BO GIAO THONG VAN TAI CONG HOA XA HOQI CHU NGHIA VIET NAM

CUC HANG KHONG VIET NAM Poc 1ap - Tu do - Hanh phic
S6: 1073/Qb-CHK Ha Néi, ngay 14 thang 5 nam 2024
QUYET PINH

Ban hanh Phién ban 02 Tai liéu huéng din khai thac ciia
Phong NOTAM Quoc teé

CUC TRUONG CUC HANG KHONG VIET NAM

~ Can cir Luat Hang khong ddan dung Viét Nam ngay 29/6/2006 va Ludt swra doi,
bo sung mot 5o dieu cua Ludt Hang khong dan dung Viét Nam ngay 21/11/2014;

Can cw Nghi dinh 66/2015/ND-CP ngay 12/8/2015 cua Chinh phu quy dinh
vé nha chirc trdch hang khéng,

Can cwr Thong tu so 19/2017/TT-BGTVT ngay 06/6/2017 cua B Giao
théng van tai quy dinh vé qudn Iy va bao dam hoat dong bay va Thong tir s6
32/2021/TT-BGTVT ngay 14/12/2021 vé sika doi, bé sung mét sé diéu ciia Théng
tw s6 19/2017/TT-BGTVT ngay 06/6/2017;

Can cir Quyét dinh s6 651/0P-BGTVT ngay 29/5/2023 cia Bé Giao théng
vdn tdi quy dinh chitc ndang, nhiém vu, quyén han va co cau té chire ciia Cuc Hang
khéng Viét Nam va Quyét dinh 371/0P-BGTVT ngay 02/4/2024 vé sira doi, bo
sung Quyét dinh 651/0P-BGTVT ngay 29/5/2023;

Can civ Quyét dinh so 2633/0D-CHK ngay 24/11/2022 cua Cuc Hang
khong Vit Nam Huong dan vé viéc bién soan Tadi liéu hwéng dan khai thic ciia
co s cung cdp dich vu bao dam hoat dong bay (ANS);

Xét dé nghi ciia Tong cong ty Quan 1y bay Viét Nam tai cong van sé
2744/QLB-KL ngay 9/5/2024;

Theo dé nghi ciia Truéng phong Qudn Iy hoat déng bay Cuc Hang khéng
Viet Nam,

QUYET PINH:

Picu 1. Ban hanh Phién ban 02 Tai liéu hudng dan khai thac cua Phong
NOTAM Qudc t€ (co Phu dinh kem theo).

Diéu 2. Quyét dinh nay 6 hiéu luc ké tir ngay 01/6/2024 va thay thé Quyet
dinh sb 2666/QD-CHK ngay 29/11/2023.

Piéu 3. Tong giam dc Tong cong ty Quéan 1y bay Viét Nam, Trudng phong
Quan ly hoat dong bay, Thu truong cac co quan, don vi ¢6 lién quan chiu trach
nhiém thi hanh Quyét dinh nay./.

Noi nhn: I KT CuUcC TRUON G
- Nhu Di€u 3; N

- Cuc truong (dé b/c);

- PCT H6 Minh Tén;

- Luu: VT, QLHDB (06b).
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Danh muc cac phién ban tai liéu

DANH MUC CAC PHIEN BAN TAI LIEU

ngay 14/5/2024

So phién £ N £
bén tai SO/N%?th"yet Ngay 4p dung |  Ghi chii ndi dung thay ddi
liéu ’
PBO1 | 2666/QD-CHK | 11/12/2023 | Noi dung sira ddi, bd sung: (Khodn
ngay 29/11/2023 = K, Muc = M, Phu luc = PL):
M1.3, M152, M2.2, M26.1,
M2.8.3, M2.12, M3.6, M3.7, M3.9,
M4.1, M4.3.1, M4.3.4, M4.5.1, K1
M5.2.1, M5.2.3, M5.2.4, M5.2.8,
M5.6, K4 PL2, PL11
PB02 | 1073/QDB-CHK | 01/06/2024 | Ndi dung sira ddi, bd sung: (Khodn

= K, Muc = M, Phu luc = PL):.
M2.10, M2.11, M2.12, MZ2.13,
M3.1, M3.6 M3.11, M4.5, M5.1,
M5.2, M5.4, M5.6, PL5
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TAI LIEU HUOGNG DAN KHAI THAC PHONG NOTAM QUOC TE
Muc luc

MUC LUC

Chwong 1 NHUNG QUY PINH CHUNG

1.1 Muc dich, pham vi, dbi twong ap dung

1.2 Co sé phép 1y va tai liéu tham chiéu

1.3 Quy udc viét tat

1.4 Giai thich thuat ngir

1.5 Cac quy dinh chung khac
Chwong 2 CO CAU TO CHUC VA QUAN LY HANH CHiNH
Muc 1 CO CAU TO CHUC

2.1 Co chu to chirc ciia co sO

2.2 Co céu to chirc kip truc

2.3 Trach nhiém, quyén han cua co s&

2.4 Trach nhiém, quyén han cua Truéng/Pho Trudng co s&

2.5 Trach nhiém, quyén han cua kip trudng

2.6 Trach nhiém cua nhan vién truc
Muc 2 QUAN LY KiP TRUC

2.7 T chuc truc

2.8 Giao ca, nhan ca va duy tri ca truc

2.9 Quy dinh vé chuyén giao trach nhiém ca truc

2.10 Kiém tra, giam sat ca tryc
Muc 3 LUU TRU VAN BAN, TAI LIEU

2.11 Danh muc van ban, tai liéu luu trir

2.12 Ché @6, vi tri, nguoi luu trix

2.13 Ché d¢ kiém tra

Chuong 3 VI TRi LAM VIEC VA KHAI THAC SU DUNG HE THONG KY
THUAT, TRANG BI VA THIET BI

Muc 1 VI TRI LAM VIEC
3.1 M6 ta co so ha tang
3.2 Cac vi tri lam viéc, khu nghi gitta ca va cac vi tri lién quan khac
3.3 Bang hiéu, ky hiéu lién quan, di chuyén trong khu vuc lam viéc
3.4 Noi quy ra vao co so, vi tri lam viéc, tiép don khach tham quan
3.5 Quy dinh, huéng dan khac
Muc 2 KHAI THAC SU DUNG HE THONG KY THUAT, TRANG BI VA THIET BI
3.6 Danh muc cac hé théng k¥ thuat, trang bi, thiét bi str dung
3.7 Mo ta tom tit b tri he thong k¥ thuat, thiét bi, duong truyén
3.8 Tom tat tinh ning khai thac, cdc san pham ctia hé thong k¥ thuat, trang bi, thiét bi
3.9 Cach khai thac, sir dung cac hé thdng, trang b, thiét bi va cac ing dung
3.10 Quy dinh vé& phdi hop xur 1y khi ¢6 hong hoc, truc tric ki thuat

ML -1 01/06/2024



TAI LIEU HUOGNG DAN KHAI THAC PHONG NOTAM QUOC TE
Muc luc

3.11 Céac quy dinh, huéng dan khac

Chuwong 4 PHUONG THU'C CUNG CAP DICH VU
4.1 M6 ta khu vuc trach nhiém
4.2 Déi twong cung cip dich vu

4.3 M ta ndi dung cung cp dich vu, phuong thirc khai thac va cac quy dinh/Iuu ¥ khac

4.4 Hiép dong/hop dong cung cip dich vu

4.5 Phuong thirc xtr Iy cac trudng hop bat thuong trong qua trinh cung cip dich vu

Chuwong 5 QUY TRINH TAC NGHIEP
5.1 Céc loai quy trinh
5.2 Quy trinh khoi tao va phat hanh NOTAM/SNOWTAM Viét Nam
5.3 Quy trinh nhén va xir Iy NOTAM/SNOWTAM quéc té
5.4 Quy trinh xur ly dién van sy vy, di¢n van canh bao
5.5 Quy trinh xt Iy tin tirc sau chuyén bay

5.6 Cong tac phdi hop véi Phong AIP, Phong Ban db - Phuong thirc bay va Trung

tdm co so dir liéu hang khong
5.7 Quy trinh xir 1y théng tin phan hdi ctia khach hang
Chwong 6 HUAN LUYEN VA GIAY PHEP/NANG PINH
6.1 Loai hinh huén luyén
6.2 Lap va luu trit ké hoach huin luyén, bdo cio két qua va hd so huan luyén
6.3 Cac luu y vé viéc dé nghi cip, gia han gidy phép ning dinh
Chuwong 7 LAP BAO CAO, TONG HQP SO LIEU VA SAN PHAM
7.1 Céc loai bdo cao phai 1ap, bo phan/nhan vién thuc hi¢n, thoi gian thyc hién
7.2 Céc loai s6 liéu téng hop, bod phan/nhan vién thyc hién, thoi gian thyc hién
7.3 Céac loai san pham luu trix
DANH MUC CAC PHU LUC
Phu luc 1: So dd t6 chire khdi cua co s&
Phu luc 2: Hé thdng thiét bi, k¥ thuat, thiét bi, dudng truyén
Phu luc 3: Tén goi, dia chi lién hé ctia cac dau mdi c6 méi quan hé, hiép dong
Phy luc 4: Quy dinh vé céac trudng hop khéi tao va phat hanh NOTAM
va cac trudong hop khong yéu cau khoi tao va phat hanh NOTAM
Phu luc 5: Danh myc céc van ban hi¢p déng lién quan
Phu luc 6: Khoi tao NOTAM/SNOWTAM Viét Nam trén hé théng AIS tu dong
va hé thé)ng NOTAM ban tuy dong

Phu luc 7: Xﬁ: 1y NOTAM/SNOWTAM quéc té trén hé théng AIS tu dong va h¢
thong NOTAM ban ty dong

Phy lyc 8: Cau traic NOTAM
Phu luc 9: Céu traic SNOWTAM
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1.1.2

1.2

Chuong 1
Chuong 1
NHUNG QUY PINH CHUNG
1.1  Muc dich, pham vi, d6i twong ap dung
1.1.1 Muc dich

Tai liéu ndy hudng dan vé co ciu to chirc va quan 1y hanh chinh; vi tri lam viée
va khai thac st dung hé thong, trang bi va thiét bi; phuong thirc cung cap dich
vu; quy trinh tac nghiép; huén luyén va gidy phép, tong hop sb liéu, 1ap bao co
1am co s6 to chire, khai thac tai Phong NOTAM Qudc té thudc Trung tim Thong
bao tin tic hang khong - Tong cong ty Quan 1y bay Viét Nam;

Tai li¢u ndy huéng dan cho can bd, nhan vién Phong NOTAM Qudc té va cac
do1 tuong khac c6 lién quan trong qua trinh cung cap dich vu thong bao tin tirc
hang khong nham dam bao an toan, di€u hoa cho hoat dong bay; huan luyén nang
cao trinh do va k¥ nang thuc hanh.

Pham vi va doi twong dp dung

Tai liéu huong dan khai thac nay dugc luu hanh ndi bg, 4p dung cho gén jb(f), nhan
vién thong bao tin tirc hang khong trong pham vi Phong NOTAM Qudc té€ - Trung
tam Thong béo tin tirc hang khong thudc Tong cong ty Quan ly bay Viét Nam.
Co sé phap 1y va tai liéu tham chiéu

Luat Hang khong dan dung Viét Nam;

Nghi dinh ctia Chinh phu vé cong tac bao dam chuyén bay chuyén co;

Nghi dinh cia Chinh phi vé quan 1y, khai thac cang hang khong, san bay;

Nghi dinh cta Chinh pha quy dinh chi tiét vé quan 1y hoat dong bay;

Nghi dinh cta Chinh pht quy dinh xtr phat vi pham hanh chinh trong linh vuc
hang khong dan dung;

Thong tu cia B GTVT quy dinh vé Quan 1y va bao dam hoat dong bay;

Thong tu caa Bo GTVT quy dinh chi tiét vé cong tic bao dam chuyén bay chuyén
co, chuyén khoang;

Thong tu quy dinh chi tiét vé& quan 1y, khai thac cang hang khong, san bay;
Thong tu huéng dan thyc hién ché do thoi giv lam vige, thoi gio nghi ngoi doi
voi nguoi lao dong lam céc cong viéc co tinh chat dic thu trong nganh hang
khéng;

Thong tu cia Bo GTVT quy dinh chi tiét vé quan 1y, khai thac cang hang khong,
san bay;

Thong tu hudng din thyc hién ché d6 ky luat lao dong dic thu dbi voi nhan vién
hang khéng;

Thong tu ctia BO GTVT quy dinh vé nhan vién hang khong; dao tao, huén luyén
va sat hach nhan vién hang khong;

Céc vin ban, huéng dan ctia Cuc HKVN:

Quyét dinh cta Cuc Hang khong Vi¢t Nam vé Tai liéu huong dan vé tiéu chuén
- Dich vu Thong bdo tin tirc hang khong;

Quyét dinh ctia Cuc Hang khong Viét Nam vé Phuong thirc Quan 1y tin tirc hang
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Chuwong 1

+ + + + + + + + + + + + + + + +

+ + + +

khéng HKDD;

Quyét dinh cua Cyc Hang khong Viét Nam vé Hudng dan xdy dung va duy tri hé
thong quan 1y chat lugng - dich vu Thong bao tin tirc hang khong/Quan 1y tin tirc
hang khéng (AIS/AIM);

Ké hoach tmg pho khong lvu HKDD Viét Nam;

Hudng dan vé viéc bién soan Tai liéu HDKT cua co s& ANS;

Huéng dan vé viéc bién soan Tai liéu (TLHDKT) cuta co so cung cép dich vu bao
dam hoat dong bay (ANS) theo phién ban dién tu;

Hudng dan danh gia va bao cao tinh trang mat duong cat ha canh.

Quyét dinh ciia Téng cong ty Quan ly bay Viét Nam vé viéc ban hanh S6 tay vé
cong tac bao ddm chuyén bay chuyén co;

Quyét dinh cia Iéng cong ty Quan 1y bay Viét Nam ban hanh quy trinh nhan va
xu 1y thong tin vé€ ké hoach hoat dong quan sy;

Quyét dinh cta Téng cong ty Quan 1y bay Viét Nam ban hanh quy trinh nhan, xu
1y thong tin va thong bao tinh trang mat duong cat ha canh cua TCTQLBVN,;
Céc Phu u6c ICAO:

Phy uéc 1: Cap gidy phép nhan vién;

Phu udc 2: Quy tic bay;

Phu udc 4: So d6 hang khong;

Phu udc 5: Bon vi do ludong st dung trong khai thac hoat dong bay dan dung;
Phu uéc 10: Thong tin hang khong;

Phy udc 11: Dich vu khong luu;

Phu udc 14: San bay;

Phu udc 15: Dich vu thong bao tin tirc hang khong;

Phy udc 19: Quan 1y an toan.

Cac tai liéu (Doc) ICAO:

Tai li¢u 4444: Quan ly khong luu;

Tai liéu 7383: Tai liéu vé dich vu thong béo tin tirc hang khong cua cac qudc gia;
Tai liéu 7910: Céac chi dia danh hang khong;

Tai liéu 8126: Tai liéu vé dich vu thong bao tin tirc hang khong;

Tai liéu 8400: Céc chit viét tit va ma cua ICAO;

Tai liéu 8585: Tén cac nha khai thac tau bay, nha chure trach va cac co quan hang
khong;

Tai li¢u 8643: Ky hi¢u loai tau bay;

Tai liéu 8697: Tai liéu vé so dd hang khong;

Tai liéu 9991: Tai liéu huin luyén AIS;

Tai liéu 10066: Quan ly tin tirc hang khong.

EUROCONTROL Guidelines Operating Procedures for AIS Dynamic Data
(OPADD): Tai liéu hu6ng dan phuong thirc khai thac AIS ty dong khu vyc Chéu
Au.
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Chuwong 1

1.3 Quy wérc viét tit

Trong tai li¢u nay céc chir viét tat duoi day dugc hiéu nhu sau:

Chir tit Tiéng Anh Tiéng Viét

ACC Area Control Centre Trung tdm kiém soat duong dai

AD Aerodrome Sén bay

AFTN Aeronautical Fixed Mang vién thong c6 dinh hang
Telecommunication Network | khong

AGA Aerodromes, air routes and San bay, duong bay va phu trg
ground aids mat dat

AIC Aeronautical Information Thong tri hang khdng
Circular

AIP Aeronautical Information Tap thong bao tin tirc hang
Publication khong

AIP AMDT AIP Amendment Tap tu chinh AIP

AIP SUP AIP Supplement Tap bd sung AIP

AIRAC Aeronautical Information Hé théng kiém soat va diéu
Regulation and Control chinh tin trc hang khong

AlS Aeronautical Information Dich vu thong béo tin tirc hang
Service khong

AIM Aeronautical Information Quan ly tin tuc hang khong
Management

AMHS Air Traffic Service Message Hé théng xir Iy dién van dich vu
Handling System khong Iuu

AMSS Aeronautical mobile satellite | Dich vu vé tinh luu dong hang
service khong

ARR Arrive DPén/ha canh

ARO/AIS Air Traffic Services Reporting | Dich vu thu tuc bay/Dich vu
Office/Aeronautical thong bao tin tirc hang khong
information services

ATS Air Traffic Service Dich vu khong luu

CHC Cét ha canh

CNS Communications, Navigation | Thong tin, Dan duong va Giam
and Surveillance sat

CSDL Co s6 dir liéu

CADAS COMSOFT Aeronautical Data | Hé thong truy cap dir liéu hang
Access System khong cua cong ty COMSOFT

CADAS IMS CADAS Information Hé théng truy cép dit ligu hang
Management and Services khong cia COMSOFT - Quan

1y tin tic va céc dich vu
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Chuong 1
Chir tat Tiéng Anh Tiéng Viét
CADAS ATS CADAS Air Traffic Services Hé thdong truy cap dir liéu hang
khong cia COMSOFT - Dich
vu khong luu
DEP Departure Cit canh
DLA Delay Tri hodn
Doc Document Tai liéu
DVOR/DME Doppler VOR/Distance Dai vo tuyén van hudng song
measuring equipment VHF theo nguyén ly Doppler/
thict bi do cu ly
FIR Flight Information Region \ung théng bao bay
HKDD Hang khong dan dung
HKVN Hang khong Viét Nam
HKSB Hang khong san bay
ICAO International Civil Aviation T6 chire hang khong dan dung
Organization quoc té
MET Meteorology Khi tuong
NIL Non or | have nothing to send | Khong hoac khong c6 gi thong
to you béo
NOF International NOTAM Office | Phong NOTAM Qudc té
NOTAM Notice to Airmen Dién van thong bao hang khong
NOTAMN New NOTAM NOTAM chtra dyng cac thong
tin moi
NOTAM Du thao NOTAM
PROPOSAL
NOTAMR Replacement NOTAM NOTAM thoéng bao thay thé
mot NOTAM da dugc phat
hanh trudc do
NOTAMC Cancellation NOTAM NOTAM thong bao huy bé mét
NOTAM da dugc phat hanh
trudc do
OPADD Operating Procedures for AIS Phuong thirc khai thac dir li¢u
Dynamic Data dong vé thong béo tin tirc hang
khong
PERM Permanent Lau dai
NOTAM VIP NOTAM phat phuc vu chuyén
bay chuyén co
PIB Pre-flight Information Bulletin | Ban thong bdo tin tc trude
chuyén bay
QLHDB Quan 1y hoat dong bay
QLLKL Quan 1y ludng Khong luu
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Chuong 1
Chir tat Tiéng Anh Tiéng Viét
RCAM Runway condition assessment | Ma tran danh gia tinh trang mat
matrix duong CHC

RCR Runway condition report Béo cao tinh trang mat duong
CHC

RWYCC Runway condition code Ma tinh trang mat duong CHC

SAR Search and Rescue Tim kiém va ctru nan

TBTTHK Thong béo tin tirc hang khong

TCTQLBVN Téng cong ty Quan 1y bay Viét
Nam

TNHH KT QLB Trach nhiém hitu han Ky thuat
Quan ly bay

TTHK Tin tirc hang khong

CSDLHK Co s¢ dir liéu hang khong

UTC Universal Time Coordination | Gid qudc té

VHF Very high frequency Soéng cuc ngin

VNAIC Viet Nam Aeronautical Trung tam Thong bdo tin thc

Information Centre hang khong
WIE With immediate effect Co6 hiéu luc ngay
1.4  Gidi thich thuit ngir

Trong tai liéu ndy, cac tir ngir dudi ddy dugc hiéu nhu sau:

ASHTAM (Special format of NOTAM providing information on the status
activities of volcano) la NOTAM dac biét c6 mau phat hanh riéng biét dé thong
bao vé su thay doi hoat dong cua nui ltra, sy phun cia nti lra, may tro bui nui
Ira c6 anh huong dén hoat dong bay.

Ban danh muc NOTAM con hiéu luc (Checklist of valid NOTAM) la danh muc
cac NOTAM con hiéu luc dugce phat hanh hang thang.

Bin thong bao tin tirc trudce chuyén bay (Pre-flight information bulletin) 1 ban
thong bao gdbm cac NOTAM con hiéu lic c6 tinh chat khai thac quan trong anh
huong dén hoat dong bay, duoc chuan bi dé cung cip cho t6 14i trude chuyén
bay.

Bao cao tinh trang mit dwong CHC (RCR): La bdo cdo dugc chuan hoa toan
dién lién quan dén tinh trang mat duong CHC va anh hudng ctia né dén hoat dong
cat canh va ha canh cua tau bay.

Chét bam: La chét (nhu tuyét, tuyét tan, bang, nudc dong, bun, bui, cat, dau va
cao su) trén san duong san bay, &nh hudng xau dén dic tinh ma sat cua mat
duong.

Co s& diéu hanh bay 13 trung tim kiém soat dudng dai, co so kiém soat tiép can,
dai kiém soat tai san bay.

Dich vu thong bdo tin tirc hang khdng (Aeronautical information service) la
dich vu dugc thiét 1ap trong pham vi khu vyc trach nhi€ém nhat dinh dé€ cung cap
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Chuwong 1

dir liéu hang khong va tin tirc hang khong can thiét dam bao an toan, diéu hoa,
hiéu qua cua hoat dong bay.

- Pién viin thong bao hang khong (NOTAM) la thong bao duoc phat hanh bang
phuong tién vién thong lién quan dén viéc thiét lap, tinh trang hodc sy thay doi
cua phuong ti¢n dan duong, dich vy, phuong thirc hoic sy nguy hiém mang tinh
quan trong ma t6 l4i va nhitng ngudi ¢ lién quan dén hoat dong bay can phai
nhén biét kip thoi dé xur ly.

- DPuwong CHC khd: Duong CHC dugce coi la kho néu bé mit cua n6 khong co do
am c6 thé nhin thay va khong c6 chat bam trong khu vuc du kién khai théc.

- Puwong CHC wét: Mat duong CHC bi bao phu béi bat ky do am ¢6 thé nhin thiy
hodc bi nudc phu day 1én dén 3 mm trong khu vuc du kién khai théc.

- Pwong CHC wét tron trwgt: La duong CHC uét va dic tinh ma sat bé mat cua
phan 16n duong CHC dugc xac dinh 1a bi xudng cap.

- Puwong CHC c6 chat bam: Puong CHC c6 chat bam khi phan 16n dién tich mat
duong CHC (0 khu vuc cach ly hay khong) theo chiéu dai va chiéu rong sir dung
bi bao phu bai mot hodc nhiéu chét dugc liét ké trong mo ta tinh trang mat dudng
CHC.

- Hoat ddng tai sin bay la tit ca hoat dong trén khu di chuyén tai sin bay va tat
ca hoat dong bay trong vung troi san bay.

- Hé s6 ma sat: La ty s6 khong thir nguyén cua lyc ma sat gitta hai thyuc thé véi
luc thong thuong ép hai thuc thé nay lai voi nhau.

- Ké hoach bay khong lwu (Flight plan) 1a cac tin tirc quy dinh cung cap cho co
SO cung cap dich vu khéng luu vé chuyén bay dy dinh thuc hién hodc mot phan
cua chuyen bay.

- Khu vire cAm bay (Prohibited area) la vung troi c6 kich thudc xac dinh, trén mat
dat hoac lanh hai ciia Qudc gia, trong d6 cdm céc chuyén bay hoat dong.

- Khu viee di chuyén tai sdn bay (Manoeuvring area) 12 mot phan cua san bay
duoc st dung cho tau bay cat canh, ha canh va lan banh, khong bao gom san do
tau bay.

- Khu vuc han ché bay (Restricted area) 1a mot ving trdi c6 kich thudc xac dinh,
trén mat dat hodc nudc thudc lanh thé cua mot Quoc gia, trong d6 hoat dong cua
tau bay bi han ché theo cac diéu kién nhat dinh.

- Khu vure hoat ddng tai san bay (Movement Area) 1a mot phan ctia san bay dugc
st dung cho tau bay cat canh, ha canh, 1an banh va o, bao gom khu vuc di chuyén
va san do tau bay.

- Khu vuc nguy hiém (Danger area) la vung troi c¢6 kich thude dugc xac dinh
trong d6 ¢ cac hoat dong nguy hiém t4i an toan bay ¢ nhitng thoi diém xac dinh.

- Kiém soit va diéu chinh tin tirc hang khong _(Aeronautical information
regulation and control) la h¢ thdng thong bao trude vé nhing thay doi quan trong
anh huong truc tiép dén hoat dong bay, cin cr vao nhitng ngay c6 hiéu luc chung
do T6 chic HKDD qudc té (ICAO) quy dinh.

- Mang vién thong c6 dinh hang khong (Aeronautical Fixed Telecommunication
Network) 12 mang cung cép dich vu thong tin hang khong bao gém viéc trao doi
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cac dién van, dir li€u gitra cac tram thong tin mat dét v&i nhau.

Ma tran danh gia tinh trang mat dwong CHC (RCAM): La ma tran cho phép
danh gia Ma tinh trang mat duong CHC, sir dung cac quy trinh lién quan, tir mdt
tap hop tinh trang mat duong CHC va bao cdo tir phi cong vé hoat dong phanh.
Mai tinh trang méit dwong CHC (RWYCC): La s6 mb ta tinh trang mit dudng
CHC duogc st dung trong Bdo céo tinh trang mat duong CHC.

Muyec bay (Flight Level) 1a mat dang ap so v6i mit dang ap chuan 1013,2 hPa va
cach mit dang ap khac cung tinh chat nhitng khoang gi tri khi 4p quy dinh.

NOTAM nhic lai (Trigger NOTAM) la NOTAM nhic nho nguoi sir dung vé
Tap tu chinh AIP/DAP hoéc Tap bo sung AIP/DAP dugc phat hanh theo chu ky
AIRAC.

Phong NOTAM Quéc té (International NOTAM Office) 1a co s¢ do Cuc Hang
khong Viét Nam chi dinh dé trao d6i NOTAM gitta Viét Nam va cac qudc gia
khéc.

San pham tin tirc hang khong (Aeronautical information product) la dir liéu
hang khong va tin tirc hang khong dugc cung cap dudi dang bo dir liéu s6 hodc
dudi dang ban gidy hodc ban dién tir dugc tiéu chuan héa, bao gom:

AIP (céc tap tu chinh AIP va cac tap bo sung AIP);

AIC;

So d6 hang khong;

NOTAM;

B6 dit lidu so.

An phim Théng bao tin tirc hang khong gdom:

AIP (tap tu chinh thuong xuyén va tép tu chinh theo chu ky AIRAC)

AIP SUP (tap b sung thuong va tip bo sung theo chu ky AIRAC)
SNOWTAM la loai NOTAM dép biét dua ra trong mot dinh dang tiéu’chuén
cung cap mot bao céo t:mh trang b}% mat thong béo vé su hién dién hodc cham dut
cac tinh trang nguy hiém do tuyét, bang, tuyet tan, swong gia, nudc dong hodc
nudc két hop voi tuyet, tuyét tan, bang hodc suong gia trén khu hoat dong tai san
bay (movement area).

Tap bé sung AIP (AIP Supplement) la tai li¢u bao gdm nhiing thay‘déi mang
tinh chat tam thoi d6i voi nhiing tin tire trong AIP va dugc phat hanh bang nhiing
trang dac biét.

Tap tu chinh AIP (AIP Amendment) la tai liéu bao g6m nhirng thay d6i mang
tinh chat lau dai d61 v&i nhitng tin tire trong AIP.

Tap thong bao tin tirc hang khong (Aeronautical Information Publication) la
tai li¢u tin trc hang khong, bao gdm nhitng tin tirc 6n dinh lau dai, can thiét cho
hoat dong bay.

Tin tirc hang khong (Aeronautical information) la tin tirc thu dugc tir qua trinh
tong hop, phan tich va dinh dang dit li¢u hang khong.

Thong tri hang khong (Aeronautical Information Circular) 1a ban thong bao

gdm nhirng tin tic lién quan dén an toan bay, dan duong, k¥ thuat, phap luat cua
Viét Nam ma nhitng tin tirc d6 khong pht hop phd bién bang NOTAM hoic AIP.
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1.5 Cac quy dinh chung khac
1.5.1 Phan cdp qudn ly
Phong NOTAM Quéc té thudc Trung tim TBTTHK - TCTQLBVN.

1.5.2 Trdach nhiém tu chinh tai liéu
- Tai liéu huong dan khai thac nay duoc xem x¢t tu chinh dinh ky 02 lan/nim, tu
chinh dot xuat khi can thiét;
- Truong phong NOTAM Quoc té ¢ trach nhiém thudng xuyén ra soat, cip nhat,

dé xuat cac ndi dung sira doi bod sung; bao cao Lanh dao Trung thm TBTTHK
lam thu tuc theo quy dinh cia TCTQLBVN trinh Cuc HKVN phé duyét.
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2.2

2.3
231

Chuwong 2
Chuong 2
CO CAU TO CHUC VA QUAN LY HANH CHINH
Muc 1
CO CAU TO CHUC
2.1  Co ciu to chirc ciia co sé'

Phong NOTAM Qudc té 1a mot phong chuyén mén tryc thude Trung tim TBTTHK
- TCTQLBVN.

Phong NOTAM Québc té ¢ co ciu to chirc nhu sau:

01 Trudéng phong;

Céc Pho Trudng phong;

Céc kip truc: Bao gdm t6i thiéu 03 kip truc.

Ghi chl: So dé 16 chirc xem tai Phu luc 1 Tdi liéu nay.

Co céu td chirc Kip truc

Kip truc gdm t6i thiéu 02 nhan vién c6 gidy phép, ning dinh con hiéu luc dam bao
03 vi tri sau:

Truc vi tri kip truong;

Truc vi tri NOTAM Viét Nam;

Tryc vi trfi NOTAM qudc té.

Ghi cha: Truong hop ca truc chi cé 02 nhdn’ viéga, kip truong cé thé kiém nhiém vi
tri truc NOTAM Viét Nam hogc NOTAM quoc té. Kip truong co trach nhiém bo tri

nhdn vién nghi gian ca hodc bé sung vi tri triec cho tirng nhédn vién, phit hop voi
thuee té dam bdo cung cap dich vu.

Trach nhiém, quyen han cua co s&

Trach nhiém

Tiép nhan, thu thap, kiém tra, d6i chiéu va xur 1y tin tirc/dir liéu hang khong nhan
duoc tir cac dau moi co lién quan theo quy dinh;

Soan thao va phat hanh NOTAM/SNOWTAM dén cac Phong NOF cua cac qubc
gia c6 thoa thuén trao d6i tin tirc hang khong véi Viét Nam, cac co so cung cap dich
vu bao dam hoat dong bay theo thdéa thudn va nguoi khai thac tau bay khi c6 yéu
cau;

Tiép nhan tin tic vé hoat dong quan sy c6 kha nang gay nguy hiém cho hoat dong
hang khong dan dung tir co quan, don vi cua Bo Quéc phong thong qua kip truong
Théng béo - Hiép dong bay - Trung tim QLLKL va bao cdo cap co thim quyén;
Soan thao va phat hanh Ban danh myuc NOTAM con hiéu luc (NOTAM checklist)
hang thang;

Nhan, xtr Iy va chuyén NOTAM/SNOWTAM quéc té t&i cac co so AIS san bay co
hoat dong bay quéc té, cac co sd diéu hanh bay va cung cip cho nguoi khai thac tau
bay khi ¢ yéu cau;

Khai thac, bao quan hé thdng k§ thuit, trang bi, thiét bi thong béo tin tirc hang khong
ctia phong; hd trg cc co sd AIS san bay 1am ban PIB (trong trudng hop toan bd cac
co s& AIS san bay gip su ¢d); tu van, hudng dan, trg gitp khai thac tai cac dau cubi
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ctia Hé thong AIS/AI M; ph01 hop v6i cac phong, ban, don vi trong va ngoai nganh,
cac Phong NOF quéc té dé nhan, phat NOTAM/SNOWTAM dam bao cung cap
thong tin day dil, chinh xac, kip thoi phuc vu cong tac diéu hanh bay an toan, diéu
hoa va hiéu qua; luu trit cac tai licu TBTTHK theo quy dinh;

Pam bao co so dir lieu NOTAM/dir liéu SNOWTAM day du, chinh xac, cung cap
cho cac co so AIS san bay cua Viét Nam dé 1am ban PIB, c4c co s& cung cap dich
vu khong luu, thong tin, din duong, giam sat, khi twong, tim kiém ciru nan va cho
cac nha khai thac theo thoa thuan;

Xay dung céac quy trinh tac nghiép chuyén mon, tai li¢u nghiép vy, gido trinh nghiép
vu, xdy dung, sira d6i bo sung tai liéu huéng dan khai thac ciia co sd;

Tham gia x4y dyung cac vin ban hiép dong, van ban phdi hop bao dam cung cap
dich vu TBTTHK giira Trung tam védi cac co quan li€n quan trong va ngoai nudc;
Tham gia vao cac cong viéc c6 lién quan dén cong tac thi tuyén dung, cap gidy phép,
nang dinh nhan vién AIS khi dugc phan cong;

Lap ké hoach, noi dung, chuong trinh dao tao - huén luyén va t6 chirc trién khai
theo dinh ky va khi dugc yéu cau, tham gia huan luyén tai chd cho nhan vién.

2.3.2 Quyén han

Puoc quyén trao d6i NOTAM véi cac qudc gia da co thoa thuan trao d6i NOTAM
v6i Viét Nam qua mang vién théng cb dinh hang khong;

Puoc trao d6i thong tin lién quan dén an toan bay véi cac co s& cung cap dich vu
khong luu, théng tin - dan duong - gidm sat, khi tuong, tim kiém - ctru nan va cac
co quan khéc lién quan,;

Puoc phép yéu cAu bd phan truc dam bao ky thuat cua Tmng tam kiém tra, stra chira
cac phuong tién, trang bi, thiét bi cia phong khi c6 sy ¢o;

Du:qc quan ly, b tri, st dung hiéu qua ddi ngii can bg, nhan vién, tai san, co s¢ vat
chat dugc giao theo quy dinh;

Pugc quan hé véi cac to chiic c4 nhan trong va ngoai Trung tdm dé thyc hién nhiém
vu duoc giao theo quy dinh;

Du”qc t’ham gia vao péc dé an hop tac, tham gia cac hoi nghi, hoi thao trong nude va
quoc t€ lién quan dén nhiém vu duoc giao;

D}rc_)’c tham gia xay dung ké hoach hoat dong he}ng nam, ké hoach lao dong, dé xuat
bo tri, st dung lao dong, ké hoach dao tao - huan luyén; dinh mac don gia.

Trach nhiém, quyén han ciia Truémng/Phé Trudng co sé

Truwong co so (Truwong phong)

Trach nhiém

Chiu trach nhiém trudc Giam dbc vé chat lugng, hiéu qua cong viée dugc giao;

Té chirc quan ly moi hoat dong trong phong theo dung quy dinh cua don vi. Kiém
tra, don doc, dam b‘éo thuc hi€n cong tic phat hanh va pho bién
NOTAM/SNOWTAM day du, chinh xéc, kip thoi téi1 nguoi st dung;

Quan triét va trién khai thuc hién céc coéng van, tai liéu chuyén mén dé dam bao
thuc hién day dua chtrc trach, nhiém vuy;

Chiu trach nhiém giai quyét cac van dé lién quan dén chuyén nganh trong pham vi
quan ly;
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b)

Tham muu, ,dé xudt cac giai phap cai tién khoa hoc, k¥ thuét, kién toan t6 chuc,
nang cao chat lugng chuyén mon cho nhan vién trong phong;

T chirc huan luyén, boi dudng kién thirc chuyén mén cho nhan vién lam viéc tai
phong;

Sap Xép, b tri lue lugng truc ding voi ché d6 lao déng va phu hop voi tinh hinh
thuee t€;

Xay dung céac quy trinh tac nghiép cho tung vi tri chuyén mon thudc phong;

Tham gia diég tra su vy, su c¢d khi co yéu cau, chuan bi hd so, tai liéu va bao cdo
cap tham quyén theo quy dinh;

Chi dao kip truc xu ly sy cd, tinh huéng dot xuét trong ca truc va bao cao Lanh dao
Trung tam;

Tham gia truc giam sat theo tudn;

Xay dung ké hoach nim va trién khai thuc hién;

Phdi hop voi Phong Bao dam ky thut dé tim giai phap nang cao ning luc khai thac
cua cac trang thiét bi h¢ thong tai phong;

Thuc hién cac nhiém vu khéac khi duoc cip trén giao.

Quyén han

Dugc tham gia dé xuat, kién nghi v6i Lanh dao Trung tam TBTTHK xem xét, quyét

dinh vé céac giai phap, co ché, chinh sach, ché do quan 1y, co ciu to chirc, cong tac
chuyén mon va cac van dé k¥ thuat chuyén nganh cua phong.

2.4.2 Pho Truong co so (Pho Truong phong)

a)

b)

Trach nhiem

Gitp Trudng phong hoan thanh cac nhiém vu ctia phong; chiu su chi dao truc tiép
cia Truong phong; chiu trach nhiém cac cong viéc cua phong khi duge Trudng
phong iy quyén va phan cong nhi¢m vuy;

Quan 1y, diéu hanh mot s6 linh vuc hoat dong ciia phong khi duge Trudng phong
phén cong phu trach;

Thuc hién kiém tra, giam sat cac ca tryc;

Tiép nhan cac y kién phan hdi va giai dap ¥ kién cua cac co quan, don vi vé linh
vuc thudc chuyén moén cua phong;

Hudng dan céc ca tryc va thuc hién ph01 hop v6i cac phong chuyén mon/co so AIS

san bay dé giai dap cac_vudng mac lién quan dén cong tac phat hanh
NOTAM/SNOWTAM khi can;

Tham gia tryc giam sat theo tuan dugc phan céng va chiu trach nhiém trudc Trudng
phong veé chat lugng cong viéc trong thoi gian truc;

Quan 1y, bd tri luc lwong truc trong tuan truc giam sat ding véi ché do lao dong.
Thuc hién cong tac bao céo (tudn, thang, quy) theo quy dinh;

Phu trach quan Iy méang an toan, chat lugng ctia phong;

Thuc hién cac nhi€ém vu khac khi Truédng phong va Lanh dao Trung tam giao.
Quyén han

DPuoc quyén chi dao truc tiép cong tac chuyén mén trong tuan tryc gidm sat;

Dugc quyén dé )’iuét‘, kién nghi véi Trudng phong va Lanh dao Trung tim xem Xét,
quyet dinh céc van dé lién quan dugc phan cong nhi€ém vu va cong tdc chuyén mon.
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2.5
251

2.5.3

2.6
26.1

Yéu cau vé ning lwe, trach nhi¢ém, quyén han cia kip truéng

Trach nhiém

Chiu su chi dao truc tiép ciia Truéng/Phé Trudng phong;

Quan 1y, phan cong, diéu hanh va chiu trach nhiém vé chit luong cong viée cua ca
truc;

Bao cao can bg truc giam sat nhiing truong hop dot xudt hodc trudng hop dic biét
v€ chuyén mon va dé xuat bién phap xu 1y phu hop;

Theo ddi, kiém tra dir liéu NOTAM/SNOWTAM; dam bao dir liéu day du, chinh
xac cho ngudi khai thac; theo doi va pho bién cac tin tirc quan trong trong san pham

TBTTHK Viét Nam nhén dugc, lich phat hanh an pham theo chu ky AIRAC va chi
dao phat hanh NOTAM lién quan khi can thiét;

Bdo cdo can bg tryc giam sat dé c6 hudng giai quyét cho ting truong hop cu thé doi
vo1 cac NOTAM quéc té chira dung ndi1 dung mang tinh chat dac biét theo quy dinh;
Cudi ca truc kiém tra dix lieu NOTAM/SNOWTAM, kiém tra viéc ghi s6 ban giao
va cdc tinh trang trang thiét bi trudc khi hét ca tryc va phan cong ngudi giao ca;
Thuc hiérll huéng dan, huén luyén thyc hanh, bo sung nhiing k¥ nang khai thac hé
thong, kién thirc chuyén mén cho kip vién, nhan vién chua c6 nang dinh, nhan vién
thuc tap trong ca truc;

Lap béao cdo khi xay ra su ¢6 chuyén mén va khai thac hé thdng khi duoc yéu cau;
Thyuc hién cac nhiém vu khéac lién quan dén cong tac chuyén moén khi duoc
Truong/Phéd Truong phong phan cong.

Quyén han

Dé xuat voi Truong/Pho Truong phong nhitng khé khan vuong mélc trong cong tac
chuyén mon va dé xuat phuong hudng gidi quyet cac kho khan (néu co);

Tham gia xdy dung va cai tién cac quy dinh, quy trinh, van ban c6 lién quan dén
cbng tac chuyén mon.

Yéu cdu vé ning lyc ciia kip truong NOTAM

Ngoai nhitng yéu cau vé nang lyc cua nhan vién NOTAM, kip truéng can dat duoc
nhirng yéu cau sau:

C6 gidy phép, niang dinh kip truong NOTAM va da c6 kinh nghiém tai vi tri 1am
viéc lién tuc tir 05 nam tré lén;

C6 ky nang: t6 chirc, quan 1y va giam sat ca truc; quan ly, diéu hanh va giao viéc;

t6 chirc cong vié; danh gia cong viéc; phdi hop, hiép dong véi cac co quan, don vi
o lién quan; huén luyén thyc hanh cho nhan vién moi.

Yéu ciu vé ning lwe, trach nhiém ciia nhan vién tryc

Nhén vién truc NOTAM Viét Nam

Pam bdo thu nhan diy du thong tin anh huong dén an toan bay (du thao
NOTAM/SNOWTAM, dién van, cong van, ban FAX) tr Cyc HKVN, Co so
CCDLHK, cac co s AIS séan bay, Cang HKSB, cac co s cung cap dich vu khong
I, k¥ thuat, khi tugng, tim kiém - clru nan va céc tin ttrc lién quan dén hoat dong
quan sy tir Trung tim Hiép dong bay va Diéu phdi luéng Khong luu (Trung tim
QLLKL), Cuc Téc chién - Bo Tong tham muu, Quan ching Phong khéng - Khéng
quan va nhirng nguoi khoi tao dir liéu (originator) khac. Sau khi xtr 1y theo dung
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quy trinh tac nghiép, phd bién nhirng tin tirc nay dudi dang NOTAM/SNOWTAM
td1 cac dia chi lién quan trong va ngoai nudc day du, kip thoi, chinh xéc;

Soan thao va phat hanh Ban danh muc NOTAM con hiéu luc hang thang (NOTAM
checklist);

Khai thac cac san pham TBTTHK trén web/Wizard Portal khi nhén duoc thong bao
tu Phong AIP va phat hanh NOTAM nhac lai doi véi cac san pham TBTTHK theo
chu ky AIRAC;

Phéi hop véi Co s¢ CCDLHK, Phong AIP va Phong Ban d6 - Phuong thic bay phat

hanh NOTAM diéu chinh, bd sung céc tin tirc di phat hanh trong cic san pham
TBTTHK;

Theo doi cac NOTAM cua Viét Nam, xtir Iy cac NOTAM “EST” va NOTAM
“PERM” theo dling quy dinh;

B4o céo kip truong cac dién van lién quan dén chuyén méon NOTAM nhu dién vin
ké hoach bay hang ngay (khi c¢6 chuyén bay VIP); dién vén v cac hoat dong quan
su va cac dién van sy vu khac dé xir 1y (phat hanh NOTAM cho chuyén co; ving
ban hoat dong quan su, dién vin canh bao thoi tiét v.v); cac hién twong bét thuong
phét sinh khi khai thac hé thong;

Xt 1y dién van METAR va phat hanh dién vin canh bao thoi tiét khi tim nhin tai
san bay dudi ti€u chuan thoi tiét toi thiéu;

Cubi ca truc kiém tra dfr liéu NOTAM/SNOWTAM 01:1a ca truc, ghi s6 ban giao va
cac tinh trang trang thiét bi, v¢ sinh phong trudc khi hét ca truc va giao ca khi dugc
phan cong;

Tro gilp, giai quyét cac van dé chuyén mon tai vi tri NOTAM quéc té khi dugc
phan céng;

Poc va dich cac NOTAM/SNOWTAM sang tiéng Viét khi duoc yéu cau.

2.6.2 Nhdén vién truc NOTAM quéc té

Pam bao nhan di, chuyén kip thoi NOTAM/SNOWTAM qudc té tir cic Phong
NOF c6 trao d61 NOTAM/SNOWTAM véi Viét Nam téi cac co quan ATS, AIS co
lién quan va cac hang hang khong theo thda thuan;

Dbam bao nhan, luu trir va cap nhat déy du, chinh xac co s& dir licu NOTAM/dtx liéu
SNOWTAM theo cac Phong NOF;

Stra cac NOTAM 16i trong hang cho; bao cao kip truong nhiing truong hop khong
xu 1y duogc; dac biét cht1 y dén cac NOTAM nhi€u phan;

Gui dién van toi cac Phong NOF lién quan yéu cau lam rd ndi dung tin tirc trong
NOTAM/SNOWTAM néu c6 nghi ngo tin tirc d6 chua 10 rang;

Bao cao kip truong/can b truc giam sat d6i véi cac NOTAM qqéc té chtra dung
ndi dung mang tinh chat dac bi¢t theo quy dinh tai muc 3, diéu 62, Thong tu
19/2017/TT-BGTVT;

Bao cao kip truong cac NOTAM qudc té lién quan dén hoat dong quén su ctia Trung
Qudc dién ra trong FIR Sanya; FIR Quang Chau va Kunming (Céch FIR cua Viét
Nam khoang 100km);

Theo ddi, kiém tra, xir ly cég dién vin NOTAM dén yé cac dién Véq su vu, dzf}c biét
la cac NOTAM cua cac quoc gia lan can va cac quoc gia ¢6 chuyén bay thang tu
Viét Nam,;
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DPam bao dir liéu NOTAM day du, chinh x4c cho cic chuyén bay chuyén co sau khi
nhan dugc ké hoach bay chuyén co;

Ghi lai cac sd NOTAM/SNOWTAM thiéu d3 xin nhung chwa nhan duoc dé ca sau
tiép tuc gial quyet hodc cac van dé lién quan dén chuyén mon, khai thac hé thong
va cac van dé lién quan khac; Giao ca khi dugc phan cong,

Dich NOTAM/SNOWTAM sang tiéng Viét khi c6 yéu cau;

Thuc hién cadc nhiém vu khéc khi kip truong hoac Trudng/Pho Trudng phong phan
cong.

Yéu cdu vé trinh dp chuyén mén ciia nhén vien NOTAM

C6 gidy phép, nang dinh nhan vién NOTAM con hiéu lyc;

C6 kién thirc chung vé hang khong déan dung: co ciu t6 chirc nganh, luat 1¢ hang
khong, an ninh, an toan; h¢ théng vian ban quy pham phap luat lién quan dén linh
vuc TBTTHK;

C6 kién thic chung lién quan dén chuyén nganh Thong bao tin tirc hang khong;
Dich vu Khong luu; Dich vu Khi tugng hang khong; Dich vu thong tin, dan duong,
giam sat; Dich vu tim kiém ctru nan; Céang hang khong, san bay; tau bay; dan duong;
C6 kién thuc vé AIS/AIM: cac loai dit liéu/tin tic; phat hanh tin tirc; cac san phém
cua dich vu TBTTHK; hé théng van ban tai li€u; hé théng trang thiét bi bao dam
cung cap dich vu; hé théng quan 1y chét lugng va cac quy trinh, quy dinh lién quan;
C6 kién thirc vé cac san pham TBTTHK: AIP, AIP SUP, AIP AMDT, AIC,
NOTAM va PIB.

DPam bao thu nhan day dua thong tin anh hudng dén an toan bay. Sau khi xir Iy theo
dung quy trinh tac nghiép, phd bién nhirng tin tac nay dudi dang NOTAM toi cac
dia chi lién quan trong va ngoai nudc day du, kip thoi, chinh xac;

bam bao nhan, luu trix Ye‘l cap nhat déy du, chinh xac co s& dir 1iéu NOTAM theo
cac phong NOF, cung cap dir liéu NOTAM chinh xac, day du, kip thoi cho cac co
s& ATS, ARO/AIS c6 lién quan va cac hang hang khong theo thoa thuén;

C6 kién thuc vé tiéng Anh chung va trinh d6 tiéng Anh dat mutrc theo quy dinh va
dap tng trinh d¢ tiéng Anh theo quy dinh;

Pugc huin luyén dinh ky, huan luyén nang cao, huan luyén phuc hoi theo quy dinh.
Hiéu biét vé ning luc ca nhan (human performance).
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TAI LIEU HUONG DAN KHAI THAC PHONG NOTAM QUOC TE
Chuwong 2

2.7
2.7.1

2.7.2

2.8
28.1

Muc 2

QUAN LY KiP TRUC
Té chire truc
Ché dé truc
Phong NOTAM Qubc té dam bao truc 24/24 gio trong ngay.
Cac vi tri truc
Phong NOTAM Québc té ¢6 ba vi tri tryc nhu sau:
Vi tri kip trudng;
Vi tri trute NOTAM Viét Nam;
Vi tri trutce NOTAM quéc té.
Thoi gian ca trugc dugce thuc hién nhu sau:
Phuong an 1
Ca sang: Tur 07h00 - 12h00;
Ca chiéu: Tir 12h00 - 19h00;
Ca dém: Tt 19h00 - 07h00 ngay hom sau.
Phuong an 2
Ca ngay: Ttur 07h00 - 19n0Q0;
Ca dém: Tu 19h00 - 07h00 ngay hdm sau.
Ghi chl: Cén cir tinh hinh thiee té, Trucng phong lwa chon phwong dn triee phit hop.
Giao ca, nhan ca va duy tri ca truc
Cdc quy dinh chung
Nhan ca trong tinh trang strc khoe tot;
C6 mit trede gid nhan ca it nhat 10 phut va luwu lai sau khi giao ca 05 phut;
C6 mat va tac nghiép tai vi tri truc 1ién tuc trong thoi gian thyc hién ca truc;
Khéng dugc giao nhan ca gin tiép qua dién thoai hodc cac hinh thire gian tiép khac;
Khéng duogc st dung cac chat gay nghién, chat tao a0 giac va dd ubng gy kich thich
hodc gay say nhu ruou, bia hodc chit ¢ con gy budn ngu trude va trong ca truc;
Ghi chép chinh x4c va ddy du cac ndi dung quy dinh lién quan vao S6 Nhat ky giao
ca truc.
Giao ca, nhdn ca
Céc thong tin sau can phai duoc thuc hién day du trong giao, nhan ca truc:
Céc thong tin lién quan dén phat hanh NOTAM/SNOWTAM Viét Nam, bao gdm
cac ndi dung da xu ly hodc dang xur ly;
Nhitng ndi dung c6 anh huong dén hoat dong bay di giai quyét va nhimng nodi dung
chua dugc giai quyét, dang ky NOTAM/SNOWTAM nhan, dang ky
NOTAM/SNOWTAM phat;
Th@ng bao tinh‘tre_mg hoat dong gﬁa cdc tai san, trang bi, thiét bi noi 1am viéc va céc
de xuat xur ly vé mat k¥ thuat (néu co);
Cac tin tirc quan trong nhu NOTAM dong ctra, tam ngung khai thac, ngung tiép thu
cac chuyeén bay di/dén, thay doi trong ké hoach bay hang ngay hoac thong tin khac
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TAI LIEU HUONG DAN KHAI THAC PHONG NOTAM QUOC TE
Chuwong 2

2.8.3

2.9
29.1

2.9.2

c6 thé anh hudng dén hoat dong an toan bay va ban giao phan viéc chua két thuc,
dé nghi kip truc ti€p theo thuc hi¢n.

Nhan vién NOTAM c6 trach nhi¢m thyc hién tryc dung ca kip da dugc phan cong
theo bang phén cong tryc. Trong trudng hop phai doi ca truc, khdng thue hién hai
ca tryc lién tuc qua 12h, khi d6i ca phai dugc sy dong ¥ cua can bg tryc gidm sat va
thuc hién ghi s6 doi ca tryuc it nhat trude 3 ngay to1 ca truc theo lich phan cong.
Duy tri ca truc

TAt ca cac thanh vién truc trong ca phai luén bam sat vi tri truc, thuc hién nghiém
quy trinh tac nghiép, ndi quy lao dong cua don vi;

Kip truong/vi tri true NOTAM Viét Nam phai nim bit céc tin tirc ¢6 lién quan thong
qua qua trinh giam sat ca tryc hoac kip vién bao cao, kip thoi xtr 1y cac tinh huong
trong ca tryc, ddm bao an toan cho hoat dong bay;

Trong ca truc, kip truc phai c6 trach nhi¢m nhan dﬁy dua, ghi chép rd rang, xu 1y,
luu trir va phat NOTAM/SNOWTAM t6i cac dia chi lién quan. Trong truong hop
nhan thicu NOTAM/SNOWTAM phai c6 dién van xin lai, néu hét ca tryc chua nhan
du phai ghi rd trong S6 nhat ky giao ca tryc d€ ca tryc sau ti€p tuc xu ly;

Kip tryc xi Iy thong tin nhan tr cic ddu mdi lién quan dé phat
NOTAM/SNOWTAM theo ding quy dinh. Tin tirc nao co tinh khai thac quan trong
phai ghi vao S6 nhét ky giao ca truc;

Trong qua trinh thuc hién ca truc phai phdi hop tot voi vi tri truc lién quan dé bao
dam cung cap dich vu dugc day du, khong dut doan;

Thuong xuyén kiém tra, theo ddi tinh trang hoat dong cua h¢ théng ky thuat, trang
bi, thiét bi lién quan; bao cao kip thoi cac sy ¢6 k¥ thuit, cac tinh hudng bat thuong,
phéi hop hiép dong véi cac don vi, ddu mdi lién quan khong dé xay ra mét an toan
bay theo chtrc trach nhiém vuy;

Béo céo kip thoi can bo truc gidm sat khi co van dé chuyén mon phat sinh hodc bi
dau 0m dot xuat trong ca truc dé cé bién phap giai quyet.

Quy dinh vé chuyén giao triach nhiém ca truc

Trach nhiém cua nguwoi ban giao ca truc

Chi duoc roi vi tri true sau khi hoan tat thu tuc ban giao ca tryc tiép cho ngudi nhan
phién truc tiép theo, khong duoc phép ra vé khi nguoi nhan ca chua c6 mat, khong
duoc bo tryc trong moi trudng hop;

Phai ghi ddy du cac ndi dung dugc quy dinh trong S6 nhét ky giao ca truc va ky tén,
ghi 10 ho tén nguoi ban giao;

Phai ban giao day di, rd rang toan b6 ndi dung ca trye cua minh: Tinh trang ky thuat

ctia cac hé thong, thiét bi, cac su ¢b ki thuat di xay ra, bién phap xur ly, cac ndi dung
cong viéc da thyc hién trong ca truc, cac ndi dung cong viéc can thuc hién tiép;

Ban giao day du tai san, thiét bi, dung cu va tai li¢u, sO sach;
Trach nhiém vé sai s6t chuyén mon nghiép vu khong mién trir bat cit nhan vién truc
c6 nang dinh hay chua c6 nang dinh (tuy thudc vao mirc dg sai sot);
Ky, ghi 16 ho va tén vao SO nhat ky giao ca truc voi nguoi nhén ca.
Trach nhiém cua nguwoi nhdn ca truc
C6 mat tai vi tri truc ding gid theo lich phan cong;
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TAI LIEU HUONG DAN KHAI THAC PHONG NOTAM QUOC TE
Chuwong 2

2.10

Doc k¥ ndi dung trong S6 nhat ky giao ca tryc trudce khi ky tén ngudi nhén ca, trao
ddi voi ca truc trude dé dam bao da nam r6 nhiing van dé vé cong viéc can tiép tuc
thuc hién va nhitng diém can luu y;

Kiém tra tai san, thiét bi, dung cy, tai liéu va so sach dugc ban giao;

Trong ca tryc phai phdi hop hiép ddng chit ch& véi cac don vi lién quan dé hoan
thanh tot nhiém vu;

Thuc hién duy tri ca truc sau khi ky nhan vao S6 nhat ky giao ca truc va chiu trach
nhi¢m hoan toan trudc Truong phong.

Kiém tra, giam sat ca truc

Kiém tra, giam sat dinh ky: Truong/Phé Trudng phong thuc hién kiém tra, giam sat
theo tuan tryc giam sat. Chi tiet dugc néu trong Quy dinh Phan cong thyc hién nhi¢m
vu cua can bg, nhan vién Phong NOTAM Qudc te.

Kiém tra, giam sat dot xuat: Khi can thiét vao khung gio ngoai gid hanh chinh.
Truong/Pho Truong phong phai san sang diéu dong nhén vién ting cudng khi can
thiét va bo tri nghi bu vao thoi gian phu hop theo quy dinh.
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TAI LIEU HUONG DAN KHAI THAC PHONG NOTAM QUOC TE

Chuwong 2
Muc 3
LUU TRU VAN BAN, TAI LIEU
2.11 Danh muc vin ban, tai li¢u luwu trir

2.12

Thuc hién theo “Hudéng din viée 1ap, quan 1y va cip nhat hé thong vin ban, tai liéu
nghi¢p vu cua co sé cung cap dich vu bao dam hoat dong bay”.

Ché a9, vi tri, nguwoi lru triv

2.12.1 Ché dp luu triv

Céc van ban, tai liéu nghi¢p vu duoc lap, luu trit dudi dang ban cing, b;"m mém trén
co s¢ dir liéu cua co s¢ (ddm bao can by, nhan vién cua co so cd theé truy cap su
dung duogc);

TAt ca cac van ban tai liéu ban mém néu trén duoc luu trir cho dén khi hét hiéu
luc/cap nhat hoac ban hanh moi;

CAc van ban, tai liéu nghiép vu dugc lu:u‘trﬁ dudi dang file mém trén may tinh van
phong. Ban cting dugc in ra khi c6 yéu cau.

Bang kiém tra di¥ liu va tin tirc tho, bang kiém tra phat hanh NOTAM/SNOWTAM
(Ban mém) dugc luu trir 1 ndm trén may tinh van phong, mang ndi b cua phong.
DPinh ky sao luu sang 6 cing di dong vao cac ngay 30/3; 30/6; 30/9 va 31/12.

S6 nhat ky giao ca truc, s6 doi ca luu trir 1 ndm dudi dang ban cung.

Ban dang ky NOTAM/SNOWTAM phat hanh - “OUT-GOING
NOTAM/SNOWTAM REGISTER” luu trir dudi dang ban mém 1 nam trén may
tinh van phong, mang ndi bo ctia phong.

Bin dang ky NOTAM qubc t¢ dén — “INCOMING NOTAM/SNOWTAM
REGISTER luu trit dudi dang ban mém 1 nadm trén may tinh van phong.

Lich tryc va lich ddi ca truc luu trit dudi dang ban mém 1 nam trén may tinh vin
phong, mang ndi b cua phong.

Dién van sy vu va cac loai van ban lién quan dén nghiép vu phong nhan qua dau
cudi AIM/AIS/AFTN/Fax/mail dugc luu trtr 1 ndm dudi dang ban cling.

2.12.2 Vi tri luu triv

Tai liéu ban gidy luu tai ti tai liéu ctia phong truc NOTAM;
Tai liéu ban dién tur luu trén may tinh van phong, mang ndi by ctia phong.

2.12.3 Ngwoi lwu triv

Can bd, nhan vién thyc hién luu trir theo Bang phan cong nhiém vu cua Phong.
Trudng phong NOTAM Québc té luu trit 6 cing di dong.

Ché d¢ kiém tra

Thuyc hién kiém tra theo Quy’ dinh Phan cong thuc hi¢n nhi¢m vu cua can bd, nhan
vién Phong NOTAM Qudc té.

Tai liéu l}ru trir duoc ki,ém tra vao cac ky kiém tra an toan, danh gia ndi bo, danh
gia h¢ thong quan ly chat lugng cua Trung tam.
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TAI LIEU HUONG DAN KHAI THAC PHONG NOTAM QUOC TE

Chuwong 3
Chuong 3
VI TRi LAM VIEC VA KHAI THAC SU DUNG
HE THONG KY THUAT, TRANG BI VA THIET BI
Muc 1
VI TRI LAM VIEC
3.1 Mo ti co sé ha ting

3.4

3.5

Phong NOTAM Qudc té duoc bb tri trong mot phong ¢ dién tich 70m2 tai ting 1
thudc toa nha ATCC/HAN. Phong dugc trang bi day du ban ghé 1am viéc, ti dung
tai liéu, may tinh, may in, may fax, dién thoai c6 ghi &m, may photocopy, may scan,
thi€t bi dau cu6i AIM/AIS/AFTN/AMHS/NOTAM ban tu dong, dong ho treo tuong
hién thi gi¢ Viét Nam va gi¢ quoc t€ (UTC), hé thong bao chay, moi truong dicu
hoa dam bdo cho thiét bi va cho cho nhan vién nghi gitra ca.

Cac vi tri lam viéc, khu nghi giira ca va cac vi tri lién quan khac

Céc vi tri tryc: Vi tri kip trudng, vi tri truc NOTAM Viét Nam va NOTAM quéc té
dugc bo tri tai cac ban lam viéc lién ké nhau trong phong truc NOTAM;

Khu nghi giita ca duoc bé tri gan khu lam viéc.

Bing hiéu, ky hi¢u lién quan, di chuyén trong khu vue 1am viée

Tai cong ra vao co sd ¢ bang dé tén Trung tAm kiém soat dudng dai Ha Noi;
Trude phong lam viée cua phong truc c6 bang dé tén co so bang tiéng Anh va tiéng
Viét: Phong NOTAM Quoc té&/International NOTAM Office;

Truge phong lam viée cua Trudéng phong NOTAM Quoc té c6 bang dé bang tiéng
Viét: Truéng phong NOTAM Quéc té (Phong 428, Tang 4, Toa nha B, Tong cong
ty Quan ly bay Viét Nam).

Noi quy ra vao co sé, vi tri 1am viéc, tiép dén khach tham quan

Nhan vién, c4 nhan dén Phong NOTAM Qudc té dugce dé nghi mang thé kiém soat
an ninh do TCTQLBVN cap va con hiéu luc;

Cén bg, nhan vién phai xuat trinh the kiém soat an ninh do TCTQLBVN cép trong
thoi gian lam nhiém vu theo yéu cau;

Khach dén tham quan Phong NOTAM Quéc té - Trung tim TBTTHK phai c6 ké

hoach thong bao truéc cho Giam dbc Trung tdm va/hoic Truong phong NOTAM
Quéc té va phai duoc su cho phép cta co quan, don vi c6 thim quyén;

Khach dén tham quan phai c6 ngudi hudng din va tudn tha quy dinh vé an ninh, an
toan cua TCTQLBVN.

Quy dinh, hwéng din khac
Tuan thi Quy ché Vin héa doanh nghiép tai TCTQLBVN.
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TAI LIEU HUONG DAN KHAI THAC' PHONG NOTAM QUOC TE

Chuong 3

Muc 2

KHAI THAC SU DUNG HE THONG KY THUAT, TRANG BI
VA THIET BI

3.6 Danh muc cic hé thong k¥ thuit, trang bi, thiét bi sir dung

STT H¢é thong, thiét bi, trang bi S6 lwong Ghi cha
1. Pau cudi hé thong AIS ty dong 02 Pia chi VVVVYNYX,
VVZZNAXX
2. Dau cudi hé thdng AIS ty dong 01 Du phong
3. Pau cudi hé théng AIM 03 Pia chi VVVVYNYX,
VVZZNAXX
4, Dau cudi hé thbng AIM 01 Dy phong
5. Dau cubi AMHS 01  |Diachi VVVVYNYX,
VVZZNAXX
6. Pau cudi hé théng NOTAM ban tu 01 Dija chi VVVVYNYX
dong
7. May tinh c6 két nbi internet 02
8. May in den tring va mau 02
9. May fax 01 024 38728781
10. May pho t6 01
11. Dién thoai buu dién (trong nudc, quéc 02 024 38720619 hoac
t€) va dién thoai ndi bo dugc ghi am 024 38271513 - 8248
12. Dia chi thu dién tur (email) chinh va dy
phong
13. Bang th()ng bdo tin tuc 01
14. 01 dong ho chi gio Ha Noi va 02
01 dong ho chi gio quoc t€ (UTC)
15. Tu sach nghiép vu, tai liéu tham khao,
tai licu huong dan (ICAO va Viét
Nam ’
16. Ban d6 hé¢ thong duong hang khong Ban dién tir
ATS kh{) 16n, cac so @6 khac
17. Ban, ghé
18. H¢ thérng chiéu sang va chiéu sang
khér} cap ’
10. Thiét bi bao chay va thiét bi chira chdy
20. Hé thong diéu hoa khong khi
21. Nguon dién va nguon dién du phong

3.7 M0 ta tém tat bo tri h¢ thong k¥ thuit, thiét bi, dwong truyén
3.7.1 Thiét bi dau cuéi hé thong AIS tw dong
Dau cudi hé thdng AIS tr dong, may in, két ndi voi hé thdng may chii AIS tai Phong

I -2
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TAI LIEU HUONG DAN KHAI THAC' PHONG NOTAM QUOC TE
Chuong 3

3.7.2

3.7.3

CNS, tda nha ATCC HAN qua dudng truyén mang TCP/IP.

Thiét bi dau cuéi hé thong NOTAM bdn tw dong

Pau cudi NOTAM ban tu dong duoc cai fiﬁt ung dung NOTAM Terminal va
NOTAM SERVER, may in, két n6i voi h¢ thong AFTN cua Trung tdim QLLKL qua
duong truyén TCP/IP.

Thiét bi ddu cuéi AMHS

Dau cudi khai thac AMHS, may in, ket ndi voi may chit AMHS dit tai Cong ty
Quan ly bay mién Nam qua duong truyen VPN.

3.7.4 Thiét bi dau cuéi AIM

3.8

Dau cubi khai thac AIM, may in, két n6i v6i hé thdng may cha AIM tai Phong CNS,
toa nha ATCC HAN qua duong truyén mang TCP/IP.

Tém tit tinh ning khai thac, cic sin phim ciia hé thong ky thuit, trang bi,

thiét bi

3.9

3.10

3.11

Chi tiét mot sb tinh nang khai thac xem tai Phu luc 3 Tai liéu nay.

Cé4ch khai thac, sit dung cac hé théng, trang bi, thiét bi va cac ing dung

Tham chiéu céc tai liéu huéng dan khai thac sau:

Tai liéu hudng dan khai thac hé thong AIS tu dong;

Tai liéu hudng dan khai thac hé théng NOTAM ban tu dong;

Tai liéu huéng dan khai thac hé théng AMHS.

Tai liéu huéng din khai thac hé théng Quan 1y tin tire HK (AIM).

Quy dinh vé phdi hop xir 1y khi ¢6 héng héc, truc tric ki thuat

Khi c6 nhitng hong héc, truc trac k¥ thuat thiét bi, nhan vién khai thac 1ap tirc goi
dién thoai theo cac s6 may sau cho nhén vién tryc ky thuat cua Phong Bao dam ky
thué‘g - Trung tdim TBTTHK dé thong bao ve hién trang sy c6: SO may 1¢ 85~27 hoac
50 ¢0 dinh 024.38720813 (lién lac 4/24). Nhan vién tryc ky thuat huong dan xu ly
khac phuc su c’6 qua diép thoai hodc 1ap tirc t&1 hién truong xac nhan va thyc hién
xtr 1y tai cho néu can thiét.

Cac quy dinh, huéng din khac

Thuc hién theo “Quy dinh quan 1y k¥ thuat ciia Tong cong ty Quan ly bay Viét
Nam”.
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TAI LIEU HUONG DAN KHAI THAC PHONG NOTAM QUOC TE
Chuong 4

4.1

4.2

4.3

Chuong 4
PHUONG THUC CUNG CAP DICH VU

M6 ta Khu vue trach nhiém

Phong NOTAM Qudc té c6 trach nhiém nhan, xu ly NOTAM/SNOWTAM qudc
té, dam bao dit litu NOTAM/SNOWTAM quéc té nhan dugce tir cac Phong NOF
c6 trao d6i NOTAM/SNOWTAM trong co so dir liéu day du, chinh Xac Varluon
duogc cap nhat kip thoi. Chuyén ti€p nhitng NOTAM/SNOWTAM quoc té nay
td1 cac dia chi c6 lién quan. Thuc hién phat hanh NOTAM/SNOWTAM Viét
Nam lién quan dén tinh trang hoat dong cta céc san bay c6 hoat dong hang khong
dan dung va kha nang khai thac cua hé thong duong hang khong qubc ndi, quoc
té; hé thong thiét bi thong tin, dan duong, giam sat, khi tuong va tim kiém ctru
nan; cac khu vyc cAm bay, khu vuc han ché bay, khu vuc nguy h1§m cac thong
bao v€ hoat dong cua quan sy va cac hoat dong khac anh hudng dén an toan bay
trong hai Vung thong bao bay Ha No¢i va Ho6 Chi Minh.

Poi twong cung cip dich vu

La nhitng t6 chtc, don vi, co so, doanh nghiép tham gja diéu }}énh, khai thac hoat
dong bay hang khong dan dung trong nudc va quoc té, bao gom:

Cac co s¢ AlS san bay;

Céc co so cung cap dich vu bao dam hoat dong bay;

Cac hang hang khong; nha khai thac cang hang khong, san bay (theo yéu cau tai
Vin ban hi¢p dong, Van ban phoi hop v.v);

Cac Phong NOF cua cac qudc gia ¢ trao d6i NOTAM/SNOWTAM véi Phong
NOF Viét Nam;

Trung tim xtr 1y dit liéu hang khong Chau Au;

Nha cung cap dir liéu thuong mai Jeppesen;

Céc co quan, t6 chtrc khac theo thoa thuén.

Mo ta ndi dung cung cép dich vu, phwong thirc khai thac va cac quy dinh/luu

y khéac

4.3.1 Npi dung cung cdp dich vu

Tiép nhén, thu thap, kiém tra, d0i chiéu va xir 1y tin tirc/dit liéu hang khong nhan
duogc tir cac dau moi ¢o lién quan theo quy dinh;

Soan thao va phat hanh NOTAM/SNOWTAM Viét Nam dén cac dbi tugng cung
cap dich vu nhu néu tai Muc 4.2;

Tiép nhén tin tirc vé hoat dong quan sy c6 kha nang gay nguy hiém cho hoat dong
hang khong dan dung tir co quan, don vi cuia B6 Quoc phong thong qua kip truong
Thong béo - Hiép dong bay - Trung tdm QLLKL,;

Soan thao va phat hanh Ban danh myc NOTAM con hiéu lyc (NOTAM checklist)
hang thang;

Nhén, xit 1y va chuyén NOTAM/SNOWTAM quoc té ti cac co s& AIS san bay,
cac co s bao dam hoat dong bay, nguoi khai thac tau bay va cac don vi, to chirc
khac theo thoa thuan tai Van ban hiép dong, Van ban phdéi hop v.v;
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Chuong 4

4.3.2

Khai thac, bao quan hé théng k¥ thuat, trang bi, thiét bi TBTTHK cua phong; hd
trg cac co s& AIS san bay lam ban PIB (trong truong hop toan bd céc co so AIS
san bay gap su cé) tu van, huéng dan, tro gitip khai thac cac dau cudi cua Heé
thong AIS/AIM; ph01 horp véi cac phong, ban, don vi trong va ngoai nganh, cac
Phong NOF quoc té dé nhan, phat NOTAM/SNOWTAM dam bdo cung cap
thong tin day du, chinh xéc, kip thoi phuc vu cong tac diéu hanh bay an toan, diéu
hoa va hiéu qua; luu trir cac tai liéu TBTTHK theo quy dinh;

DPam bao co so dit lidu NOTAM/dir liéu SNOWTAM day du, chinh xac cung cap
cho cac co so AIS san bay cta Viét Nam dé lam ban PIB, cic co s& cung cap
dich vu khong luu, thong tin, dan duong, giam sat, khi tuong, tim kiém ctru nan
va cho cac nha khai thac theo thoa thudn tai Vin ban hiép dong, Vin ban phdi
hop v.v.

Phuwong thirc khai thdac

NOTAM/SNOWTAM dugc cung cap cho cac ddi twong sir dung, theo phuong
thirc truc ti€p (24/24 gio);

Tuan thu cac quy dinh dugc néu tai cac van ban quy pham phap luat c6 lién quan
cua Viét Nam va Tai liéu huéng dan nay;

Tuén thu theo cac tiéu chuan, khuyén péo thuc hanh cua ICAO tai cac Phu udc
(Annex), Tai liéu (Doc) c6 lién quan doi voi dich vu bao dam hoat dong bay chiu
trach nhi¢m cung cap.

Cic quy dinh vé NOTAM ciia Viét Nam

Quy dinh chung

Tuén thu theo céc tiéu chuin khuyén cao thuc hanh cua ICAO tai Annex 15, Doc
10066 (PANS - AIM) va Doc 8126;

Hiéu lyc cia NOTAM t6i da 1a 03 thang. Néu NOTAM c6 ndi dung thay doi tam
thoi trong thoi gian qua 03 thang, phai phat hanh NOTAM thay thé;

NOTAM chtra dyng tin tirc c6 tinh chét 1au dai hodc ¢6 tqinh chit tam thoi nhung
kéo dai phai dugc dua vao Tép tu chinh AIP hodc Tap bo sung AIP phu hop;
Hi¢n tai NOTAM duoc phat hanh ba loai A, C va J:

NOTAM loai A: Bao gémwtin te lién quan dén cac chuyén bay tim trung hoic
tam xa va lan can dugc pho bién cho qudc té stir dung;

NOTAM loai C: Bao gdm tin tirc lién quan tdi cac hoat dong bay qudc ndi va chi
pho bién quoc ndi st dung;

NOTAM loai J: Bao gom tin tirc lién quan dén du bao suy giam do toan ven dir
liéu vé tinh (RAIM) tai cac san bay c6 ap dung PBN ¢ Viét Nam, dugc ph6 bién
cho qudc té va ndi dia.

NOTAM phe}t ha:mh phéi ghi 10 loai, thtr ty NOTAM, nam phat hanh. Cac s6 thir
tu s€ dugc bat dau bang s6 0001 tir 00h00 UTC ngay 01 thang 01 hang nam;
NOTAM duoc danh sb lai vao dau ctia mdi nam, khong QU:Q‘C danh s lai
NOTAM hién hiru (hinh thtrc gitr nd1 dung tin tirc nhung vd1 s6 NOTAM moi);
Khi c6 su sai sot trong mdt NOTAM, phai phat hanh mot NOTAM thay‘thé' dé
sua chira sai sot d6 hodc phat hanh moét NOTAM huy bo NOTAM do roi phat
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b)

mot NOTAM méi véi thong tin ding;

Khi mot NOTAM dugc pho bién dé hity bo hodc thay thé mot NOTAM trude thi
s0, loai NOTAM bi I}ﬁy bo hodc thay thé d6 phai dugc néu ro. Mot NOTAM chi
htuy bo hodc thay thé dugc mdt NOTAM va ca hai NOTAM nay phai cung mdt
loai (series);

Mdi NOTAM chi dé cap dén mot noi dung va mdt diéu kién lién quan dén noi
dung do;

NOTAM phai duoc soan thio ngin gon, rd rang dé ngudi nhan c6 thé hiéu duge
ma khong can tham khao mot tai liéu nao khac;

Mbi NOTAM dugc chuyén phat nhu mét dién vin thong tin vién thong doc 1ap.
Khong dugce phép phat hanh nhiéu NOTAM trong cung mot dién van AFTN;
Céc chi dia danh trong NOTAM phai phu hgp véi cac dia danh duge ICAO cong
bd chinh thue trong Tai liéu vé céac chi dia danh Doc 7910 cua ICAO. Khong
dugc st dung dang rt gon cua céc chi dia danh néi trén trong moi trudng hop;
Khi mét chi dia danh chua duge ICAO phé chuén thi tén cua dia danh d6 phai
dugc phién am phu hop véi ngdn ngr dia phuong, khi can thi€t phai ghi tén day
du theo bang chir cai Latinh;

Phan ndi dung cia mét NOTAM phai bao gdm cac thuat ngir viét tit théng nhat
duoc chi dinh cho md NOTAM cua ICAO, cac chir tat cua ICAO, cac nhén dang,
chi dia danh, tén goi, tan so, chir s6 va ngdn ngir pho thong;

Khi phat hianh mot NOTAM chira dung nhiing tin tirc c6 tinh chat lau dai va 6n
dinh thi phai tham chiéu AIP hoac Tap bo sung AIP c6 lién quan;

V6i nhimg NOTAM muc C) ¢6 chira “EST”, yéu cau mudn nhat dén thoi han hét
hiéu lyc du kién phai phat hanh mot NOTAM thay thé hoac NOTAM huy bo;
Muyc C) phai dung “PERM” cho nhiing NOTAM chtra dung tin tic s€ dugc dua
vao AIP. Nhimg NOTAM nay duoc huy bo sau ngay hiéu lyc cua Tép tu chinh
lién quan 15 ngay d€ dam bao an pham dén tay nguoi nhan khi co6 NOTAM huy
bo nay; thoi gian két thuc mot ngay 1a “2359”;

Khi c6 thoi gian anh hudng thuc té, NOTAM phai ¢ muc D) dé chi rd thoi gian
thuc t€ ma tin tirc c6 anh hudng.

Quy dinh vé phat hanh NOTAM hiiy bé (NOTAMC)

NOTAM huy bé duge phat hanh khi cac tin tirc trong NOTAM di phat hanh hét
hiéu luc trudc thoi gian hiéu luc an dinh trong NOTAM,;

NOTAM hity bé dugc phat hanh khi NOTAM duoc dwa vao cic 4n phim
TBTTHK (phat hanh sau ngay hi¢u luc 15 ngay);

Do voi tat ca NOTAMC, ndi dung giai md NOTAM Code phai dugc dién vao
muc E) cung vdi chi tiét chu dé cia NOTAM (xem vi du 1);

NOTAM huy bé duogc phat hanh khi mét NOTAM c6 qua nhiéu chi tiét thay doi
trong ndi dung (muc E) thay vi phat hanh mdt NOTAM thay thé thi phai phat
mot NOTAM hiay NOTAM doé voi muc E) dé cap dén ndi dung phat hanh, theo
sau la NEW NOTAM TO FLW va phat mot NOTAM méi vai cac ndi dung duoc
thay doi, cap nhat moi;
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+ + + + +

NOTAM huy bo dugc phat hanh khi NOTAM chua ¢6 hiéu luc bi 16i, NOTAM
nay phai c6 muc E) dé cap dén ndi dung phat hanh, theo sau la NEW NOTAM
TO FLW va ngay sau d6 phai phat hanh 1 NOTAM khac vdi ndi dung dung (xem
vi du 2);

NOTAM huty b6 mot NOTAM da phat hanh trude d6, muc E phai dé cap dén noi
dung cia NOTAM bi huy bo va theo sau 1a dong chir NOTAM CANCELLED
(xem vi du 3);

NOTAM hity bé ¢6 hang Q giéng NOTAM bj hity bo trir chit thir 4, 5 cia ma Q
NOTAM. Chir thtr 4, 5 trong NOTAM huy bd dugc st dung nhu sau:

AK: Tro lai hoat dong binh thuong;

AL: Hoat dong (hoat dong tr¢ lai) cia nhiing diéu kién hodc han ché di ban hanh
trudc day;

AO: Sin sang hoat dong;

CC: Hoan thanh;

CN: Huy bo;

HV: Cong viéc hoan thanh;

XX: Giai thich bang minh ngit.

NOTAM huy bd khong c6 muc C) D) F) G);

NOTAM huy bé c6 hiéu lyc ngay khi phat hanh.

VidulI:

(A0470/20 NOTAMC A0465/20

Q) VV.....QNMAK/IV/NBO/AE/000/999/2113N10550E162

A) VVNB

B) 2003061200

E) DVOR/DME “NOB” 116.1MHZ/CH108X RESUMED NML OPS.)

Vidu?2:

(A0169/21 NOTAMC A0155/21
Q)VVHM/QMXCN/IV/BO/A/000/999/1049N10640E005

A)VVTS

B)2101310722

E)TWY P5 - NEW NOTAM TO FLW.)

Vidu 3:

(A0231/21 NOTAMC A0229/21
Q)VVHN/QFACN/IV/BO/A/000/999/2113N10548E005

A)VVNB

B)2102170703

E)VIP - NOTAM CANCELLED.)

Quy dinh vé phat hanh NOTAM thay thé (NOTAMR)

NOTAM thay thé dugc phat hanh khi c6 NOTAM 15i dé stra 16i sai do;
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d)

4.3.4

435

Khi tin tirc kéo dai thém thoi gian theo dy tinh thi phai phat NOTAM thay thé;
Khi ¢6 sy thay d6i vé céac thong tin da phat trude d6 ¢ hidu lyc trong twong lai
can phai théng bao trude cho cac nha khai thac (thong tin cii van con hiéu lyc),
nhan vién tryuc tai vi tri NOTAM qudc ndi phai:

Phat m6t NOTAMR thay thé NOTAM phat trudc d6 vai muc B) ¢6 hi¢u luc ngay
va muc C) la thoi gian bat dau co6 hi¢u lyc cua tin tirc moi;

Phat mot NOTAM méi voi myc B la thoi gian bét du c6 hiéu luc giébng muc C
cua NOTAMR, muc C) 1a ngay hét hi¢u lyc mdi va muc E) 1a ndi dung thong tin
moi.

NOTAM thay thé c6 hiéu luc ngay khi phat hanh.

Vi du:

(A0465/20 NOTAMR A0450/20

Q) VV..../.QNMAS/IV/BO/AE/000/999/2113N10550E162

A) VVNB

B) 2003050955 C)2003062359EST

E) DVOR/DME “NOB” 116.1MHZ/CH108X SHUTDOWN FOR MAINT.)
Quy dinh vé cac truong hop khoi tao va phat hanh NOTAM va cac truong
hop khong yéu cau khéi tao va phat hanh NOTAM

Chi tiét xem tai Phu luc 4 Tai liéu nay.

Quy dinh vé Bin danh muc NOTAM con hiéu lwc (NOTAM CHECKLIST)
Ban danh muc NOTAM con hiéu luc trong~nuéc gém cac NOTAM con hiéu luc
cua Viét Nam dugc phat hanh qua mang vién thong hang khong;

Cac NOTAM con hiefiu luc duogc liét ké trong Ban danh muc theo 3 loai A, C, J
va theo tirng ndm. Moi dién van NOTAM phat cho 1 series;

Cac NOTAM duoc bién soan theo sb thtr ty tir thip dén cao phu hop véi ban
dang ky cac NOTAM da dugc phat hanh;

Ban danh muc NOTAM con hi€u luc dugc phat hanh nhu mét NOTAM thong
thuong va NOTAM nay c6 hiéu luc khong qua 1 thang;

Muc C) phai c6 “EST”;

Viéc bo s6t 1 NOTAM trong Ban danh muc NOTAM con hiéu luc khong co
nghia [a NOTAM d6 s€ bi huy bo.

Ban danh muc NOTAM con hiéu luc phai liét ké cac san phém TBTTHK con
hiéu luec.

Néu khong c6 tu chinh AIP theo chu ky AIRAC dugc phat hanh vao ngay phat
hanh da dugc cong bo, thong bao NIL sé dugc dua vao trong ban danh muc
NOTAM con hiéu luc.

Quy dinh vé SNOWTAM

SNOWTAM la loai NOTAM dég biét dua ra trong mot dinh dang tiéu’chuén
cung cap mot bao cao t:mh trang bﬁt mat thong béo veé su hién dién hoac cham dut
cac tinh trang nguy hiém do tuyét, bang, tuyet tan, swong gia, nudc dong hodc
nude két hgp voi tuyet, tuyet tan, bang hoac suong gia trén khu hoat dong tai san
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bay (movement area);

- Cong tac phdi hop hiép dé)ng, phuong tién trao doi, lién lac va quy trinh Bao cao
tinh trang dudng CHC dé khoi tao SNOWTAM duge néu chi tiét trong VBHD
bao dam dich vu gitra Tong cong ty QLBVN va nha khai thac Cang HKSB;

- DPonvido luong dugc st dung trong SNOWTAM (vi du mm) s€ khong duoc dua
vao bao cao;

- Hiéu luc t6i da cia SNOWTAM 14 8 gio;

- Khi khong c6 SNOWTAM nao dugc phat hanh sau 8 gio cia SNOWTAM da
phat hanh trude do cho 1 sén bay, thi SNOWTAM da phat hanh s& tu dong heét
han va dugc hiéu rang khong co tinh trang dang ké nao cua bé mat duong CHC
can duoc bao cao;

- Khi nhéan dugc bao céo tinh trang duong CHC (RCR) méi tir nha khai thac Cang
HKSB, mot SNOWTAM moi sé dugc phat hanh;

- Mot SNOWTAM s€ huy SNOWTAM phat hanh truée d6: Khi mét SNOWTAM
moi duge phat hanh cho san bay cu thé¢ ma cd gia tri hi¢u !uc khac, thi
SNOWTAM moi nay s€ tu dong thay thé¢ SNOWTAM cii (khong can tham chiéu
SNOWTAM cii trong SNOWTAM moi;

- Theo mau SNOWTAM, cac chir cai duoc st dung dé chi cac item tir A dén T (¢
cot thur 3 trong ‘SNOWTAM format) chi dugc st dung cho muc djch tham khao
va khong bao gom trong dién van SNOWTAM. Cac chir cai: M (bat buge), C (co
diéu kién) va O (tuy chon) (¢ cot thir hai cha SNOWTAM format) dé danh dau
cach st dung va thong tin. (Chi tiét Dinh dang SNOWTAM néu o Phu luc 9);

- Khico16i trong még SNOWTAM da dugc phat hanh truc"rc dc:), can phat hanh mot
SNOWTAM mdi bo sung nhém ki ty “COR” vao sau phan dau dién van TTAAIiii
CCCC MMYYGGgg. SNOWTAM méi duge soan thao c6 ndi dung chinh xac va
c6 sO SNOWTAM trung voi sO SNOWTAM 161 da phat hanh trude do;

Vi du: SWVV0149 VVNB 11070620 COR

- Cac nhom thong tin phai dugc phan tach bang 1 khoang trong;

- Chtt SNOWTAM trong dinh dang SNOWTAM va s6 thur tu cua SNOWTAM
dudi dang nhom 4 chir s6 s€ dugc phan tdch bang 1 khodng trong;

Vi du: SNOWTAM 0203

- Sb thi tu SNQWTAM duge danh s6 lai vao diu cua mdi nim duong lich, s€
duogc bat dau bang s6 0001 tir 00h00 UTC ngay 01 thang 01 hang nam;

- Khi bdo cdo tinh trang cia mot duong CHC, ngay/thoi gian quan sat/danh gia
cho duong CHC do6 duoc chi rd tai Myc B la ngay/thoi gian quan sat/danh gia
dugc cheén vao phan heading (MMY'YGGgg).

Vi du:.

111045 VVVVYNY X
SWVV0124 VVNB 01111035
(SNOWTAM 0124

VVNB

01111035 11R 3/3/6 NR/NR/NR NR/NR/NR WET/WET/DRY)
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- Khi bao cdo tinh trang cta nhiéu hon mot dudng CHC, ngay/thdi gian quan
sat/danh gia riéng cho tung duong CHC tai Muc B, thi ngay/thoi gian quan
sat/danh gia gan nhat phai dugc dién vao phan heading (MMY'Y GGgg).

Vi du:

150530 VVVVYNY X
SWVV0100 VVTS 09150505
(SNOWTAM 0124

VVTS

09150500 07R 2/2/2 50/75/50 04/05/04 STANDING WATER/STANDING
WATER/STANDING WATER
09150505 07L 5/2/6 50/75/NR NR/O5/NR WET/STANDING WATER/DRY
- Dbi v6i phan tinh toan hoat dong tau bay: Trong truong hop nhiéu hon mot dudng
CHC cua mot san bay thi cac item tir B dén H trong SNOWTAM s¢€ duoc chi rd
cho tung duong CHC
Vi du.
09150500 07R 2/2/2 50/75/50 04/05/04 STANDING WATER/STANDING
WATER/STANDING WATER
09150505 07L 5/2/6 50/75/NR NR/O5/NR WET/STANDING WATER/DRY
- Dbi véi phﬁr} nhén dinh tinh hubng: Khi duoc bao cao, tin tirc trong phan nhin
dinh tinh huéng c6 thé dugc chi r6, néu co, cho tung duong CHC, duong lan va
san do.
+ Truong hop 1: Trinh bay ldp lai cdc muc ciia phan nhdn dinh tinh huéng theo
thir t bang chir cai (tw muc 1) den §)). Co nghia la myc 1) nén dwoc lap lai cho

mot so du’ong CHC (néu ¢d) roi dén muc J), réi dén muc K), v.v. va muc T) két
thuc dién van SNOWTAM.

Vi du.
RWY 09L LOOSE SAND. RWY 09R LOOSE SAND. RWY 09L

CHEMICALLY TREATED. RWY 09R CHEMICALLY TREATED. RWY 09C
CHEMICALLY TREATED.)

+ Truong hop 2: Trinh bay lap lai tat cd cdc muc lién quan cua cung mot duong
CHC (muc I) den M)) cho moi dwong CHC, sau do tiép tuc voi cdc muc con lai
(muc N) dén T)).

Vi du:
RWY 09L LOOSE SAND. RWY 09L CHEMICALLY TREATED. RWY 09R

LOOSE SAND. RWY 09R CHEMICALLY TREATED. RWY 09C
CHEMICALLY TREATED. TWY A AND TWY C CLSD.)

- Muyc trong phan nhan dinh tinh hudng dugc phan cach bang dau chdm va di sau
la dau cach (item L. item M. item N. v.v.).

- Céc tin tirc bat budc trong SNOWTAM bao gom:
1) Chi dia danh san bay (AERODROME LOCATION INDICATOR);
2) Ngay va thoi gian danh gia (DATE AND TIME OF ASSESSMENT);
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4.4

4.5

45.1

3) S6 ky hiéu dwong CHC nhé hon (LOWER RUNWAY DESIGNATOR
NUMBER);

4) Ma tinh trang ctia mdi 1/3 duong CHC (RUNWAY CONDITION CODE FOR
EACH RUNWAY THIRD); va

5) Mo ta tinh trang ctia mdi 1/3 duong CHC (CONDITION DESCRIPTION FOR
EACH RUNWAY THIRD) (khi ma tinh trang duwong CHC dugc bao cao tir 1-5)

Khi khong ¢ tin tirc dugce bao cdo, dién “NR” vao vi tri thich hop trong dién van
dé chi ra cho nguo1 st dung khi khong c6 tin tirc ton tai (/NR/).

Vi du: Mot SNOWTAM vdi toi thiéu cac tin tire bit budc nhu sau

GG VVNBZTZX ...

111045 VVVVYNY X

SWVV0124 VVNB 01111035

(SNOWTAM 0124

VVNB

01111035 11R 3/3/6 NR/NR/NR NR/NR/NR WET/WET/DRY)

Cdu triic SNOWTAM va béo cdo tinh trang mat dwong CHC (RCR) xem tai Phu
luc 9 va Phu luc 10.

Hiép dong/hop dong cung cap dich vu

Nhim bao dam cung cép dich vu TBTTHK véi ghét lwong t6t nhat toi nguoi su
dung, Trung tim TBTTHK - TCTQLBVN da tién hanh thao luan va ky keét cac
Van ban thoa thuén, Van ban hiép dong va Van ban phoi hop voi cac co quan,
don vi lién quan dép trng yéu cau hoat dong bay an toan, di€u hoa va hi¢u qua.
Ghi chU: Chi tiét Danh muc cdc vin ban hiép dong xem tai Phu luc 5 Tai liéu
nay.

Phwong thire xir Iy cac trwong hop bat thudng trong qua trinh cung cap dich
vu

Cdc truwong hop bit thuwong

Truong hop 1: Su c¢6 hong hoic 16i hé théng trang thi’ét bi
AISIAFTN/AMHS/AIM hodc NOTAM ban tu dong (chi gidn doan cung cap dich
vu trong thoi gian ngan va c6 thé khac phuc/giai trg ngay);

Truong hop 2: Su ¢0 chay, nd h¢ thong trang thiét bi k¥ thuat; chay no vi tri lam
viéc, su ¢0 thién tai (mat nhi€u thoi gian stra chita, khac phuc).

Cic bude xir ly trong cdc truwong hop bit thwong

Poi véi truwong hop 1

Budc thur nhét: Kip truong/Nhan vién tryc ngay lap tirc kiém tra cu thé tinh trang
thiSt bi xay ra 161, bao cao can bo tryc giam sat va thong bao cho nhan vién truc
cua Phong Bdo dam k¥ thuat dé khac phuc;

Budc thir hai: Chuyén sang khai thac cac trang thiét bi dy phong trong thoi gian
gian doan;

Giai doan 1: St dung H¢ théng AIS;
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b)

453

b)

Giai (,ioan 2: St dung H¢ théng NOTAM ban ty dong khi dirng duy tri hoat dong
hé thong AIS lam dy phong.

Budc thir ba: Thong bao ngay sau khi két thuac su cd cho cac ca nhan, don vi lién
quan vé dich vu dugc cung cap trd lai binh thuong, néu can;

Budc thir tu: Ghi chép day du vao S6 nhat ky giao ca truc.

Ghi chi: Thuec hién bdo cdo bang van ban (twong trinh vu viéc) khi ¢6 yéu cau.
Dinh ké,m dién van NOTAM/SNOWTAM, a”ién’vdn sw vu hodc cdc san pham da
cung cdp trong thoi gian xay ra truong hop bdt thuong.

Poi véi truong hop 2

Budce thl'r,nhét: Kip trudng/Nhan vién truc ngay 1ap tirc bao cao can bd truc giam
sat va phoi hop véi cac co quan, don vi lién quan (Phu trach toa nha ATCC Ha
Noi - Cong ty Quan ly bay mién Béc, Phong Bao dam Ky thuat - Trung tam
TBTTHK v.v) kip thoi khac phuc (dap lua, di chuyén trang thiét bi, tai li¢u v. V)'
Budc thtr hai: Thye hién thong bao ngay cho cac ca nhan, don vi lién quan vé
tinh trang gian doan cung cap dich vu tam thoi, néu c6, dong thoi ap dung ngay
cac phuong an giai trg néu tai Muc 4.5.3 duoi day;

Budc thir ba: Thong bao ngay sau khi két thiic sy ¢b cho cac ca nhan, don vi lién
quan vé dich vu dugc cung cap trd lai binh thuong, néu can.

Budc th tu: Ghi chép ddy du vao S6 nhat ky giao ca truc.

Ghi chi: Thuece hién bdo cdo bang van ban (twong trinh vu viéc) khi ¢6 yéu cau.
Dinh ké,m dien van NOTAM/SNOWTAM, dién’vdn sw vu hodc cdc san pham da
cung cdp trong thoi gian xay ra truong hop bdt thuong.

Phuwong thirc gidi trg' cho Phong NOTAM Quéc té

Khi mot phan hay toan b cac he thong trang thiét bi hong hoc, ngung hoat dong
do sy c6 thién tai hoic chay no gdy ra gian doan cung cap dich vu trong thoi gian
dai, Phong NOTAM Qudc té s& thuc hién phuong thire giai tro d¢é dam bao dich
vu.

Truwong hop thwe hién giai trg qua Trung tim QLLKL

Nhan vién tryc tai vi tri NOTAM Viét Nam s€ sang Phong truc AFTN - Trung
tam Hi¢p dong bay va Diéu phoi luong khong luu va thyc hién:

Phat NOTAM thong bao v6i ngudi khai thac vé phuong thuc giai trg khi c¢6 su
co tai Phong NOTAM Qudc té to1 cac dia chi quy dinh. NOTAM nay phai néi rd
thot gian bat dau va thoi gian du kién ket thue phuong an giai trg va dia chi nhan
cac dién vain NOTAM/SNOWTAM qudc t€ trong thoi gian nay;

Phat NOTAM/SNOWTAM can thiét khac cua Viét Nam dén cac dia chi quy dinh
va/hoac nhan dién van NOTAM/SNOWTAM qudc té gui dén.

Truwong hop thue hién giai tro qua co sé ARO/AIS Tan Son Nhit

St dung cac phuong tién lién lac san co dé thong bao cho co s ARO/AIS Tan
Son Nhat: Bat dau 4p dung phuong thirc giai tro (thoi gian bat dau ap dung, so
loai NOTAM/SNOWTAM cuo6i cung da phat);

Trong tinh hudng giai tro, bang phuong tién lién lac c6 thé, Phong NOTAM Qubc
té chuyén cac ndi dung bao gdbm: Cin ¢t phat hanh NOTAM/SNOWTAM va du
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thao NOTAM/SNOWTAM t6i co s¢ ARO/AIS Téan Son Nhat dang thuc hi¢n
giai trg cho Phong NOTAM Quoc t€ bao gom s, loai NOTAM/SNOWTAM céan
phat dé phat to1 cac dia chi da cai san;

Co s ARO/AIS Tan Son Nhat khi thyc hién giai trg cho Phong NOTAM Qudc
teé s€ nhan NOTAM/SNOWTAM quoc té bang dia chi tién dinh VVZZNAXX.
Két thiic phwong thire gidi trg

Khi sy ¢ da duoc khic phuc, Phong NOTAM Quéc té s& phat NOTAM thong
bao két thuc vi¢e giai trg va thuc hién phuong thirc tré lai hoat dong binh thuong;
Thong bao to1 co so ARO/AIS Tan Son Nhat dang thyc hién giai trg cho Phong
NOTAM Quoc t€ dé thuc hién phuong thuc trd lai hoat dong binh thuong;

Co s& ARO/AIS Tan Son Nhat dang thyc hién giai trg cho Phong NOTAM Quoc
te s€ ngung giai trg va c6 trach nhiém chuyén tat cd NOTAM/SNOWTAM quoc
té nhan dugc tr khi giai tro theo dia chi nhan cua Phong NOF (VVVVYNYX)
dé cap nhat co so dir ligu.
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5.1

5.2
5.21

1)

+ 4+ + 4+ + + + + + + + + +

Chuong 5

QUY TRINH TAC NGHIEP
Cac loai quy trinh
Khoi tao va phat hanh NOTAM/SNOWTAM Viét Nam;
Nhan va xtr [y NOTAM/SNOWTAM quéc té;
Xu ly dién van sy vy, dién van canh béo;
Xt Iy tin tirc sau chuyén bay;
Cong tac phdi hop v6i Trung tdm CSDLHK, Phong AIP va Phong Ban db -
Phuong thuc bay;
Xtr Iy thong tin phan hdi cta khach hang.
Quy trinh khéi tao va phat hanh NOTAM/SNOWTAM Viét Nam

Trinh tw khoi tao va phat hanh NOTAM/SNOWTAM Viét Nam

Trinh ty khoi tao va phat hanh NOTAM/SNOWTAM Viét Nam theo cac budc
Sau:

Tiép nhan dit liéu/tin tirc tir cac ngudn;

Kiém tra, doi chiéu tinh phap Iy, tinh day du, chinh xdc va lam rd dit liéw/tin tic
(néu can thiét);

Phan tich, xu ly dir li¢u/tin tirc;

Xay dung du thio NOTAM/SNOWTAM, kiém tra dy thao (ddi véi cac dir
li¢u/tin tirc phuc tap);

Phat hanh NOTAM/SNOWTAM,;

Ding ky vao sd, luu trit;

Kiém soét va theo ddi NOTAM/SNOWTAM di phat hanh.

Tiép nhan dit liéu/tin tic tir cic ngudn

Céc ngudn nhan dir liéu/tin tirc bao gom:

Cuc HKVN;

Céc doanh nghiép thudc Tong cong ty Cang HKVN;

Co s& cung cap dich vy thong tin, dan duong, giam sat;

Co s cung cap dich vu khong luu;

Céc co s¢ AIS san bay;

Co s& cung cap dich vu khi tuong;

Co s cung cép dich vu tim kiém, ctru nan;

Cac Cang vu hang khong;

Céc co quan, don vi cua Bo Quéc phong;

Téng cong ty HKVN va cac hing hang khong trong nude va quoc té;
Trung tam CSDLHK;

B4o céo sau chuyén bay cua t6 ai;

C4c co quan, t6 chire ¢6 lién quan khéc.
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b)

Hinh thtrc nhan dir liéu/tin tirc gdm:

Céc loai cong vin, quyét dinh;

Hé théng AIM;

bién van AFTN/AMHS;

Fax, email;

Dién thoai c6 ghi am.

Kiém tra, d(':ii chiéu tinh phap 1y, tinh diy dd, chinh xdc va 1am rd tin tic
(néu can thiet)

Co s6 phap 1y dé phat NOTAM la céc quyét dinh ciia Thu tuéng Chinh phu; Bo
Giao thong van tai; B Tong Tham muu; Cyc HKVN; cac cang hang khong, san
bay; Cang vu hang khong, san bay (truong hop dugc Cuc HKVN uy quyén ra

cong van); Trung tim QLLKL (vé viéc thay doi gid chuyén co - VIP; hiép dong
gitta HKDD va quan sy).

Tham quyén quyét dinh nhu sau:

Thu tuéng Chinh phu quyét dinh viéc:

Thiét 1ap, diéu chinh, huy bo, cong bd duong hang khong (Diéu 6 Nghi dinh
125/2015/ND-CP);

Thiét 1ap, diéu chinh, huy bo, céng bd khu vuc cdm bay, khu vuc han ché bay
(Piéu 9 Nghi dinh 125/2015/ND-CP);

Quyét dinh viéc mé cang hang khéng, san bay (Diéu 39 Nghi dinh 05/2021/ND-
CP);

Quyét dinh déng cang hang khéng, san bay vi ly do bao dam qu(f)c phong, an ninh
hodc vi ly do dac biét anh hudéng dén kinh t€ - xa hoi (Piéu 41 Nghi dinh
05/2021/NDb-CP);

Cuc Téc chién - BO Téng Tham muu:

Phé duyét cac vin ban/tin tirc vé hoat dong quan sy ¢ anh hudng t6i hoat dong
bay hang kh~6ng dan dung nhu: Vung nguy hiém tam thoi; ban dan that; ném
bom; bay dicn tdp; nhay du; ban tén ltra v.v va cac hoat dong quan sy khac thuc
hién tai ving thong bado bay cia Viét Nam hodc vung thong bao bay ma cac quoc
gia lan can dam nhi¢m;

Quyét dinh cac truong hop ciAm bay hodc han ché bay tam thoi.

B6 Giao théng van tai quyét dinh

Toan bd hodc mot phan két cdu ha tér}g cang hang khong, san bay bi dong tam
thoi trong cac truong hop sau day (Piéu 42 Nghi dinh 05/2021/ND-CP);

Cai tao, mo rong, stra chira can ngirng hoat dong cua cang hang khong, san bay;
Gidy ching nhan khai thac - cang hang khong, san bay bi thu hdi;

Thién tai, dich bénh, 6 nhiém mai truong, sy cb, tai nan hang khong va céac tinh
hubng bét thuong khac uy hiép dén an toan, an ninh hang khong.

Quyét dinh cho phép cang hang khong, san bay hoat dong trd lai sau khi cac 1y
do dong tam thoi bi loai bo;

Quyét dinh viéc str dung thuong xuyén duong hang khong néi dia cho cac chuyén
bay qudc té khi c6 nhu cau.

V-2 01/06/2024



TAI LIEU HUONG DAN KHAI THAC PHONG NOTAM QUOC TE
Chuong 5

3)

d) Cuc Hang khong Viét Nam chap thuan phuong an dam bdo an ninh, an toan dbi

vOi hoat dong xay dung, cai tao, nang cap, bao tri, stra chita cong trinh, lap dat,
bao dudng, stra chita thiét bi trong khu vuc cang hang khong, san bay c6 lam thay
d6i phuong 4n khai thac duong CHC, duong lan, sin dd tau bay, nha ga hanh
khach, nha ga hang hoa hoic lam thay ddi phuong an khai thac hé thong thiét bi
dam bao hoat dong bay (Diéu 50, Khoan 3 Nghi dinh 05/2021/ND-CP).

Cang vu hang khong:

Quyét dinh déng/mé tam thoi cang hang khong, san bay trong thoi gian khéng
qud hai mwoi bén gio vi sy c6 dot xuat dé bao dam an toan, an ninh hanh khong
va bao céo ngay Cuc HKVN (Diéu 42 khoan 3, diéu 45 khoan 1 - Nghi dinh
05/2021/NDb-CP);

Chap thuan _phuong an dam bao an ninh, an toan d6i v6i hoat dong xay dung, cai
tao, nang cép, bao tri, stra chira cong trinh, lip dit, bao dudng, stra chita thiét bi
trong khu vuc cang hang khong, san bay trong thoi gian gidn cach gilta cac
chuyén bay hodc phuong an thi cong khong 1am thay doi phuong an khai thac
duong CHC, duong lin san d6 tau bay, nha ga hanh khach, nha ga hang hoa,
phuong 4n khai thac hé théng thiét bj dam bao hoat dong bay (Piéu 50, khoan 4
Nghi dinh 05/2021/ND-CP).

g) Cac nd1 dung NOTAM sau day phai bdo cdo Cuc HKVN trudce khi phéat hanh:

h)

Hoat d@ng quan sy ngoai cac khu vuc cAm bay, nguy hiém, han ché bay da duogc
cong bo trong tap AIP Viét Nam;

Hoat dong trong khu VI_IC’Cém bay, nguy hiém, han ché bay khong tuan theo cac
quy dinh da dugc cong bo trong tap AIP Viét Nam;

Ghi chl: Hai ndi dung trén Phong NOTAM Quéc té thuwc hién phdt hanh ngay
NOTAM khi nhan dvwoc dién van tu Bo Tong tham muu va tién hanh bao cao Cuc
HKVN sau khi phat hanh.

Thiét 1ap, hity bo hodc c6 nhiing thay ddi quan trong dbi voi cac dich vu dan
duong va khong luu;

Thiét 1ap, déng cira hodc co nhiing thay d6i quan trong trong viéc khai thac cac
san bay hodc cac duong CHC;

Thiét lap, dong cfl:a hodc huy bo céac thiét bi dién tir va céc thiét bi phu tro phuc
vu cho cong tac dan duong hang khong va san bay c6 kha nang anh hudng té1 an
toan bay;

Ung pho khong luu dugce kich hoat;

Truong hop déc biét: Can cir mirc 4§ quan trong cuia ndi dung can pho bién, Giam
doc Trung tam TBTTHK c6 trach nhiém béo céo truc ti€p lanh dao TCT QLBVN
de xin y kién chi dao.

Ghi chi: Cdc truong hop dugc coi la ddc bi¢t nhuw xay ra nhu thién tai, dich hoa,
giam/mat kha nang cung cdp dich vu hodc phoi hop hiép dong voi cac quoc gia
ké can trong cong tac tim kiém curu nan tqi cac Vung thong bdo bay cua Viét
Nam.

Phin tich, xir Iy tin tirc; xy dung dw thio NOTAM/SNOWTAM (kiém tra
du thio doi véi cac tin tirc phire tap)
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4)

5)

6)
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Phat hanh NOTAM

Thoi han phat hanh NOTAM bao gom:

NOTAM vé hoat dong cua kbu vuc nguy hiém, khu vuc cAm, khu vuc han ché
hogc cdc hoat dong ma yéu cau phai gi6i han vung troi tam thoi (trur trudng hop
khan cap); NOTAM ve cac hoat dong quan su (ban dan that, bay dién tap, ném
bom, nhay du v.v) phai phat hanh ngay sau khi nhan duoc tin tirc hodc phat hanh
it nhat 7 ngay trudc ngay co6 hi¢u luc;

NOTAM vé cac cong viée s& duoc tién hanh tai khu bay phai dugc phat hanh it
nhat 03 ngay trudc ngay co6 hi¢u luc;

Nhitng tin tirc khac phai duoc phat hanh it nhét 1a 24 gio trude gid ¢ hiéu luc;
Céc truong hop khan cap phai kiém tra va phat hanh ngay sau khi nhan duoc
thong tin.

Ping ky vao so, luu trir

NOTAM/SNOWTAM sau khi phat hanh duoc dang ky vao file mém “Out-going
NOTAM/SNOWTAM register”;

NOTAM/SNOWTAM dugc luu cing cin cir phat hanh (cong van; dé nghi phat
hanh NOTAM,; bao céo RCR.

Kiém soat va theo doi NOTAM/SNOWTAM di phat hanh

NOTAM c6 thoi gian du kién duoc dua 1én man hinh theo doi;
NOTAM/SNOWTAM phat hanh cho timg giai doan thoi gian dugc dua vao file
mém EXCEL quan ly dé€ c6 budc xtr Iy phat hanh tiép theo.

NOTAM chuyén co

Tin tirc vé chuyén bay chuyén co dugc nhan tir Kip trudng thong bao hiép dong
bay - Trung tam QLLKL phai tuyét dbi gitr bi mat. Khi nhan duoc ké hoach bay
co chuyen bay chuyén co, thuc hién kiém tra tinh phap 1y, tinh day du, chinh xac
ctia ké hoach bay gdm céc budc sau:

S6 hiéu tau bay;

Loai tau bay;

San bay khéi hanh;

San bay dén;

Gio du kién khoi hanh va/hodc ha canh.

Soan va phat hanh NOTAM chuyén co (NOTAM VIP) ¢6 hi¢u luc 10 phut (trude
va sau gi0 du kién khoi hanh hodc ha canh 05 phut);

NOTAM VIP loai A cho sin bay qudc té va loai C cho san bay quéc noi;
0) FIR/QFAXX/IV/BO/A/000/999/toa d6 diém quy chiéu sdn bay, ban kinh
A) Chi danh dia chi 4 chit san bay

B) ....Gio du dinh cat/ha canh - 05 phit

C).... Gio dw dinh cat/ha canh + 05 phiit

E) DEP/ARR ACFT MAY BE DLA DUE TO VIP MQOV.)
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5.2.3

Khi gi(‘r, cit, ha canh du kién cua tau bay chuyén co sai 1éch so véi gio du kién
trong ké hoach bay khong luu qué 10 phut ma chuyén bay chuyén co chua thuc
hién, thuc hién phat NOTAM huy b6 NOTAM VIP da phat hanh trude do va phat
hanh NOTAM VIP mai véi thoi gian diéu chinh méi.

Ghi cha: C6 thé phat NOTAM cho 1 qhuyén bay VIP hodc 2, 3 chuyén bay VIP
tity thugc vao thoi gian cua cdc chuyen bay VIP va thoi gian hiéu lyc cho tirng
chuyén bay VIP sé duoc thé hién tai muc D.

NOTAM vé hoat dong quin sw

Tét ca cac tin tirc vé hoat dong quan sy duoc nhan tir Kip truong Thong bao hiép
dong bay - Trung tam QLLKL.

Buéc 1: Kiém tra tinh phap 1y, tinh day du, toan ven va chinh xac

Co quan phé duyét: Cuc Tac chién — Bo Tong tham muu;

Tén don vi cht tri thuc hién ké hoach quan sy;

Loai hinh hoat dong quéan sy (ban dan that, ném bom, thtr tén lira, bay khong
nguoi lai v.v.);

Khu vuc hoat dong: TQ,a do (cung cép hé toa do WGS-84) bao quanh, khu vuc
anh huong, gioi har} thap/cao, huéng hoat dong (n€u co), ban kinh (néu toa do
hoat dong 1a mot di€m);

Thoi gian hoat dong quan sy thuc hién: Ngay, thang, nam, thoi gian (bao gdm
thoi gian bat dau va két thic); thoi gian du bi (néu ¢0);

Ngu’c‘ri chi huy hoat dong quan su: Ho va tén, cép bac, s dién thoai lién lac truc
tiép;

Nguoi ky dién: Ho va tén, cap béc.

Bwéce 2: Thuc hié,n can vé€, xac dinh khu vuc hoat dong quan su trén ung dung
Google Earth (phoi hop voi Phong Ban do6 - Phuong thic bay trong trudng hop
can thiet) va phat hanh NOTAM.

Truong hop 1: Hoat déng qudn sw dién ra trong FIR ciia Viét Nam

Soan va phat hanh ngay NOTAM theo dung cac thong tin trong ké hoach hoat
dong quan su;

Khi nhan duogc cong vin caa Cuc HKVN vé phé duyét phuwong 4n dam bao an
toan bay cua TCTQLBVN cho khu vuc san bay hoac duong bay trong truong
hop khu vuc hoat dong quén su c6 anh hudng dén hoat dong hang khong dan
dung: Soan va phat hanh NOTAM theo dung ndi dung néu trong Cong van,;
Phat hanh NOTAM huy bo - két thic hoat dong quan sy sém hon ké hoach da
trién khai NOTAM trudc do khi nhan dugc thong bao truc tiép qua dién thoai ghj
am tur co s6 DHB lién quan. Thong bao ndi dung nay cho Trung tam QLLKL dé
nam bat thong tin.

Ghi chu:

Péi vo':i truong hop nhan dwoc thong tin vé ké hoach hoat dong quan suw co sua
doi, bo sung khac biét voi ké hoach qudn sw nhdan duoc trudc do (truong hop
hoat dong quan su chua thuc hién): Quy trinh thuc hién nhu cac budc néu trén.
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b)

5.2.4

9)

Vi du:
(A1573/20 NOTAMN
Q)VV.../.QRDCA/IV/BO/W/000/102/2127N10647E013

AVV...

B)2005240030 C)2005240930

D)0030-0330 0630-0930

E)VVD20 ACT

ALL FLIGHTS ARE PROHIBITED WITHIN THIS AREA.

FYGND G)10200FT AMSL)

Truong hop 2: Hoat dong qudn sy dién ra ngoai FIR cua Viét Nam (tai cac diém

dao)

Dich chi tiét, chinh xac noi dung hoat dong quan sy va gui cho Phong NOF cua
quoc gia chiu trach nhi¢m kiém soat, quan 1y Vung thong bao bay do;

Béo cao Phong QLHDPB - Cuc HKVN qua e-mail;

Sau khi nhan dugc NOTAM tur Phong NOF cua quéc gia d6, thong bao sb
NOTAM t6i Kip truong Thong bao hiép dong bay - Trung tam QLLKL, co s&
DHB lién quan, Phong QLHDB - Cuc HKVN (qua di¢én thoai c6 ghi am hoac
AFTN hoac e-mail).

Ghi cha: Néu hoat ddng qudn sw khong thiee hién theo ké hoach hodc diéu chinh

thoi gian, noi dung thong bao da gui trieoc do. Ngay ldp tirc thong bao cho Phong
NOF ciia quéc gia cé lién quan d@é kip thoi sira doi NOTAM.

Budc 3:

Thong bao s6 NOTAM sau khi phat hanh déi véi trudng hop 1 cho Kip trudong
Thong bao hiép dong bay - Trung tam QLLKL, co sé PHB, co sé AIS lién quan
(bao gdm ca dia diém khu vuc hoat dong quan su);

Gui NOTAM phat hanh va dia diém khu vuc hoat dong quan sy ngoai cac khu
vuc cAm, han ché, nguy hiém d3 duoc cong bd trong AIP dén dia chi email:
and@caa.gov.vn - Phong QLHPB, Cuc HKVN.

Bude 4: Thuc hién luu trix vao file mém va file cung vé hoat dong quan sy theo
quy dinh.

NOTAM vé cdc trang thiét b thong tin, dan dwong, gidm sdat hang khéng

Sau khi nhan duoc céc tin tirc vé tinh trang hoat dong cila cac trang thiét bi thong
tin, din duong, giam sat hang khong tir Cuc HKVN, Kip truong Thong bao hiép
d6ng bay - Trung tim QLLKL, Cong ty TNHH KT QLB, cac cang HKSB hoic
cac co s6 k¥ thuat lién quan dén trang thiét bi thong tin, dan dudng, giam sat hang
khong, ca tryc thuc hi¢n nhu sau:

Truong hop theo ké hoach gom bao dudng va kiém tra hiéu chuan dinh ky

Phat hanh NOTAM it nhét trudc 03 ngay tin tic c6 hidu lyc ddi véi bao dudng
dinh ky;

Phat hanh ngay NOTAM dbi voi ké hoach bay kiém tra hiéu chuan dinh ky.
Vidu:
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h)

)

NOTAM vé bay kiém tra hiéu chudn:

(A1933/20 NOTAMN

Q)VV..../IQIDCT/I/NBO/A/000/069/1159N10913E025

A)VVCR

B)2007170300 C)2007171200EST

E)ILS/DME 'ICR' RWY 02L ON TEST DUE TO FLT CALIBRATION.

F)GND G)6900FT AMSL)

NOTAM vé bdo duong:

(A0572/20 NOTAMN

Q)VV.....QNMAS/1V/BO/AE/000/999/1603N10812E162

A)VVDN

B)2004121900 C)2004122300EST

E)DVOR/DME 'DAN' 114.4MHZ/CH91X SHUTDOWN FOR MAINT)

Truong hop dot xuét

Thong tin vé tinh trang hoat dong that thuong, hong héc dot xuét clia cac trang
thiét bi thong tin, dan duong, giam sat hang khong can thong bao ngay (Tan SO
lién lac, dai dan duong, giam sat, cac thiét bi chiéu sang anh hudng dén an toan
bgy v.v), khi nhan dugc tin tic (qua dién thoai c6 ghi am hodc email hoac Mau
dé nghi phat hanh NOTAM) tir Cuc HKVN, cac don vi thudc cang HKSB; Cong
ty TNHH KT QLB, cac Cong ty QLB khu vuc; bd phéln’trl_rc cac co so khong
Iru: Ca trye nhanh chong xac minh, yéu cau ngudi cung cap tin tirc noi ro tén, vi
tri cong tac, don vi cong tac, ngi dung can phat hanh NOTAM, thoi gian ap dung
néu tin tic dugc nhan qua dién thoai ghi am, sau d6 tham chiéu cac san pham
TBTTHK hqn quan va phai phat NOTAM ngay dé dam bao an toan cho hoat
dong bay. Dé nghi cac don vi hoan thién gui van })én sau. Khi céc trang ,thiét b1
dugc khac phuc, dua vao khai thac tr¢ lai, yéu cau cac don vi xin y kién chap
thudn cua Cuc HKVN trudc khi phat hanh NOTAM.,

Vidu:

(A1755/20 NOTAMN

Q)VV.../QCBAS/IV/INBO/E/000/999/0840N10635E250

AVV....

B)2006201428 C)2006210600EST

E)AUTOMATIC DEPENDENT SURVEILLANCE-BROADCAST (ADS-B) AT
CONSON SHUTDOWN DUE TO TECR.)

T4t ca cac truong hop néu trén, NOTAM c6 muc C) 1a thoi gian du kién (EST)
va NOTAM nay s€ duoc xu 1y theo quy dinh.

Truong hop dua cac trang thiét bi thong tin, dan duong, giam sat hang khong moi
lap dat vao khai thac hoac do bo/dung sir dung; diéu chinh vi tri 1ap dit; thay do6i
tan s0, tén goi v.v; sau khi nhan dugc quyét dinh ciia Cuc HKVN hoic gidy phep
khai thac, phat hanh ngay NOTAM c6 muc C) 1a PERM. Muc E) phai tham ch1§:u
cac trang lién quan trong AIP Viét Nam khi cac tin tirc nay la cac tin tirc dicu
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chinh, b6 sung thém noi dung so véi céc tin tirc da cong b trude do.
Vi du: Pua dai ILS méi vao khai thdc theo gidy phép

(C0074/20 NOTAMN
Q)VV.../QIDXX/I/NBO/A/000/999/1303N10920E025

A)VVTH B)2006010001 C)PERM

E)NEW ILS/DME 'ITH' RWY 21 WILL BE OPS WITH THE CHARACTERISTICS
AS FLW:

IDENT: ITH

HOURS OF OPS: H24

ILS/LLZ:

FREQ: 111.1MHZ

PWR: 25W

COVERAGE: 25NM

LOCATION: 130204.83785N-1091933.45713E (WGS-84)
ILS/GP:

FREQ: 331.7MHZ

PWR: 8W

COVERAGE: 10NM

GLIDE SLOPE: 3 DEG

LOCATION: 130328.48175N-1092018.18909E (WGS-84)
ILS/DME:

FREQ: CH48X

PWR: 100W

COVERAGE: 25NM

LOCATION: 130328.48175N-1092018.18909E (WGS-84).)

NOTAM vé co sé ha téng Caing HKSB

Truong hop c6 hoat dong xay dung, cai tao, nang cép, bao tri, stta chita cong
trinh, 1ap dat, bao dudng, sta chita thiét bi trong khu vuc cang hang khong, san
bay c6 lam thay doi phuwong an khai thac dudng CHC, dudng lan, san dd tau bay,
nha ga hanh khach, nha ga hang hoa hoic 1am thay doi phuong an khai thac hé
thong thiét bi dam bao hoat dong bay c6 thoi gian lién tuc va trén 24 gio: Cong
van s€ do Cuc HKVN ban hanh. Tuy thudc vao tin tirc thoé nhan dugc, xtr Iy nhu
Sau.:

Déi véi tin tirc ¢6 ndi dung ngin gon (c6 hoic khong bao gdm so d6, ban d6 hang
khong) va hiéu luc tin tirc khong qua 3 thang: Ca tryc tién hanh ra soat cac san
pham con hiéu lvc va NOTAM c¢6 lién quan (néu c6) dé tranh tring 1ip thong tin.
Thuyc hién phat hanh NOTAM.

Déi véi tin tire ¢6 ndi dung dai (c6 hodc khong bao gdm so d6, ban do hang
khong), hi¢u lyc trén 3 thang: Ca truc tién hanh ra soat cac san phém TBTTHK
con hiéu lyc va NOTAM c6 lién quan (néu c6) dé tranh trung lip thong tin. Phoi
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b)

c)

hop v6i Trung tam CSDLHK va phong AIP d¢ phat hanh NOTAM thong béo
trudce trong truong hop khong du thoi gian phat hanh san pham.

Ddi véi céc tin tire thd con chua rd rang, can }ém r0 cac nd1 dung: Ca tryc lién hé
Phong Quan Iy Cang HKSB — Cuc HKVN dé xur Iy va x4c minh lai tin tiec.
Vidu:

(A..../.21 NOTAMN

Q)VVHM/QMRLC/IVINBO/A/000/999/1049N10640E005

A)VVTS

B)2106090000 C)2106162359

E)RWY 25R/07L TEMPO CLSD FOR SURVEY

RMKS:

- DRG THIS TIME, ILS/DME AND LIGHTING SYSTEM ON RWY 25R/07L
SHUTDOWN

- THE WORKING AREA MARKED WITH SIGNBOARDS 'NO ENTRY"'
- PILOTS ARE REQ TO FLW ATC INSTRUCTIONS STRICTLY.)

Truong hop dot xuat, uy hiép truc tiép dén an toan, an ninh hang khong va can
thong bao ngay (dung khai thac, dong ctra dot xuat duong CHC, dudng lan, sin
dd, vi tri dd v.v do tau bay bi hong hodc mit duong cic cong trinh khong dam
bao an toan cho tau bay khai thac va/hodc vi nhing ly do khach quan khac): Ngay
lap tirc phat hanh NOTAM, do khan ‘DD’ sau khi nhan duoc day du tin tirc hodc
email hodc dién thoai ghi &m hoac dé nghi phat hanh TBTTHK tuir cac Cang
HKSB va/hodc cong van tu Cuc HKVN hodc Cang vu HK. Truong hop nhén
dugc tin tirc qua dién thoai ghi am, yéu cau nguoi cung cap thong tin ndi ro tén,
vi tri cong tac, don vi cong tac, ndi dung can phat hanh NOTAM, thoi gian ap
dung. D€ nghi phia don vi cung cap thyc hién bao cao Cuc HKVN va/hodc gui
van ban bao cdo Cuc HKVN néu tin trc d6 kéo dai trén 24 gio.

Vidu:

(A2835/21 NOTAMN

Q)VVHN/QMAHWI/1V/NBO/A/000/999/2113N10548E005

A)VVNB

B)2105290100 C)2106261659

E)WIP ON THE AREA WHEN THERE ARE NO FLT OPS AS FLW:

+ THE NORTHERN: ADJ TWY S1, 47.5M FM TWY CL S1

+ THE SOUTHERN: ADJ APN, 47.5M FM TAXILANE EW

+ THE EASTERN: ADJ TWY S6A, 380M FM TWY CL S7A

+ THE WESTERN: ADJ TWY S1C, 64M FM TWY CL S1C

RMKS:

- THE WORKING AREA WILL BE STOPPED WHEN THERE ARE MIL FLT,
VIP FLT OPS AND VIS IS LESS THAN 2000M

- PILOTS ARE REQ TO FLW ATC INSTRUCTIONS STRICTLY.
Truong hop phat hanh NOTAM c6 thoi gian két thic dy kién ‘EST’, thyc hién
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cac bude xur ly sau do theo quy dinh.

5.2.6 NOTAM vé dong/mé tam thoi cing HKSB

Tin tirc dong/mo tam thoi cang HKSB trong truong hop dot xudt, uy hiép truc
ti€ép dén an toan, an ninh hang khong can thong bado ngay nhu dong cang HKSB
do anh huong cua thién tai (bdo, lut, ngdp ung v.v) va’/hodc nhitng ly do khéach
quan khac, thuc hién phat hanh ngay NOTAM sau khi:

C6 chi dao tir cap ¢6 tham quyén (Cuc HKVN) qua cong van, fax, dién thoai ghi
am, thu dién tu;

Giam dbc Cang vu hang khong quyét dinh dong tam thoi cang HKSB trong thoi
gian khong qua 24 gio.

NOTAM vé déng/mé cang HKSB c¢6 thoi gian két thiic dy kién “EST’ va phai
dugc xu 1y theo quy dinh;

Co quan nao quyét dinh déng tam thoi cang HKSB sé quyét dinh cho phép cang
HKSB hoat dong tr¢ lai sau khi cac 1y do dong tam thoi bi loai bo.

Vidu:

Dong tam thoi

(A1870/20 NOTAMN

Q)VV....IQFAXX/IVINBO/A/000/999/2107N10725E005

A)VVVD

B)2007031700 C)2007040100EST

E)DISCONTINUATION OF RECEIVING DEP/ARR ACFT AT VAN DON INTL
AP DUE TO TYPHOON.)

Mo ctra, hoat dong tré lai

(A1872/20 NOTAMC A1870/20
Q)VV..../QFAAK/IV/NBO/A/000/999/2107N10725E005

A)VVVD

B)2007040113

E)THE FLT OPS AT VAN DON INTL AP RESUMED NML OPS.)

5.2.7 NOTAM checklist

vVVYVYV t+t +

Ban daph muc NOTAM con hi¢u lyc (NOTAM checklist) dugc phat hanh vao
ngay dau tién cua thang;

NOTAM checklist dugc phat hanh theo timg loai series NOTAM (A, C va ) va
muc E) phai gom cac ndi dung sau:

Danh myc cac NOTAM con hiéu luc;

Danh muc céc s6 san pham méi nhat d3 phat hanh bao gom:

T4p tu chinh (thudng xuyén va/hoic AIRAC) AIP méi nhit;

Tap bd sung (thuong xuyén va/hoic AIRAC) AIP méi nhét;

Thong tri hang khong mai nhat (AIC);

Thong bao NIL néu khong ¢ 4n pham duoc phat hanh theo chu ky AIRAC hoic
khi mot tap tu chinh AIP khong dugc phat hanh theo chu ky quy dinh (dam bao
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thong bao it nhat 28 ngay trude ngay c6 hiu lyc cua chu ky AIRAC/chu ky tu
chinh quy dinh da dugc cong bo trong AIC A02 dugc phat hanh hang nam).
Danh muc cac san phém con hiéu luc:

Céc AIC phat hanh qudc té;

Tap bd sung AIP (bao gdm ca AIRAC AIP SUP);

Muc C) phai 14 thoi gian dy kién ‘EST’;

Dbi voi NOTAM Checklist thang dau tién cua nam, ngoai nhiing chi tiét chira
dung trong NOTAM checklist hang thang, can chi ra s0 NOTAM cuoi cung da
phat hanh trong nam trudc;

Khi NOTAM checklist thiéu mot NOTAM con hiéu luc thi xir 1y nhu sau:

+ Néu NOTAM bj thiéu di c6 hiéu luc thi phat NOTAM thay thé cho NOTAM

thiéu nay;

+ Néu NOTAM bi thiéu chua c6 hiéu lyc, phat NOTAM hiy NOTAM thiéu nay

va phat mot NOTAM méi.

Khi mot NOTAM checkli’st dugc phat hanh bi thtra mot NOTAM da hét hiéu luc
thi phat NOTAM thay thé cho NOTAM checklist nay.

Vidu:

(A1175/21 NOTAMR A0998/21
Q)VVXX/QKKKK/K/K/K/000/999/1700N10711E999

A)VVHN VVHM

B)2107010133 C)2107312359EST

E)CHECKLIST

YEAR=2020 2465

YEAR=2021 0028 0061 0159 0192 0347 0379 0380 0535 0685 0686 0758 0760
0848 0849 0859 0860 0900 0937 0938 0948 0978 0989 0991 0992 0993 0994
0997 1002 1016 1017 1018 1019 1020 1021 1022 1023 1024 1025 1031 1057
1082 1086 1124 1127 1128 1131 1132 1133 1134 1137 1138 1139 1140 1141
1142 1157 1160 1161 1162 1163 1165 1169 1170 1171 1172 1173 1174

LATEST PUBLICATIONS

AIP AMDT 01/21 DATED 30 MAR 2021
AIRAC AIP SUP A16/21 WEF 15 JUL 2021
AIP SUP A15/21 WEF 24 MAY 2021

AIC A06/21 WEF 20 APR 2021

AIRAC EFFECTIVE DATE .... - NIL

AIC CHECKLIST

A03/14, A10/16, A08/17, A03/20, A04/20, A01/21, A02/21, A05/21, A06/21
AIRAC AIP SUP CHECKLIST

A05/21, A06/21, A16/21

AIP SUP CHECKLIST
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A08/20, A37/20, A41/20, A42/20, A44/20, A48/20, A49/20, A04/21, A07/21,
A09/21, A10/21, A11/21, A12/21, A14/21, A15/21.)

5.2.8 NOTAM vé én phim TBTTHK

Khi nhan duoc tin tirc ¢6 noi dqu dai tr Co so CC,DLH!(, 6 so d6 va/hodc co
hi€u lyc tin tire trén 3 thang ma can phai phat hanh an pham TBTTHK tuy nhién
khong du thoi gian phat hanh an pham TBTTHK thi ca tryc: thyc hién nhu sau:
Phdi hop théng nhat ndi dung can phat hanh NOTAM trudce véi Co sd CCDLHK
va phong AIP.

Sau khi phat hanh NOTAM, gui email bao s6 NOTAM cho phong AIP va tin
nhan trén vpdt cho Co s¢ CCDLHK.

Hay NOTAM sau 14 ngay c6 hiéu lyc ctia 4n pham TBTTHK

Khi nhén dugce théng béo tir Co so QCDLHK vé viéc gia han hiéu lyuc én phém
TBTTHK, di€u chinh lai va/hodc bd sung thém thong tin trong cac an pham
TBTTHK da phat hanh, can luu y cac diém sau:

Muc B) cua NOTAM c¢6 hi€u luc trung voi ngay/gio hiéu luc cua an pham
TBTTHK néu an pham TBTTHK chua dén ngay c6 hiéu luc; hoac

Muc B) 1a ngay, gio thuc té phat hanh néu an pham TBTTHK di c6 hiéu lyc;
Muc C) 1a PERM déi véi tin tirc ¢6 tinh chat 1au dai;

Muc C la ngay, gio tin tic dy kién hodc ngay gio hét hiéu luc cua tin tirc duoc
di€u chinh va/hodc bo sung.

Muc E) ngoai thong bao ndi dung thay d6i, phai néu sb an phém, ngay hi¢u luc
va trang, muc chtra thong tin diéu chinh lai va/hodc ndi dung bo sung thém;

Guri email bao s6 NOTAM cho phong AIP va tin nhin vpdt cho Co sd CCDLHK.
Vidu:

(A1585/20 NOTAMN

Q)VV.../IQMXXX/1V/BO/A/000/999/1603N10812E005

A)VVDN

B)2007250000 C)2010092359

E)REF AIP SUP A08/20 WEF 10 MAY 2020: PUT APRON NR 8 INTO
OPERATION AND CONSTRUCTION TO UPGRADE APRON NR 4 AT DA
NANG INTERNATIONAL AIRPORT THE SUPPLEMENT OF OPS PROC FOR
APN 4 AS FLW:

ITEM 3.2 PHASE 2: USED FOR ACFT UP TO CODE C AND EQUIVALENT
(WITH WINGSPAN UP TO 36 M) ON TWY E6 (PORTION FM TAXILANE D3
TO D4)

RMK: ALL TRAFFIC ARE REQ TO FLW ATC INSTRUCTIONS STRICTLY.)

Khi ¢6 an pham TBTTHK duoc phat hanh theo chu ky AIRAC thyc hién nhu
Sau:

Phat hanh NOTAM nhic lai (NOTAM TRIGGER)
‘Muc B’ 1a thoi gian hi¢u luc cta an phrflm;
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+
+

5.2.9

‘Muc C’ la thoi gian hiéu luc cua muc B va cong thém 14 ngay;

‘Muc E’ néu tom tit ndi dung, ngay cé hiéu luc va sé an phadm TBTTHK (theo
chu ky AIRAC).

Khong dung “XX” cho chir thir 2, 3 trong hang code Q, dung “FA” cho tin tirc
lién quan dén san bay va “AF” cho tin tirc lién quan dén vung thong bao bay.
Vidu: AIRAC AIP SUP

(A1560/20 NOTAMN

Q)VV....[QMATT/IV/BO/A/000/999/1200N10913E005

A)VVCR

B)2005230000 C)2006052359

E)TRIGGER NOTAM - AIRAC AIP SUP A06/20 DATED 25 APR 2020
OPERATION OF AIRCRAFT STANDS AND CHANGE OF APPLICABLE TIME
FOR RE-NAME TWYS AT CAM RANH INTERNATIONAL AIRPORT: WILL BE
VALID FM 0000 UTC ON 23 MAY 2020.)

NOTAM vé irng phé khéng lwu

Thuc hién theo Ké hoach tng pho Khong luu hang khong dan dung Viét Nam.
Khi nhan dugc quyét dinh phat NOTAM thong béo tinh hudng ung ph6 khong
Iuru tir Ban chi dao tng pho khong luu co s6, can kiém tra xac dinh 16 noi dung,
tinh huéng tng pho khéng luu v6i Ban chi huy tng pho khu vuc lién quan dé
phat NOTAM theo dung mau quy dinh;

NOTAM thong bao thuc hién Gmg pho khong luu s€ duge phat lién tuc trudc,
trong va & bat ky giai doan nao cua qua trinh ing pho. NOTAM s¢ gdm cac tin

tire lién quan, cac hanh dong phai thyc hién nham giam thiéu cac anh hudng ciia
su suy giam trong vi¢c cung cap dich vu ATC cta co s& ATS lién quan.

Cac mau NOTAM dudi day dugc phat hanh theo ting truong hop tng pho khong
luu:

Quan Iy khéng luu va phirong thikc iing phd: chi tiét tai muc 7- Ké hoach img
pho khong luvu HKDD Viét Nam

Mdiu NOTAM 1: Ap dung doi véi trweong hop tranh ving troi

(A....... NOTAMN

Q)FIR/QAFXX/IV/NBO/A/000/999/TQA DO FIR RADIUS 999
A)VVHN/VVHM

B)THOI GIAN HIEU LUC

C)THOI GIAN DU KIEN HET HIEU LUC

E) NOTAM...DUE TO DISRUPTION OF ATS IN....... FIR(S) ALL ACFT
ARE ADVISED TO AVOID THE FIR(S)

Mdiu NOTAM 2: Ap dung cho dai kiém sodt tai san bay (TWR)
(A...... NOTAMN

Q)FIR/QSTXX/IV/NBO/A/000/999/TOA PO DPIEM QUY CHIEU SAN BAY
RADIUS 005

A)AD QUOC NOI/QUOC TE
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B)THOI GIAN HIEU LUC
C)THOI GIAN DU KIEN HET HIEU LUC

E)DUE TO DISRUPTION OF ATS IN THE AREA OF...(TEN SAN BAY)
AIRPORT/INTERNATIONAL AIRPORT. ALL ACFT ARE ADVISED TO
USE TIBA PROC ON FREQ 123.45MHZ. ATS FLOW OPS AVBL FOR ONE
FLT PER 30/15 MIN.)

Mdiu NOTAM 3: Ap dung cho dai kiém sodt tiép cin (APP)
(A...... NOTAMN

Q)FIR/QSPXX/IV/NBO/AE/000/999/TOA PO QUY CHIEU SAN BAY
RADIUS 005

A)AD QUOC NOI/QUOC TE
B)THOI GIAN HIEU LUC
C)THOI GIAN DU KIEN HET HIEU LUC

E) DUE TO DISRUPTION OF ATS AT (TEN SAN BAY) TERMINAL
CONTROL AREA (TMA), ALL ACFT OPERATING IN (TEN SAN BAY)
TMA CONTACT TO (TEN SAN BAY) ACC ON FREQ ....MHZ OR (TEN
SAN BAY) TWR ON FREQ .....MHZ FOR ATC CLEARANCE AND MUST
USE TIBA PROC ON FREQ 123.45MHZ. TRAFFIC OPS AVBL FOR ONE
FLT PER 15 MINUTES AT TRANSFER OF CONTROL POINT.)

Mdiu NOTAM 4: Ap dung cho Trung tam kiém sodt dwong dai (ACC)
Vi du: HANOI ACC

(A..... NOTAMN
Q)VVHN/QSCXX/IV/NBO/E/000/999/2023N10547E999

A)VVHN

B)THOI GIAN HIEU LUC

C)THOI GIAN DU KIEN HET HIEU LUC

E)ATS CONTINGENCY APPLIED IN HANOI FIR DUE TO DISRUPTION
OF ATS AS FLW:

- ACFT OPERATING IN SECTOR 1 CONTACT TO HANOI ACC ON FREQ
132.3MHZ OR 128.15MHZ OR 121.5MHZ FOR ATC CLEARANCE

- ACFT OPERATING IN SECTOR 2 CONTACT TO HANOI ACC ON
FREQ133.65MHZ OR 128.15MHZ OR 121.5MHZ FOR ATC CLEARANCE

- ACFT OPERATING IN SECTOR 3 CONTACT TO HANOI ACC ON FREQ
125.9MHZ OR 128.15MHZ OR 121.5MHZ FOR ATC CLEARANCE

- ACFT OPERATING IN SECTOR 4 CONTACT TO HANOI ACC ON FREQ
123.3MHZ OR 124.55MHZ OR 121.5MHZ FOR ATC CLEARANCE

- ACFT OPERATING IN THESE TWO SECTORS MUST APPLY TIBA
PROC AND DEVIATING 2 NM FM CENTERLINE WHEN CHANGING THE
HEIGHT

- TIBA FREQ 123.45 MHZ
- TRAFFIC LOADING AVBL FOR ONE FLT PER 15 MIN (FOR FLTS WITH
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THE SAME FL AT TRANSFER CONTROL POINT)

- FL APPLIED FOR ATS ROUTES ARE AS FLW:

+ATS ROUTE:

+ HEADING:

+ FLT LEVEL

Mdu NOTAM 5: Théng bdo tré lai hoat dpng binh thuwong
(A...... NOTAMC A... I
Q)VVHN/QSCXX/IV/NBO/E/000/999/2023N10547E999
A)VVHN

B)THOI GIAN HIEN HANH

E) ATS CONTINGENCY FINISHED. ATS IN HANOI FIR RESUMED NML
OPS.)

b) Phuwrong dn ving phé khi c6 hoat déng ciia niii liva: chi tiét tai Phan Il — Ké hoach
ung pho khong lvu HKDD Viét Nam
Mdu NOTAM 1: Théng bdo truwéc khi niii liva phun trao
(A..../.. NOTAMN
Q)FIR/IQWWLW/IV/NBO/W/000/999/....N.....E...999
A)FIR ANH HUONG
B)THOI GIAN BAT PAU  C)THOI GIAN DU KIEN KET THUC

E) INCREASED VOLCANIC ACTIVITY, POSSIBLY INDICATING
IMMINENT ERUPTION, REPORTED FOR VOLCANO NAME PSN ...... N
..... E. VOLCANIC ASHCLOUD IS EXPECTED TO REACH ..... FEET FEW
MIN FM START OF ERUPTION. ACFT ARE REQ TO FLT PLAN TO
REMAIN AT LEAST XXX NM CLEAR OF VOLCANO AND MAINTAIN
WATCH FOR NOTAM/SIGMET FOR AREA.

F)GND

G)UNL

Mdéu NOTAM 2: Théng bdo niii lira phun trao

(A....... NOTAMN
Q)FIR/QWWLW/IV/NBO/W/000/999/....N.....E...999

A)FIR ANH HUONG

B)THOI GIAN BAT PAU C) THOI GIAN DU KIEN KET THUC

E)VOLCANIC ERUPTION REPORTED IN VOLCANO NAME PSN
...... N....E. VOLCANIC ASHCLOUD REPORTED REACHING FL....
ACFT ARE REQ TO REMAIN AT LEAST 120 NM CLEAR OF VOLCANO
AND MAINTAIN WATCH FOR NOTAM/SIGMET FOR AREA.

F)GND

G)UNL

Mt’;‘u NOTAM 3: Thong bao nui lira phun trao va tro bui nui lira coé anh huwong
dén vung thong bdo bay ciia Viét Nam
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(A...... NOTAMN
Q)FIR/QACXX/IV/NBO/W/000/999/....N.....E...999

A)FIR ANH HUONG

B)THOI GIAN BAT PAU C)THOI GIAN DU KIEN KET THUC

E)FLIGHT CONTINGENCY PROCEDURES IN FORCE DUE TO THE
PRESENCE OF VOLCANIC ASH CLOUD FM VOLCANO NAME PSN
N...... E

-SECTOR ..... EFFECT
- OTHER SECTORS NO AFFECTED

NAME ATC WILL APPLIED CONTINGENCY PROC FOR ATS UNITS AND
OPS LIMITATIONS.

RMK: NAME ATC NOT AFFECTED.)

Miu NOTAM 4: T hg’é’t Igp viing cam/han ché/nguy hiém, han ché bay vi ly do
an toan lién quan dén tro bui nui lira

(A..../.. NOTAMN

Q)FIR/QRTCA/IV/INBO/W/000/999/....N.....E...999

A)FIR ANH HUONG

B)THOI GIAN HIEU LUC C)THOI GIAN DU KIEN HET HIEU LUC

E)TEMPO DANGER/RESTRICTED/PROHIBITED ESTABLISHED DUE TO
THE PRESENCE OF DRIFTING VOLCANIC ASH CLOUD OF VOLCANO
NAME PSN ..... N...... E

- ALL FLT ARE PROHIBITED TO OPS WI THIS AREA.)

]Vlﬁu NOTAM 5: Tam thoi dong cita (RWY/TWY/AD) vily do an toan lién quan
dén tro bui nui lira

(A..../. NOTAMN

Q)FIR/Q..LC/IV/INBO/A/000/999/....N.....E...

A)SAN BAY ANH HUONG

B)THOI GIAN HIEU LUC C)THOI GIAN DU KIEN HET HIEU LUC

E)YRWY/TWY/AD ...TEMPO CLSD DUE TO ATTENTION OF VOLCANIC
ASH CLOUD OF VOLCANO NAME PSN .....N......E))

Miu ASHTAM

ASHTAM SERIAL NUMBER

A)FIR ANH HUONG

B)GIO NUI LUA BAT PAU PHUN TRAO

C)VOLCANO NAME AND NUMBER

D)POSITION: ....N......E

E)VOLCANO LEVEL OF ALERT COLOUR CODE: YELLOW ALERT
F)AREA AFFECTED ...... N....... E...... SFC/....FT

G)DIRECTION OF MOVEMENT OF ASH CLOUD: NORTH EARTH
H)ROUTES AFFECTED WILL BE NOTIFIED BY ATC
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J)SOURCE OF INFORMATION: VACC AGENCY.)
) Phurong thirc itng phé khéng lwu khi c6 dai dich: chi tiét tai Phu luc 8 — Ké hoach
ung pho khong lvu HKDD Viét Nam
Mdiu NOTAM 1: Cung cdp tin tirc cho viéc han ché khai théc tai cing HKSB
(A....... NOTAMN
Q)FIR/QFAXX/IVINBO/A/000/999/....N.....E005
A)SAN BAY ANH HUONG
B)THOI GIAN HIEU LUC C)THOI GIAN DU KIEN HET HIEU LUC

E) AD NOT AVBL [OR CLSD] DUE TO COVID-19 INFECTION
PREVENTION. THIS RESTRICTION DOES NOT AFFECT THE FLW FLT
[ADD, AMEND, DELETE AS NECESSARY]:

1. ACFT IN STATE OF EMERGENCY

2. CARGO FLT

3. TECHNICAL STOP/LDG WITHOUT DISEMBARKING PASSENGERS
4. HUMANITARIAN/MEDEVAC/REPATRIATION FLT

5. UNITED NATIONS FLT PERSONS ON BOARD EXCEPT CREW SHALL
NOT BE PERMITTED TO DISEMBARK WITHOUT AUTHORIZATION.
CREW MEMBERS MAY DISEMBARK BUT SHALL UNDERGO STRICT
MANDATORY QUARANTINE UNDER THE SUPERVISION OF THE
STATE DURING THEIR ROTATION/REST PERIOD.

EXCEPT ACFT IN EMERGENCY THE EXEMPTED FLIGHTS ARE TO
SEEK PREAUTHORISATION FROM THE [name] AUTHORITIES (details)
(or IN ACCORDANCE WITH [State Name] AIP GEN 1.2).

ENR ATS IS NORMAL AND AIR OPERATORS ARE ABLE TO FILE [ICAO
AD LOCATION INDICATORS] AS ALTN AD [or ENR AND/OR TMA ATS
LIMITED. NOTAM ..../.. REFERS].)

Mdiu NOTAM 2: Cung cdp tin tirc lién quan dén cdc phwong dn ieng phé qudn
ly khong luu/vang troi

(A....... NOTAMN

Q)FIR/QAFXX/IV/INBO/E/000/999/....N.....E999

A)FIR ANH HUONG

B)THOI GIAN HIEU LUC C)THOI GIAN DU KIEN HET HIEU LUC
E) COVID-19 CONTINGENCY ATS

ATS LIMITED [OR NOT AVBL] IN THE [ICAO LOCATION INDICATOR
FOR FIR] DUE TO COVID-19 AS FLW:

[AIRSPACE DESCRIPTION IF NOT ALL FIR — INCLUDE DESCRIPTION
OF AFFECTED ATS ROUTE SEGMENTS]

[ATS AVBL e.g. ATC, FIS, SAR ALERTING OR LIMITED OR NIL]
[ANY RECLASSIFICATION OF AIRSPACE]

[DESCRIPTION OF AVBL ATS COMMUNICATIONS SURVEILLANCE
AND NAYV SER]
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[DESCRIPTION OF AVBL ATS ROUTES AND FLT LEVELS IF
ACTIVATING DEFINED CONTINGENCY ROUTES AND FLAS]

[COMMUNICATIONS PROCEDURES INCLUDING ALTERNATE
UNITS/FREQUENCIES FOR COMMUNICATION, OR TIBA ACTIVATION
AND FREQUENCY]

[PROCEDURES TO CONTACT NEXT ATS UNIT FOR ONWARD
CLEARANCE]

[APPLICABLE SEPARATION MINIMUM/S]

[PILOT ACTIONS TO BE TAKEN IF A REVISED ATC CLEARANCE
CANNOT BE OBTAINED, e.g. IN THE EVENT THAT DEVIATION FM
TRACK IS REQUIRED IN ACCORDANCE WITH ANNEX 2 SECTION 2.3.1
THE PROCEDURES IN ICAO DOC 4444 PANS-ATM SECTION 5.2.3.3
APPLY]

[AIR TRAFFIC FLOW MANAGEMENT PROCEDURES AND/OR
CONTACT DETAILS FOR AIRSPACE ENTRY COOR OR
AUTHORIZATION]

[ANY OTHER RELEVANT MATTER].)

5.2.10 SNOWTAM théng bdo vé tinh trang mdt dwong cit ha cdnh

Khi nhan dugc bao cdo tinh trang mat duong CHC (RCR) tir cac cang HKSB, ca
truc xu ly nhu sau:

Néu bao céo tinh trang mat duong CHC (RCR) da day du thong tin, tién hanh
phat hanh ngay SNOWTAM/NOTAM,;

Néu béo cdo tinh trang mat duong CHC (RCR) chua day du thong tin va/hodc
thong tin chua 16 rang, ca tryc lién hé voi don vi cung cap thong tin tai cang
HKSB (dau moi lién h¢ theo Van ban hiép dong vé bao dam dich vu TBTTHK
gitta VATM va ACV) dé yéu cau lam rd va gui lai bdo céo tinh trang mat duong
CHC (RCR).

Cac thao tac khai tao SNQWTAM trén hé théng AIS tu dong/NOTAM ban tu
dong/AIM duoc néu chi tiét tai Phu luc 6 va Phu luc 11.

Sau khi phat hénh SNOWTAM, ca tryc thuc hién luu trir SNO}NTAM da phat
hanh bang ban gidy va luu ban mém theo hinh thirc phu hgp dé kiém soat chat
ch€ hi¢u lyc cuia SNOWTAM da phat hanh.

Theo dbi cac bao cdo RCR tiép theo (néu cd) dé xu 1y.

Mot s6 mdu SNOWTAM tham khio:

Mdiu SNOWTAM lién quan dén tinh trang dwong CHC wét va cé nwéc dong
hon 3mm:

SWVV0001 VVNB 09251400

(SNOWTAM 0001 VVNB

09251400 11L 5/5/2 50/50/50 NR/NR/04 WET/WET/STANDING WATER.)

Mé‘u SNOWTAM lién quan dén tinh trang 2 dwong CHC ciia 1 sin bay va
phan nhdn dinh tinh huong:
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SWVV0154 VVNB 02170535

(SNOWTAM 0154

VVNB

02170535 11L 6/6/6 NR/NR/NR NR/NR/NR DRY/DRY/DRY
02170515 11R 5/2/2 100/50/75 NR/06/06 WET/SLUSH/SLUSH 40

RWY 11L CHEMICALLY TREATED. RWY 11R CHEMICALLY
TREATED.)

Ngoai ra co thé tham khao thém mét s6 mau SNOWTAM tai Phu luc 9 Tai liéu
nay.

5.2.11 Khéi tao NOTAM/SNOWTAM Viét Nam trén hé thong AIS tw dong, ban tw

5.3

b)

dong

Chi tiét xem tai Phu lyc 6 Tai liéu nay.

Quy trinh nhan va xir Iy NOTAM/SNOWTAM quéc té

Thao tac trén hé théng AIS tw dong, va ban tw dong

Ghi chl: Chi tiét xem tai Phu luc 7 Tadi liéu nay.

Cac NOTAM quoc té dén dwoc xir Iy nhw sau

Ding ky NOTAM vio ban ding ky NOTAM dén theo sb thir tu;

Kiém tra noi dung NOTAM: Né',u c6 nghi ngo hoac chua 4, phai gui ngay dién
van yéu cau Phong NOF cua quoc gia lién quan 1am ro;

Stra NOTAM 16i trong hang chd va giri lai NOTAM d6 cho céc co sé AIS san
bay;

NOTAM dén bj thiéu s6 NOTAM, tién hanh xin lai NOTAM bi thiéu hodc
NOTAM thi¢u qua chinh Phong NOF phat hanh NOTAM do. Trong truong hop
khong nhén dugc phan hoi tir Phong NOF phat hanh, tién hanh xin NOTAM thiéu
qua cac Phong NOF khac va phai ghi S6 nhét ky giao ca tryc. Bao cao can bo
truc giam sat trong truong hop thuong xuyén nhan thi€u NOTAM tu cac Phong
NOF nay;

Dich nd1 dung cia NOTAM nhan dugc sang tiéng Viét (khi duogc yéu cau tir Cuc
HKVN).

Ciac SNOWTAM quoc té dén dwoc xir Iy nhw sau

Ping ky SNOWTAM vao ban ding ky SNOWTAM dén theo s6 thir tu;

Kiém sodt va theo ddi thoi han higu lyc ctia cic SNOWTAM Quoc té nhén duoc,
ho trg céc co s& AIS san bay khi ¢6 yéu cau;

Kiém tra noi dung SNOWTAM: Nél} c6 nghi ngo hoac chua rd, phai giri ngay
dién van yéu cau Phong NOF cua qudc gia lién quan lam 19;

Tién hanh in dé luu ban cimg theo tirng Phong NOF quéc té c6 trao doi;
SNOWTAM dén bj thiéu s6 SNOWTAM, tién hanh xin lai SNOWTAM bi thiéu
qua Phong NOF phat hanh SNOWTAM do6. Trong truong hop khong nhan dugce
phan hoi tir Phong NOF phat hanh, tién hanh xin SNOWTAM thiéu qua cac
Phong NOF khac va phai ghi vao S6 nhat ky giao ca truc. Bao cdo can b truc
giam sat trong truong hop thuong xuyén nhan thiecu SNOWTAM tir cac Phong
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5.4

d)

NOF nay;

Dich ngi dung cia SNOWTAM nhén dugc sang tiéng Viét (khi dugc yéu cau tur
Cuc HKVN).

Xir ly Ban danh muc NOTAM con hi€¢u lyc ciia nwée ngoai

Khi nhan du’gc Bén qdanh muc NOTAM con hiéu lyc cia nudc ngoai, Phong
NOTAM Quoc te kieém tra nhitng NOTAM con hiéu lyc da nhan dugc va dang
ky trong Ban dang ky cac NOTAM nhan dugc trong thang cling nhu cac NOTAM
con hiéu lyc dang dugc luu trong co s& dir liéu. Néu co nghi ngo vé piéu luc cua
NOTAM, gtri ngay dién van yéu cau Phong NOF cua qudc gia do dé lam 0.
Quy trinh xir ly dién van sy vy, di€n vian canh bao

Khi ¢6 chuyén bay thuc hién bay dén hodc quéa canh qua qubc gia d6 ma co s
dtr liéu chua c6 NOTAM, thuc hién nhu sau:

Tim dia chi caa NOF tai quéc gia do (code 8 chir; thu dién tu);

Guri dién van dé nghi cung cAp NOTAM cho Viét Nam qua mang AFTN/AMHS
va/hoac thu dién tir.

DEAR COLLEAGUES,

WE ARE GOING TO OPS FLIGHT FROM VIET NAM TO/FROM OR VIA
YOUR COUNTRY IN JANUARY 2019, BUT WE DO NOT HAVE YOUR
NOTAMS. WOULD YOU PLEASE ADD OUR PRE-DETERMINED ADDRESS
VVZZNAXX IN YOUR INTERNATIONAL DISTRIBUTION LIST SO THAT WE
CAN HAVE YOUR NOTAMS TO PROVIDE OUR FLIGHTS.

THANK YOU VERY MUCH FOR YOUR GOOD CO-OPERATION.

BEST REGARDS

VIET NAM NOF

Khi nhan NOTAM quéc té va nghi ngd noi dung hodc tinh trang cia NOTAM,
thuc hién gui dién van qua mang AFTN, y€u cau lam rd thong tin nghi ngo;
Vidu:

DEAR COLLEAGUES,

WE HAVE RECEIVED 2 NOTAMS ISSUED BY YOUR NOF WITH DIFFERENT
CONTENT. THE FIRST NOTAM DATED 030450VIDPYNYX AND THE
LATTER DATED 031050VIDPYNYX. PLEASE CHECK THE NOTAMS AGAIN
AND CONFIRM.

TKS AND BEST REGARDS.
VIET NAM NOF

bién van sy vu c6 dia chi AFTN/AMHS lién quan dén trao d6i NOTAM, sau khi
bao céo kip trudng, can bd tryc giam sat va xin y kién chi dao cia Gidm ddc
Trung tam TBTTHK, nhan vién tryc sé trd 101 dién van nay;

Dién vian xin NOTAM thiéu (request missing NOTAM) ctia cac Phong NOF ¢6
trao d6i NOTAM véi Viét Nam hodc cac Hang hang khong nude ngoai s& duogc
hé théng tu dong tra 101, nhan vién tryc theo doi dién van tra 101 dé kiém tra lai
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5.5

b)

dir liéu NOTAM cua minh;

Dién vin lién quan dén nodi dung trong 4n pham TBTTHK nhén vién tryc sé
chuyén toi Phong AIP va/ hodc Phong Ban db - Phuong thirc bay qua dia chi
AFTN/AMHS;

Dién vin lién quan dén cap phép bay cho tau bay di, dén va qua canh cua cac
hing hang khong nudc ngoai, nhan vién truc s& chuyén téi Phong Van tai HK -
Cuc HKVN va Trung tam Hiép dong bay va Diéu phdi ludng khong luu qua dia
chi AFTN/AMHS,;

Dbi v6i cac dién van su vu va/hoic NOTAM thong bao vé cac hoat dong hang
khong vii tru, hoat dong quén sy cua cac quéc gia (vi du: Trung Qudc, v.v.) ma

¢ phan toa do nim trong ving thong bao bay cta Viét Nam v.v, ca truc thyuc
hién theo hudng dan ctia BO GTVT va Cuc HK.

Quy trinh xit Iy tin tirc sau chuyén bay

Tin tic sau chuyén bay cé thé nhan dugc truc tiép tir t 14i ciia cac hing hang
khong, dai dién cac hang hang khong hoac tir cac co s¢ AIS san bay, co s& khong
luu:

Tin tirc vé tau bay quay lai san bay cat canh hoic phai bay chd qua lau do
thiéu thong tin

Kiém tra ngay cac dién van lién quan san bay dén d6 nhu: Dién vin tim nhin san
bay;

Kiém tra NOTAM dong ctra, han ché khai thac do hoat dong sura chira hodc hoat
dong VIP v.v trong CSDL da duoc gii dén co sd AIS san bay khai hanh chua;
Kiém tra thoi gian nhan, giri NOTAM/SNOWTAM lién quan;

Thuc hién bao cao két qua kiém tra theo quy dinh va tra 161 bén cung cap thong
tin lién quan vé qu4 trinh nhan, cung cap tin tirc lién quan dén chuyén bay.

Tin tirc vé FIR, dwong bay, diém bao cdo va thiét bi din dwong, thuc hi¢n
nhw sau

Ngay lap ttc tim kiém trong co so dit liéu (NOTAM) va 4n pham con hiéu luc
vé ndi dung tin tirc duoc phan anh sau chuyén bay;

Néu tin tirc d6 da duge phat hanh dudi dang NOTAM va/hodc 4n pham: Thong
tin lai cho don vi phan anh s6 NOTAM va /hoic s6 an phém, bao g6m tinh trang
(hiéu lyc);

Tin tirc d6 chua duoc cong bo trong bat ky TBTTHK nao: Nhanh chéng lién hé
v6i don vi quan 1y khai thac dbi véi trang thiét bi din duong va/hoic cic co sé
ATS néu tin tirc ¢6 lién quan dén hoat dong bay trén dudng bay dé kiém tra va
xac dinh lai @6 chinh xac cua tin tirc. Thong bao lai cho don vi phan anh sau khi
lam rd thong tin;

Thuc hién bao cao theo quy dinh.

Tin tirc lién quan dén co sé ha ting ciia sin bay quoc té va quoc ndi

Kiém tra lai cic NOTAM/SNOWTAM lién quan dén tin tirc nhan duoc;

Goi dién thoai (c6 ghi am) tdi cac co s& AIS san bay dé xac minh viéc nhan du
NOTAM/SNOWTAM c6 ndi dung lién quan nay;
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5.6

5.7

Thyc hién bao céo theo quy dinh.

Cong tac phoi hop véi Phong AIP, Phong Ban @6 - Phwong thirc bay va
Trung tdm Co sé dir liéu hang khong

Trong truong hop nhan duoc cong van tur cap c6 thim quyén vé viéc gia han,
thay d6i thoi gian hiéu lyc cua tin tirc hodc sira d6i, bo sung ndi dung tin tirc trong
an pham da duoc cong bd: Phong NOTAM Qudc té thyc hién phat hanh NOTAM
sau khi phéi hop vé6i Trung tdm CSDLHK, Phong AIP/Phong Béan d6 - Phuong
thirc bay; giri email théng bao s6 NOTAM di phat hanh cho Phong AIP/Phong
Ban d6 - Phuong thirc bay va tin nhan trén VPPT cho Trung tm CSDLHK.
Truong hop khong nhan dugc céng vin tir cp c6 thim quyén vé viéc gia han,
thay doi thoi gian hiéu luc cua tin tirc hodc stra doi, bo sung ndi dung tin tirc trong
4n pham di dugc cong bd: Phong NOTAM Québc té chi thyc hién phat hanh
NOTAM sau khi nhin dugc email c6 ddy du can ci phap 1y (chi dao tir Cuc
HKVN qua c4c don vi: Trung tam CSDLHK, Phong AIP/Phong Ban d6 - Phuong
thirc bay); sau khi phéi hop voi Trung tim CSDLHK, Phong AIP/Phong Béan do
- Phuong thirc bay, x4y dung du thao NOTAM va gui lai don vi phdi hop kiém
tra lai thong tin trude khi phat hanh NOTAM. Giri email théng bao s6 NOTAM
da phat hanh cho Phong AIP/Phong Ban d6 - Phuong thirc bay va tin nhan trén
VPDT cho Trung tam CSDLHK.

Phat hanh thong bao NIL, Trigger NOTAM sau khi cong tac phdi hop giita Co
s& CSDLHK va phong AIP théng nhat. Co s¢ CCDLHK béo cho phong NOTAM
qua tin nhan trén vpdt.

Phédi hop vé6i Trung tdm CSDLHK va phong AIP phuong 4n xu 1y ddi voi cac
NOTAM PERM qua han trén 3 thang, NOTAM EST gia han qua 2 lan ddi véi
cac tin tirc khong c6 ngay két thuc. Xu 1y cac loai NOTAM theo quy dinh
NOTAM huty bé khi NOTAM duoc dua vao an pham TBTTHK phu hop.

Khi ¢ tin tirc, dit liéu phi hop phat hanh NOTAM PERM, Phong NOTAM Quéc
té phéi hop v6i Phong AIP dé dwa ra tham chiéu dén cac phan, muc duy kién duoc
dua vao AIP Vi¢t Nam va chi thyc hién phat hanh NOTAM PERM sau khi nhan
duoc mail hodc tin nhan trén vpdt tir Phong AIP cung cép cac ndi dung vé muc
tham chiéu AIP sau khi phéi hop, thong nhat.

Quy trinh xir ly thong tin phin hdi ciia khach hang

Phong NOTAM Qubc té ¢6 trach nhiém tiép nhan thong tin phan hoi cua khach
hang théng qua: Qu4 trinh 1am viéc truc tiép véi khach hang, cac cude hop voi
khéch hang, di¢én thoai, thu di¢n tir, van ban (thu tir, cong van, cac bién ban tham
dinh san phém/ dich vu v.v), qua hé thé)ng tiép nhan dién van AIS;

Néu khach hang phan hbi tryc tiép vé NOTAM va yéu cau tra 10i ngay (khong
phai trong gio hanh chinh), kip trudng nhanh chéng kiém tra thong tin khach
hang dé cap dén va tra 15i truc tiép khach hang, ddng thdi chuyén tiép ndi dung
phan hoi khach hang cung ndi dung tra 15i khach hang dén dia chi hop thu dién
tir sSms.ais@vatm.vn;

Dbi voi nhitng khach hang giri thu phan héi tryc tiép cho Phong NOTAM Quéc
té thi Phong NOTAM Qudc té chuyén tiép thu d6 dén hop thu dién tu
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sms.ais@vatm.vn hoic thong bao noi dung PHKH qua tin nhan Van phong dién
tu (ais.atcl.nv). Phong ATCL ¢ trach nhiém tra 101 lai Phong NOTAM Qudc te
dé xac nhan;

- Phan tich, xir Iy, ddnh gia thong tin phan hdi: Sau khi phong ATCL phén tich,
danh gia, néu ndi dung lién quan dén Phong NOTAM Quoc &, s& chuyén cho
Phong NOTAM Qudc té dé xur ly trong thoi gian sém nhat;

- Xir Iy thong tin phan hbi:

+ Néu noi dung thu khong c6 s khong phit hop nao xay ra hoic 1a do su hiéu nham
¢ phia khach hang thi Phong NOTAM Quodc té soan du thao thu tra 161 gui vé
phong ATCL theo mau trong vong 02 ngay lam vi¢c ké tir khi nhan dugc thong
bao cua Phong ATCL;

+ Néu thu phan héi 1a do su khong phu hop ¢ san pham, dich vu cta Trung tAm thi
Phong NOTAM Quodc t€ phan tich, xtr 1y:

v' Déi voi nhitng ndi dung phan hoi co thé xtr 1y, khéc phuc dugc ngay (vi du: Do
16i danh may, thé thirc, v.v thi Phong NOTAM Qudc té soan thu guri vé phong
ATCL trong vong 02 ngay lam viéc ké tir khi nhan duoc thu cua phong ATCL
(n61 dung tra 161 bao gom bién phap xur ly, bién phap khic phuc, ké hoach thuc
hién cin néu rd thoi gian dy kién hoan thanh (néu co);

v Péi voi nhiing ndi dung phan hoi ma viée xtr 1y, khéc phuc khong thé thuc hién
duoc trong thoi gian ngan han hodc phai chd ¥ kién chi dao cta cip trén thi Phong
NOTAM Québc té soan thu gui vé phong ATCL trong vong 05 ngay lam viéc ké
tr khi nhan dugc thu cua phong ATCL (néi dung tra 101 bao gdm bién phap XU
1y, bién phap khéc phuc, ké hoach thuc hién can néu rd thoi gian du kién hoan
thanh).

- Phong NOTAM Quéc té duoc giao chu tri s& danh gia bién phap, ké hoach xtr 1y
trong ndi dung dy thao tra 10i khach hang. Néu thay chua dép ung ndi dung
PHKH thi tiép tuc phdi hop véi don vi lién quan dé 1am 15, bo sung trude khi tra
101 khach hang. Trong truong hop khong co su thdng nhat, Phong NOTAM Quédc
té bao cdo Lanh dao Trung tam dé c6 giai phap xu 1y;

- Phong NOTAM Qudc té gui du thao thu tra 10i khach hang vé Phong ATCL
thong qua hop thu dién tor sms.ais@vatm.vn hoac qua tin nhan Van phong dién
tu (ais.atcl.nv);

- Tra 161 khach hang:

+ Sau khi théng nhat ndi dung du thao thu tra 16i cia Phong NOTAM Québc té,
Phong ATCL thyc hién trd 161 cho khach hang trong vong 01 ngay lam viéc;

+ Truong hop khach hang chwa hai long voi n6i dung tra 101 thi Phong ATCL s¢&
chuyén lai thong tin phan héi cho Phong NOTAM Quéc té dé ndm bat nhiing
mong mudn hodc nhirng vuong mac dan dén viéc khach hang khong hai long.
Sau khi trao d6i khong di dén dugc su nhat tri thi can bd Phong NOTAM Quéc
té bdo cao Lanh dao Trung tam dé co6 giai phap xu ly.

+ Theo ddi, cap nhat két qua:

Trong truong hop khach hang hai long voi n61 dung tra 161 thi Phong NOTAM
Quoc té ti€p tuc theo ddi va thuc hién ké hoach xtr 1y da tra 161 khach hang;
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+ Phong ATCL theo doi, cap nhat tinh trang PHKH 1én website http://gms.vnaic.vn
va chuyén ti€p ndi dung theo déi cho Phong NOTAM Quoc té;

+ Néu chua nhan dugc két qua thyc hién theo ké hoach d3 duoc phé,n hE}i chp khach
hang trudc do thi Phong ATCL thong bao Phong NOTAM Quoc t€ nham dam
bao rang nhiing di€éu da cam két chac chan sé dugc thyc hién.

V-24 01/06/2024


http://qms.vnaic.vn/

TAI LIEU HUONG DAN KHAI THAC PHONG NOTAM QUOC TE
Chuong 6

6.1

6.1.1

6.1.2

6.1.3

Chuong 6

HUAN LUYEN VA GIAY PHEP/NANG PINH
Loai hinh huén luyén
B§ phin thue hién: Phong NOTAM Qudc té.
Cich thirc tién hanh: Thyc hién theo Quy ché quan 1y dao tao - huén luyén cia
TCTQLBVN va céac quy dinh lién quan ctua Trung tam TBTTHK.
Thoi lwong huén luyén: Thoi lugng cia timg chuong trinh huan luyén: Ly thuyét,
thuc hanh, huan luyén tai vi tri - OJT va thoi lugng 6n tap, kiém tra duoc quy dinh
chi tiét tai Quyét dinh cua Cuc HKVN ban hanh Chuong trinh dao tao, huan luyén
nhan vién thong bao tin tirc hang khong.
Pia diém thyc hién: Tai Phong NOTAM Qudc té.
Tai liéu huin luyén: Tuy thudc vao myc dich, yéu cau cta khoa huan luyén va dbi
tuong tham gia huan luyén, danh muc cac tai li¢u sé dugc lga chon phu hop: Cac
van ban, tai liéu cua Viét Nam va/hoac tai liéu cua ICAO.
Noi dung cia chwong trinh huén luyén: Noi dung cua ting chuong trinh huén
luyén (Ly thuyét, thuc hanh; thyc tap tai vi tri 1am viéc; on tap, kiém tra) duoc quy
dinh tai Thong tu cia BO GTVT quy dinh vé nhan vién hang khong; dao tao, huén
luyén va sat hach nhan vién hang khong va Quyet dinh ctia Cuc HKVN vé ban hanh
Chuong trinh dao tao, huan luyén nhan vién thong béo tin tirc hang khong (AIS).
Giao trinh hufir} luyén: St dung Gido trinh huan luyén nhéan vién/kip truong
NOTAM duogc Tong cong ty QLBVN phé duyét.

Hudn luyén ning dinh

Muc tiéu: Trang bi cho hoc vién cac kién thirc, k§ nang chuyén mén can thiét va
thyc tap tai vi tri lam viéc dugc phan cong. Sau khi hoan thanh khoa hoc, hoc vién
du dicu kién tham gia ky sat hach dé cap giay phép, ndng dinh tai céac vi tri cong
viéc chuyén mon phu hgp nhu dugc quy dinh tai van ban quy pham phép luat vé
quan ly va bao dam hoat dong bay;

Déi tugng: Hoc vién di duoc cap chimg chi chuyén moén phi hop véi vi tri ning
dinh tai co s¢ dao tao, huan luyén nghiép vu nhan vién hang khong cua Viét Nam
hoac nudc ngoai dugc Cuc HKVN cap phép hodc cong nhan.

Hudn luyén dinh ky

Muc tiéu: Nhim cung c¢d, nhic lai cho nhan vién dang lam viéc tai vi tri chuyén mon
cac kién thuc va k¥ nang da duoc hoc; cap nhap, bo sung kién thirc mdi vé chuyén
mon nghiép vu, cac quy ché, quy dinh c6 lién quan; luyén tap thuc hanh dé giap cho
nhan vién duy tri du di€u kién lam viéc & vi tri cong viéc chuyén mon theo quy dinh;
Déi trgng: La nhan vién dang 1am viéc & vi tri chuyén mén, c6 gidy phép va ning
dinh con hiéu luc.

Hudén luyén phuc héi

Muc tiéu: Nham phuc hoi, cung ¢6 kién thirc va k¥ ning da duoc hoc; dé dap tng
cong viéc chuyén mon cho nhan vién NOTAM co6 thoi gian nghi gian cach qua thoi
gian quy dinh;

VIi-1 01/06/2024



TAI LIEU HDKT PHONG NOTAM QUOC TE
Chuong 6

6.1.4

6.15

6.2
6.2.1

6.2.2

Péi twong: La nhan vién dang lam viéc & vi tri chuyén mon, da c6 chimg chi chuyén
mon, nang dinh va giay phép nhan vién hang khong nhung khong lam viéc lién tuc
tai vi tri lam viéc dugc chi dinh véi thoi gian tir 90 ngay tro 1én.

Hudén luyén chuyén loai

Muc tiéu: Nham trang bi kién thirc, k§ ning chuyén mén danh cho nhan vién di c6
nang dinh va dang lam viéc tai vi tri chuyén mon nay chuyen sang v1 tri chuyén mon

khac nhung chua duoc huén luyén phu hop dé c6 thé duoc phép tham gia kiém tra
dé cap nang dinh,;

Dbi twong: Nhan vién da c6 niang dinh vi tri chuyén mén, xin dy kiém tra cip ning
dinh & vi tri chuyén moén khéc.

Hudn luyén ning cao

Muc tiéu: Chwong trinh nham trang bi kién thic, k§ niang chuyén mén danh cho
nhan vién co trinh dg, tay nghé, cac chuyén gia AIS va cap quan 1y c6 thuc hién
nhiém vu lién quan dén cong tdc chuyén doi AIS sang AIM;

Dbi twong: Nhan vién, kip trudng da co nang dinh vi tri chuyén mon, can bd quan
ly.

Lap va luwu trir ké hoach huian luyén, bio cao két qué va hd so huan luyén

Ké hoach hudn luyén

Ké hoach hudn luyén bao gdm céc noi dung sau:

Muc dich cua khoa hoc;

Déi tuong huan luyén;

No6i dung huén luyén;

Huan luyén vién tham gia;

Dia diém, thoi gian huin luyén;

Thoi khéa biéu huan luyén;

Yéu cau chat luong huén luyén;

Du tru kinh phi;

T6 chuc thyc hién: Pon vi chu tri, cac phong, don vi lién quan (Phong T chirc can
bd - Lao dong, Tai chinh, Van phong v.v).

Lap va luu triv ho so hudn luyén

Thuc hién theo Hudng din ciia Cuc HKVN vé viéc 1ap va luu triv hd so huin luyén
nhan vién bao dam hoat dong bay; Quy ché quan ly dao tao - huan luyén cta
TCTQLBVN va phan cong trach nhi¢m cu thé ctia don vi:

Khi két thuc huan luyén, cic co s& chu tri to chirc huan luyén/hudn luyén vién ndp
bao cao vé€ Phong To churc can bd - Lao dong - Trung tdim TBTTHK; bao c4do huan
luyén gdbm céac ndi dung: Két qua huan luyén, cac truong hop thay doi so voi ké
hoach ban dau (nd1 dung, dia diém, thoi lugng, giao vién, hoc vién, v.v), bai ki€ém
tra;
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6.3

Cac co so cung cap dich vu Ivu hd so huin luyén nhéan vién. Ho so huan luyén bao
gom:

Sé theo ddi huan luyén nhan vién hang khong: Puoc 1ap theo dang ban cimg/ban
mém,;

Ban sao chtng chi cac khoa dao tao, hudn luyén chuyén nganh lién quan;

Céc gidy to khac theo quy dinh.

Truong phong c6 trach nhiém phdi hop véi bo phén lién quan cap nhat két qua huin
luyen sira doi, bo sung cac noi dung lién quan dén viéc huan luyén cua tirng nhan
vién va kiém tra, gidm sat viéc cap nhat, bo sung ho so huin luyen

Nhén vién c6 trach nhiém cung cap ddy du, chinh xé4c céac chi tiét lién quan dén ho
so huan luyén cua minh;

Ho6 so huin luyén duoc luu trit tai cac co sO cung cép dich vu theo quy dinh;
Trung tam TBTTHK giam sat viéc cap nhat, bd sung bao cao, hd so, tai liéu huin
luyén; 1am thu tuc chuyén ho so cho nhan vién khi chuyén cong tac sang vi tri khac
hoac don vi khac.

Cic luu ¥ vé viéc dé nghi cap, gia han gidy phép niing dinh

Thyc hién theo quy dinh cua Thong tu quy dinh vé Quan 1y va bao dam hoat dong
bay; cac quy dinh cua B GTVT v€ nhén vién hang khong va co s¢ dao tao, huan
luyén nghiép vu nhan vién hang khong; cac quy dinh, huéng dan lién quan cua Cuc
HKVN vé giay phép nhan vién, giay phép khai thac cho co s cung cap dich vu bao
dam hoat dong bay.
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Chuong 7
Chuong 7
LAP BAO CAO, TONG HQP SO LIEU VA SAN PHAM
7.1  Cac loai bao cdo phai lap, b¢ phan/nhan vién thwe hi€n, thoi gian thue hién

Béo cao tong hop cong tac chuyén mon trong tuan: Bao cdo Ban Giam dbc thong
qua Van phong.

B6 phan/nhan vién thuc hién: Kip truc 1am bao cdo thong qua Lanh dao phong trude
khi gur;

Thoi gian thuc hi¢n: Trude 10h00, tha tu hang tuan;

Moc thoi gian bao cdo: Tir thir tu tuan trude dén hét thi ba caa tuan bao cdo.

B4o cdo tong hop cong tac chuyén mon thang/quy/nim: Thoi gian thuc hién va mdc
thoi gian bao cdo theo quy dinh cua Trung tam TBTTHK va TCT QLBVN;

B4o c40 An toan - Chit luong: Thong qua Phong An toan - Chét luong.

Bd phan/nhan vién thyc hién: Kip truc lam bio cdo trén phén mém web:
http://gms.vnaic.vn/;

Thoi gian thyc hién: Ngay khi c6 ndi dung can bio cao theo quy dinh.

B4o céo dot xuit lién quan dén an toan bay thuc hién theo quy dinh, do can b truc
giam sat thuc hién va phai thong qua Trudng phong trude khi guri di.

CA4c loai s6 liéu tong hop, bd phian/nhin vién thwe hién, thoi gian thwe hién
Céc loai sd liéu tong hop:
NOTAM/SNOWTAM quédc té nhan va xtr 1y;

NOTAM qudc noéi (NOTAM VIP, NOTAM bian, NOTAM dai dan dudng, NOTAM
thi cong, sura chira va cac loai khac); SNOWTAM Viét Nam,;

Cong viéc da thyuc hién trong tuan/thang/quy;
Ké hoach cong viéc trong tudn/thang/quy téi.
B6 phan/nhan vién thuc hién: Kip truc;

Thoi gian thyc hién: Hang tuan/thang/quy.
Cic loai san pham lwu trir

NOTAM/SNOWTAM quéc té, qudc ndi duoc luu trit theo quy dinh trong co so dit
liéu hé thong AIS tu dong/AlIM;

Céac dién van canh béo, dién van trao ddi lién quan dén chuyén mon;
Céc can clr phat hanh NOTAM/SNOWTAM: Céng vin, quyét dinh v.v.
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DANH MUC CAC PHU LUC

Phuluc 1:  So dd td chuc khéi cua co s

Phuluc2:  So d6 b tri hé théng k§ thuat, thiét bi, dudng truyén

Phu luc 3:  Céc tinh ning khai thac ctia trang thiét bi cac hé thong

Phu lyc4:  Quy dinh vé cac truong hop khoi tao va phat hanh NOTAM va cac
truong hop khong yéu cau khoi tao va phat hanh NOTAM

Phu luc 5:  Danh muc céac van ban hiép dong lién quan

Phu luc 6:  Khoi tao NOTAM/ SNOWTAM Viét Nam trén hé théng AIS tu
dong va h¢ thong NOTAM ban ty dong

Phu luc 7: Xf}’ 1y NOTAM/SNOWTAM quéc té trén hé théng AIS ty dong va hé
thong NOTAM ban ty dong

Phylyc 8:  Cautric NOTAM

Phuluc9:  Cau tric SNOWTAM

Phu luc 10: Bado cdo tinh trang mat duong CHC (RCR)

Phu luc 11: Khai thac hé théng AIM
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Phu luc 1: So d6 t6 chirc khdi ciia co' s¢

Tong cong ty Quan Iy bay Viét Nam

|

Trung tam Théng bao tin tic hang khdng

|

Phong NOTAM Quéc té

Céc kip truc
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Phuy lyc 2: So @6 b tri h¢ thong ky thuit, thiét bi, dwong truyén

1. So @6 mit bang tong thé ciia co sé

SO' PO MAT BANG PHONG NOTAM

LI
Printer
L B
|| Fax
L LJ
i E:| 1 | | ] F ‘ | Printer | Photocopy
VP1 ' Als1 Als2 AIS3 NTM-BTD  AMHS
Phone

[P

]

2. So' d6 két ndi hé thong AIS tu dong

Ha tdng mang Phéng NOTAM ATCC-HAN

{

Phong Tryge K§ thujt |
ATCC-HAN |

==

AIS System

Phong NOTAM | % %
| =z NOF 3

ATCC-HAN

Phéng CNS ATCC-HN |
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3. So' @b két ndi h¢ thong NOTAM ban tu dong

PIB Server (Main)

- =

g : P PHONG NOTAM Quéc t&
<3 I e

AMEE GLM

e,

4. So d0 két ndi hé thong AIM

HOTAM DATABASE E I
[ 4'7 g
NOTAM TERMIN ALY
HOTAM SERVER/PID

Switch 24 porr
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Phéng Trxe ki thuat
ATCC -HAN

{OTAM 1
1
JOTAM 2

il

0T,

i

I0TAM 4

s o w17 THTHRE

;\:j
.

Phéng CNS ATCC-HAN
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Phu luc 3:

b)

+ 4+ + + +

Cic tinh ning khai thac ciia trang thiét bi cic hé thong
Piu cudi h¢ thong AIS ty dong
Cac wng dung khai thac
CADAS ATS
Nhan va gui, xtr 1y cac loai dién van AFTN theo cac mau dang co san;
Truy xut dién vén (trong vong 30 ngay);
Luu trit dién van (t6i da 30 ngay);
Khai tao ban thong béo tin tirc trudc chuyén bay (PIB);
Cho phép gtri dién theo mot s6 form mau (Proposal, NOTAM, RQN, RQL);
Chtrc nang quan tri nguoi dung;
Chtrc ning quan 1y cac tham sb xur 1y tu dong cia hé thong.
CADAS IMS
Quan 1y dit liéu NOTAM trong hé théng;
Gui, nhan, xtr 1y cac loai di¢n van NOTAM;
Cho phép truy xuit NOTAM theo nhiéu tiéu chi;
Khéi tao dién van NOTAM,;
Céc chtrc nang ty dong xur 1y co sd dir licu NOTAM,;
Chtrc nang khoi tao ban thong bao tin tirc trude chuyén bay (PIB);
Chirc ndng quén tri nguoi dung;
Chtrc nang quan 1y cac tham sb xur 1y tu dong cia hé thong.
Documentation Service
Gom céc loai tai liéu tham khao cua Viét Nam va ICAO phuc vu tac nghiép chuyén
mon cho nguoi khai thac;
Gom cac san pham cua dich vu TBTTHK (AIP, AIP AMDT, AIP SUP, AIC, v.v).
Phén cdp quan Iy ngwoi diing trong hé thong
Tai khoan khai thac
IMS: 02 tai khoan cho nguoi khai thac: VNAIC NOF1, VNAIC NOF3;
ATS: 01 tai khoan cho nguoi khai thac: VNAIC NOF2.
C6 thé khai thac cung mét lac trén mot tmg dung véi cac tai khoan dang nhap khac
nhau.
Tham quyén trén cac tai khoan
Tai khoan IMS: Truy xuit NOTAM/tao NOTAM/lam PIB.
Tai khoan ATS:
Gui va phat dién van su vu;
Xem co sé dir licu NOTAM,;
Khoi tao du thao NOTAM;
Khéi tao ban PIB;
Xem co s¢ dir liéu MET;
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Phén Phu luc
+ Xem dit li€u tinh/dir liéu co ban.
1.3 Nguyén tic co béin vé xir Iy dién vin trén irng dung IMS
1.3.1 Xu ly di¢n vin NOTAM tai IMS
a) Pién vin khong c6 16i
- Khéng c6 trong CSDL: Pua thing vao hang cho;
- Da co trong CSDL (trung 1ap):
Ché d6 ty dong: Ty dong dua vao CSDL va dit Invalid;
Ché d¢ ban tu dong: Pua NOTAM vao hang chd, bao co trung ldp, yéu cau ngudi
khai thac xu ly.
b)  Pién vin co 16i

Luu vao CSDL (NOTAM tam thoi) gia tri hiéu luc Valid;

Ddng thoi cho vao hang chd yéu cau ngudi khai thac xir Iy. Khi NOTAM nay duoc
xu 1y xong trong hang cho thi s& dugc luu chinh thire vao trong CSDL dong thoi
NOTAM tam thoi bi mat di.

1.3.2 Nguyén tic kiém tra quy trinh xir Iy dién van trén irng dung IMS

Nguoi khai théac truy Xu:Qit dién van can kiém tra, béi den, dién van va nhép chuot
vao Related Event d€ kiém tra thoi gian dién véan vé h¢ thong, quy trinh xtr 1y dién
van cua h¢ thong, noi gui, h¢ thong xu 1y tu dong hay ngudi khai thac xu ly;
Nguoi khai thac chi kiém tra quy trinh xur ly dién van c6 hiéu lyc trong vong 90
ngay (Tinh tir ngay c6 hi€u lyc dén thoi gian kiém tra);

Pé kiém tra dién van dén trong hang chd ‘Operators queue’, nhap chudt vao
Administration va tim trang dua vao thoi gian di¢n van dén dé kiém tra.

H¢ thong NOTAM ban tu dong

NOTAM Terminal

Soan thao, gui/nhan dién van NOTAM;

Kiém tra ca phap dién vain NOTAM;

Hién thi, in dién vin NOTAM;

Stra, gui lai dién van NOTAM,;

Luu trir dién van gui/nhan NOTAM,;

Tim kiém/truy xuat dién van giri/nhan (SEARCH);

Kiém tra sb tht tu cta dién van nhan/ gui.

NOTAM Server

Xtr Iy cac NOTAM nhiéu phén;

Xt ly dién van (NOTAM);

Loc NOTAM can xtr 1y;

Théng ké NOTAM s theo ngdy, tir ngay dén ngay va céc tiéu chi cu thé khac.

PIB

Khoi tao PIB Manually (Aerodrome, Areas);

Khoi tao PIB theo Enroute;

Khoi tao PIB qua Internet;
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2.4
1)

d)

)

9)

Quan trj hé théng, ngudi dung;

Xem va quan ly dir liu tinh:

Danh sach san bay - Aerodrome;

Vung théng bao bay - FIR;

Puong bay - Route;

Danh sach phong - NOF;

Danh sach qudc gia - State.

Qudn Iy, gidm sdt tinh trang hoat djng ciia dau cuéi NOTAM bdn tw dpng
NOTAM Terminal

Kiém tra trang thdi dwong truyén (L]NE ) AFTN

Néu duong truyén dit liéu tot, phadn mém sé& bao “ON”. Nguoc lai, néu phan mém

bao “WAIT”, ngudi khai thac 1ap tic phai kiém tra dudng truyén va bao hd tro k¥
thuat.

Kiém tra dién van AFTN nhdn du

Pién van nhan du khi s thi ty cta dién van dén khong bi gidn doan;

Néu thiéu, nguoi khai thac phéi giri ngay dién van SVC QTA RPT dé xin Trung tim
phat lai. Moi dién van xin nay chi xin dugc t6i da 20 dién van;

Néu phat hién scf> thtr tu dién van khong tang, lién h¢ ngay v6i Trung tam dé kiém
tra lai kénh truyén.

Kiém tra dwong phdt dién van

Dién van dung va duge phat di thanh cong khi di¢n van dé xuat hién trén man hinh
va duogc in ra gidy. Néu khong, hé thong s€ bao 161 dé nguoi khai thac stra;

Kiém tra duong Phat/Thu bang cich soan mot dién vian cd dia chi nhan
VVVVYNYX va gui di. Néu dién _van phat di nay quay vé ngay, dudong Phat/Thu

thong sudt. Néu khong, duong truyén c6 su c¢b va ngudi khai thac phai bao ngay cho
nhan vién k¥ thuat dé khic phuc.

Kiém tra dwong lién lac véi NOTAM Server
Két ndi tot khi phan mém théng bao SERVER LINE 1a ‘ON’;
Két ndi gip su ¢ khi dong SERVER LINE la “WAIT’, nhéan vién khai thac dung
1énh menu Setting\Link dé két noi lai hoac khoi dong lai ca hai phan mém NOTAM
Terminal va NOTAM Server. Néu khong duoc lap tirc phai bao ngay cho nhan vién
ky thuat dé khac phuc.
Kiém tra, xir Iy NOTAM bi Reject
S6 lwong NOTAM sai s& hién lén trude chir REJECT mau do; Nguoi khai thac l’lhép
chudt vao REJECT sira NOTAM theo dung mau tiéu chuan cua ICAO va chuyén
NOTAM dang sang may NOTAM server bang t6 hop phim Ctrl-F3.

Kiém tra, xir 1y véi NOTAM WARNING

NOTAM bit dau c6 hi¢u luc tai thoi diém hién hanh dugc dua vao danh sich
WARNING, s6 lugng NOTAM nay s€ xuét hién trude chit WARNING do. Nguoi
khai thac nhép chudt vao WARNING dé khai thac hodc in ra néu cin; NOTAM bj
WARNING ciing duogc thong bao trén may in dé ngudi khai thac tién theo doi.
Khoi dong lai chwong trinh
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b)

d)

2.5
1)

Khi khé1i dong lai chuong trinh, nguoi khai thac phai thong qua cac budce sau:
Kiém tra két ndi v6i NOTAM Server: Néu thanh cong, thong bao trén SERVER
LINE cua Terminal Ia ON va trén LINE cua NOTAM Server 1a ON;

Phat dién van véi cﬁa ghi gui VV\{VYNYX, nég théy dién van hién thi trén cfr,a s0
nhan co6 nghia 1a két n61 vai HE thong chuyén tiép di¢n van tu dong AMSS 1a tot;
Lay 1 NOTAM bé:[ ky chu,yén, sang may NOTAM Server bang cach nhan t6 hop
phim Ctrl-F3 d€ ki€m tra két noi vai NOTAM Server;

Thuc hién pbét lai cac dién van Trung tdm bao thiéu, va phat dién van xin SVC
QTA RPT néu thiéu dién van ctua Trung tam.

NOTAM Server

Kiém tra dwong truyén véi may AFTN Terminal

Thong bao dudng truyén t6t LINE 1a chit ON; WAIT la chua két ndi, ngudi khai
thac xtr Iy bang 1énh Setting | Link trén may NOTAM SERVER hodéc 1énh Setting |
Link trén cd 2 may NOTAM Server va AFTN Terminal;

Khi thdy LINE 1a ON, dé chic chin duong truyén t6t, ngudi khai thac c6 thé giri 01
NOTAM tir may Server sang may Terminal bang 1énh Send AFTN.

Kiém tra viéc nhdn ddy du dién van AFTN

Nguoi khai thac theo doi s6 thir ty dién van nl}én hqéc 6 thé kiém tra qdién V2:1n th\iéﬁ
trén may in qua thong bao MIS trén may. Néu thi€u di¢n van, c6 thé chuyén bang
tay tor may AFTN Terminal.

Stra cdc NOTAM I6i

Cac NOTAM, NOTAM nhiéu phan nhén bi sai ¢t phap dugc hé théng dua vao ctra
s0 REJECT dé nguoi khai théac stra 161 theo dung ti€u chuan cua ICAO va nhap vao
dir licu NOTAM.

Kiém tra viéc tr dong xur Iy NOTAM trong co so dir lieu NOTAM

Nguoi khai théc ¢6 thé kiém tra viéc tw dong dat hiéu lyc, ddt hét higu luc dwa vao
muc B), C) cia NOTAM trong co s¢ dit li€u bang cac cach sau:

Dung 1énh FILE[VIEW LAST NTs dé xem danh sich NOTAM d va sip c6 hiéu
luc;

Theo doi cac thong bao trén may in védi dong chitr “Autoset execute NOTAM (.....)
OK va/hoac Autoset invalid NOTAM (....... ) OK....... 7

Vao cira s6 NOTAM|NAVIGATION bang cach nhip chuét hoic té hop phim;

Ctrl +N, xem phan Status & goc phai duéi man hinh.

Kiém tra viéc tw dong xuw Iy CSDL dung theo thoi gian mac dinh

Nguoi khai thac kiém tra tinh ddy du va rat gon CSDL thong qua cic cla sb
Navigation, Checklist hodc Valid NOF Summary;

Dung 1énh NOTAM|DAILY REPORT hogc t6 hop phim Ctrl+T dé kiém tra béng
thong ké NOTAM hang ngay;

Kiém tra cac trang thai sao luu trén man hinh hodc gidy in hoic vao file LOG.
Phwong thirc khai thdc siv dung dau cuéi NOTAM bdn tw dong

Gioi thiéu

La mot chuong trinh phan mém cé chirc ning thu va phat, xir Iy dién vin AFTN dén
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va di trong nuée, qudc té thong qua mang vién thong cd dinh hang khéong.
Chuong trinh c6 giao dién va bo cong cu hd trg khai thdc nhu hinh dudi day:

Menu
\ Message Edit Functonkey Seting Automatic  Window Dislup Help

0|28 3 (|8 3|2 ¢ 8| 2| 4] 3| B|e/o|0|

2) Cac chirc ning khai thac

Thanh cong cu

a) Mo dién van mau
- Chon ‘Open’ trén menu ‘Message’ hay bam nit = trén thanh cong cuy;
- Chon file di¢n van da co trong danh sach, bam ‘OK’ dé mo file.
b) Khoi tao dién van moi
Chon ‘New’ trén menu ‘Message’ hay bam nut 0 trén thanh cong cu.
¢) Luwu triv dién van mdu

Tao dién van moi;
Chon ‘Save’ trén menu ‘Message’ hay bAm nut trén thanh cong cu;
GO tén file tai 6 ‘File Name’ theo dinh dang nhét dinh, bAm ‘OK’ dé luu;
Dinh dang cua file: [tén file (gd bat ky, t6i da 8 chit cai)] + <. MSG"’.
d) Gui dién van
- QGui va gilt n01 dung dién van: Chon ‘Function Key’ — ‘Send’ — ‘Sends’ trén menu

E

- Gui va x0a dién van: Chon ‘Function Key’ — ‘Send’ — ‘Send Clear’ trén menu

hay bam tryc tiép phim F6 trén ban phim hay bAm nt trén thanh cong cu;

hay bam tryc tiép phim F1 trén ban phim hay bam nat E | trén thanh cong cu.
d) In dién van
- Chon ‘Function Key’ — ‘Print Message’ trén menu hay bam phim F7;
- Hodc bAm nit = trén thanh cong cu.
e) Truy xudt dién van cii trong ngay

Chon ‘Function Key’ — ‘Retrieve’ trén menu hodc bam phim F11;
Nhép ngay thang nam & dong ‘Date’ dang Ngay-Thang-Nam (dd-mm-yyyy), ngdm
dinh la ngay thang hién tai dugc lay theo gio may tinh;

Nhép s6 dién van ¢ dong ‘Message’.

) Truy xudt dién vin cii

Chon ‘Function Key’ — ‘Reject and Repeat’ trén menu;
Hoic bam phim F12.
h) Tw dong xin lai dién van
Chon ‘Automatic’ — ‘QTA RPT’ trén menu;
Gd theo s6 tht tu dién van, tdi da dwoc 10 dién van.

1) Gidm sat cdc dién van nhdn

Chon ‘Function Key’ — ‘Line monitor’ trén menu;

Hoizc bAm nit B[ trén thanh cong cu.
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K) Phat tin hiéu kiém tra dwong truyén
Chon ‘Function Key’ — ‘Send” — ‘RY's Test’ trén menu,
Hoic bim Ctrl + F7;
Hoac nut ";f| trén thanh cong cu.
Phim chirc ndng soan thao dién van
Tao dau dién van: chon ‘Function Key’ — ‘Header’ trén menu hodc F2;
Tao dia chi gbc: chon ‘Function Key’ — “Origin’ trén menu hodc F3;
Tao phén két thuc dién van: chon ‘Function Key’ — ‘End Of Message’ trén menu
hoac F4;
Xoa cac ky tu dung sau con tro: chon ‘Function Key” — ‘Clear’ trén menu hodc F5;
Xoba dong tai vi tri con tro: chon ‘Function Key’ — ‘Delete’ trén menu hoéc FS;
Chén dong tai vi tri con tré: chon ‘Function Key’ — ‘Insert’ trén menu hoac F9;
Cit, dan doan dién van:
Chon diém bit dau;
Bam va giit chudt trai, di chudt dén diém cudi d¢ boi den doan dién van can hodc
bam va gilr phim “Shift’ trén ban phim, dung cac phim 1€n, xudng, sang phai/trai
dén diém cuoi can boi den;
Di chuét dén Vl:ll’lgv duoc boi den V;‘l bam phai chudt, chon ‘Cut’ dé x6a va dua vao
bo nhd, ‘Delete’ dé xo0a, ‘Copy’ dé dua doan di€n van vao bd nhd;
Pua con tré ti vi tri can dan doan dién van, bém phai chdt va chon ‘Paste’ dé chén
doan di¢n van trong bd nhd vao vi tri con tro. Néu trong bd nhd khong cé gi, chuong
trinh s€ khong lam gi ca khi thyuc hién ‘Paste’.

4) Phat 01 dién vin thong thwong

b)

Tao dau dién van: chon ‘Function Key’ — ‘Header’ trén menu hodc F2;

O dong thir 2 g6 FF néu giri dién vin FPL hoac DLA, DEP, ARR néu giri cac loai
dién van khac ti€p theo la cac dia chi can giri di€n van toi1 (t61 da ba dong dia chi);
Tao dia chi géc: chon ‘Function Key’ — ‘Origin’ trén menu hodc F3;

Nhap ndi dung dién vin can gui;

Tao phén cudi dién van: chon ‘Function Key’ — ‘End Of Message’ trén menu hodc
F4;

Gui khong x6a dién van: chon ‘Function Key’ — ‘Send’ — ‘Sends’ trén menu hodc

E

Gui va x6a dién van: chon ‘Function Key’ — ‘Send’ — ‘Send Clear’ trén menu

bam tryc tiép phim F6 trén ban phim hay bam nat trén thanh cong cy;

hozc bam tryuc tiép phim F1 trén ban phim hodc bam nut I}l trén thanh cong cu.
Phat dién van swa lai (Correct)

Dé giri dién van sira 161 sau khi nhip nhém dinh dang dién vin, sau nhom ngay gid
nhdp thém STOP. Vi du: SVC CORR THIS MSG VVVVYNYX 190330 STOP.
Phat dién van huy bo (CNL)

Dé giri dién van huy bo sau khi nhap nhom dinh dang dién vin, sau nhom ngay gid
nhép thém STOP.

Vidu: CNL THIS MSG VVVVYNYX 190330 STOP.
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¢) D6 khdn khi phdt dién van qua AFTN

- NOTAM dung d6 khin GG;

- Dién van c6 do khélp SS: Khi nhéan dugc dién van nay thi nhan Vif::n khai thac phai
lam mot di¢n van dé tra 101 ngay noi gui voi dién van mang do khan SS tuong ty;

- Pién van phat di va nhan vé duoc luu trix it nhat 13 30 ngay.

d) Mot s6 logi dién vin nhin qua AFTN

Tén dién van Ky hiéu
FPL Dién vin ké hoach bay khong luu
DLA Dién van tri hoan
DEP Dién van cét canh
ARR bién van ha canh
CHG Dién vin stra doi
NOTAM bién van NOTAM

e) Cach khai thac AFTN

- bién van duoc Trung tam chuyén tiép dién van ty dong twong ing phan kénh va
chuyén dén cac dia chi da khai bao;

- Trong qué trinh khai thac, néu can truy xuat dién vin nhn trong ngay hodc cia cac
ngay da qua (toi da khong qua 365 ngay), bam phim F10 man hinh hién thi ctra 5O

dién van nhén, nhap so thir tu cta dién van can truy xuat, sau d6 chuong trinh s&
hién thi dién vin can thiét trén man hinh;

- Trong qua trinh khai thac, néu can truy xuat dién vin phat trong ngay va cua cac
ngay di qua (t6i da khong qua 365 ngay), bam phim F9 man hinh hién thi ctra s6
truy cép dién van phat, nhap sO thir tu dién van va ngay tuong ung, sau do nhan
Enter, chuong trinh s¢€ hién thi dién van can thiét trén man hinh.

2.6 AMHS

Thuc hién theo Tai li€u hudng dan khai thac hé théng AMHS.
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Phu luc 4:

d)

e)
f)

9)
h)
i)
)
K)

1)

Quy dinh vé cac trwdong hop khéi tao va phat hanh NOTAM
va cac trwong hop khong yéu cau khéi tao va phat hanh NOTAM

Cac trwong hop khdi tao va phat hanh NOTAM

Mo, dong cang hang khong, san bay hodc nhing thay d6i quan trong trong viéc khai
thac cang hang khong, san bay hodac duong CHC.

Thiét 1ap, hity bo hodc nhitng thay d6i quan trong vé hoat dong cua cac dich vu
AGA, AIS, ATS, CNS, khi tuong hang khong (MET), tim kiém, ctru nan HKDD
(SAR).

Tlliét 1ap, huy bo hodc nhiing thay d6i quan trong vé kha nang khai thac cac dich vu
dan duong vo tuyen va thong tin lién lac khong dia bao gdm viéc:

Gian doan h:a?ly phuc hoi hoat d@ng trd lai, :thay déj tan s, thay ddi thoi gian hoat
dong, thay doi tén goi, hudng doi véi he thong, thiét bi chi hudng;

Thay doi vi tri, ting hodc giam cong suat udc tinh tir 50% trd 1én;

Thay d6i vé viéc thong bao lich phat séng, ndi dung, tinh khong déu din hoic thiéu
tin cay trong viéc khai thac cac dich vu dan dudng v6 tuyén va dich vu thong tin
lién lac‘khépg - dia hodc cac han ché cta cac tram thu phat bao gdom anh huong hoat
dong, tan so6, khu vuc va dich vu bi anh hudng;

Kha nang khong dap trng cua cac hé théng phu/du phong, c6 anh hudng truc tiép
dén khai thac.

Thiét 14ap, huy bo hodc ¢ nhitng thay d6i quan trong vé thiét bi phu tro bing mét
Vié¢c gidn doan hodc phuc hdi hoat dong trd lai cua cac bd phan chinh h¢ théng chiéu
sang tai san bay.

Thiét 1ap, hity bo hodc c6 nhiing thay doi quan trong trong cac phuong thirc st dung
cho dich vy bao dam hoat dong bay.

Phat hién, stra chita cac hu hong hodc han ché khai thac trén khu vuc hoat dong tai
séan bay.

Thay d6i hodc han ché vé kha ning cung cap nhién liéu, diu nhon va 6xy.

Thay doi quan trong vé kha ning cung cap phwong tién va dich vu SAR.

Thiét lap, huy bo hodc phuc hoi hoat dong ciia cac dén hiéu chi chuéng ngai vat anh
huong dén hoat dong bay.

Thay d6i cac quy dinh yéu cu phai hanh dong tirc thoi nhu khu vuc cam bay sir
dung cho dich vu SAR.

m) Xuat hién cac nguy hiém chua dugc cong bd anh huong dén hoat dong bay bao gém

n)

0)

chudng ngai vat, tip tran va hoat dong quan sy, can nhidu tan sb vo tuyen c6 chu
dich va khong c6 chu dich, phong tén lira, bay trinh dién, bay thé thao, ban phao
hoa, tha dén 16ng, méanh v& tén ltra va nhay du quy mé 1on.

Cac khu vuc xung dot anh hudng dén hoat dong bay bao gom: tin tirc cu thé lién
quan dén tinh chét, mac d6 de doa cua xung dot va hau qua cta nd ddi véi hang
khong dan dung.

K& hoach phat xa la-de, trinh chiéu la-de va cac dén tim kiém néu tdm nhin ban dém
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P)

Q)

s)

Y

u)

v)

cua nguoi lai ¢6 kha nang bi suy giam.

Xay dung, di chuyen hoac thay d6i cac chudng ngai vat anh huong den hoat dong
bay trong khu vuc cét canh, 1dy do cao, tiép can hut, cac khu vuc tiép can va dai
bay.

Thiét lap, chidm q{l’t hiéu luc hozf{c thay ddi tinh trang hoat dong cua cac khu vuc
cam bay, nguy hiém hoac han che bay.

Thiét 1ap, chdm dut hiéu luc cac khu vyc hoac duong bay hoac phan duodng bay cé

kha ning xay ra bay chin hoic yéu cau canh nghe trén tan s6 khan nguy VHF 121,5
MHz.

Chi dinh, hity bo hodc thay d6i dia danh do ICAO quy dinh.
Nhitng thay d6i quan trong vé cap do cong tac ctru hd va ctru hoa duoc cung cép tai
san bay, san bay tryc thang.

Su xuét hién, di chuyén hodc c6 nhirng thay doi quan trong vé céac diéu kién nguy
hiém do tuyét, bang, tuyét tan, chat phong xa, hoa chat doc hai, tro bui ndi lira hodc
nuoc trén khu vuc hoat dong tai san bay.

Su bung phat dich bénh can phai thong bao dé tiém chung hoic c6 nhiing bién phép
cach ly dé kiém dich.

w) Quan trac hodc du bao vé hién twong thoi tiét trong khong gian, ngay va thoi gian

X)

y)

xdy ra, cdc muc bay va phén ving troi ¢6 thé bi anh huong.

Thay ddi quan trong vé hoat déng cta nui lira, vi tri, ngay, gio nui lira hoat dong,
pham vi hoat dong (ngang va cao) cua may tro bui bao gom ca huong di chuyén,
cac muc bay va dudng bay hodc phan ciia duong bay c6 thé bi anh huong.

Thong bao vé viéc thai vao bau khi quyén chat phong xa hodc hoa chat sau sy ¢
hat nhan hay hoa hoc, vi tri, ngay gi¢ xdy ra su cd, muc bay, duong bay hodc céac
phan dudng bay c6 thé bi anh huéng va hudng di chuyén.

Thiét 1ap cac hoat dong ctru tro nhan dao, nhu nhirng bién phap dugc thuc hién duoi
su bao trg cua Lién hi¢p qudc vdi cac phuong thire va gidgi han &nh hudng dén hoat
dong bay.

aa) Thuc hién cac bién phap ung pho ngan han trong truong hop ngung hoat dong hodc

2.
a)

b)

ngirng hoat dong mot phan cua ATS va cac dich vu hé tro ¢ lién quan.

Cac truwong hgp khong yéu ciu khéi tao va phat hanh NOTAM

Cong viéc bao dudng thuong xuyén trén san do va dudng lin ma khong anh hudng
dén viéc di chuyén an toan cuia tau bay.

Cong vi¢c son ké d4u hiéu trén duong CHC khi cac hoat dong bay c6 thé duoc thuc
hién mot cach an toan trén cac duong CHC khac hoac cac thiét bi duoc st dung dé
son ké c¢6 thé duoc di chuyén khi can thiét.

Chudng ngai vat tam thoi trong khu vuc 1an can cia san bay, san bay truc thing
khong anh hudng téi viée khai thac tau bay mot cach an toan.

Thiét bi chiéu sdng san bay, san bay truc thang bi hu hong mot phan ma khong dnh
huong truc tiép téi viéc khai thac tau bay.

d) Thong tin lién lac khong - dja bi hu hong mot phan tam thdi khi van cé céc tan
s6 pht hop khac hoat dong va dap Gmg yéu cau.

Thiéu dich vu danh tin hiéu san d6 va kiém soat viéc di chuyén trén mat dat.
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9)

h)

)
K)

1)

Ky hiéu chi dan vi tri, diém dén hoic nhirng ky hiu chi dan khac trén khu vuc hoat
dong cua san bay mét kha nang cung cap.

Hoat dong nhay du theo quy tic bay bang mit trong ving trdi khong dugc kiém
soat, hodc trong vung troi co klem soat, tai nhirng khu vire dugc cong bd hodc khu
vuc nguy hiém hodc khu vic cam bay.

Hoat dong huén luyén do don vi mat dét thuc hién ma khong anh huodng truc tiép
to1 viée khai théac tau bay.

Hé thong dy phong khong san sang dé str dung, néu cac hé théng nay khong anh
huong truc tiép dén hoat dong khai thac.

Han ché d6i véi cac phuong tién hodc dich vu cia san bay ma khong anh huong dén
khai thac.

Quy dinh, huéng dan cua cic co quan lién quan ctia Viét Nam khong anh hudng
dén hoat dong hang khong chung.

m) Thong bao hoic canh bao vé han ché c6 thé xay ra ma khong anh hudng dén hoat

n)
0)

P)

q)

dong khai thac.

Nhic nhd chung vé tin tic da dugc cong bo.

Kha nang dap ng cua thié‘g bi d6i véi cac don vi mat dat ma khong bao gom tin tirc
anh hudng dén khai thac doi véi ngudi st dung thi€t bi, vung troi.

Tin tirc vé chiéu la-de ma khong anh hudng dén khai théac, tin tirc vé ban phéo hoa
dudi do cao bay toi1 thiéu.

bong mot phan khu vuc hoat dong tai san bay d6i v6i cong viéc duoc tién hanh theo
ké hoach da dlIQ’C, phoi hop ndi bo vai thoi gian thyc hién it hon 01 gid ma khong
anh huong truc ti€p tdi viéc khai thac tau bay.

Pong, khong dap tng hodc thay dbi viéc khai thac cua sin bay, san bay truc thing
ngoai gio hoat dong cua san bay, san bay truc thang do.

Thong tin khac c6 tinh chét tam thoi tuong tu.
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Phuy luc 5: Danh muc cac vin ban hiép dong lién quan

Van ban hi¢p dé)ng (VBHD) bao dam dich vu Thong bao tin tirc hang khong gitra
TCTQLBVN va Tong cong ty Cang HKVN - CTCP;

Van ban hiép géng (VBHD) bdo dam dich vu gitta Trung tdim TBTTHK va Cang
HKQT Van Don;

VBHD bao dam dich vu tai Cang HKQ:F No6i Bai gitta Trung tam TBTTHK -
TCTQLBVN va Cang HKQT Noi Bai - Tong cong ty Cang HKVN - CTCP;

VBHD bao dam dich vu tai Cang HKQT Pa Nang giita Trung tim TBTTHK -
TCTQLBVN va Cang HKQT ba Nang - Tong cong ty Cang HKVN - CTCP;

VBHD bao dam dich vy tai Cang HKQT Tén Son Nhat giita Trung tam TBTTHK
- TCTQLBVN va Cang HKQT Tan Son Nhat - Tong cong ty Cang HKVN - CTCP;

VBHD bao dam dich vu tai Cang HKQT Cz}m Ranh gitta Trung tam TBTTHK -
TCTQLBVN va Cang HKQT Cam Ranh - Tong cong ty Cang HKVN - CTCP;

VBHD bdo dam dich vu TBTTHK gitta Trung tim TBTTHK va Cong ty TNHH Ky
thuat Quan ly bay;

VBHD bao dam dich vu giita Trung tam TBTTHK va Trung tdm Quan 1y ludng
khong luu;

VBHD bao dam dich vuy gitra Trung tdm TBTTHK va Cong ty Quan ly bay mién
Bac;

VBHD bio dam dich vy gitta Trung tim TBTTHK va Cong ty Quan ly bay mién
Trung;

VBHD bao dam dich vu giita Trung tim TBTTHK va Cong ty Quan 1y bay mién
Nam;

VBHD bédo dam dich vu gitta Trung tam TBTTHK va Trung tdm KTHK;

VBHD bao dam dich vy giita Trung tam TBTTHK va Trung tim Phdi hop TKCN
hang khoéng;

Phuong thirc trao ddi tin tirc/dir liéu hang khong gitta Trung tam TBTTHK- TCT
QLBVN va Ban khai thac ti€u chuan an toan bay - HKDD Vuong quoc Campuchia.
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Phu luc 6:

Khéi tao NOTAM/SNOWTAM Viét Nam trén h¢ thong AIS tu dong
va hé thong NOTAM ban ty dong

Khéi tao NOTAM trén hé thong AIS tw dong

. Khoitao NOTAM maoi (NOTAMN)

Khéi tao NOTAMN ¢6 thé thue hién béng 3 cach:

Cach 1: Nhép chudt vao cira s6 “Create”, chon va dién thong s6 vao mau NOTAM
chuén hién thi sin trén cira s6, kiém tra tinh diy du va chinh xac cia NOTAM, dién
vao clra so dia chi nguoi nhan “Addressee” nhém dia chi ‘“VVVVSERA’ néu gui
NOTAM A, J; ‘VVVVSERC’ néu giri NOTAM C va nhan nat “Promulgate
NOTAM?” dé giri;

Céach 2: Nhép chudt vao “NOTAM Proposal - dién vian du thao NOTAM” trong
hang cho, sau khi kiém tra, d6i chiéu noi dung cua dy thao véi cong van, nhép chuot
vao clra sd “Create” va soan NOTAM theo ding mau quy dinh, dién dia chi nhu
cach trén, chon “Promulgate NOTAM” d¢é gui di;

Cach 3: Vao phan “Retrieve NOTAM” dé truy xuat NOTAM cii, sau d6 stra doi cac
thong s6 cho phu hop v6i ndi dung NOTAM cén phat hanh theo dung quy dinh, dién
vao cira s6 dia chi nguoi nhan “Addressee” nhom dia chi VVVVSERA néu gui
NOTAMA, J; VVVVSERC néu giri NOTAMC va nhan niit “Promulgate NOTAM”
de gui.

1.2. Khoi tao NOTAM thay thé (NOTAMR)

Truy xuat NOTAM cii (NOTAM bi thay thé) trén cira so “Retrieve”, danh dau vao
NOTAM nay (luu Yy NOTAM duoc danh dau phai 13 NOTAM con hiéu luc va phai
do hé théng khai tao tai System Originated: Tinh trang NOTAM “True”, nhip chudt
vao cira s6 “Replace”, NOTAM bi thay thé s& hién thi trén man hinh, nhan vién s&
sua lai ng1 dung theo yéu cau, sau khi kiém tra noi dung da chuan xac, chon
“Promulgate NOTAM” dé guri.

Ghi cha:

Véi cdc NOTAM dang cé hiéu luc, phiat NOTAM thay thé NOTAM nay.

Voi NOTAM chua co hiéu luc, phat NOTAM huy va phat 1 NOTAM maoi ngay sau
né dé tranh sw hiéu nham cho nguoi khai théc.

1.3. Khéi tao NOTAM hiiy bé (NOTAMC)

Truy xuat NOTAM cii (NOTAM bj hiiy bo) trén ctra sd “Retrieve”, danh dau vao
NOTAM nay (luu Yy NOTAM dugc danh dau phai 1a NOTAM con hiéu luc va phai
do hé théng khai tao tai System Originated: Tinh trang NOTAM “True”, nhip chudt
véo ctra sd “Cancel” NOTAM bj huy bo s€ hién thi trén man hinh, nhan vién s& sta
lai chit thir 4, 5 trong ma Q cia NOTAM va muc B), muc E) theo quy dinh, sau khi
kiém tra noi dung da chuan xac, chon “Promulgate NOTAM” dé gui;

Céc dia chi, dia chi tién dinh nhan khi phat NOTAM quéc té va qudc ndi da duge
cai sin trong hé théng chuyén dién vin tu dong (AMSS) bang cac td hop phim:
VVVVSERA (NOTAM loai A, J), VVVVSERC (NOTAM loai C).

1.4. NOTAM lién quan dén 2 FIRs
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Khi phat NOTAM lién quan dén 2 FIRs, vao ctra s6 “create” NOTAM checklist x6a
dir liéu cua NOTAM checklist hién trong form, nhap céc dir li€éu moi theo diing quy
dinh. Truong toa do trén hang Q nhap toa do cua diém KONCO (1700N10711E) va
ban kinh theo FIRs 999 - gia tri dd dwoc cai nap san trong hé théng. Sau khi soan
xong, kiém tra tinh déy du, chinh xadc cua NOTAM, nhap dia chi theo quy dinh,
nhap chudt vao “Promulgate NOTAM” dé giri.

Ghi chl: Khi phdat xong NOTAM, nhdn vién phat NOTAM phdi kiém tra dif liéu
NOTAM, chi co 1 NOTAM mai phdt hanh con hiéu luc.

2. Khéi tao NOTAM trén hé thong NOTAM ban ty dong
Nhép chudt vao Alt+L dé 1ay nhom dia chi duoc cai dit trong hé théng sau d6 soan
NOTAM theo diing form mau quy dinh cia ICAO. Sau khi soan xong, kiém tra lai
tinh chinh xac cia NOTAM va nhip “F4”, sau d6 nhap “F6” giri NOTAM di theo
nhom dia chi dau tién dugc cai dat sin trong nhém Alt+L; nhép tiép t6 hop phim
Alt+0; Alt+l; Alt+T; Alt+B dé guri cho céc dia chi con lai.
Ghi chi: Hé théng chi kiém tra dwoc 16 sai don gian la thoi gian trong muc B);
muc C) va trdt tw cdc chir cdi cia lién két trong phan “scope” trén hang Q). Vivay
khi soan thao NOTAM dé phat trén hé thong cii, nguoi soan thdo phdi kiém tra cén
thén trude khi quyét dinh phdt.

3. Khéitao SNOWTAM trén hé thong AIS tw dong
Su dung ung dung ATS, nhap chudt vao cira s6 “Message”, chon Freetext Message,
dién vao ctra s6 nhom dia chi nhan SNOWTAM.
Sau d6 soan thao ndi dung theo diing ban RCR nhan dugc. Nhin nut Send and Close
hoac CTL+T.

4. Khéitao SNOWTAM trén hé thong NOTAM ban ty dong

Vao ung dung TERMINAL, sau d6 soan thao ndi dung theo ding ban RCR nhan
dugc. Sau khi soan xong, kiém tra lai tinh chinh xac cia SNOWTAM va nhép “F4”,
sau d6 nhap “F6” giri SNOWTAM di theo nhom dia chi dau tién duoc cai dit sin
trong nhém Alt+L; nhap tiép t6 hgp phim Alt+O; Alt+I; Alt+T; Alt+B dé gui cho
cac dia chi con lai.
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Phuy luc 7: Xit Iy NOTAM/SNOWTAM quéc té trén hé thong AIS tw dong va hé thong
NOTAM ban tu dong

1.

b)

d)

Xir Iy NOTAM qudc té trén hé thong AIS tw dong

Khi nhan dugc cac NOTAM do Phong NOF cua cac nuéce lién quan phat hanh (sau
day goi 12 cic NOTAM qudc té), nhan vién truc vi tri qudc té phai thuc hién cac
budc sau:

DPoc NOTAM, dam bao ndi dung dién van phai rd rang, dﬁy du khi NOTAM vao co
so dit lidu. Dang ky NOTAM qudc té vao Ban dang ky NOTAM dén theo quy dinh.
Néu c6 nghi ngd hodc chua 10, phai guri ngay dién van yéu cau phong NOF cua qudc
gia lién quan lam r6. Yéu cau kip truéng kiém tra trude khi giri, theo ddi dién van
tra 1oi dé xu ly;

Khi nhan dugc dién van NOTAM dac biét lién quan dén hoat dong cua nui lra
(ASHTAM) nhan vién tryc ¢6 nhiém vu chuyén ngay t6i Trung tim canh bao thoi
tiét - Trung tdm Quan Iy ludng khong luu theo dia chi AFTN;

Cac NOTAM PERM cua quéc té lién quan dén thay doi tén duong bay, diém bao
c4o v.v, phai duoc chuyén dén Phong Ban d6 - phuong thirc bay dé cip nhat dir liéu
tinh;

Nhirng NOTAM bi 16i vé “FORMAT” déu dugc hé théng chuyén vao hang cho
“Operator’s queue” dé nguoi khai thac xtr 1y, ngudi truc NOTAM qudc té phai vao
hang chd dé stra 16i NOTAM theo ding mau chuan ctia ICAO;

Nhitng NOTAM c6 nhém thoi gian “WIE” nhén vién tryc co thé thay “WIE” bang
nhom thoi gian 10 ky tu: nam, thang, ngay, gio, phut la nhom thoi gian goc cua dién
van nhan duoc rdi an “Submit” dé nhap vao dir liéu NOTAM trong hé thong;

Nhirng NOTAM c6 nhom thoi gian “UFN”, nhéan vién truc ¢ thé thay “UFN” bang
nhom thoi gian 10 ky tu: nam, thang, ngay, gio, phit voi bay ngay cong thém so véi
ngay bat dau co hiéu lyc & myc B) va kém theo “EST” va phai ghi s6 NOTAM nay
vao so khai thac dé theo ddi va xtr 1y khi nhan duoc dién vin NOTAM lién quan
tiép theo;

NOTAM nhiéu phan “multi-part NOTAM”: Trudc khi xtr Iy NOTAM nhiéu phan
trong hang chd, phai kiém tra trong dit liéu NOTAM ciia hé thong va “Retrieve
Parts”.

Néu di c6 NOTAM nay, kiém tra toan bd ndi dung cac phan. Néu cac phan da dugc
hé thong tu dong ghép du, nhan vién khai thac s& quay lai “Retrieve Parts” va dung
1énh “Delete” dé x6a céc dién van con lai, va dung lénh “Acknowledge” dé bo
NOTAM nay trén hang cho;

Néu NOTAM nay chua vao trong dir liéu hodc vao nhung khong dii ndi dung, nhan
vién khai thac quay lai “Retrieve Parts” dé kiém tra cac phan cia NOTAM d6. Dung
lénh “Assemble” dé cat dan cac phan lai voi nhau néu nhu NOTAM nay vé diing
theo mau chuan. Néu NOTAM nay vé khong diing theo mau chuan, nhan vién truc
xin lai NOTAM nay hodc sang hé théng ban ty dong sira cho dung mau dé gui lai
vao hé thong.

Déi v6i nhitng NOTAM thiéu gia trj trong cac truong trén hang Q), nhan vién truc
c6 thé sira NOTAM ngay trén hang cho hoic dé NOTAM vao co sé dit liéu va sta
tryc tiép trong co sé dir liéu bang cach “Edit” NOTAM nay ra va dién céc truong
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f)

9)

con thiéu theo ding ndi dung cia NOTAM va theo tiéu chuén cua ICAO. Sau khi
chira xong, nhap chudt vao “Save” dé nhap NOTAM nay vao dir li¢u.

Ghi chl: Véi cac NOTAM Replace, nguoi khai thac can phdi luu y phai sita cac
truong cua NOTAM thay the nay giong hét nhu NOTAM bi no thay thé dé hé thong
chap nhan.

DPé dam bao tinh day da va chinh xac dir licu NOTAM trong hé thong, khi lam
checklist NOTAM quéc té, NOTAM thiéu s& duoc xin lai ngay, truc tiép qua phong
NOF phat hanh hodc qua cac phong NOF cta Chau Au hoic cac phong NOF c6 di
lieu NOTAM day du cua cac nude va co chue nang tra 101 dién xin ty dong nhu:
phong NOF Tokyo, phong NOF Bangkok, phong NOF Singapore v.v, bang cac mau
xin tu dong cua tirng phong NOF tuong tng.

Khi nhan dugc NOTAM khong theo tiéu chuén ciia ICAO tir phong NOF cua cac
quoc gia co trao doi NOTAM voi Viét Nam, can gui dién van sy vu dén phong NOF
lién quan dé nghi phat NOTAM tuéan thu theo ti€u chuan cua ICAO.

Mau:

Mau xin dién vin NOTAM thiéu/va list qua phong NOF cua Chau Au
(EUECYIYN) va cac phong NOF khac:

RQN VECCAO0909/19RQLVECCA

Mau xin dién vin NOTAM thiéu qua phong NOF Tokyo (RIAAYNYX)
RQM/ORG NOF/YBBBZEZX F6857/19=

. Xir Iy NOTAM quéc té trén hé théng NOTAM ban tw dong

Nhan vién truc nhdp chudt vao cira s6 “Reject” (AFTN) va cira s6 “ERROR”
(Server) thuc hién chira NOTAM theo diing mau quy dinh ctia ICAO. Sau khi chira
xong, nhan t6 hop phim Alt+A dé giri NOTAM nay cho céc noi theo quy dinh va
nhap NOTAM vao dir ligu.

. Xir Iy SNOWTAM qudc té trén hé théng AIS tw dong

Khi nhén dugc caic SNOWTAM do Phong NOF cua cac nudce lién quan phat hanh
(sau day goi 1a cic SNOWTAM qudc té), nhan vién tryc vi tri quoc té phai thuc
hién cac budc trén ing dung ATS nhu sau:

Nhap chudt vao Message Folder, tiqép theo vao Inbox VVVVYNYX. Nhip chudt
vao SNOWTAM quéc t€ dén, kiem tra ndi dung. Dang ky vao ban dang ky
SNOWTAM dén theo so thu tu. In ra va luu trir.

. Xir Iy SNOWTAM quéc té trén hé thong NOTAM bian tw dong

Vao NOTAM Terminal, vao input message, chon SNOWTAM qudc té dén, kiém
tra ndi dung, dang ky vao ban dang ky SNOWTAM dén theo so thu tu. In ra va luu
trir.
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Phuy luc 8: Ciu tric NOTAM

Priority Indicator
Do khan

Address
Dia chi

<

Date and time of filing
Thoi gian dién

Originator’s Indicator
Dia chi goc

<=(

Message Se'ries, Number and Identifier
Loai, S6 va Nhan dang dién van

NOTAM containing new
information
NOTAM chira dung tin tirc mai

NOTAMN
(series and number/year)
(loai va sd/nam)

NOTAM replacing a previous
NOTAM

NOTAM thay thé mét NOTAM
trudc

NOTAMR
(series and number/year) NOTAMR (series and number/year of NOTAM to be replaced)
(loai va s6/nam) NOTAMR (loai va so/nam ciia NOTAM s¢ bi thay thé)

NOTAM cancelling a previous
NOTAM

NOTAM huy bo mot NOTAM
trudc

NOTAMC
(series and number/year) NOTAMC (series and number/year of NOTAM to be cancelled)
(loai va s6/nam) NOTAMC (loai va so/nam ciia NOTAM sé€ bi hiiy bo)

K=

Qualifiers

bay

FIR NOTAM Code
ung Thong béo| M& code NOTAM

Traffic
Qui tac
bay

Lower Upper
Limit Limit
Gidi han thap |Gioi han cao

Coordinates, Radius
Toa dg, ban kinh

Purpose
Muc dich

Scope
Pham vi

Q) Q

<

Identification of ICAO location indicator in which the facility, airspace

or condition reported on is located

Nhén dang ciia chi dia danh ICAO ma phwong tién, ving troi hay diéu kién lién quan

dugc xay ra tai do

A)

Period of Validity
Khoang thoi gian hi¢u luc

From (date-time group)
Tir (nhom ngay - thoi gian)

B)

To (PERM or date-time group)
Dbeén (PERM hodc nhom ngay -
thoi gian)

EST*

© PERM*

<=

Time Schedule (if applicable)
Thoi gian theo ké hoach (néu dap
dung)

D)

<K=

Text of NOTAM,; Plain-language Entry (using ICAO Abbreviations)
Noi dung cia NOTAM; Dung minh ngit (st dung chir tat cia ICAO)

E)

<

Lower Limit
Gi6i han thap

F)

Upper Limit
Gidi han cao

G)

Signature Chir ky
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1. Loai (series) NOTAM: A, C hoac J.

2. S0 thir tu phat hanh NOTAM la nhom 4 chit s6, gach chéo va nhém 2 s6 chi nam.
S6 nay bat dau tir s6 0001 vao dau cac nam.
Vi du: A0001/20

3. Cac chir cai N, R, C dig ngay sat chit NOTAM la chi tinh chat cia NOTAM do,
cu thé:

- N-New: NOTAM c6 thong tin maoi;

- R -Replacing: NOTAM thay thé mét NOTAM da phat hanh trudc do;

- C-Cancelling: NOTAM huiy bo mot NOTAM da phat hanh trudec d6. NOTAM nay
khong c6 muc thoi gian C).
Vi du: A0001/20 NOTAMN: NOTAM méi s6 A0001 ndam 2020

- NOTAM thay thé hoac NOTAM huy bo NOTAM phat hanh trude do thi loai
NOTAM (cung loai), s6 NOTAM, ndm phat hanh NOTAM phai dugc chi ro trong
cac NOTAM nay.
Vidu:
A0325/20 NOTAMR A0320/20
C0415/20 NOTAMC C0410/20

4. Muc Q
Gom 8 phan, mS% ph,a‘in dugc phéan cach bang mot gach chéo. Né:u phan nao khong
c6 noi dung thi dé trong (can han ché t6i da viéc dé trong cac phan trong hang Q).
4.1 FIR
Chi danh dia chi 4 chit cua FIR do ICAO quy dinh (Doc 7910).
Né}l bao gdm tir 2 FIR trd 1én thi hai chir sau s& thay bang XX va trong muc A phai
xuat hién du chir chi danh dia chi 4 chir cia cac FIR nay.
Vidu: Q)VVXX

A)VV...VV...

4.2 NOTAM CODE

- Gom 5 chir: Pugc bat dau bing chit Q. Chit thir 2 va thir 3 chi ndi dung, chir thir 4
va tht 5 chi di€u kién lién quan dén ndi dung d6 (Doc 8126 hodc Doc 8400);
Vi dy: Sin do déng cira OMNLC

- Néu trong Doc 8126 hoic Doc 8400 khong c6 noi dung va/hodc diéu kién cua noi
dung tuong Ung thi hai chitr XX dugc thay thé trong truong hop nay;
Vidu:
QXXXX:  Pugc dién dat bang minh ngir tai muc E
QXXAK: Puoc dién dat béng minh ngir tai muc E
QMRXX:  Puong CHC
QFAXX: Sén bay

- NOTAM Trigger, chit thir 4 va 5 s& duoc biéu hién bang TT. Khong dung XX cho
chir thir 2, 3. Dung AF cho tin tirc lién quan dén san bay, FA cho tin tic lién quan
dén FIR;
Vidu: QAFTT
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- Néula NOTAM checklist NOTAM CODE sé 1a QKKKK;

- Pbi vé6i NOTAMC: NOTAM CODE chit thir hai va tht ba giéng chit thir hai va tht
ba cia NOTAM bi hiy bé, chir thir tu va thtr nam s¢ 1a:
Q...AK: Trd lai khai thac binh thuong
Q...AL’: Hoat dong (hodc hoat dong lai) tuy thude diéu kién/ gidi han da duogc
cong bo trude

Q...AO: Sén sang hoat dong

Q...CC: ba hoan thanh

Q...CN: ba hay bo

Q...HV: Cong viéc da duogc hoan tat

Q... XX: Puoc dién dat bang minh ngi tai muc E

4.3  TRAFFIC: Loai quy tdc bay
- 1-IFR (quy tic bay bang thiét bi)
-V - VFR (quy tic bay bing mit)
- K-NOTAM checklist
Céc gia tri va lién két c6 thé str dung dugc hudng dan trong cac bang tiéu chi lua
chon phat hanh NOTAM Phu luc B trong Doc 8126.
4.4  PURPOSE: Muc dich
- N - Can duoc nhan biét ngay lap tirc
- B - Can thiét phai dua vao PIB
- N - Lién quan khai thac bay
- M - Théng tin linh tinh khéac chi dua vao PIB khi c6 yéu cau
- K- NOTAM checklist
Céc gia tri va lién két c6 thé str dung dugc hudng dan trong cac bang tiéu chi lwa
chon phat hanh NOTAM Phu luc B trong Doc 8126.
45  SCOPE: Pham vi anh huong
- A-San bay
- E - Duong bay
- W - Céanh bdo nguy hiém
Céc gia tri va lién két c¢6 thé sir dung: A, E, W, AE, AW.
Mbi quan h¢ gitra myc Pham vi anh hudéng va myc A cua NOTAM nhu sau:

SCOPE Muc A
A San bay
AE San bay

E FIR(s)

W FIR(s)
AW Sén bay
K FIR(s)

4.6 Lower/Upper: Gidi han thap va gidi han cao

- Gidi han thap va gi6i han cao chi duoc biéu hién bang muc bay (FL), gdbm 3 chit sd
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cho tung gidi han;
Vi du: /090/330/ = tir muec bay 090 dén myec bay 330
- Gia tri cua gidi han thép/ gi61 han cao duogc thé hién rd tai muc F va muc G;
- Giatri dat trude cho gioi han thip/gi6i han cao 1a 000/999 néu NOTAM khong xac
dinh rd gidi han thap/gidi han cao;
- Giéi han thap duoc lam tron xubng myc bay gan nhat, gidi han cao dugc lam tron
1én myc bay gan nhat.
4.7 Coordinates: Toa @6 anh hiedng gom kinh dg va vi dé lam tron dén hang phiit
- Vid6 gdm 4 chit s6 va chit N (ddi v6i Viét Nam) (North - Vi do Bic);
- Kinh d% gdm 5 chir s6 va chir E (d6i véi Viét Nam) (East - Kinh d6 Dong).
Vidu: 1048N10639E
4.8 Radius: Ban kinh dnh hwong gom 3 chit sé (don vi la NM).
Vidu: 005
5. Muc A (chi dia danh)
- 4 chir cai theo chi dia danh dugc quy dinh boi ICAO st dung cho san bay hodc ving
thong bao bay noi tin tirc ¢6 anh hudng;
- Néu anh huong dén nhiéu ving thong béo bay (tir 2 ving théng bao bay trd 16n) thi
phai liét ké hét cac chi dia danh nhung khong dugc qua 7 chi danh dia chi;
- Néu anh huéng dén nhiéu san bay thi mdi mot sin bay s& phat hanh mot NOTAM.
6. Muc B: Thoi gian bt dau ¢ hiéu luc (nhém 10 ky tu chi nim thang ngay gior va
phut) gio UTC.
Vidu: B) 2001010100
7. Muc C: Thoi gian hét hiéu Iyc (nhom 10 ky tur chi ndm thang ngdy gio va phit) gio
UTC.
Vi du: C) 2001020500
- Néu thoi gian hét hiéu lyc chi 1a du kién thi sau nhém 10 ky tu chi nim thang ngay
gi0 va phut c6 thém EST (estimate).
Vi du: C) 2001052359EST
- Néu thoi gian hét hiéu luc 1a 1au dai thi muc C s& duoc biéu dién bang PERM
(permanent).
Vidu: C) PERM
Ghi chu: NOTAMC khong c6 muc C, D, F, G.
8. Muc D: Dién giai thoi gian cu thé bi anh huong trong trudng hop thoi gian gian
doan khong lién tuc, khong vuot qua 200 ky tu.
Vi dy: Ttr 0700 dén 0900 va 1000 dén 1200 ngay 4 va 6 thang 5.
D) MAY 4 6 0700- 0900 AND 1000- 1200
9. Muc E (N6i dung)
- Str dung tir viét tit theo quy dinh;
- Ngén ngir 1a tiéng Anh.
Vi du: E) DVOR/DME NOB 116MHZ/XCH108X RESUMED NML OPS
10. Muc F/G - Lower limit/upper limit (Gigi han thap/Gidi han cao)
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- Muc F: Bugc bleu thi bang don vi myc bay (FL) hodc mét (M) hodc Feet (FT) hoac
SFC (Surface) néu tinh tir mit nudce, hoic GND (Ground) néu tinh tir mit dat;

Cac tir AMSL = Above Mean Sea Level hoac AGL = Above Ground Level s€ duoc
thém vao sau gia tri M hoac FT tuong ing sau mét thanh cach. Khong dugc st dung
gia tri “000”.
Vi du: F) 1500M AGL
F) FL100

- Muc G: Puoc biéu thi bang don vi muc bay (FL) hodc mét (M) hodc Feet (ET) hoic
UNL (unlimited) néu do cao khong xac dinh. Khong sir dung gia tri “999”;
Cac tir AMSL = Above Mean Sea Level hoac AGL = Above Ground Level s€ duoc
thém vao sau gia tri M hodc FT tuong img sau mdt thanh céch.
Vidu: G) 7500FT AMSL

G) UNL
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Phu luc 9: CAu tric SNOWTAM

(PRIORITY (ADDRESSES)
(COM INDICATOR)

heading) (DATE AND TIME OF (ORIGINATOR'S
FILING) INDICATOR)

i (SWAA* SERIAL NUMBER) (LOCATION
(Abbreviated INDICATOR)

e Jslwl-f-f | | | L | |

DATETIME OF ASSESMENT

(OPTIONAL GROUP)

‘ <=(

SNOWTAM | (Serial number) <= |

> Aeroplane performance calculation section

(AERODROME LOCATION INDICATCR)

M

(DATE/TIME OF ASSESSMENT (Time of completion of assessment in UTC])

M

(LOWER RUNWAY DESIGNATION NUMBER)

M

(RUNWAY CONDITION CODE (RWYCC) ON EACH RUNWAY THIRD)
(From Runway Condition Assessiment Matrix (RCAM) 0, 1,2, 3. 4, 5or 6)

M

(PER CENT COVERAGE CONTAMINANT FOR EACH RUNWAY THIRD)

(DEPTH (mm) OF LOOSE CONTAMINANT FOR EACH RUNWAY THIRD)

(CONDITION DESCRIPTION OVER TOTAL RUNWAY LENGTH) *

COMPACTED SNOW

DRY

DRY SNOW

DRY SNOW ON TOP OF COMPACTED SNOW
DRY SNOW ON TOP OF ICE

FROST

ICE

SLUSH

STANDING WATER

WATER ON TOP OF COMPACTED SNOW
WET

WET ICE

WET SNOW

WET SNOW ON TOP OF COMPACTED SNOW
WET SNOW ON TOP OF ICE

(Observed on each runway third, starting from threshold having the lower runway designation number)

M

WIDTH)

(WIDTH OF RUNWAY TO WHICH THE RUNWAY CONDITION CODES APPLY, IF LESS THAN PUBLISHED

Situational awareness section

REDUCED RUNWAY LENGTH, IF LESS THAN PUBLISHED LENGTH (m))

DRIFTING SNOW ON THE RUNWAY)

LOOSE SAND CN THE RUNWAY)

SNOWBANKS ON THE RUNWAY)

(

(1

(

(CHEMICAL TREATMENT ON THE RUNWAY)

(

(If present, distance from runway cenlre line (m) followed by “L”. “R” or "LR” as applicable)

SNOWBANKS ON A TAXIWAY)

SNOWBANKS ADJACENT TO THE RUNWAY)

APRON CONDITIONS)

(
i
(TAXIWAY CONDITIONS)
(
(

MEASURED FRICTION COEFFICIENT)

(PLAIN-LANGUAGE REMARKS)

o|o|Cc|lOo|C|C] O |O|O|O|O

NOTES:
Information on other runways, repeat from B to H.

Words in brackets ( ) not to betransmitted

opON

1. “Enter ICAO nationality lefters as given in ICAO Doc 7910, Part 2 or otherwise applicable aerodromeidentifier.
Information in the situational awareness section repeated for each runway, taxiway and apron. Repeat as applicable whenreported

For letters A) to T) refer to the Instructions for the completion of the SNOWTAM Format, paragraph 1, item b).

SIGNATURE OF ORIGINATCR (not for transmission)}

Céu triic SNOWTAM
a. Phan chit tit dau dién van
TTAAIIIi CCCC MMYYGGgg (BBB)

TT = Pinh danh di liéu cho SNOWTAM béng 2 chit cai ¢b dinh = SW;
AA = Dinh danh dia Iy cua cac quéc gia (2 chir cai dau tién);

iiii = Nhom 4 chir s6 chi s6 SNOWTAM;

CCCC =4 ki ty chi dia danh san bay (tham chiéu Doc 7910);

MMYYGGgg = Ngay va thoi diém quan sat/do dac, trong do:
MM =thang YY =ngay GGgg = thoi gian: Gio (GG) va phat (gg) UTC;

(BBB) = ndi dung nay khong bit budc (tuy chon), trong trudng hop khi c6 16i trong
rqét SNOWTAM da dugc phat hanh trudc dc'),‘ can phét hanh mot SNOWTAM moi
boé sung nhom ki ty “COR” vao sau phan dau dién van TTAAiiii CCCC
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MMYYGGgg.

- Luwu ¥ 1: Khi bdo cdo tinh trang cia nhiéu hon mét dwong CHC, ngay/thoi gian
quan sat/danh gia riéng cho tung duong CHC tai Muc B, thi ngay/thoi gian quan
sat/danh gia gan nhat phai dwoc dién vao phan heading (MMYYGGgg).

- Luuy 2: Cdc nhém théng tin dwge phan tach bang 1 khodng trong;

- Lwu y 3: Ddu ngodc trong (BBB) duwgc sir dung dé chi nhém nay la diéu kién.
SNOWTAM S6 thir tu SNOWTAM iiii
SNOWTAM = Nhom 7 chit cai “SNOWTAM”

iiii = Nhom 4 chir s6 chi sb tht tuw ciaa SNOWTAM;

Vidu: SNOWTAM 0149

Luu y — Sé thir ty SNOWTAM duoc dat bdt dau vao ngay dau tién ciia moi nim
dwong lich (bat dau tir so 0001 vao ngay 01 thang 01 luc 0000UTC)

b. Dbi voi phan tinh toan hoat dong tau bay: Trong truong hop nhiéu hon mot dudng
CHC cua moét san bay thi cac item tir B dén H trong SNOWTAM s€ duogc chi rd cho
tung duong CHC
Vi du:

02170135 09R 5/2/2 100/75/75 NR/06/06 WET/SLUSH/SLUSH

02170225 09C 2/3/3 75/100/100 06/12/12 SLUSH/WET SNOW/WET SNOW 35
02170225 09L 3/3/3 50/50/75 08/15/10 WET SNOW/WET SNOW/WET SNOW 40
Céc tin tire bat budc trong SNOWTAM bao gom:

1) Chi dia danh san bay (AERODROME LOCATION INDICATOR);

2) Ngay va thoi gian danh gia (DATE AND TIME OF ASSESSMENT);

3) S6 ky hiéu dwong CHC nho hon (LOWER RUNWAY DESIGNATOR
NUMBER);

4) M4 tinh trang ctia mdi 1/3 duong CHC (RUNWAY CONDITION CODE FOR
EACH RUNWAY THIRD); va

5) Mo ta tinh trang ctia mdi 1/3 duong CHC (CONDITION DESCRIPTION FOR
EACH RUNWAY THIRD) (khi ma tinh trang duong CHC dugc bao céo tir 1-5)

c. Khi khoéng c6 tin tirc dugc bao cdo, dién “NR” vao vi tri thich hop trong dién van
dé chi ra cho nguoi st dung khi khong co6 tin tirc ton tai (/NR/).
Vi du mau SNOWTAM téi thiéu bt buéc:
SWVV0001 VVNB 09251400
(SNOWTAM 0001
VVNB
09251400 11L 5/5/2 NR/NR/NR NR/NR/NR WET/WET/STANDING WATER.)
1. Phan tinh todn hoat djng tau bay
Muc A - Chi dia danh san bay
Muc B — Ngay va gid danh gia (nhom 8 chit sé chi ngay/thoi gian quan danh gia
theo thtr ty thang, ngay, gio va phut theo gio UTC)
Muc C — S6 ky hiéu (tén) duong CHC nho hon (nn[L] or nn[C] or nn[R])
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Luu y — Chi mot ky hiéu duong CHC duoc dua vao cho moi duong CHC va ludn
1a s6 nhé hon

Vidu: 07L cho RWY 07L/25R, 07L phai dugc bao cdo (07<25)

Muc D — Ma tinh trang dwong CHC cho mdi 1/3 duong CHC. Chi mét chir s6 (tir 1
dén 6) dugc dua vao cho moi 1/3 duong CHC, dugc phan tach bang mot dau gach
chéo (/).

Vi du:

3/2/6: ma tinh trang dudng CHC cho 1/3 d4u tién ctia dwdng CHC 07L 1a 3, cho 1/3
ther21a2vacho 1/3tht31a6

Muc E — Phén trim chit bAm bao phu cho mdi 1/3 dudng CHC

Phan tram d9 bao phu dugc bao céo 1a NR (it hon 10% hodic DRY), 25 (10-25%),
50 (26-50%), 75 (51-75%) hodc 100 (76-100%) cho m6i 1/3 dudng CHC, duge phan
tach boi dau gach ([n]nn/[n]nn/[n]nn)

Lueu y 1 — Théng tin nay chi dwoce cung cdp khi tinh trang moz 1/3 dwong CHC (Muc

D) dwoc bdo cdo la khdc véi 6 va mot mé ta diéu kién cho méi 1/3 dwong CHC (Muc
G) duoc bao cao khac voi DRY;

Luu y 2 — Khi tinh trang khong duoc bao cao, sé duoc biéu thi bcfng viec théem “NR”
vao 1/3 dwong CHC thich hop;
Luu y 3 — Khi tinh trang dwong CHC la “khé” hodc tam phii it hon 10%, Muc E
duwoc bao cao boi “NR”;
Luu y 4 — Khi khong co thong {in I:ldO dwoc bao cao, “NR” d:u{O’c dwa vao tai cac vi
tri lién quan trong di¢n van dé hién thi cho nguoi sur dung rang khong cé thong tin
nao ton tai (/NR/).
Vi du:
50/25/NR: phan trim tdm phu tai 1/3 dau tién ciia duong CHC RWY 08L 1a 50%
(gitra 26 den 50%), tai 1/3 thir hai cua duong CHC la 25% (gitra 10 dén 25%) va
tam phu la it hon 10% tai 1/3 thr ba cua duong CHC.
Muc F - D¢ sau cua chat bam 16ng mdi 1/3 ctia duong CHC. Khi duoc cung cap,
d6 sau dugc tinh bang milimet cho moi 1/3 duwong CHC, phén tach boi dau gach
chéo (nn/nn/nn hoac nnn/nnn/nnn). PO sau dugc bao cdo trong 2 hoac 3 chir so (vi
du: 05 cho 5Smm, 115 cho 115mm,...) va don vi do ludong (mm) khong duoc bao
cao/thém vao dién van.
Lueu § 1 — Théng tin nay chi dwoc cung cdp cho cdc loai chdt bam sau:

- Nudc dong: cdc gid tri duoc bdo cdo la 04, sau do la cac gia tri danh gid. Thay doi
dang ké tw 3mm-15mm.

- Bun lodng/tuyét tan mém: cdc gid tri dwoc bdo cdo la 04, sau d6 la cdc gid tri danh
gia.

- Tuyét dm: cdc gid tri dwoe bdo cdo la 03, sau d6 la cde gid tri danh gid.

- Tuyét khé: cdc gid tri dwege bdo cdo la 03, sau dé la cdc gid tri danh gid.
Luwu y 2 — Khi tinh trang khong duoc béo céo, s& duoc biéu thi bang viéc thém “NR”
vao 1/3 duong CHC thich hop;
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Luu y 3 — NR ciing bao gbm céc tinh trang khi ma do siu cua chét bam it hon gia
tr1 nhé nhat dugc bao cao (nhu dugce chi ra bén trén) hoac phan ctia duong CHC doé
la kho;
Luu y 4 - D6i voi cac chat bam khac véi NUOC PONG, BUN LOANG, TUYET
AM hoic ~TUYET KHO, d¢ sau khong dugc bao cdo. Vi tri cia loai thong tin nay
trong chuoi thong tin dugc xac dinh bdi /NR/.
Vi du:
06/05/04: d sau clia chat bam trén phan dau tién cta 1/3 duong CHC 1a 6mm, trong
1/3 phan thtr 2 1a Smm va trong 1/3 phan thur ba 1a 4mm
Muc G — Mo ta tinh trang mdi 1/3 duong CHC. Thém vao mo ta tinh trang cho moi
1/3 duong CHC, dugc phan tach boi dau gach chéo (/):
Luu y - Khi tinh trang khong dwoc bao cdo, sé duoc biéu thi bcfng viéc thém “NR”
vao 1/3 dwong CHC thich hop.
Vi du:
WET SNOW/SLUSH/SLUSH: M ta diéu kién 1a “tuyét am™ cho 1/3 dau tién cta
duong CHC, “tuyét tan” cho 1/3 tha hai va 1/3 thur ba cia duong CHC.
Muc H - Chiéu rong cua dudong CHC ap dung mé tinh trang duong CHC. Thém
vao chi€u rong tinh bang Met (khong di kem don vi do luong), néu no it hon chiéu
rong cong bd cua duong CHC.
Vi du:
35: chiéu rong cong bd cua duong CHC 07L/25R 1a 45m va RCR ap dyung 1a 35m
2. Phén nhén dinh tinh huong

- Céhc muc trong phan nhan dinh tinh hubng két thuc bang moét diu cham.

- Khéng c6 théng tin ton tai trong phan nhan dinh tinh hudng hoic céac trudong hop
di€u ki¢n phat hanh khong day du duoc loai bo hoan toan.

- Phan nhén dinh tinh hubng nén duoc phan tach voi phan tinh toan tinh ning tau bay
bdi mot dong trong.
Muc I - Giam chiéu‘déli duong CHC. Thém vao dinh danh duong CHC 4p dung va
chic¢u dai kha dung bang mét (vi du: RWY nn[L] hodc nn[C] hodac nn[R] REDUCED
TO [n]nnn).
Lueu y — Khi trong SNOWTAM c6 muc 1) vé giam chiéu dai dwong CHC thi mét
NOTAM ciing nén dwoc phat hanh voi cu ly cong bo moi (TORA, TODA, ASDA va
LDA).
Vidu: RWY 07L REDUCED TO 2800.
Muc J — Tuyét troi dat trén duong CHC. Khi bao cao, thém “DRIFTING SNOW”.
Vi du: DRIFTING SNOW.
Luuy I — ,Tuyé't tréi dat la tdp hop cdc hat tuyét dwoc gié ndng lén do cao nhé so
voi mat dat;
Lueu ¥ 2 — Tuyét tréi dat trong dinh dang SNOWTAM lién quan t6i san bay (toan bo
khu viee hoat dong), khong chi mot dwong CHC cu thé. Tuy nhién, cho mét san bay
rong voi mot s6 duong CHC noi tuyet c6 thé ton tai trén mot hodc nhiéu dwong

CHC (khéng phdi tdt ca), muc J) cé thé dwoc bdo cdo véi tén ky hiéu dwong CHC
lién quan.
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Vidu: RWY 07L DRIFTING SNOW.
Muc K - Cat roi vai trén duong CHC. Khi dugc bao cdo trén duong CHC, dién tén
ky hi¢u duong CHC nho hon va dau cach “LOOSE SAND”.

Vidu: RWY 07L LOOSE SAND.
Muc L — Xtr Iy hoa chat trén dudng CHC. Khi viéc xu ly hoa chat duoc bao céo ap
dung, dién té€n ky hiéu duong CHC nho hon va véi dau cach.

Vidu: RWY 07L CHEMICALLY TREATED.
Muc M - U tuyét trén dudng CHC. Khi u tuyét xuét hién trén duong CHC, dién tén
ky hi¢u duong CHC nho hon va di kém dau cach la dinh danh bén trai “L” hay bén
phai “R” hodc ca hai bén “LR”, theo sau 1a cu ly tinh bang mét tir tim duong CHC
dugc phan tach bang mét dau cach FM CL FM CL (RWY nn or RWY nn[L] or
nn[C] or nn[R] SNOW BANK Lnn or Rnn or LRnn FM CL).

Vidu: RWY 07L SNOW BANK L12 FM CL.
Muc N — U tuyét trén duong lan. Khi y tuyét xuat hién trén dudng lan, thém dinh
danh duong lan va di kém dau cach “SNOW BANK” (TWY [nn]n SNOW BANK).
Vidu: TWY B SNOW BANK.
Muc O -U tuy’é't tiép giap voi duong CHC. Khiu tuyét xuit hién bao phu d6 cao
mat cat trong ké hoach tuyé€t cua san bay, dién tén ky hi¢u duong CHC nho hon va
cum tu “ADJ SNOW BANKS”

Vi du: RWY 07R ADJ SNOW BANKS.
Muc P - Tinh trang duong lan. Khi tinh trang duong lan duoc bao cdo la kém, dién
tén cia duong l1an theo sau la dau cach
Vidu: TWY S1 POOR.
Hodac ALL TWYS POOR.
Muc R - Tinh trang san d6. Khi tinh trang san d6 duoc bao cdo 1a kém, dién tén ctia
san do theo sau 1a dau cach
Vi du: APRON 1 POOR.
Hoac ALL APRONS POOR.
Muc S — Hé s ma sat do duoc. Khi nhan duoc bao céo, dién hé sb ma sat do duoc
va thiét bi do ma sat.
Luu Y — Muc nay la tuy chon va sé chi dwgc bdo cdo cho cdac quoc gia thiét lap
chwong trinh do hé s6 ma sat trén dwong CHC sir dung thiét bi do ma sdt dirge quoc
gia phé duyét.
Muc T - Luu ¥ bang minh ngi
Mgt s6 mau SNOWTAM tham khao:
SWVV0120 VVNB 09150505
(SNOWTAM 0120
VVNB

09150500 11L 2/2/2 50/75/50 04/05/04 STANDING WATER/STANDING
WATER/STANDING WATER

09150505 11R 5/2/6 50/75/NR NR/O5/NR WET/STANDING WATER/DRY
Giai thich:
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DBuong CHC 11L duoc danh gia luc 05 gio 00 phut ngay 15 thang 09. Nudc dong
trén ca 3 phan cua duong CHC 11L v6i ma danh gia tinh trang cho moi 1/3 duong
CHC déu la 2. Ty 1¢ phan tram bao phu cua nudc dong lan lugt cho moi 1/3 duong
CHC tinh tir dau duong CHC 11L 1a 50%,75%,50%, do1 v6i do sau cua 16p nude
cho phan dau duong CHC 1a 4mm, phan thtr 2 1a Smm va phan thtr ba 1a 4mm.
buong CHC 11R dugc danh gia luc 05 gio 05 phut ngay 15 thang 09. 1/3 dau tién
ctia duong CHC tinh tir du duong CHC 11R duoc danh gid 1a Am v6i ma tinh trang
duong CHC 1a 5, chiém 50% d¢ bao phu va khéng c6 gia tri danh gia cho gia tri d6
sau. 1/3 thtr 2 cua duong CHC tinh tir dau duong CHC 11R dugc danh gia la Nudce
dong voi ma tinh trang duong CHC la 2, chiém 75% d¢ bao phu va gia tri 6 sau l1a
Smm. 1/3 thtr 3 cua duong CHC tinh tir dau duong CHC 11R duoc danh gia la Kho
v6i ma tinh trang duong CHC 1a 6, khong c6 gia tri danh gia cho phan tram d¢ bao
phu va gia tri do sau.

GG EADBZQZX EADNZQZX EADSZQZX

170140 EADDYNY X

SWEAO0150 EADD 02170135

(SNOWTAM 0150

EADD

02170055 09L 5/5/4 100/100/100 NR/03/03 WET/WET SNOW/COMPACTED
SNOW

02170135 09R 5/2/2 75/50/75 NR/06/06 WET/SLUSH/SLUSH 40)

GG EADBZQZX EADNZQZX EADSZQZX

170229 EADDYNY X

SWEAO0151 EADD 02170225

(SNOWTAM 0151

EADD

02170055 09L 5/5/5 100/100/100 NR/NR/03 WET/WET/WET SNOW
02170135 09R 5/2/2 100/50/75 NR/06/06 WET/SLUSH/SLUSH

02170225 09C 2/3/3 75/100/100 06/12/12 SLUSH/WET SNOW/WET SNOW

RWY 09L SNOW BANK R20 FM CL. RWY 09R ADJ SNOW BANKS. TWY B
POOR. APRON NORTH POOR.)

GG EADBZQZX EADNZQZX EADSZQZX

170350 EADDYNY X

SWEAO0152 EADD 02170345

(SNOWTAM 0152

EADD

02170345 09L 5/5/5 100/100/100 NR/NR/03 WET/WET/SLUSH
02170134 09R 5/2/2 100/50/75 NR/06/06 WET/SLUSH/SLUSH
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02170225 09C 2/3/3 75/100/100 06/12/12 SLUSH/WET SNOW/WET SNOW 35

DRIFTING SNOW. RWY 09L LOOSE SAND. RWY 09R CHEMICALLY
TREATED. RWY 09C CHEMICALLY TREATED.)

GG EADBZQZX EADNZQZX EADSZQZX

170440 EADDYNYX

SWEA0153 EADD 02170435

(SNOWTAM 0153

EADD

02170435 09L 5/5/5 100/100/100 NR/NR/03 WET/WET/SLUSH

02170415 09R 5/2/2 100/50/75 NR/06/06 WET/SLUSH/SLUSH

02170400 09C 2/2/2 75/75/50 06/12/12 SLUSH/SLUSH/SLUSH 40

DRIFTING SNOW. RWY 09L LOOSE SAND. RWY 09L CHEMICALLY

TREATED. RWY 09R CHEMICALLY TREATED. RWY 09C CHEMICALLY
TREATED. TWY A AND TWY B CLSD.)

GG EADBZQZX EADNZQZX EADSZQZX

170540 EADDYNYX

SWEAO0154 EADD 02170535

(SNOWTAM 0154

EADD

02170535 09L 6/6/6 NR/NR/NR NR/NR/NR DRY/DRY/DRY
02170515 09R 5/2/2 100/50/75 NR/06/06 WET/SLUSH/SLUSH
02170500 09C 2/2/2 75/75/50 06/12/12 SLUSH/SLUSH/SLUSH 40

DRIFTING SNOW. RWY 09R CHEMICALLY TREATED. RWY 09C
CHEMICALLY TREATED. TWY A AND TWY B CLSD.)
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Phu luc 10: Bao cao tinh trang mat dwong CHC (RCR)

I. Théng tin dwgc bio cdo trong miu bio cao RCR bao gom:
a) Phan tinh toan hoat dong tau bay:
1) M3 sin bay: DAy 1a thong tin phai c6. Chi s6 gdm bén chit cai theo quy dinh cua
Doc 7910, Location Indicators.
CAu tric: nnnn
Vi du: ENZH
2) Ngay va thoi diém danh gia (UTC): Pay 1a thong tin phai co.
Cau trac: MMDDhhmm
Vidu: 09111357
3) S6 chi dinh phia dudng CHC thip hon: Pay 1a thong tin phai co.
Chi s6 gém 2 hoac 3 ky tu xac dinh phia duong CHC duogc thuc
hién danh gia va bao céo.
CAu trac: nn[L] or nn[C] or nn[R]
Vi du: 09L
4) Tén nhan sy thyc hién danh gia va bao cao: Pay la thong tin phai c6.
CAu triic: nnnn
Vi du: Nguyén Vin A
5) RWYCC cho mdi phan ba duong CHC: Day la thong tin phai c6. La mot chir s6
xac dinh RWYCC danh gia cho moi phan ba duong CHC. Cac mé dugc bao cao
theo nhom gom ba chir s6 dugc phan tach bang ky hi¢u “/” cho moi phan ba. Huong
liét ké cac phan ba duong CHC sé theo hudng nhin tir s6 chi dinh phia duong CHC
thip hon.
Céu tric: n/n/n
Vi du: 5/5/2
6) Phan trim chét bam cho mdi pbén ba duong CHC: Day la thong tin khong bat
budc. La mot s6 xac dinh ty 1¢ phan tram bao phu. Ty 1¢ phan tram dugc bao cao
trong mot nhoém Ién dén 9 ky tu dugc phan tach bang ky hi¢u “/” cho moi phan ba
duong CHC.
CAu trac: [n]nn/[n]nn/[n]nn
Vi du: 25/50/100
25/50/NR néu ty 1¢ bao phu chit bam thap hon 10% cho phan ba dudng CHC cubi.
Véi su phan b khéng‘déng déu cua cac chat bam, thong tin bd sung s& dugc dua ra
trong phan nhan xét bang ngén ngtr don gian trong phan nhan dinh tinh huong cua
bao céo RCR.
Luu y: Khi khong c6 thong tin nao dugc bao cao, hdy chén “NR” vao vi tri ¢6 lién
quan trong thong bao dé cho ngudi dung biét rang khong c¢6 thong tin nao ton tai
(/NR)).
7) B sau cua chét bam 16ng cho mdi Phﬁp ba duong CHC: Day la thong tin khong
budc. La mot s6 co6 hai hoac ba chir s6 biéu thi dd sau danh gid (mm) ctua chat bam
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cho mdi phan ba duong CHC. D¢ sau dugc bao cao trong mot nhom gdm 6 dén 9

ky tu dugc phan tach boi ky tu “/”” cho moéi phan ba duong CHC.

CAu trac: [n]nn/[n]nn/[n]nn

Vi du:

04/06/12 [NUOC PONG]

8) Mo ta tinh trang cho mdi phan ba duong CHC: Pay la thong tin phai c6. Puoc

bao cao bang chir in hoa st dung cac thuét ngir quy dinh trong Muc 2.9.5 ciia Annex
14, Tap 1. Loai tinh trang duogc bao cdo va phan tach bang ky hi¢u “/”.

KHO

UOT

NUGOC PONG

CAu tric: nnnn/nnnn/nnnn

Vi du:

KHO/UOGT/NUOC DONG

9) Chiéu rong dudng CHC ma RWYCC ap dung néu nho hon chiéu rong dugc cong

bo: Day la thong tin khong bat budc. La s6 gom 2 chir s6 m6 ta chiu rong cua dudng
CHC tinh bang mét.

CAu trac: nn

Vi du: 30

b) Phan nhan dinh tinh hudng;

1) Gidm chiéu dai duong CHC: Py 1a thong tin diéu kién khi cong b NOTAM vdi

khoang cach cong b6 mdi anh hudng dén LDA.

CAu tric: Vin ban theo chuén

RWY nn [L] or nn [C] or nn [R] LDA GIAM CON [n]nnn

Vi du: RWY 22L LDA GIAM CON 1450.

2) Tinh trang dudng lan: Pay 1a thong tin khong bat budc.

CAu trac: TWY [nn]n KEM

Vidu: TWY B KEM.

3) Tinh trang san d6: DAy 1a thong tin khong bit budc.

CAu trac: SAN PO [nnnn] KEM

Vi du: SAN PO PHIA BAC KEM.

4) H¢ s ma sat dugc Nha nudc phé duyét va cong bd ap dung: Pay 1a thong tin
bat buoc.

Céu tric: [Nha nude quy dinh]

Vi du: [Nha nudc quy dinh].

5) Nhan xét bang ngon ngit don gian: Py 14 thong tin khong bat budc.

Nén str dung vin ban theo chudn va chi st dung cac ky tu in hoa.
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RWYCC Panh gia dua trén RCAM va ghi cac ) tuong ‘duong RYWCC: 0, ’l, 2,3,4, 5,6 chomdi 1/3 duong CHC
Ghi chu: Thir tw ghi 1/3 dwong CHC tinh tir dau dwong CHC c6 so hiéu nho hon.
% chat bam bao phu mdi 1/3 dung CHC Ghi theo ty 1& % bao phu chit bam mdi 1/3 dwdng CHC bao gdm céc gia tri NR, 25, 50, 75 hodc 100.

Do sau chat bam bao phii mdi 1/3 duong | Ghi df sdu chat bam (mm) thuc t€ cho mdi 1/3 duong CHC
CHC Ghi cha: Ghi “NR” khi d¢ sau chat bam thuc t€ nho hon hodc bang 3 mm.

Loai chit bam cho 1/3 duong CHC dau tién

Ghi loai chit bam trén phin ba duong CHC (KHO, UOT, TRON UOT, PONG NUGC)
Loai chit bam cho 1/3 dudng CHC tiép theo

Loai chat bam cho 1/3 dwdng CHC cubi ciing

Luuy Ghi céc ndi dung nhéan dinh tinh hudng (giam chiéu dai duong CHC,...)

Chiéu rong duong CHC bi giam (m) Ghi bé rong duong CHC thyc té con lai (m)

_ Luu y: Truong hop h¢ s6 ma sdat mt dwong CHC thap hon hé s6 ma st toi thiéu thi nguoi khai thac cing HKSB can cung cdp trong
mau. RCR.
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I11. Bing Gan Ma tinh trang mat dwong CHC (RWYCC)

Mo ta tinh trang mat duwong CHC

Ma tinh trang mat
dwong CHC(RWYCC)

KHO

6

BANG GIA

UOT (Mit dudng CHC bi bao phu boi bat ky d6 4m co thé nhin thay

hodc nudce 1én dén do sau 3 mm)

TUYET TAN (Lén dén d6 sau 3 mm)
TUYET KHO (Lén dén d6 sau 3 mm)
TUYET UOT (Lén dén d6 sdu 3 mm)

TUYET CHAT
(Nhiét d6 ngoai troi bang hodc thip hon -15°C)

UOT (Puong CHC “Tron wét”)

TUYET KHO (P§ siu hon 3 mm) TUYET UGT (D6 sau hon 3
mm) TUYET KHO TREN BE MAT TUYET CHAT (Bét ct do
Sau nao)

TUYET UOT TREN BE MAT TUYET CHAT (Bit ctr d sau
nao)

TUYET CHAT (Nhiét 6 ngoai troi cao hon -15°C)

NUOC PONG (P sau hon 3 mm)
TUYET TAN (D6 sau hon 3 mm)

BANG

BANG UOT
NUOC TREN BE MAT TUYET CHAT
TUYET KHO HOAC TUYET UOT TREN BE MAT BANG
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Phu luc 11:
Khai thac hé thong AIM — Module NOTAM
1) Gidi thi¢u hé thong AIM

- Heé théng AIM 14 hé théng ma, dap ung cac yéu cau vé trao ddi, chia sé dir liéu véi
cac hé thong khac theo tiéu chuan ICAO (AIXM, FIXM, IWXXM theo cac phién
ban moi nhat); dap ing yéu cau dam bao cung cap Dich vu Thong bao tin tirc hang
khong (AIS) hién tai dong thoi tung bude chuyén doi sang Quan 1y tin tirc hang
khong (AIM) theo 10 trinh ICAO va Vi¢t Nam.

- Hé thé)ng AIM c6 co sé dir liéu tap trung, dugc xay dung th§o mé hinh trao ddi dix
lidu AIXM phién ban méi nhat da duoc ing dung tai thoi diém dau tu; dap ang yéu
cau két noi, trao doi, chia sé dir li¢u theo dinh dang ti€u chuan.

- He¢ thér}g AIM c6 cac phan clng, ph"?ln mém dap (mg yéu cau tao va cung cap cac
san pham, dich vu AIS/AIM bao gom eAlP, eMAP/eCHARTING, NOTAM va
NOTAM s6 (ANOTAM), Ké hoach bay (FPL); ban thong bao tin tirc trudc chuyén
bay tich hop (iPIB).

- Hé théng co dit liéu duoc quan ly theo cac quy trinh quan ly chat lugng tiéu chuan;
dap img muc ti€u nang cao chat luong cung cap dich vu, ddm bdo an toan cho hoat
dong bay.

- Heé thong ¢o cong giao dien Web (WebPortal) nham tao thuan loi cho ngudi khai
tao dit liéu cung cip, dé xuét thay doi d6i voi tin tirc, dit lidu.

- H¢ thong dua trén cac tiéu chuan khai thag va }<y thuat hién hanh gﬁa ICAOQO,
Eurocontrol va c6 kha ndng m¢ rong, khi can, dé dap mg cac yéu cau mdi cua
ICAO, xu thé khu vuc, thé gidi trong 10 trinh chuyén déi AIS - AIM.

2) Cdc chirc ning khai thic trén dau cuéi AIM — MODULE NOTAM AIS
a) Khoi tao du thao NOTAM — NOTAM PROPOSAL trén AviWeb.

Sau khi nhan dugc du thao NOTAM trén AviWeb tir cac co s ARO/AIS, nhan vién
phong NOTAM Quéc t€ s€ vao cura s6 OAQ List (dugc lién két véi NOTAM
PROPOSAL trén AviWeb) dé khéi tao NOTAM.
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« ¢ @ T & hitpsio-ais/tviWeb/#ltam-proposa
V N A | NOTAM Proposal

= Bnsfing

i _

= T

FIR | cot .
Trafl | Purpas Soope

or o |

ordinats 2113105406 | Raot |

NOTAM PROPOSAL trén AviWeb

PL -39 01/06/2024



TAI LIEU HUONG DAN KHAI THAC PHONG NOTAM QUOC TE

Phén Phu luc

a AviCentre AlS

File FlightPlan MNOTAM Messaging Briefing Summary Administration Data Display Data Maintenance Map Tools Options Window Help

ﬁHDH%\ IOIIL«“IIiﬁii3 ®HEH@

)| =[] [2

Queue rPrucess I/Reject ‘

rRequests

Receive Time

Effective Date

23-05-26 02:58

|23-85-26 02:58

=

Receive Time

Email

Limited NOTAM Request

Q-Line

Item A

Item E
Effective Date
Start validity
End validity

Operator

VNAIC-NOF1
2023-05-26 02:58

VVHN FAXX IV/BO/A /999 2113N10348E/5
VVNB

ONLY FOR TEST 230526

2023-05-26 02:38

2023-05-27 0248

2023-05-20 0248

NOTAM PROPOSAL duoc lién két trén ACU

alf AviCentre AlS

Eile FlightPlan NOTAM Messaging Briefing Summary Administration Data Display Data Maintenance Map Tools QOptions Window Help

® 3od o ol e

[ ﬂ\l«ﬂl\&*

Eile

ENENEEVETIE

Effective.

Queue rPrncass rReJed |

r Requests

Receive Time
23-05-26 02:58

Effective Date
|23-05-26 02:58

Eile Action Template Display Data Checklist Options

B [=[SEa] el 6o @]

“sine’MveiL pre‘vHRFs’m_smuEmHg:.Pm

oo | ] e ) oo™ 1) =)

Fi
Fi

i
I
008 | 2113N10548E 005 |

OF

ight Level Coordinate Radius
o ’V ’V “
N

=

Operator VNAIC-NOF1
Receive Time 2023-05-26 02:58

Email
Limited NOTAM Request

Q-Line VVHN FAXX IV/BO/A (/999 21 13N10548E/5
Trem A VVNB

Item E ONLY FOR TEST 230526

Effective Date  2023-05-26 02:38

2023-05-27 02:48

2023-05-20 02:48

Start validity
End validity

23-05-27 02:48 ”23705729 02:48 [JEST [IPERM

=

[

==

[ e e
[

|ONLY FOR TEST 230526

i = |

NOTAM PROPOSAL duoc lién két trén ACU
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a) Khoitao NOTAM/SNOWTAM/ASHTAM
- Khoi tao NOTAM
Chic nang NOTAM Processing cua hé théng cho pheép nguoi khai thac xu ly
NOTAM ma hc:?: thong nhan dugc. Dy thao NOTAM co thérdu’qc doi tpénh NOTAM
va dugc gui dén cac phong NOF lién quan. NOTAM quoc té ¢o6 thé duoc luu trir
trong co s¢ dir licu.

= NOTAM Processing 5
File Action Template Display Data Checklist Optians

PO ECEnRNPEER
B 15T o e e ‘
e e S

Flight Level Coordinate Radius

EET I — -
e [ ] T T 1 T[] ‘
21-07-85 13:26 Hloz)ﬂazﬁ WEST [PERM ‘

3] ol
|snD | H|UNL |

Hinh 1: Khéi tao NOTAM

_.&Z', SHOWYTAM Processing
File Action Template Op
ENENEIEIEIE N ENEIE
S a5 By fals}
[Ep = | ﬁ 9| “11-15 0905 | “ —||
i) Rumaways
r‘?) 5] Fa [S)]
—I[ O Or ’7NIL 7] ML 7] ML ’7
—HD
[ Estimated |5 ] mMeasured
5
5 ERD
i ks rLa
OL Or [ ohscured L R [ Tatal
[ i P
[ Available [ ~pplicakle
Ry =]
Unusable [’7
T

Hinh 2: Khéi tao SNOWTAM

PL -41 01/06/2024



TAI LIEU HUONG DAN KHAI THAC PHONG NOTAM QUOC TE
Phan Phu luc

| K ASHTAM Pracessing
File Template Options Display

 ENENREIE 1E R ENEIE]

WA rlssued by roG

] | | [14-07-01 a7:3a] ||[ ]

~A) - FIR affected—— B} - Datedime (UTC) of eruption— - C) - Volcano name and number—;
| ||| [14-07-01 a7:30] | |

D) -Volcano latlong or radial| rE) - Volcano alert level

| | | |V| [] FOLLOWING | | |

~F)- Existence

(&) - Direction of movement

—H) - Air routes affected

1) - Closure of airspace

~J) - Source of information

rK)- Remark

Hinh 3: Khoi tao ASHTAM

- Khai tao NOTAM c6 lién két voi cac dit liéu tinh nhu: Trang thiét bi dan duong,
Puong hang khong va cac diém trong yéu, cac khu vuc cim, nguy hiém, han ché, cac
duong cit ha canh. ..

<L Link Navaid =)

NOTAM lién két véi dit liéu tinh vé Trang thiét bi din dudng
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‘_*E Link Ruray's

NOTAM lién két voi dit liéu dudng cat ha canh

- Khoi tao NOTAM Checklist theo danh muc NOTAM con hiéu lyc trong co s¢ dir
liu NOTAM va c6 su phan tich kiém tra NOTAM qua chirc ning Analyse Checklist.

Checklist| QOptions

Analyse Checklist

Create Checklist

R

& MOTAM Processing

Eile Action Template Display Checklist Cptions

EREREIE N ENRE RIS
FMOF SeriesiNumrrear Type FRIC SeriesiMumirear | Control
EBBR—HiEI 2277 12 ’7R =] 2044 | 12 —H7|:|0nF'IE=
FIR Zode Traffic Furpose Scope
IVEB;HVKK ek | “K [~] “K [~] “K [~]
- Flight Level Coordinate | [ Radius

[ooo ][99 ﬂﬁazgaamaammaﬂ |999|—|

)
’7 EBBL

B
“12-98-31 16: 06 03]

<3
H|12-1a-m 16:06 [@] FEesT [CPeERM ‘

D0

=B

CHECKL | ST
EAR=2011 3096

[ ]r

EAR=2012 0727 0748 OF74 OF7F5 0794 0849 0893 1048 1253 1444 1495
1555 1570 1571 1573 1574 41628 1647 1685 1738 1738 15800 1801
1890 1217 19280 1984 1395 20041 2002 2003 2052 2078 2022 2099 |
2110 21911 2112 2126 2128 2130 2132 2147 2155 2173 2174 2175 -

I

L IC
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S Checklist Processing ril
CROTAM Mot In List———————— ) (hissing NOTAM In DB  MOTAM FMumbers Found In Checklist
Dielete ] [FRE@. | m] |m] State
[] |EBBR A1804/12 [] |[EBEBR &1510/11 =~ || | |EBBFR A1989711 Ok | =~ |
[] |EBBR A1851/42 [] |[EBBR A417O6/11 =| ||EBBR A41350714 Ok 5
[ |EBBR A188B2/12 [ |[EBBR A1721/11 —| | |[EBBR AQ0O031 512 Ok I
[] |[EBEBR A2304/11 EEBEBR AQSSS5/12 Ok
[] |[EBBR A2F33/11 EBBR AOFE1 /12 Ok
[] |EBBR AQQES/12 EBBR AQSEF /12 Ok
[] |[EBEBR AQ260/12 EEBBR A12253/12 Ok
[] |[EBBR AQF31/12 EBBR A41309/12 Ok
[] |EBBR AQZO0F 12 - || ||EBEBR A1382/12 Ok =
e e R e
item E
CHECKELIST -

EAR=Z011 1510 17068 1721 19828 13990 2304 2739
EAR=Z012 U051 O0OES 0260 0588 UPG1 0791 0507 0567 1062 1113 1223

1309 1382 1321 14659 15931 1535 1536 15937 15938 15946 1554 1560
1559 1612 1613 1621 1628 1634 1646 1671 1675 1638353 1636 1702
1703 1704 1714 AF17 1718 AFEF 1730 1731 1732 1733 1734 1735
1736 AFIT OATIE AT4A0 1741 AFAST AF44 AFAT 4748 AF49 1750 1751
1752 1753 1734 1755 17356 T

LATEST FUBLICATIONS

SIF ATRAC AMDT O0S/2012 EFFECTINWE DATE 25 AUG 12
S F AMDT OOS,2012 EFFECT IWE DATE 23 AUG 12

S P SURP 004520492 EFFECT IWE DATE OS5 APR 12

& 011 /2012 EFFECTIWE DATE 26 JUL 12 —

Line: 13 Column: 37

rAanalkysis Result
SKIPFED CHARACTERS FROM LIME S COL O T THE ERD

| Ok | | Re-Analyse | | Zancel |

; Hién thi NOTAM trén ban dd tric dia néu NOTAM d6 di duoc lién két —
VISUALISE.

Geodetic Map

File Data Options

L

-rLayers rSearch |
xle]le[=]l
T

MOTAM
Eriefing

R estrictive Airspace
Waypoint

Mavaid

Ainteay

UIR

FIR
Aerodrame
Area of Interest
Query
EBackground
Grid

EENENEEEEEEEEE|S
EO000000O0O0O0O0O0ODOjpe:
OFEEREEEEEREEEEE

<J

Copyngh’r‘2002—2m O Avitech AG H O |
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- Kiém soat NOTAM muc C c6 “EST”

4 Field C) EST Control

File  Options
- K
rHOF Series ) rMName Expiry date
] ﬁ] [ [
rFollowing estimated walidity ends (EST) have passed
ROF | [Mumhberye.. Field C) Tim Source ROTAM
OAAA 1A DEOS |10 |2010-06-21 09:0F -
DAAS (A (DOGO4 10 (2040-06-21 0900 1=
DAAA A |DQOG |10 |2010-06-21 09:00
EBER |A (1175 |08 (2008-12-31 1400
EBBR |A 1268 |05 |2009-10-15 21:00
EBBR |& 1365 |08 |2008-12-31 23:00
EBBR |A 1376 |08 |2008-12-31 23:489
EBBR |4 1448 |08 |2008-12-31 14:00
EBBR |A 1468 |08 |2008-12-31 14:00
EBBR |& 1808 |08 |2008-12-31 23:488
EBBR |A 1581 |05 |2009-02-18 16:00 -

- Hién thi thong tin vé NOTAM di dugc luu trit trude d6 — NOTAM ADMIN INFO.

Admininfo x
rInternation NOTAM Information Source NOTAM Information
Mumber OMDE A3579/21 Number OMOW NOO44/21
Status  |IN FORCE Status ACCEPTED WITH CHG
Store Time | 21-08-22 15:05 Store Time 21 -04-27 14:33

r TAM Administration Infarmation rReceived Message Infarmation
Last Park Time Msqg Priority

Store Time 24 -04-27 14:33 Msg Origin Time

Deletion Time 24 -04-28 14: 31 Msg Criginator

Created Parts 1 Max Part MO (@

Processed by 0 Parts received ()
Proposzal Origin Reception Time

Operator JA&
AviDperator ARD

[oc]

- Hién thi thong tin vé SNOWTAM da duoc luu trit trude d6 — SNOWTAM ADMIN
INFO.

Admininfo x
TAM Administration Infarmation Received Message Information
Store Time |21 -04-27 17:24 M=q Priority
Operator JA Msg Crigin Time
AviOperator ARD Msg Originator

Reception Time

o]

PL - 45 01/06/2024



TAI LIEU HUONG DAN KHAI THAC PHONG NOTAM QUOC TE

Phén Phu luc

Quan 1y va luu trir co s¢ dir liéu NOTAM

Cong cu tim kiém nay li¢t ké tat ca NOTAM duoc luu triv trong co s¢ dir lidu.

e
o

cad Stoeed NETAM
IS & &

=

EST active

| | NoF Sanes PaImier Year THe FIR Cowald | Codeds Trammic Piipose . [ Sedpe
| | pao0  gosg - ) |
Lowar Lipper Han# flemi
b5 | pog (B I R
Blatus TIma FINarfor soned NOTAM ritluds
| Storad @] Checkist | Eepiret [ Fture Fores [ in Foree [l EST actva & Gans £ o Gaps
MNOF | SeresMumimartear | Tipe | _ REPLICHL ____ Histery | Datalnkage
| 1 IR AZEI1 3 EST active [ETreTa -
[47635/13 ICircla -

[Cirele

-
rs
Z Circle
Fi A K H Circle -

cancsl,|

r

4

e Fagh PN HOTAM Messaging  Befing  Symmary Data Map Jots Qohons Ypnosw  Holp

=
7|

o Stored NOTAM Einder

&

= | & & e/= 7

§ reorau processing

Elle  Action  Tempiate L]

Serien — - HUmBH

==
P li = & e | || [a ]
NOF
WA

0000 8989

SenesMumi

| | AR Code23 | | CodedS || Trafic
AR Code =
I 100 B

From

Flght Leve!

Bam O

Status Tirme Filler for stoced NOTAM
[ Stoved ] Checkist

Oeiginater

Wl Ewpired [ Fubore Force  [(lInForce 7] EST asthve

RUG SeneMumiYed | - Show propasal 10

Upper

e C

From

Recopion e

From

Include
& Caps

2 Mo Gaps

Ciata Linkage

Stra 16i NOTAM

Cong cu tim kiém nay liét ké tat ca cic NOTAM dang chd xtt 1y trén hang cho.
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<% Load Queued NOTAM

MOF Series | [ Mumber fear Type
[ ] O eoes 9998 | ||| | ||[]=]

MOF | SeriesiMum.. | Type| Code A B) Prio| Filing Time  Reception Time
EDDZ |BOOGBA1G (M EDHY 16-11-23 15:15 |66 |231515 |16-11-23 15:33 |[=
OMDW - NOG3S/16 [N [FAAD  |OMAB 16-11-29 13:07 16-11-29 13:08
OMDW - |MOG41 /16 W |CGAH  |OMDB 16-12-01 12:50 16-12-01 13:12 |=
aMDW - NOR42/16 W [FFAR |OMDE 16-12-01 13:12 16-12-01 13:20
oMDW - |MOQ43/16 W [FFCH |OMDB 16-12-01 13:20 16-12-01 13:21 [
OMDW - MOG44/16 W [FSCS |OMAA 16-12-01 13:21 16-12-01 13:23
oMb NOR45/16 W [FPAR |OMDB 16-12-01 13:23 16-12-01 13:24
OMDW - MOR46/16 W [FSCS  |OMDW 16-12-01 13:24 16-12-01 13:28
OMDW |NOQ47 716 [N [FAAC |OMDE 16-12-01 13:25 16-12-01 135:57
OMDW - NOQ48/16 W JAFAM  |OMDE 16-12-03 11:27 16-12-05 11:31
LFFA |ADRDZ2/17 W RO |LFBB 17-04-20 13:42 |66 (201427 [M7-04-20 14:27 |4

T

(BOBED/16 NOTAMN
Q) EDMM/ QBAAD/ 1M/ fA0R/ 999/
AYEDNY BIWIE C) UFN

E) TEST MAOR)

- Tinh trang cia NOTAM dugc nhan di¢n bﬁng mau sic

+ Trang: mau nay dugc st dung cho NOTAM hién dang con hiéu lyc.

+ Xéam: mau nay dugc str dung cho NOTAM s c6 hiu luc trong tuong lai.
+ Xanh da troi: mau nay dugc sir dung cho NOTAM hét hiéu luc.

+P6: mau nay dugce st dung cho NOTAM khoang tréng.

+ Vang: mau nay dugc st dung cho ban danh muc NOTAM con hi¢u lyc.
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NOF 1 [ Beres Fuirbar [ Yiar - Tpe FIR 1 e0deld o Codeds | Trammc PumpoEe | [ Boops
[_J]jL U jooon| mese || [ [z [ L] L] L] L]
Lower Ugner o tame
Il |pes! |oes [l gop| mas [ [
Elatis Tima Fillllrﬁ" Flaned NOTAM neisde
| Bimran ] Chaskist |l Bepired  [wl Future Farca (W] inForca ] EBT artva ® Gaps 3 Mo Gaps

HOF FenasMumberaar Tps REPLICHL Higtory Data Lnkage

RBGET /6
48006/75

W1236/97

il
il
i
Ll

YLARNEE]

EST active Circle -

WA335/47

AT T34

:L',lrcle

Cancel

Chi tiét tat ca cac chirc ning khai thac, xtir Iy MODULE NOTAM dugc huéng dan
cu thé tai TAT LIEU HUONG DAN KHAI THAC AVISUITE ATU va AVISUITE
ACU.
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