BO NGOAI GIAO CONG HOA XA HQI CHU NGHIA VIET NAM
DPoc lap - Tw do - Hanh phic

Sé: A2¥H /QD-BNG
Ha Néi, ngay 20 thang 5 nam 2024

QUYET PINH

Vé viéc cong bd thi tuc hanh chinh dwgc sira dbi, b6 sung trong linh vye
lanh sy thudc pham vi chire ning quan ly cia B¢ Ngoai giao

BO TRUONG BQ NGOAI GIAO

Can cir Nghi dinh s6 81/2022/ND-CP ngay 14 thang 10 nam 2022 cua
Chinh phii quy dinh chite ndng, nhiém vu, quyén han va co cau té chire ciia Bé
Ngoai giao,

Can cir Nghi dinh sé 63/2010/ND-CP ngay 09 thang 6 nam 2010 cua
Chinh phu vé kiém sodt thi tuc hanh chinh, Nghi dinh s6 48/2013/NP-CP ngay
14 thang 5 nam 2013 va Nghi dinh 56 92/2017/ND-CP ngay 07 thdang 8 nam
2017 cuia Chinh phi sira doi, b sung mét s6 diéu cua cdc Nghi dinh lién quan
dén cong tdc kiém sodt thit tuc hanh chinh;

Can ci Thong tw 02/2017/TT-VPCP ngay 30 thang 10 nam 2017 cua
Bé truomg, Chii nhiém Vén phong Chinh phii uong dan vé nghiép vu kiém sodt thii
tuc hanh chinh,

Xét dé nghi cua Cuc truong Cuc Lanh su va Chanh Van phong Bo,

QUYET PINH:

Diéu 1. Cong bd kém theo Quyét dinh nay cac thi tuc hanh chinh dugc
stra d6i, bd sung trong linh vuc lanh su thudc pham vi chiic nang quan ly cua
Bo Ngoai giao, thay thé cho cac thi tuc hanh chinh lién quan tai cic Quyét dinh
s0: 061/QD-BNG ngay 14/4/2017, 1783/QD-BNG ngay 18/6/2019 va 2408/Qb-
BNG ngay 21/10/2020 ctia B$ truéng Bé Ngoai giao.

Diéu 2. Chanh Van phong B0, Cuc truong Cuc Lanh su, Giam dbc
S¢ Ngoai vy thanh pho H6 Chi Minh, cac Truong Co quan dai dién Viét Nam ¢
nudc ngoai va cac Thu truong co quan, don vi c6 lién quan chiu trach nhiém
thi hanh Quyét dinh nay./. p/
Noi nhin: KT. BO TRUONG
- Nhu Diéu 3; THU TRUONG
- Bg trudng (dé bao cao); ) o
- Vin phong Chinh phu (Cyc Kiém soat TTHC);
- UBND céc tinh, thanh pho tryc thuge TW (Vén phong

UBND, S¢ Ngoai vu).
- Lwu: VP, TCCB, LS.




THU TUC HANH CHINIFES A g
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PHAN 1. DANH MUC THU TUC HANH CHINH

1. Danh muc tha tuc hanh chinh dwgc sira dbi, bé sung thudc pham vi
chire ning quin ly cia By Ngoai giao dugc thue hién trong nwéc

S6 ho so Tén thi tuc Ten VBOE: ¥ Co quan
STT! TrEC hanh chinh qay dinhingi dung st LInhvare) o o0 iitn
doi, bo sung, thay the i
Th tuc cap ho chiéu ngoai Théng tu s6
1 | 2.002352 giao, ho chiéu cong vu (khéng |06/2023/TT-BNG ngay Xuét nhap
' gén chip dién tir) tai co quan 26/12/2023 cua B canh
trong nudce cia B Ngoai giao | trudng Bo Ngoai giao.
Thi te ia han ho chidu ngost iy T st
2 12002353 glaao, hf-) cl{lﬂeu cfong.vu (khong 01/2011/TT-BNG ngay Xua} nhap X
gan chip 'dl@n, tur) Ea: coquan  50/6/2011 quy dinh thi canh |- Cuc Lan{l
trong nudce cua Bo Ngoai giao. tuc chp phép nhap canh su (Aqua E}Q
thi hai, hai ¢ét, tro c6t phén Mot
vé Viét Nam; Thong tu oua cnia By
s6 02/2011/TT-BNG Ngoai giao);
ngay 27/6/2011 cua Bo
Ngf)ai gia? huér'ngﬂd?in 85 Ngodi
thu tuc dang ky cong v thinh
Tha tuc cp cong ham dé nghi | dan Vi_él' Nam ¢ nude ’ phé Hb Chi
3 | 2.002354 phia nuéc ngoai cap thi thuc tai| ngoai; Thong tu SO (Xuat nhdp| Minh, Bo
' co quan trong nudc cua Bo 04/2020/TT-BNG ngdy| canh Ngoai giao.
Ngoai giao 25/9/2'020 hudng dan i
viéc cap, gia han, hiy
gié trj sir dung ho chiéu
ngoai giao, ho chiéu
cong vu va cip cong
ham dé nghj phia nudc
ngoai cap thj thuc
Théng tu s6
07/2023/TT-BNG ngay
29/12/2023 cua Bo ~
z truong B Ngoai giao i
Thu tyc cap ban sao trich luc huéne din vide ding ky su (qua Bo
4 | 1.000578 |gidy tor ho tich tai Bo Ngoai ong dan vice dang Xy 115 tich | phan Mot
giao va quan ly.hg t fol bl . ctra cua Bo
Co quan dai dién ngoai Ngoai i40)
giao, Co quan dai dién BOd £1a0),
[anh su cia Viét Nam ¢
nudc ngoai




dién Viét Nam & nwéc ngoal -
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2. Danh muc thi tue harih chmh dut)'c sita d6i, bo sung thudc pham vi
chire ning quén ly ciia Bo:,Ngoal glao du’ﬂ'c thue hién tai cic Co quan dai
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STT S;Tl‘lﬁ(s:a ;Il‘;l;]:hclllnt:lf ' (}juy dinh ndi dung sita | Linh vue tﬁ;g;:%‘;
_ - bi, bd sung, thay thé
Thi tuc cip hd chiéu ngoai Thong tir s6 o
giao, hé chiéu cong vu (khong . ) ., | “oquan
1 | 2.002355 |gn chip dién ti) tai co quan 06%?3;;&?22;;%)@ xugglﬁt:ap V?é?:l ngﬁ@
dai ‘fhg:n Viét Nam & mroc trudng B Ngoai giao 6 ngodi
ngoat sira 48, bd sung mdt s6
diéu ctia Théng tu sb
Thu tuc gia han ho chiéu ngoai 0172011/TT-BNG ngay
. A L A ' 20/6/2011 quy dinh tha Co quan
giao, h{ chiéu cong vy (khéng tuc cdp phé nhdp canh X & nhiol  dai dié
2 | 2.002356 |ghn chip dién 1) tai co quan| o p% P y tfr’ g (e nap) CaLeen
Goi dién Viet Nam & mrec| UDiDah hdicot trocdt | canh  |Viét Nam &
ngodi vé‘Vlgt Nam; Théng tu nudc ngoai
s0 02/2011/TT-BNG
ngay 27/6/2011 ciia B
Ngoai giao huéng din Co quan
3 | 1000826 |cinh 6 cip Gidy phép nhip thiltuc dingky cong | o0 Lo} gt dien
: canh thi hai, hai cét, tro cbt v§| din Viét Nam & nudce . )
Viét Nam ngoai; Théng tu sb canh Vlé,t Nam‘(’_y
04/2020/TT-BNG ngay IUoe ngoa
25/9/2020 huréng din
viéc clp, gia han, hay
gi4 tri su dung hé chiéu Co quan
o | 2000476 | T tue dang ky cong dan Vigt |- 102 8120, hd chicu | pang oy | dgi dien
. Nam & nuéc ngoai cong Vil va cap CONg | c4ng dan |Viét Nam &
ham dé nghi phia nuée nuéc ngoii
ngoai cap thi thuc
Théng tur sb
07/2023/TT-BNG ngay
29/12/2023 ctia B
Thi tuc cdp ban sao trich luc tn’rémg ?Q Iigoai glao CU_ ql,lfm
5 | 1.000797 |gifly tor ho tich tai Co quan dai [0S dan vi€e dingky) ..\ | daidién
ditn va quan ly ho tich tai T | Viét Nam &
i Co quan dai dién ngoai nudc ngoai
giao, Co quan dai dién
lanh sy cua Viét Nam &
nuéc ngoai




1.00102

Thu tuc ding ky khai sinh cho

tré em sinh ra & nuGc ngoai va|
|6 quéc tich Viét Nam

2.000682

Th tuc dang ky két hon gitta
cong dan Viét Nam tam tri &
nudc ngoai véi nhau hodic gilta
cong din Viét Nam cu trd &
nudc ngoai vdéi ngudi nudc
ngoai }

2.000507

Th tuc dang ky lai két hon

2.000689

Thi tuc cAp Gidy xéc nhén tinh
trang hon nhin cho cong dan
Viét Nam trong thdi gian cu
trll & nudce ngoai

10

2.000608

Thu tuc ding ky lai viéc sinh
cho tré em sinh ra & nudc
ngoai va co quéc tich Viét
Nam

11

2.000527

Tha tuc ding ky khai tir chol
cong din Viét Nam & nudg
ngoai ‘

Thong tu sb

07/2023/TT-BNG ngay
29/12/2023 cita B6
trudng B Ngoai giao
huéng dén viec dang ky
va quan ly hd tich tai
Co quan dai dién ngoai
giao, Co quan dai dién
lanh su cia Viét Nam &

nudc ngoai

| Ho tich

Co quan
dai dién
Viét Nam ¢
nudc ngoai

H tich

Co quan
dai dién
Viét Nam ¢
nudc ngoai

Hb tich

Co quan
dai dién
Viét Nam 6
nudc ngoai

H& tich

Co quan
dai dién
Viét Nam &
nude ngoai

Ho tich

Co quan
dai dién
Viét Nam &
nudc ngoai

Hé tich

Co quan
dai dién
Viét Nam &
nudc ngoai
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2.000616

Thu tuc ding ky lai viée tr

13

1.001121

Thu tuc ding ky nhén cha, me,
con gifta cdc cong din Viét
Nam tam trd & nudc ngodi voi
nhau

14

2.00056

Thu tuc ding ky viéc gidm ho
gitta cong dén Viét Nam cu tra
& nudce ngoai voi nhau

15

2.000584

Thu tuc ding ky chdm dut,
thay ddi viéc giam hd gifra
céng dan Viét Nam cu tra ¢
nudc ngodi voi nhau

16

1.000881

Thi tuc dang ky viéc thay ddi,
cai chinh, bd sung hé tich, xéac
dinh lai dan tdc, x4c dinh lai
gi6i tinh, didu chinh hé tich

17

1.000736

Thii tuc ghi vao sb ho tich viée
két hon cia cong din Viét
Nam d3 duoc giai quyét tai co
quan cé thdm quyén clia nude
ngoat

Théng tu sb

07/2023/TT-BNG ngay
29/12/2023 ctia B
trudng BO Ngoai giao
huéng din viée ding ky
va quan 1y h tich tai
Co quan dai dién ngoai
giao, Co quan dai dién
lanh sy cua Viét Nam &

nude ngoai

Ho tich

Co quan
dai dién
Viét Nam &
nude ngoai

HJ tich

Co quan
dai dién
Viét Nam &
nude ngoai

HS tich

Co quan
dai di¢n
Vi¢t Nam ¢
nudc ngoat

Ho tich

Co quan
dai dién
Viét Nam &
nudc ngoai

H9 tich

Co quan
dai dién
Viét Nam &
nudc ngoai

Hé tich

Co quan
dai dién
Viét Nam &
nudc ngoai




Tht tuc ghi vao sb hd tich viéc

thi tuc déing ky cong
din Viét Nam ¢ nudc
ngoai; Thong tu s6
04/2020/TT-BNG ngay
25/9/2020 huéng dan
viée cép, gia han, huy
gia tri st dung hd chiéu
ngoai giao, hd chiéu
cong vu va cp cong
ham d& nghi phia nuée

ngoai cap thi thue

ly hén, huy viéc két hon cia CU. quan
18 | 2.000698 cong dan Viét Nam dd dugce Ho tich fif'u dién .
giai quyet tai co quan c6 thim Vl@,t Nam‘c_r
quyén cita nuéc ngodi nuoe ngoal
Théng tu sb
Thu tuc ghi vao sb ho tich céac 07/2023/ TT'BI\IG ngay
vige ho tich dd dang ky tai co 29,/12/ 2923 cua B.Q
quan c6 thdm quyén cia nudc trl’m'ng 130 N,fgoa,l, g1ao CC‘. quan
19 | 2.000702 |ngoai (gidm h¢; nhan cha, me, hu(‘mg Elan ,v“?f C}ang l.<y Hd tich fif'u dign X
, con; x4c dinh cha, me con; va quan ly h(_) tich tai v Viét Nam &
oudi con riuéi; Khai tu, v:‘; Cf)r qu(a:n dai diédn .nggai nudc ngodi
N PR giao, Co quan dai dién
nhitng thay doi khéc) lanh sy cda Viét Nam &
nudc ngodi
Thi tuc ghi vao sb hd tich viéc Co quan
khai sinh d& dang ky tali co e dai dién
120 | 2000712 quan cé thdm quyén cia nudc Ho tich Viét Nam &
ngoai nudc ngoai
Théng tu sb
06/2023/TT-BNG ngay
26/12/2023 chia B
trudng Bo Ngoai giao
stra dbi, bd sung mot so
diéu cia Thong tu s6
01/2011/TT-BNG ngay
20/6/2011 quy dinh tha
tuc cip phép nhap cinh
thi hai, hai cbt, tro cbt
vé Viét Nam; Thong tu Co dai
Thi tuc cip nhat théng tin| s§022011/TT-BNG |, . | 0 ket o
21 | 2.000458 |ding ky cong dan Viet Nam &|ngay 27/6/2011 ciia Bo | Dangly | dién
X - gay <17 x - | cong dan |Viét Nam ¢
nudc ngoai Ngoai giao hudng dan P .
nudc ngoai




PHAN II. NOI DUNG CU THE CUA TUNG THU TUC HANH CHINH
PUQC SUA POI, BO SUNG TRONG LINH VU'C CONG TAC LANH SU
THUQC PHAM VI CHU'C NANG QUAN LY CUA BQ NGOAI GIAO

Pinh nghia viét tit:
TTHC: Thu tuc hanh chinh.
Bao gdm Co quan dai dién ngoai giao,
Co quan dai dién Viét Nam & nude Co quan dai dién lanh su va cic
ngoai: Co quan khdc thuc hién chic nang -
l&nh sy.
CSDLQGVDC: Co s6 dit liéu qudc gia v& dan cu.
CSDLHTPT: Co s06 dit liéu hd tich dién ti.

A. THU TUC HANH CHINH THUC HIEN O CAC CO QUAN
TRONG NUGC CUA BO NGOAI GIAO

1. Thi tuc cip hd chiéu ngoai giao, hd chiéu cong vu (khong gin chip dién
ti¥) tai co' quan trong nwde ciia B§ Ngoai giao

1.1. Trinh tu thwe hién:

Budc 1: Té chirc, ca nhan chuén bi hd so theo quy dinh va ndp hd so tai
B§ phén tiép nhén.

Bé phdn tié}a nhdn bao gém.'

- B6 phdn Mgt cira cia B6 Ngogi giao tai s6 40 Tran Phu, Ba DPinh,
Thénh phé Ha Noi;

- S& Ngoai vu Thanh phd H6 Chi Minh, sé 6 Alexandre De Rhodes,
Quédn 1, Thanh phé H6 Chi Minh.

Buée 2: B phén tidp nhén kiém tra tinh hop 16, diy dii ctia ho so:

- Truong hop hd so khong thudc pham vi giai quyet Bo phan tiép nhén
huéng dén t6 chirc, ca nhén lién hé véi co quan cb thdm quyén dé giai quyét
theo quy dinh.

- Trudng hop hd so chua hop 18, chua day dd, B6 phan tiép nhén huéng
dan t6 chirc, c4 nhan bd sung, hoan thién hd so theo quy dmh va tra lai hd so
kém “Phidu yéu ciu bd sung, hoan thién hd so”. Viéc yéu clu bd sung, hoan
thién hd so phai cu thé, day di mdt 1An d8 t& chire, c4 nhan bd sung diy du,
chinh x4c. Thoi han giai quyét TTHC duge tinh tir ngdy hd so dugc bd sung,
hoan thién déy du theo quy dinh.

- Trudng horp hé so khong du diéu kién giai quyét theo quy dinh, B4 phén

tiép nhan tir chdi nhan hd so va tra lai hd so kém “Phiéu tiv chéi tiép nhén giai
quyét ho so” cho t8 chirc, ca nhan.



v

- Trudng hop hd so h0'p 18, du didu kién giai quyét, Bo phén tiép nhan tién
hanh nhan h so, in “Gidy tiép nhén hé so va hen tra két qua” va chuyén hé so
dén Pon vi chuyén mén dé giai quyet theo thAm quyen.

Budc 3: Pon vi chuyén mon giai quyét va tra két qua cho BJ phén tiép
nhén theo quy dinh:

- Trudng hop hd so phai bd sung, hoan thién theo quy | dinh, Don vi chuyen
mon pha1 thong bao bing vin ban, ghi r& 1y do, ndi dung cAn bd sung theo miu
“Phidu yéu ciu bd sung, hoan thlen hd so” dé gl cho td chtic, c4 nhan théng
qua B0 phén tlep nhén. Viéc yéu cdu bd sung, hoan thién hd so chi dugc thuc
hién mdt (01) 14n. Thoi han giai quyét TTHC duoc tinh lai tir d4u, sau khi nhin
day da hd so.

- Trudng hop khong thé tra két qua ding thoi han hodc hd so phai xin ¥
kién cua cdp/co quan cé thim quyen lién quan, Pon vi chuyén mén phai thong
béo bing vin ban cho B phén tiép nhén va gii vin ban xin 131 t6 chiic, c4 nhan,
trong d6 ghi 6 1y do qua han va thoi gian s& tra két qua theo mau “Phiéu xin 18
va hen lai ngay tra két qua”. Viéc hen lai ngay tra két qua duro’c thuc hién khéng
quéd mot (01) 1an.

- Trudng hop ho so khéng du didu kién giai quyet Pon vi chuyen mén tra
lai hd so, kém vin ban néu rd 1y do khéng glal quyét hd so theo mau “Phiéu tir
chéi tiép nhan giai quyét hd so” dé giri cho td chiic, c4 nhan thdng qua B$ phan
tiép nhén.

- Trudmg hop hd so du didu kién giai quyét, Pon vj chuyén mon giai quyét -
v tra két qua cho B phén tiép nhén ding thoi gian quy dinh.

Budc 4; Sau khi nhan két qua giai quyét TTHC tr Pon vi chuyén mén,
Bo phén tiép nhén kiém tra lai céc thong tin va trd két qua cho td chirc, c4 nhén.
Truong hop hé so khong da didu kién giai quyét, Bo phan tiép nhan gidi thich rd
cho td chire, c4 nhan vé 1y do tir chéi giai quyet hd so theo ndi dung trong
“Phiéu tir chéi tiép nhén giai quyét hd so” ctia Pon vi chuyén mon.

1.2. Cach thire thwe hién:

- Truc tiép ndp hd so va nhan két qua tai B phén tiép nhén.

- Co quan ng0a1 vu dia phuong truc tiép hodc théng qua dich vu buu chmh
cong ich @& chuyén hd so kém theo 1€ phi va nhin két qua tai Co quan cép ho
chiéu & trong nude. Co quan ngoai vu dia phuong sit dung dich vu buu chinh
cong ich theo huéng din ctia B Ngoai giao.

- Qua moi tru'orng dién tir trong trudng hop co s& ha tAng k¥ thuat tai
Co quan cép hd chidu & trong nuoc ctia B6 Ngoai giao cho phép (bao gém viée
két néi v6i Co s6 dit liéu quéc gia vé dan cu).



1.3. Thanh phan, s6 lugng hd so:

1.3.1. Thanh phin hé so:

- To kpai dé nghi cap, gia han’ hd chiéu ngoai giao, hd chiéu céng vu va
cong ham dé nghi phia nuréc ngoai cap thi thyc.

(theo Méu 01/2023/LS-XNC ban hinh kém theo Thong ti sé 06/2023/TT-

BNG negday 26/12/2023 cia Bo truong BS Ngoai giao hodc to khai dién tu
(cé6 md vach) dwoc in tw Céng dich vu cdng cua Bé Ngoagi giao tai dia chi

http.://dichvucong.mofa.gov.vn)

- 03 anh gidng nhau, c& 4cm x 6¢cm, nén mau tring, dau dé trén, khong deo
kinh mau, chup khong qua 01 ndm (01 anh dén vio T& khai va 02 anh dinh
kem).

- 01 ban chinh vin ban c& hoiic cho phép cdn bd, cdng chirc, vién chic
quan 1y, s§ quan, quan nhén chuyén nghiép di nudc ngoai.

- Truong hop vo, chdng va con duéi 18 tudi di thim hoidc di theo thanh
vién co quan dai dién Viét Nam & nude ngodi, co quan thong tAn va bao chi nha

nude cia Viét Nam thuong tri & nudc ngoai quy dinh tai khoan 14 Piéu 8 va
khoan 5 Didu 9 Luét Xuét canh, nhip canh ctia cdng dan Viét Nam:

+ Vin ban ¢6 ¥ kién ddng ¥ ciia Vu T chirc Can bd B Ngoai giao.

+ 01 ban chup Giy khai sinh hodc Béan sao trich luc khai sinh hodc Gidy
chitng nhén viéc nuéi con nudi d6i v6i con duéi 18 tudi (xuét trinh ban chinh dé
dbi chiéu).

- 01 ban chup Gidy chimg minh nhén din hodc C#n cudc cdng dén hodc
Gidy ching minh s§ quan dbi voi luc lugng vil trang (xuét trinh ban chinh dé
dbi chiu).

- Gidy giéi thiéu ciia co quan, t6 chirc ddi vé6i trudong hop ngudi dai dién
ndp thay va xuét trinh gidy to tiy than dé dbi chiéu.

- Hb chiéu ngoai giao hodc hd chiéu céng vu hét gia tri dugc cap trong 08
nim (néu c¢6). Trudng hop mAt ho chiéu thi ndp 01 ban chinh vin ban thong béo
mét hé chidu ctia Co quan quan 1y hd chiéu.

- Trudong hop dé& nghi cAp ho chidu ngoal giao, ho chiéu céng vu theo quy
dinh tai Khoan 15 Piéu 8 va Kho4n 6 Didu 9 Luat Xuét canh, nhip canh cua

cong din Viét Nam thi cin bo sung 01 ban chinh vin ban dé ngh1 gtii B6 Ngoai
giao clia co quan ¢é thAm quyén quy dinh tai Didu 11 Luét Xuét canh, nhip canh

ctia cong dan Viét Nam.

1.3.2. Sb lugng hd so: 01 (mdt) bd.



1.4. Thoi han giai quyét:
- Déi véi hd so ndp tai Bé phan tiép nhan khéng qua 05 ngay lam viéc,
k& tir ngay nhan dy da hé so hop 18.

- Ddi véi ho so ndp qua Co quan ngoai vu.

+ Trong thoi han khéng qua 02 ngdy lam viéc k& tir ngdy nhan dd ho so
hop 18, Co quan ngoai vu gui hd so cho B6 phin tiép nhan qua dich vu buu
chinh céng ich cia VNPost.

+ Trong thoi han khong qua 03 ngay lam viéc ké tir ngdy nhan dly da hé so
hop 1€, B$ phén tiép nhan chuyén hd so cho Pon vi chuyén mon gidi quyét va
tra két qua cho Co quan ngoai vu.

’ + Sau k%li nhin dugc Kkét qué tir B6 phan tiép nhéin, Co quan ngoai vu tra

ket qué cho t6 chirc, ¢4 nhén. '

1.5. Pbi twong thuc hién thi tuc hanh chinh:

’ Cong dan Viét Nan’l, can bd, cong chirc, vién chirc thuge dién duge cép ho

chiéu ngoai giao, hé chiéu cong vu theo quy dinh phdp lujt lién quan.

1.6. Co quan gidi quyét thi tuc hanh chinh:

- Cuc Lanh su, B Ngoai giao.

- S& Ngoai vu Thanh phd Hb Chi Minh, Bd Ngoai giao.

1.7. Két qua thwe hién thi tuc hanh chinh:

Hb chidu ngoai giao, hd chiéu céng vu (khéng gin chip dién tir) c6 thoi han
tir 01 — 05 ndm.

1.8. Phi, I¢ phi:

- CAp méi ho chibu: 200,000 VND/ quyén.

- Cép lai h6 chiéq do hong hoac bi mét: 400,000 VND/ quyén.

1.9. MAu don, miu to khai:

Té& khai @ nghi cép, gia han hd chiéu ngoai giao, hd chiéu céng vu va cong
ham d& nghi phia nudc ngoai cép thj thuc theo Mau 01/2023/LS-XNC dugc ban
hanh kém theo Théng tu sb 06/2023/TT-BNG ngay 26/12/2023 clia B trudng
B Ngoai giao ho#c t& khai dién tir (c6 md vach) dugce in tir Céng dich vu cong
ctia B4 Ngoai giao tai dia chi http:/dichvucong.mofa.gov.vn).



1.10. Yéu ciu, diu kién thwe hién thd tuc hanh chinh:

- Co quan, ngudi cb thAm quyén cr ngudi mang hd chiéu ngoai giao, ho
chiéu céng vu di céng tdc nudc ngoai: quy dinh tai Pidu 11 Luit Xuét céanh,
nhép canh ctia cong dan Viét Nam nim 2019; sira d4i, bd sung nam 2023.

- Vin ban ¢lr hodc cho phép cén b, cong chirc, vién chirc quan ly, s§ quan,
quan nhin chuyén nghiép di nuéc ngodi: quy dinh tai Didu 4 Théng tu s
04/2020/TT-BNG ngay 25/9/2020 cua B trudng B Ngoai giao hudng dan viéc
cip, gia han, hity gi4 tri st dung hd chiéu ngoai giao, ho chiéu coéng vu va cép
cong ham d& nghj phia nuéc ngoai cAp thi thue.

- Vin ban ty quyén cho ngudi dimg dau don vi truc thude trong viée cir
hodic cho phép di cbéng tac nudc ngoai: quy dinh tai Pidu 5 Théng tu sb
04/2020/TT-BNG ngay 25/9/2020 cia B trudng Bé Ngoai giao hudng dan viée
cép, gia han, huy gia tri st dung hé chiéu ngoai giao, hd chiéu cong vu va cép
cdng ham dé& nghj phia nuéc ngoai cp thi thue.

- Ngudi thube dién duoc cép hd chiéu ngoai giao, hd chiéu cong vu: quy
dinh tai cac Didu 8 va 9 ciia Luat Xuét canh, nhép canh ctia céng dan Viét Nam.

1.11. Cian cit phap ly ciia thii tuc hanh chinh:

- Luét xuét céanh, nhép cénh cia cdng din Viét Nam nam 2019 (Luat sb
49/2019/QH14).

- Luat sira ddi, bd sung mét sé didu clia Luat Xuét canh, nhap canh clia cong
dan Viét Nam va Luat Nhép canh, xut canh, qué canh, cu trii cla ngudi nude
ngoai tai Viét Nam ndm 2023 (Ludt s6 23/2023/QHL5).

- Théng tu sé 25/2021/TT-BTC ngay 07/04/2021 clia B trudng Bo Tai
chinh Quy dinh muc thu, ché d6 thu, n6p, quan ly va sit dung phi, 18 phi trong linh
vue xuht canh, nhép canh, qué canh, cu trd tai Viét Nam.

- Théng tur 04/2020/TT-BNG ngay 25/04/2020 ctia B$ trudng Bo Ngoai giao
huéng din viée clp, gia han, hily gid tri sit dung hd chiéu ngoai giao, hd chiéu
cbng vu va cip cong ham & nghi phia nude ngoai cp thi thyc.

- Théng tu s6 06/2023/TT-BNG ngay 26/12/2023 cia B truéng Bé Ngoai
giao stra ddi, bd sung mét sé didu cia théng tu s6 01/2011/TT-BNG ngay
20/06/2011 ctia B6 Ngoai giao quy dinh thil tuc cdp gifly phip nhap canh thi hai,
hai cét, tro cbt v& viét nam; théng tu s6 02/2011/TT-BNG ngay 27/06/2011 cua
Bo Ngoai giao huéng din thi tuc dang ky céng dan Viét Nam & nudc ngoai;
thong tu s6 04/2020/TT-BNG ngay 25/09/2020 clia B¢ trudng Bo Ngoai giao
huéng din visc cAp, gia han, hiy gid tri st dung h chibu ngoai giao, hd chiéu
cong vu va clp cong ham dé nghi phia mréc ngoai cp thi thue.
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CONG HOA XA HQI CHU NGHIA VIET NAM Zhlf’fhoi :;m;;;;;x o
Pdc lap - Tw do - Hanh phiic trin, khong deo kinh mau,
-Anh chyp cach diy khong
qué 1 nim.,
TO KHAI PE NGHI -Dén 1 anh vao khung ny.
0 CAP 0 GIA HAN [ HO CHIEU NGOAI GIAO [ HQ CHIEU CONG VY :D}?“§ _da(‘;i g'?Ptla:h:’ﬁ‘;] va
NCONG HAM DPE NGHI PHIA NUGC NGOAI CAP THI THU'C i X‘;‘c‘;]h aﬁa;anﬁhaig op
(Poc ki hudng ddn ¢ mdt sau trudc khi dién to khai) P )

L Thﬁng tin ca nhin:
L, HHO VA T8I0 1 iuveeeererenmeesssnsresesesssessas s shsa st st s st st s bbb e R AT SRS eSO
2. Sinh ngay:.......... thang........n8M ...ccoeevennnnnnn 3. Gigitinh O Nam O Nif

4 Nou

cz‘ip ...... foviiid v,
6. CO qUAN CONE LAC! ..oovrrivimrmctrrirnsnstsrsssrsseseesesesiisns s s 7. 86 dién thoai .....coecrererererecorernnne
8. CHIITC VLI wuvrrererereaereeueseseresssssssassenssesesesisbobobsnssessssesnsssosss sasnsasass Shsmsstit1evesssssesnesessdobotonsb st sasa s

a. Céng chirc/vién chirc: loai...... bic..... dgach ...,

b. Can bd (biu cir, phé chuén, bo OHIEM): coereeeicreriiies st

c. Cép béc, ham (lyc Iuong VI ETANE): weuvvrcrresssrsssssinsssienes stssssssesssssissscassssss s
9. P dugc cip hd chiéu ngoal glao 1 JOT cép NEAY....... TSN NS v § (OO OO PP U PSPSPUOI P hodc/
10. Noi dung dé nghi: U CAp méi lan dau O Cép lai ho chiéu do héng, mét; O Gia han; O
clp Cong ham dé nghi phia nudc ngoat cap thi thuc
O Cap lai do hét han, het trang hodc thay ddi théng tin (chirc danh,-nhan than,.. )
O Cép lai hd chiéu co gan chip dién tir
11. Loai hé chiéu mudn cép: O ¢6 gén chip dién tir; O khong c6 gén chip dlen tu
12. Thong tin gia dinh:
Giadinh | Ho va tén Niim sinh | Nghé nghiép | Dia chi
Cha
Me
Vo/chong
Con
Con
Con,
IL. Thong tin chuyén di:
1. Didéniee e, AU dinh XUAL CANN NEAY.vererrererisrismscercssiiicaereris s ssasenesssssinsnases
2. D& nghi cdp céng ham xin thi thuc nhdp canh ..........cocenennins QUA CANN.ceoerreeirenrerrrenne s
/Schengen...........ocooeeens tai DSQ/TLSQ/CQBD SSTURURRINS ¢ | IO .
3, Chitc danh (bang tiéng Anh) clia ngudi xin thi thuc cin gh1 trong cdng
ham:..
T6i xin cam doan nhu'ng Iorl kha1 tren Ia dung su that va xin chm hoan toan trach nhlern tru0'c
phép luét.

XAC NHAN ......... ngay...... thdng
Ong/ba... . :
- Li cdn bj, cong chuc Vién chu'c sy quan quan nhan chuyen nghiép va Ngll’O'l de llghl
rhiing 15 khai trén phit hop vdi théng tin trong hd sorquan Iy cén bg; (Ky va ghl ro ]’!_0 ten)

- Duge phep di thim, di theo thanh vién Co quan dai dién Viét Nam o
nuwdc ngodi hode di theo hinh trink céng tdc ciia cdn bj, cong chirc, vién
chire, P quan, qudn nhdn chuyen nghiép
oo s HEAY 1 oene thdng...... ndm ......
(Ngweoi ¢o !ham quyen p, ghi ré ho tén, chite vy va dong ddn)
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HUONG DAN CACH DIEN TO KHAI

Huéng din chung:
T& khai phai duge dlen chinh xdc va ddy du. Trudmg hO‘p chi d& nghi gia han hd chiéu ngoa1 giao,

hd chiéu céng vu hoiic cap cong ham thi Te khai khong cAn ¢6 anh va x4c nhén cia co quan, td chie.
Trudng hop chi a8 ngh1 cép cong ham thi khéng can dién didm 09, 10, 11 phin I trong T¥ khai.

Huwéng din cu thé:

Phdn tiéu @: Déanh déu x vao 6 vubng thich hop.

1 PhanIT Iwng tin cd nhan:

- Biém 1: Viét chir in hoa theo ding ho va tén ghi trong CMND/CCCD/Gidy t& cb sb dinh danh c4

nhén;

- Piém 6: Ghi 18 don vi cong téc tir cip Phong, Ban tré 1én;

- Pifm 8: Ghi 18 chirc vu hién nay: (vi dw: Pho Vu truémg, Trudng phong...).

+ Muc a: Ghi 18 cong chirc, vién chitc quan Iy loai (vi du: Al, A2), bac (vi du: 1/9, 3/8) ngach (vi
du: chuyén vién, chuyén vién chinh).

+ Muc b: Ghi 16 chitc danh ctia ¢4n bd va nhiém k¥ cong téc (vi du: Uy vién Uy ban Thudng vu
Quoc héi nhiém ky 2011 —2016...).

+ Muc ¢: Ghi rd cép bac, ham (vi du: Dai t4, Thiéu tudng...).

2. Phin II Théng tin chuyén di:

- Diém 1: Ghi 15 tén nudc hodc ving lanh thé noi dén hodc qud canh.

- Pidm 2: Ghi 13 tén nudc xin thi thue nhip canh, xin thi thwe qué canh. Trudng hop xin thi thye

Schengen thi ghi 18 tén nudc nhép canh dAu tién. Ghi r5 tén Dai st quan, Téng Lanh sy quan hogdc

Co quan dai dién nudc ngoai noi ndp hd so xin thi thue.

3. Phin xdc nhin:

- Co quan, td chirc noi ngudi d8 nghi cap hd chiéu dang cong tac, 1am viéc xac nhin T¢ khai va

déng ddu gidp lai anh. Trudng hop ngudi aé ngh1 clp hd chiéu c6 hd chidu ngoai glao hé chibu

cdng vu cii ¢dn gid trj va khong co su thay ddi vé chitc danh, chirc vu hoic Co quan, tb chuc noi

cong tac, lam viéc so vdi thO’l diém cép ho chiéu truéc dy cling nhu khong thay dbi co quan clp hd

chiéu thi Té khai khong cin co x4c nhén.

- Trudmg hop ngudi dé ngh1 cép cong ham d4 dugc cép ho chiéu ngoai giao, h chidu cOng vu con

gi4 trj thi To khai khéng cén c6 xéc nhén.

- Trudmg hop vo, chéng di theo hanh trinh cong tac; vo, chdng va con dudi 18 tudi di tham, di theo

thanh vién Co quan dai dién, co quan thong tén, bdo chi nha nuéc cua Viét Nam thuong trii & nudce

ngoai ma khong thudc bién ché caa co quan, t6 chirc ndo thi Co quan, t8 chure trire tiép quéan 1y nhin

su ctia ngudi duge cir di cdng tac nude ngoai xac nhén To khai.
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2. Tha tuc gia han hd chiéu ngoai giao, hd chiéu cong vu (khdng gfm .
chip dién ti¥) tai co quan trong nwde clia B§ Ngoai giao

2.1. Trinh tu thue hién:

Buée 1: T chirc, c& nhan chuin bi hd so theo quy dinh va np hd so tai
B phén tiép nhan.

Bé phdn tiép nhén bao gom:

.- .Bé phdn Mot cira ciia Bé Ngoai giao tai 40 Tran Phi, Ba Dinh,
Thanh phé Ha Ngi;

- S6¢ Ngoai vu Thanh phé" Hb Chi Minh, sé 6 Alexandre De Rhodes,
Qudn 1, Thanh phé Ho Chi Minh.

Buéc 2: B6 phén tiép nhan kidm tra tinh hop 18, diy di cia hé so:

- Truong hop hd so khéng thuge pham vi gié quyét, Bo phan tiép nhan
huéng dan t chirc, c4 nhan lién he véi co quan co tham quyén dé giai quyét
theo quy dinh.

- Trudomg hop hd so chua hop 18, chira ddy da, Bo phan tlep nhan huong
din 1§ chirc, c4 nhan bd sung, hoan thién hd so theo quy dmh va tra lai hd so
kém “Phiéu y8u cdu bd sung, hoan thién hd so”. Viéc yéu ciu bd sung, hoan
thién hd so phai cu thé, diy du mét lin && t8 chic, c4 nhan bb sung diy du,
chinh x4c. Thoi han giai quyet TTHC duogc tinh tir ngay hd so duoc bb sung,
hoan thién ddy du theo quy dinh.

- Trudng h0'p hd so khong da didu kién giai quyet theo quy dinh, B§ phin

tiép nhan tir chéi nhan hd so va tra lai hd sokém “Phiéu tir chdi tiép nhan giai
quyét hd so” cho t chirc, cé nhén.

- Truorng hop hé so hop 1, da didu kién giai quyét, B6 phan tiép nhén tién
hanh nhan hd so, in “G1ay tiép nhan hd so va hen tra két qua” va chuyén hé so
dén Pon vi chuyén mén dé giai quyet theo thdm quyén.

Bude 3: Pon vi chuyén mon giai quyét va tra két qua cho Bd phén tiép
nhén theo quy dinh:

- Trudng hop hd so phai bd sung, hoan thién theo quy ¢ dinh, Pon vi chuyen
mén phal thong bao béng vin ban, ghi 18 1y do, néi dung can bb sung theo miu
“Phiéu yéu ciu bd sung, hoan thlen hd so” @8 guri cho td chirc, cé nhén thong
qua Bé phén t1ep nhan. Viéc yéu ciu bd sung, hoan thién hd so chi duge thye .
hién mét (01) 14n. Thoi han giai quyét TTHC duogc tinh lai tir déu, sau khi nhan
dly du ho so.

- Truomg hop khong thé tra két qua ding thoi han hodc hd so phai xin y
kién ciia cip/co quan cé thAm quyen lién quan, Pon vi chuyén mén phai thong
béo bing vin ban cho B6 phén tiép nhan va giti vin ban xin 181 t6 chirc, c4 nhén,
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trong d6 ghi 16 ly do qué han va thoi gian s& tra két qua theo méu “Phiéu xin 15i
va hen lai ngay tra két qua”. Viéc hen lai ngdy tra két qua dugc thuc hién khong

qua mot (01) lan.

- Trudng hop hd so khong du didu kién giai quyet Pon vi chuyen mon tra
lai hd so, kém vin ban néu r8 1y do khong g1a1 quyét hd so theo mau “Phiéu tir
chéi tiép nhan giai quyét hd s0” dé giri cho t8 chitc, c4 nhan théng qua B phan
tiép nhan.

- Trudng hop hd so di didu kién giai quyét, Pon vi chuyén mén giai quyét
v tra két qué cho B phén tiép nhan ding thoi gian quy dinh.

Buéc 4: Sau khi nhan két qua giai quyét TTHC tir Pon vi chuyén mén,
B6 phén tiép nhan kiém tra lai c4c thong tin va tra két qué cho t chitc, c4 nhan.
Tru’orng hop hd so khong du didu kién giai quyét, Bo phan tiép nhan giai thich &

cho td chiic, ¢4 nhan vé 1y do tir chéi giai quyét hd so theo ndi dung trong
“Phiéu tir chéi tiép nhan giai quyét hd so” ctia Pon vi chuyén mén.

2.2. Cach thirc thye hién:

- Truec tiép nop hd so va nhén két qua tai B6 phin tiép nhén.

- Co quan ngoai vu dia phuong truc tiép hoic thong qua dich vu buu chinh
cong ich dé chuyén hd so kém theo 18 phi va nhén két qua tai Co quan cép ho
chiéu & trong nudc. Co quan ngoai vu dia phuong sit dung dich vu buu chinh
cbng ich theo huéng d&n cia B6 Ngoai giao.

- Qua mdi trudng dién tir trong trudng hop co s¢ ha tang k¥ thuat tai
Co quan cép hd chiéu & trong nuéc ciia B§ Ngoai giao cho phép (bao goém viée
két néi véi Co sé di liéu quoc gia vé dan cu).

2.3. Thanh phin, s lrgng hd so:

2.3.1. Thanh phin hd so:

- T khai dé nghi cép, gia han ho chiéu ngoai giao, hd chiéu cong vu va
c6ng ham d& nghi phia nuéc ngoai cép thi thyc (khong can dan anh).

(theo Méu 01/2023/LS-XNC ban hémh kém theo Thong tw s6 06/2023/TT-
BNG ngdy 26/12/2023 ciia Bé trudng Bé Ngoai giao hodc to khai dién tir
(cé md vach) dwoc in tir Cong dich vu céng cua BS Ngoai giao tai dia chi
http://dichvucong.mofa.gov.vn)

- 01 ban chinh vin ban cir hoic cho phép cén b, cdng chirc, vién chitc
quan 1y, s§ quan, quan nhén chuyén nghiép di nuée ngoai.

- H chibu ngoai giao hodc h chicu cong vy con gid tri st dung dudi 0]
nim va chua duge gia han.
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- Glay g101 thiéu cua co quan, tb chirc dbi véi trudmg hop ngum dai dién
ndp thay va xuét trinh gidly t& tiy than dé d6i chiéu.

2.3.2. S8 lugng hd so: 01 (mot) bd.

2.4. Thoi han giai quyét:

_ Déi véi hé so ndp tai BS phdn tiép nhdn: khéng qua 05 ngay lam viée, |
ké tir ngay nhan dAy du hé so hop 1&.

- Doi voi ho so nép qua Co' quan ngoai vu.

+ Trong thoi han khong qué 02 ngay lam viéc k& tir ngy nhan di ho so
hop 18, Co quan ngoai vu gui hd so cho B$ phan tiép nhén qua dich vu buu
chinh cdng ich cua VNPost.

+ Trong thoi han khéng qua 03 ngdy lam viée ké tir ngdy nhén day dit hd so
hop 18, B phén tiép nhén chuyén ho so cho Pon vi chuyén mén giai quyét va
tré két qua cho Co quan ngoai vu.

+ Sau khi nhan duoc két qua tir B§ phén tiép nhan, Co quan ngoai vu trd
két qué cho t6 chirc, ca nhan, :
" 2.5.P6i twong thye hién thii tue hanh chinh:

- Cong déan Viét Nam, cdn bg, cbng chure, vién chirc thude d1en duoc cdp ho
chiéu ngoai giao, hd chiéu cong vu theo quy dinh phap luat hen quan

2.6. Co quan gidi quyét thii tuc hanh chinh:

- Cuc Lanh su, B4 Ngoai giao.

- S& Ngoai vu Thanh phé H6 Chi Minh, B Ngoai giao.
2.7. Két qua thwe hién thi tuc hanh chinh:

Hbd chiéu ngoai giao, hd chiéu céng vu (khong gén chip dién tir) duge gia
han tir 01 — 03 nam.

2.8. Phi, 1¢ phi: khong c6

2.9. MAu don, miu to khai:

T khai dé nghi cap, gia han hé chiéu ngoai giao, hd chiéu céng vu va cong
ham d& nghi phia nudc ngoal cép thi thue theo Mau 01/2023/LS-XNC dugc ban
hanh kém theo Théng tu sé 06/2023/TT-BNG ngay 26/ 12/2023 cia Bb truéng

B& Ngoai giao hodc t& khai dién tir (c6 ma vach) duogc in tir Cdng dich vu cong
ctia B Ngoai giao tai dia chi http://dichvucong.mofa.gov.vn).

2.10. Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:

- Co quan, nguoi co thdm quyén clr ngudi mang ho chiéu ngoai glao hd
chidu cong vu di cong tdc nudc ngoai: quy dinh tai Pidu 11 Luét Xuét canh,

nhip canh ctia céng dan Viét Nam ndm 2019; sira dbi, bd sung nim 2023.
15



- Vin ban cir hodc cho phép can b, céng chirc, vién chirc quan 1y, s§ quan,
quin nhin chuyén nghiép di nudc ngoai: quy dinh tai Pidu 4 Théng tu sb
04/2020/TT—BNG ngay 25/9/2020 cta B trudng Bo Ngoai giao hudng dén v1ec
cédp, gia han, hity gid tri sir dung ho chidu ngoai giao, hd chiéu cong vu va cap
céng ham d& nghi phia nude ngoai cp thi thue.

- Vin ban ty quyén cho ngudi dimg dau don vi truc thudc trong viéc cu:
hodic cho phép di cdng téc nudc ngodi: quy dinh tai Diéu 5 Thong tu sb
04/2020/TT-BNG ngay 25/9/2020 ctia B truong Bé Ngoai giao hudng dén viéc
cap, gia han, hity gia tri st dung hd chiéu ngoai giao, hd chiéu coéng vu va cép
cbdng ham @ nghi phia nirde ngoai cép thi thye.

- Ngudi thude dién duoc cé‘ip hd chibu ngoai giao, ho chiéu céng vu: quy
dinh tai cac Pidu 8 va 9 ciia Luat Xuét canh, nhip canh clia cong din Viét Nam.

2.11. Cin cit phap ly ciia thii tyc hanh chinh:

- Luét xuit canh, nhip canh clia cong dan Viét Nam nim 2019 (Luat sb
49/2019/QH14).

- Luét sira dbi, bd sung mét sé diéu ciia Ludt Xuét canh, nhép canh cia cdng
dan Viét Nam va Ludt Nhap cénh, xuét canh, qué canh, cu trd clia ngudi nudc
ngoai tai Viét Nam ndm 2023 (Luét s6 23/2023/QH15).

- Thong tu s6 25/2021/TT-BTC ngay 07/04/2021 cia B§ trudng Bé Tai
chinh quy dinh murc thu, ché d6 thu, ndp, quan 1y va st dung phi, 1€ phi trong linh
vuc xuét canh, nhap canh, qudi canh, cu trii tai Viét Nam.

- Thong tu 04/2020/TT—BNG ngay 25/04/2020 cua BJ truong B Ngoai giao

huéng dén v1ec cép, gia han, hily gid tri sir dung ho chiéu ngoai giao, ho chiéu
cbng vu va clp cong ham dé nghi phia nuéc ngoai cp thi thue.

- Théng tu sb 06/2023/TT-BNG ngay 26/12/2023 ctia B trudng Bo Ngoai
giao sua @i, bd sung mot sb didu cha thong tu s6 01/2011/TT-BNG ngay
20/06/2011 cia B6 Ngoai giac quy dinh thu tyc cép gidy phip nhép canh thi hai,
hai cbt, tro cét vé viét nam; théng tu s6 02/2011/TT-BNG ngay 27/06/2011 ctia
Bd Ngoai giao hudéng din thi tuc ding ky cbng ddn Viét Nam 6 nudc ngoai;
théng tu s6 04/2020/TT-BNG ngay 25/09/2020 cta B truéng Bé Ngoai g1ao
huéng din v1ec cép, gia han, hiy gia tri sir dung ho chiéu ngoai giao, hd chiéu
cong vu va cép cong ham d& nghi phia nuéc ngoai cép thi thue.

16



st gl AR LI
v S

CONG HOA XA HQI CHU NGHIA VIET NAM - Nop 02 éuh dem x 6ern;
: N S Anh nén trdng, diu dd

Déc 1dp - Tw do - Hanh phiie . tréin, khong deo kinh mau.
-Anh chup cach ddy khong

quéd 1 ndm,
TO KHAIDE NGHI - -Dén 1 dnh vio khung nay.
[1 CAP 0 GIAHAN O HO CHIEU NGOAI GIAO O HO CHIEU CONG VU -_Bén% ‘dﬁl’l- gidp lai vdo Y
0CONG HAM PE NGHI PHIA NUO'C NGOAI CAP THI THUY'C an}}_dm vacéc trU(‘:m.g hep
(Poc kf hueéng ddn & mdt sau trudc khi dién to khai) phéi xéc nhn T khai.

1. Thong tin ca nhén:
L. HO VA EBI: ovvivivereveseeesesesserenesseessbs bbb bbb bR LS PEEE SRS SRR e
2. Sinh ngay:.......... thang........n8M ....ooiiennnnn. 3. Gigitinh 0 Nam O Nir

4 Nou

cap ...... Y U
6. CO quan CONE tAC: ..vvrirmnrirermrereresesermrr s 7. 88 dien thoai c.cceverrrvreeerererreresens
I 610\ (T4 ) O U RSP O PRSP UPP VS PTPROT
a. Cong chirc/vién chirc: loai...... bac....... ngach .............
b. Can b (biu ctr, phé chuén, bo 111171531 1) 1YY PR ereee e
c. CAp béic, ham (Jue hugng vii BEANE): wovesscrermsssssssssssiinrins sstssssssssses s st
9. P4 duge cip ho chiéu ngoai giao so......... cip ngay... weed e e BT e hodéc/
10. Noi dung dé nghi: O Cép méi lan dau [ Cép lai ho chiéu do hong, mét; [l Gia han; O
cp Cong ham dé& nghi phia nuéc ngoai cp thi thue
O Cap lai do hét han, het trang hoic thay ddi thong tin (chirc danh, nhén thén,.. )
[ Cép lai ho chiéu co gan chip dién tir
11. Loai ho chiéu mubn cp: O c6 gin chip dién tir; O khong cb g&n chip dién tr.
12. Thong tin gia dinh:
Gia dinh | Ho va tén Nim sinh | Nghé nghiép | Dia chi
Cha |
Me
Vo/chong
Con
Con
Con
IL. Thong tin chuyén di: .,

2. P& nghi cdp céng ham xin th1 thucnhdpcénh .........cooveiinninis (o L1 111 DA
/Schengen...........ccoueeenn tai DSQ/TLSQ/CQBD SO | FR RO
3. Chirc danh (bing tiéng Anh) clia ngudi xin thi thuc can gh1 trong cong

ham:. . e s
Téi xin cam doan nhiing 1oi khai trén Ié dﬁng su that ve‘l xin chiu hoém toén trach nhiém trudc
phap lugt.

XACNHAN e ngay...... thang nam ....
ONG/bti e ' Ngudi dé nghi
- La cdn bj, céng chuc, vién chu'c, sy quan, quan nhan chuyen nghiép va (K9 v ghz G ho tén )

nhitng loi khai trén phis hop voi thong tin trong hé so quen Iy cdn bg;
- Buge phep di thim, di theo thanh vién Co quan dai dién Viét Nam &
nude ngodi hode di theo hanh trink céng tdc ctia edn bd, cong chire, vién
chirc, s§f quan, gudn nhan chuyen nghiép
 RGAY... oo thdng...... ndm ..
(Nguoi co tham quyen ky, ghi ¥ ho tén, chirc vu va dong déu)
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HUGNG DAN CACH PIEN TO KHAI

Hudng din chung:
Té khai phai duoc dlen chinh x4c va ddy da. Trudng ho’p chi d& nghi gia han hé chiéu ngoal giao,

ho chidu cong vu hodc cap cong ham thi T khai khong cAn ¢6 anh va xac nhan cia co quan, td chir.
Trudng hop chi dé nghl cép cong ham thi khong cin dién diém 09, 10, 11 phan I trong T khai.

Huéng din cu thé:

Phdn tiéu dé: Danh ddu x vao 6 vubng thich hop.

L Phin I Thong tin cd nhin:

- Pidm 1: Viét chi in hoa theo ding ho va tén ghi trong CMND/CCCD/G1ay t& ¢6 sb dinh danh c4

nhén;

- Piém 6: Ghi 15 don vj cong tac tir cAp Phong, Ban tr 1én;

- Pidm 8: Ghi 15 chirc vu hién nay: (vi du: Phé Vu trudng, Truéng phong...).

+ Muyc a: Ghi o cdng chirc, vién chitc quan 1y loai (vi du: Al, A2), bic (vi du: 1/9, 3/8) ngach (vi
du: chuyén vién, chuyén vién chinh).

+ Muc b: Ghi 18 chirc danh cia cén b va nhiém ky cbng téc (vi dw: Uy vién Uy ban Thudng vu
Quéc h6i nhiém ky 2011 - 2016...).

+ Muc ¢: Ghi 8 cép bac, ham (vi du: Pai t4, Thiéu tuéng...).

2. Phéin II Thong tin chuyén di:

- Piém 1: Ghi 15 tén nudc hode ving linh thd noi dén hogc qué canh.

- Didm 2: Ghi 15 tén nuéc xin thi thie nhap canh, xin thi thue qué canh. Trudng hop xin thi thyc

Schengen thi ghi rd tén nudc nhip canh dAu tién. Ghi 16 tén Dai st quan, Tong Lanh su quén hoc

Co quan dai dién nwdce ngoai noi ndp hd so xin thi thue.

3. Phin xdc nhén:

- Co quan, t& chitc noi ngudi dé nghi cép ho chiéu dang cong tdc, lam viéc x4c nhdn T& khai va

dong ddu giap lai anh. Trudng hop nguoi dé ngh1 cép ho chiéu co hd chiéu ngoai glao hé chiéu

cong vu cii con gia tri va khdng co su thay dbi v& chirc danh, chirc vy hodc Co quan, td chirc noi

cong téc, lam viéc so v6i thoi diém cip hd chiéu truée day cling nhu khong thay dbi co quan cdp hd

chidu thi T& khai khong cén cé x4c nhén.

- Trudmg hop ngudi dé nghi cip cong ham da duoc cap ho chiéu ngoai giao, hd chiéu cong vu con

gia trj thi Tt khai khong cin c6 xé4c nhin.

- Trudmg hop v, chong di theo hanh trinh cong tac; vo, chdng va con dudi 18 tudi di thim, di theo

thanh vién Co quan dai dién, co quan théng tan, bdo chi nha nude cua Viét Nam thu:ong tri & nude

ngoai ma khdng thude bién ché ciia co quan, 16 chizc ndo thi Co quan, td chirc trure tiép quan Iy nhan

su clia ngudi duoe cir di cdng tae mrde ngoai xdc nhén T khai.
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3. Thi tuc cAp cong ham dé nghi phia nwéc ngoai cip thi thyc tai
co quan trong nwée ciia B§ Ngoai giao

3.1. Trinh ty thue hién:

Budc 1: Té chirc, ca nhan chuén bi hd so theo ‘quy dinh va ngp hd so tai
B phan tiép nhan.

Bo phdn tiép nhadn bao gom:

- Bé phdn Mgt cira cua Bo Ngogi giao tai 40 Tran Phii, Ba Dinh,
Thanh pho Ha Noi;

- 86 Ngoai vu Thanh pho Hé Chi Minh, s6 6 Alexandre De Rhodes,
Qudn 1, Thanh pho Hb Chi Minh.

Budc 2: Bo phén tiép nhan kiém tra tinh hop 18, ddy dt cua hd so:
- Truong hop hd so khong thude pham vi giai quyet Bo phan tiép nhan

huéng dén t6 chic, cd nhan lién hé véi co quan cé thidm quyén dé giai quyét
theo quy dinh.

- Trudng hop hd so chua hgp 18, chua diy du, B phan tiép nhan hudng -
dan 1§ chirc, c4 nhan b sung, hoan thién hd so theo quy dmh va trd lai hd so
kém “Phiéu yéu cdu bd sung, hoan thién hd s0”. Viéc yéu ciu bd sung, hoan
thién hd so phai cu thé, diy da mot 13n @2 t3 chuc, ¢4 nhan bd sung day du,
chinh xdc. Thoi han gidi quyét TTHC duogc tinh tir ngay hd S0 duoc bd sung,
hoan thién déy du theo quy dinh.

- Trudng horp hd so khéng du didu kién giai quyét theo quy dinh, Bo phan
tiép nhan tir chbi nhan hd so va tra lai hd so keém “Phiéu tir chdi tiép nhan giai
quyét hd so” cho td chirc, c4 nhan.

- Tru:cmg hop hé so hop 1, du diéu kién giat quyet Bo phén tiép nhén tién
hanh nhan hé so, in “Glay tiép nhan ho so va hen tra két qué” va chuyén hd so
dén Pon vi chuyén mén dé giai quyet theo thdm quyén.- '

Budc 3: Pon vi chuyén mon giai quyét va tra két qué cho Bo phan tiép
nhén theo quy dinh:

- Trudng hop hd so phai bd sung, hoan thién theo quy ¢ dinh, Pon vi chuyen
mon phai thong bdo bang vin ban, ghi rd 1y do, ndi dung cin b sung theo miu
“Phiéu yéu ciu b sung, hodn thlen hd so” dé gii cho t§ chire, ¢4 nhan thong

qua Bo phén tlep nhin. Viéc yéu cdu bd sung, hoan thién hd so chi duge thuc
hién mét (01) 14n. Thoi han giai quyét TTHC duoc tinh lai tir déu, sau khi nhan

day du hé so.
- Trudong hop khoéng thé tra két qua dung thdi han hodc hd so phéi xin ¥
kién clia cip/co quan cb thdm quyén lién quan, Pon vi chuyén mén phai thong .
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béo bing vin ban cho B phén tiép nhén va gl van ban xin 181 tb chirc, c4 nhan,
trong d6 ghi rd Iy do qué han va thoi gian s& tra két qua theo mAu “Phiéu xin 15i
va hen lai ngay tra két qua”. Viéc hen lai ngdy trd két qua dugc thuc hién khéng

qua mét (01) lan.

- Trudng hop hd so khdng du diéu kién giai quyet Pon vi chuyen mon tra
lai hd so, kém vin ban néu 18 1y do khong g1a1 quyét hd so theo miu “Phiéu tir
chéi tiép nhan gidi quyet hd so” dé giri cho t§ chirc, ca nhan thdéng qua B phéin
tiép nhan.

- Trudng hop hd so di didu kién giai quyét, Pon vi chuyén mén giai quyét
v tra két qua cho Bd phan tiép nhén ding thoi gian quy dinh.

Budc 4: Sau khi nhén két qua giai quyét TTHC tir Pon vi chuyén mén,
B& phén tiép nhan kifm tra lai c4c thong tin va tra két qua cho t chirc, ca nhan,
Truong hop hd so khong dt didu kién gial quyét, Bo phan tiép nhan giai thich 13

cho t8 chirc, c4 nhan vé Iy do tir chdi gidi quyét hd so theo ndi dung trong
“Phiéu tir chdi tiép nhén giai quyét hd so” ctia Pon vi chuyén mon.

3.2. Cach thire thwe hién:
- Truyc tiép ndp hd so va nhan két qua tai B6 phan tiép nhan.

- Co quan ngoal vu dia phuong tryc tiép hodc thong qua dich vy buu chmh
" ¢bng ich dé chuyn hd so kém theo 1& phi va nhén két qua tai Co quan cép ho
chidu & trong nude. Co quan ngoai vy dia phuong st dung dich vu buu chinh

cong ich theo huéng din ctia B Ngoai giao.
Qua moi tru‘orng dién t trong truong hop co s¢ ha ting k¥ thuat tai

Co quan cap hé chiéu & trong nuoc ctia B Ngoai giao cho phép (bao gom viée
két néi véi Co s6 dit lidu quoc gia vé din cu).

3.3. Thanh phin, $6 lwgng ho so:

3.3.1. Thanh phin hé so:

- To k{lai dé nghi cip, gia han' hd chiéu ngoai giao, ho chiéu cong vu va
cong ham @& nghi phia nudc ngoai cap thi thye.

(theo Méu 01/2023/LS-XNC ban hanh kém theo Théng tw s6 06/2023/TT-

BNG ngdy 26/12/2023 ctia B trudng Bé Ngoai giao hodc to khai dién tu
(c6 md vach) duoc in tir Céng dich vu céng cua Bé Ngoai giao tai dia chi

http://dichvucong.mofa.gov.vn)
- 01 ban chinh vin ban cir hodc cho phép cn bd, cong chirc, vién chic
quén ly, s§ quan, quin nhan chuyén nghiép di nude ngoai.

- Trudng hop vo, chdng va con duéi 18 tudi di thim hodc di theo thanh
vién co quan dai dién Viét Nam & nudce ngoai, co quan thdng tdn va béo chi nha
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nuéc cua Viét Nam thuo'ng trd & nuée ngoai quy dinh tai khoan 11 Pidu 6 va
khoan 4 D1eu 7 Nghi dinh sb 136/2007/ND-CP:

+ Van ban c¢6 ¥ kién ddng y ctia Vu Té chirc can bd Bo Ngoai giao.

+ 01 ban chup Gidy khai sinh hofic ban chup Ban sao trich luc khai sinh
hosic Gidy chimg nhan viéc nudi con nudi d6i v6i con duéi 18 tudi (xut trinh
ban chinh d& dbi chiéu).

- Hd chibu con gia tri st dung
- 01 ban chup thu mdi (néu cb).
3.3.2. $6 luong hd so: 01 (mdt) bd.
3.4. Thoi han gidi quyét:
- Péi véi hc‘;‘sa nép‘ tai B6 phén tiép nhdn: khong qua 02 ngay lam vige,
ké tir ngay nhén day di ho so hop 1€: -

- Doi v6i hé so nép qua Co guan ngoai vu:

+ Trong thdi han khéng qua 02 ngay lam viéc ké tir ngay nhén du hd so
hop 18, Co quan ngoai vu giri hd so cho B phéan tiép nhén qua dich vu buu
chinh céng ich ctia VNPost.

+ Trong thoi han khong qua 02 ngay lam viéc ké tir ngay nhan day ¢t hé so
hop 1€, B phén tiép nhén chuyén hd so cho Pon vi chuyén mén giai quyet va
tra két qua cho Co quan ngoai vu. :

+ Sau khi nhan duoc két qua tir Bo phin tiép nhan, Co quan ngoai vu tra
két qua cho tb chirc, ca nhan.

3.5. Pbi twong thire hién thi tuc hanh chinh:

Céng dén Viét Nam, cén b, cong chue, vién chie thudc dién duoc cé‘ip ho
chiéu ngoai giao, hd chiéu céng vu theo quy dinh phép luét lién quan.

3.6. Co quan gidi quyét thit tuc hanh chinh:

- Cuc Lanh su, B6 Ngoai giao.

- 8& Ngoai vu Thanh phé Hé Chi Minh, B Ngoai giao.
3.7. Két qua thyc hién thi tyc hanh chinh:

Céng ham d& nghi phia nuée ngoai cp thi thue.

3.8. Phi, l¢ phi:

10,000 VNB/ céng ham.

3.9. MAu don, miu t& khai:

T& khai @& nghi cép, gia han h chiéu ngoai giao, h chiéu céng vu va cong
ham d3 nghi phia nuéc ngoai cp thi thuc theo Mau 01/2023/LS-XNC dugc ban
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hanh kém theo Théng tur s6 06/2023/TT-BNG ngay 26/12/2023 ctia B trudng
B Ngoai giao hodc t khai dién tir (c6 ma vach) duge in tir Cong dich vu cong
ctia Bd Ngoai giao tai dia chi http -//dichvucong.mofa.gov.vn).

3.10. Yéu céu, diéu kién thwe hién thii tyc hanh chinh:

- Co quan, ngudi co thim quyen ¢t ngudi mang hd chiéu ngoai g1ao hé
chiéu céng vu di cong tdc nudc ngoai: quy dinh tai Piéu 11 Luét Xuét canh,
nhép canh cta cong dan Viét Nam ndm 2019; stra d6i, b sung nam 2023.

- Van ban ¢t hodc cho phép can bd, cdng chire, vién chirc quén ly, s§ quan,
quén nhan chuyén nghiép di nudc ngodi: quy dinh tai Didu 4 Théng tu sb
04/2020/TT BNG ngay 25/9/2020 ciia B6 trwong B Ngoai glao huéng dan v1ec
clp, gia han, hiy gi4 tri st dung hd chiéu ngoai giao, hd chiéu cong vu va cép
céng ham d& nghj phia nuéc ngoai chp thi thuc.

- Vin béan Gy quyén cho ngudi dimg déu don vi truc thudc trong viéc cir
hodc cho phép di cong tdc nudc ngoai: quy dinh tai Didu 5 Théng tu sb
04/2020/TT-BNG ngay 25/9/2020 ctia B4 truéng Bé Ngoai giao huéng dan viée
cép, gia han, hty gié tri sir dung hd chiéu ngoai giao, hd chiéu cdng vu va cé‘ip
cong ham d& nghij phfa nuéc ngoai cép thi thyc.

- Nguoi thude dién duge cdp hé chifu ngoai giao, hd chiéu céng vu: quy
dinh tai céc Piéu 8 va 9 clia Luét Xuét canh, nhap canh cta cdng dan Viét Nam.

3.11. Cin cit phap Iy ciia thi tuc hanh chinh:

- Luét xuét canh, nhip canh cta céng dn Viét Nam (Luat s 49/2019/QH14
ngay 22/11/2019 ctia Quéc hoi).

- Luét stra doi, bd sung mot s6 didu ctia Luét Xut canh, nhép canh cia cong
dan Viét Nam va Luét Nhip canh, xuét canh, qué canh, cu trd clia ngudi nudc
ngoi tai Viét Nam (Lust s6 23/2023/QH15 ngay 25/06/2023 ctia Qudc hoi).

- Théng tur s 25/2021/TT-BTC ngay 07/04/2021 Quy dinh mtrc thu, ché df
thu, ndp, quan 1y va sir dung phi, & phi trong Iinh vuc xuét canh, nhép canh, qui
canh, cu tru tai Viet Nam.

- Thong tu 04/2020/TT—BNG ngdy 25/04/2020 ciia B truéng B Ngoai glao

hudéng din VleC chp, gia han, hiy gia tri sir dung ho chiéu ngoai giao, ho chiéu
cong vu va cip cdng ham dé nghi phfa nuéc ngoai cép thi thuc.

- Thong tur sb 06/2023/TT BNG ngay 26/12/2023 cta B trudng Bo Ngoai
giao sia ddi, bd sung mét s didu cla thong tu so 01/2011/TT-BNG ngay

20/06/2011 cua Bo Ngoai giao quy dmh thd tuc cép gidy phip nhap canh thi hai,
hai cbt, tro cbt v& viét nam; thong tu s6 02/2011/TT-BNG ngay 27/06/2011 cla
B Ngoai giao hudng dan thu tuc ding ky céng din Viét Nam & nudc ngoai;
théng tu s& 04/2020/TT-BNG ngay 25/09/2020 cua B truong B Ngoai giao
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huéng din viéc cip, gia han, hiy gié tri sit dung hd chiéu ngoai giao, hd chiéu
cdng vu va cip céng ham dé nghi phia nudec ngodi cap thi thye.
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CONG HOA XA HQI CHU NGHIA VIET NAM - Nop 02 &nh 4cm x 6em;
) POV . - Anh nén tring, diu dé

Dic Iap - Ty do - Hanh phiic trdn, khong deo kinh mau,
-Anh chup céch day khong

qué 1 nim.
TO I(H:AI DE NGH] -Dén 1 anh vao khung ndy.
0 CAP O GIAHAN [ I-IO CHIEU NGOAIGIAO [ HO CHIEU CONG VU -Bén% diu gidp lai vao Y
CONG HAM Pl NGH] PHIA NUGC NGOAI CAP THI THYC dnh doi v4i che trudmg hop
(Doc kf hudng din & mdt sau trude khi dién 16 khai) phéi xéc nhan Tt khai.

I. Thong tin c4 nhén:
1. Ho vatén: .cceeveiinns eireraemeessesasessasstessessssisereseesseitesban rne s renreearaab e bse s reaar s R s s e aa s e an e aae s s e
2. Sinh ngay:.......... thang........ o¥:10) 3. Gigitinh [0 Nam O Ni¥

4 N(n

cap ol /
6. CO‘ QUAN CONE tACT cevvvvvrirmieeseeemeeeber et s nes 7. 86 dién thoai c.cveevereeererrereirrenees

8. CHUIC VU 1rveverrererereniecresnonesssstessssmnsssisasessssanssnnssnsnens eebesteeee sreeiresetettertesaese st e e e e A b besan
a. Cong chic/vién chire: loai...... bdc.......ngach............
b. Cén bd (bdu cir, phé chudn, bo MBI cveietevcrrereriie et e
c. Cép bdc, ham (luc luorng AL 33 I NS
9. P dugc clp hd chiéu ngoai glao 8O..ceuuen. cép ngay.... P SR v § WO ROOPPo hodc/
10. Noi dung dé nghi: O Cép méi lan dau O Cép lai ho chiéu do héng, mét; I Gia han; O
cip Cong ham dé nghi phia e ngoait cap thi thyre
I Cap lai do hét han, het trang hodc thay d6i théng tin (chirc danh, nhén thén,...)
[0 Cép lai ho chiéu c6 gan chip dién tir
11. Loai ho chiéu mubn cdp: O c6 gin chip dién t&r; O khong c6 ghn chip dién tir.
12. Thong tin gia dinh:
Gia dinh | Ho va tén Niim sinh | Nghé nghiép | Pia chi
Cha
Me
Vo/chong
Con
Con
| Con
IL. Théng tin chuyén di:
YR O35 IO AU dinh XUAL CANN NEAY...rueerereereercrsnressesisssnesess st sssssisesss e
2. D& nghi cip cong ham xin thi thuc nhép canh .......cooooeeeeenn qué cAnh......ccceiiivenneinenee
/Schengen.............c.ouueee tai I—)SQ/TLSQ/CQBD : U0 ) SO OO
3. Chirc danh (bing tiéng Anh) ctia ngudi xin thi thuc cén ghl trong cbng
ham:.. .
Tdi xin cam doan nhung Iorl kha1 tren la dung su that va xin ch1u hoan toan trach nhlem truorc

phép ludt.

XACNHAN ngay...... thdng... ndm ....
O/l v ' Ngudi dé nghi
- La cdn b, cong chu'c vién chu’c sy quan qucm nhan chuyen nghiép va (Ky va ghi 6 ho tén )

nhitng i khai (rén phit hop voi théng tin trong hé so quin Iy cdn b,
- Puge phep di thiim, di theo thinh vién Co quan dai dién Viét Nam &
nude ngodi hodc di theo hanh trinh edng tdc cia cdn bg, cong chitc, vién
chite, sP quan, quin nhan chuyen nghiép
- S HEAY.. thdng...... ndm ...
(Ngedi cd Iham quyen K&y, ghi rd ho tén, chic vy va ddng déu)
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HUONG DAN CACH PIEN TO KHAI

Huéng din chung

T& khai phai duge dlen chinh xdc va day du. Trudng h0'p chi d& nghi gia han hd chiéu ngoal giao,
ho chiéu cong vu hotic cap c6ng ham thi To khai khong can ¢6 anh va x4c nhén ciia.co quan, t6 chitc.
Trudng hop chi d& nghl cAp cong ham thi khong can dlen diém 09, 10 1 1 phan I trong T khai.

leo’ng dén cu thé:

Phin tiéu dé: Danh ddu x vao & vudng thich hop.

1. Phin I Thong tin cd nhan:

- Pidm 1: Viét chit in hoa theo diing ho va tén ghi trong CMND/CCCD/Gidy to c6 sb dinh danh ca

nhén;

- Pidm 6: Ghi 15 don vi céng t4c tir cdp Phong, Ban tr 1én;

- Didm 8: Ghi 18 chirc vy hién nay: (vi du: Phé Vu trudng, Trudng phong...).

+ Muc a: Ghi 18 cong chirc, vién chitc quan 1y loai (vi dw: Al, A2), bc (vi du: 1/9, 3/8) ngach (vi
du: chuyén vién, chuyén vién chinh).

+ Muc b: Ghi 18 chitc danh cta can b§ va nhlem ky cbng tac (vi du: Uy vién Uy ban Thudng vu
Qudc hoi nh1emky2011 —2016...). "

+ Muc ¢: Ghi 18 ¢4p béc, ham (vi du: Dai t4, Thiéu tu'orng D

2. Phin IT Théng tin chuyén di:

- Biém 1: Ghi 13 tén nude hoiic vang lanh thé noi dén hodic qua canh.

- Didm 2: Ghi 18 tén nudc xin th thyc nhap canh, xin thi thuc qua canh. Tru'(‘mg hop xin thi thue

Schengen thi ghi rd tén nuwdc nhép canh du tién. Ghi & tén Dai sir quén, Téng Lanh sy quin hoac

Co quan dai dién nuéce ngodi noi ndp hd so xin thi thire.

3. Phin xdc nhdn:
- Co quan, t& chitc noi ngudi & nghl cép ho chidu dang cong téc, lam viéc xé4c nhin T& khai va

dong déu giap lai anh. Trudng hop nguoi dé nth cip ho chiéu c6 ho chidu ngoai glao ho chiéu
cong vu cii con gia tri va khéng co su thay dbi vé chirc danh, chirc vu hogic Co quan, tb chuc noi
cong tac, lam viéc so voi thcn diém cép ho chiéu trude ddy cling nhu khong thay d6i co quan cép ho
chiéu thi T khai khong cin co x4c nhén, :

- Truémg hop ngudi dé ngh1 cép cong ham d4 dugce cap ho chiéu ngoai giao, ho chiéu cong vu con
gi4 tri thi Té khai khong cin c6 x4c nhan.

- Truomg hop vo, chdng di theo hanh trinh cong tac; vo, chdng va con dudi 18 tudi di tham, di theo
thanh vién Co quan dai dién, co quan thong thn, béo chi nha nudc cia Viét Nam thucmg trd & nudce
ngoai ma khéng thudc bién ché clia co quan, tb chitc ndo thi Co quan, té chire truc tiép quan Iy nhan .
su clia ngudi dugce cit di cong tdc nude ngoai xac nhén Té khai.
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4. Thii tuc céip ban sao trich luc gidy to h{ tich tai B§ Ngoai giao

4.1. Trinh tw thye hién:

Bude 1: C4 nhan chun bi hd so theo quy dinh va ndp hd so tai Bo phan Mot
ctra ciia Bd Ngoai giao.

Budc 2: B phin Mot cira tiép nhan va kiém tra tinh hop 18, ddy du cla
hd so:

- Truong hop hd so khéng thudc pham vi giai quyet B4 phan Mot cua
huéng dén td chiic, ca nhén lién hé véi co quan c6 thdm quyén d8 giai quyét theo
quy dinh.

- Trudng hop hd so chua hop 18, chwa déy du, B6 phan Mt cira huéng dén

chirc, c4 nhan bd sung, hoan thién hd so theo quy dinh va tra lai hd so kém “Phleu
yéu cu bd sung, hoan thién hd so”. Viéc yéu ciu b sung, hoan thién hd so cin cu
thé, day ¢t mot 1an dé t6 chirc, c4 nhan bd sung ddy du, chinh x4c. Thoi han giai
quyét TTHC dugc tinh tir ngdy hd so duge bd sung, hoan thién ddy di theo quy
dinh.

- Trudng hop hd so khong di didu kién giai quyét theo quy dinh, B§ phén
Mbt cita tir chéi nhan hd so va tra lai hd so kém “Phiéu tir chdi tiép nhén giai
quyét hd so” cho td chirc, ca nhén.

- Trudng hop hé so hop 16, da didu kién giai quyet B$ phan M&t cira tién
hanh nhan hd so, in “Gidy tiép nhén hd so v hen tra két qua” va chuyén hd so
dén Pon vi chuyén mén dé giai quyét theo thidm quyén.

Buéc 3: Pon vi chuyén mon giai quyét va tra két qua cho B6 phin Mot cia
theo quy dinh:

- Truomg hop hd so phai bd sung, hoan thién theo quy dinh, Pon vi chuyén
mén thong bdo bing vin ban, ghi 18 ly do, ndi dung cin bd sung theo mau “Phiéu
yéu céu bd sung, hoan thlen hd so” dé giri cho td chirc, ca nhan théng qua Bo

phén Mot clra. Viéc yéu cAu b sung, hoan thién hd so chi dugc thuc hién mdt
(01) lan. Thoi han giai quyét TTHC dugc tinh lai tir dAu, sau khi nhan ddy da ho
SO.

- Trudng hop khéng thé tra két qua diing thdi han hofic hd so phai xéc minh
véi Co quan dai dién Viét Nam & nuéc ngoai: Pon vi chuyen mon thong bao
bing vin ban cho B phan Mét cira va gl vin ban xin 18i t6 chirc, c4 nhan,
trong d6 ghi ro [y do qué han va théi gian sé tra két qua theo mau “Phiéu xin 15i
va hen lai ngay tra két qué”. Viéc hen lai ngay trd két qua duoc thyc hién khong

qua mot (01) lan.
_ Trudng hop hd so khéng da didu kién giai quyet Pon vi chuyen mon tra
lai hd so, kém viin ban néu 3 1y do khong giai quyet hd so theo mAu “Phiéu tir
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chéi tiép nhan gidi quyét hé so” d& giri cho t6 chirc, ¢4 nhan thong qua B) phén
Mot ctra.
' - Trudng hop hd so du didu kién giai quyét, Pon vi chuyén mén giai quyét
va tra két qué cho Bd phan Mot clra ding thoi gian quy dinh.
Budc 4: Sau khi nhan k&t qua giai quyét TTHC tir Pon vi chuyén mén,
B§ phin M6t clra kiém tra lai c4c thong tin va tra két qua cho tb chiic, c4 nhan.
Trudng horp hd so khéng du didu kién g1a1 quyét, Bd phan Mot cua gidi

thich 6 cho t& chirc, c4 nhan vé 1y do tix chéi giai quyet hd so theo ndi dung
trong “Phiéu tir chéi tiép nhan giai quyét hd so” ctia Pon vi chuyén mén.

4.2. Cach thire thwe hién:

- Ngudi ¢6 yéu ciu cép ban sao Trich luc hd tich truc tiép ndp hd so hoic
iy quyén cho ngudi khic truc tiép nﬁp tai B6 phin Mot ctra ciia‘Bd Ngoai giao
hodc théng qua hé théng buu chinh &6ng ich.

- Qua mdi trudng dién t trong trudng hop co s& ha tng ky thuét cta
Bo Ngoai giao cho phép.
4.3. Thanh phin, s0 Irgng hd so
4.3.1. Thanh phén hé so:
.- 01 To khai cép ban sao trich luc gidy t& hd tich theo Mau.

- Xuét trinh ban chinh gidy to tity than ctia ngudi ndp hd so (dé dbi chiéu).

- Ban chinh G1ay uy quyen (phai dugc cdng chung, chung thuc theo quy
dlnh cla phap luat) dbi véi trudng hop ngudi ndp hd so khong phai 1a nguoi yéu
cdu giai quyét TTHC. Trudng hop ngudi dugc ty quyén 1a 6ng, ba, cha, me,
con, V0, chdng, anh, chij, em rudt ctia ngudi d& nghi giai quyét TTHC thi véan ban
lty quyén khdng phai cong chu’ng, chitng thue, nhung phal xuét trinh ban chinh
(hoac ban sao cd chlmg thuc) gidy to chimg minh mdi quan hé véi ngudi yéu
cau.

- Ban chup (dwong sur xuét trinh ban chinh dé db6i chiu) hodc ban sao ¢
chirg thyuc cua gidy to ho tich yéu clu cép ban sao trich luc (néu cd).

- Trudng hop hd so duoc n6p qua hé théng buu ch1nh thi phai kem 01 ban

sao ¢ ching thue cac gidy t& quy dinh tai muc b va gidy t& chitng minh quan hé
tai muc ¢ néu trén. :

- Nguoi cé yéu clu cap ban sao Trich luc hd tich thyc hién vige nop/xuat
trinh (theo hinh thic truc tiép) hoc tai 1én (theo hinh thirc tryc tuyén) cac gidy

t& néu trén.

4.3.2. Sé luong hd so: Mot (01) bd

27



4.4, Thoi han giai quyét:

- Péi véi hd so hop 18, du didu kién gidi quyét: trong ngdy lam vige.
Trudng hop hd so duge ndp sau 15 gio thi tra két qua trong ngdy 1am viéc tiép
theo.

- P61 v6i hd so phai xac minh: khéng qud 02 ngdy lam viéc, ké tir ngay
nhéin duogc két qua tra 10 cia Co quan dai dién Viét Nam & nudc ngoai.

4.5. P6i twong thue hién thi tuc hanh chinh:

Cong dan Viét Nam d8 déng ky hd tich tai Co quan dai dién Viét Nam &
nudc ngodi nay vé cu tra tai Viét Nam.

4.6. Co quan giai quyét thii tuc hanh chinh:

Cuc Linh sy, B§ Ngoai giao.

4.7. Két qua thwe hién thii tuc hanh chinh:

Ban sao trich luc gidy t& ho tich.

4.8. Phi, I€ phi:

8,000 VND/ ban.

4.9. Miu don, T¢ khai:

T& khai d& nghi cAp bén sao trich luc gidy t& hd tich theo mau ban hanh
kém theo Thong tu sé 04/2020/TT-BTP ngay 28 thang 05 nam 2020 cia B§
trudng Bo Tu phdp quy dinh chi tiét thi hanh mét s6 diéu cta Ludt hd tich va
Nghi dinh s6 123/2015/ND-CP ngay 15 thang 11 nim 2015 cta Chinh phi quy
dinh chi tiét mét sé didu va bién phép thi hanh Luat ho tich;

4.10. Yéu ciu, diéu kién thwe hién thii tuc hanh chinh:

Cong dan Viét Nam d3 ding ky hd tich tai Co quan dai dién Viét Nam ¢
nudc ngodi nay vé cu tra tai Viét Nam.

4.11. Co sé phap ly:

- Luit Hd tich ndm 2014 (Luit sb 60/2014/QH13);

~ Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 ciia Chinh pht quy dinh
chi tiét mot sé didu va bién phap thi hanh Lujt hd tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28 thang 7 nam 2020 ctia Chinh phu
quy dinh vé Co s& di liéu ho tich dién tir, ddng ky hd tich trurc tuyén;

- Nghi dinh sb 47/2020/ND-CP ngay 09 thang 4 ndm 2020 cia Chinh phu
vé quan 1y, két néi va chia sé dit liéu sb ctia co quan nha nudc;

- Théng tu sé 281/2016/TT-BTC ngay 14/11/2016 cua B truéng Bo Tai
chinh quy dinh muc thu, ché d6 thu, ndép, quan 1y va st dung phi khai thic, sir
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dung thong tin trong co s& dir ligu ho tich, phi xac nhan. cb qudc tich Viét Nam,
phi x4c nhan 1a ngudi gb¢ Viét Nam, 18 phi quéc tich;

- Thong tur sb 04/2020/TT-BTP ngay 28 thang 05 nim 2020 cuia B trudng
Bd Tu phéap quy dinh chi tiét thi hanh mét s§ diéu ctia Luat ho tich va Nghi dinh

| s6 123/2015/ND CP ngdy 15 thang 11 nim 2015 cta Chinh phii quy dinh chi
tiét mot sé didu va bién phép thi hanh Luét h{ tich;

- Théng tu s6 01/2022/TT-BTP ngly 04 thang 01 nim 2022 ctia B trudng
Bo Tu phap quy dinh chi tiét mot sé diéu va bién phép thi hanh Ngh1 dinh
s6 87/2020/ND-CP ngay 28 thang 7 nim 2020 ctia Chinh phi quy dinh vé& Co s&
dir lidu ho tich dién tir, ddng ky hd tich truc tuyén; Théng tu sb 03/2023/TT-BTP '
ngay 02/8/2023 cta B§ trudng B Tu phap sira ddi, bd sung mot s6 ndi dung
ctia Thong tu sb 01/2022/TT-BTP ngay 04 thang 01 nim 2022 ctia Bo trudng
Bo Tu phap quy dinh chi tiét mot- so didu va bién phap.thi hanh Nghl dinh
s6 87/2020/ND-CP ngay 28 thang 7 ndm 2020 cda Chinh phu quy dlnh vé Co s6
dit 1iéu hd tich dién tir, dang ky ho tich truc tuyén;

- Théng fur s6 07/2023/TT-BNG ngay 29 thang 12 nim 2023 cta Bo truéng
B4 Ngoai giao huéng dén viéc ding ky va quéan ly ho tich tai cac Co quan dai
dién ngoai giao, Co quan dai dién lanh sy cla Viét Nam & nudc ngoai,

- Théng tir s6 03/2023/TT-BNG ngay 27 thang 7 nm 2023 cia'B trudng
“B6 Ngoai giao huong dén viée td chirc giai quyét cong tac lanh sy:
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Ty do - Hanh phic

TO KHAI
CAP BAN SAO TRiCH LUC HQ TICH

Ho, chit dém, t&n nZUT YU CAU 1ouvvvvereecercrriiiieii sttt

Noi cur tri: ) v eeaeeeteseeveeisessesbeeeessessevevesheesEeiEeestenreemisareiieaentesanens

-----------------------------------------------------------------------------------------------------------------------------------------------

----------------------------------------------------------------------------------------------------------------------------------------------

Quan hé vdi ngudi duge cAp ban sao Trich Iuc h tich! ..o
Pé nghi co quan cip ban sao trich UEW s
cho nguoi c6 tén dudi ddy:

Ho, chilt @8I, t8I12 ..ottt s
Ngay, thang, NAM SINN ..o e s s
(€515 31 01 LA DAN TOC: vvvnrvermrersrrsscsseneas QUOC HHEN: rvereeneereeree e

-------------------------------------------------------------------------------------------------------------------------

...............................................................................................................................................

S5 dinh danh c4 NHAN (81 CO): rvvvuemrrreeererressesecssssssssmmnsssssssssss s sssesissscsare s
Pa dang ky tai: G TSV OO ORO SO PP

-----------------------------------------------------------------------------------------------------------------------------------------------

T6i cam doan nhitng ndi dung khai trén ddy 1 dng sur that va chju trach nhiém trude
phép ludt v& cam doan ciia minh

Lam 1@ic oo , Hgay ... thang ..... nAM .oocovi
Ngudi yéu ciu
(ky va ghi rd ho, chit dém, tén)
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Chu thich:
D Ghi tén co quan d8 nghl thuc hién v1ec cAp ban sao Trich lyc ho tich.

@ Ghi theo noi ding ky thuong tra; néu khdng ¢ noi diing ky thudng tri thi ghi theo
noi déang ky tam tri; truong hop khong ¢é noi ding ky thudng tri va noi déng ky tam tri thi
ghi theo noi dang sinh song

®) Ghi théng tin v& gidy t& tiy thin cua ngudi di dang ky, ghi r& sb, co quan cép, ngay
cip ho chiéu, chimg minh nhan dan, hoac gidy t& hop 18 thay thé

Vi du: Chimg minh nhén dén 6 001089123 do Céng an thanh pho Ha Noi cép ngay
20/10/2004.

® Ghi 15 loai viéc ho tich di ding ky trude ddy, nay d& nghi cép ban sao Trich luc h tich.
) Ghi 16 tén co quan d3 ding ky ho tich trudce diy.
Vidy: Uy ban nhéin din phuong Dién Bién, quan Ba Dinh, thanh phé Ha Néi.
Uy ban nhén dan quin Hoan Kiém, thanh phd Ha Néi
S& Tu phap tinh Hoa Binh
. ®) Ghi r5 s6 lugng ban sao dé nghi cép.
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B. THU TUC HANH CHINH THU'C HIEN O CAC CO QUAN DAL
DIEN VIET NAM & NUOC NGOAI

1. Tha tl.ic cip hd chiéu ngoai giao, hd chiéu cong vu (khéng gin chip
dién tit) tai Co quan dai dién Vi¢t Nam & nuéc ngoai

1.1. Trinh ty thwe hi¢n:

Bude 1: T chitc, ¢4 nhan chudn bi hd so theo quy dinh va ndp hd so tai
Co quan dai dién.

Budc 2: Can bo tiép nhan hd so clia Co quan dai dién Viét Nam & nude
ngodi kiém tra tinh hop 18, dAy du ctia hé so:

- Trudng hop hd so chua hop 18, chua day du, can bd t1ep nhén huong dan
t8 chrre, ca nhan bb sung, hoan thién hd so theo quy dmh va tra lai hd so kém
“Phiéu yéu ciu bd sung, hoan thién hd so”. Viéc yéu clu b sung, hoan thién hd
so phéi cu thé, day &t mot 14n @& 8 chire, ca nhén bb sung déy du, chinh x4c.
Thoi han gidi quyét TTHC duoc tinh tir ngay hd so dugc bb sung, hoan thién
day dt theo quy dinh.

- Trudmg hop hd so khéng du didu kién gidi quyét theo quy dinh, can bd
tiép nhén tix chéi nhan hd so va tré lai hd so kém “Phiéu tir chéi tiép nhén giai
quyét hd so” cho td chite, ca nhan.

- Trudmg hop hé so hop 18, du didu kién giai quyét, cén bd tiép nhan tién
hanh nhan hd so, in “Gidy tiép nhan hd so va hen tra két qua”.

Budéc 3: Co quan dai dién giai quyét va tra két qua theo quy dinh:

- Trudng hop hd so phai bb sung, hoan thién theo quy dinh, Co quan dai
dién Viét Nam & nudce ngoai pha1 kip thoi thong bdo bing vin ban, gh1 13 1y do,
ndi dung cn bd sung theo mau “Phiéu yéu cdu bd sung, hoan thién hd so” cho
t6 chtrc, ¢4 nhan. Viéc yéu cdu bd sung, hoan thién hd so chi duge thyc hién mét
(01) 1an. Thoi han giai quyét TTHC dugc tinh lai tir dAu, sau khi nhan diy da hd
SO.

- Trudmg hop hd so phéi x4c minh, xin v kién ctia cdp/co quan c6 thim
quyén lién quan, khdng thé tra két qua dtng thdi han, Co quan dai dién Viét
Nam & nuéce ngoai phai théng bao bing vin ban xin 15 td chitc, c4 nhén, trong
do6 ghi 16 1y do qua han va thoi gian s& tra két qua theo miu “Phiéu xin 161 va
hen lai ngay tra két qua”. Viéc hen lai ngay tra két qua duorc thuc hién khéng
qua mot (01) lin.

- Trudng hop hd so khéng du didu kién giai quyét, Co quan dai dién Viét

Nam & nudc ngoa1 tra lai hd so, kém viin bén néu 18 1y do khong giai quyét hd
so theo mau “Phidu tir chdi tiép nhan giai quyét hd so” cho td chirc, c4 nhan.

- Trudmg hop hd so & didu kién gidi quyét, Co quan dai dién Viét Nam &
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nude ngodi giai quyét va trd két qua ding thoi gian quy dinh.

1.2. Céch thirc thuc hién: |

Trye tiép nop hd so va nhin két qua tai Co quan dai dién Viét Nam & nuée
ngoai. ‘ S

1.3. Thanh phén, s6 lrgng hd so:

1.3.1. Thanh phin hd so:

- T& khai d& nghi cip, gia han ho chidu ngoai giao, hd ch1eu cdng vu va
cong hém d& nghi phia nuéc ngoai cAp thi thye.

(theo Mau 0]/2023/LS XNC ban hanh kém theo T?zong tu" s 06/2023/TT -
BNG ngay 26/12/2023 cua Bé trieémg Bé Neoai giao)

02 anh c& 4em x 6cm, nén mau tréng, dau dé tré‘?m, khdéng deo kinh mau,
chup khéng qua 01 nim (01 anh dan vao T& khai va 01 anh dinh kém).

- 01 ban chinh vin ban cir hodc cho phép cén b, cong chirc, vién chuc
quén 1y, s¥ quan, quin nhén chuyén nghi¢p di nudc ngoai.

- 01 vin ban clia co quan, ngudi c6 thim quyén v& viéc bd nhiém chirc vy
hoic thay d8i vi tri cdng tac dbi véi trudmg hop quy dinh tai diém b, ¢ khoan 1
Diéu 13 Luat Xuét canh, nhip canh clia cong dén Vigt Nam.

- H6 chiéu ngoai giao, hd chiéu cong vu cdp lan gén nhit (néu cob). )
Truong hop bi mét phai c6 don trinh bao mét hd chiéu véi Co quan dai dién Viét
Nam & nudc ngoai.

- Péi véi trudng hop con méi sinh & nuéc ngoai trong nhiém ky cong tac
ctia thanh vién co quan dai dién, co quan théng tAn, béo chi nha nude cua Viét
Nam thuong trit & nude ngoai thi bd sung 01 ban sao Gidy khai sinh (hodc Ban
sao trich luc khai sinh). -

1.3.2. S8 lugng hd so: 01 (mot) bd.

1.4. Thoi han gidi quyét:

Khong qua 05 ngay lam viéc, ké tir ngay nhan ddy di ho so hop 1&.

1.5. P6i twong thwe hién tha tue hanh chinh:

Cong dan Viét Nam, cén bd, céng chire, vién chirc thudc di¢n dugce cép hé
chifu ngoai giao, hd chiéu c6ng vu theo quy dinh phép luit lién quan.

1.6. Co quan giai quyét thii tuc hanh chinh:

Co quan dai dién Viét Nam ¢ nuée ngoai.

1.7. K&t qué thye hién thi tuc hanh chinh:

H6 chibu ngoai giao, ho chiéu cong vu (khong gén chip dién tr) c6 gid tri
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ttr 01 — 05 nam.

1.8. Phi, 1€ phi:

- Cip méi: 70 USD/ quyén.

- Cép lai do hong/ mét: 150 USD/ quyén.

1.9. MAu don, miu to khai:

T khai d& nghi cép, gia han hd chidu ngoai giao, hd chiéu céng vu va céng
ham d& nghi phia nude ngoai cép thi thue theo Mau 01/2023/LS-XNC dugc ban
hanh kém theo Thong tu s6 06/2023/TT-BNG ngay 26/12/2023 clia B trudng
B Ngoai giao.

1.10. Yéu ciu, diéu kién thye hién thi tuc hanh chinh:

- Co quan, ngudi cb thdm quyén ctr ngudi mang hd chiéu ngoai giao, hd
chiéu cong vu di cong tdc nudc ngodi: quy dinh tai Pidu 11 Luat Xuét canh,
nhép canh ciia cong dan Viét Nam nim 2019; sira di, b sung nam 2023.

- Vin ban cir hoic cho phép cén b, cong chire, vién chitc quan ly, sy quan,
quin nhan chuyén nghiép di nuéc ngodi: quy dinh tai Pidu 4 Théng tu sb
04/2020/TT-BNG ngay 25/9/2020 ctia B4 trudéng B Ngoai giao hudng dén viéc
cép, gia han, hiy gia trj st dung hé chiéu ngoai giao, hd chiéu céng vu va cr?ip
cong ham dé nghi phia nuéc ngoai cép thi thuc.

- Vin ban Gy quyén cho ngudi dimg dau don vi truc thudc trong viée cir
hodic cho phép di céng tdc nudc ngodi: quy dinh tai Didu 5 Théng tu sb
04/2020/TT-BNG ngay 25/9/2020 cta B truong B Ngoai giao hudng dén viéc
cép, gia han, hiy gia tri sit dung ho chiéu ngoai giao, ho chiéu coéng vu va clp
cong ham dé nghi phia nuéc ngoai cép thi thuc.

- Ngudi thude dién dugc cé‘ip hé chiéu ngoai giao, hd chiéu coéng vu: quy
dinh tai céc Didu 8 va 9 cta Ludt Xut canh, nhap canh cla cdng din Viét Nam.

1.11. Cén cit phdp Iy ciia thi tuc hanh chinh:

- Luat xuét canh, nhdp canh cia céng dan Viét Nam nim 2019 (Luat s
49/2019/QH14).

- Luét stra dbi, bb sung mot sb diéu cta Luét Xuét canh, nhip canh cta cong
dan Viét Nam va Luit Nhép canh, xuét canh, qua canh, cu trii cia ngudi nuée
ngoai tai Viét Nam ndm 2023 (Luat s 23/2023/QH15).

- Thong tu s6 264/2016/TT-BTC ngay 14/11/2016 cta B9 trudng B Tai
chinh Quy dinh mirc thu, ché db thu, ndp, quan ly va sir dung phi, 1€ phi trong linh
vyc ngoai giao 4p dung tai cac Co quan dai dién Viet Nam & nude ngoai.

- Thong tu sb 113/2021/TT-BTC ngay 15/12/2021 ctia B trudng B Tai
chinh sira dbi, bd sung mét sb didu ctia Thong tu sd 264/2016/TT-BTC ngdy
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14/11/2016 ciia B6 trudng B Tai chinh Quy dinh mirc thu, ché dd thu, ndp, quan
[y va str dung phi, 1& phi trong linh vuc ngoai giao ap dung tai cac Co quan dai
dién Viét Nam & nudc ngoai.

- Thong tu 04/2020/TT—BNG ngay 25/04/2020 cta B6 truéng Bo Ngoai glao
huéng dan v1ec cp, gia han, hiy gia tri sir dung ho chleu ngoai giao, ho chiéu
céng vu va cap cong ham d& nghi phfa nuée ngoai cp th1 thuc.

- - Thong tu sb 06/2023/TT-BNG ngdy 26/12/2023 ctia B§ truéng B Ngoai
“giao sira do1 bb sung mét s6 didu cta thong tu' so 01/2011/TT-BNG ngay

20/06/2011 cua Bo Ngoai giao quy dmh thu tuc cip gidy phép nhap canh thi hai,
hai cét, tro ¢t vé viét nam; thdng tu sb 02/2011/TT-BNG ngay 27/06/2011 cia

B§ Ngoai g1ao huéng din thi tuc ding ky cong dan Vigt Nam & nudc ngoai;
théng tu 6 04/2020/TT BNG ngay 25/09/2020 cta Bo trudng B Ngoai giao
huéng din v1ec cip, gia han, hiy gid tri sir dung ho chiéu ngoai giao, hd chiéu
céng vu va cap cdng ham dé nghi phia‘hude ngoai cp thi thuc.
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; ' A HC [ i ; - Np 02 anh 4cm x 6em;
CONG HOA XA HQI CHU NGHIA VIET NAM A trgl‘f‘g," R

Pic lip - Tw do - Hanh phic trin, khong deo kinh mau.
-Anh chup céch diy khéng
qué | nam.
TO KHAI DE NGHI -Dén 1 anh vio khung ndy.
11 CAP [ GIA HAN O HQ CHIEU NGOAI GIAO 0 HQ CHIEU CONG VU -Déng ddu gidp lai vao Y%
OCONG HAM DL NGHI PHIA NUGC NGOAI CAP THI THYC 4nh doi v6i cac trudng hop
(Doc kjy hudng dan & mit sau trwde khi dién to khai) phéi xéc nhin To khai.
I. Thong tin ca nhan:
1. HO VA EBI1L tueutrererreeesecensussesaescamessasaste b e e a s e ans s ses LRSS e SRR bR
2. Sinh ngay:.......... thang........ 31:1 1 RO 3. Gidi tinh 0 Nam [0 Nir
4, Noi
e 11+ U P
5. S& CMND/s6 dinh danh ¢4 Nhan:......cuuvvrnereeerieiiiiiiieenen Ngay
CAp...oduvid
6. CO‘ QUAN COME tAC .evviviirirircreinrnemrenersr st 7. 86 didn thoai ...oeeeerveerrrsaeneerennn.
8. CHITC VU woveriicesieiiereereeeese st e e ressessasessssonassnssssssassenes eettetots ceeeaeasiteteeeseeaneeeserebeReae e rre s st rrnen
a. Cong chirc/vién chic: loai...... béc....... ngach............. '
b. Cén bd (biu i, phé chudn, bo NHIEM): cierierereeins e
c. Cp béc, ham (lre Irgng Vil trANE): ovvuseveserisrsnsiserisns e
9. Pi duogc cip hd chiéu ngoai giao so......... cép ngAY..oof v, 111 SO P hogc/

.10 Nbi dung d& nghi: O Cép méi lan dau [0 Cép lai ho chiéu do héng, mit; [ Gia han; O
cdp Cong ham dé nghi phia nuéc ngoai cap thi thuc
O Cap lai do hét han, het trang hodc thay dbi théng tin (chirc danh, nhan than,...)
01 Cép lai ho chiéu co gan chip dién tir
11. Loai hd chiéu mubn cip: O ¢6 gén chip dién tir; O khéng co gén chip dién tir.
12. Thong tin gia dinh:
Gia dinh | Ho va tén Nim sinh | Nghé nghiép | Dia chi
Cha
Me
Vo/chong
Con
Con
Con

II. Théng tin chuyén di:

1.bi (=3 YOS dur dinh XUAL CANE NEAY...ucveereererererecreesemessersiserns s ssesssarseessss e bsses s saseens
2. P& nghi cip cong ham xin thj thue nhdp canh ...........oooeeeieee. qQUA CANN...oevereriririii e,
/Schengen......cccceeeennnnt, tai DSQ/TLSQ/CQDD .. RRUURTRUTRUINN r: s SERTROU U OO URT OO PRSP
3. Chitc danh (bing tiéng Anh) clia ngudi xin thi thuc cin gh1 trong cong

ham:. .
T6i xin cam doan nhung 101 khal tren la dung s that va xin ch1u hoan toan trach nh1em tru:cc

phéap lujt.

XACNHAN ngay...... thang... ndam
L i b6 0ng/b: e e ‘ i Ngudi dé nghi
- La cdn b§, céng chirc, vién chikc, sy quan, quan nhin ¢ uyen nghi€p va (K' Y ohi rd -
Y va ghi 8 ho tén)

nrhitng 167 khai trén phit hop v6i thong tin trong hé so qudn Iy cdn bj;
- Pupe phép di tham, di theo thanh vién Co quan dai dign Viét Nam ¢
mede ngodi hodic di theo hank trinh cong tdc cia cdn bg, cong chirc, vién
ehife, 5§ quan, qudn rhidn chuyén nghiép
SRR -0y ST thdng...... ndm ..
(Ngudi cd rham quyén ky, ghi r8 ho tén, chire vu va dong ddn)
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HUONG DAN CACH PIEN TO KHAI

Huéng din chung:
Té& khai phai duge dlen chinh xdc va diy da. Trudng hop chi d& nghi gia han h chiéu ngoal giao,

hd chiéu céng vu hogc cap cong ham thi T& khai khong cin ¢6 anh va x4c nhin cla co quan, t8 chirc.
Trudng hop chi d& ngh1 cAp cong ham thi khong cAn dién diém 09, 10, 11 phan I trong Té khai.

Huéng din cu thé:

Phén tiéu dé: Danh diu x vio 6 vudng thich hgp.

L PhanI Tkong tin cd nhin:

- Piém 1: Viét chit in hoa theo ding ho va tén ghi trong CMND/CCCD/Gidy t& ¢6 s6 dinh danh ca

nhén; '

- Diém 6: Ghi r& don vi cong téc tir cp Phong, Ban trd 1én;

_Pidm 8: Ghi 15 chirc vu hién nay: (vi du: Phd Vu trudng, Trudng phong...).

+ Muc a: Ghi 6 c¢dng chirc, vién chirc quéan 1y loai (vi du: Al, A2), béc (vi du: 1/9, 3/8) ngach (vi
du: chuyén vién, chuyén vién chinh).

+ Mugc b: Ghi 16 chitc danh cia cdn bd va nlnem ky cong tac (vi du: Uy vién Uy ban Thuorng vy
Qudc hdi nhiém ky 2011 —2016...).

+ Muc c: Ghi 18 cép bic, ham (vi dy: Dai t4, Thiéu tuéng...).

2. Phén II Théng tin chuyén di:

- Pidm 1: Ghi 15 tén nudc hodc vimg lanh thd noi dén hotc qua canh.

- Diém 2: Ghi r8 tén nudce xin thi thue nhap canh, xin thi thuc qué canh. Trudng hop xin thi thuc

Schengen thi ghi rd tén nudc nhép cinh dAu tién. Ghi rd tén Pai st quan, Tong Lanh sir quén hotic

Co quan dai dién nude ngoai noi ndp hd so xin thi thue.

3. Phan xdc nhin:
- Co quan, t& chire noi ngudi dé nghl cép ho chleu dang cong tac, lam viéc xac nhén To khai va

dong déu gidp lai anh. Trudmg hop nguoi dé nghl cép ho chiéu c6 hd chidu ngoai glao ho chiéu
cOng vu cii con gid tri va khong co su thay ddi vé& chire danh, chirc vu hodc Co quan, t6 chuc noi
cong tdc, lam viée so voi th0'1 diém cép b chiéu truée day ciing nhu khong thay d6i co quan cép hd
chiéu thi T& khai khong cin co xdc nhan.

- Trudmg hop ngudi dé ngh1 chp cong ham dd duge cép ho chidu ngoal giao, hé chiéu céng vu con
gid tri thi T khai khong cdn c6 xac nhan.

- Truong hop vo, chdng di theo hanh trinh cong téc; vo, chdng va con dudi 18 tudi di thim, di theo
thanh vién Co quan dai dién, co quan thong t4n, bdo chi nha nudce cia Viét Nam thuong trit & nuoc
ngoai ma khdng thude bién ché ctia co quan, td chire ndo thi Co quan, td chizc truc tiép quén 1y nhén
su clia ngudi duge et di cong tde nudc ngoai xdc nhén To khai.
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2. Thu tuc gia han ho chiéu ngoai giao, h chiéu ¢ong vy (khéong gin
chip dién ti) tai co’ quan dai dién Viét Nam & nwdc ngoai

2.1. Trinh ty thuc hién:

Budc 1: Td chiic, c& nhan chuén bi hd so theo quy dinh va nép hd so tai
Co quan dai dién Viét Nam & nuéc ngoai.

Buéc 2: Can bd tiép nhan hd so cia Co quan dai dién Viét Nam & nude
ngoai kiém tra tinh hop 1€, ddy du cia hd so:

- Trudng hop hé so chua hop 18, chua ddy dd, cén b§ tiép nhan huéng din
t8 chitc, c4 nhin bd sung, hoan thién hd so theo quy dinh va tra lai hd so kém
“Phiéu yéu ciu bd sung, hodn thién hd so”. Viéc yéu cdu bd sung, hoan thién hd
so phai cu thé, déy dt mot 14n d€ td chitc, ca nhéan b sung déy a0, chinh xac.
Thoi han gidi quyét TTHC dugc tinh tir ngdy hd so duoc bd sung, hoan thién
dly du theo quy dinh.

- Trudng hop hd so khéng di didu kién giai quyét theo quy dinh, can bd
tiép nhan tir chéi nhén hd so va trd lai hd so kém “Phiéu tir chéi tiép nhén giai
quyét hd so” cho td chitc, ¢4 nhan.

- Trudmg hop hé so hop 18, du didu kién giai quyét, can b6 tiép nhan tién
hanh nhén hé so, in “Gidy tiép nhan hd so va hen tra két qua”.

Budc 3: Co quan dai dién giai quyét va tra két qua theo quy dinh:

- Trudng hop hé so phai bd sung, hoan thién theo quy dinh, Co quan dai
dién Viét Nam & nuéce ngoai phai kip thoi thong bao bang vin ban, ghi rd 1y do,
ndi dung cén bd sung theo mau “Phiéu yéu ciu bd sung, hoan thién hd so” cho
t4 chirc, c4 nhan. Viéc yéu cau bd sung, hoan thién hd so chi duoc thuc hién mét
(01) 14n. Thoi han giai quyét TTHC dugc tinh lai tir dAu, sau khi nhan day da ho
SO.

- Trudng hop hd so phai x4c minh, xin y kién ctia cip/co quan co thim
quyén lién quan, khong thé tra két qua ding thoi han, co quan dai dién phai
théng bio bing vin ban xin 181 t8 chic, ¢4 nhan, trong d6 ghi 13 1y do qud han
va thoi gian s& tra két qua theo mAu “Phiéu xin 18i va hen lai ngay tré két qua”,
Viéc hen lai ngay tra két qua dugce thyc hién khong qué mét (01) lan.

- Trudng hop hd so khong du didu kién giai quyét, Co quan dai dién Viét
Nam & mréc ngodi tré lai hd so, kém vin bén néu 18 ly do khong giai quyét hé
so theo mAu “Phibu tir chéi tiép nhan giai quyét hd so” cho td chirc, c nhén.

- Trudmg hop hd so d didu kién giai quyét, Co quan dai dién Viét Nam &
nude ngoai giai quyét va tra két qua ding thdi gian quy dinh.
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" 2.2. Cich thite thyc hién:

Truc tiép nop hd so va nhin két qua tai Co quan dai dién Viét Nam ¢ nude
ngoai .

2.3. Thanh phén, s§ lugng hd so:

2.3.1. Thanh phén hb so:

- T& khai @ nghi cip, gia han hd chiéu ngoai giao, hd chiéu céng vu va
coéng ham d& nghi phia nude ngoai cép thi thuc (khong cdn ddn anh).

(theo Mdu 01/2023/LS-XNC ban hanh kém theo Thong tu s6 06/2023/TT-
BNG ngay 26/12/2023 ciia Bé truéng Bé Ngoai giao)

- 01 ban chinh vin ban cir hodc cho phép can bd, cong chirc, vién chire
quén 1y, s§ quan, quan nhén chuyén nghiép di nuée ngoai.

- Hb chiéu ngoai giao, hd chiéu cong vu cdn gié trj sir dung dudi 12 thang.
2.3.2. S$6 luong hé so: 01 (mot) bd.
2.4. Thoi han giai quyét:
Khong qué 05 ngdy 1am viée, ké tir ngdy nhan dy di hé so hop 1&.
2.5. Péi twong thuye hién thi tue hanh chinh: - ‘
’ Coéng dan Viét Nanfl, can bd, céng chirc, vién chirc thude dién duge cap ho
chiu ngoai giao, hd chicu cong vu theo quy dinh phap lut lién quan.
2.6. Co quan gidi quyét thi tuc-hanh chinh: |
Co quan dai dién Viét Nam & nudc ﬁgoéi.
2.7. Két qué thye hién thi tuc hanh chinh:

Ho chidu ngoai giao, hd chiéu cong vy (khong gén Chlp dién tir) duogc gia
_ han khong qua 03 nim.

2.8. Phi, I€ phi:

30 USD/ l4n gia han.

2.9. Mau don, miu t& khai:

T& khai @& nghi cip, gia han hd chiéu ngoai giao, hd chiéu cong vu va cong
ham dé nghi phia nuéc ngoai cp thi thuc theo Mau 01/2023/LS-XNC dugc ban
hanh kém theo Théng tu s§ 06/2023/TT-BNG ngay 26/12/2023 cia Bo trudng

B6 Ngoai giao.
2.10. Yéu clu, diéu kién thuwe hién thi tuc hanh chinh:
- Co quan, nguoi ¢d thdm quyén cit ngudi mang hd chiéu ngoai glao ho

chidu cong vi di cong tédc nudc ngoai: quy dinh tai Didu 11 Luft Xut canh,

nhép canh clia cdng dén Viét Nam ndm 2019; stra dbi, bd sung nim 2023.
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- Vin ban ¢t hodc cho phép cén b, cong chire, vién chirc quén ly, s§ quan,
quin nhan chuyén nghiép di nuéc ngoai: quy dinh tai Piéu 4 Théng tu sb
04/2020/TT—BNG ngay 25/9/2020 cua B6 trudng B Ngoai giao huong dén V1ec
cap, gia han, huy gié tri str dung hd chiéu ngoai giao, h6 chiéu céng vu va cap
cong ham d& nghi phia nuéc ngoai cép thi thue.

_ Vin ban ty quyén cho ngudi dimg d4u don vj truc thudc trong viéc cu
hodic cho phép di cdéng tic nudc ngodi: quy dinh tai Pidu 5 Thong tu sb
04/2020/TT-BNG ngay 25/9/2020 cta B trudng Bo Ngoai giao huéng dan viéc
cép, gia han, hiy gia tri str dyng ho chiéu ngoai giao, hé chiéu cdng vu va cép
cdng ham d& nghi phia nude ngoai chp thi thue.

- Nguoi thude dién duoc cép hd chiéu ngoai giao, hd chiéu céng vu: quy
dinh tai cdc Didu 8 va 9 ciia Luét Xuét canh, nhép canh clia cong dan Viét Nam.

2.11. Cin ci phap ly ciia tha tuc hinh chinh:

- Luét xuét canh, nhip canh cla cong dan Viét Nam nam 2019 (Luét s6
49/2019/QH14); Lut stra dbi, bd sung mot sb didu ctia Luat Xuit canh, nhip
canh cia céng din Viét Nam va Lu4t Nhép canh, xuét canh, qué canh, cu tri clia
ngudi nude ngoai tai Viét Nam nam 2023 (Luat 50 23/2023/QH15)

- Théng tu s& 264/2016/TT-BTC ngdy 14/11/2016 cta B tnrong Bd Ta1
chinh Quy dinh muc thu, ché d6 thu, ndp, quan ly va st dung phi, 1& phi trong linh
vuc ngoai giao 4p dung tai cic Co quan dai dién Vigt Nam & nude ngoai.

- Théng tu s6 113/2021/TT-BTC ngay 15/12/2021 cta B§ truong Bo Tai
chinh sira d6i, bd sung mét sd diéu ctia Thong tur s& 264/2016/TT-BTC ngay
14/11/2016 ctia B6 truéng B Tai chinh Quy dinh mirc thu, ché d6 thu, nép, quan
ly va sit dung phi, 1& phi trong linh vuc ngoai giao 4p dung tai cac Co quan dai '
dién Viét Nam & nudc ngoai. o

- Théng tu 04/2020/TT -BNG ngay 25/04/2020 ctia B6 truéng Bo Ngoai g1ao
huéng dan V1ec cp, gia han, hiy gid trj st dung ho chiéu ngoai giao, ho chiéu
cdng vu v cip cdng ham d& nghi phfa nuéc ngoai céap thi thue.

- Théng tu sb 06/2023/TT-BNG ngay 26/12/2023 ctia Bo trudng Bo Ngoal
giao sUa d6i, bd sung mot sb didu cla thong tu sb 01/2011/TT-BNG ngay
20/06/2011 ciia B Ngoai giao quy dinh thii tuc cip gidy phip nhap céanh thi hai,
hai cbt, tro cbt vé viét nam; théng tu sé 02/2011/TT-BNG ngdy 27/06/2011 ctia
B6 Ngoai giao huéng din thi tuc ding ky cbng ddn Vigt Nam & nudc ngoati,
thong fir s6 04/2020/TT—BNG ngay 25/09/2020 cia B truéng B Ngoai glao
huéng dan v1ec cép, gia han, hiy gia tri sir dung ho chiéu ngoai giao, hd chiéu
cdng vy va cdp cong ham dé nghi phia nudc ngoai cép thi thue. -
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CONG HOA XA HQI CHU NGHIA VIET NAM - Ngp 02 dnh 4cm x bom;
Anh nén tring, diu dé
Pic lap - Ty do - Hanh phic - ) trin, khong deo kinh mau.
-Anh chup cich day khong
i qué 1 nam.
TO KHAI DE NGHI ) -Dén 1 anh vao khung ndy.
O CAP O GIA HAN O HQ CHIEU NGOAI GIAO 0 HO CHIEU CONG VU -Déng ddu gip lai vao Y%
0CONG HAM DBE NGHI PHiA NUOC NGOAI CAP THI THYC dnh doi vdi cac trudmg hop
(Doc kj hucng dén & mdt sau trude khi dién 10 khai) . phéi xac nhan To khai.
I. Théng tin ca nhén:
L. THO WA BBI1: 1vevvveeeeuererenessssesesessssseseseessassstssansese s an s b s ae e d s s h R R R RS eE SRt s .
2. Sinh ngay:.......... thang........n8M .......ooeennnne 3. Giditinh 0 Nam O Nit
4. Noi ’
sinh:.....ooovniiennns O PR T T T
5. S& CMND/sb dinh danh c8 nhan:.......cc.ccovviiiiiiininnnnnenene. Ngay
APl evinid s
6. Cor QUAN COMEZ TAC: .ovveuceremreraiemrerenisreneseesessssnsssses s sassaeees 7. S8 dien thoa .:eeeeerereeeeererccrenns
8. ChlIC VI vevevevereeeeerererersssresstersnsnsssssaesssesanesanes Ceefeeeesersbeesrneres seemeesieressesnesastesirateRnesntrasretsaatetrbesas
a. Cong chirc/vién chirc: loai...... béc....... ngach.............
"b. Can bd (bdu cir, phé chuin, bo 11411570 ) TSSO OO P SOVOU PP S PP TOTOR ISR
c. Cép bac, ham (lyc luorng VI ITANE) coereusianesssennsserisssinnss sssssssssss st e
9. ba duogc cip hd chiéu ngoai glao $6......... cip ngay....... FANUNT URUU 1§ DT O PO TORPRP hodc/

10. N6i dung dé nghi: U CAp méi 1an dau [ Cép lai ho chiéu do hong, mat; [ Gia han; (0
cip Cong ham dé nghi phia nude ngoai cip thi thue
O Cap lai do hét han, het trang hoéic thay dbi théng tin (chtrc danh, nhan thén,...)
[ Cép lai ho chiéu cé gan chip dién tir
11. Loai ho chiéu muén cip: O c6 gén chip dlen tir; [ khong ¢6 gan chip dién ti.
12. Thong tin gia dinh:
Giadinh | Ho va tén - Niim sinh | Nghé nghiép | Dia chi
Cha
Me
Vo/chong
Con
Con
Con

I1. Thong tin chuyen di: '

1. Didéni....oerrrerreeen, dy dinh XuAt CANN NEAY..c.eevreerriieiieriin s e
2. D& nghi cip céng ham xin thi thuc nhap cdnh ...........ccccetii qQUa CANh....oiriree s
/Schengen..............oceeees tai DSQ/TLSQ/CQDD .. SUUTUURUURUU ¢ | SO OO PO RO Rr o .
3. Chtrc danh (béng tiéng Anh) clia ngudi xin thi thuc cin gh1 trong cong :

ham:..
T6i xin cam doan nhung Iorl kha1 tren la dung su that va xXin Chlu hoan toan trach nhlem tru'oc

phap luat.

XACNHAN L ngay...... thdng... ndm .....
Ong/ba... . : Ngum dé nghi
- L cdn b§, cong chv:c vién chu'c sy quan quan nhcm chuyen nghigp va (Ky va ghz 6 ho 1én )

nhitng 107 khai trén phit hop véi théng tin trong ho so quen Iy cdn bg;
- Pugc phép di thiim, di theo thanh vién Co quan dgi dién Viét Nam &
nude ngodi hodc di theo hanh trink cong tde clia cdn bg, cong chikc, vién

chire, sp quan, qudn nhan chuyen nghiép
ngay ...... thang...... nam......

(Nguwoi co Iham quyen kp, ghi r8 ho tén, chire vy va dong ddu)
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HUGONG DAN CACH PIEN TO KHAI

Hwéng din chung:
Té& khai phai dugc dlen chinh xdc va ddy di. Trudng horp chi d& nghi gia han hd chiéu ngoal giao,

ho chiéu cong vu hodic cap cong ham thi T khai khong cin ¢6 anh va xdc nhén ciia co quan, td chtrc.
Trudng hop chi a8 ngh1 cép cong ham thi khong cAn dién diém 09, 10, 11 phén I trong Td khai.

Huwéng dén cu thé:

Phan tiéu dé: Danh déu x vao 6 vudng thich hop.

1 PhanIT hong tin cd nhin:

- Pidm 1: Viét chir in hoa theo ding ho va tén ghi trong CMND/CCCD/Gidy t& ¢6 sb dinh danh c4

nhén;

- Pidm 6: Ghi 15 don vi cong téc tir cAp Phong, Ban trd 1én;

- Piém 8: Ghi 6 chitc vy hién nay: (vi dy: Phé Vu truéng, Truéng phong...).

+ Muc a: Ghi 3 ¢ong chirc, vién chitc quan 1y loai (vi du: Al, A2), bic (vi du: 1/9, 3/8) ngach (vi
du: chuyén vién, chuyén vién chinh).

+ Muc b: Ghi 15 chirc danh clia c4n b va nhiém k¥ cong tac (vi du: Uy vién Uy ban Thuong vu
Quédc hdi nhiém ky 2011 —2016...).

+ Muc ¢: Ghi 1 chp bac, ham (vi du: Dai t4, Thiéu tuéng...).

2. Phén II Théng tin chuyén di:

- Piém 1: Ghi r5 tén nudc hodc ving lanh thd noi dén hodc qua canh.

- Piém 2: Ghi 13 tén nuéc xin thi thuc nhip canh, xin thi thuc qua canh. Trudng hop xin thi thyc

Schengen thi ghi 8 tén nudc nhip canh dAu tién. Ghi 18 tén Dai st quan, Thng Lanh sy quan hoic

Co quan dai dién mréc ngodi noi ndp hé so xin thi thyc.

3. Phin xdc nhin:

- Co quan, t& chirc noi ngudi dé nghi cip hd chleu dang cong tac, l1am viéc xac nhén T¢ khai va

déng diu gidp lai anh. Trudng hop ngudi daé ngh1 cép ho chiéu c6 hd chiéu ngoai glao ho chifu

coéng vu cii con gid tri va khong c6 su thay dbi vé chirc danh, chirc vu hosic Co quan, tb chuc noi

cOng tac, 1am viée so vdi thoi diém cép ho chiu trude ddy ciing nhu khong thay dbi co quan cp hd

chiéu thi T& khai khong cin co xac nhén.

- Trudng hop ngudi dé nghl cAp cOng ham di duge cip hd chiéu ngoai giao, h chidu cong vu con

gia tri thi T¢ khai khong cAn c6 x4c nhin.

_ Trudmg hop v, chdng di theo hanh trinh cong tac; vo, chdng va con dudi 18 tudi i tham, di theo

thanh vién Co quan dai dién, co quan théng tan, b4o chi nha nudc ctia Viét Nam thu:cmg tri & nudce

ngoai ma khdng thugc bién ché ciia co quan, t6 chirc ndo thi Co quan, td chitc truc tiép quan 1y nhin

sy cha ngudi duge cir di cong tAc nuéce ngoai xéc nhén To khai.
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3. Thii tuc cip Giy phép nhdp cinh thi hai, hai cbt, tro cbt vé
Viét Nam

3.1. Trinh tw thue hién:

- Ngudi ¢é yéu cdu chudn bj hd so theo quy dinh va nfp h("i so tai Co quan
dai dién noi c6 nguoi chét hoic Co quan. dai dién kiém nhlem nudc dé hodc
Co quan dai dién noi thuén tién nhét, néu & nudc co nguorl chét khong cb
Co quan dai dién.

- C4n b nhén hd so c6 trach nhiém kiém tra toan bd hd so, ddi chiéu cdc
thong tin trong hd so:

(i) Trudng hop hd so dly du, hop 16 thi tiép nhén hé so;

(ii) Trudomg hop hd so chua ddy du, hop 18 thi huong din ngudi ndp hd so
b sung, hoan thién theo quy dinh. Sau khi hd so duge bd sung, thye hién lai -
bude (i); truong hop khong thé bd sung hd so ngay.thi phai c6 vin ban huéng
dan, trong d6 néu rd loai gidy to, noi dung can b sung, k¥, gh1 rd ho tén cla cén
b4 lanh su. -

(iii) Trudng hop khong b sung, hoan thién dugc hd so thi thong béo tir
chéi gial quyét hé so.

- Cén bd xtt 1y hd so ¢6 trach nhlem kiém tra lai toan bd hd so, dam bao hd
SO day du, hop 1é:

+ Truong hop hd so cén bd sung, hoan thién thi giri thong béo vé tinh trang
hd so cho ngudi ndp hd so - thue hién lai budce (ii); hodc khong da didu kién giai
quyét, phai tir chéi giai quyét thi giri théng bdo cho duong sir.

+ Trudng hop cin phai kiém tra, x4c minh lam 18 hogc do nguyén nhéin
‘khac ma khéng thé tra két qua dung thoi gian di hen thi 1ap Phiéu xm 161 va hen
lai ngay tra két qua, trong d6 néu ro ly ‘do cham tra két qua va thou gian hen tra
két qua, dé glri cho ngudi c6 yéu cu.

+ Néu thay hd so ddy du, hop 18, ding quy dinh, trlr trudng h0'p nguoi chet
thudc dién chua dugc phép nhép canh vi ly do bao v& an ninh qudc gia va trét tu
an toan x4 hdi (dugc xem xét gidi quyét dbi véi tung tru’ong hop cu thé), thi can
bd lanh su bdo cao Trudng co quan dai dién ky cép Gidy phép cho ngudi dé
nghi.

+ Ghi vao S cép phép nhdp canh thi hai, hai cbt, tro cbt; théng bao viée
cép Gidy phep cho Cuc Lanh su - B6 Ngoai giao, Hai quan cua khau va Co quan -
quan ly Xuét nhap canh ctra khiu lién quan; Dong du hiy Ho chiéu hoic gidy t&
co gia tr1 xuit canh, nhap canh clia nguoi chét do co quan chuc nang ctua Viét
Nam cip (néu cb); théng bao hiy gia tri HY chiéu/gidy tor v& Cuc Quan ly xuét
nhéip canh - B6 Cdng an.
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3.2. Cach thike thyce hién:

- Ngudi d& nghi ndp hd so truc tiép tai Co quan dai dién Viét Nam & nude
ngoai hodc giri qua dudng hé théng buu chinh.

- H so ¢6 thé duoc ndp qua mdi trudng dién tir trong trudng hop co s& ha
tng k¥ thuat tai Co quan dai dién Viét Nam & nuéc ngoai cho phép (bao gom
viée két néi véi co s¢ dir liéu qudc gia vé dan cu)

3.3. Thanh phﬁn, s0 lugng hd so:

3.3.1. Thanh phén hd so:

a. Gidy to clia ngudi d8 nghi:

- Pon d& nghi dua thi hai, hai c¢bt, tro cbt v& Viét Nam theo Miu s6
01/NG-LS.

- 01 ban chup hd chiéu hojc gie“'ly to ¢ gia tfi xuét canh, nhdp canh cia
ngudi dé nghi;

- 01 ban chup gidy t& chimg minh quan h¢ thdn nhan véi ngudi chét;

.-01 bé,n chup m6t trong céc loai gié‘iy td: ciin cude cong dan, gidy xac nhan
théng tin vé cu trd, glay théng bao s6 dinh danh cé nhén va théng tin céng dén
trong Co so dit liéu qubc gia vé& dan cu trong trudng hop ngudi chét 13 ngudi
Viét Nam cur tri & nude ngoai ¢ than nhén thudng tru tai Viét Nam.

- Ban gbc vin ban dy quyén trong trudng hop ngudi d& nghi dugc than
nhan cua nguoi chét iy quyén béing vin béan.

- Ban gbc vin ban Gy quyén trong trudng hop nguoi dé nghi 1a co quan,
don vi cht quan clia ngudi chét.

b. Gidy t& ctia ngudi chét:

- Ban chup gidy to ching minh nhan than ctia ngudi chét (Chung minh
nhéan dan, Thé cén cudc, hd chiéu hodic gidy to c6 gia tri nhap canh, xudt canh).

- Ban chup gidy phép thudng trii tai Viét Nam ciia ngudi chét.

- Ban chup Gidy chung nhan vé sinh, kiém dich y té do co quan cé thdm
quyen clia nude ngodi cip (461 v6i thi hai); Gidy chimg nhan khai quat va Gidy
chu’ng nhan vé sinh, kiém dich y té do co quan ¢6 thdm quyen clia nudc ngodi
chp (dbi voi hai cbt); Gidy chimg nhin hoa thiéu thi hai (dbi véi tro cbt).

- Ban chup Pon xin phép mang thi hai/hai cbt/tro cbt clia ngudi than vé
chén cit/bao quan tai dia phuong (Miu s6 02/NG-LS ban hanh kém theo Thong
tr s6 01/2011/TT-BNG) c6 xé4c nhédn dong y cla Gy ban nhan dén x&, phudng,
thi trin hodc co quan quan ly nghia trang tai Viét Nam trong truong hop ngudi
chét c6 than nhin thudng tri tai Viét Nam.
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- Ban chyp Gidy chimg tir do co quan ¢6 thAm quyén cla nuwéc ngoai hodc
Cor quan dai dién Viét Nam & nu:orc ngoai cip cho ngudi chét.

- Ban sao glay phép do co quan ¢6 thAm quyén nuéc s& tai cho phép Xuét
canh thi hai/di hai. - ‘ -

3.3.2. 86 Iuong hd so: 01 (mdt) bd.

3.4. Thoi han giai quyét:

- 01 ngay ké tir ngay nhéan dd hé so hop 8.

- Déi véi céc trudong hop nguorl chét thudc dién chua dugc phép nhip canh
Viét Nam vi ly do an ninh quoc gia va trat ty an todn x4 hoi hodc chét do méc
bénh truyen nhi®m nguy hiém, d& iy lan: Trong vong 01 ngdy lam viéc ké tir
ngady nhin duoc da hd so hop 18, Co quan dai dién Viét Nam & nudc ngoai gui
vin ban thong béo rd cac chi tiét nhan thin cta ngudi chét cho Cuc Linh su, B§
Ngoai giao. Sau khi tham khao cdc cd quan chirc nang trong. nude, Cuc Lanh sy
thong bdo két qua cho Co quan dai dién Viét Nam & nude ngoai, trong vong 01

‘ngay lam viée ké tir ngay nhén dugc thong b4o déng ¥ cia Cuc Lanh su, Co

quan dai dién Viét Nam & nudc ngoai cp Gidy phép va tra 1oi két qua cho ngudi
@& nghi.

3.5. Débi tu’o’ng thue hién tha tuc hanh chinh:
~ Cé nhén, co quan, td chirc c6 lién quan.
3.6. Co quan gidi quyet thi tuc hanh chinh:

- Co quan dai dién noi cé nguoi chét hoic Co quan dai dién- klem nhiém
nuéde d6 hoic Co quan dai dién noi thuan tién nhét, ndu & nudc c6 nguvi chét
khdng c6 Co quan dai dién.

- - Co quan phdi hop: UBND x4, phuong, th trdn hoac co quan quan ly
nghia trang tai Viét Nam noi cho phép chén c4t/bao quan thi hai, hai cbt, tro cbt.

3.7. Két qua thuc hién thii tuc hanh chinh:
Gidy cip phép nhép canh thi hai, hai cbt, tro cbt.
3.8. Phi, 1€ phi:

Khong thu phi.

3.9. Miu don, miu to khai:

Pon xin dua thi hai, hai cbt, tro cbt v& nude theo MaAu 01/NG-LS; Pon xin
phép mang thi hai/hai cbt/tro ¢bt ciia ngudi thén vé chon cat/bao quén tai dia
phuong theo M3u 02/NG-LS ban hinh kém theo Thong tur s6 0 1/201 1/TT—BNG
ngay 20/6/2011 cua Bd tru()'ng Bo Ngoal giao quy dinh thu tuc cép gidy phép
nhép canh thi hai, hai cbt, tro cbt v& Viét Nam.
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3.10. Yéu c¢Au, diéu kién thye hién thii tuc hanh chinh:

Hb so ¢6 thé dugc ndp qua mdi trudng dién ti trong truéng hop co s ha
ting k¥ thuét tai Co quan dai dién Viét Nam & nuéce ngoai cho phép.

* Lwu y:

- Déi v6i gidy to giri kém theo néu ngudi yéu cau ndp hd so theo hinh
thirc trye tuyén:

+ Ban chup céc gidy to ghi kém theo hd so truc tuyén phai bao ddm rd
nét, dé“ty dd, toan ven v& ndi dung, 14 ban chyp b.%lng may anh, dién thoai hodc
dugc chup, duge quét bing thiét bi dién ti, tir giéy t&r duge cdp hop 18, con gid
tri s dung.

+ Trudmg hop gidy t&, tai liéu phai gii kém trong hd so trye tuyén d c6
ban sao dién tir hodc di c6 ban dién tir gidy to hd tich thi ngudi ydu cau duge st
dung ban dién tir nay.

+ Khi dén co quan ding ky ho tich nhén két qua, ngudi cb yéu cau phai
xuét trinh gidy t& tuy than, ndp cdc gidy t& 1 thanh phén hd so theo quy dinh
cta phép ludt hd tich. '

+ Truong hop ngudi yéu ciu khong cung clp duoc gidy to néu trén theo
quy dinh hogc gidy t& ndp, xuét trinh bi tdy x06a, sira chita, lam gia thi co quan
dai dién hiy bé két qua giai quyét.

3.11. Cin cit phdp ly ciia thii tyc hanh chinh:

- Luat Co quan dai dién nuée cong hoa x4 hi chit nghia Vigt Nam ¢ nude
ngoai ndm 2009 (Ludt sé 33/2009/QH12); Luft sira di, bd sung mét sb diéu caa
Lu4t Co quan dai dién nuée Cong hoa x4 héi chii nghia Viét Nam & nude ngoai
nim 2017 (Luét s6 19/2017/QH14);

- Thoéng tu sb 01/2011/TT-BNG ngay 20/6/2011 cia Bo tru’ong Bo Ngoal
giao quy dinh thu tuc cap Gidy phép nhip canh thi hai, hai cbt, tro cbt vé& Vit
Nam;

- Thong tur s6 06/2023/TT BNG ngay 26/ 12/2023 cta B6 trudng Bo Ngoai
giao sira ddi b6 sung mot s§ didu Thong tu s& 01/201 1/TT-BNG ngay 20/6/2011

cua Bo truorng Bo Ngoai giao quy dinh thu tuc cAp Gidy phép nhip cénh thi hai,
hai cbt, tro cbt v& Viét Nam; Thong tu s 02/2011/TT-BNG ngay 27/06/2011 cua

B6 Ngoai giao hudng dan tha tuc ding ky cdng din & nudc ngoai; Thong tr sb
04/2020/TT-BNG ngay 25/09/2020 cia Bd Ngoai glao huéng din viée cép, gla
han, hay gia tri st dung hé chiéu ngoai giao, ho chiéu cong vu va cbng ham dé

nghi phia nudc ngoai cp thi thuc;
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- Thong tu & 03/2023/TT-BNG ngay 27/7/2023 cia Bo truong Bo Ngoai
giao hudng dn viée 1 chirc giai quyét cong téc lanh su. ‘
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Mau sé 01/NG-LS

CONG HOA XA HOI CHU NGHIA VIET NAM
Socialist Republic of Vietnam
Péc lap - Ty do - Hanh phuc
Independence - Freedom - Happiness

PON XIN BUA THI HAI, HAI COT, TRO COT VE VIET NAM
APPLICATION FOR A PERMIT FOR CORPSE, BONES, BODY ASH TO ENTER VIETNAM

NGU&i 1AM GONS APPHCANL.........oovovierieirisrseieae st s s
Ngay Sinh ..., [ o I T3 T PR
Date of Birth: Place of Birth:

Ho chiéu/Gidy t& di1ai 88:...cvuiveerrerieenees Ngay cap: .c..o..oceenve Noi CAp: .vcvernnes Nwéc cép..........
Passport/Travel Document number; Date of issue: Place of issue: Country of Issue
NOT PN I vt ieietere v it bbb s b R b LT EEbeLE e
Address:

D3 nghi Dai st quan/Téng Lanh sw quan Viét Nam cép Gidy phép nhap canh cho thi hai, hai

cbt, tro cot cua:
Hereby request the Embassy/the Consulate General of Vietnam to issue an entry permit for

corpse, bones, body ash of:

HO LN NQUDT GG ..oeeeeeeerreeere s sens s sa s s e bbb s
Decedent's full name:

Ngay sinh: ..., Novi sinh: .., Gi6itinh: o Nam o N

Date of Birth: Flace of Birth: Sex: o Male o Female

N Jo R 1210 2 21 1 LAY PO OO P PP PRI T PSR RS
Address:

HO chiéu/Gidy t& di 1ai $6%.....ccomrermierernnne. NGAY CAP: ...vvvrvnree. NOT CAPL ot
Passport/Travel document number: Dats of issue: Place of issue:

Chét ltc:........... o 1Ls SO , NQAY......... thang....... (1111 OO NOT Ch& v
Died on dd mm yyyy Place of Death

LI G0 CREL cvvvveoervvveesseeseesessssseceisessessssesscoesasssssssssssesss b sa s 8RS
Case of death:

Gidy chizng tir s6, NGAY CAP, CO QUAN CAP: w..ocv.ceooiivrriessreissserssrs e erss st
Number, Issuing date and Authority of the Certificate of Death:

DA [Ara V& VIBL NAIM BN HANG 18I +vevvevreceecviaems e e s isssessssssssaserasnsss s st ss s s sesarasrassos
To be moved to Vietnam fo bury at

Nhap cénh tai: o Tan Son Nh&t o N6i Bai o Noikhéc........... 86 chuyén bay:.......Cla hang.......
Port of entry o Others: Flight number: Air company:
DU KIEN NGAY NNAD CANNL...oeeevoreeeeeemeersenscrassasssiaeromses s st ss s bbb s
Proposed date of entry:

Théng tin v& ngwdi di kém thi hai, hai cét, tro cét/ Details of the person accompanying the
corpse/ bones/ body ash:

R Lo TR 2= (=L O OSSP O PO PO PO PR R PRSP PE RN PRI
Full name

Ngay Sinh: ..o NOT SN eeeireereree e rereserr i e e s rr e s e
Date of Birth: Place of Birth:

N To 10 Ce 0T 1 (4 OO PP P P SRI ST SOOI
Address:

HO ChIU 88 .eeevr ettt NGay CAp: ...ccvrennen NOi Cap: e, Nwéc cap..........
Passport number: Date of issue: Place of issue: Country of issue

dd mm YYyy
Nguéi lam don/Applicant
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Mau s 02/NG-LS

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Ty do - Hanh phic

_ DON XIN PHEP MANG THI HAI, HAI COT, TRO COT
CUA NGU'O1 THAN VE CHON CAT, BAO QUAN TAI BIA PHUONG

Kinh gtvi: Uy ban Nhan dan xa/phwénglthi trén...
huyén/quan...
tinh/thanh phé...

T 0 B U U OO PSPPI TTIO PP PRI TR
G T BB cveeeveoeees e eeeaeeeeeeseesessseeess e sases s s mn s ee b s bbb R e nrae s

Lam don nay d& nghi UBND x&/phuéng cho phép gia dinh t6i dwoc mang thi hai/ hai cotf tro cbt clia:

Ho va tén ngudi chét: e etetaveserovsetiseereaeeeateetematsesheEsESASansaAEatansrstenaeRe se SRR R AR S e nE R R s st
Ngay Tt (O NI SINKL e QUAN A& .. s
NGaY Chéti......cvvrrereeeeererrermeeinss IOT R oot eee e e seeessaeeensassse e amsssbennses s sirerasenenasasans e
V& ChON CAY DEO QUAN T8I .....ooeeerrereesrereseeesscnrseecssessessasemesss s s s ss s e sb bbb

.

Gia dinh chiing t8i mong dwec UBND x&/ phurémg/ thi trén xem xét va chép thuan./.

Y kién clia UBND x&/ phwdng/ thj tran Ngay ... théng ... nam ...
(ghi ré ddng y hay khéng déng y) Ngwdi lam don
(ky, ghi ré ho tén)

Ngay ... thdang ... nam ...
TM. UBND x&/ phuéng/ thi trén...
(ky, ghi rd ho tén, chirc vu va déng déu)
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4. Thi tuc ding ky céng din Viét Nam & nwéc ngoai

4.1. Trinh ty thwe hién:

- Nguoi ¢é yéu ciu chuén bj hd so theo quy dinh va ndp hd so tai Co quan
dai dién Viét Nam & nudce ngodi noi cu tra hofic Co quan dai dién Viét nam &
nudce ngoai kiém nhiém dia ban.

- C4n b nhén hd so c6 trdch nhiém kiém tra toan bd hd so, dbi chiéu cac
thong tin trong hd so:

(i) Trudmg hop hd so ddy dd, hop 16 thi tifp nhén ho so;

(ii) Trudng hop hd so chua diy dii, hop 18 thi huéng din ngudi nép ho so
bb sung, hoan thién theo quy dinh. Sau khi hd so dugc bd sung, thuc hién lai
bude (i); trudng hop khéng thé bb sung hd so ngay thi phai c6 vin ban hudng
dan, trong d6 néu rd loai gidy t&, ndi dung cin bd sung, ky, ghi 15 ho tén cla cn
b6 lanh su.

(ifi) Trudmg hop khong bd sung, hoan thign duge hé so thi théng béo tir
chéi giai quyét hd so.

- Cén bd xtr Iy hd so ¢6 trach nhiém kiém tra lai toan bd hd so, dam bao hd
so day du, hop 1é:

~ + Trudng hop hd so cin bd sung, hoan thién thi giri thong bédo vé tinh trang
hd so cho ngudi ndp hd so - thyc hién lai bude (ii); hodc khong du diéu kién giai
quyét, phai tir chéi giai quyét thi giri théng bio cho duong su.

+ Trudng hop cin phai kidm tra, x4c minh 1am 13 hodc do nguyén nhén khic
ma khong thé tra két qua ding thoi gian di hen thi 14p Phiéu xin 16i va hen lai
ngdy tra két qua, trong d6 néu rd Iy do chém tra két qua va thoi gian hen trd két
qué, dé giri cho ngudi c6 yéu cau.

+ Trudng hop ngudi dé nghi ding ky c6ng dén khéng c6 mét trong nhiing
loai gidy t& chimg minh cé qudc tich Viét Nam hodc can phai kiém tra, x4c minh
tinh x4c¢ thuc cua giéy t& nay, Co quan dai dién Viét Nam & nuéc ngoai hudng
din duong su lam thi tuc x4c minh qudc tich Viét Nam theo cdc quy dinh cla
phap luét vé quéc tich.

+ Néu thiy hd so ddy du, hop 18, ding quy dinh, thi cin b lanh su ghi vao
Sb ding ky céng dan, bdo cdo Thu trudéng Co quan dai dién ky cép Gidy x4c nhan
dang ky cong dén cho ngudi dé nghi.

4.2. Cach thire thye hién:

- Hb so d& nghi ding ky cong dan dwgc ndp truc tiép tai Co quan dai dién
Viét Nam & nudc ngoai noi cu tra hofic Co quan dai dién Viét nam ¢ nude ngoai
kiém nhiém dia ban hodc g qua dudng hé thong buu chinh.
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- Hb so c6 thé dugc ndp qua méi trudng dién tir trong trudng hop co s¢ ha
ting ky thuat tai Co quan dai dlen Viét Nam & nude ngoai cho phép (bao g6m
viée két néi véi co 56 dit lidu qubc gia vé > ddn cu).

4.3. Thanh phin, s0 lwong hd so:

4.3.1. Thanh phén hd so:

- 01 Phidu daing ky céng dan (mAu 01/LS-DKCD) duoc khai day di;

- 01 ban chup hé chiéu Viét Nam hoiic giéy t&r khic c6 gia tri thay thé ho
chiéu Viét Nam;

- 01 béan chyp gidy to ¢6 so dinh danh c4 nhén déi véi dbi véi ngudi khong

¢6 hd chiéu Viét nam hodc gidy to khéc ¢6 gia tri thay thé ho chiéu Viét Nam
nhung c¢6 mot trong nhitng loai gidy to chu‘ng minh ho cé quoc tich Viét Nam.
Trudng hop cdng dan Viét Nam chua co sb dinh danh c4 nhan thi nép 01 ban
chup gidy t& tuy than va 01 béan chup gidy t& ching minh quoc tich Viét Nam .
quy dinh tai Piéu 11 Luét Qudc tich Viét Nam ndm 2008, sira dbi, bd sung nam
2014 (Gidy khai sinh; Gidy chimg minh nhan dan; Quyét dinh cho nhp qubc
tich. Viét Nam, Quyét dinh cho tré lai qudc tich Viét Nam, Quyet dinh céng

nhén viéc nudi con nudi dbi voi tré em 13 ngudi nude ngodi, Quyet dinh cho
ngudi nudc ngoai nhin tré em 1am con nudi).

- 01 phong bi c¢6 dan s&n tem va dia chi nguoi nhén trong trudng hop mudn
nhan két qua qua dudng hé théng buu chinh.

4.3.2. S6 lugng hd so: 01 (mot) bd.

4.4. Thoi han gidi quyét:

01 ngay lam viéc ké tir ngay nhan day ¢t hd so hop 8.

4.5. Pbi twong thue hién thi tuc hanh chinh:

- Ngudi ¢6 hd chibu Viét Nam hodc gidy to khéc c6 gia trj thay thé hd
chiéu Viét Nam con gi tri sir dung;

- Nguoi khong ¢6 mét trong cic loai gidy t& néu trén nhung cd mdt trong
nhimg loai gidy t& chitng minh ho c6 qudc tich Viét Nam.

4.6. Co quan gidi quyét thi tue hanh chinh:

Co quan dai dién Viét-Nam & nudc ngoai noi cu trd hodc Co quan dai dién
Viét Nam & nuéce ngoai kiém nhiém dia ban.

4.7. Két qua thue hién thi tuc hanh chinh:

Ngudi di duge ghi chii vao S8 ddng ky cong dén, néu c6 nhu cau, thi dugc
Co quan dai dién Viét Nam & mrdc ngoai chp Gidy xédc nhan dang ky cong dan.
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4.8. Phi, 1€ phi:
Khéng thu phi.
4.9. MAu don, miu to khai:

Phiéu ding ky cong dan theo M32u sé 01/LS-PKCD ban hanh kém theo
Théng tu s 06/2023/TT-BNG ngay 26/12/2023 ciia B trudng B6 Ngoai giao.

4.10. Yéu cau, didu kién thwe hién thii tuc hanh chinh:

- Nguoi thude dién déi twong thuc hién tha tyc hanh chinh néu tai Muc 4 5
ndp hd so truc tiép tai co quan dai dién Viét Nam & nuéc ngoai ¢6 thidm quyén
hodc giri hd so qua dudng hé théng buu chinh.

- Hb so c6 thé dugc ndp qua mdi trudng dién tir trong trudng hop co so ha
tng ky thuat tai Co quan dai d1en Vlet Nam & nuéc ngoai cho phép (bao gom
viée két néi véi co sé di liéu quéc gia vé dén cu).

4.11. Ciin ctt phap 1y ciia thii tue hanh chinh:

- Luét Co quan dai dién nude cong hoa x& hdi chi nghia Viét Nam & nudc
ngoai ndm 2009 (Luét sb 33/2009/QH12); Luat stra b1, bd sung mot sb didu ctia
Luat Co quan dai dién nude Cong hoa x& hoi cha nghia Viét Nam & nuéc ngoai
nim 2017 (Luat s6 19/2017/QH14);

- Théng tu sb 02/2011/TT-BNG ngay 27/6/2011 cua B trudng B6 Ngoai
giao huéng din thi tuc ding ky cong dén Viét Nam & nude ngoai;

- Théng tu sé 06/2023/TT-BNG ngay 26/12/2023 sita dbi bb sung mét sb
diéu Théng tu sb 01/2011/TT—BNG ngay 20/6/2011 cua B§ tru:ong Bo Ngoa1
giao quy dinh thu tuc cép Gidy phép nhdp cénh thi hai, hai cbt, tro cbt vé& Viét
Nam; Thong tu sé 02/2011/TT-BNG ngay 27/06/2011 ctia B4 Ngoai giao hudng
dan thi tyc ding ky céng dan & nude ngoai; Thﬁng tur s6 04/2020/TT-BNG ngay
25/09/2020 ciia B Ngoai glao huéng din viée cp, gla han, hiy gia tri su dung
hd chiéu ngoai giao, hd chiéu céng vu va céng ham dé nghi phia nuéc ngoai cap
thi thuc;

- Théng tu sb 264/2016/TT-BTC ngay 14/11/2016 cta Bo trudng B Tai
chinh quy dinh mirc thu, ché d6 thu, nép va quan ly sir dung phi, 1€ phi trong
linh vuc ngoai giao 4p dung tai cac Co quan dai dién Viét Nam & nude ngoai;

- Thong tir sb 113/2021/TT-BTC ngay 15/ 12/2021 ctia Bd trudng Bo Tai
chinh stra d8i, b sung mot sé didu ciia Thong tu s6 264/2016/TT-BTC quy dinh
mire thu, ché dé thu, ndp va quan ly sir dung phi, 1 phi trong linh vuc ngoai
giao 4p dung tai cac Co quan dai dién Viét Nam & nudc ngoai;

- Thong tu s6 03/2023/TT-BNG ngay 27 thang 7 nam 2023 cua B{ trudng
B6 Negoai giao hwéng din viée tb chirc gii quyét cong téc lanh sy
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(Tén co quan dai di¢n) CONG HOA XA HOI CHU NGHIA VIET NAM
‘Tai ) Péc Iip - Ty do - Hanh phic

PHIEU PANG KY CONG DAN Anh 3x4

1. Ho va ten (Vi8t Chit 40 HOA): -.evveveeeeeeuiiieie ittt et r e

e 3111 T R SRCARRARLLE

Nghé nghiép (néu 12 can bd nha nudc, ghi tén co quan): et

................................................................................................................

2. HO chleu/glay t& ity than/gidy to c6 sb dinh danh cd nhén cla Viét Nam (ghi 5 ho
chiéu/gidy t& tity than cta Viét Nam hay nudc nao; néu la gidy t& tity than, ghi o loai gidy
t0):

r
A

Loai ZIAY 10! vvveeeeereeeeeeeriien e S8 et

NgaY CAP*: vvvvveeeeereneenirnnnnnns CO qUAN CAPF¥: L.ouiiiiiee e ee e e e

3. Glay to ching minh quoc tich Viét Nam (d6i v6i trudmg hop khong c6 ho chifu Viét Nam
con gi4 tri/gidy to 6 sb dinh danh cé nhan ctia Viét Nam):

L0GE GIAY 107 .vereeernnererrmieriiee e e e e e SE: i eenrearenenais
NEAY CAP: +vvvvvereeemeereeennrmssirenneaens CO QUAN CAP: .evvvrreeerireennierieraeee e
4. Dia chi cr tril @ NUGC SO TAI2 ..eveniiiniiini e ns s
S8 ditn thoai/fax/email: .....couvvviiniieiiiiiie
Muc dich cutrit: ooenviiii e Thei gian du dinh cu trd: ..o,
5. Tré em di cling (ghi rd ho tén, nim sinh, quan hé v6i ngudi khai): ...o.ooeviiienninneee

6. Khi cAn bao tin cho @i, & @807 «oeeeereeereeeeneerriiransiieseeeecvrresnne s T
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7. Trudce déy, di ding ky cong dan tai (ghi rd tén Co quan dai dién Viét Nam noi 4 dang ky
cdng dén):

............................................................................................................

Vian ban X4c nhan 86: ...ccvvvvneniiiiriinicianeen NEAY CAP: vvvvnrnrinininnnierieeinenens

......... , ngay.......thang........ndm......
(Ky va ghi 6 ho tén)

*) (**): khéng cn dién cdc trudng thong tin niy néu 6 gidy t& ¢6 sé dinh danh c4 nhén
_ £ y
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5. Thii tuc cAp bin sao trich luc giay to' hd tich tai Co' quan dai di¢n

5.1. Trinh ty thwce hién:

- Ngudi cé yéu cdu cép ban sao trich luc ho tich chudn bi hé so theo quy
dlnh va ndp hd so tai Co quan dai dién noi d4 dang ky hd tich trude day.

- C4n bd nhén hd so ¢b trach nhiém kidm tra toan bd hd SO, ddi chidu cic

thong tin trong hd so:

(i) Trudng hop hé so ddy di, hop 16 thi tiép nhén ho so;

(ii) Trudng hop héd so chua ddy du, hop 1€ thi huéng din ngudi ndp hd so
bd sung, hoan thién theo quy dinh. Sau khi hd so duge bd sung, thuc hién lai |
bude (1); truong hop khong thd b sung hd so ngay thi phai c6 van ban hudng
dan, trong d6 néu rd loai gidy t0, néi dung cAn bd sung, ky, ghi 18 ho tén ciia can
b6 lanh su.

(iii} Truong hop khong bd sung, hoan thién dugc hd so thi thong béo tir
chéi gial quyét hé so.

- Cén bd xir Iy hd so c6 trach nhiém kidm tra lai toan b ho so, dam bao hd
so ddy du, hop 1é:

+ Trudng hep hd so cin bd sung, hoan thién thi gii théng béo vé tinh trang
héd so cho ngudi ndp hd so - thuc hién lai buédc (ii); hodc khéng du didu kién giai
quyét, phai tir chéi giai quyét thi giri théng bao cho duong su.

+ Truong hop cén phai kiém tra, x4c minh 1am r& hodc do nguyén nhén kKhac -
ma khong thé tra két qua ding thoi gian d3 hen thi ap Phiéu xin 15i va hen lai
ngdy tra két qua, trong d6 néu rd 1y do chdm trd két qua va thoi gian hen tra két
qua, dé giri cho ngudi ¢b yéu cu.

+ Néu thdy hd so day da, hop 18, ding quy dinh, thi can b lanh sy in ban
sao Trich lyc ho tich trinh Tha truéng Co quan dai dién ky dé tra két qua cho
ngudi ¢b yéu cu.

5.2. Cach thive thwe hién:

- Nguol ¢é yéu céu thay b1, cai chinh, bd sung ho tich, x4c dinh lai dan téc
tryc tiép thuc hién hodc uy quyén cho ngudi khéc thue hign ndp hd so truc tiép
hodc giri hd so qua hé théng buu chinh t6i Co quan dai dién noi dé dang ky hé

tich trudce day.

- Ngoai cac cach thuc hién néu trén, néu Co quan dal dién stt dung Phin
mém ding k¥, quan 1y ho tich dién tr ding chung va két nbi véi CSDLQGVDC
trong diéu kién co s& ha tang k¥ thuit cho phép, hd so c6 thé ndp truc tuyén qua
mdi trudng dién tir.
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5.3. Thanh phin, s6 lwgng ho 'so:

5.3.1. Thanh phén hd so:

* Gidy to phéi xuat trinh:

- Ho chiu hoic gidy to c6 gia tri thay thé hﬁ chiéu, chimg minh nhén dan,
thé cin cudce céng dan, thé can cu'orc hoac céc gidy t& khéc ¢6 dan anh va thong
tin ca nhén do co quan ¢ tham quyen cép, con gia tri str dung dé chimg minh v&
nhéan thén ciia ngudi cé yéu ciu cap ban sao trich luc ho tich.

Truong hop gui hd so qua hé théng buu chinh thi ndp bén sao cac gifly t&
néu trén di dugc chiing thuc hop 1€.

Trudng hop ngudi yéu cdu 13 cong dan Viét Nam va d& duoc cap thé
Cén cudc cng dan hoiic thé Can cude cb sé dinh danh ¢4 nhén thi co thé xut

trinh ban chinh gify t& d6 (néu ndp truc tiép) hodic ndp bén chup gidy tO nay
(néu nop qua duong hé théng buu chinh hodic gii qua hé thdng ding ky hd tich
tryc tuyén) dé ching minh nhén than khi co s& ha ting k¥ thudt cho phép
Co quan dai dién Viét Nam & nudc ngoai két ndi véi CSDLQGVDC.

* Gidy to phai ndp:

- To khat cép ban sao trich luc ho tich theo miu tai Phu.luc Théng tu sd
04/2020/TT-BTP (néu ngudi ¢é yéu ciu Iua chon ndp hd so theo hinh thitrc truc
tiép).

- Vin ban 1y -quyén theo quy dinh cta phép ludt trong trudng hop uy
quyén thuc hién yéu ciu cép ban sao trich luc hd tich. Trudng hop ngudi duoc
uy quyén 1a éng, ba, cha, me, con, Vo, chdng, anh, chi, em rudt cua nguoi ty
quyen thi véan ban uy quyen khéng phai cong chlmg, chimg thue, nhung phai c6
gidy t& chimg minh mdi quan hé véi ngudi Gy quyén.

5.3.2. S8 lugng hd so: 01 (mdt) bd.

5.4. Thoi han gidi quyét:

Ngay trong ngdy tiép nhin hd so; trudng hop nhin hd so sau-15 giod ma
khong giai quyet dugc ngay thi tra két qua trong ngay 1am viéc tiép theo.

5.5. Péi twong thwe hién thi tuc hanh chinh:

Cong dan Viét Nam d4 ding ky hé tich tai Co quan dai dién Viét Nam o
nudc ngoai.

5.6. Co quan gidi quyét thii tuc hanh chinh:

Co quan dai dién Viét Nam & nuée ngodi noi céng dén da ding ky ho tich

trude day.
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5.7. Két qua thye hién thii tuc hanh chinh:
Ban sao trich luc hé tich.

5.8. Phi, I€ phi:

05 USD/ ban.

5.9. MAu don, miu to khai:

T& khai Cép ban sao trich luc hd tich theo méu tai Phyu luc Thong tu sb
. 04/2020/TT-BTP ngay 28/5/2020 cua B truéng B Tu phap.

5.10. Yéu ciu, didu kién thwe hién thi tyuc hanh chinh:

*Lwuy:

- Co quan dai dién Viét Nam & nuéc ngoai tiép nhan, giai quyét yéu cau
dang ky hé tich truc tuyén phu h0'p vc’ri muc dd trién khai dich vu céng truc
tuyén va viée st dung ddng bd Phén mém ding ky, quan ly h tich dién tir dung
chung tai Co quan dai dién. Tru'ong hop chua tiép nhan giai quyét ding ky hd
tich truc tuyén thi théng bao trén cbng thong tin dién tr ctiia co quan minh hodc -
c6 vin ban thong bao cho ngudi yéu cﬁu va néu 1 ly do; vin ban thong bdo ¢
the gl qua thu dién tr néu ngudi yéu ciu c6 dia chi thu dién tu.

- Pbi véi gidy t& ndp, xudt trinh néu ngudi yéu céu ndp hd so theo hinh
thirc tryc tiép:

+ Tru'O'ng hop ngudi yéu clu ndp gidy to 12 ban sao dugce cap tir sd gbe
hoac ban sao dugce chiing thuc tir ban chmh thi can bé 1anh su khong duge yéu
cu xuét trinh ban chink; néu ngudi yéu cu chi ndp ban chup va xuét trinh ban
chinh thi cén bd lanh su kiém tra, d6i chiéu ban chup vé6i ban chinh va ky vao
ban chup xac nhén v& viéc da dbi chiéu noi dung gidy t& d6, khéng dugc yéu cau
ngudi di ding ky ndp ban sao cé chimng thuc.

+ Truong hop phéap ludt quy dinh xuat trinh gidy to khi ding ky hd tich,
can bd 18nh su c6 trach nhiém kidm tra gidy to xuét trinh, d6i chleu v6i thong tin
trong To khai va tra lai cho ngum xuét trinh, khéng duge yéu ciu ngu'cn dang ky
hé tich nép thém ban sao gidy to d6. Cén bd lanh sy chup 01 ban gidy to xuét
trinh x4c nhén d4 dbi chiéu véi ban chinh, @& Tuu hd so. '

- Dbi voi gidy to glti kém theo néu ngudi yéu cAu ndp hé so theo hinh
thirc truc tuyén:

+ Béan chup céc giéy t& guri kém theo hd so truc tuyén phai bao dam rd
nét, diy du, toan ven vé ndi dung, 13 ban chup bang may anh dién thoai hodc
dugce chup, duge quét béng thiét bj dién ta, tir gidy t& duge cAp hop 18, con gid
tri str dung.
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+ Truong hop gidy to, tai liéu pha1 gui kem trong hd so truc tuyen da co
ban sao dién tr hodc di c6 ban dién tir gidy to ho tich thi ngudi yéu cau dugce st

dung ban dién ti¥ nay.

+ Khi dén co quan ding ky hd tich nhén két qua, ngudi co yéu cau phai
xut trinh gidy t& tuy thin, ndp cdc gidy t& 13 thanh phin hd so theo quy dinh
ctia phép luét hé tich. '

+ Trudng hop ngudi yéu cdu khéng cung cép dugc gidy t& néu trén theo
quy dinh hodc gidy t& ndp, xuét trinh bi tdy xoa, sita chita, lam gia thi co quan
dai dién huy bo két qua giai quyét.

- C4n b lanh sy c6 trach nhiém tiép nhén ding, di hé so ding ky ho tich
theo quy dinh cta phép luét hé tich.

5.11. Ciin it phap Iy ciia thi tuc hanh chinh:
- Luat Co quan dai dién nuéc cong hoa x4 hoi chi nghia Viét Nam & nudce

ngoai ndm 2009 (Luat s6 33/2009/QH12); Luét sta dbi, bd sung mot sb diéu cua
Luat Co quan dai dién nuéc Cong hoa x4 héi chii nghia Viét Nam & nudce ngoai

nim 2017 (Luét s6 19/2017/QH14);

- Luét H tich nam 2014 (Luat s6 60/2014/QH13);

- Luat hén nhéin va gia dinh ndm 2014 (Luét s6 52/2014/QH13);

- Luat Qudc thh Viét Nam nidm 2008 (Luéat s6 24/2008/QH12); Luat sua
dbi, bd sung mot sb diéu ctia Ludt Qudc tich Viét Nam ndm 2014 (Luat sb
56/2014/QH13);

- Nghi dinh s6 123/2015/ND-CP ngdy 15/11/2015 cta Chinh pht quy dinh
chi tiét mét s6 diéu va bién phép thi hanh Luét hé tich;

- Ngh1 dinh s 87/2020/NP-CP ngay 28 thdng 7 ndm 2020 cta Chinh phu
quy dinh vé Co s& dit liéu ho tich dién tir, ddng ky hd tich trure tuyén;

- Nghi dinh s6 47/2020/NBD-CP ngay 09 thang 4 nim 2020 ctia Chinh phu
vé quan 1y, két ndi va chia sé dit liéu sb clia co quan nhé nudc;

- Théng tu sb 264/2016/TT-BTC ngay 14/11/2016 ctia B¢ Tai chinh quy
dinh mic thu, ché do thu, nép va quéan ly st dung phi, 1€ phi trong linh vuc
ngoai giao 4p dung tai cic Co quan dai dién Viét Nam & nudc ngoai;

- Théng tu s6 04/2020/TT-BTP ngay 28 thang 05 ndm 2020 cia B truong
B6 Tu phép quy dinh chi tiét thi hanh mt sb diéu cia Ludt hd tich va Nghi dinh
sé 123/2015/ND-CP ngay 15 thang 11 ndm 2015 ctia Chinh phu quy dinh chi
ti&t mot sé didu va bién phép thi hanh Luft h tich;

- Théng tu sb 01/2022/TT-BTP ngdy 04 thang 01 nam 2022 ciia B§
trudmg Bé Tu phdp quy dinh chi tiét mot sb didu va bién phdp thi hanh Nghi
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. dinh s6 87/2020/N]E) CP ngay 28 thang 7 nim 2020 cta Chinh phii quy dinh ve
Co s dit liéu hd tich dién tor, ding ky hd tich truc tuyen Thong tr sb
03/2023/TT-BTP ngay 02/8/2023 cua B6 truong B Tu phap sira d6i, bb sung
mdt sb ndi dung ctia Théng tu sb 01/2022/TT-BTP ngay ‘04 thang 01 nam 2022
cia Bo tru:orng Bd Tu phép quy dinh chi tiét mdt s6 diéu va bién phép thi hanh
Nghi dinh sé 87/2020/ND-CP ngay 28 thang 7 nam 2020 ctia Chinh phu quy
dinh vé& Co sé dit liéu ho tich dién tir, diing ky ho tich truc tuyén;

- Théng tu sé 07/2023/TT-BNG ngay 29 thang 12 ndm 2023 cua Bd trudng
B6 Ngoai giao huong din viéc ding ky va quan ly hd tich tai cdc Co quan dai
_dién ngoai giao, Co quian dai dién 1dnh sy cta Viét Nam & nuée ngoai;
- Thong tu sb 03/2023/TT-BNG ngay 27 thang 7 ndm 2023 cta Bo trudng
Bd Ngoai giao huong dan viée t chire giai quyét cong tac 13nh su.
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CONG HOA XA HQI CHU NGHIA VIET NAM
DPoc lap - Ty do - Hanh phiic

TO KHAI
CAP BAN SAOQ TRICH LUC HQ TICH

-------------------------------------------------------------------------------------------------------------------------

----------------------------------------------------------------------------------------------------------------------------------------------

Quan hé vé&i ngudi duge cép ban sao Trich [uc hd tieh: .o
Pé nghi co quan cflp bin sao trich ll_lc("-) .............................................................
cho ngudi c6 tén dwéi day:

Ho, chif @8, tEI: ...ceceecviieicntin e

...............................................................................................................................................

...............................................................................................................................................

S6 dinh danh cd HhAN (NEU CO): weveererreimecrrminirinmesi s st bbbt
D QANZ KY 1211 ) oovovoveressessissss s

-----------------------------------------------------------------------------------------------------------------------------------------------

T6i cam doan nhiing ndi dung khai trén ddy 1a ding sy thét va chiu trach nhiém trudc
phéap luét vé cam doan ctia minh

Lam taic e , hgay ... thdng ..... HAM .cocuen.
Ngudi yéu cau
(ky va ghi rd ho, chit dém, tén)
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Chii thich: . )
Ghi tén co quan dé nghi thye hién viéc cip ban sao Trich luc hd tich.

@ Ghi theo noi ding ky thudng trti; néu khéng cé noi ding ky thudng trd thi ghi theo
noi dang ky tam tri; truong hop khéng cé noi déng ky thuong tri va noi ding ky tam tra thi
ghi theo noi dang sinh song |

®) Ghi thong tin vé gidy t& tiy than caa nguoi di ding ky, ghi 15 s6, co quan cip, ngay
cip ho chidu, chimg minh nhén dan hoac gidy to hop I¢ thay thé

Vi du: Chimg minh nhin dén sb 001089123 do Cdng an thanh pho Ha Nbi cép ngay
20/10/2004.

® Ghi 15 loai viéc ho tich di ding ky trude ddy, nay d& nghi cdp ban sao Trich luc hd t;ch.
®) Ghi 16 tén co quan d3 ding ky hd tich trude déy.

Vidy: Uy ban nhdn dén phuong Dién Bién, quan Ba Dinh, thanh phé Ha N§i.

' Uy ban nhin dn quin Hoan Kiém, thanh pho Ha Noi
-8& Tu phép tinh Hoa Binh
©) Ghi 18 s6 luong ban sao d& nghi cap.
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6. Thi tuc diing ky khai sinh cho tré em sinh ra & nuéc ngodi va o
g . -,
quoc tich Viét Nam
6.1. Trinh tw thwe hién:

- Ngudi cé yéu cau chudn bi hd so theo quy dinh va ndp hd so tai Co quan
dai dién Viét Nam & nude ngoai phu trach khu vuc 1dnh su noi cha hodc me cua
tré em cu tri hodc noi tré em sinh ra.

- Cén bd nhan hd so 6 tréch nhiém kiém tra toan bd hé so, d6i chiéu cac
thong tin trong hd so:

(1) Trudng hop hd so ddy du, hop 1é thi tiép nhan hd so;

(ii) Trudng hop hd so chua dly du, hop 18 thi huéng dan nguorl ndp hd so
bb sung, hoan thién theo quy dinh. Sau khi hd so duge bd sung, thuc hién lai
budce (i); truong hop khong thd b sung hd so ngay thi phai c6 vin ban huéng
dan, trong d6 néu rd loai gidy to, ndi dung can bd sung, ky, ghi 18 ho tén cla cén
b6 lanh su.

(iii) Truong hop khéng bd sung, hoan thién dugc hd so thi théng bdo tir
chdi giai quyét ho so.

- Cén b6 xit Iy hd s ¢6 trach nhiém kiém tra lai todn b hd so, ddm.béo hd
so day du, hop 1é:

+ Truong hop hd so cin bd sung, hodn thién thi giri théng bao vé } tinh trang

hé so cho ngudi nop hd so - thuc hién lai budc (ii); hodc khdng du diéu kién giai
quyét, phai tir chdi giai quyét thi gt thong béo cho dwong su.

+ Trudng hop can phai kiém tra, x4c minh lam 15 hodc do nguyén nhén

khac ma khong thé tra két qua ding thdi gian d3 hen thi 14p Phiéu xin 16i va hen
lai ngay tra két qua, trong d6 neu 13 1y do cham tra két qua va thoi gian hen tra két

qua, d& giri cho ngudi cb yéu cau.

+ Néu thiy hd so ddy du, hop 18, ding quy dinh, thi thye hién viéc ghi vao
Sb ding ky khai sinh, bdo cdo Thu trudng Co quan dai dién xem xét ky Gidy
khai sinh cép cho ngudi duge ding ky khai sinh.

- Ngum c6 yéu cau ding ky khai sinh kiém tra thong tin tren Gidy khai
sinh, trong S6 dang ky khai sinh va ky tén vao S8 dang ky khai sinh, nhn Gidy
khai sinh.

6.2. Cach thire thye hién:

- Ngudi cé yéu cAu ding ky khai sinh truc tiép thuc hién hodc ty quyén cho
nguoi khac thyc hién np hd so trye tiép hodc giri hd so qua hé théng buu chinh
t6i Co quan dai dién phy trdch khu vyc l&nh sy noi cha hodc me cua tré em cu

tr hodic noi tré em sinh ra.
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- Ngoai céc céch thuc hién néu trén, néu Co quan dai dién Viét Nam &
nudc ngoa1 stt dung Phin mém ding k¥, quan Iy hé tich dién tir dung chung va
k&t nbi véi CSDLQGVDC trong didu kién co sé ha tang k¥ thuat cho phép, hd
SO cO the ndp. tryc tuyen_ qua mdi truong dién tir.

6.3. Thanh phén, so6 lugng hd so:

6.3.1. Thanh phin hd so:

* Gidy to phai xuit trinh:

- H6 chidu hodic gidy to c6 gid trf thay thé ho chiéu, chung minh nhan dén,
thé can cudc cong dén, thé cin cu’oc hoac cac gidy to khac c6 dan anh va thong

tin c4 nhan do co quan co thAm quyén cép, con gid trj sit dung dé chimg minh vé
nhan than, quéc tich clia cha, me tré em. '

; - Glay to chimg minh noi cur tri de X4c dlnh thdm quyén ding ky khai smh

Trudng hop gl hd so qua dudng hé thong buu chinh thi ndp ban sao cac
gify t& ndu trén da dugc ching thue hop 1€.

anong hop ngudi yéu clu 13 cong dan Viét Nam va d& dugc cdp thé Can
cude cong dan hotic thé Ciin cudc cb s6 dinh danh cd nhén th1 c6 thé xuit trinh
ban chirih gidy to d6 (néu ndp truc tiép) hodic ndp ban chup gidy to nay (neu nop
qua hé théng buu chinh hodc gui qua hé théng ding ky hd tich truc tuyén) dé
chimg minh nhén than khi co s& ha tang k¥ thuit cho phép Co quan dai dién
Viét Nam & nudc ngoai két ndi-véi CSDLQGVDC.

- Gidy t& chimg minh quan hé hén nhan néu cha, me cta tré da dang ky két
hén, trir trudng hop ca cha, me tré em déu la cong dén Viét Nam, ¢6 s6 dinh danh

c4 nhén, da ding k¥ két hon hodc ghi vao sd viéc ding ky két hén tai co quan co
thim quyén cta Viét Nam va Co quan dai di¢n Viét Nam & nude ngoai di két nbi

voi Co s& dit 1iéu ho tich dién tir.

* Gidy to phai nép:

- T& khai ding ky khai sinh theo méau tai Phu luc Théng tu s6 04/2020/TT-
BTP (néu ngudi ¢ yéu ciu lua chon ndp hd so theo hinh thirc truc tiép).

- Gidy chimg sinh hoic gidy t& khic do co quan cb thdm quyén nudc ngoai -
cdp, x4c nhan vé viéc tré em duoc sinh ra va quan hé me - con. Trong trudng
hop khong c6 cac glay t& néu trén thi ndp van ban clia nguoi lam ching xac
nhin vé viéc sinh; néu khong cé ngudi lam chimg thi phai c6 gidy cam doan vé
viéc sinh.

- Vin ban ciia cha me théa thuan lya chon qudc tich Viét Nam cho con dbi
vé&i trudmg hop tré em c6 cha hodc me 1a céng dén Viét Nam con ngudi kia [a

nguodi nudc ngoai. Néu cha me khéng ndp hd so tryc tiép thi chit ky trén vin
ban thoa thuin lya chon quoc tich cho con phai dugc chimg thuc hop 1€.
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- Viin ban Uiy quyén theo quy dinh ciia phap luit trong truong hop ty quyén
thue hién viéc ding ky khai sinh.

6.3.2. S& lwong hd so: 01 (mdt) bd.

6.4. Thoi han gidi quyét:

Ngay trong ngay tiép nhan hd so; trudng hop nhén hd so sau 15 gié ma
khong giai quyét dirgc ngay thi tra két qua trong ngay lam viéc tiép theo.

6.5. P6i twong thwe hién thi tuc hanh chinh:

C4 nhén lién quan.

6.6. Co quan giai quyét thii tuc hanh chinh:

Co quan dai dién Viét Nam ¢ nuéc ngoai phu trach khu vuc 14nh su noi cha
hoiéc me clia tré em cu trit hoéc noi tré em sinh ra.

6.7. Két qua thuyc hién thé tuc hanh chinh:

Gidy khai sinh

6.8. Phi, I¢ phi:

05 USD/ ban.

6.9. MAu don, miu t& khai:

Té khai ding ky khai sinh theo méu tai Phu lucThéng tw s 04/2020/TT-
BTP ngay 28/5/2020 cua B trudng By Tu phap. :

6.10. Yéu ciu, diéu kién thwe hién thﬁ tuc hanh chinh:

Ho so dang ky khai sinh cho tré em sinh ra tai nudc ngoal ¢6 qudc tich Viét
Nam theo Luét quoc: tich va chua dugc ding ky khai sinh tai co quan ¢6 'thdm
quyen nude ngoai, dugc ndp tai Co quan dai dién Viét Nam phu trach khu vyuc
1anh su noi cha hodic me cua tré em cu tri hodic noi tré em sinh ra.

Luwuy:

- Co quan dai dién tlep nhan, giai quyét yéu céu dang ky hd thh truc
tuyén pht hop vcn mire d6 trién khai dich vy cbng truc tuyén va viée st dung
" ddng bd Phin mém dang ky, quan Iy ho tich dién tir ding chung tai co quan
minh. Truong hop chura tiép nhan giai quyet diang ky ho tich tryc tuyén thi théng
bao trén cong thong tin dién tir ctia co quan minh hogic ¢6 vén ban thong bao cho
ngudi yéu cau va néu r& 1y do; vin ban thong bdo coé thé guri qua thu dién tir néu
ngudi yéu ciu c6 dia chi thu dién tir.

- Gidy t& do co quan cé thAm quyén cla nudc s& tai clp st dung dé ding
ky ho tich tai Co quan dai dién Viét Nam & nudc ngoai khong phéi hop phép

hoa 14nh syu. Trudng hgp cé nghi ngc vé tmh xac thuc cta gidy to, Co quan dai
dién Viét Nam & nudc ngoai co thé yéu cdu gidy td d6 phai dugc chung nhén
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lanh s cua co quan ¢b thim quyén. Giy to do co quan ¢6 thim Quyén cta nudc
thir ba cip st dung dé dang ky hd tich tai Co quan dai dién Viét Nam & nudc
ngoai phal dugc hop phap hoéa theo quy dinh. Glay t& bang 1:1eng nudc ngoal
trong hd so ding ky h tich phai dugc dich sang tiéng Viét hodc tiéng Anh theo
quy dinh.

- Péi véi gidy to ndp, xuét trinh néu ngudi yéu ciu ndp hd so theo hinh
thire truc tiép:

+ Trudng hop nguoi yéu cau ndp gié‘iy t& 13 ban sao duge cip tir sb gbe
hoac ban sao dugce chitng thu'c tr ban chmh thi can by l&nh su khong dugc yéu
ciu xudt trinh ban chinh; néu ngudi yeu cAu chi ndp ban chup va xuét trinh ban

+ chinh thi can bo lanh su kidm tra, dbi chiéu ban chup vGi ban chinh va ky Vao
ban chup xac nhin vé viéc da dbi chidu ndi dung gidy t&r 46, khong dugc yéu clu
nguoi di ding ky ndp ban sao cé chimg thuc.

+ Truong hop phap luét quy dinh xuat trinh gidy t& khi ding ky hé tich, cén -
b6 lanh su c6 trach nhiém kiém tra glay t& xudt trinh, dbi chleu véi thong tin
trong T khai va tré lai cho ngu'orl xuét trinh, khéng duoc yéu cau ngum dang ky
hé tich ndp thém ban sao gifly to d6. Can bd lanh sy chup 01 ban gidy to xudt
trinh x4c nhin d3 d6i chiéu véi ban chinh, dé luu ho so.

- Dbi voi gidy to giri kém theo néu ngudi yéu cau ndp hé so theo hinh thirc
tryc tuyén: ' '

+ Ban chup céc gidy t& giri kém theo hd so truc tuyén phai bao dam 15 nét,
diy da, toan ven vé ndi dung, Ia ban chup bang may anh dién thoai hoac duoc
chup, dugc quét bing thiét bi dién ti, tir gidy to dugc cép hop 18, con gia tri s
.dung.

+ Trudng hop g1ay t0, tai liéu phai gm kém trong hd so truc tuyen di cb
ban sao dién tir hodc 44 cb ban dién tir gidy to h tich thi ngudi yéu cdu duoc sir
dung ban dién tir nay. ‘

+ Khi dén co quan ding ky hé tich nhan két qua, ngudi c6 yéu céu pha1 ndp
ban chinh Gidy chimg sinh; xut trinh gidy t& tuy than; ban chmh Gidy chung
nhin két hon (néu cha me tré da dang ky két hon va thong tin v& vigc két hén
chua cé trong CSDLQGVDC, CSDLHTDT).

+ Trudng hcrp ngudi yéu cau khéng cung clp duoc gidy t& néu trén theo
quy dinh hodc gidy t& nop, xudt trinh bi tdy x6a, sta chiia, 1am gia thi co quan
dai dién hiy bé két qua ding ky khai sinh. |

- Trudng hop vao thoi diém déng ky khai sinh, nguoi cha yéu cdu lam tha .
tuc nhén con thi Co quan dai dién két hop giai quyét viéc nhén con va ding ky
khai sinh. Co quan dai dién cép ddng thoi Trich luc ding ky nhén cha, me, con
v& Gidy khai sinh cho ngudi yéu clu.
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- Trudng hop con do ngudi v sinh ra trudce thoi diém ding ky két hén, kh1
dang ky khai sinh, vg chdng c6 vin ban thira nhén 14 con chung thi théng tin vé
ngudi cha duge ghi ngay vao Gidy khai sinh ctia ngudi con ma khong phai lam
thd tuc diang ky nhén cha, con.

- Cén b lanh su ¢6 trach nhiém tiép nhan ding, di hd so déng k¥ ho tich
theo quy dinh cta phap luét ho tich.

6.11. Ciin ci¥ phap Iy ciia thi tuc hanh chinh:

- Luét Co quan dai dién nudc cfng hoa x8 héi chi nghia Viét Nam & nudc
ngodi nim 2009 (Luat sé 33/2009/QH12); Ludt sira ddi, bd sung mét s6 diéu ciia
Luét Co quan dai dién nwde Cong hoa x& hdi chii nghia Viét Nam ¢ nudc ngoai
nim 2017 (Luét s6 19/2017/QH14);

- Lu4t Ho tich ndm 2014 (Luét s6 60/2014/QH13);

- Luat hon nhan va gia dinh nam 2014 (Luét s 52/2014/QH13);

- Luét Quéc tich Vist Nam nim 2008 (Luft s6 24/2008/QH12); Luét sira
ddi, bd sung mot sé didu cta Ludt Qudc tich Viét Nam ni¥m 2014 (Ludt s6
56/2014/QH13);

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh
chi tiét mot s6 didu va bién phap thi hanh Ludt ho tich;

- Nghl dinh sb 87/2020/NP-CP ngay 28 thang 7 nim 2020 ctia Chinh phu
quy dmh vé Co s dir ligu ho tich dién tir, ddng ky hé tich truc tuyén;

- Nghi dinh s 47/2020/ND-CP ngay 09 thing 4 nim 2020 cia Chinh phi
v& quan ly, két ndi va chia sé dit lidu sb cta co quan nha nudc;

- Théng tu s6 264/2016/TT-BTC ngay 14/11/2016 cta B4 Tai chinh quy
dinh mirc thu, ché db thu, ndp va quan 1y st dung phi, 1€ phi trong linh vuc
ngoai giao ap dung tai cdc Co quan dai dién Vigt Nam & nudc ngoai;

- Thong tu sé 04/2020/TT-BTP ngay 28 thang 05 nim 2020 cta B0 trudng
B6 Tu phép quy dinh chi tiét thi hanh mot sé diéu cta Ludt h¢ tich va Nghi dinh
sé 123/2015/ND-CP ngay 15 thang 11 ndm 2015 cia Chinh phll quy dinh chi
tiét mot sb didu va bién phap thi hanh Luét hé tich;

- Théng tu s6 01/2022/TT-BTP ngéy 04 thang 01 nidm 2022 cha Bo
tru'orng Bd Tu phap quy dinh chi tiét mot sb didu va bién phép thi hanh Nghl
dinh s& 87/2020/ND-CP ngay 28 thang 7 ndm 2020 cua Chinh phi quy dinh ve
Co s& dir lidu ho tich dién t, ding ky hd tich truc tuyén; Théng tu sb
03/2023/TT BTP ngay 02/8/2023 cta Bo truong Bé Tu phép stra d6i, bd sung
mdt s6 ndi dung clia Thong tu s6 01/2022/TT-BTP ngay 04 thang 01 nim 2022
clia B6 truéng Bo Tu phap quy dinh chi tiét mot sd didu va bién phép thi hanh
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-Ngh1 dmh s6 87/2020/NB CP ngay 28 thang 7 nim 2020 cid Chinh phll quy
dinh v& Co s¢ dit liéu hd tich dién tir, dang ky hé tich trc tuyen,

- Théng tu s6 07/2023/TT-BNG ngay 29 théng 12 ném 2023 ctua B truong
Bo Ngoai giao hudng din viéc ding ky va quan 1y hd tich tai cdc Co quan dai
dién ngoai giao, Co quan dai dién lanh sy clla Viét Nam & nudc ngoai;

- Thong tu s6 03/2023/TT-BNG ngay 27 thang 7 I_iém 2023 cua Bo trudng
Bd Ngoai giao huong dén viée t8 chtic gidi quyét cong tac lanh sy.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

TG KHAI PANG KY KHAI SINH

----------------------------------------------------------------------------------------------------------------------------------------------------
................................................................................................................................................................

----------------------------------------------------------------------------------------------------------------------------------------------------

Quan hé vi ngudi dUgC Khai SR ..c..cveiiienirens ettt
Pé nghj co' quan ding ky khai sinh cho ngwoi dwéi day:

Ho, chil @8I, t8I1: .coeviiiiiicctctet et
Ngdy, thang, ndm Sinh: ..occeeenvveeienie ghi BANG CHIE: ceoeereevereveeeeeereese e
Gi61 N eerevecreerereenenes DAN tOC: evvrsrersereressnesrenss QUBC LHCH: cuvvveeeeerersrerersesses e seecseneeeenens
NOE ST @ oo s e eee e seeesssve s s s am s A AR bbb
QUE UATL ceeverreririseserirssansesssseesssestasss st s e A LSRR AR
Ho, chif dém, t8n MEWIE IMIEE ..o nmssearess e o ni s s
Nam sinh: B eeee v eee e s st see s assa s e rastes DaAn t0C:..ccuvvrrvrrenenen. Quéc tCh: s

----------------------------------------------------------------------------------------------------------------------------------------------------

Ho, chit dém, t80 DEWHT Chat ... e
NEM 5I00: Ocoooe st nsanens DAR t8C:ereersrrrenn QUAC tHCh: weveenerrsnireceenaens

----------------------------------------------------------------------------------------------------------------------------------------------------

T6i cam doan néi dung d& nghi ding ky khai sinh trén déy la ding su thét, dugc sy
thoa thudn nhét tri ctia cdc bén lién quan theo quy dinh phap luat.

T6i chiu hoan toan trach nhiém trude phap ludt vé ndi dung cam doan ctia minh.

Ngudi yéu ciu
(Ky, ghi rd ho, chit dém, tén)
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Chit thich:
() Ghi 16 tén co quan ding ky khai sinh.
@ Ghi theo noi dang ky thuong trd; néu khéng c6 noi dang ky thuong trd thi ghi ‘
theo noi ding ky tam trii; trudng hop khong c6 noi ding ky thuong trd va noi ding ky
tam tra thi ghi theo noi dang sinh song. _

) ®) Ghi thong tin v& gidy to tity thin cta ngudi di ding ky, ghi 18 sé,’co quan
cap, ngay cap ho chiéu, chimg minh nhan dan hojc gidy to hop 1¢ thay thé (V7 du:
Chtmg minh nhan. ddn s6 001089123 do Cong an thanh phd Ha Ndi cap ngay
20/10/2014).

® Trudng hop sinh tai co s& y té thi ghi 15 tén co s& y t& va va dia chi try sd ¢o sy té
do. '

Vi du: - Bénh vién Phu san Ha Noi, duong La Thanh, phudng Ngoc Khénh, quén
Ba Pinh, Ha Noi '

- Tram y té xa Dinh Béng, huyén Tir Son, tinh Béc Ninh.

Trudmg hop sinh ra ngoai co s y té thi ghi dia danh cua 03 cip hanh chinh (x4,
huyén, tinh), rioi sinh ra. : - - ' . '

Vi dy: x& Dinh Bang, huyén Tir Son, tinh Bic Ninh.

®) Ghi dy di ngay, thang sinh ctia cha, me (néu co). _

) P& nghj d4nh déu X vao 6 néu c6 yéu chu cp ban sao va ghi rd s6 luong..
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7. Tha tuc ding ky két hon gifta cong din Viét Nam tam trd & nuée
ngoai véi nhau hodc giira cong dan Viét Nam cu tri & nude ngodi voi nguoi
nuwéc ngoai

7.1. Trinh tw thwe hién:

- Ngudi ¢6 yéu cau chuén bi hd so theo quy dinh va ndp hd so tai Co quan
dai dién Viét Nam & nudc ngoai phu trich khu vyre lanh su noi cu tr cia bén
nam hodic bén nit 14 c6ng dén Viét Nam.

- Cén bd nhén hd so ¢6 trach nhiém kidm tra toan bd hd so, @i chiéu cac
thong tin trong hd so:

(i) Trudmg hop hé so diy dd, hop 16 thi tiép nhén ho so;

(ii) Truong hop hd so chua diy i, hop 18 thi hudng dén ngudi ndp hd so
bd sung, hoan thién theo quy dinh. Sau khi hd so duge bd sung, thuc hién lai
buéce (i); trudong hop khong thd bd sung hd so ngay thi phai cé van ban huéng
dén, trong d6 néu rd loai gidy t0, ndi dung cin bb sung, ky, ghi 15 ho tén cia can
b6 lénh sur.

(iii) Trudng hop khong bb sung, hoan thién dugc hd so thi thong bio tlr
chdi gidi quyét hé so.

- Trong thoi han 10 ngay lam viée, ké tir ngay nhén dd hd so hop 18, can bd
xit Iy hd so ¢6 trach nhiém kiém tra lai toan bd hd so, d&m bao hé so ddy dii, hop
1&.

+ Trudng hop hd so cin bd sung, hoan thién thi gt théng béo vé tinh trang

hd so cho ngudi ndp hd so - thuc hién lai budc (ii); hodc khéng du didu kién giai
quyét, phai tir chdi giai quyét thi giii théng bdo cho duong su.

+ Trudng hop cin phai kiém tra, x4c minh [am rd hodc do nguyén nhan khic
ma khong thé tra két qua ding thoi gian di hen thi 1ap Phidu xin 18i va hen lai
ngay tra két qua, trong d6 néu rd Iy do chdm trd két qua va thoi gian hen tra két

qua, dé giri cho ngudi cd yéu cu.
* + Néu hd so hop 18, céc bén c6 di didu kién két hon theo quy dinh ctia Luét

" hon nhan va gia dinh, khéng thude trudng hop tir chéi ding ky két hon theo quy
dinh, can bd lanh sy béo cdo Thu trudng Co quan dai dién xem xét ky 02 ban

chinh Gidy chimng nhén két hon.

- Trong thdi han 03 ngay lam viéc, ké tir ngay Thu truorng Co quan dai dién
ky Gidy ching nhén két hén, Co quan dai dién tb chic trao Gidy ching nhén két
hon cho hai bén nam, n.

- Khi dang ky két hon ca hai bén nam, nfr phal c6 mit tai try s& Co quan dai
dién, cén bd lanh sy hoi y kién hai bén nam, nit, néu cdc bén ty nguyén két hon
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th1 gh1 viéc ket hon vao Sb dang ky két hén, cing hai bén nam, nix ky tén vao
S4; hai bén nam, ni¥ cling ky vao Glay chiing nhén két hon

Trudng h0'p mdt hodc hai bén nam, nit khéng thd c6 mit d& nhan Gidy
chimg nhén két hén thi theo d& nghi bang vin bén cta ho, Co quan dai dién Viét
Nam & nuéc ngodi gia han thoi gian trac Gidy chimg nhén két hon nhung khéng
qua 60 ngay, k& tir ngay Tha truéng Co quan dai dién Viét Nam & nude ngoai
ky Gidy chiing nhan két hon.

Hét 60 ngdy ma hai bén nam, nit khéng dén nhan Gidy chimg nhén két hon -
thi c4n b 1anh su bdo cdo Thu trudng Co quan dai dién Viét Nam & nude ngoal
htty Gidy chimg nhan két hén da ky.

7.2. Cich thivc thue hién:

- Ngudi c6 yéu cu ding ky két hon ndp hd so truc tiép hodc gii hd so qua
hé théng buu chinh t6i Co quan dai dién Viét Nam & nude ngoai phu trach khu
" yue 1ash sy noi cu trii cia béh nam hodc bén nit 14 cdng dan Viét Nam. .

- Ngoai cac cach thue hién néu trén, néu Co quan dal dién sir dung Phan
mém dang ky, quan 1y hd tich dién t&r dung chung va két nbi voi CSDLQGVDC
trong didu kién co s& ha tang k¥ thuét cho phép, hd so c6 thé ndp truc tuyén qua
mo6i truedong dién ta.

7.3. Thanh phin, s6 Iwgng hd so
7 3.1. Thanh phin hé so:
* Glay to phai xuét trinh:

- Hp chiéu hojic gidy t& c6 gia tri thay the ho chleu chung mlnh nhan dén,
. thé can cudc cong dan, thé cin cudce hodc cic gidy t& khac c6 dén anh va thong
tin c4 nhan do co quan ¢ thim quyén cip, con gid tri st dung cta hai bén nam
 nit d& chimg minh v& nhén thén, qudc tich.

- Giy t& chimg minh noi cu tré d8 x4c dinh thdm quyén.

- Trudng hop ngudt yéu cdu la cong dén Viét Nam va di duoc cap thé Cén
cudc cong dan hodc thé Can cude cé s6 dinh danh c4 nhin th1 6 thé xuét trinh
ban chinh gidy to d6 (néu ndp truc tiép) hodic ndp ban chup gidy to nay (néu nép
qua dudng hé théng buu chinh hodc gli qua hé théng ding ky hd tich truc
‘ tuyén) dé .chiing minh nhan thén khi co s& ha ting k¥ thuat cho phép Co quan
dai dién Viét Nam & nudc ngoai két ndi véi CSDLQGVDC.

* Gidy to phai nop:

- T& khai dang ky ket hén theo mAiu tai Phu luc Thong tur s6 04/2020/TT-
BTP (néu nguorl c6 yéu cau lua chon ndp hd so theo hinh thire truc tiép); hai bén
nam, nit ¢ thé khai chung vao mdt T& khai,
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- Bén két hén 13 cong dan Viét Nam, tiy timg trudng hop phai ndp gidy toy
chiing minh tinh trang hon nhén sau déy:

+ Trudng hop cdng din Viét Nam co thoi gian thudng tri tai Viét Nam,
trude khi xudt canh da da tudi két hon theo quy dinh cia Ludt hén nhan va gia
dinh Viét Nam thi phai ndp Gidy x4c nhan tinh trang hén nhan do Uy ban nhén
dan x4, phuong, thi trdn (sau day goi 12 Uy ban nhin dén clp x&), noi ngudi dé
thudng trh trude khi xudt canh cép.

+ Trudmg hop cong din Viét Nam d8 c6 thoi gian cu trd ¢ nhidu nuéce
khac nhau thi phai nép thém Gidy x4c nhén tinh trang hén nhéan do Co quan da1
dién Viét Nam & nudc ngoai phy trach khu vyuc lanh sy noi dé cu trd cép.
Trudng hop khong thé xin dugc x4c nhén tinh trang hén nhén tai cac noi dé cu
tri trude ddy thi ngudi d6 phai nép vén ban cam doan vé tinh trang hon nhén
ctia minh trong thoi gian cu tri & cdc noi d6 va chiu trach nhiém truée phap luat
v& ndi dung cam doan.

+ Truong hgp cong din Viét Nam ddng thoi co qudc tich nuée ngoai thi
phai ndp gidy t& chitng minh tinh trang hén nhan do co quan ¢6 thdm quyén cta
nuéc ma ngudi d6 ¢ québc tich cép.

+ Trudng hop c¢dng din Viét Nam thudng trd & nude ngoai khéng déng
thdi ¢6 qude tich nude ngoai hodc cong dén Viét Nam ddng thoi cé qudc tich
nudc ngodi nhung thudng trd ¢ nudc thir ba thi phai nép gidy t& chimg minh
tinh trang hén nhén do co quan ¢o thim quyén cuia nudc ma nguodi d6 thudng trd
cép. ) '

+ Trudng hop cdng din Viét Nam dé ly hon hodc hity viéc két hon tai co
quan co thdm quyén nuéc ngoai thi phai nop ban sao trich luc h tich vé viéc ghi
vao sb ho tich viéc ly hon hodc hity viée két hon (Trich luc ghi chi ly hén).

- Bén nam ho#c bén nit 14 ngudi mréc ngoai phai ndp gidy t& chimg minh
tinh trang h6n nhin xdc nhén hién tai ngudi d6 khong cé vg hodic khong co
chdng.

+ Trudng hop phédp ludt nudc ngoai khong quy dinhiviéc cip gidy to
chimg minh tinh trang hén nhén thi thay béng gidy t& do co quan c thdm quyén
nude ngoai xac nhan ngudi d6 c6 du didu kién két hon theo phép Iuét nude do.

+ Gi4 tri st dung cla gidy t& chimg minh tinh trang hon nhén ctia ngudi
nudc ngodi dugc xdc dinh theo thdi han ghi trén gidy to. Trudng hop gidy t&
chimg minh tinh trang hén nhén cla ngudi nude ngoai khong ghi thoi han su
dung thi gidy to ndy c6 gié tri 06 thang ké tir ngay cap.

- Trudng hop cong dan Viét Nam tam trid & nudc ngoai két hon vdi cong

dan Viét Nam thuong trii & nudc ngodi; cong dan Viét Nam thudng tri ¢ nuoc
ngoai két hon véi nhau hodc cdng dan Viét Nam két hon voi ngudi nude ngoai
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.

thi bén nam va bén nir phai ndp thém Gidy x4c nhin ciia to chirc y t& ¢4 tham

quyén cfla Viét Nam ho#ic cla nudc ngoal cép khéng qua 06 thang, xac nhén
khéng mic bénh taim' thin hodc benh khac ma khéng c6 kha ning nhén thirc, lam ‘
ch hanh v1

7.3.2. 86 lugng hd so: 01 (mdt) bb.
7.4. Thoi han gidi quyét:
13 ngay lam viéc k& tir ngdy nhén dd hé so hop 16.
7.5. Pbi twong thwe hién thi tuc hanh chinh:
Cé4 nhén lién quan.
7.6. Co.quan gidi quyét thi tuc hanh chinh:
Co quan dai dién Viét Nam & nu6e ngodi phu trach khu vuce lanh sy noi cu
tri1 cia bén nam hodc bén nit [a céng din Viét Nam.
7.7. Ket qua thue hlen thi tuc hanh chinh:
Gidy chtng nhan két hon.
. .7.8. Phi, I¢ phi:
70 USD/ truong hop.
7.9. MAu don, miu to khai:

Té khai ding ky két hon theo m3u tai Phy Iuc Théng tu sb 04/2020/TT-
BTP ngay 28/5/2020 ciia B§ trudng B Tu phap.

. 7.10. Yéu.c?lu, diéu kién thyc hién thii tuc hianh chinh:
- Nam tir dit 20 tudi tré 1én, nit tir b 18 tubi tr lén;
- Viéc két hon do nam va nit ty nguyén quyét dinh;
- Cac bén khong bi mét ning lyc hanh vi dan su;

- Viéc két hon khong thude mét trong céc trudng hop cAm Kkét hén theo
quy dmh tai cdc diém a, b,cvad khoan 2 Pidu 5 ctia Luit Hon nhén va gia
dmh gdm:

+Két hon gia tao;

+ Tao hén, cudng ép két hon, lira dbi két hon, can tré két héon,

+ Ngudi dang c6 vg, co chdng ma két hon voi ngudi khic hodc chua ¢
vo, chua cé chéng ma két hon véi ngudi dang cé chdng, cé vo;

+ K&t hé6n gitra nhitng ngudi cling dong méu v& truc hé; gifta nhitng nguoi
¢6 ho trong pham vi ba doi; gifta cha, me nuéi véi con nudi; gitra ngudi da ting

l4 cha, me nudi v&i con nudi, cha chdng v&i con dau, me vo véi con ré, cha

duong voi con riéng cia vg, me ké vé6i con riéng clia chéng.
73



* Nha nuéc khong céng nhan hén nhén gifta nhiing ngudi ciing gidi tinh.

*Luuy:

- Co quan dai dién Viét Nam & nudc ngoai tiép nhan, giai quyét yéu cau
dang ky hd tich truc tuyén pht hgp V(’)‘i mirc d6 trién khai dich vu cong truc
tuyén va viée st dung ddng bd Phin mém ding ky, quén 1y ho tich dién tt dung
chung tai Co quan dai dién. Tru’ong hgp chua tiép nhén giai quyét dang ky ho
tich tryc tuyén thi théng bao trén cdng thong tin dién tr clia co quan minh hodc
¢6 vin ban thdng béo cho nguoi yéu ciu va néu 18 Iy do; viin ban thong béo ¢6
thé giri qua thur dién tir néu ngudi yéu cdu cé dia chi thu dién tir.

- Gidy t& do co quan ¢6 thAm quyén cia nuéc sé tai éép sir dung dé ding
ky ho tich ta1 Co quan dai dién khong phéi hgp phép héa ldnh sur. Truong hop cod
nghi ng¢ v& tinh x4c thuc cta gidy to, Co quan dai dién c6 the yéu clu gidy toy
d6 phai duge chung nhén lanh sy cua co quan cé thadm quyén. Gidy t& do co
quan cé thim quyen ctia nuéc thi ba cép sir dung aé dang ky ho tich tai Co quan
dai dién phai dugc hgp phap héa theo quy dinh. G1ay td bing t1eng nudc ngoai
trong hd so ding ky ho tich phai duge dich sang tleng Viét hodc tiéng Anh theo
quy dinh.

- Trudng hop ding ky két hon gitta cong dan Viét Nam véi nguoi nude
ngoai thi viéc dang ky két hon d6 khéng duoc trdi véi phap ludt cua nude so tal.

- Dbi vé6i gidy to ndp, xuét trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Trudmg hop ngudi yéu cAu ndp gidy to 1a ban sao duge cAp tir sb gbe
hoac bén sao dugce ching thuc tir ban chmh thi can bd l&nh sy khong dugce yéu
cAu xuét trinh ban chinh; néu ngudi yeu ciu chi ndp ban chup va xuét trinh ban
chinh thi c4n b lanh su kiém tra, d6i chiéu ban chup véi ban chinh va ky vao
ban chup xéac nhén vé& viéc da dbi chiéu noi dung gidy to d6, khong duge yéu cau
nguoi di ding ky ndp ban sao cb chung thyc.

+ Trudmg hop phép luét quy dinh xuat trinh gidy to khi dang ky hg tich,
cén bd lanh sy co trach nhiém kidm tra gidy to xuét trinh, d6i chleu véi théng tin
- trong T khai va tra lai cho nguorl xuét trinh, khéng dugc yéu ciu ngu'ou déng ky
hé tich nép thém ban sao gidy t& d6. Céan b6 lanh su chup 01 ban gidy t& xuét
. trinh x4c nhan d3 d6i chiéu v6i ban chinh, d& luu hé so.

- Dbi véi gidy to giri kém theo néu ngudi yéu ciu ndp hd so theo hinh
thire truc tuyén:

+ Béan chup céc gié‘iy to gui kém theo hd so truc tuyén phai béo dam rd
nét, diy du, toan ven vé ndi dung, [ ban chup bang may anh dién thoai hodc
duoc chup, duge quét bing thiét bi dién ti, tix gifly t& dugc clp hop 18, con gid
tri st dung.
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+ Trudng hop gidy tor tai liéu pha1 giri kém trong 'hd so tru'c tuyen da co
bén sao dién tir hodc d c6 ban dién tir gidy t& ho tich thi nguoi yéu ciu dugce st
dung ban dién tir nay. : 7
: + Khi den co quan ding ky hé tich nhén két qua, ngudi c6 yéu cAu xuht
~ trinh. gidy to tuy than, nop cac gidy to la thanh phén hd so theo quy dinh cua

~ phap luét.

+ Trudng hop nguoi yeu ciu khc‘)ng cung cip dugc giéy t néu trén theo
quy dinh hodc g1ay t& ndp, xudt trinh bi tdy x6a, sira chia, lam gia thi co quan
dai dién huy bo két qua dang ky két hon.

- Can b6 18nh sy cé trach nhiém tlep nhén dang, da hé so dang ky hd tich
theo quy dinh clia phap ludt ho tich.

" 7.11. Cin cit phap ly cia thi tuc hanh chinh:
- Luat Co quan da1 dién nuédce cong hoa'xad hoi cha nghla Viét Nam & nudc

ngoal nam 2009 (Luét so 33/2009/QH12); Luét stra d6i, bd sung mot s6- diéu ctia
Luat Co quan dai dlen nudc Cong hoa xd hoi ‘cha nghia Viét Nam. & nude ngoai

nam 2017 (Luat s6 19/2017/QH14);
- Luat Hd tich niim 2014 (Luat s6 60/2014/QH13)'
- Luat hén nhén va gia dinh nim 20 14 (Luat s6 52/2014/QH13);

- Luat Quoc thh Viét Nam nim 2008 (Ludt s6 24/2008/QH12); Luét sua
ddi, bd sung mot sb diéu ctia Ludt Qubc tich Viét Nam nim 2014 (Luét sb

56/2014/QH13);

- Nghi dinh sb 123/2015/ND-CP ngay 15/11/2015 cia Chinh phﬁ quy dinh
chi tiét mot sé didu va bién phap thi hanh Luét h tich;

- Ngh1 dinh s 87/2020/ND-CP ngay 28 thang 7 ndm 2020 ctia Chinh phu
quy dinh v& Co s& dit liéu ho tich dién tir, dang ky hd tich truc tuyén;

- Nghj dinh s 47/2020/ND-CP ngay 09 thang 4 nim 2020 cia Chinh phu
vé quan 1y, két ndi va chia sé dif lifu sd cia co quan nha nudc;

- Thong tu s6 264/2016/TT-BTC ngay 14/11/2016 ctia Bo trutorng B§ Tai
chinh quy dinh mic thu, ché db thu, ndp va quéan Iy st dung phi, 1€ phi trong
[inh vuc ngoai giao 4p dung tai cdc Co quan dai di¢n Viét Nam & nudc ngoai;

- Théng tw s§ 113/2021/TT-BTC ngay 15/12/2021 sira dbi, b6 sung mdt s6
didu ctia Thong tu s6 264/2016/TT-BTC ngay 14/11/2016 cia B§ trudéng Bo Tai
chinh quy dinh mtc thu, ché d6 thu, n6p va quan ly st dung phi, 1€ phi trong
linh vuc ngoai giao 4p dung tai cic Co quan dai dién Viét Nam & nudc ngoat;

- Théng tu s6 04/2020/TT-BTP ngay 28 thang 05 nam 2020 ctia B trudng
B4 Tu phap quy dinh chi tiét thi hanh mot s6 diéu cta Lugt ho tich va Nghi dinh

5



s& 123/2015/ND-CP ngdy 15 thang 11 nidm 2015 cta Chinh pht quy dinh chi
tiét mot sb didu va bién phap thi hanh Luét hé tich;

- Thoéng tu sb 01/2022/TT-BTP ngély 04 thing 01 ndm 2022 cia Bo
truorng B6 Tu phép quy dinh chi tiét mot sd diéu va bién phap thi hanh Ngh1
dinh sb 87/2020/NP-CP ngay 28 thang 7 ndm 2020 cua Chinh phu quy dinh ve
Co so dit lidu hd tich dién t&, ding ky hd tich truc tuyén; Théng tu 56
03/2023/TT—BTP ngay 02/8/2023 ctia Bé trudng Bé Tu phap sira déi, bd sung
mot s6 ndi dung ciia Thong tu s6 01/2022/TT-BTP ngay 04 thang 01 nim 2022
cua Bo truong B& Tu phép quy dinh chi tiét mot s6 didu va bién phap thi hanh
Nghi dmh s6 87/2020/ND-CP ngay 28 thang 7 nim 2020 cta Chinh phu quy
dinh vé& Co s& dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Théng tu sé 07/2023/TT-BNG ngay 29 thang 12 ndm 2023 cua B truong
B6 Ngoai giao huéng din viée ding ky va quan Iy ho tich tai cac Co quan dai
dién ngoai giao, Co quan dai dién lanh su clia Viét Nam & nudc ngoai, _’

- Thong tu s6 03/2023/TT-BNG ngay 27 thang 7 ndm 2023 cta Bo trudng
B4 Ngoai giao hudng din viéc td chirc giai quyét cong tac 1anh sy.
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CONG HOA XA HOI CHU NGHIA VIET NAM

Péc lap — Tw do — Hanh phic

TO KHAI PANG KY KET HON _
(0 : 2)

Théng tin Bén nir Bén nam

Ho, chir dém, tén

Ngay,.thdng, n#m sinh

Dién tde

Qubc-tich

Noi cur tri @

Gidy tor tiry than ©

K&t hon 1An thir may

Chung t6i cam doan nhiing 1o khat trén day 13 ding sur thét, viée két hon clia chiing t8i 12 ty nguyén, khong vi pham quy
dinh ciia Luat hon nhan va gia dinh Viét Nam.
Chiing t6i chiu hoan todn trach nhi¢m truéc phap. ludt vé ndi dung cam doan ciia minh.

P& nghi Quy co quan déng ky.
cemrerreeeesory NEAY cocerreren. thANG e NEML.cvrrerecns
Bén nit Bén nam
(Ky, ghi rd ho, chit dém, t€n) (KY¥, ghi 3 ho, chii dém, tén)

------------------------------------------------------------------------
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Chu thich:

(D ® Trudng hop lam thii tuc dang ky két hon c6 yéu t& nude ngoai, thi phai dan
anh ctia hai bén nam, nit.

) Ghi 15 tén co quan ding ky két hon.

() Ghi theo noi ding ky thuong trd, néu khong cé noi ding ky thudng tri thi
ghi theo noi ding ky tam trit; trudng hop khong cé noi ding ky thuong tri va noi dang
ky tam tr@ thi ghi theo noi dang sinh sbng.

) Ghi thong tin vé gidy t& tity thén nhu: hd chiéu, chimg minh nhan dan hodc
gidy t& hop 1€ thay thé (vi du: Chitng minh nhan dén s6 001089123 do Cdng an thanh
phd Ha Ndi cip ngay 20/10/1982).

© P& nghj d4nh dhu X vao 6 néu c¢6 yéu clu cdp ban sao va ghi 1o s6 luong.
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8. Thii tuc déing ky lai két hon
8.1. Trinh tu thwc hi¢n:

- Ngudi ¢6 yéu cau chuén bj hd so theo quy dinh va ndp ho so tai Co quan
- dai dién Viét Nam & nudc ngoai noi di déng ky viéc két hén trude day. Déi véi
céc truong hop tru‘orc day d3 duge ding ky tai Co quan dai dién Viét Nam ¢
nudc ngoai, nay vé Vlet Nam cu trg, thi viée dang ky lai két hon c6 thé duogc |
thuc hién tai UBND cép x&/phudng noi duong sy dang cu trd.

- Can bo nhén hd so ¢é trich nhiém k1em tra todn bd hd so, xac dinh tinh
hop le cha gidy to trong hd so do nguou yéu cau nép, xuit trinh; dbi chiéu théng
tin trong T¢ khai véi g1ay to trong hd so.

(i) Trudmg hop hd so diy dd, hop 18 thi tiép nhan hd so;

(ii) Trudng hop hd so chua day dia, hop 1€ thi hudng din ngudi ndp hd so
bd sung, hodn thién theo quy .dinh. Sau khi hd so duge bd sung, thuc hién lai
bude (i); truong hop khong thd bd sung hd so ngay thi phai c6 vin ban hudng
dén, trong d6 néu rd loai giéy td, ndi dung cin bd sung, k¥, ghi 6 ho tén cia can
bd 1anh su.

(iii) Truong hop khéng bd sung, hoan thién dugc hd so thi théng béo tir |
chdi giai quyét hd so.

- Cén bd xit Iy hd so ¢6 trach nhiém kiém tra lai toan bd hd so, dam bao ho
so dly di, hop 16 va kidm tra S8 ho tich va hd so hd tich luu tai Co quan dai dién
Viét Nam & nuéc ngodi:

+ Trudng hop hd so cin bd sung, hoan thién thi gii théng béo v& tinh trang
hd so cho ngudi ndp hd so - thyc hién lai bude (ii); hodc khong di didu kién giai
quyét, phai tir chéi giai quyét thi giri théng béo cho duong su.

+ Trudng hop viéc ding ky hé tich trude day 1a tai Co quan dai dién Viét
Nam & nuéc ngoai nhung khong con S5 ho tich, thi trong thdi han 02 ngay lam
viée, ké tir ngay nhén du gidy to hop 1§, Co quan dai dién Viét Nam & nudc ngoai -
c6 trach nhiém giri vin ban d& nghi xac minh vé viée luu gitt S6 hd tich t6i Cuc
Lanh su. Trong thoi han 05 ngay lam viée, ké tir ngay nhan dugc vin ban d& nghi
xac minh, Cuc Linh su gii két qua xac minh t6i Co quan dai di¢n Viét Nam o
nudc ngoai.

Trudng hop con S8 hd tich luu tai Co quan dai dién Viét Nam & nudc

ngoai hodc Cuc Lanh sy thi Co quan dai dién Viét Nam & nudc ngoai hudng dén
ngudi yéu ciu lam thi tuc dé nghi cép ban sao trich lyc hd tich theo quy dinh.

+ Truong hop can phai kiém tra, x4c minh 1am rd hodc do nguyén nhén
khac ma khong thé tra két qua ding thoi gian da hen thi 18p Phiéu xin 16i va hen
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lai ngay tra két qua, trong d6 néu 8 ly do chdm trd két qua va thoi gian hen tra két
qua, d& giti cho ngudi ¢6 yéu cau.

- Trong thdi han 03 ngay 1am viée ké tir ngdy nhén dugc ket qua kiém tra,
x4c minh, néu thiy ho so cé cin cir dé ding ky lai theo quy dinh phép ludt, can
b 1anh sy bao cdo Thu truéng Co quan dai dién Viét Nam ¢ nudce ngoal xem
xét, quyét dinh. Trudng hop Thi trudng Co quan dai dign dbng ¥ giai quyet thi
can bd 1anh sy ghi ndi dung két hon vao S ding ky két hon va trinh ky cép Gidy
chimg nhén két hén.

- Hai bén nam, nft c¢6 yéu ciu ding ky lai két hon kiém tra thong tin trén
Glay ching nhén két hon, trong S6 ding ky két hén va ciing ky tén vao Sé ding
ky két hon va Giy chimg nhan két hon.

8.2. Cach thirc thwe hién:

- Ngudi ¢6 yéu cdu ding ky lai k&t hon tric tiép thuc hién hodc uy quyén
cho ngudi khac thye hién nop hd so tryc tiép hodc gui hd so qua hé thong buu
chinh t6i Co quan dai dién Viét Nam & nwéc ngoai noi di ding ky viéc két hon

trudce diy.
- Ngoai cdc cach thuc hién néu trén, néu Co quan da1 dién st dung Phén

mém ding k¥, quén 1y hd tich dién tir ding chung va két nbi voi CSDLQGVDC
trong didu kién co so ha tAng k¥ thudt cho phép, hd so ¢6 thé nép truc tuyén qua

mdi trrong dién tu.

8.3. Thanh ph?m, s6 lrgng hd so:

8.3.1. Thanh phén hd so:

*Gidy t& phéi xuat trinh:

_H6 chiéu hoc gifly td ¢6 gi4 tri thay thé hé chiéu, chimg minh nhén din,
thé cin cudce céng dan, thé cin cu'orc hoac cac gidy tor khac c6 dan anh va thong

tin ca nhén do co quan ¢ thdm quyén cép, con gia tri st dung dé chimg minh vé
nhéan than, quéc tichctia cé hai bén cé yéu ciu dang ky lai két hon.

- Gidly to ching minh noi cu tré d8 x4c dinh thdm quyén ding ky lai két hon.

Trudng hop gui hd so qua dudng hé théng buu chinh thi ndp béan sao cac
gidy t&r néu trén da duge ching thye hop Ié. '

Trudng hgp nguot yéu ciu 1a cong dan Viét Nam va d& duoc cép thé Cin
cude cong dan hodc thé Cin cudc co 36 dinh danh c4 nhén th1 c6 thé xuét trinh
ban chinh gidy to d6 (néu ndp truc tiép) hodc nop ban chup gidy to nay (néu ndp

qua hé théng buu chinh hodic giri qua hé théng ding ky ho tich truc tuyén)
dé chu‘ng minh nhan than khi co s& ha tAng k§ thuat cho phép Co quan dai dién

két ndi véi CSDLQGVDC.
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*Gidy to phai nop:

- T& khai déng ky 1a1 két hon theo mau tai Phu luc Thong tur 04/2020/TT-
BTP (néu ngudi cé yéu cau hra chon nop hd so theo hinh thiic truc tiép), trong
dé cé cam doan cua ngudi yéu cAu vé viéc di ding ky lai két nhung nguoi d6
khong luu gitt dugce ban chinh Gidy chimg nhén két hon.

_ Ban sao Gidy chimg nhéan két hén duoc cdp trudc day. Néu khong c6 ban
sao Gidy chimng nhén két hon thi ndp ban sao hd so, gidy t& ca nhén c6 céc thong
tin lién quan dén néi dung ding ky két hon.

8.3.2. S6 lugng hd so: 01 (mdt) bd.

8.4. Thoi han gidi quyét:

05 ngay lam viéc ké tir ngay nhan du hd so va hd so d6 khong phai xac
minh. Trudng hop phai ¢6 vin ban xdc minh thi thdi han giai quyét khéng qua

[

25 ngay lam viéc.
| 8.5. P6i twong thwe hién thii tyc hanh chinh:
C4 nhén lién quan.
8.6. Co quan gidi quyét thi tuc hanh chinh:
Co quan dai dién Viét Nam & nuée ngoai noi cong dén da dang ky viée két
hén trudce day.
8.7. Két qué thwe hién thi tyc hanh chinh:
Trich lyc két hén.
8.8. Phi, I€ phi:
120 USD/ truong hop.
) ~8.9. MAu don, méu t& khai:

Té khai ding k¥ lai két hén theo mu tai Phu luc Thong tu 6 04/2020/TT-
BTP ngay 28/5/2020 cita B) truéng B Tu phap.

8.10. Yéu ciu, didu kién thie hién thi tuc hanh chinh:

- Céng dan Viét Nam dinh cu & nuc'Jrc ngoai hodic ngudi nudce ngoai di dang '
ky két hén tai co quan c6 thdm quyén cta Viét Nam trude ngay 01/01/2016
nhung S8 ding ky két hon va ban chinh Giy chimg nhan két hon d&u bj mat.

- Ngudi duge diang ky lai két hon con sdng tai thoi diém yéu ciu ding ky
lai.

- Naudi yéu clu 6 trach nhiém ndp ddy dit ban sao gidy t, tai ligu c6 ndi
dung lién quan dén viéc ding ky lai két hon.
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* Luu ¥:

- Co quan dai dién tlep nhan, gi4i quyét yéu clu ding ky hd tich truc tuyén
phu hop véi murc do trién khai dich vu cdng truc tuyén va viéc str dung ddng bd
Phin mém ding ky, quan ly ho tich dién tr ding chung tai Co quan dai dién.
Trucmg hop chua tiép nhén giai quyét déng ky hd tich truc tuyén thi thong bdo
trén cbng thong tin dién t& cla co quan minh hodc ¢6 vin ban thdng bao cho
ngudi yéu cau va néu 16 1y do; vin ban thong béo c6 thé giri qua thur dién ttr néu
ngudi yéu ciu c6 dia chi thu dién tir.

- Gidy t& do co quan ¢ thdm quyén ctia nudce s& tai clp str dung d& dang
ky hé tich ta1 Co quan dai dién khong phai hop phép hoa lanh su. Trchmg hop cd
nghi ngé vé tinh xé4c thyc cta gidy to, Co quan dai dién c6 the yéu ciu gidy t&
dé phai dugc chu’ng nhén 1anh sy cua co quan co thidm quyén. Gidy to do co
quan cb thidm quyén cia nudc thit ba chp st dung dé ding ky ho tich tai Co quan
dai dién phai dugc hgp phép héa theo quy dinh. Glay t& bing tleng nudc ngodi
trong hd so ding ky ho tich phai dugc dich sang tiéng Viét hotic tiéng Anh theo
quy dinh.

- Déi vé6i gidy to ndp, xudt trinh néu ngudi yéu ciu ndp hd so theo hinh
thirc true tiép:

+ Tru'img hop nguoi yéu cAu ndp gidy to 12 ban sao dugc cp tir s6 gbec
hoac ban sao duge chiing thtrc tlr ban chmh thi can bd l&nh su khong dugc yéu
cAu xuft trinh ban chinh; néu ngudi yeu ciu chi nép ban chup va xudt trinh bén
chinh thi can bd Ianh su kidm tra, d8i chiéu ban chup v6i ban chinh va ky vao
ban chup x4¢ nhan vé viéc da dbi chidu ndi dung gidy to d6, khong duoc yéu cau
ngudi di ding ky ndp ban sao ¢ chimg thuc.

+ Trudng hop phép luét quy dinh xuat trinh gidy t& khi ding ky ho tich, can
b6 lanh su c6 trach nhiém kiém tra g1ay t& xuét trinh, dbi ch1eu véi thoéng tin
trong T¢& khai va tra lai cho ngu'0'1 xuét trinh, khong duge yéu cau ngum dang ky
ho tich np thém ban sao gidy t& d¢6. Can b lanh sy chup 01 bén gidy to xudt
trinh xac nhén da d6i chidu véi ban chinh, dé luu hd so.

- Déi v6i gidy to giri kém theo néu ngudi yéu ciu ndp hd so theo hinh thirc
tryc tuyén'
+ Ban chup cac gidy t& giri kém theo hd so truc tuyén phai bao dam rd nét,

ddy du, toan ven vé noi dung, 13 ban chup bang may anh dién thoai hoic duoc
chup, duge quét bing thiét bi dién tir, tir gidy t& duge chp hop 1§, con gia tri sir

dung.
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+ Trudng hop gidy to, tai liéu phai gm kém trong hd so truc tuyen da co
ban sao dién tir hodc dd cd ban dién tir gidy to ho tich thi nguoi yéu cau duogc sir
dung ban dién tir nay.

+ Khi den co quan ding ky ho thh nhén két qua, ngudi c6 yéu ciu phal
xuit trinh gidy t& tuy than, ndp cdc gidy 1 1a thanh phin ho so ding ky lai két
hén theo quy dinh cta phéap luat h tich.

+ Truong hop nguol yéu cdu khong cung cép duge gidy to néu trén theo
quy dinh hodc gidy t& ndp, xuét trinh bi tiy x6a, sta chita, 1am gia thi co quan
dai dién hity b két qua dang ky lai két hon.

- Cén b lanh su ¢6 trach nhiém tiep nhan ding, di hd so ding ky h tich
theo quy dinh ctia phap luét ho tich.

8.11. Ciin cit phap ly ciia thi tuc hanh chinh:

- Ludt Co quan da1 dién nudgce cong hda xa hoi chi nghia Viét Nam 0 nudc
ngoai ndm 2009 (Luét s6 33/2009/QH12); Luit sira d6i, bd sung mot s0 diéu cla

Luat Co quan dai dién nuéec Cong hoa xa héi chii nghia Viét Nam & nudc ngoai
nim 2017 (Luét s6 19/2017/QH14);

- Lué4t Ho tich nim 2014 (Luét sb 60/2014/QH13);
- Luat hén nhéan va gia dinh ndm 2014 (Luét sb 52/2014/QH13);

- Luét Quéc twh Viét Nam nim 2008 (Luét s§ 24/2008/QH12); Lut su'a
dm bd sung mot sb dicu cia Ludt Quoc tich Viét Nam ndm 2014 (Luat 56

56/2014/QH13);

- Nghi dinh sb 123/2015/NP-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi tiét mot sé diéu va bién phap thi hanh Luét hd tich;

- Ngh1 dinh sb 87/2020/ND-CP ngay 28 thang 7 ndm 2020 ctia Chinh pht
quy dinh vé Co s& dit 1iéu hd tich dién tir, ding ky ho tich tryc tuyén;

- Nghi dinh s 47/2020/ND-CP ngay 09 thang 4 nim 2020 cua Chinh phu
v& quan 1y, két ndi va chia sé dit liéu s6 clia co quan nha nudc;

- Thong tu sb 264/2016/TT-BTC ngay 14/11/2016 ciia B9 Tai chinh' quy
dinh mic thu, ché d6 thu, ndp va quén ly st dung phi, 1¢ phi trong Iinh vuc
ngoai giao 4p dung tai cac Co quan dai dign Viét Nam ¢ nudc ngoai;

- Thong tu s6 113/2021/TT-BTC ngay 15/12/2021 clia B§ truong B Tai
chinh sira déi, b sung mét sb didu cia Thong tu s6 264/2016/TT-BTC quy dinh
mtre thu, ché @5 thu, ndp va quan Iy st dung phi, 1& phi trong linh vuc ngoai
giao 4p dung tai cac Co quan dai dién Viét Nam & nudce ngoai,

- Thong tu s6 04/2020/TT-BTP ngay 28 thiang 05 nam 2020 cta B trudng
B6 Tu phép quy dinh chi tiét thi hinh mét sb diéu cta Luét h{ tich va Nghi dinh
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sb 123/2015/NB—CP ngay 15 thang 11 ndm 2015 cta Chinh phu quy dinh chi
tiét mot sb didu va bién phép thi hanh Ludt hé tich;

- Thong tu sé 01/2022/TT-BTP ngay 04 thang 01 ndm 2022 cua B§
trucmg Bé Tu phép quy dinh chi tiét mot sb didu va bién phdp thi hanh Ngh1
dinh sb 87/2020/ND-CP ngay 28 thang 7 nim 2020 cia Chinh phu quy dinh v&
Co s& dit lidu hd tich dién t, ddng ky hd tich truc tuyén; Thong tu sb
03/2023/TT BTP ngay 02/8/2023 ctia B6 truéng B6 Tu phap sua d6i, bd sung
mot s6 ndi dung ctia Théng tu s6 01/2022/TT-BTP ngay 04 thang 01 nim 2022
cita BY trudng Bd Tur phép quy dinh chi tiét mot sb didu va bién phap thi hanh
Nghi dmh s6 87/2020/NP-CP ngay 28 thing 7 ndm 2020 ctia Chinh pha quy
dinh v& Co so dit liéu hd tich dién tir, déing ky hd tich tryc tuyén;

- Théng tu s6 07/2023/TT-BNG ngay 29 thang 12 nim 2023 cua B trudng
B Ngoai giao huéng din viée ding ky va quan 1y hd tich tai cic Co quan dai
dién ngoai giao, Co quan dai dién I&nh sy clia Viét Nam & nude ngoal

- Thong tu sé 03/2023/TT-BNG ngay 27 thang 7 ndm 2023 cta B truong
B& Ngoai giao huéng din viéc tb chirc giai quyet cdng tac 1anh su.
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Chu thich:

() Ghi 15 tén co quan ding ky lai két hon.

@ Ghi theo noi dang ky thuong trii; néu khong ¢ noi ding ky thudng trd thi ghi theo
noi dang ky tam tri; trudng hop khong c6 noi dang ky thuong tri va noi ding ky tam trd thi
ghi theo noi dang sinh sdng.

©) Ghi théng tin vé gidy 1o tdy thin nhu: ho chiéu, chtmg minh nhén dén hofic gidy t&
hop 16 thay thé (vi du: Chimg minh nhan dén s6 001089123 do Cong an thanh phd Ha Néi cap
ngay 20/10/2004).

“) Ghi 15 tén co quan da ding ky két hon truée day.

) Chi khai trong trudmg hop biét 5.

© P& nghi danh diu X vao 6 néu cd yéu ciu cAp ban sao va ghi 13 sb luong.
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9. Thii tuc cAp Gidy xdc nhin tinh trang hén nhén cho cong dan
Vlet Nam trong thoi gian cw tri & nwéc ngoai

9. 1 Trinh ty thwe hién:

- Ngudi c6 yéu clu cép Gidy x4c nhan tinh trang hén nhan chuan bi hd so
theo quy dinh va ndp hd so tai Co quan dai dién Viét Nam & nude ngoai phu
trach khu vue 1&nh sir noi cong dan Viét Nam cu tra.

- C4n bd nhan hd so ¢é trach nhiém kidm tra toan bd hd so, dbi chiéu cac -
théng tin trong hd so:

(i) Trudng hop hd so diy di, hop 18 thi tiép nhan ho so;

(ii) Truong hop hd so chua diy dd, hop 18 thi huéng dan ngudi ndp hé so
bd sung, hoan thién theo quy dinh. Sau khi hé so dugc bd sung, thuc hién lai
bude (i); truong hop khong thé bd sung hd so ngay thi phai ¢6 vin ban hudéng
dan, trong dé néu 3 loai gidy to, ndi dung cin bd sung, ky, ghi 13 ho tén clia can
bd lanh sur.

(iii) Truorng hop khdng bb sung, hoan thién dugc hd so th1 thdng bao tur
chdi giai quyét hé so.

- Céan bd xut ly hd so ¢ trach nhiém kiém tra lai toan bd hd so, dam bao hd -
so ddy d0, hop 1é:

+ Trudng hop hd so cin bd sung, hoan thién thi gii théng béao vé tinh trang
hd so cho ngudi ndp hd so - thue hién lai buéce (ii); hodc khdng du didu kién giai
quyét, phai tir chéi giai quyét thi giri thong bo cho dwong su.

+ Trudmg hop can phai kidm tra, x4c minh 1am rd hodc do nguyén nhédn khac
ma khéng thé tra két qua ding thoi gian dd hen thi lap Phiéu xin 16i va hen lai
ngay tré két qua, trong d6 néu rd ly do cham trd két qua va thoi gian hen tra két
qué, dé giri cho ngudi c6 yéu cu.

+ Truong hop ngudi yéu cau cap lai Gidy xé4c nhén tinh trang hon nhén de
két hon ma khéng ndp lai dugce Gidy x4c nhan tinh trang hén nhén di dugc chp
trude ddy, thi ngudi yéu cau phai trinh bay 13 1y do khong nop lai dugc G1ay Xac
nhan tinh trang hon nhén. Trong thoi han 03 ngay lam viée ké tir ngay tiép nhan
hd so, Co quan dai dién c6 vin ban gii Cuc Lanh su dé trao dbi véi noi du dinh
dang ky két hon trude ddy dé x4c minh. Truong hop khéng xac minh dugc hoac
khdng nhén dugc két qua xac minh thi Co quan dai dién cho phép ngudi yéu cau
14p van ban cam doan vé tinh trang hon nhén.

+ Néu thiy hd so ddy da, hop 18, ding quy dinh, thi thuc hién viéc ghi vao
S6 cap Gi4y x4c nhén tinh trang hon nhan, bao cdo Thu tnm'ng Co quan dai dién
ky Gidy xac nh4n tinh trang h6n nhén cAp cho cho ngudi yéu cau.
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9.2. Cich thirc thue hién:

- Ngudi ¢o yeu ciu cp Gidy x4c nhan tinh trang hon nhan truc tiép thuc
hién hodc Gy quyén cho ngudi khéc thue hién ndp hd so true tiép hoic gii hd so
qua hé théng buu chinh t6i Co quan dai dién Viét Nam & nude ngoai phu trach
khu vyc lanh su noi céng dédn Viét Nam cur tril.

- Ngoai céc cach thuc hién néu trén, néu Co quan dai dién Viét Nam &
nudce ngoai st dung Phin mém ding ky, quan ly ho tich dién tir ding chung va
két ndi véi CSDLQGVDC, trong didu kién co s& ha tang k¥ thuit cho phép,
hd so c6 thé ndp truc tuyén qua méi trudng dién ti,

9.3, Thanh phin, s6 lwgng ho so:

9.3.1. Thanh phan hd so:

* Gidy to phai xuit trinh:

- H chiéu hoic glay t& ¢d gia tri thay thé ho chiéu, chimg minh nhan dan,
the c¢in cudce cdng dén, thé cdn cu'orc hoac céc gidy to khac.c6 dén anh va thong
tin ca nhan do co quan c6 thdm quyén cap, con g1a tri st dung dé chimg minh vé
nhan than, qudc tichclia ngudi cé yéu clu clp Gidy xac nhén tinh trang hon
nhén.

- Gidy t& chimg minh noi cu trii clia ngudi yéu clu cép Gidy x4c nhan tinh
trang hon nhan dé xéc dinh thim quyé“:n.

Trudng hop giri hd so qua dudng hé théng buu chinh thi nép ban sao cac
gidly t& ndu trén d4 dugce chung thuc hop 18,

Trudong hop ngudi yéu cau la cong dan Viét Nam va da duoc cép thé Cin

cude cong dan hodc thé Cén cudc cd sd dinh danh c4 nhan th1 c6 thé xuét trinh

ban chinh gidy to d6 (néu ndp truc tiép) hodc ndp ban chup gidy t& ndy (néu ndp
qua dudng hé théng buu chinh hodc gl qua hé théng diang ky ho tich truc
tuyén) d& chimng minh nhén than khi co s& ha tdng k¥ thuat cho phép Co quan
dai dién Viét Nam & nude ngoai két ndi véi CSDLQGVDC.

* Gidy to phai ndp:

- T& khai cap Gidy x4c nhan tinh trang hon nhén theo mAu tai Phy luc
Théng tu 04/2020/TT-BTP (neu ngudi cé yéu céu lia chon nop hé so theo hinh
thirc truc tiép).

- Trudng hop ngu’c‘:fi yéu cu di c6 vo hoic di c6 chdng nhung d4 ly hon
thi phai ndp ban sao gidy t& ly hon da c6 hidu luc phap luét; truong hop ngu’m
chdng hodc ngudi vo da chét thi phai nop ban sao Gidy chimg tir hodic gidy tor
chitng minh ngudoi d6 di chét.

- Trudng hop d nghi cdp Gidy x4c nhén tinh trang hon nhén € dang ky

két hén tai co quan ¢ thdm quyén ctia nudc ngoai thi phéi ndp thém:
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+ Gidy x4c nhin tinh trang hon nhan do Uy ban nhan dén cdp x4, noi
nguoi doé thu'ong trli truede khi xudt canh clp, néu truée khi xuét canh céng dén
Viét Nam di du tudi két hén theo quy dinh ctia Luét hon nhéin va gia dinh Viét
* Nam; trudng hgp trude khi xuét canh coéng dan Viét Nam d3 ding ky két hén,
nhu’ng sau khi ra nuéc ngoai di Iy hén hodc ngudi vo, chéng k1a da chét thi ndp
céc gidy t& chiing minh theo quy dinh (Trudng hop ngum yéu cdu da cé vo hodc
da c6 chdng ntumg dd ly hon thi phai ndp ban sao gidy to ly hén da c6 hiéu luc
phap luit; truong hop ngu’m chdng hoiic ngudi vg dd chét thi phai nép ban sao
Gidy ching tir hodc gidy t& chimg minh ngudi d6 da chét).

- Gifly x4c nhan tinh trang hén nhin do Co quan dai dién Viét Nam &
nudc ngoa1 phu trach khu vuc ldnh sy noi céng dan Viét Nam dd cu tra trude |
day cAp néu coéng dan Viét Nam di ting cu tri ¢ nhiéu noi khéac nhau. Trudng
hop khong thé xin duge xdc nhin t1nh trang hoén nhén tai cac noi cur trd trude
day thi phai ndp vin ban cam doan- v& tinh trang hon nhan cua minh trong thoi
gian cu tri & c4c noi d6 va chiu trach nhiém trude phap ludt vé ndi dung di cam

doan.

- Truong hop ngudi yéu cdu 13 cong dan Viét Nam dd duge cap s§ dinh
danh ca nhan cac théng tin chia ngudi dé di duge cap nhat vao Co so dir liéu
qudc gia vé dan cu va Co quan dai dién da st dung Phin mém ding ky, quan Iy
ho tich dién tir ding chung thi Co quan dai dién khai thdc théng tin truc tuyén
. theo hudng din cia B Tu phap va B§ Cong an.

9.3.2. S6 lugng hd so: 01 (mét) bd.-

'9.4. Théi han gidi quyét:

03 ngay lam viée

. 9.5. Péi tu*(:rng thwe hién thi tuc hanh chinh:

Cénhan lién quan.

9.6. Co quan giai quyét thi tuc hanh chinh:

Co quan dai dién Viét Nam & nuéc ngoai phy trach khu vuc ldnh sy noi
cbng dan Viét Nam cu tri.

9.7. Két ;:luii thue hién thi tuc hanh chinh:

Gidy x4c nhén tinh trang hén nhén.

9.8. Phi, 1€ phi:

10 USD/ ban.

9.9. MAu don, miu to khai:

T& khai cép Giéy xac nhén tinh trang hén nhan theo mau tai Phu lucThong
tir s6 04/2020/TT-BTP ngay 28/5/2020 ciia B9 trudng B6 Tu phap.
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9.10. Yéu ciu, didu kién thwe hién thi tuc hanh chinh:

- Truong hop dé nghi cap Gidy x4c nhan tinh trang h6én nhan nhim muc
dich két hén thi ngudi yéu cau phai dép (mg du céc didu kién két hén theo quy
dinh cia Luat hon nhén gia dinh Viét Nam; Cép 01 ban Gidy x4c nhan tinh trang
hén nhén nhim muc dich két hén.

- Truong hop dé ngh1 cép Glay xac nhén tinh trang hén nhén dé st dung
vao muc dich khdac, thi s§ lugng Gidy x4c nhan tinh trang h6n nhén duoc cip

theo d& nghi.

* Lu'u y:

- Co quan dai dién Viét Nam & nudc ngoai tlep nhin, gial quyét yéu clu
dang ky h tich truc tuyén pht hop vcn mitc dd trién khai dich vu céng truc
tuyén va viéc sir dung ddng b Phin mém ding ky, quan 1y hd tich dién tir dung
chung tai Co quan dai dién. Tru‘orng hop chura tiép nhén giai quyét ding ky ho
tich truc tuyén thi théng bio trén cbng thong tin dién tir cha co quan minh hodc
¢6 vin ban théng bao cho ngudi yéu ciu va néu 13 1y do; viin ban thong bao c6
thé giri qua thu dién tir néu ngudi yéu ciu cé dia chi thu dién tir.

- Gidy to do co quan c6 thdm quyén cfia nudc s tai cp sir dung dé ding
ky ho tich tai Co quan dai dién Viét Nam & nudc ngoai khong phai hop phap
héa 14dnh su. Truong hop cé nghi ngd vé tmh xac thue cta gidy t, Co quan dai
dién Viét Nam & nudc ngoal c6 thé yeu clu gidy to d6 pha1 duge chung nhén
lanh sy cua co quan ¢ thim quyen Gidy to do co quan ¢6 thdm quyén cia nuée
thir ba cép st dung dé dang ky hé tich tai Co quan dai dién Viét Nam & nudc
ngoai pha1 dugc hop phap hda theo quy dinh. Glay td bing tleng nuxdc ngoai
trong hd so ding ky ho tich phai dugc dich sang tiéng Viét hodic tiéng Anh theo
quy dinh.

- Déi véi gidy t& ndp, xuét trinh néu ngudi yéu cau ndp hd so theo hinh
thite truc tiép:

+ Trudng hop nguoi yéu cdu nép gidy t& 12 ban sao dugc cp tir sb goc
hoac ban sao dugc ching thu'c tir ban ch1nh thi can b l&nh su khong dugce yéu
ciu xuét trinh ban chinh; néu ngudi yeu cAu chi nép ban chup vé xudt trinh bén
chinh thi can bd lanh st kidm tra, d6i chiéu ban chup véi ban chinh va ky Vao
ban chup xac nhén vé viée da dbi chiéu ndi dung gidy t& d6, khong dugce yéu cau
ngudi di diing ky ndp ban sao c6 chung thye.

+ Trudng hgp phap luit quy dinh xuat trinh gidy to khi ding ky h tich,
cén bd 1anh sy c6 trach nhiém kidm tra gidy to xuét trinh, d6i chleu voi thong tin
trong T¢ khai va tré lai cho ngu’m xuét trinh, khong dugc yéu ciu ngu'm ding ky
ho tich ndp thém ban sao gidy to d6. Cén bd lanh su chup 01 ban gidy t& xuit
trinh x4c nhan d& d6i chiéu véi ban chinh, d& Iuu hé so. -
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- D6i vai gidy to glri kém theo néu ngu’ou yéu cdu nop hd so theo hinh
thire truc tuyen

+ Ban chup cac g1z'1y t& gui kém theo hd so truc tuyén phai bao dam rd
nét, déy du, toan ven vé nbi dung, 1a ban chup bang may anh dién thoai hodc
dugc chup, dugc quet bing thlet bi dlen tu, tu glay t& duge cép hop Ie con gia |
trj sir dung. _

+ Trudng hop gidy to, tai lidu pha1 gui kém trong hd so truc tuyen da co
ban sao dién tir hodc da c6 ban dién tir gifly to ho tich thi ngudi yéu cau duogc sir
dung ban dién tir nay.

+ Khi dén co quan ding ky hd tich nhan két qua, ngudi ¢é yéu clu phi
xudt trinh gidy to tuy thén, ndp céc gidy t& 1 thanh phan hé so theo quy dinh
clia phép 1udt ho tich.

+ Trudng hop ngudi yéu cAu.khéng cung cip duoc gidy t& néu trén theo
~ quy dinh ho#c gidy t& ndp, xuét trinh bj tay x0a, stra chifa, 1am gia thi co quan
dai dién huy bo Gidy x4c nhén tinh trang hén nhén.

y - Cén bb 1anh su c6 trach nhiém tiép nhén ding, du hd so dang ky ho tich |
. theo quy dinh ctia phap [udt hé tich.

9,11. Can cir phip Iy cia thi tuc hanh chinh:

- Luat Co quan da1 d1en nudc cong hoa x4 hoi chi nghia Viét Nam O nudc
ngoal nam 2009 (Luét sb 33/2009/QH12) Lujt sira dbi, bd sung-mét sé diéu ctia
Ludt Co quan dai dlen nudce Cong hoa xi hdi chit nghia Viét Nam & nudc ngoai

nam 2017 G_,uat s6 19/2017/QH14);
- Luat Ho t;ch nim 2014 (Luét b 60/2014/QH13);
- Lu4t hon nhan v gia dinh nam 2014 (Luat s6 52/2014/QH13);

- Luat Quéc tICh Viét Nam ndam 2008 (Luét sb6 24/2008/QH12); Luét su:a _
dbi, bd sung mot sb dleu cla Luat Quéc tich Viét Nam nim 2014 (Luat sb
56/2014/QH13);

- Nghi dinh sé 123/2015/ND-CP ngiy 15/11/2015 cta Chinh pht quy dinh
chi tiét mot sb didu va bién phap thi hanh Luat hd tich;

- Ngh1 dinh s 87/2020/NP-CP ngay 28 thang 7 nim 2020 ciia Chinh pha
quy dinh v& Co s& dit liéu ho tich dién tr, ding ky hd tich truc tuyén;

- Nghi dinh sb 47/2020/NB-CP ngay 09 thing 4 ndm 2020 cua Chinh phu
vé quén 1y, két ni va chia sé dit lifu sé ciia co quan nha nudc;

- Théng tu s6 264/2016/TT-BTC ngay 14/11/2016 ctia B6 Tai chinh quy
dinh mtrc thu, ché d6 thu, ndp va quan Iy sir dung phi, 1& phi trong Iinh vuc
ngoai giao 4p dung tai cdc Co quan dai dién Viét Nam ¢ nude ngoai; '
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- Thong tu s6 04/2020/TT-BTP ngay 28 thiang 05 nam 2020 ctia B truong
Bd Tu phap quy dinh chi tiét thi hanh mot sb diéu ciia Ludt ho tich va Nghi dinh
sé 123/2015/ND-CP ngay 15 thang 11 nim 2015 ciia Chinh phu quy dinh chi
tiét mot sé didu va bién phap thi hanh Luét hd tich;

_ Théng tu sb 01/2022/TT-BTP ngay 04 thing 01 ndm 2022 cua B
tru'cmg B6 Tu phdp quy dinh chi tiét mot sb didu va bién phap thi hanh Ngh1 .
dinh sb 87/2020/ND-CP ngay 28 thang 7 ndm 2020 cta Chinh phu quy dinh Ve
Co s& dit lidu hd tich dién t&, ding ky hd tich truc tuyén; Théng tu 0
03/2023/TT-BTP ngay 02/8/2023 ctia Bo truéng B6 Tu phap sira d6i, bd sung
mdt s6 ndi dung cia Thong tu s6 01/2022/TT-BTP ngay 04 thang 01 nim 2022
cia B trucmg B Tu phép quy dinh chi tiét mot s6 didu va bién phap thi hanh
Nghi dmh s6 87/2020/ND-CP ngay 28 thang 7 ndm 2020 ctia Chinh phi quy
dinh v& Co s& dir 1iéu hd tich dién tir, déing ky hd tich true tuyén;

- Théng tu sb 07/2023/TT-BNG ngay 29 thang 12 ndm 2023 cna B§ truong
B Negoai giao huéng din viée ding ky va quan Iy hé tich tai céc Co quan dai
dién ngoai giao, Co quan dai dién l&nh sy cia Viét Nam & nudc ngoai;

- Thong tu sé 03/2023/TT-BNG ngay 27 thang 7 ndm 2023 cia B trudng
Bo Ngoai giao huéng din viée tb chic giai quyét cong téc lanh su.
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w1 s NELER AN
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.

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phiic

 TO KHAI CAP GIAY XAC NHAN TINH TRANG HON NHAN

Ho, chit dém, t&n ngudi YU CAIE vt e

Noi cr trti; @

------------------------------------------------------------------------------------------------------------------------

-----------------------------------------------------------------------------------------------------------------------------------------------

-----------------------------------------------------------------------------------------------------------------------------------------------

Quan hé véi nguoi duge cé"lp Gidy x4c nhan tinh trang hon nhan: ...,
D& nghi cip Gidy xdc nhin tinh trang hon nhén cho ngudi ¢é tén dwéi day:
Ho, chitt @8I, t8IT ....ovecececceric ettt e

Ngdy, thang, DAM SINNT ..ottt
GG tinh: ..eveneevsvireee DADOCT coeeieiieerrerareeeene, QUAEC HEN: ovvvreereeereesremereserenease

NOL CU LT o oeoeeeeeeeee e seeessesreressseseesssstesssassns eeeeesasereveveresesesessessesverenassssnansnressrrrrrrasssan

-----------------------------------------------------------------------------------------------------------------------------------------------
-----------------------------------------------------------------------------------------------------------------------------------------------

-----------------------------------------------------------------------------------------------------------------------------------------------
-----------------------------------------------------------------------------------------------------------------------------------------------
-----------------------------------------------------------------------------------------------------------------------------------------------

-----------------------------------------------------------------------------------------------------------------------------------------------

-----------------------------------------------------------------------------------------------------------------------------------------------
-----------------------------------------------------------------------------------------------------------------------------------------------

-----------------------------------------------------------------------------------------------------------------------------------------------

-----------------------------------------------------------------------------------------------------------------------------------------------

T6i cam doan nhitng ndi dung khai trén ddy 1a dang sur thét va chiu trach nhiém trudc

phép ludt vé cam doan ctia minh.

Ngudi yéu ciu
(K¥, ghi vd ho, chit dém, tén)
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Chi thich:

O Ghi rd tén co quan cip gidly XNTTHN. )

@ Truong hop cbng dan Viét Nam cu tri trong nue thi ghi theo noi ding ky thudng trd, néu
khéng ¢6 noi ding ky thuong trd thi ghi theo noi ding ky tam tra.

Trudng hop cong dan Viét Nam cur trt & nude ngoai thi ghi theo noi thudng tri hodce tam tra &
nurée ngoai.

®) Ghi thong tin vé gidy to tiy than nhu: hd chiéu, chimg minh nhin dén hoic gidy to hop 18 thay
thé (vi du: Chitng minh nhan dén s6 001089123 do Cong an thanh phé Ha Nbi cip ngay 20/10/2004).

@ Péi voi cong dan Viét Nam cu tri & trong nuée thi ghi rd tinh trang hon nhén hi¢n tai: dang c6
vo hoic c6 chdng; hodc chua ding ky két hon vdi ai; hodc di dang ky két hon/da cd vo hodc chong,
nhung da ly hén hodic ngudi kia da chét.

péi voi ngudi dang ¢6 vo/chdng yéu ciu x4c nhén tinh trang hén nhén trong thdi gian trude khi
dang ky két hon thi ghi: Trong thoi gian tir ngdy...thang....nam.. ..dén ngdy... thang....ndm....chua
ding ky két hon voi ai; hién tai dang c6 ve/chong 1a ba/ong... (Gidy ching nhén két hon sb...,do ...
cdp ngdy...thang...ndm). '

Déi v6i cong din Viét Nam cur tri & nuée ngoai ¢b yéu ciu xAc nhin tinh trang hon nhan trong
thoi gian cur trt tai Viét Nam truéce khi xuét canh; ngudi dd qua nhigu noi thuong tri khic nhau de
nghj xac nhin tinh trang hén nhan tai noi thudng tra trude day thi khai vé tinh trang hén nhén cla
minh trong thoi gian d4 thuomg tra tai noi d6 (Vi dy: Khéng ding ky két hon véi ai trong thoi gian cu
15415 7: 1 S ereerreseeeneesnere s aneasas , tr ngdy...... thang ..... nam ......... dén ngdy ........ thang ....... nm ........ ).

Déi véi cong din Viét Nam dang-cu trit & nude ngodai, co yéu clu x4c nhén tinh trang hon nhin
trong thoi gian cu tril & nurde ngoai, thi khai vé tinh trang hon nhén ctia minh trong théi gian cu tra tai
nude dé (Vi du: trong thoi gian cu tra tai CHLB Pirc tir ngay ....... thang ..... ndm ....... dén ngdy ........
thang ....... NAM ccnnee. Kkhéng ding ky két hon véi ai tai Pai st quan Viét Nam tai CHLB Birc).

®) Ghi r6 muc dich sir dung Gidy x4c nhén tinh trang hon nhén. Trudng hop sir dung Gidy xac
nhén tinh trang hdn nhin dé két hon, thi phai ghi rd két hon vai ai (ho, chit dém, tén; ngay, thang, ndm
sinh; quc tich; gidy td tlty than; nof cu trit); noi dv dinh ding ky két hén.
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10. Thi tuc ding ky lai viéc sinh cho tré em sinh ra & nwéc ngoai va ¢o
qudc tich Viét Nam '
10.1. Trinh tu thwe hién:

- Nguoi c6 yéu ciu chuén bi hd so theo quy dinh va ndp hd so tai Co quan
dai dién Viét Nam & nuéc ngodi d3 dang ky viéc khai sinh trude day. bbi véi
cac trrong hop trlroc day da duge ding ky tai Co quan dai dién Viét Nam ]
nudc ngoai, nay vé Vlet Nam cu trd, thi viée d3ng ky lai khai sinh ¢6 thé duogc
thuc hién tai UBND cép x&/phudng noi dwong sy dang cu tri.

- Cén bo nhin hd so ¢b trach nhiém klem tra toan bd hd so, x4c dinh tinh
hop le cla gidy to trong hd so do ngucn yéu cdu ndp, xudt trinh; dbi chiéu théng
. tin trong To khai véi gidy to trong hd so.

(1) Truong hop hé so day dd, hop le thi tiép nhén hd so;

(ii) Trudng hop hd so chira day du hop 18 thi huéng dén ngu’m n6p ho so
'bd sung, hoan thién theo quy dinh. Sau khi hd so duge bd sung, thuc hién lai _
bude (i); truong hop khéng thd bd sung hd so ngay thi phai c¢6 vin ban huéng
dén, trong d6 néu rd loai giéy t0, ndi dung cln bd sung, ky, ghi 18 ho tén cta cin
bg lanh s. ‘

(iii) Truong hop khong bd sung, hoan thién duoc hd-so thi théng bao tix
chdi gidi quyét hd so.

- Cén b xt Iy hd s0 c6 trach nhiém kidm tra lai toan b hd so, dam bao hd
so ddy du, hop 1¢ va kiém tra S8 hé tich va hd so hd tich luu tai Co quan dai dién:

+ Trudng hop hd so cdn bd sung, hoan thién thi ghi thong béo v8 tinh trang
hd so cho ngudi ndp hd so - thyc hién lai budce (ii); hodc khong du didu kién giai
quyét, phai tir chéi giai quyét thi giri thdng béo cho duong su.

+ Trudmg hop viée ding ky ho tich trude ddy la tai Co quan dai dién Viét '
Nam & nuée ngodi nhung khong con S4 ho tich, thi trong thoi han 02 ngay lam
viéc, ké tir ngay nhan da gidy t& hop 18, Co quan dal dién Viét Nam & nudc ngoai
c6 trach nhiém gii van ban d& nghi x4c minh vé viée luu gitt S6 ho tich téi
Cuc Lanh sy. Trong thoi han 05 ngay lam viée, ké tir ngay nhén dugc vin ban dé
nghi x4c minh, Cuc Lanh su g két qua x4c minh t6i Co quan dai dién Viét Nam
& nudc ngoai.

Trudng hop con S6 hd tich luu tai Co quan dai dién Viét Nam & nudc ngoal
hodc Cuc Lanh sy thi Co quan dai dién hudng din ngudi yéu cAu lam thu tuc daé
nghi cp ban sao trich luc hd tich theo quy dinh.

+ Truong hop cin phai kiém tra, x4c minh ldm rd hodc do nguyén nhén khac
ma khong thé trd két qua ding thoi gian dd hen thi 1ap Phiéu xin 15i va hen lai
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ngay tra két qua, trong d6 néu rd 1y do chm tra két qua va thdi gian hen tra két
qua, dé giri cho ngudi ¢ yéu cau.

+ Trong thoi han 03 ngay lam viée k& tir khi nhén duoc két qua kiém tra,
x4c minh, néu thiy hd so c¢6 cin ctr dé ding ky lai theo quy dinh phdp ludt, can
bo lanh sy bao cdo Thi truong Co quan dai dién xem xeét, quyet dinh. Tru’ong
hop Thi trudng Co quan dai dién Vi¢t Nam & nuée ngoai ddng ¥ giai quyét th1
can bd lanh sy ghi ndi dung khal sinh vio S6 ding ky khai sinh va trinh ky cap
Gidy khai sinh cho ngudi yéu cau.

- Nguoi c6 yeu cau ding ky lai khai sinh kiém tra théng tin trén Gidy khai
sinh, trong S6 diing ky khai sinh va ky tén vao Sb ding ky khai sinh, nhén Giby
khai sinh.

10.2. Cach thirc thwe hién:

- Nguoi c6 yéu ciu ding ky lai khai sinh truc tiép thuc hién hodc ty quyén
cho ngudi khac thue hién nép hd so truc tiép hodc giri hd so qua hé théng buu
chinh t6i Co quan dai dién Viét Nam & nuéc ngodi d dang ky viéc khai sinh
trude day. :

- Ngoai céc cach thuc hién néu trén, néu Co quan da1 dién str dung Phén
mém ding ky, quéan 1y hd tich dién tir ding chung va két nbi voi CSDLQGVDC
trong diéu kién co s& ha tang k¥ thudt cho phép, hd so c6 thé ndp truc tuyén qua
mdi trudng dién tir.

10.3. Thanh phin, s6 lwong hd so:

10.3.1. Thanh phén hd so:

* Gidy to phai xuit trinh:

- Ho chiéu hodc gidy to 6 gid trj thay thé Iiﬁ chiéu, chiimg minh nhén déan,
thé cin cudc cdng dén, The cin cu’orc hoac cac gidy 1o khac c6 dén anh va thong
tin ¢4 nhin do co quan ¢d tham quyen cp, con gid tri st dung dé chitng minh vé
nhén thincia ngudi ¢ yéu cAu ding ky lai khai sinh.

- Gidy t& chimg minh noi cu trt dé xac dinh thdm quyén déng ky lai khai sinh.

Trudng hop gui hd so qua dudng hé théng buu chinh thi ndp bén sao cc
gidy t& néu trén d3 duge chimg thue hop 1€

Trudng hop nguoi yéu cau 1a cong dan Viét Nam va da dugc cap thé Cén

cude cong dan hodc thé Céan cude co s6 dinh danh c4 nhén th1 cd the xudt trinh
ban chinh gidy t& d6 (néu ndp truc tiép) hodc ndp ban chup glay to nay (neu ndp
qua dudng hé thong buu chinh hodc gli qua hé théng ding ky hd tich tryc
tuyén) dé chu'ng minh nhén than khi co s& ha tAng k¥ thuét cho phép Co quan
dai dién két ndi véi CSDLQGVDC.
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* Gidy to phdi ndp: ,

- To khai c’[ang ky lai khai sinh theo méu tai Phu luc Thong tu s6
04/2020/TT-BTP (néu ngudi c6 yéu cdu lya chon nop hd so theo hinh thirc truc
tiép), trong d6 c6 cam doan cia ngudi yéu ciu vé viéc dd ding ky khai sinh
nhung ngudi d6 khong luu gitt duge ban chinh Gidy khai sinh.

- Ban sao toan bd hd so, gidy t& clia ngudi yéu cdu hoiic hd so, gidy to, tai
liéu khac trong d6 c6 thong tin lién quan dén ndi dung khai sinh, gdm:

. + Ban sao, ban chup gify khai sinh do Co quan dai dién d& chp trudc day.

+ Trudng hop nguoi yeu cau khéng cé ban sao, ban chup gidy khai sinh b1 -
mét thi phéi nop ban sao gidy t& do co quan ¢6 thdm quyén clia Viét Nam cap
hop 1& nhur: G1ay ching mlnh nhin dan, Thé can cude cong din hodc Ho chiéu;
S& ho. khiu, S6 tam tru, gidy to chu’ng minh v& noi cu tr(;; Bing t6t nghiép, Gidy
ching nhén, Chu‘ng ch1 Hoc ba, Hb so hoc tap do co quan dao tao, quan ly giao
duc c6-thdm quyén cép hodc x4c nhén; Gidy to khéc c6 théng tin v& ho tén,
ngdy, thang, nim sinh ciia nguoi duge ding ky lai khai sinh.

- Ngudi yéu cu ding ky khai sinh ¢6 trach nhiém nép day du ban sao cac
. gidy tO néu trén (néu co) va phai cam doan dd ndp du céc gidy tor minh co
Trudng hop ngudi yeu cdu ding ky khai sinh cam doan khong ding su that, cb ¥
chi ndp ban sao gidy to ¢6 loi dé ding ky khai sinh thi viéc déng ky khai sinh

khéng c6 gia tri phap 1y.

10.3.2. S6 lugng hd so: 01 (mdt) bd.

10.4. Thoi han giai quyét:

05 ngdy lam viéc; trudng hop phai xdc minh thi thoi han giai quyét khéng
qua 25 ngay lam viéc.

10.5. Pdi twong thie hién thi tuc hanh chinh:

C4 nhén lién quan.

10.6. Co quan giii quyét thii tuc hanh chinh:

Co quan dai dién Viét Nam & nude ngoai da ding ky vige khai sinh trudc
day.

10.7. Két qué thue hién thii tyc hanh chinh:

Giy khai sinh.

10.8. Phi, 1¢ phi:

15 USD/ ban.
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10.9. M4u don, miu to khai:
T khai ding ky lai khai sinh theo méu tai Phu lyc Théng tu sd
04/2020/TT-BTP ngay 28/5/2020 ctia B trwéng BS Tu phép.

10.10. Yéu c¢iu, didu kién thwe hi¢n thi tuc hanh chinh:

- Cong dan Viét Nam dinh cu & nude ngoai dd ding ky khai sinh tai Co
quan dai dién Viét Nam & nudc ngoai trudce ngay 01/01/2016 nhung S ding ky
khai sinh va ban chinh Giy khai sinh déu bj mét.

- Nguoi duge dang ky lai khai sinh con sbng tai thoi diém y8u cau ding
ky lai khai sinh.

- Ngudi yéu cAu ¢6 trach nhiém ndp ddy di ban sao gidy t, tai liéu cé ndi
dung lién quan dén viéc ding ky lai khai sinh.

* Lwu y:

- Co quan dai dién Viét Nam 6 nudc ngoai tlep nhan, giai quyét yéu céu
dang ky hé tich truc tuyen phu horp v0'1 muc do trién khai dich vu cong truc
tuyén va viéc sir dung ddng b Phin mém dang ky, quan 1y ho tlch dién ti dung
chung tai co quan minbh. Truong hop chua tiép nhén giai quyét dang ky hd tich
truc tuyén thi théng béo trén cdng thong tin dién ti¥ ciia co quan minh hodc co

vin ban théng bao cho ngudi yéu cau va néu 13 1y do; viin ban théng bao ¢6 thé
gm qua thu dién tiy néu ngudi yéu ciu cé dia chi thu dién tir.

- Gidy t& do co quan ¢6 thim quyen ciia nuée s6 tai cdp sir dung dé dang
ky ho tich tai Co quan dai dién Viét Nam & nudc ngoai khong phai hop phap
héa 1&nh su. Trudng hop cé nghi ngd vé tmh xac thuc cta gidy to, Co quan dai
dién Viét Nam & nudc ngoai co thé yeu ciu gidy to dé pha1 duoc chlmg nhén
lanh sy cua co quan co thdm quyén. Gidy to do co quan c6 thdm quyen clia nuoc
thir ba cip st dung dé dang ky hd tich tai Co quan dai dién Viét Nam & nudc
ngoai pha1 duoc hop phdp hoa theo quy dinh. Glay t& bing tleng nudc ngoai
trong hd so ding ky ho tich phéi dugc dich sang tiéng Viét hosic tiéng Anh theo
quy dinh.

- Dbi véi gidy to nop, xuét trinh néu ngudi yéu cdu ndp hd so theo hinh
thitc truc tiép:

+ Trudng hop nguol yéu ciu ndp gidy to 13 ban sao duge clp tir s gdc
hoac ban sao dugc ching thu:c tir ban chmh thi can b lanh sy khong duoc yéu
cdu xuét trinh ban chinh; néu ngudi yeu cAu chi ndp ban chup va xuét trinh ban
chinh thi can bd lanh su kiém tra, d6i chiéu ban chup v4i ban chinh va ky Vao
ban chup xédc nhén vé viée da dbi chiéu noi dung gidy td d6, khéng duoc yéu cau
nguoi di ding ky ndp ban sao ¢d chimg thuec.
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+ Trudng hop phap luét quy dinh xuat trmh gidy tor khi dang ky ho tich, can
bd 1anh sy c6 trach nhiém kiém tra glay t& xuét trinh, ddi chleu v6i thoéng tin
trong T& khai va tra lai cho ngum xuét trinh, khéng dugc yéu cdu ngu’cn déng ky
hé tich ndp thém ban sao gidy t& d6. Can bd lanh sy chup 01 ban gidy to xudt
trinh x4c nhan 43 d6i chidu véi ban chinh, d& luu hd so. '

- Déi vdi gidy to giri kém theo néu ngudi yéu ciu ndp hd so theo hinh thitc
truc tuyén:

+ Ban chup cac gidy to gt kém theo hd so truc tuyén phai bdo dam rd nét,
diy du, toan ven vé noi dung, la ban chup bang may anh dién thoai hodc dugc
chup, duge quét bing thiét bi dién t, tir gidy t& duge cip hop le con gia tri su
dung. .

+ Trudng hop gidy O, tai liéu phai gm kém trong hd so truc tuyen da co
bén sao dién tir hodic dé c6 ban dién,t gidy to ho tich thi ngudi yéu céu dugc sit
dung ban dién tr ndy. :

+ Khi den co quan ding ky ho t1ch nhan két qua, nguorl c6 yéu cu phai .
xut trinh gidy to tuy than, ndp cac gifly t& 1a thanh phin hd so theo quy dinh
clia phdp ludt hd tich.

+ Truong hop ngudi yéu ciu khéng cung cip duge gidy t& néu trén theo
quy dinh hodc gify .t ndp, xuat trinh bi thy x6a, stra chita, lam gia thi co quan
dai dién hity b két qua dang ky lai khai sinh.

- C4n b 1anh su c6 trach nhiém tiép nhan diing, d& hd so ding ky ho tich
theo quy dinh cia phap ludt hd tich.

10.11. Ciin cik phap Iy cita thi tyc hanh chinh:

- Luét Co quan dal dién nuéc cdng hoa x3 hdi chi nghia Viét Nam & nudc

. ngoai nam 2009 (Luét sb 33/2009/QH12); Luat sia dbi, bb sung mét sé diéu clia
Luét Co quan dai dién nuée Cong hoa xa héi chit nghia Viét Nam & nudc ngoai

nim 2017 (Ludt s6 19/2017/QH14);
© - Luét Hj tich nim 2014 (Ludt s6 60/2014/QH13);
- Luét hon nhén va gia dinh nim 2014 (Luat s 52/2014/QH13);

- Luat Québc tlch Viét Nam ndm 2008 (Luét s6 24/2008/QH12); Luét sua
dbi, bd sung mét sb didu ctia Luét Qudc tich Viét Nam nam 2014 (Luét 56

56/2014/QH13);

- Nghij dinh s6 123/2015/ND-CP ngay 15/11/2015 cia Chinh phi quy dinh
chi tiét mdt sé didu va bién phap thi hanh Luét hé tich;

- Nghl dinh sb 87/2020/ND-CP ngay 28 thang 7 nim 2020 cua Chinh phu
quy dinh vé Co sd dit lidu hd tich dién tir, ddng ky hé tich truc tuyén;
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- Nghi dinh 56 47/2020/ND-CP ngay 09 thang 4 ndm 2020 cta Chinh phu
vé quan ly, két ndi v chia sé dit liéu sb ctia co quan nha nudc;

- Thong tu s6 264/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh quy
dinh mic thu, ché d5 thu, ndp va quan ly st dung phi, 1€ phi trong [inh vuc
ngoai giao 4p dung tai cic Co quan dai dién Viét Nam & nudc ngoai;

- Théng tu sb 04/2020/TT-BTP ngay 28 thang 05 nim 2020 cta B trudng
Bo Tu phap quy dinh chi 1iét thi hanh mét sb didu ctia Luat hd tich va Nghj dinh
sé 123/2015/ND-CP ngay 15 thang 11 ndm 2015 ctia Chinh phi quy dinh chi
tiét mét sé didu va bién phap thi hanh Luft hd tich;

- Thong tu s6 01/2022/TT-BTP ngéy 04 thang 01 nam 2022 cha Bo
truong B¢ Tu phap quy dinh chi tiét mot sd diu va bién phap thi hanh Ngh1
dinh s6 87/2020/ND-CP ngay 28 thang 7 ndm 2020 cua Chinh phd quy dinh Ve
Co s& dit lidu hd tich dién tor, ddng ky ho tich truc tuyén; Théng tu 0
03/2023/TT BTP ngay 02/8/2023 cua Bo truong B6 Tu phap sira dbi, b sung
mbt sb ndi dung cia Thong tu s6 01/2022/TT-BTP ngay 04 thang 01 nim 2022
cua Bg tru'orng B4 Tu php quy dinh chi tiét mot sé didu va bién phép thi hanh
Nghi dmh s6 87/2020/ND-CP ngay 28 thang 7 ndm 2020 cta Chinh phu quy
dinh v& Co sé dit liéu h tich dién tir, déing ky ho tich true tuyén;

- Théng tu sé 07/2023/TT-BNG ngay 29 thang 12 ndm 2023 cia B9 truéng
B6 Ngoai giao huéng dan viéc dang ky va quén ly hd tich tai cic Co quan dai
dién ngoai giac, Co quan dai dién 1anh sy cua Viét Nam & nude ngoai;

- Théng tw s 03/2023/TT-BNG ngay 27 théng 7 nim 2023 clia By truong
B Ngoai giao huéng din viéc tb chirc giai quyét cong téc lanh sy.
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;‘Y.

CONG HOA XA HQI CHU NGHIA VIET NAM
Péc lap - Ty do - Hanh phic

TO KHAI PANG KY LAI KHAI SINH

Ho, chir dém, t&n ngudi YEU CAU: .ocoeriiiciii s

Noi cur tra; @

-----------------------------------------------------------------------------------------------------------------------------------------------

-----------------------------------------------------------------------------------------------------------------------------------------------

Quan hé vc%fi ngudi dugce khal SInh: e eeesteeriraees
Dé nghi co' quan diing ky lai khai sinh cho ngudi c6 tén duwdi day:

Ho, chit dém, tén: .................... rveeannees T
Ngay, thang, ndm sinh: ... R ghi BANG ChTE: uvvereerrere st sareesenas

-----------------------------------------------------------------------------------------------------------------------------------------------

QUE UAN vveuveecereermseemsesesetsssnnessssanss e sss st sn s s b d s S8 E AT s SEES s s e
Ho, chir dém, tén ngudi me: ......c.cooverererennenet eeevereetesteseenestesteneeatatatteeaanetab e sesteReare e i aab s ;

1

NEm sinh: @ eeererereeen s DAN tDC et QUAC TN oot essenserens

NI CU T @ oo eees s e e tebesessasaeeesesesessbeseaeseaerassesesens st absdsesatassserrarebobsbeasansnannanass s erens

-----------------------------------------------------------------------------------------------------------------------------------------------

Ho, chir dém, tén ngwdi cha: ... o tetereesiasbtrereranaatenennsereaesas
Nam sinh: @eoeeeeeeeereeecsriesreenn, Dan t0C:.ccvrreerrenne QLA TR 1) O

N CU EGE @ oo e tstseseasasssesse e sesasssesess st st sesesesent st s tRa e eeteea e ramebobobo b st atam et et st ab st s e s nesmes

-----------------------------------------------------------------------------------------------------------------------------------------------

Pi ding ky khai sinh tai: ) et ettt s enmna SRR
Gidy khai sinh S6: D e , quyén 6P ngay ...... /
.......... o
T6i cam doan nhitng ndi dung khai trén dﬁy 13 dung su thit va da ndp da céc gidy to .
hién ¢6. Tdi chiu trach nhiém trude phap ludt vé viéc cam doan clia minh.
Lamtaic ....ccooiiininennn, 7705 ) thang ........ 12771 O
Ngwiri yéu ciu
(K, ghi r3 ho, chit dém, tén)

............................
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Chit thich:

() Ghi r5 tén co quan dang ky lai khai sinh

@) Ghi theo noi ding ky thudng tri; néu khéng cé noi ding ky thudng tri thi ghi
theo noi ding ky tam trd; trudng hgp khong cé noi ding ky thudng tr( va noi ding ky
tam trta thi ghi theo noi dang sinh song.

(3’) Ghi thong tin vé gidy t& tiy than cua nguoi di ding ky, ghi rd g(’f‘), co quan cép,
ngdy cép hd chi€u, chimg minh nhén din hodc gidy to hop 1¢ thay the (Vi du: Ching
minh nhin dan s 001089123 do Céng an thanh pho Ha Noi cap ngay 20/10/2004).

® Trudmg hop sinh tai co s0'y té thi ghi 1 tén co s¢' y t’é va dia chi co s& y té do;
trudng hop sinh ra ngodi co s& y t€ thi ghi dia danh cta 03 cép hanh chinh (x&, huyén,
tinh) noi sinh ra; truong hop khéng ré noi sinh ddy du thi chi ghi dia danh hanh chinh
cp tinh.

©} Ghi day du ngay, théng sinh clia cha, me (néu cb).

© Ghi tén co quan d4 ding ky khai sinh trude day.

) Chi khai trong truong hop biét 3.

® P2 nghij danh dau X vio 6 néu c6 yéu cdu cip ban sao va ghi rd s6 lurong.
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11. Thii tye déing ky khai tik cho cong ddn Viét Nam & nuwée ngoai
11.1. Trinh tw th'u'c hién:
- Ngudi c6 yéu cau chudn bj hd so theo quy dinh va ndp hb so tai Cor quan

dai dién Viét Nam & nuéc ngoai phy trach khu vue lanh sy noi cu tri cudi cling
cita ngudi chét hodc noi phét hién thi thé.

- Can bo nhén hd so ¢ trich nhiém klem tra toan bo hd sa, xdc dinh tinh
hop 1€ cta gidy to trong hd so do ngudi yéu cau nép, xuét trinh; déi chiéu thong
tin trong T¢ khai véi gidy to trong hé so:

(i) Trudng hop hd so dly di, hop 18 thi tiép nhan ho so;

(ii) Trudng hop hd so chua diy di, hop 18 thi huéng dan ngudi ndp hé so
bd sung, hoan thién theo quy dinh. Sau khi hd so duoc bd sung, thuc hién lai
budce (i); truong hop khong thd b sung hd so ngay thi phéi c6 vin ban hudng
dén, trong dé néu rd loai gidy 10, néi dung can bb sung, ky, ghi rd ho tén clia can
b6 1anh su.

(iii) Trudmg hop khéng bd sung, hoan thién dugc hd so thi thong bao tir
chéi giai quyét hd so.

- Cén b6 xit Iy hd s0 ¢6 trach nhiém kiém tra lai todn b hd so, dam béo ho
so day di, hop 16 :

+ Trudmg hop hd so cin bd sung, hoan thién thi giri théng béo vé tinh trang
hd so cho ngudi nop hd so - thuc hién lai bude (ii); hodc khong du didu kién giai
quyét, phai tir chéi giai quyét thi gtri théng bio cho duong sur.

+ Trudng hop can phai kiém tra, x4c minh 1am 13 hodc do nguyén nhan khac
ma khéong thé tra két qui ding thdi gian dd hen thi 18p Phiéu xin 16i va hen lai
ngdy tra két qua, trong d6 neu rd ly do chém tra két qua va thoi gian hen tra két
qua, dé giri cho ngudi c6 yéu cu,

+ Néu thdy hd so ddy du, hop 18, ding quy dinh, thi can bd lanh sy thyc hién
viée ghi ndi dung khai tir vao S8 ding ky khai ttr va bdo cdo Thu trudng Co
quan dai dién xem xét ky Trich Iyc khai tr cép cho ngudi duge ding ky khai ti.

- Ngudi cé yéu cu ding ky khai tir kiém tra théng tin trén trich luc khai t,
trong S& dang ky khai tir va ky tén vio S5 ding ky khai tir, nhan Trich Iuc khai tir.

11.2. Céch thitc thwe hi€n:

- Nguoi co yéu clu ding ky khai tir truc tiép thurc hién hodc uy quyén cho
ngudi khac thuc hién ndp hd so truc tiép hodc g hd so qua hé théng buu chinh '
toi C0' quan dai dién Viét Nam & nudc ngodi phu trach khu vuc lanh sy noi cu
tri cubi cing ctia ngudi chét hodc noi phat hién thi thé,

- Ngoai cac céach thyc hién néu trén, néu Co quan dai dién Viét Nam &
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nudc ngoa1 stt dung Phén mém ding k¥, quan 1y ho tich dién tir ding chung va
két ndi véi CSDLQGVDC trong didu kién co s& ha tAng k¥ thuit cho phép,
hd so c6 thé ndp truc tuyén qua méi trudng dién ti.

11.3. Thanh phin, s6 lwong hd so:

11.3.1. Thanh phan hb so:

* Gidy to phai xuét trinh:

- H6 chidu hodc gidy to c6 gla tri thay thé ho chiéu, chimg minh nhén dén,
thé cin cuéc cdng dan, thé cén cude hode cac glay t& khéc ¢6 ddn anh va thong

tin ¢4 nhén do co quan ¢6 thim quyen cap, con gia tri sir dung dé chimng minh vé
nhén thén, quoc tich ctia ngudi c6 yéu céu dang ky khai tur.

- Hb chiéu hoic gidy t& ¢6 gid tri thay thé ho chiéu, chu’ng minh nhén dén,
thé can cude cdng dan, thé cin cude hodce cac gidy t& khéac c6 dén anh va thong
tin ca nhén do co quan c6 thim quyen cp, con gid tri st dyng dé chimg minh vé
nhan than, quc tich clia nguoi chét.

Trudng hop gii hd so qua dudng buru chinh thi ndp ban sao cac gidy to néu
trén da dugce chimg thuce hop 1é.

Truéng hop nguol yéu cdu 14 cong dan Viét Nam va d& dugc cap thé
Céan cudc cong dén hodc thé Can cude ¢6 s6 dinh danh c4 nhan thi cd thé xuét
trinh ban chinh gidy t& d6 (néu nép truc tiép) ho#ic ndp ban chup gidy to nay
(neu n6p qua dudng buu dién hodc giti qua hé théng ding ky hd tich tryc tuyén)
dé ching minh nhén than khi co s& ha tng k¥ thuét cho phép Co quan dai dién
Viét Nam & nudc ngoat két ndi véi CSDLQGVDC.

- Gidy to chiig minh noi cw tri cudi cing ciia ngum chét d& xéc dinh thim
quyen truorng hop khong x4c dinh dugc noi cu trit cudi cling clia ngudi chét thi
xuét trinh gidy t& chimg minh noi ngudi dé chét hoic noi phat hién thi thé clia

nguoi chét.

* Giay to' phai ndp:

- T& khai dang ky khai tir theo mu tai Phu luc Théng tu 04/2020/TT-BTP
(néu ngudi cé yéu cau lya chon ndp hd so theo hinh thire truc tlep)

- Gidy bao tir hoic gidy to thay thé Gidy bdo tir do co quan ¢ thadm quyén
ciia nuéce ngodi cAp. :

- Vin béan Gty quyén theo quy dinh ciia phép luat trong truong hop uy quyeén
thuc hién viéc dang ky khai tu.

11.3.2. S6 lwong hd so: 01 (mdt) bd.

11.4. Théi han gidi quyét:

Ngay trong ngdy tiép nhén hd so, trudng hop nhén hd so sau 15 gié ma

khéng giai quyet duoc ngay thi tra két qua trong ngay lam viéc t1ep theo.
Truong hop cin xé4c minh thi thoi han giai quyét khéng qué 03 ngay lam v1ec
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11.5. Déi twong thue hién thi tuc hanh chinh:

Cé nhén lién quan.

11.6. Co quan giai quyét thii tuc hanh chinh:

Co quan dai dién Viét Nam & nuéc ngoai phu trach khu vuce 1dnh su noi cu
tri cudi ciing clia ngudi chét hodic noi phat hién thi thé.

11.7. Két quéa thye hi¢n thi tuc hanh chinh: .

Trich luc khai tir

11.8. Phi, 1€ phi:

05 USD/ ban.

11.9. MAu don, miu to khai:

Té khai dang ky khai tit theo mAu tai Phu luc Thong tur s 04/2020/TT-BTP
ngdy 28/5/2020 ciia B truéng Bo Tu phap.

11.10. Yéu ciu, diéu kién thwe hi¢n thi tuc hanh chinh:

* Lwu y:

- Co quan dai dién Viét Nam & nudc ngoai tiép nhan, giai quyét yéu ciu .
dang ky h¢ tich truc tuyén phu hop vc’ari mic @5 trién khai dich vu cong truc
tuyén va viéc sit dung dbng bé Phin mém dang ky, quéan 1y h¢ tich dién tir ding
chung tai co quan minh. Truong hop chua tiép nhén giai quyét ding ky ho tich
tryc tuyén thi théng bdo trén cbng thong tin dién tir clia co quan minh hodc cé

vin ban thong bao cho ngudi yéu cau va néu 18 1y do; vin ban thdng bao cd thé
gui qua thu dién tir néu ngudi yéu ciu c6 dja chi thu dién tu.

- Gidy to do co quan c6 thidm quyén cla nuéc sé tai cp str dung dé dang
ky ho tich tai Co quan dai di¢n Viét Nam & nurde ngoai khong phai hop phap
hoa lanh suw. Trudng hop ¢é nghi ngcr vé t1nh xac thue ctia gidy to, Co quan dai
dién Viét Nam & nudc ngoal c6 thé yeu chu gidy to d6 pha1 dugce chu’ng nhén
lanh sy cua CO quan ¢ thim quyén. Gidy t& do co quan ¢ thdm quyén ctia nuée
thtr ba cip sir dung dé ding ky ho tich tai Co quan dai dién phai duoc hop phép
héa theo quy dinh. G1ay t& bang tleng nudc ngoai trong hd so dang ky h¢ tich
phai dugc dich sang tiéng Viét hodic tiéng Anh theo quy dinh.

- Péi véi gidy to ndp, xut trinh néu ngudi yéu.cé‘iu ndp hd so theo hinh
thite truc tiép:

+ Truong hop ngudi yéu ciu ndp gidy to 12 ban sao duoc cép tir sb gbc
hoac ban sao dugc ching thuc tir ban chmh thi can b l&nh su khong duoc yéu

cAu xudt trinh ban chinh; néu ngudi yéu ciu chi nop ban chup va xuét trinh ban
chinh thi c4n bd 1anh sy kiém tra, dbi chiéu ban chup véi ban chinh va ky vao
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ban chup xac nhén vé viéc d3 dbi chiéu ndi dung gidy to d6, khong duge yéu clu
ngudi di ding ky ndp bén sao c6 ching thue.

+ Truong hop phap luét quy dinh xuat trinh gidy t& khi dang ky hd tich, can
bd 1anh sy c6 trach nhiém kidm tra glay td xuét trinh, dbi ch1eu vGi thoéng tin
trong T¢& khai va tra lai cho ngu’ou xuét trinh, khong duge yéu cdu ngu'orl déng ky
ho tich np thém ban sao gidy t& d6. Can b lanh sy chup 01 bén gidy t& xudt
trinh x4c nhan d3 d6i chiéu véi ban chinh, & Iuu hé so.

- Péi vé6i gidy to giri kém theo néu ngudi yéu cau ndp hd so theo hinh thirc
truc tuyén:

+ Ban chup cac gidy to gilti kém theo hd so truc tuyén phai bao dam 3 nét,
dly du, toan ven vé n6i dung, 13 ban chup bang may anh dién thoai hodc dugc
chup, duoc quét bing thiét bi dién tt, tir gidy o duge céap hop 18, con gid tri sit
dung.

+ Trudng hop gidy 10, tai ligu phai gm kém trong hd so truc tuyen da ¢o
ban sao dién tir hodc da cé ban dién tir gidy t& hé tich thi ngudi yéu ciu dugc sir
dung ban dién tir nay.

+ Khi den co quan dang ky ho thh nhan két qua, ngum co yéu cAu phai
xuét trinh gidy t& tuy thén, ndp céc gidy to 1a thanh phan hd so theo quy dinh
ctia phép ludt hé tich.

+ Trudng-hop ngudi yéu ciu khéng cung clp dugc gidy t& néu trén theo
quy dinh hodc gidy t& ndp, xuit trinh bi tdy xoa, sira chita, lam gia thi co quan
dai dién hiy bo két qua ding ky lai khai sinh.

- Can bd lanh su cé trach nhiém tiép nhin ding, du hd so ding ky hé tich
theo quy dinh'ctia phap luat hg tich.

11.11. Cin e phap 1y ciia thi tuc hanh chinh:

- Luat Co quan dai dién nude cdng hoa x& hdi chi nghia Viét Narn & nudce
ngoai ndm 2009 (Luat sb 33/2009/QH12); Luét sira dbi, bd sung mot sb didu clia
Luat Co quan dai dién nudc Cong hoa x& héi chu nghia Viét Nam & nudc ngoai
nim 2017 (Luét s6 19/2017/QH14);

- Luat H¢ tich nim 2014 (Lut s6 60/2014/QH13);
- Ludt hén nhan va gia dinh ndm 2014 (Luat s 52/2014/QH13);

- Lut Qudc thh Viét Nam n&m 2008 (Luat sb 24/2008/QH12); Luat su'a
dbi, bd sung mot sb didu cia Ludt Qudc tich Viét Nam nam 2014 (Luit sb
56/2014/QH13);

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phii quy dinh
chi tiét mot sé didu va bién phap thi hanh Luét hd tich;
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- Ngh1 dinh sb 87/2020/ND-CP ngay 28 thang 7 nim 2020 ctia Chinh phd
quy dinh v& Co s dit liéu hd tich dién tir, dang ky ho tich truc tuyén; '

- Nghij dinh sb 47/2020/ND-CP ngay 09 thang 4 ndm 2020 cuia Chinh phu
. v& quén 1y, két ndi va chia sé dir liéu sd clia co quan nha nudc;

- Thong tu s6 264/2016/TT-BTC ngay 14/11/2016 cia B Tai chinh quy
dinh muc thu, ché d6 thu, ndp va quéan ly st dung phi, 1é phi trong Iinh vuc
ngoai giao 4p dung tai cdc Co quan dai dién Viét Nam & nude ngoai;

- Thong tu s6 04/2020/TT-BTP ngay 28 thdng 05 nim 2020 cia BJ truong
B6 Tu phép quy dinh chi tiét thi hinh mot sb diéu cta Ludt h¢ tich va Nghi dinh
. s8 123/2015/ND-CP ngay 15 thang 11 ndm 2015 ctia Chinh phu quy dinh chi
. tiét mdt s§ didu va bién phép thi hanh Luét ho tich;
- Thong tu sb 01/2022/TT-BTP ngay 04 thang 01 nam 2022 cua BJ .
tru’cmg B6 Tu phap quy dinh chi tiét mot sé didu va bién phap thi hanh Ngh1
.dinh s8 87/2020/NP-CP ngay 28 thang 7 nim 2020 ctia Chinh phu quy dinh Ve
Co s& dit litu hd tich dién tr, ding ky ho tich tryc tuyen Théng tir sb
03/2023/TT-BTP ngay 02/8/2023 ctia Bd truong Bé Tu phdp stra d6i, bb sung
mot s6 noi dung ctia Thong tu sé 01/2022/TT-BTP ngay 04 thang 01. nam 2022
ctua B9 tru'orng B6 Tu phép quy dinh chi tiét mot sb didu va bién phap thi hanh
Nghi dmh sb 87/2020/ND-CP ngay 28 thiang 7 nim 2020 ctia Chinh phu quy
dlnh vé Co s dit lidu hd tich dién tir, ddng ky hé tich truc tuyén;

- Thong tu s6 07/2023/TT-BNG ngay 29 thing 12 nim 2023 ctia B) trudng
B6 Ngoai giao hudng dan viéc dang ky va quan 1y hd tich tai cac Co quan dai
dién ngoai giao, Co quan dai dién lanh sy cia Viét Nam & nudce ngoai;

- Théng tu 6 03/2023/TT-BNG ngay 27 thang 7 ndm 2023 ctia B truéng
B6 Ngoai giao hudng din viée td chic giai quyét cong tac lanh su.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tu do - Hanh phic

TGO KHAI PANG KY KHAI TU
KD GT: D oo estrses s sss s s
Ho, chit dém, tén ngwoi yéu CANLL ooooeeeooeveoeee s eeeeeses s sesses s rasRE SRRt R
IO CU ALTIE oo eeeeeeeeesssseeer e s S188 815 RAR AR S R

Quan hé véi ngudi da ) T2 £ OO
Dé nghi co' quan ding ky khai tir cho ngudi cé tén dwéi diy:

Ho, chir d€m, tén: ........ccooevvreiniinnnininnnas e
Ngay, thing, nAm SINN: ..o e
(€711 11, H DAN 13 errrersseeeeesrssssncesnesses QUOC tiCh: weeeeeereerriiririrs

.........................................................................................................................................................................................

.........................................................................................................................................................................................

.........................................................................................................................................................................................

INGUYBI TNAT CHBL oeoerererrcersecnennssssiss s s e AR B
S6 Gidy béo ti/ Gidly o thay thé Gidy bao tir: @ e T\ Y,
......................................................................................................... clp ngay ... thang ... ndm ...
T6i cam do‘an nhimng ndi dung khai trén ddy 12 ding sy thét va chju trach nhiém trudc
phéap luét vé cam doan ctia minh.

LAMAQE: i, AGAY thang ... A oo,

Ngudi yéu ciu
(Ky, ghi r8 ho, chit dém, tén)
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Chu thich:

D Ghi 15 tén co quan ding ky khai tir.

@ Ghi theo noi ding ky thuomg tra; néu khong c6 noi ding ky thudng trd thi ghi
theo noi dang ky tam tri; trudng hop khong co noi déng ky thuong tra va noi ding ky
tam trii thi ghi theo noi dang sinh séng.

® Ghi thong tin v& gidy to tuy thdn nhu: ho chiéu, ching miinh nhan dan hofic
gidy t& hop 1¢ thay thé (vi dy: Chtmg minh nhan dan s 001089123 do Céng an thanh
phé Ha Nbi cép ngay 20/10/2004).

) Néu gh1 theo Gidy bao tir, thi gach cum tur “Gidy to thay thé Gidy bao tir”;
néu gh1 theo sb Gidy to thay thé Gidy bao tir thi ghl rd tén, sb gidy t va gach cum tir
“Gify bdo tir’; trudng hop khong cb th1 muc nay dé trong

®) P& nghi danh ddu X vao 6 néu c6 yéu ciu cip ban sao va ghi o sb luong.
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12. Thit tuc déing ky lai viée tir

12.1. Trinh ty thwc hién:

- Ngudi c6 yéu cau chuln bi hd so theo quy dinh va ndp hd so tai Co quan
dai dién Viét Nam & nude ngodi noi dd ding ky viée khai tir trude day.

- Cén bo nhén hd so cé trach nhiém k1em tra toan bd hd so, xdc dinh tinh

hop 1€ cla gidy to trong hd so do ngudi yéu ciu nop, xuét trinh; d6i chiéu thong
tin trong T& khai v6i gidy to trong hd so.

(i) Trudng hop hd so ddy du, hop 18 thi tiép nhan ho so;

(ii) Trudng hop hd so chua ddy d0, hop 1é thi hudng d&n ngudi ndp hd so
bd sung, hoan thién theo quy dinh. Sau khi hd so duge bd sung, thuc hién lai
bude (i); truong hop khéng thé bd sung hd so ngay thi phai c6 vin ban hudng
dén, trong d6 néu rd loai giéy t0, ndi dung cin bd sung, ky, ghi 13 ho tén clia can
b 1&nh su.

(iii) Trudng hop khong bb sung, hoan thién dugc ho so thi théng béo tir
chdi giai quyét hd so.

- Cén bé xir I hd so ¢6 tréch nhiém kiém tra lai toan b hd so, dam béo ho
so diy 0, hop 16 va kiém tra S8 ho tich va hd so hd tich luu tai Co quan dai dién:

+ Trudmg hop hé so cin bb sung, hoan thién thi giti thong bio vé tinh trang
hd so cho ngudi ndp hd so - thye hién lai buéc (ii); hoic khong da didu kién giai
quyét, phai tir chdi giai quyét thi giii théng béo cho dwong su.

+ Truorng hop viée ding ky ho tich trude ddy 1a tai Co quan dai dién nhung
khong con S& hé tich, thi trong thdi han 02 ngay lam viée, ké tir ngay nhén da
g1ay tr hop 18, Co quan dai dién Viét Nam & nude ngodi ¢é trach nhiém g vin
ban d& nghi x4c minh v& viéc luu gitt S8 ho.tich téi Cuc Lanh sy. Trong thoi han
05 ngay lam viéc, ké tir ngay nhan dugc vin ban dé nghi x4c minh, Cuc Lanh sy
giri két qua x4c minh t61 Co quan dai dién Viét Nam & nudce ngoai.

Trudng hop con S5 hé tich luu tai Co quan dai dién Viét Nam ¢ nudc ngoai
hodc Cuc Lanh sy thi Co quan dai dién Viét Nam & nudc ngoai hudng dain nguoi
yéu cau lam thi tuc d& nghi cip ban sao trich luc hd tich theo quy dinh.

+ Trudng hop cin phai kiém tra, x4c minh 1dm 18 hodc do nguyén nhén khac
ma khéng thé tra két qua ding thdi gian di hen thi 14p Phiéu xin 161 va hen lai
ngdy tré két qua, trong do néu rd 1y do cham tra két qua va thoi gian hen tra két
qua, dé giri cho ngudi ¢é yéu ciu.

+ Trong thosi han 03 ngay 1am viéc k& tir khi nhén duoe két qua kiém tra,
x4c minh, ndu thdy hd so ¢ can clr dé ding ky lai theo quy dinh phép luét, can
bd lanh sy bao cdo Tha trudéng Co quan dai dién Viét Nam & nudc ngodi xem

xét, quyét dinh. Trudng hop Thu truong Co quan dai dién Viét Nam & nudc
110



ngoai dbng v giai quyet thi cdn bd l1anh sy ghi ndi dung khai tir vao Sé ding ky |
khai tit va trinh ky cép Trich luc khai tir cho ngudi yéu cAu.

- Ngudi co yéu cAu ding ky lai khai tir kiém tra théng tin trén Trich luc khai
tir, trong SO ding ky khai tir va ky tén vao Sb ding ky khai tir, nhén Trich luc
. khai .

12.2. Céach thikc thye hién:

- Nguoi ¢ yéu ciu ding ky lai khai tir tryc tiép thurc hién hodc uy quyén
cho ngudi khéc thuc hién ndp hd so truc tiép hodc gii hd so qua hé théng buu
chinh t6i Co quan dai dién Viét Nam & nude ngodi noi dd déng ky viée khai tir
trudc day.

- Ngoai cac cach thye hién néu trén, néu Co quan dai dién Viét Nam &
nudc ngoa1 st dung Phén mém ding ky, quan 1y hd tich dién tir ding chung va ’
két ndi véi CSDLQGVDC trong diéu kién co sé ha tAng k§ thuat cho phép, hd
.50 ¢6 thé ndp truc tuyén qua mdi trudng dién ti. :

12.3. Thanh phin, s6 lwgng hd so:
12.3.1. Thanh phén hé so:
*Gidy to phai xuit trinh:

- Hb chiéu hodc gidy t& c6 gid tri thay thé h6 chiéu, chimg minh nhan dén,
thé cin cudce céng dan, thé cin cu’oc hoac céc gidy to khac c6 dan anh va thong
tin ca nhan do o quan c6 thim quyen cap, con gia tri str dung @& chimg minh v&
nhén thén, qudc tich ciia ngudi c6 yéu cau ding ky lai khai tu Trudng hop gui

hd so qua dudng hé théng buu chinh thi ndp ban sao céc gidy to néu trén dé -
" duge chitng thue hop 18.

Trudng hop ngudi yéu cdu 1a cong dan Viét Nam va dé dugc cp the Cén
cudc cong dan hodc thé Cin cudce ¢d s6 dinh danh c4 nhan th1 ¢6 thé xuét trinh
ban chinh gidy t& d6 (ndu nodp truc tiép) hodc ndp ban chup gidy t& nay (néu ndp
qua hé théng buu chinh hodc gui qua hé théng ding ky hé tich truc tuyén) dé
chlmg minh nhén than khi co s& ha ting k¥ thuat cho phép Co quan dai dién két
nbi véi CSDLQGVDC.

*Gidy to phii nop:

- To khai dang ky 1a1 khai t& theo mAu tai Phu luc Théng tw 04/2020/TT-
BTP (néu nguvi ¢6 yéu cau Iya chon ndp hd so theo hinh thirc truc tiép).

- Ban sao Gidy chung tir tru:oc day duoc cip hop 18. Néu khong c6 ban
sao Gidy chung tir trude ddy dugc cp hop 1€ thi np ban sao hd so, gidy t& lién
quan c6 ndi dung chimg minh sy kién chét.

- Vin ban ty quyén theo quy dinh cia phap lujt trong tru:ong hop Uy

quyén thuc hién ding ky lai khai tir. Trudng hop ngudoi duge uy quyén la éng,
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ba, cha me, con, Vo, chdng, anh, chi, em rudt ctia ngudi vy quyen thi vdn ban Uy
quyen khéng phai céng chung, chimg thuc, nhung phai ¢ gidy to chu'ng minh
mdi quan hé véi ngudi ty quyén.

12.3.2. S6 lugng hd so: 01 (mdt) bd.
12.4. Théi han gidi quyét:

05 ngay lam viéc ké tir ngay nhan du hd so va hd so d6 khong phai xac
minh. Truong hop phai ¢é vin ban xdc minh thi thoi han giai quyét khong qua

10 ngay lam viéc.

12.5. P6i twong thue hién thii tuc hanh chinh:

C4 nhén lién quan.

12.6. Co quan gidi quyét thii tuc hanh chinh:

Co quan dai dién d4 ding ky viéc khai tir trude ddy.

12.7. Két qué thwe hién thi tuc hanh chinh:

Trich luc khai ta.

12.8. Phi, I€ phi:

15 USD/ ban.

12.9. MAu don, miu to khai:

Té& khai ding ky lai khai tir theo mAu tai Phu luc Thong ‘tu' sb6 04/2020/TT-
BTP ngay 28/5/2020 cta B§ trudéng B Tu phap. :

12.10. Yéu cAu, didu kién thye hién thi tuc hanh chinh:

- Céng dan Viét Nam d3 timg dugc ding ky khai tir tai Co quan dai dién
trudce ngay 01/01/2016 nhung Sb ding ky khai tir va ban chinh Gidy chimg tr
déu bi mét. _

- Nguoi yéu ciu ¢6 trach nhiém ndp ddy du ban sao gidy to, tai lidu ¢6 ndi
dung lién quan dén viéc ding ky lai khai tir.

* Luwu y:

- Co quan dai dién Viét Nam & nude ngoai t1ep nhén, giai quyét yéu chu
dang ky ho tich truc tuyen phu hop vcn mirc db trién khai dich vu céng truc
tuyén va viée st dung ddng bd Phin mém ding ky, quan 1y ho tich dién tir dung
chung tai Co quan dai dién. Tru:orng hop chua tiép nhan giai quyét ding ky ho
tich truc tuyén thi théng béo trén cdng thong tin dién tr cia co quan minh hodc
¢6 vin ban thong bao cho ngudi yéu ciu va néu 1 Iy do; vin ban théng bao c6
thd giri'qua thu dién ti néu ngudi yéu clu c6 dia chi thu dién tir.

- Giy to do co quan ¢6 thim quyén clia nudc s& tai cAp sir dung d ding

ky ho tich tai Co quan dai dién khong phai hop phép héa 1anh su. Trudng hop c6
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ngh1 ngd vé tinh x4c thuc cia glay to, Co’ quan da1 dién ¢ the yéu chu gidy to
do phai duge chu:ng nhén [3nh su cua co quan ¢6 thim quyen Gidy to do co
quan c6 thdm quyén ctia nuée thi ba cép sir dung d& ding ky hd tich tai Co quan
dai dién phai dugc hop phap héa theo quy dinh.- Glay td bing t1eng nudc ngoai
trong hd so ding ky hd tich phai duge dich sang tiéng Viét hodc tleng Anh theo
quy dinh.

- Déi véi gidy to nop, xuét trinh néu ngudi yéu cu ndp hd so theo hinh
thire true tiép:

+ Truong hop ngudi yéu ciu ndp gidy t& 13 ban sao duge cép tir s6 gbe
hoac ban sao dugce chiing thu'c tir ban chmh thi c4n b lanh su khong dugc yéu
ciu xuét trinh ban chinh; néu ngudi yeu cau chi nop ban chup va xuét trinh ban
chinh thi cdn bd lanh su kiém tra, d6i chiéu ban chup v6i ban chinh va ky vao
ban chup xé4c nhan vé viéc di dbi chiéu noi dung gidy t& d6, khéng dugc yéu clu
nguoi di ddng ky ndp ban sao c6 chirng thue.

+ Trudong hop phép luat quy dinh xudt trinh gidy to khi dang ky hd tich,
c4n bd 1anh sy co trach nhiém kiém tra gidy to xuét trinh, d6i chiéu véi théng tin
trong To khai va tra lai cho ngurcn xuét trinh, khong dugc yéu cau ngu(n dang ky :
ho tich ndp thém ban sao gidy to d6. Can bd lanh su chup 01 ban gidy to xuét
trinh x4c nhan da d6i chiéu véi ban chinh, dé lwu hd so.

- Pbi véi gidly to gii kém theo néu ngudi yéu cau ndp hod so theo hinh
thirc truc tuyén: ‘

+ Ban chyp céc glay td gui kém theo hd so tryc tuyén phai bao dam rd
nét, diy du, toan ven vé ndi dung, 13 ban chup bang may anh dién thoai hodc

duoc chup, duge quét bang thiét bi dién ti, tir gidy t& duge cap hop 18, con gid
tri stir dung.

~ + Trudng hop gidy to, tai ligu pha1 gui kém trong hd so truc tuyen da cé
ban sao dién tir hodc d4 c6 ban dién tu gidy to ho tich thi ngudi yeu cdu duge st
dung ban dién tir nay. '

+ Khi dén co quan ding ky hd tich nhan két qua, ngudi cé yéu cau phai
xuét trinh gidy to tuy than, ndp céc gidy to la thanh phin hé so theo quy dinh
" ciia phép luat ho tich.

+ Trudng hop ngudi yéu cu khéng cung clp duoge gidy to néu trén theo
quy. dinh hozc gidy t& ndp, xuét trinh bj tiy x6a, stra chita, lam gid thi co quan
dai dién huy bo két qua ding ky lai khai tir.

- Cén b0 1anh su ¢6 trach nhidm tiép nhin ding, & hd so ding ky hd tich
theo quy dinh cta phap luét ho tich.
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12.11. Ciin cir phap ly ciia thi tue hanh chinh:

- Ludt Co quan da1 dién nuéc cdng hoa xa hdi chi nghia Viét Nam & nude
ngoai ndm 2009 (Luéat s6 33/2009/QH12); Luét stra dbi, b sung mét sb diéu clia
Luit Co quan dai dién nudec Cong hoa xa héi chii nghia Viét Nam & nudc ngoai
nam 2017 (Luat s6 19/2017/QH14);

- Luét Ho tich ndm 2014 (Luat sb 60/2014/QH13);
- Luit hén nhén va gia dinh nam 2014 (Luét s6 52/2014/QH13)

- Ludt Qubc t1ch Viét Nam nam 2008 (Luét sb 24/2008/QH12); Luat sua
dbi, bd sung mot sd diéu cta Luét Quéc tlch Viét Nam ndm 2014 (Luat s6

56/2014/QH13);

- Nghi dinh s6 123/2015/NP-CP ngay 15/11/2015 cta Chinh phii quy dinh
chi tiét mdt sé didu va bién phép thi hanh Luat ho tich;

- Nghl dinh sé 87/2020/NP-CP ngay 28 thang 7 nam 2020 cia Chinh phu
quy dinh v& Co st dit 1iéu ho tich dién to, dang ky ho tich truc tuyén;

- Nghi dinh s6 47/2020/ND-CP ngay 09 thdng 4 ndm 2020 cta Chinh phu
vé quan ly, két ndi va chia sé dir 1iéu sb ciia co quan nha nudc; :

- Théng tu s6 264/2016/TT-BTC ngay 14/11/2016 ctia Bé Tai chinh quy
dinh mc thu, ché d6 thu, ndp va quan Iy sir dung phi, 1¢ phi trong linh vuc
ngoai giao 4p dyng tai cdc Co quan dai dién Viét Nam & nude ngoai;

- Thong tu s6 04/2020/TT-BTP ngay 28 thang 05 ndm 2020 cta B truong
B Tu phép quy dinh chi tiét thi hanh mt sb diéu cia Luét ho tich va Nghi dinh
sb 123/2015/ND-CP ngay 15 thang 11 nim 2015 caa Chinh pht quy dinh chi
tiét mot s didu va bién phép thi hanh Luat ho tich;

- Théng tw s6 01/2022/TT-BTP ngiy 04 théng 01 nim 2022 cta B
truong B& Tu phap quy dinh chi tiét mot sb didu va bién phap thi hanh Nghl
dinh sé 87/2020/ND-CP ngay 28 théang 7 nim 2020 cla Chinh phi quy dinh Ve
Co s& dir litu hd tich dién t&, ddng ky hé tich truc tuyén; Thong tuw sb
03/2023/TT—BTP ngay 02/8/2023 ctia B6 truong B6 Tu phép sua dbi, bd sung
mét s6 n6i dung clia Thong tu s 01/2022/TT-BTP ngay 04 thing 01 ndm 2022
cia Bo tru:orng B4 Tu phdp quy dinh chi tiét mot s6 didu va bién phap thi hanh
Nghi dlnh s6 87/2020/ND-CP ngay 28 thang 7 nim 2020 cia Chinh phu quy
dinh v& Co s& dit liéu ho tich dién tlr, déing ky hd tich truc tuyén;

- Théng tu s& 07/2023/TT-BNG ngay 29 thang 12 ndm 2023 cia B9 trudng
B6 Ngoai giao hudng din viée ding ky va quan ly ho tich tai cdc Co quan dai
dién ngoai giao, Co quan dai dién ldnh sy ctia Viét Nam ¢ nuée ngoai,

- Théng tu sé 03/2023/TT-BNG ngay 27 thing 7 nim 2023 cta Bj truong
B6 Ngoai giao hudng din viéc tb chirc giai quyét cbng tac 13nh su.
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Chau thich:

() Ghi 18 tén co quan ding ky lai khai tir.

@ Ghi theo noi diing ky thudng tri; néu khéng cé noi ding ky thudng tri thi ghi theo
noi ding ky tam tri1; trudng hop khong cé noi ding ky thudng tri va noi dang ky tam tri thi
ghi theo noi dang sinh song.

® Ghi théng tin vé gidy t tly than nhu; hd chiéu, chimg minh nhin dan hoze giy &
hop 18 thay thé (vi du: Chimg minh nhan dén s6 001089123 do Céng an thanh phod Ha Néi cap
ngay 20/10/2004).

® Trudng hop chira xéc dinh dugc thi dé trng.

®) Ghi 15 tén co quan da ding ky khai tir truéce ddy.

© Chi khai trong trudmg hop biét 15.

" P& nghj danh ddu X vao 8 néu c6 yéu chu cdp ban sao va ghi 18 s luong.
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13. Tha tuc diing ky nhin cha, me, con giita cic cdng din Viét Nam
tam tri & nwéc ngoai véi nhau
13.1. Trinh ty thye hién:

- Ngudi cé yéu ciu ding ky nhén cha, me, con chuén bi hd so theo quy
dinh va ndp hd so tai Co quan dai dién Viét Nam & nudc ngoai phu trach khu
vic lanh sy noi cu tra clia ngudi duge nhén 14 cha, me, con.

- C4n bd nhén hd so ¢6 trach nhiém kiém tra toan bd hd so, ddi chiéu cac
théng tin trong hd so:

(i) Truong hop hd so ddy di, hop 16 thi tiép nhan ho so;

(i1) Trudong hop hd so chua ddy dd, hop 18 thi huéng dan ngudi ndp hd so
bb sung, hoan thién theo quy dinh. Sau khi hd so duge bd sung, thuc hién lai
bude (i); truong hop khong thd b sung hé so ngay thi phai cé vin ban hudng
dAn, trong d6 néu rd loai gia“iy t0, ndi dung can bd sung, ky, ghi rd ho tén cla cin
b6 lanh su.

(iii) Truong hop khéng bd sung, hoan thién duoc hd so thi thong béo tir -
chéi giai quyét hd so.

_ Cén b xir Iy hd 5o c6 trach nhiém kiém tra lai toan bd h so, dim béo ho
so déy da, hop 1&:

+ Trudng hop hd so can bd sung, hoan thién thi gri thong bao v& tinh trang

hd so cho ngudi nop hd so - thue hién lai buée (ii); hodc khong du didu kién giai
quyét, phai tir chéi giai quyét thi giri théng bao cho duong sr.

+ Trudng hop cin phai kiém tra, x4c minh 1am 18 hodc do nguyén nhin
khac ma khéng thé tra két qua dang thoi gian da hen thi 1ap Phiéu xin 151 va hen
lai ngay tra két qua, trong 6 neu 3 Iy do cham tra két qua va thoi gian hen tra két
qua, dé giri cho ngudi cé yéu cu.

+ Trong vong 7 ngay ké tir ngay nhan du hd so hop 18, niém yét viéc nhén
cha, me, con tai tru s& Co quan dai dién. Néu théy viéc nhén cha, me, con [a ding,
phil hop quy dinh phép ludt, khéng c6 tranh chép, can bd lanh sy bdo cdo Thu
trudmg Co quan dai dién ky ban chinh Trich luc ding ky nhén cha, me, con cép
cho céc bén.

- Khi ding ky viéc nhan cha, me, con, cdc bén phai c6 mit. Can bd l&nh su
ghi vao Sé dang ky nhén cha, me, con, cling céc bén ky vao Sb ding ky nhén cha,
me, con. Co quan dai dién Viét Nam & nude ngoai bd sung théng tin clia cha/me
vao ban chinh Gidy khai sinh ctia tré em (ndu cb).

- Trudmg hop ngudi con 1a céng din Viét Nam da dugc dang ky khai sinh
tai co quan cé thAm quyén cta Viét Nam thi sau khi déing ky nhén cha, me, con, .
Co quan dai dién Viét nam & nudc ngoai gui thong bdo kém trich lyc ding ky
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nhan cha, me, con (ban saoj cho co quan ding ky hd tich da ding ky khai sinh cho
ngudi con dé ghi chii vao S6 dang ky khai sinh.

13.2. Cach thire thue hién:

- Ngudi ¢ yéu ciu ding ky nhén cha, me, con truc tiép thurc hién hodc uy

quyén cho ngudi khac thue hign ndp hd so truc tiép hozc glti hd so qua hé thong
buu chinh ti Co quan dai dién Viét Nam & nuéc ngoai phy trach khu ve 1&nh

sy noi cu tria cua ngudi duoc nhén 1 cha, me, con.

- Ngoai cic cach thuc hién néu trén, néu Co quan dai dién Viét Nam &
nuéce ngoa1 str dung Phin mém ding ky, quan ly ho tich dién tir ding chung va
két nbi véi CSDLQGVDC trong didu kién co s& ha tAng k¥ thuat cho phép,
hd so c6 thé ndp truc tuyen qua moi trudng dién ti. :

13.3. Thanh phir, s6 lrgng hd so:

13.3.1. Thanh phan h so:

*GiAy to phai xuét trinh:

_ Hb chibu hoic gidy to ¢6 gia tri thay thé ho chiéu, chimg minh nhan dan,
thé cin cudc céng dan, thé can cuorc hoac céc gidy to khéc c6 dén anh va thong
tin ca nhan do cO quan co thidm quyén cip, con gié tri st dung dé chimg minh vé
nhan thén, quéc tich ctia cdc bén.

- Gidy t& ching minh noi cu trll d8 x4c dinh thAm quyén ding ky nhan cha,
me con. :

Trudng hop gii hd so qua hé théng buru chinh thi ndp ban sao cac gidy to
néu trén da duoc ching thuc hop 1€.

Trudng hop ngudi yéu cau 13 cbng dan Viét Nam va d& dugc cap thé
Cén cudc cdng dan hodc thé Cén cudce co s6 dinh danh c4 nhén thi co thé xuét
trinh ban chinh gidy t& d6 (néu ndp tryc tiép) hosic ndp ban chup. gidy to nay
(néu nop qua dudng hé théng buu chinh hodc giri qua hé théng ding ky hd tich

truc tuyén) d¢é chimg minh nhén thin khi co s& ha tAng k¥ thudt cho phép
Co quan dai dién Viét nam & nuéc ngoai két ndi v6i CSDLQGVDC.

*Gidy to' phai nfp:

- T& khai ding ky nhén cha, me, con theo mau tai Phu luc Thong tu
04/2020/TT-BTP (néu ngudi ¢é yéu cAu lua chon ndp hd so theo hinh thirc tryc
tiép).

- Ban sao Gidy khai sinh hodc Trich luc khai sinh (ban sao) cla nguo'l
con, néu ngudi con da dugc ding ky khai sinh tai co quan c6 thim quyen cua
Viét Nam;
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- Vin ban cla co quan y te co quan giam dinh hoac O quan khac ¢6 thdm
quyen trong nuée hodic nude ngoai xac nhan quan hé cha - con, ‘quan h¢ me -

con.
Trudng hop khong ¢6 vin ban néu trén thi cdc bén nhan cha, me, con lap
Van ban cam doan v& mbi quan hé cha, me, con, ¢ it nhét hai ngudi 1am ching

vé mbi quan hé cha, me, con.
13.3.2. S8 luong hd so: 01 (mot) bo.
13.4. Thoi han gidi quyét:

A 07 ngay lam viéc. Trudong hop cln phai xac minh, thi thorl han giai quyét
duge kéo dai khéng qué 15 ngay lam viée. -

13.5. Déi twgng thwe hién thit tuc hanh chinh:

C4 nhén lién quan.

13.6. Co quan gidi quyét thii tuc hanh chinh:

Co quan dai dién Viét Nam & nudc ngoai phy tréch khu vue lanh sy not cu
tru ciia ngudi duge nhén 1a cha, me, con.

13 7. Ket qué thwe hién thii tuc hanh chinh:

Trich luc ding ky nhén cha, me, con.

13.8. Phi, 1€ phi:

200 USD/ ban.

13.9. Miu don, mAu t& khai: . _

To khai ding ky nhdn cha, me, con theo mau tai Phu luc Théng tu sb
04/2020/TT-BTP ngay 28/5/2020 ctia B6 truong B Tu phép.

13.10. Yéu cAu, didu kién thwe hién thii tuc hanh chinh:

- Bén nhén va bén duge nhén 1a cha, me, con déu con sbng;

- Viéc nhén cha, me, con khéng c6 tranh chip.

* Luu y:

- Co quan dai dién Viét Nam & nuéc ngoai tidp nhén, giai quyét yéu cau
dang ky hd tich truc tuyén pht hop véri muc d6 trién khai dich vy céng truc .
tuyén va viéc str dung ddng bd Phan mém dang ky, quan 1y hd tich dién tit ding
chung tai co quan minh. Tru’orng hop chua tiép nhén giai quyét ding ky ho tich
true tuyén thi théng bao trén cbng thong tin dién tr ctia co quan minh hodc ¢6

vin ban théng béo cho ngudi yéu cau va néu 15 1y do; van ban théng bdo co6 thé
giri qua thu dién tir néu ngudi yéu cau cé dia chi thur dién tir.
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- Gidy to do co quan c6 thdm quyén ctia nudc s tai cép str dung dé ding
ky h tich tai Co quan dai dién Viét Nam & nude ngoai khong phéi hop phép
héa 1anh su. Trudng hop c6 nghi ngo vé tmh xéc thuc cia gidy to, Co quan dai
dién Viét Nam & nudc ngoal c6 thé yeu cau gidy to do6 phal duge chung nhén
ldnh su cua co quan cé thim quyen Gidy t& do co quan c6 thim quyen cda nudc
thir ba cép sit dung dé dang ky hd tich tai Co quan dai dién Viét Nam & nuée
ngoai pha1 duoc hop phap héa theo quy dinh. Glay to bing tleng nude ngoai
trong hd so ding ky ho tich phai dugc dich sang tiéng Viét hoic tiéng Anh theo
quy dinh.

- Péi véi giby to ndp, xuét trinh néu ngudi yéu cau ndp ho so theo hinh
thire trirc tiép:

+ Trudng hop ngudi yéu ciu nop gidy t& 12 ban sao dugc cép tir sb goc
hoac ban sao dugc chimg thtrc tir ban chmh thi can bg lanh su khong dugc yéu
chu xuft trinh ban chinh; néu ngudi yeu ciu chi ndp ban chup va xuét trinh ban
chinh thi cén b lanh s kiém tra, dbi chiéu ban chup véi ban chinh va ky vao
ban chup xdc nhén vé vidc da dbi chiéu ngi dung gidy t& d6, khong duge yéu cau
ngudi di ding ky ndp ban sao c6 chimg thuc.

+ Trudng hep phap luit quy dinh xuat trinh gidy t& khi dang ky.ho tich,
can bd lanh su ¢6 trach nhiém kidm tra gidy to xuét trinh, dbi chleu véi thong tin
trong T& khai va tra lai cho ngum xuét trinh, khong dwoc yéu cau nguorl déng ky
ho tich np thém ban sao gidy t& @6. Cén b lanh su chup 01 ban oidy to Xuét
trinh x4c nhin da déi chiéu véi ban chinh, dé luu hé so.

- Déi véi gidy to gi kém theo néu ngudi yéu ciu ndp hd so theo hinh
thire trie tuyén:

+ Ban chup cac gié".y t& gui kém theo hd so tryc tuyén phai bao dam rd
nét, ddy du, toan ven vé ndi dung, 12 ban chup bang may anh dién thoai hodc
duoc chup, duoc quét bing thiét bi dién tor, tir gidy t& duge cap hop'lé, con gid
tri sir dung.

+ Truong hop gidy to, tai lidu phal gui kém trong hd SO trire tuyen da cd
ban sao dién tit hofic dd c6 ban dién tur gidy to hd tich thi ngudi yéu clu dwoc st
dung ban dién tir nay.

+ Khi den co quan ding ky hd t1ch nhan két qua, nglrou c¢6 yéu cau phai
xut trinh gidy to tuy than, ndp céc gidy to 13 thanh phan hd so theo quy dinh
ctia phap ludt ho tich. :

+ Trudng hop ngudl yéu ciu khéng cung cép dugc giéy_ t& néu trén theo
quy dinh hodc gidy t& ndp, xuét trinh bi ty x06a, stra chita, lam gia thi co quan

- dai dién hiy bo két qua ding ky nhén, me, con.
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. - Cén bb lanh su ¢6 trach nhiém tiép nhén ding, 4t hd so ding ky h tich
theo quy dinh ctia phap ludt hd tich. _ | |

- Trudng hgp vao thoi diém ding ky khai sinh, ngu&ri.cha yéu ciu lam

thd tuc nhén con thi Co quan dai dién két hop giai quyet Vlec nhén con va ding

ky khai sinh. Co quan dai dién Viét Nam & nudc ngoai cap dong thoi Trich luc -

ding ky nhén cha, me, con va Gidy khai sinth cho nguoi yéu cau.

- Trurdng hop con do nguoi vo sinh ra truée thoi didm ding ky ket hén,
khi dang ky khai sinh, v¢ chdng c6 vin ban thira nhén 1a con chung thi théng tin
vé ngudi cha duge ghi ngay vao Gidy khai sinh ctia ngudi con ma khéng phai
lam thii tuc ding ky nhén cha, con. '

- Trudmg hop con do ngudi vo y sinh ra trude thou diém dang ky két hon, da
duoc ding ky khai sinh nhung khong cé thong tin vé ngudi cha, nay vo chdng
6 van ban thira nhén 14 con chung thi khong phéi lam thu tyc nhin cha, con ma
1am tht tuc bd sung ho tich dé ghi bb sung thong tin v& ngudi cha trong Sé ding
ky khai sinh va Gidy khai sinh ctia ngudi con.

- Viéc dang ky nhén cha, me, con giita cong dan Viét Nam cu tra g nudc
ngoai v4i ngudi nude ngoai chi thue hién néu khong trai véi phap luit clia nude
SO tal. :
. 113"11 ‘Ciin cir phép Iy ciia thi tuc hanh chinh:

- Luét Co quan dai dién nudce cong hoa xa hoi chi ngh1a Viét Nam & nude
ngoai ndm 2009 (Luét s6 33/2009/QH12); Luét stra ddi, bd sung mgt s6 didu ctia
Luat Co quan dai dién nudc Cong hoa x4 hdi chll nghia Viét Nam O nudc ngoal
nim 2017 (Luat s6 19/2017/QH14);

" . Lujt Ho tich nam 2014 (Ludt sé 60/2014/QH13);

- Luat hon nhan va gia dinh ném 2014 (Lujt s6 52/2014/QH13);

- Luét Qudc t1ch Viét Nam nim 2008 (Luat s6 24/2008/QH12); Luét sua
dbi, bd sung mot s6 didu cua Luét Qudc tich Viét Nam nim 2014 (Luat sb
56/2014/QH13);

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phi quy dinh
chi tiét mét sé diéu va bién phap thi hanh Luét hd tich;

- Nghl dinh s 87/2020/ND-CP ngay 28 thang 7 nidm 2020 cta Chinh pht
quy dinh v& Co s& dit liéu h tich dién tir, dang ky hé tich truc tuyén,;

- Nghi dinh sb 47/2020/ND-CP ngay 09 thang 4 nim 2020 cla Chinh phu
- v& quén ly, két ndi va chia sé dir liéu sb cia co quan nha nudc;

- Thong tu sb 264/2016/TT-BTC ngay 14/11/2016 cia B4 Tai chinh quy .
dinh muc thu, ché dé thu, ndp va quéan Iy str dung phi, 1¢ phi trong linh vuc

ngoai giao 4p dyng tai cac Co quan dai dién Viét Nam ¢ nudc ngoai;
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- Thong tu sb 04/2020/TT-BTP ngay 28 thing 05 nim 2020 cla BS trudng
B Tu phép quy dinh chi tiét thi hinh mét sb diéu ctia Luat hd tich va Nghi dinh
sé 123/2015/ND-CP ngay 15 théng 11 nim 2015 ctia Chinh phu quy dinh chi
tiét mot sé didu va bién phép thi hanh Luét hé tich; |
- Thong tu s6 01/2022/TT-BTP ngé.y 04 thang 01 nidm 2022 cta BO
trlrong B§ Tu phéap quy dinh chi tiét mot sb diéu va bién phap thi hanh Nghl
dinh s 87/2020/ND-CP ngay 28 thang 7 ndm 2020 cta Chinh phu quy dinh ve
Co s& dit liéu ho tich dién tr, ding ky hé tich truc tuyén; Théng tu sb
03/2023/TT BTP ngay 02/8/2023 ciia B truéng B Tu phép stra dbi, bd sung
mdt s6 ndi dung clia Thong tur s6 01/2022/TT-BTP ngay 04 thing 01 nadm 2022
cia Bo truong B& Tu phap quy dinh chi tiét mot s6 difu va bién phdp thi hanh
Nghi dmh s6 87/2020/ND-CP ngay 28 thang 7 nam 2020 cia Chinh phu quy
dinh vé& Co s& dit liéu hd tich dién tir, déing ky hd tich trire tuyén;

- Thong tu sé 07/2023/TT-BNG ngay 29 thang 12 nam 2023 ctia B§ truong
B¢ Ngoai giao hudng dan viéc ding ky va quan ly ho tich tai cac Co quan dai
dlen ngoai giao, Co quan dai dién lanh sy clia Viét Nam ¢ nudc ngoai;

- Théng tu sé 03/2023/TT-BNG ngay 27 thang 7 ndm 2023 cta Bo trudng
B6 Ngoai giao huéng din viée t chire gidi quyét cong téc 1anh sy
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Chii thich:

() Ghi 5 tén co quan dang ky nhén cha, me, con;

@ Ghi theo noi ding ky thudng tri; néu khong cé noi ding ky thudmg trd thi ghi theo
noi dédng ky tam trd; trudng hop khong cb noi dang ky thudng trd va noi ding ky tam tra thi ghi
theo noi dang sinh séng.

®) Ghi thong tin vé gidy t& tiy thdn nhu: hd chiéu, chimg minh nhén dan hodc gidy t
hop 18 thay thé (vi du: Chimg minh nhan dén s6 001089123 do Céng an thanh phé Ha Nbi cép
ngay 20/10/2004). .

®) Chi khai trong trurong hop ngudi khai khong déng thei 12 ngudi nhén cha/me/con.

) Chi khai trong trudng hop cha hodc me nhén con chua thanh nién hodc ngudi da
thanh nién nhung mét ning lyc hanh vi dén su, ghi ¥ kién ctia ngudi cha néu me 14 ngudi yéu
cn, y kién ngudi me néu cha 12 ngudi yédu cu (trlr trudmg hop ngudi d6 di chét, mét tich,
mét nﬁng Iue hanh vi dén sy ho#ic han ché nang luc hanh vi dén sy).

®) D& nghi d4nh dédu X vao 6 néu cé yéu cdu cdp ban sao va ghi 15 s luong.
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14. Thii tuc ding ky viéc gidm hd gita cong din Viét Nam cur tra &
nuwée ngoai véi nhau
" 14.1. Trinh ty thye hign: |
-~ Nguoi c6 yéu ciu chuin bi hd so theo quy dinh va ndp hd so tai Co quan -
dai dién Viét Nam & nudc ngoai phu trach khu vuc 1&nh sy noi nguoi giam ho
hoac nguoi duge glam ho [a céng din Viét Nam cu tru. '
- Cén b6 nhén ho so ¢0 trach nhiém klern tra toan bd hd so, dbi chiéu cac

thdng tin trong hd so:

(i) Trudmg hop hd so ddy da, hop 18 thi tiép nhan ho so;

(ii) Trudng hop hd so chua ddy di, hop 18 thi hudng dén ngudi ndp hé so
bb sung, hoan thién theo quy dinh. Sau khi hd so duoge bd sung, thuc hién lai
buéc (i); truong hop khong thé bd sung hd so ngay thi phai co vin ban huéng
dAn, trong d6 néu 13 loai gidy to, ndi dung cin bd sung, ky, ghi 13 ho tén clia can
b6 lanh su.

~ (iii) Trudng hop khong bd sung, hoan thién duoc hd so thi thong béo tir
chdi giai quyét hd so.

- Cén bd xit I hd so ¢6 trach nhiém kiém tra lai toan bd hd s, dam béo hd
so dy d, hop 1&:

+ Trudng hop hd so can bd sung, hoan thién thi giri thong bdo vé tinh trang
hd so cho ngudi ndp hd so - thuc hién lai buée (ii); hodc khéng di didu kién giai
quyét, phai tlr chéi giai quyet thi gtri thong bao cho duong su.

+ Trudong hop cén phai kiém tra, x4c minh ldm 13 hodc do nguyén nhén
khac ma khong thé tra két qua ding thoi gian da hen thi 1ap Phiéu xin 15i va hen
lai ngay tra két qua, trong d6 neu rd 1y do cham tra két qua va thoi gian hen tra két

qua, d& giri cho ngudi c6 yéu cau.

+ Néu thiy hd so dly i, hop 18, ding quy dinh, thi thuc hién viéc ghi vao
4 dang ky giam hé va cp Trich luc gidm hd.

- Ngudi c6 yéu céu ding ky khai tir kiém tra théng tin trén Trich lyc gidm
ho, trong S ding ky gidm ho va ky tén vao S6 diang ky gidm hg, nhén Trich luc
giam ho.

14.2. Cach thire thye hién:

- Nguoi cé yéu ciun ding ky glam hé truc tiép thuc hién hodc iy quyén cho
ngudi khac thuc hién ndp hd so truc tiép hodc gui hd so qua hé théng buu chinh
t4i Co quan dai dién Viét Nam & nudc ngoai phu trach khu wvirc lanh su noi
ngudi gidm hd hodc ngudi duge gidm hd 1a cdng dan Viét Nam cur tru.

- Ngoai cdc cach thuc hién néu trén, néu Co quan dai dién Viét Nam ¢
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nudce ngoa1 st dung Phin mém dang ky, quan 1y hd tich dién tir dung chung va
két ndi véi CSDLQGVDC trong didu kién co s& ha tng k¥ thuat cho phép, hé
so ¢6 thé np truc tuyén qua méi trudng dién tir.

14.3. Thanh phén, s6 lwong hd so:

14.3.1. Thanh phén hd so:

*Gidy to phai xuét trinh:

- H chiéu hoic gidy t& cé gid trj thay thé h6 chiéu, chl'mg minh nhén dan,
thé cin cudc cdng dén, thé cin cu'orc hoac céc gidy to khac ¢d dan anh va thong

tin c4 nhan do co quan cé thAm quyén cép, con gié tri st dung dé chimg minh v&
nhan than, quéc tich clia c4c bén ding ky gidm ho.

- Gidy t& chimg minh nofi cu tri dé x4c dinh thAm quyén ding ky gidm ho.

Truong hop gii hd so qua duong hé théng buu chinh thi ndp ban sao céc
gidy t& néu trén da dugc chimg thuc hop 1€.

Trudng hop ngudi yéu ciu 13 cong dan Viét Nam va dd duoc cap thé
Cin cudc cong dan hodc thé Cin cudc co s6 dinh danh c4 nhén thi ¢ thé xuit
trinh ban chinh gidy t& d6 (néu ndp truc tiép) hodic ndp ban chup gidy to nay
(néu nop qua dudng hé thdng buu chinh hodc gii qua hé théng ding ky ho tich

trire tuyén) dé chimg minh nhén thén khi co s ha ting k§ thuit cho phép
Co quan dai dién Viét Nam & nude ngoai két néi véi CSDLQGVDC.

*Gidy to phai ndp:

- T khai ding ky giam hd theo mau tai Phu luc Thong tu 04/2020/TT-BTP
(néu ngudi c6 yéu ciu Iya chon ndp hd so theo hinh thirc tryc tiép).

- Vin ban ctr ngudi gidm ho theo quy dinh ctia B luat dén sw d6i véi trudmg
hop ding ky gidm hd ct. o

- Gidy to chimg minh didu kién gidm hd duong nhién theo quy dinh ctia B$

ludt dan sy d6i v6i trudng hop ding ky gidm hé duong nhlen trudng hop c6 nhiéu
ngudi cung du didu kién lam giam hd duong nhién thi ndp thém vin ban théa thuén

v& viéc ¢t mot nguoi lam gidm ho duong nhién.

- Vin ban Gy quyén theo quy dinh ctia phép lut trong trucmg hop 1y quyén
thuc hién ding ky gidm hd. Truong hop ngudi duge uy quyén 1a.6ng, ba, cha
me, con, v, chdng, anh, chi, em rudt ciia ngudi ty quyen thi van ban Uy quyen
khong phai céng ching, chu’ng thuec, nhung phai cd gidy to chimg minh méi
quan hé véi nguoi uy quyeén.

14.3.2. S6 luong hd so: 01 (mot) bd.
14.4. Thoi han gidi quyét:
03 ngay lam viéc.
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14.5. D6 twong thue hign thi tye hanh chinh:

C4 nhén lién quan.

14.6. Co quan gidi quyét thii tyc hanh chinh:

Co quan dai dién Viét Nam & nudce ngoai phu trach khu vuc 1anh sy noi
ngudi gidgm hd hodc ngudi duge gidm hé la cong dan Viét Nam cu tra thue hién
dang ky viéc gidm ho gifta cong dan Viét Nam cu tra & nuéc ngoai véi nhau,

14.7. K&t qua thwe hién thit tuc hanh chinh: |

Trich luc ding ky gidm ho.

14.8. Phi, 1€ phi:

30 USD/ trudng hop.

14.9. MAu don, miu t& khai:

T& khai déng ky giam hé theo miu tai Phu Juc Thong tur s& 04/2020/TT-
| BTP ngay 28/5/2020 cta Bj trudng B Tu phap. -

14.10. Yeu ciu, diéu kién thirc hi¢n thi tuc hanh chinh:
-+ - *Luu'y:

- - Co quan dai dién Viét Nam & nudc ngoai tiép nhan, giai quyét yéu céu
dang ky ho tich truc tuyén phu hop véi mirc d6 trién khai dich vu cong truc
tuyén va viéc st dung dbng bd Phén mém dang ky, quan 1y ho tich dién tir dung -
- chung tai co quan. minh. Truong hop chua tiép nhan giai quyét dang ky hé tich
truc tuyén thi thong béo trén cong thong tin dién tir clia co quan minh hodc ¢
_ vén ban thong bao cho nguoi yéu cau va néu 1 ly do; vén ban thong bao cb thé
glri qua thu d1en tir néu ngudi yéu cdu c6 dja chi thu d1en tar.

- Gidy o do co quan c6 thim quyén clia nuéc sé tai clp st dung dé ding
ky ho tich ta1 Co quan dai dién khong phai hop phap hoa lanh sy. Trudng hop c6
nghi ngo vé t1nh xac thyuc cta g1ay t&, Co quan dai dién Viét Nam & nudc ngoal
cd the yeu cau gidy td @6 phai dugc chung nhén lanh su cua co quan co thiam
quyén. Gidy to do co quan ¢é thdm quyén clia nuéc thi ba cAp str dung dé dang
ky hd tich tai Co quan dai dién Viét Nam & nudc ngoa1 phai dugc hop phép hoa
theo quy dinh. G1ay t& bing t1eng nudc ngoai trong hd so ding ky hd tich phai |
dugce dich sang tiéng Viét hoic t1eng Anh theo quy dinh.

- béi véi giéy to nép, xuit trinh néu ngudi yéu ciu ndp hd so theo hinh
thire truc tiép:

+ Trudng hgp ngudi yéu ciu ndp gidy to 14 ban sao dugc cap tir s& gbc
hoac ban sao dugc ching thuc tlr ban chmh thi can bd 18nh su khong dugce yéu

cAu xuét trinh ban chinh; néu ngudi yeu ciu chi ndép ban chup va xuét trinh ban
chinh thi c4n bd 1anh sy kidm tra, dbi chiéu ban chup véi ban chinh va ky vao
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ban chup xac nhén v& viée di dbi chidu ndi dung gidy t& d6, khong dwoc yéu clu
ngudi di ding ky ndp ban sao co chimg thure. '

+ Trudémg hop phép luit quy dinh xuat trinh gidy t& khi dang ky ho tich, can
b6 ldnh sy ¢6 trach nhiém kiém tra g1ay td xuét trinh, d6i ch1eu véi thong tin
trong T& khai va tra lai cho ngum xuét trinh, khéng dugc yéu céu ngum déng ky
ho tich np thém ban sao gidy t& d6. Can bd 1anh su chup 01 ban gidy t& xuét
trinh x4c nhin d3 déi chiéu véi ban chinh, @& luu hd so.

- Dbi voi gidy to gilri kém theo néu ngudi yéu cdu ndp hd so theo hinh thic
truc tuyén:

+ Béan 'chup cac gidy to giri kém theo hd so truc tuyén ﬁhéi bao dam r6 nét,
diy du, toan ven vé noi dung, 13 ban chup bang may anh dién thoai ho#c dugce
chup, dugc quét bing thiét bj dién i, tir gidy t& dugc clp hop 1&, con-gia tri st
dung. :

+ Trudng hop gidy to, tai liéu phai gii kém trong hd so truc tuyén dd co
ban sao dién tir hodc da c6 ban dién tu giéy t& ho tich thi ngudl yéu ciu dugc st
dung ban dién tit nay.

+ Khi dn co quan ding ky hd tich nhan két qua, ngudi ¢6 yéu ciu phai
xufit trinh gidy o tuy than, ndp céc gifly t& 1a thanh phén hd so theo quy dinh
cta phép ludt ho tich. '

+ Truong hop ngudi yéu cau khéng cung cép duoc gidy t& néu trén theo
quy dinh hozc gidy t& nép, xuét trinh bj tdy x06a, sira chita, [am gia thi co quan
dai dién hiy bo két qua ding ky gidm ho. '

- Cén b6 lanh sy c6 trach nhiém tiép nhéan ding, du hd so ding ky hd tich
theo quy dinh ctia phap luét hé tich.

14.11. Can ct phip Iy ciia thi tuc hanh chinh:

- Ludt Co quan da1 dién nude c¢dng hoa x& hoi chi nghia Viét Nam & nudc
ngoai ndm 2009 (Luét s6 33/2009/QH12); Lu4t sira dbi, bd sung mét s6 didu coa
Luét Co quan dai dién nuéc Cong hoa x4 hoi chii nghia Viét Nam ¢ nudc ngoai
nim 2017 (Luat s6 19/2017/QH14);

- Luét H$ tich ndm 2014 (Luat s6 60/2014/QH13);

- Lu4t h6én nhén va gia dinh ndm 2014 (Luét s6 52/2014/QH13);

- Luat Qudc thh Viét Nam nam 2008 (Luét s6 24/2008/QH12); Luit su’a
d6i, bd sung mot sé didu cua Luét Quéc tich Viét Nam nim 2014 (Luét s6
56/2014/QH13);

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi tiét mot sé didu va bién phap thi hanh Luét ho tich;

128



-

- Nghl dinh sb 87/2020/ND- CP ngay 28 thang 7 ndm 2020 ciia Chinh phi
quy dinh vé& Co s& dit liéu h tich dién tur, déng ky ho tich truc tuyén;

- Nghi dlnh sb 47/2020/ND-CP ngay 09 thang 4 nam 2020 cta Chinh phi
vé quan ly, két ndi va chia sé dit liéu sé clia co quan nha nude; ‘

- Thong tu sd 264/2016/TT-BTC ngay 14/1 1/2016 cua By Tai chmh quy
dinh mtrc thu, ché d6 thu, nop va quan ly sir dung phi, 1§ phi trong linh vuc
ngoai giao 4p dung tai cdc Co quan dai dién Viét Nam & nudc ngoai;

- Thong tu s6 04/2020/TT-BTP ngay 28 thang 05 nim 2020 clia B trudng
B4 Tu phép quy dinh chi tiét thi hanh mdt s6 diéu ciia Luat hd tich va Nghj dinh
sé 123/2015/ND-CP ngay 15 thang 11 ndm 2015 cta Chinh phu quy dinh chi
 tiét mdt s6 didu va bién phap thi hanh Ludt ho tich;

- Théng tr sé 01/2022/TT-BTP ngdy 04 thing 01 nim 2022 cia Bo
truorng B6 Tu phdp quy dinh chi tiét mét sé didu va bién phép thi hanh Ngh1
dinh'sd 87/2020/ND-CP ngay 28 thang 7 nam 2020 ctia Chinh phu quy dinh Ve .
Co so dir lidu ho tich dién ti, dang ky hé tich truc tuyén; Théng tu 56
03/2023/TT BTP ngay 02/8/2023 cia B truong B6 Tu phap sira d6i, bd sung
mot s6 noi dung ciia Thong tu s6 01/2022/TT-BTP ngay 04 thang 01 nam 2022
ctiia B tru'o*ng B6 Tu phap quy dinh chi tiét mét s§ didu va bién phap thi hanh
Nghi dlnh s& 87/2020/ND-CP ngay 28 thang 7 nim 2020 cua Chinh phi quy
dmh vé Co s¢ dit liéu ho tich dién tir, dang ky ho tich truc tuyen

- Théng tu sé 07/2023/TT-BNG ngay 29 thang 12 nim 2023 cta B trudng
Bo Ngoai giao huéng dén viéc ding ky va quan Iy h tich tai cac Co quan dai
dién ngoai giao, Co quan dai dién lanh sy ciia Viét Nam & nuéc ngoai;

- Théng tu s6 03/2023/TT-BNG ngay 27 thang 7 nam 2023 cta Bo truong
B6 Ngoai giao huéng din viéc t5 chiic giai quyét cong tac lanh sy.
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.........................................................................................................................................................................................

| R X £ T8 N TTT 11 T L —————EREREEE
T6i cam doan nhitng ndi dung khai trén déy la dung sy that va chiu trach nhiém trudge
phép Juat v& cam doan ctia minh.

LM IQE ooeerirareaneneenns, NEAY .. thang ... nAM ..cc.oovn.

Ngudi yéu ciu
(Ky, ghi rd ho, chit dém, tén)
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Chit thich: . .
Ghi 15 tén co quan ding ky gidm hd. . .

@ Ghi theo noi ding ky thudng tri, néu khéng cé noi ding ky thudng trd thi ghi theo
noi ding ky tam tri; trudmg hop khong c6 noi déng ky thudmg tri va noi ding ky tam trd thi ghi
theo noi dang sinh séng.

®) Ghi thong tin v& gidy t& tity than nhu: hd chiéu, chimg minh nhan dén hodc gidy to
hop 18 thay thé (vi du: Chimg minh nhan dan s 001089123 do Cong an thanh phé Ha Nbi cap
ngay 20/10/2014).

® P& nghi danh ddu X vao 6 néu ¢6 yéu chu cdp ban sao va ghi rd 56 hrgng.
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15. Thii tuc ding ky chdm dét, thay doi vigc giam h§ giita cong dén
Viét Nam ¢ tra & nwdc ngoai véi nhau

15.1. Trmh tw thue hién:

- Nguoi co yéu ciu ding ky chdm dat gidm ho chuén bi hd so theo quy
dinh va ndp hd so tai Co quan dai dién Viét Nam & nude ngoai noi di dang ky
gidm h trude do.

_ Cén b nhan hd so ¢6 trch nhiém kiém tra toan b hd so, ddi chiéu céc
théng tin trong hé so:

(i) Trudng hop hd so ddy du, hop 18 thi tiép nhan hd so;

(ii) Trudng hop hd so chua diy du, hop 18 thi hudéng dan ngudi nép ho SO
b sung, hoan thién theo quy dinh. Sau khi hd so duoc bd sung, thuc hién lai
bude (i); truong hop khong thé bd sung hd so ngay thi phai c6 vin bén hudng
dan, trong 46 néu rd loai gié"ly to, ndi dung cin bb sung, ky, ghi 1d ho tén ciia edn
b lanh su.

(ii1) Tru'orng hop khéng bd sung, hoan thién dugc hd so thi thong béo tir
chéi giai quyét ho so.

- Canboxtly hd so ¢6 trach nhiém kiém tra lai todn bd hd so, dam bao hod
so ddy da, hop 1&:

+ Trudng hop hé so cin bb sung, hoan thién thi giri théng béo vé tinh trang

hé so cho ngudi ndp hd so - thue hién lai bude (ii); hodc khoéng du diéu kién giai
quyét, phai tir chéi giai quyét thi giri thong béo cho duong su.

+ Trudng hop cn phai kiém tra, xac minh 1dm rd hodc do nguyén nhan khac
ma khéng thé tra két qua ding thoi gian da hen thi 14p Phiéu xin 151 va hen lai
ngay tra két qua, trong d6 néu rd 1y do chdm tra két qua va thoi gian hen tra két

qua, dé giri cho ngudi ¢ yéu cau.

+ Néu thay hd so diy du, hop 1&, ding quy dinh, thi thuc hién viéc ghi vao
S ding ky chdm dit giam hé va in Trich luc ding ky chim dirt gidm ho.

- Ngudi ¢6 yéu cdu ding ky chAm dirt gidm ho kiém tra thong tin trén Trich
luc ding ky chdm dirt gidm ho, trong S dang ky chAm dirt gidm ho va ky tén vao
S ding ky chAm dt gidm ho, nhén Trich luc déng ky chdm dirt giam ho.

15.2. Cach thirc thwe hién:

- Nguoi cd yéu cau ding ky chdm dat gidm hd truc tiép thuc hién hodc uy
quyén cho ngudi khac thye hién ndp hd so truc tiép hogic giri hd so qua hé thdng
buru chinh t61 Co quan dai dién Viét Nam & nudc ngoai noi da ding ky giam ho

trudc do. |
- Ngoai céc cach thuc hién néu trén, néu Co quan dai dién Viét Nam &
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nuorc ngoal st dung Phén mém ding k¥, quan ly h tich dién tir ding chung va
két ndi véi CSDLQGVDC trong didu kién co s& ha tAng k¥ thuét cho phép,
hé so co thé ndp truc tuyen qua mdi truong dién tir.

15.3. Thanh ph?m, s6 lwong hd so:

15.3.1. Thanh phén hé so:

*Gidy to phai xuét trinh:

- Hp chiéu hodc gidy to c6 gid tri thay thé h6 chiéu, chiing minh nhan dén,
thé cin cudc céng dén, thé cin cuorc hoac cac gidy to khac c6 dan anh va thong
tin cd nhan do co quan co thdm quyén cap, con gia tr str dung dé chimg minh vé
nhén than, qubc tich clia ngixdi c¢6 yéu clu ding ky chim dit gidm hd.

Trudong hop gl hd so qua hé théng buu chinh thi ndp ban sao céc pidy to
néu tren d3 dugc ching thuc hop 1€.

-1, =

Tru()'ng hop ngudi yéu cau la cong dan Viét Nam va da duge cap thé Cén .
cudc cong dan ho#c thé Cén cudc ¢co s6 dinh danh c4 nhan th1 c6 thé xuét trinh
ban chinh gidy to d6 (néu ndp truc tiép) hodic ndép ban chup gidy to nay (néu ndp
qua du’(mg hé théng buu chinh hodc giri qua hé théng déng ky hd tich tryc
' tuyen) dé chifng minh nhén thin khi co s& ha ting k¥ thuat cho phép Co quan
dai dién Viét Nam & nudc ngoai két nbi véi CSDLQGVDC.

' *Glay to phdi nép:

- Té khai dang ky chim dut glam ho theo miu tai ‘Phy lyc Thong tu
04/2020/TT-BTP (néu ngudi c6 yéu ciu lua chon ndp hd so theo hinh-thirc truc

- tiép).
- Gidy to 1am cin c&r chAm dit gidm h¢ theo quy dinh clia B lufit dan sy.
- Vin ban uy quyen theo quy dinh cta phép [udt trong tru’ong hop 1 uy quyén
‘thuc hién dang ky chdm dirt giam ho. Trudng hop nguoi dge uy quyén 1a 6ng,
ba, cha me, con, vg, chdng, anh, chi, em ruft ciia ngudi dy quyen thi van ban uy
quyen khong phai cdng chung, chimg thuc, nhung phai ¢6 gidy td chiing minh
mbi quan hé véi ngudi y quyen

14.3.2. S6 luong hd so: 01 (mét) bo.

15.4. Thoi han gidi quyét:

02 ngay lam vigc.

15.5. Pdi twong thuce hién thi tue hanh chinh:

C4 nhén lién quan. |

15.6. Co quan gidi quyét thii tuc hanh chinh:

Co quan dai dién Viét Nam & nudc ngoai noi d3 ding ky giam hd trudce do.
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15.7. Két qua thwe hién thi tuc hanh chinh:
Trich luc dang ky chim dut gidm ho.

15.8. Phi, 1€ phi:

30 USD/ trudong hop.

15.9. MAu don, méu t& khai:

To khai ding ky chdm dut gidm h theo méu tai Phy luc Théng tur s6
04/2020/TT-BTP ngay 28/5/2020 ctia B6 trudng Bo Tu phap.

15.10. Yéu ciu, diéu kién thwe hién thii tuc hanh chinh:

* Luu y:

- Co quan dai dién Viét Nam & nuéc ngoai tiép nhan, giai quyét yéu ciu
dang ky hd tich truc tuyén phi hop véri mitc d6 trién khai dich vu céng truc
tuyén va viéc sit dung ddng bd Phén mém dang ky, quan 1y hd tich dién tir dung
chung tai co quan minh. Tru’ong hop chua tiép nhan giai quyét dang ky h tich
true tuyén thi théng béo trén cbng thong tin dién tir ciia co quan minh hodc cé

vin ban thong bao cho ngudi yéu cau va néu 1d 1y do; vian ban thoéng bado cod thé
glri qua thu dién tir néu ngudi yéu ciu c6 dia chi thu dién t,

- Gidy t& do co quan ¢ thdm quyén ctia nuéc sé tai cap st dung dé ding
ky h tich tai Co quan dai dién Viét Nam & nudc ngoal khong phai hop phép
héa lanh su. Trudng hop co ngh1 ngd vé tmh xac thuc cta gidy to, Co quan dai
dién Viét nam & nudc ngoai co the yeu ciu glay t& do pha1 duoc chu‘ng nhén
lanh su cua co quan ¢ thdm quyén. Gidy to do co quan ¢6 thim quyen clia nudc
thir ba cédp st dung dé ding ky ho tich tai Co quan dai dién Viét Nam & nude
ngoai pha1 dugc hop phap héa theo quy dinh. Glay to bing t1eng nuée ngoai
trong hd so ding ky hd tich phai dugc dich sang tiéng Viét hodc tiéng Anh theo
quy dinh.

- Déi voi gidy t& nop, xuét trinh néu ngudi yéu cau ndp hd so theo hinh
thire tryc tiép:

+ Trudng hop ngudi yéu cau ndp gidy to 1a ban sao dugc cép tir sb gbe
hoac ban sao dugc chimg thuc tir ban chmh thi can bd 1&nh su khong duoc yéu
ciu xuét trinh ban chinh; néu ngudi yeu ciu chi ndp ban chup va xuét trinh ban
chinh thi cén bd Ianh srr kiém tra, dbi chiéu ban chup véi ban chinh va ky vao
béan chup xac nhén vé viée da dbi chiéu noi dung gidy t& d6, khong duge yéu chu
ngudi di ding ky ndp ban sao ¢6 chung thue.

+ Trudng hop phép ludt quy dinh xuat trinh gidy t& khi dang ky ho tich, can
bd lanh sy c6 trach nhiém kiém tra g1ay t& xudt trinh, d6i chleu vGi thong tin
trong T¢& khai va tré lai cho ngudi xuét trinh, khéng duge yéu cau ngudi dang ky
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ho tich ndp thém bén sao gidy to dé. Can b lanh su chup 01 ban g1ay td xudt
trinh x4c nhén d3 dbi chiéu véi ban chinh, dé luu ho so.

- Déi vé6i gidy t& giri kém theo néu ngudi yéu ciu ndp hd so theo hinh thirc
truc tuyén:

+ Béan chup cac gidy to gl kém theo hd so truc tuyén phai bao dim rd nét,
ddy dd, toan ven vé néi dung, 1a ban chup bang may anh dién thoai hodc dugce
chup, duoc quét bing thiét bi dién ti, tir glay t& duge cép hop 18, con gia trf st
dung.

+ Truong hop gidy &, tai lidu phai gm kem trong ho SO trlrc tuyen da cé
ban sao dién tir hodc d& ¢ ban dién tr gidy to ho tich thi nguoi yéu cau dugc sir
dung ban dién tir nay.

T+ Kh1 den co quan dang ky ho tlch nhan két qua, ngu’ou c6 yéu ciu phai
xuat trlnh glay to tuy than, ndp cac glay t& 1a thanh phan ho so theo quy dinh
' cua phap lugt hd tich." ~

+ Tru'ong hop ngudi yéu ciu khéng cung cép duoc gidy t& néu trén theo
quy dinh hodc gidy to nop, xuét trinh bi tiy x6a, stra chita, lam gia thi co quan
dai dién hity bo kbt qua ding ky cham dut gidm hd.
.. - C4n b lanh sy cé trach nhiém tiép nhan ding, di hd so déng ky ho tich

_theo quy dinh ctia phép Iut hé tich. -

. 15.11. Ciin et phap Iy cia tha tuc hanh chinh:

.- Luat Co quan da1 dién nuéc cong hoa xa hoi chi nghia Viét Nam & nuge
ngoai nim 2009 (Luét s6 33/2009/QH12); Lujt sira dbi, bd sung mdt sé didu ctia
Luat Co quan dai dién nuéc Cong hoa xd hdi chil nghia Viét Nam & nude ngoai
nim'2017 (Luat sé 19/2017/QH14);

- Luét H4 tich nam 2014 (Lust sb 60/2014/QH13);
- Lut hén nhén va gia dinh ndm 2014 (Lust s 52/2014/QH13);

- Luat Qudc tICh Viét Nam nam 2008 (Luét s 24/2008/QH12); Luét su'a
dbi, bd sung mot s6 didu ctia Ludt Qubc tich Viét Nam nim 2014 (Luat b

56/2014/QH13);

- Nighj dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phtt quy dinh
chi tiét mot s§ didu va bién phép thi hanh Luét hd tich;

- Nghl dinh s6 87/2020/NP-CP ngay 28 thang 7 ndm 2020 cta Chinh phu
quy dinh vé Co s& dit lidu ho tich dién tir, ddng ky hd tich tryc tuyén;

- Nghi dinh sb 47/2020/ND-CP ngay 09 théng 4 ndm 2020 cla Chinh phu
vé quén ly, két nbi va chia sé dit 1iéu sb clia co quan nha nude;
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- Thong tu s6 264/2016/TT-BTC ngay 14/11/2016 cia B4 Tai chinh quy
dinh mic thu, ché d6 thu, ndp va quan Iy st dung phi, 1¢ phi trong linh vyc
ngoai giao ap dung tai cac Co quan dai dién Viét Nam & nudc ngoai,

- Thong tu s6 04/2020/TT-BTP ngay 28 thing 05 ndm 2020 cta B trudng
B& Tu phép quy dinh chi tiét thi hanh mét sb didu ctia Luat hd tich va Nghi dinh
6 123/2015/ND-CP ngay 15 thang 11 ndm 2015 cua Chinh phu quy dinh chi
tiét mét sé didu va bién phép thi hanh Luft hd tich;

_ Théng tu sb6 01/2022/TT-BTP ngéy 04 thing 01 nam 2022 cua B{
truorng B6 Tu phip quy dinh chi tiét mot sd didu va bién phdp thi hanh Ngh1
dinh sb 87/2020/NB-CP ngay 28 thang 7 ndm 2020 cua Chinh phu quy dinh ve
Co s& dit lidu ho tich dién ti, ding ky hd tich truc tuyén; Théng tu sb
03/2023/TT—BTP ngay 02/8/2023 cia Bd trudng Bo Tu phap stra ddi, b sung
mét sb ndi dung ciia Thong tu s6 01/2022/TT-BTP ngay 04 thing 01 nam 2022
clia B9 tru'ong B6 Tu phép quy dinh chi tiét mot sé diéu va bién phap thi hanh
Nghi dmh s6 87/2020/NP-CP ngay 28 théng 7 ndm 2020 cia Chinh phu quy
dinh vé Co sé dir liéu hd tich dién tir, ddng ky ho tich truc tuyén;

- Thong tu sb 07/2023/TT-BNG ngay 29 thang 12 ndm 2023 cta B trudng
B6 Ngoai giao hudéng dan viéc ding ky va quan ly ho tich tai cdc Co quan dai
dién ngoai giao, Co quan dai dién ldnh sy cua Viét Nam & nude ngoai;

- Théng tu sé 03/2023/TT-BNG ngdy 27 thang 7 ndm 2023 cta B9 trudng
B Ngoai giao huéng din viée td chitc giai quyét cong tac lanh su.
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T6i cam doan nhitng ndi dung khai trén dy 13 ding sy thét va chiu trach nhiém
trude phép ludt vé cam doan ctia minh.
Lam iz oo, , hgay ... thang ..... nam ...
Nguwdi yéu ciu
(KY, ghi v8 ho, chit dém, tén)

Dé nghi cAp ban sao®: C6 D, Khéng D
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Chit thich:

() Ghi 16 tén co quan ding ky chdm dit gidm hd.

@ Ghi theo noi dang ky thuong tri, néu khong c6 noi ding ky thudng tré thi ghi theo
noi ding ky tam trii; trudng hop khong co noi déng ky thuong tr va noi ding ky tam tra thi
ghi theo noi dang sinh sbng.

) Ghi théng tin vé gidy to tiry than nhi: hd chiéu, chimg minh nhén dan hode gidy tor
hop 16 thay thé (vi dy: Chémg minh nhan dén s6 001089123 do Cong an thanh phé Ha Néi cép
ngay 20/10/2014).

® Ghi 15 tén co quan ding ky gidm hd trude déy (sb, ngay thang nim ding ky).

©) P& nghj danh déu X vao & néu cé yéu clu cap ban sao va ghi rd s6 lugng.
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16. Thi tuc ding ky viéc thay dbi, cai chinh, b6 sung hd tich, xdc dinh
lai dén tde, xAc dinh lai gi6i tinh, diéu chinh h§ tich

16.1. Trinh tu thwe hién:
| - Ngudi ¢6 yéu ciu thay dbi, cai chinh, bb sung hd tich, x4c dinh lai dén
tdc, xdc dinh lai giéi tinh, didu chinh ho tich chuén bj ho so theo quy dinh va
ndp hd so tai Co quan dai dién Viét Nam & nuée ngodi noi dd ding ky hé tich
trugce day.

- Cén b6 nhén hd so co trich nhiém kiém tra toan bd hd so, dbi chibu céc
théng tin trong hd so:

(i) Trudmg hop hd so diy du, hop 16 thi tiép nhén ho so;

(ii) Trudng hop hd so chua diy da, hop 18 thi huéng din ngudi ndp hd so
b sung, hoan thién theo quy dinh. Sau khi hd so dugc bd sung, thuc hién lai
budc (i); truong hop khéng thé bd sung hd so ngay thi phéi c6 vin ban hudng
dén, trong @6 néu rd loai gidy t&, néi dung cln bb sung, ky, ghi rd ho tén ctia can
bd lanh su.

(iii) Truong hop khong bd sung, hoan thién dugc ho so thi théng béo tir
chdi gigi quyét hd so.

_ Cén bd xit Iy hd so ¢6 trach nhiém kiém tra lai toan bd hd so, dam bao ho
so déy du, hop 18:

+ Trudng hop hd so cin bd sung, hoan thién thi gii théng béo vé tinh trang
hé so cho nguoi nop hd so - thuc hién lai budce (ii); hodic khdng du didu kién giai
quyét, phai tir chdi giai quyét thi glri théng bao cho duong su.

+ Trudng hop cén phai kiém tra, xac minh 1dm r3d hodc do nguyén nhén khic
ma khéng thé tra két qua ding thdi gian da hen thi 18p Phiéu xin 18i va hen lai
ngdy tra két qua, trong d6 néu rd 1y do cham trd két qua va thoi gian hen tra két
qua, d& gri cho ngudi c6 yéu cau.

+ Trong thdi han 03 ngay lam viéce dbi véi viée thay dbi, cAi chinh h tlch
x4c dinh lai dén toc; ngay trong ngay lam viéc d6i véi viée bb sung ho tich, néu
thay viéc thay dbi, cai chinh, bd sung h tich, xac dinh lai dén tdc 12 c6 co s6, phu
hop véi quy dinh ciia phép luét dan sy va phép luft ¢6 lién quan, thi thuc hién
vide ghi vao S8 ding ky thay dbi, cai chinh, bd sung hé tich, x4c dinh lai dan toc
va bo caoThu truéng Co quan dai dién Viét Nam & nudce ngoai xem xét ky Trich
luc thay ddi/cai chinh/bd sung hd tich/xé4c dinh lai dén tfe cép cho ngudi c6 yéu
cu.

- Nguoi co yéu cdu thay dbi, cai chinh, bd sung hé tich, x4c dinh lai dan toc
kiém tra thong tin trén Trich luc thay ddi/cai chinh/bd sung hé tich/xdc dinh lai
dan toc, trong Sé ding ky thay dbi, cai chinh, bd sung hd tich, xac dinh lai dén toc
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va ky tén vao S& dang ky thay dbi, cai chinh, b6 sung hd tich, x4c dinh lai dan tdc,
nhan Trich luc thay dbi/cai chinh/bd sung hé tich/x4c dinh lai dén toc.

- Trudng hop S6 hd tich da chuyén hru tai Cyc Lanh sy thi sau khi dang ky
viée thay dbi, cai chinh, bd sung hd tich, x4c dinh lai dén téc, Co quan dai dién
Viét Nam & nuéce ngodi thong béo kém theo Trich luc thay ddi/cai chinh/bo sung
hé tich/xéc dinh lai dén tdc (ban sao) cho By Ngoai giao d& ghi chu tiép vao S6
hd tich dang Iuu tai Cuc Léanh su.

16.2. Cach thie thwe hién:

- Nguorl cd yéu cau thay dm cai chinh, bd sung hd tich, xac dinh lai dén tdc
truc tiép thuc hién hodc uy quyén cho ngudi khac thuc hién ndp hd so truc tiép
hoiic gui hd so qua hé théng buu chinh t6i Co quan dai dién Viét Nam & nuGce

ngoai noi da ding ky ho tich trudc ddy.

- Ngoai cac cach thuc hién néu trén, néu Co quan dai dién Viét Nam &
nuoc ngoal st dung Phin mém ding ky, quan ly ho tich dién t&r ding chung va
két ndi véi CSDLQGVDC trong didu kién co s& ha ting k¥ thuit cho phép,
hd so c6 thé ndp truc tuyén qua méi trudng dién tir.

16.3. Thanh phin, s6 lrong hd so:

16.3.1. Thanh phén h so:

*Giy to phai xuit trinh:

- Hb chiéu hoic gidy t c6 gid trj thay thé h¢ chiéu, chimg minh nhén dén,
thé cin cude céng dan, thé can cuorc hoac cac gidy t& khac ¢6 dén anh va thong
tin c4 nhin do co quan ¢é thidm quyén cap, con gia tri s dung d8 chimg minh vé
nhan than, qudc tich clia ngudi c6 yéu cAu thay dbi, cai chinh, b sung ho tich,
x4c dinh lai dan tde.

Truong hop gui hd so qua dudng hé théng buu chinh thi ndp ban sao cic
gidy t& néu trén dd dugc chimg thue hop 1é.

Trudng hop ngudi yéu céu 13 cong din V1et Nam va d& dugce cap thé Can
cude céng dan hoic thé Cin cudc co s6 dinh danh c4 nhéan thl c6 thé xuit trinh
ban chinh gidy t& 86 (néu ndp tryc tiép) hodc ndp ban chup gidy t& nay (néu ndp
qua dudng hé théng buu chinh hodc giri qua hé théng ding ky hd tich tryc
tuyén) dé chu:ng minh nhan than khi co s& ha ting k¥ thudt cho phep Co quan
dai dién két ndi véi CSDLQGVDC.

*Gidy to phai ndp:

- T& khai thay dbi, cai chinh, bd sung ho tich, xac dinh lal dan tdc theo mau
tai Phu luc Thong tu 04/2020/TT-BTP (néu ngudi c6 yéu ciu lya chon ndp hd
so theo hinh thirc tryc tiép).
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- Girfly to lién quan. dén viéc thay déi, c4i chinh, bd sung ho tich, xdc dinh lai
dan tdc. 4 -

- Van ban uy quyén theo quy dinh cia phalp ludt trong truong hop Gy quyén
thuc hién viéc dang ky thay 601, c4i chinh, bb sung hé tich, xdc dinh lai dén tc.
Trudng hop nguoi du’oc \iy quyén [a éng, ba cha, me, con, vo, chdng, anh, chi, em
rudt clia ngudi uy quyén thi viin ban | uy quyén khong phai cong chung, chung thue,
nhumg phai-c6 gidy t& chimg minh mdi quan hé véi ngudi ty quyén.

- 16.3. 2 Sé luong hé so: 01 (mdt) bd.
16.4. ThO’l han giai quyet

- - Ngay trong ngay lam viéc dbi voi vide bd sung hd tich, truong hop nhan
hd so sau 15 gid ma khodng giai quyét duge ngay thi tra két qua trong ngay lam
. viée tiép theo.

- 03-ngay lam viée dbi véi viéc thay dbi, cai chinh hd tlch .xac dinh lai dén
. toc. Trudmg hop can phai x4c minh thi thoi han dugc kéo dai khéng qua 03 ngay
lam viéc. : ,

16.5. P6i twong thye hién thi tuc hanh chinh:
Ca nhén lién quan.
16.6. Co quan gidi quyét thi tuc hanh chinh:

. - Co quan dai dién Viét Nam & nuée ngoai noi da dang ky ho tich trudc day
thue hién ding ky viéc thay dbi, cai chinh, bd sung ho tich, xac dinh lai dén toc.

- Co quan dai dién Viét Nam & nudc ngoa1 noi da ghi vao sb ho-tich v1ec ho
tich ctia cdng din Viét Nam da dugc g1a1 quyét ta1 co quan c6 thidm quyén clia -
nudce ngodi cling ¢ thAm quyén giai quyet yéu cdu thay ddi, cai chinh, b6 sung
hd tich, xac dinh lai dén tdc.

16.7. Két qua thue hién thi tyc hanh chinh:

Trich Iuc thay d4¥/cai chinh/bd sung hé tich/x4c dinh lai dén tdc.
16.8. Phi, 1¢ phi:

30 USD/ ban.

16.9. Méu don, miu to khai:

: Tér khai thay dbi, cai chinh, bd sung hd tich, xdc dinh lai dan tdc theo mau
tai Phu luc Thong tu sé 04/2020/TT-BTP ngay 28/5/2020 ciia Bo truong Bé Tu

phap. _
16.10. Yéu cAu, didu kién thwe hién thi tuc hanh chinh:

* Luu y:
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- Co quan dai dién Viét nam & nudc ngoai tlep nhin, gii quyét yéu cau
dang ky hd tich truc tuyen phu hop v01 mirc do tridn khai dich vu cong trire
tuyén va viéc st dung déng bd Phén mém dang ky, quan 1y hé tich dién t&r dung
chung tai co quan minh. Trlrorng hop chua tiép nhén gia quyét diing ky hd tich
true tuyén thi théng bdo trén cdng thong tin dién tir cia co quan minh hoéc ¢o6
vin ban théng bdo cho ngudi yéu cau va néu 1 ly do; vin ban thdng béo co thé
gl qua thur dién tf néu ngudi yéu cdu co dia chi thu dién tar.

- Gidy t& do co quan ¢ thidm quyén ctia nudc s& tai cp str dung d8 ding
ky hé tich tai Co quan dai dién Viét Nam & nude ngoai khong phai hop phap
héa lanh su. Truorng hop c6 nghi ngod v& tinh x4c thuc cta gidy td, Co quan dai
dién cé the yéu cau gidy to d6 phai dugce chu’ng nhén lanh sy cua co quan cd
thdm quyén. Gidy t& do co quan c6 thdm quyén ciia nudc thi ba cap str dung dé
dang ky hd tich tai Co quan dai dién Viét Nam & nudc ngoal ‘phai duge hop
phép héa theo quy dinh. G1ay t& bang tleng nudc ngoai trong hd so dang ky h
tich phai dugce dich sang tiéng Viét hoic tiéng Anh theo quy dinh.

- Dbi v6i gidy to ndp, xuét trinh néu ngudi yéu ciu ndp hd so theo hinh
thire truc tiép:

+ Trudng hop nguoi yéu ciu ndp gidy to 1a ban sao dugc cap tir sb gbc
hoac ban sao dugc ching thuc tir ban chmh thi can bd l&nh sy khong duogc yéu
cAu xuét trinh béan chinh; néu ngudi yeu cdu chi ndp ban chup va xuét trinh ban
chinh thi cén bd lanh sy kiém tra, ddi chiéu ban chup v6i ban chinh va ky vao
ban chup x4c nhan vé viéc da d6i chidu ndi dung gidy to 6, khong duoc yéu céu
ngudi di ding ky ndp ban sao c6 ching thue.

+ Trudng hop phap luat quy dinh xuat trinh gidy to& khi dang ky ho tich, can
b lanh sy c6 trach nhiém kiém tra g1ay td xuét trinh, déi chleu véi thong tin
trong T& khai va tra lai cho nguo'l xuét trinh, khong dugc yéu clu ngu:cn dang ky
hé tich ndp thém béan sao gidy t& 6. C4n b lanh sur chup 01 ban gidy to xuft
trinh x4c nhan d3 ddi chiéu véi ban chinh, d8 Iuu hd so.

- Déi véi gidy to glti kém theo néu ngudi yéu cau ndp hd so theo hinh thirc
truc tuyén: :

+ Ban chup cac gidy to gl kém theo hd so truc tuyén phai bio dam 13 nét,
ddy da, toan ven vé ndi dung, 1a ban chup ba.ng may anh dién thoai hofic dugc
chup, dugc quét bang thiét bj dién tir, tir gidy to duoc cép hop 1€, con gid tri sir

dung.

+ Trudng hop gidy t&, tai 1idu phéi gu’l kém trong hb so truc tuyen da co
ban sao dién tir hodc di c6 ban dién tir gidy to hd tich thi ngudi yéu ciu duoc sit
dung ban dién tir nay.

142



+ Khi dén co quan ding ky ho tich nhdn két qua, ngudi o6 yéu clu xuét
trinh gidy t& tuy than, ndp céc gidy to 13 thanh phén hé so theo quy dinh coa
phap luat. ; -

_ + Trudng hop ngudi yéu cau khong cung chp duoc gidy to néu trén theo
‘quy dinh hodc glay t& ndp, xudt trinh bi tdy x6a, sira chifa, lam gia thi co quan
dai dién hiy bo két qua thay ddi, cai chinh, bd sung ho tich, x4c dinh lai dan tdc.

- Can bd lanh su ¢6 trach nhiém tiép nhén ding, dt hd so dang ky hd tich -
theo quy dinh cta phap lut h¢ tich.

16 11. Ciin cir phap ly ctia thi tuc hanh chinh:

- Luat Co quan dal dlen nudc cong hoa x3 hdi chi nghla Viét Nam & nude

ngoal ndm 2009 (Luat s6 33/2009/QH12); Luét sira doi, bd sung mot s6 didu ctia

Luét Co quan dai d1en nudc Cong hoa x4 hoi chit nghia Viét Nam & nudc ngoai
nim 2017 (Luat s6 19/2017/QH14);+

- Luat Ho tich nam 2014 (Luat s6 60/2014/QH13);
- Luat hon nhéin va gia dinh nam 2014 (Luét 56 52/2014/QH13)

- Luat Qudc tlch Viét Nam ndm 2008 (Luét s 24/2008/QH12); Luét su'a
.d6i, bd sung' mdt s& didu cia Luat Quéc tich Viét Nam-nim 2014 (Luat s6 -

56/2014/QH13);

- Ngh1 dmh s6 123/2015/NP-CP ngay 15/11/2015 ctia Chmh phu quy dinh
chi tiét mét s6 diéu va bién phap thi hanh Luét hd thh

.- Nghl dinh sb 87/2020/NP-CP ngay 28 thang 7 ndm 2020 cia Chinh pht
quy dmh vé Co so dit ligu ho tich dién ti, ding ky ho tich truc tuyén;

- Nghi dinh s6 47/2020/ND-CP ngay 09 thang 4 nim 2020 clia Chinh pht
vé quan 1y, két ndi va chia sé dit liéu s6 ca co quan nhd nudc;

- Théng tir s 264/2016/TT-BTC ngay 14/11/2016 cta B Tai chinh quy
dinh muc thu,- ché d6 thu, ndp va quén 1y sir dung phi, 1€ phi trong linh vuc
ngoai giao 4p dung tai cac Co quan dai dién Viét Nam & nuéc ngoa1

- Théng tu s6 04/2020/TT-BTP ngay 28 thang 05 ndm 2020 cia Bo truong
B6 Tu phép quy dinh chi tiét thi hanh mét sé diéu ctia Ludt h¢ tich va Nghj dinh
s6 123/2015/ND-CP ngay 15 thang 11 nim 2015 cua Chinh phi quy dinh chi
tiét mot sb diéu va bién phap thi hanh Lut ho tich;

- Thong tu s6 01/2022/TT-BTP ngéy 04 thang 01 nam 2022 cuia BO
trlrcmg Bd Tu phip quy dinh chi tiét mot sb diéu va bign phap thi hanh Ngh1
dinh s 87/2020/ND-CP ngay 28 thang 7 nim 2020 cua Chinh pht quy dinh ve
Co s& dit liéu hd tich dién ti, ding ky ho tich truc tuyén; Théng tu 56

O3/2023/TT—BTP ngay 02/8/2023 ciia Bo truéng B6 Tu phép sta a1, bd sung
mét s6 ndi dung cia Théng tu s6 01/2022/TT-BTP ngay 04 thang 01 ndm 2022
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cia Bo tru'ong B6 Tu phép quy dinh chi tiét mot s6 didu va bién phap thi hanh
Nghi dmh 36 87/2020/ND-CP ngay 28 thing 7 ndm 2020 cua Chinh phu quy
dinh v& Co s& dit liéu ho tich dién tir, déing ky ho tich truc tuyén;

- Thong tu s6 07/2023/TT-BNG ngay 29 thiang 12 ndm 2023 cta B truong
B& Ngoai giao hudng din viéc dang ky va quan ly h tich tai cac Co quan dai
dién ngoai giao, Co quan dai dién 13nh sy ctta Vigt Nam & nudc ngoai;

- Thong tu s6 03/2023/TT-BNG ngay 27 thang 7 ndm 2023 ctua B truong
B6 Ngoai giao huéng din viée td chire giai quyét cong téc lanh su.

144



.CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lip - Tw do - Hanh phiic

TG KHAI PANG KY VIEC THAY DOI, CAI CHINH,
BO SUNG THONG TIN HQ TICH, XAC PINH LAI DAN TOC

Kinh gtri: @ ..o et st et e 1R R

Ho, chit' d¢m, tén ngudi yéu P 1 € IR TSSO OO OSSP POSS PPN
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cho ngudi c6 tén dwéi day:
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Ngay, thANg, NAM SINRL o.vceiiietcne st s e
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------------------------------------------------------------------------------------------------------------------------------------
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...........................................................................................................................................................
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-----------------------------------------------------------------------------------------------------------------------------------------------------------

T6i cam doan nhimg ndi dung khai trén ddy 1a ding sur thét va chiu trach nhiém trude phap luét vé
cam doan clia minh.

D4 nghi cép ban sao™: C6 D Khéng D s luong:........... ban.
LAM EQI: creeerercrsisismsnsnsenns , HEAY ... thang ... naAMm voeenneee
Ngudi yéu ciu
(Ky, ghi v ho, chit dém, tén)
Y kién ctia ngudi dugc thay d6i ho, chit dém, tén Y kién ctia cha va me (néu thay dbi ho, chir
(néu ngudi dé tir du 9 tudi tré Ién); x4c dinh lai dém, tén cho ngudi dudi 18 tudi)

dan toc (néu ngudi d6 t du 15 tudi dén dudi 18
A1)

....................................................................................



Chil thich:

() Ghi 15 tén co quan ding ky viéc thay ddi, cai chinh, bd sung thong tin hd tich, xdc
dinh lai dén tdc.

) Ghi theo noi dang ky thuong trd; néu khong c6 noi dang ky thuong tri thi ghi theo
noi dang ky tam tri; truong hop khéng c6 noi ding ky thudng tra va noi ding ky tam tra thi
ghi theo noi dang sinh sdng.

®) Ghi thong tin 'Vé gidy to ty than, ghi rd sb, co quan cép, ngiy cip ho chiéu, ching
minh nhén dén hogc gidy t& hop 1¢ thay thé (V{ dyu: Chitng minh nhén dén s6 001089123 do
C6ng an thanh ph6 Ha Noi cdp ngay 20/10/2004).

™) Ghi r& ndi dung loai viéc d& nghi diang ky.

_ Vidu: thay dbi ho, tén/ céi chinh phén khai vé chit dém ctia ngudi me/ xac dinh lai dén
toc/ bd sung phan khai vé nim sinh ctia ngudi cha.

) Ghi 16 loai vidc ho tich da ding ky trude diy cé lién quan.

Vi dy: D3 déng ky khai sinh tai UBND x4 Ha Hbi, huyén Thuong Tin, thanh phé Ha
Ndi ngay 05 thang 01 nam 2015, s6 10 quyén so6 01/2015.

© Ghi 16 ndi dung thay dbi, cai chinh ho tich, b sung théng hd tich, xéc dinh lai dén toe

Vi du: - Duoc thay dbi ho tir Nguyén Van Nam thinh Vi Vén Nam.

" - Duoc céi chinh nam sinh tir 1975 thanh 1976
O P& nghj danh ddu X vio 6 néu c6 yéu cau cép ban sao va ghi 13 sb lugng.
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'17. Thi tuc ghi vao s6'hd tich viée két hon cia cdng din Vigt Nam da
duwgc gidi quyét tai co quan cé thim quyén ciia nwdc ngoai

17 1. 'frinh tw thwe hién:

- Ngudi c6 yéu cau ghi vao S6 h¢ tich viéc két hon da duoc giai quyet tai
co quan co thAm quyén clia nuéc ngodi-(sau day goi 1a ghi chd két hén) chudn bi
hd so theo quy dinh va ndp hd so tai Co quan dai dién Viét Nam & nudce ngoai -
phu trach khu vyc lanh su noi cdng dan Viét Nam két hon cu tri.

. Cén bd nhan hd so ¢ trach nhiém kiém tra toan b hd so, dbi chiéu céc
thdng tin trong hd so:

(i) Trudng hop hd so dly du, hop 18 thi tiép nhan ho so;

(ii) Trizdng hop hé so chua dhy &b, hop 1& thi huéng din ngudi ndp ho so
bb sung, hoan thién theo quy dinh.  Sau khi hd so dugc bd sung, thue hién lai
budce (i); truong hop khéng thé bb sung hd so ngay thi phai c6 vin ban huéng
dén, trong d6 néu rd loai gié"ly td, ndi dung can bd sung, ky, ghi rd ho tén cla can
bd lanh sy

(iii) Trudmg hop khong bd sung, hoan thién dugc hd so thi théng béo tir .
chdi gial quyét hé so.

_ Cén bd xit Iy hd so ¢d trach nhiém kiém tra lai toan bd hd so, d4m béo hd
so day da, hop 1é:

+ Truong hop hd so cin bd sung, hoan thién thi gt thong bao vé tinh trang

hé so cho ngudi nop hd so - thuc hién lai budc (ii); hodc khong du didu kién giai
quyét, phai tir chéi giai quyét thi giri thong béo cho duong su.

+ Trudng hop can phai kiém tra, xac minh 1am r6 ho#c do nguyén nhén khac
ma khéng thé trd két qua ding thoi gian da hen thi 14p Phiéu xin 16i va hen lai
ngdy tré két qua, trong d6 neu 3 1y do cham tra két qua va thoi gian hen tra két
qué, dé glti cho ngudi ¢6 yéu cu.

+ Néu thay yéu cau ghi chil két hon du didu kién, khéng thude truong hop tir '
chdi ghi vio sb viéc két hén theo quy dinh, thi thuc hién viéc ghi vao S6 dang ky
két hon va béo cdo Thi trudng Co quan dai dién Viét Nam & nudce ngoai xem xeét
ky Trich luc ghi chi két hon cAp cho ngudi cé yéu cau.

17.2. Cach thite thwe hién:

- Nguoi c6 yéu cAu truc tiép thuc hién hodc ay quyén cho ngudi khéc thure
hién ndp hd so truc tiép hodc gui hd so qua hé théng buu chinh téi Co quan dai
dién Viét Nam & nudc ngoai phu trach khu vyrc lanh su noi céng din Viét Nam
két hon cu tr.

- Ngoai cdc cich thyc hién néu trén, néu Co quan dai dién Viét Nam &
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nudce ngoa1 str dung Phén mém ding ky, quan 1y hd tich dign tir ding chung va
két nbi véi CSDLQGVDC trong diéu kién co s¢ ha tAng k¥ thudt cho phép,
hd so ¢6 thé ndp truc tuyén qua méi trudng dién tir.

17.3. Thanh phén, s6 lwgng hé so:
17.3.1. Thanh phén hd so:
*Gidy to phai xuit trinh:
- Hb chiéu hogc gifly t& ¢6 gié tri thay thé ho chiéu, chimg minh nhén dan,
thé cin cudc céng din, thé cin cuoc hoac céc gidy to khac ¢6 dan anh va thong

tin ca nhén do co quan co thim quyen cap, con gia tri st dung dé chimg minh v&
nhan thén, qudc tich clia ngudi c6 yéu cdu ghi cht két hén.

- Gify to ching minh nhén than va qﬁéc tich ctia ngudi két hon voi ngusi
¢6 yéu ciu ghi chti két hén do co quan c6 thdm quyén cép, con gié tri.

- Gidy t& chémg minh noi cu trdi cia 1 bén nam/nit 1a c6ng dén Viét Nam
@8 x4c dinh thdm quyén ghi chil clia Co quan dai dién Viét Nam.

Truong hop ghi hd so qua dudng hé théng buu chinh thi ndp ban sao céc
gidy to néu trén d& dugc ching thuc hop Lé.

Trudng hop ngudi yéu cdu la cong dén Viét Nam va da duoc cap thé Can
cudc cong dan hoiic thé Cén cude c6 sb dinh danh cd nhan th1 c6 thé xuét trinh
ban chinh gidy t& dé (néu ndp tryc tiép) hodc ndp ban chyp gidy t& nay (néu ndp
qua dudng hé théng buu chinh hodc giri qua hé théng ding ky ho tich tryc

tuyén) d& chitng minh nhén thin khi co s& ha ting k¥ thuat cho phép Co quan
dai dién Viét Nam & nudc ngoal két ndi véi CSDLQGVDC.

*Gidy to phai nop:

- T& khai ghi cht két hén theo mAu tai Phy Iuc Théng tw 04/2020/TT-BTP
(néu ngudi cé yéu cau Iira chon nop hd so theo hinh thic truc tiép). '

- Ban sao gidy to chimg nhén viée két hon do co quan c6 thAm quyén clia
nuéc ngodi cap;

- Neu cong din Viét Nam d4 ly hon hoac huy viéc két hén tai co quan c6

thAm quyén nuéc ngoal thi phai ndp trich luc vé viée d3 ghi vao S6 hd tich viée
ly hon hodc huy viéc két hén (Trich luc ghi chir Iy hén).

- Viin ban 0y quyén theo quy dinh cia phdp ludt trong truong hop uy
quyén thuc hién viée gh1 chti két hon. Trudng hop ngudi duge uy quyen la 6ng,
ba, cha me, con, v, chdng, anh, chi, em rudt ciia ngudi ty quyen thi vdn ban Uy
quyen khong phai cong chung, chimg thwe, nhung phai co gidy t& ching minh
mdi quan hé véi ngudi ty quyén.

17.3.2. S& luong hd so: 01 (mot) bb.
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Tl

17 4. Thoi han giai quyet

05 ngay lam viéc ké tir ngay nhan du hd so, trudong hop phal xac minh thi
thoi han khéng qué 10 ngay 1am viéce.

17.5. P6i twong thre hién thi tuc hanh chinh:
Ca nhén lién quan.
. 17.6. Co quan giai quyét thii tuc hanh chinh:
' Co_quan dai dié{l Viét Nam & nudc ngoai phy trach khu vuc ldnh sy noi
cong dan Viét Nam két hon cu trd .
17.7. Két qua thwe hién thit tuc hanh chinh:
. TI'lCh fuc ghi cha két hon.
© 17.8. Phi, 1¢ phi:
20 USD/ ban.
17.9. MAu don, mau t& khai:
Té khai ghi cht két hon theo méu tai Phy Iuc Thong tu s6 04/2020/TT-BTP
ngiy 28/5/2020 cia BJ trudng B Tu phap.
17.10. Yéu chu, didu kién thwe hién thi tuc hanh chinh:
- Vlec i{ét hén glu'a cdng din Viét Nam véi nhau hoéé véi-nguoi nude
ngoa1 da duoc giai quyet tai co quan c6 thim quyen clia nudc ngoai & nude

ngoai dugc ght vao S8 ho tich néu tai th0'1 diém két hon, cac bén dap ng du
didu kién két hon va khong vi pham didu cdm theo quy dinh ciia Luat hon nhén
va gia dinh Viét Nam. '

- Néu vao thdi diém ding ky tai co quan cé thdm quyén nudc ngoéi vige
két hon khéng dap tmg diéu kién két hén, nhung khéng vi pham dleu cdm theo
- quy dinh ctia Luit hén nhén va gia dinh, nhung vao thoi diém yeu cdu ghi vao
S6 hé tich viée ket hén, hau qué da duge khéc phuc hogc viée ghi chii két hon 13
nhim bao v& quyen loi cua cong dan Viét Nam va tré em, thi viéc két hén ciing
duoc ghi vao S8 hé tich.

* Luwu y:

- Co quan dai dién Viét Nam & nudc ngoai tiép nhén, giéi quyét yéu clu
dang ky hd tich truc tuyén phi hop véri muc db trién khai dich vu céng truc
tuyén va viéc sir dung dong bd Phin mém dang ky, quan ly hé tich dién tr dung -
chung tai co quan minh. anong hop chua tiép nhén giai quyét ding ky hd tich
trye tuyén thi théng bao trén cbng thong tin dién tir ctia co quan minh hodc cé
van ban théng bao cho nguoi yéu cau va néu rd ly do; vin ban thong béo c¢b thé
gl qua thu dién tu néu ngudi yéu cAu c6 dja chi thu dién t.
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- Gidy t& do co quan ¢6 thdm quyén cia nude sé tai cdp sir dung dé ding
ky ho tich tai Co quan dai dién Viét Nam & nude ngoai khong phai hgp phap
héa 1anh su. Trudng hop ¢d nghi ngo vé tmh xac thuc cua glay to, Co quan dai
dién Viét Nam & nudce ngoa1 c6 thé yeu chu gidy to d6 pha1 duogc chu*ng nhén
lanh sy cua cO quan co thdm quyén. Gidy to do co quan c6 thim quyén ctia nudc
thit ba cip sir dung dé dang ky ho tich tai Co quan dai dién phéi dugc hop phap
héa theo quy dinh. Glay t& bing tleng nudc ngoai trong hd so dang ky hd tich
phai duoc djch sang t1eng Viét hoéc tleng Anh theo quy dinh.

- Pbi véi gidy to ndp, xuét trinh néu ngudi yéu cau ndp héd so theo hinh
thire truc tiép:

+ Truong hop ngudi yéu ciu nop gidy to 12 ban sao dugc cép tir sb gbc
hoac ban sao dugc chiing thu'c tir ban chmh thi can bd 1anh su khong dugce yéu
ciu xuét trinh béan chinh; néu ngudi yeu cAu chi ndp ban chup va xudt trinh ban
chinh thi can bd Ianh su kidm tra, d6i chiéu ban chup v6i ban chinh va ky vao
ban chup xac nhén v& viéc d3 dbi chiéu ndi dung gidy t& 46, khong dugc yéu cau
ngudi di ding ky ndp ban sao c6 ching thuc.

+ Trudmg hop phép ludt quy dinh xuat trinh gidy to khi ding ky ho tich,
can bd 1anh sy cd trach nhiém kidm tra gidy t& xudt trinh, doi ch1eu v4i thdng tin
trong T khai va tra lai cho nguorl xuét trinh, khéng duge yéu cAu ngucn déng ky
hé tich ndp thém ban sao gidy t& d6. Can b lanh sy chyp 01 ban gidy to xuft
trinh x4c nhén da déi chiéu v&i ban chinh, & Tuu hé so.

- Péi véi gidy to gii kém theo néu ngudi yéu cau nop hé so.theo hinh
thire truc tuyén:

+ Ban chup cac giay td guri kém theo hd so tryc tuyén phai bio dam rd
nét, ddy du, toan ven vé ndi dung, 1a ban chyp bang may anh dién thoai hodc
duoc chup, dugc quét béng thiét bi dién ta, tir gidy to duge cép hop 1€, con gid
tri s dung.

+ Truong hop gidy to, tai liéu pha1 giti kém trong hd so truc tuyen da cod
ban sao dién tr hodc d c6 ban dién tir gidy t& ho tich thi ngudi yéu ciu dugc st
dung ban dién tir nay.

+ Kh1 dén co quan ding ky hé tich nhan két qua, nguoi cé yéu chu xuét
trinh gidy t& tuy thin, ndp cac gidy to 12 thanh phin hd so theo quy dinh cla
phap luét.

+ Trudng hop nguoi yéu céu khc“)ng cung cip dugc gidy t& néu trén theo
quy dinh hodc glay t& ndp, xuét trinh bi thy x06a, sira chita, lam gia thi co quan
dai dién hiy bo két qua ghi chu két hén.

- C4n b lanh sy ¢6 trdch nhiém tiép nhan ding, du ho so dang ky ho tich
theo quy dinh cia phép luét h tich.
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17.11. Ciin cir phap 1y ciia thii tuec hanh chinh:

- Luét Co quan da1 dién nudc cong hoa x& hoi cha nghla Viét Nam & nudc
ngoai nam 2009 (Luét s6 33/2009/QH12); Luét stra dbi, bd sung mot s6 diéu ctia
Luat Co quan dai dién nude Cong hoa xd hdi chl nghia Viét Nam & nudc ngoai
ndm 2017 (Luat sé 19/2017/QH14); |

- Luat Hé tich nim 2014 (Lu4t sb 60/2014/QH13);
- Luét hon nhan va gia dinh nim 2014 (Luat s6 52/2014/QH13);

- Luét Qudc tlch Viét Nam ndm 2008 (Luét s6 24/2008/QH12); Luat sua
ddi, bd sung mot sb didu ctia Ludt Qudc tich Viét Nam ndm 2014 (Luat sb

| 56/2014/QH13),

. - Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh pht quy dinh
: ch1 tiét mot s6 didu va bién phap thi hanh Luét ho tich;

- Nghl dinh sb 87/2020/ND-CP ngay 28 thang 7 ndm 2020 cua Chmh phu
quy dinh vé Co s dit lidu hd tich dién tir, ddng ky hé tich truc tuyén;

- Nghi dinh sb 47/2020/ND-CP ngay 09 thang 4 ndm 2020 cta Chinh phu
v& quan 1y, két ndi va chia sé dit lidu sb clia co quan nha nudc;

- Thong tu s6 264/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh quy
dinh mtc thu, ché do thu, ndp va quan 1y st dung phi, 1& phi trong linh vuc
ngoa1 giao &p dung tai cac Co quan dai dién Viét Nam & nudc ngoai;

- Théng tu s6 04/2020/TT-BTP ngay 28 thang 05 nim 2020 cta B truong
Bo Tu phap quy dinh chi tiét thi hanh mét sb diéu ciia Lust hd tich va Nghi dinh
s6 123/2015/ND-CP ngay 15 thang 11 nim 2015 cta Chinh phi quy dinh chi
tiét mot sb didu va bién phap thi hanh Luat h tich; .

- Thong tu s6 01/2022/TT-BTP ngdy 04 thang 01 ndm 2022 cia BO
truong B6 Tu phap quy dinh chi tiét mot s6 didu va bién phap thi hanh Ngh1 '
dinh s6 87/2020/ND-CP ngiy 28 thang 7 ndm 2020 ctia Chinh phu quy dinh ve
. Co s& dir lidu.ho tich dién t, ding ky hg tich truc tuyen Thong tu sb
03/2023/TT—BTP ngay 02/8/2023 ciia B trudng B6 Tu phap sira dbi, bd sung
mdt s& ndi dung ciia Théng tu s6 01/2022/TT-BTP ngay 04 thing 01 ndm 2022
cia BY.truong B6 Tu phap quy dinh chi tiét mt s& diéu va bién phép thi hanh
Nghi dmh s6 87/2020/ND-CP ngay 28 thdng 7 ndm 2020 cua Chinh pht quy
dinh vé& Co sé dit liéu ho tich dién tir, ding ky hd tich tryc tuyén;

- Théng tu s& 07/2023/TT-BNG ngay 29 thang 12 nam 2023 ctia Bo trudng
B4 Ngoai giao huéng din viéc ding ky va quan 1y hé tich tai cac Co quan dai
dién ngoai giao, Co quan dai dién lanh su ciia Viét Nam & nude ngoai;

- Théng tu s6 03/2023/TT-BNG ngay 27 thang 7 ndm 2023 clia B6 trudng
B Ngoai giao hudng dén viée td chire giai quyét cong tac 1anh ‘su.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phiic

T KHAI GHI CHU KET HON
Kinh gui O OO PO
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...........................................................................................................................................................

Pé nghi co quan ghi vio 56 viéc két hon sau ddy:

Ho, chit dém, tén bén nif: .....ccoocvvrvviiinnnn. Ho, chir dém, tén bén nam: ........cccoevvnnennen.
Ngay, thang, ndm Sinh: ..., Ngay, thdng, ndm sinh: ...
DAN tOC: .ovvvecreerernerianes Qubc tich: cevvvereerrereeen. DAN tOC: weveeeerreeeeereens Qudc tich: coeveererierines
NOLCU T P ceserseinsassaans NOLCUATE P e mssiscsseessensasss
Gidy tor tiry than: @ oo Gidy t& tiry than: @ e cennrecsennnsiares
Pa ding ky két hén FAEB e R
........................................................................................... S rrereeeeseesr st st saa s
cép ngay........ thang ...... NAM ..ocenns OOV OO YOOI FRRS SIS

Truéc khi két hon 13n niy chua timg két hén/da ting két hon nhung hdn nhan da chém dit®:

Téi cam doan nhiing ndi dung khai trén day 14 ding sy thét va chiu trach nhiém trudc phap
luat vé cam doan clia minh.
Lamtai: ......ooooenvreee s BEAY oo thang ...... ndm ........

Ngwoi yéu caun
(Ky, ghi rd ho, chit dém, tén)

..................................................
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Chii thich:

) Ghi 13 tén co quan thire hién ghi chi két hén.

® Ghi theo noi ding ky thudng tri; néu khéng c6 noi ding ky thudmg trd thi ghi theo
noi ding ky tam tr; trudng hop khéng ¢6 noi déng ky thudng tri va noi ding ky tam tri thi
ghi theo noi dang sinh séng.

®) Ghi théng tin v& gidy to tiy thin nhu: hd chiéu, chimg minh nhin dén hodc gidy 1o
hop 18 thay thé (vi du: Chimg minh nhén dan s 001089123 do Céng an thanh phé Ha Néi cdp
ngay 20/10/2004).

® Ghi tén co quan, tén quéc gia nudc ngoai di ding ky két hén, tén loai gidy chimg

nhan viéc két hén do co quan cé thdm quyén nudc ngoai cp, sb (néu cd) va ngdy, thang nim
chp gifly to d6. Vi du: Pang ky két hon tai Cong hoa Phap, Gidy chimg nhin két hon sb
0A3456 cap ngay 08/3/2016.

®) Trudmg hop chira timg ké&t hon thi ghi 5 “Chua timg két hén”. Trudng hop di timg
két hon thi ghi 1o can ot chdm dit quan hé hon nhan. Néu cén cir chdm dit quan hé hon nhan
1a ly hén thi ghi 16 hinh thire viin ban ly hén, ngay c6 hiéu luc, tén co quan cép.

© P& nghi ddnh diu X vao 6 néu co yéu ciu cép ban sao va ghi rd s6 luong.
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18. Thi tuc ghi vio s6 ho tich viée ly hon, huy viée ket hén cia cong
dan Viét Nam da dugce giai quyet tai co’ quan cé thim quyen clia nwdc ngoai

18.1. Trinh tw thie hién:
- Nguoi ¢6 yéu céu ghi vao Sé ho tich viéc ly hon, hiy viéc két hon da
dugce gidi quyet tai co quan c6 thdm quyen cla nudc ngoai (sau day goi 1a ghi

cht Iy hon) chudn bi hd so theo quy dinh va nép hd so tai Co quan dai dién
Viét Nam & nude ngoai phu trach khu vyc lénh sy noi cong dan Viét Nam ly

hén cu tra.
- C4n bd nhan hd so ¢6 trach nhiém kiém tra toan bd hd so, dbi chiéu cac
thong tin trong hd so:

(i) Trudng hop hd so ddy du, hop 1¢ thi tiép nhdn ho so;

(i) Trudng hop hd so chua diy di, hop 18 thi hiwéng dan ngudi ndp ho so
bd sung, hoan thién theo quy dinh. Sau khi hd so duoc bd sung, thuc hién lai
bude (1); truong hop khong thé bd sung ho so ngay thi phai ¢6 vin ban hudng
dan, trong d6 néu rd loai gidy t0, ndi dung cAn bd sung, ky, ghi 18 ho tén cia cén
bd lanh sy.

(1ii) Trub‘ng hop khong bd sung, hoan thién dugc hd .so thi théng bao tir
chéi giai quyét hb so.

- Cén b xir Iy bd so ¢6 trach nhiém kiém tra lai toan bd ho so, dam bao hd
so diy du, hop 1&:
+ Trudng hop hé so cin b sung, hoan thién thi guri théng béo v& tinh trang

hd so cho ngudi ndp hd so - thue hién lai budc (ii); hodc khong du diéu kién giai
quyét, phai tir chéi giai quyét thi giri théng béo cho duong su.

+ Trudng hop can phai kidm tra, x4c minh lam 18 hodc do nguyén nhén khic
ma khéng thé tra két qua ding thoi gian di hen thi lap Phiéu xin 15i va hen lai
ngay tra két qua, trong d6 neu 16 1y do cham trd két qua va thoi gian hen trd két

qué, ¢& giri cho ngudi cé yéu cau.

+ Néu thay yéu clu ghi ch ly hén la phit hop quy dmh phép luét, viéc ly
hén, hay viée két hon khong thudc trudng hop c¢6 don yéu céu thi hanh tai Viét
Nam hodc c¢é don yéu cdu khéng cong nhén tai Viét Nam dugc dang tai trén
Cbng théng tin dién tir cia B4 Tu phép, thi thue hién viéc ghi vao Sb ghi chu ly
hon va bdo cédo Thu truong Co quan dai dién Vlet Nam & nudc ngodi xem xét ky

Trich luc ghi chi ly hén chp cho ngudi c6 yéu clu.
- Cip nhat thong tin ghi chd ly hon:

+ Truong hop viée két hon trude day dugc ding ky tai co quan ding ky hd
tich & trong nudc thi sau khi ghi cha ly hén, Co quan dai dién Viét Nam & nuée
ngodi giri théng bao kém theo Trich luc ghi chti ly hén (ban sao) cho Cuc Lénh
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sur d théng bao cho co quan d ding ky két hon trude ddy ghi chd tiép vao Sé
hé tich. '

+ Néu viée k&t hén trude ddy duge ding ky tai Co quan dai dién Viét Nam
& nuéc ngoai khéc thi sau khi ghi chii ly hén, Co quan dai dién Viét Nam & nuée -
ngoai glri thong bdo kém theo trich lyc ghi cha ly hén (ban sao) cho Co quan dai
dién Viét Nam & nudc ngoai di dang ky két hén trude day dé ghi chi tiép vao
S hé tich.

18.2. Cach thirc thwe hién:

- Ngudi ¢d yéu céu gh1 chii ly hén truc tiép thuc hién hodc ly quyen cho
nguoi khac thyc hién ndp hé so truc tiép hodc giri hd so qua hé théng buu chinh
t61 Co quan dai dién Viét Nam & nuéce ngoai phu trach khu vuc 13nh su no1 cong
dan Viét Nam ly hén cu tri.

- Ngoai cdc céch thuc hién néu trén, néu Co quan dai dién Viét Nam &
nudc ngoai st dung Phan mém ding ky, quan Iy ho tich dién ti ding chung va
két ndi véi CSDLQGVDC, trong diéu kién co s ha tang k§ thudt cho phép,
hd so ¢6 thé ndp truc tuyén qua méi trudng dién tu.

18.3. Thanh phin, s lwgng hd so:

18.3.1. Thanh phén ho so:

*Gidy to phai xuét trinh:

-H6 chiéu hodic gidy t c6 gid tri thay thé h6 chiéu, chimg minh nhan dan,
thé cin cude cong dén, theé can cuoc hoac cdc gidy to khac ¢ dan anh va thong

tin ca nhan do co quan cé thim quyén cap, con gid tri sir dung dé ching minh vé
nhan thin, quéc tich ctia ngwdi c6 yéu cdu ghi chi ly hon.

- Gidy t& chimg minh noi cu tra 8 x4c dinh thdm quyén.
Trudng hop gii hd so qua duong hé thong buu chinh thi ndp ban sao céc
gidy to néu trén ¢4 duge chimg thuc hop 18.

Truong hop nguoi yéu ciula cong dan Viét Nam va di dugc cap thé Can
cudc cong dan hodc thé Can cude ¢ s6 dinh danh c4 nhan’ th1 c6 thé xuét trinh
ban chinh gidy t& d6 (néu nép truc tiép) hotic ndp ban chup gidy to ndy (néu ndp
qua duong hé théng buu chinh hodc giri qua hé théng ding ky ho tich truc

tuyén) dé chu'ng minh nhan thin khi co s& ha tAng k¥ thuét cho phép Co quan
dai dién két ndi véi CSDLQGVDC.

*Gidy to phai np:
- To khai gh1 chii ly hon theo mau tai Phu luc Thong tur 04/2020/TT-BTP
(néu ngudi c¢b yéu cAu lua chon ndp hd so theo hinh thirc truc tiép). '
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- Ban 520 Ban 4n, quyét dinh ly hon/hiy két hon, vin ban théa thuan ly
hén hodc glay t& khéc céng nhan viée Iy hén do co 0 quan ¢6 thim quyén cua
nuée ngodi cip da c6 hiéu lyc phap luat.

- Vin ban Uiy quyén theo quy dinh clia phép luét trong truong hop uy
quyén thue hién viéc ghi chi ly hon. Trudmg hop nguoi duge uy quyén la éng,
ba, cha me, con, v¢, chong, anh, chi, em ruét clia ngudi iy quyen thi vén ban uy
quyen khoéng phai cong chu’ng, ching thyuc, nhung phai ¢6 gidy t& chimg minh

mdi quan hé véi ngudi Gy quyén.

18.3.2. S6 lwong hd so: 01 (mdt) bd.

18.4. Théi han gidi quyét:

05 ngay lam viée ké’ tir ngdy nhin dit hd so hop 1§, trudng hop can xac
minh thi thoi han giai quyét khéng qué 10 ngay lam viée.

18.5. Péi twong thue hién thi tuc hanh chinh:

C4 nhén lién quan.

18.6. Co quan gidi quyét thii tuc hanh chinh:

Co quan dai dién Viét Nam & nuée ngoai phuy trach khu vuce l&nh su noi
cong dan Viét Nam cu tri.

18.7. Két_quﬁ thwe hién thi tuc hanh chinh:

Trich lyc ghi chii Iy hén.

18.8. Phi, I¢ phi:

20.USD/ ban.

18.9. MAu don, miu t& khai:

To khai ghi cha ly hén theo mau tai Phy lyc Thong tu sb6 04/2020/TT-BTP
ngdy 28/5/2020 ctia Bj trudng By Tu phép.

18.10. Yéu ciu, diéu kién thwe hién thﬁ tuc hanh chinh:

- Ban 4n, quyét dinh ly hén, hiy két hon, vin ban thoa thuan ly hon da cb
hleu Iue phéap luat hodc glay t& khac céng nhan viée ly hon do co quan co thiAm
quyén ciia nudc ngoai cip khong vi pham quy dinh ctia Luét hon nhin va gia
dinh.

- Viéc ly hon, hay két hon cfia cong din Viét Nam do co quan c6 thim
: quyen nudc ngoai gial quyet khong thudc trudong hop c6 don yéu cAu thi hanh tai
'Viét Nam hodc cd don yéu cAu khdng céng nhan tai Viét Nam.

* Luu y:

- Co quan dai dién Viét Nam & nudc ngoai t1ep nhén, giai quyét yéu chu

ding ky hd tich truc tuyén phu hop voi mic do trién khai dich vu cdng truc
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tuyén va viéc sir dung dong bd Phan mém dang ky, quan 1y hd t1ch dién tir dong
chung tai co quan minh. Truo*ng hgp chua tiép nhan giai quyét ding ky ho tich
truc tuyén thi théng béo trén cbng thong tin dién tir clia co quan minh hodc ¢
vin ban thong bao cho nguoi yéu cau va néu 16 ly do; vin ban thong bao ¢6 thé
gl qua thu dién tir néu nguoi yéu ciu c6 dia chi thu dién tr. ‘

- Gidy to do co quan c6 tham quyén ciia nudc sé tai cdp str dung dé ding
ky ho tich tai Co quan dai dién Viét Nam ¢ nudc ngoai khong phai hgp phap
hoéa lanh su. Trudng hop c6 nghi ngo vé tmh xac thuc cta gidy to, Co quan dai
dién Viét Nam & nuéce ngoai ¢d thé yeu cau gidy to d6 pha1 duogc chu‘ng nhén
lanh sy cua co quan ¢6 thdm quyén. Gidy t& do co quan c6 thAm quyén ciia nuéc
thir ba cép sir dung dé dang ky hé tich tai Co quan dai dién Viét Nam & nudc
ngoai phai dugc hop phép héa theo quy dinh. Glay td bing tleng nudc ngoai
trong hé so dang ky hd tich phai duge dich sang tiéng Viét hosic tiéng Anh theo
quy dinh.

- Pbi véi gidy to ndp, xuit trinh néu ngudi yéu ciu ndp hd so theo hinh
thirc truc tiép:

+ Trudng hop ngudi yéu chu ndp gidy t& Ia ban sao duge chp tir sd gbc
hoac ban sao dugc ching terc tir ban chlnh thi can b lanh su khong duge yéu
cAu xuét trinh ban chinh; néu ngudi yéu ciu chi ndp ban chup va xuét trinh ban
chinh thi can b lanh su kiém tra, d6i chiéu ban chup v6i ban chinh va ky vao
ban chup xac nhin vé viéc da dbi chiu ndi dung gidy t& d6, khong dugc yéu cdu
nguoi di ding ky ndp ban sao cé chimg thuc.

+ Trudng hop phap luit quy dinh xuat trinh gidy to khi ding ky ho tich,
c4n b 1anh sy c6 trach nhiém kiém tra gifly to xuét trinh, dbi ch1eu v61 théng tin
trong T khai va tra lai cho ngucn xuét trinh, khéng duge yéu clu ngu'orl dang ky
hé tich nép thém ban sao gidy t& d6. Can bd lanh sy chup 01 ban glay t& xuft
trinh x4c nhan d& dbi chiéu véi ban chinh, 8 luru hd so.

- Dbi véi gidy to gli kém theo néu ngudi yéu ciu ndp ho so theo hinh
thirc tryc tuyén: :

+ Béan chup cac giéy to gui kém theo hd so truc tuyén phai bao dam rd
nét, day du, toan ven vé ndi dung, 1a ban chup bang may anh dién thoai hodc -
dugc chup, duge quét bing thiét bi dién tt, tir gidy to duoc clp hop 18, con gia
tri str dung.

+ Trudng hop gidy to, tai lidu pha1 gt kém trong hd so truc tuyen da cé
ban sao dién tir hodic dd c¢6 ban dién tir gidy t& ho tich thi ngudi yéu cau duoc st
dung ban dién tu nay.
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+ Khi dén co quan ding ky hd tich nhén két qua, ngudi cb6 yéu ciu xudt
trinh gidy t& tuy thin, ndp cac gify to 13 thanh phin hd so theo quy dinh cia
phép luét.

+ Trudng hop nguoi yéu cdu khéng cung chp dugc gidy t& néu trén theo
quy dinh hodc gié.y to ndp, xuét trinh bj tiy x6a, stra chita, 1am gia thi co quan
dai dién hity bé két qua ghi chua ly han.

- C4n bd lanh sy c6 trach nhiém tiép nhin ding, di hd so ding ky ho tich
theo quy dinh clia phép ludt hd tich.

18.11. Ciin cit phap Iy ciia thii tuc hanh chinh:

- Ludt Co quan da1 dién nudc cdng hoa xa h01 chi nghia Viét Narn o mroc
ngoai nim 2009 (Luét s 33/2009/QH12); Luat sira ddi, b sung mot sé didu coa
Luit Co quan dai dlen nude Cong hoa xa héi cht nghia Viét Nam & nude ngoai
nim 2017 (Luét s6 19/2017/QH14);

- Lu4t Ho tich ndm 2014 (Luét s6 60/2014/QH13);
- Luét hon nhan va gia dinh ndm 2014 (Luét sb6 52/2014/QH13);

- Luat Qudc t1ch Viét Nam nim 2008 (Luét sé 24/2008/QH12), Luat su:a
dbi, bd sung mot sé didu ciia Luat Quéc tich Viét Nam nam 2014 (Luét s

56/2014/QH13);

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phii quy dinh
chi tiét mot s didu va bién phap thi hanh Luét hd tich;

- Ngh1 dinh sb 87/2020/ND-CP ngay 28 thang 7 ndm 2020 ctia Chinh phu
quy dinh vé& Co 56 dit 1iéu hd tich dién ti, ding ky hd tich tryc tuyén;

- Nghi dinh s6 47/2020/ND-CP ngay 09 thang 4 ndm 2020 cta Chinh phu
vé quan 1y, két ndi va chia s& di 1idu sb ciia co quan nha nudc;

- Théong tu sb 264/2016/TT-BTC ngay 14/11/2016 cua B9 Tai chinh quy
dinh muc thu, ché @6 thu, ndp va quan ly st dung phi, 1¢ phi trong linh vuc
ngoai giao 4p dung tai cac Co quan dai dién Viét Nam & nudc ngoai;

- Thong tu s& 04/2020/TT-BTP ngay 28 thang 05 nam 2020 cliia B§ trudng
B Tu phép quy dinh chi tiét thi hanh mét s diéu clia Luat h¢ tich va Nghi dinh
sb 123/2015/ND-CP ngay 15 thang 11 ndm 2015 cta Chinh pha quy dinh chi
tiét mot sé didu va bién phép thi hanh Luét hd tich;

- Théng tu sé 01/2022/TT-BTP ngéy 04 thang 01 nim 2022 cua BO
tru'ong B6 Tu phap quy dinh chi tiét mot sb didu va bién phdp thi hanh Ngh1
dinh sb 87/2020/ND-CP ngay 28 thang 7 ndm 2020 clia Chinh pht quy dinh ve
Co s& dit liéu ho tich dién tir, dang ky ho tich tryc tuyén; Théng tu 56

03/2023/TT BTP ngay 02/8/2023 ctia Bo trudng B6 Tu phap sira d6i, bd sung

mét s6 n6i dung cua Théng tur s6 01/2022/TT-BTP ngay 04 thang 01 ndm 2022
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ciia B6 truong- B6 Tu-phdp quy dinh chi tiét mdt s6 diéu va bién phép thi hanh
Nghi dinh s6 87/2020/ND-CP ngay 28 thang 7 nam 2020 cia Chinh phu quy
dinh v& Co s& dit liéu hé tich dién tir, ding ky hd tich tryc tuyén;

- Théng tr s6 07/2023/TT-BNG ngay 29 théng 12 niim 2023 clia Bg trudng |
B Ngoai giao hudng dan viéc ding ky va quan 1y hé tich tai cac Co quan dai
dién ngoai giao, Co quan dai dién lanh sy cha Viét Nam & nudc ngoai;

- Thong tw sb 03/2023/TT-BNG ngay 27 thang 7 nim 2023 cua BJ truéng
Bd Ngoai giao huéng dén viée tb chirc giai quyét cong tac la"inl_1 SU.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Péc lap - Tw do - Hanh phiic

TG KHAI GHI CHU LY HON
KAOD GEEL O s
Ho, chir dém, tén ngwoi yéu CAUL oo
NOE CU T @ oo oo oo eoessesessese s 2580385855585 358 R 10100
GHAY 10 LY TAN @) st

Quan hé v6i ngudi AUGC hi CH: .ottt s
Pé nghi ghi vao 50 hd tich VIge @eerrnermeeciririirnennnees da dwoe gial quyét tai co quan
¢6 thim quyén ciia nwéc ngoai cho ngwdi dwéi diy:

HO, Chif @8I, T8N oeoceiiiteiierne e s
Ngay, thang, NAM SINN: ....iiererern s
(€573 11111 VOO DAN tOC:.ecceererereresncraresssnines QUBC HHER: ceverrereverereeeseeeersees

-----------------------------------------------------------------------------------------------------------------------------------------------
...............................................................................................................................................
-----------------------------------------------------------------------------------------------------------------------------------------------

-----------------------------------------------------------------------------------------------------------------------------------------------

Ho, chii dém t8n: ...
Ngay, thang, DEM SINR .o s s
TE3T8, 4111 - DAL EOC e srserriessersresss QUABC HHE? oot

.........................................................................................................................................................................................

....................................................................................

Téi cam doan nhirng ndi dung khai trén ddy 1a ding s thit va chiu trdch nhiém trudc
phép luat vé cam doan ctia minh,
LAM AQE: ey AGAY oo thdng ....... ndm ........
Ngudi yéu clu
(Ky, ghi rd ho, chit dém, tén)

D2 nghj cdp ban sao™: C6 D, Khéng C
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Chii thich:
Ghi 5 tén co quan thuc hién ghi chii ly hén.

@ Ghi theo noi ding ky thudng tri; néu khong c¢6 noi dang ky thuong tri thi ghi theo
noi ding ky tam tra; tru'(‘mg hop khéng c6 noi ding ky thudng tri va noi ding ky tam trd thi
ghi theo noi dang sinh song

® Ghi thong tin v& gidy t&r tity than nhu hé chiéu, chimg minh nhin dén ho#c gidy tor
hop 1€ thay thé (v1 du: Chirng minh nhén dén sb 001089123 do Céng an thanh phé Ha Noi cép
ngay 20/10/2004).

™ Ghi r5 loai viéc thu'c té: ly hon hoc huy viéc két hén

®) Ghi 15 tén loai glay tor (Ban an/quyét dinh/ théa thuén/cac hinh thire khac), sd, tén
co quan, ngay thang ndm cép gidy to chimg minh viéc ly hon/hay viée két hon. '

® Ghi 15 tén co quan nuéce ngoa1 da giai quyet ly hon/hiy két hon.

M P& nghj danh ddu X vio 6 néu ¢6 yéu cu cp ban sao va ghi 1o so luong.
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19. Thu tuc ghi vio sb h{ tich cic viée hd tich da diing ky tai co quan
c¢6 thim quyen ciia nwée ngodi (gidm hd; nhin cha, me, con; xac dinh cha,
me con; nudi con nudi; khai tir; va nhirng thay d6i khac)

19.1. Trinh tw thwe hién:

- Ngudi ¢b yéu céu chuén bi hd so theo quy dinh va ndp tai Co quan dai
dién Viét Nam & nude ngoai phy trach khu vire 18nh sy noi cdng din Viét Nam
cu tru.

- Can b6 nhén hd so ¢6 trach nhiém kiém tra toan b hd so, dbi chibu cac
théng tin trong hd so:

(i) Truong hop hd so diy du, hop 1& thi tiép nhan hod so;

(ii) Trudng hop hd so chua ddy di, hop 1& thi huéng din ngudi ndp ho so
bd sung, hoan thién theo quy dinh. Sau khi hd so duoc bb sung, thuc hién lai
budc (i); truong hop khong thé bd sung ho so ngay thi phai cé vin ban hudng
dén, trong d6 néu rd loai gidy to, n6i dung cin bd sung, ky, ghi 13 ho ten clla can
bd 1anh su.

(iii) Trudng hop khéng bd sung, hoan thién dugc hd so thi théng bdo tir
chéi gial quyét hd so. :

- C4n bd xit I hd so ¢6 trach nhiém kidm tra lai toan b hd so, dam bao hd
so diy da, hop 1€: '

+ Trudng hop hd so cAn bd sung, hoan thién thi giri thdng bao vé tinh trang
hd so cho ngudi ndp hé so - thuc hién lai buée (ii); hodc khéng du didu kién giai
quyét, phai tir chéi giai quyét thi giri théng béo cho duong sy.

+ Trudmg hop cén phai kiém tra, x4c minh lam rd hodc do nguyén nhén khéc
ma khong thé tra két qua ding thoi gian da hen thi 18p Phiéu xin 18i va hen lai
ngay fra két qua, trong d6 neu 16 ly do cham tra két qua va thoi gian hen tra két

qué, dé giri cho ngudi cé yéu cau.

_ + Néu thiy hd so dly dt, hop 18, ding quy dinh, thi thuc hién viée ghi vao

S5 hd tich twong Ung, béo cdo Thu truéng Co quan dai dién Viét Nam & nudc
ngodi xem xét ky Trich luc ghi s0 viéc ho tich twong tmg cho ngudi yeu cu.

- Ngudi co yeu cau ghi vao sd céc viec ho tich kiém tra théng tin trén Trich
luc ho tich, trong S8 hd tich va ky tén vao S4 ho tich, nhan Trich luc hd tich.

19.2. Cach thirc thyc hién:

- Nguoi cd yéu cau ghi vao sd ho tich truc tiép thuc hién hodc vy quyeén
cho ngudi khac thuc hién nfp hd so truc tiép hodc gii hd so qua hé théng buu
chinh t6i Co quan dai dién Viét Nam & nude ngoai phuy trach khu vuc lanh su

noi céng din Viét Nam cu tri.
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- Ngoa1 cac cach thu’c hlen néu trén, néu Co quan da1 dién s dung Phén
mém dang ky, quan ly hd tich dién tir ding chung va két ndi véi CSDLQGVDC
trong didu kién co s& ha tang k¥ thuat cho phép, hd so c6 thé np truc tuyén qua -
moi trudng dién tir.

19.3. Thanh phin, s6 Ixgng hd so:
" 19.3.1. Thanh phin hb so:
_ *Gidy to' phai xudt trinh:
- Ho chiéu hoiic gify to c6 gia tri thay thé h6 chiéu, chimg minh nhén dén,
- thé ciin cudce cdng dan, thé cin cu:oc hoac cac gidy to khéc c¢é dén anh va thong

tin ¢4 nhén do co quan c6 thdm quyén cap, con gia tri str dung dé chimg minh vé
nhan than qudc tich clia ngudi c6 yéu céu,

- G1ay t& chitng minh IlO'l cur tri &8 x4c dinh thim quyén ghi vao sb ho tich.

o Tru'O'ng hop g hd so qua hé thong buu chinh thi np ban sag cac g1ay o
. néu trén d3 duogc chimg thuc hop 1&.

Trudng hop nguoi yéu chu la cong dan Viét Nam va da dugc cip thé Cén
cudc cong dan hodc thé Cén cudc co s6 dinh danh c4 nhéin th1 c6 thé xuét trinh
‘ban chinh gidy t& d6 (néu ndp truc tiép) hotic ndp béan chup gidy to ndy (néu ndp
qua dudng hé thong buu chinh hodc gii qua hé théng dang ky hé tich truc

tuyén) dé chiing minh nhan than khi co so ha ting k¥ thuat cho phép Co quan
dai dién Viét Nam & nuée ngoai két nbi véi CSDLQGVDC. ‘

*Glﬁy to phai njp:

- T& khai ghi vao sb ho tich viéc khai ti; Tor khai ghl vao sb ho tich viée
gidm hg, nhan cha me con; Tc khai ghi vao s6 hé tich viéc nudi con nudi;
T& khai ghi vao s6 ho tich céc viée ho tich khéc theo miu tai Phu luc- Théng tu
04/2020/TT-BTP (néu ngudi cé yéu cu lya chon nép hé so theo hinh thirc truc
tiép).
| - Ban sao gidy t& chiing minh viéc ho tich da dugc giai quyet tai co quan

co thdm quyen cta nudc ngoai. -

- Van ban iy quyén theo quy dinh ctia phdp luét trong truong hop uy
quyen thye hién viée ghi cha. Trudong hop ngudi duge ¢ ay quyen 1a dng, ba, cha
me, con, vg, chdng, anh, chi, em rudt ctia ngudi Oy quyen thi vin ban Gy quyen
khéng phai céng ching, chimg thue, nhung phai co gidy to chimg minh mdi
quan hé véi nguoi ty quyén.

19.3.2. $6 lugng hd so: 01 (mdt) bd.
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19.4. Thdi han giai quyét:
Ngay trong ngay tiép nhén hé so, trudng hop nhéin hd so sau 15 gié ma

khéng giai quyet dugc ngay thi tra két qua trong ngay lam viéc tiép theo. Trong
trudmg hop phai xéc minh thi thoi han giai quyét khdng qua 03 ngay lam viéc.

19.5. Poi twong thue hién thi tuc hanh chinh:
C4 nhén lién quan.
19.6. Co quan gidi quyét thii tuc hanh chinh:

Co quan dai dién Viét Nam & nudce ngoai phu trach khu vuc 1anh sy noi
¢dng dén Viét Nam cur tri.

19.7. Két qua thwe hién thii tuc hanh chinh:
Trich luc ghi chi thay dbi ho tich.

19.8. Phi, 1¢ phi:
Tén thi tuc | Mike phi
Ghi vao S4 viéc gidm hd di ding ky tai co quan
¢6 thAm quyén clia nuéc ngodi va cAp ban chinh 20 USD
trich luc

Ghi vio Sb viéc nhéan cha, me, con di ding ky tai
co quan ¢6 thdm quyén cla nude ngoai va clp ban 20 USD
chinh trich luc

Ding ky ghi vao s6 viéc xdc dinh cha, me, con dd

. A A oo . . 0 US
ding ky tai co quan cé thim quyén cua nuoc ngoal 10USD

Ghi vao S6 viéc nudi con nudi d dang ky tai co
quan c6 thim quyén clia nudc ngoai va cap ban 20 USD
chinh trich luc '

Ghi vao S8 viéc khai tir d4 ding ky tai co quan ¢é
thdm quyén cia nudc ngodi va cép ban chinh trich 20 USD

luc

19.9. MAu don, miu to khai:

To khai ght vao s ho tich viéc khai tir; T(‘)’ khai ghi vao sb ho tich viéc
gidm hd, nhan cha me con; T khai ghi vao s6 ho tich viéc nudi con nudi;
Tor khai ghi vao s6 ho tich cdc viéc ho tich khac theo mau tai Phu lyc Théng tu
sb 04/2020/TT-BTP ngay 28/5/2020 ctia B truéng Bo Tu phap.
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19.10. Yéu ciu, didu kién thuc hién thii tuc hanh chinh:
* Luu ¥ '

-- Co quan dai dién Viét Nam & nudc ngoai t1ep nhan, giai quyét yéu cau
dang ky hd tich truc tuyen phu hop vo’1 muc db tridn khai dich vu céng truc
tuyén va viéc sir dung dbng bd Phén mém dang ky, quéan 1y hd tich dién tir ding
chung tai co quan minh. Tru*orng hop chua tiép nhén giai quyet ding ky hé tich
trye tuyén thi théng bao trén cong thong tin dién tir clia co quan minh hoéc ¢o6
vin ban théng bao cho nguoi yéu cau va néu 16 ly do; vin ban thong bao ¢6 thé -
glri qua thu dién ta néu ngudi yéu ciu cé dja chi thu dién tir.

- Gidy t do co quan ¢ thdm quyén clia nuéc sé tai cap su dung dé ding
ky ho tich tai Co quan dai dién Viét Nam & nude ngoai khong phaI hop phap
hoa lanh su. Truong hop c6 nghi ngc vé tmh xac thue cia gidy to, Co quan dai
dién Viét Nam & nudce ngoa1 cd the yeu ciu gidy to d6 pha1 duoc chung nhéin
lanh sy cua co quan ¢6 thim quyén. Glay t& do co quan c6 thdm quyén.cia nudc
thir ba cép sir dung dé ding ky ho tich tai Co quan dai dién Viét Nam & nudc
ngoai pha1 dugc hop phép héa theo quy dinh. Glay t& bing tleng nudc ngoat
trong hd so ding ky ho tich phal duoc dich sang tiéng Viét hodic tleng "Anh theo
quy dinh.

- Dbi véi gidy to nop, xuét trinh néu nguoi yéu cAu ndp hd so theo hinh -
thirc true tiép: ‘ '

+ Trudmng hop nguoi yéu chu ndp gidy to 14 ban sao dugce cép tir'sb gbc
hoac ban sao dugc chimg thu.’c tlr ban ch1nh thi c4n b lanh sy khong dugc yéu
cAu xuét trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xuét trinh ban
chinh thi can bd Ianh su kiém tra, d6i chiéu ban chup vé6i ban chinh va ky Vao
ban chiup x4ac nhan vé vidc da dbi chiéu ndi dung gidy to d6, khong dugc yéu ciu
ngudi di ding ky ndp ban sao 6 ching thue.

+ Trudng hop phép ludt quy dinh xuat trinh glay t&r khi dang ky ho tich, can
bo 1dnh sy cé trach nhiém kiém tra glay t& xudt trinh, dbi ch1eu v4i thong tin
trong T¢ khai va tra lai cho ngu'(n xuét trinh, khéng dugc yéu clu nguorl dang ky
hé tich ndp thém ban sao gidy t& d6. Cén bd 1anh sy chup 01 ban gifly to xudt
trmh x4c nhén d4 dbi chiéu véi ban chinh, 8 Iuu hd so.

- D01 véi gidy to giri kém theo néu ngudi yéu cau ndp hd so theo hinh thirc
tric tuyén:

+ Ban chup céc gidy to gl kém theo hd so truc tuyén phai bio dam rd nét,
dAy da, toan ven v& ndi dung, 12 ban chup bang may anh dién thoai hodc duoc
chup, dugc quét bing thiét bi dién i, tir g1ay t& duge cAp hop 18, con gid tri st
dung.
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+ Truong hop gidy 0, tai lidu phai gu1 kém trong hd so truc tuyen da co
ban sao dién tir hodc da c6 ban dién tr gidy to h tich thi ngudi yéu cau dugc sir

dung ban dién tit nay.

+ Khi den co quan ding ky ho t1ch nhan két qua, nguorl ¢ yéu cu phai
xuét trinh gidy t& tuy than, ndp céc gidy t& 1a thanh phin hd so theo quy dinh
cta phap luét ho tich.

+ Trudng hop ngudi yéu ciu khéng cung cép duge gidy to néu trén theo
quy dinh hoac gidy t& ndp, xuét trinh bj tiy x6a, sta chita, 1am gia thi co quan
dai dién hay bo két qua ding ky gidm hd.

- Can bd lanh sy c6 trach nhiém tiép nhén ding, du hd so ding ky hd tich
theo quy dinh ctia phap ludt h¢ tich.

19.11. Ciin cit phap Iy ciia thi tuc hanh chinh:

- Luat Co quan da1 dién nudc cong hoa x& hoi chi nghia Viét Narn ¢ nudc

ngoai nim 2009 (Luét s6 33/2009/QH12); Luét sira ddi, bd sung mét s6 didu ctia
Luit Co quan dai dién nuéc Cong hoa xa hoi cht nghia Viét Nam & nuéc ngoai

nim 2017 (Luat s6 19/2017/QH14);

- Luét H6 tich nam 2014 (Luét s6 60/2014/QH13);

- Luét hon nhén va gia dinh ndm 2014 (Ludt s6 52/2014/QH13);

- Luét Qudc tlch Viét Nam ndm 2008 (Luét sb 24/2008/QH12); Luét sua
dbi, bé sung mdt s6 didu cia Ludt Quéc tich Viét Nam nim 2014 (Ludt sb
56/2014/QH13);

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phi quy dinh
chi tiét mot sb didu va bién phdp thi hanh Luat ho tich;

- Ngh1 dinh sé 87/2020/ND-CP ngay 28 thing 7 ndm 2020 cla Chinh phu
quy dinh vé Co s dit 1iéu ho tich dién tir, ding ky hd tich trye tuyén;

- Nghi dinh s6 47/2020/ND-CP ngay 09 thang 4 nim 2020 cia Chinh phi
v& quan ly, két nbi va chia sé dit liéu sb cia co quan nha nudc;

- Théng tu sb 264/2016/TT-BTC ngay 14/11/2016 cia B Tai chinh quy
dinh mic thu, ché d6 thu, ndp va quéan ly sir dung phi, 1€ phi trong linh vuc
ngoai giao 4p dung tai cdc Co quan dai dién Viét Nam & nude ngoai;

- Théng tir s6 04/2020/TT-BTP ngay 28 thang 05 nim 2020 cua B trudng
Bo Tu phap quy dinh chi tiét thi hanh mot sb diéu clia Ludt h tich va Nghij dinh

sb 123/2015/ND CP ngay 15 thang 11 nam 2015 cta Chinh phu quy dinh chi
tiét mot sb dibu va bién phap thi hanh Luat ho tich;

- Théng tu sb 01/2022/TT-BTP ngay 04 thang 01 nidm 2022 cua Bd
trugng Bé Tu phédp quy dinh chi tiét mot sb didu va bién phap thi hanh Nghi

166



dlnh 56 87/2020/ND CP ngay 28 thang 7 nim 2020 cta Chinh phu quy dinh ve
Co s& dit lidu hd tich dién tir, ding ky h$ tich truc tuyén; Théng tu s6
, 03/2023/TT BTP ngay 02/8/2023 ctia B§ trudng B Tu phdp sta dbi, bd sung |
mot sd ndi dung ctia Thong tu s0 01/2022/TT-BTP ngay 04 thang 01 ndm 2022
cia Bd truong B6 Tu phap quy dinh chi tiét mdt s difu va bién phap thi hanh
Nghi dlnh so 87/2020/ND-CP ngay 28 thédng 7 nim 2020 cia Chinh phu quy
dinh ve Co s& dit lidu hd tich dién tt, ding ky hd tich truc tuyén;

- Thong tu s6 07/2023/TT-BNG ngay 29 thang 12 ndm 2023 cta B truong
B6 Ngoai giao hudng din viéc ding ky va quan ly ho tich tai cac Co quan dai
dién ngoai giao, Co quan dai dién lanh sy cia Viét Nam & nudc ngoai;

- Thong tu s6 03/2023/TT-BNG ngay 27 thing 7 ndm 2023 ciia BJ trudng
B§ Ngoai giao hudng din viée t& chirc giai quyét cong tac lanh su.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phiic

O KHAI GHI VAO SO HO TICH VIEC KHAI TU

Kinh giri: @

Ho, chir dém, tén ngwoi yéu ciu:

Gidy to tiy than: ®)

Quan he véi ngu’bl da chet
Pé nghi co' quan ghi vio S8 ha tich viéc khai tir cho nguoi ¢6 tén dum day:

5 OIS (Y1 001 £ R ———————E
INGAY, THANZ, AL SIIHIL s s £ 0
Gidi tinh e DANTOC! s Quéc 1570 1 GO

Noi cur tra cudi cing: @

Gidy to tuy than: @

Pa chét vao e v GIO e, pHAL, NEAY e thANG e DEAM
I OT G oot 1385885851851 B 55
INGUYEI TINAD CRBEL im0
TEO oo seseses e85 5888858555558 2 1S R
.......................................................................................................................... chp ngdy... .. thang ... NE3M .
To6i cam doan nhimg ndi dung khai trén ddy la dang sy that va chiu trach nhiém trudc
phép ludt vé cam doan ctia minh.

LAm tgic oerrvreereeeeerenns RGOV e thang ... ndm ...
Ngudi yéu ciu
(K, ghi rd ho, chit dém, tén)

B?e nghi cép ban sa0®: Co D, Khéng D
Sé luong:.......bdn e
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Chu thich: - : .
Ghi.r5 tén co quan thue hién ghi vao S6 ho.tich viée khat tir.

@ Ghi theo noi ding ky thudng tri; néu khong c6 noi ding ky thudng tril thi ghi theo
noi ding ky tam tru; trLr(‘mg hop khong c6 noi ding ky thudng tr( va noi dang ky tam trd thi
ghi theo noi dang sinh song

®) Ghi thong tin vé gidy to tiy thdn nhu ho chiéu, chimg minh nhén dan hodc gidy 1o
h0'p 18 thay thé (vi du: Chimg minh nhén dén s 00108912345 do Cong an thanh pho Ha Noi
chp ngay 20/10/2004).

% Ghi o tén gidy t& hd tich duge co quan co thdm quyén nudc ngoai cip.

) Ghi 15 tén co quan nudc ngoal dd diang ky khal tir.

) P& nghi dénh diu X vao 6 néu cb yéu cu cip ban sao va ghi 1o sb le'ng

169



CONG HOA XA HQI CHU NGHIA VIET NAM
Péc 1ap - Tw do - Hanh phic

TO KHAI GHI VAO SO HO TICH VIEC GIAM HQ, NHAN CHA, ME, CON

KANB G Orooeeeereesrssensssesssssssmsessmsr s s

Ho, chir dém, t8n ngud U CAM: oovvrrceiciiieiinnnsr s

.........................................................................................................................................................................................

bPé nghi co quan ghi vao Sé ho tich vii_‘ecw
Ho, chilt @8I, T8I .ccooooerrrrrressn e smrsreerenssssssars s e s o [

Ngay, thdng, NEM SIINT ..ot s S—

-----------------------------------------------------------------------------------------------------------------------------------------------

........................................................................................................................................................................

THO, CRIE AEIN, TEIL: .vovoccoerecsenressseressssesesssssessasseses s AR 81 o
Ngay, thang, ndm sinh: .

...........................................................................................................................................................

.........................................................................................................................................................................................

............................................. CADP NEAY..oooeers tNANG vorts NEM s
T56i cam doan nhitng ndi dung khai trén ddy 13 ding sy thét va chiu trdch nhiém trudce
phap ludt vé cam doan clia minh.

Lamtais ....ooovueen, BZAY ... thang ....... nam ........
Nguoi yéu cau
(Ky, ghi rd ho, chit dém, tén)

Dé nghi cép bén Sao(s): Cé D’ Khang Es ...........................................
86 lugng:....... ban
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Chii thich:

(D Ghi 13 t8n co quan thue hién ghi vao S6 ho tich.

@ Ghi theo noi ding ky thudng tro; néu khéng c6 noi diing ky thuong tri thi ghi theo
noi ding ky tam trii; truong hop khong ¢6 noi ding ky thudng tri va noi dang ky tam tra thi
ghi theo noi dang sinh song.

®) Ghi théng tin v& gidy to tity thén nhu: ho chiéu, chimg minh nhan dén hodic gidy o
hop 18 thay thé (vi du: Chimg minh nhan din sé 00108912345 do Cdng an thanh pho Ha Néi
cédp ngay 20/10/2004). '

™ Ghi o loai viéc ho tich da duoc giai quyét tai co quan c6 thdm quyén ciia nude ngoai
(giam hd, nhén cha, me, con). ‘

®) Ghi r8 mdi quan hé: 1 cha/me/con/ngudi gidm ho. ‘

© Ghi 15 tén gidy to chitng minh sy kién hé tich dé duge co quan ¢o thidm qﬁ)}én cla
nudce ngoai cap.

™ Ghi 1 tén co quan nudc ngodl da giai quyét su kién ho tich.

® P& nghi danh diu X vao 6 néu co yéu ciu cép ban sao va ghl 15 sb luong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Pée 1ap - Ty do - Hanh phic

TO KHAI GHI VAO SO HO TICH VIEC NUOI CON NUOI

KNI BT Do
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T6i cam do‘an nhiing ndi dung khai trén ddy la dung su thét va chiu trach nhiém trudc
phép luit vé cam doan ctia minh.

LAMAQE: oy BZAY e thing ... .ndm ...

D2 nehi cip bin sa0®: C6 L, Khong L]

...........................................
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Chu thich:
Ghi 13 tén co quan thuc hién ghl vao S4 ho tich viéc nudi con nudi.

@ Ghi theo noi ding ky thudng trd; néu khéng c6 noi déng ky thuong trd thi ghi theo
noi dang ky tam tru; trm‘mg hop khéng c6 noi dang ky thudng trd va noi déng ky tam trd thi
ghi theo noi dang sinh song

®) Ghi théng tin vé gidy t& tlly thin nhu ho chiéu, chimg minh nhén dén hoic gify tor
h0'p 16 thay thé (vi du: Chimg minh nhén dén s6 00108912345 do Céng an thanh phé Ha Noi
cip ngay 20/10/2004).

@ Gh1 16 tén gidy to chimg minh viéc mubi con nudi do co' quan co thim quyen cia .
nuée ngoai cip..

®) Ghi 15 tén co quan nude ng0a1 dd giai quyet v1ec nudi con nudi.
{® P& nghj danh ddu X vao 6 néu c6 yéu cu cdp bin sao va ghi o s6 lugng.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poe lip - Ty do - Hanh phiic

TGO KHAI GBI VAO SO HO TICH CAC VIEC HQ TICH KHAC

Ho, chit d8m, t&n DEZWHT FU CAUL .ooeoomrerrinrisrssssrsmsss s st s s N

INOE CU AT @ oo ooeee oo eseresseeseseees eS8 8555501584584

.........................................................................................................................................................................................

.........................................................................................................................................................................................

D& nghi co quan ghi vao S8 hd tich VIBe. ..

cho ngwoi co tén dwoi diy:

5 O (LT £ TR O e
Nge‘ly, FHANE, MAITL SINILL eoecoeceiesassrsmsnerscrsssssssesessers s s s s s s
TE 515 811 R DN EOC oo ssseesesssmersssresees QUEC HCN: oo
NOL G AT @ oo esesssessesesssssssssesesssssssssssssssses e e esas e

.........................................................................................................................................................................................

.........................................................................................................................................................................................

N&i dung ghi V20 8 B8 tHER®: et

.........................................................................................................................................................................................

.........................................................................................................................................................................................
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Ngudi yéu ciu
(Ky, ghi ré ho, chii dém, tén)

P& nghij cp ban sao™; Co D, Khéng [
S6 lugmng:....... ban
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Chu thich: : )
) Ghi 15 tén co quan thue hidn ghi vio S8 hd tich.

(2_) Ghi theo noi ding ky thudng tri; néu khong c6 noi ding ky thudng tra thi ghi theo
noi dang ky tam tri; trudng hop khong 6 noi ding ky thudmg tra va noi ding ky tam tra thi
ghi theo noi dang sinh song.

®) Ghi théng tin vé gidy t& thy than nhu: hd chiéu, chimg minh nhan dan hodc gidy to
hgp 1¢ thay the (vi du: Chimg minh nhén dan s6 00108912345 do Céng an thanh pho Ha Noi
¢ap ngay 20/10/2004).

@ Ghi r5 loai viéc hd tich dd dang ky (vi du: thay di hé tich).

. %) Ghi 15 tén gidy to b tich dugc co quan ¢6 thdm quyén nude ngoai .cé.p.
© Ghi r5 tén co quan nude ngoai dd ding ky su kién ho tich.

™ P nghi danh déu X vao 6 néu c6 yéu ciu cip ban sao va ghi 16 s6 luong,
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20. Thii tuc ghi vao s0 hd tich viéc khai sinh di ding ky tai co’ quan ¢6
thim quyén ciia nuéc ngoai

20.1. Trinh tw thye hién:

- Nguoi cé yéu ciu ghi vio sd hd tich viée khai sinh d& dang ky tai co
quan cd thim quyén nuéc ngoai chudn bi hd so theo quy dinh va np tai
Co quan dai dién Viét Nam & nuéc ngodi phy trach khu vuc 18nh su noi cha, me
clia tré cu tri hodic noi tré em duge sinh ra (sau ddy goi 1a ghi chi khai sinh).

- Cén bd nhén hd so c6 trach phiém kiém tra toan bd hd so, ddi chiéu cac
théng tin trong hd so:

(i) Trudng hop hd so ddy da, hop 1¢ thi tiép nhan ho so;

(i) Trudng hop hd so chua ddy da, hop 1 thi huéng dan ngudi ndp hé so
bd sung, hoan thién theo quy dinh. Sau khi hd so dugc bd sung, thuc hién lai
buéc (i); trudng hop khong thé bd sung hd so ngay thi phdi cé vin ban huéng
dfin, trong d6 néu d loai gidy to, ndi dung cén bd sung, ky, ghi 16 ho tén ctia cén
bd lénh sy.

(ifi) Truong hop khéng b sung, hoan thién dugc hé so thi théng béo tir
chéi giai quyét hd so.

- Cén bé xit I hd so c6 trdch nhiém kidm tra lai toan b hd so, dam bao hd
so ddy da, hop 1&:

+ Trudng hop hd so cin bd sung, hoan thién thi giri théng béo vé tinh trang

hé so cho ngudi ndp hd so - thuc hién lai bude (ii); hogic khong du didu kién g1a1
quyet phai tir chéi giai quyet thi gl théng bao cho duong su.

+ Trudng hop can phai kiém tra, x4c minh ladm rd hodic do nguyén nhén khéc
ma khéng thé tra két qua ding thdi gian da hen thi 14p Phiéu xin 16i va hen lai
ngdy tré két qua, trong d6 néu rd ly do chém tra két qua va thoi gian hen tra két
qua, dé giri cho ngudi cb yéu cAu.

+ Néu thay hb so diy du, hop 18, ding quy dinh, thi thyuc hién viée ghi vao
Sé ding ky khai sinh, bdo cdo Thu tru'(mg Co quan dal dién Viét Nam & nudc
ngoai xem xét ky Trich luc ghi vao so viéc khai smh cip cho ngudi duge ghi cha
khai sinh. Trudng hgp nguot yéu ciu d& nghi cdp ban sao Gidy khai sinh thi cdn
bd lanh su bao cdo Thu truong CQPD ky ban sao Gidy khai sinh.

- Ngum c¢6 yéu cdu ghi chil khai sinh kiém tra théng tin trén Trich luc ghi
vao sb viéc khai sinh, trong So dang ky khai sinh va ky tén vao Sb ding ky khai
sinh, nhén Trich luc ghi vac sb viéc khai sinh.

20.2. Cach thirc thwe hién:

- Nguorl c6 yéu cu ghi chu khai sinh cho céng din Viét Nam & nudc ngoa1

tryc tiép thuc hién hodc ay quyén cho ngudi khac thue hién ndp hd so truc tiép
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hodc giri hd so qua hé théng buu chinh téi Co quan dai dién Viét Nam & nude
ngoai phy trach khu vyc 18nh sy noi cha, me cua tré cu tri hodc noi tré em dugc
sinh ra.

- Ngoai céc céach thuc hién néu trén, néu Co quan dai dién Viét Nam &
nuée ngoal sir dung Phan mém ding ky, quan ly hé tich di¢n tir dung chung va
két nbi véi CSDLQGVDC trong didu kién co s& ha tAng k¥ thuat cho phép,
hd so c6 thé ndp truc tuyen qua mdi truong dién tir.

'20.3‘. Thanh phan, s6 lwgng hd so:

20.3.1. Tharh phan hé so:

* Giéy to’ phai xuat trinh'
. -Ho chiéu hodc gidy t& c6 gia tri thay thé ho chiéu, chimg minh nhan dan,
thé cén cuorc cong dan, thé can cuorc hoac cac gidy to khac c6 dan anh va thong

tin,c4 nhan do cO quan co thim quyén clp, con gia trj st dung dé chlrng minh v&
nhan than, qudc tich ciia cha/ va me tré em.

- Giy t& chitng minh noi cu tra @8 x4c dinh thdm quyén ghi chti kha1 sinh.

Tru’O'ng hop gt hd so qua dudng hé théng buu chinh thi ndp ban sao cdc -
gidy to ndu trén da duge ching thuc hop 18.

Trudng hop ngudi yéu ciu 14 cong dan Viét Nam va da duoc cap thé Cin
cude cdng dan hodc thé Can cude co s6 dinh danh c4 nhan th1 cb thé xuét trinh
ban chinh gidy to d6 (néu ndp truc tiép) ho#ic ndp ban chup gidy toy nay (néu ndp
' qua dudmg hé théng buu chinh hodc gii qua hé théng ding ky hé tich truc
tuyén) dé chung minh nhan than khi co sé ha tang k¥ thuat cho phép Co quan
dai dién két néi véi CSDLQGVDC.

* Gidy to phii n§p:
- T& khai ghi vao sb ho tich viée khai sinh theo miu tai Phu luc Théng tu

sb 04/2020/TT—BTP (néu ngudi cé yéu ciu lua chon ndp ho so theo hinh thirc
tryc tiép). |
- Ban sao Gidy khai sinh do co quan ¢ thdm quyén nuéc ngodi cép.
- Vin ban thoa thuan lua chon qudc tich Viét Nam cho con clia cha, me dbi
véi trudmg hop nguoi duge ghi chu kha1 sinh cé cha hodc me la cong dén Viét

Nam, ngudi kia 1a ngudi nude ngoai, néu cha, me khdng ndp hd so truc tiép thi
chit ky trén vin ban thoa thuén phai dugc cong ching hop I8

_ Vin ban Gy quyén theo quy dinh cia phap lugt trong treong hop Uy
quyén thue hién viée ghi chi. Trudng hop ngudi duge ¢ uy quyén 1 ong, ba, cha
me, con, vg, chdng, anh, chi, em rudt ca ngudi ty quyen thi vin ban uy quyen
khéng phai céng chung, chu'ng thire, nhung phai ¢ gidy t& ching minh mdi

quan hé véi nguoi Uy quyén.
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20.3.2. S8 luong hd so: 01 (mdt) bd.
20.4. Thoi han gidi quyét:
Ngay trong ngay tiép nhan hd so, trudng hop nhin hd so sau 15 gid ma

khong giai quyet duge ngay thi tra két qua trong ngay lam viée tiép theo.
Trong trudng hop phai xdc minh thi thdi han giai quyét khdng qué 03 ngay lam

viée.

20.5. P6i twong thue hién thi tuc hanh chinh:

C4 nhén co lién quan.

20.6. Co quan gidi quyét tha tyuc hanh chinh:

Co quan dai dién Viét Nam & nudc ngoai phu trach khu vuc 1&nh sy noi
cha, me ctia tré cu tri hodc noi tré em dugc sinh ra.

20.7. K&t qua thue hién thii tuc hanh chinh:

Trich 11_10 g‘hi vao sd hd tich viée khai sinh va ban sao Gié"ly khai sinh néu
nguoi yéu cau dé nghi.

20.8. Phi, 1€ phi:

20 USD/ ban.

20.9. Mau don, miu to khai:

- T khai ghi vao sb ho tich viéc khai sinh theo mAu tai Phy luc Théng tu sb

04/2020/TT-BTP ctia B trudng B Tu phap.

20.10. Yéu céu, diéu kién thwe hién thi tuc hanh chinh:

* Laru y:

- Co quan dai dién Viét Nam & nudc ngoai tlep nhan, gial quyét yéu clu
dang ky hé tich truc tuyén phi h0‘p vcn mitc d6 trién khai dich vu céng truc
- tuyén va viéc sir dung ddng bd Phin mém dang ky, quan 1y h tich dién tir dung
chung tai co quan minh. Trlrong hop chua tiép nhén giai quyét ding ky hé tich
tryc tuyén thi théng béo trén chng thong tin dién t& ctia co quan minh hodc ¢6
vin ban théng béo cho ngudi yéu cau va néu 16 ly do; vin ban théng bao ¢é thé
glri qua thu dién tir néu ngudi yéu cdu c6 dia chi thu dién ti.

- Gidy t& do co quan ¢ thidm quyén clia nude sé tai cAp st dung dé dang
ky ho tich tai Co quan dai dién Viét Nam & nudc ngoai khong phéai hop phap
héa 1anh su. Trudng hop ¢6 nghi ngor vé tmh xac thuc cta gidy 19, Co quan dai
dién Viét Nam & nudc ngoai ¢ the yeu clu gidy to doé pha1 duoc chu’ng nhin
lanh sy cua co quan cé thdm quyen Gidy to do co quan cb thdm quyen clia nudc
thir ba cép sit dung dé dang ky ho tich tai Co quan dai dién Viét Nam & nude
ngoai phai dugc hop phdp héa theo quy dinh. Gidy t& bing tiéng nuéc ngoii
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trong hd so ding ky hd tich phai dugc dich sang tiéng Vlet hoac tleng Anh theo -
quy dinh.

- Déi véi gidy to nop, xuét trinh néu ngudi yéu ciu ndp hd so theo hinh
thire truc tiép:

+ Trudng hop ngudi yéu cdu ndp gidy to 1a ban sao duge clp tir sd gdc
hoac ban sao dugc chimg thuc tr ban chmh thi can bg lanh su khong dugc yéu
" cAu xuét trinh ban chinh; néu ngudi yéu ciu chi ndp ban chup va xuét trinh ban
chinh thi can b lanh su kidm tra, d6i chiéu ban chup véi ban chinh va ky vao
ban chup xédc nhan vé viéc da d6i chiéu ndi dung gidy to d6, khong dugc yéu chu
ngudi di dang ky ndp ban sao ¢d ching thyc,

+ Truong hop phép luét quy dinh xuat trinh glay to khi dang ky ho tich, can
bd ldnh sy ¢6 trdch nhiém kiém tra g1ay t& xuét trinh, ddi chleu véi thong tin
trong T& khai va tra lai cho ngu'0‘1 xuat trinh, khéng dugc yéu cdu nguol dang ky
ho tich nép thém ban sao gidy t& d6. Cén bd lanh su chup 01 ban gidy to xuéit
trinh x4c nhan da déi chiéu véi ban chinh, dé [uu hé so.

- Déi vé6i gidy to giri kém theo néu ngudi yéu cau ndp hd so theo hinh thire
trgc tuyén:

+ Bén chup céc gidy 1o giti kém theo hd so truc tuyén phai bao dam 5 nét,
diy dd, toan ven vé ndi dung, la ban chyp bang may anh dién thoai hodc dugc
chup, dugc quét bang thiét bi dién &, tir gidy to dugc cip hop 1¢, con g1a tri st
dung.

+ Truong hop gidy to; tai lidu phai gii kém trong hd so trye tuyén da c6 -
ban sao dién tir hodc d& c¢6 ban dién tr gié"ty to hd tich thi ngudoi yéu ciu dugc st
dung ban dién tif nay.

+ Khi dén co quan ding ky hd tich nhén két qua, ngudi c6 yéu cau phai
xuat trinh gidy to tuy thin, ndp cdc gidy to 1a thanh phin hd so theo quy dinh
ctia phap luat hd tich.

"+ Trudng horp ngudi yéu ciu khéng cung cép duoc gidy t& néu trén theo
quy dinh hoac glay to ndp, xuét trinh bi tiy x6a, sita chita, 1am gia th1 co quan
dai dién huy b6 két qua ding ky gidm hd. . '

- Cén bd ldnh su ¢d trach nhiém t1ep nhin dung, du hd so ding ky hé tich
theo quy dinh cua phép luat ho tich.

20.11. Ciin cit phép 1y cia thi tuc hanh chinh:

- Luat Co quan da1 dién nuéc cong hoa x& hdi chli nghia Viét Nam & nudc

ngoai nam 2009 (Luét sb 33/2009/QH12); Lut stra dbi, bd sung mot sb didu ctia
Luét Co quan dai dién nuée Cong hoa x4 hoi chu nghia Viét Nam & nudc ngoai

nim 2017 (Luat s§ 19/2017/QH14);
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- Lu4t Hb tich ndm 2014 (Luat sé 60/2014/QH13);
- Luat hén nhan va gia dinh nim 2014 (Luét s6 52/2014/QH13);

- Luét Quéc tlch Viét Nam nim 2008 (Luat s6 24/2008/QH12); Luét sua
481, bd sung mot sb diu cua Luat Quéc tich Viét Nam ndm 2014 (Luat sb

56/2014/QH13);

- Nghi dinh 6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phd quy dinh
chi tiét mét s§ didu va bién phép thi hanh Ludt hd tich;

- Nghl dinh sb 87/2020/ND-CP ngay 28 thang 7 nim 2020 cta Chinh phu
quy dinh v& Co s& dit liéu h¢ tich dién tir, ddng ky hé tich tryc tuyén;

- Nghi dinh s6 47/2020/NP-CP ngy 09 thang 4 nim 2020 cia Chinh phu
vé quan ly, két ndi va chia sé dir liéu s6 ctia co quan nha nudc;
- Thong tu sd 264/2016/TT-BTC ngay 14/11/2016 cua B Tai chinh quy

dinh muc thu, ché d§ thu, ndp va quén ly sir dung phi, 1¢ ph1 trong linh vuc
ngoai giao 4p dung tai cdc Co quan dai dién Viét Nam & nudc ngodi;

- Thong tu s6 04/2020/TT-BTP ngay 28 thiang 05 nim 2020 cia B truong
B4 Tu phép quy dinh chi tit thi hanh mdt sé diéu cta Luat ho tich va Nghi dinh
s& 123/2015/ND-CP ngay 15 thang 11 ndm 2015 ctia Chinh phti quy dinh chi
tiét mot s difu va bién phap thi hanh Luét hd tich;

- Thong tu s6 01/2022/TT-BTP nge‘ly 04 thdng 01 nim 2022 cta Bo
tru:ong Bo Tu phéap quy dinh chi tiét mét s§ didu va bién phap thi hanh Ngh1
dinh s& 87/2020/ND-CP ngay 28 thang 7 ndm 2020 cua Chinh phu quy dinh Ve
Co s& dit liéu ho tich dién t, ddng ky hd tich truc tuyén; Théng tu 56
O3/2023/TT—BTP ngay 02/8/2023 cia Bo truong B6 Tu phap sira d6i, bd sung
mdt s6 ndi dung cia Thong tu s6 01/2022/TT-BTP ngay 04 thing 01 nidm 2022
" cua Bo tru’cmg B6 Tu phap quy dinh chi tiét mot s6 didu va bién phap thi hanh
Nghi dlnh sb 87/2020/ND-CP ngay 28 thang 7 nam 2020 cta Chinh pha quy
dinh v& Co sé dif liéu hd tich dién ti, ding ky ho tich tryc tuyén;

- Théng tu sb 07/2023/TT-BNG ngdy 29 théng 12 nam 2023 cuia B trudng
B& Ngoai giao hudng din viéc ding ky va quan ly hd tich tai cac Co quan dai
dién ngoai giao, Co quan dai dién lanh sy cla Viét Nam & nude ngoai;

- Théng tu sb 03/2023/TT-BNG ngay 27 thang 7 nim 2023 cta B§ trudng
B6 Ngoai giao huong dAn viéc td chirc giai quyét cong tac lanh sy.
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Chii thich: .
Ghi 16 tén co quan ghi vao S6 hd tich viéc khai sinh

Vi du: Uy ban nhan dén quan 1, thanh phé H6 Chi Minh

® Ghi theo noi ding ky thudng trt; néu khong c6 noi dang ky thudng trd thi ghi
theo noi ding ky tam tra; trudng hop khéng ¢ noi dang ky thudng tra va noi diang ky
tam tréi thi ghi theo noi dang sinh séng.

® Ghi thong tin vé gidy to tiy than ciia ngudi di dang ky, ghi 16 sb, co quan clp,
ngay cip ho chiéu, ching minh nhén dan hofc gidy t& hop 16 thay thé (Vi du: Ching
minh nhan dan sé 001089123 do Cong an thanh phé Ha Ngi cap ngay 20/10/2004).

) Ghi ddy di ngdy, thang sinh ciia cha, me (néu cb).

) Ghi r5 tén co quan, tén qudc gia nuée ngoai di ding ky khai sinh.

© Ghi sd, ngay, thing, nim co quan nudc ngoai chp Gidy khai sinh.

(M P& nghj d4nh d4u X vao 6 néu c6 yéu ciu chp ban sao va ghi rd s6 lugng.
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21. Thit tuc cip nhit thong tin ding ky cbng din Viét Nam ¢
nuéc ngoai
21.1. Trinh ty thwe hién:

- Nguoi da ding ky cong dén c6 trach nhiém théng bao cho co quan dai
dién trong thoi han 90 ngay ké tir ngay c6 su thay ddi céc chi tiét nhén than d3
khai trong Phiéu ding ky cdng dan d& Co quan dai dién Viét Nam & nuée ngoai
noi di dang ky cong dén trude ddy cdp nhét vao S6 ding ky cong dén.

- Co quan dai dién Viét Nam & nuéc ngoai giai quyét va théng bao két qua
bing viin ban cho duong su trong vong 01 ngay lam viéc ké tir ngay nhan day du
hé so hop 8.

21.2. Cach thire thye hién:
- Nop hd so truc tiép tai Co quan dai dién Viét Nam & nude ngoai noi da
ding ky cong dan trudc diy hodc giri qua hé théng buu chinh,

- Hb so c6 thé duoc ndp qua méi trudng dién tir trong trudng hop co s6 ha
tang k§ thuat tai Co quan dai d1en Vlet Nam & nude ngoai cho phép (bao gom
viée két néi véi co s dit ligu quéc gia vé ddn cu).

21.3. Thanh phin, s6 lrgng ho so:

20.3.1. Thanh phan hd so:

- 01 phiéu dang ky cong dan dugc khai diy da theo mau s6 01/LS-DPKCD
ban hanh kém theo Thong tu sé 06/2023/TT-BNG (néu lya chon hinh thirc ndp
trye tiép);

- 01 phong bi ¢6 d4n s&n tem va dia chi ngudi nhén trong trudng hop mubn
nhén két qua qua hé théng buu chinh.

21.3.2. 86 lugng hd so: 01 (mot) bo.

21.4. Thoi han gidi quyét:

01 ngay lam viac k& tir ngiy nhén ddy d hd so hop 1&.

21.5. P6i twong thuwe hién thi tuc hanh chinh:

Céng din Viét Nam di déng ky cong dén c6 su thay ddi céc chi tiét nhan
than d3 khai trong Phiéu ding ky cong dan.

21.6. Co quan giai quyét thi tuc hanh chinh:

Co quan dai dién Viét Nam & nu6c ngoai noi da thuc hién viéc dang ky
cbng din trudc day.

21.7. Két qua thye hién thi tuc hanh chinh:

Cap nhat thay déi céc chi tiét nhén than vao S6 ding ky cdng dén.

183



21.8. Phi, 1€ phi:

Khéng thu phi.

21.9. MAu don, mau to khai:

Phidu dang ky cong dan dugc khai ddy d theo mAu s6 miu 01/LS-DKCD
ban hanh kém theo Théng tu sb 06/2023/TT-BNG ngdy 26/12/2023 cua
B trudong Bo Ngoai giao.

21.10. Yéu ciu, ditu kién thwe hién thi tuc hanh chinh:

C6 su thay dbi céc chi tit nhan than d3 khai trong Phiéu diing ky cong dén
cha nguoi di duge ding ky cong dén.

21.11. Ciin cit phap Iy ciia thi tuc hanh chinh:

- Luét Co quan dai dién nuéc chng hoa x4 hdi chunghia Viét Nam & nude
ngoai ndm 2009 (Luét b 33/2009/QH12); Luit stra dbi, bd sung mét sb didu cta
Luét Co quan dai dién nuée Cong hoa x& hdi chu nghia Viét Nam & nudc ngoai
nam 2017 (Luét s6 19/2017/QH14);

- Théng tu sé 02/2011/TT-BNG ngay 27/6/2011 cua B§ Ngoai giao huéng
dén tha tuc ding ky cong dan Viét Nam & nudc ngoai;

- Théng tu so 06/2023/TT-BNG ngay 26/12/2023 sta db6i bd sung mét sb
diéu Théng tu sb 01/2011/TT—BNG ngay 20/6/2011 ciua Bd trucmg Bo Ngoa1
giao quy dinh thu tuc cAp Gidy phép nhép canh thi hai, hai cbt, tro cbt v& Viét
Nam; Thong tu s6 02/2011/TT-BNG ngay 27/06/2011 ciia B§ Ngoai giao huéng
din tht tuc ding ky cong dan & nudc ngoai; Théng tu s6 04/2020/TT-BNG ngay

25/09/2020 ctia Bd Ngoai giao huéng din viéc cép, gia han, hiy gia tri str dung
hd chibu ngoai giao, hd chiéu c6ng vy va cong ham @& nghi phia nuéc ngoai cép

thi thuc;
- Thong tur s6 03/2023/TT-BNG ngay 27 thang 7 nam 2023 cia B trudng
B6 Ngoai giao huong dan viéc t6 chirc gidi quyét cong tac lanh su.
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(Tén co quan dai dién) CONG HOA XA HOI CHU NGHIA VIET NAM
Tai ‘ " Déc ldp - Tir do - Hanh phiic

PHIEU PANG KY CONG DAN Anh 3x4

1. Ho va t8n (VI8 Chif in BOA): v eeeeererineein i et
I 0 U L T EECTITREY
Nghé nghiép (néu 14 can bd nha nudce, ghi tn co quan): ......eeeveiiiiiiiiiiniiiniaene

................................................................................................................

2. Ho chleu/glay o thy than/gidy 1o ¢6 sé dinh danh cé nhan cla Viét Nam (ghi o ho
chidu/gidy t& tity than cta Viét Nam hay nuée nio; néu 12 gidy to tiry than, ghi 1o loa1 gidy
to):

Loal gAY 107 covveiriiiiie N SOOI
Ngdy cap*: ..o Co quan cap*™*: ... .oooiiiiinir

3. Gidy to chung minh quoc tich Viét Nam (d6i v6i trudmg hop khong c6 ho chiéu Viét Nam
con gid tri/gidy t& 6 sé dinh danh c4 nhén clia Vigt Nam):

L0AE GIAY 107 «veveerierrirerssiaenrreeeeeeessninnannir e e S8 e tiir e e eaerarans
NEAY CAD: v eeerririrenr e Co quan CADE e e et
4. Piachi cur trll & MUEGC SG AL ..evvvtvriiin it
S Ai8n thoRI/TAX/EMALL: ... ..vveeevseeesireeeririeea e e e enaatee s s e s
Muc dich cutri cooveeviniiiiiinie e Thoi gian du dinh cu trl: ..ooeeeneninenenen,
5. Tré em di cing (ghi r6 ho tén, ndm sinh, quan hé véi ngudi khai): ......oocooiienenee

6. Khi cin bao tin cho ai, & dAU?: .....eveseeenreereneerermnrssseseeesiirerrssnsnsneenarrasaaa
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7. Trude ddy, da ding ky cong dan tai (ghi rd tén Co quan dai dién Viét Nam noi dd ding ky
cOng dan):

............................................................................................................

Vinban xdc nhan s0: ....ooovvviiiiiiiiiiini NEAY CAP: +nenvninirirvreirneirnreaeaeans

......... , ngay.......thang.......ndm......
(Ky va ghi 16 ho tén)

(*) (**): khong
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