ly nha nude ¢6 tham quyen ban hanh chinh sach méi hogc stra d6i bd sung chinh
séch; don vi cung cap phan mém s& ty khic phyuc va nang cap theo quy dinh.

Ngoai ra, tiry theo timg truong hqp cy thé, néu can phai nang cap hoic sira
chu'a Phan mém quan ly tai san theo yeu cau quan 1y, S& Tai chinh s& ¢6 vin ban
dé nghi d6i v6i don vi cung cép phan mém.

4. Pon vi cung cap phdn mém c6 trach nhiém hd trg S& Tai chinh thyc
hién viéc ket ndi Co s& dif liéu tai san cua tinh Bic Ninh véi Co so dir liéu tai
san cua qudc gia khi cd chi dao va huong dan ctia B Tai chinh va khi c6 yéu
ciu cua S& Tai chinh Béc Ninh.

5. Kinh phi duy tri phin mém: S& Tai chinh ky hgp dong véi nha cung
cap thoi han 05 nim, thanh toén tép trung theo nam. S¢ Tai chinh bao cao
UBND tinh xem xét quyét dinh viéc thuc hién duy tri giai doan tiép theo.

Piéu 6. Quy dinh vé co quan, td chirc, don vi khai thac Phin mém
quén ly tai sian

1. S& Tai chinh 1a co quan sir dung Phin mém téng hop quan ly tai san va
khai thac Co s& dir liéu tai san trong pham vi toan tinh.

2. Céc S&, nganh dugc trang bi phdn mém téng hop 13 co quan sir dung Phan
mém tong hop quén ly tai san va khai thac Co s& dir liéu tai san trong pham vi
nganh minh quan ly.

3. Phong Tai chinh - Ké hoach céc huyén, thj x4, thanh phd 1a co quan sir
dung Phan mém tong hop quan ly tai san va khai thac Co s dir liéu tai san trong
pham vi huyén, thi x4, thanh pho thugc pham vi quan ly.

4. C4c co quan, t& chirc, don vi va UBND cép xi dugc trang bi phan mém
quan 1y tai san: st dung Phdn mém quan ly tai san, khai thdc Co s& dit liéu tai
san trong pham vi don vi minh quan ly.

5. Ngoai céc co quan, to chirc, don vi néu trén, khong c6 co quan, t6 chirc,
don vi nao duogc tham gia sir dung Phéin mém quén ly tai san va khai thac Co s¢
dir liéu tai san.

Pidu 7. Quéan Iy danh muc tai sin, tai khoan tham gia Phin mém
quén ly tai san

1. Pon vi cung cap phén mém c6 trach nhiém cép nhét danh muc loai
tai san theo quy dinh cua B§ Tai chinh, danh muc tai san dic thu do UBND
tinh Bac Ninh ban hanh (néu c0); kip thai cdp nhat, bo sung, stra doi cac noi
dung va mau biéu phu hgp theo céc quy dinh do Chinh phu, B Tai chinh méi
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banh hanh vé quan ly tai san; dong thoi tap hudn, huéng dan kip thoi cho don
Vi.

2. Tai khoan déing nhap phan mém quan 1y tai san:

a) 8¢ Tai chinh; Phong Tai chinh - Ké hoach céac huyén, thj x4, thanh phd
(sau déy goi la Phong Tai chinh cap huyén); UBND xa, phuong, thi trdn (sau
ddy goi 1a UBND cap xa); céc co quan, t0 chirc, don vi: méi don vi dugc cp
mot tai khoan tham gia Phan mém quan ly tai san v&i quyén truy cdp cao nhat
(quyén admin);

b) Pang nhip Phan mém quén ly tai san tai dia chi: Attps:/bacninh.qlts.vn.

- MOHNS: ma QHNS cua don vi.

- Tén dang nhdp: ADMIN

- Mat khdu: mdt khdu ciia don vi.

3. S¢ Tai chinh quan ly, sir dung tai khoan Phan mém tong hop quan ly tai
san cua tinh; 1 co quan quan ly thong nhat toan bd ndi dung ve tai khoan tham
gia Phin mém quén ly tai sn, trir cac ndi dung quy dinh tai Diéu 5 Quy ché nay.

4. Cac S&, nganh dugc trang bi phan n_lém tong hop giao cho 01 cén bd quan
ly, str dung tai khoan Phan mém tong hop dé theo ddi tai san trong pham vi nganh
minh quan ly.

5. Phong Tai chinh - K& hoach cdp huyén giao cho 01 can b tai san quan 1y,
sir dung tai khoan Phan mém tong hop quan 1y tai san ctia huyén, thj x&, thanh pho
thudc pham vi quan ly.

6. Thu trudng cic co quan, to chirc, don vi va Chu tich UBND cép x4,
giao cho 01 cén bd tai san quan ly, sir dung tai khoan Phan mém quan ly tai san
trong pham vi don vi minh quén ly. Danh sach cén bd sir dung phan mém quan
ly tai san nha nuéc (ho va tén, dién thoai, mail) giri vé S& Tai chinh dé phoi
hop theo ddi, quan ly.

7. Co quan, td chirc, don vi, cé nhan duge giao quan ly, sir dung tai khoan
chiu trach nhiém béo quan, giir bao mat tai khoan. Trudong hop mat mat khau
clia tai khoan, thuc hién lay lai mét khau theo quy dinh tai Diéu 8 Quy ché nay.

8. Trudng hop c6 sy thay ddi ngudi quan 1y, sir dung tai khoan, co
quan, ngudi c6 tham quyén quy dinh tai khoan 3, 4, 5, 6 Diéu nay, phai co
vin ban ban giao ngudi quan ly, sir dung tai khoan. Dong thoi, ngudi duoc
giao quan ly, sir dung thuc hién thay d6i mat khau cua tai khoan d6. Danh
sach can bo sir dung phan mém quan ly tai san nha nudc (ho va tén, dién
thoai, mail) gtri vé S& Tai chinh d€ phoi hop theo ddi, quan ly.

9. ft nhét 6 thang/1 13n, thay ddi mat khau cia tai khoan dé béo dam tinh
bao mat. Mat khau toi thiéu 1a 8 ky tur.

10. Cép, sira, xo4 tai khoan tham gia Phin mém quan ly tai san: S¢ Tai
chinh 1am ddu mdi yéu ciu nha cung cap sira, x6a tai khoan cua cac don vi khi
c0 thay dbi vé tén, dia chi, ma quan hé ngan sich... Cac co quan, to chire, don vi
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mudn stra dbi, bd sung cac thong tin trén day, c6 van ban dé nghj giri S& Tai
chinh, S& Tai chinh d& nghj don vi cung cap phin mém thyc hién.

Piéu 8. Khic phuc khi Phain mém quén Iy tai sin giip sw cb

1. Khi khéng truy cdp duqc vdo Phin mém quan ly tai san hoic 2dp sy cd
khéac khi sur du.ng phin mém; céic co quan, to chirc, don vi lién hé véi don vi
cung cAp phan mém hodc S& Tai chinh dé dugc hudng dén, xir 1.

a) Pon vi cung c4p phan mém: Céng ty Cé phan MISA

- Dién thoai: 19008677 hoac 0437 959595

- Email: asales@han.misa.com.vn

- Dia chi: Tang 9, tba nha TECHNOSOFT, phé Duy Tén, P.Dich Vong
Hau, Q.Cau Giay, TP Ha Ngi.

b) S& Tai chinh: qua phong Tai chinh Hanh chinh sy nghiép

- Dién thoai: 02413 822921

- Email: ptchesn.stc@bacninh.gov.vn

- Pia chi: S6 4 Ly Thai T4, P. Sudi Hoa, TP. Béc Ninh, tinh Bic Ninh.

2. Ngay sau khi nhén dugc thong tin vé su cb, don vi cung cép phan mém
hucmg din ngudi str dung khéc phuc su ¢b hoac 16i truy cap Phan mém quan ly
tai san.

Bleu 9. Quy dinh vé ndi dung quan Iy tai sin va cong cu dung cu trén
Phan mém quan ly tai san

1. Quan ly d6i véi tai san: Ghi ting tai san, thay doi thong tin tai san, danh
gia lai, diéu chuyen ghi giam, tinh hao mon, kiém ké, cc ndi dung khac ké
hoach mua sdm, dé nghi sir ly tai san..

2. Quan ly dbi véi cong cu dung cy: Ghi ting, didu chuyén, kiém ké, ghi
giam.

Piéu 10. Quy dinh vé sir dung Phan mém quan Iy tai sin dé thye hién
cac cong viéc lién quan t6i quan ly tai san

1. Pang nhép tai san (Nhap dir liéu): Nhdp tai san da c6 tir cdc nam trude

chuyen sang (khi Phin mém quan ly tai san duo‘c sur dung dang nhap lan dau),
nhdp tét ca tai sin mua m&i, tai san nhan diéu chuyén cia cac don vj khc.

2. Thay d6i thong tin tai Sén: phuc: vu cho viéc thay dcn cac thong tin lién
quan dén tai San: Nha (thay doi vé so tang, dlf;n tich...), Pt (thay dbi vé dién
tich m2...), O t6 (thay d6i vé cong suat, chd ngdi, bién sb...).

3. Danh gia lai tai San: ding cho viéc danh gia lai, xac dinh lai nguyén
gid, nidm sir dung cua tat ca c4c tai san sau khi c6 sira chira, nang cép...

4. Pidu chuyén tai san: ding cho viéc diéu chuyén tai san trong ndi bd
don vi tir by phén nay sang bo phén khac.



3 .5.,Ghi giam ta1 ﬁan dung chq viéc thanh ly tai san, khi tai san khong con
gia tri sir dung, khi mat tai san, khi hong tai san, khi tai san dugc diéu chuyén
sang mdt don vi khéc.

6. Tinh hao mon tai san: ding d tinh hao mon tai san hang nam.

7. Kiém ke tai san: dung dé kiém ké s6 luong tai san tai don vi, theo doi
gifra s0 sach va thuc té.

8. Xir ly céc tai san khong di tiéu chudn 1a tai sén c6 dinh, dugc diéu
chuyén sang cong cu dung cu sir dung lau bén.

9. In c4c loai bdo cdo sb séch trén Phin mém quan ly tai sén:

a) Béo cdo cong khai quén 1y, sir dung tai san: Gom céc béo céo:

- Cong khai ké hoach mua sim TSNN.

- Cong khai két qua thyc hién mua sém TSNN.

- Cong khai QL, SD tru s lam viéc, co s& hoat dong su nghiép.

- Cong khai QL, SD phuong tiéndi lai va tai san khéc.

- Cong khai viéc cho thué TSNN.

- Céng khai tinh hinh xir ly TSNN gdm diéu chuyén, thanh ly, ban, chuyén
nhuong va cac hinh thire khac.

b) Béo_céio ké khai tai sén nha nuéc: Gom céc loai béo céo da dugc xdy
dung trén Phan mém quén ly tai san, trong dod c6 cac bao cao sau:

- Béo céo lién quan dén ding ky ké khai tai san nha nude: Mau s 01-
DK/TSNN, Mau sb 02-DK/TSNN, Mau s6 03-DK/TSNN.

- Béo cdo lién quan dén thay déi thong tin tai san nha nude: Mau sé 04b-
DPK/TSNN, Mau s6 04c-DK/TSNN, Mau s6 04d-DK/TSNN.

- Béo céo lién quan dén viéc x6a thong tin ti sin nha nude ra khoi di
liéu: Mau so 04d-DK/TSNN.

c) Bdo cédo lién quan déx} ché d6 ké toan: Béo cdo ting giam tai san co
dinh, Béo céo kiém k& tai san c¢d dinh, Bang tinh hao mon, So tai san co dinh...

d) Béo céo tai san ha tang duong bd: Mﬁ_p sé‘p, 01-BC_TSHTDB, M?_ﬁ:u sf‘:)
02-BC_TSHTDB, Mau s6 03-BC_TSHTDB, Mau s6 04-BC_TSHTDB, Mau s6
05-BC_TSHTDB;

d) B4o céo quan tri: Gom céc‘loai bdo cédo di dugc xdy dung trén Phéan
mém quan 1y tai san. Tly theo yéu cau quan ly cta don vi, thuc hién in céc loai
bao cao nay.

10. Trao déi dit lidu giita Phan mém quan ly tai san va Phin mém Quan ly
ding ky tai san nha nude (Co s di liéu quéc gia vé tai san nha nudc do Bo
Tai chinh quén ly):

Phin mém Quan 1y dang ky tai san nha nudc thye hién nhén dit li¢u vé tai
san nha nude théng qua chirc ning: Trao doi théng tin\Nhan dir li¢u bién dong.
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Céc dir lidu vé tai san nhan vao phdn mém Quan 1y déng ky tai san bao gdm céc
loai tai san: Pat, nha, 0 t6 va tai san khac c6 nguyén gia trén 500 trigu.

Phin mém Quan ly ding ky tai san nha nuéc nhan dir liéu vé tai san nha
nude thong qua tép dinh dang XML

11. Céc nghiép vu khéc: K& hoach mua sém, Bao dudng tai san, dé nghi
xur 11, dé nghi trang cap, sir dung tai san.

~a) Ké hoach mua sim: ding dé lap ké hoach mua tai san giri cho don vi

cap trén, dé cap trén phé duyét;

b) Bao dudng tai san: Dé dim bdo céc tai sin sir dung tai don vi hoat dong
tot, thong thu'ong céc tai san thuong duge bao dudng theo ky (nhu: bao ducrng 6
to, may moc...). Can by quan ly tai san can lap phiéu bao dudng tai san véi du
kién vé chi phi, thoi gian bao dudng...

Thao tac va cac budc cong viée tai khoan l\dén khoan 11 Piéu nay, thuc
hién theo hudng dén, chuyén giao sir dung Phan mém quan ly tai san.

Chuwong 111
PIEU KHOAN THI HANH

Pidu 11. Trich nhiém cia Giam d6c S& Tai chinh trong quén Iy Phin
mém quén ly tai san

1. To chirc thye hién quén ly Phin mém quan 1y tai san theo quy dinh tai
khoan 1 Diéu 6 Quy ché nay.

2. Té chirc phdi hop véi don vi cung cap phan mém:

a) Pam bao vén hanh Phidn mém quan ly tai san bao dam théng sudt 24
gid/ngay, 7 ngay/01 tuan;

b) Phéi hop ho‘trq céc co quan, don vi vé viéc khic phuc su cb trong qua
trinh str dung Phan mém quéan ly tai san;

¢) Phéi hop td chitc dao tao, tap huén, huéng din sir dung Phin mém quan
ly tai san cho céc co quan, to chirc, don vi va cén bd ¢6 lién quan;

d) Phéi hop nang cap, h1¢u chinh phan mém, dé kip thoi dép Ung cac yéu
cau trong cong tac quan ly tai san va yéu cdu cua thuc tién.

3. Tb chirc vige theo ddi, don dbc cac nganh, cac cp, cac don vi sir dung,
khai thac Phan mém quan ly tai san hiéu qua, thudng xuyén, lién tuc.

Pidu 12. Trich nhiém ciia Giam d6c cac S&, nganh, Chii tich UBND
cAp huyén

1. T chirc trién khai str dung, khai thiac Phan mém quan ly tai san thudc
pham vi quan ly, bao dam hiéu qud, thudng xuyén, lién tuc.

Giao nhi¢m vu cho co quan chuyén mén phé duyét cac bao cao vé tai san
trén phan mém quén 1y tai san, do céc don vi cap duéi trinh phé duyét.



2. Hang nim td chifc viéc l4p céc loai béo cdo giri vé S¢ Tai chinh (Béo cdo
bang vin ban va Bdo céo trén phan mém quan ly tai san), dé tong hop béo cdo
UBND tinh va B4 Tai chinh:

_a) Bao cao ké khai tai san nha nude, ddi voi tai san 1a tru s& lam viéc;
quyé‘-:n sir dung dat; xe 6 t6 va tai san trén 500 tri¢u dong tré 1€n/1 don vi tai san.
Thoi gian cham nhat sau 30 ngay ké tir ngay phat sinh cac thay dbi;

b) Béo cdo tinh hinh quan ly sir dung tai san nha nudc: Thye hién béo céo
trude ngay 28 thang 02 hang nam;

¢) Bao cao tinh hinh thuc hién cong khai quan ly, sir dung tai san nha
nudc: Thuce hién bao céo trude ngay 15 thang 02 hang nam.

Pidu 13. Tréch nhiém ciia Trdmg phong Tai chinh ké hoach cip huyén

1. Tham muu véi Chi tich UBND cung cép trién khai nhiém vu quy dinh
tai Piéu 12 Quy ché nay.

2. Phén cong bing vin ban cén by quan Iy, sir dung tai khoan Phan mém
quan ly tai san.

Phé duyét cac bao cao vé tai san trén phan mém quén ly tai san, do cic
don vi trén dia ban va UBND cap x4 trinh phé duyét.

_ Thyc hién viéc theo ddi, don déc va hé tro viée sir dung, khai thac Phan
mém quan ly tai san tai huyén, thanh pho, thi x; bao dam ve tinh chinh xéc, thong
nhét, kip thoi vé dir liéu trén Phan mém quan ly tai san theo chic néng, nhiém vu
dugc giao.

Pidu 14. Trach nhiém ciia Thi trwéng cic co quan, to chire, don vis
Chua tich UBND c4p xi trong viéc sir dung, khai thac Phian mém quan ly tai
san

_ 1.Phan cong béng van ban cho c4n b quan 1y, sir dung tai khoan Phan
mém quan ly tai san.

a2 Tb chire thue hién cép nhét kip thoi vao ph.:%"m mém tai san tinh hinh
bién dong (ting, giam) vé tai san, cong cu dung cu. T chire trién khai sir dung,
khai thac Phan mém quan ly tai san bao dam higu qua, thuong xuyeén, lién tuc.

3. Thyc hién bdo cdo cap trén kip thoi va day du cac loai béo cdo tai san
(B4o cdo bang van ban va Bdo cdo trén phén mém quan ly tai san):

a) Béo cdo ké khai tai san nha nuéc, doi voi tai sin la try s¢ lam viéc;
quyén str dung dat; xe 6 to va tai san trén 500 tri¢u dong trd 1én/1 don vi tai san.
Thoi gian chdm nhat sau 30 ngay ke tir ngay phat sinh céc thay doi;

b) Béo c4o tinh hinh quén ly sir dung tai sin nha nuoc: Thuc hién bdo céo
trudc ngay 31 thang 01 hang nam;

¢) Béo céo tinh hinh thuc hi¢n cong khai quan ly, st dung tai san nha
nuée: Hang nim phai giri béo cdo tinh hinh thuc hién cong khai vigc quan ly, sur
dung tai san nha nude tai don vi minh dén co quan quan ly cap trén tryuc tiep va
co quan tai chinh cung cap: Thyc hién bao cao trudge ngay 31 thang 01.



Pidu 15. Trach nhiém ciia cin b§ dwgc giao quan ly, sir dung, khai
thac Phin mém quan ly tai san
1. Tham muu véi Thi truéng don vi trién khai nhiém vu quy dinh tai
Piéu 14 Quy ché nay.

2. Sir dung tai khoan dang nhap phin mém quan 1y tai san da dugc cép, dé
khai thac phén mém, giai quyét cong viéc duoc giao lién quan tGi tai san cua
don vi dugc thao tac trén phan mém. Thyc hi¢n bao quan, gitr bao mat tai khoan
Phan mém quan ly tai san da dugc cép.

Pitu 16. Khen thuwéng va xir Iy vi pham

1. Trén co s& theo ddi, tong hop béo cdo cua cac cép, cac nganh, cac don
vi; S¢ Tai chinh tham muu véi UBND tinh hinh thitc khen thudng déi voi

nhing co quan, té chirc, don vi va ca nhén sir dung, khai thac c6 hiéu qua Phén
mém quan ly tai san.

2. Céc hanh vi vi pham quy dinh Quy ché nay, tiy theo marc d§ vi pham
sé bi xir Iy theo c4c quy dinh ciia phap luét.

Co quan, td chirc, don vi khong thuc hién béo cédo hodc bao cao khong
ding thoi han, co quan tai chinh nha nuéc ¢6 quyén yéu cau kho bac nha nuoc
tam dinh chi thanh toan cac khoan chi phi lién quan dén tai san phai bao cdo va
khong bb tri kinh phi mua sam tai sén co dinh vao dy toan ngén sach ndm sau
cha co quan d6; ngudi dimg dau co quan dugce giao quan ly, sir dung tai san nha
nudc bi xir ly theo quy dinh.

Piéu 17. T6 chire thye hién
Giam dbc céc s, Chi tich UBND cdp huyén, Chi tich UBND cép xd; Tha

trudng cac co quan, to chirc, don vi chiu trach nhiém truéc UBND tinh vé viéc to
chitc trién khai thue hién Quy ché nay trong pham vi quan ly cia minh.

Trong qua trinh thuc hién, néu gap vudng mdc, phat sinh céc co quan, to
chirc, don vi phan 4nh vé S& Tai chinh dé tong hop, bao cdo Uy ban nhén dan
tinh xem xét, quyét dinh./. 7&/
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