UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

TINH BINH THUAN Doc 14p - Tw do - Hanh phiic
S6: 1181 /QD-UBND Binh Thudn, ngay 10 thang 6 nam 2024
QUYET PINH

V& viéc cong bd danh muc va quy trinh ndi b giai quyét
thu tuc hanh chinh sira doi, b6 sung trong linh vuc ho tich thugc pham vi
chirc nang quan ly ciia nganh tw phap trén dia ban tinh

CHU TICH UY BAN NHAN DAN TINH BINH THUAN

Can cit Ludt T6 chirc Chinh quyén dia phwong ngay 19/6/2015; Ludt Sira
doi, bo sung mot s6 diéu cua Ludt To chire chinh phu va Luat T 6 chirc chinh
quyén dia phwong ngay 22/11/2019;

Can cir Nghi dinh sé 63/2010/NP-CP ngay 08/6/2010 ciia Chinh phii vé
Kiém sodt thii tuc hanh chinh; Nghi dinh s6 48/2013/ND-CP ngay 14/5/2013 va
Nghi dinh s6 92/2017/ND-CP ngay 07/8/2017 ciia Chinh phii sita déi, b6 sung
mot sé diéu cia cdc Nghi dinh lién quan dén kiém sodt thii tuc hanh chinh;

Can cir Quyét dinh so 1015/0D-TTg ngay 30/8/2022 cia Thi twéng
Chinh phii phé duyét phirong dn phén cdp gidi quyét thi tuc hanh chinh thuéc
pham vi quan ly cua cac bg, co quan ngang bo,

Can cit Théng tw s6 02/2017/TT-VPCP ngay 31/10/2017 ciia B truéng, Chii
nhiém Vin phong Chinh phii hudng dan nghiép vu kiém sodt thii tuc hanh chinh;

Can cir Théng tw s6 01/2018/TT-VPCP ngay 23/11/2018 ciia BY trucng,
Chit nhiém Vin phong Chinh phii vé viéc hudéng dan thi hanh mét sé quy dinh
ciia Nghi dinh s6 61/2018/NP-CP ngay 02/4/2018 ciia Chinh phii vé thuc hién
co' ché mét cira, mot cira lién théng trong gidi quyét thii tuc hanh chinh;

Theo dé nghi cia Giam doc S¢ Tw phdp tai To trinh sé6 285/TTr-STP ngdy
31/5/2024.

QUYET PINH:

Piéu 1. Cong bd danh muc va quy trinh ndi bd giai quyét thu tuc hanh
chinh stra d6i, bd sung trong linh vuc ho tich thudc pham vi chic nang quan 1y
ctia nganh tu phap trén dia ban tinh, cu thé nhu sau:

1. Danh muc thu tuc hanh chinh (chi tiét tai phu luc I dinh kem).

2. Quy trinh ndi bd giai quyét cac thu tuc hanh chinh ¢o lién quan (chi tiét tai
phu luc 11 dinh kem).

Piéu 2. Quyét dinh nay co hiéu luc ké tir ngay ky ban hanh.
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Pi¢u 3. Chanh Vin phong Uy ban nhan dan tinh, Giam ddc S¢ Tu phép,
chu tich iy ban nhén dan cac huyén, thi x3, thanh phd, phong tu phép cac huyén,
thi xa, thanh phd va céc to chirc, c4 nhan c6 lién quan cin ctr Quyét dinh thi
hanh./.

Noi nhdn:

- Nhu Diéu 3;

- Cyc Kiém soat TTHC (VPCP);

- Cac Pho CT. UBND tinh;

- S& Thong tin va Truyén thong (cip nhat pm);
- Luu: VT, NCKSTTHC.




Phu luc |

DANH MUC THU TUC HANH CHIiNH SUA POI, BO SUNG

TRONG LINH VUC HQ TICH THUQC PHAM VI CHU'C NANG QUAN LY

~ CUANGANH TU PHAP TREN PIA BAN TINH BINH THUAN
(Kem theo Quyét dinh so 1181 /OD-UBND ngay 10 thdang 6 nam 2024 cua Chu tich Uy ban nhdn dan tinh)

Cach thic
thuc hién
~ A < o aeR Thl.l’C roIA L 1r
sTT | Maso | yo prge | Thothan Dia diem Mic | hign | PRLIePh T o i phapy
TTHC giai quyet thwc hién R : (n€éu co)
do qua
DVC DV
BCCI
A | Thi tuc hanh chinh cip huyén thugc thAm quyén Phong Tw phap (08 TTHC)
- Nghi dinh sb
Ngay trong d681;o?t?én 87/2020/ND-CP ngay
\ Co quan tiép nhan va tra hd & 28/7/2020 cta Chinh
ngay so: sao trich ohi;
h(f””":? - Tryc tiép: Bo phan mot cira IEC/tsu }1: gin - Thong tu sb
hgigszz caphuyen. o gali; k;‘ 01/2022/TT-BTP
. i - Tryc tuyen: Cong dich vu " ; ,
Cap ban sao | 15 gioma cong qudc gia Tod (Mién l¢ phi g%a¥u04}i21{2022 cua
1 | 2.000635 |trich luc ho| khdnggiai | (https:/dichvucong.gov.vn) tr?r?;l Co cho nguoi | Th%n p; N
tich quyét duoc | hoac Hé thong thong tin giai thuoc gia g
. & TTHC ci tinh . 2 106/2021/TT-BTC
ngay thi | quyet ap u dinh co cong . ,
tra két qua | (https://dichvucong.binhthuan Vi cach | &Y 26/1122021 cua
.| .gov.vn). .. | BO Tai chinh;
trong ngay g N mang, nguoi ; ) A
Ny Co quan c6 tham quyen giai .~ . |- Quyet dinh so
lam viéec At. TOL » , thuoc ho .
tiép theo) quyet: Phong Tu phap hoo- 1015/Qb-TTg ngay
P "N | 30812022 cua Th
& tuéng Chinh phit




khuyét tdt). |- Nghi quyét s
23/2017/NQ-HBND
ngay 17/7/2017 cua
HDND tinh.

- Nghi quyét sb
23/2017/NQ-HBND
ngdy 17/7/2017 cua
HDND tinh.
- Nghi quyét sb
22/2023/NQ-HDBND
ngay 07/12/2023 cia
HDND tinh stra doi,
bo sung mot sé diéu
cia Nghi quyét sb
23/2017/NQ-HDBND
ngdy 17/7/2017 cia
HDND tinh.
Co quan tiép nhén va trd ho -L¢ phi: - Nghi dinh sb
S0’ ) 1.500.000 104/2022/Nb-CP
- Tryc tiep: B phan mét cua dong/ truong | ngay 21/12/2022 ciia
ciphuyen. hop Chinh phu; ,
s e g |l o
2.000779 zo'a’ ry%% C(;g 11 ngay }(]htEDS://ajICh,\(/UCOI']q.QOV:Vﬂ)‘?- phgn Co thuge gia ngay 28/7/2020 cua
nr6c ngodi Oa(i Hé thong thonAg tin glal dinh ¢6 cong | Chinh ph:
quyet TTHC cap tinh vicach |- Théng ftr sb
(https://dichvucong.binhthuan .
gov.vn). mang, nguoi | 01/2022/TT-BTP
p— quan c6 thém quyén gidi thugc hg | ngay 04/01/2022 cia
quyét: Phong Tu phap ngheéo; B Tu phap;




nguoi
khuyét tdr).
- Phi cap
ban sao:
8.000
dong/ban
sao trich luc
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- Thong to sO
106/2021/TT-BTC
ngay 26/11/2021 cua
Bo6 Tai chinh;

- Quyét dinh sd
1015/Qb-TTg ngay
30/8/2022 cua Thu
tudng Chinh phu;

- Nghi quyét sb
23/2017/NQ-HBND
ngay 17/7/2017 cuia
HDND tinh.

- Nghi quyét s6
22/2023/NQ-HPND
ngay 07/12/2023 cua
HDND tinh sira doi,
bé sung mét sé diéu
cia Nghi quyét s6

23/2017/NQ-HDND

ngay 17/7/2017 cua
HDND tinh.

- 05 ngay | Co quan tiép nhgn va trda ho - Lé phi: - Nghi dinh s

(doi véi | - Truc ticp: Bo phan mot cua s | ngay 21/12/2022 cia
viéc dang | cap huyén. ’ ] dong/truong Chinh phu;

bang ky giam | ky giam ho | - Tryc tuyén: Cong dich vu Mot hop - Nghi dinh s

1.001669 h@lcc') yé‘u. to cir) ‘ cc“)ng. _ quoc gia phén Co (Mién lé phi | 7/2020/ND-CP

nudc ngoai - 03 ngay | (https://dichvucong.gov.vn) cho ngudi | neay 28/7/2020 cia
lam viéc | hoac H¢ thong thong tin giai hube oi , .
Ry X z . thuoc gia | Chinh phu;

(doivoi |quyet TTHC cap tinh dinh c6 cong Tho X

viéc dang | (https://dichvucong.binhthuan ny " Ihong w80

voicach | 01/2022/TT-BTP

ky giam ho

-gov.vn).
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duong Co quan c6 thdm quyén gidi mang,; nguoi | ngay 04/01/2022 cua
nhién) quyet: Phong Tu phap thuoc ho | BO Tu phap;
ngheo, - Thong tu sd
nguoi 106/2021/TT-BTC
khuyét tar). | ngay 26/11/2021 cua
.z B0 Tai chinh;
. l?hl “4P | Quyét dinh sb
bdn sao: | 1015/0p-TTg ngay
8000 1 30/82022 cua Thu
dong/ban | 4415 Chinh phi;
sao trich luc | _ Nghi quyét sb
23/2017/NQ-HDBND
ngay 17/7/2017 cua
HDND tinh.
- Nghi quyét s6
22/2023/INQ-HPND
ngay 07/12/2023 cua
HDND tinh sira doi,
bé sung mét sé diéu
cia Nghi quyét s6
23/2017/NQ-HPND
ngay 17/7/2017 cua
HDND tinh.
Co quan tiép nhén va trd ho -L¢phi: |- Nghi dinh s0
Pang  ky s0: 75.000 | 104/2022/ND-CP
chim  dut - Tryc tiép: Bo phan mot cira ddng/truong | 182y 21/12/2022 cia
2000756 | &dm ho co| 02ngdy |caphuyen. Mot | hop Chinh phu; .
' yéu t6 nuéc | lamviéc |- Truc tuyén: Céng dich vu | phan . |- Nghi dinh s6
ngoéi cf)ng quéc g|a (Mlel’l lephl 87/2020/ND-CP
(https://dichvucong.gov.vn) cho nguoi | neay 28/7/2020 cua
hoic Hé thdng théng tin giai thugc gia | Chinh phu;




quyét TTHC cap tinh
(https://dichvucong.binhthuan
.gov.vn).

Co quan ¢é tham quyén gidi
quyét: Phong Tu phap

dinh co cong
voi cach
mang, nguoi
thuoc ho
ngheo,
nguoi
khuyét tdr).
- Phi cap
ban sao:
8.000
dong/ban
sao trich luc

- Théng tu sd
01/2022/TT-BTP
ngay 04/01/2022 cua
Bo Tu phap;

- Thong tu sb
106/2021/TT-BTC
ngay 26/11/2021 cua
B0 Tai chinh;

- Quyét dinh sd
1015/Qb-TTg ngay
30/8/2022 cua Thu
tudng Chinh phu;

- Nghi quyét sb6
23/2017/NQ-HBND
ngay 17/7/2017 cua
HDND tinh.

- Nghi quyét s6
22/2023/NQ-HPND
ngay 07/12/2023 cua
HDND tinh stra doi,
bé sung mét sé diéu
ciia Nghi quyét s6

23/2017/NQ-HPND
ngay 17/7/2017 cua
HDND tinh.
Thay dbi, cai | ~N9Y | Co quan tidp nhdn va tri hé _Léphi: |- Nghi dinh s6
chinh,  bd | trongngay | go: 28000 | 104/2022/ND-CP
2000748 | SUE th{mg @fl voi -;Fruc tlép: Bo6 phan mot cira M?t co | ddng/truomg | NELY 21/172'/2022 cla
tin ho tich, | viécho | caphuyén. , phan hop Chinh phu; ,
xac dinh lai | sung théng | - Truc tuyen: Qéng dich vu D Nghi dinh  s6
dan toc cong qudc gia (Mién I¢ phi | 87/2020/ND-CP

tin ho tich,
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truong hop
nhén ho so
sau 15 gio
ma khong
gidi quyét
dwoc ngay
thi trd két
qua trong
ngay lam
viéc tiép
theo).

- 03 ngay
lam viéc
(doi voi
viéc thay
doi, cai
chinh ho
tich, xac
dinh lai
dan toc.
Truong
hop cdn
phai xac
minh thi
thoi han
duoc keo

dai khong

qua 06
ngay lam
viéc).

(https://dichvucong.gov.vn)
hoic Hé thdng théng tin giai
quyét TTHC cap tinh
(https://dichvucong.binhthuan
.gov.vn).

Co quan ¢é tham quyén gidi
quyét: Phong Tu phap

cho nguoi
thuoc gia
dinh co cong
VOi cdch
mang, nguoi
thuoc ho
ngheo,
nguoi
khuyét tdr).
- Phi cap
ban sao:
8.000
dong/ban
sao trich lyc.

ngay 28/7/2020 cua
Chinh phu;

- Thong tu sd
01/2022/TT-BTP
ngay 04/01/2022 cua
Bo Tu phap;

- Thong to sO
106/2021/TT-BTC
ngay 26/11/2021 cua
B0 Tai chinh;

- Quyét dinh s6
1015/Qb-TTg ngay
30/8/2022 cua Thu
tudng Chinh phu;

- Nghi quyét s
23/2017/NQ-HBND
ngay 17/7/2017 cua
HDND tinh.

- Nghi quyét s6
22/2023/NQ-HPND
ngay 07/12/2023 cua
HDND tinh sira doi,
bé sung mét sé diéu
ciia Nghi quyét s6
23/2017/NQ-HPND
ngay 17/7/2017 cua
HDND tinh.




2.002189

Ghi vao s6 ho
tich viée két
hon cua cong
dan Viét Nam
da duogc gidi
quyét tai co
quan c6 tham
quyén cua
nudc ngoai

07 ngay
lam viéc

Co quan tiép nhén va trd ho
SO

- Truc tiép: Bo phan mot cua
cap huyén.

- Truc tuyén: Cong dich vu
cong qudc gia
(https://dichvucong.gov.vn)
hoic Hé thong thong tin giai

quyét TTHC cap tinh
(https://dichvucong.binhthuan
.gov.vn).

Co quan c6 tham quyén gidi
quyet: Phong Tu phép.

Toan
trinh

Co

- Lé phi:
75.000
dong/truong
hop
(Mién 1é phi
cho nguoi
thugc gia
dinh co cong
VOi cach
mang, nguoi
thuoc ho
ngheo,
nguoi
khuyét tdt).
- Phi c4p
ban sao:
8.000
ddng/ban
sao trich luc

- Nghi dinh s6
104/2022/Nb-CP
ngay 21/12/2022 cua
Chinh phu sira doi,
bd sung mot sd diéu
cua cac nghi dinh
lién quan dén viéc
nop, xuét trinh sd ho
khau, s tam tru gidy
khi thuc hién thu tuc
hanh chinh, cung
cép dich vu cong.

- Nghi dinh s
87/2020/Nb-CP
ngay 28/7/2020 cua
Chinh phu;

- Thong tu s6
01/2022/TT-BTP
ngay 04/01/2022 cua
Bo Tu phap;

- Thong tu sd
106/2021/TT-BTC
ngay 26/11/2021 cua
B0 Tai chinh;

- Quyét dinh sd
1015/Qb-TTg ngay
30/8/2022 cua Thu
tudng Chinh phu;

- Nghi quyét sb
23/2017/NQ-HBND
ngay 17/7/2017 cua




HDND tinh. ,
- Nghi quyéet so
22/2023/NQ-HPND

ngay 07/12/2023 cua
HDND tinh sira doi,
b6 sung mét sé diéu
cia Nghi quyét s6

2.000554

23/2017/NQ-HPND
ngay 17/7/2017 cua
HDND tinh.
va.: |- Nghi dinh s6
71?0%}8' 104/2022/ND-CP
N ngay 21/12/2022 cua
dong}:w‘mg Chinh phu sira dbi,
T A Co quan tiép nhén va trd ho ~ op b? Sung mot 50 d}eu
Ghi vao so hd 0 (Mién 1é phi | cia céc ngl}l dinh
tich viéc ly - Trye tiép: Bo phan mét cira cho  nguwoi | lién quan dén viéc

hon, huy viéc
két hon cua
cong dan Viét
Nam da duoc
giai quyét tai
coO quan cO
thim  quyén
cua nuoc
ngoai

07 ngay
lam viéc

cap huyeén.

- Tryc tuyén: Cong dich vu
cong qudc gia
(https://dichvucong.gov.vn)
hozc Hé thong thong tin giai
quyét TTHC cap tinh
(https://dichvucong.binhthuan
.gov.vn).

Co quan cé tham quyén gidi
quyét: Phong Tu phap.

Toan
trinh

Co

thuoc  gia
dinh co cong
VOl cach
mang; nguoi
thuoc ho
ngheo,
nguoi
khuyét tdr).

- Phi cip
ban sao:
8.000
dong/ban
sao trich luc

nc}p, xu?it trinh s6 I}(f)
khau, s6 tam tra giay
khi thuc hién thu tuc
hanh chinh, cung
cép dich vu cong. )
- Nghi dinh so
87/2020/NDb-CP
ngay 28/7/2020 cua
Chinh phu;

- Théng tu sd
01/2022/TT-BTP
ngay 04/01/2022 cua
Bo Tu phap;

- Thong tu sd




106/2021/TT-BTC
ngay 26/11/2021 cua
B0 Tai chinh;

- Nghi quyét sb
23/2017/NQ-HDBND
ngay 17/7/2017 cuia
HDND tinh.

- Nghi quyét so
22/2023/NQ-HPND
ngay 07/12/2023 cua
HDND tinh sira doi,
bé sung mét sé diéu
cia Nghi quyét s6

23/2017/INQ-HPND
ngay 17/7/2017 cua
HDND tinh.
Ghi vao s6 ho | Ngay trong -Lephi: | Nghj dinh  s6
t%Ch viee I}Q ngay Co quan tiép nhén va trd hé . 75.000 104/2022/Nb-CP
tich kleac \c/:_u; (ruong | sor dong/truong | ngay 21/12/2022 cia
o o o | hopnhan | - Truc tiép: Bo phan mot cua hop  |Chinh phu sia doi,
am da BuoC S o sqy | cAp huyen. (Mién 1¢ phi | PO sung mot so dicu
iai quyet tai S L Az . len te pat\ g
& | 15qigma | - Truc tuyén: Cong dich vy .. | cua cac nghi dinh
co quan co Qloma |~ ' F VR cho  nguoi lia dén via
thAm quyén | khong gidi cong quoc gl | roan thuéc  gia fen - quan den viee
2.000547 | . qnzé W& Aot (https://dichvucong.gov.vn) winh | €0 | dink e6 cone | PP xuat trinh s6 ho
eua kh(? quyer auot | 1osc He thong thong tin giai HIL €O CONE | khau, s6 tam trh giay
neoat  (Khat | ngay thi trd | quyér TTHC cp tinh voi - cdeh | ki thyc hign thi tuc
lsllfl_ " glim ketqua | (https://dichvucong.binhthuan mang; nguot | hanh  chinh, cung
O, Mhan €ha, | trong ngay | gov.vn). thugc  h¢ | cap dich vu cong.
?e’h c?ln, XA Jamviée | Co quan cé thdm quyén gidi ngheo; - Nghi dinh 6
Cg; Eug’i f;en tiép theo. | quyét: Phong Tu phép. nguoi 87/2020/ND-CP
: Trong khuyét tdi). | ngay 28/7/2020 cua

nuodi; khai ti;
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thay doi ho
tich)

truong hop
phdi xac
minh thi
thoi hgn
gidi quyét

khong qua
03 ngay)

- Phi cap
ban sao:
8.000
dong/ban
sao trich luc

Chinh phu;

- Thong tu sb
01/2022/TT-BTP
ngay 04/01/2022 cua
Bo Tu phap;

- Thong tu sd
106/2021/TT-BTC
ngay 26/11/2021 cua
B0 Tai chinh;

- Quyét dinh s
1015/Qb-TTg ngay
30/8/2022 cua Thu
tudng Chinh phu;

- Nghi quyét sb
23/2017/NQ-HPND
ngay 17/7/2017 cua
HDND tinh.

- Nghi quyét s6
22/2023/NQ-HPND
ngay 07/12/2023 cua
HDND tinh sira doi,
bé sung mét sé diéu
cia Nghi quyét s6
23/2017/NQ-HPND
ngay 17/7/2017 cua
HDND tinh.




Phu luc 11
QUY TRINH NQI BQ GIAI QUYET THU TUC HANH CHINH
SUA POI, BO SUNG TRONG LiNH VUC HQ TICH THUQC PHAM VI
CHUC NANG QUAN LY CUA NGANH TU PHAP TREN PIA BAN TINH
(Kém theo Quyét dinh s6 1181 /OP-UBND ngay 10 thdng 6 nam 2024
ciia Chii tich Uy ban nhdn dan tinh)

A. THU TUC HANH CHIiNH CAP HUYEN (08 TTHC)
1. Thii tuc cap ban sao Trich luc hd tich (Md sé6 TTHC: 2.000635)

Trinh tw Chirc danh, Noi dung Thoi gian
cong viéc vi tri cong viéc thuc hién

- Can bo tiép nhan ho so tai b
phan mot cira tai cap huyén:

+ Trudng hop nop ho so truc tiép:
Tiép nhan hd so, kiém tra tinh
chinh xéc, day du, hop 1& cua hod
so, ndp phi, 1& phi (néu cd) tiép
nhan hd so va gui ngay Phiéu
hen, tra két qua cho ca nhan.
Thuc hién s6 hoa (sao chup,
chuyén thanh tai liéu dién tr) va
ky sd vao tai liéu, ho so giai quyét
thu tuc hanh chinh.

+ Truong hop ndép hd so truc
tuyén: Tiép nhan hd so, kiém tra
hd so, ndép phi, 16 phi (néu co)
truc tuyén hoac béng cach khac,
gui Phiéu hen, tra két qua qua thu
dién tor hodc tin nhin qua dién
thoai di dong;

- Chuyén ho so dé cong chic lam
cong tac ho tich xur ly

Gi6 hanh
chinh

Cong chuc tai
Budc 1 | bd phan mot cira

- Nhan ho so va tham tra ho so, xin
1y ho so

- Hoan thién ho so.

- Du thao, in ban sao trich luc ho
Chuyén vién| tich

phong tu phap | - Giri lai biéu mau Trich luc ho tich
dién tir cho ngudi yéu cau xac nhan
(d6i voi hinh thirc ndp tryc tuyén).

- Trinh lanh dao phong tu phap xem
xet

Budc 2 03 gio

Lanh dao phong - Kiém tra, xem xét lai ho so.

Bude 3 tu phap - Ky duyét ban sao trich luc hd

02 gio




2

tich; chuyén van thu UBND huyén
dong dau.

Van thu UBND

DPong dau; chuyén lai cho chuyén

hd tich hoac ban dién tir ban sao

trich luc ho tich

Bute 4 huyén vién phong tu phap dé tra két qua. 02 216
Chuyén ViénNhefm lai ho so, chuxén van :[hu phat .
Bude 5 ohong tur phap hanh van ban. Chuyén tra hd so cho| 01 gio
bo phan mot clra
Nhan két qua tir van thu, tra két qua)
Budc 6 Cong chire tai by ggfgnh?hgénngg;lbggga; ?;liclflizg Gio hanh
phan mot ctra o ' chinh

Tong thoi gian: 08 gio (01 ngay lam viéc)

2. Piing Ky nhan cha, me, con c6 yéu to nwée ngoai (Mi sé TTHC: 2.000779)

Trinh ty
cong viéc

Chirc danh,
vi tri

Noi dung
cong viéc

Thoi gian
thuc hién

Buoc 1

Cong chuc tai
b6 phan mdt cura

- Can bd tiép nhan ho so tai bd
phan mot ctra cap huyén:

+ Trudng hop ndp ho so truc tiép:
Tiép nhan ho so, kiém tra tinh
chinh xéc, day du, hop 1€ cua hf)
s0, nop phi, 1¢ phi (néu c0) tiép
nhén ho so va gui ngay Phiéu hen,
tra két qua cho ca nhan. Thuc
hién sé hoa (sao chup, chuyén
thanh tai liéu dién tir) va ky sd vao
tai liéu, hd so giai quyét thu tuc
hanh chinh.

+ Trudng hop ndp hd so truc
tuyén:

Tiép nhan ho so, kiém tra ho so,
nop phi, 1& phi (néu co) truc
tuyen hodc bang cach khac, gt
Phiéu hen, tra két qua qua thu dién
tr hodc tin nhan qua dién thoai di
dong

- Chuyén ho so dé cong chuc lam
cong tac ho tich xur 1y.

G106 hanh
chinh

Budc 2

Chuyén
phong tu phap

vién

- Nhan hé so va tham tra ho so, xu
NG ho SO,

- Ni€ém yét viéc nhan cha, me, con
tal tru s6 UBND cép huyén;

- Pong thoi gui van ban dé nghi

UBND cép xi noi thudong trii ctia

8.5 ngay
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nguoi duge nhan la cha, me, con
niém yét;

- Hoan thién hd so;

- Gui lai biéu mau Trich luc dang
ky nhan cha, me, con dién tir cho
ngudi yéu ciu xac nhan (d6i véi
hinh thitc ndp truc tuyén);

- Dy thdo Trich luc dang ky nhéan
cha, me, con; Ghi vao So dang ky
nhan cha, me, con cap nhap thong
tin 1én Phan mém dang ky, quan ly
ho tich dién tor dung chung (ngay
cap nhat 1a ngay trén két qua giai
quyét).

- In Trich luc dang ky nhan cha, me,
con

- Trinh lanh dao phong tu phap.

Lanh dao phong

Kiém tra, xem x¢&t lai hd so, ky

nhan cha, me, con; nhan Trich luc

dang ky nhan cha,me, con)

Budce 3 tur phap duzfét va chuyén Trich luc dang ky| 01 ngay
nhan chq, me, con
. Van thu UBND)| DPong dau; chuyén lai cho chuyén| .
Bute 4 huyén Viéngph(‘)ng tu pli]ép dé tra két qué}.] 0.5 ngdy
Budce 5 Chuyén vién| Nhan ho so. Chuyén tra hd so cho 01 ngay
phong tu phap bo phan mdt cira.
- Nhan két qua.
- Tra két qua TTHC cho nguoi yéu
Budc 6 Cong chtrc tai bg| cau (nguoi c6 yéu cau kiém tra] Gid hanh
phan mot ctra thong tin va ky tén vao SO ding ky chinh

Tong thoi gian: 11 ngay

3. Piing ky giam h cé yéu té nuéc ngoai (Ma sé TTHC: 1.001669)
a) Truwong hop doi véi giam hé dwong nhién

Trinh tw
cong viéc

Chirc danh,
vi tri

Noéi dung
cong viéc

Thoi gian
thwe hi€én

Budc 1

Cong chtc tai
bo phan mot
cua

- Can bo tlep nhan ho so tai bo phan
mot ctra cap huyén:
+ Trudng hop ndp ho so truc tiép:
Tiép nhan hd so, kiém tra tinh
chinh xéc, day du, hop 1€ cua h6
s0, nop phi, 1¢ phi (néu cd) tiép

nhan hd so va giri ngay Phiéu hen,

Gi0 hanh
chinh
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tra két qua cho ca nhan. Thuc
hién s6 héa (sao chup, chuyén
thanh tai liéu dién tir) va ky sd vao
tai liéu, hd so giai quyét thu tuc
hanh chinh.

+ Truong hop nop hd so truc
tuyén:

Tiép nhan hd so, kiém tra hd so,
nop phi, 1& phi (néu co) truc
tuyén hodc bang cach khac, gui
Phiéu hen, tra két qua qua thu di¢n
t&r hodc tin nhan qua dién thoai di
dong.

- Chuyén hd so dé cong chirc 1am

cong tac ho tich xir 1y.

Budc 2

Chuyén Vién
phong tu phap

- Nhén ho so va tham tra hd so, xir
1y hé so;

- Tién hanh xic minh hd so (néu
c0);

- Hoan thién ho so;

- Gui lai biéu mau trich luc ding
ky gidam ho dién to cho nguodi yéu
cau x4c nhan (d6i voi hinh thirc
nop truc tuyén)

- Ghi vao Sb6 diang ky giam ho,
cap nhap thong tin 1én phin mém
dang ky, quan 1y ho tich di¢én tir
dung chung (ngay cap nhat la ngay
trén két qua giai quyét);

- Du thao, in trich luc dang ky
gidm ho;

- Trinh lanh dao phong tu phap.

18 gio lam
Viéc

Budc 3

Lanh dao
phong tu phap

Kiém tra, xem xét lai ho so, ky
trich luc dang ky glam ho chuyén
trich luc dang ky giam ho cho
van thu UBND huyén dong dau.

02 gi6 lam
viéc

Buoc 4

Van thu UBND
huyén

Pong dau va chuyén lai cho
chuyén vién phong tu phap dé tra
két qua

02 gio lam
viéc

Budc 5

Chuyén vién
phong tu phap

- Nhan hd so. Chuyén tra hd so
cho b6 phan mét cua.

02 gio lam
viéc
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- Nhén két qua.
- Tra két qua TTHC cho nguoi yéu

Budc 6 |Cong chuc taicdu (nguoi cé yéu cau kiém tra | Gid hanh
bo phan mot cirajthong tin va ky tén vao S6 diang ky chinh
giam hg; nhan trich luc dang ky
giam ho).
Tong thoi gian: 24 giv (03 ngay lam viéc)
b) Truwong hop doi véi gidm hé cir
Trinh tw | Chirc danh, A n ‘A Thoi gian
R A .. Noi dung cong viéc o n
cong Viéc vi tri thuc hién

Buoc 1

Cong chuec tai
bo phan mot

cua

- Can bd tiép nhan ho so tai bo
phan mot ctra cap huyén:

+ Truong hop ndp ho so truc tiép:
Tiép nhan hd so, kiém tra tinh
chinh xac, day du, hop 18 cta ho so,
ndp phi, 18 phi (néu c6) tiép nhan
hd so va giri ngay Phiéu hen, tra
két qua cho ca nhan. Thuc hién
s6 hoa (sao chup, chuyén thanh
tai lieu dién tir) va ky s6 vao tai
liu, hd so giai quyét tha tuc hanh
chinh.

+ Truong hop nop hé so truc tuyen
Tiép nhan hd so, kiém tra hd so,
nop phi, 18 phi (néu c6) truc
tuyén hodc bang cach khac, giri
Phiéu hen, tra két qua qua thu dién
tr hodc tin nhéin qua dién thoai di
dong

- Chuyén ho so dé cong chirc lam
cong tac hg tich xur ly.

Gi0 hanh
chinh

Budc 2

Chuyén vién
phong tu phap

- Nhan ho so va tham tra ho so, xur

Iy ho so

- Tién hanh x4ac minh hdé so (néu

c0);
- Hoan thién ho so;

- Gi lai biéu mau trich lyc ding ky
giam ho dién tor cho nguoi yéu cau
xac nhan (d6i voi hinh thire ndp truc

tuyén);

- Ghi vao S6 dang ky giam ho,
cap nhap thong tin 1én phan mém
dang ky, quan 1y hg tich dién t

2.5 ngay
lam viéc
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dung chung (ngay cap nhat la ngay
trén két qua giai quyét).

- Du thao, in trich luc dang ky
gidm ho, du thao trich luc dang ky
gidm ho;

- Trinh lanh dao phong tu phap.

- Kiém tra, xem xét lai ho so; ky

cua

gidm ho; nhan trich luc dang ky

giam ho).

Bude 3 Léanh dao phong | Trich luc dang ky giam ho; 01 ngay
tu phap - Chuyén trich luc dang ky giam ho | lam viéc
cho van thu UBND huyén dong dau
Budc 4 Vian thu | BPong dau va chuyén lai cho chuyén | 0.5 ngay
UBND huyén | vién phong tu phap dé tra két qua. lam vi¢c
. Chuyén  vién | Nhan ho so. Chuyén tra ho so cho bd | 01 ngay
Buéc 5 \ . A A o a
phong tu phdp | phdn mot cira lam vi¢c
Tra két qua TTHC cho nguoi yéu
Cong chuc tai|cau (nguoi co6 y€u cau ki€ém tra T
. A A A n D N Ay QA ax . | Gi0 hanh
Budc6 po phan mdt | thong tin va ky tén vao SO dang ky chinh

Tong thoi gian: 05 ngay lam viéc

4. Ping ky cham dirt giam ho cé yéu t6 nwée ngoai (Ma sé TTHC: 2.000756)

Trinh ty
cong viéc

Chirc danh,
vi tri

Noi dung
cong viéc

Thoi gian
thuc hién

Buoc 1

Cong chuc tai
bo phan mot cira

- Can bo tlep nhan ho so tai b phan
mot ctra cap huyén:

+ Truong hop ndp hd so truc tiép:
Tiép nhén hd so, kiém tra tinh chinh
xac, day du, hop 1¢ cua hd so, nop
phi, 18 phi (néu c0) tiép nhan ho so
va giri ngay Phiéu hen, tra ket qua
cho ca nhan. Thuc hién s6 hoa
(sao chup, chuyen thanh tai li€u
di¢n tir) va ky so vao tai licu, ho so
giai quyét thi tuc hanh chinh.

+ Truong hop nop hd so truc tuyén:
Tiép nhan ho so, kiém tra ho so, nop
phi, 1& phi (néu c6) truc tuyén
hoac bang cach khac, gt Phiéu hen,
tra két qua qua thu dién tir hodc tin
nhéin qua di¢n thoai di dong;

- Chuyén hd so dé cong chtc 1am

cong tac hg tich xu ly.

Gi0 hanh
chinh
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- Nhan hod so va tham tra ho so, xir 1y
hd so.

- Tién hanh x4c minh hd so (néu co);
- Hoan thién hd so;

- GUii lai biéu mau trich luc dang ky)
cham dat giam ho dién tir cho ngudi
yéu cdu xac nhan (ddi v6i hinh thic
ndp truc tuyén)

Budc 2 Ctlll }lyertl heren - Ghi vao S6 ding ky chim dut gidm 08 810 lam
phong tu phap ho, cap nhap thong tin 1én Phan mém viee
dang ky, quan 1y ho tich dién tir dung
chung (ngay cap nhat 1a ngay trén két
qua giai quyét).
- Dur théo trich luc dang ky cham dut
giam ho; in trich lyc dang ky cham
dut giam ho;
- Trinh lanh dao phong tu phép
- Kiém tra, xem xét lai hé so, ky
~ . _ftrich luc dang ky cham dut giam ho; s
Budce 3 {Janﬁrdao phong” Chuyen Trich lyc dang ky cham 04 810 lam
U phap dat giam hd cho van thu UBND viee
huyén dong dau
, Vian thu UBND Pong diu; chuyén lai cho chuyén | 02 gio 1am
Budc 4 A A \ ; A2 1 A ) ‘A
huyén vién phong tu phap dé tra két qua. vige
. Chuyén viénNhan ho so. Chuyén tra hd so cho bo | 02 gio 1am
Bude 5 . . NP A
phong tu phap  phan mot cira viéc
- Nhan két qua
- Tra két qua TTHC cho nguoi yéu
Budc 6 Coéng chuc tai cau (nguoi c¢6 yéu cau kiém tra | Gio hanh
bo phan mét ctra| thong tin) va ky tén vao So ding ky chinh

chim dut glam hd; nhan trich luc

dang ky cham duit giém ho.

Téng

thoi gian: 02 ngay lam viéc
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5. Thay ddi, cai chinh, b6 sung hd tich, xac dinh lai dan tdc (M sé6 TTHC:

2.000748)
a) Truong hop bé sung thong tin hé tich

Trinh tw | Chirc danh, Noi dung Thoi gian
cong viéc vi tri cong viéc thuc hién

Budc 1

Cong chuc tai
bo phan mdt ctra

- Can bo t1ep nhan ho so tai bd phan
mot ctra cap huyén:

+ Trudng hop ndp hd so truc tiép:
Tiép nhan hd so, kiém tra tinh chinh
xéc, day du, hop 1€ cua hd so, nop
phi, 1¢ phi (néu c0) tiép nhan ho so
va gui ngay Phiéu hen, tra ket
qua cho ca nhan. Thuc hién s6
héa (sao chup, chuyén thanh tai
ligu dién tu) va ky sO vao tai liéu,
hd so giai quyét thi tuc hanh chinh.

+ Truong hop nop hé so truc tuyen

Tiép nhan ho so, kiém tra ho so,
nop phi, 1& phi (néu co) truc
tuyén hodc bang cach khéac, gui
Phiéu hen, tra két qua qua thu dién
t&r hodc tin nhin qua dién thoai di
dong;

- Chuyén ho so dé cong chuc 1am
cong tac ho tich xur 1y.

G106 hanh
chinh

Budc 2

Chuyén vién
phong tu phap

- Nhén ho so va tham tra ho so, xir Iy
ho SO;

- Tién hanh xac minh hé so (néu co);

- Hoan thién ho so;

- Gui lai biéu mau trich luc bd sung
thong tin hd tich dién tr cho nguoi
yéu cau xac nhan (d6i voi hinh
thirc ndp truc tuyén);

- Ghi vao S6 dang ky thay doi,
cai chinh, bo sung thong tin ho tich,
xac dinh lai dan tdc, cdp nhap thong
tin 1én phan mém diang ky, quan ly
ho tich dién tor dung chung (ngay cép
nhat 1a ngdy trén két qua giai quyét);

- Du thao, in trich luc bd sung thong
tin ho tich;

- Trinh lanh dao phong tu phap.

04 gi6 lam
viéc
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- Kiém tra, xem xét lai ho so, ky
~ « | trich luc bo sung thong tin ho tich;
Budce 3 ?anlﬁ’dao phong| _ Chuyén trich luc b6 sung thong tin 02 %11(670| am
{ phap hd tich cho van thu UBND huyén
dong dau.
Budc 4 Van thu UBND Dong dau; chuyén lai cho chuyen 01 gio lam
huyén vién phong tu phap dé tra két qua. vige
Bud Chuyén vién|Nhan ho so. Chuyén tra ho so cho bo | 01 gid lam
udc 5 . . ‘A
phong tu phdp  [phan mdt cura viee
- Nhan két qua;
- Tra két qua TTHC cho nguoi yéu
cau (nguoi c6 yéu cdu kiém tra
Budc 6 Cong  chuc tai| thong tin) va ky tén vao S6 dang ky | Gio hanh
bo phan mot cira| thay doi, cai chinh, bo sung thong chinh
tin hd tich, xac dinh lai dan tdc;
nhan trich luc b6 sung thong tin ho
tich.

Tong thoi gian: 08 gio' (01 ngay lam viéc)

b) Trudong hop thay déi, cai chinh, xac dinh lai din tdc (trong truong hop

khong xac minh)
Trinh tu Chirc danh, N¢i dung Thoi gian
cong viéc vi tri cong viéc thuc hién

- Can bo tiép nhan ho so tai bo phan
mot ctra cAp huyén:

+ Truong hop ndp ho so truc tiép:
Tiép nhan ho so, kiém tra tinh chinh
xac, day du, hop 1¢ cua hé so, nop
phi, 1& phi (néu €0) tiép nhan hod so
va gui ngay Phiéu hen, tra ket qua |  Gid hanh
cho ca nhan. Thyc  hién s6 hoa chinh
(sao chup, chuyén thanh tai liéu
dién tir) va ky sO vao tai liéu, hd so
giai quyét thi tuc hanh chinh.

+ Truong hop nop ho so truc tuyen
Tiép nhan ho so, kiém tra ho so, nop
phi, 1& phi (néu c6) truc tuyén
hoac bang cach khac, gtri Phiéu hen,
tra két qua qua thu dién tir hodc tin
nhén qua dién thoai di dong;

- Chuyén hd so dé cong chirc lam
cong tac ho tich xur 1y.

Cong chuc tai

Buocl | . 2.~ .
oe bo phan mdt cira
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Budc 2

Chuyén vién|
phong tu phap

- Nhan ho so va tham tra hd so, xir
1y h6 so;

- Tién hanh x4c minh hd so (néu
c0);

- Hoan thién hd so;

- Guri lai biéu mAu trich luc Thay
ddi/cai chinh/x4c dinh lai dan toc
dién tir cho nguoi yéu cdu xac nhan
(461 voi hinh thirc ndp truc tuyén)

- Ghi vao Sb6 ding ky thay doi,
cai chinh, bd sung thong tin ho tich,
xac dinh lai dan toc, cap nhap thong
tin 1én Phin mém dang ky, quan ly
ho tich dién tr dung chung (ngay
cap nhat 1a ngay trén két qua giai
quyét).

- Du thao, in trich luc thay doi/cai
chinh/xac dinh lai dan toc;

- Trinh lanh dao phong tu phap.

18 g10 lam
viéc

Budc 3

Lanh dao phong
tu phap

- Kiém tra, xem xét lai ho so, ky
trich lyc thay doi/cai chinh/xac
dinh lai dan tdc; q

- Chuyén trich luc thay doi/cai
chinh/xac dinh lai dan tdc cho van
thu UBND huyén doéng dau.

04 gio lam
viéc

Budc 4

Van thu UBND
huyén

Pong dau; chuyén lai cho chuyén
vién phong tu phap de tra két qua.

01 gio lam
viéc

Budc 5

Chuyén vienNhan ho so. Chuyén tra ho so cho bo
phong tu phap [phan mot cua

01 gio lam
Viéc

Budc 6

Cong chuc tai
bo phan mot cira

- Nhan két qua.
- Tra két qua TTHC cho ngudi yéu
cau (nguoi ¢ yéu cau kiém tra thong
tin) va ky tén vao SO ding ky thay
doi, cai chinh, bd sung thong tin hd
tich, xac dinh lai dan tdc; nhan trich
luc thay ddi/cai chinh/xéac dinh lai dan

toc

Gi0 hanh
chinh

Téng thoi gian: 24 giv (03 ngay lam viéc)
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c) Trwong hop thay déi, cdi chinh, xdc dinh lai din tjc (trong trieong hop can

xac minh)

Trinh tw
cong viéc

Chirc danh,
vi tri

NOi dung cong viéc

Thaoi gian
thuwe hién

Budc 1

Cong chure tai bo
phan mot ctra

- Can bo tiép nhan ho so tai bo phan
mot ctra cap huyén:

+ Truong hop ndp hd so truc tiép:
Tiép nhan ho so, kiém tra tinh chinh
Xac, dﬁy da, hop 1€ cua hd so, nop
phi, 18 phi (néu co) tiép nhan ho so
va giri ngay Phiéu hen, tra két
qua cho ca nhan. Thuc hién sb
héa (sao chup, chuyén thanh tai
lidu dién tir) va ky s6 vao tai liéu, hd
so giai quyét thu tuc hanh chinh.

+ Trudng hop ndp hd so truc tuyén:

Tiép nhén hd so, kiém tra hd so, nop
phi, 18 phi (néu co) truc tuyén hodc
bang cach khac, giri Phiéu hen, tra
két qua qua thu dién tir hodc tin
nhén qua dién thoai di dong;

- Chuyén ho so dé cong chic lam
cong tac hg tich xu ly.

Gi0 hanh
chinh

Buoc 2

Chuyén vién|
phong tu phap

- Nhan ho so va tham tra ho so, xir
1y ho so;

- Tién hanh xéc minh ho so;

- Hoan thién hd so;

- Gui lai biéu mau trich luc thay
ddi/cai chinh/xac dinh lai dan toc
dién tir cho ngudi yéu ciu xac nhan
(d6i voi hinh thirc ndp truc tuyén);

- Ghi vao S6 dang ky thay doi,
cai chinh, bo sung théng tin ho tich,
xac dinh lai dan tdc, cdp nhap thong
tin 1én phan mém dang ky, quan ly
hd tich dién tor dung chung.

- Du thao, in trich luc thay ddi/cai
chinh/xac dinh lai dan toc;

- Trinh lanh dao phong tu phap.

40 gio
lam viéc

Budc 3

Lanh dao phong
tu phap

- Kiém tra, xem xét lai hd so, ky
trich luc thay d6i/cai chinh/xac dinh
lai dan tdc;

- Chuyén trich luc thay dbi/cai
chinh/xac dinh lai dan toc cho van

04 g1 lam
viéc
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thu UBND huyén d()ng dau; chuyén
lai cho chuyen vién phong tu phap
dé tra két qua.

tin ho t1ch xac dinh lai dan tdc;
nhan trich luc thay do6i/cai chinh/xac
dinh lai dan toc.

Budc 4 Van thu UBND Dong dau; chuyén lai cho chuyén | 02 gio lam
huyén vién phong tu phap dé tra két qua. vige
Bus Chuyén  vién| Nhan ho so. Chuyén tra hd so cho bo | 02 gid lam
udc 5 . , A
phong tu phdp | phan mdt ctra Vige
- Nhan ket qua
- Tra két qua TTHC cho nguoi yéu
cau (nguoi cd yéu cau kiém tra
Bude 5 Cong chuc tai thong tin) va ky tén vao S6 dang ky | Gio hanh
bo phan mdt cira| thay ddi, cai chinh, b6 sung thong chinh

Tong thoi gian: 48 gio (06 ngay lam viéc)

6. Ghi vao so hd tich viéc két hon ciia cong déan Viét Nam da dwoc giai quyét
tai co quan cé tham quyén ciia nwéc ngoai (Ma so TTHC: 2.002189)

Trinh ty
cong viéc

Chirc danh,
vi tri

Noi dung
cong viéc

Thoi gian
thuc hién

Buoc 1

Cong chtre tai b
phan mot ctra

- Can bo tiép nhan ho so tai bd phan
mot ctra cAp huyén:

+ Truong hop ndp hd so tryc tiép:
Tiép nhan ho so, kiém tra tinh chinh
xac, day du, hop 1€ cua hd so, nop
phi, 1& phi (néu c0) tiép nhan ho so
va giri ngay Phiéu hen, tra ket
qua cho céa nhan. Thuc hién s
hoa (sao chup, chuyen thanh tai liéu
dién tr) va ky s6 vao tai liéu, hd so
giai quyét thu tuc hanh chinh.

+ Truong hop ndp hd so truc tuyén:
Tiép nhan hd so, kiém tra hd so,
nop phi, 16 phi (néu cb) truc
tuyén hodc bang cach khéac, gui
Phiéu hen, tra két qua qua thu dién
ttr hodc tin nhan qua dién thoai di
dong;

- Chuyén ho so dé cong chirc lam
cong tac hg tich xur ly.

Gi0 hanh
chinh

Budc 2

Chuyén vién

phong tu phép

- Nhan ho so va tham tra ho so, xu
1y ho so;
- Tién hanh xac minh h6 so (néu

05 ngay lam
viéc
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c0);

- Hoan thién ho so;

- Gtri lai biéu mau Trich luc ghi cha
két hon dién tr cho ngudi yéu
cau xac nhan (d6i voi hinh thirc ndp
truc tuyén);

- Ghi vao S6 ding ky két hon, cap
nhap thong tin 1én Phan mém ding
ky, quan ly hd tich dién tor dung
chung (ngay cap nhat la ngay trén
két qua giai quyét);

- Dy thao, in trich luc ghi chu két
hon;

- Trinh lanh dao phong tu phép.

- Kiém tra, xem x¢t lai ho so, ky
Trich luc ghi chu két hon;

qua buu chinh hodc truc tuyén.

Budce 3 %anﬁrdao phong| Chuyén trich luc ghi chu két hon 191 nesy
{rphap cho van thu UBND huyén dong am viee
dau.
Bude 4 Van thu UBND Dong dau; chuyén lai cho chuyén | 0.5ngay
huyén vién phong tu phap dé tra két qua. lam viéc
. Chuyén viénNhan ho so. Chuyén tra ho so cho bl 0.5 ngay
Bude 5 . , N oaa
phong tu phdp phén mot cira lam vi¢c
A .. |-Nhan két qua. o
Budc 6 Cong chuc tai by - Tra két qua TTHC cho ngudi yeu Gio hanh
phan mot ctra cau theo nhiéu hinh thire: truc tiép; chinh

Tong

thoi gian: 07 ngay lam viéc

7. Thit tuc ghi vao So ho tich viéc ly hon, huy viée ket hon cia cong dan Vlet
Nam di dwoc gidi quyét tai co' quan c¢é tham quyén ciia nwée ngoai (Ma so

TTHC: 2.000554)

Trinh ty
cOng viéc

Chirc danh,
vi tri

Noi dung
cong viéc

Thoi gian
thuc hién

Buoc 1

Cong chirc tai b
phan mot ctra

- Can bd tlep nhén ho so tai bo
phan mot cira cap huyén:

+ Trudng hop ndp ho so truc tiép:
Tiép nhan hd so, kiém tra tinh
chinh xac, day du, hop 1¢ cua h6
s0, nop phi, 1¢ phi (néu co) tiép
nhan ho so va giri ngay Phiéu hen,
tra két qua cho ca nhan. Thuc
hién s6 hoéa (sao chup, chuyén
thanh tai liéu dién tu) va ky s6 vao

tai liéu, ho so giai quyét thu tuc

G106 hanh
chinh
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hanh chinh.

+ Truong hop ndp hd so truc
tuyén:

Tiép nhan ho so, kiém tra hd so,
nop phi, 1¢ phi (néu co) truc
tuyen hoac bang cach khac, gui
Phiéu hen, tra két qua qua thu dién
ttr hodc tin nhin qua dién thoai di
dong

- Chuyén hd so dé cong chirc 1am
cong tac ho tich xur 1y.

- Nhan hd so va tham tra ho so, xu
1y ho so;

- Tién hanh xac minh hd so (néu
c0);

- Hoan thién hd so;

- Gri lai biéu mAu trich lyc ghi chu
ly hon dién t& cho nguoi yéu
cdu xac nhan (d6i véi hinh thuc

Budc 2 p():llllcl)lggrtlu phé}l)len nop truc tuyén) giln\%aé}é
- Ghi vao S6 ghi chu hoén, cap i
nhap thong tin 1én phan mém dang
ky, quan ly hd tich dién tir dung
chung (ngay cap nhat la ngay trén
két qua giai quyét).

- Dy thao, in trich luc ghi chi két
hon;
- Trinh lanh dao phong tu phap;
Kiém tra, xem xét lai ho so, ky
Bude 3 Lanh dao phong| trich luc ghi cha két hon; chuyén 01 ngg‘ty
tu phap trich luc ghi chu két hon cho van lam vi¢c
thu UBND huyen dong dau.
Budc 4 Van thu UBND Dong dau; chuyén lai cho chuyen 0.5 ngay
huyén vién phong tu phap dé tra két qua. lam viéc
. Chuyén vién[Nhan ho so. Chuyen tra ho so cho bo| 0.5 ngay
Bude 5 \ . N N
phong tu phdp [phdn mdt cura lam viéc
- Nhén két qua.

Budc 6 Cong chuc tai bg| - Tra két qua TTHC cho ngudi yéu| Gio hanh

phan mot ctra cau theo nhi€u hinh thtc: tryuc tiép; chinh

qua buu chinh hoac truc tuyén.

Tong

thoi gian: 07 ngay lam viéc




15

8. Ghi vao so ho tich viéc h¢ tich khac cia cong dan Viét Nam da dwoe gidi
quyét tai co quan c6 tham quyén ctia nwéc ngoai (khai sinh; giam h¢; nhan
cha, me, con; xac dinh cha, me, con; nudi con nuoi; khai tir; thay doi ho tich)

(Ma sé TTHC: 2.000547)

a) Trong truong hop khong xac minh

Trinh tw | Chirc danh,
cong viéc vi tri

Noi dung
cong viéc

Thoi gian
thure hién

Cong chuc tai

Bude 1 bo phan mdt ctra

- Can bo tlep nhan ho so tai bo
phén mot ctra cip huyén:

+ Trudng hop ndp ho so truc tiép:
Tiép nhan hd so, kiém tra tinh
chinh xac, day du, hop 1¢ cta ho
s0, nop phi, 1 phi (néu c0) tiép
nhan ho so va giri ngay Phiéu hen,
tra két qua cho ca nhan. Thuc
hién sb hoéa (sao chup, chuyén
thanh tai liéu dién tir) va ky sd vao
tai liéu, ho so giai quyét thi tuc
hanh chinh.

+ Truong hop ndp hd so truc
tuyén:

Tiép nhan ho so, kiém tra hd 50,
nop phi, 1¢ phi (néu co) truc tuyen
hodc bang cach khac, giri Phiéu
hen, tra két qua qua thu dién tor
hodc tin nhéin qua dién thoai di
dong;

- Chuyén ho so dé cong chirc 1am
cong tac ho tich xur 1y.

G106 hanh
chinh

Chuyén Vién|

Bugc 2 phong tu phap

- Nhan ho so va tham tra ho so, xu
1y hé so;

- Hoan thién ho so;

- Giri lai biéu mau trich luc ghi vao
S6 ho tich viéc khai sinh/trich luc
ghi vao s6 ho tich cac viéc ho tich
khac dién tir cho nguoi yéu cau
xac nhan(ddi véi hinh thirc ndp
truc tuyén)

- Ghi vao S6 hd tich cac viéc ho
tich khac, cap nhap thong tin
1én phan mém dang ky, quan Iy hd
tich dién tr dung chung (ngay cap
nhat 13 ngay trén két qua giai
quyét).

03 gio
lam viéc
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- Du thao, in trich luc ghi vao So
ho tich viéc khai sinh/trich luc, ghi
vao sd ho tich cac viéc hd tich
khac

- Trinh lanh dao phong tu phap.

- Kiém tra, xem xét lai ho so, ky
trich lyc ghi vao S6 ho tich Vige
khai sinh/trich luc ghi vao sd ho
tich cac viéc ho tich khac

Budce 3 {Janlﬁ’dao phong) Chuyén trich luc ghi vao S6 ho 19 2 810
{ phap tich vi€c khai sinh/trich luc ghi vao am vige
s6 ho tich cac viéc ho tich khac
cho van thu UBND huyén doéng
dau.
. Vin thu UBND Poéng dau; chuyén lai cho chuyén 02 giod
Budc 4 A A \ , 2,21 A ) \ ‘A
huyén vién phong tu phap dé tra két qua. lam viéc
, Chuyén  vién Nhan ho so. Chuyén tra hd so cho 01 gio
Bude 5 \ , AL A AL N
phong tu phap | bd phan mét cira lam viéc
- Nhén két qua.
Budc 6 Cong  chuc tai - Tra két qua TTHC cho nguoi yéu|  Gio hanh
bo phan mot ctra| cau theo nhiéu hinh thirc: truc tiép; chinh
qua buu chinh hoic truc tuyén.
Tong thoi gian: 08 gio (01 ngay lam viéc)
b) Trong truong hop can xdc minh
Trinh tw Chirc danh, Noi dung Thoi gian
cong viéc vi tri cong viéc thuc hién
- Can bd tiép nhan ho so tai bod
phan mot ctra cAp huyén:
+ Truong hop ndp ho so truc tiép:
Tiép nhan hd so, kiém tra tinh
chinh xac, day du, hop 1€ cua h6
s0, nop phi, 1¢ phi (néu co) tiép
nhan ho so va giri ngay Phiéu hen,
Buse 1 Cong chure tai bg) tra ket, qua cho cé nhan. Thgc G106 hanh
phan mot cura hién sO0 hoa (sao chup, chuyén chinh

thanh tai liéu dién tir) va ky s vao
tai liéu, ho so giai quyét thu tuc
hanh chinh.

+ Truong hop ndp hd so truc
tuyén: Tiép nhan ho so, kiém tra
ho so, ndp phi, 1& phi (néu co)

truc tuyén hodc bang cach khac,
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gui Phiéu hen, tra két qua qua thu
dién tt¢ hodc tin nhin qua di¢én
thoai di dong

- Chuyén hd so dé cong chirc 1am
cong tac ho tich xu 1y.

Budc 2

Chuyén vién|
phong tu phap

- Nhén hé so va tham tra hé so, xur
Iy ho so

- Tién hanh xac minh hd so;

- Hoan thién ho so;

- Gri lai biéu mau trich lyc ghi vao
S6 h¢ tich viéc khai sinh/trich lyc
ghi vao s6 ho tich cac viéc ho tich
khac dién tr cho nguoi yéu cau
xac nhan (d6i v6i hinh thirc nop
tryc tuyén);

- Ghi vao S6 hd tich cac viéc ho
tich khac, cap nhép thong tin Ién
phan mém dang ky, quan 1y ho tich
dién tor dung chung (ngay cap nhat
1a ngay trén két qua giai quyét).

- Du thao, in trich luc ghi vao SO
h¢ tich viéc Khai sinh/trich luc ghi
vao s6 ho tich cac viéc ho tich
khac

- Trinh lanh dao phong tu phap.

14 g10
lam viéc

Budc 3

Lanh dao phong
tu phap

- Kiém tra, xem xét lai ho so; ky
trich luc; ghi vao S6 ho tich viée
khai sinh/trich luc ghi vao so ho
tich cac viéc ho tich khac

- Chuyén trich luc ghi vao S6 ho
tich vi¢c khai sinh/trich luc ghi vao
s0 ho tich cac viéc ho tich khac
cho van thu UBND huyén dong
dau.

04 gio
lam viéc

Budc 4

Van thu UBND
huyén

Pong dau; chuyén lai cho chuyén
vién phong Tu phap dé tra két qua.

02 gio
lam viéc

Budc 5

Chuyén vién
phong tu phap

Nhéan ho so. Chuyén tra ho so cho
bo phan mot cira

04 gio
lam viéc

Budc 6

Cong chuc tai
bo phan mdt clra

- Nhan két qua.
- Tra két qua TTHC cho nguoi yéu
cau theo nhi€u hinh thuc: truc ti€p;

qua buu chinh hoic truc tuyén.

Gi6 hanh
chinh

Tong thoi gian: 24 giv (03 ngay lam viéc)






