UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

THANH PHO HA NOI Pic 1ap - Tu do - Hanh phiic
S6: AM/QD-UBND Ha Néi, ngayd3thdng 3 nam 2020
QUYET PINH

Vé viée phe duyét cac quy trinh ndi b gidi quyét thi tuc hanh chmh thudc
' thim quyén giai quyét cia S& Giao théng véan tai Ha Nji

CHU TICH UY BAN NHAN DAN THANH PHO HA NOI

Can cir Ludt T6 chirc chinh quyén dia phurong ngay 19 thdng 6 nam 2015;

Cén cik Nghi dinh s6 61/2018/NP-CP ngay 23 thang 4 ndm 2018 ciia Chinh phii
vé thue hién co ché mot cua, mét cira lién thong trong gidi quyét thil tuc hanh chinh,;

Can cit Théng tw s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cua Vin
phong Chinh phit huéng dan thi hanh mét so6 quy dinh cua Nghi dinh s0
61/2018/ND-CP ngay 23 thang 4 ndm 2018 cia Chinh phi vé thiee hién co ché mét
cira, mot cira lién thong trong gidi quyét thi tuc hanh chinh;

Theo dé nghi cia Giam déc Sé Giao thong van tai tqi to trinh s6 1317/TTr-
SGTVT ngay 24 thdarg 02 ndm 2020.

QUYET PINH:

Pi¢u 1. Phé duyét kém theo Quyét dinh nay 03 quy trinh ndi bo giai quyét thu
tuc hanh chinh thudc tham quyén giai quyét ctia S& Giao thong vén tai Ha Noi; Bai
b6 10 quy trinh néi bo thu tuc hanh chinh thude thim quyén giai quyét clia S& Giao
thong van tat (Chi tiét tai cdc Phu luc kém theo).

Piéu 2. Giao Vin phong Uy ban nhan dén Thanh phd chi tri, phéi hop véi S&
Giao thong vén tai Ha Ndi va cac co quan, don vi ¢o lién quan, can cu Quyét dinh
ndy xdy dung quy trinh dién tu giai quyét thi tuc hanh chinh tai phan mém cua Hé
thong thdng tin mgt cira dién tu cia Thanh phd theo quy dinh.

Piéu 3. Quyét dinh nay cé hiéu luc thi hanh tir ngay ky.

Céc quy trinh ndi b giai quyét thi tuc hanh chinh sau day hét hiéu luc:

Quy trinh ndi bd sb 44, 67, 68, 80, 92, 93, tir 95 dén 98 tai Quyét dinh s6
5252/QD-UBND ngay 20/09/2019 cia Chu tich Uy ban nhan dén thanh phd Ha Ni.

Piéu 4. Chanh Van phong Uy ban nhan dan Thanh phd, Giam doc cac S&, Thi
trudng cac ban, nganh va cdc to chuc ca nhén co6 lién quan chiu trach nhiém thi hanh
Quyét dinh nay./%

Noi nhiin:

- Nhu Biéu 4;

- Vin phong Chinh phi;

- Bi thu Thanh ty, cac PBT Thanh Gy;

- Chit tich, cac PCT HBND Thanh phé;

- Chii tich, cac PCT UBND Thanh phé;

- VP UBTP: CVP, PVP L.T.Luc;

cdc phong: TKBT, KSTTHC, HCTC;
-TTTHCB (dé xay dumg quy trinh dién tir);
- Luu: VT, KSTTHC.AV

$82§ - 1%




Phu luc 1
DANH MUC CAC QUY TRINH NOI BO GIAI QUYET THU TUC HANH CHINH
THUOC THAM QUYEN GIAI QUYET CUA SO GIAO THONG VAN TAI HA NOI
(Ban hanh kém theo Quyét dinh s6 4444 /OP-UBND ngay 23 thang '3 naim 2020
cua Chut tich UBND thanh phé Ha Noi)

TT Tén quy trinh ndi bd Ky hiéu
Cép lai Gléy phép kinh doanh dbi voi trudng hop Gidy phép b
1. | hu hong, hét han, bi mét hodc ¢6 sy thay d6i lién quan dén noi QT-01
dung cua Giy phép

Quy trinh Dy hoc, thi, kiém tra d duoc cdp gidy ching nhén

T-02
kha ning chuyén mon, chung chi chuyén moén QT-0

Quy trinh Cép, cép lai, chuyén doi gidy chimg nhan kha ning

chuyén mén, chimg chi chuyén mén QT-03




Phu luc II

DANH MUC CAC QUY TRINH NQI BQ GIAI QUYET THU TUC HANH CHINH
BI BAI BO THUOC THAM QUYEN GIAI QUYET CUA

SO GIAO THONG VAN TAI HA NOI
(Ban hanh kem theo Quyét dinh sé M4 /QD-UBND ngay33 thing 3 nam 2020
ctia Chii tich UBND thanh phé Héa Noi)

TT

Thi tw Quy trinh ngi b{ bi bai
bé tai Quyét dinh ciia Chii tich
UBND Titanh pho

Tén quy trinh nji b

Ghi
chv

S& 44, Quy trinh QT-44,
Quyét dinh sb 5252/QD-UBND
ngay 20/09/2019 ctia Chi tich
UBND thanh phé Ha Néi

Cép lai Gidy phép kinh doanh ddi véi
trudmg hop Giéy phép bi hu hong, hét
han, bi méit hodic c¢6 su thay doi lién
quan dén ndi dung clia Gidy phép

$4 67, Quy trinh QT-67,
Quyét dinh s 5252/QD-UBND
ngay 20/09/2019 ciia Chi tich -

UBND thanh phé Ha Noi

Phé duyét hd so d& xuat du an thuc
hién diu tu nao vét theo hinh thirc két
hop tan thu san phdm, khong sir dung
ngin siach nhd nudc trén cac tuyén
dudmg thiy ndi dia

S6 68, Quy trinh QT-68,
Quyét dinh sb 5252/QD-UBND
ngay 20/09/2019 ctia Cha tich
UBND thanh phé Ha Noi

Chap thuan don vi t van giam sat dy
an thue hién dau tu nao vét theo hinh
thirc két hop tan thu san phim, khéng
st dung ngén sach nha nudce trén cac
tuyén dudmg thuy ngi dia

S6 80, Quy trinh QT-80,
Quyét dinh s6 5252/QD-UBND
ngay 20/09/2019 ciia Chu tich
UBND thanh phd Ha Néi

Du thi, kiém tra ldy gidy chimg nhén
kha ning chuyén moén thuyén trudng
hang ba, hang tu, may trudng hang ba,
chimg chi chuyén mén nghiép vu (déi
vdi dia phuong chua ¢ co s¢ day
nghé) va chitng chi huén luyén an toan
¢o ban thugc S& Giao thong van tai

$6 92, Quy trinh QT-92,
Quyét dinh s6 5252/QD-UBND
ngay 20/09/2019 ciia Chi tich

UBND thanh phé Ha Noi

Cép, cép lai, chuyén déi Gidy chimg
rhin khd ning chuyén mén thuyén
truémg hang ba, hang tu, may trudng
hang ba va chimg chi nghiép vu (dbi
voi dia phuong chua c6 co 36 day
nghé), chimg chi huin luyén an toan
co ban thude thdm quyén clia S& Giao
thong vén tai
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$6 93, Quy trinh QT-93,
Quyét dinh s6 5252/QB-UBND
ngay 20/09/2019 cta Chu tich

UBND thanh phé Ha Noi

Chap thudn vén tai hanh khach ngang
sOng

S6 95, Quy trinh QT-95,
Quyét dinh s6 5252/QD-UBND
ngdy 20/09/2019 ctia Chi tich
UBND thanh phé Ha Ngi

Chép thuin vin tai hanh khach, hanh
Iy, bao giri theo tuyén cé dinh dbi véi
td chirc, cd nhin Viét Nam

$6 96, Quy trinh QT-96,
Quyét dinh s6 5252/QD-UBND
ngay 20/09/2019 ciia Chi tich

UBND thanh phé Ha Noi

Chap thudn vén tai hanh khach, hanh
ly, bao giri theo tuyén cb dinh bing
tau khach cao tbc

S6 97, Quy trinh QT-97,
Quyét dinh s6 5252/QD-UBND
ngay 20/09/2019 ciia Chii tich
UBND thanh phé Ha N6i

Chép thuén cho tau khach cao t6c van
tai hanh khach, hanh ly, bao gii theo
hop déng chuyén

10.

S6 98, Quy trinh QT-98,
Quyét dinh s6 5252/QD-UBND
ngay 20/09/2019 cia Chu tich
UBND thanh phé Ha N¢i

Chép thudn cho tau khach cao 1d¢c van
taii hanh khach, hanh ly, bao gui
khong c6 muc dich kinh doanh




Phu luc III
NOI DUNG CAC QUY TRINH NOQI BQ GIAl QUYET THU TUC HANH CHINH
THUQC THAM QUYEN GIAI QUYET CUA SO GIAO THONG VAN TAI HA NOI
(Ban hanh kém theo Quyét dinh sé MR /OP-UBND ngay 23 thing 3 nam 2020
ctia Chit tich UBND thanh pho Ha Néi)

1. Quy trinh Cap lai Gidy phép kinh doanh dbi voi truomg hop Gidy phep bi
hw hong, hét han, bi mit hodc cé sy thay dbi lién quan dén ndi dung ciia Gidy phép

(QT-01)

Muc dich:
Quy dinh trinh tu va cach thire thue hién thu tuc Cép lai Glay phép kinh doanh

1
adi voi truong hop Gidy phep bi hu hong, hét han, bj mét hodc cé sy thay doi
lién quan dén ndi dung cua Gidy phép :
Pham vi:
- Ap dung dbi véi cac 16 chirc, c& nhén ¢6 nhu ciu Cap lai G1ay phép kinh doanh
5 dbi voi trucmg hop Gidy phep bi hu hong, hét han, bi mét hodic ¢6 su thay doi

lién quan dén ngi dung cua Giy phép.
- C4n b, cOng chire phong Quén 1y vén tai thude So GTVT Ha Noi.
- Can bd cong chirc tai by phin mdt cira thuge S& GTVT Ha Noi.

3 Noi dung quy trinh

31 |Cosophiply

- Ludt Giao thong dudng bd nim 2008;

- Théng tur s6 02/2014/TT- BTC ngay 02/1/2014 ctia Bo Tai Chinh hudng din vé
phi va 1& phi thuéc thdm quyén quyét dinh ctia HDND cép tinh, thanh phd truc
thuoc Trung uong;

- Vin ban sé 777/BGTVT VT ngay 20/01/2015 cia B6 Giao thong vén tai vé
viéc tra 1oi mot s& S Giao théng van tal va théng nhat thire hién ddi voi mot so
ndi dung quy dinh tai Nghi dinh s& 86/2014/ND-CP va Théng tu sé
63/2014/TT-BGTVT.

- Nghi dinh s6 86/2014/ND-CP ngay 10/09/2014 cia Chinh pha vé kinh doanh
va didu kién kinh doanh vén tai bang xe 6 t0;

- Thoéng w s6 63/2014/TT-BGTVT ngay 07/11/2014 cia B truong B6 GTVT
quy dinh vé td chire, quan 1y hoat ddng van tai bang xe 6 tO va dich vu hé trg van
tai duong bo;

- Théng tu 60/2015/TT-BGTVT ngay 02/11/2015 cta Bo Giao thong Vén tai vé
viéc sira dbi, bd sung mét sé diéu cia Thong tw 63/2014/TT-BGTVT ngay
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07/11/2014 cua B$ trudng B Giao théng Van tai quy dinh vé t6 chire, quan 1y
hoat déng kinh doanh van tai bing xe & 6 va dich vy hd trg vén tai dudng bd;

- Cin ctr Nghi quyét s6 20/2016/NQ-HDND ngay 06/12/2016 cia Hoi déng
nhéan dén thanh phé Ha Noi vé viéc ban hanh mét sé quy dinh thu phi, 18 phi trén
dia ban thanh phé Ha N6i thude thim quyén quyét dinh ca HPND Thanh phé.

- Cin ¢t Quyét dinh sé 52/2016/QP-UBND ngay 28/12/2016 ciia UBND Thanh
phd vé viéc bai bo cac Quyét dinh thu phi, 1& phi do Uy ban nhan dan thanh phd
Ha Noi ban hanh can ctr Phap 1énh Phi, 1& phi va cdc vin ban hudng dan thi

hanh.
X A Ban Ban
3.2 | Thanh phan ho so chinh <20
1. Ho so dé nghi cip lai Gidy phép kinh doanh do thay ddi ndi dung
ctia Gidy phép kinh doanh bao gém
Pon dé nghj cp lai Gidy phép kinh doanh trong d6 néu 1o
ly do xin cép lai theo mau do Bé Giao thong vin tai quy X
dinh '
Gidy phép kinh doanh duge cap trude do X
Tai liéu ching minh sy thay ddi cua nhimg ndi dung ghi
trong Gidy phép kinh doanh quy dinh tai Khoan 3 Biéu 20 «
Nghi dinh nay (viéc thay dbi lién quan dén noi dung néo thi
b sung tai liéu vé ndi dung do
2. Ho so dé nghi cép lai Gidy phép kinh doanh do hét han Giy phép
bao gom:
Don dé nghi cip lai Gidy phép kinh doanh theo miu do B .
(Giao thong van tai quy dinh
Giy phép kinh doanh dugc cip trude d6 X
Phuong an kinh doanh van tai bing xe 6 t6 theo quy dinh <

ctia Bd Giao thong vén tai

3. Hb so d& nghi cip lai gidy phép do Gidy phép kinh doanh bj mat
hoac bi hu héng bao gbm:




Pon d& nghi cép lai Gidy phép kinh doanh theo méau do B

Giao théng van tai quy dinh X
Gidy phép kinh doanh bi hu hong (ddi voi truong hop Gidy
phép bi hu hong) hodc vin ban cé xdc nhdn cia Cong an x4, «

phuong noi don vi kinh doanh van tai trinh bdo mat Gidy phép
kinh doanh

3.3 | S6 lwgng h ser
01 b

3.4 | Thoi gian xir Iy
~Thu tuc cAp lai Gidy phép kinh doanh déi véi trudmg hop Gidy phép bi hur hong,
c6 su thay ddi lién quan dén ndi dung ciia Gidy phép kinh doanh hodc Giay phép
kinh doanh hét han : 05 ngay lam viéc
- Truong hop Gidy phép kinh doanh vén tai bj mat: 30 ngay lam viéc, ké tir ngay
nhin d hé so ding quy dinh.

3.5 | Noi tiép nhén va tra két qua
- BO phin mdt ctra - S& Giao thong vén tai Ha Néi
- Nop true tuyén trén trang théng tin dién tir: hitp://www.sogtvt.hanoi.gov.vn
- Qua Dich vu bU'u chinh céng ich

3.6 | Phi, 18 phi
Khong

3.7 | Quy trinh x{r ly cong viée

T Trinh tw | Trichnhiem | - Thoigian | o0 g:;“ﬂ{et
-Nép ho so:
+ A A ‘A . ‘ G-‘ h1nh

pj | T NOphosotryeticp Caphan, thehic | o o™ | Theo myc 3.2

+ Hogc Ping ky giri hé so chinh
Dich vu cong truc tuyén




-Déi v6i héd so ding quy dinh
tiép nhén, ki€m tra hé so:

+ Tiép nhan truc tiép: ghi Gidy tiép
phiéu tiép nhan giai quyét nhan hd so va
TTHC; o L hen tra két
2 ) Chuyén vién B Gi¢ hanh .
B2 |+ Hodc qua cong Dich wvu Al , qua
N . phin mdt ctra chinh P
cdng truc tuyen. Phiéu yéu cau
-Véi hd so khong dung quy b6 sung, hoan
dinh huong din T chic/ca thién ho so
nhan bd sung, diéu chinh hé
so va ghi phiéu tir chéi ho so.
‘ - Chuyén vién B0 P V2
Ban gtao ho so: phan mét cira, L }eu ) ]rsm
B3 |+ Hb so bin ot . Gi¢ hanh soat qua trinh
© 50 ban cHhig i C‘huyen vien chinh giai quyét ho
+ Hodc dir liéw ho so dién i phong chuyén so
mdn.
3,5 ngay dbi
" X ) L Gi hu hong,
- Kiém tra ho so, cip nhip dit V; 8
A e LA . . . hét han, thay .
liéu, in két qua. Trinh phd o 2o as - Giay phép
. . , . Chuyén vién d6i ndi dung
truéng phong phu trach phé . . .x .. | KDVT;
B4 v phong chuyén gidy phép; y .
uyet. - . -Phiéu tir chéi
a R W ath qa mon 29 ngay 2,5 .2 N
- Ho so khdng du dicu kién . <4s . | ti€p nhan giai
theo quy dinh ‘ gi0 doi von uyét ho so
quy dini. truomg hop quy
mét
. Al LA s L 1 Pho phong phy . Gidy  phép
B5 | Phé duyét hé so va ky nhay trach 4 gio KDVT.
Gidy phép
Trinh Truong phong phé . ‘ . KDVT.
B6 Truong phon 01 gioy
duyét & PIong & {dugc ky
Duyét)
- Chuyén vién Gidy  phép
¢ h¢ huyé . KDVT.(dd
B7 | Pong du két qua pRONS chuyen 0.5 gio (da
mon; duwgc  dong
- Vian thue Vin dau)




phong S¢&

- Chuyén vién

g . . | phongchuyén , 3 ,
BS Ban giao két qua ra B phéan mon: Gi¢ hanh 86 theo doi
mot clra o chinh ho so
- Chuyén vién Bo
phidn mot cira
Tra két qua cho t6 chirc, ca :
B9 nhan (Déi véi ho so ndp truc | Chuyén vién B Giohanh | Gidy ~ phép
tuyén: Kiém tra @i chiéu ban | phan mét cira chinh KDVT
gidy trude khi tra két qua )
Théng ké va theo ddi. Chuyén f:;f“ i lt‘lm
vién S& GTVT cdé trach nhiém | Chuyén vién B Gid hanh 1 £
B10 A 2 i . : o , giai quyét ho
thong ké két qua thuc hién| phin mdt cia chinh 2
so; SO theo
TTHC . LA
ddi ho so
4 |BIEU MAU

1.MAu Don dé nghi cip Gidy phép kinh doanh
2.M3u Gidy tiép nhan hd so va hen tra két qua
3.Mau Phiéu yéu ciu bd sung, hoan thi¢n hé so (néu c6)
4.M&u Phiéu tir chéi tiép nhan giai quyét hd so (néu cd)
5.M~Au Phiéu xin 15i va hen lai ngay tra két qua (néu co).
6.Mau Phiéu kiém soat qua trinh giai quyét hé so

7.MAau 86 theo doi hd so




Miu Don dé nghj cap Gidy phép kinh doanh
(Ban hénh kém theo Thong tir s6: 63/2014/TT-BGTVT ngay 07 thang 11 nam 2014
ctia Bo trieomg Bo Giao thong vdin (di)

Tén don vi CONG HOA XA HOI CHU NGHIA VIET NAM
KDVT...ociivrivnnaas Poc ldp - Tu do - Hanh phiie

GIAY DE NGHI CAP
GIAY PHEP KINH DOANH VAN TAI BANG XE O TO

Ou it cap ngay......... thang......... NAM...covenennnnn.

...................................................................................................................

...................................................................................................................

Don vi kinh doanh vén tai cam két nhimg néi dung dang ky dung véi thuc té cta don vi.

" Pai dién don vi kinh doanh vin tii

Noi nhin: | (Ky tén, dong ddu)
- Nhur trén;
- Luu.



2. Quy trinh Dy hgc, thi, kiém tra dé dwge cdp gidy chimg nhin kha ning

chuyén mon, chitng chi chuyén mén (QT-02)

Muyc dich:

{ Quy dinh trinh 1r va cach thic thi tuc du hoc, thi, kiém tra ldy gidy chung nhan
kha nang chuyén mén, chimg chi chuyén mén thude tham quyén giai quyét cua
S¢ Giao théng vén tai
Pham vi: :
Ap dung dbi véi cac cé nhan trién khai thuc hién du hoc, thi, kiém tra lay gia"iy

2 | chung nhén khd ning chuyén moén, chimg chi chuyén mon thugc trach nhiém cua
S& Giao thong van tai. Can b, cdng chie thudc S& Giao thong vén tai chiu trach
nhiém thuc hién quy trinh nay.

3 | Noi dung quy trinh

3.1 | Coséphiply
1. Luét Giao thdng dudng thiy ndi dia 2004 va Ludt sira ddi, bb sung mét sé didu
cua Luét Giao théng dudng thity ndi dia néim 2014;
2. Thong tu s6 40/2019/TT-BGTVT ngay 15/10/2019 cia Bo Giao théng vén tai
Quy dinh thi, kiém tra, cip, cp lai, chuyén ddi gidy chimg nhan kha ning chuyén
mén, chimg chi chuyén mén thuyén vién, nguoi lai phuwong tién thiy duong thiy
ndi dia;
3. Thong tu s6 198/2016/TT-BTC ngay 08/11/2016 ciia Bo Tai chinh quy dinh
muc thy, ché do thu, n(")p, quan ly va st dung phi, 1 phi trong linh vuc dudng
thuy noi dia va duorng sat;
4. Quyét dinh s6 2250/QD-BGTVT ngay 04/12/2019 ciia B6 Giao thong van tai
vé viée comg bd thd tuc hanh chinh dugc thay thé linh vue duong thiy ndi dia
thudc pham vi chitc ning quén ly cia B Giao théng van tai;
3.2 | Thanh phin hé so Ban | Bin sao

' pran’ chinh
1. Pon dé nghij theo quy dinh tai miu phu luc XIV Théng tu .
40/2019/TT-BGTVT
2 Hai anh mau & 2x3 cm, nén tring, anh chyp khéng qué 06 <
thing
3.Gidy chung nhén sirc khoé do co s& y té ¢6 thdm quyén cp X
4.Ban sao kém ban chinh dé ddi chiéu (trong truémg hop giri « «
truc tiép) hodc ban sao ching thuc (trong trudng hop g
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qua duong buu chinh hodc theo hinh thite phi hgp khic) cta
cac loai gidy to chimg nhin vé thuyén trudmg hodc may
tredmg hodc chimg chi chuyén moén hodc ban dich cbng
chimg sang tiéng Viét (d6i vdi cée loai gidy t& chitng nhén
vé thuyén truong hodc may trudng hodc chimg chi chuyén
mdn do cdc co quan ¢6 thim quyén cla nudc ngoai cap) dé
chimg minh du diéu kién dy thi, kiém tra twong tmg véi loai
GCNKNCM, CCCM theo quy dinh

33

S6 lwong hd so

01 bd

3.4

Thaoi gian xi ly

Trong thii han 03 ngay 1am viée, ké tir ngay nhén dugce hd so hop 1€ theo quy dinh

3.5

Noi tiép nhén va tra két qua

- B§ phén mét cira - S& Giao thong vén tai Ha Noi
- Nop truc tuyén trén trang thong tin dién tir: http:/www.sogtvt.hanoi.gov.vn

- Qua Dich vy buu chinh céng ich

3.6

Phi, 1¢ phi

C4 nhén ¢6 trach nhiém ndp phi, 1€ phi theo quy dinh:
- Phi sat hach cip GCNKNCM thuyén trudng Hang ba:
+ s&t hach ly thuyét tdng hop: 50.000 déng/lan

+ sat hach 1y thuyét chuyén mén: 50.000 déng/lin

+ sat hach thuc hanh: 90.000 déng/lin

- Phi sat hach ¢/ p GCNKNCM thuyén truéng Hang tu:
+ sat hach ly thuyét tong hop: 70.000 déng/lan

+ sat hach thuc hanh: 80,000 déng/lan

- Phi sat hach cap GCNKNCM may truéng hang ba:

+ s4t hach ly thuyét tdng hop: 40.000 déng/lan

+ sat hach Iy thuyét chuyén mén: 40.000 déng/lan

+ sat hach thyue hanh: 60.000 dong/lan

- L& phi cp GCNKNCM: 50.000 ddng/gidy.

- L& phi cip CCCM: 20.000 dong/gidy

3.7

Quy trinh xir Iy cong viée

TT

Biéu mau/Két

Trinh tu Trach nhiém Thoi gian )
qua




Gid hanh

Bl | Nophd 4 nha Th :
Op ho so C4 nhén chinh eo muc 3.2
T-A A 5 h cA A ) ) s A <A n
icp nbén va ghi gidy Uep | o on vienBs | Giohanh |01 fip nhan
B2 | nhén, hen ngay . A , hé so va hen tra
phén mét clra chinh L .
két qua
Chuyfen I}o so0 cho phong Chuyén vién Bé . Ph{eu k‘lem sc?af
B3 | chuyén mén o 2 gy qua trinh giai
phén mét clra L1 A
quyét ho so
NP Lanh dao phong | Phicu kiém soat
B4 | Phin cong xitr ly A 2 gi qua trinh gl
chuyén mon e
quyét ho so
Chuyén vién, };glleléunyeu hSZE
BS | Thim dinh hd so Lanh dao phong | 1ngay | o, "8
chuvén mén thién hé so;
Y Phidu tr chéi
tip nhan giai
quyét hé so
Soan thao théng bao dugc| Chuyén vién, Théng bao dugce
B6 |tham gia khoéa hoc, trinh| Lanh dao phong 1 ngay |tham gia khoa
lanh dao phong ky thong bao chuyén moén hoc
Phiéu kiém soat
-
L L Chuyén vién qua trinh - gial
B7 Ban giao ho so, két qua ra hong chuyén 1/2 ngay quyét hdé  so;
B phan mét cira phong ity Thong béo duge
mén . .
tham gia khoa
hoc
Phiéu kiém soat
qua trinh giai
Yz o . en Gio hanh quyét hé  so;
B8 | Tra két qua cho c& nhan Ch}??fr:er:n \:1ten&BQ chinh Théng béo duoc
phan mot cta tham gia khoa
hoc
RO Théng ké va theo d&i.| ChuyénviénB$ | Gid hanh Phiéu kiém soat
Chuyén vién S& GTVT cé phin mot clra chinh qua trinh gidt
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trach nhiém théng ké két qua
thuc hién TTHC

quyét hd so; Sb
theo déi hd so

BIEU MAU

1.Don dé nghi du hoc, thi, kiém tra, cép, cép lai, chuyén ddi GCNKNCM, CCCM
2.Théng béo vé viée du didu kién dyr hoc, thi, kiém tra 1dy GCNKNCM, CCCM

3.Mau Gidy tiép nhan hd so va hen tra két qua

4 MAu Phiéu yéu ciu bé sung, hoan thién ho so (néu cd)
5.M3au Phiéu itr chdi tiép nhan gidi quyét hé so (néu cb)
6.M&u Phiéu xin 18i va hen lai ngay tra két qua (néu co)
7.MAu Phiéu kiém soat qua trinh giai quyét ho so

8.M3u Sé theo doi hd so
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MAU DON PE NGHI
DU HQC, THI, KIEM TRA, CAP, CAP LAI, CHUYEN POI GCNKNCM, CCCM
(Ban hanh kém theo Théng fir s6 40/2019/TT-BGTVT ngay 15 thdng 10 ndm 2019
cua Bo truong Bo Giao théng vdn tai)

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phiic

PON PE NGH]
DU HQC, THI, KIEM TRA, CAP, CAP LAI, CHUYEN POI GCNKNCM, CCCM
S Kinh guri: (co quan co tl]?lm QUYEN CAP).... e
e 2x3em. L TENtOI Al ..o, s Quéctich....ol ; Nam (Ni)
anh chup . . A
khong qua | Sinh gay....... thing....... nam........ S T PP PPN
06 thang'™ [ INOE CU I e oottt e
Bién thoait....oiicicnieirce e s Emaili e
$6 CMND (hodc Ho chidu):. ..ol (< TP
cp ngay....... thang........ 1021 F
T6i da tot nghiép nganh hoc:.................. L khoa:...., Trudmg:. ...,
da duge cip bing, GCNKNCM, CCCM sé:............ ngay.....thang....nam........
Qua trinh lam viéc trén phuong tién thiy ni dia:
TUeorererene DEN....coveonn. CHUC DANH | NOI LAM VIEC S0 PTTND GHI CHU

Déi chiéu v&i tiéL chudn, didu kién dy hoc, thi, kiém tra, cdp, cdp lai, chuyén ddi GCNKNCM,
CCCM, t6i thay di diéu kién:

+ Dy hoc dé thi, kiém tra ldy GCNKNCM, CCCM:

+ Dy thi, kiém tra 1y GCNKNCM, CCCM:

+ Xét cdp GCNKNCM, CCCM:

+ Cdp lai GCNKNCM, CCCM:

+ Chuyén ddi GCNKNCM, CCCM:

pé nghi (co quan cé tham quyén cép). .......................... .cho t6i duge du hoc, thi, kiém tra, cép,
cAp 1ai, Chuy@n d8i:.... oo,

Téi xin cam doan nhiing didu khai trén 13 dung sy that, néu sai t6i xin hoan tean chiu trach
nhiém./. +

QOo0ooa

Ngudi dé nghi
(Ky, ghi ro ho va tén)

™02 Gnh mau ¢ 2x3 em, nén tring, anh chup khong qud 06 thong.



SO GIAO THONG VAN TAI HA NOI CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG QL PHUONG TIEN&NL Pac Iap - Tw do - Hanh phiic
Ha Noi, ngay ... thing ... nam ...
THONG BAO

vé viéc dit didu kién du hoc, thi, kiém tra Iy GCNKNCM, CCCM

Phong Quan ly phuong tién va nguoi 1ai - S& Giao thong vén tai Ha Noi thong bao ong

(DA du didu kién du hoc, thi, kiém tra ldy
GCNKNCM, CCCM loai, hang.............. -

Tai co s¢ day nghé thuyén vién, ngudi 14 phuong tién thiy néi dia:...............

Diachic oo : s dién thoais . e eveeeeeeeannnnn.

Théi gian: Do co s& day nghé thuyén vién, ngudi 14i phuong tién thity ndi dia bd tri vao
khéa hoc thi, kiém tra ldy GCNKNCM, CCCM gén nhit ciia co s& day nghé thuyén vién,
ngudi lai phuong tién thuy ndi dia.

Noi nhn: PHONG QL PHUONG TIEN&NL

- Nhur trén;

- Co so day nghé.
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3. Quy trinh Cép, cip lai, chuyén ddi gidy chirg nhin kha ning chuyén mén, chirng
chi chuyén mén (QT-03)

Muyc dich:

Quy dinh trinh tu va cach thie thu tuc cp, cap lai, chuyén déi Gidy chimg nhan
kha nang chuyén mén chimg chi chuyén mén thude thim quyén ciia S& Giao
théng van tai

Pham vi: _

Ap dung déi voi cac ca nhan trién khai thuc hién cép, cdp lai, chuyén dbi gidy
2 | chimg nhén kha nang chuyén mén, chimg chi chuyén mén thudc trach nhiém cua
S¢& Giao théng vin tai. Can bd, cdng chirc thude S Giao thdng vén tai chiu trach
nhiém thue hién quy trinh nay.

3 | N§i dung quy trinh

3.1 | Cosd phaply

1. Luat Giao théng duémg thity ndi dia 2004 va Ludt sira dbi, b sung mot s
didu ctia Luat Giao théng dudng thiry ndi dia nim 2014;

2. Théng tu s6 40/2019/TT-BGTVT ngay 15/10/2019 cua Bo Giao thong vén tai
Quy dinh thi, kiém tra, cip, cip lai, chuyén d6i gidy ching nhan kha ning
chuyén moén, chimg chi chuyén mén thuyén vién, ngusi 1ai phuong tién thuy
duong thity nd: dia;

3. Théng tu s6 198/2016/TT-BTC ngay 08/11/2016 ctia BO Tai chinh quy dinh
mirc thu, ché do thu, ndp, quan 1y va sir dung phi, 1& phi trong linh vuc duong
thuy ndi dia va dudng sat;

4. Quyét dinh sb 2250/QD-BGTVT ngay 04/12/2019 cua B Giao thong vén tai
vé viée cong bd thi tuc hanh chinh dugc thay thé Iinh vuc duéng thiy ndi dia
thudc pham vi chirc ning quan ly cua B Giao thong van tai;

s A A Ban ”

3.2 | Thanh phan ho so chinh Ban sao
1.Don d& nghi theo mau quy dinh tai Phu luc XIV Théng tu N
40/2019/TT-BGTVT
2.Hai anh mau c& 2x3 cm, nén tring, anh chup khong qua <
{6 thang;
3.Gidy chimg nhan strc khoé do co s& y ¢ ¢6 thdm quyén «
cap. :

4. Ban sao kém ban chinh dé déi chiéu (trong trudng hop X X
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glri truc tiép) hodc ban sao chimg thuc (trong trwomg hop
gl qua duong buu chinh hodc theo hinh thirec phu hop khéc)
clia cac loai gidy t& chimg nhén vé thuyén trudng hodc méay
truong hodc ching chi chuyén mén hodc ban dich cong
chitng sang tiéng Viét (d6i vai cac loai gidy to chimg nhén
vé thuyén truéng hoic may truomg hodic chitng chi chuyén
mdn do cdc co quan ¢é thim quyén clia nudc ngoai cip) dé
chtmg minh di didu kién xét cdp, cép lai, chuyén dbi tuong
img v6i loai GCNKNCM, CCCM theo quy dinh tai Didu
15, 16 va Piéu 17 ciia Théng tu 40/2019/TT-BGTVT.

3.3 | S6 lwong ho so
01 bd
3.4 | Thoi gian xir ly
-Trong thdi han 05 ngay lam viée, k& tir ngdy nhan dwoc hd so hop 18 theo quy
dinh (d6i véi trudng hop cdp, cdp lai, chuyén d6i gidy chimg nhan khd ning
chuyén mon, chimg chi chuyén mén).
~Trong thoi han 30 ngay lam viée, ké tir ngdy nhan dugce hé so hgp 18 theo quy
dinh (d6i voi truong hop gidy chitng nhan kha ning chuyén mén con han su
dung bi mat, khong bi co quan c¢6 thim quyén thu giir, xir ly).
3.5 | Noi tiép nhin va tra két qua
- B6 phdn mét cira - S Giao thong van tai Ha Noi
- Nép trire tuyén trén trang théng tin dién ti: http://www.sogtvt. hanoi.gov.vn
- Qua Dich vu buu chinh céng ich
3.6 | Phi, Ié phi
- 1.8 phi cp, dbi gidy chimg nhan kha ning chuyén mén: 50.000 déng/lan.
- L& phi ¢dp, d6i chimg chi chuyén mén: 20.000 ddng/lan
3.7 | Quy trinh xi¥ 1y cong viéce
: o B-ﬁ. ® /K,(t
TT Trinh ty Trach nhiém Thoi gian fen ;?lzu ©
371 Truwong hep cap, cAp lai, chuyén d6i gidy chimg nhin khi ning chuyén
""" | mén, chimg chi chuyén mén
~ A A s A A . .y s h
g1 | NOphoso 68 nghi cap. cap lai, Cé nhén Giohanh |0 e 3.2
chuyén doi gidy chimg nhan . chinh
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kha ning chuyén mon, chirng
chi chuyén mén

Tiép nhan va ghi gidy tiép Giay . ticp
B2 | nhan he}; ned Chuyén vién B6 | Gi¢ hanh | nhdn hé so va
an, ieh ngay phin mot cira chinh | hen tra két
qua
Chuyén hdé so cho phong I, Ph}eu . kl?m
. . Chuyén vién Bo . soat qua trinh
B3 | chuyén mén e 2 g1 I
phan médt cua gial quyét ho
S0
Phiéu  kiém
dnh h¢ . it qua trinh
B4 | Phan cong xi Iy Lanh dgophong ;| sodt qua trin
chuyén mén gidi quyét ho
SO
Phiéu yéu céu
: Chuyén vién, Lanh bd sung, hoan
B5 | Thdm dinh hé so dao phong chuyén ;| 2 ngay | thién hd so:
mén Phiéu tir chdi
tiép nhan giai
quyét hd so
. & . A PO - . . G'é chim
In gidy chimg nhén kha ndng | Chuyén vién, Linh n}iéz kh§
chuyén mén thuyén trudng, | dao phong chuyén . .
. . . . A . nang chuyén
may trudng, chung chi chuyén mon mén thuvén
B6 | mon, trinh 1dnh dao phong ky 2 ngay , y'
oz , . . on trudng, may
gidy ching nhan, hoan thién - \
£ s F trudng, chitng
két qua (dong dau vao gidy X A
. . chi  chuyén
chimg nhén) .
mon
Phiéu  kiém
sodt qua trinh
. giai quyét hd
Ban giao hd scr, két qua ra Bo o en so;gidy chimg
B7 | phan m{t cira Chuyén vién 1/2 ngdy | nhin kha

phong chuyén mén

nang chuyén
mén  thuyén
trudng, may
trudng, chimng
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chi  chuyén

mon

Gidy chimg
nhan kha
ning chuyén
mén  thuyén
sy A, LA C s trudmg, may
Tra két qua cho ca nh a s | G
B8 au an Chuyén vién Bj o ’hanh truémg, ching
- ay s chinh . N
phén mét clra chi  chuyén
mén;  Phiéu
kiém soat qua
trinh giai
quyét hd so
, . A Phicu  kié
Théng ké va theo ddi. Chuyén SO;“ s t:nmh
vién S& GTVT ¢6 trach nhiém | Chuyén vien B0 | Gidhanh | .. q L a
B9 2 A Lhe on C A , giai quyét ho
thong ké két qua thyc hién phén mdt cira chinh 5
S0;80 theo
TTHC R
doi ho so
372 Trwomg hop gidy chimg nhin khi ning chuyén médn con han sit dung bj
""*“ | mat, khong bj co quan ¢6 tham quyén thu gii, xir Iy
Nép hd so dé nghi cip, cdp lai,
B1 Chl,,lyelj doi gu{y chimg n]llan Ca nhén Gi6 ’hanh Theo muc 3.2
kha nang chuyén mén, chimg chinh
chi chuyén moa ‘
e Gidy  tiép
o E;Z‘l’l Eﬁ;“; ° ght gidy tep | () venvienBs | Gio hanh | nhan hd so va
A, hen ngay phén mot cua chinh |hen tra két
qua
2 s ‘ Phiéu  kiém
Chuyﬂen tlo so cho phong Chuyén vién Bo . $0&t qué trinh
B3 | chuyén mbn r A 2 g1y A 1A
phin mét cira giai quyét hd
SO
Phiéu  kiém
Lanh dao pht . at qué trinh
B4 | Phéin cong xit ly an Aaopﬂong 2 gity S(.)?, au p m;
chuyén mon giai quyet ho

S0

20




Tham dinh hd so.
Xac minh thong tin thu giir, xir
ly gidy ching nhan kha ning

Chuyén vién, Lanh

Phiéu yéu can
b6 sung, hoan
thién hd so:

1 \ a . Ph-,: s A.
B5 chuyén mén thuyén truéng, dao phon:g chuyén | 27 ngay .gleu tﬁu ch01
. . . . n mon ti€p nhdn giai
may trudng, ching chi chuyén P
A quyét ho so
mon
. X i . . L Gie”iy chimg
In gidy chimg nhan kha ndng | . o ian [ anh nhan  kha
chuyén moén thuyén trudng, . . y .
, . . . ~. | dao phong chuyén ning chuyén
may trudng, ching chi chuyén . . A
e . . mon . mén  thuyén
B6 | mén, trinh 1dnh dao phong ky 2 ngay . .
- . ~ . " tradng, may
giay chung nhin, hoan thi¢n . .
% A I truéng, chimg
két qua (dong dau vao gidy . .
. " chi  chuyén
chimg nhan) .
mon
Phiéu  kiém
soat qud trinh
giai quyét hd
so;gidy chimg
Ban giao hé so, két qua ra bd A nhéan kha
 ae Chuyén vién X B R
B7 | phén mét clra . . . | 1/2ngdy |ning chuyén
phong chuyén médn o A
mén  thuyén
trudng, may
truong, chimg
chi  chuyén
mon
Gidy ching
nhén kha
nidng chuyén
mén  thuyén
. en ey truéng, may
. Ch B Gid hanh . .
B8 | Tra két qua cho c4 nhan u?fen \ilen,, 0 ! . an trudmg, chung
phan mét cua chinh ) .
chi  chuyén
mén;  Phiéu

kiém soat qua
trinh giai
quyét ho so

21




£ a s n: . Phié i¢
Théng ké va theo d&i. Chuyén 1 - . kl\e "
soat qua trinh

vién S& GTVT co trach nhiém | Chuyén vién B¢ | Gio hanh

B9 | théng k& két qua thuc hién|  phanmot cira chinh | &4 quyét ho
so; SO theo
TTHC %
ddi hé so
4 |BIEUMAU

1.bon d& nghi du hoc, thi, kiém tra, cip, cip lai, chuyén déi GCNKNCM,
CCCM

2.56 cfip, cap lai, chuyén d6i GCNKNCM, CCCM phuong tién thity ndi dia
3.Gidy chimg nhén kha nang chuyén mon, chimg chi chuyén mén '

4.Miu Gidy tiép nhan hé so va hen tra két qua

5.M&u Phiéu yéu ciu bd sung, hoan thién hd so (néu c6)

6.MAu Phiéu tir chéi tiép nhan giai quyét hd so (néu c6)

7.MAu Phiéu xin 15i va hen lai ngay tra két qua (néu c6)

8.MAu Phiéu kiém sodt qué trinh gidi quyét hd so

9.MAu S6 theo dai ho so
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MAU DON DE NGHI

DU HOC, THI, KIEM TRA, CAP, CAP LAI, CHUYEN POI GCNKNCM, CCCM

(Ban hinh kém theo Thong tir s6 40/2019/TT-BGTVT ngay 15 théng 10 nim 2019
cua Bo truong Bo Giao thong van 1di)

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

PON PE NGHI

DU HOC, THI, KIEM TRA, CAP, CAP LAI, CHUYEN POI GCNKNCM, CCCM

Anh mao Kinh giri: (co quan ¢ tl:nén'f QUYEN CAP). ..o
cr2x3em, §TéNtOI1Ar. ..o ;Quoctich...oviiiviiinenen, ; Nam (Nir)
anh chup 3 Sinh gay....... thang....... 17:01 1 TUUT OO
khdng qua Noi .
06 thang” 01 CUr 1TL1‘ .............................................................................
Bién thogii. e s Email i
$6 CMND (hodic HO chiéu)i.....cvvvveveeviaeee, dOueeniiii i
cip ngay....... thang........ 3T 1| U PP
Tai d tot nghiép nganh hoc:.................. , khoa:..., Trudmg:....... .
da duge cép bang, GCNKNCM, CCCM S N ngay.....thang...nadm........
Qua4 trinh 1am viéc trén phuong tién thiy ndi dia:
TU vsiasions PEN..c.connne. CHUC DANH | NOI LAM VIEC KO PTTND GHI CHU

Péi chidu vai tieu chudn, didu kién du hoc, thi, kiém tra, cp, cép lai, chuyén d6i GCNKNCM,

CCCM, tdi thiy da diéu kién:

+ Dy hoc dé thi, kiém tra liy GCNKNCM, CCCM:
+ Du thi, kiém tra 1ay GCNKNCM, CCCM:

+ Xét cadp GCNKNCM, CCCM:

+ Cép lai GCNKNCM, CCCM:

+ Chuyén d6i GCNKNCM, CCCM:

Pé nghi (co quan ¢b thim quyén P 1) OTORR N cho 81 duoc du hoc, thi, kiém tra, cap,

oOooon

cap lai, chuyén d6i:......ccerrvrenns

Téi xin cam doan nhitng diéu khai trén 13 ding su that, néu sai tdi xin hoan toan chju trach

nhiém./.

Ngudi dé nghi
(Ky, ghi ro ho va tén)

02 énh mau ¢ 2x3 em, nén tring, anh chup khong qua 06 thang.
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SO CAP, CAP LAI, CHUYEN POI
GCNKNCM, CCCM PHUONG TIEN THUY NOI PJA

(Ban hanh kém theo Thong tur 56 40/2019/TT-BGTVT ngay 15 thdang 10 nam 2019 cia
Bé truong Bo Giao thong vdn tdi)

SO CAP, CAP L.AI, CHUYEN DOI
GCNKNCM, CCCM PHUONG TIEN THUY NOI PIA

Sb S6 Hova | Noicw | Anh S$H Ky nhin
GCNKNCM/CCCM | seri tén tri GCNKNCMy | Neay cap
. .z Ngay M cis
Ngay vao so Ginh CCCM cii
(1) (2) 3 4 | ) (6) (7)
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MAU GIAY CHU'NG NHAN KHA NANG CHUYEN MON, CHUPNG CHi CHUYEN MON
(Ban hanh kem theo Thong tw s6 40/2019/TT-BGTVT ngady 15 thang 10 ndm 2019 cla B trudng Bo
Giao théng van tai)

1. Mau gidy chirng nhan khé ning chuyén mén thuyén trwdng

M3t ngoai Mat trong
CONG HOA XA HOI CHU NGHIA VIET NAM BG GIAC THONG VAN CONG HOA XA HOI CHU NGHIA
Béc lap - Tw do - Hanh phic TAl VIET NAM
e Boc 1ap - Tw do - Hanh phuc
Quéee |y T
HUY . Hang: ....{1)
Anh 2x3 e .
(déng diu Hovatén: .......................(2)
GIAY CHU'NG NHAN ) ’;"?{ Noay sinh: oo (3)
KHA NANG CHUYEN MON ka;, < ”pé _ .
THUYE_NTRUiO‘NG_ Ogr[]hg’qu Noicwtra: ... {4)
PHU'ONG TIEN THUY NOI BIA ang
{Hinh mé neo) 56: (9) (5)..,ngay thang nam (6)
Cép lan dau: (10) Chrc danh nguwdi ky (7)
C6 gig tri dén: (11)
AC 00000000
Tén ngudi ky (8)

2. Mau gidy chirng nhan kha néng chuyén mén may trwéng

Mat ngoai

Mat trong

CONG HOA XA HQI CHU NGHIA VIET NAM
Péc lap - Tw do - Hinh phiic

auodc
HUY

GIAY CHUPNG NHAN
KHA NANG CHUYEN MON
MAY TRUGONG
PHWONG TIEN THUY NQI BIA

{Hinh mo neo)

BC 00000000

BO GIAO THONG VAN

CONG HOA XA HOI CHU NGHIA

S6: (9)
Cép I4n déu: (10)

TAl VIET NAM
béc lap - Tw do - Hanh phic
Hang: ....(1)....
Anh 2x3 cm .
o H 8N 2
(ddng dau ndi), ovaten @)
anh chup Ngay sinh: .......c.coooeev e (3)
khéng qua . ) .
06 thang Nefd e trd: ..o (4)
(5)...,ngay thang ndm (6)

Chirc danh nguedi ky (7)

Co gig tri dén: (11)

Tén nguwdi ky (8)

3. Mau chirng chi chuyén mén

Mat ngoai M3t trong
CONG HOA XA HOI CHU NGHIA VIET NAM BO GIAO THONG  CONG HOA XA HOI CHU NGHIA VIET
Béc lap - Tw do - Hanh phic VAN TAI NAM
--------------- Béc lap - Tw do - Hanh phuc
Quoc T
HUY B Hang: ....(1)....
Anh 2x3 em . 9 M
{dong dau Hovatén: ........................{2)
CHUYNG CHi. CFUYEN MON ) E"'&' NGAY SINR: ..o 3)
PHIFO'NG TIEN THUY NOI BIA ann chup _ .
: T khang qua Noi c il oo (#)
06 thang
wnhmonear ||
‘ ) S6: (9} (8)..., ngdy théng ndm (6)

CC 00000000

C4p lan dau (10}

Chire danh nguiyi ky (7}

Tén nguoi ky (8)
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4. Ngi dung gidy chimg nhin khi ning chuyén mén, chirng chi chuyén mén

(1): Hang GCNKNCM, loa,ii CCCM (T3, M3, LPT....): phiing chit Times New Roman chir in hoa, mau den, in dim,
¢d chir 8.

(2): Ho va tén: ghi 8 ho, chit dém, tén, phéng chir Times New Roman chit in hoa, mau den, in ddm, ¢& chir 8.
(3): Ngay sinh: ghi ngay, thang, nim sinh, phéng chit Times New Roman chir thudng, mau den, ¢ chir 8.

(4): Noi ou tra; ghi x3 (phudng), huyén (quan), tinth (thanh phd), phong chit Times New Roman chir thudmg, mau
den, ¢& chir 8.

(5): Tinh, thanh phé: noi co quan ¢d thim quyén cip, phong chir Times New Roman chir thudmg, méau den, in
nghiéng, ct chir 8.

(6): Ngay ...thang ...ndm; ngay ky cép GCNKNCM, phéng chir Times New Roman chir thudng, mau den, cd chi 8.
(7): Chire danh ngudi ky: phdng chit Times New Roman chit hoa, mau den, in dam, ¢ chir 8,

(8): Tén ngudi ky: ky, dong dfiu, ghi 5 ho vé tén, phdng chir Times New Roman chir thudng, mau den, in dim, ciy
chir 8.

(9): S& thir tr cia GCNKNCM, CCCM va mi hidu viing cla co quan cip, phong chir Times New Roman chir
thudmg, mau den, in ddm c& chir 10.

- 84 thir tu: danh s6 theo tun tu bat dau 1ir sé 000000 01;

- M3 hiéu ving cia GCNKNCM, CCCM theo quy dinh tai Muc H caa Phy luc nay:

+ GCNKNCM, CCCM do Sé& Giao théng van tai ¢dp ghi ma hiéu viing,

Vi du: S6 GECNKNCM: 00000001 AG; sé CCCM: 00000001 AG

+ GCNKNCM, CCCM do co 5 dio tao cfip ghi tén viét tit cia co s& dao tao va ghi md hidu ving,
Vi du: $6 GCNKNCM: 00000001 BTLHD; 86 CCCM: 00000001 DTILSG

(10: Cép lan diu: ghi ngay/thang/nam chia GCNKNCM, CCCM di duge cap 14n ddu tién; phong chir Times New
Roman chitr thudmg, mau den, c& chir 8.

(11): C6 gid tri dén: ph(")ﬁg chir Times New Roman chir thudmg, mau den, ¢ chir 8. Néu ngudi 6 GCNKNCM cd
tudi lao dong ngan hon 5 ndm thi ghi han dén ngay (thang) sinh nhat.

5. Chat liéu, kich thwde, hoa viin, mau sac
a) Phot GCNKNCM thuyén trwdmg duge in trén chit lidu giéy chuyén diing

Mt ngoai: ¢6 nén mau xant. nirde bién, khung mau vang, khoang cch tir khung dén mép gidy phia ngoai [a 02
mm, Quoc huy miu ving, nén mau do, chir bén trong khung v mé neo mauw vang.

M3t trong: ¢ nén mau tring, hinh hoa vin lugn séng mau xanh nuée bién. Khung mau do. kich thudc trong khung
&0mm x 55mm, khoang céch tir khung dén mép giay phia ngoai 1a 01 mm, cac ndi dung con lai chit mau den.

b) Phéi GCNKNCM may truong dwogc in trén chit lidu gidy chuyén diung

M3t ngoai: c6 nén mau do thdm, khung mau vang, khoang céch tir khung dén mép gidy phia ngoai 12 02 mm, Quéc
huy mau vang, nén mau do. chir bén trong khung va md neo mau vang.

Miit trong: co nén mau tréing, hinh hoa \f'én‘lu(_)‘h sg’)ng mau xanh nude bién. Khung mau do, kich thudc trong khung
80mm x 55mm, khodng céch tir khung dén mép gidy phia ngoai 12 01 mm, cdc ndi dung con lai chlr mau den.

¢) Phéi chirng chi huén luyén an toan co ban, chimmg chi nghiép vu duge in trén chat li¢u gidy chuyén ding

Miit ngoai: c6 nén mau xanh nuée bién, khung mau'ving, khoang cdch tir khung dén mép gidy phia ngoai la 02
mm, Qudc huy mau ving, nén mau dd, chir bén trong khung va md neo mau vang.

Miit trong: c6 nén mau tréing, hinh hoa van firgn s6ng mau xanh nudc bién. Khung mau do, kich thudc trong khung
80mm x 55mm, khoéng céch tir khung dén mép gify phia ngoai 12 01 mm, céc ndi dung con lai chit mau den.

d) Phdi chimg chi chuyén mén diic biét duge in trén chét ligu gidy chuyén diing

Mt ngoai: ¢6 nén mau do thim, khung mau vang, khoang cdch tir khung dén mép gidy phia ngodi fa 02 mm, Quéc
huy mau vang, nén mau do, chir bén trong khung va mé neo mau vang.
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Mt trong: c6 nén mau tréng, hinh hoa viin lugn séng mau xanh nude bién. Khung mau d6, kich thudc trong khung
80mm x 55mm, khodng cach tir khung dén mép gidy phia ngodi 12 01 mm. cac ndi dung ¢on lgi chir mau den.

DON VLiuoivievirieecinrienas CONG HOA XA HOI CHU NGHIA VIET NAM

BO PHAN TIEP NHAN Doc 13p - Ty do - Hanh phic
VA TRA KET QUA

Ha Noi, ngay thang  ndm 20.....

Sé: /BTD-HDHS
PHIEU HUOGNG DAN HOAN THIEN HO SO

B6 phan tiép nhén va tra két qua nhan hd so cia éng (ba):

S6 dién thoai: ......evivviiiieiiieeeee, Email (éu ¢6): wvovveeeoeeeeeee,
Qua kiém tra, B6 phén tiép nhan va tra két qua dé nghi ong/ba bd sung cic ndi
dung, tai liéu sau day dé hoan thién ho so:

Trong qua trinh hoan thién hd so néu c6 vudng méc, ong (ba) lién hé v&i Bo phin
tiép nhan va tra két qua cua co quan (So6 dién thoai:.................... ) dé duge hudng
dan./. ' :

NGUOI HUONG DAN (*)
(Ky va ghi ré ho tén)

Ghi chii: Déng ddu treo vao Phiéu huéng dan



DON V..., CONG HOA XA HOI CHU NGHIA VIET NAM

BO PHAN TIEP NHAN Péc lap - Tw do - Hanh phiic
VA TRA KET QUA

Ha Néi, ngay thang  ndm 20.....

Sb: /BTP-HDHS

SO THEO DOI TIEP NHAN HO SO, TRA KET QUA

. Thai gian tiép nhan, ban giao i
h .
chi!“;(‘) va nhin két qui Tra két qua
Tén | d :"en Tén co
Mal . ci . |quan/phong 5 Cia
x| Tén Ao |thoai [ o % o Ngay , X _.
TT| 0 | pp g |nhdn, | = 5 | fedng ehire (noo | ey [Ngay| KV (N8AY| | ey (MRAM
SO to N thu ly gidi - . | 2" Inhin{nhin|Ngay .| tO Ghi
- |nhin, F nhan| tra |giao [ . £ .- [ngudi i .
chire z quyét L . |giao | két |nhén . 1chire | chu
to ho so| két |ho so|>s . nhani, ., .-
L ho sof qua * |ky da
chirc qua
nhin

05 INE RO R NS (6) (7) | (8) | (9 |(A0)| (A1) (A2) | (13) [(14) | (15)

o | |on || | w |

Ghi chu:

- 86 ¢6 dong gidp lai cdc trang;

- Ghi cu thé cdc truomg hop dé nghi b sung hé so (dé tinh néi thoi gian gidi quyét) vao
muc ghi chi;

- Ghi ré sém han, diing han, qud han bao nhiéu ngay vao muc ghi chi;

- Tong hop két qua dinh ky hang thing, quy, 6 thang, nam. S6 ¢ thé lap chung cho tat ca
cdc link vuc hodc Idp riéng tity thude s6 lugng hé so tiép nhan thc 16,
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570 )0 (Y4 ST CONG HOA XA HOI CHU NGHIA VIET NAM

BO PHAN TIEP NHAN Pic lap - Tw do - Hanh phiic
VA TRA KET QUA

Ha Noi, ngay thang  nam 20.....

$4: /BTD-HDHS

PHIEU TIEP NHAN HO SO VA HEN TRA KET QUA
(Lién: Luu/Giao khach hang)

B& phin tiép nhan va tra két qua:

TIEP NAN O SO CUAL vvvvvevevereee e e ese st sbe s ees bbbt cr e
0 11 ol o | O TR OSSO PO OO OOV STPUPPYPRUROPON
S6 dien thoai: ..eeeveveeeeeeereeeeie, Email (NEU €O): oo erereseeereens
S6 Chung minh thu nhan dan/hé chiéu: ............... do......... CAp NEAY wvvereree.
NOT dUNE YU CAU IAL GUYEL: covverecerieeeeeeereessss et sea st s
1. Thanh phén hd so, yéu ciu vi sb lugng mbi loai gidy t& gobm:
;| Ban sao cd 4
3 1 b Ban photo
STT Tén gidy to, tai lidu B"‘“ld““h’ O chimg thwe, | Lo
wong s6 lwong s0 lwgng
1.
2.
2. 86 lugng hd so: ....oo.oeeen... (bd)
3. Thoi gian giai quyét hd so theo quy dinh la: ............ ngay
4. Thoi gian nhan hd so:.......gio.........phit, ngdy........... thang ........ ndm......
5. Thoi gian tra két qua giai quyét hd so:......gio.......phit, ngdy.....thang....nam. ..
Vao S theo doi hd so, Quydnsd: ....oooivvveiiiieeeiiiins SEthI T .o
NGUOI NOP HO SO NGUOI TIEP NHAN HO SO
(Ky va ghi ¥6 ho tén) (Ky va ghi ro ho tén)
Ghi chu:

- Phiéu nep nhdn var hen tré két qua dwoc ldp thanh 2 lien; mot lién chuyen kém theo
Phiéu kiém sodt qua trinh gidi quyét hé so va duge heu tai B phdn tiép nhan va tré két
qua; mét lién giao cho cd nhan, 16 chitc nép ho so;
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- Néu chua duoe trang bi phdn mém mét cira dién tr (chwa c6 md vach) thi dong déu treo
cua co quan o goc Irdi bén trén.
THONG TIN PUONG DAY NONG (*)

Trudmg hop can phan 4nh, kién nghi, d& nghi ca nhan, t chtc lign hé theo sé dién
thoai dudng diy nong nhu sau:

LBA. o , Thutmg truc B phén tiép nhan va tra két
qua: - S6 di¢n thoai:

- Pia chi thu dién ur:

2.0N8. oo , Trudng Bo phan tiép nhan va tra két qua:

- 86 dién thoai:
- Bia chi thu diin ti:
Xin chan thanh cém on sw hop téc clia quy éng/ba (16 chirc).
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PON VEieererreenrereerernnnes CONG HOA XA HQI CHU NGHIA VIET NAM
BO PHAN TIEP NHAN Dgc 13p - Ty do - Hanh phiic
VA TRA KET QUA
Ha N§i, ngay thang  nam 20.....
Sé: /BTD-HDHS

PHIEU KIEM SOAT QUA TRINH GIAI QUYET HO SO

Kem theo DO SO CUAT «ovvevneee e DY ER TR SN
Ngay nhdn: ....ccoovvviiviinenn, JE U O OSSP O F TR OO RYSDOUURRURPPRIO
Ngay, gits hen tra két qua: ............ gil......... phtt, ngay........... thang........... niam.......
Ca quan (b0 phan) gidi qUYEE DO SOT c.v.vveiveeeeieeeeeee s ees oo
Co quan phdi hop @idi qUYSE DO SOT cuuvveieieecie et
KET QUA
GIAl
TEN CO QUAN THOT GIAN GIAO, NHAN HO SO %%.YET H‘O GHI
. ‘ , . (Trude CHU
) ) han/déng
han/qua han)
(*)
1. Giao:B§ phén .....G10.....phtt, ngdy ..... thang .... ndm.......
TN&TKQ
D. Nguwdi giao Nguwdi nhin
INBAD. ..o (Ky va ghi 16 ho tén) | (Ky va ghi rd ho tén)
..... Gid.....phut, ngay ..... thang ... ndm_......
1.Giao: ..................
2. Nhan:.............c..... Ngudi giao Ngudi nhin
(Ky va ghi v8 ho tén) | (Ky va ghi ¥ ho tén)
L Giao: oo Gio.....phit, ngay ..... thang .... ndm.......
2.Nhan:....................

Ngwoi giao
(Ky va ghi rd ho tén)

Ngudi nhin
(Ky va ghi rd ho tén)
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..... Gio.....phut, ngdy ..... thang .... ndim

1.Giao: ...
2. Nhan:Bg phin Nguwdi giao Nguwdi nhin
TN&TKQ (K3 va ghi & ho tén) | (Ky va ghi rd ho tén)

Ghi chu:

- Phiéu nay dp dung cho ca viéc giao nhgn hé so giita cdc co quan tham gia quy trinh
mét cira lién thong. Sau khi bén nhdn ky nhan, co quan chi tri gitt 01 ban dé theo doi.
d@én déc; 01 ban dwge chuyén theo hé so.

- Ding ddu treo ciia co quan o goc frdi, bén trén Phiéu.

- Két qua gidi quyet hé so do bén nhdn ghi khi nhdn ban giao hé so;

- Truong hop hé so dwoc chuyen qua dich vy buu chinh thi thoi gian giao, nhdn hé so v
viéc ky nhdn thé hién rong gidy 10 cia co quan Buu chinh.
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PON VE oo CONG HOA XA HOI CHU NGHIA VIET NAM

B( PHAN TIEP NHAN Doc 1ap - Ty do - Hymh phiic
VA TRA KET QUA
Ha Néi, ngay thang  nam 20.....

Sé: /BTD-HDHS

THONG BAO

Ve viéc bo sung ho so

Kinh gl .o e

Ngay.......thang........ndm............... , BO phén tiép nhdn va tra két qui cia
........................ Meeteteeeriiieieeiiiiesiieies...... 1ép nhédn cla O6ng, ba (16 chic) ho so
de nghi gidi qUYEL......ocooiii i, , md ho
1 /PPN

Thoi gian hen tra két qua giai quyét hé so: giv......, ngay.......thang... ... nam.........

Sau khi thim dinh, d& hoan chinh hd so, tao diéu kién cho co quan giai quyét thu
tuc hanh chinh ding quy dinh va dim bao thoi han, d€ nghi 6ng/ba (t6 chirc) vui long bd
sung cac gidy to (hodc dicu chinh mét s6 ndi dung) trong hé so nhu saw:

(ghi ¥é cdc quy dinh phdp ludt cé lién quan dén néi dung, tai ligu dé nghi bé
SUng).

RAt mong 6ng/ba (hoic t5 chire) quan tAm phdi hop, hoan thanh viée bd sung tai
B6 phén tiép nhén va tra két qua trude ngay ...

Trén trong./.

NGUOI CO THAM QUYEN
(ky tén, dong ddu)
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PON VL:orneieviiieeinrenennenenn CONG HOA XA HQI CHU NGHIA VIET NAM

BO PHAN TIEP NHAN Déc I9p - Ty do - Hanh phiie
VA TRA KET QUA
Ha Ngi, ngay thang  ndm 20.....

S6: /BTD-HDHS

THONG BAO
Vé viéc hd so khong da didu kién giai quyét

Kinh gui
Ngay........ thang......nam....... . Bo phan tiép nhan va trda két qua clia
....................................................... tiép nhédn cla ong, ba (td chirc) hd so dé
nghi gial quyet ..o (tén thu tuc hanh chinh), mi ho
SO ceeerienieneeerenirereaens
Thoi gian hen tra két qua giai quyét hd so: gid......ngay....... thing...... ndm..........

Sau khi thAm dinh/thdm tra/xdc minh va déi chiéu véi cic quy dinh:

.........................................................................................................

.............. (*), crvoreeeeeeeeeteieeeeeeeeieeee... thOng bao hd so clia dng/ba (16 chirc)
khong d0 diéu kién gidi quyét va xin giii lai toan bd hdé so ma dng/ba (16 chuc) di ndp
kem theo Thong bao nay.

Tran trong./.

NGUOI CO THAM QUYEN
(ky tén, dong ddu)

Ghi chu:
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PON VLiveerrieeerencerieennnns CONG HOA XA HOI CHU NGHIA VIET NAM

BO PHAN TIEP NHAN Doc lap - Ty do - Hanh phiic
VA TRA KET QUA
Ha Néi, ngay thang  ndm 20.....

Sb: /BTP-HDIHS

Kinh gl .o

Ngay........ thang.....ndm....... , Bo phan tiép nhdn va trd két qud cia
.......... tiép nhén cua 6ng, ba (t6 chic) ho so dé nghi
GIAT QUYSL .o (tén thi tuc hanh chinh), ma hd so:

Thoi gian hen tra két qua gidi quyét ho so: gid.....ngay....... thang...... nm.........

Tuy nhign, do ... e ,
co quan chua thé giai quyét hd so ding thoi han da ghi trong Phiéu tlep nhin hé so vi
hen tra két QUE. 1l chan thanh xin 16i vi sir qud han

né6i trén. Rat mong nhén dugc su théng cam cla 6ng/ba (t6 chirc).

0 so cla ongba (8 chuc) dwoe tra két qua vao. ..gio. .
ngdy....thdng.....nim...... tai B6 phén ti€p nhdn vatra kétquacta ..........................

Trén trong./.

NGUOI CO THAM QUYEN
(ky tén, dong dau)
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PON VL......... errrereereerae, CONG HOA XA HOI CHU NGHIA VIET NAM

BO PHAN TIEP NHAN Dgc 14p - Ty do - Hanh phiic
VA TRA KET QUA

Ha Ngi, ngay thang  ndm 20....
Sé: /BPTN&TKQ
Vé viéc xin 18i do so sudt trong
qué trinh tiép nhan hé so

Kinh glris. e,

Ngay........ thang.....ndm....... , B0 phan tlep nhin va tra ké&t qua cia
PR et s tiép nhén cta ong, ba (td chirc) hd so
dé nghi gidi quyst ... (tén thu tuc hanh chinh), ma
hd 807 v

Do so suét trong qué trinh tiép nhin hé so nén hé so trén vin chua diy di theo
quy dinh. ... chan thanh xin 13i 6ng/ ba (td chirc).

Tréan trong./.

NGUOI CO THAM QUYEN
(ky tén, dong dau)
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