
IJY BAN NHAN DAN 	ONG HOA XA 110I CHU NGHIA VIVI' NAM 
TiNH GIA LAI 	 DO 14p - Tu. do - Hunh philc 

S6:40.3g/QD-UBND 	 Gia Lai, ngay ()5-  thang44 nam 2020 

QUYET DINH 
\le viec phe du),* 06 quy trinh not bo sfra 	WI sung va bai be' 02 quy trinh 
not bo giai quyet thti tuc hanh chinh trong linh virc 110 tich, phi) bien giao duc 

phi') 104 thiqic tham quyen giai quyet ctia Uy ban nhan dan cap huy0 

CHU TICH f117  BAN NHAN DAN TiNH 

Can cir Ludt TO chic chinh qulen dia phtrang nam 2015; Ludt sera dai, bo 
sung mot so dieu clia Ludt to chat. Chinh phti va Ludt TO chic chinh quyen dia 
phtrang nam 2019; 

Can car Nghi dinh so 61/2018/ND-CP ngay 23 thcin 4 nam 2018 ctia Chinh phu 
ve thyv hien ca the mot tha, mot cira lien thong gicii quyet that tyc hanh chinh; 

Can car Thong ttr so 01/2018/T7-VPCP ngay 23 thcing 11 nam 2018 cUa BO 
trtremg, Chit nhiem Van phong Chinh phi htremg dan thi hanh mot so quy dinh cUa 
Nghi dinh so 61/2018/ND-CP ngay 23 thong 4 nam 2018 cfia Chinh phi v"‘e thyv 
hien ca the mot circa, mot cera lien thong trong giai quyet this tyc hanh chinh; 

Theo cle nghi cua Giam clot Sa Tyr phap tai Td trinh so 38/TTr-STP ngay 
30/10/2020. 

QUYET DINH: 

Dieu 1. Phe duyet kern theo Quyet dinh nay 06 quy trinh not 136 sfra d6i, 136 
sung va bai bo 02 quy trinh n6i b6 giai guy& tha fix hanh chinh trong linh vixc he 
tich, ph6 bien, giao dtic phap luat thu6c thArn quyen giai guy& cua Uy ban nhan 
dan cap huyen (Phu lyc I va II kern theo). 

Dieu 2. Dieu khan thi hanh 

1. Quyet dinh CO hieu hyc thi hanh ke to ngay V. 

2. Chanh Van phong Uy ban nhan dan tinh, Giarn d6c Sa Tu phap va cac t6 
chirc, ca nhan co lien quan chiu trach nhiern thi hanh Quyet dinh nay./. 

Ndi nh On: 
- Nhu Dieu 2; 
- Cue Kim soot TTFIC-Van phong Chinh phil; 
- Chit tich, cac Ph6 Chit tich UBND tinh; 
- So Thong tin va Truyen thOng; 
- UBND cac huyen, thi xA, thanh pito; 
- COng thong tin Bien tar tinh; 
- Ltru: VT, NC. 
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Ngay sau khi  nhan 
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Phang Ttr phap  
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Co quan phei 
hqp (neu co) 

Trinh cac cap co 
thim quyen cao 	 MO  6'  quy trinh  

horn (neu co) 

(1)- Tiep nhan he  so,.giri  phieu hen tra  cho ngtrei  co  yeu cau; 

- SO hoa he  so, chuyen he  so tren phan mem met cira va h6  so giAy 

cho Phong Tu phap xir 1j,  hA  so. 

(2) 

- C6ng chirc Phong Tu phap nghien ciru, tham tra h6  so,  dang kj,  

ket hon. Trueng harp co  khieu nai, to  cao viec ket hon khong du  dieu 

kien theo quy dinh  thi tham muu phei  hop vai  cac co quan c6  lien 

quan xac mink  lam re. Trueng h9p can thi6t, tham num trtreng 
phang lam viec true tiep vei  cac ben de lam re ve  nhan than, sir to 

nguyen ket h6n, mvc dich  ket hon. Neu he  so dit dieu kien theo quy 

dinh, du thao ket qui giai  quyet trinh Lanh  dao Phong Tu phap. 

- Lanh dao Pheng Ttr phap tham dinh  va  trinh  Lanh  dao UBND 

huyen kj,  duyet. 

(3) 

Lanh  dao UBND huyen kj,  duyet, chuyen cho Van thtr UBND  

huyen deng dau. Sau do, tra ket qua ve  Phong Tu phap 

(4) 

Cong chirc lam ding tdc he tich  tai  Phong Tu phap thuc hien ghi  

vao se  he tich, ding hai  ben nam, nit kj,  ten vao SO; hai  ben nam, nir 

ding kj,  vao Giay chimg nhan ket hon. D i  dien PhOng Ttr phap trao 

giay chimg nhan ket hon cho hai  ben nam nar. Thong bao cho be 

phan met cira cap huyen ket thuc he  so 

•  

(5) 

Ket tit&  he  so ten phan mem met cira 



(1) 

-  Tiep  nhan  ho sa,  girl  phieu  hen  tra cho  ngtr6i c6 yeu  clu;  
-  So h6a  he sa,  chuyen  he sa  ten  pi-Ian  mem  mOt  cira  va  ho sa  giay  
cho  Phbng  Ttr  phap  xir  ly  he sa.  

(2) 

-  Cling  chirc  Phong  Ttr  phap  kiern  tra,  them  (firth he sa.  Neu  thay  
'yeu  cau  ghi chit  ket  h6n  du  diet'  10'0  theo  quy  dinh phap  It*  thi  dkr  
thao  ket  qua giai quyk trinh Lanh dao  Phong  Ttr  phap  

-  Lanh dao  Phong  Tu  phap  thAm  dinh va trinh Lanh dao  UBND 
huyen  ky  duyet.  

(3) 

-  Lanh dao  UBND huyen  ky  duyet,  chuyen  van  thtr  UBND  
huyen  (tong  dAu,  sau  d6  chuyen  lc& qua cho  Phong  Ttr  phap.  

(4) 

Cong  chirc  Phong  Ttr  phap  ghi  vao  S6 dang.  14,  ket  hon  va 
chuyen  tra ket  qua  cho  B6  phan  mOt  cira  cap  huyen  

(5) 

-  Tra ket 	 dan.  ,qua cho  cong   ,  
- 	ill& ho sa  ten  phAn  mem  m'et  cira  

13.Ghi vao  So he  tich viec  ly  hOn,  hay  viec  ket  hon  cue  cong  dan  Viet  Nam  da duck  giai quyet  tai co  quan  co them  quyen  ctia  ntrk ngoai.  

(1) 

-  Tiep  nhan  ha sa,  giriphieu  hen  tra cho  ngtrai co yeu  c•lu;  s  
-  SO haa  ho sa,  chuyen  sa  tren  phan  mem  mOt  cira  va ho sa  giay  
cho  Phong  Ttr  phap  xir  ly  ha so..  

(2) 

-  Cling  chirc  Phong  Tu  034  kiem  tra,  them  dinh h6 sa.  Neu  du 
dieu  kien  theo  quy  dinh phap  luat  thi dkr  than  ket  qua giii quyet  trinh 
Lanh dap  Phong  Ttr   phap 	  

-  Lanh dao  Phong  Ttr  phap  thArn  dinh vb.  trinh Lanh dao  UBND 
huyen  ky  duyet.  

(3) 

-  Lanh dao  UBND  huyen  ky  duyet,  chuyen  van  thu  UBND  
huyen  (long  dau,  sau  do chuyen  lc& qua cho  Phang  Tu.  phap.  
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iTrinh qr 	cong chirc, vien 

	

1,;•74ht.rc hien 	chin giai quyet 
ho so 

Be phdn met cira 
cap huyen  

Phong Ttr phdp 

Lanh  dao UBND 
cap huyen 

Lanh dao Phong 
Tu phap 

Cong chin Ph6ng 
Ttr phap 

Be phdn met cira 
cap huyen 

05 ngay lam vie'c (40 
gib.  lam viec). Truirng 
him phai  co van ban 

xac minh thi thai han 
giii quyet khong qua 

25 nghy 

0,5 gia  lam viec 

0,5  giO  lam viec 

01 ngay, 02 gia  lam 
viec 

01  ngay, 02  gia.  lam 
viec 

02  ngay, 02  gia  lam 
viec. Trutrng hop xac 
minh keo dai  them 20 

ngay 

01 gia  lam viec 

12 ngay  
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Thai gian tiep nhan 
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Co quan phOi 
h9p (nett co) 

Trinh cac cap co  
tham guyen cao 

hon (neu co) 

(5) 

- Tra  ket qua cho cong dan. 
- Ket  thitc ho  so teen phan mem met cfra  

(4) Cong chirc Phong to phap thkrc hien ghi  nei  dung khai sinh vao 
S6  dang IcY ,khai  sinh, ding ngutri  di  Clang IcY lai khai sinh  14 ten vao 
Se  va  chuyen tra  ket qud  cho Be phdn met cira cap huyen 

(3) - Lanh  dao UBND  huyen kY duyet, chuyen van 	UBND  
huyen (Ring dau, sau do  chuyen ket qua cho Phong Ttr phap. 

- LAnh dao Phong Tu phap tham dinh  va trinh Lanh  dao UBND 
huyen Icy duyet. 

(2) - Using chirc Phong Ttr phap kiem tra, tham dinh he  so. Neu 
Ichong phai  la  not  ddng IcY khai  sinh twat day thi  co  van ban kiem 
tra, xac minh  ve  viec Itru gift se he tich  tai  nai  dang IcY khai  sinh  
trtrac day, xac minh cac thong tin khac (nen can thiet). Neu du  dieu 
kien,  va 	hap theo quy dinh phap ludt thi dtr thao ket qua giai 
quyet trinh  Lanh  dao Ph6ng Ttr phap 

(1):  Tier) nhdn h6  so, girisphieu hen tra cho ngtrai  co  yeti cau; 
- 	ho  so, chuyen h6 so ten phan mem met cira va  ho so giay 
cho Phong Ttr pilaf) >al  IY he  so. 

(5) - Tra ket qua cho cong dam 
- Ket tInic he  so tren phan m'em met cfra  

(4) 

Cong chirc Phong to phdp thkrc hien ghi  vao so ghi  chit ly hon va 
chuyen tra  ket qua cho Be phdn met cira cap huyen  

MO  to  quy trinh 



Mo to quy  trinh  

ntrok ngoai  cho  ngtroi  cla  c6 ho sa,  giAy  to' ca nhan   

(1) 

-  Tiep  nhan  ho sa,  giri phieu  hgn  tra cho  ngoai cd  yeu  eau;  
-  SO hda  hO sa,  chuyen  he sa  tren  phAn  mem  met  dm  va  ho sa  giay  
cho  Phong  Ttr  phi!)  xir  lY  ho so.  

(2) 

-  COng  chirc  Phong  Ttr  phap  kiem  tra,  thAm  dinh he so.  Tham  
mtru  van  ban  gdi UBND cap  xa  nai ctr  trd tilt& khi xuat  canh kiem  
tra,  xac  minh  ve viec  dang  IcY  khai sinh cua  ngtr6i yeu  cau,va viec  
Itru  giQ so he  tich,  xac  minh cac  thong  tin  khac(  neu  can  thiet).  Neu  
Chi dieu  kien  va phit  hap  then  quy  dinh  phap  luat  thi du  thao  ket  qua 
trinh Lanh ciao  Phong  Ttr  phap  

-  Lanh ciao  Phong  Ttr  phap  thAm  dinh  va trinh Lanh dao  UBND 
huyen  ky  duyet.  

(3) 

-  Lanh dao  UBND huyen  Icy  duyet,  chuyen  van  thtr  UBND 
huyen  (tong  dAu,  sau  dd  chuyen  ket  qua cho  Phong  Tu  phap.  I 	•  

(4) 

°Ong  chdc  Phi:mg  fix  phap  thuc  hien  ghi nei dung  khai sinh vao  
1S6 dang.kY  khai sinh,  cong  ngoai di dang  14,  khai sinh kY  ten  vao  S6  
va chuyen  tra  ket  qua cho  Be  phan  met  cira  cap  huyen  

(5) 

-  Tra ket  qua cho  cong  d'an.  
-  Ket  thdc  ho so  tren  phAn  mem  met  dm   

16.  Bang  4 10  ket  hon  c6 yeu  to nu*c  ngoai 

(1)  -  Tiep  nhan  ha so,  giriphieu  hgn  tra cho  ngutti CO  yeu  cAu;  
-  Se hoa  ha so,  chuyen  ho so  tren  phan  mem  met  cira  va 116  so  giay  
cho  Phong  Ttr  phap  xir lj,  ha sa.  

Trinh  cac  cap  c6  
thAm  quycn  cao  

han  (neu  co)  

Co' quan  phi 
hop  (nen  c6)  
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0,5 gib lam  viec  

0,5  gib lam  viec  

05 ngay  lam  viec.  
Truirng  harp  phai c6  
van  ban  xac  minh thi 
thiri  han  giai quyet  
khong  qua 25  ngity  

01  gib  lam  viec  

B§:  ph6n,  can  b6  
cong  chfrc,  vien  
chile  giai quyet  

ho so' 

Be  phan  met  cira  
cap  huyen  

Cong  elide  Phong  
Ttr  phap  

Lanh dao  Phong  
Ttr  phap  

1 1.,anh dao  UBND 
cap  huyen  

Phong  Ttr  phap  

Be  phan  met  cira  
cap  huyen   

Be  phan  met  cira  
cap  huyen  
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Trinh tty 
thtrc hien 

BO ph'an mot cira 
cap huyen 

Phong Tu phap 

Lanh  dao UBND 
cap huyen 

Lanh dao Phong 
Tu phap 

Cong chirc Ph6ng 
Tu phap 

BO ph4n, can bO 
cong chat, vi'en 
chic giai guy&  

he  so•  

05 nay lam viec. 
Truling luyp phai co 
van ban xac minh thi  

thoi han giai  quyet 
khong qua  25 ngay 

Ngay sau khi nhan 
dirge thong bao ciza 

Phong Tu phap 

04 gia lam viec 

01 ngay lam viec (08  
gi6 lam viec) 

01 ngay lam viec (08 
gib  lam viec) 

02  ngay, 03  gib  lam 
viec (19  gib lam viec). 
Trtr6ng hgp xac minh 
keo dai  them 20 ngay 

Thai gian tiep nh4n 
va giai quyet ho  so.  
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Co'  quan pho'i 
hgp (neu co) 

Trinh cac cap co 
Mani quyen cao 

hon (neu co) 

(5) - Ket th6c ht) so tren ph'an mem mot cira 

(4) - Cong chirc Ph6ng to phap thtrc hien ghi  viec ket hon vao Se  
dang1c9 ket hen, cung hai  ben nam, nix k9 ten vao So; hai  ben nam, 
nil ding k9 vao GiAy chimg nhan ket hon. 
- Dai  dien Lanh  dao Phong Tu phap trao Giaiy chang nhan ket hon 
cho hai  ben nam, nu. Thong bao ket qua ve  BO phan mOt cira cap 
huyen de  ket th6c ho 

(3) - Lanh  dao UBND huyen k9 duyet, chuy'en van thu UBND 
huyen dung d'Au, sau do chuyen ket qua cho Phong Tu phap. 

- Lanh  dao Phong Tu phap than' dinh va  trinh  Lanh  dao UBND 
huyen 14,  duyet. 

(2) - Cong chirc Phong Tu phap kiem tra, tharn dinh  he. so. Neu 
khong phai la nai .dang ky k t hon 	track day thi  co van ban )(do minh  
ve  viec ltru 	so 1.10 tich tai  not  dang kY trtrac day, xac minh  cac 
thong tin khac (ntu can  thiet). Neu da dieu kien,va phi' hop theo 
quy dinh phap lust thi  du thao ket qua giai  quyet trinh Lanh  dao 
Phong Tu.  phap 

MO  to quy trinh 
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I L  Linh  vt.rc PhiS  bien, giao duc phap 1u4t 	

, 

Thu  tic mien nhiem bao cao vien phap luat cap huye;n 

Thu  tic cong nh4n bao cao vier' phap 1u4t cap huy'0 

Ten thii tic 

Quye't dinh s6 608/QD-UBND ngay 
08/7/2020 dm Chit tich  UBND tinh  

Quyet dinh  so  608/QD-UBND ngay 
08/7/2020 cila Chit tich UBND tinh 

Quyet dinh  cong INS  bai be) 

Quy6t dinh  so  824/QD-UBND ngay 
16/8/2019  cua Chu tich  UBND  tinh 

Quy6t dinh  so  824/QD-UBND ngay 
16/8/2019 dm Chu  tich UBND tinh  

Quyet dinh  cong INS  Quy trinh not 
bo giai  quyet TTHC  

V
i  




