BO NOI VU CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

S6:1068 /QD-BNV Ha Noi, ngay 10 thang 12 nam 2020

QUYET PINH
Vé viéc cong bo thii tuc hanh chinh quy dinh tai Nghi dinh s6
158/2018/NP-CP ciia Chinh phii vé thim dinh thanh lip, to chirc lai, giai
thé to chirc hanh chinh thudc chirc niing quan Iy nha nwée ciia B Noi vu

BOQ TRUONG BQ NOI VU

Can cir Nghi dinh sé 34/2017/NP-CP ngay 03 thing 4 ndm 2017 ciia
Chinh phit quy dinh chirc nang, nhiém vu, quyén han va co cdu t6 chirc cia
Bo Noi vu;

Can cir Nghi dinh so6 63/2010/NP-CP ngay 08 thang 6 nam 2010 cia
Chinh phu vé kiém sodt thii tuc hanh chinh, Nghi dinh s6 48/2013/NP-CP
ngay 14 thang 5 nam 2013 va Nghi dinh sé 92/2017/NP-CP ngay 07 thing 8
nam 2017 cia Chinh phii sita doi, b6 sung mét sé diéu cua cdc nghi dinh lién
quan dén kiém sodt thii tuc hanh chinh;

Can cir Nghi dinh s6 158/2018/NP-CP ngdy 22 thang 11 nam 2018 cua
Chinh phii quy dinh vé thanh 1dp, t6 chire lai, gidi thé t6 chirc hanh chinh;

Can cit Théng tw s6 02/2017/TT-VPCP ngay 31 thang 10 ndm 2017 ciia
Bé truéng, Chii nhiém Vin phong Chinh phii huéng dan vé nghiép vu kiém
soat thu tuc hanh chinh,

Xét d@é nghi ciia Vu trucng Vu Té chire - Bién ché va Chdanh Van phong Bo.

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay 12 thu tuc hanh chinh quy
dinh tai Nghi dinh s6 158/2018/ND-CP ngay 22 thang 11 nim 2018 caa Chinh
phu vé thanh 1ap, t6 churc lai, giai thé t6 chirc hanh chinh thuéc pham vi chirc
ning quan 1y nha nuée ctia BO Noi vu (chi tiét tai Phu luc kém theo).

Piéu 2. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky ban hanh.
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Piéu 3. Chanh Vin phong Bg, Vu truéong Vu T6 chtrc - Bién ché, Vu
truong Vu Phap ché, Thu truong cac don vi thude, truc thude Bo va cac co
quan lién quan chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhdn: BO TRUONG
- Nhu Diéu 3; : =

- Van phong Chinh phu (Cyc KSTTHC);

- B0 trudng;

- Cac dong chi Thu trudng;

- Trung tam Thong tin (dang tai website);

- Luu: VT, Vu TCBC, VP (VTLT&KSTTHC).




Phu luc

HANH CHIiNH QUY PINH TAI NGHI PINH SO 158/2018/NP-CP NGAY
“ 18 CUA CHINH PHU VE THAM PINH THANH LAP, TO CHUC LAI,
GIAI THE TO CHUC HANH CHINH

Wh kem theo Quyét dinh so /OD-BNV ngay  thang 11 nam 2020

cua B¢ truong Bo Noi vu)

Phin 1
DANH MUC THU TUC HANH CHIiNH

CO QUAN THUC

TT | TEN THU TUC HANH CHINH | LINH VUC HIEN

I | THU TUC HANH CHINH CAP TRUNG UONG

Thii tuc hanh chinh thim dinh thanh lap, t6 chirc lai, giai thé to6 chirc hanh

1| chinh thudc thim quyén quyét dinh ciia Chinh phii, Thii twéng Chinh phii

11 | Thu tuc tham dinh thanh lap t6| Tochitc | Vu T6 chirc - Bién ché,
"~ | chttc hanh chinh hanh chinh BO No6i vu

| o | Thu tuc thim dinh t6 chtc lai to | Tochiic | Vu To chirc - Bién ché,
| chttc hanh chinh hanh chinh BO No6i1 vu

13 | Thu tye thAm dinh giai thé t6| Tochic | Vu T6 chuc - Bién ché,
" | chttc hanh chinh hanh chinh BO No6i1 vu

Thii tuc hanh chinh thim dinh thanh lap, t6 chirc lai, giai thé t6 chirc hanh
2 | chinh thudc thim quyén quyét dinh ciia B trwomg, Thii truémg co quan
ngang bg, Thu truéng co quan thugc Chinh phu

Vu (cuc hodc ban) to

51 | Thi tuc tham dinh thanh 1ap t6| Tochlic | chtic can bd thudc B9,

" | chtrc hanh chinh hanh chinh, | co quan ngang b0, co
quan thugc Chinh phu

Vu (cuc hoac ban) td

55 | Thi tuc tham dinh to chic lai to| Tochire | chic can bg thude Bo,

“ | chttic hanh chinh hanh chinh | co quan ngang bg, co
quan thudc Chinh phu

Vu (cuc hodc ban) to

55 | Thi tuc tham dinh giai thé t6| To6chic |chtc can b thude BO,

| chtic hanh chinh hanh chinh | co quan ngang bg, co
quan thuoc Chinh phu




II | THU TUC HANH CHINH O PIA PHUONG
1 Thu tuc hanh chlnh tham dinh thanh lap, t6 chirc lai, giai thé to chirc
thudc thAm quyén quyét dinh ciia Uy ban nhan dan cép tinh
Co quan chuyén mon
Thit tuc thim dinh thanh Ip | Té chre | 1AM muu quan ly nha
1.1 ~ 1 . . . nude vé linh vuc t6 chire
chtrc hanh chinh hanh chinh A Al T
bo may thuoc Uy ban
nhén dén cap tinh
Co quan chuyén moén
Thi tuc thim dinh 16 chic lai 5| Téchge | Dam muu quan 1y nha
1.2 . s . N . nudc vé Iinh vuc to chirc
chttc hanh chinh hanh chinh |, " | AT
b0 may thuoc Uy ban
nhén dén cap tinh
Co quan chuyén mon
Thi tuc thdm dinh gidi thé t chte |  Té chire | DM muu quan [y nha
1.3 |, , N . nude vé linh vuc to chire
hanh chinh hanh chinh |, . Al
bo may thuoc Uy ban
nhan dan cap tinh
Thi tuc hanh chinh tham dinh thanh lap, to chic lai, giai thé t6 chirc
2 | hanh chinh thugc tham quyén quyét dinh ctia Uy ban nhan dan cap
huyén
Co quan chuyén mon
Thit tuc thim dinh thanh lap 6| Té chie | am muu quan Iy nha
2.1 . , . . nudc vé Iinh vuc to chire
chtrc hanh chinh hanh chinh A Al T
bd may thubc Uy ban
nhan dan cap huyén
Co quan chuyén mon
Thii tuc thim dinh 6 chtc lai t6 | Té chie | ham muu quan 1y nha
2.2 o . . . nude vé linh vuc to chire
chtrc hanh chinh hanh chinh X Al T
bd may thudc Uy ban
nhan dan cap huyén
Co quan chuyén mon
53 | Tht tuc thim dinh gidi thé 16| T chic fﬁ;“;; Vr?‘flu nhq‘vlfcl tgcﬁﬂf:‘
"~ | chtric hanh chinh hanh chinh :

b0 may thude Uy ban
nhan dan cap huyén
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Phan 2

NQI DUNG CU THE CUA THU TUYC HANH CHINH QUY PINH TAI NGHI
DINH SO 158/2018/ND-CP VE THAM DINH THANH LAP, TO CHUC LAI, GIAI
THE TO CHUC HANH CHINH

I. THU TUC HANH CHINH CAP TRUNG UONG

1. Thii tuc hanh chinh thim dinh thanh lap, t6 chic lai, giai thé to
chirc hanh chinh thudc tham quyén quyét dinh ciia Chinh phi, Thi twéng
Chinh phu

1.1. Thii tuc hanh chinh thim dinh thanh l4p t6 chirc hanh chinh
a) Trinh tu thuc hién

- Budc 1: Co quan, to chirc dé nghi thanh lap t6 chtrc hanh chinh giri hd
so truc tiép tai b0 phan mot ctra cua Bd No6i vu hodc qua hé thong buu chinh
cong ich hoac trén mdi truong mang.

- Budc 2: Cong chirc chuyén trach ctia Vu T6 chire - Bién ché thudc Bo
No6i vu kiém tra ho so; néu ho so chua day du thi tra lai co quan, t6 chirc d€ hoan
chinh. Néu ho so da day du thi thyc hién budc 3.

- Budc 3: Tham dinh hd so.
- Budc 4: Vin ban thim dinh.

b) Cach thie thuc hién: Vu To chic - Bién ché thudc Bo Noi vu tiép
nhan ho so tryc tiép hoac qua dich vu buu chinh cong ich hoac tiép nhan qua
moi trudong mang.

¢) Thanh phan va sb luong hd so:
- Thanh phan hd so:

+ Vin ban dé nghi tham dinh duoc ky tén, dong diu cua co quan, td chirc
de nghi thanh lap theo quy dinh.

+ Du thao to trinh thanh 1ap t6 chic hanh chinh.
+ Du thao dé an thanh 1ap t6 chiic hanh chinh.
+ Dy thao van ban thanh 1ap t6 chirc hanh chinh cua cdp c6 thim quyén.

+ Y kién bang van ban cua cac co quan lién quan vé vi¢c thanh lap to
chtrc hanh chinh

+ Bdo cdo cua co quan, to chirc d¢ nghi thanh 1ap vé viéc ti€p thu, giai
trinh ¥ kién ctia cac co quan lién quan.

-S6 lugng ho so: 01 bd

d) Thoi han giai quyét: Trong 15 (mudi ldm) ngdy lam viéc, ké tir ngay
nhan du ho so hop 1€.
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e) Co quan thyc hién thu tuc hanh chinh: Vu T chic - Bién ché thudc Bo
Noi vu.

) Pbi tuong thuc hién thé tuc hanh chinh: Co quan, t chirc dé nghi
thanh 1ap t6 chirc hanh chinh.

h) Tén mau don, mau to ké khai: Khong.

1) Phi, 1¢ phi: Khong.

k) Két qua cua vi¢c thyc hién thu tuc hanh chinh: Van ban tham dinh.

1) Can ctr phép 1y cua thi tuc hanh chinh: Nghi dinh s6 158/2018/ND-CP ngay
22 thang 11 nam 2018 cua Chinh phu quy dinh vé thanh 1ap, t6 chuc lai, giai the to
churc hanh chinh (sau day goi chung 1a Nghi dinh s6 158/2018/ND-CP).

1.2. Thii tuc hanh chinh tham dinh t6 chirc lai td chirc hanh chinh
a) Trinh tu thuc hién

- Budc 1: Co quan, t6 chirc dé nghi t6 chirc lai to chirc hanh chinh giri hd
so truc tiép tai bo phan mot cura cua B Noi vu hoac qua hé thong buu chinh
cong ich hodc trén moi trudong mang.

- Budc 2: Cong chirc chuyén trach cuia Vu T6 chirc - Bién ché thuoc Bo
No6i vu kiém tra ho so; néu ho so chua day du thi tra lai co quan, to6 chirc d€ hoan
chinh. Néu ho so da day du thi thyc hién budc 3.

- Budc 3: Tham dinh ho so.
- Budc 4: Vin ban thim dinh.

b) Cach thire thuc hién: Vu T6 chic - Bién ché thudc Bo Nbi vu tiép
nhan ho so truc tiép hodc qua dich vu buu chinh cong ich hodc ti€p nhan qua
moi truong mang.

¢) Thanh phan va sb luong hd so:

- Thanh phén ho so:

+Pé 4n t6 chirc lai to chirc hanh chinh.

+ T trinh t6 chuc lai to chirc hanh chinh.

+ Du thao vin ban t6 chirc lai t6 chirc hanh chinh ctia cap c6 thim quyén.

+ Cac van ban cta co quan, to chic co thim quyén xac nhan viéc hoan
thanh nghia vu v€ tai chinh, tai san, dat dai, cac khoan vay, ng phai tra va cac
van dé€ khac co lién quan (néu co).

- S6 lugng hd so: 01 bd.

d) Thoi han giai quyét: Trong 15 (mudi lim) ngdy lam viéc, ké tir ngay
nhan du ho so hop 1€.
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e) Co quan thyc hién thu tuc hanh chinh: Vu T chtrc - Bién ché thudc Bo
Noi vu.

) Ddi tuong thyc hién thi tuc hanh chinh: Co quan, t6 chirc dé nghj t6
chirc lai to chirc hanh chinh.

h) Tén mau don, mau to ké khai: Khong.

1) Phi, 1¢ phi: Khong.

k) Két qua cua vi¢c thyc hién thu tuc hanh chinh: Van ban tham dinh.
1) Can cir phép 1y ciia thit tuc hanh chinh: Nghi dinh s6 158/2018/ND-CP.
1.3. Thii tuc hanh chinh thim dinh giai thé t6 chirc hanh chinh

a) Trinh tu thyuc hién

- Budc 1: Co quan, t6 chirc dé nghi giai thé t6 chirc hanh chinh gtri hd so
truc ti€p tai bo phan mot cura cia BO Noi vu hoac qua h¢ thong buu chinh cong
ich hodc trén moi truong mang.

- Budc 2: Cong chiic chuyén trach ctia Vu To chirc - Bién ché thuoc Bo
No6i vu kiém tra hd so; néu ho so chua day du thi tra lai co quan, t6 chirc d€ hoan
chinh. Néu ho so da day du thi thyc hién budce 3.

- Budc 3: Tham dinh hd so.
- Budc 4: Vin ban thim dinh.

b) Cach thire thuc hién: Vu T6 chic - Bién ché thudc Bo Nbi vu tiép
nhéan ho so tryc tiép hoac qua dich vu buu chinh cong ich hoac tiép nhan qua
moi trudong mang.

¢) Thanh phan va sb luong hd so:

- Thanh phan hd so:

+ Pé an giai thé t6 chtrc hanh chinh.

+ Td trinh giai thé t6 chte hanh chinh.

+ Dy thao van ban giai thé t6 chirc hanh chinh cua cip c6 thim quyén.

+ Céc vin ban cua co quan, t6 chic ¢ thim quyén xac nhan viéc hoan
thanh nghia vu vé tai chinh, tai san, dat dai, cac khoan vay, ng phai tra va cac
van dé khac co6 lién quan (néu co).

-S6 lugng ho so: 01 b.

d) Thoi han giai quyét: Trong 15 (muoi ldm) ngy 1am viéc, ké tir ngay
nhén du ho so hop 1€.

e) Co quan thyc hién tha tuc hanh chinh: Vy T chtrc - Bién ché thuoc Bo
Noi vu.
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g) Bdi twong thyc hién tha tuc hanh chinh: Co quan, t6 chirc dé nghi giai
thé to chtrc hanh chinh.

h) Tén mau don, mau to ké khai: Khong.

1) Phi, 1€ phi: Khong.

k) Két qua cta viéc thuc hién thu tuc hanh chinh: Vian ban tham dinh.

1) Can cir phép 1y ciia thit tuc hanh chinh: Nghi dinh s6 158/2018/ND-CP.

2. Thii tuc hanh chinh thim dinh thanh lap, to chirc lai, giai thé t6
chirc hanh chinh thudc thim quyén quyét dinh ciia Bo truwéng, Thi truwéng
co quan ngang bg, Thu trwéng co quan thugc Chinh phu

2.1. Thii tuc hanh chinh thanh lip t6 chire hanh chinh

a) Trinh tu thyuc hién:

- Budc 1: Co quan, to chtrc dé nghi thanh lap t6 chtrc hanh chinh giri hd
so dén B, co quan ngang bd, co quan thuoc Chinh phu.

- Budc 2: Cong chic chuyén trach ciia Vu (cuc hodc ban) to chirc can b
thuoc B9, co quan ngang bd, co quan thudoc Chinh phu ki€m tra ho so; néu ho so
chua day du thi trd lai co quan, t6 chirc d€ hoan chinh. Néu ho so da day du thi
thuc hién budc 3.

- Budc 3: Tham dinh hé so.

- Budc 4: Vin ban thim dinh.

b) Cach thirc thuc hién: Vu (cuc hodc ban) td chic can bd thude B9, co
quan ngang bd, co quan thudc Chinh phu tiép nhan hod so truc tiép hoic qua
dich vu buu chinh cong ich hodc ti€p nhan trén moi truong mang.

¢) Thanh phan va sb luong hd so:

- Thanh phan h so:

+ Vin ban dé nghi tham dinh dugc ky tén, dong diu cua co quan, to
chtrc dé nghi thanh lap theo quy dinh (truong hop t6 chtc khong co dau phap
nhan thi nguoi ding dau td chirc ky va ghi 1o ho tén).

+ Dy thao to trinh thanh 14p t6 chitc hanh chinh.

+ Dy thao dé 4n thanh 14p t6 chirc hanh chinh.

+ Du thao Quyét dinh ctia Bo trudong, Thu trudng co quan ngang bd, Thu
trudng co quan thudc Chinh phu.

- Y kién bang vin ban ctia cic co quan lién quan vé viéc thanh 1ap t6 chiic
hanh chinh.

- B4o cdo cua co quan, td chue dé nghi thanh 13p t6 chirc hanh chinh vé
viéc tiép thu, gii trinh ¥ kién ctia cic co quan lién quan.



-S6 lugng ho so: 01 b.

d) Thoi han giai quyét: Trong 10 (mudi) ngdy 1am viéc, ké tir ngay nhan
da ho so hop 18.

e) Co quan thyc hi¢n tha tuc hanh chinh: Vu (cuc hodc ban) t6 chirc can
bd thudc B9, co quan ngang bd, co quan thudc Chinh phu.

) Péi twong thuc hién tho tuc hanh chinh: Co quan, t chirc dé nghi
thanh 1ap t6 chirc hanh chinh.

h) Tén mau don, mau to ké khai: Khong.

1) Phi, 1¢ phi: Khong.

k) Két qua cua viéc thuc hién thi tuc hanh chinh: Vin ban tham dinh.
1) Can ctr phép 1y cta thu tuc hanh chinh: Nghi dinh s6 158/2018/ND-CP.
2.2. Thi tuc hanh chinh tham dinh t6 chirc lai to chirc hanh chinh
a) Trinh tu thuc hién:

- Budc 1: Co quan, to chtrc dé nghi t6 chic lai to chie hanh chinh giri ho
so dén B9, co quan ngang bo, co quan thudc Chinh phi.

- Budc 2: Cong churc chuyén trach ctia Vu (cuc hodc ban) t6 chirc can bo
thudc B9, co quan ngang bd, co quan thudc Chinh phu kiém tra hd so; néu hod so
chua day du thi tra lai co quan, to chtrc dé hoan chinh. Néu hd so da day du thi
thuc hién buoc 3.

- Budc 3: Tham dinh hd so.
- Budc 4: Vin ban thim dinh.

b) Cach thtrc thue hién: Vu (cuc hoic ban) t6 chic can bd thude Bo, co
quan ngang bg, co quan thugc Chinh phu ti€p nhan hé so tryc tiép hoac qua
dich vu buu chinh cong ich hodc ti€p nhan trén moi trudong mang.

¢) Thanh phan va s luong hd so:

- Thanh phan hd so:

+Dé 4n t6 chuc lai t6 chire hanh chinh.

+ T trinh t6 chuc lai to chirc hanh chinh.

+ Dy thao Quyét dinh ctia Bo trudng, Thu trudng co quan ngang bd, Thu
trudng co quan thudc Chinh phu.

+ Céc vin ban cta co quan, to chic c6 thAm quyén xac nhdn viéc hoan
thanh nghia vy v€ tai chinh, tai san, dat dai, cac khoan vay, ng phai trd va cac
van d¢€ khac co lién quan (néu co).

-S6 lugng ho so: 01 b.
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d) Thoi han giai quyét: Trong 10 (mudi) ngay 1am viéc, ké tir ngay nhéan di
hé so hop 18.

e) Co quan thuc hién thu tuc hanh chinh: Vu (cuc hodc ban) to chiic can
bd thudc B9, co quan ngang bg, co quan thudgc Chinh phu.

) Déi tuong thyc hién thi tuc hanh chinh: Co quan, t6 chitc dé nghj to
chire lai td chire hanh chinh.

h) Tén mau don, mau to ké khai: Khong.

1) Phi, 1¢ phi: Khong.

k) Két qua cua vi¢c thuc hién thu tuc hanh chinh: Van ban tham dinh.
1) Can ctr phép 1y cta thu tuc hanh chinh: Nghi dinh s6 158/2018/ND-CP.
2.3. Thi tuc hanh chinh tham dinh giai thé td chirc hanh chinh
a) Trinh tu thyuc hién:

- Budc 1: Co quan, to chirc dé nghi giai thé to chirc hanh chinh giri hd so
dén B9, co quan ngang bd, co quan thudc Chinh ph.

- Budc 2: Cong chic chuyén trach ctia Vu (cuc hodc ban) to chirc can bd
thudc B9, co quan ngang bd, co quan thudc Chinh pha kiém tra hd so; néu ho so
chua day du thi tra lai co quan, to chtrc dé hoan chinh. Néu hd so da day du thi
thuc hién budc 3.

- Budc 3: Thadm dinh hd so.
- Budc 4: Vin ban thim dinh.

b) Cach thic thuc hién: Vu (cuc hoac ban) t6 chire can bod thude Bo, co
quan ngang bd, co quan thudc Chinh phu ti€p nhén hd so tryc tiép hoac qua
dich vu buu chinh cong ich hodc ti€p nhan trén moi truong mang.

¢) Thanh phéan va s luong hd so:

- Thanh phan ho so:

+ Pé an giai thé t6 chtrc hanh chinh.

+ T trinh giai thé to chirc hanh chinh.

+ Dy thao Quyét dinh ctia Bo truong, Thu trudng co quan ngang bd, Thu
trudng co quan thudc Chinh phu.

+ Cac van ban cua co quan, t6 chirc c6 thim quyén xac nhan viéc hoan
thanh nghia vy v€ tai chinh, tai san, dat dai, cadc khoan vay, ng phai trd va cac
van d¢€ khac co lién quan (néu co).

- S6 lugng hd so: 01 bd.
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d) Thoi han giai quyét: Trong 10 (mudi) ngay 1am viéc, ké tir ngay nhéan di
hé so hop 18.

e) Co quan thuc hién thu tuc hanh chinh: Vu (cuc hodc ban) to chirc can
bd thudc bg, co quan ngang bg, co quan thudc Chinh phu.

) Péi tuong thuc hién thi tuc hanh chinh: Co quan, to chic dé nghi giai
thé to chtrc hanh chinh.

h) Tén mau don, mau to ké khai: Khong.

1) Phi, 1¢ phi: Khong.

k) Két qua cua viéc thyc hién thu tuc hanh chinh: Van ban tham dinh.
1) Can ctr phap 1y cta thi tuc hanh chinh: Nghi dinh s6 158/2018/ND-CP.
II. THU TUC HANH CHINH O PIA PHUONG

1. Thi tuc hanh chinh thim dinh thanh lap, t6 chirc lai, giai thé to chirc
hanh chinh thudc thim quyén quyét dinh ciia Uy ban nhén dan cép tinh

1.1. Thit tuc hanh chinh tham dinh thanh lap t6 chirc hanh chinh
a) Trinh tu thyuc hién:

- Bude 1: Co quan, t6 chirc dé nghi thanh 14p to chtrc hanh chinh guri ho
so dén co quan chuyén mon tham muu quan ly nha nude vé linh vuc to6 chiic bo
may thudc Uy ban nhan dan cap tinh.

- Budc 2: Cong chuc chuyén trach ciia co quan chuyén mon tham muu
quan 1y nha nudc vé linh vuc to chirc bd may thudc Uy ban nhan déan cip tinh
kiém tra ho so; néu ho so chua day du thi tra lai co quan, t chtrc dé hoan chinh.
Néu ho so d3 day du thi thuc hién bude 3.

- Budc 3: Tham dinh hé so.
- Budc 4: Vin ban thim dinh.

b) Céch thuc thuc hién: Co quan chuyén mén tham muu quan 1y nha
nudc vé linh vuc t6 chirc bo may ti€p nhan ho so truc ti€p tai bd phan mot ctra
hodc qua h¢ thong buu chinh cong ich hodc trén moéi trudng mang.

¢) Thanh phan va sb luong hd so:
- Thanh phén ho so:

+ Vin ban d nghj tham dinh duoc ky tén, dong ddu cia co quan, to chirc
de nghi thanh 1ap t6 chirc hanh chinh theo quy dinh.

+ Dy thao to trinh thanh 14p t6 chtc hanh chinh.
+ Dy thao dé 4n thanh 1ap t6 chirc hanh chinh.
+ Dy thao Quyét dinh cta Uy ban nhéan déan cép tinh.
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+ Y kién bang van ban cta cic co quan lién quan vé viéc thanh 1ap t6
chtrc hanh chinh.

+ Béo cdo cia co quan, to chic dé nghi thanh 1ap vé viée ti€p thu, giai
trinh ¥ kién ctia cac co quan lién quan.

- S6 lugng hd so: 01 bd.

d) Thoi han giai quyét: Trong 10 (muoi) ngay 1am viéc, ké tir ngdy nhan du
ho so hop 1¢€.

e) Co quan thuc hién thu tuc hanh chinh: Co quan chuyén mon tham muu
quan 1y nha nudc vé linh vuc t6 chirc b may thuoc Uy ban nhan dan cap tinh.

g) DPbi tuong thyc hién thu tuc hanh chinh: Co quan, t6 chirc dé& nghi
thanh 1ap t6 chtrc hanh chinh..

h) Tén mau don, mau to ké khai: Khong.

1) Phi, 1€ phi: Khong.

k) Két qua cua viéc thyc hién thu tuc hanh chinh: Van ban tham dinh.
1) Can cir phap 1y cta thit tuc hanh chinh: Nghi dinh s6 158/2018/ND-CP.
1.2. Thii tuc hanh chinh tham dinh t6 chirc lai to chire hanh chinh
a) Trinh tu thyuc hién:

- Budc 1: Co quan, t6 chirc dé nghi t6 chirc lai to chirc hanh chinh guri hd
so dén co quan chuyén mon tham muu quan ly nha nude vé linh vuc t6 chirc bo
may thudc Uy ban nhan dan cap tinh.

- Budc 2: Cong chuc chuyén trach cia co quan chuyén mon tham muu
quan 1y nha nudc vé linh vuc to chirc b may thudc Uy ban nhan dan cip tinh
kiém tra ho so; néu ho so chwa day du thi tra lai co quan, t6 chirc dé hoan chinh.
Néu hd so dd day du thi thyc hién bude 3.

- Budc 3: Tham dinh hé so.
Bué6c 4: Van ban tham dinh.

b) Céch thirc thuc hién: Co quan chuyén mén tham muu quan Iy nha nudéc
v€ linh vuc t6 chirc bd may ti€p nhan ho so truc ti€p tai bd phan mot cira hoac
qua h¢ thong buu chinh cong ich hoac trén moi truong mang.

¢) Thanh phan va s luong hé so:

- Thanh phén ho so:

+Pé 4n t6 chure lai td chic hanh chinh.

+ T trinh t6 chuc lai to chirc hanh chinh.

+ Du thao Quyét dinh ctua Uy ban nhéan dén tinh.
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+ Cac van ban cua co quan, t6 chirc c6 thim quyén xac nhan viéc hoan
thanh nghia vu vé tai chinh, tai san, dat dai, cac khoan vay, ng phai tra va cac
van dé khac c6 lién quan (néu co).

- S6 lugng hd so: 01 bo.

d) Thoi han giai quyét: Trong 10 (mudi) ngdy lam viée, ké tir ngdy nhan du
hé so hop 18.

e) Co quan thyc hi¢n thu tuc hanh chinh: Co quan chuyén mén tham muu
quan ly nha nudc ve linh vuc té6 chiic bd may thudc Uy ban nhan dan cap tinh.

) Ddi tuong thyc hién thi tuc hanh chinh: Co quan, t6 chirc dé nghj to
chire lai td chire hanh chinh.

h) Tén mau don, mau to ké khai: Khong.

1) Phi, 1¢ phi: Khong.

k) Két qua cua vi¢c thuc hién thu tuc hanh chinh: Van ban tham dinh.
1) Can cit phap 1y cta thit tuc hanh chinh: Nghi dinh s6 158/2018/ND-CP.
1.3. Thii tuc hanh chinh thim dinh giai thé t6 chirc hanh chinh

a) Trinh tu thyuc hién:

- Budc 1: Co quan, t6 chirc dé nghi giai thé t6 chirc hanh chinh gti ho so
dén co quan chuyén mén tham muu quéan 1y nha nudc veé linh vuc t6 chic bd
may thudc Uy ban nhan dan cap tinh.

- Budc 2: Cong chirc chuyén trach cia co quan chuyén moén tham muru
quan 1y nha nude vé linh vuc t6 chiic bd mdy thudc Uy ban nhan dan cip tinh
kiém tra ho so; néu ho so chwa day du thi tra lai co quan, t6 chirc dé hoan chinh.
Néu ho so da day du thi thyc hién bude 3.

- Budc 3: Tham dinh hd so.
Buéc 4: Van ban tham dinh.

b) Céch thirc thuc hién: Co quan chuyén mén tham muu quan ly nha nudéc
ve€ linh vuc t6 chirc by may ti€p nhan ho so truc ti€p tai bd phdn mot cira hodc
qua h¢ thong buu chinh cong ich hoac trén moi truong mang.

¢) Thanh phan va s luong hé so:

- Thanh phan hd so:

+Pé an giai thé t6 chirc hanh chinh.

+ T& trinh giai thé t6 chic hanh chinh.

+ Dy thao Quyét dinh ctia Uy ban nhan dan cép tinh.
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+ Céac van ban cia co quan, to chuc c6 thim quyén xac nhan viéc hoan thanh
nghia vu vé tai chinh, tai san, dat dai, cac khoan vay, ng phai tra va cac van dé¢ khac
co lién quan (n€u co).

- S6 lugng hd so: 01 bo.

d) Thoi han giai quyét: Trong 10 (mudi) ngdy lam viée, ké tir ngdy nhan du
hé so hop 18.

e) Co quan thyc hi¢n thu tuc hanh chinh: Co quan chuyén mén tham muu
quan ly nha nudce ve linh vuc té chirc bd may thuéc Uy ban nhan dan cap tinh.

g) Péi tuong thuc hién thi tuc hanh chinh: Co quan, to chic dé nghi giai
thé to chirc hanh chinh.

h) Tén mau don, mau to ké khai: Khong.

1) Phi, 1¢ phi: Khong.

k) Két qua cua vi¢c thyc hién thu tuc hanh chinh: Van ban tham dinh.
1) Can cir phap 1y cta thi tuc hanh chinh: Nghi dinh s6 158/2018/ND-CP.

2. Thii tuc hanh chinh thim dinh thanh lap, to chirc lai, giai thé to chirc
hanh chinh thugc tham quyén quyét dinh cia Uy ban nhan dian cap huyén

2.1. Thii tuc hanh chinh thim dinh thanh I4p t6 chirc hanh chinh
a) Trinh tu thuc hién:

- Budc 1: Co quan, to chirc dé nghi thanh l4p t6 chtrc hanh chinh giri hd
so dén co quan chuyén mon tham muu quan ly nha nude vé linh vuc t6 chirc bo
may thudc Uy ban nhan dan cap huyén.

- Budc 2: Cong chirc chuyén trach cia co quan chuyén moén tham muru
quan 1y nha nudc vé linh vuc to chiic bd may thudc Uy ban nhan dan cap huyén
kiém tra hd so; néu ho so chua day du thi tra lai co quan, t6 chic dé hoan chinh.
Néu ho so dd day du thi thyc hién bude 3.

- Budc 3: Tham dinh hd so.
- Budc 4: Vin ban thim dinh.

b) Céch thirc thuc hién: Co quan chuyén mén tham muu quan ly nha nudéc
ve€ linh vyc t6 chuc by may ti€p nhan ho so truc ti€p tai bd phdn mot cira hodc
qua h¢ thong buu chinh cong ich hoac trén mdi trudng mang.

¢) Thanh phan va s6 lugng hd so:
- Thanh phan hd so:

+ Vin ban d nghj tham dinh duoc ky tén, dong dau cia co quan, to chirc
de nghi thanh Iap t6 chirc hanh chinh theo quy dinh.

+ Dy thao to trinh thanh 14p t6 chitc hanh chinh.
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+ Du thao dé an thanh 14ap t6 chirc hanh chinh.
+ Du thao Quyét dinh ctua Uy ban nhan dan cép tinh.

+ Y kién bang van ban cua cic co quan lién quan vé vi¢c thanh lap to
chtrc hanh chinh.

+ Bdo cdo cua co quan, t6 chirc dé nghi thanh 1ap vé viéc tiép thu, gidi
trinh y kién ctia cac co quan lién quan.

-S6 lugng ho so: 01 bo.

d) Thoi han giai quyét: Trong 10 (muoi) ngay 1am viée, ké tir ngay nhan da
ho so hop 1¢€.

e) Co quan thuc hién thu tuc hanh chinh: Co quan chuyén moén tham muu
quan 1y nha nudc vé linh vuc t6 chirc bd may thudc Uy ban nhan dan cap huyén.

g) Poi tuong thuc hién thu tuc hanh chinh: Co quan, td chirc dé nghi
thanh 1ap t6 chirc hanh chinh.

h) Tén mau don, mau to ké khai: Khong.

1) Phi, 1€ phi: Khong.

k) Két qua ctia viéc thuc hién thu tuc hanh chinh: Vin ban tham dinh
1) Cin ctr phap 1y ctia thi tuc hanh chinh: Nghi dinh s6 158/2018/ND-CP.
2.2. Thi tuc hanh chinh thim dinh t6 chic lai t6 chirc hanh chinh
a) Trinh tu thuc hién:

- Budc 1: Co quan, to chire dé nghi to chuc lai t chirc hanh chinh gui hd
so dén co quan chuyén mon tham muu quan 1y nha nudc vé linh vuc t6 chic bo
may thudc Uy ban nhan dan cap huyén.

- Budc 2: Cong chuc chuyén trach ciia co quan chuyén mon tham muu
quan 1y nha nudc vé linh vuc t6 chirc bd may thudc Uy ban nhan dan cdp huyén
kiém tra hd so; néu hd so chua day du thi tra lai co quan, to chirc dé hoan chinh.
Néu ho so d3 day du thi thuc hién bude 3.

- Budc 3: Tham dinh hé so.
- Budc 4: Vin ban thim dinh.

b) Céch thirc thyc hién: Co quan chuyén mén tham muu quan ly nha nuéc
v€ linh vuc t6 chirc bd may ti€p nhan ho so truc ti€p tai bo phan mdt cura hoac
qua h¢ thong buu chinh cong ich hoac trén mdi trudng mang.

¢) Thanh phan va sd lugng hd so:
- Thanh phén ho so:

+Pé 4n t6 chie lai td chirc hanh chinh.
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+ To trinh 6 chuc lai té chitc hanh chinh.

+ Du thao quyét dinh cua Uy ban nhan dan cip huyén.

+ Cac van ban ciia co quan, to chirc ¢ thim quyén x4c nhan viéc hoan thanh
nghia vu v€ tai chinh, tai san, dat dai, cdc khodn vay, ng phai tra va cac van dé khac
¢ lién quan (n€u co).

- S6 luong ho so: 01 bo.

d) Thoi han giai quyét: Trong 10 (muoi) ngay lam viée, ké tir ngay nhan du
ho so hop 1¢€.

e) Co quan thyc hi¢n thu tuc hanh chinh: Co quan chuyén mon tham muu
quéan 1y nha nudc vé linh vuc t6 chirc bd may thudc Uy ban nhan dan cap huyén.

g) Péi tuong thuc hién thii tuc hanh chinh: Co quan, t6 chtic dé nghi t6
chre lai td chire hanh chinh.

h) Tén mau don, mau to ké khai: Khong.

1) Phi, 1¢ phi: Khong.

k) Két qua cua viéc thyc hién thu tuc hanh chinh: Van ban tham dinh.
1) Cin ctr phap 1y cia tha tuc hanh chinh: Nghi dinh s6 158/2018/ND-CP.
2.3. Thi tuc hanh chinh thim dinh giai thé t6 chirc hanh chinh

a) Trinh tu thyuc hién:

- Budc 1: Co quan, t6 chirc dé nghi giai thé t6 chirc hanh chinh gtri hd so
dén co quan chuyén mén tham muu quan ly nha nudc v€ linh vyc td chirc bd
may thugc Uy ban nhan dan cap huyén.

- Budc 2: Cong chuc chuyén trach ciia co quan chuyén mon tham muu
quan 1y nha nudc vé linh vuc t6 chirc bd mdy thudc Uy ban nhan dan cdp huyén
kiém tra hd so; néu hd so chua day du thi tra lai co quan, to chtrc dé hoan chinh.
Néu ho so dd day du thi thyce hién bude 3.

- Budc 3: Tham dinh hé so.
- Budc 4: Vin ban thim dinh.

b) Céch thirc thuc hién: Co quan chuyén mén tham muu quan ly nha nudéc
ve€ linh vyc t6 chuc by may ti€p nhén ho so truc ti€p tai bd phdn mot cira hoac
qua h¢ thong buu chinh cong ich hoac trén mdi trudng mang.

¢) Thanh phan va sé luong hd so:

- Thanh phén ho so:

+ Pé an giai thé t6 chtrc hanh chinh.

+ T& trinh giai thé t6 chtc hanh chinh.
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+ Dy thdo vin ban cta co quan hodc ngudi ¢ thim quyén quyét dinh giai
thé t6 chirc hanh chinh.

+ Céac van ban cia co quan, to churc c6 thim quyén xac nhan viéc hoan thanh
nghia vu v€ tai chinh, tai san, dat dai, cdc khodn vay, ng phai trd va cac van dé khac
¢ lién quan (n€u co).

- S6 lugng hd so: 01 bo.

) Thoi han giai quyét: Trong 10 (mudi) ngay 1am viéc, ké tir ngay nhan du
ho so hop 1¢€.

e) Co quan Qhuc hién ﬂ’}fl tuc hanh chinh: CQ' quan chuyén mép tham muu
quan Iy nha nudc vé linh vuc t6 chirc bd may thudc Uy ban nhan dan cap huyén.

) Déi tuong thuc hién thu tuc hanh chinh: Co quan, t6 chirc dé nghi giai
thé t6 chirc hanh chinh.

h) Tén mau don, mau to ké khai: Khong.

1) Phi, 1€ phi: Khong.

k) Két qua cua viéc thyc hién thu tuc hanh chinh: Van ban tham dinh.
1) Can cr phap 1y ctia thi tuc hanh chinh: Nghi dinh s6 158/2018/ND-CP.




