
UY BAN NHAN DAN 
TINH TAY NINH 

So: 12/2022/QD-UBND 

LONG HOA XA HOI CHU NGHTA VIET NAM 
I* lap - Tir do - Hanh phitic 

Tay Ninh, ngay 22 thang 4 nom 2022 

QUYET DINH 
Ban hanh Quy dinh ve tieu chuan, dieu kien va quy trinh 

134 nhiem, bo nhiem lai, luan chuyen, dieu gong dOi voi can b(i, cong chtic, 
vien chtk gifir chuc vu lanh ciao, quail 1S7 tren dia ban tinh Tay Ninh 

.1   u 
.;, 

Y Et' A.:NHAN DAN TINH TAY NINH 

Can cir fiat To chirc chinh quyen clia phtrang ngay 19 thang 6 dam 2015; 

Can cir Ludt sir a cloi, ba sung mot so dieu ciia Ludt To chirc Chinh phit va 
Ludt To chic chinh quyen clia phumg ngay 22 thang 11 nam 2019; 

Can cir Ludt Can bO, cong chirc ngay 13 thang 11 nam 2008; 

Can cir Ludt Vien chirc ngay 15 thang 11 nam 2010; 

Can cir Ludt sera cloi, ba sung mot so dieu cfla Ludt Can bO, cong chirc, 
Ludt vien chirc ngay 25 thang 11 nam 2019; 

Can cir Nghi dinh so 115/2020/ND-CP ngay 25 thang 9 nam 2020 cica 
Chinh phi ve tuyJn dyng, sir dyng va quan1)5vien chirc; 

Can cir Nghf dinh so 138/2020/ND-CP ngay 27 thang 11 nam 2020 cita 
Chinh phi quy dinh ve tuyjn dyng, sir dyng va quan 1)5 cong chic; 

Can cir Nght dinh so 159/2020/ND-CP ngay 31 thang 12 nam 2020 cita 
Chinh phi ve quan 1)5 ngtroi gii chic danh, chic vy va ngweri dal din phZin van 
nha /lithe tai doanh nghi0p; 

Theo d'd nglif cita Giam dac NOi vy tai Tee trinh so 111/TTr-SNV ngay 16 
thang 02 nam 2022. 

QUYET DINH: 

Dieu 1. Ban hanh kern theo Quyet dinh nay Quy dinh ve tieu chu'an, dieu 
kien, quy trinh bo nhiem, b6 nhiem tai, luan chuyen, dieu d6ng vai can be), cong 
chirc, vien chirc gift chirc vu lanh dao, quan V/ ten dia ban tinh Tay Ninh. 

Dieu 2. Quyet dinh nay c6 hieu hxc thi hanh ke tir ngay 02 thang 05 nam 
2022 va thay the Quyet dinh s6 10/2018/QD-UBND ngay 18 thang ,4 nam 2018 
cua Uy ban nhan dan tinh Tay Ninh ban hanh quy dinh ve tieu chuan, dieu kien 
va quy trinh bo nhiem, bo nhiem tai can b", cong chirc, vien chirc lanh dao, quail 
1)% tren dia ban tinh Tay Ninh. 
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Di&I 3. Chanh Van phong ty ban nhan dan tinh, Giam d6c S6 Nei vu, 
Thu truong cac So, ban, nganh va tuong duong, Chu tich ty ban nhan dan cac 
huyen, thi xa, thanh ph45, cac to chirc ca nhan có lien quan chiu trach nhiem thi 
hanh Quyh dinh nay. 

Noi 
- Van phOng Chinh phil; 
- Vu Phap the - BO NOi vu; 
- Cue Kiem tra van ban QPPL-BTP; 
- TT.TU, TT. HDND tinh; 
- ChU tjch, cac PCT UBND tinh; 
- Nhtr Dieu 3; 
- So.  Ttr phap; 
- LDVP; 
- Trung tam CBTH, P. NC; 
- Lull: VT, VP. UBND tinh. 

TM. UY BAN NHA' N DAN 
• .CHt TICH 

Pak) 

 

V6 D c Trong 



UV BAN NHAN DAN CONG 1145A XA HO CHU NGHIA VIVI' NAM 
TINH TAY NINH 	 Dec lap - Tv do - Hunh pink 

QUY DINH 
Ve tieu chuan, dieu kien va quy trinh 136 nhiem, 134 nhiem 1ui, 
Man chuyen, dieu gong doi vo'i can be, cong chirc, vien ct.-re 

gifir chtic vu lanh duo, quail ly tren dia ban tinh Tay Ninh 
(Kern theo Quyit clinh so 12/2022/QD- UBND ngay 22/4/2022 

ez"ia Uy ban nhan dan tinh Tay Ninh) 

Chuang I 
QUY DINH CHUNG 

Dieu 1. Pham vi dieu chinh va (loc i tuvng ip dung 
1. Pham vi di'eu chinh 
a) Quy dinh nay quy dinh ve tieu chuan, dieu kien, quy trinh, thu. tuc, h'6 soy,,  

theyi han bo nhiem, 	nhiem lai, luan chuyen, dieu deng doi vai can 130, cong 
chirc, vien chirc giir chic vu lanh dao, pan ly tren dia ban tinh Tay Ninh; 

b) Nhfing ned dung khong quy dinh tai Quy dinh nay thi dux hien theo 
dung quy Binh cua phap luat hien hanh. 

2. DM tugng ap dung 
a) Chirc danh lanh dao, quail VT do Chu tich Uy ban nhan dan tinh quye't 

dinh (khong bao g6m cac chic danh dien Ban Thuong vu Tinh uy guar' 1ST): Giam 
doc, Pho Giam doc cac Ban quail VT du an dau to xay di:mg cac nganh: Giao 
thong, Nong nghiep va Phat trien nong thon, Chu tich COng ty TNHH MTV Khai 
thac Thuy lgi Tay Ninh; Hieu truong cac truong cao long, dai h9c (neu co); 
Giam doc Benh vien Da khoa tinh; Truong phong Cong chimg;,Giam d6c Trung 
tam dich vu dau 	tai san tinh; Truong, Pho Truong Ban Tiep cong dan tinh; 
Giam doc, Pho Giam doc Trung tam phuc vu Hanh chinh cong tinh; 

b) Chdc danh lanh dao, quan VT do ThU truong ca quan, don vi quy6t dinh 
bo nhiem: Truong phong, PhO truong phong va tuong duan; Chi cuc truong, 
PhO Chi cpc truong; Truong ban, Pho truong ban; Giam doc,hO Gam doc 
Trung tam; Pho Hieu truong cac truong cao clang, dai hoc (neu coO); Hieu truong, 
PhO Hieu truong cac Trugng Trung h9c pho thong va truong khuyet tat tinh trgc 
thu0c Sg; 

c) Chirc danh lanh dao, quan VT do Chu tich Uy ban nhan dan cap huyen 
quyet dinh bo nhiem: Truong phong, Pho truong phong chuyen mon va tuang 
duong; Trugng, phO cac don vi su nghiep thu0c Uy ban nhan dan cac huyen, thi 

thanh pho. 
Dieu 2. Nguyen eac thirc hien 
1. Dang th6ng nhat lanh dao cong tac can be) va guar' VT de)i ngii can b0 

dung quy dinh cua Dang, phap luat cUa nha nugc. 
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2. Bao dam thuc hien,nghiem nguyen tac tap trung dan 	phat huy day 
dU trach nhiem ca nhan, nhat la trach nhiem cUa nguai dung dau dia phuang, ca 
quan, don vi trong cong tac can bg. 

a) COng tac can bg phai dugc tin hanh chat che, khach quan, cong khai, 
minh bach, bao dam thuc hien dung quy trinh, thU tuc quy dinh; 

.p) Trong cong tac can bg phai do tap the lanh dao, cap fly va to chuc clang 
c6 tham quyen thao Juan dan chu, quyet dinh theo da so. Truang hop y kien cua 
nguai dung dau va y kien da tap the cap Ay, to chirc (Eng, lanh dao co-  quan, dan 
vi khac nhau thi phai bao cao len cap c6 tham quyen xem xet, quyet dinh; 

c) Nguoi,ddng dau c6 trach nhiem 6 xuat va to chuc thuc hien cac quyet 
dinh 	tap,the ye can bg va cong tac can bg. Truang hgp 3'T kien caa nguai clung 
dau va kien cUa tap the cap uy, to chirc Dang, lanh dao co quan, don vi khac 
nhau thi phai bao cao len cap c6 than quyen xem xet, quyet dinh; 

d) Ca nhan, tap the 6 xuat; co quan tham muu, co quan tham dinh; tap the 
quyet dinh ve can bg theo tham quyen phai chiu trach nhiem ye de xuat, tham 
171111.1, tham dinh, quyet dinh cUa minh. 

3. Xuat phat tir yeu cau, nhiem vu dia co quan, don vi; can bg, cong chirc, 
vien chuc dugc bo nhiem, luan chuyen, dieu dgng phai bac, dam nhang tieu 
chuan, dieu kien, c6 trinh dg, uy tin, nang lgc chuyen mon, nang luc lanh dao, 
quail ly, gucmg mau ve dao dUc, loi song, hoan thanh tot cluk trach, nhiem vu 
dugc giao. 

4. Can bg, cong chtirc, vien 
cap 

'Tang vien phai nghiem chinh chap hanh 
cac nghi quyet, 9uyet dinh cila cap fiy, to chirc clang; cap clued phai chap hanh 
guy& dinh dm cap tren ye can bg va cong tac can bg. 

5. DM voi mgt so chirc vu dac thu, viec b6 nhiem, bg nhiem lai da dugc quy 
dinh tai cac van ban phap luat khac thi ap dung van ban c6 hieu luc phap 13'T cao 
hon. 

6. Thuang xuyen kiem tra, giarn sat vi'ec thuc hien cong tac can bg tai cac 
dia phuong, co quan, don vi. 

Chuang II 
NHUNG QUY DINH CV THE 

Muc 1 
MOT SO QUY DINH CHUNG VE BO NHIEM 

Dieu 3. Thai han gift chtic vu 
1. Thai han bg nhiem gift chirc vu lanh dao, quail 13'T la 05 nam tinh tir thai 

diem quyet dinh bo nhiem co hieu luc. Thai han bO nhiem gift chuc vu. duoi 05 
nam ap dung dOi \TM mgt so chirc vu dac thu theo quy dinh rieng. 

2. Truang hgp can bg, cong cik, vien chirc dugc cap c6 tham quyen giao 
quyen hoac giao phu trach co quan, don vi; neu dugc bo nhiem thi thai gian giao 
quyen, giao phu trach khong tinh vao thai han bo nhiem chirc vu cap truang cua 
co quan, don vi do. 
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3. bo 
hgp can b9, cong chdc, vien chdc lanh dao, quan 1T dugc dieu 

d9ng, bO nhiem giu chtrc V1.1 moi thi th6i han bo nhiem dugc tinh -n2" ngay quye't 
dinh diet' dOng, bo nhiem gift chUc vu mOi co hieu luc. 

4. Dan han giir chfrc vu lanh dao, quail ly khOng dugc qua hai nhiem kSi 
lien tiep dugc thuc hien theo quy dinh cua Dang va phap luat chuyen nganh. 

Dieu 4. Tieu chuin 136 nhiem 
1. Ve chinh tri tu tuemg 
Trung thanh vai lgi ich cua Dang, cua qu9c gia, dan t9c va Nhan dan; kien 

dinh chu nghia Mac - Lenin, tu,tuong HO Chi Minh, muc tieu d9c 	dan t9c, 
chi). nghia xa 	va clueing loi doi mdi cua Dang. Co lap truemg, quan diem, ban 
linh chinh tri 

loi 
yang; kien quyet dau tranh bao ve nen tang tu tu&ng, Ctrung 

duemg loi cUa Dang, Hien phap va phap luat cua Nha nu6c; dau tranh phan 
bac cac quan diem sai trai, ilia dich. Co tinh than yeu ntr6c ming nan, sau sac; 
luon dat lgi ich cua Dang, quoc gia - dan t9c, Nhan dan len ten het, truot het; 
san sang by sinh vi su nghiep cach man4 cua Dang, vi d9c lap, tu do cua To 
qu6c, vi hanh phfic cua Nhan dan. Tuyet doi chap hanh sv phan ding cilia to chirc, 
yen tam cong tac. Giu nghiem kST luat phat ngon theo dung nguyen the, quy dinh 
cua. Dang. 

2. Ve pham chat dao dire, 19i sang, 3'i thirc to chirc kST luat 
Mau muc ve pham chat dao dirc;,  19i song trung thirc, khiem ton, chan 

thanh, trong sang, gian di, bao dung; can, kiem, liem, chinh, chi cong vo tu. 
KhOng tham \icing quyen luc, c6 nhiet huyet va c6 trach nhiem v6i cong viec; la 
trung tam doan ket, giving mau ye m9i mat.,Khong tham nhiing, Fang phi, ca 
vu lgi; kien quyet dau tranh ngan. chan, day lui cac bieu hien suy thodi ve tu 
tu6ng chinh tri, dao dire, loi song, nhang bieu hien "tu dien bien", "tu chuyen 
Ma." trong not b9; to quan lieu, tham nhung, tieu cue, lang phi, cfra quyen va lgi 
ich nhOm, chu nghia ca nhan, loi song ca hoi, thuc dung, be phai, not khong di 
doi voi lam; cong bang, chinh true, trong dung ngued tai; tuyet doi khong true lgi 
va khong de ngued than, ngu6i quen lgi dung chirc vu, quyen han cua minh de 
true lgi. Thuc hien nghiem cac nguyen tac to chirc, kST luat cua Dang, nhat la 
nguyen tac tap trung dan chit, tu phe binh va phe binh; thuc hien dimg, day du 
quyen han, trach nhiem cua minh va chi dao thgc hien nghiem nguyen tac, quy 
dinh, quy che, quy trinh ve cong tac can b9; kien quyet dau tranh v6i nhang bieu 
hien, viec lam trai vdi cac quy dinh cua Dang, Nha mr6c trong cong tac can b9. 

3. V&‘ nang luc va urtin 
a) Nam yang chuyen mon, nghiep vu; co nang luc nghien cuu xay dung Ic6 

hoach, de an, van ban quy pham phap luat ve linh vuc chuyen mOn dugc giao; de 
xuat nhiem vu, giai phap va to chirc thuc hien c6 hieu qua ten linh vuc, nganh 
dugc phan cong phu trach; 

b) Co ,nang luc quan va to chuc thuc hien chinh sach va phap luat cua 
Nha nu6c ye nganh, linh vuc, chuyen nganh, hoac nhiem vu dugc giao; thuc hien 
cai cach hanh chinh, che d9 cong chuc, cong vu; theo doi viec thuc hien, thanh 
tra, kiem tra, xir ly theo quy dinh cua phap luat; giai quyet cac kien nghi, khieu 
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nai, to cao cUa to chdc va cong dan thu9c tham quy'en. D8i v,ari cap truong, can cc') 
kinh nghiem lanh dao, quan ly, die•u hanh, quyet liet giai quyet nhUng van de kho, 
phirc tap thu9c nganh, link vuc phu trach; 

c) CO nang luc die‘u hanh, guang mau, doan ke't, quy to d9i ngu cong chic, 
vien chdc, ngtr6i lao dOng va phOi hcp voi cac ca quan, to chdc, ca nhan c6 lien 
quan thgc hien tot nhiem vu dugc giao. Dugc can b9, cong chfrc, vien chirc, quan 
chnng nhan dan tin Wang, tin nhiem. 

4. Ve trinh d9: 
a) Trinh d'9 chuyen mon: tot nghiep dai h9c tra len; 

b) Trinh d9 15T luan chinh tri: tot nghiep trung cap lY luan chinh tri to' len; 

c) Da gift ngach chuyen vien hoac Wang duang tra len; 
d) CO trinh d9 tin hoc, ngoai ngir ph* hgp theo yeu c'h cua Ca quan, dan 

dia phuang nai cong chirc, vien chdc cong tac. 
Dieu 5. Dieu WO bO nhim 
1. Nre kinh nghiem quan ly 
a) D8i vai cac chirc danh lanh dao, quan ly thu9c diem a, khoan 2, Dieu 1, 

Quy dinh nay 
Bo nhiem cap truomg: da kinh qua va hoan thanh tot nhiem vu cap ph6 hoac 

tuang duang tir,02 nam tra len. Rieng doi v6i nganh Y te, Gido due phai kinh qua 
va hoan thanh tot nhiem vu cap phO hoac tuang ducmg to 01 nam tra len. 

Bo nhiem cap pho: da kinh qua va hoan thanh tot nhiem vu truong phong 
hoac tuang duang tir 01 nam tra len. 

b) Doi vOi cac chirc danh lanh dao, quan 13'T thu9c diem b, c, khoan 2, DiL 
1, Quy dinh nay 

To chirc c6 dan vi truc thu9c: bo nhiem cap truong thi phai kinh,  qua va 
hoan thanh tot nhiem IT cap pho hoac tuang duang -al.  01 nam to.  len; bo nhiem 
cap pho thi phai kinh qua va hoan thanh tot nhiem vu truong phOng hoac tuang 
duang tix 01 nam tra len. 

To chirc khong cif) dan vi tnrc thu9c (phong, ban,...): b8 nhiem truCmg 
phong va tuang duang thi phai kinh qua va hoan thanh tot nhiem vu pho tru6ng 
phOng hoac tuang duang tir 02 nam tra len; bo nhiem pho truang phong va Wang 
duang thi phai 'loan thanh tot nhiem vu trong thed gian gift ngach chuyen vien 
lien tiep tir 03 nam tra len (khong ke th6i gian tap su, thir viec). 

2. .\/' d9 tu8i bo nhiem 
a) Can b9, cong chdc, vien chdc dugc de nghi bo nhiem Ian d'au gift chirc 

vu lanh dao, 
bo 

IY hoac 	nghi bo nhiem gift chirc vu. lanh dao, quan cao 
han thi tad b8 nhiem phai con du 05 nam cling tac tinh tir khi thuc hien quy trinh 
bo nhiem, truong hop dlac biet bao cao cap có tham quyen xem xet, quyet dinh; 

b) Can b9, cong chdc, vien chirc dugc de nghi bo nhiem vao chirc vu lanh 
dao, quan Vi.  ma thoi han moi lan bo nhiem duoi 05 nam theo quy dinh cua phap 
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luSt chuyen nganh va cila co quan ca tham quyen thi tu6i b6 nhiem phai du root 
nhiem k9; 

c) Can I), cong chirc, vien chirc dugc dieu dOng, 1)8 nhiem giix chirc vu 
mod tuong throng hoc thap hon chic vu dang giu thi khong tinh nhu tuOi bo 
nhiem lan dau hay bo nhiem chirc vu cao hon theo quy dinh. 

d) Truang hop can bO, cong chirc, vien chirc da thoi giu chirc vu Minh dao, 
quan 19 nhung sau mot thai gian cong tac neu dugc xem xet de b8 nhiem giu 
chirc vu lanh dao, quan 19 thi dieu kien \re tuOi thvc hien nhu quy dinh khi b6 
nhiem lan dau. 

3. Co dU sirc khoe de hoan thanh nhiem vu va chirc trach duoc giao. 

4. MOt s6 dieu kien khac 
a) Phai dugc quy hoach chirc vu b6 nhiem neu la nguOn nhan su tai ch6 

hoc dugc quy hoach chirc vu tuong throng neu la ngu8n nhan six tir not khac. 
Truang hop co.  quan, to chirc mai thanh lap ,chua thijc hien viec phe duyet quy 
hoach thi do cap có tham quyen xem xet, quyet dinh; 

b) CO h6 so, 19 lich ca nhan dugc xac minh, ca ban ke khai tai san, thu nhap 
day du, rO rang theo quy dinh, 

c) Khong thuOc cac truang hop bi cam dam nhiem chirc vu theo quy dinh 
cUa Dang va cua phap 11.14; khong dang trongthed han x* 19 k9 luat, khong trong 
thai gian thkrc hien cac quy dinh lien quan den k9 luat quy dinh tai Dieu 82 dm 
Luat Can 	cong chirc duoc sira doi, be sung tai khoan 17 Dieu 1 Luat sira dOi, 
b8 sung mot so dieu cua Luat Can bO, cong chile va Lust Vien chirc; 

d) D6i vai chirc danh có quy dinh dm BO, nganh Trung uang thi phai bao 
dam cac dieu kien, tieu chuan quy dinh tai Quyet dinh nay va tieu chuan duoc 
quy dinh cila BO, nganh Trung uang. 

Di'eu 6. Bo nhqm trong truifng hqp khac 

, l. B6 nhiem trong truang hop hop nhat, sap nhap, chia tach, 	chirc lai, 

chuyen doi mo hinh to ch*c 
a) Truang hop hop nhat, sap nhap, chia tach, to ch*c lai, chuyen dOi mo 

hinh to chirc cUa co quan, to chirc ma chirc vu cong chirc, vien chirc dang gift a 
ca quan, to chirc tuong throng hoac cao hon chirc vu cong chdc, vien chdc chr 
kien dam nhiem a co quan, to chirc mai hoc truang hop del ten co quan, to chirc 
thi tap the lanh dao va ngued dimg dau ca quan, to chirc mai trinh co quan có 
tham quyen xem xet, quyet dinh chuyen dOi chirc vu theo vi tri viec lam mai 
tuang img; 

b) Truang hop hop nhat, sap nhap, chia tach, to chirc lai, chuyen d6i mo 
hinh to chuc cua ca quan, to ch*c ma chirc vu cong chirc, vien chirc dang gift & 
co quan, to chirc Cu thap han chirc vu cong chdc, vien chirc dtx kien darn nhiem 
co quan, to schirc mCri thi viec 'Do 	duoc thgc hien theo quy trinh be. nhiem 

doi 	nguOn nhan SIX tir not khac. 
2. Ca quan cap tren trgc tip chu tri thgc hien quy trinh b6 nhiem d6i vai 

cac truang hop sau 
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a) 136 nhiem nguai dung dau, cap ph6 cua nguai dung dau co quan, t'6 chirc 
mai duoc thanh lap; 

b) Truang hop thirc hien quy trinh bo nhiem ma thai diem do ca quan, to 
chfrc chi c6 met lanh dao la nguai ding dau hoac la cap pito cua nguai dung dau; 

c) Truon* hop thvc hien quy trinh b6 nhiem ma thai diem dOpOi bO lanh 
dao co quan, to chirc mat doan ket, nhieu nguai vi pham l(ST luat, neu thirc hien 
quy trinh b6 nhiem se thieu Bach quan; 

d) Trukg hop vi thien tai, tai nan ho4c vi cac Vr do bat kha khang khac ma 
co quan, to chix kh8ng con nguai lanh dao, quart 15T. 

3. Trtrang hop co' quan, to chirc,chua kien toan nguai dimg dau, can yeu 
cau nhiem vu, cap c6 thanquyen bo nhiem xem xet, quyet dinh vas chiu trach 
nhiem viec giao quyen hoac giao phv trach co quan, to chirc cho den khi b8 
nhiem nguai dimg dau ca quan, , chirc. Thai gian giao quyen, giao phv trach 
Bong tinh vao thai gian giu chirc vu khi &roc b8 nhiem. 

Muc 2 
QUY TRiNH, THU TUC, HO SO BO NHItM 

Dieu 7. Xin chit trirceng cap co than quyen 
1. Can cu nhu cau cong tac, tap the lanh dao co quan, don vi lap to trinh de 

nghi cap CO tham quyen bo nhiem cho chit' trtrang ye viec too nhiem, neu ro yeu 
cau, so luting, ngu8n nhan six vas du kien phan cong cong tac. 

2. Cap co tham quyen b6 nhiem xem xet guy& dinh ve chit truang b6 
nhiem trong thai gian 10 ngay lam viec ke tir ngay nhan &roc de nghi cila co 
quan, don 

Dieu 8. Quy trinh bo nhiOt 
1. DOi vai nguen nhan six tai ch6 
Sau khi c6 chit truong cua cap c6 tham quyen theo phan cap, chasm nhat 

trong 15 ngay lam viec, nguai dimg dau co quan, don vi phai tien hanh quy trinh 
bo nhiem theo quy dinh: 

a) Quy trinh b6 nhiem nhan sv lanh dao, quart ly co quan, don vi sir nghiep 
c6 -CO chgc trvc thuec thi tien hanh 5 buOc (kern theo quy dinh tai Myc I clia Phu 
lye ban hanh kern theo Quy dinh nay); 

b) Quy trinh b6 nhiem nhan sir lanh dao phong, ban vas tuong throng thuec 
co quan, don vi (kh8ng c6 to chirc trirc thuec) thi tien hanh 5 buck (kern theo quy 
dinh tgi MYC II el:J(2 Phy lye ban hanh kern theo Quy dinh nay); 

c) Quy trinh 1)6 nhiem nhan sir lanh dao cac pheng, ban, don vi thuec Oy 
ban nhan dan cap huy'en (khong co to chirc tr%rc thuOc) thi tien hanh 3 buoy 
(kern theo quy dinh tgi 1111.4C III cita Phy lyc ban hanh kern theo Quy dinh nay). 

2. DOi vai ngu'on nhan  sir tir not khac 
Sau khi c6 chit'  truang dm co quan c6 tham quyen theo phan s  cap, tap the 

lanh dao co quan, don vi xuat nhan sir hoac co quan tham mu ve cong tac to 
chirc can be de xuat gieri thieu nhan six. 
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, a) Trugng hgp nhan su do ca quan, din vi xuat thi tap the lanh dao va 
cap uy co quan, don vi thao Juan, thong nhat ve chu truang, sau do tien hanh cac 
cong viec sau: 

Gap nhan su dugc de nghi 1)8 nhiem de trao doi y kien ve yeu cau nhiem vu 
cong tac. 

Trao El. Y kien \Teri tap the lanh dao va cap fly cor quan, don vi nom nhan su 
dang cong tac ye chu truo'ng dieu Ong; lay nhan xet, danh gia cua tap the lanh 
dao va cap uy nai cong tac doi vdi nhan su; nghien ciru ho so xac minh lY lich; 
ket Juan chinh tri n91 bg. 

Thao Juan, nhan xet, danh gia ve y kien dm tap the lanh dao, cap fly co 
quan not nhan su dang cong tac; lanh dao va cap lay co quan don vi bieu quyet 
nhan su bang phieu kin. Nhan,sg dugc de nghi bo nhiem phai dat tY le: tren 50% 
tong so thanh vien lanh dao, cap uY Eng Y; truong hgp nhan su dat tY le 50% thi 
do ngu6i Eng dau quyet dinh, Eng th6i bao cao day du cac y kien kh.ac nhau de 
cap c6 tham quyen xem xet, quyet dinh. 

Lap trinh de nghi cap c6 tham quyen xem xet, b8 nhiem. 
b) Truemg hup nhan su do cap c6 thdm quyen du kien dieu Ong, 138 nhiem 

tir nguon nhan,  su ngoai 	phuong, co quan, don vi thi co quan tham muu ye to 
chirc can b6 tien hanh mot so cong yiec sau: 

Gap nhan sir dugc du kien dieu Ong, 1)8 nhiem de trao doi y kien ve yeu 
cau va nhiem vu cong tac. 

Trao Ei y kien vgi tap the lanh dao va cap uy 	phuang, co quan, don vi 
tiep nhan nhan su ye du kien dial Ong, b8 nhiem. 

Trao d8i y kien ygi tap the lanh dao va cap Uy diayhucmg, co quan, don vi 
not nhan su dang cong tac ye chil truang dieu Ong, bo nhiem va lay nhan xet, 
danh gia cua tap the lanh dao va cap tly doi yeti nhan su; nghien ctru ho so, xac 
minh ly lich, ket Juan chinh tri not b8. 

Chu tri, ph& hop vgi cac co quan lien quan tham dinh ve nhan su. 
Lam t6 trinh de nghi cap c6 tham quyen xem xet, b8 nhiem. 
Dieu 9. HO so.  13 .6 nhi?In 
Ho so nhan su b6 nhiem phai dugc ke khai trung thgc, chinh xac, day E 

not dung va phai dugc cap c6 tham quyen xac nhan hoac chirng thuc theo quy 
dinh, bao 

1. T6 trinh ye vies de nghi b8 nhiem do ngtrai ddng dau co quan, to chirc 

2. Ban tong hop ket qua kiem phieu kern theo bier' ban kiem phial cac 
buarc trong quy trinh bo nhiem. 

3. So yeu lY lich do ca nhan to khai theo mau quy dinh (Mau 2C-
BNV/2008), dugc co quan trgc tiep quail ly xac nhan, c6 dan anh mau kho 4x6, 
chup trong thai gian khong qua 06 thang. 

4. Ban to kiem diem 3 nam cong tac gan nhat. 

kY. 
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, 5. Nhan xet, danh gia cila tap the lanh dao, cap uSi ca quan, chirc ve pham 
chat dao dirc, loi song, Si thirc to chirc kSi luat, doan ket not bo, ve nang ltrc cong 
the, ket qua thuc hien chirc trach, nhiem vu trong 3 nam gan nhat. 

6. Nhan xet dm chi lay noi cu tr* di vOi ban than va gia dinh. Trtrong hop 
noi cu trit cna ban than khac ve(i noi cu tru cua gia dinh thi phai lay nhan xet cua 
chi fly not ban than cu trn va noi gia dinh cu tr*. 

7. Ket luan cua cap fly có thArn quyen ve tieu chuAn chinh tri. 

8. Ban ke khai tai san, thu nhap theo mai quy dinh. 

	

, 9. Ban sao cac van bang, cli*ng chi theo yeu cau 	tieu chuAn chirc danh 
bo nhim. Trithng hgp nhan sit co bang tot nghiep do co so' gido duc ntrefc ngoai 
cap thi phai dugc ding nhan tai Viet Nam theo quy dinh. 

10. Giay chirng nhan sirc khoe cua ca sa y to co tham quyen cap trong thoi 
han 06 thang. 

1VIty 3 
BO NHItM LAI HOAC KEO DAI THeII GIAN GIff CHU.  VV 

LANH D.30, QUAN 111'( 
Dieu 10. Thai diem tiwc hien bo nhiem lai ho4c ice° dai thoi gian gift 

auk vu lanh dao, quan 1S7 

	

, 1. Chasm nhat la 90 ngay trtthc ngdy het thoi han 	nhiem (tinh theo ngay 
quyet dinh be) nhiem triton dO có hieu ltrc thi hanh), ca quan (bOs phan) tham muu 
ye can bO co trach nhiem bao cao ngtred dirng dau dia phuang, co quan, clan vi 
hoac trinh cap có tham quyen cho chit tracing thuc hien quy trinh bS nhiem lai 
hoac cho y kien khong bo nhiem lai cong chuc, vien chdc lanh ciao, quan 1y. 

2. Cong chirc, vien ch*c lanh dao, quan ly khi het tiled han gift ch*c vu bo 
nhiem then quy dinh thi co quan, to eh& có tham quyen phai lien hanh quy trinh 
xem xet bo nhiem lai hoac keo dai th&i gian gift chirc vu lanh dao, quan 1Y. 
Truong hop chiuc thuc hien quy trinh bo nhiem lai hoac keo dai tiled gian gift 
chirc ,vu lanh dao, quan 1S1 theo quy dinh tai khoan 4 Dieu 11 	Quy dinh nay 
thi cap c6 tham quyen bo nhiem phai co van ban thong bao de co quan, to chirc 
va cong chirc, vien chirc biet. 

Dieu 11. Thiri h4n ya nguyen tac than hien WO nhiem 14i ho4c keo dal 
thivi gian giir chic Yu lanh d4o, quail 1$7 

, 1. Cong ch*c, vien chirc lanh dao, quan khi het thoi han b6 nhiem, tinh 
den thang du tuoi nghi huu con dual 05 nam cong tac ma dugc b8 nhiem lai thi 
thoi han be) nhiem dugc tinh den thoi diem du tuoi nghi huu theo quy dinh. 

,Trtthrig hop tinh den thang 	nghi huu con duai,  02 nam cong tac, cap 
co tham quyen bO nhiem xem xet, neu dap *ng du tieu chuan, dieu kien thi quyet 
dinh keo dai th6i gian gift elide vu lanh dao, quan 1ST cho den thgi diem du tuoi 
nghi huu theo quy dinh. 

2. Quyet dinh bo nhiem lai hoac quyet dinh keo dai thoi gian 	chirc vu 
lanh dao, quan phai dugc ban hanh truk ngay het tiled han bo nhiem it nhat 01 
ngdy lam viec. 
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3. Trueng hgp cong chirc, vien chin lanh dao, pan 1.3'7 khi het thOi han b6 
nhiem ma chua co quyet dinh bO nhiem lai hoc keo dai thai gian giu chirc vu 
lanh dao, quan 1ST oh cap c6 tham quyen thi khOng dugc thuc hien chirc trach, 
nhiem vu, tham quyen cua chirc vu lanh dao, quan 1ST hien gill. Viec thve,  hien 

chirc trach, nhiem vu, tham quyen ,cila chirc vu 	dao, quan 1ST do do cap c6 

tham quyen bo nhiem xem xet, quyet dinh. 

4. Cac tnthng hop chua thuc hien quy trinh b6 nhiem lai hoc keo dai thai 
gian gift chirc vu lanh dao, quail 1ST: 

a) Cong chirc, vien chirc lanh dao, quan 1ST dang trong tiled han xir 1ST kST 

luat, dang bi dieu tra, truy to, xet X1:1; 

b) COng chirc, vien chin lanh dao, quan 1ST dang trong then gian dugc co 
quan, to chirc c6 tham quyen cir di h9c tap, cong tac a nualc ngoai tir 03 thang tire/ 

len; 
c) Cong chdc, vien chirc lanh dap, quan 1ST dang trong thOi gian dieu trt not 

tru tir 03 thang tr& len tai cac co sof y to ho-ac dang trong thai gian nghi the di) 

thai san. 
Dieu 12. Tieu chuin, dieu kien bo nhiem lai hoc keo dai thei gian giir 

chic vu lanh dao, quan 1ST 

1. Hoan thanh nhiem vu trong thai han gift chirc Iry lanh dao, quan 1ST. 

2. Dap Ung tieu chuan chirc danh lanh ciao, quan 1ST theo quy dinh cila co 

quan c6 tham quyen tai thiyi diem bo nhiem lai. 

3. Co quan, to chirc co nhu eau v'e vi tri viec lam lanh dao, quan I 'y. 

4. DU six khoe de hoan thanh nhiem vu va chirc trach dugc giao. 

5. KhOng thuc cac trueng hop bi cam dam nhiem chirc vu theo quy dinh 
cUa phap lu'at. 

Dieu 13. Quy trinh, ho so' bo nhiem lai giir chic vu lank dao, quan 157 

, 1. Chaco nhat 90 ngay truOc ngay 	thOi ban b6 nhiem, cap co tham quyen 
bo nhiem phai ra thong bao thuc hien quy trinh xem xet bo nhiem lai doi vai 
cong chirc, vien chirc. 

2. Cong chirc, vien chirc lam ban cao to nhan xet, danh gia viec thuc hien 
chdc trach, nhiem vu trong thai han giir chirc vu gin cap c6 tham quyen bo 
nhiem. 

3. Quy trinh, 116 so 136 nhiem lai lanh dao, quan 1ST. 

a) Quy trinh 
, Buck 1: H9i nghi can b9 chU ch6t (ho4c h9i nghi cong chirc, vien chirc) lay 

kien ye viec bo nhiem lai 
Thanh phan: tap the lanh dao; cap fly co quan, don vi; truang, phO cac t.6 

chirc don vi thuc va trkrc th0c; truong cac doan the trong co quan, don vi. DOi 
vai co quan, don vi c6 duad 30 nguoi ho4c IchOng c6 to elide cau thanh, thanh 
phan tham du gOm toan the cong chirc, vien chirc dia co quan, don vi. 
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Trinh to thvc hien: Cong chuc, vien chirc dugc xem xet de be) nhiem lai bao 
cao to nhan xet, danh gia viec thvc hien chirc trach, nhiem vu trong 	gian giu 

chirc vu; hOi nghi tham gia 	kien va be) phial tin nhiem bang phieu kin. 

Ket qua kiem phieu dugc lap thanh bien ban, khong cong b6 tai hOi nghi nay. 

Btthc 2: HOi nghi cap uy 
Thanh phan: Cap uy co quan, don vi. 

sTrinh thvc hien: Cap us, thao Juan, nhan xet, danh gia va bieu quyet nhan 
six (bang phial kin). 

Bulk 3: HOi nghi tap the lanh dao co quan, to chirc thao Juan va bieu guy& 
nhan scr: 

Thanh phan: ngueri &Mg dau, cap pho cua nguefi dung dau co quan, don 
nguefi &mg dau co quan (bO phan) tham muu ve to chirc can bO. 

Trinh to thqc hien: 
Phan tich ket qua 1lay phiL a hOi nghi can bo chu ch6t (hoac hoi nghi cong 

chirc, vien chdc) va 9 kien dm cap uy. COng cluk, vien chirc dugc de nghi bo 
nhiem lai phai có so phieu tin nhiem dat t9 le teen 50% tinh ten tong so nguori 
dugc trieu tap; 

Xac mink, ket Juan nhang van de moi nay sinh (neu co); 
, Tap the lanh dao than Juan, nhan xet, danh gia va bieu quyet nhan six bang 

phieu kin. Nhan sir dugc de nghi bo nhiem lai phai dal t9 le tren 50% tong so 
thanh vien tap the lanh dao &Ong 9; truerng hgp,nhan six dat tS,/ le 50% thi do 
nguen dimg dau,quyet dinh; (long tiled bao cao day 	cac kien khac nhau de 
cap có tham quyen xem xet, quyet dinh. 

b) Ho so b6 nhiem lai 
Ho so de nghi b6 nhiem lai thvc hien nhu quy dinh de)i vii hO so 136 nhiem 

ding chdc, vien chuc giu chirc vu lanh dao, quan ly quy dinh Dieu 9 dm Quy 
dinh nay. 

Dieu 14. Thu tuc, he so' keo dai th&i gian giir chfic vu lanh d4o, coin 1Si 
1. Thu tuc keo dai tiled gian giu chirc vu 

a) Cham nhat 90 ngay truck n0)/ het thai han bo nhiem, cap có tham quyen 
keo dai tiled gian giix chuc vv lanh dao, quan 19 phai ra thong bao thirc hien viec 
xem xet keo dai thai gian giu eh& vu lanh dao, quail 19 den tuoi nghi huu d6i vari 
cong chirc, vien chuc. 

b) Ong chirc, vien chirc lam bao cao to nhan xet, anti gia viecsthvc hien 
chile trach, nhiem vv trong thai gian gift chirc vu, giri cap có tham quyen keo dai 
thei gian gi& chirc vu lanh dao, quail 1f. 

c) Ngueri cldng dal va tap the lanh dao co quan, to chirc thao Juan, xem xet, 
neu cong chirc, vien chirc con six khoe, uy tin, dap *rig dugc yeu cau nhiem vu 
thi thong nhat bieu quyet (bang phieu kin). 

d) Nhan sir dugc de nghi keo dai thai gian giix chuc vu lanh dao, quan 15T 
phai dat t9 le tren 50% tong so thanh vien tap the lanh dao d6ng 9; truong Imp 
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nhan su dat tST le 50% thi ,do,nguai dung Au quyet dinh; ding thai bao cao dAy 
du cac kien khac nhau de cap có tham quyen xem xet, quyet dinh. 

2. H8 so keo dai tiled gian gift chirc vv 
, a) TO' trinh viec 	nghi keo dai thai gian 	chuc vu lanh dao, quan ly 

den du tuOi nghi huu theo quy dinh do nguai &mg dau co quan, don vi 1c7; 

b) Bien ban h9p va ket qua kiem phieu cue tap the lanh dao co quan, t6 
chirc; 

c) So yeti ly lich do ca nhan to khai theo quy dinh (Mau 2C-BNV/2008); 

d) Ban to nhan xet danh gia viec thuc hien chuc trach, nhiem vu trong thei 
han gift chdc vu, 

d) Ket luan die cap fly có thArn quyen ve tieu chuan chinh tit 

e) NIfan xet cUa chi uy nai cu trU doi voi ban than va gia dinh. Truang hqp 
not cu tru &la ban than Ichac voi nai cu tru cua gia dinh thi phai lay nha'n xet cua 
chi fly nai ban than cu tra va nai gia dinh cu trU; 

g) Ban ke khai tai san, thu nha`.p theo mk quy dinh; 

h) Giay chimg nita'n sire khoe cua co so y t6 có them quyen cap trong th&i 
han 06 thang. 

Muc 4 
LUAN CHUYEN VA DIEU BONG 

Dieu 15. Luan chuyen 
1. DOi tugng luan chuyen 

a) Can 1)(1, cong cluk, vien chirc lanh dao, quart ly trong quy hoach dm co 
quan, to chirc; 

b) Can 1)0, cong chdc, vien cluk lanh dao, quan ly gift cac chdc vu cap 
truang ma theo quy dinh khong dugc gift qua hai nhiem kS7 lien tiep Or,  mot dia 

phuong, ca quan; 
c) Can bO, cong chirc, vien chdc lanh dao, quart VT ma theo quy dinh khong 

dugc be) tri nguai dia phuong. 
2. Tieu chuan, dieu kien luan chuyen 

a) Co 10 tnreng, to Wang chinh tri vftng yang, pham chat dao dire tot; 

b) Trong quy hoach, có nang lire va trien vgng phat trien; luOn hoan thanh 
tot nhiem vu dugc giao; 

,c) Ve co ban dap dng tieu chuan va dieu kien cu the cita chirc 	luan 

chuyen den; 
d) Dieu kien ve dO tuOi: 
Con thai gian cong tac it nhAt hai nhiem IcS,  (10 nam) tinh thei diem di 

luan chuyen; 
Rieng cong chUc, vien chirc lanh dao, quart ly luan chuyen de thvc hien quy 

dinh khong dugc bo tri nguai dia phuong va de thvc hien quy dinh 'thong dugc 
gift qua hai nhiem 1(7 lien tiep a mot dia phuong, co quan, to chirc, don vi thi 
phai con dU th?yi gian cong tac it nhat mot nhiem kSf. 
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d) Co du sirc khoe cong tac. 

, 3. Thai,  gian luan chuyen: it nhat la 03 nam (36 thang). Truong hop dac bit 
do cap có tham quyen xem xet, ,quyet dinh doi 	not can bo tri nhansg nguai 

dung dau ma a dO khOng có nguOn nhan sg thay the. 

Dieu 16. Dieu dOng 
‘1. 	Wong dieu Ong: Can b9,,  cong chirc, vien chin dugc dieu d9ng do 

yeu cau cong tac theo quyet dinh dia. cap co tham quyen. 

2. Dieu kien dieu cl(ing 

a) Theo yeu cau nhiem vu cu the; 

b) Theo quy hoach, ke hoach b9 tri sir dung can b9, cong chirc, vien chirc 
trong co quan, don vi va giira cac co quan, don vi theo quyet dinh ciia cap co 
tham quyen; 

c) Chuyen d8i vi tri cong tac theo quyet dinh dm Bang va phap 14.t; 

d) Can b9, cong chirc, vien chirc lanh ciao, quan ly da giu chirc vu 02 nhiem 
kST lien tiep; 

d) Theo nguyen vgng cila can 1)9, cong chic, vien chirc va don vi co nhu 

3. Khong thuc hien dieu dOng can ba, cong chin, vien chirc trong cac 
truang hgp sau 

a) Bang trong thai gian bi xem xet x* 15, kST luat hoac bi kiem tra, xac minh, 
thanh tra, dieu tra, truy to, xet xir; 

b) Bang dieu tri benh hiem ngheo &roc co quan y to co tham quyen xac 
nhan; dang di hoc tap trung tir 12 thang do.  len; clang biet phai; 

c) Phu nir dang trong thai gian mang thai hoac nu8i con nho duai 36 thang 
tuoi; nam giai dang mai con nho duai 36 thang tuoi do vq mat hoac trong truang 
hgp khach quan khac (trir truang hop can b9, cong chirc, vien chirc CO nguyen 
vgng dieu dgng). 

4. Can b9, cong chirc, vien chirc gid elide vu lanh dao (lucre dieu Ong thi 
throng nhien thoi gal chirc vu dang dam nhiem ke tir ngay có quyet dinh diet' 
d9ng, truang hop dam nhiem chin vu lanh dao có phu cap chdc vu thap hon phu 
cap chic vu dang dam nhiem thi dugc bao luu phu cap chirc vu trong thai gian 06 
thang; truang hqp do sap xep , chin b9 may dam nhiem chic vu lath dao có 
phu cap chirc vu thap hon phu cap chirc vu dang dam nhiem thi dugc bao km phu 
cap chirc vu den het thai gian giir chic vu eft 

5. Trinh tu, thn tuc dieu &Ong can b9, cong chdc, vien chirc 

a) Can c* quy hoach, nhu cau cong tac va nang luc, sa truang cua cong 
chic, nguai dirng dau co quan, to chic dugc phan cong, phan cap quan isr can b9, 
cong chirc, vien chic xay dung ke hoach, bien phapdieu d9ng can b9, cong chirc, 
vien chin thuc pham vi guar' ly, bao cao cap có tham quyen xem xet, quyet dinh 
thuc hi'en; 

b) Lap danh sach can b9, cong chirc, vien chdc can dieu d9ng; 

cau. 
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c) Bien phap thuc hien cu the d6i vii tirng truong hop; 
d) Doi vgi can bO, cong chuc, vien chirc giix chirc vu lanh dao, quan 13'T thi 

thuc hien trinh tv, thu tic dieu dOng nhu twang hgp bo nhiem cong chirc lanh 
dao, quan 1ST ti nguon nhan su not khac quy dinh tai diem b khoan 2 Dieu 8 Quy 
dinh nay. 

6. HO so dieu dOng (chi thuc hien do'i Wei truong hop dieu dOng sang co 
quan, don vi khac) 

a) Van ban dm co quan cl6ng y cho can bO, ding chirc, vien chirc chuyen 
cong tac; 

b) Van ban dm co quan Tong y tie') nhan can bO, ding chirc, vien ch*c; 

c) Nhan xet, danh gia va y kien (bang phieu kin) dm tap the lanh dao, cap 
fly cua not di va not den; 

d) Nguyen vgng (bang van ban),cila can bO, cong chirc, vien chirc 	kien 
dugc dieu dOng hoac 	truong dm cap c6 tham quyen; 

d) 1,3% itch can NI', cong chirc, vier' chirc (Mau 2C-BNV/2008); 

e) Ban sao cac van bang, chirng chi da dugc cap ve chuyen mon nghi'ep vu, 
1ST luan chinh tri, ngoai ngil, tin hoc, quan ly nha nugc... cac Quyet dinh tuyen 
dung cong chirc, vien chirc va cac quyet dinh khac c6 lien quan. 

Chuang III 
TO CHU'C THIfC HItN 

, Dieu 17. Thu trirolig cac va tuong dirung, Chu tich Uy ban nhan dan 
cap huy0 

Thu truong cac sa va tuong duong, Chu tich Uy ban nhan dan cap huyen, 
chiu trach nhiem thuc hien Quy dinh nay; trien khai Quy dinh nay den can bO, 
cong chdc, vien ch*c; xay dung, bO sung quy hoach dOi ngii can b(i, ding chdc, 
vien eh& lanh dao, quail 13'r; quan tam dao tao, boi &fang can bet, cong chirc, vien 
chirc bac) dam trinh Qs, tieu chuan theo quy dinh. Can c* cac dieu kien, tieu 
chuan va trinh tv, thu tic thuc hien tai Quy dinh nay hung dan cho cac don vi 
true thuc thuc hien. 

Dieu 18. So' NOi vu 
SC( NOi vv hugng an viec thuc hien not dung Quy 	phai hgp vai cac 

co quan c6 lien quan kiem tra viec thuc hien Quy dinh nay; dinh kS1 bao cao Uy 
ban nhan dan tinh ket qua thuc hien. 

Trong qua trinh thuc hien Quy dinh nay, neu c6 phat sinh Ich6 khan, vuong 
mac, de nghi cac dia phucmg, co quan, don vi de xudt, gop ST bang van ban va girt 
ve Uy ban nhan dan tinh (qua Sec NiO vi) de dugc hu6ng an, giai quye't, hoac 
xem xet sira doi, 1D6 sung cho phn hop. 



Phu luc 
H BO NHItM CONG CHI YC, VIEN CHtrC 
yit dinh so 12/2022/QD-UBND ngay 22/4/2022 

czia UBND tinh Tay Ninh) r".  
t.74.  
I. uir 	nhiem nhan str lanh ciao, plan 157 co' quan, dan vi sty 

nghiep co 	l'i'tre thui)c thi tien hanh 5 btr6c nhtr sau: 
1. Buoy 1: fle)i nghi tap the lanh dao (tan 1) 
Tren ca sa chU truang, yeu cau nhiem vv cua ca quan, dan vi va ngu6n nhan 

sir trong quy hoach, tap the lanh dao ca quan, dan vi va nguoi dung dau ca quan 
(13,9 phan) tham muu ve to chirc can bey thao Juan va de xuat ye ca cau, tieu chuan, 
dieu kien, quy trinh gieri thieu nhan 

a) Thanh phan: 
Doi vat cac ca quan, dan nguoi dung (ILI, cap pho cua nguoi dung dau ca 

quan, don vi, nguoi dOng dau co quan (b9 phan) tham muu ye to chirc can b9. 
Neu co quan, dan vi chi có 01 lanh dao thi co quan cap ten trvc tiep chit tri 

thixc hien quy trinh be nhiem ding vari lanh dao co quan, clan vi do. 
b) Ket qua thao 1u4n va de xuat dugc ghi thanh bien ban. 
2. Buck 2: F1'0 nghi tap the lanh dao mOr rOng 
Tap the lanh dao mey rOng thao Juan va thong nhat ve co eau, tieu chuan, dieu 

kien, quy trinh giai thieu nhan,  sr va lien hanh gied thieu nhan sir bang phieu kin. 
H9i nghi phai c6 thieu 2/3 so nguoi dugc trieu tap tham du. 

, a) Thanh phan: nguoi cling dau, cap ph6 cita nguoiclingAu; cap ily; truemg 
cac to chtk, don vi thu9c va true thu9c. 

b) Nguyen tac gieri thieu va Iva ch9n: M6i thanh vien ghi phieu gioi thieu 01 
nguoi cho mot chtk vv; nguoi nao có se") phieu giad thieu cao nhat, dat tST le ten 50% 
tinh teen tong se) nguoi dugc trieu,tap giad thieu thi dugc lira chgn. Trueng hop 
khong có nguoi nao dat tren 50% so phieu gied thieu thi ch9n 02 nguoi có sO phieu 
giai thieu cao nhat tix tren xuong de giai thieu a cac btrac tiep theo. 

c) Ket qua kiem phieu dugc ghi thanh bien ban, khOng cong 1)6 tad h9i nghi 
nay. 

3. Buov 3: I-19i nghi tap the lanh dao (Fan 2) 
Tap the lanh dao can cu vao ca eau, tieu chuan, dieu kien, yeu eau nhiem vu 

va kha nang dap Ong dm cong chirc, vien chirc, tren co so ket qua gieri thieu nhan sir 
9' buck 2, flan hanh thao Juan va giad thieu nhan six bang phieu kin. 

a) Thanh phan: Tuong tv nhu thanh phan quy dinh tai diem a khoan 1 Mvc I. 
b) Nguyen tac giai thieu va lira ch9n: Moi thanh vien lanh dao gied thieu 01 

nguoi cho mot chirc vu trong so nhan sr dugc 	thieu buoy 2 hoc 	thieu 
nguoi khay co du 	chuan, dieu,kien theo quy dinh; nguoi nap CO sO phiOu cao 
nhat, slat tY tren 50% tinh tren tong so thanh vien tap the lanh dao gied thieu thi 
dugc lira ch9n. Truang hop khong co nguoi nao dat tren 50% so phial gied thieu thi 
ch9n 02 nguoi có so phieu giai thieu cao nhat tir teen xuang de lay phieu tin nhiem 
tai h9i nghi can b9 chu cheyt. 
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Truang hgp neu ket qua giai thieu dm tap the lanh dao khac vai ket qua phat 
hien, giai thieu nhan su a bulk 2 thi bao cao, giai trinh ro vai cap c6 tham quyen 
xem xet, cho y kien chi dao truck khi tien hanh cac buck tiep theo. 

c) Ket qua kiem phieu dugc ghi thanh bien ban, dugc cong bo" tai hoi nghi nay. 
4. Buck 4: Hai nghi can bo chii chat (dugc tien hanh khi co it nhAt 2/3  so 

nguen dugc trieu tap c6 mat) 
a) Thanh pha'n: Nguoi &Mg da‘u, cap phO cua ngueri ddng dAu; cap fly ca quan, 

don vi; tnrang, pho cac to chirc don vi thuac va trgc thuac; true'mg cac to chirc chinh 
tri xa hai cua ca quan, don vi. DOi vai co quan, dan vi co duth 30 nguen thi thanh 
phan tham du gam toan the cong chirc, vien chirc cua ca quan, dan 

b) Trinh to thuc hien: 
Trao doi, thao luan ve ca cau, tiou chuAn, dieu kien, yeu cAu va kha Wang dap 

irng yeu cau nhiem vu cua nhan 
ThOng bao danh sach nhan su do tap the lanh dao giai thieu,(6.  buO.c 3); tom tat 

1)'/ lich, qua trinh h9c tap, cong tac; nhan xet, danh gia uu, khuyet diem, mat marsh, 
mat yeu, trien yang phat trier); du kien phan ding cong tac. 

Cong khai,  ban ke khai tai san, thu nhap dm can bo du. kien dugc 	nhiem tai 
hai nghi lay phial tin nhiem. 

LAy3"/ kien tin nhiem bang phieu kin (co the k 'y ten hoac khong I<ST ten). 
d) Ket qua kiem phieu dugc ghi thanh bien ban, khong cong bo tai hai nghi 

nay. 
5. Buerc 5: Hai nghi tap the lanh dao (lAn 3) 
a) ThAnh ph'An: Tuang to nhu thanh phAn quy dinh tai diem a khoan 1 Muc I. 
b) Trinh to thuc hien: 
Phan tich ket qua Fay phieu a cac hai nghi; 
Xac mink, ket luan nhang van de mai nay sinh (neu c6); 
CAp Uy did° luan, nhan xet, danh gia va bieu quyet nhan su (bang phieu kin). 

Nai khong c6 cap fly IA chi bo. 
Tap the lanh ciao thao luan, nhan xet, danh gia va bieu quyet nhan six (bang 

phieu kin). 
c) Nguyen tac lua chon: Ngueri dat so phieu cao nhAt ten 50% se:, phieu tin 

nhiem thi dugc hra chon de nghi bo nhiem; truang hgp c6,02 ngued so phieu ngang 
nhau (dat ty le 50%) thi lua chon nhan su do ngueri dung dau tin nhiem giai thieu,de 
de nghi be) nhiem, clang theii bao cao day 	cac kien khac nhau de cap c6 tham 
quyen xem xet, quyet dinh. 

d) Ket qua kiem phieu dugc ghi thanh bien ban. 
II. Quy trinh be; nhiem nhan sir Faith ciao phong, ban Ira ttnyng dtrcrng 

thuc co' quan, do'n vi (khong co to chirc trgc thui)c) thi tien hanh 5 bu.o.c nhu' 
sau: 

1. Bu6c 1: Hai nghi tap the lanh dao On 1) 
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Tren co so de nghl cua phong, ban va yeti cau nhiem vg cua co quan, don vi, 
nguon can bo trong quy hoach,stat) the lanh dao co quan, dan vi va ngu-Zyi clung dau 
co quan (be) phan) tham muu ve to chirc can bO thao Juan va de xuat ve ca cau, tieu 
chuan, dieu kien, quy trinh giai thieu nhan sv. 

a) Thanh phan: nguai dirng dau, cap pho nguai dung dau ca quan, don vi va 
ngueri dirng dau ca quan, dan vi (1)0 phan) tham muu ye -CO chUc can be). 

Neu ca quan, don vi chi co 01 lanh dao thi co quan cap teen true tiep chU tri 
thirc hien quy trinh bo nhiem cling \red lanh dao ca quan, don vi do. 

b) Ket qua thao Juan va de xuat dugc ghi thanh bien ban. 
,2. Burk 2: HOi nghl tap the lanh dao 	rOng (dugc tien hanh khi có it nhat 

2/3 so nguai dugc trieu tap có mat) 
HOi nghl thao Juan va thOng nhat ve co cau,,  tieu chuan, dieu 	quy trinh 

giai thieu nhan va tien hanh giai thieu nhan su bang phieu kin. 
a) Thanh phan: nguai dirng dau, cap pho nguiyi dUng dau ca quan, clan vi; cap 

uy ca quan, don vi; truang cac to chirc, dan vi thuOc va true thuOc co quan, dan vi. 
b) Nguyen tac giai thieu va lua ch9n: MOi thanh vien ghi phieu giai thieu 01 

nguai cho mot chirc vg; nguai nao có sO phieu giai thieu cao nhat, dat tST le tren 50% 
tinh tren tong so nguai dugc trieu tap 	thieu thi dugc lua ch9n. Truang hop 
khong co nguai nao dat teen 50% se) phial giai thieu thi chon 02 nguai co se) phieu 
giai thieu cao nhat tir tren xuOng de giai thieu a cac bulk tiep theo. 

c) Ket qua kiem phieu dugc ghi thanh bien ban, khong cong be) tai hOi nghl 
nay. 

3. Bulk 3: flOi nghl tap the lanh dao (lan 2) 
Tap the lath dao can cir vao ca eau, tieu chuan, dieu kien, yeu cau nhiem vu 

va kha nang dap ling cua cong chirc, vien chirc; tren ca sa ket qua giai thieu nhan sv 
a buoy 2, tien hanh thao Juan va giai thieu nhan su bang phial kin. 

a) Thanh phan: Tuang to nhu thanh phan quy dinh tai diem a khoan 1 Mgc II. 

b) Nguyen tac giai thieu va lua ch9n: Moi thanh vien lanh dao giai thieu 01 
nguai cho mot chirc vu trong so nhandugc 	thieu buerc 2 hoc 	thieu 
nguai khac có du tieu chuan, dieu,kien theo quy dinh; ngtrai nao có so phieu cao 
nhat, dat tST tren 50% tinh tren tong so thanh vien tap the lath dao giai thieu thi 
dugc lua ch9n. Truong hgp kh8ng co nguai nao dat tren 50% sO phieu giai thieu thi 
ch9n 02 ngtroi co so phial giai thieu cao nhat tir tren xuOng de lay phieu tin nhiem 
tai hOi nghl toan the cong chirc, vien chirc trong phong, ban va tuang duong. 

c) Ket qua kiem phieu dugc ghi thanh bien ban, dugc cong b8 tai hOi nghl nay. 
4. Buck 4: FlOi nghi toan the congch&c, vien chirc trong phong, ban va tuong 

duang (dugc tien hanh khi co it nhat 2/3 so nguai dugc trieu tap có mat) 
a) Thanh phan: lanh dao phong, ban va tuong &rang; toan the ding chirc, vien 

chirc trong phong, ban va tucmg &rang. 
b) Trinh to thgc hien: 
Dai dien lanh dao ca quan, dan vi trao d6i ve ca cau, tieu chuan, dieu kien, 

yeu cau va kha nang dap ling yeu cau nhiem vu cua nhan su. 
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Thong bao danh sach nhan sr do tap th8 lanh dao giai thieu (a btrO-c 3); tom tat 
1S7 lich, qua trinh hoc tap, cong tac; nhan xet, danh gia uu, khuyet diem, mat manh, 
mat yeu, trien v9ng phat trien; du kien phan cong cong tac. 

Cong khai ban ke khai tai san, thu nhap dm can b9 dg kiL bo nhiem. 
H'9i nghi thao Juan. 
LAy )rTki8n tin nhiem bAng phieu kin (co th8k3r ten hoac khOng1(3"7 ten). 

Truang hgp n8u klet qua tin nhiem tai HOi nghi,  buck 4 khac vai ket qua giad 
thieu nhan 	buoy 3 thi dimg thvc hien quy trinh bo nhiem. Tap the laink dao, cap 
uSi can danh gia thgc trang can bO, xac minh lam r'6' nhirng van de phat sinh. 

c) Ket qua ki'em phieu dugc ghi thanh bien ban, khong cong bo tai hoi nghi 

5. Buoy 5: HOi nghi tap th8 lanh dao (lAn 3) 

a) Thanh phAn: Dicing tir nhu thanh phAn quy dinh tai diem a khoan 1 Muc II. 

b) Trinh to thvc hien: 
Phan tich k& qua lay phiL a cac hOi nghi; 
Xac minh, k& Juan nhang van d8 mai nay sinh (n leu c6); 
Cap uy thao Juan, nhan xet, danh gia va bieu quy& nhan sr (bang phieu kin). 

Nai khong c6 cap uy la chi b9. 
Tap the lanh dao thao Juan, nhan xet, danh gia va bi'eu quy& nhan sir (bang 

phi leu kin). 
c) Nguyen tac lira ch9n: Nguai dat so phieu cao nhAt tren 50% s'6 phieu tin 

nhiem thi dugc lira chon de nghi be) nhiem; tmong hop c6 02 nguai CO so phieu 
ngang nhau (dat ty le 50%) thi lira chon nhan sir do nguai dung dau tin nhiem giai 
thieu de quyet dinh hoac trinh cap c6 tham quyen xem xet va bao cao day du cac 
kien khac nhau de cap c6 tham quyen xem xet, quyet dinh. 

III. Quy trinh bO nhiem nhan sir lanh dao cac phong, ban, do'n vi thui)c 
Uy ban nhan dan cap huy0 	có to eh& trtrc thut)c) thi tien hanh 3 
btro.c 	sau: 

1. Buck 1: HOi nghi tap th8 lanh dao (lan 1) 
Tien co sa chu truang ctia cap co tham quy'L va ngu6n can bo trong quy 

hoach, tap the lanh dao ca quan, dan vi thao luan ve ca cau, tieu chuan, di'eu kien, 
quy trinh giai thiL nhan sir va tien hanh ghi phieu giai thieu nhan sir bang phieu 
kin. 

a) Thanh phan: Tap th8 Minh dao phong, ban, don vi. 
Neu ca quan, dan vi chi có 01 lanh dao thi dai dien lanh dao UBND cap huyen 

chti tri thirc hien quy trinh bo nhiem ding voi lanh dao don vi do. 
b) Nguyen tac giai thieu va lira chon: M6i thanh vier' lanh cl4o ghi phie'u gioi 

thieu 01 nguai cho mot chdc danh; nguai nao co so phieu cao nhat, dat tST le tren 
50% tinh tren tong so thanh vien tap the lath,  dao ,giai thieu thi dugc lira ch9n. 
Truang h9p khOng có nguai nao dat tren 50% so ,phieu 	thieu thi ch9n 02 nguai 
co so phieu giai thieu cao nhat 	tren xuong de lay phial tin nhiem tai hoi nghi 
cong chirc, vien chirc. 

nay. 
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c) Kest qua kiem phieu dugc ghi thanh Bien ban, dugc cong ba tai Kli nghi nay. 
2. Bt.rac 2: H9i nghi cong chirc, vien chirc (dugc tier' hanh khi có it nhAt 2/3  so 

nguai dugc tri8u tap có mat) 
H'9i nghi thao Juan va thong nhat ve ca cau,,  tieu chuan, dieu kien, quy trinh 

gieri thi8su nhan sir va tien hanh giai thi8'u nhan sir bang phieu kin. 
a) Thanh phan: tap the lanh dap phong, ban, don vi; cap iiy; toan the cong chirc, 

vien chirc trong phong, ban, dun vi. 
b) Trinh tix thuc hi8n: 
Trao d6i, thao luan ve co cau, tieu chuan, dieu ki8ri, yeu cau va kha nal-1g dap 

*rig yeu cau nhi8rn vv dm nhan six. 
Thong bac) danh sach nhan sir do tap the lanh dap giai thi8u,(a buck I); tom tat 

1)',  lich, qua trinh h9c tap, cong tac; nhan xet, danh gia uu, khuyet diem, mat manh, 
mat yeu, tri8n v9ng phat trien; du kien phan ding cong tac. 

Lay y kien tin nhi8rn bang phieu kin (co the 14 ten hoc khong l(f ten). 
c) Ket qua kiem phieu dugc ghi thanh bien ban, khong cong bO tai hOi nghi 

3. Buck 3: H9i nghi tap the lanh dao (1an 2) 
a) Thanh phan: Tuang tv nhu thanh phan quy dinh tai diem a khoan 1 Mvc III. 

b) Trinh to thuc hien: 
Phan tich ket qua ray phieu a cac hOi nghi; 
Xac minh, ket luan nhang van de mai nay sinh (neu có); 
Cap IA y thao luan, nhan xet, danh gia va bleu guy& nhan sir (bang phieu kin). 

Noi khong có cap iiy la chi b9. 
Tap the lanh dao thao luan, nhan xet, danh gia va Neu quyet nhan sr (bang 

phieu kin). 
c) Nguyen tac lira ch9n: Nguai dat so phieu cao nhat tren 50% so phieu tin 

nhi8ni thi dugc lira chon de nghi bo nhi8m; tnrong hop có 02 nguai co so phial 
ngang nhau (dat tST 18 50%) thi lira chgn,nhan sir do nguai dung dau tinsnhi8m giai 
thii8u de quyet dinh hoc trinh cap co tham quyen xem xet va bao cao day du cac )'7 
kien khac nhau de cap co tham quyen xem xet, quyet dinh. 

Ghi chi,:  Cap fly la Ban Tinthng vy Ring icy (nai khong c6 Ban Thuong vy 
Dang icy la Dang icy) hoc chi icy (nai khong c6 chi icy la Bi thu' hoc Ph6 Bi thu). 

nay. 
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