
BO THONG TIN VA TRUYEN THONG 	CONG HOA XA HOI CHU NGHIA VIET NAM 
DOc lap - Tty do - Hanh phtic 

S'O4161/QD-BTTTT 	 Ha N0i, ngayit thong nam 2018 

QUYET DINH 
Ban Unit Quy che cung cap thong tin cho cong dan 

dm BO Thong tin va Truyen thong 

BO TRU'ONG BQ THONG TIN VA TRUYEN THONG 

Can cir Luat tiep can thong tin ngay 06 thong 4 nam 2016; 

Can cu Nghi clinh s6 13/2018/ND-CP ngay 23 thong 01 nam 2018 cila 
Chinh phia quy dinh chi tiet va bien phap thi hanh LuAt tiep Can thong tin; 

Can dr Nghi dinh so 17/2017/ND-CP ngay 17 thong 02 nam 2017 oh 
Chinh phu quy dinh chdc nang, nhiem vu, quyen han va co cAu to chdc dm BO' 
Thong tin va Truyen thong; 

Xet de nghi cua Vu truOng Vu Phap che, 

QUYET DINH: 

Dieu 1. Ban hanh kern theo Quyet dinh nay Quy che cung cap thong tin cho 

cong dan dm BO Thong tin va Truyen thong. 

Dieu 2. Quyet dinh nay co hieu luc thi hanh ke tir ngay 

Dieu 3. Chanh Van phong, Vu truong Vu Phap che, Giam dOc Trung tarn 

Thong tin, Thu trtrong cac co quan, don vi thuOc BO Thong tin va Truyen thong va 

cac co quan, to chdc lien quan chiu trach nhiem thi hanh Quyet dinh nay./.i&  

Nal nhiin: . 	 BO TRU'ONG 
- Nhu Dieu 3 (de thgc hien); 
- BO trueing va cac Thir twang; ,. 
- Cong thong tin dien til.  13(5; 
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BO THONG TIN VA TRUYEN THONG 	LONG HOA XA HOI CHU NGHIA VIET NAM 
DOc lap - Tkr do - Hanh phtic 

QUY CHE  
Cung cap thong tin cho cong dan cita 13'•;i Thong tin va Truyen thong 
(Ban hanh kern theo Quye't chinh saig9/QD-BMT ngay,he / 71  /2018 

clia BO trrthng BO Thong tin va Tru_On thong) 

Chwrng I 
QUY DINH CHUNG 

Dieu 1. A Dieu 1. Pham vi (lieu chinh 
1. Quy the nay quy dinh ve viec ding khai th6ng tin va cung cap thong tin 

theo yeu cAu cua ding dan thu6c pham vi trach nhiem cung cap thong tin ciaa B6 
Thong tin va Truyen thong. 

2. Th6ng tin cung cap cho cong dan dugc thgc hien theo Quy the nay thu6c 
Danh muc thong tin cong khai va thong tin cung cap theo yeu cAu thu6c pham vi 
trach nhiem cila B6 Thong tin va Truyen thong theo quy dinh cua Luat tiep can 

thong tin. 
Dieu 2. Nguyen tAc dive hien cung cap thong tin 
1. Viec cung cap thong tin phai kip thoi, dAy du, chinh xac, mink bach, thuan 

lgi cho cong dan; dung trinh tu, tha tuc theo quy dinh cua phap luat. 

2. Bao dam six phi hop chat che, hieu qua dm cac co quan, don vi thu6c 136 
Thong tin va Truyen thong trong qua trinh cung cap thong tin. 

3. Bao dam kinh phi va cac dieu kien vat chAt lien quan cho cong tac cung cap 
thong tin phu hop vOi quy dinh cua phap luat va (lac diem, dieu kien, yeu cAti thuc to  

dm B6 ThOng tin va Truyen thong. 

Chtrang II 
PHAN CONG TRACH NHIEM 

Dieu 3. Phan cong Lanh dao Bo phu trach cung cap thong tin 
1. B6 truang chiu trach nhiem chi dao chung ve viec cung cap th8ng tin cho 

cong dan cna 136 Thong tin va Truyen thong va linh vuc 136 trueIng truc tiep phu 

trach. 
2. Cac Thu truong chi dao ye viec cung cap thong tin cho cong dan thu6c linh 

vuc dugc phan cong phu trach. 
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Dieu 4. D'au mOi cung cap thOng tin cho cong dan ctia Bo Thong tin va 
Truyen thong 

1. Van phOng BO la don vi 0/Au moi tiep nhan yeu cAu cung cap thong tin va 
tra ket qua cung cap thong tin theo yeu cAu. 

2. Trung tam Thong tin chiu trach nhiem dam bao cac dieu kien ky thuat va 

cap nhat cac thong tin tai Chuyen muc ve tiep can thong tin tren C6ng thong tin 
dien tir cua BO Thong tin va Truyen thong. 

Dieu 5. Trach nhiem cua Chanh Van phOng Bo  
1. T6 chirc thuc hien cung cap thong tin theo yeu cAu cua cong dan, dam bao 

tuan thu nguyen tdc cung cap thong tin, hinh thuc, trinh tu, thu tpc va the han 
cung cap thong tin theo quy dinh cua phap luat. 

2. Phan cong cong chirc lam dAu rn6i cung cap thong tin a thgc hien cung 
cap thong tin theo yeu cAu; b6 tri lich tiep nhan yeu cAu cung cap thong tin ctla 
cong dan tai not tiep cong dan dm BO Thong tin va Truyen thong. 

3. T6 chirc giai thich, hu.o.ng an, thong bao cho cong dan thuc hien quyen 
tiep can thong tin theo trinh tu, thu tuc quy dinh; giai guy& cac phan anh, kien 
nghi, khieu nai, to cao cua cong dan ve viec cung cap thong tin cua BO theo quy 
dinh cua phap luat có lien quan. 

4. Theo deli, don d6c, kiem tra viec clang tai thong tin tai Chuyen muc ye tiep 
can thong tin tren ang thong tin dien tir ciaa BO Thong tin va Truyen thong, cong 
khai thong tin bang hinh thirc dang Cong bao, niem yet thong tin tai try so co.  quan, 
cong khai thong tin tier' phtrong tien thong tin dai chiang, thong qua viec tiep cong 
dan, hop bao, thong cao bao chi, hoat dOng cua ngi.rei phat ngon dm BO Thong tin 
va Truyen thong. 

5. Chu tri, phi hop vO.i cac don vi tao ra thong tin xir l9 thong tin cid cong 
khai, thong tin da cung cap theo yeu cAu nhung khong chinh xac. 

6. Xay dk.rng co so.  dir lieu quan l9 thong tin cung cap cho cong dan dm BO 
Th6ng tin va Truyen thong. 

Dieu 6. Trach nhiem cua Giam dOc Trung tam Thong tin 
Xay dung va to chirc van hanh Chuyen muc ve tiep can thong tin tren C6ng 

thong tin dien to dm Bo Th6ng tin va Truyen th6ng, g6m cac thong tin sau: 
1. Danh muc th6ng tin phai dtroc cong khai; 
2. Danh muc thong tin cong dan dirge tiep can có dieu kien; 
3. Th6ng tin ve dAu m6i cung cap thong tin; 
4. Nai tiep nhan yeu cAu cung cap thOng tin qua mang; 
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5. Thoi gian (lich) tiep nhan yeti cau cung cap thong tin oh cong dan tai tru 

so.  co quan; 

6. Cac huang an, tai lieu d ho trg ngtrai yeu cau cung cap thong tin; dia chi 

truy cap d tai thong tin (neu co). 

Dieu 7. Trach nhiem cua Thii tru'&ng cac don vi thuOc Bo chu tri to ra 

thong tin 

1. Chiu trach nhiem ve tinh chinh xac cfia thong tin va ket qua ra soat, kiem tra 

tinh bi mat dm thong tin, phan loci thong tin. 

2. T6 chirc thgc hien viec dang tai, cap nhat thong tin phai &rot cong khai tai 

Chuyen muc ve tiep can thong tin tren C6ng thong tin dien tir cua BO Thong tin va 

Truyen thong; cha tri, ph6i hop voi Van phong BO cap nhat Danh muc thong tin 

phai &rye cong khai; bao dam viec ltru trir va chuyen giao thong tin do don vi minh 

chtl tri tao ra toi Van phong BO de cung cap thong tin theo yeu cau. 

3. Chi dao viec tim kiem thong tin thu8c pham vi, firth vuc do minh phu trach 

hoc chi dao tham gia y kien doi vori viec cung cap thong tin theo yeu cau cua cong 

dan. 

4. Cfr ngu6i lam au m6i cung cap thong tin oua don vi de phi hop viii Van 

ph6ng B8 cung cap thong tin cho cong dan khi c6 yeu cau. 

Dieu 8. Ging chic lam dAu mOi cung cap thong tin 

1. Van phong 138 c6 trach nhiem phan cong cong chdc lam dau mOi cung cap 

thong tin va cong khai ho ten, chdc vu cua ngtroi lam dau m'6i cung cap thong tin; 

dia chi, s6 dien thoai, s6 fax, dia chi thu dien tit de tiep nhan yeu cau cung cap 

thong tin tai Chuyen muc ye tiep can thong tin tren C6ng thong tin dien tir cua 138 

Thong tin va Truyen thong. 

2. Cong chdc lam dAu m6i cung cap thong tin c6 trach nhiem: 

a) True tiep cung cap thong tin cho cong dan theo yeu call; 

b) True tiep giai thich, huong an, thOng bao cho cong dan thuc hien quyen 

tiep can thong tin theo quy dinh ctia phap luat; huang an, 116 trg nguii yeu cat' 

xac dinh rO ten van ban, h6 so, tai lieu c6 china thong tin can tim kiem de dien day 

chinh xac vao Phieu yeu eau cung cap thong tin; 

c) Kien nghi, de xuat viii Chanh Van phong B8 ve cac van de phat sinh trong 

qua trinh giai guy& yeu cau cung cap thong tin cho cong dan; 

d) De xuat cac truing hop tir ch6i cung cap thong tin theo yeu cau. 
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Chtrung III 

CONG KHAI THONG TIN 

Dieu 9. Xac dinh thong tin truck khi eking khai 

DOi veri thong tin phai &roc ding khai theo quy dinh tai Dieu 17 Luat tiep can 

thOng tin, cac dam vi chit tri tao ra thong tin có trach nhiem ra soat, kiem tra tinh bi 

mat dm thOng tin va loai bo cac thong tin cong dan khong dugc tiep can, thong tin 

cong dan dugc tiep can có dieu kien truck khi cOng khai. 

Dieu 10. COng khai thong tin tai Chuyen mile ve tiep can thong tin tren 

COng thong tin dien tir BO Thong tin va Truyen thong 

1. Cac don vi thuc BO có trach nhiem phihop voi Van phong BO va Trung 

tam Thong tin clang tai ban dien tir tai Chuyen muc ve tiep can thong tin tren C6ng 

thong tin dien tir BO Thong tin va Truyen thong. 

2. Truing hop thong tin dugc cong khai cac chuyen muc Ichac teen C6ng 

thong tin dien tir thi tai Danh muc thong tin phai &roc ding khai phai kern theo 

doing clan truy cap thong tin. 

Dieu 11. COng khai thong tin bAng hinh thtic clang COng bac), niem yet 

thOng tin tai try so.  co.  quan 

Cac don vi thuOc BO có trach nhiem phihop vii Van phong BO de ding 

Cong bao va niem yet thong tin tai Try si BO Thong tin va Truyen thong. NOi 

dung, thihan (tang Cong bao, niem yet dtxgc thuc hien theo quy dinh cua phap 

luat lien quan. 

D6i vii nhcing truing hop cong khai thong tin bang hinh thirc niem yet ma 

phap luat chua quy dinh cu the ve thoi han niem yet thi phai dugc niem yet tai Tru 

so BO Thong tin va Truyen thong trong theri han it nhat la 30 ngay ke tir ngay 

thong tin dugc tao ra. 

Dieu 12. COng khai thong tin tren phoning tien thong tin dai chting, hop 
bao, thong cao bao chi, host ding ciia ngtriri Oat nen, thong qua viec tiep 

cong &in 

1. Cac dun vi thuc BO có trach nhiem chuAn bi not dung va ph6i hop vii Van 

phong BO de ding khai thong tin tren phucmg tien thong tin dai chUng, cho bao chi 

theo quy dinh ve quy the phat ngon va cung cap thong tin cho bao chi. 

2. Cac don vi thuc BO có trach nhiem ph6i hop vari Van phong BO trong viec 

tiep cong dan, thuc hien viec tiep cong dan theo quy dinh. 
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Chuang IV 
CUNG CAP THONG TIN THEO YEU CAU 

Dieu 13. Tiep nh4n Phieu yeti cau cung cap thong tin 
1. Van phong BO c6 trach nhiem tie') nhan Phi8u yeu cau cung cap thong tin 

truc fi lo tai Till sa BO Thong tin va Truy8n thong. Truang hop thong tin tren Phi l8u 

yeu cau cung cap thong tin khong cu th8', fa rang, Van phong BO huong clan nguai 
y8u call cung cap thong tin 1DO sung theo quy dinh. 

2. Van phong BO tien hanh cap nhat yeu cau cung cap thong tin vao,SO theo 
doi cung cap thong tin theo yeu call va lap Phieuti6p nhan yeu cau cung cap thOng 
tin, trong do ghi r6 thoi han giai quyet y8u cau cung cap thong tin IA 10 ngay lam 
viec. 

3. Van phong BO c6 trach nhiem chuy& ngay trong ngay 01 ban photo Phi8u 
yeu cau cung cap thong tin cua cong dan va Phieu ti6p nhan yeu cau cung cap 
thong tin cho dan vi chil tri tao ra thong tin a phi hop cung cap cho cong dan. 

Dieu 14.1,4 SO theo doi cung cap thong tin theo yeti cau 
1. Van phong BO' lap SO theo doi cung cap thong tin theo yeti call. SO theo doi 

cung cap thong tin theo yeu cau dugc lap va thuc hien theo nam. 
2. SO theo doi cung cap thong tin theo yeu cau dugc lap du6i dang ban giay 

hoac ban dien tir a dam bao cung cap thong tin cho ding dan thuan loci, kip thoi, 
a clang tra ciru. 

Dieu 15. Thong bao ve viec cung cap thong tin, tir chOi cung cap thong tin 
1. Trong thai han 05 ngay lam viec k je tir ngay nhan dugc PhiL yeu cat.' cung 

cap thong tin do Van phong BO chuy8n, dan vi chil tri tao ra thong tin c6 trach 
nhiem tra lei bang viec chap nhan hoac tir chi cung cap thong tin cua cong dan. 

D6i voi nhimg thong tin phirc tap, khong c6 san thi don vi chi' tri tao ra thong 
tin c6 th8 yeu cau Van phong BO gia han thai gian tra lei viec chap nhan hoac tir 
chi cung cap thong tin cho ding dan. Thai gian gia han khong qua 10 ngay lam 
viec. Dan vi chil tri tao ra thong tin phai c6 trach nhiem tra lei Van phong BO truac 
khi het thei gian gia han là 05 ngay lam viec. 

2. Cham nhat 05 ngay lAm viec k8 tir khi coy kien tir don vi chU tri tao ra 
thong tin v8 viec chap nhan hoac tir chi yeu cau cung cap thong tin cua cong dan, 
Van phong BO c6 trach nhiem: 

a) Trong twang hop chap thuan, Hi lai cong dan bang PhiL giai quyet yeu 
cat' cung cap thong tin trong do thong bao v8 thai han, dia di'8m, hinh thdc cung 
cap thong tin; chi phi tip can thong tin (n.L co) va phuang thirc, thai Ilan thanh 
toan. 
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b) Trong throng hop tir ch6i, tra loi cong dan bang Thong bao tir ch6i yeu cau 
cung cap thong tin trong do neu re, ly do tir ch6i. 

Dieu 16. Cac mau phieu sir dung trong cung cap thong tin theo yeti eau 
Cac mau phieu sir dung trong viec cung cap thong tin theo yeu cau dugc dp 

dung thong nhat theo Phu luc kem theo Quy the nay. 
Dieu 17. Thu, quan 17 chi phi tiep can thong tin 
1. Mirc thu, cach thirc thu chi phi tiep can thong tin dugc thuc hien theo 

Thong to s6 46/2018/TT-BTC ngay 14 thang 5 nam 2018 cua BO Tai chinh quy 
dinh chi tiet chi phi thuc to de in, sao, chup va giri thong tin theo quy dinh tai 
khoan 2 Dieu 12 Lu4t tiep can thong tin. 

2. Van phong BO quan ly, sir dung chi phi tiep can th8ng tin theo huang dan  
dia. B6 Tai chinh. 

Chuang V 
TO CHIJ'C THU'C HIEN 

Dieu 18. TO chtic thtrc hien Quy the 
1. Thu truang cac co quan, don vi thuc 136 Thong tin va Truyen thong c6 

trach nhiem ph6 bien, quan triet not dung Quy the nay tai can bO, cong chirc, vien 
chirc, nguoi lao &Ong thuc don vi minh, chi ciao xir ly thong tin theo yeu cau; kip 
thai phan anh nhang kilo khan, vuerng mac trong qua trinh to chirc thuc hien ve 
Van phong B6. 

2. Van phong B6 c6 trach nhiem theo doi, don d6c, kiem tra cac don vi thuc 
B6 trong viec thuc hien Quy the nay, kip thgi bao cao Lanh ciao B6 nhfing van de 
vuang mac pink sinh; truang hop can thiet, de xuat Lanh dao B6 sira d6i, 136 sung 
Quy the cho phu hop. 

3. Vu Ke hoach - Tai chinh c6 trach nhiem b6 tri kinh phi, co se( vat chat, 
trang bi phuong tien ky thuat can thiet de tao lap co. se( du lieu cho viec cung cap 
thong tin va hung clan viec thu, quail ly, sir dung chi phi tiep can thong tin theo 
quy dinh cua phap luat./. 

BO TR1i6NG 



Phy luc 
(Kern theo Quy chi cung cap' thong tin cho cong thin cila BO Thong tin va Trulen thong) 

Mau s6 Ola Phieu yeu cal.' cung cap thong tin cila cong clan 

Mau so 0 1 b 
Phieu yeti cau cung cap thong tin dm cong clan thong qua to chic, 
doan the, doanh nghip 

Mau so 02 Phieu tiep nhan yeu cau cung cap thong tin 

Mau so 03 Phieu giai quyet yeti cau cung cap thong tin 

Mau s6 04 Thong bao gia flan yeu cau cung cap thong tin 

Mau s6 05 Thong bao to choi yell cau cung cap thong tin 

Mau s6 06 Van ban chap thuan 



MAu soOla 
CONG HOA XA. HOI CHU NGHiA VIET NAM 

DOc 14p - Tv' do - Hanh phtic 

	, ngay 	 thong 	nom 20 

PHIEU YEU CAU CUNG CAP THONG TIN 
(Danh cho cong dcin) 

Kinh 	BO Thong tin va Truyen thong 

1. Ho, ten cá nhan yeu c'au cung cap thong tin: 	  
2. NguOi dai dien/Ngtthi giam hOl. 	  
3. SO CMND/The CCCD/HO chieu 	  
CAI) ngay  / 	/ 	tai 	  
4. Novi cu trial. 	  
5. SO dien thoai3 	; Fax 	; E-mail• 	  
6. Ten van ban/h6 so'/tai lieu yeu cAu cung cap• 	  
7. Mvc dich yeu cAu cung cap thong tin: 	  
8. Yeu cAu cung cap thong tin nay lan thir: 
a) LAn dAu 
b) Khac• 	(ghi ro so lAn da yeu cAu cung cap thong tin c6 not dung neu tren) 
9. SO luong ban in, sao, chup van ban, 116 so', tai lieu. 	  
10. Phuang thirc nhAn van ban, hO 	tai 
❑ NhAn tai no'i yeu cAu cung cap thong tin 
❑ NhAn qua buu dien (ghi ro dia chi nhan). 
❑ Fax (ghi ro so fax): 	  
❑ NhAn qua mang (ghi ro dia chi nhan). 	  
❑ Hinh thirc khac (ghi ro). 	  
11. Van ban kern then (trong truerng hop tiep can thong tin c6 dieu kien). 	 

NGUtiI YEU CAU 
(KY, ghi ro ho ten) 

' Theo quy dinh cua BO luat dan sir v'e ngutri dai dien, ngubi giam hp dOi v6i ngtroi yeu cAu sung cap thong tin IA 
nguoi chua thanh nien, ngtr6i han the nang !tic hanh vi dan str, ngueri mat nang lic hanh vi dan str, ngutri co kilo khan 
trong nhan fink vA lam chit hanh vi... 

Ghi noi cu trit cua ngtroi dai dieninguai giam h0. 

3  Ghi se) dien thoai, fax, email dm ngtrefi dai dien/giam hO. 



Mau soOlb 
CONG HOA XA HOI CHU NGHIA VIET NAM 

Doc lap - Tir do - Hanh phtic 

	, ngay 	 thong 	nom 20 

PHIEU YEU CAU CUNG CAP THONG TIN 
(Danh cho cong dein yeu cau cung cap thong tin thong qua to chtk, dam the, doanh nghiep) 

Kinh 	BO Thong tin va Truyen thong 

1. Ten to chirc, doan the, doanh nghiep: 	  

2. Ngtrai dai dien cua to chirc, doan the, doanh nghiepl. 	  

3. S6 CMND/The CCCD/HO chieu 	  
cap ngay  / 	/ 	tai 	  
4. Dia chi tru soy cua to chirc, doan the, doanh nghiep• 	 

5. S6 dien thoai2 	; Fax 	; E-mail• 	  
6. Ten van ban/h6 so/tai lieu yeu cAu cung cap: 	  
7. Muc dich yeti cAu cung cap thong tin: 	  

8. Yeu cAu cung cap thong tin nay lAn thtr: 
a) LAn clAu 

b) Khac• 	(ghi r6 so ran da yeu cau cung cap thong tin cc') not dung neu tren) 
9. Sc luting ban in, sao, chup van ban, h6 sa, tai 
10. Phtrong thirc nhan van ban, 116 sa, tai 

❑ Nhan tai nal yeti cAu cung cap thong tin 

❑ Nhan qua btru dien (ghi r6 dia chi nhan)• 	  

❑ Fax (ghi ro s6 fax): 	  

❑ Nhan qua mang (ghi ro dia chi nhan)• 	  

❑ Hinh thirc khac (ghi ro): 	  
11. Van ban kern theo (trong trtreing hop tiep can thong tin có dieu kien). 	 

NGUtii YEU CAU3  
(1c), ghi ro ho ten) 

Theo quy dinh cua BO (11'0 dan sir ve ngubi dal dien cua to chuc, doan the, doanh nghiep. 
Ghi s6 dien thoai, fax, email cua ngtrai dal dien yeu cau cung ca) thong tin. 

3  Ngtrai dai dien 1(9, ghi rb ho ten va dong dau cua to chtic, doan the, doanh nghiep do. 



MAu so 02 

	

BO THONG TIN VA TRUYEN THONG 	LONG HOA XA HOI CHU NGHIA VIET NAM 

	

VAN PHONG BO 	 Doc 14p - Tty do - Hanh phtic 

s6. 	/VP-TCTT 	 Ha N'Oi, ngay 	 thong 	nom 20 

PHIEU TIEP NHAN YEU CAU CUNG CAP THONG TIN' 

Van phong BO Thong tin va Truyen thong 

Tier) nh4n Phieu yeu cau cung cap thong tin cila Ong/Ba2 • 	  

S6 CMND/The CCCD/H6 chieu 	  

cap ngay  / / 	tai 	  

Noi cu 

S6 dien thoai• 	  Fax• 	 Email: 	  

Yeu cau cung cap van ban/h6 so•/tai lieu• 	  

Hinh thirc cung cap thong tin: 	  

Van ban kern theo Phieu yeu cau cung cap thong tin gom : 

1 	  

2 	  

3 	  

Vao SC; theo dOi cung cap thOng tin theo yeu cau, Quyen so• 	/nom 	So  

thin to 	 

CONG CHUG TIEP NHAN PHIEU 

(I<ji va ghi r5 ho ten) 

Phieu tiep nhan yeu cau cung cap thong tin &roc lap thanh 2 ban; mOt ban luu tai co quan/dcm yr dAu rn6i cung 
cap thong tin; mot ban giao cho ca nhan, to chirc yeu cau cung cap th6ng tin. 

2 Ten dm ngtrai dai dien trong tnrang hop cung cap thong tin cho cong dan thong qua to chirc, doan the, doanh nghiep. 
3 La nhang van ban kern theo trong truang hop cung cap thong tin co dieu ki'en. 



MAu so 03 

BO THONG TIN VA TRUYEN THONG 
	

LONG HOA XA HQI CHU NGHIA VIET NAM 

VAN PHONG BO 
	

Doc lap - Tir do - Hanh phtic 

So- 	/VP-TCTT 	 Ha Noi, ngay 	 thong 	nom 20 

PHIEU GIAI QUYET )(EU CAU CUNG CAP THONG TIN 

Kinh giri 	  

Van phong B6 Thong tin va Truyen th8ng 

Nhan dugc 6 nghi cua Ong/Bal  • 	  

So CMND/The CCCD/H6 chieu 	  
cap ngay  / / 	tai 	  

Nai cu tru: 	  

S8 dien thoai• 	 Fax 	 Email: 	  

Yeu cau cung cap van ban/ho sa/tai lieu 	  

Thong boo ve viec cung cap th6ng tin do Ong/Ba yeti cau nhu sau: 

Hinh thdc cung cap thong tin. 	 

Dia diem cung cap thong tin (trong truang hap cung cap th6ng tin tai tru sor ca 
quan cung cap thong tin)- 	  

Chi phi cung cap thong tin (neu co). 	  

Phuang thdc thanh town (neu co): 	  

Thai han thanh town (neu co): 	  

Ngay cung cap thong tin: 	  

CHANH VAN PHONG 
(4, ghi r5 hp ten, (long &Ili) 

1 Ten dm ngtreri dai dien trong bitting hop cung cap thong tin cho cong dan thong qua to chirc, down the, doanh nghiep. 



MAu so 04 

BO THONG TIN VA TRUYEN THONG 	LONG HOA 'CA HO CHU NGHiA VIET NAM 
VAN PHONG  BO 	 DOc 14p - Tkr do - Hanh pink 

So 	/VP-TCTT Ha Noi, ngay 	 thong 	nom 20 

THONG BAO 
GIA HAN CUNG CAP THONG TIN 

	

KInh 	  

Van phong BO Thong tin va Truyen th8ng 

Nh4ri dugc Phieu yeu cAu cua OngBa': 	  

S6 CMND/The CCCD/F1(5 chieu 	  

cap ngay 	/ / 	tai 	  

Ncri cu trii. 	  

So dien thoai• 	 Fax 	 Email: 	  

Yeti cAu cung cap van ban/ho scr/tai lieu: 	  

Ngay/thang/nam nhAn Phieu yeu cAu. 	  

Thong boo ve viec gia han cung cap thong tin do Ong/BA yeu cAu vi ly do: 	 

Thai gian gia han cung cap thong tin: 	  

Thai gian cung cap th8ng tin sau khi gia han: 	  

CHANH VAN PHONG 
(1();, ghi r5 ho ten, (long cleiu) 

1 Ten dm ngtrari dai dien trong trirarng hop cung cap thong tin cho cong dan thong qua to chirc, down the, doanh nghiep. 



MAu so 05 

CQNG HOA XA HQI CHU NGHIA VIET NAM 

I* lap - Ty' do - Hanh philc 

BO THONG TIN VA TRUYEN THONG 

VAN PHONG BO 

SO. 	/VP-TCTT 
	

Ha Noi, ngay 	 thong 	mini 20 	 

THONG BAO 

TU.  CHOI YEU CAU CUNG CAP THONG TIN 

Kinh giri • 	  

Van phong BO Thong tin vA Truyen thOng 

Nhan dugc Phieu yeu cau cua On a l  • 

chieu S6 CMND/The CCCD/HO 

cap ngay 	/ /  tai 	 

Novi cu 

SO dien thoai 	 Fax 	 Email: 	  

Yeu cau cung cap van ban/hO so/tai lieu- 

Ngay/thang/nam nhan Phieu yeu cat': 	  

thong boo ve viec tir chOi cung cap thong tin do Ong/BA yeu cau vi ly do• 	 

CHANH VAN PHONG 

(4, ghi ra ho ten, gong cat') 

Ten dm ngtrai dai din trong ta-ubrig hop cung cap thong tin cho cong dan thong qua to chirc, doan th", doanh nghiep. 



MAu so 06 
LONG HOA XA HOI CHU NGII1A VIET NAM 

Doc lap - Tty do - Hanh phtic 

, ngay 	 thcing 	nom 20 

VAN BAN CHAP THUAN1  

Ten toi la: 	  

So CMND/The CCCD/HO chiL 	  
cap ngay  / / 	tai 	  

Nai cu tria. 	  

So dien thoai. 	 Fax 	 Email: 	  

La chit s& hCru bi mat kinh doanh/La chit sa hau thong tin lien quan d'L bi mat 
deri song rieng tu, bi mat ca nhan/La thanh vien cua gia dinh có thong tin lien quan 
tai van ban/WO sa/tai lieu. 	  

D'ang y a Ong/BA: 	  

Si; CMND/The CCCD/HO chiL 	  
cap ngay 	/ / 	tai 	  

Nai cu Ma. 	  

S6 dien thoai. 	 Email. 	  

Duac tie'p can thong tin 	  tai van ba.n/ht) sa/tai lieu neu teen. 

XAC NHAN CUA UBND CAP XA 	NGUIJI CHAP THUAN 
(Xcic nh4n chit 19; ciia ngirai chdp thu4n) 	(K.) va ghi ro ho ten) 

Ghi ch 

1. ,Truang hop van ban chAp thuan 	to chirc, doanh 	thi ngtrai dai 	14, 
(long dau oh to chirc, doanh nghiep do ma khong can xac nhan cua Uy ban nhan dan cap xa. 

2. Co. quan cung cap thong tin có the tach thanh 03 mau van ban chap thuan tuong irng  
vai timg twang hop tiep can thong tin có lieu ki4i. 

Danh cho trutmg hop tip can thong tin c6 diL kien theo quy dinh tai DiL 7 L14 tip On thong tin. 
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