BAO HIEM XA HOI VIETNAM  CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 14p - Tw do - Hanh phiic

sé: 4441 /QP-BHXH Ha Néi, ngay 2% thang 4Ondm 2011

QUYET PINH

Vé viéc ban hanh Quy dinh quan Iy thu bao hiém x héi, bio hiém y té;
quén 1y sb bio hiém x4 héi, thé bao hiém y té

TONG GIAM POC BAO HIEM XA HOI VIET NAM

Can ot Lust Bao hiém x& héi s6 71/2006/QH11 ngay 29 thang 6 nim 2006;

Cin ot Lut Bao hiém y té s§ 25/2008/QH12 ngay 14 thang 11 nim 2008;

Cin ot Nghi dinh s6 152/2006/ND-CP ngay 22 thang 12 nim 2006 cia
Chinh phii huéng din mdt s§ didu ctia Lust Bao hiém xa hoi vé bao hiém xa
hoi bit budc; Nghi dinh sé 190/2007/ND-CP ngay 28 thang 12 nim 2007 .
huéng din mot sé diéu cua Luit Bao hiém x4 hoi v& bao hidm x4 hoi tu
nguyén; Nghi dinh s§ 127/2008/ND-CP ngay 12 thang 12 nim 2008 quy dinh
chi tiét va huéng din thi hanh mot sb didu cua Luat Bao hiém x4 hoi vé bio
hiém thét nghiép; Nghi dinh s6 68/2007/ND-CP ngay 19 thing 4 nim 2007
quy dinh chi tiét va huong din mot sé didu cia Lust Bao hiém x4 hoi vé bao
hiém pe h01 bét budc dbi véi quan nhén, cong an nhén dan va nguoi 1lam cong
tac co yéu huéng lwong nhur d6i v6i quin nhan, cong an nhén dén; Ngh1 dinh

sb- 62/2009/ND CP ngay 27 thang 7 ndm 2009 quy dinh chi tiét va huéng din
thi hanh mot s6 didu ctia Luat Bao hiém y té;

Can cit Nghi quyét sb 49/NQ CP ngay 09/12/2010 ctia Chinh pha v& viée
don gian hod thd tuc thudc thAm quyén giai quyét ctia Bao hiém x& hoi Viét Nam;

Cin ct Nghj dinh s6 94/2008/NP-CP ngay 22 thang 8 ndm 2008 cua
Chinh phut quy dinh chitc ning, nhiém vy, quyen han va co ciu td chirc cia Bao-
hiém x3 hoi Viét Nam;

Cin ot Quyét dinh s6 04/2011/QD-TTg ngay 20 théng 01 nim 2011 cia
Thu twéng Chinh phit v& quan 1y tai chinh d6i véi Bao hiém x& hoi Viét Nam;
Xét dé nghi ciia Trudng ban Thu; Trudéng Ban Cép sb, the,

QUYET PINH:
Piéu 1. Ban hanh kém theo Quyet dinh nay: Quy dinh quan ly thu bao
hiém x& hdi, béo hiém y t&; quan 1y sb bao hiém xa hoi, the bao hidm y té.

Diéu 2. Quyet dinh nay c6 hi€u luc thi hanh tir ngay 01 théng 01 ndm
2012, thay thé Quyét dinh s§ 902/QD-BHXH ngay 26 thang 6 nim 2007 ban



hanh Quy dinh vé quéan ly thu bao hiém xa hoi, bao hiém y té bit budc; Quyét
dinh s6 1333/QD-BHXH ngay 21 thang 02 nam 2008 stra d6i, bd sung mdt sb
diém tai Quyét dinh s6 902/QP-BHXH; Quyét dinh s§ 555/QD-BHXH ngay 13
thang 5 nam 2009 ban hanh Quy dinh cdp, quan Iy va st dung sb bao hiém xa
hoi; Quyét dinh s§ 1359/QP-BHXH ngay 25 thang 11 nim 2009 quy dinh vé
cép, quan Iy va sir dung thé bao hiém y t& Quyét dinh s§ 299/QD-BHXH ngay
18 thang 3 nim 2009 ban hanh Quy dinh v& quéan 1y va sir dung phoi s6 bao
hiém x& hoi, thé béo hiém y té. Bai bo Phan I Cong vin sé 1615/BHXH-CSXH
ngdy 02 théng 6 nim 2009 hudéng dan thuc hién thu - chi bao hiém thit nghiép;
Piém 1, 2, 3 Coéng vin s6 2035/BHXH-CSXH ngay 26 thdng 6 ndm 2009 stra
d6i bd sung Cong vin sb 1615/BHXH-CSXH; Phin I Cong vin sé 1564/BHXH-
BT ngay 02 thang 6 nim 2008 huéng din thu tuc tham gia va giai quyét hudng
cac ché dd bao hiém xa hoi dbi vai ngudi tham gia bao hiém x4 hoi tu nguyén;
Céng vin s 29/BHXH-TN ngay 11 thang 01 nim 2008 huéng din tb chirc thuc
hién bao hiém y té ti nguyén va cc vin ban do Bao hiém x4 hoi Viét Nam ban
hanh truéc day trai véi Quyét dinh nay.

Piéu 3. Trudong Ban Thu; Truéng Ban Clp sb, thé; Chanh Vin phong;
Thu truéng cac don vi truc thudc Bao hiém xi hoi Viét Nam; Giam dbc bao
hiém xa hoi céc tinh, thanh phd truc thudc Trung wong chiu trach nhiém thi
hanh Quyét dinh néyl/p

Noi nhin:

- Nhu Diéu 3;

- C4c Bo: LDTB&XH, TC, YT, NV;

- UBND tinh, TP tric thude TU

-HDPQL - BHXHVN;

- Cuc Kiém soat thil tuc hanh chinh - VPCP;
- TGD, cac pho TGD;

- Cac don vj thudc BHXH VN; -

- Luu: VT, CST, BT(40b). ///
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BAO HIEM XA HOI VIET NAM CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

QUY DINH

Quan ly thu bao hiém xa hoi, bao hiém y te,
quan ly s6 bao hiém xi hoi, thé bio hiém y té

(Ban hanh kém theo ’Quyet dinh §o- A111 /OD-BHXH ngay 25 / 40/2011
cua Tong Gidm doc Bao hiem xd hi Viét Nam)

Chwong I
QUY PINH CHUNG

Piéu 1. Pham vi 4p dung

1. Vin ban nay quy dinh, huéng din vé hd so, quy trinh nghiép vu, quyén
va trdch nhiém ciia cd nhén, co quan, don vi va td chirc bao hiém xa hoi trong
thuc hién thu bao hiém x4 hoi, bao hiém y té; cép, ghi, quan Iy va st dung sb
bao hiém x4 hoi, thé bao hiém y té.

2. Bao hiém xa hdi B6 Qudc phong, Bao hiém xa hoi Cong an nhan dén,
Bo hiém x4 hoi Ban Co yéu Chinh phi thuc hién thu bao hidm xa hdi, bao hiém
y té; clp, ghi, quan Iy va sir dung sd bao hiém x& hoi, thé bao hiém y t& theo
huéng dAn riéng clia Bao hiém xa hoi Viét Nam.

Piéu 2. Giai thich tir ngi

Trong vin ban nay, céc tir ngit duéi day dwoc hidu nhu sau:

- BHXH: 1a viét tat ciia tir "bao hiém x& h6i" (bao gdm ca bao hiém
that nghiép);

- BHTN: 1a viét tat cua tir "bao hiém thét nghiép";
- BHYT: 14 viét tit clia tir "bao hiém y t&";
- UBND: 14 viét tat cta tir "Uy ban nhén dan";

- Théng tw 09/2009/TTLT-BYT-BTC: 1a viét tit ctia Thong tur lién tich sb
09/2009/TTLT-BYT-BTC ngay 14/8/2009 ciia B Y té, B6 Tai chinh huéng din
thuc hién BHYT;

- Co quan, dom vi: goi chung cho co quan, don vi, doanh nghiép, t6 chirc
stt dung lao dong thudc dbi tegng tham gia BHXH bit budc, BHYT; co quan,
don vi, t§ chirc chiu trich nhiém l4p danh sdch ngudi chi tham gia BHYT theo
quy dinh tai Luat BHXH, Luat BHYT;



- Dai [y thu: 14 viét tit ciia tir "dai ly thu BHXH, BHYT";

- KHTC: 13 viét tat cua tir "K&é hoach - Tai chinh";

- BHXH tinh: 14 viét tit cia Bao hiém x& hoi tinh, thanh phé truc thude
Trung wong;

- BHXH huyén: 13 viét tht cia Bao hiém x4 hdi quén, huyén, thi x4, thanh
phé thudc tinh;

- B6 phén mét cira: 13 tén goi chung cho bd phan mét cira cia BHXH
huyén hodc bd phdn mot cira thuéc Phong Tiép nhin va Quan ly hd so cua
BHXH tinh.

- Badn sao: 1a ban chup, ban in, ban ddnh may vi tinh hoic ban viét tay co6
nodi dung day du, chinh xdc nhu sé gbc hodc ban chinh. Pon vi, ngudi tham gia
BHXH, BHYT khi ndp "ban sao" cho co quan BHXH theo quy dinh tai vén ban
ndy phai kém theo ban chinh d& co quan BHXH kiém tra, di chiéu va tra lai
cho don vi, nguoi tham gia;

- Ban chinh: 1 ban do co quan, t6 chirc cé thdm quyén cip l4n du tién c6
gi4 tri phap 1y dé st dung, 14 co s dé dbi chiéu va chimg thuc ban sao;

- S6 gdc: 1a 56 do co quan, t chirc c6 thdm quyén cip ban chinh lap ra khi
thuc hién ban chinh, trong d6 c6 ghi diy da nhitng ndi dung nhu ban chinh ma
co quan, t& chirc d6 da cap; ,

- Truy thu: 13 viéc co quan BHXH thu khoan tién phai déng BHXH,
BHYT, BHTN nhung chua déng;

- Hoan tra: 1a viéc co quan BHXH chuyén tra lai sb tién duogc x4c dinh 1a
khéng phai tién déng hoic dong thira, déng tring BHXH, BHYT, BHTN cho co
quan, don vi, ca nhan da ndp cho co quan BHXH;

- S6 BHXH: gbm Bia sb va cac trang t& rdi, duoc cAp dbi véi timg ngudi
tham gia BHXH, dé theo dbi viéc déng, hudng cic ché d6 BHXH va 14 co s& dé.
giai quyét cac ché d6 BHXH theo quy dinh cia Luat BHXH,;

- C4c Chwong, Muc, Piéu, Khoan, Diém, Tiét va miu biéu din chiéu trong
vin ban nay ma khéng ghi rd ngudn trich dan thi dwoc hiéu 14 ciia vin ban nay.

Diéu 3. Phan cip quan Iy

1. Thu BHXH, BHYT, BHTN.

1.1. BHXH huyén:

a) Thu tién déng BHXH, BHYT, BHTN cua don vi déng tru s trén dia
ban huyén theo phan cdp ctia BHXH tinh.
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b) Truy thu BHXH bit budc, BHYT, BHTN theo quy dinh tai Khoan 3,
Diéu 57.

c) Giai quyét céc trrdng hop tam dimg déng vao qui huu trf va tir tudt cia
don vi tham gia BHXH tai BHXH huyén.

d) Thu BHXH, BHYT cua ngudi tham gia BHXH tu nguyén, nguoi tu
nguyén tham gia BHYT, ngudi tham gia BHYT dugc Ngan sach nha nuéc hd
trg mot phﬁn mirc déng cu tru trén dia ban huyén thdng qua dai ly thu tai x&
hoéc truc tiép thu.

d) Thu tién hd tro mic déng BHYT cia Ngan sich huyén theo phén clp
quén ly Ngan sach.

1.2. BHXH tinh:

a) Thu BHXH, BHYT, BHTN cia cic don vi chua phan cip cho
BHXH huyén.

b) Truy thu BHXH bét budc, BHYT, BHTN theo quy dinh tai Khoan 3
Piéu 57.

¢) Giai quyét cAc trurdng hop tam dimg déng vao quy huru tri va tir tudt cia
don vi tham gia BHXH do BHXH tinh tric tiép thu.

d) Thu BHYT cua d6i tirong do Ngan sach tinh déng va do quy BHXH
dam bao.

d) Thu tién hd trg mirc dong BHYT, tién hd trg qu§ BHTN ciia Ngan
sach tinh.

e) Giai quyét cc truong hop hoan tra trén dia ban tinh.
1.3. BHXH Viét Nam:

a) Thu tién ctia Ngan séach Trung uong déng, hd trg mic déng BHYT va
tién hd tro quy BHTN.

b) Thu tién cua Ngéan sach Trung wong dong BHXH cho nguti c6 thoi
gian cong tac trudc ndm 1995.

¢) Gidi quyét cic trudng hop truy thu BHXH thoi gian trude ngay
01/01/2007 do BHXH tinh giri v&.

2. Cép, ghi va x4c nhan trén sb BHXH.
2.1. BHXH huyén:

a) Cép s6 BHXH cho ngudi tham gia BHXH tai cac don vi do BHXH
huyén thu. Truong hop c6 thoi gian cdng tac trudc ndm 1995, can b x4 dam
3



nhiém chic danh khac theo quy dinh tai Khoan 4, Pidu 8 Thong tu lién tich sb
03/2010/TTLT-BNV-BTC-BLDTBXH ngay 27/5/2010 huéng din thuc hién
Nghi dinh s6 92/2009/ND-CP ngay 22/10/2009 ciia Chinh phi: chuyén BHXH
tinh giai quyét.

b) Ghi, x4c nhan s BHXH cho ngudi tham gia BHXH tai cdc don vi do
BHXH huyén thu, bao gdm ca céc tredong hop ngirng viée, giai quyét ché do
BHXH, BHTN, giai quyét ché do tai nan lao déng, bénh nghé nghiép, huu tr
va tir tuét.

¢) Ghi diéu chinh cép bic, chirc vy, chirc danh nghé, diéu kién céng viéc,
noi lam viéc cia ngudi lao dong déng BHXH, BHTN tir sau ngay 31/12/2008.
Céc trwdng hop con lai chuyén BHXH tinh giai quyét.

2.2. BHXH tinh:

a) Cip s6 BHXH, cip lai s§ BHXH va ghi, x4c nhén trén s BHXH cho
ngudi tham gia BHXH tai cac don vi do BHXH tinh truc tiép thu va do BHXH
huyén chuyén dén.

b) Ghi diéu chinh cép béc, chirc vy, chirc danh nghé, diéu kién cong viéc,
noi lam viéc cua ngudi tham gia BHXH tai cic don vi do BHXH tinh truc tiép
thu va céc trudng hop do BHXH huyén chuyén dén.

3. Cip the BHYT.

3.1. BHXH huyén:

Cép méi, cp lai, dbi the¢ BHYT cho ngudi tham gia BHYT, ngudi hudng
trg cAp thit nghiép tai cac don vi do BHXH huyén thu ké c4 céc truong hop ding
ky kham chita bénh & tinh khéic hodc huyén khac trong tinh, cc truong hop do
BHXH tinh truc tiép thu nhung iy quyén cho BHXH huyén cip thé BHYT.

3.2. BHXH tinh:

Cép moi, Cép lai, dbi thé BHYT cho ngudi tham gia BHYT tai cdc don
vi do BHXH tinh tryc tiép thu nhung khéng Gy quyén cho BHXH huyén cip
thé BHYT.

4. BHXH tinh cin cir didu kién cu thé cia dia phrrong dé phén cép thu cho
BHXH huyén theo 19 trinh: dén hét nam 2012 phan cép t6i thiéu 70%, dén hét
nim 2013 phén cip 90% téng s6 don vi quan 1y.



) ] ’Chu’O'n‘g II ] ]
POI TUQNG, MUC PONG VA PHUONG THUC PONG

. ) N~[l.1c 1 )
BAO HIEM XA HOI BAT BUQC

Piéu 4. Poi twong tham gia
1. Ngudi lao dong tham gia BHXH bét budc 1a cong dan Viét Nam, bao gdm:

1.1. Cén b9, cdng chirc, vién chirc theo quy dinh cuia phap ludt vé€ cén bJ,
cdng chirc, vién chirc, k€ ca can bd, céng chirc cap x4.

1.2. Ngudi lao dong 1am viéc theo hop ddng lao dong c6 thdi han tir du 3
thang tré 1én va hop dong lao dong khéng xac dinh thoi han theo quy dinh cua
phép luat vé lao ddng; ngudi lao dong, X vién, can bd quan Iy lam viée va
hudng tién luong, tién cong theo hop ddng lao dong tir di 3 thang tré 1én trong
cac hop tac x4, Lién hi€p hop tac xa thanh 14p, hoat ding theo Luat Hop tac xa.

1.3. Ngudi quan 1y doanh nghiép hudng tién luong, tién cong thudc cac
chirc danh quy dinh tai Khoan 13, Diéu 4 Luat Doanh nghiép, gdm: chi s& hiru,
giam ddc doanh nghiép tur nhén, thanh vién hop danh c6ng ty hop danh, Chu tich
H6i ddng thanh vién, Chi tich cong ty, thanh vién Hoi ddng quan tri, Gidm dbc
hodc Téng Gidm ddc va cac chirc danh quan ly khac do Piéu 1é cong ty quy dinh.

1.4. Cong nhan qudc phdng, cong nhan cong an lam viéc trong cac doanh
nghiép thudc luc lugng vil trang.

1.5. ST quan, quan nhén chuyén nghiép thugc Quan déi nhan dan; si quan,
ha sT quan nghiép vu va si quan, ha si quan chuyén mén k§ thuit thugc Céng an
nhan dan; ngudi 13m cong tac Co yéu hudng luong nhu d6i véi quan nhan, Cong
an nhan déan.

1.6. Ha si quan, binh s Quén d6i nhan dén; ha si quan, chién si Cong an
nhan dan; hoc sinh Co yéu huéng phu cdp dugc do tao vé ky thuat, nghiép vu
mat ma do Ban Co yéu Chinh phi quan ly.

1.7. Ngudi lao dong da tham gia BHXH bit budc ma chua nhan trg cap
BHXH mo6t 1an trude khi di 1am viéc ¢6 thoi han & nude ngoai theo hgp ddng
v6i doanh nghiép Viét Nam tring thiu, nhan thau, cong trinh & nude ngoai.

1.8. Phu nhén, phu quén trong thoi gian hudng ché d6 phu nhéan, phu quén
tai cac co quan Viét Nam & nude ngoai ma trude doé da tham gia BHXH bét bude.
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1.9. Ngudi lao dong da tham gia BHXH bét budc ma chwa nhan trg cép
BHXH mot 14n trude khi di 1am viée c6 thoi han & nuée ngoai theo céc loai
hop dong:

a) Hop déng véi td chire sy nghiép, doanh nghiép hoat dong dich vu dua
lao ddng di lam viéc & nudc ngodi, doanh nghiép dua lao dong di lam viéc &
nuée ngoai dudi hinh thire thuc tép, ning cao tay nghé va doanh nghiép dau tu
ra nudc ngoai cé dua lao ddng di l1am viéc & nude ngoai;

b) Hop ddng cé nhan.

1.10. Cén bd, cdng chirc, vién chic quy dinh tai Khoéan 3, Piéu 5 Nghi
dinh s6 132/2007/ND-CP ngay 08/8/2007 ctia Chinh pht v& chinh sach tinh gian
bién ché dugc don vi déng tiép mot 14n cho sb thang con thiéu dé duoc hudng
ché db huru tri.

1.11. Ngudi lao dong duge tu déng BHXH bit budc, gdm:

a) Nguoi lao dong da da tudi doi dé hudng ché d6 huu tri nhung con thiéu
thoi gian déng BHXH khéng qui 6 thing quy dinh tai Khoan 9, Diéu 58 Nghi
dinh s& 152/2006/ND-CP ngay 22/12/2006; Khoan 7, Piéu 50 Nghi dinh sb
68/2007/ND-CP ngay 19/4/2007 ctia Chinh pht dugc tu déng tiép mot 14n thong
qua don vi cho sb théng con thiéu dé dugc hudng ché d6 huu tri;

b) Ngudi lao dong c6 thdi gian déng BHXH chua di 15 ndm, con thiéu
t6i da khong qué 6 thang (k& ci nguoi lao dong dang bao hru thoi gian déng
BHXH) ma bi chét, néu c6 than nhan du diéu kién hudng ché do tudt hing théng
thi than nhan dugc déng tiép mot 14n cho sb théang con thiéu thong qua don vi
noi ngudi lao déng 1am viée trude khi chét hodc déng truc tiép cho co quan
BHXH noi cu trt.

1.12. Cén by khéng du tudi tai cu, tai bd nhiém gift cac chirc vy, chtrc danh
theo nhiém ky trong co quan cia Pang, Nha nude, td chirc chinh tri - xa hdi, con
dudi 02 nam (24 thang) cong tic méi da tudi nghi huu theo quy dinh, dugc co
quan c6 thim quyén quyét dinh cho nghi céng téc chd du tudi nghi huu quy dinh
tai Piéu 4 Nghi dinh s6 67/2010/ND-CP ngay 15/6/2010 ctia Chinh phu, dugc
déng tiép BHXH bét budc, BHYT thong qua don vi dén khi du tudi nghi huu.

1.13. Ngudi lao dong ddi du theo quy dinh tai Khoan 3, Piéu 3 Théng tu
s6 38/2010/TT-BLDTBXH ngay 24/12/2010 ctia B Lao dong - Thuong binh va
X4 hdi huéng din thi hanh mot sé Piéu ciia Nghi dinh s§ 91/2010/ND-CP ngay
20/8/2010 ctia Chinh phtt quy dinh chinh sich di véi ngudi lao dong dbi dur khi

sap xép lai cong ty trach nhiém hitu han mot thanh vién do Nha nuéc 1am chii so
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hitu, dwgc Nha nude déng mét 14n dbi voi sb thang con thidu thay cho ngudi lao
dong va ngudi st dung lao déng vao quy huu tri, tir tudt d& giai quyét ché do
huu tri theo quy dinh. ’

2. Pon vi tham gia BHXH bét budc cho ngudi lao déng bao gdm:

2.1. Co quan cia Dang, Nha nuée, don vi su nghiép cua Nha nuée & Trung
wong, cAp tinh, huyén dén cip xa va don vi thude luc hrong vii trang.

2.2. T chirc chinh tri, td chic chinh tri - xa hoi, t& chitc chinh tri - x& hoi -
nghé nghiép, td chirc xa hoi - nghé nghiép, don vi su nghiép thudc td chirc chinh
tri, don vi su nghiép thude td chirc chinh tri - x3 hoi va td chirc xa hoi khéc.

2.3. Doanh nghiép thanh l4p, hoat dong theo Luét Doanh nghiép (k& ca
cac doanh nghiép thudc luc lugng vii trang) va Luit PAu tu.

2.4. Hop tac x4, Lién hi€p Hop tac x& thanh 18p va hoat dong theo Luét
Hop téc x4.

2.5. Ho kinh doanh c4 thé, tb hop téc, td chirc khac va ¢4 nhan cb thué
mudn, sir dung va trd cong cho nguoi lao dong.

2.6. Co quan, td chirc, c4 nhan nuéc ngoai, td chire quéc té hoat dong trén
lanh thd Viét Nam c6 st dung lao dong 1& ngudi Viét Nam, trir trudng hop Diéu
uéc Qubc té ma nudc Cong hoa X& hoi Cha nghia Viét Nam 13 thanh vién c6
quy dinh khéc.

2.7. Céc td chirc khic c6 st dung lao dong dugc thanh 14p va hoat dong
theo quy dinh cua phép luit.

Piéu 5. Mikc dong va trach nhiém déng

1. Mirc déng hing thang cia dbi twong quy dinh tai Piém 1.1, 1.2, 1.3,
1.4, 1.5 va Diém 1.7, Khoan 1 Diéu 4:

1.1. Mtrc déng bang ty 18 phan tram (%) mic tién lwong, tién cong théng
nhu sau:

- Tir 01/01/2010 dén 31/12/2011: bing 22%, trong d6: nguoi lao dong
dong 6%; don vi dong 16%.

- Tir 01/01/2012 dén 31/12/2013: bing 24%, trong d6: ngudi lao dong
dong 7%; don vi déng 17%.

- Tix 01/01/2014 tré di: bang 26%, trong d6 ngudi lao dong dong 8%; don
vi déng 18%.



1.2. Bon vi duge giit lai 2% qu¥ tién luong, tién cong déng BHXH bit
budc cia nhitng ngudi lao dong tham gia BHXH bit budc dé chi tra kip thoi ché
d6 m dau, thai san cho ngudi lao dong. Hﬁng quy hodc héng thang, don vi
quyét toan v6i co quan BHXH, trudng hop sb tién duoc quyét toan nhé hon sb
tién gift lai thi don vi phai déng sb chénh l&ch thira vao thang tiép theo thang
quyét todn cho quy BHXH.

2. Mitc déng hing thang cia dbi tuong quy dinh tai Piém 1.6, Khoan 1
Diéu 4 bang ty 1& % mirc lwong téi thidu chung do B4 Quéc phong, B6 Cong an,
Ban Co yéu Chinh pht déng toan bd nhur sau:

- Tir 01/01/2010 dén 31/12/2011: bang 19%.
- Tir 01/01/2012 d&én 31/12/2013: bing 21%.
- Tir 01/01/2014 tré di: bang 23%.

3. Mirc déng hing thang vio quy huwu tri va tir tut cia di twong quy
dinh tai Diém 1.8, Khoan 1 Diéu 4 nhung 13 can b, cong chirc hudng lwong
tir Ngén sach nha nuée, bing ty 16 % muc tién lwong, tién cong thang déng
BHXH, nhur sau:

- Tir 01/01/2010 d&n 31/12/2011: bing 18%, trong d6: Ngudi lao dong
dong 6%; don vi déng 12%.

- Tir 01/01/2012 dn 31/12/2013: bing 20%, trong d6: Ngudi lao dong
dong 7%; don vi déng 13%.

- Tir 01/01/2014 tr& di: bing 22%, trong d6: Ngudi lao dong déng 8%;
don vi déng 14%.

Déi twong quy dinh tai Diém 1.8, Khoan 1 Diéu 4 ma khéng phai 12 cén
bd, cong chirc hudng luong tir Ngin sdch nha nude thi ty 1€ dong theo quy dinh
tai Khoan nay tinh trén mirc tién luong, tién céng déng BHXH cua ngudi lao
dong truée khi di nude ngoai va do ngudi lao dong dong toan bo.

4. Mitc déng hang thang vao qu§ huu tri va tir tuét cia dbi tuong quy dinh
tai Diém 1.9, 1.10 va 1.11, Khoan 1 Diéu 4 nhw sau: béng ty 1€ % theo quy dinh
tai Khoan 3 Piéu nay tinh trén mitc tién lwong, tién cong thang déng BHXH bt
budc cuia ngudi lao dong trude khi nghi viée hodc trude khi di lam viée & nude
ngoai hodc chét va do dbi twong (hoic than nhan trong trudng hop ngudi lao
dong chét) dong toan bd.

5. Mitc déng hing thang ciia dbi tuong tai Pidm 1.12, Khoan 1 Diéu 4
bang mirc déng BHXH bt budc clia thang trude 1ién k& thang nghi cong tac.
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6. Mitc déng hing thang cla ddi tugng tai Piém 1.13, Khoan 1 Piéu 4
nhu sau: bing ty 1& % theo quy dinh tai Khoan 3 Piéu nay tinh trén muc tién
luong, tién cong thang déng BHXH bt budc ciia ngudi lao dong truée khi nghi
viéc va do Nha nude dong toan bd thdng qua don vi.

Piéu 6. Tién lwong, tién cong thang dong BHXH bit budc
1. Tién Ivong do Nha nuéce quy dinh:

Ngudi lao dong thude dbi twong thue hién ché d6 tién lvong do Nha nuée
quy dinh thi tién lwong thang déng BHXH bét budc 14 tién luong theo ngach,
bAic, Célp bic quin ham va cac khodn phu Cép chirc vu, phu Cép tham nién vuot
khung, phu cAp thdm nién nghé (néu co). Tién luong nay tinh trén co s¢ mirc
lwong tbi thiéu chung tai thoi diém déng.

Tién lwong thang déng BHXH bét bude quy dinh tai Khoan ndy bao
gdm ca hé sb chénh léch bao luu theo quy dinh cua phap luat vé tién luong,
tién cong.

2. Tién luong, tién cong do don vi quyét dinh.

2.1. Ngudi lao dong thyuc hién ché do tién leong do don vi quyét dinh thi
tién lwong, tién cong thang déng BHXH bét budc 13 mirc tién luong, tién cong
ghi trén hop dong lao ddng.

2.2. Ngudi lao dong c6 tién luong, tién cong thang ghi trén hop dong lao
dong bing ngoai té thi tién lrong, tién cong thing déng BHXH bit bude duoc
tinh bing Pdng Viét Nam trén co so tién luong, tién céng bing ngoai t& duoc
chuyén d6i bing Pdng Viét Nam theo ty gid giao dich binh quan trén thi trrdng
ngoai t€ li€n ngén hang do Ng'én hang Nha nude cong bd tai thoi diém ngay 02
thang 01 cho 6 thang d4u nim va ngay 01 thang 7 cho 6 thang cudi nim.

Pbi véi ngoai té ma Ngan hang Nha nuéce khong cong bb ty gia giao dich
binh quén lién ngén hang thi 4p dung ty gi4 tinh chéo ctia Pdng Viét Nam so v&i
ngoai t& d6 4p dung dé tinh thué xuit nhip khiu do Ngan hang Nha nuéc cong
b6 tai thoi didm ngdy 02 théang 01 cho 6 thang dAu nam va ngay 01 thang 7 cho 6
thang cubi nam.

Trudng hop tring vao ngay nghi ma Ngan hang Nha nudc chua céng bd
thi dugc 13y ty gi4 ciia ngay tiép theo lién ké.

2.3. Ngudi lao dong 1a ngudi quan 1y doanh nghiép thi tién luong, tién cong
théng déng BHXH bét budc 1a mirc tién lvong do Piéu 1& ctia cong ty quy dinh.
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2.4. Mic tién lwong, tién cong dong BHXH bit budc quy dinh tai Khoan
ndy khong thip hon mirc lrong t5i thiéu chung hoic mirc lvong t61 thiéu ving
tai thoi diém déng:

Ngudi lao déng di qua hoc nghé (ké ca lao dong do doanh nghiép day
nghd) thi tién luong, tién cong déng BHXH bét budc phai cao hon it nhét 7%
so v6i muc lwong t6i thidu ving, néu 1am cong viéc ning nhoc doc hai thi
cdng thém 5%.

3. Mitc tién luong, tién cong déng BHXH bt budc quy dinh tai Piéu ndy
ma cao hon 20 thang lwong t5i thiéu chung thi mirc tién luong, tién cong théng
déng BHXH bét budc bing 20 thang luvong tbi thidu chung tai thoi diém déng.

4. Tién luong, tién cong dong BHXH 14 tién lwong, tién cong thang quy
dinh tai Khoan 1, Khoan 2 Diéu nay (khong déng BHXH theo tién lvong ngdy,
gidy, tién lwong tuin hoic tién lwong theo san phém).

Piéu 7. Phwrong thitc dong
1. Péng hing théng:

1.1. Cham nhét dén ngay cudi cing cia théng, don vi trich tién déng
BHXH bt budc trén quy tién luong, tién cong thang cla nhitng ngudi lao dong
tham gia BHXH bét budc, ddng thoi trich tir tién lwong, tién cong thing déng
BHXH bit budc cua timg ngudi lao ddng theo mirc quy dinh, chuyén cling mot
lac véo tai khoan chuyén thu clia co quan BHXH m& tai ngdn hang hodc Kho
bac Nha nudec.

1.2. Pon vi quéan Iy d6i twong néu tai Piém 1.12, Khoan 1 Diéu 4 déng
BHXH cho ngudi lao dong theo quy dinh tai Piém 1.1 Khoan niy.

2. Péng hing quy hoic 6 thing mot 14n (m6t nam 02 14n):

2.1. Pon vi 14 doanh nghi€p thudc nganh noéng nghi€p, 14m nghiép, ngu
nghiép, diém nghiép tra tién luong, tién cong cho ngudi lao ddng theo chu ky
san xudt, kinh doanh cé thé déng hing quy hodc 6 thang mot 14n trén co s& ding
ky phuong thirc déng véi co quan BHXH. Ch4m nhit dén ngay cudi cing cua
ky d6ng, don vi phai chuyén du tién vao quy BHXH.

2.2. Ho kinh doanh c4 thé, t6 hop téc, c4 nhén cé thué muén tra céng cho
ngudi lao ddng, sir dung dudi 10 lao dong, c6 thé déng hing quy hodc 6 thang
mot 14n trén co s¢ ding ky v6i co quan BHXH. Cham nhét dén ngdy cubi cling
ctia ky déng, don vi phai chuyén du tién vao quy BHXH.
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3. Péng theo dia ban: Co quan, don vi déng tru s& chinh & dia ban tinh
ndo thi ding ky tham gia déng BHXH tai dia ban tinh d6 theo phan cip cua co
quan BHXH tinh. Chi nhénh ctia doanh nghiép déng BHXH tai dia ban noi cép
gidy phép kinh doanh cho chi nhanh.

4. Pon vi quan 1y d6i twong néu tai Piém 1.8, Khoan 1 Piéu 4 déng
BHXH cho phu nhén, phu quén theo phurong thitc quy dinh tai Khoan 1 (hodc
Khoan 2) va Khoan 3 Diéu nay.

5. Phuong thic khac:

5.1. Pon vi quéan 1y dbi twong néu tai Tiét a, Piém 1.11; Piém 1.13,
Khoan 1 Diéu 4 d6ng mét 14n cho ngudi lao dong.

5.2. Than nhén ngudi lao dong chét néu tai Tiét b, Piém 1.11, Khoan 1
Piéu 4 déng truc tiép, mot 1an cho don vi noi ngudi lao dong lam viéc trudc khi
chét hoac trudc khi nghi viéc bdo luu thoi gian dong BHXH hodc dong mét 14n
cho co quan BHXH noi cu tru.

5.3. Ngudi lao ddng c6 thdi han & nudc ngoai néu tai Piém 1.9, Khoan 1
Piéu 4 ¢6 thé déng hing quy, 6 thang hoic 12 thing mot 14n hodc déng trude
mot 14n theo thoi han ghi trong hop ddng dua ngudi lao dong di 1am viée & nudce
ngoai. Pon vi dua ngudi lao ddng di lam viéc & nudc ngoai dang ky phuong
thirc déng véi co quan BHXH va nop BHXH cho nguti lao ddng, hodc ngudi
lao dong dong qua don vi ma ngudi lao dong d4 tham gia BHXH, hodc ngudi
lao ddng déng truc tiép cho co quan BHXH noi ngudi lao dong cu trii truéce khi
di lam viéc & nudc ngoai.

Trudng hop ngudi lao dong dugc gia han hop ddng hoic ky hop ddng méi
ngay tai nudc tiép nhan lao dong thi d6ng BHXH theo phuong thirc quy dinh tai
Piém nay hoac truy déng cho co quan BHXH khi vé nuéc.

o Mye2
BAO HIEM XA HOI TU NGUYEN
Piéu 8. Pdi twong tham gia
1. Ngudi tham gia BHXH tr nguyén 1a céng dan Viét Nam tir du 15 tudi
dén du 60 tudi dbi véi nam va tir da 15 tudi dén du 55 tudi déi véi nit, khong
thudc dién 4p dung quy dinh ctia phap luat vé BHXH bt bude, bao gbm:
1.1. Ngudi lao dong 1am viée theo hop ddng lao dong c6 thdi han dudi 3 théng,

1.2. C4n b6 khong chuyén trach & cép x4, & thon va td dan phé.
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1.3. Ngudi tham gia cac hoat dong san xuét, kinh doanh, dich vu ké ca xa
vién khong hudng tién lwong, tién cong trong cac hop tac x4, lién hi€p hop tac x4.

1.4. Nguoi lao dong tu tao viéc lam bao gém nhitng ngudi ty td chirc hoat
dong lao dong dé c6 thu nhap cho béan than.

1.5. Nguoi lao dong lam viéc c6 thdi han & nuwdc ngodi ma trude do
chwa tham gia BHXH bt budc hodc tham gia BHXH bét bugc nhung di nhan
BHXH mdt lan.

2. Nguoi tham gia BHXH ty nguyén du 60 tudi dbi véi nam, da 55 tudi
d6i v6i nit, c6 tir du 15 ndm déng BHXH trd 1én, ¢6 nhu cdu dong tiép BHXH
tu nguyén cho dén khi du 20 nim déng BHXH.

3. Nam tir di 60 tudi trd 1én, nit tir da 55 tudi tré 1én da c6 tir da 15
ndm déng BHXH bat budc trd 1én ma chua nhin BHXH mot 14n, ¢6 nhu ciu
dong tiép BHXH tu nguyén cho dén khi di 20 nim déng BHXH.

4. Nguoi tham gia khéc.

Pidu 9. Mitrc déng

Mirc déng hang thang clia ngudi tham gia BHXH tw nguyén nhu sau:

Mic déng _ Ty 1é % dong BHXH Mirc thu nhép théng nguoi tham
héng thang tur nguyén % gia BHXH ty nguyén lua chon
Trong do:

1. Ty 1€ % déng BHXH tu nguyén:

- Tir thang 01/2010 dén thang 12/2011: bing 18%;

- Tir thang 01/2012 dén thang 12/2013: bing 20%;

- Tr thang 01/2014 tr& di: bing 22%.

2. Mtre thu nhép thang nguoi . 5

. = Lmin + m x 50.000 (d6ng/théng)

tham gia BHXH tu nguyén lua chon
* Liin: mirc luong tdi thiéu chung;
*m=0,1,2..n;

Mttrc thu nhap théng ngudi tham gia BHXH ty nguyén lwa chon thip nhét
bing mirc luong tdi thidu chung, cao nhét bing 20 thang luong tdi thidu chung.
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Pi¢u 10. Phuong thirc dong

1. Ngudi tham gia d6ng hing thang, quy hosc 06 thang mot 14n trén co s&
ding ky v&i co quan BHXH. Thoi diém déng 1a: trong vong 15 ngay déu théng
d6i véi phuong thirc déng hing théng, trong vong 45 ngdy diu quy dbi véi
phuong thire déng hing quy, trong vong 03 thang diu ddi v6i phuong thue déng
06 thang mét lan.

2. Nguoi tham gia dong théng qua dai Iy thu hodc déng truc tiép cho
BHXH huyén noi cu tri.

3. Truong hop da déng du tién theo phuong thire déng hing quy hoic 6
thang mdt 1in, ma trong thoi gian d6 Chinh phi diéu chinh mic lwong tdi thiéu
chung thi khong phai déng bir chénh 1éch sé tién dd déng theo mirc luong tdi
thiéu chung da dugc didu chinh.

4. Trudng hop da qud thdi han déng theo quy dinh tai Khoan 1 Pidu nay
ma ngudi tham gia BHXH tu nguyén khong déng va khong cé yéu ciu nhén
BHXH mdt 1an thi duoc xem 1 tam dirng déng. Khi tiép tuc déng BHXH phai
ding ky lai. Thu tuc diang ky lai thuc hién nhu ding ky tham gia 14n du va thuc
hién vao thang déu quy.

 Mye3
BAO HIEM THAT NGHIEP

Piéu 11. Poi twgng tham gia

1. Ngudi lao dong

1.1. Ngudi lao dong tham gia BHTN 13 cong dan Viét Nam giao két cac
loai hop ddng lao ddng, hop ddng 1am viéc sau day véi don vi quy dinh tai
Khoén 2 Diéu nay:

- Hop ddng lao dong xéc dinh thoi han tir du 12 thang dén 36 thang;

- Hop ddng lao dong khong x4c dinh thoi han;

- Hop ddng lam viéc x4c dinh thdi han tir du 12 thang dén 36 thang;

- Hop ddng 1am viéc khong xéac dinh thoi han, ké ca nhimg ngudi dugc
tuyén dung vao lam viéc tai cac don vi sy nghiép cia Nha nuéce trude ngay Nghi
dinh s6 116/2003/ND-CP ngay 10/10/2003 ctia Chinh phi quy dinh vé tuyén
dung, st dung va quan ly can bd, céng chirc trong cac don vi su nghi€p nha
nudc, trir nhitng ngudi 14 cong chuc theo quy dinh tai Nghi dinh s6 06/2010/ND-
CP ngay 25/01/2010 cua Chinh phu quy dinh nhitng ngudi 1a cdng chirc.
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1.2. Ngudi dang huéng luong huu, trg cp mét sirc lao dong hing thang
c6 giao két hop ddng lao dong hodc hop ddng lam viée véi don vi quy dinh tai
Khoan 2 Diéu nay khéng thudc dbi twong tham gia BHTN.

2. Pon vi tham gia BHTN

Don vi tham gia BHTN la nhimg don vi quy dinh tai Khoan 2 Diéu 4 c6
stt dung tir 10 lao ddng trd 1€n, cu thé:

2.1. S6 lao ddng don vi sir dung tir 10 ngudi lao ddng tré 1én bao gbm: lao
dong 14 ngudi Viét Nam dang thue hién hop ddng lao dong hoic hop dong lam
vi€c khong x4c dinh thoi han; hop dé)ng lao ddng hodc hop déng lam viéc xéc
dinh thoi han tir 12 thang dén 36 théng; hop ddng lao ddong ho#ic hop dong lam
viéc theo muia vu ho#ic theo cong viéc nhit dinh c6 thdi han tir 03 théng trd 1én.
Déi v6i co quan quan 1y nha nudce thi s§ lao dong duge don vi sit dung tir 10
ngudi lao dong trér 1én gdm ca sb cén bd, cong chirc dang lam viée tai co quan.

Trudng hop don vi thude dbi twong déng BHTN thanh 18p chi nhénh
hodc vin phong dai dién c6 dudi 10 lao ddng thi nhitng ngudi lao ddng cua
chi nhanh hodc vin phong dai dién van phai déng BHTN ké ca cac truong
hop luan chuyén lao dong.

2.2. Thoi diém tinh sb lao dong hing nam phai déng BHTN 13 ngay 01
thang 01 theo dwong lich.

Truong hop thoi diém Khac trong ndm don vi st dung du sb lao dong
thudc dbi tugng tham gia BHTN theo quy dinh thi thoi diém tinh sé lao dong
ctia nam d6 dé thuc hién chinh sach BHTN cia don vi duge tinh vao ngdy mung
mdt cia thang tiép theo, tinh theo duong lich.

Truong hop don vi di st dung tir 10 lao dong trd 1én thude dbi twong tham
gia BHTN, néu cic thang trong nim c6 st dung it hon 10 lao dong thi van thuc
hién dong BHTN cho nhitng ngudi lao dong dang dong BHTN.

Piéu 12. Mikc déng va trach nhiém dong

Mirc déng hing thang bing 3% mirc tién luong, tién cong thang déng
BHTN, trong d6: Ngudi lao dong déng bang 1%; don vi déng bing 1%, Ngan
sach nha nudc hd trg bang 1% quy tién luong, tién cong déng BHTN ciia nhitng
nguoi lao ddng tham gia BHTN.

Piéu 13. Tién lwong, tién céng thing déng BHTN

Tién luong, tién cong thang déng BHTN la tién lwong, tién céng thang
déng BHXH bit bude quy dinh tai Diéu 6.
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Piéu 14. Phwong thic déng

1. Phuong thirc ¢éng BHTN d6i véi don vi va ngudi lao dong: tuong tu
nhu quy dinh tai Khoan 1; Diém 2.1, Khoan 2; Khoan 3 Diéu 7.

2. Phuong thirc hd trg quy BHTN ciia Ngan sach nha nuéc:

Quy III hing nim, cin ctr du todn Ngan sach hd trg quy BHTN duge cip
c6 thim quyén phé duyét, BHXH cac cip dé nghi co quan tai chinh chuyén mot
14n kinh phi h3 tro vao quy BHTN.

Két thic nam tai chinh, cin cir bdo céo quyét toan thu BHTN do co quan
BHXH 14p, co quan tai chinh thdm dinh dé x4c dinh cy thé s kinh phi h8 trg
qu§ BHTN theo quy dinh. Trudng hop kinh phi ¢4 cdp 16n hon mic hd trg thi
dugc chuyén ngudn sang nim sau sit dung va giam trir vao dy todn nim sau,
trudng hop thiéu kinh phi thi dugc cip bd sung vao du toan Ngan sich hd trg
quy BHTN ndm sau.

. Muc 4 .
BAOHIEMY TE

Piéu 15. Péi twrgng c6 trach nhiém tham gia BHYT
1. Béi tuong

1.1. Ngudi lao dong, ngudi quan ly doanh nghiép, cdn bd, céng chirc, vién
chtrc, bao gdm:

1.1.1. Ngudi lao dong, k& ca lao dong 13 ngudi nuéc ngoai va dbi tuong
quy dinh tai Piém 1.7, Khoan 1 DPiéu 4 1am viéc theo hop ddng lao déng khong
xé4c dinh thoi han, hop ddng lao dong c6 thoi han tir da 03 thang tro 1én theo quy
dinh ctia phép ludt vé hop ddng lao dong; ngudi quan 1y doanh nghiép hudng
tién lwong, tién cong theo quy dinh ctia phép luit vé tién luong, tién cong 1am
viéc tai cac co quan, don vi, t chirc quy dinh tai Khoan 2 Piéu 4.

1.1.2. Cén bg, cdng chirc theo quy dinh cia phap luat vé& can b0, cong
chirc ké ca dbi twong tai Piém 1.12, Khoan 1 Didu 4.

1.1.3. Ngudi hoat dong khong chuyén trach & x&, phudng, thi trén theo
quy dinh cta phap luét vé cén bo, cdng chuc.

1.2. ST quan, ha si quan nghi€p vu va s quan, ha si quan chuyén mon ky
thudt, ha si quan, chién si dang phuc vu ¢6 thoi han trong luc lugng Cong an
nhén dan.

1.3. Nguoi hudng luong huu, trg ce"lp mét st lao dong hing thang.
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1.4. Ngudi dang hudng trg cAp BHXH hing thang do bi tai nan lao dong,
bénh nghé nghiép.

1.5. Nguoi da thoi hudng tro cdp mét sic lao dong dang hudng trg cp
hang thang tir Ngan sach Nha nuéc; cdng nhan cao su nghi viéc dang hudng trg
cAp hing thang theo Quyét dinh s§ 206/CP ngay 30/5/1979 ctia Hi déng Chinh
phii (nay 1a Chinh phu); ngudi hudng trg clp hing thang quy dinh tai Diéu 1
Thong tu s 16/2010/TT-BLDTBXH ngay 01/6/2010 cia B Lao dong -
Thuong binh va Xa hoi.

1.6. Cén bd x4, phudng, thi trin da nghi viéc dang hudng tro cdp BHXH
hing thang,

1.7. C4n bo x4, phudng, thi trdn d& nghi viéc dang hudng tro cAp tir Ngan
séch nha nude hing thang bao gdm céc dbi trong theo quy dinh tai Quyét dinh sb
130/CP ngay 20/6/1975 ctia Hoi dong Chinh pht (nay 12 Chinh phi) va Quyét dinh
s6 111/HPBT ngay 13/10/1981 ciia Hoi ddng B6 truong (nay 1a Chinh ph).

1.8. Ngudi dang huéng tro cip thit nghiép theo quy dinh ctia phap luét
vé BHTN.

1.9. Nguoi ¢ cong véi cach mang theo quy dinh cua phap luét vé uu dai
ngudi co cong véi cdch mang.

1.10. Cuu chién binh d tham gia khang chién tir ngay 30/4/1975 tré vé
trudc theo quy dinh tai Khoén 6, Piéu 5 Nghi dinh s6 150/2006/ND-CP ngay
12/12/2006 ctia Chinh phii quy dinh chi tiét va huéng dan thi hanh mot s§ diéu
ctia Phap 1énh Cyu chién binh; thanh nién xung phong thdi ky khéng chién
chéng Phap theo Quyét dinh s6 170/2008/QD-TTg ngay 18/12/2008 ctia Thu
tuéng Chinh phu vé& ché d6 BHYT va trg cip mai ting phi @i v6i thanh nién
xung phong thoi ky khang chién chéng Phap.

1.11. Ngudi tryc tiép tham gia khang chién chéng M§ ciru nuée 13 céc dbi
tuong quy dinh tai Quyét dinh sb 290/2005/QD-TTg ngay 08/11/2005 cua Thu
tuéng Chinh phii vé& ché d9, chinh sach d6i vi mot sb dbi twong truc tiép tham gia
khéng chién chdng M§ ctru nu6e nhung chua duge hudng chinh sich cia Pang va
Nha nuée va Quyét dinh sb 188/2007/QD-TTg ngay 06/12/2007 cuia Thu tuéng
Chinh phu v& viéc bd sung, stra d6i Quyét dinh s 290/2005/QD-TTg.

1.12. Pai biéu Qudc hdi, dai biéu Hoi ddng nhan dan cic cip duong nhiém.

1.13. Ngudi thude dién hudng tro clp bao tro xa hoi hing thang 13 cic ddi
tugng quy dinh tai Nghi dinh sb6 67/2007/ND-CP ngay 13/4/2007 cia Chinh phu
vé chinh sach tro gitip cac d6i twong bao tro xd hoi, Nghi dinh sb 13/2010/ND-
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CP ngay 27/02/2010 ctia Chinh phi vé stta dbi, bd sung mot sb didu cia Nghi
dinh s6 67/2007/ND-CP.

1.14. Nguoi thudc ho gia dinh ngheo; ngudi dén toc thiéu sé dang sinh
sOng tai ving c6 diéu kién kinh té - x4 hoi kho khan, dic biét kho khin theo quy
dinh cua Thu tudng Chinh pha.

1.15. Than nhén cta nguoi ¢ céng vdi cach mang thuc hién theo quy
dinh ctia phap luat v& wu dai ngudi cé cong véi cach mang.

1.16. Than nhan cia céc dbi trong sau day theo quy dinh cua phép luat vé
st quan Quén ddi nhan dan, nghia vu quén sy, Cong an nhén dan va Co yéu:

a) ST quan, quin nhin chuyén nghiép thudc Quén ddi nhin dan dang tai
ngil; ha s quan, binh si dang phuc vu trong Quén d6i nhan dén;

b) ST quan, ha si quan nghiép vu va si quan, ha s quan chuyén mon, ky
thudt dang cong tac trong luc lugng Coéng an nhén dén; ha si quan, chién si Cong
an nhén déan phuc vu c6 thoi han;

¢) ST quan, quin nhén chuyén nghiép dang lam cong tic co yéu tai Ban
Co yéu Chinh phu va ngudi dang 1am cong tac co yéu hudng lwong theo bang
lwong c4p bac quan ham si quan Quan d6i nhan dén va bang luong quéan nhan
chuyén nghiép thuéc Quan doi nhin din nhung khéng phai 1a quin nhan,
cdng an nhén dan.

1.17. Tré em dudi 6 tudi.

1.18. Ngudi da hién bo phén co thé ngudi theo quy dinh cia phép luat vé
hién, le"ly, ghép md, bd phén co thé ngudi va hién, léy XAcC. ‘

1.19. Ngudi nudce ngoai dang hoc tép tai Viét Nam duogc cép hoc béng tir
Ngén sach cia Nha nudc Viét Nam.

1.20. Nguoi thudc hd gia dinh cén ngheo theo quy dinh ctia Thi tudng
Chinh phu.

1.21. Hoc sinh, sinh vién dang theo hoc tai cac co s& gido duc thudc hé
théng gido duc qubc dan.

1.22. Nguoi thude hg gia dinh 1am ndng nghiép, 14am nghiép, ngu nghi€p
va diém nghiép cé trdch nhiém tham gia BHYT tir 01/01/2012.

1.23. Thén nhan cia nguoi lao dong cé trach nhiém tham gia BHYT tir
01/01/2014, gém: bd, me d&; bd, me vo hoic ché)ng; b6, me nudi hoic ngudi
nudi dudng hop phap; vo hodc chdng; con @, con nudi hop phap ma ngudi lao

dong c6 trach nhiém nubi dudng va sbng trong cling ho gia dinh.

17



1.24. X4 vién hop tac x4, hd kinh doanh ca thé c6 trach nhiém tham gia
BHYT tir 01/01/2014.

1.25. Ngudi lao dong nghi viéc dang hudng ché d6 ém dau theo quy dinh
ctia phép luét vé BHXH do méc bénh thudc danh muc bénh cin chita tri dai
ngay theo quy dinh cia B4 truong B Y té.

2. Murc déng hang thang va trich nhiém déng BHYT cua d6i twong quy
dinh tai Khoan 1 Diéu nay:

2.1. Dbi twgng tai Tiét 1.1.1, 1.1.2, Piém 1.1 va d6i tuong 14 sT quan, ha si
quan nghiép vu, sT quan, ha s quan chuyén mén k¥ thuét trong luc lugng Cong
an nhan dén tai Piém 1.2: mic déng bing 4,5% muc tién luong, tién cong thang
dong BHYT trong d6 nguoi lao ddng dong 1,5%; don vi doéng 3%.

2.2. Dbi trgng tai Tiét ¢ Diém 1.1: mirc déng bing 4,5% muc luong tbi
thiéu chung, trong d6 ngudi lao dong déng 1,5%; Uy ban nhan dan xi déng 3%.

2.3. Déi twong tal Diém 1.3: mirc déng bing 4,5% mitc tién lwong huu,
tién tro cAp mét strc lao dong héng thang; dbi tugng tai DPiém 1.4, 1.5 va 1.6:
murc déng bang 4,5% mirc lwong téi thidu chung; dbi twong tai Piém 1.8: mirc
déng bang 4,5% mirc tro cAp thit nghiép, do co quan BHXH déng.

2.4. Bbi tugng 1a ha si quan, chién st dang phuc vu c¢6 thoi han trong luc
lwong Cong an nhan dan tai Diém 1.2; d6i twong tai Diém 1.7, 1.22 va db6i twong
tir Diém 1.9 dén 1.18: mtrc déng bang 4,5% mirc lwvong téi thidu chung, do Ngan
sdch Nha nudc déng.

2.5. Bbi tuong tai Diém 1.19: mic déng bing 4,5% mirc luong tdi thiéu
chung, do don vi cAp hoc béng déng,

2.6. Dbi tuong tai Piém 1.20: muc déng bing 4,5% muirc luong tdi thiéu
chung, trong d6: Ngan sach nha nudc hd tro tdi thidu 50% muc déng, phan con
lai c4 nhan tu déng. Pi tuong duoc gidm mirc déng khi toan bd ngudi cb tén
trong 58 ho khéu tham gia BHYT. Phuong phép x4c dinh mtrc déng BHYT cia
c4c thanh vién trong ho gia dinh va sd tién Ngan sach nha nuéc hd tro khi c6
giam murc déng BHYT thuc hién theo huéng din tai Khoan 3 Diéu nay.

2.7. Déi tuong tai Piém 1.21: mirc d6ng bing 3% muc luong tdi thiéu
chung. Ngan sach nha nudc hd trg tdi thidu 50% mirc dong d6i vaoi dbi tugng tai
Piém 1.21 ma thudc hd can nghéo va hd trg t6i thiéu 30% mirc dong dbi voi dbi
tuong tai Piém 1.21 khong thude hd can ngheo, ph.'?ln con lai c& nhan tuy dong.
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2.8. béi tugng tai Piém 1.22: muc dong bf‘?mg 4,5% muc luong t51 thiéu
chung, néu thudc ho gia dinh c6 mirc séng trung binh thi dugc Ngan sach nha
nuéc hd tro thi thidu 30% mirc dong, phan con lai c4 nhén tr dong.

2.9. Béi tuong tai Piém 1.23: mirc déng bing 3% muirc luong téi thiéu
chung do ngudi lao ddong dong cho than nhin cia minh.

2.10. Déi tuong tai Piém 1.24: mirc déng bang 4,5% mirc luong t6i thiéu
chung do ca nhan ty déng.

2.11. bbi tuwong tai Piém 1.25: muc déng béng 4,5% muc luong t8i thiéu
chung do Ngén sach nha nudc dong.

2.12. Mot ngudi chi tham gia BHYT theo mdt ddi twong. Trudng hop mot
ngudi ddng thoi thude nhiéu dbi tugng tham gia BHYT khac nhau thi déng theo
d6i tuong dau tién ma ngudi d6 duoc x4c dinh theo thir tu ciia cic dbi tuong quy
dinh tai Khoan 1 Piéu nay. Riéng ddi tuong tai Piém 1.17 chi déng BHYT theo
quy dinh d6i voi tré em dudi 6 tudi; ddi tuong. tai Piém 1.21 tham gia BHYT
theo nha trudng néu thude hd can nghéo thi mirc déng bing mirc déng cia hoc
sinh, sinh vién nhung mitc hd trg ciia Ngan sach bang murc hd trg d6i v&i nguoi
thudc hd can nghéo.

3. Giam mtc dong

3.1. Déi twong va diéu kién giam muc déng:

3.1.1. Péi twgng tai Piém 1.20 va 1.22, Khoan 1 Piéu ndy dugc giam
mirc d6ng BHYT khi toan bd ngudi c6 tén trong sé ho khiu va dang séng chung
trong m&t nha tham gia BHYT (trir nhitng nguoi dd c6 thé BHYT thudc céac
nhém dbi tuong khéc).

3.1.2. P6i twong tai Piém 1.23, Khoan 1 Piéu nay duge gidm mic déng
BHYT khi c6 tir hai thdn nhén tr¢ [€n tham gia BHYT.

3.2. Phuong phap xac dinh giam mirc dong BHYT cua cac thanh vién
trong hd gia dinh va than nhan ngudi lao dong nhwr sau:

- Nguoi thit nhit déng bang mirc quy dinh;

- Ngudi thir hai, thit ba, thit tu déng 1an lrot bang 90%, 80%, 70% mic
déng ctia ngudi thir nhét;

- Tt ngudi thit ndm tré di déng bing 60% murc déng clia ngu’&i thir nhét.

3.3. X4c dinh sb tién duoc Ngan sach nha nudc hd tro khi c6 gidm mire
déng BHYT:
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Trudng hop ngudi tham gia BHYT dugc nha nuée hd trg mot phan mtrc
déng BHYT thi sb tién Ngan sach nha nuéc hd trg dugc tinh theo muc dong cu
thé cla tirng ngudi trong hd gia dinh.

Vi dy: Gia dinh Ba A c¢6 3 nguoi, thudc h§ cén nghéo, duge Nha nuée hd
trg 60% murc déng. Nam 2012 ca 3 ngudi déu tham gia BHYT.

S6 tidn ho gia dinh Ba A phai déng va sb tién Ngan sach nha nuéc hd trg
dong BHYT cho hd gia dinh Ba A nim 2012 duwoc xé4c dinh nhu sau (gia dinh
muc luong ti thiéu chung tai thoi diém déng 12 830.000 ddng/théng):

Téng sb tién ho gia dinh Ba A phai déng 13 484.056 ddng, gdm:

- 6 tién déng cua ngudi thi nhét theo mirc 4,5% luong tbi thiéu:

830.000 ddng x 4,5% x 40% x 12 thang = 179.280 déng

- S6 tién déng cia ngudi thi hai bang 90% mic déng cia ngudi thit nhit:
179.280 ddng x 90% = 161.352 ddng

- S6 tién déng cua ngudi thir ba bang 80% mirc déng ciia ngudi thit nhét:
179.280 ddng x 80% = 143.424 ddng

Tdng sb tién Ngan sach nha nuéc hd trg déng BHYT cho ho gia dinh Ba
A 12: (179.280 + 161.352 + 143.424) : 40% x 60% = 726.084 ddng.

4. Tién lwong, tién cong thang déng BHYT

Tién Iuong, tién coéng thang déng BHYT cua dbi twong néu Tiét 1.1.1,
1.1.2, Piém 1.1; Piém 1.2, Khoan 1 Diéu nay la tién luong, tién cong thang
déng BHXH bét budc quy dinh tai Diéu 6.

5. Phuong thirc déng cia dbi trgng tai Khoan 1 Diéu nay.

5.1. Pbi tuong tai Diém 1.1: twong ty nhu quy dinh tai Khoan 1; Diém
2.1, Khoan 2; Khoan 3 Biéu 7. :

5.2. Dbi tuong tai cac Piém 1.3, 1.4, 1.5, 1.6 va 1.8: Co quan BHXH
chuyén tién déng BHYT tir qu§ BHXH, qu§ BHTN sang qu§ BHYT héng quy.

5.3. Déi tuong tai cac Piém 1.7, 1.9, 1.10, 1.11, 1.12, 1.13, 1.15: Co quan
quan ly ngudi tham gia BHYT chuyén tién déng BHYT vao quy BHYT trong
vong thang dAu clia cac quy.

5.4. bbi tugng tai Piém 1.19: Co quan, don vi cép hoc béng chuyén tién
déng BHYT vao quf BHYT héng thang.
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5.5. Dbi tuong tai Piém 1.20: dinh ky 6 thing hodc 1 nim mot lan déng
phan thudc trach nhiém phai dong théng qua dai Iy thu tai xa. Trudng hop co
quan BHXH chwa t8 chitc dai Iy thu tai x& thi dong tai BHXH huyén.

5.6. Dbi trong tai Pidm 1.21: dinh k¥ 6 thang hodc 1 ndm mdt 1an déng
phan thudc trach nhiém phai déng cho nha trudng,

5.7. Dbi tuong tai Piém 1.23: Hang thang, cin o danh sich thin nhin
clia ngudi lao dong, don vi sir dung lao ddng c6 trach nhiém trich tir tién luong,
tién cong ciia ngudi lao dong dé dong BHYT cho thin nhén.

5.8. Truong hop ddi twong tai Piém 1.20, 1.21 d& déng BHYT mét lan
cho 6 thang hosc mdt 14n cho 12 thdng ma trong thdi gian ndy nha nuéc diéu
chinh mic luong t6i thiéu chung thi khéng phai déng bd sung phin chénh léch
theo mirc lwong tdi thiéu méi.

5.9. Phuong thitc déng hodc hd trg mic déng BHYT cia co quan tai
chinh: Trong théng dau ciia mdi quy, co quan BHXH d6i chiéu v6i co quan tai
chinh céc cép ¢ chuyén tién déng BHYT cho d6i tuong tai c4c Piém 1.14, 1.17,
1.18, 1.22 va s6 tién hd trg mirc déng cho ddi twong tai cac Diém 1.20, 1.21 véo
qu§ BHYT cua co quan BHXH cing cip theo quy dinh tai Diém 9, Diéu 3
Théng tir s& 09/2009/TTLT-BYT-BTC.

6. Déi trgng tham gia BHYT do Bo Qudc phong quan 1y thue hién theo
quy dinh ctia Thong tr s§ 25/2010/TTLT-BQP-TYT-BTC ngay 05/3/2010.

Piéu 16. Pbi twgng ty nguyén tham gia BHYT

1. Péi tuong.

1.1. Péi trong tai Pidm 1.23, Khoan 1 Piu 15 ty nguyén tham gia
BHYT dén 31/12/2013.

1.2. P6i twong tai Piém 1.24, Khodn 1 DPiéu 15 ty nguyén tham gia
BHYT dén 31/12/2013.

2. Mtc dong

2.1. Mttc déng hing thang cia dbi trong tu nguyén tham gia BHYT bang
4,5% mutc luong t6i thiéu chung do ddi twong déng.
2.2. Viéc gidm muc déng trong trudong hop tu nguyén tham gia BHYT
theo hd gia dinh thuc hién theo quy dinh tai Diém 3.2, Khoan 3 Diéu 15.
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3. Phuong thirc dong.

3.1. Nguoi tu nguyén tham gia BHYT déng BHYT 6 thang hodc 1 nim
mot 14n cho dai ly thu hodc déng truc tiép cho BHXH huyén noi cu tru.

3.2. Trude khi thé BHYT hét thoi han st dung it nhét 10 ngay, nguoi tu
nguyén tham gia BHYT phai déng tién cho dai 1y thu hoic truc tiép cho co quan
BHXH dé duoc tinh thoi gian tham gia BHYT lién tuc.

) . ChwongIIl _
HO SO VA THOI HAN GIAI QUYET

Muc 1 )
POI TUQNG CUNG PONG BHXH BAT BUQC, BHYT

Pidu 17. Ping ky tham gia d6i véi don vi tham gia 1in d4u, don vi di
chuyén tir dja ban tinh, thanh phd khac dén

1. Thanh phén hd so:

1.1. Pon vi:

1.1.1. Ban sao Quyét dinh thanh 1ap hoic Gidy ching nhén ding ky kinh
doanh hodc Gidy phép hoat dong.

1.1.2. Hai (02) ban danh sich lao ddng tham gia BHXH, BHYT (miu
D02-TS).

1.1.3. Dbi v6i don vi ding ky déng hing quy hodc 6 thang mot 14n: van
bén diing ky phuong thirc déng ctia don vi (miu D01-TS), kém theo:

a) Phuong 4n san xuét, kinh doanh cia don vi;

b) Phuong thic tra Iwong cho nguoi lao ddng.

1.2. Nguoi lao dong: To khai tham gia BHXH, BHYT (méiu A01-TS),
kém theo 02 dnh mau c¢& 3 x 4 cm (01 anh dén trén to& khai tham gia BHXH,
BHYT; 01 anh luu cing hd so tham gia dé xay dung co s& dit lidu).

Déi v6i ngudi d3 hudng BHXH mét 1an nhung chwa huéng BHTN: thém
gidy x4c nhan thdi gian dong BHTN chua hudng BHTN do co quan BHXH noi
giai quyét BHXH mét 1an cp.

Déi v&i ngudi duoe hudng quyén lgi BHYT cao hon (ngudi c6 cong...):
thém ban sao gidy t& lién quan (kém theo ban chinh) d& ching minh.

2. 6 lwong hd so: 01 bo.
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Pidu 18. Bio ting lao dong.
1. Thanh phan hd so:

1.1. Pon vi: 02 ban danh sich lao dong tham gia BHXH, BHYT (mAu
DO02-TS).

1.2. Ngudi lao dong: tuong tu quy dinh tai Piém 1.2, Khoan 1 Diéu 17.
2. 6 lwgng hd so: 01 bo.

Pidu 19. Bio giam lao ddng va xac nhan s BHXH ddi véi cdc treomg
hgp ngirng viéc

Céc trudng hop ngudi lao ddng di chuyén noi tham gia BHXH, BHYT;
nging viéc, chuyén cong tac, nghi hudng ché d6 BHXH, BHTN.....

1. Thanh phén hd so:

1.1. Bon vi:

a) Vin ban d& nghi (miu DO1b-TS).

b) Hai (02) ban danh sé4ch lao dong tham gia BHXH, BHYT (miu D02-TS).
1.2. Ngudi lao dong

a) Ban sao quyét dinh chAm dut hop déng lao dong, hop ddng 1am viéc,
thuyén chuyén, nghi viéc huéng ché d6 hotic hop ddng lao dong, hop ddng lam
viéc vira hét thoi han.

b) S BHXH.
¢) Thé BHYT con thdi han st dung (triy trudng hop chét).
2. S8 luong hd so: 01 bo.

Pitu 20. Thay di lao dong, mirc déng va xac nhin s6 BHXH déi véi
don vi thay d6i phdp nhan, chuyén quyén s& hiru, sip nhap

1. Thanh phan hd so:
1.1. bon vi
a) Vin ban dé nghj (miu DO1b-TS).

b) Ban sao Quyét dinh hoic vin ban vé viéc thay dbi phap nhan, chuyén
quyén s& hiru, sép nhép.

c) Hai (02) ban danh sach lao d6ng tham gia BHXH, BHYT (mAu DO2-TS).
1.2. Ngudi lao dong: s6 BHXH.
2. 86 Iugng hd so: 01 bd.
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Pidu 21. Giai quyét ngirng déng d6i véi don vi bi giai thé, pha san, di
chuyén khéi dia ban

1. Thanh phén hd so:

1.1. Pon vi:

a) Vian ban d& nghi (mdu DO1b-TS).

b) Bén sao quyét dinh hodc van ban ctia co quan Nha nuéc cé thim quyén
vé viéc giai thé, pha san, chdm dirt hoat dong.

¢) Hai (02) ban danh sach lao dong tham gia BHXH, BHYT (miu D02-TS)
1.2. Nguoi lao dong

a) S6 BHXH.

b) Thé BHYT cdn thdi han sit dung (trir trudng hop chét).

2. S6 luong hd so: 01 bo.

Diéu 22. Thay ddi diéu kién déng, cin ¢t déng va mirc déng

1. Ngudi lao dong thay ddi mét trong cac yéu td: tién luong, tién cong, phu
cép déng BHXH; chirc vy, chitc danh nghé, diéu kién cdng vi€c, noi lam vi€c; murc
déng BHXH bit bude, BHYT, BHIN; diéu chinh tién lwong d& dong BHXH:

1.1. Thanh phén hd so:
a) Pon vi: 02 ban danh séch lao dong tham gia BHXH, BHYT (mAu D02-TS).

b) Ngudi lao dong (trudng hop diéu chinh tién lvong di déng BHXH ciia
thoi gian truée): ban sao quyét dinh vé tién lwong hoic hop ddng lao dong, hop
dbng 1am viéc trong tmg thoi gian d& nghi diéu chinh.

1.2. S6 luong hd so: 01 bd

2. Nguodi lao dong nghi viéc hudng ché d6 dm dau, thai san tir 14 ngay
1am viéc trd 1én trong théang va khong hudng tién luong, tién céng thang.

2.1. Thanh phén hd so:

Don vi: 02 ban danh sach lao déng tham gia BHXH, BHYT (miu D02-TS).
2.2. S6 lugng hd so: 01 bd

Piéu 23. Tam dirng d6ng vao quy hwru tri va tir tudt

1. Thanh phén hd so:

1.1. Vin ban d nghi ctia don vi (mu D01b-TS).
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1.2. Hai (02) ban danh séch lao d6ng tham gia BHXH, BHYT (miu D02-TS).

1.3. Quyét dinh cho phép don vi dugc tam dirng déng vao quy huu tri va
ttr tudt cia co quan nha nude ¢ thim quyén:

a) Péi véi cac t6 chirc kinh t& do Tha tuéng Chinh phi thanh 14p: Quyét
dinh cua Thu tuéng Chinh phu;

b) Déi véi don vi do cac b, nganh, co quan trung wong quan ly: Quyét
dinh cta B¢ truéng B Lao dong - Thurong binh va X3 hdi;

c) Dbi véi don vi thude dia phuong quan 1y: Quyét dinh ciia Thil trudng
Co quan quan 1y nha nuée v& bao hiém x4 hoi cép tinh.

2.86 lugng hd so: 01 bo.
Piéu 24. Truy thu

1. Truy thu cic trudmg hop vi pham quy dinh cia phép ludt v& déng
BHXH, BHYT:

1.1. Thanh phan hd so:

1.1.1. Bon vi:

a) Vian ban d& nghi (miu DO1b-TS).

b) Hai (02) ban danh séach lao dong tham gia BHXH, BHYT (méu D02-TS).

¢) Bang thanh to4n tién lrong, tién cong ciia don vi trong tmg thdi gian
truy thu.

d) Bién ban va Quyét dinh xr 1y vi pham hanh chinh v& BHXH, BHYT,
BHTN ctia co quan nha nude c6 thdm quyén (néu co).

1.1.2. Ngudi lao ddng: twong tw quy dinh tai Diém 1.2, Khoan 2 Piéu 17.
1.2. S6 lugng hd so: 01 bd.

2. Truy thu do diéu chinh tién luong, tién cong da dong BHXH cia ngudi
lao dong.

2.1. Thanh phén hé so:

a) Pon vi:

- Vin ban & nghj (miu DO1b-TS).

- Hai (02) ban danh s4ch lao dong tham gia BHXH, BHYT (méu D02-TS).
b) Ngudi lao dong: nhu quy dinh tai Tiét b, Piém 1.1, Khoan 1 Diéu 22.
2.2. S6 lugng ho so: 01 bd.
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3. Truy thu trudng hop hét thoi han duge tam ding déng vao qu§ huu tri
va tit tudt theo quy dinh ctia Lust BHXH.

3.1. Thanh phén hd so:

Don vi:

- Vin ban @& nghi (miu DO1b-TS).

- Hai (02) ban danh s4ch lao dong tham gia BHXH, BHYT (miu D02-TS).
3.2. S lugng hd so: 01 bg.

4. Truy thu BHXH dbi v&i ngudi lao dong c6 thdi han & nuée ngodi quy
dinh tai Diém 5.2, Khoan 5 Diéu 7 sau khi vé nuéc.

4.1. Thanh phén ho so:
- Pon d& nghj cta ngudi lao dong (méu DO1-TS).

- Bén sao hgp ddng lao dong di 1am viéc c¢6 thoi han & nuéc ngoai, hop
déng duoc gia han hodc dugc ky mdi ngay tai nudce tiép nhan lao dong.

- S6 BHXH.
4.2. S5 lugng hd so: 01 bo.

5. Céc trudng hop truy thu khac: BHXH Viét Nam huéng dén ting trudng
hop cu thé.

Pidu 25. Hoan tra

Don vi giai thé, phd san, chdm dut hoat dong theo quy dinh ctia phép luat
hodc di chuyén noi ding ky tham gia da déng thira tién BHXH, BHYT, BHTN:

1. Thanh phén hd so:

Tuong tu quy dinh tai Khoan 1 Diéu 21.

2. S6 lugng hd so: 01 bd

Piéu 26. Cép, ghi s6 BHXH cho ngudi lao dong c6 thdi gian cong tac
trege ngay 01/01/1995 va ddi twong theo quy dinh tai Khoan 4, Diéu 8
Théng tw s6 03/2010/TTLT-BNV-BTC-BLPTBXH

1. Thanh phan hd so.

1.1. Nguoi lao dong lam viéc thudc khu vuc nha nuéce, nghi chd viée tir
ngdy 01/11/1987 dén trudc ngay 01/01/1995 do doanh nghiép, co quan, td chirc
khong sép xép, b tri duge viée 1am, chua nhén trg cép thoi viéc hodac BHXH
mét lan, tinh dén ngay 31/12/1994 vAn con c6 tén trong danh sich lao dng cta
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don vi va c6 quyét dinh nghi chd viée (khong bao gdm ngudi bi ky luat budce
thoi viéc hodc tu y bd vi€c, bi phat tu giam trudc ngay 01/01/1995, ra nudc
ngoai hodc & lai nuéc ngoai khéng hop phap) néu chua dwoc cip sé BHXH thi
duge co quan BHXH cip sé BHXH.

H6 so d& nghi cAp s6 BHXH ciia mbi ngudi bao gdm:
a) Vin ban dé nghi ctia don vi (miu DO1b-TS);

b) To khai tham gia BHXH, BHYT (miu A01-TS), kém theo 02 dnh mau
cd 3 x4 cm (01 anh dén trén to khai tham gia BHXH, BHYT; 01 anh luu cung
hd so tham gia d& xay dung co sd dit liéu);

¢) Ly lich gbc va 1y lich bd sung (néu c6) ciia ngudi lao dong, quyét dinh
tiép nhan, hop ddng lao dong, cac gidy to c6 lién quan khéc nhu: quyét dinh
nang bac luong, quyét dinh diéu dong hoiic quyét dinh chuyén cong tic, quyét
dinh phuc vién xuét ngd, chuyén nganh, giéy thoi trd lwong;

d) Danh séch ciia don vi c6 tén ngudi lao dong dén ngay 31/12/1994 hodc
cac giéy to x4c dinh ngudi lao dong c6 tén trong danh sach cua don vi dén ngay
31/12/1994;

d) Quyét dinh nghi chd viée.

- Truong hop khong c6 quyét dinh nghi chd viée thi phai c6 x4c nhén
béng van ban cia thi trudng don vi tai thoi diém lap hd so & nghi cép sb
BHXH, trong ¢6 dam bé&o ngudi lao d9ng c6 tén trong danh sich cia don vi tai
thdi diém c6 quyét dinh nghi chd viée va chwa hudng céc khoan trg cp mot 1an.

- Trudng hop don vi di giai thé thi do co quan quan ly cip trén truc tiép
xac nhan.

1.2. Ngudi lao dong thude bién ché cic co quan nha nuéc, td chirc chinh
tri, t& chirc chinh tri - x3 hoi, doanh nghiép nha nudc, don vi luc lugng vil trang,
dugc don vi cit di cong tac, hoc tép, lam viéc c6 thoi han da xuit canh hop phéap
ra nudc ngoai, di v& nude trude ngay 01/01/2007 nhung khéng dung han, theo
quy dinh tai Quyét dinh s6 107/2007/QD-TTg ngay 13/7/2007 cia Thu tudng
Chinh phu.

Ho so dé nghi cap s6 BHXH ctia mdi ngudi bao gém:

1.2.1. Ho so cua ngudi di lao dong c6 thoi han & nudc ngoai theo Hiép
dinh cta Chinh phu va cia nguoi di lam doi trwdng, phién dich, can bd vung do
nude ngoai tra luong bao gdm:
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a) Vin ban d& nghj ctia don vi (miu DO1b-TS);

b) To khai tham gia BHXH, BHYT (mu A01-TS), kém theo 02 dnh mau
¢& 3 x 4 cm (01 &nh d4n trén t& khai tham gia BHXH, BHYT; 01 anh luu cing
hd so tham gia dé x4y dung co s& dit liéu).

¢) Ly lich gbc, 1y lich bd sung (néu cb), cac gidy to géc c6 lién quan dén
thoi gian lam viée, tién luong ciia ngudi lao dong truéce khi di lam viéc & nude
ngoai; quyét dinh tiép nhan tré lai ldm viée déi voi trudng hop ngudi lao dong
vé nudc va tiép tuc lam viée trudc ngay 01/01/1995. Trudng hop khong cé
Quyét dinh tiép nhén thi dugc thay thé bing Iy lich do ngudi lao dong khai khi
duoc tiép nhén trd lai 1am viéc hodc 1y lich cia ngudi lao ddng khai ¢6 xac nhén
cua don vi tiép nhén.

d) Ban chinh “Théng bdo chuyén trd” hoic “Quyét dinh chuyén tra” ciia
Cuc Hop téc qudc té vé lao dong (nay 12 Cuc Quan ly lao déng ngoai nudc) cp;

Trudng hop khong con ban chinh “Théng béo chuyén tra” hodc “Quyét
dinh chuyén trd” thi phai c6 Gidy x4c nhén vé thoi gian di hop téc lao dong dé
giai quyét ché d6 bao hiém xa hoi cia Cuc Quan Iy lao dong ngoai nudc trén co
s& don & nghi ciia ngudi lao dong (theo mau sé 1 va sb 2 kém theo Thong tu sb
24/2007/TT-BLDTBXH ngay 09/11/2007 ctia B§ Lao ddng - Thuong binh va
X4 hoi).

d) Giéy x4c nhan chua nhan ché do trg cép mot 14n, trg ce"lp phuc vién,
xuét ngii sau khi v& nuéc cia co quan, don vi tryc tiép quan 1y ngudi lao dong
trude di cong tac, 1am vi€e c6 thoi gian & nude ngoai. Trudng hop co quan, don
vi d3 giai thé thi co quan, don vi quan Iy cAp trén tryc tiép x4c nhan.

1.2.2. Hd so cua ngudi di 1am viéc & nude ngoai theo hinh thirc hop téc
tryc tiép gitta cac Bo, dia phurong clia Nha nudc ta véi cée td chirc kinh té cua
nuée ngodi bao gdm:

a) Vin ban d& nghi cia don vi (miu DO1b-TS);

b) T& khai tham gia BHXH, BHYT (miu A01-TS), kém theo 02 4nh mau
cd 3 x 4 cm (01 anh dén trén to khai tham gia BHXH, BHYT; 01 anh luu cung
hé so tham gia dé x4y dung co sé dit lidu);

c) Hb so quy dinh tai Tiéu tiét ¢ va &, Tiét 1.2.1, Piém 1.2, Khoan 1 Didu nay;

d) Ban chinh Quyét dinh ctr di cong tac, 1am viéc c6 thdi han & nuée
ngoai hodc ban sao Quyét dinh trong trudng hop ngudi lao dong duoc cir di
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cOng tdc, lam viéc c¢6 thoi han & nude ngoai béng mot Quyét dinh chung cho
nhiéu ngudi.

Truong hop khéng con ban chinh Quyét dinh ctr di cbng tac, lam viéc ¢o
thoi han & nudc ngoai thi dwoc thay thé bing ban sao Quyét dinh ¢é x4c nhén
ctia BO chu quan déi v&i ngudi lao ddng lam viée & nude ngoai theo hinh thire
hop tidc do B9 ctr di hodc x4c nhén cia S& Lao ddng- Thuong binh va X4 hoi dia
phuwrong d6i v6i ngudi lao dong do dja phuong cir di.

Péi voi tredng hop khéng co6 Quyét dinh ctr di cOng tac, lam viéc, hoc
tap, thuc tap c6 thoi han & nuée ngoai thi phai ¢6 x4c nhan bing vin ban cia tha
trudng co quan, don vi cr ngudi lao dong, trong d6 ghi rd thoi gian nguodi lao
dong dugc cit di cong tac, lam viée, hoc tip, thuc tip ¢ thoi han & nude ngoai
va phai chiu trach nhiém trudc phép luat vé ndi dung xdc nhéan. Trudong hop co
quan, don vi cir di khong con t6n tai thi co quan quan 1y cip trén truc tiép xéac
nhén va chiu trach nhi€ém trudc phéap luat vé ndi dung x4&c nhan

1.2.3. Hb so cta ngudi di hoc tap, thuc tdp & nudc ngoai bao gbm:
a) Vin ban dé nghi cia don vi (miu DO1b-TS);

b) T& khai tham gia BHXH, BHYT (miu A01-TS), kém theo 02 anh mau
cd 3 x 4 cm (01 anh dan trén to khai tham gia BHXH, BHYT; 01 anh luu anh
Ivu cing hd so tham gia d& xay dung co s& dit liéu);

¢) Hé so quy dinh tai Tiéu tiét ¢ va &, Tiét 1.2.1, Piém 1.2, Khoan 1 Piéu nay;

d) Ban chinh Quyét dinh cir di hoc tap, thue tap c6 thoi han & nude ngoai
hodc ban sao Quyét dinh trong trudng hop nguoi lao ddng duge cir di hoc tap,
thuc tap c6 thoi han & nudc ngoai bing mdt Quyét dinh chung cho nhiéu ngudi.

Trudmg hop khong con ban chinh Quyét dinh ctr di hoc tap, thuc tap c6
thoi han & nude ngoai thi dugce thay thé béng ban sao Quyét dinh c6 x4c nhan
cua don vi ctr di.

Pbi véi truong hop khong cé Quyét dinh ctr di hoc tép, thyc tdp c6 thoi
han & nudce ngoai thi phai ¢ x4c nhan bing vin ban cla thi trudng co quan, don
Vi ctt nguoi lao ddng, trong d6 ghi rd thoi gian ngudi lao dong dugce ctt di hoc
tap, thuc tdp c6 thoi han ¢ nude ngoai va phai chiu trdch nhiém trude phép luat
vé noi dung xac nhin. Trudng hop co quan, don vi cir di khong con tdn tai thi co
quan quén 1y cp trén truc tiép x4c nhan va chju trach nhiém trudc phap luat vé
ndi dung xac nhan
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1.2.4. Hb so cta ngudi di 1am chuyén gia theo Hiép dinh ctia Chinh phu
bao gdm:

a) Vin ban @& nghi cia don vi (miu DO1b-TS);

b) T& khai tham gia BHXH, BHYT (mfu A01-TS), kém theo 02 d4nh mau
c¥ 3 x 4 cm (01 anh dén trén to khai tham gia BHXH, BHYT; 01 anh luu cung

ho so tham gia d& x4y dung co sé dit lidu);
¢) Hd so quy dinh tai Tiéu tiét ¢ va d, Tiét 1.2.1, Diém 1.2, Khoan 1 Diéu nay;

d) Ban chinh Quyét dinh ctr di 1am chuyén gia & nude ngoai hodc ban sao
Quyét dinh trong trudng hop ngudi lao déng duge cir di 1am chuyén gia bing

mdt Quyét dinh chung cho nhiéu ngudi;

Trudng hop khéng con ban chinh Quyét dinh cir di lam chuyén gia & nuéce

ngoai thi dugc thay thé biang ban sao Quyét dinh c6 x4c nhan cta don vi cir di.

Péi voi trudng hop khéng c6 Quyét dinh cir di 1am chuyén gia c6 thai han
& nudce ngoai thi phai c¢6 x4c nhan bang vin ban cia thi trudng co quan, don vi
clr ngudi lao dong, trong d6 ghi rd thdi gian nguoi lao dong dugce cir di lam
chuyén gia ¢6 thoi han & nude ngodi va phai chiu trach nhiém trude phép luat vé
ndi dung x4c nhan. Trudng hop co quan, don vi cir di khéng con tén tai thi co
quan quéan 1y cép trén truc tiép x4c nhan va chiu trdch nhiém trudc phap luat vé

ndi dung xac nhén.

d) Gidy x4c nhén cta co quan quan ly chuyén gia vé viéc da hoan thanh
nghia vu déng gép cho ngan sach nha nudc va déng bao hiém x4 hoi theo quy

dinh ctia Nha nuéc ciia chuyén gia trong thoi gian lam viéc & nudce ngoai.

1.3. Can bd cip x4 giit chirc danh khéc theo quy dinh tai Khoan 4, Didu 8
Thoéng tur s6 03/2010/TTLT-BNV-BTC-BLDTBXH.

Hb so gbm:
a) Hai (02) ban danh s4ch lao dong tham gia BHXH, BHYT (mau D02-TS);

b) T& khai tham gia BHXH, BHYT (miu A01-TS), kém theo 02 anh mau
cd 3 x 4 cm (01 anh déan trén t& khai tham gia BHXH, BHYT; 01 anh Ivu cung

hd so tham gia dé xay dung co s¢ dit li€u);
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c) Céc hd so, gidy t& lién quan dén thoi gian lam viéc & x4, phudng
(Quyét dinh, Iy lich, danh sé4ch tra sinh hoat phi...).

2. S6 luong hd so: 01 bd.

x Mye2
POI TUQNG CHI THAM GIA BHXH

Piéu 27. Po6i twong chi tham gia BHXH bit budc quy dinh tai Piém
1.8, 1.9, 1.10 va Tiét ¢, d, Piém 1.11, Khoan 1 Diéu 4.

1. Don vi dong cho ngudi lao dong.
1.1. Thanh phan hd so:

1.1.1. Pon vi: 02 ban danh sach lao ddng tham gia BHXH, BHYT (mau
D02-TS).

1.1.2. Ngudi lao dong: s6 BHXH.

1.2. S6 lugng hd so: 01 bd

2. Than nhan cua ngudi lao déng chét tr déng cho co quan BHXH noi cu tru.
2.1. Thanh phén hd so:

2.1.1. S6 BHXH cua ngudi lao dong.

2.1.2. Pon d8 nghi cua than nhan ngudi lao déng (méu DO1-TS).

2.2. S6 lrong hd so: 01 bd

3. Nguoi lao dong c6 thoi han & nude ngoai tu ddng ky dong BHXH.

3.1. Thanh phén hd so:

3.1.1. Pon dé nghij ctia ngudi lao déng (miu DO1-TS).

3.1.2. Ban sao hop dong lao dong di 1am viéc c6 thdi han & nudc ngoai
ho#ic hop ddng dugc gia han hodc hop ddng dwoc ky méi ngay tai nude tiép
nhén lao dong.

3.1.3. S6 BHXH

3.2. 86 lugng hd so: 01 bd

Picu 28. Pbi twgng tham gia BHXH tir nguyén

1. Pang ky 14n du hodc ding ky lai sau thdi gian dimg déng:
1.1. Thanh phin hé so:
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1.1.1. To khai tham gia BHXH tur nguyén (miu A02-TS) kém theo 02 &nh
mau 3 x 4 cm (01 anh dan trén to khai tham gia BHXH, BHYT; 01 4nh luu cung
hd so tham gia dé x4y dung co so dit lidu);

1.1.2. S BHXH dbi v6i ngudi da tham gia BHXH trudc do.

1.2. S6 lwong hd so: 01 bd

2. Thay d8i mic d6ng, phuong thirc dong.

2.1. Thanh phén hd so:

- Pon dé nghi thay dbi mirc déng, phuong thirc déng (miu DO1-TS).

- S6 BHXIH.

2.2. S6 luong hd so: 01 bd

3. Hoan tra tién déng.

Ngudi tham gia BHXH ty nguyén da déng du sb tién theo phuong thite da
dang ky (quy hodc 6 thang), nhung trong thdi gian nay chuyén sang tham gia
BHXH bét budc hoic chét.

3.1. Thanh phén hd so:

- Pon d& nghj ciia ngudi tham gia hodc cia than nhan ngudi tham gia
trong trudmg hop ngudi tham gia chét (mAu DO1-TS).

- S6 BHXH.
3.2. S6 luong hd so: 01 bd

) Muc 3
POI TUQNG CHI THAM GIA BHYT

Pidu 29. Pdi twogng dwge Ngin sdch nha nwéc hoic quy BHXH
déng BHYT
1. Thanh phén hd so: 02 ban danh sach ngudi tham gia BHYT (mAu D03-TS).

D6i véi ngudi duge hudng quyén loi BHYT cao hon (nhu thuong
binh, ngudi tham gia khdng chién chdng Phép, chdng M¥...): kém theo gidy
t& chirng minh.

Ngudi da hién bd phén co thé: ban sao Giéy x4c nhan hién bo phén co thé.
2. S6 luong hd so: 01 bd

Piéu 30. Pbi twgng dwge Ngin siach nha nuwée hd trg déng BHYT

1. Béang ky tham gia
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1.1. Thanh phan hd so: 02 ban danh sach dbi twong tham gia BHYT (méu
DO3-TS).

1.2.S6 luong hd so: 01 bd

2. Hoan tra tién dong

2.1. Ngudi tham gia BHYT da déng tién nhung bj chét truéc khi thé
BHYT c6 gi4 tri str dung:

2.1.1. Thanh phan hd so: don cia than nhan ngudi tham gia (miu DO1-TS).
2.1.2. Sb lugng hd so: 01 bd

2.2. Ngudi tham gia BHYT d3 dong tién nhung sau d6 chuyén sang tham
gia BHYT theo nhém dbi tugng dugc Ngn sich nha nuéc déng toan bo.

2.2.1. Thanh phén hd so:

- Don cua nguoi tham gia (mdu DO1-TS).

- Thé BHYT c6 gi4 trj sit dung (néu da duoc cip).
2.2.2. S lugng hd so: 01 bd

Piéu 31. P6i twong tw nguyén tham gia BHYT
1. Bang ky dong BHYT.

1.1. Thanh phan hd so:

1.1.1. T khai tham gia BHYT (miu A03-TS).

1.1.2. Ban sao gidy t& ching minh dugc hudng quyén lgi cao hon
(thuong binh...).

Bén sao S5 ho khau hoidc gidy ding ky tam trti dbi véi truong hop tham
gia theo hd gia dinh dugc gidm mac dong BHY'T.

1.2. S6 lwong hd so: 01 bd
2. Hoan tra tién déng

2.1. Ngudi tham gia BHYT da déng tién nhung bi chét truéc khi thé
BHYT c6 gi4 trj sir dung: hd so twong tir quy dinh tai Khoan 2 Diéu 30.

2.2. Nguo1i tham gla BHYT d4 déng tién nhung sau d6 dugc tham gia theo
nhém d6i tuong khac: H so tuong tir quy dinh tai Khoan 2 Biéu 30.

Muc 4
CAP LAI, POI SO BHXH, THE BHYT VA PIEU CHINH NOI DUNG
PA GHI TREN SO BHXH

Piéu 32. Cip lai, d6i s6 BHXH
1. Do don vi 1am mét hoic héng.
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1.1. Thanh phan hd so:

a) Vin ban d& nghj ciia don vi (mAu DO1b-TS), kém theo danh séch ngudi
lao dong mét, hong sé BHXH.

b) Bién ban x4c dinh nguyén nhan mét hoic héng s6 BHXH.
¢) S6 BHXH (trudng hop héng).

1.2. S6 lugng hd so: 01 bd.

2. Do ngudi tham gia 1am mét hodc hong,

2.1. Thanh phan hb so:

2.1.1. Trudng hop ndp hd so true tiép cho co quan BHXH:
a) Pon d& nghi ciia ngudi c6 s6 BHXH (miu DO1-TS).

b) S6 BHXH (trwdng hop héng).

2.1.2. Trudng hop ndp hé so thdng qua don vi: hd so nhu quy dinh tai
Tiét 2.1.1, Piém 2.1, Khoan 2 Piéu nay va thém vin ban & nghi cia don vi
(mAu DO1b-TS).

2.2. 86 lwong hd so: 01 bd

3. Do thay ddi, cai chinh ho tén, ngay thang nam sinh.
3.1. Thanh phan hd so:

3.1.1. Ngudi tham gia BHXH tr nguyén:

a) Pon dé nghi ctia ngudi tham gia (mAu DO1-TS).

b) S6 BHXH.

¢) HO so, gidy to lién quan dén viéc didu chinh (hd so gbc, ban chinh gidy
khai sinh...).

3.1.2. Ngudi tham gia BHXH bét budc, BHTN: hd so nhu quy dinh taj
Tiét 3.1.1, Piém 3.1, Khoan 2 Diéu nay, kém theo:

a) Vin ban d& nghi (miu D01b-TS) ciia don vi noi dang lam viéc hozic
don vi quan ly truée khi ngimg viéc hodc don vi quan 1y cip trén trong trudng
hop don vi cii d4 ph4 san, giai thé.

b) Vin ban dinh chinh céc loai hd so, giéy td ctiia don vi quan ly va co
quan c6 thim quyén.

3.2. S6 lwong hd so: 01 bd
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Piéu 33. Cip lai, ddi thé BHYT

Thé BHYT dugc cip lai trong trudng hop bj mét; duoc ddi trong cac
trudng hop bi rach hoic héng, thay ddi quyén loi BHYT, thay ddi noi ding ky
kham chita bénh ban diu, thong tin ghi trén thé khong ding va diéu chinh mirc
huéng. Ngudi duge cép lai hodc duogc dbi thé do rach, héng phai ndp phi theo
quy dinh.

1. Do don vi lam mét, héng hodc ké khai khong ding.
1.1. Thanh phan hd so:

a) Vin ban dé nghi ctia don vi (mAu DO1b-TS), kém theo danh sach dbi
twong mét, hong thé.

b) Thé BHYT (hong, sai thong tin).
1.2. S6 luong hd so: 01 bo.

2. Do ngudi tham gia BHYT 1am mét, héng hodc thay dbi co s& khédm chita
bénh ban diu hozc théng tin ghi trén thé khong ding, diéu chinh mtc hudng.

2.1. Thanh phén hd so:

2.1.1. Trudng hop ndp hd so truc tiép cho co quan BHXH:
a) Pon @ nghi cap lai, d6i thé (mau DO1-TS).

b) Thé BHYT (hdng, sai thong tin).

¢) Ban sao gidy tor lién quan dé thay d8i mirc hudng va thay déi thong tin
trén thé BHYT.

2.1.2. Trueong hop ndp hd so théng qua don vi: hd so nhu quy dinh tai
Tiét 2.1.1, Diém 2.1, Khoan 2 Piéu nay va thém vin ban dé nghi ciia don vi
(mAu DO1b-TS).

2.2. S6 lwong hé so: 01 bo.

Pi¢u 34. Piéu chinh ndi dung da ghi trén s6 BHXH

S6 BHXH d4 clp nhung c6 sai sét vé tién lwong, tién cong, phu cip,
muirc dong, chirc danh nghé, diéu kién cong vi€c, noi lam viéc hodc bd sung
hd so dé cong nbi thoi gian dong BHXH, BHTN thi duoc ghi diéu chinh trén
t& rdi s6 BHXH.

1. Thanh phén ho so:

1.1. Ngudi tham gia BHXH bét budc, BHTN:

a) Vin ban dé nghi ctia don vi (mau DO1b-TS)
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b) Pon dé nghi ctia ngudi tham gia (miu DO1-TS).

¢) Ban sao quyét dinh hodc hgp déng lao dong, hop déng lam viéc, gia“'ly to
lién quan dén viéc didu chinh (kém theo ban chinh dé dbi chiéu).

d) S6 BHXH.
1.2. Nguoi tham gia BHXH tu nguyén:
a) Don d& nghi ctia ngudi tham gia (mau DO1-TS).

b) Bién lai thu tién do dai Iy thu hodic co quan BHXH cp hodic chimg tir
ndp tién trong trrdng hop dong BHXH bang chuyén khoan.

¢) S BHXH.
2. S5 luong hd so: 01 bd.
. Mues
THOT HAN GIAI QUYET

Diéu 35. Thu BHXH, BHYT, BHTN

1. Trudng hop tam dirng déng vao qui huu tri, tir tudt: khong qua 05 ngay
lam viéc ké tir ngay nhan du hd so theo quy dinh.

2. Truy thu:

2.1. Dbi véi trudng hop quy dinh tai Khoan 1 Didu 24: khéng qua 30 ngay
1am viéc ké tir ngay nhan du hd so theo quy dinh.

2.2. Béi v6i truomg hop quy dinh tai Khoan 2, 3, 4 Diéu 24: khéng qué 05
ngdy lam viéc ké tir ngay nhan du hd so theo quy dinh.

3. Hoan tra:

3.1. Déi tuong tham gia BHXH tir nguyén, tx nguyén tham gia BHYT va
ngudi duge Ngan sach hd trg mot phan muc déng BHYT: khong qui 15 ngay
lam viéc, ké tir ngay nhan du hd so theo quy dinh.

3.2. Déi tugng tham gia BHXH bt budc, BHTN: khong qua 30 ngiy lam
viée, ké tir ngay nhéan du hd so theo quy dinh.

Pidu 36. Cip s6 BHXH

1. Cép méi.

1.1. Déi v6i ngudi tham gia BHXH bét bude, BHTN 1an déu, k& ca nguoi
lao dong theo quy dinh tai Quyét dinh sb 107/2007/Qb-TTg cda Thu tudéng
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Chinh phi va Théng tu sb 19/2008/TT-LDTBXH cua B Lao dong Thuong
binh va Xa hoi chua duge cAp sé BHXH: khong quéa 20 ngay lam viéc k& tir
ngdy nhan di hd so theo quy dinh.

1.2. P6i tuong tham gia BHXH tu nguyén: khéng qua 10 ngay 1am viéc
ké tir ngdy nhan du hd so theo quy dinh.

2. Chp lai, d6i s6 BHXH: khong qua 45 ngay 1am viéc ké tir ngay nhén du
hd so theo quy dinh.

3. Xéac nhén thoi gian dong BHXH, BHTN:

3.1. X4c nhan thoi gian dong BHXH dé bao luu, giai quyét cac ché
dd BHXH:

3.1.1. Xéc nhan thoi gian dong BHXH dé giai quyét huu tri: khong qua 7
ngay 1am viéc ké tir ngdy nhan du hd so theo quy dinh.

3.1.2. Cac treong hop con lai: khong qua 5 ngdy 1am viéc ké tir ngdy nhan
dii hd so theo quy dinh.

3.2. X4c nhan thoi gian déong BHTN dé giai quyét tro cdp that nghiép:
khong qua 5 ngay 1am viéc ké tir ngdy nhén di hd so theo quy dinh.

- 4, Piéu chinh ndi dung d3 ghi trén sé BHXH: khong qué 30 ngay lam viéc
ké tir ngay nhén du hd so theo quy dinh.

5. Ghi bd sung thoi gian cbng tac tinh huéng BHXH ciia ngudi lao dong
theo quy dinh tai Quyét dinh sb 107/2007/QD-TTg cta Thu tudng Chinh pht va
Thong tu sb Thong tu sé 19/2008/TT-LDTBXH cua Bb Lao dong Thuong binh
va X4 hoi dd dugc cip s6 BHXH: khong qué 15 ngay lam viéc ké tir ngay nhan
di hd so theo quy dinh.

Pidu 37. Cip thé BHYT

1. Cép mdi: khong qua 10 ngay lam viéc ké tir ngay nhan dd hd so theo
quy dinh. Riéng d8i v6i ngudi hudng tro clp thit nghiép: khong qua 02 ngay
lam viéc ké tir ngdy nhan du hd so theo quy dinh

2. Cp lai, dbi thé BHYT: khong qua 07 ngay lam viéc ké tir ngay nhan du
hd so theo quy dinh.
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Chwong 1V .
QUY TRINH THU; CAP SO BHXH, THE BHYT

Muc1
QUY TRINH THU; CAP SO BHXH, THE BHYT LAN PAU

Pidu 38. Ngudi tham gia

1. Lap va ké khai ddy du hd so theo quy dinh tai vin ban nay.

2. Nop hd so:

2.1. Ngudi lao dong cing déng BHXH, BHYT, BHTN, ké ca trudng hop
dang ky tham gia BHYT cho than nhan: ndp hd so cho don vi.

- Ngudi lao dong c6 thoi gian cong tac trude nim 1995 ndp hd so cho don
vi quén 1y cubi cling, trudng hop don vi da giai thé thi ndp hd so cho don vi
quéan 1y cAp trén truc tiép;

- Than nhan ngudi lao dong chét ndp hd so thong qua don vi noi ngudi
lao dong lam viéc dén khi ngung viéc hodic nfp truc tiép cho BHXH huyén noi
cu tru.

- DPéi tuong theo quy dinh tai Khoan 4, Piéu 8 Thong tu sb
03/2010/TTLT-BNV-BTC-BLDPTBXH ndp thong qua UBND x& noi d@ lam
viéc hodc don vi noi dang cdng téc.

2.2. Ngudi tham gia BHXH ty nguyén, ngudi tu nguyén tham gia BHYT:
Nop hd so cho dai ly thu tai x& hodc ndp cho BHXH huyén noi cu tr.

2.3. Ngudi d4 hién bd phén co thé ndp hd so cho don vi noi dang lam viéc
hoic truc tiép tai co quan BHXH noi cur tra.

3. Nop tién:

3.1. Ngudi tham gia BHXH tx nguyén ndp tién theo phwrong thirc da dang ky.

3.2. Ngudi t nguyén tham gia BHYT ndp tién theo thoi gian dong BHYT
da dang ky.

3.3. Ngudi duge Ngan séch hd trg mdt phdn mirc déng BHYT ndp tién
cén cir thoi han theo quyét dinh phé duyét danh sich va mirc hd trg déng BHYT
clia co quan c6 thim quyén.

4. Nhan thong bao két qua déng BHXH, BHYT.

Hang nim, ngudi lao dong tham gia BHXH nhan thong béo két qua déng
BHXH, BHYT ctia nam trudc do co quan BHXH giri dén; kiém tra, di chiéu
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két qua déng BHXH, BHYT ghi trén Thoéng béo voi tién luong, tién cong déng
BHXH, BHYT mirc déng va s tién di déng BHXH, BHYT. Truong hop c¢6
thic mic thi kién nghi tha truong don vi lam rd. Néu sau d6 van c¢6 vudng méc
thi giri don (méu DO1-TS) dn co quan BHXH dé dugc huéng dan.

Picu 39. Pon vi hoic dai ly thu
1. Pon vi st dung lao dong:

1.1. Huéng din ngudi tham gia BHXH, BHYT ké khai t& khai; kiém tra,
d6i chiéu va ky trong t& khai ciia ngudi lao dong.

1.2. Nop hd so theo quy dinh tai Piéu 17, Diéu 18, dit liéu dién tir (néu
c6) tai bd phdn mot ctra cia co quan BHXH trong thoi han 30 ngay ké tir ngay
giao két hop dong lao dong hodic hop ddng 1am viée hodc ngay c6 hiéu luc cia
quyét dinh tuyén dung (dit liéu dién tir c6 thé chuyén qua mang internet).

1.3. Chuyén tién déng BHXH, BHYT, BHTN theo dung thdi han va
phuong thirc d2 déng ky vdi co quan BHXH.

1.3.1. Trudong hop dd qua thoi han phai dong theo quy dinh ma don vi
chua déng hodc déng thiéu thi ngoai viéc phai déng s tién chwa déng, chdm
déng, don vi con phai déng s tién 14i tinh trén sb tién chua déng, cham déng
theo quy dinh tai Diéu 56.

1.3.2. Trudng hop don vi khong chuyén du tién phai déng trong ky va tién
14i chdm déng (néu c6) cho cac quy BHXH, BHYT, BHTN thi co quan BHXH
thuc hién phan bd sb tién déng ciia don vi theo thir tw quy dinh tai Khoan 1,
Diéu 6 Théng tu sb 134/2011/TT-BTC ngay 30/9/2011 cia Bé Tai chinh quy
dinh chi tiét va huéng din thyc hién mo6t s6 Diéu cua Quyét dinh sb
04/2011/QD-TTg ngay 20/01/2011 cia Thu twéng Chinh phu v& quan Iy tai
chinh d6i v6i BHXH Viét Nam.

1.4. Nhan s6 BHXH, the¢ BHYT tir co quan BHXH va tra kip thdi cho
ngudi lao ddng.

1.5. Trong thang c6 lao déng gidm hoic thay ddi théng tin déng BHXH,
BHYT, BHTN: Nop hé so quy dinh tai cac Didu 19, 20, 21, 22, 23, 24, 25 dé co
quan BHXH xé4c dinh sé tién déng BHXH, BHYT, BHTN, cdp sé BHXH, thé
BHYT, x4c nhan s BHXH & giai quyét quyén loi BHXH, BHYT, BHTN cho
nguoi lao ddng.

1.5.1. Ngudi lao dong nghi huéng ché d6 m dau tir 14 ngay trd 1én trong
thang va khong hudng tién lwong, tién cong thi don vi va ngudi lao ddng khong
phai dong BHXH, BHTN; ngudi nghi viéc hudng ché d6 thai san khi sinh con
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ho#ic nuéi con nuéi dudi 4 thang tudi theo quy dinh ctia phap luat vé BHXH thi
don vi va ngudi lao ddng khéng phai dong BHXH, BHYT.

1.5.2. Déi v6i nguodi lao ddng ngung vi€c, nghi viée, di chuyén, phai thu
hdi the BHYT con han st dung ctia ngudi lao dong ndp cho co quan BHXH dé
giam trir s6 phai déng BHYT tuong (g théi han con lai cua thé.

1.5.3. Pon vi chuyén dia ban, chdm dut hoat dong, giai thé, pha san phai
déng di BHXH, BHYT, BHTN cho ngudi lao dong dén thoi diém di chuyén,
chdm dirt hoat dong, giai thé, pha san @ lam cin ci ghi, X4c nhén thoi gian
déng BHXH, BHTN, giai quyét quyén loi cho ngudi lao dong.

1.5.4. Bbi véi don vi duge tam dirng déng vao qu§ huu tri va tir tudt theo
quy dinh tai Muc 2, Phin C Théng tu s 03/2007/TT-BLDTBXH, trong thoi
gian dwgc tam dirmng déng, don vi van phai déng du tién vao quy m dau va thai
san, quy tai nan lao dong - bénh nghé nghiép, quy BHYT, quj BHTN. Hét thoi
han dugc tam dirng dong, don vi tiép tuc dong BHXH, BHYT, BHTN theo
phuong thirc da dang ky va truy déng vao quy huu tri va tir tudt trong thoi han
12 théng ké tir thoi diém hét thoi han tam ding déng. Qua thoi han 12 thang ma
chwa déng hodc déng khong di thi don vi phai dong ca tién 13i tinh trén sb tién
chwa déng, chdm déng theo quy dinh tai Piéu 56.

1.6. Hing thang, nhan Thong béo két qua dong BHXH, BHYT thang
trude (mlu C12-TS) do co quan BHXH giri dén; kiém tra, @i chiéu, néu phat
hién sai s6t thi phéi hop véi co quan BHXH dé xir ly.

1.7. Hang nam nhan To roi s6 BHXH cla ting ngudi lao dong do co quan
BHXH gui dén hodc truc tiép nhén tai co quan BHXH, kiém tra, luu vao S&
BHXH cua tirng nguoi lao dong.

1.8. Tru6c khi thé BHYT hét thoi han sir dung it nhat 30 ngdy, don vi
giri van ban d& nghi cdp thé BHYT ky tiép theo (miu DO1b-TS) dén co
quan BHXH.

1.9. Xuét trinh ban chinh hop déng lao dong hoac hop déng lam viéc,
cc quyét dinh tiép nhan, thuyén chuyén, quyét dinh vé tién luong hodc cac
hé so, gidy to khéc theo yéu ciu cia co quan BHXH trong trudong hd so dang
ky tham gia BHXH, BHYT c6 nhitng chi tiéu, ndi dung chuwa ding quy dinh
cua phap luat.

2. Don vi quan ly ddi trong chi tham gia BHYT.

2.1. Lap hd so, ky hop dong déng BHYT (miu C04-TS).

2.2. Chuyén hé so va dit lidu dién tir (néu c6) tai bd phan mot cira clia co
quan BHXH. Dit liéu dién tir c6 thé chuyén qua mang internet.
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2.3. Chuyén tién déng theo thoi han va phuong thirc déng.

2.4, Nhan thé¢ BHYT tir co quan BHXH va tra kip thoi cho nguoi tham gia.

2.5. Thyc hién c4c thoa thuan trong hop déng. Cham nhét dén ngay 30/11
hing nam, quyét toan hoic thanh 1y hop ddng déng BHYT véi co quan BHXH.

Truéce khi the BHYT hét thoi han st dung it nhét 45 ngay 1am viée, don vi
1ap hd so cép the BHYT cho dbi tugng ky tiép theo.

2.6. Trudng hop trong nam Chinh pht diéu chinh tién lwong tdi thiéu
chung thi 14p danh séch diéu chinh mirc tham gia BHXH (mu D04-TS) giri co
quan BHXH dé tinh déng BHYT theo mitrc lwong t6i thidu di dugce diéu chinh
ké tir thoi diém thyc hién murc lwong tbi thidu méi.

3. bai ly thu.

3.1. Huéng din ngudi tham gia BHXH tu nguyén, ngudi tr nguyén tham
gia BHYT ké khai t& khai (mdu A02-TS, A03-TS).

3.2. Lap danh sach (mAu D03-TS, D05-TS), thu tién déng BHXH, BHYT
clia ngudi tham gia, cAp bién lai thu tién cho ngudi tham gia theo méu quy dinh.

3.3. Nop hd so, sb tién da thu BHXH, BHYT cho co quan BHXH trong
thoi han 03 ngay lam viéc ké tir ngay thu tién ctia ngudi tham gia.

3.4. Nhan s BHXH, thé BHYT tir co quan BHXH, tra kip thoi cho ngudi
tham gia.

3.5. Hing thang:
3.5.1. D6i chiéu bién lai thu tién va s tién d4 thu v6i bd phan Thu (mau C17-TS).

3.5.2. Nhan danh séch dbi twong tham gia BHXH tu nguyén va danh sach
d6i twong tham gia BHYT dén han phai déng (miu D08a-TS) do BHXH huyén
giti dén dé don dbc ngudi tham gia dong tién.

Piéu 40. BHXH huyén
1. B6 phan mét cira.

1.1. Péi v6i ngudi tham gia BHXH tu nguyén, ngudi tw nguyén tham gia
BHYT déng truc tiép cho BHXH huyén:

a) Hudng dan lap hd so, huéng din ngudi tham gia ndp tién cho bd
phan KHTC.

b) Nhan, kiém tra hd so, ghi gidy hen.
¢) Chuyén hd so cho bd phén Thu.
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1.2. Dbi véi dai ly thu:

a) Nhan hd so ngudi tham gia BHXH tu nguyén, ngudi tw nguyén tham
gia BHYT dong thong qua dai ly thu.

b) Kiém tra hd so, viét giéy hen, hudng din dai ly ndp tién cho bd
phidn KHTC.

¢) Chuyén hd so cho bo phan Thu.
1.3. Bbi v6i don vi, co quan quan 1y ngudi tham gia BHXH, BHYT:

1.3.1. Nhén hd so, dit liéu dién t (néu c6) cua don vi; hd so cua céc dbi
tuong do BHXH tinh thu nhung Gy quyén cho BHXH huyén cép thé BHYT:
Kiém dém thanh phin va sb luong, néu dung, da theo quy dinh thi viét gidy hen.

Trudng hop hd so chua ding, dii theo quy dinh thi ghi r& va tra lai don vi,
nguoi tham gia, sau do:

a) Chuyén BHXH tinh giai quyét:

- Hb so @ nghi cip, ghi s6 BHXH cho ngudi lao dong c6 thdi gian cong
tac troedc ndm 1995;

- Hd so truy thu va cip sd BHXH cua dbi tuong quy dinh tai Khoan 4,
Piéu 8 Thong tu s6 03/2010/TTLT-BNV-BTC-BLDTBXH,;

- Hb so truy thu BHXH thudc thim quyén giai quyét cia BHXH tinh theo
quy dinh tai Piém 3.2, Khoan 3 Diéu 57;

- Hb so hoan tra tién BHXH, BHYT, BHTN.

b) Chuyén hd so céc trirong hop con lai cho bd phan Thu.

1.3.2. Nhén lai tir b6 phén Thu hd so céc trudng hop khong ding, khong
du dé giri don vi;

1.4. Nhan tir bo phan Cép sd, thé: s§ BHXH, thé BHYT, danh séch cip sb
BHXH, th¢ BHYT, ban chinh cic gidy t& lién quan d& tra cho don vi va ngudi
tham gia, cic hd so con lai v tai co quan BHXH.

2. B4 phéan Thu.

2.1. Nhén hd so va dit 1iéu dién tur (néu c6) do by phdn méot ctra, bd phén
Ché d6 BHXH chuyén dén.

2.1.1. Kiém tra, dbi chibu t& khai, danh sdch, van ban, don d& nghi cia
don vi va ngudi tham gia; dbi chiéu cac chi tiéu trén danh sach, t& khai véi cac

chi ti€u trong dir li€u dién tir cia don vi.
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D6i v6i ngudi tham gia BHXH da c6 s& BHXH thi dbi chiéu thong tin
trong s6 BHXH véi co s¢ dit lidu ding chung ciia Trung tdm Théng tin BHXH
Viét Nam. Trudng hop thong tin ghi trong s6 BHXH khong khép véi dit liéu thi
yéu cdu BHXH tinh noi x4c nhan s BHXH 1an cubi hodc noi giai quyét ché d6
BHXH cho nguti lao ddng xac minh, xtr ly. Truong hop khép dung thi sit dung
dit lidu cia Trung t4m Thong tin BHXH Viét Nam dé cdp nhit vao Chwong
trinh quan 1y thu cia BHXH huyén dbi v6i ngudi lao dong d6. Riéng dbi voi
ngudi di huéng trg cAp BHXH mét 14n nhung chua hudng trg cip thit nghiép thi
chi ¢ép nhét qu4 trinh déng BHTN chua hudng,

2.1.2. Chuyén bd phén mdt cira:

a) Mot (01) ban danh sach do don vi 14p kém theo hd so cia céc trwrdng
hop khong ding, du dé tra lai cho don vi;

b) Hd so cac trudng hop ngudi c¢6 s BHXH nhung s BHXH bi stta
chita, téy x6a dé thdng bdo cho don vi hodc ngudi tham gia lién hé véi BHXH
tinh noi d4 tham gia BHXH trudc d6 dé diéu chinh hosc cép lai.

2.2. Nhip, cép nhat dit liéu vao chuong trinh quan ly thu cac trudng hop cb
hé so diing, dii; cAp ma quan ly BHXH, BHYT; ghi thoi han sir dung thé BHYT.

2.3. Ky danh sach, t& khai, don d& nghi, sau d6 chuyén toan bd hd so cho
bd phan Cép sb, the.

Riéng hd so ngudi tu nguyén tham gia BHYT, ngudi tham gia BHXH ty
nguyén déng truc tiép tai BHXH huyén: In danh sach ngudi tham gia BHXH tu
nguyén, ngudi tir nguyén tham gia BHYT (mdu D03-TS, D05-TS), ky, chuyén
cho bd phan KHTC kém theo hd so ciia ngudi tham gia dé bd phan KHTC d6i
chiéu, thu tién cta ngudi tham gia.

2.4. Hing théng:

2.4.1. Péi chiéu bién lai thu tién va sb tién d4 thu cia bd phan KHTC
(miu C17-TS).

2.4.2. Dbi chibu bién lai thu tién va sb tidn di thu cia dai 1y thu, chuyén
ban d8i chiéu cho bd phan KHTC (mAu C17-TS).

2.4.3. Hét thdng, cdn bd thu thuc hién thao tac két chuyén dir lidu trong
chuong trinh quéan ly thu déi véi timg don vi, dai Iy dang quan Iy. Sau d6 in tix
churong trinh quén ly thu:

a) Cac ban tng hop danh sich lao dong tham gia BHXH, BHYT dbi véi
mdi don vi tham gia BHXH, BHYT (mau D02a-TS, D03a-TS, D05a-TS) (ké ca
dai ly) dé theo dai.
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b) Thong bao két qua déng BHXH, BHYT (mAu C12-TS, C14-TS) dé gui
don vi, dai ly.

¢) Hai (02) ban tdng hop sb phai thu (miu CO1-TS) giti bd phan KHTC dé
hach toan sb phai thu BHXH, BHYT, BHTN; nh4n lai 01 ban c6 chit ky x4c
nhéan cua b phin KHTC.

d) Hai (02) ban danh sach giam dbi tuong tham gia BHXH ty nguyén
(mfu D06a-TS) dé giri dai ly thu 01 ban, luu 01 ban.

d) Mot (01) ban danh sach ddi twong tham gia BHXH tw nguyén, BHYT
dén han phai dong (méu D08a-TS) & giri dai ly thu.

e) Hai (02) ban bao cdo chi tiéu quan 1y thu, cdp s BHXH, thé BHYT
(mdu BO1-TS), ky x4c nhan va chuyén bd phan Cép sb, thé.

2.5. Hing quy:

a) In 02 ban bao c4o tinh hinh thu BHXH, BHYT, BHTN (mu B02a-TS)
dé giri: BHXH tinh 01 bén, luu 01 ban.

b) In 02 ban bdo céo truy thu BHXH, BHYT (miu B04a-TS) dé g
BHXH tinh 01 ban, luu 01 ban.

2.6. Hang nam:

a) Lap bdo cdo téng hop dbi twong ém dau dai ngay da dugc clp thé
BHYT va s tién phai d6ng BHYT theo Phu luc s6 01 ban hanh kém theo Thong
tu s6 09/2009/TTLT-BYT-BTC dé giri BHXH tinh.

b) Sao danh sdch ngudi tham gia thudc hd cdn nghéo; ngudi tham gia
BHYT thudc hd nong, lam, ngu, diém nghiép cé mac séng trung binh dugc Nha
nuéce hd trg mot phan mic déng BHYT do co quan c¢6 thAm quyén phé duyét dé
giri dai ly thu di chiéu, thu tién cta ngudi tham gia.

¢) Thang 11 hang nim, théng bdo cho don vi hét thai han sir dung thé
BHYT vao théng 12 ciia ndm dé lam tha tuc cdp thé BHYT cho ky sau (mu
C12-TS thong bao két qua déng BHXH, BHYT thang 10 ctia don vi).

3. BO phan Cép s, thé.

3.1. Nhén hd so ctia don vi va ngudi tham gia do bd phén Thu chuyén dén;
danh sach va hd so ngudi tham gia BHXH tu nguyén, ngudi ty nguyén tham gia
BHYT ndp tién tric tiép tai BHXH huyén do bo phan KHTC chuyén dén.

3.2. Kiém tra, @i chiéu vé6i dit liéu trong chwong trinh quan 1y thu va di
liéu cia Trung tdm Thong tin BHXH Viét Nam v6i hd so cua don vi va ngudi
tham gia.
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3.2.1. Trudng hop dit liéu chuong trinh va hd so khép ding:

a) Ky t& khai, danh séch. Sau d6 gui dit liéu in s6 BHXH, in thé BHYT vé&
BHXH tinh.

b) Sau khi BHXH tinh kiém tra, cho phép thi in s6 BHXH, th¢ BHYT; danh
séch cip s6 BHXH (miu D09a-TS), danh séch cip thé¢ BHYT (mAu D10a-TS).
Riéng ngudi c6 thoi gian dong BHTN chura hudng, thi in bia sb kém theo t& roi ghi
qué trinh déng BHTN chura hudng, s6 s6 BHXH 14y theo sb s6 BHXH d4 cép.

¢) In 02 phiéu sir dung phéi bia s BHXH (miu C06-TS), 02 phiéu sir dung
phoi the BHYT (C07-TS), can bd chuyén quéan cip s, thé luu 01 ban cing véi
chimg tir cAp phat, sir dung phdi s BHXH, thé¢ BHYT, chuyén 01 ban cho cén b
téng hop quan 1y phdi s6 BHXH, phoi thé BHYT & quyét toan véi BHXH tinh.

d) In danh sach cdp thé¢ BHYT ding ky kham chita bénh ngoai tinh (miu
60-TST) dé giri BHXH tinh.

3.2.2. Trudng hop dir liéu chuong trinh va hd so khéng khép dtng, hd so
chwa ddy du hop 1€ thi 14p 02 Phiéu diu chinh (mfu C02-TS) trinh Gidm dbc
BHXH ky duyét va luu 01 ban, chuyén 01 ban cho b6 phan Thu kém theo hd so
dé bo phén Thu huéng dn bd sung hodc diéu chinh.

3.3. Trinh Gidm déc ky phé duyét t& khai, danh sach, don, vin ban dé
nghi va s BHXH.

3.4. Chuyén:

- Hb so giai quyét ché d6 BHXH ciia ngudi lao dong cho bd phan Ché
d6 BHXH.

- S6 BHXH, thé BHYT kém theo danh sich cdp sé BHXH, thé BHYT va
hd so don vi, ngudi tham gia cho bd phan mot cira dé chuyén tra don vi, ngudi
tham gia va luu tri.

- Danh sich nguéi lao ddng ngirng dong BHXH, BHTN cho bd phén
Cong nghé Thong tin d& chuyén Trung tam Thong tin BHXH Viét Nam.

3.5. Hing théng:

a) In sd theo dbi tinh hinh si dung phdi sd, sb theo dai tinh hinh cép s,
s6 theo ddi tinh hinh st dung phéi thé va sd theo ddi chi tiét thoi han sit dung
thé BHYT.

b) Nhan 02 ban b4o c4o chi tiéu quan 1y thu, cdp sé BHXH, thé BHYT
(mAu BO1-TS) do bd phén Thu chuyén dén, ky x4c nhén, giri bd phan KHTC.
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3.6. Trong nam, khi ngudi tham gia BHXH nging vigce, di chuyén, gidi
quyét trg cép tai nan lao dong, bénh nghé nghiép, huu tri, t tuét, huong tro
clp thét nghiép, diéu chinh noi dung da ghi trong sb hodc khi c6 dé nghi ctia

“don vi hodc co quan thanh tra, kiém tra thi in to r&i s6 BHXH xéac nhén qua
trinh dong BHXH, BHTN tiép theo qua trinh di dugc in trong td roi s6
BHXH cac lan trude.

Cac truong hop xac nhan s BHXH d di chuyén, bao Iru thdi gian hodc
giai quyét ché do phai chuyén danh sach cho B6 phan Céng nghé Théng tin dé
chuyén vé BHXH tinh.

4. B0 phan KHTC.

4.1. Thu tién:

a) Tién déng BHXH tw nguyén, BHYT cua ngudi tham gia déng théng
qua dai ly thu; ky, déng ddu x4c nhan d4 thu tién trén ban danh sach do dai ly
thu 18p (méu D03-TS, D05-TS), sau d6 chuyén bd phan Cap sd, thé.

b) Tién déng BHXH, BHYT ctia ngudi tham gia BHXH tu nguyén, clia
ngudi ty nguyén tham gia BHYT, cia than nhan ngudi lao dong chét tu déng
tiép mot 1an trén co sé danh sach do bd phan Thu chuyén dén (miu DO03-TS,
DO05-TS); ky dong, dAu x4c nhan da thu tién trén cac ban danh séch, chuyén bd
phan Cép sb, the.

¢) Phi cép lai, d5i thé do b phan mot cira chuyén dén.

4.2. Nhan chimng tir chuyén tién déng BHXH, BHYT, BHTN cua don vi,
ngudi tham gia.

4.3. Cép nhat dit li€u vao chuong trinh quan ly thu: s6 tién da thu BHXH,
- BHYT, BHTN cua don vi, dai ly, ngudi tham gia; sb tién 2% don vi dugc quyét
ton; sb tién déng BHYT cta dbi twgng hudng trg cdp BHXH hing thang,
BHTN, 6m dau dai ngay, ngudi hién bo phan co thé;

4.4. Ghi thu sé tién déng BHYT cho d6i twong tham gia BHYT do Ngan
séch nha nuée va quj BHXH dam bao, sé tién hé trg quy BHTN cila Ngén séch,
cap nhéat vao chuong trinh quan ly thu.

4.5. Hang thang:

a) Nhan 02 ban ban tdng hop s§ phai thu hang thang (miu C01-TS) dbi
v6i mbi don vi tham gia BHXH, BHYT d hach toan, ky xac nhan va chuyén lai
cho bd phén Thu 01 ban.

b) Nhan 02 ban b4o c4o chi tiéu quan 1y thu, cip sé BHXH, thé¢ BHYT
(mAu BO1-TS) do bd phan Cép s, thé chuyén dén; ky x4c nhén, trinh Gidm dbe
ky phé duyét dé giri BHXH tinh 01 ban, luu 01 ban tai bd phan KHTC.
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c) Déi chiéu bién lai thu tién va sb tién da thu v&i bd phan Thu.

4.6. Hing quy: Phéi hop v&i bd phan Thu quyét todn véi co quan tai chinh
dia phuong sé tién Ngan séch hd trg dong BHYT.

4.7. Hang nim phdi hop véi bd phan Thu quyét toan voi Ngan séch sb
tién h trg quy BHTN déi v6i dbi tugng tham gia BHTN trén dia ban theo phan
cdp Ngan séch.

4.8. Trudng hop cép nhat sai s§ liéu thi 1ap ching tir diéu chinh theo quy
dinh, trinh Gidm déc BHXH ky duyét, 01 ban lwu tai bd phan KHTC d 1am cin
ctr didu chinh, 01 ban chuyén b phan Thu d8 theo d6i va dbi chibu vé6i don vi.

5. B6 phan Ché d6 BHXH.

5.1. Nhén hd so tir bd phan Cip s, thé dé giai quyét ché d6 BHXH dbi
V&1 ngudi lao ddng.

5.2. Chuyén danh sach, dit liéu dién tir s liéu quyét toan ché d6 ém
dau, thai san; danh sach va dit liéu dién tir cta dbi tugng huédng trg cép
BHXH hing théng va trg cip thit nghiép cho bd phén Thu dé x4c dinh sé thu
va cip thé BHYT.

5.3. Chp gidy xé4c nhan thoi gian déng BHTN chua hudng tre cho ngudi
huéng BHXH mot 14n, nhung chua huéng trg cip thit nghiép (miu sé C15-TS).

Diéu 41. BHXH tinh

1. B phén mot cira.

1.1. Nhén va chuyén hd so:

a) Nhan hd so, dir liéu dién tir (néu c6) cia don vi tham gia BHXH,
BHYT do BHXH tinh truc tiép thu va hd so, dit liéu do BHXH huyén chuyén
dén. Kiém dém thanh phﬁn va sd lugng, néu du theo quy dinh thi viét giéy hen.
Trudng hop hd so chua dang, di theo quy dinh thi ghi 13 va tra lai, sau dé:

- Chuyén cho Té thdm dinh: hd so d& nghi cip, ghi s6 BHXH cho nguoi
lao dong theo quy dinh tai Piéu 26, hd so cép lai s6 BHXH va diéu chinh néi
dung di ghi trong s BHXH truée 01/01/2009.

- Chuyén hb so céc trudng hop con lai cho phong Thu.

b) Nhan hd so, danh sach cép sé BHXH, thé BHYT va s6 BHXH, thé
BHYT tir phong Cp s, thé.

1.2. Tra két qua va huu trit:

a) Chuyén cho don vi, ngudi tham gia, BHXH huyén: danh sich cép sb
BHXH, thé BHYT; s BHXH, thé BHYT va ban chinh céc giy t& lién quan; hd
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so dbi tuong do BHXH tinh thu nhung uy quyén cho BHXH huyén cip thé; luu
céc hd so con lai tai co quan BHXH.

b) Sao hd so cac trudng hop cip sb cho ngudi c6 thoi gian truée 1995,
can bd xd phudng theo Thong tu sb 03/2010/TTLT-BNV-BTC-BLDTBXH;
hd so cp lai s6é BHXH do diéu chinh nhan thin, diéu chinh néi dung da ghi
trong sé BHXH dé luu tri.

2. Phong Thu.

2.1. Nhén hd so va dit liéu dién tir ciia don vi (néu c6) tir phong Tiép nhan
va Quan Iy hd so, phong Ché d6 BHXH, T4 thim dinh.

2.1.1. Pbi v6i hd so cia don vi, ngudi tham gia BHXH, BHYT do BHXH
tinh tryc tiép thu va do BHXH huyén chuyén dén: thuc hién twong tu nhu quy
dinh tai Khoan 2 Diéu 40.

2.1.2. Dbi v6i hd so hoan tra tién déng BHXH, BHYT: phdi hop véi
phong KHTC thim dinh, trinh Gidm déc BHXH tinh phé duyét theo quy dinh tai
Khoan 3 Diéu 55.

2.1.3. Bbi v6i cac hd so truy thu: kiém tra, thyc hién theo phan cép quy
dinh tai Khoan 3 Piéu 57.

2.2. Hing thang:

- In bang téng hop sb phai déng va sb thé ding ky kham chita bénh ban
diu (mAu B0S-TS) giri phong Giam dinh BHYT. ‘

- Lap 02 ban bdo cédo chi ti€u quan ly thu, cép s BHXH, thé BHYT toan
tinh (miu BO1-TS), ky x4c nhén, chuyén phong Cép sb, the.

2.3. Hang quy:

a) In bang tdng dbi twong va kinh phi Ngn sach nha nudc Trung wong hd
trg (Phu luc s6 01 ban hanh kém theo Thong tu s 09/2009/TTLT-BYT-BTC),
gti BHXH Viét Nam.

b) In 02 ban bdo c4o tinh hinh thu toan tinh (miu B02b-TS) dé giri BHXH
Viét Nam 01 ban, giri b phidn mot ctra luu 01 ban.

¢) In 02 ban bdo c4o truy thu toan tinh (miu B04b-TS), giri BHXH Viét
Nam 01 ban, luu 01 ban tai phong Thu.

d) Quy 3 hang nim, cin ctt du toan ngan sach hd trg quy BHTN dugc cép co
thdm quyén giao, phong Thu tham muu Gidm déc BHXH tinh ¢6 van ban bdo cdo
co quan tai chinh chuyén tién hd trg quy BHTN vao qu§y BHTN theo quy dinh.
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2.4. Héng nam:

a) Lap bdo c4o tdng hop ddi twong 6m dau dai ngdy di dwgc cp thé
BHYT va s6 tién phai déng BHYT theo phu luc s§ 01 ban hanh kém theo Théng
tu s6 09/2009/TTLT-BYT-BTC giri BHXH Viét Nam.

b) Sao danh sach ngudi tham gia thudc hd can ngheo, danh sach ngudi
tham gia BHYT thudc h noéng, 14m, ngu, di€ém nghiép c6é murc séng trung binh
dugc Nha nuée hd trg mot phan mie déng BHYT do co quan Nha nuée c6 thdm
quyén phé duyét, giri BHXH huyén.

3. Phong Cép sb, thé.
3.1. Nhén hd so, danh sach do phong Thu chuyén dén.
3.2. Thuc hién twong ty quy dinh tai Khoan 3 Diéu 40.

Riéng dbi véi dit lieu cp s§ BHXH, thé BHYT do BHXH huyén giri vé:
kiém tra, d6i chiéu, cho phép & BHXH huyén in th¢ BHYT, s6 BHXH dbi vai
céc trudng hop du didu kién.

3.3. Téng hop, in danh sich ding ky khdm chita bénh ngoai tinh dé
chuyén BHXH tinh noi ngudi tham gia déing ky kham chita bénh ban dAu.

3.4, Hﬁng nam:

3.4.1. In thong bio két qua dong BHXH, BHYT ctia nim truéc (miu C13-
TS) ciia ngudi tham gia BHXH, BHYT trén dia ban tinh dé giri ngudi tham gia.

3.4.2. In t& roi s6 BHXH xé4c nhén thoi gian déng BHXH, BHTN niam
trirdc clia ngudi tham gia BHXH trén dia ban tinh & giri don vi.

4. Phong KHTC:
a) Thuc hién twong tu nhu quy dinh tai Khoan 4 Diéu 40.

b) Lap bdo cdo quyét todn thu BHTN theo biéu sé 01 ban hanh kém theo
Théng tu s6 96/2009/TT-BTC giti S& Tai chinh va BHXH Viét Nam, giri phong
Thu 01 bén.

5. Phong Ché 6 BHXH: Thuc hién tuong tir quy dinh tai Khoan 5 Piéu 40.
6. Phong Gidm dinh BHYT:

a) Nhén bang téng hop sb tién phai déng va sb thé ding ky kham chita
bénh ban diu do phong Thu chuyén d&én (miu BO5-TS).

b) Cung cip va cdp nhat danh sich co s& kham chita bénh cé hop déng
khém chita bénh ban dau cho phong Thu.
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7. Phong Cong nghé Thdng tin:

a) Nhan dit liéu thu, cip s6 BHXH, thé BHYT cia BHXH cic huyén giri
vé& dé téng hop toan tinh tai BHXH tinh.

b) Pinh ky chuyén danh sach dbi tuong nghi hudng tro cAp BHXH mot
14n, BHTN, huu tri hing thang (ca sé sé BHXH va thoi gian hudng); qué trinh
déong BHXH, BHTN cia ngudi tham gia di chuyén, bao luu v& Trung tdm
Théng tin BHXH Viét Nam tich hop chung ¢ BHXH céc tinh tra ctru dbi véi
cac trueong hop dd c6 qud trinh tham gia, cép lai, diu chinh ndi dung da ghi
trong s& BHXH va giai quyét ché d6 BHXH.

Diéu 42. BHXH Viét Nam
1. Ban Thu:

1.1. Hing quy, tdng hop dbi tvong va kinh phi Ngan sach nha nuéc déng,
hd trg mtrc dong BHYT, quy BHXH déng BHYT theo Phu luc 01 ban hanh kém
theo Théng tu s6 09/2009/TTLT-BYT-BTC giti Ban Chi bdo c4o B Tai chinh
dé chuyén tién déng, hd trg déng BHYT theo quy dinh.

1.2. Quy 3 hang nim, cin ct du todn ngin sich hd tro quy BHIN dugc
cip c6 thdm quyén giao, Ban Thu tham muu Téng Giam déc BHXH Viét Nam
c¢6 van ban béo cdo BO Tai chinh chuyén tién hd trg quy BHTN vao quj BHTN
theo quy dinh.

2. Ban Chi.

2.1. Hing quy, béo c4o B6 Tai chinh d& chuyén kinh phi déng, hd trg mtrc
déng BHYT cho d6i tuong duoc Ngan sach Trung wong déng, hd tro mirc déng
BHYT theo quy dinh.

2.2. Hing nim lap b4o cio quyét toan thu BHTN theo biéu 02 ban hanh
kém theo Théng tu sé 96/2009/TT-BTC giri B6 Tai chinh dé lam cin ct x4c
dinh sb kinh phi ngén sach Trung uvong hd trg quy BHTN, giri Ban Thu 01 ban.

3. Trung tdm Théng tin BHXH Viét Nam.

Téng hop dit liéu dbi twong nghi hudng tro cdp BHXH mot 1an, huu tri
hing thang, trg cip thit nghiép, bao luu thdi gian déng BHXH, BHIN cia
ngudi lao ddng trong toan qubc ¢& BHXH tinh, huyén tra ctru.

Muc 2
QUY TRINH CAP LAIL PIEU CHINH SO BHXH
VA POI THE BHYT CO THAY POI THONG TIN
Pidu 43. Nguwoi tham gia:
1. Lap hd so theo quy dinh theo quy dinh tai Diéu 32, Diéu 33, Diéu 34.
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2. Nop hd so:
2.1. Ngudi tham gia BHXH bt budc, BHTN:
a) Nguoi dang 1am viéc ndp cho don vi noi dang 1am viéc.

b) Ngudi dang bao luu thoi gian déng BHXH, BHTN ndp cho don vi noi
déng BHXH truée khi ngimg viée. Truong hop don vi da giai thé thi ndp cho
don vi quéan 1y cép trén truc tiép.

2.2. Ngudi tham gia BHXH tu nguyén:

a) Nguodi dang dong BHXH ndp cho dai ly thu hodc BHXH huyén noi
dang d6ng BHXH

b) Ngudi dang bao luu thoi gian dong BHXH ndp cho co quan BHXH noi
x4c nhan trong s6 BHXH 14n cudi.

2.3. Ngubi tham gia BHYT: Nop thong qua don vi, dai Iy thu hoic truc
tiép cho co quan BHXH noi cip thé BHYT.

3. Kiém tra, dbi chiéu thong tin khi nhan lai s6 BHXH, thé BHYT.
Diéu 44. Pon vi hoic dai Iy thu
1. Bon vi stt dung lao déng

1.1. Lap hd so ctia don vi theo quy dinh tai Diéu 32, Diéu 33, Diéu 34;
ndp hd so cia don vi va ngudi lao dong tai bd phdn mot clra cia co quan
BHXH.

1.2. Nhan s BHXH, th¢ BHYT tir co quan BHXH va tra kip thdi cho
nguoi lao dong.

2. Pon vi quan Iy dbi twgng chi tham gia BHYT:

2.1. Nop hd so tai bd phén moét ctra cuia co quan BHXH.

2.2. Nhén thé¢ BHYT tir co quan BHXH va trd kip thoi cho ngudi tham gia.
3. Pai ly thu.

3.1. Vin ban dé nghi (m3u DO1b-TS).

3.2. Nop vin ban @& nghi (miu D01b-TS) kém theo hd so ctia ngudi tham
gia cho co quan BHXH trong thdi han 03 ngay 1am viée ké tir ngay nhén hd so
cua nguoi tham gia.

3.3. Nhan s6 BHXH, thé BHYT tir co quan BHXH, tré kip thdi cho ngudi
tham gia.
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Diéu 45. Co quan BHXH

1. BHXH huyén.

1.1. B6 phan m{t ctra:

a) Nhan hd so cta don vi, dai Iy hodic ngudi tham gia.

b) Thu phi céc trudng hop ddi thé BHYT.

¢) Kiém dém, viét gidy hen tra don vi hodic ngudi tham gia BHXH, BHYT.

d) Chuyén hd so cho bg phén Thu. Riéng hd so cép lai sé BHXH, diéu chinh
ndi dung da ghi trong s6 BHXH trudc ngay 01/01/2009 chuyén vé BHXH tinh.

d) Cubdi mdi ngdy lam vi€c, ndp tién thu, bién lai thu tién cho bo phén KHTC.

e) Nhan lai s§ BHXH, thé BHYT va danh sach cdp sé BHXH, thé¢ BHYT
va ban chinh gidy t& lién quan ctia don vi, ngudi tham gia tir bd phan Cép s, thé
hodc BHXH tinh d tra cho don vi, nguoi tham gia BHXH, BHYT; luu tai co
quan BHXH céc hd so con lai.

1.2. B4 phén Thu:

a) Kiém tra, d6i chiéu va nhép noi dung diéu chinh vio chuong trinh
quan ly thu.

b) Chuyén hd so cho bd phan Cip sb, thé.

1.3. Bb phan Cép sd, thé.

a) Kiém tra, d6i chiéu hd so dé nghi diéu chinh véi dir liéu trong chuong
trinh quén ly thu. Trudng hop dit liéu d& nhap vao chuong trinh quéan ly thu cé
sai s6t thi chuyén lai hd so cho b phén Thu dé kiém tra, diéu chinh.

b) Truong hop dit liéu d& nhdp vao chuong trinh quan ly thu khép dung,
trinh Gidm d6c BHXH huyén phé duyét hd so diéu chinh, sau d6 chuyén dir liéu
diéu chinh vé BHXH tinh.

¢) Sau khi BHXH tinh kiém tra, cho phép thi in ndi dung diéu chinh trong
s6 BHXH va in thé BHYT.

d) Chuyén s BHXH, thé BHYT va gidy to ban chinh cho bd phan mot
clra & trd don vi, ngudi tham gia va luu trit.

2. BHXH tinh.

2.1. BO phén mdt cira: Thuc hién twong tu quy dinh tai tai Diém 1.1,
Khoén 1 Diéu nay. Riéng hd so cép lai s6 BHXH do thay dbi ho tén, ngay thang
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nim sinh va hd so diéu chinh ndi dung da ghi trong sb BHXH truée 01/01/2009
chuyén cho T thim dinh.

2.2. Phong Thu:

Nhan hd so tir b phan mdt cira va T4 thdm dinh. Cac budc tiép theo thuc
hién twong tw quy dinh tai Piém 1.2, Khoan 1 Diéu nay.

2.3. Phong Cép sb, the.

Cép lai s BHXH do thay di ho tén, ngdy thang nim sinh, in ndi dung
diéu chinh trong s BHXH, in thé¢ BHYT. C4c budc tiép theo thuc hién twong tur
quy dinh tai Piém 1.3, Khoan 1 Diéu nay.

Muc 3
QUY TRINH CAP LAI SO BHXH, THE BHYT
KHONG PHAI THAY POI THONG TIN
Diéu 46. Ngudi tham gia BHXH, BHYT
1. Lap hd so theo quy dinh theo quy dinh tai Diéu 32, Diéu 33, Diéu 34.

2. Nop hd so, nhan lai sé BHXH, thé BHYT thyuc hién twong tu quy dinh
tai Khoan 2, Khoan 3 Diéu 43.

Piéu 47. Pon vi sit dung lao dong va don vi quan ly, dai ly thu
Thyc hién tuong ty quy dinh tai Diéu 44.

Piéu 48. Co quan BHXH

1. BHXH huy¢n.

1.1. B phan mot ctra:

a) Nhén hd so; Thu phi cép lai dbi véi cac truong hop Cép lai thé¢ BHYT.
Kiém dém va viét gidy hen tra don vi hodc ngudi tham gia BHXH, BHYT.

b) Chuyén hd so:
- Hd so cip lai thé BHYT cho bd phan Cép s, thé.
- Hb so cép lai s6 BHXH do mét cho BHXH tinh.

¢) Cudi mdi ngdy lam viéc, ndp tidn thu, bién lai thu tién cho bd
phin KHTC.

d) Nhan hd so, s BHXH tir BHXH tinh, thé BHYT tir bd phan Cép s, thé.
&) Chuyén cho don vi, ngudi tham gia: s§ BHXH, thé BHYT; luu cac hd

so con lai tai co quan BHXH.
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1.2. B6 phén Cép sb, thé.
a) Kiém tra, d6i chiéu hd so @& nghi cp lai s6 BHXH do héng, thé BHYT

v&i co s& dit liéu hién dang quéan Iy va co s& dit liéu cia BHXH Viét Nam; ddi
chiéu ho tén, s6 thé BHYT cta nguoi dé nghi cép lai v&i thé BHYT do céc co so
kham chita bénh thu hdi; ky xac nhén vé nodi dung thdm dinh trén vin ban hodc
don @ nghi.

b) Trinh Gidm dbc phé duyét va in thé BHYT.

¢) Chuyén hd so cta don vi, ngudi tham gia, thé BHYT cho b6 phan mét
clra dé tra cho don vi, ngudi tham gia va luu tri.

2. BHXH tinh.
2.1. B6 phan mét cira: thuc hién nhu quy dinh tai tai Diém 1.1, Khoan 1

Diéu nay.

2.2. Phong Cép s, the.

a) Kiém tra, dbi chiéu hd so, in thé¢ BHYT: thuc hién nhu quy dinh tai
Piém 1.2, Khoan 1 Piéu nay.

b) Kiém tra, d6i chiéu hd so cip sé BHXH: Déi chiéu hd so d& nghi cip
lai s5 BHXH véi co sé dit liéu dang quéan Iy va dit liéu cia Trung tdm Théng tin
BHXH Viét Nam:

- Trudmg hop 6 nghi van phai lién hé véi BHXH tinh noi ngudi tham gia
BHXH, BHTN d4 tham gia BHXH, BHTN truéc d6 dé xac minh lai qud trinh
déng BHXH, BHTN.

- Trudng hop phat hién ngudi tham gia d& huéng BHXH mét lan thi lién
hé v6i BHXH tinh hoic huyén noi giai quyét ché d6 BHXH dé xac minh lai.
Néu da huong BHXH mét 14n thi khong tinh thdi gian d& hudng va théng béo
cho don vi hodc ngudi tham gia bit.

c) Lap bién ban thdm dinh: ghi ddy du danh sich, ho tén, sé s6 BHXH,
tinh trang hd so, két qua thim dinh; can bd thidm dinh va Trudng phong ky xéac
nhin vao bién ban va don dé nghj cip lai s§ BHXH.

d) Trinh Gidm déc phé duyét va in sb BHXH cép lai kém theo bién ban va
hd so cép lai s6 @& dbi chiéu.

d) Chuyén ban chinh gidy t& cua don vi, nguoi tham gia (néu co), thé
BHYT cho bd phan mét cira.
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. ) Chwong V
QUAN LY THU, CAP SO BHXH, THE BHYT

MucI
KE HOACH THU, CAP PHAT PHOI SO BHXH, PHOI THE BHYT

Diéu 49. X4y dung ké hoach thu, kinh phi hd trg cong tac thu hang niam.
1. BHXH huyén:
1.1. K& hoach thu BHXH, BHYT, BHTN:

a) Can ctr tinh hinh thuc hién nim truée, 6 thang diu ndm va kha ning mé
rong d6i trgng tham gia BHXH, BHYT, BHTN trén dia ban, lap 02 ban ké
hoach thu BHXH, BHYT nam sau (mdu K011-TS) giri 01 ban dén BHXH tinh
trude ngdy 10/6 hing nam.

b) Lap 02 ban ké hoach Ngn sach dia phuong déng, hd trg mirc déng
BHYT, hd trg qu§ BHTN, giri kip thoi cho co quan tai chinh cing cdp theo phan
cép Ngan sich dia phuong dé téng hop trinh UBND huyén quyét dinh, hodc gii
BHXH tinh dé 1ap ké hoach chung toan tinh.

1.2. K& hoach kinh phi h8 trg thu, hoa héng dai Iy va kinh phi & guri
théng bao két qua déng BHXH, BHYT cia ngudi lao dong (goi tit 1 ké hoach
kinh phi hd trg cong tac thu):

Cin ot ké hoach thu nam sau, bd phan Thu phéi hop bo phan KHTC va
céc bo phan lién quan, xay dung ké hoach kinh phi hd trg cong tac thu nim sau
dé giri BHXH tinh.

2. BHXH tinh:

a) Phong Thu l1ap 02 ban ké hoach thu BHXH, BHYT, BHTN; phéi hop
céc Phong c6 lién quan lap k& hoach kinh phi hd trg cong tac thu ddi véi cac
d6i tuong do tinh truc tiép thu; tdng hop toan tinh, 1ap 02 ban ké hoach thu
BHXH, BHYT (méu KO01-TS), giri BHXH Viét Nam 01 ban truée ngdy 15/6
hang ndm.

b) Lap 02 ban ké hoach Ngan sach dia phuong déng, hé tro mirc déng BHYT,
hd trg qu§ BHTN, giri S& Tai chinh dé tdng hop trinh UBND tinh quyét dinh.

3. BHXH Viét Nam:

a) Ban Thu cin ct tinh hinh thuc hién ké hoach nim truéce, uéce thue hién
nim nay va cac yéu té anh hudng dén cong tac thu BHXH, BHYT, BHTN, lap
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k& hoach thu BHXH, BHYT, BHTN, phéi hop v6i Ban KHTC béo céo Tdng
Giam dbc BHXH Viét Nam, bao vé ké hoach véi Nha nuée.

b) Ban Thu phéi hop v6i Ban Chi lap ké hoach kinh phi hd trg cong téc
thu cho tirng tinh, giti Ban KHTC trinh Téng Gism d5c BHXH Viét Nam.

Piéu 50. Giao ké hoach thu hang nim.
1. BHXH Viét Nam:

Ban Thu ciin ci chi tiéu ké hoach thu BHXH, BHYT, BHTN dugc Nha
nudc giao, tinh hinh thyc hién ké hoach nam tru6e, ndm nay va kha ning phat trién
lao dong clia timg dia phwong, tdng hop, 1ap ké hoach thu BHXH, BHYT, BHTN
va phdi hop v&i Ban Chi 13p ké hoach phén bd kinh phi hd trg cng tic thu nim sau
cho BHXH tinh véo thang 12 hing nim, trinh Téng gidm ddc BHXH Viét Nam
phé duyét.

2. BHXH tinh: Cin ct ké hoach thu do BHXH Viét Nam giao, tién hanh
phan b ké hoach thu BHXH, BHYT, BHTN; ké hoach kinh phi h trg céng téc
thu cho BHXH tinh va BHXH huyén, trinh Gidm déc BHXH tinh phé duyét.

Piéu 51. Piéu chinh ké hoach thu

1. BHXH huyén:

Trude ngay 01/8 hing nim, cin cit ké hoach thu BHXH, BHYT, BHTN
dugc BHXH tinh giao, tinh hinh thuc hién 6 thing dau nim va céc yéu t§ anh
hudng dén ké hoach thu trong nim, tién hanh ra soét, tinh toan kha ning thuc
hién k& hoach thu BHXH, BHYT, BHTN, b4o cio BHXH tinh.

2. BHXH tinh:

Trudc ngdy 15/8 hing nim, Phong Thu cin cir ké hoach thu BHXH,
BHYT, BHTN dugc BHXH Viét Nam giao, tinh hinh thyc hién 6 thang d&u nam
va céc yéu t6 anh hudng dén ké hoach thu trong nim, tién hanh ra soét, tinh toan
kha nang thuc hién ké hoach thu BHXH, BHYT, BHTN, phén tich, tdng hop,
trinh Gidm ddc BHXH tinh bdo cdo BHXH Viét Nam.

3. BHXH Viét Nam:

Ban Thu cin cit chi tiéu k& hoach thu BHXH, BHYT, BHTN dugc Nha
nuée giao (néu c6), tinh hinh thyre hién ké hoach 6 thang diu nim, vin ban dé nghi
didu chinh k& hoach thu BHXH, BHYT, BHTN ctia BHXH tinh giti dén, tién hanh
ra sodt, tinh toén, 1ap phuong 4n diéu chinh k& hoach va phéi hop v&i Ban KHTC
bao cdo Tdng Gidm dbc BHXH Viét Nam didu chinh k& hoach thu vao thang 10
hing nim.
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Piéu 52. Ké hoach cip phat phai sé BHXH, thé BHYT.
1. BHXH huyén:

Cin cir tinh hinh st dung phdi sé BHXH, thé BHYT va sé lugng phdi sb
BHXH, thé BHYT con t3n; du béo kha ning phét trién ddi twgng tham gia BHXH,
BHYT cta nim sau, lap ké& hoach sir dung phoi s6 BHXH, thé BHYT niam sau
(mAu K02-TS) giri phong Cép sb, thé BHXH tinh trude ngdy 15/6 hang nim.

2. BHXH tirh:

Phong Cép s0, thé can ¢ nhu cau str dung s6 BHXH, thé BHYT ciia cic
don vi do tinh truc tiép quan 1y; ké hoach str dung s§ BHXH, thé BHYT cia
BHXH huyén; sb luogng sé BHXH, thé BHYT con tdn, lap ké hoach str dung
phdi sé BHXH, th¢ BHYT nim sau (miu K02-TS) giti Ban Cp s6, the¢ BHXH
Viét Nam truée ngdy 01/7 hing nam.

3. BHXH Viét Nam:

Ban Cép sb, thé cin ct ké hoach sir dung phdi s6 BHXH, thé¢ BHYT cua
BHXH céc tinh dé téng hop, lép ké hoach sir dung phoi sé BHXH, th¢ BHYT,
trinh Téng Giam déc BHXH Viét Nam phé duyét, sau d6 chuyén cho Vin
phong trude ngay 01/8 hang ndm dé t5 chirc in va chuyén cho BHXH tinh.

Muyc?2
QUAN LY THU

Piéu 53. Quan ly d6i twong
1. Pi tugng cling tham gia BHXH, BHYT
1.1. BHXH tinh, huyén c6 trach nhiém:

Piéu tra, 1ap danh sach céc don vi sir dung lao dfng thudc dbi trong tham
gia BHXH, BHYT, BHTN trén dia ban; thong bdo, huéng din cac don vi kip
thoi dang ky tham gia, déng do BHXH, BHYT, BHTN cho ngudi lao dong theo
quy dinh cia phap luét.

Dinh ky bdo cdo UBND cing cip, co quan quan ly lao dong dia phuong
tinh hinh chép hanh phép luit vé BHXH, BHYT cua céc don vi trén dia ban, dé
xut bién phap giai quyét dbi véi cac don vi chdm déng kéo dai hodc don vi ¢b
tinh trén déng, déng khéng du sb ngudi thude dién tham gia BHXH, BHYT,
BHTN theo quy dinh ctia phép lust. Cac trudng hop don vi vi pham phép luat vé
dong BHXH, BHYT, BHTN: khong ding ky tham gia hodc didng ky dong
BHXH, BHYT, BHTN khéng du sb lao dong, khong ding thdi han theo quy
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dinh cia phap luit, co quan BHXH 14p bién ban, truy thu BHXH, BHYT,
BHTN cho ngudi lao dong theo quy dinh tai vdn ban nay.

1.2. Doanh nghiép thudc luc lugng vil trang khi chuyén thanh cong ty cd
phan, cdng ty trach nhiém hitu han theo quy dinh tai Luat doanh nghiép thi déng
BHXH bét buéc, BHYT, BHTN tai BHXH dia phuong noi don vi déng tru s&
chinh theo quy dinh tai vén ban nay.

1.3. Ngudi lao dong ddng thoi c6 tir 02 hop ddng lao déng hoic hop ddng
1am viéc tré 1én v6i nhidu don vi khac nhau thi déng BHXH, BHYT, BHTN
theo hop ddng lao dong hoic hop ddng 1am viéc ¢ mirc tién luong, tién cong
cao nhét hoiic hop ddng lao dong, hop dong lam viée c6 thoi gian dai nhét.

1.4. Ngudi lao ddng c6 hop déng lao dong theo mua vu hodc theo mot
cdng viéc nhét dinh sau khi hét thoi han hop ddng néu khéng ky tiép hop dong
md&i nhung ngudi lao dong van tiép tuc 1am viéc tai don vi thi sau 30 ngay ngudi
lao ddng va don vi phai déng BHXH bét budc, BHYT ké tir ngay hét han hop
ddng cii. Truong hop ky hop dong méi (hop ddng 14n thir 2) c6 thoi han dwdi 03
thang nhung sau khi hét thoi han hop ddng 14n thtr 2, nguoi lao déng tiép tuc
lam viéc tai don vi thi ngudi lao dong va don vi phai dong BHXH bét budc,
BHYT, BHTN ké tir khi hét han thoi han hop dong l4n thir 2.

1.5. Nguoi lao dong giao két hop dong lao dong c6 thoi han tir da 03
thang dén 36 thang véi co quan Nha nudc, don vi sw nghiép cia Nha nudc thi
déng BHXH bt bude, BHYT, BHTN cin cit tién luong, tién cong ghi trong hop
ddng lao dong. Tién lwong, tién cong ghi trong hop déng lao dong phu thudc vao
ché db tién luong ma co quan Nha nuéce, don vi sy nghiép d6 thuc hién dbi voi
ngudi lao dong, khong thip hon mirc luvong t6i thiéu chung tai thoi diém déng.

1.6. Ngudi lao dong c6 thdi gian thir viéc ghi trong hop dong lao dong ma
hop dff)ng do6 thudc dién tham gia BHXH b4t budc, BHYT, BHTN thi don vi va
nguodi lao dong phai déng déng BHXH, BHYT, BHTN cho ca thoi gian thit viée
theo mtrc tién luong, tién céng ghi trong hop ddng lao dong.

1.7. Ngudi lao ddng dugce cir di hoc, thuc tép, cong tic, nghién ciry, diéu
dudng & trong va ngodi nudc ma van hudng tién lrong, tién cong tai don vi noi
clr ngudi lao dong di thi van phai déng BHXH bit bude, BHYT, BHTN. Riéng
ngudi lao ddng dwoc hudng ché d6 bao hiém kham, chita bénh & nuwde ngoai
theo quy dinh ciia Nha nude thi khong phai dong BHYT.

1.8. Quan ly don vi ng tién dong BHXH, BHYT, BHTN

a) Don vi tham gia BHXH, BHYT, BHTN n¢ dén 03 thang tién déng dbi
v6i don vi déng hang thang, 6 thang dbi v6i don vi déng hing quy, 9 thang dbi

58



v6i don vi déng 6 thang mét 14n thi can bd chuyén quan thu lién hé va truc tiép
dén don vi dé d6n dbc, dbi chiéu thu ndp va 1ap Bién ban dbi chiéu thu nop (méu
C05-TS). Sau d6 tiép tuc giri van ban dén ddc don vi, 15 ngay giri vin ban dén
dbc mot lan; déng thoi, guri cho Té thu ng cuia BHXH tinh, BHXH huyén phéi
hop thuc hién cho dén khi thu no xong.

b) Truong hop phét hién don vi khong con tdn tai, khong con hoat dong
san xuét - kinh doanh nhung khong thuc hién céc tha tuc bao giam, giai quyét
ché @6 BHXH, BHYT cho ngudi lao déng thi Phong hodc bd phén Thu béo céo
Gidm d6c BHXH dé bdo cdo UBND, co quan quan Iy Nha nudc vé lao déng
cung cép kiém tra, lép bién ban x4c dinh thoi diém don vi ngimg tham gia
BHXH, BHYT do khong con tdn tai, khoéng tiép tuc hoat ddng san xuét - kinh
doanh; cin ctr bién ban kiém tra, co quan BHXH chét sé tién ng BHXH, BHYT,
BHTN dén thoi diém don vi ngimg hoat dong va dimg tinh 13i chdm déng, dirng
tinh s6 phai thu phét sinh.

Néu sau khi co quan BHXH d& bédo cdo nhung UBND, co quan quan ly
Nha nudc vé lao dong khéng phbi hop kiém tra thi co quan BHXH thanh 14p
doan va thuc hién kiém tra, 14p bién ban c¢6 chimg kién cia dai dién chinh quyén
dia phuong noi don vi déng tru sd.

c¢) Khai kién cac don vi ng dong kéo dai:

Péi v6i don vi ng BHXH, BHYT, BHTN, co quan BHXH d4 thuc hién
dbi chiéu, 18p bién ban dbi chiéu thu ndp theo quy dinh tai Tiét a Piém nay, gui
vin ban d6n dbc thu ndp dén 03 14n nhung don vi vin khong déng thi co quan
BHXH thyc hién nhu sau:

- Tiép tuc dbi chiéu thu ndp va 14p Bién ban dbi chiéu thu ndp (mau CO5-TS).

- GUri van ban thdng bdo tinh hinh déng BHXH, BHYT cua don vi cho
don vi cép trén hodc co quan quan ly don vi dé c6 bién phép d6n dbc don vi tra
no va déng BHXH, BHYT, BHTN. Sau d6, néu don vi vin khong déng thi gii
vin ban bao cido UBND cling cép va co quan thanh tra Nha nuéc, thanh tra lao
dong trén dia ban kiém tra, xit Iy vi pham theo quy dinh ctia phdp luat.

Truong hop d& qud thoi hiéu xir Iy vi pham hanh chinh trong linh vuc
BHXH theo quy dinh ctia phap luat v& xtr Iy vi pham hanh chinh (mét nim ké tir
ngay don vi ng tién BHXH, BHYT, BHTN) mé cdc co quan cb thém quyén
chua xtr 1y thi co quan BHXH lap hd so khéi kién don vi ra tda 4n. Gidm dbc
BHXH tinh giao cho trudng phong Thu, Gidm déc BHXH huyén chiu trach
nhiém phdi hop véi cic don vi lién quan @ 18p hd so khéi kién.
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2. béi tuong chi tham gia BHYT

2.1. Co quan BHXH tinh, huyén t3 chirc théng ké, 14p danh sach; td chirc
thu, cAp thé¢ BHYT cho dbi twong; dinh ky bio cdo véi UBND cing clp vé tinh
hinh thue hién BHYT cho cac dbi tugng theo quy dinh ctia Luat BHYT va dé
xufit c4c bién phép giai quyét vieéng méc.

2.2. Bbi véi tré em dudi 6 tudi tham gia BHYT thi co quan BHXH noi

cip thé¢ BHYT cho tré thuc hién thu du tién déng BHYT theo thdi han st dung
thé BHYT d cép.

Piéu 54. Quin Iy mirc dong.

1. Co quan BHXH can cit hd so clia don vi va ngudi tham gia dé x4c dinh
dbi twong, tién lwong, mirc déng, sb tién phai déng BHXH, BHYT, BHTN ddi vé6i
nguoi tham gia va don vi theo phuong thirc dong cia don vi, nguoi tham gia.

2. Ngudi lao ddng ting méi hodc ngung viéc, nghi viéc trong thdng, cé it
nhit 01 ngdy lam viéc va hudng tién lwong trong thang, thi tinh déng BHXH,
BHYT, BHTN dbi véi don vi va nguoi lao dong nhu sau: |

2.1. Trudng hop sb ngay khong 1am viéc va khong hudng tién lwong, tir
14 ngay tr¢ 1€n trong thang thi khéng tinh dong BHXH, BHYT, BHTN cua
thang do:

- Nguoi lao dong ting méi thi tinh déng BHXH, BHYT, BHTN tur ngay
dau cia thang tiép theo thang chuyén dén 1am viéc hoic thang c6 hiéu luc clia
hop ddng lao dong, quyét dinh tuyén dung;

- Nguoi lao dong ngung viéc, nghi viéc thi tinh dong BHXH, BHYT,
BHTN dén ngay cubi cling clia thang triréc lién ké thang ngimg viéc, nghi viéc.

Trong ca hai trudng hop trén, néu don vi va ngudi lao dong dé nghi déng
BHXH, BHYT, BHTN cho c4 thang ma ngudi lao dong cé it nhit 01 ngay lam
viéc va hudng tién luong, tién cong thi thuc hién theo d& nghij cia don vi.

2.2. Trudng hop sb ngay khong lam viéc va khoéng hudng tién lwong, dudi
14 ngay trong thang thi tinh déng BHXH, BHYT, BHTIN dbi v6i don vi va
nguodi lao ddng ca thang do:

- Nguoi lao ddng ting méi thi tinh déng BHXH, BHYT, BHTN tir ngay
dAu ctia thang chuyén dén lam viéc hodc théng c6 hiéu luc cia hop ddng lao
dong, quyét dinh tuyén dung;

- Nguoi lao déng ngung viéc, nghi viéc thi tinh déng BHXH, BHYT,
BHTN dén ngay cudi ciing ctia thang ngung viéc, nghi viéc.
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3. Ngudi lao dong 1am viéc theo hop déng lao dong trong Cong ty Nha
nuéc chuyén thanh Céng ty ¢ phin, Cong ty trich nhiém hitu han Nha nuéc
mot thanh vién, Cong ty trach nhi€ém hitu han Nha nude tir hai thanh vién trd 1én
déng BHXH theo tién lvong do Nha mrée quy dinh néu tai Khoan 1 Diéu 6 néu
Cong ty thuc hién ddy du quy dinh tai cdc DPiém a, b, ¢, Khoan 6, Muc D Thong
twr 58 03/2007/TT-BLDTBXH ngay 30/01/2007 ctia B6 Lao dong - Thuong binh
va Xa hoi, trong d6, thoi han déng ky thang lwong, bang lvong do Nha nuéce quy
dinh v6i co quan quan ly Nha nuéc vé lao dong phai theo ding quy dinh tai
Théng tr sé 28/2007/TT-BLDTBXH ngay 05/12/2007 ciia B Lao dong -
Thuong binh va X3 hi.

Trudng hop Céng ty khong thuc hién ddy d cic quy dinh trén thi tién
luong thang d6ng BHXH bét budc di v6i ngudi lao dong thuc hién theo quy
dinh tai Khoan 2 Diéu 6.

4. Cong ty cb phan, Cong ty trach nhiém hitu han Nha nudc mot thanh
vién, Cong ty trdch nhiém hitu han Nha nudc tir hai thanh vién tr¢ 1€n duge
chuyén déi tir Cong ty Nha nudc néu tai DPiém 2.3 Khoan nay, sau d6 khong
thue hién xép hang theo ding quy dinh tai Thong tu lién tich s6 23/2005/TTLT-
BLDTBXH-BTC ngay 31/8/2005 cia B6 Lao dfng - Thuong binh va X3 hdi,
B Tai chinh thi tién lvong thing déng BHXH bét budc dbi voi ngudi lao dong
thuc hién theo quy dinh tai Khoan 2 Diéu 6.

5. Cong ty ¢b phin, Cong ty trach nhiém hitu han Nha nudc mot thanh
vién, Cong ty trach nhi€ém hitu han Nha nuéc tir hai thanh vién tré 1én dugce
chuyén dbi tir Céng ty Nha nuéc néu tai Piém 2.3 Khoan ndy, sau d6 thanh 1ap
cac Cong ty cb phin hach toan doc 1ap thi ngudi lao ddng trong cic Cong ty cd
phén hach toan doc 1ap nay dong BHXH bat budc theo mic tién lrong, tién
cdng quy dinh tai Khoan 2 Diéu 6.

Piéu 55. Quan Iy tién thu

1. Hinh thirc déng tién: Pon vi, ngudi tham gia BHXH, BHYT, BHTN
déng bang chuyén khoan hoc tién mit:

1.1. Chuyén khoan: Chuyén tién déng vao tai khoan chuyén thu cia co
quan BHXH mé tai ngan hang hodc Kho bac Nha nudc.

1.2. Tién mat: |

- Déi vé6i don vi: Nop truc tiép tai ngin hang hoéc Kho bac Nha nudec.

- Pbi v6i ngudi tham gia BHXH tu nguyén, ngudi tw nguyén tham gia
BHYT, ngudi tham gia BHYT duoc Ngan sach hd trg mdt phan mitc dong: ndp
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cho dai 1y thu hodic truc tiép cho BHXH huyén. BHXH huyén phii ndp ngay
trong ngdy vao tai khoan chuyén thu tai ngan hang.

2. Chuyén tién thu

BHXH huyén, BHXH tinh chuyén toan bd sb tién da thu BHXH, BHYT,
BHTN kip thoi vé tai khoan chuyén thu ciia BHXH cép trén theo quy dinh.

S6 tién thuc thu BHXH, BHYT, BHTN la sb tién da chuyén vao tai khoan
chuyén thu cia BHXH céc cip theo chimg tir bdo c6 clia ngan hang, Kho bac
Nha nude.

3. Hoan tra.
3.1. Céc trudng hgp hoan tra:

a) Don vi giai thé, phé4 san, chdm dut hoat dong theo quy dinh ctia phip
luat hodic di chuyén noi ding ky tham gia da dong thira, déng tring tién BHXH,
BHYT, BHTN, céc trudng hop hoan tra BHXH tu nguyén, BHYT quy dinh tai
Piéu 25; Khoan 3 Diéu 28; Khoan 2, Biéu 30 va Khoan 2 Piéu 31.

b) Pon vi chuyén tién vao tai khoan chuyén thu khong phai 1a don vi
thudc dbi tugng tham gia BHXH, BHYT, BHTN do co quan BHXH quan ly.

¢) S6 tién don vi, c4 nhan da chuyén vao tai khoan chuyén thu khéng phai
1a tién déng BHXH, BHYT, BHTN.

d) Kho bac hoidc ngan hang hach toan nhim vao tai khoan chuyén thu.
3.2. Phén cép thuc hién:

Giam déc BHXH tinh giai quyét cac trudng hop hoan tra tién tir tai khoan
chuyén thu BHXH, BHYT, BHTN; khong uy quyén cho BHXH huyén.

3.3. Trinh tu hoan tra:

a) H so dé nghi hoan tra:

- Trudng hgp quy dinh tai Tiét a, Piém 3.1 Khoan nay: don vi, ca nhin
1ap hé so theo quy dinh tai Diéu 25, Khoan 2 Diéu 30 va Khoan 2 Diéu 31.

- C4c trudng hop con lai: don vi hodc ngan hang, kho bac ¢é vin ban dé nghi.

b) Phong Thu phéi hop véi Phong KHTC x4c dinh nguyén nhin, sb tién
da déng thira, sb tién chuyén nhim, hach toan nhim vao tai khoan chuyén thu
trinh Gidm déc BHXH tinh.

¢) Gidm déc BHXH tinh ra quyét dinh hoan tra (miu C16-TS), giri 01 ban
cho phong KHTC luu va lam thu tuc chuyén tién, giri BHXH huyén hodc phong
Thu 01 ban theo phan cip quan Iy thu. Trudng hop ngin hang hodc Kho bac
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Nha nuéc hach todn nhim thi giri 01 ban cho ngén hang hosic Kho bac Nha nuéc
d6 dé kiém sodét.
Pidu 56. Tinh lii chim déng BHXH, BHYT, BHTN

1. BPon vi déng BHXH bt budc, BHYT, BHTN chim qué théi han theo
quy dinh tir 30 ngay trd 1én thi phai déng sb tién 14i tinh trén sb tién BHXH bét
bugc, BHYT, BHTN chua déng gdm:

a) S6 tién BHXH bét budc, BHYT, BHTN phai déng nhung chua déng da
qud thoi han quy dinh, trir sb tién 2% trong ky duoc gitt lai cia don vi tham gia
BHXH bit budc.

b) S6 tién 2% don vi dugc giir lai 16n hon sé tién duoc quyét toan, don vi
phai déng phén chénh léch vao thang du cia quy sau nhung chua dong.

2. Phuong thire tinh 14i: ngdy d4u hing théng

3. Cong thirc tinh 1di chdm déong BHXH bt budc, BHYT, BHTN:

Led; = (Ped;+ Led,) X k (@6ng) (1)

Trong do:

* Ledi: tién 141 cham déng BHXH bt bude, BHYT, BHTN tinh tai
théng i (d6ng).

* Pedi: sb tién chua dong phai tinh 13i tinh tai théng i (déng), duoc xac
dinh nhu sau:

Pcd; = Pik; — Sps;, trong d6:

Pix: tdng sb tién phai déng luy ké dén hét thang trude 1ién ké thang tinh
181 1 (ng mang sang thang tinh 14i).

Sps;: sb phai déng phat sinh chua qud han phéi ndp, tinh dén thang trudce
lién ké thang tinh 15i i (sb tién phai dong tinh theo danh s4ch tham gia BHXH,
BHYT, BHTN ctia thang truéc lién k& théng tinh 13i hodc ciia cac thang trude
thang lién ké thang tinh 1ai trong phuong thirc déng hing quy hozc 6 thang méot
14n chua qu4 han phai nép).

Néu Ped,> 0 thi ¢6 ng tinh 18i, néu Ped, < 0 thi khéng c¢6 ng tinh I3i.

* k: 14i sudt tinh 13i cham déng tai thoi diém tinh 13i (%/thang): Déi vé6i
BHXH bt bugc va BHTN thi k tinh bing 13i suét dau tw quy BHXH hing nim
do BHXH Viét Nam cong bd chia cho 12; dbi véi BHYT thi k tinh bang i suét
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co ban do Ngan hang Nha nuéc Viét Nam cong bd 4p dung tai thoi diém tinh 13i
chia cho 12.
* Led,, + 18i chdm déng chua tra hét tinh dén théng trude lién ké thang tinh 1.
Piéu 57. Truy thu BHXH bit budc, BHYT, BHTN
1. Céc trudng hop truy thu:
a) Pon vi vi pham céc quy dinh ciia phap luat vé déng BHXH bat budc,

BHYT, BHTN duoc co quan c¢6 thdm quyén kiém tra, xir Iy budc truy déng hoic
do co quan BHXH kiém tra va truy thu hozc don vi c6 yéu céu duge truy thu:

- Khéng déng BHXH, BHYT, BHTN cho nguoi lao dong.

- Béng khong ding thoi gian quy dinh.

- Béng khong ding mirc quy dinh.

- Péng khéng da sb nguoi thudc dién tham gia BHXH, BHYT, BHTN.

b) Pon vi hét thoi han duoc tam dimg déng vao qu§f huu tri va tir tudt theo
quy dinh ctia phap luat, don vi diéu chinh tién luong da déng BHXH, BHYT clia
nguoi lao ddng; nguodi lao dong di lam viéc c6 thoi han & nude ngoai sau khi vé
nude truy déng BHXH theo quy dinh cua phép luét.

c) Céc trwrdng hop khéc theo quy dinh ctia co quan Nha nuée cb thdm quyén.
2. Piéu kién truy thu:

a) Don vi, nguti lao dong thudc dbi tugng tham gia BHXH bat budc,
BHYT, BHTN.

b) Nop dt hd so theo quy dinh.

3. Phan cép truy thu

3.1. BHXH huyén.

a) Truy thu sé tién BHXH bét budc dbi véi cac trudmg hop quy dinh tai
Diém a, Khoan 1 Didu nay thudc dia ban quén Iy theo phén cp, c6 thoi gian truy
thu thudc nam tai chinh. Riéng sé tién BHYT, BHTN thi truy thu toan bd thoi
gian chua déng. C4c trudng hop con lai chuyén BHXH tinh xem xét giai quyét.

b) Truy thu cac truong hop quy dinh tai Piém b, ¢, Khoan 1 Diéu nay.

3.2. BHXH tinh

a) Truy thu s tién BHXH bét budc céc truong hop quy dinh tai Diém a,
Khoéan 1 Diéu nay, phét sinh ké tir ngay 01/01/2007, thudc dia ban quén ly theo
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phéan cAp va céc trudng hop BHXH huyén giri vé. Riéng sb tién BHYT, BHTN
thi truy thu toan bd thoi gian chua déng. Céc trudng hgp phét sinh trudc ngay
01/01/2007 thi bdo cdo BHXH Viét Nam xem xét, giai quyét.

b) Truy thu di véi cAc trudng hop quy dinh tai Diém b, ¢, Khoan 1 Diéu ndy.

4. Tién lrong 1am can ctt truy thu, ty 1& truy thu:

4.1. Tién luong 1am cin o truy thu 13 tién luong, tién céng théng déng
BHXH, BHYT, BHTN theo quy dinh cua phép luit tuong tng thdi gian truy
thu. Tién lvong nay dugc ghi trong s§ BHXH ciia ngudi lao dong.

4.2. Ty 1é truy thu: tinh bing ty 18 % déng BHXH, BHYT, BHTN do Nha
nudce quy dinh twong tng thoi gian truy thu.
5. S6 tién truy thu:

5.1. Sb tién truy thu Stt bang tdng sb tién phai déng BHXH, BHYT,
BHTN va tién l4i:

Vv
Stt = > Spd;+Litt (déng) 2)
N

Trong do: _

Spdi: S6 tién phai dong BHXH, BHYT, BHTN thang i cia don vi v
ngudi lao dong tinh theo tién luong va ty 1€ truy thu quy dinh tai Diém 4.1
Khoén 4 Piéu ndy.

v: s6 thang truy thu

L« Tién 14i truy thu, bing tdng tién 14i tinh trén sd tién phai déng BHXH,
BHYT, BHTN cua tirng thang, tinh theo c6ng thirc sau:

Vv
Lit= Y Lt (dong) (3)
i=1
Trong do:

v : 6 thang truy thu (vi du, truy thu 04 thang: théng 1, thang 2 thang 4 va
thang 5 ndm 2011 thiv=4)

Lit; : tién 14i truy thu tinh trén sé tién phai déng thang i theo nguyén tic
tinh 141 gdp, theo cong thirc sau:

Ltt, = Spd; X [(1+K)™ -1] = Spdi x [FVF(k, ny) - 1] (ddng) )

Trong do:
Spd; : s tién phai déng BHXH, BHYT, BHTN théang i
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k (%/thdng): Lai sudt truy thu, tinh bing l4i sudt chdm déng theo hudng
din tai Khoan 3 Diéu 56 tai thoi diém tinh tién truy thu.

n;: S& thang chua déng khoan tién Spd; phai tinh 14i (sb 14n nhép 14i), tinh

theo cong thirc sau:

n

i= To- Tj

Trong d6: To: théng tinh tién truy thu (theo duong lich).

T;: thang phat sinh s6 tién phai d¢éng Spd; (tinh theo dwong lich).

FVFE(k, n): Thira s6 gia tri trong lai & murc 13i xudt k% véi n;ky han tinh 131,

Vi du: tinh tién truy thu tai thang 11/2011 d6i véi sb tién chwa déng cia
thang 8/2011 thi n; = 11/2011 - 8/2011 =3

Vi du vé tinh 18i truy thu:

Thang 12/2011, truy thu don vi A khoan tién chua déng BHXH trong 4
thang: thang 1, thang 2, thang 4 va thang 5 nim 2011, s tién phai déng clia timg

thang theo bang dudi.

Gia dinh 14i suét tinh 131 chdm dong BHXH tai thoi diém thang 12/2011 13

1%/thang.

Theo céc cong thirc trén tinh duoc tién 1i truy thu nhu bang sau:

Bang tién 14i truy thu BHXH:

Thang phai

S6 tién BHXH phai
déng cda tirng thang

Tién 13i truy thu

S6 thang phai

N K _or
Thira so gia

Tién lai truy thu

truy thu (dong) tinh l4i (n;) | tri twong lai ‘
(thing) | FVF(k, n;) (dong)

1 2 3 4 5=2)x[(4)-1]
01/2011 10.000.000 11 1,1157 1.157.000
02/2011 11.000.000 10 1,1046 1.150.600
03/2011 0,00 -- -- --
04/2011 11.000.000 8 1,0829 911.900
05/2011 12.000.000 7 1,0721 865.200
Tong sb 44.000.000 - 4.084.700

Tdéng cong: + S6 tién BHXH phai truy thu:

+ 86 tién 13 truy thu:
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5.2. Trudng hop truy thu vao qu§ huu tri va tir tudt trong vong 12 thang
ké tir khi don vi hét thoi han duoc tam dirng déng thi khong tinh 14i.

Muc 3
QUAN LY PHOI, CAP PHOI SO BHXH, PHOI THE BHYT

Pidu 58. Quy trinh giao, nhin phdi bia s6 BHXH va phdi thé BHYT

1. Tai BHXH Viét Nam:

1.1. Vin phong:

a) Nhan phéi bia s6 BHXH va phoi thé BHYT theo hop dong di ky véi
nha in:

- Kiém tra sb lugng, chét lugng phéi bia s6 BHXH va phdi thé BHYT.
Truong hop phdi sd, thé khéng dung chit luong hodic khéng du sé luong theo
hop ddng thi 1ap bién ban yéu ciu nha in in bu.

- Lap 03 lién phiéu nhép kho 4n chi dic biét theo miu quy dinh tai ché do
ké toan BHXH: ngudi giao gitr 01 lién, thu kho gitt 01 lién, 01 lién cho phong
Tai vu Van phong dé ghi sb kho va hach toan ké toén theo quy dinh.

b) Chuyén phéi sb BHXH, phoéi thé BHYT cho BHXH tinh:

- Can cir thoi diém d& nghi cAp phat phoi bia sé BHXH va phéi thé BHYT
ctia BHXH tinh ghi trong ké hoach sir dung phoéi hang ndm cua BHXH tinh da
duoc Tong gidm dbc phé duyét, théng bdo cho nha in dé thyc hién déng goi va
chuyén dén BHXH tinh, 14p 03 lién phiéu xut kho &n chi dic biét theo mau quy
dinh: giri ngudi nhén 01 lién, thi kho gitt 01 lién, 01 lién chuyén cho phong Tai
vu Vin phong dé ghi sb kho va hach toan ké toan theo quy dinh.

- Sau khi d3 chuyén phéi bia s6 BHXH va phoi thé BHYT dén BHXH tinh,
chuyén 01 ban sao vin don giri phoi sb, thé cho Ban Cép sb, thé dé theo doi, dbi
chiéu tién d¢ cAp phét phdi bia s6 BHXH va phéi thé BHYT ctia BHXH tinh.

1.2. Ban Cép sb, thé: Hang quy, thuc hién dbi chiéu v&i Van phdng sé
lwong phdi bia sé BHXH va phoi thé BHYT &4 chuyén cho BHXH tinh trong
nam cip phat.

2. Tai BHXH tinh:

2.1. Phong Té chirc hanh chinh hodc Phong Hanh chinh Téng hop (goi
chung 1a phong TCHC):

a) Tiép nhén, kiém tra, x4c dinh s6 leong, chét luong phdi bia sb BHXH va
phdi thé BHYT. Trudng hop phét hién chit luong phdi khong ding hodic khong
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du sé luong thi 14p bién ban (c6 dai dién cta cac phong: TCHC; Cip sb, thé;
KHTC), giri bdo cdo vé BHXH Viét Nam kém theo phoi bia s6 BHXH va phoi
thé BHYT héng,

b) Nhép kho. Chuyén chimg tir cho phong KHTC dé 1ap 03 lién phiéu
nhép kho &n chi dic biét: leu Phong KHTC 01 lién, chuyén Phong TCHC 01
lién dé ghi s6 kho va giri Van phong BHXH Viét Nam 01 lién.

¢) Clp phoi bia sé BHXH va phdi thé BHYT cho phong Cép sb, thé va
BHXH huyén theo phiéu xut kho ctia Phong KHTC.

2.2. Phong KHTC:

Cin cir ké hoach phoi bia sé BHXH va phéi thé BHYT di duge Giam dbc
BHXH tinh phé duyét, lap 03 lién phiéu xudt kho 4n chi dic biét: lwu 01 lién tai
Phong KHTC, chuyén 01 lién cho don vi nhan phdi bia s BHXH va phoi thé
BHYT va 01 lién chuyén Phong TCHC & ghi s kho va thyc hién cip phat,
hach toan ké ton theo quy dinh.

2.3. Phong Cép s, thé:

a) Cin cir nhu cu st dung phdi bia s BHXH va phoi thé BHYT & cép
phdi cho timg can bd phu trach cong tac in sé BHXH, thé BHYT tai phong Cép
s, thé. Khi cAp phat va sir dung phai viét phiéu giao nhan hd so (mdu C09-TS).
Dbi véi phoi bia sé BHXH va phdi thé BHYT do in héng hodc phoi thé BHYT
1¢ chira sir dung, sau mdi 14n in timg cén b phu tréch cong tac in sd BHXH, thé
BHYT phéi cép nhét vao chwong trinh quéan Iy dé in Phiéu sir dung phéi bia sb
BHXH (miu C06-TS) va phiéu sir dung phéi thé BHYT (miu CO7-TS).

b) Dinh ky hang quy, téng hop tinh hinh sit dung phdi bia s BHXH va
phdi thé BHYT trén dia ban toan tinh giri Ban Cip sb, thé BHXH Viét Nam.

3. Tai BHXH huyén: B6 phan TCHC:

3.1. Tiép nhan, kiém tra, x4c dinh sb luong, chit lugng phoi bia s BHXH
va phdi thé BHYT. Truong hop phéat hién chét lugng phdi khong dung hoic
khong ¢t sb lwgng thi 14p bién ban (c6 dai dién cua bd phan TCHC; Cp sd, theé;
KHTC), giri b4o cdo vé BHXH tinh kém theo phdi bia s BHXH va phéi thé
BHYT héng.

3.2. Nhép kho. Chuyén chimg tir cho b6 phan KHTC d& 14p 03 lién phiéu
nhdp kho 4n chi dic biét: luu bd phan KHTC 01 lién, chuyén bd phin TCHC 01
lién d ghi sb kho va giri phong TCHC 01 lién.

3.3. C#n cir nhu cdu str dung phdi bia s6 BHXH va phoi thé BHYT, thuc
hién cdp phét phoi bia sé BHXH va phdi thé BHYT cho bd phén in s6 BHXH,
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thé BHYT. Khi cdp phat va st dung phai viét phiét giao nhan (miu C13-TS).
Péi v6i phoi bia sé BHXH va phoi thé BHYT do in héng hodic phoi thé BHYT
1& chua st dung, sau mdi 14n in timg c4n bd phu trach cong tac in sé BHXH, thé
BHYT phai cép nhét vao chuong trinh quan ly.

3.4. Phéi bia s BHXH va phdi thé¢ BHYT do in héng luu tai bo phan té
chirc hanh chinh trong thdi han 02 nim chuyén BHXH tinh kém theo Phiéu
str dung phdi s thé.

Piéu 59. Kiém ké, quyét toan phéi bia s6 BHXH va phoi thé BHYT
1. Kiém ké phoi bia sé BHXH va phoi th¢ BHYT:

a) Ngay 10 hang thang hodc sau dot phat hanh thé véi sb luong 16n, cn
bd in thé BHYT thuc hién d6i chiéu, quyét todn phdi thé cia thing trude v6i can
b6 dugc phan cong quan 1y phoi thé clia phong (bd phan) Cép sd, the, x4c dinh
céc chi tidu: sb lwong phoi ton ddu thang; sé lugng phdi nhan trong thing; sb
lugng da str dung trong thang; sé lwong con ton tai thoi didm cubi thang, trong
d6: s6 lugng phoi 1é con tdn.

b) Hang quy, nim, BHXH tinh (phong Cép sb thé, phong TCHC, phong
KHTC), BHXH huyén (bd phin Cip sb thé, bo phan TCHC, bd phan KHTC)
thyc hién kiém ké dé x4c nhan sb lugng phdi bia sé BHXH va phoi thé BHYT
cdn t6n kho thuc té (phoi thé ghi 1 s6 serial) va chénh 1éch thira thiéu so véi sb
sach ké todn, 1ap Bién ban theo mau quy dinh tai Ché d6 ké to4an BHXH.

2. Quyét toan phéi thé:

a) Hang quy BHXH tinh quyét toidn phdi bia sé BHXH va phoi thé
BHYT v6i BHXH huyén;

b) Hang nim BHXH Viét Nam quyét to4n phoi bia s BHXH va phdi thé
BHYT vé6i BHXH tinh.

3. Hily phdi bia sé BHXH va phéi thé BHYT:

3.1. BHXH tinh lap Hoi ddng hiy sé BHXH, thé BHYT: Gidm déc
BHXH tinh 1am Chu tich, dai dién cdc phong TCHC; Cép sb, thé; KHTC va
phong Kiém tra lam ty vién.

3.2. Pinh ky truéc ngay 15/2 hing nim, t§ chirc hiy sé BHXH, thé
BHYT in héng cta toan tinh sau 02 nim hru trit; khi hay s BHXH, thé BHYT
phai kiém dém, d6i chiéu véi Phiéu sir dung phoi bia s BHXH va phdi thé
BHYT, ddng thoi 1ap bién ban hiy s BHXH, thé BHYT (miu C10-TS).

Riéng phoi sb, thé hong do 15i nha in khong duge huy, phai lap bién ban
chuyén vé BHXH Viét Nam dé in bu.
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., Muyc4 |
CAP VA QUAN LY SO BHXH

Piéu 60. Cap s6 BHXH lin diu

Ngudi tham gia BHXH, BHTN l4n d4u va ngudi lao dong theo quy dinh
tai Diéu 26 dwoc co quan BHXH cép s BHXH dé ghi nhan qua trinh tham gia
BHXH, BHTN.

Piéu 61. Cap lai s6 BHXH

Ngudi tham gia BHXH, BHTN duoc cip lai s6 BHXH trong céc trudng
hop bi méit, hong hodc thay di, cai chinh ho tén, ngdy thang nim sinh da ghi
trong s6 BHXH. Trudng hop co quan BHXH 1dm mét hoic héng sé BHXH thi
co quan BHXH c6 trach nhiém cép lai s6 BHXH, khong 1am &nh huéng dén
quyén loi ctia ngudi tham gia BHXH, BHTN. S5 BHXH thu hdi phai lwu cing
hé so cép lai s6 BHXH.

Diéu 62. Ghi, x4c nhin th¥i gian dong BEXH, BHTN trong s6 BHXH

1. Noi dung ghi trong sé BHXH phai ddy di theo timg giai doan tuong
ttng v6i mirc déng va diéu kién lam viéc ctia ngudi tham gia BHXH, BHTN (ké
ca thori gian nghi m trén 14 ngay va nghi thai san), cu thé:

a) Ngudi lao dong thuc hién ché do tién lwong do Nha nuéc quy dinh,
murc tién luong theo ngach, bac va phu cip chirc vu thi ghi hé s6 lwong; phu cdp
tham nién nghé, thdm nién vugt khung (néu c6) thi ghi ty 18 (%).

b) Ngudi lao dong hudng tién luong, tién cong do ngudi sir dung lao dong
quyét dinh thi ghi s tién Viét Nam ddng, ké ca ngudi huéng lwong bing ngoai té.

¢) Ngudi lao dong lam viéc theo hop dong lao dong trong Cong ty Nha
nudc chuyén thanh Cong ty cb phin, Cong ty trach nhiém hiru han Nha nuéc mot
thanh vién, Cong ty trach nhiém hitu han Nha nuéc tir hai thanh vién trd 1én d6ng
BHXH theo tién lwong do Nha nuée quy dinh néu tai Khoan 3 Diéu 54 thi ghi hé
s6 luong nhu d6i voi ngudi thue hién ché do tién luong do Nha nudce quy dinh.

d) Nguoi lao dong hodc than nhan ngudi lao ddng dugc dong tiép mdt 14n
cho s6 thang con thiéu & du diéu kién hudng ché do huu tri hodc tir tudt thi phai
ghi diy du thoi gian (tir théng nim ... dén ... thang nam) va ndi dung dong.

d) Truong hop don vi con no tién déong BHXH, BHTN ciia ky truée (theo
thdi han va phuong thirc dong) thi ghi, xac nhan dén thdi diém nguoi lao dong
ngimg viéc. Néu s tién don vi ng 16n hon s6 tién phai déng cia mot ky déng thi
don vi phai c6 vin ban cam két giri co quan BHXH, ghi r thoi han dong du sb
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tién con ng va chiu trach nhiém truée phép ludt. Gism déc BHXH tinh can ctr
vao timg trudng hop cu thé dé giai quyét.

e) Khi diéu chinh gidm thoi gian hosic mirc dong BHXH d3 ghi trong sb
BHXH, phai ghi cu thé néi dung diéu chinh va x4c nhén tng thoi gian di déng
BHXH, BHTN.

2. S5 BHXH duogc x4ac nhan bao lwu thoi gian tham gia BHXH, BHTN,
giai quyét ché do tro cép 01 l1an, hwu tri, tir tudt thi dit liéu qué trinh déng
BHXH, BHTN va danh sich ngudi hudng ché d6 BHXH duge chuyén vé Trung
tim Théng tin BHXH Viét Nam, cu thé:

a) Phong hodc bd phan Cép sb, thé chuyén danh sach ngudi bao hwu thoi
gian déng BHXH, BHTN; Phong hoic bd phan Ché d6 BHXH chuyén danh
sach ngudi hudng ché d6 BHXH vé phong CNTT.

b) Phong CNTT chuyén dit liu qu4 trinh déng BHXH, BHTN cia ngudi
tham gia, ngudi hudng ché d6 BHXH vé Trung tdm Théng tin BHXH Viét Nam.

c) Trung tdm Thong tin BHXH Viét Nam tich hop vao co s& dit liéu
chung ¢& BHXH tinh, BHXH huyén tra ciru d6i v6i ngudi lao dong ting méi
d3 c6 qua trinh déng BHXH, BHTN, cip lai sé6 BHXH va giai c4c quyét ché
d6 BHXH.

3. Ngudi tham gia BHXH da ¢6 Quyét dinh huong céc ché 30 BHXH, sau
d6 c6 dé nghi diéu chinh lai mirc huéng do ndi dung ghi trong sé BHXH khéng
diing, thi co quan BHXH noi luu gitt sé BHXH c6 trach nhiém diéu chinh.

Piéu 63. Xir Iy mot s6 ton tai trong cong tic cip sé6 BHXH

1. Mot ngudi ¢6 tir 2 s6 BHXH tré 1én ghi thoi gian dong BHXH khong
trung nhau thi co quan BHXH thu hdi tit ca cac sd BHXH, sau d6 hoan chinh
lai co s& dit li€u, in thoi gian dong, huéong BHXH, BHTN cua céc s BHXH
vao s6 méi. S5 s BHXH cp lai 13 sé cua s6 BHXH c6 thoi gian tham gia
BHXH sém nhit.

2. Mot ngudi c6 tir 02 sé BHXH trd 1én ghi thoi gian dong BHXH tring
nhau thi co quan BHXH huéng din ngudi lao dong lua chon 01 sé BHXH dé
tiép tuc ghi qua trinh déng BHXH, BHTN hodc giai quyét cic ché d6 BHXH,
BHTN. Céc s6 BHXH con lai thu hdi va thuc hién hoan tra cho don vi, ngudi
lao déng theo quy dinh tai Diém 3.3, Khoén 3 Piéu 48. Trudng hop sé BHXH bi
thu hoi ma don vi dé nghi cip sé BHXH d3 giai thé thi thuc hién giai quyét ché
do trg cép mot 14n cho ngudi lao dong. Khi thu hdi sé BHXH, ddng thoi phai
thu héi céc khoan trg cAp BHXH d4 chi tra trude d6 (néu co).
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3. 86 s6 BHXH huy do gop sé BHXH phai chuyén vé Trung tdm Théng
tin BHXH Viét Nam tich hop vao co s& dit liéu chung dé BHXH tinh, BHXH
huyén tra ctu khi x4c nhén va giai quyét c4c ché @6 BHXH, BHTN cho ngudi
lao ddng.

4. Mot sb s8 BHXH dugc cip cho 2 hay nhiéu ngudi thi co quan BHXH
gitt lai s6 s6 BHXH d4 cp cho ngudi cé thoi gian tham gia BHXH nhiéu nhét,
cac s6 BHXH con lai thi thu hdi va Cép lai sb theo s sb méi.

5. S6 BHXH da x4c nhan thoi gian dong BHXH nhung ngudi lao dong
khéng nhén thi sau 12 thang ké tir khi x4c nh4n s§ don vi phai chuyén cho co
quan BHXH d Iuu trir. Khi ngudi lao déng ¢6 yéu ciu thi tra lai s BHXH cho
nguoi lao dong.

6. Bbi véi ngudi da duoc co quan BHXH cép gidly x4c nhan thoi gian
déng BHTN chua huéng (miu sé C15-TS): Trudng hop Nha nuéc ¢6 diéu chinh
diéu kién huéng tro cip thit nghiép, néu ngudi tham gia ¢ yéu ciu thi ndp gidy
xac nhin cho co quan BHXH noi thudng trd hodc tam trd dé cép lai bia sb
BHXH, to o s in thoi gian déng BHTN chua huéng lam cin b giai quyét.

oo Mues
CAP VA QUAN LY THE BHYT

Diéu 64. Thoi han si dung ghi trén thé BHYT

1. Tré em dudi 6 tudi: thoi han sir dung t6i da 06 nam, dén ngay tré du 72
thang tudi.

2. Nguodi tham gia BHYT quy dinh tai Piém 1.3, 1.4, 1.5, 1.6, Khoan 1
Diéu 15 va ngudi cao tudi tham gia BHYT theo quy dinh ctia phap luét: thdi han
st dung khong qué 5 nim k& tir ngdy déng BHYT dén ngay 30/6 nam thi 4 sau
nam cAp thé.

3. Ngudi tham gia BHYT néu tai Piém 1.9, 1.10, 1.11, 1.15, 1.16, 1.18,
1.25, Khoan 1 Piéu 15 va si quan, ha sT quan nghiép vu va si quan, ha si quan
chuyén mdn, k¥ thuat dang cdng tac trong luc lugng Cong an nhén din: thdi han
su dung khong qua 03 nam ké tir ngay déng BHYT dén ngay 31/12 nam thir 2
sau nim cAp thé.

4. Ngudi tham gia BHYT néu tai DPiém 1.1, 1.13, 1.23, Khoan 1 biéu 15
(trr ngudi cao tudi): thoi han su dung khéng qua 02 nim ké tir ngay déng
BHYT dn ngay 31/12 nam thit nhét sau nim c4p theé.
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5. Nguodi tham gia BHYT tai Piém 1.14, 1.20, 1.21, 1.22, 1.24, Khoan 1
Diéu 15 va Khoan 1 Didu 16: thdi han st dung twong tng thdi han dong tién.

6. Thé BHYT c6 thoi han sir dung khac:

a) Ha si quan, chién si dang phuc vu c¢6 thdi han trong Cong an nhan dén
va than nhén cta ho; than nhan cua ha s quan, binh si dang phuc vu trong Quéan
doi nhén dan: thoi han st dung thé BHYT theo thoi han phuc vu ké tir ngay
dang ky cip thé dén ngay hét thoi han phuc vu ciia ha si quan, chién si.

b) Ngudi dang hudng tro cip thit nghiép: thoi han st dung thé BHYT theo
thoi han huéng trg cip thit nghiép ké tir ngay hudng tro cip dén ngay chim dirt
huéng trg cdp thit nghiép theo quy dinh tai Khoan 1, Piéu 87 Luat BHXH.

¢) Pai biéu Quéc hoi, dai biéu Hoi déng nhin dédn duong nhiém cac cép:
thoi han st dung thé BHYT theo nhiém k¥ bau cir k& tir ngdy ding ky cép thé
dén ngay két thiic nhiém ky.

d) Ngudi nuée ngoai dang hoc tip tai Viét Nam dugc cip hoc bdng tir
Ngén sach ciia Nha nudc Viét Nam: thoi han st dung thé BHYT theo thdi han
khéa hoc ké tir ngay ding ky cdp thé BHYT dén ngay hét thoi han khoa hoc.

7. Viéc cép lai thé do mat, ddi thé (do rach hong, didu chinh théng tin,
thay dbi quyén 10, noi khdm chita bénh ban du) thi thdi han st dung ghi nhu
thé da mét, ddi.

Piéu 65. Thoi diém thé BHYT c6 gi4 tri st dung.

1. Nguoi lao déng cung dong BHXH, BHYT: thoi han sit dung ghi trén
thé tir ngy du ciia thang déng BHYT.

2. Nguoi c6 trach nhiém tham gia BHYT va nguoi tu nguyén tham gia
BHYT déng lién tuc tir 14n thir hai tr& di theo quy dinh ctia co quan BHXH: thoi
han s dung ghi trén thé tir ngady dong BHYT.

3. Ngudi tw nguyén tham gia BHYT déng BHYT lan ddu hoic déng
BHYT khong lién tuc: thoi han st dung ghi trén thé sau 30 ngay ké tir ngay
déng BHYT.

Dé thé BHYT c6 gia tri sir dung lién tuc, trudc khi thé BHYT hét thoi han
sir dung 10 ngay, ngudi tu nguyén tham gia BHYT phai déng tién cho dai ly thu
hodc déng truc tiép tai BHXH huyén.

4. Tré em dudi 6 tudi: thoi han st dung ghi trén thé BHYT tir ngdy ding
ky tham gia BHYT dén ngay tré du 72 thang tudi.
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Piéu 66. Quan Iy st dung thé BHYT

1. Thé¢ BHYT cép cho ngudi ‘tham gia BHYT va 1am cin ctr d& ngudi
tham gia BHYT dugc huang cic quyén lgi theo quy dinh cia Ludt BHYT.

Thé BHYT khong c6 gié tri st dung trong cac trudng hop:

a) D3 hét thoi han st dung.

b) Bi stra chita, téy X04.

¢) Ngudi c6 tén trén the BHYT khong tiép tuc tham gia BHYT.

d) Thé¢ BHYT khéng do co quan BHXH cép.

2. Tén co s& khéam bénh, chita bénh BHYT ban d4u duoc ghi trong thé BHYT.

a) Nguoi tham gia BHYT dugc ding ky khdm bénh, chita bénh BHYT
ban du tai co s& khdm bénh, chita bénh tuyén x4, tuyén huyén ho#c tuong
duong; trir trudng hop dugc ding ky tai co s& khdm bénh, chita bénh tuyén tinh
hosc tuyén trung wong theo quy dijnh ctia B trudng B6 Y té.

Nguoi lao dong lam viéc luu dong tai dia ban tinh ngoai noi déng ky déng
BHYT thi dugc ding ky kham chita bénh tai cidc co s& khdm chita bénh theo
ding tuyén noi ngudi lao dong 1am viéc; Ngudi tham gia BHYT cu tri trén dia
ban gidp ranh gitta hai tinh hodc huyén thi dugc dang ky khdm chita bénh tai céc
co s& kham chita bénh clng tuyén thudc huyén gidp ranh trén dia ban tinh khac
hoic huyén khéc trong tinh. BHXH tinh noi thu tién, cip thé BHYT cho nguoi
tham gia BHYT.

b) Nguoi tham gia BHYT dugc thay déi co s& ding ky khdm bénh, chita
bénh ban d&u vao déu mbi quy.

3. Mot ngudi thude nhidu ddi trgng tham gia BHYT thi déng BHYT theo
quy dinh tai Piém 2.12, Khoan 2 Diéu 15 nhung dugc cip thé BHYT theo dbi
tuong c6 ma quyén loi cao nhit ctia ngudi dob.

4. Thé c4p lai do bj mét chi dugc thay ddi thong tin v& nhan thén va noi
dang ky khdm chita bénh ban du sau 12 thang ké tir ngay cip lai.

5. Khong cp lai the¢ BHYT dbi véi cac trudng hop sau day:

a) Thé bi tam git do chua thanh toédn da chi phi kham, chita bénh theo
quy dinh v&i co s& khdm, chita bénh.

b) Thé bi tam gitt do cho ngudi khiac muon thé BHYT di kham chita bénh.

6. Thé bi tam giit trong céc trudng hop néu tai Khoan 5 Piéu nay phai
chuyén v& BHXH tinh noi cép thé. Ngudi c6 thé BHYT phai d¢én co quan
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BHXH nhén lai thé va ndp phat theo quy dinh cua phap ludt, ndp du chi phi
kham, chita bénh chua thanh todn cho co s& kham, chita bénh.

7. Thé BHYT in héng va thé BHYT thu hdi (trir the BHYT tam gift) phai
dugc cit goc. Riéng thé BHYT thu hdi duge luu cing hd so thu, hd so dbi the
BHYT.

8. Nguoi ty nguyén tham gia BHYT, ngudi dugc ngan sach hd trg mot
phén mitc déng BHYT khi di chuyén sang dia ban tinh khéc, huyén khéc khi di
khém chita bénh thi xuét trinh thé BHYT kém theo gidy khai bdo tam trii tam
véng hozic s6 ho khau.

Muc 6
KIEM TRA TAI DPON VI THAM GIA BHXH, BHYT

Piéu 67. Kiém tra viéc ké khai déng BHXH, BHYT va bdo quin sb
BHXH tai don vi tham gia BHXH, BHYT

Hang ndm BHXH tinh, BHXH huyén td chirc kiém tra tinh hinh déng
BHXH, BHYT, BHTN va quan ly sb BHXH dbi v&i cic don vi tham gia
BHXH, BHYT, BHTN trén dia ban.

1. Ndi dung kiém tra gdm: Tinh hinh ding ky tham gia BHXH, BHYT,
BHTN: s6 lao dong, hd so tham gia, tién luong, tién céng déng BHXH, BHYT,
BHTN ciia don vi, ngudi lao dong; quan ly sé BHXH.

2. K& hoach va phuong phép kiém tra.

2.1. Cén c tinh hinh cu thé cia dia phuong va ké hoach kiém tra do
BHXH Viét Nam giao hang nam, BHXH tinh, BHXH huyén 1ap k& hoach kiém
tra ddi v6i cdc don vi dang tham gia BHXH, BHYT; Béo c4do UBND cing cip
dé c6 k& hoach phdi hop véi cac co quan c6 thdm quyén hoic thanh 18p doan
kiém tra ¢ t8 churc thuc hién.

2.2. Phuong phap kiém tra:

2.2.1. Can cit hd so ding ky va hd so diéu chinh ciia don vi glri co quan
BHXH trong qu4 trinh d6ng BHXH, BHYT, BHTN, c4c thong bdo két qua déng
BHXH, BHYT ciia don vi va nguoi lao dong do co quan BHXH giri hang thang,
hang nim dé& kiém tra, d6i chibu v&i hd so, chimg tir déng BHXH, BHYT,
BHTN tai don vi nhu danh sach lao dong trong bién ché cuia don vi, danh sich
tra luong, hop ddng lao dong, cac quyét dinh cia don vi d6i véi ngudi lao dong;
cac chung tur chuyén tién déong BHXH, BHYT, BHTN; kiém tra thuc té viéc bao
quan sd BHXH tai don vi.
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2.2.2. Lap bién ban vé tinh hinh déng BHXH, BHYT, BHTN va quan ly
s6 BHXH cua don vi.

2.2.3. Giai thich, huéng din don vi khic phuc céc sai s6t, nhdm 14n trong
qua trinh déng BHXH, BHYT, BHTN; quan ly s6 BHXH theo ding quy dinh
ciia phap ludt. Céc trudng hop don vi ké khai thiéu lao dong hozc ké khai nhim
mirc tién lwong, tién cong clia ngudi lao dong thi yéu cdu don vi ké khai diéu
chinh va déng theo ding quy dinh.

Péi véi nhitng truedng hop vi pham phép luat vé BHXH, BHYT nhu trén
déng BHXH, BHYT, BHTN; déng khong dtng tién luong, tién cong cia ngudi
lao dong, thu tién cia ngudi lao dong nhung khéng déng, déng khoéng kip thoi,
déng khong du sb tién phai déng thi yéu cdu don vi truy déng di cho ngudi lao
dong, ddng thdi bdo céo co quan nha nuéc c6 thdm quyén dé kiém tra, xi ly
theo quy dinh cuia phép luét.

Chuong VI

HE THONG CHUNG TU, SO SACH, BIEU MAU
VA CHE PO THONG TIN BAO CAO

Picu 68. Hé thong ching tir, s, biéu miu
(Phu lyc kém theo).
Piéu 69. Ché d9 théng tin bao cdo

1. BHXH tinh, huyén: M& s theo ddi va 14p bdo cdo vé thuy, cép sb
BHXH, thé¢ BHYT theo mau quy dinh tai Piéu 68.

2. Thoi diém chét s6 liu:

- B4o céo thang: dén hét ngay cudi ciing ciia thing

- Bdo c4o quy: dén hét ngay cubi cing cua thang cudi quy
- Bdo c4o nim: dén hét ngay 31 thang 12 hing nam

3. Thoi han ndp béo cao.

3.1. BHXH huyén guri phong Thu BHXH tinh:

- B4o céo théng (miu BO1-TS, B03-TS, B05-TS): truéc ngdy 03 cla
thang sau; dit liéu dién tir chuyén trueéc ngay 02 cia thang sau.

- Béo cdo quy (miu B02a-TS, BO2b-TS, B04a-TS, B04b-TS): trudc ngay
10 thang dAu quy sau, kém theo dit lidu dién tur.

- B4o c4o nim (mAu B02a-TS, B02b-TS): trwéc ngdy 10 thang 01 nim
sau, kém theo dit liéu dién tir.
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3.2. BHXH tinh gtri Ban Thu BHXH Viét Nam:

- B4o cdo thang (miu BO1-TS, B03-TS, B05-TS): truéc ngay 05 thang
sau, dit ligu dién tir chuyén trréc ngdy 03 thang sau. Riéng dit liéu dién tir béo
c4o chi tiéu quan 1y thu, cdp sd, thé (mAu BO1-TS): ddng thdi giri Ban Thu, Ban
Cép s, the. '

- B4o c4o quy (miu B02a-TS, B02b-TS, B04a-TS, B04b-TS): trudc ngay
25 thang dau quy sau, kem theo dit li€u dién tir.

- B4o cdo nim (miu B02b-TS): truéc ngay 25 thang 01 nim sau, kém
theo dit li€u dién tir.

. Chuong VII
TO CHUC THUC HIEN

Pic¢u 70. Trich nhiém cia ngudi tham gia:

1. Chiju trach nhiém truéc phép luat vé ndi dung ké khai trong hd so tham
gia BHXH, BHYT, BHTN theo quy dinh tai vin ban nay.

2. Nguoi lao dong tham gia BHXH, BHYT, BHTN:

2.1. Khi di chuyén don vi, chuyén tinh, phai ndp lai thé¢ BHYT con han su
dung cho don vi.

2.2. Tu bao quan s6 BHXH trong thdi gian bao hru thoi gian déng BHXH
hotc trong qua trinh di chuyén hoic tham gia BHXH tir nguyén.

2.3. Khi chuyén dén noi lam viéc méi, phai nép sé BHXH cho don vi dé
ding ky v6i co quan BHXH. Trudng hop chuyén sang don vi méi nhung don vi
cii chwa chét dwoc s BHXH thi phai khai bao sb sb BHXH dé dang ky tham
gia, khi nhan dugc s6 BHXH phai ndp ngay cho co quan BHXH.

3. Nguoi chi tham gia BHYT phai ndp 01 anh mau kich thuéc 3 x 4 cm
~ khi ¢6 quy dinh cép thé BHYT c6 anh.
Piéu 71. Trich nhiém ciia don vi, dai Iy thu
1. Pon vi:
1.1. Chju trach nhiém truéc phap luat vé& ndi dung hd so va thdi han nop

hd so tham gia BHXH, BHYT, BHTN cua don vi va ngudi lao dong theo quy
dinh tai vin ban nay.

1.2. Thudng xuyén ra soat dbi trgng tham gia BHXH, BHYT, BHTN dé
1ap danh s4ch ding ky, diéu chinh déng BHXH, BHYT, BHTN déy dd, kip thoi
cho ngudi lao dong theo quy dinh. Truong hop khéng dang ky hodc diang ky
khong du sé lao dong, ding ky chim hodic khong dung tién luong, tién cong
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déng BHXH, BHYT, BHTN ctia ngudi lao ddng thi phai chiu trach nhi€ém theo
quy dinh cda phap luit.

1.3. Bao quan sé BHXH trong thdi gian ngudi lao dong tham gia BHXH,
BHYT, BHTN dang lam viéc.

1.4. Thu hdi thé BHYT ctia ngudi lao dong ngimg viée, di chuyén, nghi
hudng ché d3, ndp lai cho co quan BHXH dé diéu chinh s6 phai thu (trt truéng
hop chét).

2. Dai ly thu:

Béo quan bién lai thu tién do co quan BHXH cép, chiu trach nhiém truéc
phép luat v& viéc sir dung, d6i chiéu bién lai thu tién va s tién d4 thu theo quy dinh
tai véin ban nay.

Pidu 72. Trach nhiém ciia co quan BHXH.

1. BHXH huyén

1.1. B phén Thu, bd phén Cép s BHXH, th¢ BHYT:

a) T4 chirc thuc hién thu, cip sé BHXH, thé BHYT dbi vé6i cac dbi tugng
dugc phan cip theo quy dinh ctia phap ludt va hudng dan tai vin ban nay.

Trudng hop sau khi kiém tra hd so tham gia BHXH, BHYT, BHTN ciia
don vi va ngudi lao ddng theo quy dinh tai vdn ban nay, phat hién nhitng chi
tiéu, ndi dung khong dung thi phbi hop véi don vi xac minh, lam 15 ¢ diéu
chinh theo ding quy dinh.

b) Quyét toan thu, cap sé BHXH, th¢ BHY T hing quy, nim theo quy dinh.

1.2. B6 phan KHTC, bd phan Ché d6 BHXH, bd phan Giam dinh BHYT,
bo phan Cong nghé thong tin va bd phan mét cira: phdi hop véi bd phan Thu, bd
phan Cép sb, the 14p du toan thu, cAp s6 BHXH, thé BHYT, quan ly phin mém,
X1t Iy cAc nghiép vu lién quan va quéan ly hd so.

1.3. Thim quyén ky trén t& khai va s BHXH:

a) Chit ky trong t& khai tham gia BHXH, BHYT do Gidm ddc BHXH
huyén hoic tiy quyén cho Phé Gidm déc BHXH huyén ky truc tiép.

b) Chit ky trén bia sd BHXH va t& roi sé BHXH x4c nhén thoi gian déng
BHXH do Gidm d6c BHXH huyén ky truc tiép.

2. BHXH tinh

2.1. Tham quyén ky trén & khai va s§ BHXH:

a) Chit ky trong t& khai tham gia BHXH, BHYT do Giam d6c BHXH tinh
hodc @ty quyén cho Ph6 Giam dbc BHXH tinh, Trudng phong clp sb, the¢ BHXH
tinh ky truc tiép.
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b) Chit ky trén bia s6 BHXH va to roi sé BHXH x4c nhén thoi gian dong
BHXH do Giam d6c BHXH ho#c iy quyén cho ph6 Giam déc BHXH tinh ky
truc tiép.

¢) Chit ky ctia Giam dc BHXH tinh duge quét trong phin mém dé in trén
t& roi s6 BHXH ghi thosi gian déng BHXH hing nim, in thong béo két qua déng
BHXH, BHYT ciia ngudi lao dong (miu C13-TS) va thé BHYT.

2.2. T chirc thuc hién thu, cp s6 BHXH, the¢ BHYT dbi véi cac dbi
twong do BHXH tinh truc tiép thu theo quy dinh ctia phép luat va huéng din tai
vin ban nay.

2.3. Phin céng nhiém vy, quy dinh mbi quan hé phdi hop ctia mdi can bd
trong céc phong thugc BHXH tinh, b phin thu6c BHXH huyén dé thuc hién
quy trinh, quy dinh thu, cip s§ BHXH, thé BHYT tai van ban ndy pht hop véi
tinh hinh cu thé cta dia phuong.

2.4. Thanh 1ap T4 thdm dinh & giai quyét hd so d& nghi cip sé BHXH
cho ngudi lao déng c6 thoi gian cong tac trude 1995, hd so dbi tuong quy dinh
tai Khoan 4, Diéu 8 Théng tu sé 03/2010/TTLT-BNV-BTC-BLDTBXH va hd
so diéu chinh ndi dung d3 ghi trong sé6 BHXH thoi gian trude ngay 01/01/2009,
cp lai s BHXH do thay d4i nhén than. Thanh phan T4 thAm dinh gdm:

- Lanh dao BHXH tinh 1am t truéng.

- Linh dao phong Cip sb thé 1am t6 pho.

- Pai dién phong Thu, phong Ché d¢6 BHXH, phong Kiém tra, phong Tiép
nhén va Quan 1y hd so 1a thanh vién. Trong d6, phong Tiép nhén va Quan Iy hd
s0 ¢ trdch nhiém tiép nhan va quéan Iy hd so trong thoi gian giai quyét.

2.5. Huéng dn, kiém tra va don dc cong tic thu, cip s BHXH, thé
BHYT d6i v6i BHXH huyén.

2.6. Thim dinh s§ liéu thu BHXH, BHYT, BHTN d6i v6i BHXH huyén
theo dinh ky quy, nim, 14p Bién ban (mau C03-TS).

2.7. Quan Iy chit ché viéc tiép nhan va sir dung phdi bia s6 BHXH va thé
BHYT. Riéng gidy in t& roi s6 BHXH sau khi tiép nhén tir BHXH Viét Nam
phai cdp nhat vao s theo d&i va kip thoi cip phat cho phong Cép s, thé va
BHXH huyén.

2.8. Cac Phong: KHTC, Ché ¢6 BHXH, Gi4m dinh BHYT, Tiép nhin va
Quan ly hd so, Céng nghé Thong tin va T4 chirc hanh chinh phéi hop véi phong
Thu, phong Cép 36, thé lap ké hoach thu, ce“'ip sb BHXH, thé BHYT, quan ly
phén mém, xir Iy c4c nghiép vu lién quan va quan 1y hd so.
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2.9. Phong Cong nghé thong tin:

a) Huéng dan, quan Iy chuong trinh va dit lidu thu, cip s6 BHXH, thé
BHYT toan tinh.

b) X4y dung danh séch cé nhén thudc céc phong, bd phén ngh1ep vu thudc
BHXH tinh, BHXH huyén va quyén truy cép, khai thac hé thng twong ung,

trinh Gidm déc BHXH tinh phé duyét va té chic thuc hién phén quyén theo
danh sach dugc duyét.

¢) X4y dung quy trinh khai thac, st dung co s& dit liéu trinh Giam ddc
BHXH tinh phé& duyét nhdm dam bao thuc hién ding chirc ndng, nhiém vu va
quy trinh thu, cdp s BHXH, th¢ BHYT dbi v6i BHXH tinh, BHXH huyén
theo quy dinh.

d) Tiép nhan yéu ciu nang cip, diéu chinh phin mém tir cic phong nghiép
vu ¢6 lién quan. Téng hop, giri béo c4o vé Trung tim Thong tin BHXH Viét Nam.

3. BHXH Viét Nam

3.1. Ban Thy, Ban Cép s, thé:

,a) Chi dao, huéng dan, kiém tra giam sat, don dbc BHXH tinh thuc hién
thu, cap s6 BHXH, thé BHYT theo quy dinh tai vén ban nay.

b) Hing nim:

- Xay dung ké hoach kiém tra BHXH tinh vé viéc chdp hanh quy dinh tai
vin ban nay va t§ chirc thuc hién sau khi duwoc phé duyét.

- Thim dinh sb liéu thu BHXH, BHYT, BHTN; tinh hinh quan ly, sir
dung phéi s6 BHXH, phéi thé¢ BHYT déi véi BHXH tinh hang quy, nim.

- Kiém tra, khao sat, ddnh gia tinh hinh thuc hién quy trinh thu, cép sb
BHXH, thé¢ BHYT cia BHXH tinh.

c)‘Phéi hop v6i Trung tdm Thong tin sira d6i, ning cip, quan Iy va tng
dung phan mém quén ly thu, cip s BHXH, th¢ BHYT dong bd, lién thdong phu
hop v6i diéu kién cia BHXH Viét Nam, BHXH tinh.

3.2. Trung tdm Thoéng tin:

a) Chu tri, pho1 hop v6i cac Ban nghiép vu c6 lién quan dé sira ddi, nang
cép, quan ly va chuyén giao, huéng dan kip thoi tng dung phan mém quan 1y
thu, cdp s6 BHXH, thé BHYT dong bd, lién thong ph hop didu kién cia BHXH
Viét Nam, BHXH tinh, BHXH huyén.

b) Trinh Tng giam déc BHXH Viét Nam ban hianh quy dinh v& quan
ly, khai thac dit liéu thu, cdp s6 BHXH, thé¢ BHYT trong toan Nganh phu hop
tinh hinh cu thé tirng thoi ky.

3.3. C4c Ban: KHTC, Chi, Thuc hién chinh sach BHXH, Thuc hién chinh
sach BHYT, Vin phong va Trung tdm Théng tin BHXH Viét Nam: phdi hop véi
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Ban Thu, Ban Cip s6, thé 1ap ké hoach thu, cdp s§ BHXH, thé BHYT, quan Iy
phin mém va xtt ly cac nghiép vu li€n quan.

3.4. Phong Quén ly dau tu quf théng béo 141 suit ddu tu tir quj BHXH do
BHXH Viét Nam cong bé cho BHXH tinh.44

TONG GIAM POC

-

r

e Bach Hong
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BAO M XAHORVIET NAM  CONG HOA XA HOI CHU NGHIA VIET NAM
NN Poc ldp - Tw do - Hanh phic

N /B ’hanh Ko theo Quyet dinh SO.MJI/QB-BHXH
ngay M thanng ndm 2011 ciia Téng Gidm déc Bdo hiém xd héi Viét Nam)

1. To khai tham gia BHXH, BHYT (Miu s A01-TS).

a. Muc dich: & ké khai cédc thong tin lién quan dén nhén thén, tién lrong,
tién c6ng... khi dang ky tham gia BHXH, BHYT va cép s BHXH, thé BHYT.

b. Trdch nhiém ldp: ngudi lao d6ng (bao gdbm ca ngudi lao dong trong luc
luong vii trang).

c. Thoi gian ldp: khi ding ky tham gia BHXH, BHYT lan d4u va khi d3 c6
s6 BHXH nhung ding ky tai don vi méi.

d. Cdn cw ldp:
- Chimg minh thu nhén dan hodc gify khai sinh, ho chiéu.

- Hb so gbe: Iy lich, Hop ddng lao déng (HPLP), Hop ddng lam viéc
(HPLV) céc Quyét dinh tuyén dung, tiép nhén va céc gidy t& chimg minh
quyén lgi huéng BHYT...

e. Phuwong phdp ldp:

- M3 sb: néu da duge cdp s6 BHXH thi ghi s6 s6 BHXH, néu chua duge
co quan BHXH cép s6 BHXH thi dé tréng dé co quan BHXH ghi khi cAp ma.

[01]. Ho va tén: ghi bang chir in hoa c6 d4u.
[02]. Giéi tinh: 14 nam hay nif thi ¢4nh d4u (x) vao 6 trdng tuong img.

[03]. Ngdy, thang, nim sinh: ghi nhu trong gidy khai sinh ho#c hé chiéu.
Truong hop khong xac dinh dugc ngay, thang sinh thi ghi ngay 01 thang 01 (quy
dinh tai Thong tur s6 01/2008/TT-BTP ngay 02/6/2008 ctia B6 Tu phép huéng
din thyc hién mot s6 quy dinh cia Nghj dinh s6 158/2005/NB-CP ngiy
27/12/2005 ctia Chinh phu vé dang k¥ va quan 1y ho tich).

[04]. Dan tdc: ghi nhu trong gidy khai sinh ho#ic hd chiéu.

[05]. Quéc tich: ghi nhu trong gidy khai sinh hoiic hd chiéu.
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[06]. HO khiu thuong tri hodc tam tri: ghi ddy du dia chi xa, phudng, thi
trén, quén, huyén, tinh, thanh phé noi dang ki hd khiu thuong trd hodc tam trt
tai thoi diém 1ap to khai.

[07]. Dia chi lién hé: Ghi ddy du dia chi lién hé dé co quan BHXH giri
thong bao két qua dong BHXH, BHYT.

[08]. Sé dién thoai lién hé: Ghi s dién thoai di dong hodc sb dién thoai cb
dinh, néu khéng c6 dé tréng.

[09]. Chimg minh thu: ghi s6; noi ¢ip; ngay, thang, nam cép chimg minh thu.

[10]. Quyét dinh tuyén dung, HPLD hodc HPLV: ghi s, ngy thang nim
cua quyét dinh hoic HPLD, HDLV,; ngay cé hiéu luc cua quyét dinh hoéc
HPLP, HPLV va ghi loai hop ddng (3 thang, 6 thang, 1 nim, 36 théang hay

- khong xac dinh thoi han).

[11]. Tén co quan, don vi, dia chi: ghi tén co quan, don vi noi lam viéc, dia
chi noi co quan, don vi déng tru s tai thoi diém dang ky (ghi rd x4, huyén, tinh).

[12]. Noi lam viéc: ghi dia chi noi lam viéc (ghi rd x&, huyén, tinh).

[13]. Chttc vy, chitc danh nghé, c6ng viée: ghi ddy du cép béc, chirc vy,
chirc danh nghé, cong viéc theo quyét dinh hodc HPLP.

[14]. Luong chinh: ghi tién lwong, tién cong dugc hudng theo quyét dinh
hoic HPLD. Riéng hudng tién luong, tién cong bing ngoai t& thi ghi o loai
ngoai te.

[15] Phu cp (néu cb): ghi ddy du céc loai phu clp: chirc vy, thAm nién
nghé, thdm nién vuot khung, khéc duge hudéng vao 6 tuong tng néu khéng c6
dé tréng (Vi du: chirc vu: 0,3; Tham nién vuot khung 5%...).

[16]. M4 sb s6 BHXH da dugc cip (néu cb): ghi sé s8 BHXH néu da
dugce chp sb BHXH, néu chua dugc cAp s6 BHXH thi dé trbng.

[17]. Ma s6 thé BHYT da duoc cip (néu c6): ghi sb thé BHYT néu da
dugc cp thé BHYT, néu chua c6 sb the BHYT thi dé tréng.

[18]. Noi déing ky khéam chita bénh ban dau: ghi noi kham chita bénh ban
déu theo huéng din ciia co quan BHXH.

[19]. Quyén lgi huéng BHYT: ghi déi trong tham gia BHYT (Vi du:
cong chirc, vién chirc, cong nhén... Truomg hop duge hudng quyén lgi BHYT
cao hon & nhém d6i trong khéc thi ghi tén nhém déi tirong khac (vi du: thuong
binh, ngudi ¢6 cbng...).



Phu luc. Thoi gian lam viéc ¢6 déng BHXH chua hudng mot l4n (chi ap
dung dbi véi ngudi lao dong a3 déng BHXH nhung chua dugc cép sb BHXH)

- C6t 1, cdt 2 "Tir thang nam", "dén thang nim": ghi tir thang, nim dén
thang nim cua khoang thdi gian khong thay di mét trong nhitng yéu t6 nhur:
clp béc, chirc vy, chirc danh nghé, cong viée, don vi lam viéc, dia diém don vi
déng, mirc tién luong, tién cdng va cac loai phu cép lam cén cir déng BHXH.
Khi c6 thay d6i mét trong nhing yéu t§ nay thi ghi & dong tiép theo trong vmg
v6i khoang thoi gian thay dbi.

- C6t 3 "Dién giai: ghi dﬁy du, chi tiét vé& cip bac, chitc vu hodc chitc danh
nghé, cdng viéc, tén don vi.

+ Cép béic, chirc vu: ghi ce"lp béc, chirc vu cia nguoi tham gia dé x4c dinh
tién lwong hoic phu cip déng BHXH.

+ Chirc danh nghé, cong viéc: ghi chitc danh nghé, cong viéc clia ngudi
tham gia dé xé4c dinh muc dd cdng viéc (binh thudng; ndng nhoc, doc hai; dac
biét ndng nhoc, d6c hai).

+ Tén don vi: Ghi tén don vi noi nguodi tham gia déng BHXH.

| + Noi lam viée: ghi dia chi noi lam viéc (x& (phuong, thi trén), huyén

(quén, thi x4, thanh phé tryc thudc tinh), tinh (thanh phé) noi ngudi tham gia
1am viéc, d& x4c dinh noi 1am viéc c6 phu cip khu virc hodc khong c6 phu cép
- khu wvue.

+ Tdng tién lwong déng BHXH (Péng Viét Nam):

. Luong chinh (hé sb hoic ddng Viét Nam).

. Phu cép chirc vu (hé sb).

. Phu cép tham nién virot khung (%6).

. Phu cép tham nién nghé (%).

. Phu cép khu vire (hé sb).

. Hé sb chénh 1éch, bao hru (hé sb).

. Phu c4p khéc (néu cb).

- Cot 4 "Can clr d6ng": ghi sb tién hodc hé sé hoic ty 18 cling hang véi cac
ndi dung dién giai & cot 3. '

- Cot 5, cot 6 "ty 1¢ dong (%):



+ COt 5 "BHXH": ghi ty 1& dong BHXH bét budc hoic ty nguyén cling
hang ghi tdng tién luong d6ng BHXH hoic thu nhép 1am cin ct d6ng BHXH
tu nguyén.

+ C6t 6 "BHTN": ghi ty 1€ dong BHTN cung hang ghi tdng tién luong
dong BHXH.

2. T&r khai tham gia BHXH tw nguyén (Miu s6 A02-TS).

a. Muc dich: d& k& khai céc thong tin lién quan dén nhan than, mtc
déng... khi ding ky tham gia BHXH tir nguyén va cp sé BHXH.

b. Trach nhiém Idgp: Nguodi tham gia BHXH ty nguyén.

c. Thoi gian Idp: khi tham gia déng BHXH tu nguyén lin diu hodc tham
gia lai sau thoi gian gian doan.

d. Cdn cit Idp: Gidy khai sinh, chimng minh thu nhan dan.
e. Phuwong phdp ldp:

- M3 s6: néu d3 duogc cip s6 BHXH thi ghi s6 sé BHXH, néu chua duge
co quan BHXH cip s6 BHXH thi dé tréng dé co quan BHXH ghi khi cip ma.

[01]. Ho va tén: ghi bing chif in hoa c6 diu.

[02]. Gié6i tinh: 13 nam hay nir thi d4nh d4u (x) vao 6 tréng trong Umg.

[03]. Ngay, thang, nim sinh: ghi nhu trong gidy khai sinh.

[04]. Dén tdc: ghi nhu trong gidy khai sinh.

[05]. Qudc tich: ghi nhu trong gidy khai sinh.

[06]. HO khiu thudng tri hodc tam tra: ghi diy du dia chi x4, phudng, thi
trén, quan, huyén, tinh, thanh phd noi ding ki ho khau thudng tra hodc tam trd
tai thoi diém 1ap t khai.

[07). Pia chi lién hé: Ghi dia chi lién hé ¢ co quan BHXH giri thong béo
két qua dong BHXH.

[08]. S6 dién thoai lién hé: Ghi sb dién thoai di ddng hodc sb dién thoai cb
dinh dé lién hé.

[09]. Chimg minh thu: ghi s6; noi cip; ngdy, thang, nam cép chimg minh thu.

[10]. Tham gia BHXH bt budc: ghi ddu (x) vio 6 twong tng da tham gia
hodc chua tham gia.

[11]. Tham gia BHYT: ghi ddu (x) vdo 6 trong Ung dd tham gia hodc
chua tham gia.



[12]. Mtrc thu nhép thdng d6ng BHXH tir nguyén: ghi thu nhép thang lam
cin cir d6ng BHXH tr nguyén (theo hiréng dén ctia co quan BHXH hoic dai ly
thu BHXH, BHYT).

[13]. Phuong thirc déng: ghi ddu (x) va céc 6 trong tmg dé hra chon
phuong thitc déng BHXH tw nguyén hing thang, hing quy hay 6 thang mot l4n.

3. T khai tham gia BHYT (MAu s6 A03-TS).

a. Muc dich: 3é ké khai cic théng tin lién quan dén nhan than, thin nhén,
mirc d6ng... khi ding ky tham gia va cip the BHYT.

b. Trach nhiém ldp: ngudi tu nguyén tham gia BHYT hoédc ngudi dai dién
ho gia dinh ké khai cho thin nhan tham gia.

c. Thoi gian Idp: khi tham gia déng BHYT.
d. Cdn ci Igp: Gidy khai sinh, chimg minh thu nhan dén, sé ho khau.
e. Phuong phdp ldp:

- M4 sb: néu d3 dugc clp s6 BHXH, thé BHYT thi ghi s6 sé BHXH hoic
s6 thé BHYT néu chua dugc co quan BHXH cép s6 BHXH, thé BHYT thi dé
- tréng dé co quan BHXH ghi khi cép ma.

[01]. Ho va tén: ghi bing chit in hoa c¢6 dAu.

[02]. Gi6i tinh: 12 nam hay nit thi d4nh d4u (x) vao 6 tréng twong tmg.

[03]. Ngay, thing, nim sinh: ghi nhu trong gidy khai sinh hoéc hé chiéu.

[04]. Dan toc: ghi nhu trong gidy khai sinh hodc hd chiéu.

[05]. Quéc tich: ghi nhu trong gidy khai sinh hodc ho chiéu.

[06]. H6 khiu thiudng tr hodc tam trd: ghi dﬁy da dia chi x&, phuong, thi
trn, quan, huyén, tinh, thanh phé noi dang ki h6 khiu thudng trd hodc tam tra
tai thoi diém 14p to khai.

[07). Dia chi lién hé: Ghi dy di1 dia chi d& co quan BHXH lién hé khi cén thiét.

[08]. S& dién thoai 1ién hé: Ghi sb dién thoai di dong hodc sb dién thoai cb
dinh, néu khéng c6 d& trbng.

[09]. Chimg minh thu: ghi s8; noi cip; ngay, thang, nam cip ching minh
thu hodc ho chiéu.

[10]. Noi ding ky kham chita bénh ban d4u: ghi noi kham chita bénh ban
d4u theo huéng din cia co quan BHXH hoac dai Iy thu BHXH, BHYT.
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[11]. Tham gia BHXH bét budc: ghi déu (x) vao 6 tuong tmg da tham gia
hodc chua tham gia.

[12]. Tham gia BHYT: ghi d4u (x) vdo 6 twong Umg da tham gia hodc
chua tham gia.

[13]. S8 ngudi cing tham gia: ghi sé ngudi cing tham gia néu cb
Phu lyc: Ngudi cung tham gia

Cot 1: ghi sb thi tir cac than nhan tham gia BHYT kém theo.
Cot 2: ghi ho va tén cac than nhén.

Cot 3: ghi ngay thdng ndm sinh cta than nhén theo chirng minh thu hodc
theo gidy khai sinh.

Cot 4: gioi tinh than nhan 12 nit thi d4nh d4u (x), néu 12 nam thi bé trbéng.

Cot 5: ghi ma sb tham gia néu da duge co quan BHXH cép mi s6, néu
chwa duge cép thi dé tréng.

Cot 6: ghi quan hé cua than nhan v&i ngudi ding khai.

Cot 7: ghi dia chi noi dang ki ho khiu thudng tri (theo sb hé khéu) hoic
noi dang ky tam trii (theo sb tam trii). Ghi rd xa, phuong, thj trdn, quén, huyén,
tinh, thanh phd ding ky thudng tri hoic tam tri.

Cot 8: ghi noi khdm chita bénh ban diu theo huéng dan cua co quan
BHXH hodéc dai ly thu.

Cdt 9, 10: ghi tirthang nam dén thang nim tham gia déng BHYT.
4. Pon d& nghi (MAu s6 D01-TS)

a. Myc dich: d& ngudi tham gia BHXH, BHYT d& nghi co quan BHXH
thay d8i, diéu chinh thong tin v& nhan thén trén s§ BHXH, thé BHYT, thay dbi
noi kham chita bénh ban diu, thay d6i quyén loi huéng BHYT hoac thay dbi
mirc thu nhép hoéc phuong thitc déng BHXH ty nguyén....

b. Trdach nhiém ldp: ngudi tham gia BHXH, BHYT.
c. Thoi gian Igp: khi ¢6 phét sinh.

d. Can cit ldp: hd so gbe (gidy khai sinh, 1y lich, chitng minh thu, sb hd
khiu, Qb, HPLD..).

e. Phuong phdp ldp:

- Ghi diy du céc tiéu thirc in sén trong don d2 nghi:
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-+ Nbi dung: ghi ndi dung d& nghi hoic diéu chinh.

+ Ly do: ghi Iy do @3 nghi hoiic didu chinh,

+ Hb so giri kém: ké chi tiét, s6 lugng céc loai hd so giri kém.
5. Vin ban dé nghi (MAu s6 D01b-TS)

a. Muc dich: @& don vi d& nghj co quan BHXH thay d6i, diéu chinh c4c
thong tin lién quan dén don vi va ngudi lao dong.

b. Trach nhiém ldp: don vi tham gia BHXH, BHYT.

c. Thoi gian Idp: khi c6 phét sinh.

d. Cén cit Idp: hd so gbe (gidy khai sinh, 1y lich, chimg minh thu, s& ho
khiu, Qb, HPLD..)).

e. Phwong phadp ldp:

- Ghi dy du c4c tiéu thirc in sin trong don d& nghi:

+ No6i dung: ghi ndi dung d€ nghj hoic diéu chinh.

+ Ly do: ghi Iy do d& nghj hoiic diéu chinh.

+ Hb so giri kém: ké chi tiét, s§ lwong céc loai hd so giri kém.

+ Danh sédch giri kém: ghi chi tiét, ho tén va ndi dung ngudi lao dong dé
nghi diéu chinh.

6. Danh sich lao dong tham gia BHXH, BHYT (M?iu s0 D02-TS)

a. Muc dich: d& don vi ké khai lao dong, tién lwong, tién cong tham gia
BHXH, BHYT; diéu chinh mirc déng BHXH, BHYT va ding ky cip sé BHXH,
thé BHYT d6i v6i ngudi lao dong thude don vi.

b. Trach nhiém Idp: don vi sit dung lao dong.

c. Thoi gian Igp: khi cd phat sinh.

d. Can cwe lgp:

- T khai tham gia BHXH, BHYT; HPLD, HPLV, Quyét dinh tuyén
dung, tiép nhin, Quyét dinh néng luong, thuyén chuyén va cdc hd so khac c¢é
lién quan. |

e. Phuong phdp ldp:

Ghi lao d6ng ting hay gidm va diu chinh vé lao d6ng hay mirc déng vio
tig muc trong tmg, cu thé:



* Chi tiéu theo cot:

- Cot 1: ghi sb thtr fu ttr nho dén 16m theo tirng muc.

- C6t 2: ghi 6 ho, tén clia timg ngudi lao dong va ghi tuong Umg vao ting
muc ting lao ddng, ting mic déng hodc giam lao dong, gidm mirc dong. Trong
timg muc lai ghi theo thir tw: ngudi d& cé sé BHXH ghi trude, ngudi chua b sb
BHXH ghi sau.

- Cot 3: ghi sb s6 BHXH dbi v6i ngudi da c6 s6 BHXH; ngudi chua cb sb
BHXH thi d8 tréng.

- Cot 4: ghi ngay, thang, ndm sinh ctia ngudi lao dong.

- Cot 5: ghi gi6i tinh ctia lao ddng nit bing cach danh d4u nhan (x), néu 1a
nam thi bo trdng.

- Cot 6: ghi déy du, chi tiét vé cép béc, chirc vu, chirtc danh nghé, cong
viéc, dilu kién noi lam viée theo quyét dinh hoac HPLD.

-Cot 7, 8,9, 10: ghi tién luong va cac khodn phu cép duoc huong theo

mirc dong cii cia ngudi lao dong (neu cod).

- Cot 11, 12, 13, 14: ghi tién luong va cac khoan phu cép duge hudng
theo murc déng méi clia ngudi lao dong (néu cb).

- Cot 15, 16: ghi tir thing nim dén thdng nim ngudi lao dong bat dAu
tham gia hodc diéu chinh mirc déng.

- Ct 17: néu lao ddng giam ma khéng tra thé thi danh déu (x) d tinh thu
BHYT theo gi4 tri con lai ciia thé BHYT, néu tra thé thi b tréng.

- C6t 18: néu ngudi lao dong da duge co quan BHXH cip s6 BHXH thi
ghi d4u (x) néu chua duge cip s6 BHXH thi bo tréng.

- Cot 16: ghi sd; ngdy, thang, nim cia HPLD, HPLV hodc Quyét dinh
(tuyén dung, tiép nhan).

* Chi ti€u hang ngang:

- Tang: ghi theo thtr ty lao déng ting mai; lao dong diéu chinh tdng muc
déng trong don vi.

- Giam: ghi theo thtr tw lao dong gidm do chuyén di, nghi hudng ché do
BHXH...; lao dong diéu chinh giam mirc déng trong don vi.
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Luuy:

+ Pon vi ké khai déy du, chinh x4c tién hrong, tién cong va céc khoan phu
cip déng BHXH, BHYT ghi trong Quyét dinh hoic HPLD, HPLV cta ting
nguoi lao dong.

+ Nguoi lao dong thude dbi tuong hudng lwong theo thang bang lrong do
Nha nuéc quy dinh thi ghi tién luong va phu clp chirc vu bang hé sb; phu chp
thdm nién vurgt khung, thdm nién nghé ghi bing ty 16 phin trdm (%) vao cot
tuong tmg, néu khong huéng phu cip nao thi bo trdng.

+ Ngudi lao dong thude d6i trgng hudéng luong do ngudi sir dung lao
dong quy dinh thi ghi s6 tién lwvong cu thé. Néu trén HPLD ciia ngudi lao dong
ghi tién hrong hé sb hoic tién hrong c6 gbe ngoai té thi phai quy ddi, ghi bing
tién (VND) theo quy dinh.

+ Trudng hop ngudi lao déng c6 thoi gian truy déng BHXH, BHYT thi
ghi timg dong, theo timg méc thdi gian truy dong.

+ Néu trong thang don vi 14p nhiéu danh sich lao dong déng BHXH
BHYT thi d4nh sb c4c danh s4ch.

7. Téng hop danh sich lao dfng tham gia BHXH, BHYT (Miu sob
D02a-TS).

a. Muc dich: & téng hop sb ngudi tham gia BHXH, BHYT theo danh
sach lao déng tham gia BHXH, BHYT ciia don vi lap va tinh tién déng phét sinh
ciia timg lao ddng theo ké khai ctia don vi.

b. Trach nhiém ldp: co quan BHXH tinh, huyén.

c. Thoi gian Idp: hing thang.

d. Cdn cit Igp: Danh sich lao dong tham gia BHXH, BHYT (méu D02-
TS) do don vi chuyén dén.

e. Phuong phap lap:

- Ghi lao déng ting hay giam va diéu chinh vé lao d6ng hay miic déng
vdo timg muyc tirong tmg ctia biéu.

- Cot 1: ghi sb thit tur tir nho dén 16n theo timg muc.

- COt 2: ghi rd ho, tén cha timg nguoi lao dong va ghi trong Ung vao timg
muc tdng lao dfng, ting mirc déng hoic giam lao dong, gidm mirc dong. Trong
timg muc lai ghi theo thir tu: ngudi dé cé sb BHXH ghi trudc, ngudi chua ¢ sb



BHXH ghi sau. Truong hop lao dong 1a ngudi nude ngoai thi ghi theo tén phién
am qudc té trong Ho chiéu.

- Cot 3: ghi s6 s6 BHXH i v&i ngudi da c6 sé BHXH; ngudi chua cb s6
BHXH thi dé tréng.

-Cot4,5,6,7,8,9,10,11, 12, 13: ghi tuong tu nhu hudng dan 12p danh
s4ch lao dong tham gia BHXH, BHYT (M4u s 02-TS).

- C6t 14: ghi s tién d6ng BHXH phét sinh ciia ngudi lao dong.

- Cot 15: ghi s6 tién déng BHYT phét sinh ciia ngudi lao dong.

- Cot 16: ghi sb tién déng BHTN phat sinh cia ngudi lao dong (tinh
di ca 3%).

- Cdt 17: ghi sb; ngay, thang, nim cia HPLD, HPLV hodc Quyét dinh
(tuyén dung, tiép nhan).

Phan téng hop: Tdng hop sb lao dong, sb tién déng BHXH, BHYT,
BHTN tang, gidm cu thé theo timg tiéu thirc.

8. Danh sich ngudi chi tham gia BHYT (MAu s6 D03-TS).

a. Muc dich: ké khai cac théng tin cia ngudi chi tham gia BHYT d thy,
cip the¢ BHYT theo quy dinh.

b. Trach nhiém-Ildp: don vi quan ly ngudi tham gia BHYT hodc dai ly thu
BHXH, BHYT hoéc co quan BHXH.

c. Thoi gian Idp: 14p khi don vi bit d4u tham gia déng BHYT va khi cb
bién dong (tang, giam) vé& ngudi tham gia, sb tién déng BHYT.

d. Phuong phdp lap:

- Péi turong tham gia: ghi loai d6i twong tham gia BHYT (ngudi nghéo,
ngudi c6 cong, tré em dudi 6 tudi...).

- Luong t8i thiéu chung: ghi muc tién lwong t6i thidu chung do Nha nuéc
quy dinh tai thoi diém 1ap danh sach.

- Ty 1& Ngan sich Nha nuéc hd tro: ghi ty 16 % Ngan sach Nha nuéc
déng, hd trg (bao gdm ty 18 theo quy dinh cia Nha nudc, cia dia phuong va cac
ngudn khéc) ddi véi mot s6 loai d6i tuong duoc quy dinh trong Luat BHYT.

* Chi tiéu theo c6t:

- Cot 1: ghi s thir tr tir nho dén 16m theo timg muc: dbi tuong ting, dbi
tuong giam.
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- Cot 2: ghi hc_)', tén ngudi tham gia BHYT (néu thudc ddi tuong hd gia
dinh, than nhéin ngudi lao dong thi ghi theo timg thanh vién déng BHYT) va ghi
theo thir ty nhur sau:

- C6t 3: ghi ma sb thé BHYT cua ngudi tham gia néu da duge co quan
BHXH c4p mi s6 thé BHYT.

- C4t 4: ghi ngay, thdng, nam sinh cua ngudi tham gia BHYT (Trueong
hop khéng xac dinh dugc ngay, thang sinh thi ghi ngay 01 thang 01 (quy dinh
tai Thong tu sb 01/2008/TT-BTP ngay 02/6/2008 cia B6 Tu phép huéng din
thuc hién mot sb quy dinh cia Nghi dinh s6 158/2005/ND-CP ngay 27/12/2005
ctia Chinh phti v& ding ky va quan 1y ho tich).

- Cét 5: ghi gidi tinh ctia ngudi tham gia BHYT 13 nit bing cach danh déu
nhén (x), 14 nam & tréng.

- Cot 6: ghi 6 dia chi (x4, huyén, tinh) noi thlib'ng tr( hodc tam tri cua
ngudi tham gia BHYT.

- C6t 7: ghi noi ding ky kham chira bénh ban diu theo huéng din cia co
quan BHXH hoéc dai ly thu BHXH, BHYT.

- Cot 8: chi ghi d6i twong tham gia BHYT dugc huéng quyén loi BHYT
cao hon so véi nhém dbi trong tham gia (vi du: thuong binh, ngudi c6 cong...).

- C6t 9: ghi s§ chimg minh thu ciia ngudi tham gia BHYT.

- Cot 10, 11: ghi sb, ngady cua bién lai thu tién dbi v6i ngudi tir nguyén
tham gia BHYT.

- Cot 12, 13: ghi mic dong BHYT cii, m&i ciia ngudi tham gia.

- COt 14: chi ghi dbi v&i nhitng truong hop tham gia theo ho gia dinh
dugc giam muc déng (Vi du: 90%, 80%, 70%, 60%).

- Cot 15, 16: ghi ngay thang nam bat diu thé BHYT c6 gi4 trj sir dung va
s6 thang c6 gié tri st dung cua thé BHYT.
- Cot 17: ghi s6 tién dong BHYT tuong tmg v6i thoi han sir dung ciia thé BHYT.

- Cot 18: ghi chi hodc ghi ddu (x) dbi voi nhitng ngudi giam khong tra
dugc thé con han st dung.

* Chi tiéu theo hang ngang:
- Tang: ghi thir tw nguoi tham gia BHYT téng.
- Giadm: ghi thir tuy nguoi tham gia BHYT giam.
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9. Téng hop danh sach ngudi chi tham gia BHYT (Miu s6 D03a-TS).

a. Muc dich: tbng hop, ké khai céc thong tin ctia ngudi chi tham gia dong
BHYT dé cip thé BHYT theo quy dinh.

b. Trach nhiém ldp: co quan BHXH tinh, huyén.

c. Thoi gian ldp: hing thang.

d. Phuong phdp ldp:

- Pbi tuong tham gia, lvong tdi thiéu chung, ty 18 Ngan sach Nha nuéc hd
trg: ghi nhw huéng dén tai danh sach ngudi chi tham gia BHYT (mAu sb D03-TS).

- Nguoi tham gia BHYT ting hodc giam ghi vao phin tuong tmg.

A. Phin chi tiét:

- C6t 1, 2, 3: ghi nhu huéng dén tai danh sach ngudi chi tham gia BHYT
(méu s6 D03-TS).

- Cot 4, 5: ghi s6, ngdy cia danh sach tham gia theo ho gia dinh hoic danh
sach k€ khai cia dai ly thu BHXH, BHYT.

- Cot 6, 7: ghi mic déng BHY'T cii, mégi cia nguoi tham gia.

- C6t 8, 9, 10: ghi nhur huéng dan tai danh séch ngudi chi tham gia BHYT
(méu s6 D03-TS).

- Cot 11, 12: ghi s6 tién déng BHYT ciia ngudi tham gia BHYT nim nay,
nim sau theo cft turong tng. ‘

- Cot 13, 14: ghi s6 tién Ngén sach Nha nudc va cac ngudn khac dong, hd
tro quy BHYT nim nay, ndm sau theo c{t trong 1mg.

B. Phén téng hop: tng hop sé ngudi tham gia sb tién dbi twong déng, sb
tién Ngan sach Nha nudc va cac ngudn khéc déng, hd trg quy BHYT cu thé theo
tirng ti€u thire.

Luuy

+ Dbi véi ho gia dinh, thdn nhan nguoi lao dong thi ghi danh sach theo
timg thanh vién tham gia déng va cip thé BHYT.

+ Trudng hop giam d6i tuong c6 trach nhiém tham gia BHYT thi phai thu
hdi thé BHYT giri kém theo danh sach, néu khéng thu hdi duoc thé BHYT thi
phai thu da sb tién trong tng véi thoi han st dung con lai cia thé BHYT (tru
truomg hop bi chét).
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el Hat.

10. Danh sach diéu chinh mirc déng cho ngudi chi tham gia BHYT
(MAu s6 D04-TS)

a. Muc dich: ké khai cac thong tin didu chinh mirc déng ciia ngudi chi
tham gia déng BHYT nhu ting gidm lvong huu, ty 1€ dong BHYT....

b. Trach nhiém Idp: don vi quén ly ngudi tham gia BHYT, dai ly thu
BHXH, BHYT hoic co quan BHXH.

c. Thoi gian ldp: hing thang khi c6 phat sinh.
d. Phuong phdp lép:
* Chi tiéu theo cot:
- C6t 1: ghi sb tht tr tir nhé dén 16n theo timg muc: dbi trong ting, dbi
trong giam.
| - Cbt 2: ghi ho, tén ngudi tham gia BHYT (néu thudc d6i trgng hd gia
dinh, than nhéin ngudi lao ddng thi ghi theo timg thanh vién déng BHYT.

- C6t 3: ghi ma s6 thé BHYT ctia ngudi tham gia néu da duge co quan
BHXH cip ma sb thé BHYT.

- Co6t 4: ghi ngay, thang, ndm sinh cua ngudi tham gia BHYT.

- C6t 5: ghi gi6i tinh ctia ngudi tham gia BHYT 13 nit bang cach d4nh du
nhén (x), 12 nam @& tréng,

- Cot 6, 7: ghi muc déng BHYT cii, m&i cua ngudi tham gia.

- Cbt 8: ghi sb thang déng BHYT.

- C6t 9: ghi sb tién d6ng BHYT diéu chinh.

* Chi tiéu theo hang ngang:

- Tang: ghi thit tir ngudi tham gia BHYT diéu chinh ting.

- Giam: ghi thir tir ngudi tham gia BHYT diéu chinh giam.

11. Téng hop danh sach diéu chinh mitc déng cho ngudi chi tham gia
BHYT (Miu s6 D04a-TS).

a. Muc dich: téng hop céc théng tin diéu chinh mtc déng ciia ngudi chi
tham gia déng BHYT.

b. Trach nhiém lgp: co quan BHXH tinh, huyén.
¢. Thoi gian Idp: hing théng.
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d. Phuwong phadp lgp:

Chi tiéu theo cot va theo hang ngang: Ghi trong tu nhu huéng din tai danh
séch diéu chinh mitc déng cho ngudi chi tham gia BHYT (mAu s D04-TS).

12. Danh sdch nguoi tham gia BHXH ty nguyén (MAu so6 D05-TS).

a. Muc dich:d dai Iy thu hodc co quan BHXH huyén ké khai nhiing
ngudi tham gia BHXH ty nguyén ting méi, déng tiép, dong lai..

b. Trdach nhiém Igp: dai ly thu, co quan BHXH huyén.

c. Thoi gian Idp: khi c6 phat sinh.

d. Cén cit Igp: hd so gbe (gidy khai sinh, chimg minh thu, s5 h khiu...).
e. Phuong phdp lgp:

- Cot 1: ghi s thir tr tir nhé dén 16n theo timg muc ting méi, déng tiép,
déng lai.

- Cot 2: ghi ho, tén ngudi tham gia BHXH tu nguyén va ghi vao timg muc
ting méi, déng tiép, déng lai trong tmg.

- Cot 3: ghi ma s6 s6 BHXH hodc thé BHYT cia ngudi tham gia néu da
duge co quan BHXH cdp ma s6 s6 BHXH hosc thé BHYT.

- Cot 4: ghi ngay, thang, nadm sinh cia nguoi tham gia BHXH ty nguyén.

- Cdt 5: ghi giéi tinh ciia ngudi tham gia BHXH tir nguyén la nit bing
c4ch d4nh diu nhan (%), 1a nam dé tréng.

- Cbt 6, 7: ghi s6 ngay bién lai thu tién cia ngudi tham gia BHXH tu nguyén.

- Cot 8: ghi mtrc thu nhdp thang lam cin cit déng BHXH tu nguyén do
ngudi tham gia lya chon.

- C6t 9: ghi ty 1€ % dong BHXH tu nguyén theo quy dinh ciia Luit BHXH.
- C5t 10: ghi thang nim bét diu tham gia BHXH tr nguyén.
- C6t 11: ghi s6 thang déng BHXH tir nguyén.

- Cot 12: ghi sb tién déng BHXH tir nguyén tuong tmg v6i sb thang dong
(cOt12=1cOt 8 x cOt 9 x cbt 11).

13. Téng hop danh sach nguwdi tham gia BHXH tw nguyén (Mau sb
DO05a-TS).

a. Muc dich: tdng hop sb ngudi, sb tién tham gia BHXH ty nguyén ting
méi, dong tiép, déng lai... do dai Iy giri dén
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b. Trach rhiém Idp: co quan BHXH huyén.

c. Thoi gian ldp: khi c6 danh sach ngudi tham gia BHXH tu nguyén (miu
s6 D05-TS) do dai ly gui t6i.

d. Can cit Idp: MAu sb6 DO5-TS.

e. Phuwong phdp ldp: Ghi twong tu nhu huéng din tai danh sich didu
chinh mitc déng cho ngudi chi tham gia BHY T (miu sé D05-TS).

14. Danh sich giam nguwoi tham gia BHXH tw nguyén (Miu s6
D06a-TS).

a. Muc dich: d8 téng hop sb ngudi tham gia BHXH tr nguyén giam
khéng tiép tuc tham gia.

b. Trach nhiém Idp: co quan BHXH huyén.

c. Thoi gian Idp: hing thang.

d. Can cit ldp: co s& dit lidu 3 nhap phin mém quéan 1y ngudi tham gia.
e. Phuong phdp lap:

* Chi tiéu theo c6t:

- Cot 1: ghi sb thtr tu tir nhd dén 16n theo timg muc gidm chuyén di, nghi
hudmg ché 46, d6i tuong dén han nhung khong déng.

- Cot 2: ghi ho, tén ngudi tham gia BHXH ty nguyén va ghi vao tirng muc
giam chuyén di, nghi hudng ché 6, d6i tuong dén han nhung khéng déng.

- Cdt 3: ghi m4 s6 s6 BHXH ciia ngudi tham gia.
- Cot 4: ghi ngay, thang, nim sinh cta ngudi tham gia BHXH tu nguyén.

- Cot 5: ghi giéi tinh cia ngudi tham gia BHXH tr nguyén la nir bang
céch danh d4u nhan (x), 1a nam dé tréng.

- Cot 6: ghi mc thu nhap thang lam cén ci déng BHXH tu nguyén do
ngudi tham gia lya chon.

- C6t 7: ghi ty 1€ % dong BHXH tir nguyén theo quy dinh cia Ludt BHXH.
- Cot 8: ghi thang ndm dimg khoéng tham gia BHXH tu nguyén.
- Cbt 10: ghi sé tién déng BHXH tu nguyén giam (cdt 10 = cdt 6 x cft 7).

* Chi tiéu theo hang ngang: ghi theo thir tr ngudi tham gia chuyén di,
nghi hudéng ché d6 va ngudi tham gia dén han nhung khéng déng theo tidu thirc
trén miu quy dinh.
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15. Danh sich dé nghj thay d6i thong tin ctia ngwdi tham gia khong
thay d0i mic dong (Mau sé6 DO7-TS).

a. Muc dich: & ké khai thong tin ngudi tham gia BHXH, BHYT d& nghi
diéu chinh théng tin nhan than cia ngudi tham gia BHXH, BHYT.

b. Trdach nhiém Idp: co quan, don vi quan ly nguoi tham gia BHXH, BHYT.
c. Thoi gian ldp: hing thang khi c6 phat sinh.

d. Cdan cit lgp: hd so gbc ctia ngudi tham gia (gidy khai sinh, 1y lich,
chirng minh thu...).

e. Phwong phap ldp:

- Cot 1: ghi sb thir tir tir nhé dén 16n.

- Cot 2: ghi ho, tén nguoi tham gia BHXH, BHYT.

- Cot 3: ghi ngay, thang, nam sinh ciia nguoi tham gia BHXH, BHYT.

- Cot 4: ghi gi6i tinh ctia ngudi tham gia BHXH, BHYT la nit bang cich
d4nh diu nhan (x), 1a nam @ tréng. »

- C6t 5: ghi ma s6 s6 BHXH ctia ngudi tham gia.

- C6t 6, 7: ghi tir thang nim &én thang nim thay ddi, diéu chinh.

- Cot 8: ghi noi dung d& nghj thay dbi, diéu chinh.

16. Tong hop danh sich dé nghij thay ddi thong tin ciia ngudi tham
gia khong thay a6i mirc déng (MAu s6 D07a-TS).

a. Muc dich: & tdng hop thdng tin ngudi tham gia BHXH, BHYT d& nghi
diéu chinh théng tin nhan than ctia ngudi tham gia BHXH, BHYT.

b. Trdch nhiém Igp: co quan BHXH tinh, huyén.

c. Thoi gian Idp: hing thang khi ¢6 phét sinh.

d Can cir ldgp: hd so gbc clia nguoi tham gia (gidy khai sinh, Iy lich,
ching minh thu...), miu s6 DO7-TS do don vi lap giri téi.

e. Phuong phap lgp:

- Cot 1: ghi sb thir tr tir nho dén 16m.

- C4t 2: ghi ho, tén ngudi tham gia BHXH, BHYT.

- C4t 3: ghi ngay, thang, ndm sinh ciia ngudi tham gia BHXH, BHYT.
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- Cdt 4: ghi giéi tinh cia ngudi tham gia BHXH, BHYT 14 nir bing céch
d4nh ddu nhén (x), 1a nam & tréng.

- C6t 5: ghi mé s s6 BHXH cua ngudi tham gia.

- C6t 6, 7: ghi tir thang nam dén thang nam thay dbi, diéu chinh.

- C6t 8: ghi ndi dung d& nghi thay ddi, didu chinh.

17. Danh sach nguwoi tham gia dén han phai déng BHXH, BHYT tu
nguyén (MAiu s6 D08a-TS).

a. Muc dich: d& téng hop théng tin ngudi tham gia BHXH, BHYT tu
nguyén dén han phai déng tiép BHXH, BHYT tr nguyén.

b. Trach nhiém Idp: co quan BHXH huyén.

c. Thoi gian ldp: hing thang khi c6 phat sinh.

d. Cén cit ldp: co s& dit liéu vé thoi gian tham gia BHXH, BHYT cla
ngudi tham gia d3 nhép vao phin mém quan Iy.

e. Phurong phadp ldp:

- Cbt 1: ghi sb thir tr tir nhé dén 16n theo timg muc BHXH tu nguyén,
BHYT tu nguyén.

- Cot 2: ghi ho, tén ngudi tham gia BHXH, BHYT tur nguyén vao muc
trong itng BHXH tir nguyén, BHYT tu nguyén.

- C6t 3: ghi ma s6 s6 BHXH hoic thé BHYT ciia ngudi tham gia.

A - Cot 4: ghi ngay, thang, ndm sinh cia ngudi tham gia BHXH, BHYT
tu nguyén.

- C4t 5: ghi gidi tinh cia ngudi tham gia BHXH, BHYT tu nguyén la nit
bing cach danh du nhan (x), 12 nam & tréng.

- Cot 6: ghi thu nhép lam can ct dong BHXH tir nguyén do ngudi tham
gia lua chon hodc mirc tham gia BHYT tur nguyén.

- Cot 7: ghi ty 1& % dong BHXH, BHYT tu nguyén.
- Cot 8: ghi thang cubi ciing tham gia d4 déng BHXH, BHYT tir nguyén.
18. Danh sach cip sé6 BHXH (Mau s6 D09a-TS).

a. Muc dich: 3¢ 461 chi€u, kiém ké sO nguoi da diéu kién dugc cip so
BHXH va chua dugc cap so BHXH.
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b. Trdch nhiém ldp: do BHXH tinh hoac BHXH huyén noi phét hanh sb
BHXH l4p.

¢. Phuong phdp Idp:

- C6t 1: ghi sb thir tu xép riéng ting phan, gdm: phan I 13 danh s4ch ngudi
duoc cip s6 BHXH, phén II 14 danh sach ngudi chua dugc cip s6 BHXH.

- Cot 2: ghi ho va tén nguoi tham gia.
- Cot 3: ghi ngay, thang, nam sinh

- Cot 4: ghi gidi tinh cia ngudi tham gia BHXH, BHYT l4 nit bang cach
d4nh d4u nhan (x), 12 nam dé tréng.

- Cot 5: ghi tén don vi sir dung lao ddng hodc dia chi noi cu tri cia nguodi
tham gia BHXH tu nguyén. ‘

- C6t 6: ghi mé s ctia ngudi duge cip s6 BHXH (néu cb).

- Cot 7: ghi sb luong bia sb BHXH da cép.

- Cot 8: ghi s6 lugng to roi sé BHXH da cép.

- C6t 9: ghi chii thong tin cén lru ¥.

19. Danh sich cip thé BHYT (Miu s6 D10a-TS).

a. Muc dich: & d6i chiéu, kiém ké sd ngudi duge cip thé BHYT va theo
doi thoi gian tham gia lién tuc theo ma s0 cia tmg nguoi.

b. Trdch nhiém Idp: do BHXH tinh hoac BHXH huyén noi phéat hanh thé
BHYT lap.

c¢. Phwong phdp ldp:

- Cot 1: ghi sb thir tur.

- C6t 2: ho va tén ngudi dugce cip thé BHYT.

- Cbt 3: ghi ma s ciia ngudi c6 thé BHYT.

- COt 4: ghi ngay, thang, nam sinh.

- Cot 5: ghi giéi tinh ctia nguoi tham gia BHXH, BHYT 1 nit bing céch
danh ddu nhan (x), 12 nam dé tréng.

- C6t 6: ghi quyén lgi BHYT duoc hudng.
- C6t 7, 8: ghi tén va mi co sé KCB ban dau nhu trén thé BHYT.
- Cot 9, 10: ghi thoi han sit dung nhu trén thé BHYT.
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- Cot 11: ghi thong tin cén hru ¥, nhu: Hudn chwong khéng chién, Huan
churong chién théng....

20. Téng hop s6 phai thu BHXH, BHYT (MAu sé C01-TS).

a. Myc dich: & téng hop sb phai thu BHXH, BHYT ctia timg don vi gt
b6 phén ké hoach tai chinh @& hach toan sb phai thu BHXH, BHYT.

b. Trach nhiém Idp: phong thu co quan BHXH tirih, bd phén thu co quan
BHXH huyén.

c. Thoi gian Igp: hing thang.

d. Can cir Igp: danh sach lao dong tham gia BHXH, BHYT ctia don vi va

danh sach ngudi chi tham gia BHYT, danh sich ngudi tham gia BHXH tu
nguyén d4 nhép vao co s& dit liéu phin mém quan ly.

e. Phuong phap lgp:

* Chi tiéu theo cot:

- C6t 1: ghi s6 thir tir tir nho dén 16n.

- Cot 2: tén don vi tham gia BHXH, BHYT, dai ly thu BHXH, BHYT
trr nguyén.

- Cot 3: ghi mé don vi tham gia BHXH, BHYT, mé dai ly thu BHXH,
- BHYT tu nguyén.
- Cot 4: ghi sb ngudi tham gia BHXH thudc don vi hodc dai ly thu.
- C6t 5: ghi sb tién déng BHXH cua don vi hodic dai 1y thu.
- C6t 6: ghi s6 tién 1ai cham d6ng BHXH phét sinh ciia don vi.
- C6t 7: ghi sb ngudi tham gia BHYT thudc don vi hodc dai ly thu.

- Cot 8, 9: ghi s6 tién ngudi tham gia BHYT phai déng vao cot nim nay,
ndm sau twong ng.

- C6t 10, 11: Ghi sb tién Ngan sch Nha nudc déng, hd trg ngudi tham gia
BHYT vao cft ndm nay, ndm sau tuong ng.

- COt 12: ghi s tidn 1&i cham déng BHYT phat sinh ciia don vi.

- Cot 13: ghi sb ngudi tham gia BHTN thudc don vi.

- C6t 14: ghi sb tién ngudi tham gia BHTN phai déng.

- C6t 15: ghi sb tién Ngan sach Nha nuéc déng, hd tro ngudi tham gia BHTN.
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- Cot 16: ghi sé tién 13i chdm déng BHTN phét sinh ciia don vi.

* Chi tiéu hang ngang: Ghi thir ty don vi dugc Ngén séch Trung wong va
Ngan sach dia phuong theo tiéu thire trén bidu.

21. Phiéu didu chinh (Miu s6 C02-TS).

a. Muc dich: d& diéu chinh céc sb lidu vé thu BHXH, BHYT, BHTN va
tién 13i chdm déng... do cdc bd phan thude co quan BHXH ghi chép, cép nhét
khéng dting v6i hd so ghc.

b. Trach nhiém Igp: co quan BHXH.

¢. Thoi gian Idp: khi ¢6 phat sinh.

d. Can ci ldp:

- Bién ban lam viéc ho#ic vin ban giai trinh lién quan dén viéc diéu chinh
tién luong hodc sb tién dd thu va sb tién 14i cham déng BHXH, BHYT, BHTN
cua nguoi lao dong, don vi str dung lao dong.

- Céng van cua don vi dé nghi thoai thu hodc diéu chinh s liéu.

d Phwong phdp Idp: bo phan d& nghi ghi ndi dung d& nghi diéu chinh va
céc hd so giri kém dé diéu chinh giri bd phén diéu chinh thue hién didu chinh
theo yéu ciu.

22. Bién ban thim dinh s6 lidu thu BHXH, BHYT (MAu s6 C03-TS).

a. Muc dich: d& thAm dinh két qua thyc hién thu BHXH, BHYT cua co
quan BHXH cép trén véi co quan BHXH cép dudi.

b. Thoi gian ldp:

+ BHXH tinh thdm dinh d5i véi BHXH huyén hing quy, nim.

+ BHXH Viét Nam 14p khi kiém tra, thim dinh s liéu quy, nam.

c. Can cu lgp:

- P6i v6i BHXH céc tinh, thanh phé: Can ctr s§ liéu mau s§ B02a-TS dé
tdng hop sb lidu vao céc chi tiéu trong img.

- Béi véi BHXH Viét Nam: Cin cir s§ lidu mAu s6 B02b-TS dé téng hop
s6 liéu vao céc chi tiéu twong tmg.

23. Hop déng déng BHYT (MAu s6 C04-TS).

a. Muc dich: 38 x4c dinh trich nhiém cia co quan quan ly d8i twong tham
gia BHYT bét budc va ciia co quan BHXH trong viéc thuc hién déng BHYT va
cép th¢ BHYT cho nguoi tham gia BHYT theo quy dinh cta phap luét.
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b. Phuong phdp va trdch nhié¢m lgp:

- Co quan trye tiép quéan 1y ngudi tham gia BHYT lap danh séch, ky hop
ddng chuyén tién theo dbi tuong va thoi gian dang ky kham chita bénh (khéng
nhét thiét loai di tuong nao cfing phai 14p hop ddng tham gia BHYT).

- Nigoai mét s6 diéu khoan cb dinh in sin trong mAu, hai bén c6 thé thoa
thuan mot s& didu khoan chi tiét khac dé 1ap va ky két nhung khong duwoc trai
véi quy dinh ctia Nha nuée vé quén 1y tai chinh, ché d6 chinh sach BHYT.

- Hop dbng dugc lap thanh 4 ban mbi bén giir 2 ban.

24. Bién ban thanh ly Hop dong déng BHYT (MAu s6 C04a-TS).

a. Muyc dich: d& xé4c dinh trdch nhiém, pham vi d4 thyc hién hop déng cua
co quan BHXH va don vi quan ly dbi tuong.

b. Phuwong phdp va trdach nhiém ghi:

- Can cr vao hop ddng va cac phu luc hop dbng (néu c6) da dugc thuc
hién, co quan BHXH va don vi quan ly ddi tuong cing tién hanh 14p Bién ban
thanh 1y hop ddng déng BHYT theo céc quy dinh tai hop ddng déng BHYT da
. dugc ky két. ‘

- Cin cir cac danh sich dbi tugng tham gia BHYT, sb tién phai déng, da
déng BHYT.

- Bién ban thanh Iy hop ddng dirgc 1ap thanh 4 ban mai bén giit 2 ban.

25. Bién ban d6i chiéu thu, nép BHXH, BHYT (Miu s6 C05-TS).

a. Muc dich: dé co quan BHXH va don vi cling ddi chiéu sb lidu thy, ndp
BHXH, BHYT nhim x4c dinh chinh x4c s6 phai thu, con ng cia don vi.

b. Trdch nhiém Igp: Phong thu co quan BHXH tinh, bd phan thu co quan
BHXH huyén.

c. Thoi gian Idp: khi don vi c6 s ng BHXH, BHYT lén thoi gian no kéo
dai tir 3 thang trd 1én.

d. Can cie Igp: danh sich lao dong tham gia BHXH, BHYT 44 nhdp vao
co s& dit 1iéu phan mém quén 1y, cdc chimg tir ndp tién cia don vi.

e. Phwong phdp ldp:

- Cén cir vao danh sach lao dong tham gia BHXH, BHYT d4 nhédp vao co
s& dir liéu phin mém quan ly, céc chimg tir ndp tién cuia don vi, hd so tham gia
BHXH, BHYT luu tai don vi & dbi chiéu va c4c bio céo téng hop thu BHXH,
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BHYT quy nam cua don vi co quan BHXH va don vi cling tién hanh lap Bién
ban ddi chiéu s6 liéu thu, ndp BHXH, BHYT theo céc tiéu thirc trong tng.

- Bién béan ddi chiéu sé lidu thu, ndp BHXH, BHYT duoc 14p thanh 2 ban
moi bén gift 1 ban.

26. Phiéu sir dung phéi bia s6 BHXH (Miu s6 C06-TS).

a. Muc dich: theo doi s6 lugng phéi s6 sir dung khi phat hanh sb.

b. Tréch nhiém Idp: cdn bd chuyén quéan in vao cudi mbi ngay.

¢. Phuong phap ldp:

* Chi tiéu theo cot:

- C6t 1: ghi s thr tr.

- Cbt 2: ghi cc ndi dung sir dung phéi bia s6 BHXH.

- C6t 3: ghi sb luong phoi bia sé BHXH sir dung.

* Chi tiéu hang ngang: ghi ddy du theo tidu thitc quy dinh.

27. Phiéu s dung phéi thé BHYT (M4u s6 C07-TS).

a. Muc dich: dé theo dbi s6 hrong phoi thé sir dung khi phat hanh thé.

b. Trdch nhiém Idp: cén bd chuyén quan in vao cudi mdi ngay.

¢. Phuwong phap lap:

* Chi tiéu theo cot:

- COt 1: ghi sb thir tir.

- Cot 2: ghi céc ndi dung s dung phoi thé BHY'T.

- C6t 3: ghi s6 lvong phoi thé BHYT sir dung.

- Cdt 4, 5: ghi sb serial ctia phéi thé.

* Chi tiéu hang ngang:

- Chi tiéu tir 1 dén 8: chi ghi c4c ndi dung tai cac cdt 1, 2 va 3.

- Chi tiéu 9 va 10: ghi ddy du c4c ndi dung trén bidu.

28. Phiéu giao nhin phéi sé BHXH, thé BHYT (MA4u sé C08-TS).

a. Myc dich: dé theo dbi s lugng phéi sb hoic thé dugce giao, nhén.

b. Trdch nhiém ldp: cén bd quéan Iy phdi 14p khi cAp phat.
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¢. Phuong phdp lép:

- Cot 1: ghi s thi tir.

- Cbt 2: ghi tén phdi giao, nhan, nhu: phéi s6 BHXH hodc phéi thé BHYT.
- C6t 3: ghi sb luong phoi.

- C6t 4, 5: ghi sb serial tir phdi thir nhat dén phdi cudi cing (néu sb luong
phoi lién tuc). Trudng hop phdi 1é thi chi ghi sb serial & cot tir.

29. Phiéu giao nhin hd so (MAu s6 C09-TS).

a. Muc dich: d& ghi sb lugng, loai hd so giao nhan gifra cac bd phin
nghiép vu thudc co quan BHXH.

b. Trdach nhiém Idp: b0 phan giao thudc co quan BHXH.

c. Thoi gian Idp: khi c6 phét sinh.

d. Phuong phadp ldp:

- Cot 1: ghi s6 thit tir hd so giao nhén.

- Cot 2: ghi tén, loai vin ban hoic ghi trich yéu ciia van ban giao nhan.

- Ct 3: ghi s6 hd so giao.

- C6t 4: ghi ngay thang nim hd so giao.

- Cbt 5: ghi ky hiéu hd so giao.

- Cot 6: ghi sb luong t& ciia hd so giao.

- C6t 7: ghi chu.

30. Bién ban hitly s6 BHXH, thé BHYT (Miu s6 C10-TS).

a. Muc dich: d& huiy bia s6 BHXH, thé BHYT hdng khéng sit dung dugc
trong nam.

b. Trdch nhiém ldp: do BHXH tinh, thanh phd 14p khi tién hanh hiy sb
BHXH, thé¢ BHYT.

c. Phuong phdp Idp: ghi diy dd cac ndi dung trén Bién ban. Timng thanh
vién thudc thanh phén ctia Hoi dong ky, ghi 15 ho tén vao Bién ban (khéng ky
thay). Viéc hity s BHXH chi thuc hién d6i véi nhitng s§ BHXH hong trong qué
trinh in ho#c hong do bao quan.

31. Bién ban thu hdi, tam giit thé BHYT (MAiu s6 C11-TS).

- Myc dich: & ghi nhan viéc thu hdi, tam giit thé¢ BHYT bi phat hién c6
hanh vi vi pham Piéu 20 Luat BHYT trong qué trinh cip va sir dung thé BHYT.,
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- Trdch nhiém Idp: can b0 gidm dinh BHYT tai céc co s& KCB.

- Phurong phdp Idp: ghi ddy du c4c ndi dung trén bién ban. Dbi tugng vi
pham va can bd 14p bién ban cung ky va ghi rd ho tén vao bién ban.

32. Thong bo két qua dong BHXH, BHYT (M4u sé6 C12-TS).

a. Muc dich: dé thong béo chi tiét két qua thuc hién déng BHXH, BHYT,
BHTN d6i véi céc don vi tham gia BHXH, BHYT.

b. Trdch nhiém Idp: co quan BHXH tinh, huyén.

c. Thoi gian Ip: hing théng.

d. Cén cit Idp: can cir s liéu mau s6 D02a-TS, D03-TS, D04a-TS, D05a-
TS, CO1-TS va céc chimg tir ndp tién ciia don vi.

e. Phwrong phap ldp:

- Céc et 1, 2, 3: ghi sb liéu cdc tiéu thirc trén mAu sé D02a-TS, D03-TS,
D04a-TS, D05a-TS, C01-TS va cic chirng tir ndp tién cia don vi theo thang va
theo timg qu§ thanh phin vao trong tmg véi cic tiéu thirc va ting quy thanh
phan trong théng béo.

-Cot4=Cot 1+ Cot 2+ Cot 3 theo cac chi ti€u tuong Ung.

Luuy: |

- X4c dinh két qua don vi d¢3 d6ng BHXH, BHTN cho ngudi lao dong tinh

cho nguoi lao ddng nhu sau:

+ Pon vi khong ng BHXH, BHTN thi x4c nhén théi gian dong BHXH,
BHTN cho ngudi lao déng dén hét thang ra théng béo.

+ Pon vi ng BHXH, BHTN thi x4c nhén thoi gian déng BHXH cho ngudi
lao ddng tirong g véi sb tién don vi 44 déng BHXH. Phuong phép x4c dinh:
Liy tbng s tién ng BHXH (cdt 2) trir (-) tdng cdng sb tién phai déng BHXH
clia timg thang cho dén khi két qua bing (=) 0 hodic nhé hon (<) 0 thi x4c dinh
két qua déng BHXH dén hét thang c6 két qua bing (=) 0 hodc nhé hon (<) 0.

Vi du: Pon vi X ¢ 50 lao dong, s tién phai déng BHXH 1 thang 14 10
triéu déng, dén hét thang 2/2010 don vi ng BHXH 14 50 triéu ddng (twong img
vo1 5 thang dong BHXH). Do véy, thoi gian déng BHXH cho 50 nguoi lao déng
ctia don vi chi dong dén hét thang 9 ndm 2009.
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33. Théng bao két qua déng BHXH, BHYT (M4u s6 C13-TS).

a. Muc dich: @& thong bao tinh hinh dong BHXH, BHYT, BHTN cuta ndm
trude cho ngudi lao ddng duoc biét.

b. Trach nhiém Igp: co quan BHXH.

c. Thoi gian Idp: hing nam.

d. Cin cit Igp: danh ding ky va két qua déng BHXH, BHYT, BHTN ctia
nam trudec.

e. Phuwong phdp ldp:

- Cot 1, cot 2 "Tir thang nam", "dén thang nam": ghi tir thang, nim dén
thing nim ciia khoang thoi gian khong thay dbi mét trong nhimg yéu t6 nhu:
cép bic, chic vu, chirc danh nghé, cdng vige, don vi lam viéc, dia diém don vi
déng, mirc tién lwong, tién cong va cdc loai phu cép lam cin cir dong BHXH.
Khi c6 thay d6i mét trong nhitng yéu t6 nay thi ghi & dong tiép theo twong tmg
véi khoang thoi gian thay déi.

- C6t 3 "Dién giai: ghi ddy du, chi tiét v& cp béc, chirc vu hoic chirc danh
nghé, cong viéc, tén don vi.

+ Cép béc, chirc vu: ghi clp béc, chirc vu ciia ngudi tham gia ¢ x4c dinh
tién lrong hodc phu cip déng BHXH.

+ Chtrc danh nghé, cong viée: ghi chitc danh nghé, cong viée clia ngudi
tham gia dé xdc dinh mirc d6 cong vi€c (binh thudng; ndng nhoc, dc hai; dic
biét ning nhoc, ddc hai).

+ Tén don vi: Ghi tén don vi noi ngudi tham gia dong BHXH.

+ Noi lam viéc: ghi dia chi noi 1am viéc (xa (phuong, thi trdn), huyén
(quan, thi x4, thanh phd truc thudc tinh), tinh (thanh phd) noi ngudi tham gia
1am viéc, d x4c dinh noi 1am viéc ¢ phu cép khu vyc hodc khéng c6 phu cép
khu vuec.

+ Tdng tién lrong déng BHXH (Pdng Viét Nam):
. Luong chinh (hé s hoic ddng Viét Nam).

. Phu cép chirc vy (hé sb).

. Phu c4p th4m nién vuot khung (%).

. Phu cép tham nién nghé (%).

. Phu c4p khu vure (hé sb).
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. Hé s6 chénh léch, bao luu (hé sd).

. Phu cép khéc (néu co).

- C6t 4 "Can cir déng": ghi s6 tién hodc hé sb hoic ty 1é ciing hang véi cac
ndi dung dién giai & cot 3.

- Cot 5, c6t 6 "ty 1€ dong (%o):

+ Cot 5 "BHXH": ghi ty 1& déng BHXH bét budc hodc tu nguyén cing
hang ghi tdng tién lrong déng BHXH hoic thu nhap 1am cin cir d6ng BHXH tu
nguyén.

+ C6t 6 "BHYT": ghi ty 1é déng BHYT cing hang ghi tdng tién luong
dong BHYT.

+ CHt 7 "BHIN": ghi ty 1& déng BHTN cing hang ghi tng tién luong
dong BHXH.

- Dudi biéu ghi c4c ndi dung vé sb tién da déng BHXH, BHYT, BHTN
trong nam.

34. Thong bio két quia déng BHXH ty nguyén, BHYT (Miu sé
C14-TS).

a. Muc dich: dé théng béo cho dai 1y thu quan Iy ngudi tham gia BHXH,
BHYT tu nguyén biét vé tinh hinh tham gia BHXH, BHYT tir nguyén do dai Iy
thu dang quan ly.

b. Trach nhiém ldp: co quan BHXH.

c. Thoi gian Idp: hing thang.

d. Can cir Idp: cén c danh sach ngudi tham gia BHXH tu nguyén, danh
séch gidm ngudi tham gia BHXH tu nguyén, danh sidch ngudi chi tham gia
BHYT, céc chimg tir ndp tién cia dai Iy thu va co sé-dir lidu quan ly trong phin
mém SMS.

e. Phuong phdp ldp:

- Can ctr danh sach ngudi tham gia BHXH tu nguyén, danh sach giam
nguodi tham gia BHXH tu nguyén, danh sach ngudi chi tham gia BHYT, cac
chimg tir ndp tién cia dai Iy thu va co s& dit liéu quén Iy trong phan mém SMS
dé ghi thong bao cho dai Iy theo céc tiéu thirc twong tmg.

35. Xac nhén thoi gian dong BHTN chwa hwéng (MAu sé C15-TS)

a. Myc dich: & ghi nhan thdi gian déng BHTN chwa hudéng dbi véi
nhitng trudng hop 4 giai quyét trg cAp BHXH mét l4n, nhung chua hudng trg
cAp that nghiép.

-26-



b. Trdch nhiém ldp: co quan BHXH noi giai quyét trg cAp BHXH mét lan.

c. Thoi gian Idp: khi c6 phat sinh.

d. Can cit lgp: cin ctt vao sb BHXH cta ngudi tham gia .

e. Phuong phdp ldp:

- Cot 1, cdt 2 “Tir thang nam”, “Dén théng nim”: Ghi thoi gian déng
BHXH, BHTN ciia nguoi tham gia tir thang...ndm...den thang...nam...

- Cét 3 “Dién giai™:

‘ + Cép bac, chirc vu: Ghi cép béc, chirc vy cua ngudi tham gia, dé x4c dinh

tién luong hoic phy cip déng BHXH, BHTN.

+ Chtrc danh nghé, c6ng viéc: Ghi chitc danh nghé, céng viéc cua ngudi
tham gia, dé xdc dinh mtc d6 cdng viéc (binh thudng; nang nhoc, doc hai; dac
biét nang nhoc, d6c hai).

+ Tén don vi: Ghi tén don vi noi ngudi tham gia dang déng BHXH, BHTN.

+ Noi lam viéc: Ghi “Noi lam viéc:” x4 (phuong, thi trén), huyén (quén,
thi x4, thanh phé truc thudc tinh), tinh (thanh phd) noi ngudi tham gia 1am viéc,
- - @& x4c dinh noi 1am viéc c¢6 phu c4p khu vire hoic khong c6 phu cép khu vuec.

+ Téng tién lvong déng BHXH, BHTN (Viét Nam dong):
- Luong chinh (hé sb hoic Viét Nam ddng).
- Phu cép chirc vu (hé sb).
- Phu cép tham nién vuot khung (%).
- Phu c4p thAm nién nghé (%).
- Phy cép khu vuc (hé sd).
- Hé s6 chénh 1&ch, bao Iuu (hé sb).
- Phu cép khéc (néu co).
- Cot 4 “Can ot déng”: ghi s tién hodc hé s6 hoiic ty 1& cing hang véi céc
ndi dung dién giai & cot 3.
36. Quyét dinh hoan tra tidn thu BHXH, BHYT (Miu s§ C16-TS).

a. Muc dich: & Giam d6c tinh ra quyét dinh hoan tra tién thu BHXH,
BHYT do cic td chirc, c4 nhan ndp thira, ndp nhdm vio tai khoan chuyén thu
cluia co quan BHXH cac cép.
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b. Trach nhiém lgp: BHXH tinh.

c. Thoi gian Idp: khi c6 phat sinh.

d. Cdn cit Idp: can clr vin ban dé nghi hoan tra tién thu BHXH, BHYT va
cac ching tir ndp tién thu BHXH, BHYT cia céc td chirc, c4 nhén.

e. Phwong phdp ldp: ghi ddy du cac ndi dung tiéu thirc trén Quyét dinh
hoan tra tién thu BHXH, BHYT.

37. P6i chiéu bién lai thu tién dong BHXH, BHYT tr nguyén (Miu
s6 C17-TS).

a. Muc dich: d& by phan thu dbi chiéu bién lai thu tién va s tién thu
BHXH, BHYT tu nguyén véi dai 1y thu BHXH, BHYT hoic bd phan KHTC.

b. Trach nhiém Idp: b6 phan thu BHXH huyén.

c. Thoi gian Igp: khi cé phat sinh.

d. Cin cik ldp: can ct bién lai thu tién déng BHXH, BHYT tu nguyén cila
dai Iy hodc bd phan ké hoach tai chinh.

e. Phuiong phdp ldp: ghi diy ¢ cdc ndi dung, tidu thirc trén ban dbi chiéu.

38. S6 theo d@i s6 phai thu BHXH, BHYT (M4u s6 S01-TS).

a. Muc dich: d& co quan BHXH ghi sb theo doi sb phai thu BHXH,
BHYT cua céc don vi theo ting chiing tir phét sinh trong thang.

b. Trdch nhiém ldp: Phong thu co quan BHXH tinh, bd phén thu co quan
BHXH huyén.

c. Thoi gian Ip: hing thang.

d. Cdn cir lgp: céc danh sach lao ddng tham gia. BHXH, BHYT do don vi
1ap gtti co quan BHXH héng thang (MAu D02a-TS) va biéu téng hop sd phai thu
BHXH, BHYT (Mau s6 C0O1a-TS).

e. Phuong phadp ldap:

- Can cir phin téng hop cua cac danh sich lao dong tham gia BHXH,
BHYT (M4u D02a-TS) trong thiang ctia don vi va biu tdng hop sé phai thu
BHXH, BHYT (M4u s5 C01a-TS) dé tdng hop vao biéu theo timg tidu thuc
tuong ung.

39. S6 theo ddi sé phai thu BHYT c6 hd tr¢ cia Ngin sach (MAu sé
S02-TS).

a. Myc dich: d& co quan BHXH ghi s theo ddi sb tién Ngan sach Nha
nuéc déng, hd tro nguoi tham gia BHYT theo quy dinh cia Luét BHYT.
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b. Trach nhiém lgp: Phong thu co quan BHXH tinh, b§ phén thu co quan
BHXH huyén.

¢. Thoi gian Idp: hang thang.

d. Can cit ldp: cac danh sach nguoi chi tham gia BHYT do don vi quan ly
d6i tuong 1ap giri co quan BHXH héng thang (M&u D03a-TS), danh sach diéu
chinh mitc déng cho ngudi chi tham gia BHYT (MAu D04a-TS) va biéu téng
hop sb phai thu BHXH, BHYT (M4u s6 C01a-TS).

e. Phuong phdp lap:

- Cin cit phin tdng hop clia cic danh sich ngudi chi tham gia BHYT do
don vi quan 1y d6i tuong 1ap giri co quan BHXH hing thang (MAu D03a-TS),
danh sach didu chinh mtrc déng cho ngudi chi tham gia BHYT (M&u D04a-TS)
va biéu tdng hop sb phai thu BHXH, BHYT (MAu sb C01a-TS) dé tdng hop vao
biéu theo timg tiéu thirc turong Umg.

- Cot 1: ghi dién giai theo chimg tir phét sinh.
- C6t 2, 3: ghi s6, ngay ciia chiing tir, danh sich phét sinh trong théng.

_ - C6t 4: ghi ty 18 (%) Ngén sach Nha nuéc hd tro timg nhém dbi tuong
theo quyét dinh ctia UBND tinh.

- Cot 5: ghi sb ngudi tng trong thang theo ting danh sach phat sinh.

- Cot 6: ghi sb tién ngudi tham gia phai déng tang trong thang.

- Cot 7: ghi s6 tién NSNN déng, hd tro ngudi tham gia ting trong thang.

- Cot 8: ghi s6 ngudi giam trong thang theo timg danh s4ch phét sinh.

- C6t 9: ghi s6 tién ngudi tham gia phai déng giam trong thang.

- Cot 10: ghi sb tién NSNN déng, hd tro ngudi tham gia giam trong thang,
40. Sb theo déi qua trinh déng BHXH (Miu s6 S03-TS).

a. Myc dich: & co quan BHXH ghi sb theo di qué trinh déong BHXH ciia
ting ngudi lao ddng trong cac don vi.

b. Trdch nhiém ldp: Phong cép sb, thé co quan BHXH tinh, bd phan cip -
sb, thé co quan BHXH huyén.

c. Thoi gian Igp: hang nim.
d. Cén cit ldp: cic danh séch tham gia BHXH, BHYT, cic quyét dinh
tuyén dung, HDLD, céc chimg tir ndp tién ciia don vi....
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e. Phwong phdp ldp: Cin ¢t phin téng hop cla cac danh sich tham gia
BHXH, BHYT, cac quyét dinh tuyén dung, HDLD, céc ching tir ndp tién cua
don vi, co s& dir 1iéu phin mém dang quan ly dé tdng hop vao biéu theo timg
tiéu thitc tuong g,

41. S6 theo déi sit dung phdi s6 BHXH (MAu s6 S04-TS).

a. Muc dich: dé& théng ké sb luong phoi sb str dung hing thang.

b. Trdch nhiém Idp: can by chuyén quan va cén b tdng hop.

¢. Phuong phap lap:

- Cdt 1: ghi sé thir fy;

- C4t 2: ghi tén don vi dugc cép thé;

- Cbt 3: ghi sb phiéu giao nhan hosc st dung phéi;

- Cbt 4: ghi ngay 14p phiéu giao nhan hoic sir dung phoi;

- Cot 5: ghi sb luong phodi bia sb theo phiéu giao nhén;

- Cot 6: ghi s6 luong bia sb cip mai;

- Cdt 7: ghi sb luong bia sb cip lai do mét;

- Cot 8: ghi sb luong bia sb cip lai do hong;

- Cdt 9: ghi sb luong bia s6 cip lai do thay ddi ho va tén;

- C5t 10: ghi s6 lwong bia s cép lai do thay ddi ngay thang nam sinh;

- Cot 11: ghi téng s6 pho6i sd BHXH d4 sir dung;

- Cbt 12: ghi s6 phoi & BHXH dbi;

- C6t 13: ghi s6 lugng phéi héng do nha in (theo phiéu sir dung);

- Cbt 14: ghi s6 hrong phdi hong do in hong (theo phiéu sir dung);

- Ct 15: ghi sb phdi sd BHXH tdn cubi ky.

42. S6 theo déi tinh hinh cip sé BHXH (M4u sé S05-TS).

a. Muc dich: dé theo dbi ddi twong va sb s6 BHXH da cép timg don vi.

b. Trdch nhiém ldp: cin bd chuyén quan I4p hing thang.

c. Phuong phap ldp:

- Cot 1: ghi s6 thir tir don vi phat sinh nghiép vu;

- Cot 2: ghi tén don vi;
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- C6t 3: ghi ma don vi;

- C6t 4: ghi tdng sb lao dong phét sinh tang trong ky;

- Cot 5: ghi sb qung lao ddng phat sinh ting da dwoc cp sb trong ky;

- Cdt 6: ghi tdng sb lao dong giam tfong ky;

- C6t 7: ghi sb luong lao ddng d4 c6 sb giam do ngimng déng trong ky;

- Cot 8: ghi sb luong lao déng da c6 sb giam giai quyét huu tri trong ky;
- Cc}t 9: ghi sb lrong lao déng da c6 sb giam giai quyét tir tuét trong ky;
- C6t 10: ghi sb lwong lao déng da c6 sb giam khac trong ky;

- C6t 11: ghi sb lwrong s6 BHXH cip méi trong ky;

- Cdt 12: ghi sb hrong ngudi da duoc in to roi s6 BHXH hing nim trong
ky (ghi qué trinh d6ng BHXH cua ndm trudc).

- C6t 13: ghi tdng s6 ngudi tham gia tai thoi diém cubi ky;

- C6t 14: ghi tdng s6 ngudi tham gia d& dwoc cAp sb tai thoi diém cubdi ky.
43. 86 theo doi sit dung phéi thé BHYT (MZu sb S06-TS).

a. Muc dich: 3 théng ké s lwong phoi thé sir dung hing thang.

b. Tréch nhiém Idp: cén bd chuyén quan va cn bd tdng hop.

¢. Phuong phdp ldp:

- Cot 1: ghi s thir tr;

- Cot 2: ghi tén don vi dugc cép thé;

- Cbt 3: ghi sb phiéu giao nhén hoic sir dung phdi;

- Cbt 4: ghi ngay 14p phiéu giao nhan hoic st dung phéi;

- C6t 5: ghi s6 lwgng phdi thé theo phiu giao nhién;

- C6t 6: ghi tng sb lwong thé cip méi (gdm ca ting méi va gia han);
- C6t 7: ghi sb lugng thé gia han sir dung tiép;

- C6t 8: ghi s6 lugng thé cip méi dang ky KCB ban dau tinh khic;

- C6t 9: ghi s6 luong thé cp lai do mét;

- C6t 10: ghi sb hrong thé dbi do héng;

- C6t 11: ghi s6 luong thé dbi do sai thong tin;
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- C6t 12: ghi sb lwong thé dbi noi diang ky KCB ban dau;

- Cot 13: ghi s lugng thé dbi ma quyén loi;

- Cot 14: ghi sé lwrong phoi thé hong do nha in (theo phiéu str dung);

- Cot 15: ghi s6 lugng phéi thé hong do in héng (theo phiéu st dung);

- Cot 16: ghi tdng sb phoi tdn (theo phiéu sit dung);

- C6t 17: ghi s6 phdi 1& chwra str dung;

44. S theo doi chi tiét thoi han st dung thé BHYT (MAu s6 S07-TS).

a. Muc dich: dé théng ké sb luong thé dang c6 gid tri sir dung, l1am co s&
"phan quy KCB BHYT héng thang.

b. Trdch nhiém Idp: cin bd chuyén quan va cén bo tong hop.
c. Thoi gian Idp: hing thang

d. Phuong phdp ldp:

- Cot 1: ghi s6 thtr t;

- Cbt 2: ghi tén don vi duogc cip thé BHYT;

- Cot 3: ghi ma don vi dugc clp thé BHYT;

- C6t 4: ghi tdng sb lvgng the BHYT hét han trong ky;

- Cot 5: ghi s6 luong thé BHYT thu hdi trong téng sb thé BHYT d3 hét
han st dung;

- C6t 6: ghi tdng s6 lurong the BHYT ¢ gié tri sir dung dén thoi diém cudi thang;

- Cot 7: ghi s6 lugng thé BHYT ting m&i c6 thoi han sir dung dén thoi
diém cubi thang,

45. Bsio cdo chi tidu quén 1y thu, cAp sé BHXH, thé BHYT (MAu sé
B01-TS).

a. Muc dich: theo ddi tinh hinh thu, cdp s BHXH, thé BHYT co quan
BHXH céc cép.

c. Tréch nhiém Idp: co quan BHXH céc cp.
d. Thoi gian Idp: hing théng,

e. Phwong phdp Idp: can ¢t danh sach nguoi tham gia BHXH, BHYT,
BHTN, sb tién déng, s6 BHXH (bao gbm bia s BHXH va to roi sd BHXH),
thé BHYT.
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46. Bao cdo tinh hinh thu BHXH, BHYT (MA4u s6 BOZa-TS).V

a. Muc dich: bao cao két qua thye hién thu BHXH, BHYT, BHTN trén
dia ban huyén va phong thu BHXH tinh dé phén tich, danh gia viéc thuc hién ké
hoach thu theo tirng quy, ndm va 13 co s& dé xay dung k& hoach vé thu BHXH,
BHYT, BHTN.

b. Céin ci Igp: Danh sach lao dong tham gia BHXH, BHYT, danh séch
ngudi chi tham gia BHYT, danh sach diéu chinh mirc déng cho ngudi chi tham
gia BHYT, danh s4ch ngudi tham gia BHXH tu nguyén, tbng hop s§ phai thu
BHXH, BHYT, sb theo dai sb phai thu BHXH, BHYT, théng bao két qua déng
BHXH, BHYT va céc chirng tir ndp tién.

c. Trach nhiém ldp: co quan BHXH huyén va phong thu BHXH tinh.

d. Thoi gian ldp: quy, nam.

e. Phwong phadp ldp:

Cin cit danh sach lao dong tham gia BHXH, BHYT, danh sich ngudi chi
tham gia BHYT, danh sach diéu chinh mirc déng cho ngudi chi tham gia BHYT,
danh sich ngudi tham gia BHXH tu nguyén, téng hop s& phai thu BHXH,
BHYT, sb theo ddi s6 phai thu BHXH, BHYT, thong bao ket qua dong BHXH,
BHYT va céc chimg tir ndp tién va co s& dir liéu phan mém SMS dang quan 1y
ciia timg don vi d& ghi vao céc cot theo timg tiéu thirc trong tmeg.

47. Bdo cdo tong hop tinh hinh thu BHXH, BHYT (Miu s6 B02b-TS)

| a. Muc dich: tong hop s6 thu BHXH, BHYT, BHIN cia BHXH céc

¥ huyén (d6i v6i BHXH tinh) hoic cia BHXH céc tinh (d6i véi BHXH Viét Nam)

_ @& phan tich, dénh gi4 két qua thuc hién ké hoach thu trén dia ban theo timg quy,
nam va 13 co s& @& xay dung ké hoach thu BHXH, BHYT, BHTN.

b. Can cu Idp: béo céo tinh hinh thu BHXH, BHYT (MAu sb B02a-TS).

¢. Trach nhiém Idp: BHXH tinh va BHXH Viét Nam.

d. Thoi gian Ildp: quy, ndm.

e. Phuong phap ldp:

+ Cot 1: ghi s6 thi tu.

+ C0t 2: ghi tén cdc quén, huyén (d6i véi BHXH tinh) va tén BHXH cac
tinh (d6i véi BHXH Viét Nam) theo timg loai hinh quan .

+ Cot 3: ghi s6 don vi.
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+ Céc cot tir cot 4 dén cot 20: ghi téng hop céc cdt tur cot 4 dén c6t 20 cua
mau s6 B02a-TS cia timg khéi theo timg huyén, tinh tuong tmg.

48. B4o cao chi tiét don vi ng BHXH, BHYT (Mau s6 B03-TS).

a. Muc dich: tbng hop s6 don vi c¢6 sb tién no 16n va thoi gian ng kéo dai
tir 03 thang tré 1én dé theo dbi.

b. Cdn ctr Idp: bdo céo tinh hinh thu BHXH, BHYT (M4u s6 B02a-TS),
thong béo két qua déng BHXH, BHYT.

¢. Trach nhiém Igp: BHXH tinh, huyén.

d. Thoi gian Igp: quy, nam.

e. Phuong phdp ldp:

+ Co6t 1: ghi sb thir fur.

+ Cot 2: ghi tén c4c don vi c6 sb tién ng 16n va thoi gian no kéo dai tir 03
thang tré 1én theo tirng loai hinh quéan .

+Cot 3: ghimé quan ly chadon vi.

+ Cot 4: ghi dia chi dong tru sé ctia don vi.

+ Cbt 5: Ghi s6 thang no ciia don vi theo thong béo thang cudi clia quy.

+ C6t 6: Ghi s6 tién no ctia don vi liy ké dén hét quy.

49. Bio cdo truy thu BHXH, BHYT (Miu s6 B04a-TS):

a. Muc dich: téng hop s6 ngudi truy thu BHXH, BHYT ciia cac don vi
trong quy glri BHXH cip trén dé theo di.

b. Can cir Igp: Danh sach tham gia BHXH, BHYT cua don vi 14p trong d6
co dé nghi truy thu BHXH, BHYT, danh sach dé nghi truy thu ctia co quan Nha
nude ¢6 thidm quyén.

¢. Trdach nhiém Idgp: BHXH tinh, huyén.

d. Thoi gian lgp: quy, nim.

e. Phuwong phdp ldp:

+ Cot 1: ghi s6 thi tu theo timg muc BHXH, BHYT, BHTN tuong ting.
+ C4t 2: ghi tén cac don vi ¢6 lao ddng truy thu BHXH, BHYT.

+ Co6t 3: ghi m& quan ly cia don vi.

+ Cot 4: ghi s6 lao dong dang tham gia BHXH, BHYT cua don vi.
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+ Cot 5: ghi s lao dong chwa tham gia BHXH, BHYT cia don vi.

+ Cot 6: ghi s6 ngudi truy thu ¢é cong ndi thoi gian tham gia BHXH.
+ Cbt 7: ghi s6 ngudi duoc cp méi sé BHXH.

+ Cot 8: ghi tdng s6 ngudi da thuc hién truy thu.

+ Cot 9: ghi s6 tién truy thu phai déng theo s thdi gian truy thu.

50. Bao cdo truy thu BHXH, BHYT (M4u s6 B04b-TS):

a. Myc dich: tdng hop sb ngudi truy thu BHXH, BHYT ciia cic don vi
trong quy giri BHXH cip trén dé theo doi.

b. Can cir ldp: bao céo truy thu BHXH, BHYT (Mau s6 B04a-TS) cua
phong thu va BHXH céc huyén.

¢. Trach nhiém Idp: BHXH tinh.
d. Thoi gian ldp: quy, nam.
e. Phuwong phap lap:

Céan ctr dong cdng cua cac tiéu thirc trong tmg muc BHXH, BHYT,"
BHTN miu B04a-TS dé tdng hop vao miu nay theo céc tidu thirc trong tmg.

51. Bang tong hop s6 thé va sé phai thu theo noi diing ky kham chira
bénh ban dau (MAu s6 B05-TS):

a. Muc dich: tdng hop sb thé, sb phai thu theo noi ding ky kham chita

~ bénh ban dau dé phan qu§ kham chita bénh.

b. Can cir Igp: Danh sach tham gia BHXH, BHYT, danh sach ngudi chi
tham gia BHYT va co s& dit liéu phin mém SMS.

¢. Trach nhiém ldp: BHXH tinh, huyén.

d. Thoi gian Idp: quy, nam.

e. Phwong phap ldp:

Cén cir danh sach tham gia BHXH, BHYT va danh sach ngudi chi tham
gia BHYT d4 nhép vao co s& dit liéu phin mém SMS d tdng hop vio miu nay
theo céc ti€u thirc turong Ung.

52. Ké hoach thu BHXH, BHYT (Miu K01-TS).

a. Muc dich: 13p k& hoach dé t§ chic thuc hién thu BHXH, BHYT, BHTN

hang nim.
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b. Can cur ldp:

- Bao hiém x3 hoi tinh, BHXH huyén cin ct sb liéu bdo cido miu sb
BOZa—TS, B02b-TS va tinh hinh kinh té, x& hoi, kha ning md rong dbi trong
tham gia BHXH, BHYT, BHTN trén dja ban dé lap dy toan thu BHXH, BHYT,
BHTN nam sau, giri BHXH Viét Nam (Ban Thu).

- Bao hiém x3 hoi Viét Nam cin cir tinh hinh thue hién ké hoach nam va
du todn thu nim sau do BHXH céc tinh va BHXH khéi lyc lwong vil trang lap,
cin cir tinh hinh phat trién kinh t& - x& hoi, tdng hop va 14p du toan thu cia toan
hé théng.

c. Trdach nhiém Ildp: BHXH huyén, tinh va BHXH Viét Nam.

d. Thoi gian ldp:

- Truée 10/10 hing nam d6i véi BHXH huyén.

- Truée 15/10 hing nam d6i véi BHXH tinh.

- BHXH Viét Nam giao k& hoach thu dbi véi BHXH céc tinh, thanh phd;
BHXH B Quéc phong, Céng an nhén déan, Ban Co yéu Chinh phu truéc ngady
15/01 hing nam.

53. Ké hoach s dung phdi s6 BHXH, thé BHYT (M4u s6 K02-TS)

a. Muc dich: BHXH tinh ding ky k& hoach stt dung phdi s6 BHXH, thé
BHYT ctia ndm sau.

b. Trdch nhiém Idp: do BHXH tinh hoic BHXH huyén (dugc phan cip in
thé BHYT) 14p hing nam.

¢. Phuong phdp ldp: ghi ddy da ndi dung trén ban ké hoach cip phét phoi
bia s6 BHXH, phéi to roi sb BHXH, thé BHYT.

BAO HIEM XA HOI VIET NAM
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XA HOI VIET NAM

P Aahu uc: HE THONG CHUNG T, SO, BIEU MAU QUAN LY THU BHXH, BHYT; QUAN LY SO BHXH, THE BHYT

; / (Ban hanh kém theo Quyét dinh sb: ..Add....../QB-BHXH ngay .23........A0../2011 cia BHXH Viét Nam)
N/
- i% Tén miu bidu Ky higu | Thai gian I14p sal?';a“ Trach nhiém Iap Noi nhan Ghi chd
1 2 3 4 5 6 7 8

1 |T& khai tham gia BHXH, BHYT A01-TS  |Khi c6 phat sinh 01 Nguwoi tham gia Pon vj

2 T khai tham gia BHXH tu nguyén A02-TS |Khi c6 phat sinh 01 Nguwoi tham gia Bon vi

3 |{T& khai tham gia BHYT A03-TS |Khi c6 phat sinh 01 Ngrévi tham gia Don vi

4 1Dbon dé nghi DO1-TS  |Khi co phat sinh 01  [Nguwditham gia BHXH

5 |Van ban d& nghj cta don vj DO1b-TS  [Khi ¢6 phat sinh 01 Pon vj BHXH

6 |Danh sach lao dong tham gia BHXH, BHYT D02-TS [Khi ¢6 phat sinh 01 Pon vi BHXH

7 |Téng hop danh séch lao dong tham gia BHXH, BHYT D02a-TS |Khi c6 phat sinh 01 |Thu Cap so thé

8 |Danh sach ngweéi chi tham gia BHYT DO3-TS  |Khi c6 phat sinh 01 Pon viPaily BHXH

9  {Tng hop danh sach ngwdi chi tham gia BHYT D03a-TS |Khi cé phat sinh 01 |Thu Cap so the

10 [Danh séch digu chinh mic déng cho nguwi chi tham gia BHYT D04-TS  |Khi c6 phat sinh 01 Pon viDai ly BHXH

11 ‘BI':’?‘anT hgp danh sach digéu chinh mac déng cho ngudi chi tham gia DO04a-TS |Khi c phat sinh o1 |thu Clp s the

12 IDanh sach ngwoi tham gia BHXH Tu nguyén D05-TS |Khi c6 phat sinh 01 Dai ly BHXH

13 _ITéng hop danh sach nguéi tham gia BHXH Tw nguyén D05a-TS |Khi ¢6 phét sinh 01 |[Thu Cap so thé

14 |Danh sach giam ngudi tham gia BHXH Ty nguyén D06a-TS {Khi co phat sinh 01 |Thu Cap s6 thé

15 gilhd?;‘;h dé nghj thay déi thong tin cia ngurei tham gia khéng thay doi DO7-TS  [Khi c6 phat sinh 01 Iponvi BHXH

16 Tong hop danh sach de nghi thay d6i thong tin clia nguwdi tham gia D07a-TS |Khi c6 phat sinh 01 Thu Chp sb th

khong thay déi méc déng
. £, £ a: : . . sau, kem thong

17 |[Danh sach doi twgng dén han phai ddng BHXH, BHYT Ty nguyén D08a-TS |[Hang thang 01 Thu Dai ly béo thang
18 _|Danh séch cap s6 BHXH D09a-TS _|Khi c6 phat sinh 02 |Capso the Bon vi

19 |Danh sach cap thé BHYT D10a-TS [Khi co6 phét sinh 02 |Capso the Pon vi
20 |Tong hop s6 phai thu BHXH, BHYT CO01-TS  [Ngay 01 hang thang 01 |Thu Cap so thé
21 |Phiéu didu chinh C02-TS |Khi c6 phat sinh 01 Bo& phan lién quan B phan lién quan
22 |Bién ban tham dinh s6 liéu thu nop BHXH, BHYT C03-TS  |Quy, ndm 02 |Phong thu, Ban Thu  IBHXH cap trén
23 |Hgp dong dong BHYT C04-TS |Hang nam 02 Bo6 phan thu, KHTC Don vi quan ly
24 ' |Bién ban thanh Iy hop dong dong BHYT C04a-TS |Hang nadm. 02 B0 phan thu, KHTC Bon vj quan ly
25 {Bién ban dbi chieu thu nop BHXH, BHYT C05-TS |Hang quy 02 |Thu Co quan lién quan
26 |Phiéu str dyng phéi bia s6 BHXH C06-TS  |Khi c6 phat sinh 02 [Chuyén quan
27 |Phiéu str dung phoi thé BHYT CO7-TS  |Khi c6 phat sinh 02 [Chuyén quan
28 |Phiéu giao nhan phédi s6 BHXH, thé BHYT CO8-TS _[Khi c6 phat sinh 02 |Capsdthé Chuyén quan
29 |Phiéu giao nhan ho so C09-TS |Khi co phat&inh 01  |Bd phan lién quan Bo phan fién quan
30 |Bién ban hily sd BHXH, thé BHYT C10-TS |Hang n&m 02 |Capsdthé BHXH VN
31 |Bién ban thu hdi, tam git thé BHYT C11-TS  |Khi c6 phat sinh 02 |Chpsb the Nguoi tham gia
32 |Thong bao ket qua dong BHXH, BHYT (Bon vi) C12-TS  |Hang thang 02 |Thu Bon vi




$$ Tén miu bidu Ky hiégu | Thai gian lap S‘:;;a" Trach nhiém lap Noi nhan Ghi chil
1 2 3 4 5 6 7 8
33 |T.bdo K.qua déng BHXH, BHTN, BHYT (ngui lao dong) . .C13-TS |Hang nim .02 |Thu Nguw&i tham gia

34 |Théng bao két qua dong BHXH T nguyén, BHYT (Pai ly) ‘C14-TS Hénij thang 02 Thu Dai ly

35 [Xac nhan thdi gian dong BHTN chuwa hwdng C15-TS [Khi cé phét sinh 01 Bo phan CS BHXH Ngwéi tham gia

36 |[Quyét dinh hoan tra tién thu BHXH, BHYT C16-TS  |Khi cé phat sinh 01 BHXH tinh Pon vi, Nguwdi tham gia
37 |Déi chigu bién lai thu tién dong BHXH, BHYT ty nguyén C17-TS  {Khi c6 phat sinh 01 BHXH huyén Pai ly, KHTC

38 |Sd theo déi s6 phai thu BHXH, BHYT S01-TS |hang thang 01 |Thu

39 |Sé theo dbi so phai thu BHYT cé hé tro' ctia ngan sach S02-TS |Hang thang Thu

40 |S6 theo d6i qua trinh dong BHXH S03-TS [Thang 12 02 |Capsdthé Bon vj

41 |S4 theo dbi st dung phoi s6 BHXH S04-TS  |Hang thang 01  |Chuyén quan Cap sd thé

42 156 theo dai tinh hinh cap s6 BHXH S05-TS  |Hang thang 01 |Capso thé

43 |Sé chi tiét st dyng phoi thé BHYT S06-TS  [Hang thang 01  |Chuyén quan Cap sd thé

44 |S4 chitiét thai han str dung thé BHYT S07-TS  {Hang thang 01  [Chuyén quan Cap sb thé

45 |Bao cdo chi tiéu quan ly thu, cap s6 BHXH, thé BHYT BO1-TS |Hang thang (quy) 04 |Thu; S, thé BHXH cap trén

46 |B&o céo tinh hinh thu BHXH, BHYT B02a-TS |hang quy 01 Thu Lwu tai BHXH tinh, huyén
47 |Bdo cao tdng hop tinh hinh thu BHXH, BHYT B02b-TS [hang quy 01 Thu Lwu tai BHXH tinh

48 |Bdo cao chi tiét don vi ng B03-TS |Hang thang 01 Thu BHXH VN

49 |Bao cao truy thu BHXH, BHYT, BHTN B04a-TS [Hang quy o1 Thu BHXH tinh

50 |Bao cdo truy thu BHXH, BHYT, BHTN B04b-TS |Hang quy 01 |Thu BHXH Viét Nam

51 |Bang tdng hop sb thé va sé phai thu theo noi dang ky KCB ban diu B0O5-TS |Hang thang 01 |Phang thu Phang Giam djnh

52 |Ké hoach thu BHXH, BHYT K01-TS  |Hang nam 01 [Thu BHXH cép trén

53 |K& hoach st dung phéi s6 BHXH, thd BHYT K02-TS  [Hang nam 01 [Capsothe BHXH VN

51 |59 do cac quy trinh quan Iy thu BHXH, BHYT; quan Iy s& BHXH, thé

BHYT

BAO HIEM XA HOI VIET NAM




BAO H[EM XA HOQI VIET NAM CONG HOA XA HQI CHU NGHIA VIET NAM
Pjc ldp - Tw do - Hanh phiic
' Mau sb: A01-TS
(Ban hénh kém theo QD s8:  /QD-BHXH

, ] T‘Q KHAI THAM' GIXA vy ....../2011 cia BEXH Vit Nam)
Anh BAO HIEM XA HOL, BAO HIEM Y TE

3x4
M3 s6:

L THONG TIN CUA NGUOI THAM GIA:

[01]. Ho V4 tén (viét chit in hoa): . [02]. Gidi tinh: Nam[_INex [
[03]. Ngdy théang nam sinh: _ / / , [04]. Dan toc: , [05]. Quéc tich:

[06]. H6 khéu thudng trii hodic tam tri:
[07]. Dia chi lién hé:

[08]. Sb dién thoai lién hé (néu c6): cb dinh: , di dong:
[09]. CMT sb: , ngay cip: / / , NOi cép:

II. THAM GIA BAO HIEM XA HQI BAT BUQC, BAO HIEM Y TE:

[10]. Quyét dinh tuyén dung, hop ddng lao dong (hoic HPLV): sb
ngay [/ / cohidulyctirngdy / /  loaihop dong
[11]. Tén co quan, don vi, dia chi: '

[12]. Noi lam viéc:
[13]. Chtrc vu, chirc danh nghé, cong viée:

- [14]. Luong chinh: ,
_ [15]. Phu cép: [15.1]. PCCV__,[15.2]. NN ,[15.3]. TNVK___ ,[15.4]. Khdc
[16]. M s6 sb bao hiém x4 hoi d& duoc cp (néu co):
- [17]. M s6 thé bao hiém y t& d3 dugc cip (néu co):
_ [18]. Noi ding ky kham chita bénh ban dau (theo huéng din cia co quan BHXH):

[19]. Quy?n loi hudng bao hidm y t& (néu cé):

Xac nhan ciia nguwdi sir dung lao dong
T6i xin cam doan nhitng ndi dung ké khai Sau khi kiém tra, d6i chi€u x4c nhén cédc ndi
trén 1a ding su that va xin chiu hoan toan dung ké khai trén 14 diing va xin chiu hoan

trach nhi€m trude phap luét. toan trach nhiém trugce phép luat.
.......... , Ngay ....... thdng ....... ndm ........... wvvereenen, NEAY ....... thdng ....... AmM ...........
Nguwoi khai Thi trwéng don vi
(K, ghi r8 ho tén) (K3, ghi ré ho tén va déng diu)

Duyét cita co' quan bio hiém xa hoi:
O , Ngay...... thang...... ndm .........
Can b thu Can b sd, thé Gidm d6c BHXH
(Ky, ghi ré ho tén) (Ky, ghi ré ho tén) (Ky, ghi ré ho tén va déng ddu)



PHU LUC: THOI GIAN LAM VIEC CO PONG BHXH

CHUA HUONG MOT LAN
T | Dén ) .. | Ty 1¢ dong (%)
thang | thing Dién giai C;;‘nc“
wam | nim ¢ | BHXH | BHIN
1 2 3 4 5 6




BAO HIEM XA HOI VIET NAM CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic
Miu sé: A02-TS

(Ban hanh kém theo QP s6:  /QD-BHXH
ngay ..../.../2011 cua BHXH Viét Nam)

Anh
3x4 TO KHAI THAM GIA
BAO HIEM XA HQI TU NGUYEN
Mai sb:

L. THONG TIN CUA NGUOI THAM GIA:

[01]. Ho VA tén (viét chit in hoa): , [02]. Gi6i tinh: Nam[_] N []
[03]. Ngay thang ndm sinh: / / , [04]. Déan toe: , [05]. Quéc tich:

[06]. Hb khéu thudng tra hodc tam tri:

[07]. Dia chi lién hé:

[08]. S6 dién thoai 1ién hé (néu c6): ¢b dinh: , di dong:

[09]. CMT sé: ,ngaycip: /| / , noi cép:

[IOJ. Tham gia bao hiém x4 hoi bit budc: D4 tham gia [ ] , Chuatham gia []
[11]. Tham gia bao hiém v té: b3 tham gia [ ] , Chua tham gia []

II. THAM GIA BAO HIEM XA HQI TU NGUYEN:

[12]. Mirc thu nhép thang déng bao hiém x4 hdi ty nguyén: ddng;

~ [13]. Phuong thitc déng: hing thang: [] , hing quy: (1.6 thang: []

o Xdc nhin_ i i
T6i xin cam doan nhitng ndi dung ké khai Sau khi ki€ém tra, d6i chiéu x4c nhén céc nédi
trén 1a ding su that va xin chiu hoan toan dung ké khai trén la ding va xin chiu hoan

trach nhi€ém trudce phap luét. toan trach nhiém trudce phéap luét.
.......... ,ngay ....... thang .......ndm ........... cvvenn, NEAY ... thdng ......ndm ...........

Ngui khai Ngudi nhén hd so

(Ky, ghi ré ho tén) (Ky, ghi ré ho tén)

Duyét ciia co’ quan bao hiém xa hdi:
......... , Ngay...... thang...... ndm .........
Can b§ thu C4n bd sb, thé Gidm d6c BHXH
(Ky, ghi r6 ho tén) (Ky, ghi ré ho tén) (Ky, ghi ré ho tén va dong dau)



BAO HIEM XA HOI VIET NAM CONG HOA XA HOI CHU NGHIA VIET NAM
Ddc l4p - Tw do - Hanh phiic

Miu sé: A03-TS
(Ban hanh kém theo OP s6:  /QD-BHXH

N ngay ..../J.../2011 cia BHXH Viét Nam)
TO KHAI _
Anh THAM GIA BAO HIEM Y TE
3x4
M3 sb:

[01]. Ho V& tén (viét chit in hoa): , [02]. Giéi tinh: Nam[_] N []
[03]. Ngay thang ndm sinh: / / , [04]. Déan téc: , [05]. Quéc tich:
[06]. Ho khéu thudng tri hodc tam tri:
[07]. Dia chi lién hé:
[08]. S dién thoai lién hé (néu c6): ¢b dinh: , di dong:
[09]. CMT (néu c6) s6: ,ngdy cép: / / , noi cap:
[10]. Noi dang ky kham chita bénh ban d4u (theo huéng din cia co quan BHXH):

[11]. Tham gia bao hidm x& hoi: Pathamgia [ | , Chuatham gia [ |
[12]. Tham gia bao hiém y té: D3 tham gia [ ] , Chuatham gia ]
[13]. S6 ngudi cling tham gia (c6 danh séch kém theo): nguoi.

Xdac nhan
T6i xin cam doan nhiing ndi dung k& khai Sau khi kiém tra, doi chi€u x4c nhén cac noi
trén 1a ding su th4t va xin chiu hoan toan dung ké khai trén 1 ding va xin chiu hoan

trach nhiém trude phép luét. toan trdch nhiém trudce phap luét.
.......... , Ngay ....... thang .......ndm ........... ceveeee, NEAY ... thdngG .......0GM ...
Ngwoi dirng khai Ngudi tiép nhan hd so
(Ky, ghi ré ho tén) (Ky, ghi ré ho tén)

Duyét ciia co quan bao hiém xa hoi:
Cén bd thu Can b sb, thé
(Ky, ghi ¥6 ho tén) (Ky, ghi ré ho tén)



PHU LUC: NGUGI CUNG THAM GIA BAO HIEM Y TE

S Théng ndm déng

0 s A Ngay thang | Nit - A Pia chi thuong tria No1 dang ky BHYT .,
T | Hova®n | msinh | (x) | M2sO |Quanhé hodic tam trt KCB ban diu ‘ | Ghicha
T Tu Dén

1 2 3 4 5 6 7 8 9 10 11




CONG HOA XA HOI CHU NGHIA VIET NAM
Dgc lap - Ty do - Hanh phic

Miu sb: D01-TS
(Ban hanh kém theo QD so: /OD-BHXH

. ngay .../.../2011 ciia BHXH Viét Nam)
PON DE NGHI
Kinh giri: B0 hiém X8 BOi....ooveveeieveieeeeeeeeeeeiseesennns

- TO1 t€n 14 (viét chif in hoa €6 dAU) . veeeeeeererreeieeeieieeeeeirnreeeereree e ere e e e e e e e e s
= ME S8 QUAN I ettt et e
- Ngay thang ném sinh: ........ [oveenn. [oiverreeieannans , Gigi tinh:....ocoeeiernieines
- CMT 80 cieeecienrreiiireenees , 001 CAD: e, , NGAY CAP: oo oo
= DO Vi e e e e e
Noi dung:

---------------------------------------------------------------------------------------------------------------------------------
----------------------------------------------------------------------------------------------------------------------------------
.................................................................................................................................
.................................................................................................................................

.................................................................................................................................

---------------------------------------------------------------------------------------------------------------------------------
.................................................................................................................................
---------------------------------------------------------------------------------------------------------------------------------
.................................................................................................................................

.................................................................................................................................

.................................................................................................................................
.................................................................................................................................
.................................................................................................................................
R P O L R RN Mmooy
.................................................................................................................................
.................................................................................................................................

.................................................................................................................................

Td1 xin cam doan nhitng ndi dung trén 1a dtng sy thit va xin chiu hoan
toan trach nhiém trude phap luét.

................ , hgay ..... thdng ..... ndm ...........
Nguoi de nghi
(ky, ghi rd ho tén)



Pon vi.......... CONG HOA XA HQI CHU NGHIA VIET NAM
Sé: Déc 1ap - Tw do - Hanh phiic

......................

Miu sb: D01b-TS 5
(Ban hanh kem theo QP 56 /QP-BHXH ~ “teeeeesesees » NgAy ...
ngay ..../../2011 cia BHXH Viét Nam)

.................................................................................................................................
.................................................................................................................................
.................................................................................................................................
.................................................................................................................................

.................................................................................................................................
.................................................................................................................................
.................................................................................................................................
.................................................................................................................................

.................................................................................................................................
.................................................................................................................................
.................................................................................................................................
.................................................................................................................................
.................................................................................................................................

.................................................................................................................................

D& nghi co quan béo hiém x4 hdi xem xét, giai quyét theo quy dinh.

Thi treéng don vi
(ky, déng ddu va ghi ré ho tén)



MA SO, :

DANH SACH PE NGHI

(Kém theo céng vin so..................... AZAY...ooeiceeanrenanne, )

STT| Hovatén Mi sé6 | Noi dung dé nghi Cii Méi Cin ctr diéu chinh




Tén don vi:

Mai don vi: DANH SACH LAO PONG THAM GIA BHXH, BHYT )
Dién thoai lién hé: : Sé:...... thing ..... nim ...... Mau D02-TS
(Ban hanh kém theo QD so: JQD-BHXH
ngay .../.../2011 cia BHXH Viét Nam)
Chp bic, chic Mirc déng cu‘ Miic déng m(?l‘ ] ; ]
vu, chire danh Phu cap Phu cdp Tir Pén Khén Pd ¢
STT Ho va tén Misé | Ngaysinh | Nt A nem Tidn TN | TN | TN | TN | théng, | thdng,| . Bl <3 Ghi cha
nghe, dieu kién, I Tién lwong A i . tra thé BHXH
noi lam viée wvong |CV| VK | nghé CV|{ VK | nghe am | nam
(%) | (%) (%) | (%)
1 2 3 4 5 6 7 8 9 10 11 12| 13 14 15 16 17 18 19
Ting
L1 |Lao dong
12 |Mikc dong
Cing ting
I |Giim
1.1 |Lao djng
11.2 |Mikc dong
Cong giam
Phin CQBHXH ghi: Phin Pon vi ghi:
Téng sdtykhai: wvvvreey DEAY ....thang.....nAm.......
Téng s6 SO BHXH dé nghicdp: ... Ngurdi lap bidu Tha truwéng don vi
Téng sb the BHYT dénghiclp:  .oeeeeennee Thoi han tir-............ dén.........
Can b§ thu Cin b sb, thé




Tén don vi:
Ma don vi:
Pién thoai lién hé:

TONG HOP DANH SACH LAO DONG THAM GIA BHXH, BHYT
Thang ..... nam ......

(Ban hanh kém theo QD sé:

/QD-BHXH

ngay ....[..../2011 cua BHXH Viét Nam)

A. Phan chi tiét
Murc déng c ) Mrc déng méi Tidn dong phat sinh
Phu cap Phu cap Tie pén
STT Ho va tén Ma sé Tién vkl ™ Tidn TN | TN [thang,n|thang, Ghi chi
lvong | cv %) nghé| lwong | cv| VK |nghd| am | ndm BHXH BHYT BHTN
7| ) (%) | (%)
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17
I |Tang
1.1 |Lao déng
1.2 |Mtre dong
Cong ting
Il |Giam
1.1 |Lao dong
1.2 |Mirc déng
Cong giam
B. Phantdng hop
- Kol dung S 1a0 dong BHXH BHYT BHTN
Téng Giam Téng Glam Téng Glam Téng Giam
A B 1 2 3 4 5 6 8
1 |sé ddu ky mang sang
2 |sé phat sinh
3 |S6 diéu chinh
4 [Sé cudiky
5 [Trongde: $6 phai thy BHTN tie
NSNN
............. nam.......
Nguwvi lap bidu PT.Thu PT.Sb, thé Giam déc




Tén don viD.Ly:
Ma don vi/D.Ly:
Dién thoai lién hé:

(SRS N

Déi twong tham gia

Sé:...... thang ..

. ham.

Lwong tbi thiéu chung:

DANH SACH NGU’O’l CHI THAM GIA BHYT

" Ty lé NS hé tro

M&u D03-TS
(Ban hanh k&ém theo QD s6:  /QD-BHXH
ngay ..../...J/2011 cua BHXH Viét Nam)

g . Bién lai Mirc déng o 1n Théi han sir dung the
STT|  Hovaten Masé | Ngaysinh | N& | Biachi ;‘é’éf’a‘:‘gd'g‘ Q‘I‘(‘,’f“ 6 CMT . 6Tny "(-i/) Sé tidn déng| Ghi ch
N sé | Ngay c M&i 9} Tiengay | Séthang
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18
1 |Tdang
Cong ting
il |Giam
\\
Codng giam
Phin CQBHXH ghi: Phan Don vi ghi:
Téngsé hé BHYT dé nghicdp: v Thoi han ... 08N
., Ngay ... thang.....ndm.......

Can bd thu

PV Q.Ly/Pai dién D.ly




Tén don vib.Ly:
Ma don viB.Ly:
Dién thoai lién hé:

Péi twong tham gia
A. Phin chi tiét

TONG HOP DANH SACH NGUOI CHI THAM GIA BHYT

Lwong téi thiéu chung

Mau D03a-TS
(Ban hanh kém theo QD sé:

/QB-BHXH

ngay ..../..../.2011 clia BHXH Viét Nam)

Ty 1&é NS hé trgr

0.00%

Danh sach Méc dong Ty 8 | Theihan sie dung the sé tidn @i twong ddng Kinh phi h tre quy
STT Ho va tén Ma so . déng - Ghi chd
86 Ngay ca M&i (%) Tir ngdy | SO thang Nam nay Nam sau Nam nay Nam sau
1 2 3 4 5 6 7 8 9 10 1 12 13 14 15
| Tang
Cong tang
1 Giam
\
/
Cong giam
B. Phinténg hop
S6 tién déi trgng déng Kinh phi hd trg quy

STT Ndi dung s6 ngwdi tham gia Nam nay Nam sau Ném nay Nam sau
A B 1 2 3 5

1 [S6 d4u ky mang sang

2 1S4 phat sinh tang

3 |S6 phat sinh giam

4 |Sé cubiky
Théi han thé cé gia trj st dung tir ... dgén

..... ,ngay.....thang.....nam......
Ngw&i lap biéu PT.Thu PT.S4 thé Giam déc




Tén don vi/B Ly:
Ma don vifD.Ly: DANH SACH PIEU CHINH M(rC BéNG CHO NGU'Q'l CHI THAM GIA BHYT
Dién thoai lién hé: i S6:...... théng ..... nam . M&u D04-TS
: ' (Ban hanh kém theo QP s&:  /QD-BHXH
ngay ........./.2011 cia BHXH Viét Nam)

Mirc déng . L.
STT Ho va tén Ma sé Ngay sinh N So thang S4 tién dong Ghi chi
Ca Moi

1 2 3 4 5 6 7 8 9 10
i Tang
1
2

Cdng tang
i Giam
1
2
3

Cong giam

..... ,ngay....thang....ndm... ..
Ngwoi lap biéu Pon vi quan ly/Dai dién dai ly



Tén don vi/B.Ly:
Ma don vi/b.Ly:

bién thoai lién hé:

TONG HOP DANH SACH DPIEU CHINH MU'C DPONG CHO NGU'O'l CHI THAM GIA BHYT

Thang ..... nam......

M3iu D04a-TS

' (Ban hanh kém theo QP sé:
ngay ....[....J12011 ctia BHXH Viét Nam)

/Qb-BHXH

i Mdrc dong . Lo
STT Ho va tén Ma so Ngay sinh N So thang | S6 tién déng Ghi cha
Cii M&i
1 2 3 4 5 6 7 8 9 10
| Tang
1
2
Cong ting
i Giam
1
2
3
Cong giam L
R ngay....thang.....nam......
Ngwdi 1ap biéu PT S6 thé PT KHTC PT Thu Giam déc




Tén dai ly:
Ma dai ly:

DANH SACH NGU'O'Il THAM GIA BAO HIEM XA HO! TU NGUYEN

Mau D05-TS

. %,
Bién thoai lién hé: , Sé:...... thang .....nam ...... (Ban hanh kém theo Qb so:  /QB-BHXH
ngay ..../...J2011 cha BHXH Viét Nam)
Bién lai Ty -
STT Ho va tén Ma sé Ngay sinh | Ni Thunhip lam can) 1000 | T thang [SO14N9] 54 an aong Ghi chid
cr déng o déng
sé Ngay (%)
1 2 3 4 5 6 7 8 9 10 1 12 13
A [Ting
! |Ting m&i
Il |Péng tiép
il |Poéng lai
Cdng
........ , ngay ....thang.....nam.......




Tén daily:
Ma dai ly:
Pién thoai lién ha:

TONG HQ'P DANH SACH NGU'O'l THAM GIA BHXH T NGUYEN

Thang .....nam ......

(Ban hanh kém theo QP sé:

Miu D05a-TS

/Qb-BHXH

ngay ..../...12011 clia BHXH Viét Nam)

Bién lai 5 | Tyl 2oz
STT Ho va tén Mi sé Ngay sinh Ny Thu Tf:;:m €ant song | Tirthang Sc;::‘agng $b tién 86ng Ghi chi
sé Ngay g (%)
1 2 3 4 5 6 7 8 9 10 11 12 13
A Tang
) Tang méi
" Péng tiép
m Déng lai
Cong
...... ngay.....thang.....nam......
Ngw&i lap biéu PT Sé thé PT KHTC PT Thu Giam déc




Tén daily: DANH SACH GIAM NGU’GI THAM GIA BAO HIEM XA HOQI TY NGUYEN

Ma dai ly: ! " 86....... thang ..... nam ...... (Ban hanh kb Mt:” Dgga-Ts JQB-BHXH
Dién thoai lien hé: an nanh kem eo v s> y
en thog ; ngay ..../[..../12011 cia BHXH Viét Nam)
s . . Thu nhép lam cance| . .. o Lo PR S
STT Ho va tén Ma so Ngay sinh Niv déng Ty 1@ déng (%) Tir thang So tién Ghi cha
1 2 3 4 5 6 7 8 9 10

! |Gidm chuyén di

Il |Nghi hwéng ché d

il |Déi trong dén han nhiwng khdng dong

Cong

...... ngay.....thang.....nam......

Ngwi Iap biéu PT Sé thé PT KHTC PT Thu Giam déc



DANH SACH PE NGHI THAY POI THONG TIN CUA NGUOI THAM GIA KHONG THAY POI MUC PONG

Thang....nam...... )

MZ S0:ceeeeeceenrencarsrareonens TEIN BOM Viteererrrereeseeseesanssnvarsarsssosarsanasasnsoressassnssassesssssassassssssasansass ~ MauD07-TS

. . : (Ban hanh kém theo QP s6: /QB-BHXH
D!a 1 1 1 ngay ....I..../2011 ctia BHXH Viét Nam)
STT Ho va tén Ngay sinh | Nir Mi sb Tir thing, nim | Pén thing, nim Noi dung dé nghi Ghi chi

1 2 3 4 5 6 7 8 9
Dé nghi co quan Bao hiém xi hdi xem xét, giai quyét theo quy dinh.

e N@ay..L. L. thang....nam.......

Nguwdi ap biéu Giam déc




TONG HQP DANH SACH PE NGHI THAY POI THONG TIN CUA NGUOI THAM GIA KHONG THAY POI MUC PONG

i Théng. ...nam...... MAau DO7a-TS
J\7 £ 3T S Tén don vi:.....couene. euersressaetas st s st s s A r s ARt At st s e s e s e e AR e e e R nrees (Ban hanh kém theo QD sé:  /QD-BHXH
Pia chi: ngay ..../..../2011 cGa BHXH Viét Nam)
hY r ‘ r
STT Ho v tén Ngay sinh | Nir Mi sb Tir thing, | Ben thing, N¢i dung d3 nghi Ghi chii
nam nam
1 2 3 4 5 6 7 ] 9
e ,N@ay.LL L thang....nam.......

PT Thu PT Sé, the Giam déc




Tén dai ly:
Ma dai ly:
Dién thoai lién hé:

DANH SACH NGU'OI THAM

thang ..... nam ......

GIA DEN HAN PHAI DONG BHXH, BHYT TY NGUYEN
M3u D08a-TS

(Ban hanh kém theo QP s6;:  /QP-BHXH
ngay ..../..../12011 cia BHXH Viét Nam)

STT Hova tén

Ngay sinh

Thu nhap lam cén ci
dong

Ty 18 dong
(%)

Thang cudi cing
tham gia

Ghi chid

1 BHXH Tw nguyén

i BHYT Tw nguyén

Céng

Nguwei 1ap biéu




BHXH TiNH..........

BHXH HUYEN Mau D09a-TS
DANH SACH CAP SO BHXH (Ban hanh kém theo QD s&:  /QP-BHXH
ngay .../..../12011 cia BHXH Viét Nam)
Ten QON VIt cenerieii e , Midonvi:
31T W 11 LU
Sb lwong
STT Ho va tén Ngay sinh Nir Pon vi (Noi cu trii) Ma sé . Ghi chi
Bia s0 T roi
1 2 3 4 5 6 7 8 9
A: Danh sich ngudi duoc cép 56:
I |Nguditham gia c6 thoi gian bat dAu tir 1/2007
Il [Ngudi tham gia c6 thoi gian tham gia truge 1/2007
B: Danh sich chura duoc cép sb:
eeeeneey NEAY. ... théng....... nam.......
Ngudi Iap bidu PT Sb, thé Giam dbc
(K9, ghi 15 ho tén) (Ky, ghi 15 ho tén) (Ky tén, déng diu)

Ghi chii; Péi véi newsi chua duoce cdp sé, Iy do ghi & c6t ghi chil.




M3u D10a-TS

A A ' (Ban hanh kém theo QB s6: /QB-BHXH

DANH SACH CAP THE BHYT ngay ..../..../2011 cia BHXH Viét Nam)
Pon vi/Dai ly: Mai don viDai Iy eeccccrccrevnccnnneas
Pia chi:

Noi KCB ban diu Thai han si dung
STT Ho va tén Mi s6 Ngay sinh N | Quyén lgi huéng Micosh Ghi chu
Co sir KCB I“(g’: Tir Pén |
1 2 3 4 5 6 7 8 9 10 11
L ,ngdy....... thé.ng_ ....... nim.......
NGUOI LAP GIAM POC

(Ky, ghi rd ho tén)

(Ky tén, dong ddu)




BHXH ...........

BHXH ........... TONG HOP SO PHAI THU BHXH, BHYT Miu C01a-TS
Thang..... Nam..... (Ban hanh kém theo QD s6:  /QD-BHXH
ngay ..../..../2011 cha BHXH Viét Nam)
BHXH BHYT BHTN
6 tién s tién
STT Bon vi Madonvi | g4 . . sé — - - sé
nguedi Sé tién Lai nguoi Ngwci TG déng NSNN hé tror Lai ngeoi Ngu"c'ri 16| NSNN Lai
Nimnay | Namsau | Nimnay | Nimsau déng déng
1 2 3 4 5 6 7 8 9 10 1 12 13 14 15 16
I |NSNNTW
il |NSNN bia phwong
Cong s phai thu
....ngay,,,.thang....ndm......
PT KHTC Giam déc

PT Thu



MAu sb: C02-TS

..............................................................................................................
..............................................................................................................
..............................................................................................................
--------------------------------------------------------------------------------------------------------------
..............................................................................................................
..............................................................................................................

..............................................................................................................

..............................................................................................................
..............................................................................................................
..............................................................................................................
..............................................................................................................

..............................................................................................................

............ ngay ...... thang ...... ndm ..........
Nguoi dé nghi
(Ky, ghi ré ho tén)

Lanh dao duyét

B phin:...eceenereens Mau s6: C02-TS
N {1 R,
PHIEU PIEU CHINH

- B6 phan dé 071 11 SO PR U PROP PSPPI
- BO phan didn chinhi......oo.ovcvieeeeeceercieeeeeee et esee e
- N¢i dung dé nghi diéu chinh:
- Ho so giti kém:

........... , ngay ...... thdng ...... ndm ..........

Léanh dao duyét Ngwdi de nghi

(Ky, ghi ré ho tén)




BAO HIEM XA HOI VIET NAM

Miu C03-TS
(Ban hanh kém theo QD sé:

I. Thanh phén gbm cé:

- Dai dién BHXH......: dng(bd)
- Pai dién BHXH .....: dng (b)

Cén ¢t bao cdo thu quy/nam

CONG HOA XA HOQI CHU NGHIA VIET NAM

/QD-BHXH
ngay ..../....[12011 clia BHXH Viét Nam)

DPic lap - Tw do - Hanh phﬁ'c

BIEN BAN
THAM PINH SO LIEU THU BEXH, BHYT

.cua BHXH ..

ngay .... thang .....

111 (VI Y ) SO
IR 1 11 (o | RN

Sau khi kiém tra toan bd sb heu thu BHXH BHYT BHTN cac ben thong nhat sb heu nhu sau:

A. Thwc hién thu BHXH:

S$6 TT Chi tigu S8 bio cho S6 kiém tra Chénh léch
A B 1 2 3
I. |BHXH bit buje
1  |S6 ngudi tham gia
2 |Quy luong déng
3 |Téng s6 phai thu

3,1 [S6 phai thu phat sinh
3,2 |Diéu chinh sb phai thu + Ting
+ Giam
3,3 |S6 ky trurée mang sang + Thira
+ Thiéu
3,4 |Lai cham déng
4 |Sb tién dd thu
Trong d6: + Lai chim déng
+ Ghi thu 2% BHXH
5 |S8 chuyén sang ky sau: + Thira
+ Thiéu
-Td6 tién lai
II |BHXH tr nguyén
1 |S6 ngudi tham gia
2 [Sé tién déng
B. Thyrc hién thu BHYT

S6 TT Chi tigu $6 bio cao S6 kiém tra Chénh léch
A B 1 2 3
I |Pon vi, d6i twong dong
1 |S8 ngudi tham gia
2 |Quy luong déng
3 |Téng sé phai thu

3,1 |S& phai thu phat sinh




3,2 |Piduchinhséphaithu  +Ting
' -  + Gidm
3,3 |S6 ky truée maﬁg sang + Thira
+ Thiéu
3,4 |Laicham déng
4 |[Sétidndathu
Trong d6: + Ldi chdm ddéng
5 |S6 chuyén sang ky sau: + Thira
+ Thidu
-Td6 tién 1ai
II |NSNN déng, hé tro; qup BHXH, BHTN chuyén
1 |NSNN Trung wong
1,1 |S6 nguditham gia
1,2 |Sé tién phai thu
2 |NSNN dia phuong
2,1 |86 ngudi tham gia
2,2 |S4 tién phai thu
2,3 |Sé tidn da thu
2,4 |86 chuyén sang ky sau + Thira
+ Thiéu
3 |Quy BHXH, BHTN dong
3.1 [S6 nguditham gia
3.2 |S4 tién phai thu
C. Thuec hién thu BHTN
S6 TT Chi titu S6 bao cao $6 kiém tra Chénh lgch
A B 1 2 3
I |Ponvi, NLD déng
1 |S8 nguoi tham gia
2 |Quy luong déng
3 |Tbng s6 phai thu
3,1 (S8 phai thu phét sinh
3,2 |Diéu chinh sb phai thu +Ting
+ Giam
3,3 |86 ky trude mang sang + Thira
+ Thiéu
3,4 |Laichidm déng
4 |Stién di thu
Trong d6: + Lai chdm déng
5 |Sé chuyén sang ky sau: + Thira
+ Thiéu
-Td6 tién lai
II |NSNN hé tro




1

|NSNN Trung wong

1,1

SO ngudi tham gia

1,2 |Sb tién phai thu
2 |NSNN dia phwong
2,1 [Sé hguf:ri' tham gia
2,2 |S6 tién phai thu
23 |S6tién d4 thu
2,4 |S6 chuyén sang ky sau + Thira

+ Thiéu

IL. Nhén xét kién nghi:
1. Y kién ciia doan kiém tra:

2. Y kién ctia don vi dwgc kiém tra:

DAI DIEN BHXH.........

PAT DIEN BHXH




BAO HIEM XA HOI .......ccovensne. CONG HOA XA HQI CHU NGHIA VIET NAM

BHXH TINH (HUYEN).......coouenn. Doc lap - Ty do - Hanh Phiic

Miu sb: C04-TS
(Ban hanh kém theo QD sé:  /QP-BHXH
ngay ..../.../2011 cua BHXH Viét Nam)

HOQP PONG PONG BAO HIEM Y TE
S$.. .. .... .. [HD-BHXH

_ Can cir Lust BHYT sb 25/2008/QH12 duoc Quéc hdi nuée Cong hod XHCN Viét
Nam khoa XII thong qua ngay 14/11/2008.

- Cin cir Quyét dinh s .......... NEAY .eovverrrrenenne cia Thd tuéng Chinh phu vé viéc ban
hanh quy che quan Iy tai chinh d8i v6i BHXH Viét Nam.
Hém nay, ngay ...... thang ...... ndm 20.. S 77 7 USRS

Chung t61 gom c0:

Bén A: Bao hiém X8 hoi .. oo ve vveeeevee e e e e e

Pia chi.. .. .. e e

Pién thoai:.......... .. cc. oo .. .. .. Fax ..
Taikhoansb....................... Tai. e

Pai dién: Ong (b).. .. e e vvve e e . Chucvu s
Gidy uy quyén sb.. .. ...co v ee .. . ngay thang. .. ndm
BénB:................... e e e e e

Pia chi.. .

Dién thoai: . e e ee ee e e e FAXL

Tai khoan s6 . v ee e e e e Tl e e e e

Dai dién: Ong (ba) e Chucvu e e e
Gidy uy quyén so.. ngay thang .........

Hai bén théng nhat t1en hanh ky horp dong dong BHYT cap the BHYT theo cac didu
khoan nhu sau:

Piéu 1: D4i tuong, s6 tién déng BHYT, thoi han st dung ctia thé BHYT, thoi han cép
thé¢ BHYT

1. Danh s4ch ngudi tham gia BHYT do bén B lip gbm cé................ ngudi, 1a d6i
131.(v7 010N trong ....cccoeeee. trang () v6i tbng sb tién doéng
121515'60 AR ddng.

2. Thoi gian dang ky kham chita bénh tir ...../...../........ dén .../

3. Thoi gian cdp thé BHYT: Cham nhét sau ............ ngdy ké tir ngdy hop ddng nay co

hiéu luc.‘

Pieu 2: Trach nhiéx;n cua bén A ) )

1. Cing bén B kiém tra, xac dinh danh sach d6i tuwong déng BHYT dugc cap thé
BHYT.

2. Cép ddy du, kip thoi cho bén B thé BHYT theo danh séch gom ....... ngudi, c6 thai
han 6 ......./eeee oo, T W AT

3. Dam béo cho nhitng ngudi cd tén trong danh sach néu tai diém 1 duge huodng quyén
lo1 d3 duoc quy dinh tai Luat BHYT
4. Thu h6i thé BHYT con gid tri st dung ctia nhitng d6i tuong gidm.



Piéu 3: Trach nhiém ctia bén B

1. K& khai, l4p danh sach dbi twong déng BHYT ding, day du, kip thoi giri cho co quan
BHXH.

2. Béng BHYT cho co quan BHXH theo .... ky truéc ngdy .....cia céc théng .....
ndm....... VA0 tai KNOAN S8 .oveovveveeeeeeeeeeeeee s cia co quan BHXH ................ tai
(KBNN, Ngan hang)........coccoeenvvciieinsncrnennins

3. Khi c6 bién dong ting, giam d6i tirong phai kip thoi 1ap danh séch giri cho Bén A.

4. Co trach nhlem thu hdi thé¢ BHYT con thoi han st dung céc trudng hop gidm (trir
truong hop tir vong) néu khéng thu hdi hozc thu hdi chém thi phai chiu trach nhiém déng da
BHYT cho nhitng d6i _twong nay dén hét thoi han st dung con lai cia thé hodc dén thoi diém
thé BHYT dugc thu hdi.

Piéu 4: Phuong thire thanh todn

1. Thoi gian chuyén tién................ ky. o

- Ky I: Ch&m nhat dén ngay ...../...../........ Bén B chuyén s0 ti€n .....cc.cceeeeee cho bén A.
-Ky II:

- Ky cudi: Truéc ngay -.../..../........ (ngay hét han ciia thé BHYT) bén B phai chuyén
hét s6 tién con lai ciia hop ddng.

2. Phuong thirc thanh toan ..........ceeeeeeennee..

3. Tai khoan thanh toan:

Bén A - Tai Khoan $6......cccovveencs 17 OO

Bén B - Tai khoan $8......ccovcorvvenne, Y O

Piéu 5: Piéu khoan chung

1. Hai bén cam k&t thuc hién ddy du cac quy dinh ctia Nha nuéc vé ché d6 BHYT va
céc didu khoan da ky d& dam bao quyén loi cia ngudi dong BHYT.

2. Pinh k¥ hang quy hai bén cing tién hanh kiém tra, d8i chiéu tinh hinh déng va cép
thé BHYT. ,

3. Thuc hién quyét toan sb tién déng BHYT khi hop df)ng hét han.

4. Khi Nha nuée thay dbi chinh sach c6 lién quan dén tién lrong va mirc déng BHYT cia
6 trong thi dugc didu chinh va thuce hién theo quy dinh cia Nha nudéc.

5. Co quan BHXH dugc quyen dinh chi cép thé¢ BHYT néu bén B khéng dong, déng
khéng du sb tién BHYT theo diém 1 va 4 diéu kién chung cta hop ddng. Néu déng khong
ding thoi gian quy dinh thi phai nop s tién 14i cho thoi gian chim déng theo mirc 13i suét co
ban do Ngén hang nha nudc cong bb (Diéu 49 Luat BHYT).

6. Khi c6 nhiing vén dé phét sinh méi c6 thé bd sung phu luc Hop ddng. Trong qua
trinh thuc hién, néu c6 nhimg van d& phat sinh phai kip thoi _thdng béo cho nhau dé cing ban
bac, gidi quyet trén co s& binh déng, hop tac va dam bao quyén loi cho ngudi c6 thé BHYT.

Hop dong ndy c6 hiéu luc tir ngay.. .. /.. .. /.. .. dnngay.. .. /.. .. /..

Hop ddng nay dugc l4p thanh 04 ban cd gia tr1 phép ly nhu nhau mdi bén gift 02 ban.

PAI DIEN BEN A PAIDIEN BEN B



BAO HIEM XA HOI ................. CONG HOA XA HQI CHU NGHIA VIET NAM

BHXH TINH (HUYEN)............ Péc lap - Te do - Hanh Phiic
S6.. .. ...... /TLHD-BHXH ‘

Miu sb: C04a-TS
(Ban hanh kém theo OB s6: /OPb-BHXH

ngay .../.../2011 ciia BHXH Viét Nam)
BIEN BAN THANH LY HQP DONG
PONG BAO HIEM Y TE
Hém nay, ngay ...... thang ...... nam 20.. .. Q. oo e e
Chiing t6i gbm c6:
Bén A: B30 hiém X3 hdi.. .. v vvve oo vee cv e e e e
biachi.. ..
Piénthoai:...... .. ..o ceo oo oo oo o W Fax ool
Tai khoan s8 .. .. o v oo vocee e v v THe e e v e
Pai dién: Ong (bd).. .. .. . oo o cv e e v o Chlle VUL o0 e e
Gidy uy quyénsb............ .. .. .. ......ngdy .. .. théng.. .. ndm ..... ...

Bén B:.. .... e e e e

Piachi.. ..o
Piénthoai:........ ..o vee e e o Fax oo

Pai dién: Ong (ba).. ...... o o oo e e oo oo .. Chllc VL. . . .

Gidy uy quyén sb.. . o ST o .. ngdy .. .. thang.. .. ndm ..... ...

.Cung nhau xem xét, ddnh gid qué trinh thuc hién Horp ddng dong BHYT, cip thé
BHYT va thong nhét thanh 1y Hop ddng dong BHYT $6......covvuee..... véi nhitng ndi dung cu
thé nhur sau:

A. TONG HQP TiNH HINH QUAN LY VA CAP THE BHYT:

Cén cr Hop dong déng BHYT va céc danh séch didu chinh téng, giam do1 twong déng
BHYT trong nam gifta don vi va co quan BHXH, hai bén thong nhit cac s litu vé déng

BHYT ndm.......ccccceveeennne theo Hop ddng déng BHYT di ky, cu thé nhu sau:
1. Thoi han st dung ctia thé BHYT: T ..o/eeeeiueeee. Pén: ..ok,
2. 86 dbi tuong d6ng BHYT theo I3 [0 ¢ 10) 11 o3OS nguoi.
3. Sb dbi tugng déong BHYT tang, giam trong ky:
3. TaNZI ettt e s s nguoi
3.2, GIAMI .ottt st et n et e e s s e neenena e e anes ngudi
4. S5 tién phai déng BHYT theo hop ddng:....vvvveveeveereceeeerieeseeeeens dong.

5. S6 tién didu chinh ting, giam trong ky:



6. Tong s tién phai dong BHYT [445.1-5.2] cccceereerrrrerneerereveerneenens ddng
7. S5 tién & 6ng BHY T trong K¥ i eeeeeeeeceeeeeeseeesr s eeesesseeseeennne dong
8. S tién dong BHYT chuyén k¥ sau:
8.1. DONE thlTa:....cviiiieiieiriccrrececre e s ddng
8.2, PONG thiblir..c. oot dong
9. S6 tidn thira 1d.......ccoeevveeeernns ddng dugc chuyén déng BHYT cho hop ddng tiép sau.
SO tien BHYT con thieu la: ..................... d, cham nhat dén ngdy ..... thang ..... ndm ......
Bén B phai chuyép ndp cho Bén A vao TK s6 .................... Tai Ngén hang; kho bac
..................................... +.... Néu chim déng &nh hudng dé viéc cap thé BHYT ky sau

thi Bén B hoan toan chiu trach nhiém.

B. NHAN XET CHUNG VE TiNH HINH THU'C HIEN HGP PONG PONG BAO HIEM Y TE:

C. KIEN NGHI:
I. Kién nghj ciia bén A:

IL Kién nghi ciia bén B:

Dé thyuc hién t6t chinh sach BHYT cia Péang va Nha nude, dam bao quyén lgi cta
nguc‘ri c6 thé¢ BHYT, h’ai bén nhat tri cfmg xem xét kien nghi cia moi bén va tra 161 cho nhau
bang van ban chdm nhat sau 15 ngay ké tir ngay ky va dugc kém theo Bién ban thanh ly nay.

Bién ban d& dugc hai bén nhét tri théng qua, cung ky xac nhén va dugc 1dp thanh 04
ban, moi bén gift 02 ban cliing nhau thuc hién.

PAI DIEN BEN A PAI DIEN BEN B



CONG HOA XA HOI CHU NGHIA VIET NAM

Doéc lap-Tw do-Hanh phic Miu sb: C05-TS
' (Ban hanh kém theo QD s6:  /QD-BHXH
ngay .../.../201] cia BHXH Vigt Nam)

BIEN BAN POI CHIEU THU NQP BHXH, BHYT

Ho6m nay, ngdy..... théng...... ndm 20....... tai Pon vite.ooecccc

Ching t61 gdm:

- Pai dién co quan Béo hiém xa 111 ) PO

10N (DA): .o, ,

2. 008 (DA): wevveieeieieieeee e, ,

Pai dién dom vi sir dung lao dng:

Lo ONE (BA): e ,

2. 00Z (DA): ..o s R

Chiing t6i d4 tién hanh 1ap bién ban d6i chiéu thu ndp BHXH, BHYT (tir ngdy... thang... nim... &n
ngdy... thang... nim......), cu thé nhu sau:

STT Chi tiéu BHXH BHYT BHTN

1 | S6 lao dong tham gia

2 | Téng qu¥ luvong tham gia

3 | Sbtién phai ndp

Trong do:
3.1 | Phai ndp phét sinh
3.2 | Piéu chinh ting

3.3 | Piéu chinh giam

3.4 - | Ng ky trudc chuyén sang
3.5 | L&i chdm déng phat sinh

4 | Stién dandp

A s A Y
5 S ti€n con ng

Trong do: 14i chdm déng

Hai bén d3 théng nhét théng qua bién ban d6i chiéu thu ndp, Bién ban dugc 1ap thanh 2 ban c6 gié trj
phap 1y nhu nhau :

PON VI SU DUNG LAO PONG CO QUAN BAO HIEM XA HOI
(Ky, ghi rd ho tén va déng dau) (K, ghi v3 ho ténva dong daw)



BHXH .......... Wi CoB.TS

BHXH ........... (Ban hanh kém theo QD s6:  /QD-BHXH
ngay ..../..../12011 cla BHXH Viét Nam)

PHIEU SU DUNG PHOI BiA SO BHXH
86, y BZAY. i

Ho tén can by phat hanh:

Tén cac don vi cap s6 BHXH
Ma cac dom vi

N6i dung:
STT Dién gii S6 lwgng

1 2 3
1 |S6 phéi stt dung
2 |Cép méi
3 |Chp lai do mét
4 |CAp lai do héng
5 |Chp lai do thay dbi phén than
6 |Do dbi s6 BHXH
7 |Hong do nha in
& |Héngdoin

Ngay.... thang....ndm........
CAN BQ PHAT HANH
(Ky, ghi rd ho tén)



BHXH ........... My COT-TS
BHXH ........... (Ban hanh kém theo QD sé:  /QB-BHXH

ngay ..../..../2011 ciia BHXH Viét Nam)

PHIEU SU DUNG PHOI THE BHYT
Y S s AZAY: cveeiieeieiaannns

Ho tén can b§ phat hanh:

Phoi thé BHYT c6 truéc khiin: ........ Phéi
Trong d6: Phoi 1é chua st dung ... Phoi
Phéi th¢ BHYT con saukhiin:  ....... Phéi
Trong d6: Phéi 1& chua sit dung  ........ Phéi

Tén c4c don vi cAp thé BHYT
Ma cac domn vi
N6i dung:

STT

So serial

Dién gidi S6 hrong -
Tir Pén

2 3 4 5

O 00 3 & W»n h~h W N

—
o

S6 phdi str dung

Trong d6: Phoi 1é

Téng mai

Gia han

Cép lai

Cép dbi do hong

Cép dbi do sai thong tin
Cép dbi noi KCB BP
Cép dbi quyén loi
Héng do nha in

........ ,ngay.....thang.....nam... ..
CAN BQ PHAT HANH
(K, ghi rd ho tén)




........... M3u C08-TS
(Ban hanh kém theo QD sé:  /QD-BHXH
ngay ..../.../12011 cta BHXH Viét Nam)

PHIEU GIAO NHAN PHOI SO BHXH, THE BHYT
Sé:
Ngdy.... thang....ndm........

1. Tén ngudi giao:

2. Tén ngudi nhan:

M3au C08-TS
BHXH ........... (Ban hanh kém theo QP s6:  /QD-BHXH
ngay ....\....12011 cia BHXH Viét Nam)

PHIEU GIAO NHAN PHOI SO BHXH, THE BHYT
Sé:
Ngdy.... thang.....nam........

1. Tén ngudi giao:
2. Tén ngudi nhan:

3. Noi dung
o . S serial
STT Loai phoi S6 lwvong - z
Tr Pén
1 2 3 4 5

Ngwé&i nhan
(Ky, ghi ré ho tén)

Ngwé&i giao
(Ky, ghi ré ho tén)

3. Noi dung
L ] S6 serial
STT Loai phoi So lwong ~
Ty bén
1 2 3 4 5
Ngwé&i giao Ngwéi nhan

(Ky, ghi ré ho tén) (Ky, ghi ré ho tén)




BHXH.....
PHIEU GIAO NHAN HO SO
Nguw&i giao:
Dia c‘ry: . Mau C09-TS
Nguéi nhan: (Ban hanh kém theo QD sé:  /QD-BHXH
Bja chi: ngay ....J.../2011 clia BHXH Viét Nam)
STT Tén vin ban hoc trich yéu sé Ngay, thang, | oo sy | SOIPONG | G cng
nim (o)
1 2 3 4 5 6 7
Ngwéi nhan Ngay nhan Ky nhan
1 |Phong TNHS
2 |Phéng Thu
3 |Phong Sé, thé
4 |phéng KHTC




Bao hiém xa hoi .......... CONG HOA XA HOI CHU NGHIA VIET NAM
Bao hiém xd hoi .......... Doc 1ap - Tw do - Hanh phiic

Miu sb: C10-TS
(Ban hanh kém theo QD s6: /Ob-BHXH
ngay ....[.../2011 cua BHXH Viét Nam) -

BIEN BAN HUY SO BHXH, THE BHYT

HOm nay, ngdy ....... thdng ....... ndm..........,tai co quan Bao him xA h6i ........ceevvrerrnnnnn

Hodi ddng xir Iy sé BHXH, thé¢ BHYT hong khéng sir dung duoc tinh, thanh phd: ..o eeeeeeeeeii..l

S0Ng (Ba) . i e , Chu tich;
0Ng (Ba) i i e , Uy vién;
S0Ng (Ba) . i e , Uy vién;
S0NE (Ba) i it i e , Uy vién;

Cin ctr c4c bién ban kidm tra s BHXH, thé BHYT dinh ky hang quy, sau khi x4c dinh sb luong, thuc
trang s BHXH, thé BHYT khéng sir dung dugc, Hoi ddng hiy s BHXH, thé BHYT xit Iy theo quy dinh cia
BHXH Viét Nam, cu thé nhu sau:

I BiA SO BHXH:

L. SO LUIQTIZ! ceoveveceercereeeme e e seesseseeesssssssss s sss s ssssesass s sass st ees s e s s ss s sesessersrsrssaere s
2. TIDR ITBNE: cveeeeereieeeeeeitecteseeieste e ese s e e tssaessesasess e eneressessaseaseeses st asseassessesasesstsnseaneenssserssesereasseseanean
IL. THE BHYT:

L SO HIQNIE: «.veverreveeeeeceer e teess s ss s ss st ses s s ses s s s st sessssases s semessassssessessessanessssnessans

III. PHUONG PHAP XU LY: (Cit, xén, x¢; dbt; khac)
IV. KIEN NGHI:

Bién ban dugc 14p vao hdi......... gid........ phit ciing ngdy, sau khi c6 sy théng nhit ciia céc thanh vién
tham gia. Bién ban dugc 14p thanh 03 ban, 02 ban luu tai BHXH tinh, 01 ban giri vé BHXH Viét Nam dé bao
“cdo. :

CAC UY VIEN CHU TICH HQI PONG
(Xy, ghi r6 ho tén, chirc danh) (Xy tén, déng dau)



CONG HOA XA HOI CHU NGHIA VIET NAM

Poc lap - Tu do - Hanh phie Miu sé: C11-TS
(Ban hanh kém theo QD s56: /QP-BHXH
ngay .../.../2011 cia BHXH Viét Nam)

BIEN BAN THU HOI, TAM GIU THE BAO HIEM Y TE

Can cit Khoan 1, Khoan 2, Diu 20 Luét béo hiém y t€ s§ 25/2008/QH12 duge Qubc
hoi khoéa XTI, ky hop thir 4 thong qua ngay 14/11/2008;

Hom nay, ngay...... thang ...... nam........... , tai (co quan BHXH hoic Co s& KCB)
............................................................................................ ., sau khi kiém tra, ddi chiéu céc
thong tin ghi trén thé bao hiém y t& (BHYT) véi céc hd so lién quan, thirc hién (thu hdi hodc
M GITE) weveeeeerieneterii e e

- Thé BHYT Ca ONZ (DA)...ueeereeriiieiiireeeeeneeereeseeesrecessreeersneessrve e smeessensseseesesneesane

LY 2 o T USROS U TR TPPUPPR

- Noi dang ky kham, chita bénh ban GAU.......cocovevivieeeeeeerceene e eesenaenes

- Thoi han sir dung: tir ngay ....... Loeviid e deén ngay...../ ccc./veeeiees

- Co quan Bao hiém x3 hoi noi cép 110 1SR UP

- Hanh vi Vi Phami...ooeoii ettt e e s

Yéu ciu Ong (Ba) t&i tru s& co quan BHXH, dia chi.......cccooveneiiiiciiinniiiee

bt E AR a b ek R et , XuAt trinh bién ban va lam thu

tuc dé nhan lai thé¢ BHYT tam gii.

Bién ban hoan thanh vao hbi....... gio ... , cung ngay; Bién ban dugc 14p lam 02 ban,
mdi bén gitt 01 ban./.

NGUOI VI PHAM NGUCUI LAM CHUNG NGUOI LAP BIEN BAN
(Ky, ghi rG ho tén) (Ky, ghi vd ho tén) (K3, ghi r3 ho tén)



M3u C12-TS

BAO HIEM XA HOI VIET NAM (Ban hanh kém theo QB sé:  /QB-BHXH
ngay .......J2011 cia BHXH Viét Nam)
THONG BAO KET QUA PONG BHXH, BHYT
Théng ...... nim .......
Y032 ¢ A PO
Dia
4 11 S R PP PO
MASE: .o,
BHXH
5 3. C: Tl 1 PP
Pién thoai: S6 TK: Tai:
Thong bio két qua dong BHXH, BHYT, BHTN ciia don vi nhu sau:
STT NQI DUNG BHXH BHYT BHTN CONG
A B 1 2 3 4=1+2+3
A [Ky truéc mang sang
1 |Slao dong
2 |Phdidong
2.1 |Thira
2.2 |Thiéu
3 |\Lai
3.1 |Thira
3.2 |Thiéu _
B |Phit sinh trong ky
1 |S6lao dong
1.1 |Tang
1.2 |Giam
2 |Phdi dong
2.1 |Tang
2.2 |Gidm
3 |Diéu chinh phai déng kp truée
3.1 |Téng
3.2 |Gidm
4 |Lai
4.1 |6 tién tinh lai
42 |Tpl¢ tinh lai
4.3 |Téng tién lai
5 |2% BHXH bt busc dé lai
C |Sb tién da ndp trong ky
1 |S6thuc nép
+UNCS8 ..., ngay .../ o d ...
Trong dé lai
+ UNCSG ..., ngay .ok ...
Trong do lai
2 |Ghithu2 %
D (Chuyén ky sau
1 |S8lao dpng >-<
2 |Phdidong
2.1 |Thia
2.2 |Thiéu
3 |Lai
3.1 |Thua
3.2 _|Thiéu
a. K&t qua don vi da d6ng BHXH bt budc cho........, lao dong dén hét thang/nam....oevvevecervrerenne,
b. Két qua don vi da déng BHTN cho......... lao d6ng dén hét thAng/nAM.e.....cooeeveeeeerereeereeerenerens
c. Tong s6 ndp thiéu la.......ce.......... ddng d& nghi don vi ndp cho co quan BHXH tre6C ngay.................

d. D& nghi don vi kiém tra 58 liéu trén, néu chua théng nhit yéu ciu dén co quan BHXH
dé kiém tra didu chinh tru6e ngay / /

Can bj thu

Giam doc

. Qué thdi han trén néu don vi khong dén, sb liéu trén 12 dung,
........ ,Rgay......thdng....ndm......




BAO HIEM XA HQI VIET NAM Mau C13-TS
(Ban hanh kém theo QP sé:  /QD-BHXH

THONG BAO KET QUA PONG BHXH, BHY % --/--/2011 clia BHXH Vict Nam)
Nim .......

Kinh gii: OBGIDA) .o e s e e et e e e e e e e e e e s i e

30 )L+ 11 SO TP PP TP
Ma so:

DPia chi..ocoviiiiiiiiiiiiiii Diénthoai = ...

Téng hop titn déng BHXH, BHYT, BHTN trong nim

Tir | Dén T 18 dong (%)

thang | thing Dién giai Mire déng
nim | nim BHXH BHYT BHTN

Tng sb tién d3 d6ng BHXH, BHYT, BHTN trong nim:
- Bao hiém x4 hoi:

- Bao hidm y té:

- Bao hiém thét nghiép:

....... ,ngdy....thdng....n&m.........
Giam dbc



Tén dgi Ij/don vi

- A
Mai so:

Pia chi:

BAO HIEM XA HOI VIET NAM

nim

.......

Miu C14-TS
(Ban hanh kém theo QD s6:  /QB-BHXH
ngay ....,....J2011 ca BHXH Viét Nam)

Thong bio két qua déng BHXH TU NGUYEN, BHYT ciia Pai Iy nhw sau;

STT NOIDUNG BHXH BHYT CONG
A B - 1 2 3=1+42
A Ky truéc mang sang
1 S6 déi twong dang quan ly
2 Sé déi tuwong dang tam dirng
3 |S6 dbi twong phdi déng trong thén
4 S tién .

41 Thira
42 |Thién
B ' |Phat sinh trong ky
1 S8 doi twong
1.1 |Ting méi
12 |Péng tiép
1.3 |Péng lai
14 |Tamdung
1.5 |Chém dut nghi ché d8
1.6 |Chuyén di
1.7  |Chuyén sang dong bét budc
2 S4 tién déng
2.1 |Ting ma&i
22 |Péngtiép
23 Doéng lai
C  |Sb tién da ndp trong ky
+ Phiéu thu s6 ..., ngay .../../ ...
+ Phiéu thu s6 ..., ngdy .../ .../ ...
D  |Chuyén ky sau
1 S6 déi tuwong dang quan b
2 S6 déi tuwong dang tam ditng
3 |SO déi tuong phdi déng thing sau
4 |Sé1ién
4.1 Thira
4.2  |Thiéu

Can b§ thu

........ NgAY......thdng....ndm...........
Giam doc




BAO HIEM XA HOQI...........
BAO HIEM XA HOI ...........

Ho vatén:
Ngay sinh:
Ma sé:

Dia chi lién hé:

Mau C15-TS
(Ban hanh kém theo Qb sé: 1QD-BHXH
ngay ..../..../2011 clia BHXH Viét Nam)

GIAY XAC NHAN THOI GIAN PONG BHTN CHUA HUONG

Tir thang nim |Pén thing nim Dién giai Cin cir dong
1 2 3 4
00/0000 00/0000 - Cép biéc, chirc vu; chirc danh nghé, cdng viée; tén don vi.
- Noi lam viéc:
- Tong tién luong déng (dbéng)
+ Lurong chinh (hé sb hoic dong)
+Phu cp chre vu (hé s6)
+ Phy cdp thim nién vuot khung (%)
+Phy cap thim nién nghé (%)
+ Phy cép khu vuc (hé sb)
+ Hé s6 chénh léch, bao luu (hé s8)
Téng thoi gian dong BHTN chwa hwéng dén thang ... nim 1a nim thang
.......,ngéy....théng..’...né.m .......
Nguoi lap Gidm doc
(ky, ghi rd ho tén) (Ky tén, déng diu)

Ghi chii: Chi cdp d6i v6i ngudi cé théi gian dong BHTN chua huong.




BAO HIEM XA HOQI VIET NAM CONG HOA XA HQI CHU NGHIA VIET NAM

BAO HIEM XA HOLI .................... | Dic lap - Tw do - Hanh phic
S6: /QPb-BHXH = ,ngay  thang nam 20......
' Mau C16-TS
) (Ban hanh kém theo QD sb:  /QD-BHXH
QUYET DINH ngay ......./2011 cta BHXH Viét Nam)

Ve viéc hoan tra tién thu bao hiém xa hgi, bao hiem y te

GIAM POC BAO HIEM XA HOQI TINH (THANH PHO)...............

Can cr Luét Bao hiém xa hdi s6 71/2006/QH11 ngay 29 thang 6 nim 2006;

Can cir Luét Béo hiém y t€ s6 25/2008/QH12 ngay 14 thang 11 nm 2008;

Can CI"I Quyét dinh sb 04{201 l/QD-T"I:g ngay 20 thdng 01 ndm 2011 cta Thu tudng
Chinh phu vé quan 1y tai chinh d6i v&i Bao hiém x& hoi Viét Nam;

Xét & nghi ctia Trudng phong Thu; Trudng phong Ké hoach - Tai chinh,

QUYET PINH:

Pidu 2. Quyét dinh nay c6 hiéu hrc thi hanh ké tir ngay ky.

Piéu 3. Trudng phong Thu; Truéng Phong K& hoach - Tai chinh, cic phong truc
thudc Béo hiém x4 héi tinh (thanh phé)................ va Gidm déc Béo hiém xa h6i .................
chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhan: GIAM POC

- Nhu biéu 3;
- Lwu: VT, PT, KHTC.



BHXH .....coooommennn W G17.T5

BHXH oo (Ban hanh kém theo QD sé:  /QP-BHXH
Dailythu.......... ngay .../.../2011 ciia BHXH Viét Nam)
DOl CHIEU BIEN LAI THU TIEN BDONG BHXH, BHYT T NGUYEN
Sé:
Lap ngéy.... thang....ndm........
STT S bién lai $6 tién thu
Quyén sé sé Ngay BHXH BHYT Téng sb
1 2 3 4 5 6 7=5+6
TONG SO BN NOP:...ecveececeeeerte et eee s erenrse e
Téng s6 t& bién lai kém theo...................... T, [(BANG Ch:.eveeeeeeeeeeeeveeeeeee st seeencesseassanes )

Pai ly thu Can b6 thu Tht quy Ké toan Ké toan trwdng Giam d6c BHXH




BHXH ........... : 8O THEO DOI SO PHAI THU BHXH, BHYT Miu S04-TS
Thang..... Nam pety
L ) e e (Ban hanh kém theo QP s6:  /QP-BHXH
Ho va tén chuyén quan: ngdy .../.../2011 cita BHXH Viét Nam)
Danh sich BHXH BHYT BHTN
Dién giai . $6 ngwd Sé tién S6 ngudr $6 tidn S6 ngwoi Sé tién
S6 Ngay Lai Lai Lai
Téng Glam Téng Giam Téng Giam Ting Giam Ting Glam Téng Giam
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18

Cong sb phai thu

Chuyén quan thu

...,Ngay... thang....ndm

PT Thu




BHXH ........... SO THEO DOI SO PHAI THU BHYT €O HO TRQ TUF NSNN
Thang..... Nam..... M3u S02-TS
Ma don vifb.Ly: Tén don vifD.Ly: (Ban hanh kém theo QB sé: /QB-BHXH
ngay ....J....J-2011 ciia BHXH Viét Nam)
Danh sach Téng Giam
STT Din giai Tyie "s(;;' hd trg 56 tién S6 tién
sé Ngay Sé ngudri 56 nguoi
Ngwoi TG déng NSNN hd tror Ngwoi TG dang NSNN hd trgr
1 2 3 4 5 6 7 8 9 10 11

DAILY A
Cong BL A

PAILYB
CongbL B

Chuyén quan thu

...,Ngdy... thang....nam.......

PT Thu




BHXH tinh

. ; Miu S03-TST
BHXH Huyén . c , . i (Ban hanh kém theo QD s6:  /QD-BHXH
SO THEO DOI QUA TRINH PONG BHXH ngay ....J.../12011 ciia BHXH Viét Nam)
Nim........
Tén don vi: Ma don vi:
_ N Thoi gian o b T§ 1& déng (%)
STT Ho va tén M s6 Ngay sinh (X'; T‘:j':ji ;' (; (,:::)"g Ghi chi
Tir thing | Dén thing BHXH BHTN
A B C D E F G I K

Ghi chu: S8 do c4n bd chuyén quan I4p sau khi in t& rdi hang nim; phuong phép l8p I8y tir c4c chi tidu trén t& rdi s BHXH.

Nguwdi ldp
(Ky, ghi ré ho tén)

PT s, thé
(KY, ghi rd ho tén)

, ngdy théng ndm

Giam déc
(Ky tén, déng ddu)




BHXH ......... SO THEO DOI SU DUNG PHOI SO BHXH i soars
I4 - u =
Thang.....ndm....... (Ban hanh kém theo QD sé:  /QD-BHXH
ngay .../...J2011 ciia BHXH Viét Nam)
Sir dung Hoéng
Phai sb
STT Dién gii S6 phidu | Ngay phiéu|nhan trong Cip lai Tén
thing | Cip méi Thav B ol Thav ai ned —{P4di s& BHXH| Do nha in C:,’, Eofﬂn <H
Mit Héng “Y ,f" ? ’ay ?I ngay »T(xmg &
va tén thing nim sinh
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15
Tfmg sb
veeeeny NEAY.....thANG ... .NAM..... ....

Cén bg chuyén quan

(K, ghi r6 ho tén)




M&u S05-TS

AT Ty : £ 5 (Ban hanh kém theo QD s6:  /QD-BHXH
BHXH ......... SO THEO DOI TINH HINH CAP SO BHXH ngay .../.../2011 cia BHXH Viét Nam)
Thang ....Néam_.....
Phat sinh trong ky Cubi ky
Ting lao déng Giam lao dgng
STT DPon vi Ma bV 2
Trone d6 d3 c6 sd S6 BHXH |S6 ngudi dwoc in to roi| S6 ngudi | T.d6 da dwec
£ | T.d6 a3 c6 56| < . g cip méi s6 BHXH hing nim | tham gia | cdp sd BHXH
So nguoi S0 ngudi
BHXH P
Ngimng déng| Huu tri| Tir tudt] Khaic
1 2 3 4 5 6 7 8 9 10 11 12 13 14
Cong
Liiy ké (tir diu nim)
Ghi chi: do cdn by chuyén quan ldp, dé theo doi déi tuong va s6 BHXH da cd:n trong tixng don vj, méi donvimeo 01 trang 6.
Nguwdéi Idp v, NEAY ... thdng ... ..ndm

PT S8, thé




Chuyén quan sd, thé:

SO THEO DOI SU DUNG PHOI THE BHYT

Mau S06-TS
{Ban hanh kém theo QP sé:
ngay ..../...J2011 cla BHXH Viét Nam)

1QBb-BHXH

Xuit .
Ton
Sir dung
S,l'f Npi dung |S6 phiu :hg.zly. plg‘i“-:‘:l‘éi Cip méi Péi thé Hiiy phéi hong
£ . > DAY 12
i Trong d6 g:l;‘:: Sai |Bbinoi| B&i | | oo |Téngsé Eh-z:sgh;;;e
Tong Gia han sir | Ding ky KCB Héng th(')ng KCB quyfan n in hong ung
dung tiép tinh khic tin BD loi
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17
Tf)ng sb

Nguwdi ldp



BHXH .......... SO THEO DOI CHI TIET THOI HAN SU DUNG THE BHYT _
r - u -
Thang....... NAM..0ceeenne (Ban hanh kém theo QD s&:  /QD-BHXH

ngay .../....712011 cta BHXH Viét Nam)

Thé hét han si dung Thé cé gi4 tri si dung

STT Tén don vi quin Iy Ma don vi
Téng sé T. d6: thé thu hdi Téng sb T. d6: ting méi
1 2 3 4 5 6 7

Tong s6

Ghi chii: - Ngudi tham gia chét thi tinh 12 thu hdi dugc thé BHYT.

ve vy NGAY.....thdNG ... .nAM.... ...
Cdn bj chuyén quin
(KY, ghi ro ho tén)




BAO HIEM XA HOL......

. . M3u B01-TS

BAO HIEM XA HOL..... (Ban hanh kém theo QD s:  /QB-BHXH

ngay .../..../.2011 clia BHXH Viét Nam)
BAO CAO CHI TIEU
QUAN LY THU, CAP SO BHXH, THE BHYT
Thang......... Nam ..........

STT Chi tidu Mi so [PV tinh| Trong ky Liy ké Ghi chi
1 2 3 4 5 6 7
A |TONG HQP CHUNG
I |Bao hiém x4 héi

L1 |Béo hiém xd hoi bat budc
1 |Téngsbdonvi’ 1 Pon vi
2 |S6 don vi ting 2 | Ponvi
3 |S6 don vj giam 3 | Ponvj
4 |Tbng sb lao dong 4 | Ngudi
5 |Trong d6: s6 lao dng nit 5 Ngudi
6 |S6 lao d6ng ting 6 | Nguoi
7 |86 lao d6ng giam 7 | Ngudi
8 |Tong quy lrong tham gia 8 Ddng
9 |Quy luong ting 9 Di‘)ng
10 |Quf luong giam 10 | Pdng

S&'lao ddng c6 tién lrong bang lrong t6i
11 |thidu ving 11 | Ngudi
Quy lwong clia nhitng lao ddng c6 tién
12 |luong bing hrong ti thiu ving 12 | Pdng
S6 lao dong c6 tién lrong tir 1 dén dudi
13 |1,2 hwong t6i thidu ving 13 | Ngudi
Quy lwong ctia nhitng lao dong cé tién
Iwong tir 1 dén duéi 1,2 lwong t6i thiéu
14 |ving 14 Ddng
S6 lao d6ng c6 tién rong tir 1,2 dén dudi
15 |1,4 luvong tdi thiéu ving 15 | Ngudi
'|Qu lwong clia nhing lao d6ng cé tién
, Iwong tir 1,2 dn dudi 1,4 lwong t6i thidu
16 [ving , 16 Pdng
S6 lao ddng c6 tién lrong tir 1,4 dén duéi
17 |1,6 lwong tdi thiéu ving 17 | Ngudi
Quy hrong ciia nhing lao ddng c6 tién
luong tir 1,4 dén duéi 1,6 lwrong tbi thidu
18 |ving 18 | Pbng
S6 lao d6ng c6 tién lrong tir 1,6 dén dudi
19 [1,8 lwong téi thidu ving 19 | Ngudi
Quy lwong ciia nhitng lao d6ng c6 tién
lwong tir 1,6 dén dudi 1,8 lwong t6i thiéu
20 |ving 20 | Pbng
S6 lao dbng c6 tién hrong tir 1,8 dén duéi
21 |2 1an lvong t6i thiu ving 21 Ngudi
Quy hrong clia nhitng lao d6ng c6 tién
Irong tir 1,8 dudi 2 14n lwong t6i thidu
22 |vung 22 Ddng




STT Chi tiéu Miso [PV tinh| Trong ky Liy ké Ghi chi
1 2 3 4 5 6 7
S6 lao d6ng cd tién luong trén 2 lan luong
23 [tbi thiéu ving 23 | Ngudi
Quy luong ctia lao déng ¢ tién lirong trén
24 |2 14n lvong t5i thidu ving 24 | Péng
25 |S4 phai thu 25 | Dbng
26 [S6 phai thu ting 26 | Pdng
27 |S6 phai thu giam 27 | Pbng
28 |Diéu chinh ting sb phai thu 28 | Péng
29 |Diéu chinh gidm s phai thu 29 | Pbng
30 |S6 phai thu lai 30 | Pbng
31 |[Diéu chinh ting sb phai thu lai 31 | Pbdng
32 |Diéu chinh gidm s6 phai thu 1ai 32 | Dong
33 [S6 nop thira ky trrde chuyén sang 33 Ddng
34 |S6 nop thiu ky truée chuyén sang 34 Déng
35 |S8 nop thidu 1ai ky trrde chuyén sang 35 | Pong
36 |Sb da thu 36 | Podng
37 |S6 ghi thu 2% 37 | Dong
38 |Sb da thu lai 38 | Pdng
39 |Diéu chinh ting s6 da thu 39 | Pdng
40 |Diéu chinh gidm sb d3 thu 40 | Pbng
41 |S8 ndp thira chuyén sang k¥ sau 41 Pbng
42 |S8 ng chuyén sang ky sau 42 Déng
43 |S4 no lai chuyén sang ky sau 43 Pong
44 |S6 don vi c6 ng dudi 1 thang 44 | Ponvj
45 |Sé4 tién ng dudi 1 thing 45 | Dong
46 [Sb don vi c6 no tir 1 dén dudi 3 thing 46 Pon vi
47 |Sé tién ng tir 1 dén dudi 3 thang 47 | Dbng
48 [S6 dom vi c6 ng tir 3 dén dudi 6 thang 48 | Ponvi
49 |84 tién no tir 3 dén dudi 6 thang 49 | Ddng
50 |S6 don vi c6 ng tir 6 dén dudi 12 thang 50 | Ponvi
51 |S4 tién no tir 6 dn dudi 12 thing 51 | Ddng
52 [S6 don vi ¢6 ng tir 12 thang trd 1én 52 | Ponvj
53 |S4 tién ng tir 12 théng trd 1én 53 | Ddng
| 1.2 |Bdo hiém xd hi tw nguyén
1 [S6 ngudi 54 | Ngudi
2 [S6 da thu 55 Dong
O |Bio hiém y té
I1.1 |Péi tigng cd trdch nhigm tham gia
1 Téng s6 don vi 56 Pon vi
2 [S6 don vi ting 57 | Ponvi
3 |S& don vj gidm 58 | Ponvi
4 |Tdng s6 d6i twgng 59 | Nguoi
5 |Trong d6: s6 d6i twong nit 60 | Ngudi
6 |S6 dbi twong ting 61 | Ngudi
7 |86 dbi twong gidm 62 | Nguoi
8 |Tdng quy hrong tham gia 63 Dong
9 |Quy luong ting 64 Dong
10 |Quy lwong giam 65 | Ddng
S6 lao dong c6 tién lvong bing lrong tdi
11 |thiéu ving 66 | Nguoi




Ghi cha

STT Chi tiéu Mi s6 | PV tinh| - Trong ky Liy ke
1 2 3 4 5 6 7
Quy luong cia nhitng lao ddng cé tién
12 |lwong bing hrong t4i thidu ving 67 | Ddng
S6 lao ddng cé.tién lwong tir 1 dén dudi -
13 |1,2 luong t8i thiéu ving 68 | Nguoi
Quy luong cia nhing lao déng co tién
luong tir 1 &n duéi 1,2 luong t8i thidu
14 |ving 69 | Pdng
S4 lao ddng c6 tién lwong tir 1,2 dén dudi
15 |1,4 luong tbi thiéu ving 70 | Ngudi
Quy luong cia nhimg lao dng cé tién
lwong tir 1,2 dén duéi 1,4 lwong t6i thiéu
16 |vung 71 Pdng
S6 lao ddng c6 tién lwong tir 1,4 dén dudi
17 |1,6 luong tbi thiéu ving 72 | Ngudi
Qu¥ luong cua nhiing lao ddng cé tién
lwong tir 1,4 dén duéi 1,6 lrong t5i thidu
18 |ving 73 | Dbng
S6 lao ddng c6 tién luong tir 1,6 dén dudi
19 |1,8 luong t5i thidu ving 74 | Ngudi
Quy lwong ciia nhitng lao dong ¢4 tién
lwong tir 1,6 dén dudi 1,8 lwong t6i thidu
20 |vung 75 Ddng
S6 lao ddng c6 tién lvong tir 1,8 dén dudi
21 |2 14n lrong t8i thiéu ving 76 | Ngudi
Quy lrong ciia nhitng lao d6ng cé tién
Irong tir 1,8 dudi 2 1in hrong tdi thidu
22 |ving 77 Déng
S6 lao déng c6 tién luong trén 2 1an lwong
23 |tdi thiéu ving _ 78 | Ngudi
Quy long cua lao dong c6 tién hrong trén
24 |274n lvong t6i thidu ving 79 | Dbéng
25 |S6 phai thu 80 | DPong
26 |S6 phai thu ting 81 | Dong
27 |S6 phai thu gidm 82 Dong
28 |Piéu chinh ting sb phai thu 83 Dong
29 |Diéu chinh gidm sb phai thu 84 | Péng
30 |S6 phai thu lai 85 | Dong
31 |Diéu chinh ting sb phai thu lai 86 | DPong
32 |Piéu chinh giam sb phai thu lai 87 | Dong
33 |S6 ndp thira ky truée chuyén sang 88 Dbng
34 |Sb ndp thiéu ky trude chuyén sang 89 Pdng
35 |S4 da thu 90 | Pdng
36 |S6 da thu lai 91 | DPdng
37 |Diéu chinh tang sb d thu 92 | DPéng
38 |Diéu chinh gidm sb da thu 93 | Déng
39 |S6 ndp thira chuyén sang ky sau 94 | Péng
40 |Sb ng chuyén sang ky sau 95 | Dong
41 |Sb no l3i chuyén sang ky sau 96 | Pdng
42 |Sb don vi cé no dudi 1 thang 97 | Ponvi
43 |S6 tién ng dudi 1 thing 98 Dong




STT Chi tiéu Miso | DV tinh| Trong ky Liy ke Ghi chu
1 2 3 4 5 6 7
44 |S5 don vi c6 ng tir 1 dén dudi 3 thang 99 | Pon vi
45 |S6 tién ng tir | &€n duéi 3 théng 100 | Déng
46 |Sb don vi cé no tir 3 dén duwdi 6 thang 101 | Pon vi
47 |Sb tién ng tir 3 dén dudi 6 thang 102 | Pong
48 |Sb don vi c6 ng tir 6 dén dudi 12 thang 103 | Ponvi
49 [S6 tién no tir 6 dén dudi 12 théng 104 | DPbdng
50 [S6 don vi cé ng tir 12 thing trd 1én 105 | Ponvi
51 |S4 tién no tir 12 thang tr& 1én 106 | Ddng
IL.2 | Poi twgng tw nguyén tham gia ’
1 |Sb nguoi tham gia dang quan 1y 107 | Ngudi
S6 ngudi tham gia qua han nhung khong
2 |déng 108 | Ngudi
S6 ngudi tham gia dang trong thoi gian
3 |cho nhung khéng déng 109 | Ngudi
4 |Sb tién d4 thu 110 | Pbng
IIT |Bio hiém that nghiép
1 |Tbng sb don vi 111 | Ponvi
2 [Sé don vi ting 112 | Ponvi
3 |S6 don vj giam 113 | Ponvi
4 |Téng s6 lao dbng 114 | Nguoi
5 |Trong d6: s6 lao d6ng nit 115 | Nguoi
6 |S6 lao dong ting 116 | Ngudi
7 |S6 lao d6ng gidm 117 | Ngudi
8 |Tong quy lwong tham gia 118 | Pbng
9 [Quy luong ting 119 Péng
10 {Quy luong gidm 120 | Péng
S lao ddng c6 tién lwong bing lrong tdi
11 |thidu ving 121 | Ngudi
QuY luong cia nhitng lao dong c6 tién
12 |luong bing lwong tdi thiéu ving 122 | Pbng
S lao ddng cé tién luong tir 1 dén dudi
13 |1,2 lwong téi thidu ving 123 | Ngudi
Quy luong cia nhitng lao déng cé tién
lwong tir 1 dén duéi 1,2 luong téi thiéu
14 |ving 124 | Pdng
S lao ddng cé tién hrong tir 1,2 dén dudi
15 |1,4 lvong t6i thidu ving 125 | Ngudi
Qu¥ lwong ctia nhitng lao déng cé tién
lwong tir 1,2 dén dudi 1,4 lrong t6i thiéu
16 |ving 126 Pdng
S4 lao ddng c6 tién lwong tir 1,4 dén dudi
17 |1,6 luong t6i thiéu ving 127 | Nguoi
Quy luong cla nhitng lao ddng cé tién
lwong tir 1,4 dén duéi 1,6 luong tdi thidu
18 |ving 128 | Pdng
Sé lao dong co tién lvong tir 1,6 dén dudi
19 |1,8 luong t6i thiéu ving 129 | Ngudi
Quy luong ciia nhitng lao ddng cd tién
lwong tir 1,6 dén dudi 1,8 luvong t6i thiu
20 |ving 130 | Péng




STT Chi tiéu Miso | DV tinh| Trong ky Liy ke Ghi chi
1 2 3 4 5 6 7
S6 lao déng c6 tién lwrong tir 1,8 dén dudi
21 |2 14n luong téi thidu ving 131 | Newai
Quy luong cia nhitng lao ddng c6 tién
lwong tir 1,8 dudi 2 lan lwong téi thidu
22 |ving 132 | Déng
S6 lao d6ng c6 tién luvong trén 2 1an lwong
23 |tdi thiu ving 133 | Ngudi
Quy luong cita lao ddng c6 tién lwong trén
24 |2 14n lrong téi thiéu ving 134 | Dbng
25 |Sé phai thu 135 | DPdng
26 [S6 phai thu ting 136 | Dong
27 |S4 phai thu gidm 137 | Dbng
28 |Piéu chinh ting sb phai thu 138 | Ddng
29 |Piéu chinh giam sb phai thu 139 | Péng
30 [S6 phai thu lai 140 | Pong
31 |Piéu chinh ting sb phai thu l4i 141 | Dbng
32 |Piéu chinh gitm sb phai thu lai 142 | Ddng
33 |S4 nop thira ky trude chuyén sang 143 Ddng
34 S8 ndp thifu ky trude chuyén sang 144 | Dong
35 |Sb a3 thu 145 | Dbng
36 |S6 da thu lai 146 | Péng
37 |Diéu chinh ting sé da thu 147 | Dong
38 |Diéu chinh giam sb d thu 148 | Pdng
39 |S6 nop thira chuyén sang ky sau 149 Pong
40 |S6 ng chuyén sang ky sau 150 | Pong
41 |S6 ng 1ai chuyén sang ky sau 151 Pdng
42 |S6 don vi c6 ng dudi 1 thang 152 | Ponvi
43 |Sb tién no dudi 1 thang 153 | Pong
44 |S6 don vj c6 notir 1 &n duéi 3 thang 154 | Ponvj
45 [S6 tién ng tir 1 dén dudi 3 thang 155 | Dong
46 |S6 don vi c6 no tir 3 dén dudi 6 thang 156 | Ponvi
47 |Sbtién ng tir 3 dén dudi 6 thang 157 | Péng
48 |S6 don vj c6 no tir 6 dén dudi 12 thang 158 | Pon vi
49 [S4 tién ng tir 6 dén dudi 12 théng 159 | Péng
50 |S6 don vi c6 ng tir 12 théng tré 1én 160 | Pon vi
51 |S6 tién no tir 12 thang trd 1én 161 | Pong
IV |Cap s6 BHXH
Téng sb lao d6ng chwra dugc cap s6 ky
1 |truée 162 | Ngudi
2 [S6LP ting d3 c6 sb 163 | Ngudi
3 |S8 LD ting chua cb sb 164 | Ngudi
4 Téng s6 LD dugc cép sb trong ky 165 | Nguoi
S6 lao ddng cép s thoi gian trude nam
5 11995 166 | Ngudi
6 |S6LD cép s6 theo QP 107 167 | Ngusi
7 |S8 LD cép s6 theo ND 92 168 | Nguoi
8 |S6 lao ddng cdp sb khac 169 | Ngudi
9 |Téng sb LD gidm da c6 sd trong ky 170 | Ngudi
10 SO LD ngimg déng trong ky 171 | Nguoi




STT Chi tiéu Mi so [PV tinh| Trong ky Liy ké Ghi chi
1 2 3 4 5 6 7
11 |S8 LD giai quyét huu tri 172 | Ngudi
12 |S6 LD giai quyét tir tudt 173 | Ngudi
13 [S6 LD giam khéc 174 | Ngudi
Téng sb lao ddng da dwoc clp sb dén thoi

14 |diém cudi ky 175 | Nguoi
Téng sb LD chua duoc cip sb dén thoi

15 |didm cubi ky 176 | Ngudi

16 |S4 lao ddng dugc in to rdi hing nim 177 | Ngudi

17 |Phoi bia s6 BHXH ton du ky 178 | Phéi

18 |Phéi bia s6 BHXH dd nhin 179 | Phéi
Téng s6 phdi bia s6 BHXH di sir dung

19 |trong ky 180 | Phéi

20 |86 phoi bia s6 BHXH cip méi 181 | Phdi

21 |S6 phéi bia s6 BHXH cp lai do mét 182 | Phai

22 S phoi bia s6 BHXH cip lai do héng 183 | Phai
S6 phdi bia s6 BHXH cép lai do ddi s6

23 |BHXH 184 |. Phoi
S6 phdi bia s6 BHXH cép lai do thay dbi

24 |ho tén 185 | Phoi
S6 phdi bia s6 BHXH cép lai do thay doi

25 |ngay thang ndm sinh 186 Phéi

26 |Sb phdi bia s6 BHXH héngdo 16inhain | 187 | Phai

27 |Sb phoi bia s BHXH hong do in hong 188 | Phoi

28 |Phéi bia s6 BHXH ton cubi ky 189 | Phoi

V |Céap thé BHYT '
Tdng s6 thé BHYT c6 gi4 trj sir dung dau

1 |ky 190 | Thé

2 |Thé BHYT tang méi 191 | Ths

3 |Thé BHYT gia han 192 | Theé

4 |Thé BHYT hét han 193 Thé

5 |Thé BHYT giam (do tra the) 194 | Thé
Tdng s6 thé BHYT c6 gi4 tri sir dung tai

6 |thoi diém cubi ky 195 | Thé
S6 thé BHYT con thdi han st dung dudi 1

9 |nim 196 | The
S6 thé BHYT con thoi han sir dung tir 1

10 |#én2 nim 197 | Thé
S6 the BHYT con théi han sir dung tir 2

11 |dén 3 nim 198 Thé
S5 thé BHYT con thoi han sir dung tir 3 _

12 (dén 4 nim | 199 Thé
S6 thé BHYT con thoi han sit dung tir 4

13 |dén 5 nim 200 | Theé
S6 thé BHYT con thoi han sir dung tir 5

14 |@én 6 ndm 201 | The

15 |Thé ding ky KCB & tinh khéc 202 | The

16 |Phoi the BHYT ton déu ky 203 | Phdi

17 [Trong &6: Phoi thé BHYT 1é 204 | Phéi

18 |Phoi the BHYT d3 nhén 205 | Phoéi




_Chitieu

(Ky, ghi rd ho tén)

(Ky, ghi ré ho t2n)

(Ky, ghi ré ho tén)

(Ky va dong ddu)

STT Ma sé [PV tinh| Trong ky Liiy ké Ghi chii
1 2 3 4 | 5 6 7
19 |Téng s6 phoi the BHYT da sit dung 206 | Phdi
20 |Trong d6: phoi thé BHYT Ié 207 Phoi
21 |Phéi thé BHYT cép méi 208 | Phoi
22 |Ph6i the BHYT gia han 209 | Phoi
23 |Phoi thé BHYT cép lai do mét 210 | Phoi
24 |Phoi the BHYT ddi do hong 211 | Phoi
25 |Ph6i thé BHYT dbi do sai thong tin 212 | Phéi
26 |Dbithe BHYT do d5i CSKCB 213 | Phoi
27 |Ph6i thé BHYT ddi do dbi quyén loi 214 | Phai
28 [Phdi thé BHYT héng do nha in 215 | Phoi
29 |Phéi thé BHYT héng do in hong 216 | Phoi
30 [Phoi thé BHYT t6n cudi ky 217 | Phéi
31 |Trong d6: Phoi the BHYT 1& 218 | Phoi
B |KHOI LOAI HINH

KHOIA.....
Ngay ... thdng ... ndm.......
Phu trich thu Phu trich cp sb, thé Phu trich ké todn Gidm dbc




M3u B02a-TS

BHXH ..o BAO CAO TINH HINH THU BHXH, BHY
BHXH........ Quf...nim ’ TBan hanh kém theo QP s6:  /QP-BHXH
e ngay ..../..../2011 clia BHXH Viét Nam)
' o i Phai déng P4 thu Chuyén ky sau
S6 TT Tén don vj M& DV | S6 ngudi| Quf lwong Ky truéc chuyén sang S6 phdi thu phat Diéu chinh trong ky Lai Phii dén Lai Ghi thu Phai déng Thifu Lai
Thira Thiku sinh trong ky Tang Giam | Ting] Giim Bl ™| 2% [“Thua | Thidu | "
1 . _ 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18
A |BAOHIEM XA HOI
I [Bao hiém xa hgi bit buge
1 |Doanh nghigp Nha nude
Donvj A
PonviB
2 |DN cé vén diu ar nwée ngoai
PonviA
PonviB
3 |Doanh nghigp ngoii quic doanh
4 |Hop tic xd
5 |Hp SXKD cd thé, 13 hgp tdc
6 |HCSN, Pdng, doin thé
7 |X&, phuong, thi trin
8 |Ngodicing lip
9 |Lao djng cd thdi han & nuede ngoai
10 |Péi neomg tr déng
I |Bao him xa béi trr nguyén
1 |Paily......
Téng sb ngudi dang quan ly
S6 ngudi déng trong ky
B |BAOHIEM YTE
I |Ponvi,DT déng
1 |Doanh nghiép Nha nudc
2 | DN cé vén diu tir nude ngodi
3 |Doanh nghigp ngodi quéc doank
4 |Hop ticxa
5 |Hp SXKD cd thé, 18 hyp tdc
6 |HCSN, Ding, doan thé
7 |Xa, phuong, thi trin
8 |Ngodi cing ldp
9 |Lerc lugng CAND
10 |Lueu hoc sinh
11 |Cdn b khéng Chitrdch clp xa
12 |Hueu tri, trg ctfp MSLD
13 |Trg cdp TNLD - BNN
14 | Théi hudng trg clp MSLD
15 |Cdn bg xa huwéng Tr/cdp BHXH
16 |Tre cdp bio hiém thit nghigp




17

18
19

20

21
22
23

Cdn bj xa huwdng Tr/cdp NSNN

Nguoi cd cong voi cdel mang

Cuu chidn binh

Ngudi tham gia khdng chién chéng
My

Dai biéu Quéc hpi, HDND

Bdo trg xa hpi

Ngudi ngheo, dén tjc thiu sé

24 |Thén nhin ngudi cd cong
25 |Thén nhén LLVT, co yéu
26 |Tré em duei 6 tudi
27 |Ngwdida hién bp phgn co thé
28 |Ngudi thupe hp cin nghéo
29 |Hoc sinh, sinh vién
30 |Hp N-L-N-Dn nutc séng trung bink
31 |Than nhin nguvi lao djng
32 |HP Nong, lam, ngu, diém nghiép
33 |Xa vien HTX, hp SXKD cd thé
34 |Khdc
Il |NSNN HG trg
1 |Ngin sdch trung wong
1,1 |HS,SV
1,2 |Lao dbng bm dau dai ngay
1,3 |Ngiedi hién bj phan co thé ngudi
2 |Ngan sdch tinh
2,1 |Can nghéo
2,2 |HS,SV
3 |Ngdn sdch huyén
4 |HS,SV
C |BAO HIEM THAT NGHIEP (2%)
1 |Doanh nghiép Nha nwde
2 |DN cé van diu tir nucée ngoai
3 |Doanh nghiép ngodi qubc doanh
4 |Hypticxd
5 |Hg SXKD cd thé, (5 hop tic
6 |HCSN, Ping, dodn thé
6,1 |NSTW
6,2 |NS dia phiwong
7 |(Xa, plucong, thi trdan
8 |Ngodicéng lp
Téng cfng
veveee.,ngdy... thing....nAm......
PHU TRACH THU GIAM POC




Mau B02b-TS

BHXH .ooocoev BAO CAO TONG HQP TINH HINH THU BHXH, BYSF hanh kém theo QD sé:  /QD-BHXH
BHXH.....c.c0ocoo. ooroil \ > YL A
Quj....nim........ ngay ..../.../2011 clia BHXH Viét Nam)
‘ ; Phai déng Pi thu Chuyén k¥ sau
S6 TT| Tén dom vj S6 DV |S6ngudi| Quylwong | Ky truéc chuydnsang | S6 phai thu phat Pidu chinh trong ky Lai Phai 46 _.| Ghithu | Phai déng P
Thira Thiéu sinh trong ky Ting Gidm | Tang | Giam didong | Lai| o0 T Thia | Thieu Iai
i _ — 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18
A |BAO HIEM XA HOI
1 |Bio hidm xa h§i bit buje
1 |Doanh nghiép Nha nudc
Huyén A
Huyén B
2 |DN c6 vén ddu tie niede ngoai
Huyén A
Huyén B
3 |Doanh nghiép ngodi quéc doanh
4 |Hyp tdc xi
5 |Hp SXKD cd thé, t hgp tdc
6 |HCSN, Ping, doin thé
7 |Xd, phuong, thj tran
8 |Ngoai cong lip
9 |Lao d@ng co théi han & niede ngodi
10 |Péi twong 1w dong
Il |Bao hidm xa h§i tu nguyén
1 |Paily......
Téng s6 ngudi dang quin Iy
Sb ngudi déug trong ki
B [BAOHIEM Y TE
1 |Pen vj, PT déng
1 |Doanh nghiép Nha nudc
2 | DN ¢d vén diu tir niede ngodi
3 |Doanh nghigp ngodi quéc doanh
4 |Hop tdc xa
5 |Hp SXKD cd thé, 6 hgp tdc
6 |HCSN, Ding, dodn thé
7 | X@, phicong, thj trdn
8 |Ngodi cong lip
9 |Luc lugng CAND
10 \Luu hoc sinh
11 |Cdn b§ khong Chitrdch clp xd
12 |Huuw tri, trgg ciz‘p MSLD
13 |Tre cdp TNLD - BNN
14 |Théi hudng trg cdp MSLD
15 \Cin bp xi hudng Tr/clp BHXH
16 |Tro cdp bdo hiém thit nghigp




17 |Cdn bp xd hieong Tr/cdp NSNN
18 |Ngudicé cong voi cich mang
19 |Cuwu chién binh
Ngudi tham gia khdng chién chéng
20 =
My
21 |Pgi bidu Qudc hpi, HDND
22 |Bdo trg xd hji
23 |Ngwsi nghéo, din the thiéu sé
24 |Thén nhén ngudi co cong
25 |Than nhin LLVT, co yéu
26 |Tré em dudi 6 tudi
27 |Ngwoi da hién b@ phin co thé
28 |Nguoi thupc hg cin nghéo
29 |Hoec sinh, sinh vién
30 |Hp N-L-N-Dn mitc sdng trung binh
31 |Thén nhdn ngudi lao dpng
32 |Hp Néng, lim, ngu, diém nghigp
33 |Xd vién HTX, hp SXKD cd thé
34 |Khdc
I |NSNN Hé trg
1 |Ngdn sdch trung wong
1,1 |HS,SV
1,2 |Lao dpng 6m dau dii ngay
1,3 |Ngudoi hién bd phin co thé ngicoi
2 |Ngdn sdch tinh
2,1 |Cdn nghéo
2,2 |HS,SV
3 |Ngin sach huyén
4 |HS,SV
C |BAOHIEM THAT NGHIEP (2%)
1 |Doanh nghiép Nha nieéc
2 |DN cd vén diu tr niede ngodi
3 |Doanh nghiép ngodi quéc doanh
4 |Hop tdc xd
5 |H3 SXKD cd thé, (3 hop tic
6 |HCSN, Péug, doin thé
6,1 |[NSTW
6,2 |NS dia phuong
7 |Xa, phuong, thi tran
8 |Ngodi cdng lip

T(’ing cfng

Luru y: di véi trudmg hop BHXH tinh béo c4o thi ma don vj 1a mé don vj ciia co quan BHXH quén, huyén

PHU TRACH THU

veeeeeongdy... . thang... .
GIAM POC




BHXH ........... BAO CAO CHI TIET DON V] NQ’ BHXH, BHYT
Quy.... Nam... Mau B03-TS
(Ban hanh kém theo QP sé: 1QD-BHXH
ngay .........12011 clia BHXH Viét Nam)

STT Tén don vi Ma don vi Dia chi lién hé So :I':‘"g sétitnng| Ghicha

1 2 3 4 5 6 7

A (BAOHIEM XA HOI

B |BAOBIEMYTE

C |BAO HIEM THAT NGHIEP

Téng sb

Ngwi lap

veroN@ay... thang....ndm.........

PT Thu

Giam déc




BAO HIEM XA HOI TiNH (TP)......

BAO HIEM XA HOI QUAN, HUYEN (TP)...... M3u B04a-TS
(Ban hanh kém theo QD sb:  /QD-BHXH
ngay ..../....12011 ciia BHXH Vigt Nam)
BAO CAO
TRUY THU BHXH, BHYT
Quy ...ndm ...,
S6 ngudi
STT Tén don vi Ma quinly | S8 ngusi dang | S6 ngudi chua 80 ngudi truy déng Sto tien phal | Gps oha
£ " % |k . % 2 P " ruy dong
tham gia tham gia S6 ngudi truy dong cong ndi | SO ngub'l dugce cip| Tong sO ngudi
thoi gian tham gia BHXH mdi s6 BHXH truy déng
1 2 3 4 5 6 7 8 9 10

1. BHXH bit bujc

Cong

IL. BHYT

Cong

III. BHTN

Cong

Tong cong
..... ,Ngay...........thdng.......ndm ... ...
GIAM POC

NGUOI LAP
(Ky, ghi rd ho tén)




BAO HIEM XA HOI VIET NAM
BAO HIEM XA HOQI TiNH...

(Ban hanh kém theo QD s6:

Miu B04b-TS

1QD-BHXH

ngay ....[....[2011 cha BHXH Viét Nam)

BAO CAO
TRUY THU BHXH, BHYT
Quy...nam...
Truy thu BHXH Truy thu BHYT Truy thu BHTN
. S6 ngudi truy déng 2
STT| BHXH huyén Sv“’t‘r’:;‘ SErausTiy | S8 mausT iy Ti?liisf’r:;f“ S6don vi | S6 ngudi | Téng s tién | S6 don vi | S& ngwdi| Téng 6 tidn
g truy d6 ai dé truy dé truy dé ai 3
dong | déng cong ndi déng dugc Cép Téng sé déng truy déng | truy déng | phai truy dong | truy dong |truy dong| phai truy déng
thori gian mé&i sé BHXH
1 2 3 4 5 6 7 8 9 10 11 12 13
Cong
vereey NG e thAAG ... omd .. .
NGUOI LAP GIAM BOC

(Ky, ghi rd ho tén)

(K tén, déng ddu)




BHXH .............. Mau B05-TS
BANG TONG HOP SO THE VA SO PHAI THU THEO NO1 DANG KY KCB BAN BAU (Ban hanh kém theo QP so:  /QB-BHXH
Quy ....n3m ngay ..../..../2011 ctia BHXH Viét Nam)
77 | Noiding ky kham chira bénh ban S6 thé $6 phai thu
dau Thang ... Thang Thang.... Thang ... Thang.... Thang....
1 2 3 4 5 6 7 8
| |Tuyén Trung wong
1 Bénh vién...
Nhém 1
Nhém 2
Nhém 3
Nhém 4
Nhém 5
Nhém 6
Bénh vién...
Il |Tuyén tinh
1 Bénh vién...
Il |Tuyén huyén
1 (TTyté.
Phong kham...
Téng cong
vieeeyNGaAY....... théng....... nam.......

NGUO'l LAP BIEU
(Ky, ghi ré ho tén)

PHU TRACH THU
(Ky. ghi ré ho tén)




I. S6 liéu tinh ké hoach thu:

KE HOACH THU BHXH, BHYT
Nim...........

(Ban hanh kém theo Qb sé:

M3u KO01-TS

/Qb-BHXH

ngay ....[...J2011 cta BHXH Viét Nam)

Sé
TT

Loai hinh guin ly

Thuc hién nim truéc

Nim nay

K¢ hoach nim sau

S5 ngudi |Luong BQ| Sé tién

K& hoach

Uéc thue hién

Luong BQ

Sé tidn

S6 nguoi

Lweng BQ

So tién

S6 ngudi

Luong
BQ

Sé tién

1

2

7

9

10

11

12

13

14

A. PHAN DON VI, NLD, POI TUQNG PONG

Al

BHXH

Al.l

BHXH Bit bujc

|

HCSN, dang, doan thé

11

X4, phudng, thi trdn

111

Doanh nghiép Nhi nuéc

v

DN c6 vbn diu tu nudc ngodi

\4

Doanh nghiép ngoai quéc doanh

VI

Hop tdc xd

VII

Ho6 SXKD ci thé, t hop tic

VIII

Co quan, TC nudc ngoai, TC quéc t&

IX

Ngoai cong ldp

Lao d6ng cdé thoi han & nude ngoai

XI

Péi tugng tu déng

Al2

BHXH tu nguyén

A2

BHYT

HCSN, dang, doan thé

I

X4, phudmng, thi trin

I

Doanh nghiép Nha nu6c

v

DN c6 vén dAu tr nudc ngoai

Doanh nghiép ngoai quéc doanh

VI

Hop tac xd

VII

Co quan, TC nudc ngoai, TC quéc té

VIII

Ngoai cbng lap

IX

Ngudi hoat ddng khc")hg chuyén trach xa




X

Si quan, ha SQ, chién si cbng an

X1 |Huu xa (QP 130, 111)

XII |Ngudi cb cong

XIII

Curu chién binh

XIV [Ngudi truc tiép TGKC chéng M§ theo QD290

XV

Pai bidu qubc hdi, HDND

XVI

Bao trg xa hoi

XVII

Thén nhén ngudi cé cobng voi CM

X VI

Thén nhén st quan quén d5i

XIX

Thén nhén st quan cbng an

XX

Thén nhén ngudi 1am céng téc co yéu

XXI

Luu hoc sinh nuée ngoai

XXII

H9 gia dinh cin nghéo.

XX

Hsinh, Svién trudng Trung wong qly

XXIV]

Hsinh, Svién tinh gly

XXV

Hsinh, Svién huyén qly

XXV}

H6 néng, 14m, ngu, di€ém nghiép

XX VI

Thén nhan ngudi lao dong

KXVI]

Xa vién HTX, hé kinh doanh c4 thé

AJ

BHTN

I

HCSN, déng, doan thé

L1

Hudng ngén sich TW

1.2

Hudng nghn sach dia phuong

II

X4&, phudmg, thi trin

III

Doanh nghiép Nha nudc

v

DN ¢6 vén déu tr nuéc ngoai

v

Doanh nghiép ngoai quéc doanh

VI

Hop tac xa

VII

Ho6 SXKD c4 thé, t3 hop tac

VIII

Co quan, TC nuéc ngodi, TC qubc té

IX

Ngoai cong 18p

Teng cong A

B. PHAN NSNN VA QUY BHXH, BHTN PONG BHYT, BHTN

B1

BHYT

1

NSNN Trung wong

1

Ngudi hudng luong huu (HC, HQ), mét strc do NSNN chi

2

TNLP - BNN do NSNN chi

il




Ngudi thdi huong trg cip MSLD, CN cao su

HSSV Trung uong quén ly

Ngudi LD ém dau dai ngay

NSNN tinh

Ngudi nghéo

Tré em dudi 6 tudi

Ngudi hién bd phén co thé

H9 gia dinh c4n nghéo

HSSV tinh quén ly

Ho néng, 14m, ngu, diém nghiép (c6 mic

sOng trung

bink)

NSNN huyén

HSSV huyén quén 1y

Quy BHXH, BHTN

Ngudi hudng lwong huu (HC, HQ), mét sirc do quy BHXH tra

TNLD - BNN do qu§ BHXH tra

Huu x4 theo ND 09/1998/ND-CP

Ngudi hudng tro cip thit nghiép

BHTN

NSNN Trung uong

NSNN Dja phuong

Cong B

IL Phén tich ké hoach thu:
1. Cdc yéu tb anh huwong ting:
2. Cdc yéu t6 anh hudng giam:
IIL Du todn kinh phi chi hj trg cong tac thu

Nguoi ldp biéu
(Ky, ghi rd ho tén)

Phu trach thu
(Ky, ghi rd ho tén)

..... thang .....ndm ...........
Giam doc BHXH
(Ky va dong dau)




M3u K02-TS
BHXH .......... (Ban hanh kém theo QP sb:  /QP-BHXH
BHXH ngay ....[....12011 cia BHXH Viét Nam)

KE HOACH SU DUNG PHO!I SO BHXH, THE BHYT

Nam...............
STT Dién giai Phdi bia s6 BHXH Phéi t& roi s§ BHXH Phéi thé BHYT Ghi chi

1 2 3 4 5 | 6
1 |Duy kién s6 tdn nim truéc chuyén sang:
2 |Du kién nhu ciu st dung cho nam sau:
3 |Ké hoach dé nghij (3=2-1):
4 |Théi gian giao nhén:

-Quy I

-Quy II

- Quy III

-Quy IV

........ ,ngay.......thang.......nam.......
NGUOI LAP v PT. CAP SO, THE GIAM POC ’
(Ky, ghi rd ho tén) (Ky, ghi o ho tén) (Ky tén, dong dau)

* Ghi chii : MAu nay sir dung chung cho ca BHXH tinh va BHXH huyén. Riéng BHXH tinh khi l4p khong
c6 phin th&i gian giao nhan; BHXH huyén khi 1ap khéng c6 phin ky x4c nhin ciia Trudng phdng.




soO PO 1: PHAN CAP QUAN LY, KHAI THAC DU LIEU THU - SO - THE

BHXH Huyén

BHXH Tinh

Phase

2b-Nhap de lié




L&n phét sinh

Cudi thang

UNC.




sO PO 3: QUY TRINH THU, CAP SO BHXH, THE BHYT

KHTC

Thu

bon vi

Tiép nhan hé so

Phase




SO DO 4: QUY TRINH THU, CAP THE BHYT (ngw&i c6 trach nhiém chi tham gia BHYT)

KHTC

Thu

Pon vi

Tiép nhan hd so

Phase



SO PO 5: QUY TRINH THU, CAP THE BHYT NGUO1 T NGUYEN THAM GIA BHYT (tai co quan BHXH)
Ké toan 36, thé

Thu

Tiép nhan hd so

NTG

Phase




Ké toan

SO’ PO 6: QUY TRINH THU, CAP THE BHYT NGU'®'I Tl NGUYEN THAM GIA BHYT (tai Dai ly)
s, the

Thu

Daily

Tiép nhan hd so

Phase




sO PO 7: QUY TRINH THU, CAP SO BHXH T NGUYEN (tai CQ BHXH)

Ké toan

Nguwoi tham gia

Tiép nhan hé so

Thu

Né&p tign

[4,}

10

Phase




SO’ PO 8: QUY TRINH THU, CAP SO BHXH TU NGUYEN (tai Pai ly)

Thu

Ké toan

Ngu&i tham gia

Tiép nhan hd so

Np tién:

(o2}

(&)

11

Phase




SO PO 9: QUY TRINH CHOT SO BHXH

Phase

Pon viINTG

BHXH Huyén, Tinh

CsDL






