UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

TINH PONG THAP Poc 1ap - Tw do - Hanh phiic
$6: 13/2013/QP-UBND Déng Thap, ngay O thing 5 ncm 2013
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Ban hanh Quy ché t6 chire tuyén dung
cdng chirc xi, phwdng, thi trin trén dia ban tinh Pdng Thap

UY BAN NHAN DAN TINH PONG THAP

Cin i Luat T6 chirc Hoi déng nhdn dan va Uy ban nhdn dan ngdy 26
thang 11 nam 2003;

Céan cur Luat Can b, ¢ong chirc ngay 13 thang 11 nam 2008;

Cén ci Nghi dinh s6 112/2011/NB-CP ngay 05 thang 12 nam 2011 clia
Chinh pht vé cong chirc x3, phudmg, thj tran;

Can cir Thong tu sé 06/2012/TT-BNV ngay 30 thang 10 nam 2012 cua
Bé trudng B¢ Néi vy hudng dan vé chirc trach, tiéu chuén cu thé, nhiém vu
va tuyén dung cong chirc x4, phudng, thi tran;

Theo d& nghi cua Gidm dbc S& Ngi vy,
QUYET DINH:

Piéu 1, Ban hanh kém theo Quyét dinh nay Quy ché td chire tuyén
dung céng chirc x3, phudng, thi trén trén dia ban tinh Pong Thiép.

Diéu 2. Quyét dinh nay c6 hiéu luc thi hanh sau 10 ngay ké ti ngay ky.

Pidu 3. Thi trudng céc 4, ban, nganh tinh; Chi tich Uy ban nhan dan
cac huyén, thj x4, thanh phd va Cha tjch Uy ban nhén dan céc xd, phuong. thi
tran trén dja ban tinh Pong Thap chju trach nhiém thi hanh Quyét dinh nay./.
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UY BANNHAN DAN  CONG HOA XA HOI CHU NGHIA VIET NAM
TINH PONG THAP Poc lap - Ty do - Hanh phiic

QUY CHE
T6 chire tuyén dung cong chire xa, phuwing, thj trén
trén dia ban tinh Bong Thap
(ban hanh kém theo Quyet dinh s6 13/2013/0D-UBND
ngay 02 thang 5 ndm 2013 cia Uy ban nhén ddn tinh Dong Thdp)

Chwong 1
QUY PINH CHUNG

Pidu 1. Pham vi didu chinh
Quy ché nay quy dmh viéc td chu'c tuyen dung cdng chirc x4, phuong,

thi trAn (x&, phudng, thi trdn sau day viét tat 1a cip xa) trén dia ban tinh Ddng
Thap.

Piéu 2. Doi twgng ap dyng -

Quy che nay 4p dung dbi v4i nhimg ngudi tham gia dy tuyen cong
chire cap x4 gorn céc chirc danh: Vin phong - théng ké; Pia chinh - xdy ding
- d6 thi va moéi tmong (dbi vm phirong, thi trin) hoic Dia chinh - nbng nghiép

- xay dung va méi trudmg (d6i v&i x&); Tai chinh - ké todn; Tu phdp - h tich
va Vin hoa - x& héi.

Piéu 3. Phwong thirc tuyén dung

Viée tuyén dung cong chitc cip x4, théng qua thi tuyén.

Didu 4. Céc mén thi, hinh thire thi va thdi gian cic mén thi

1. Dbi véi trudmg hop thi tuyén cong chirc ngach can sy

Cac moén thi, hinh thuc thi va thdi gian cdc mén thi thuc hién theo quy
dinh tai Dieu 11 Nghi dinh s6 112/201 I/ND-CP ngay 05 thang 12 ndm 2011
cua Chinh phu vé cong chic x&, phudng, thi tran (sau ddy viét tat 1a Nghi dinh
so 112/201 1/ND-CP).

2. Bbi véi truong hop thi tuyén cong chire ngach chuyén vién:

a) Mén kién thirc chung: Thi viét 01 bai thoi glan 180 phat vé hé théng
chinh tri, t& chirc bd méy cua Pang, Nha nuée, cac td chirc chinh trj - x4 hdi;
quan ly hanh chinh nha nuéc; chii truong, duong 16i cia Pang, chinh sach
phap ludt ctia Nha nuéc v nganh, linh vyc tuong tng véi chire danh cong
chirc cdn tuyén dung.

b) M6n nghiép vu chuyen nganh: Thi viét 01 bai thoi gian 180 phit va
thi tric nghiém 01 bai thai g;an 45 phut vé nghiép vu chuyén nganh theo yéu
céu ctia chitc danh cong chirc cin tuyén dung.




¢) Mén tin hoc vin phong Thi thue hanh trén may vi tinh hogc thi trac
nghiém, thori gian 45 phiit theo yéu cdu cta chire danh céng chirc can tuyén dung,

Ngudi ding ky dy tuyén cong chire cAp xd néu ¢ bang, 1ot nf,hlc,p tr trung
cap chuyén nganh cong nghé thong tin trd 1én thi duge mién thi mon tin hoc van
phong.

Chuong 11
THI TUYEN CONG CHUC CAP XA

Muc 1
HOI PONG THI TUYEN CONG CHUC CAP XA

Piéu 5. Hoi dong thi tuyén cong chire cip xa

1. Héi dong thi tuyén céng chirc cdp xa (sau day v1ét tat [a Hoi dong
thi) do Cht tich Uy ban nhén dan huyén, thi x&, thanh phd (huyén, thi xa,
thanh phé sau day viét tit 1a cip huyén) quyét dinh thanh 1ap. Hoi ddng thi
hoat dong theo timg ky thi va ty giai thé sau khi hoan thanh nhiém vy.

‘ 2. Nhiém vy, guyén han cia Hi déng thi thuc hién theo Quy dinh tai
bieu 10 Nghi dinh s6 112/2011/NB-CP.

3. Ho6i ddng thi duge sir dung con diu, tai khoan cta Uy ban nhan dan
cAp huyén trong céc hoat ddng cua Hoi ddng thi.

Pidu 6. Nhiém vy, quyén han ciia cdc thanh vién H@i dong thi

1. Chu tich Hoi dong thi:

a) T6 chuc thyc hién cic nhiém vy clia Hi dong thi, chi dao 5 chirc ky
thi bado dam dang ndi quy, quy ché cua ky thi;

b) Phan ¢éng trach nhiém cho timg thanh vién cua Hoi déng thi;

¢) Quyét dinh thanh 1ap Ban dé thi, Ban coi thi, Ban phéach, Ban chim
thi, Ban phtc khao;

d) Quyet dinh phén mem hé théng dugc sit dung dé 16 chire thi tric
nghiém d&i véi trudng hop thi tric nghiém khach quan trén méy vi tinh;

d) Bao cdo Chu tich Uy ban nhdn dan cép huyén xem xét, quyét dinh
¢6ng nhén két qua thi;

e) Giai quyét khiéu nai, t6 cao trong qua trinh t6 chirc ky thi.

2. Phé Chi tich Hoi ddng thi: giup Chu tich Héi dong thi diéu hanh

hoat d9ng ctia Hoi dong thi va thyc hién mot sb nhiém vy cu thé cia Hoi dong
thi theo su phan cong cia Cha tich Hi dong thi.

3. Céc Uy vién cua Hoi ddng thi do Chu tich Hoi dbng thi phan cong
nhiém vu cu thé dé bao dam céc hoat dong cta Hoi dong thi thyc hign ding quy

dinh.
4. Uy vién kiém Thu ky Hoi déng thi gitip Chu tich Hoi déng thi:



a) Chuén bj céc van ban, tai ligu can thiét ctia Hoi ddng thi v& ghi bién
ban cac cudc hop cita H)i dong thi;

b) T& chic va chudn bj c4c tai lidu dé hudng dan én tap cho thi sinh;

¢) Té chire viée thu phi du thi, quén 1y chi tiéu va thanh quyét todn phi
dy thi theo ding quy dinh;

d) Nhén va kiém tra niém phong bai thi tir Truéng Ban coi thi; ban giao
bai thi cho Trudng Ban phach, nhan bai thi da roc phach va dénh so ,phéch tr
Trudng Ban phéch; ban giao bai thi da roc phach cho Truong Ban cham thi va
thu bai thi d& c6 két qua chim thi tir Truéng Ban cham thi;

&) Téng hgp, béo céo két qua thi véi Hoi dbng thi;

¢) Nhén don phic khao va ghi r5 ngdy nhén don phic khao (theo déu
van thu chuyén dén), kip théi bao Chil tich Hoi ddng thi ¢é bao cdo Chil tich
Uy ban nhén déan cép huyén xem xét, quyét dinh.

. Muyc 2
CAC BQ PHAN GIUP VIEC HQI DPONG THI

Piéu 7. Ban coi thi

1. Ban coi thi do Ché tich Hoi ddng thi quyét dinh thanh lap, gdm cac
thanh vién: Trudng ban, Ph6 Trudng ban va céc gidm thi.

2. Nhiém vy, quyén han cua cac thanh vién Ban coi thi:

a) Trudéng Ban coi thi:

- Gitip Hoi dbng thi tb chirc ky thi theo ding quy ché va ndi quy cla ky
thi;

- Bb tri phong thi; phan céng nhiém vu cho Phé Truong Ban coi thi;
phin cong giam thj phong thi va giam thi hanh lang cho timg mon thi;

- Nhan va bao quén d& thi theo dfing quy djnh;

- Tam dinh chi vi¢c coi thi cua gidm thi, kip thoi bao cao Chu tich Héi
dong thi quyét dinh; dinh chi thi ddi vai thi sinh néu thiy cé can coff vi pham
ndi quy, quy ché cia ky thi;

, - T chirc thu bai thi cda thi sinh va niém phong bai thi dé ban giao cho
Uy vién kiém Thu ky H6éi ddng thi.

b) Phé Trudng Ban coi thi:

Giup Trudmg Ban coi thi diéu hanh mét sb hoat ddng cia Ban coi thi
theo sy phan cong cta Trudng Ban coi thi.

¢) Gidm thi phong thi: '
Mdi phong thi dugc phén céng 02 gidm thi, trong do co6 mét giam thj
dugce Trudng Ban coi thi phén cong chiu traich nhi€m chinh trong viéc t6 chirc
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thi tai phong thi (giam thj 01). Giam thj 01 phan céng nhiém vu cy thé cho
giam thj con lai tai phong thi. Giam thi phong thi thue hién cac nhiém vy sau:

- Kiém tra phong thi, d4nh sb béo danh ciia thi sinh vao chd ngdi tai phong
thi;

- Goi thi sinh vao phong thi; kiém tra gidy ching minh nhén dan (hoac
mgt trong cac loai gidy t& tly than cé dan anh hop phap khac) cta thi sinh;
chi cho phép thi sinh mang vio phong thi nhimg vat dung theo quy dinh;
huéng din thi sinh ngdi theo diing vj tri

- Ky vao gidy lam bai thi va gidy nhdp; phat gidy thi, gidy nhap cho thi
sinh; hudng dan thi sinh c4c quy dinh vé lam bai thi, ndi quy thi;

_- Nhan d¢ thi; kiém tra niém phong dé thi ¢6 sy chimg kién cua thi sinh:
mo dé thi; doc dé thi hodic phat d@ thi cho thi sinh;

- Thyee hién nhiém vu coi thi theo ndi quy, quy ché clia ky thi;

- Xir ly cac trudong hop vi pham ndi quy thi; 1ap bién ban va bdo cdo
Truéng Ban coi thi xem xét, quyét dinh néu vi pham dén mirc phai dinh chi
thi;

- Thu bai thi theo dung théi gian quy dinh; kiém tra bai thi do thi sinh
np, bao dam diing ho tén, 50 bdo danh, s6 to; ky bién ban va ban giao bai thi,
dé thi da nhén ban chua phat hét cho thi sinh va cac bién ban vi pham (néu cd)
cho Truéng Ban coi thi.

d) Giam thi hanh lang:

- Gilr gin trdt ty va bao dam an toan bén ngoai phong thi;

- Phét hién, nhic nhd, phé binh, ciing giam thj phong thi 1ap bién ban
thi sinh vi pham néi quy, quy ché ctia ky thi & khu vyuc hanh lang. Truong hop
vi pham nghiém trong nhu gy mét trat tu, an toan & khu vuc hanh lang bao
cao ngay cho Trudng Ban coi thi xem xét, giéi quyét;
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- Khéng duge vao phong thi.

3. Tiéu chuén giam thij:

a) Ngudi dugc cir 1am giam thi phai 1a cong chirc, vién chirc & ngach
chuyén vién hofic tuong duong tré 1én;

b) Khong cir lam giam thj dbi véi nhimg nguoi la cha, me, anh, chi, em
rudt cia bén vg hoc chong, v¢ hodc chong ctia ngudi du thi va nhing nguoi
dang trong thdi gian bj xem xét xir ly ky ludt hoac dang thi hanh quyét dinh
ky luét;

~ ¢) Ngudi duge cir 1am gidm thj khong dugc tham gia Ban dé thi va Ban
chém thi.

Piéu 8. Ban phéach




1. Ban phéach do Chi: tich Héi ddng thi quyét dinh thanh 1ap gbm céc
thanh vién: Trudng ban va céc Oy vién.

2. Nhiém vu, quyén han cia cac thanh vién Ban phach:

a) Truong Ban phach:

- Ginp Héi dbng thi va phan éﬁn-g nhiém vy cy thé cho cac thanh vién
Ban phach dé t6 chirc thye hién viéc danh so phéach va roc phach cac bai thi
theo ding quy dinh cta ky thi;

- Niém phong phéch va bai thi dd dugc roc phéch, ban giao cho Uy
vién kiém Thu ky Héi dong thi.

b) Uy vién Ban phéch:

- Pénh sb phéch va roc phich cc bai thi theo phén cong cila Trudng Ban
phach;

- Bao dam bi mét sb phach.

3. Tidu chuén thanh vién Ban phéch:

a) Ngudi duge cr lam thanh vién Ban phéch phai la cong chic, vién
chtrc dang & ngach chuyén vién hodc tuwong duong trd 1én;

b) Khéng cir lam thanh vién Ban phach dbi véi nhitng ngudi 1a cha, me,
anh, chi, em rudt cta bén v¢ hodc chdng, v hodic chdng ciia ngudi duyr thi va
nhimg nguoi dang trong thoi gian bi xem xet xur ly ky ludt hodc dang thi hanh
quyét dinh ky luat;

~ ¢) Nguoi dugc ctr lam thanh vién Ban phach khéng dugc tham gia Ban
cham thi.

Pidu 9. Ban g8 thi

1. Ban dé thi do Chu tich Hoi ddng thi quyét dinh thanh 1ap gdm cac
thanh vién: Trudng ban va cac uy vién.

2. Nhiém vy, quyén han cia céc thanh vién Ban dé thi:
a) Trudng Ban dé thi:

- Gitp Héi dbéng thi td chic thyc hién viéc xay dung bd d& thi hodc
ngan hang céu hoi theo ding quy dinh;

- Gity bi mat cua bd dé thi hodc ngan hang cau hoi theo quy dinh.

b) Uy vién Ban dé thi:

- Tham gia xdy dung b dé thi hoic ngan hang cdu héi theo phén cong
cuia Truong Ban dé thi;

- Gitr bi mAt cia b d thi hodic ngén hang cdu héi theo quy dinh.

3. Tiéu chudn thanh vién Ban dé thi:
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a) Truong hop thi tuyén cong chirc ngach can su: Ngudi duge e fim
thanh vién Ban @& thi phé.i la cdng chire, vién chire, nha quan ly, nha nghién
ciru khoa hoc, giang vién c6 trinh d¢ chuyén mon tir dai hoc tr¢r 1én hodc
ngudi ¢é nhidu kinh nghiém d8i véi mén thi;

Trudng hop thi tuyén cbng chirc ngach chuyén vién: Nguoi dugce clr
lam thanh vién Ban d& thi phai 13 céng chirc, vién chirc, nha quan 1y, nha
nghlen ctru khoa hoc, giang vién c¢6 trinh d¢ chuyén moén trén dai hoc hoac
ngudi c6 nhidu kinh nghiém dbi v&i mon thi;

b) Khéng cir lam thanh vién Ban d& thi dbi véi nhitng ngudi 1 cha, me,
anl, chi, em rudt cta bén v¢ hoic chéng, v@ hodc chong cia ngudi du thi va
nhiing nguoi dang trong thdi gian bi xem xét xir ly ky luét hodc dang thi hanh
quyét dinh ky luat;

¢) Ngudi duoc cir 1am thanh vién Ban dé thi khong duge tham gia Ban coi
thi.

Diéu 10. Ban chim thi

1. Ban chim thi do Chu tjch Hoi dong thi quyét dinh thanh lap gom cic
thanh vién: Truong ban va cac Uy vién.

2. Nhiém vy, quyén han ciia céc thanh vién Ban chém thi:

a) Truéng Ban chim thi:

- Gitip Hi dbng thi td chirc thuc hién viéc chdm thi;

- Phén cong céc iy vién Ban chdm thi bao dam nguyén tic mdi bai thi
viét phai c6 it nhat 02 thanh vién chém thi;

- T8 chirc trao dbi & théng nhit béo cdo Chu tich Hoi dong thi xem
xét, ph€ duyét dap an, thang diém chi tiét cua dé thi trudc khi cham thi;

- Nhén va phan chia bai thi cia thi sinh cho cac thanh vién Ban chém
thi, ban giao bién ban chdm thi va két qua chdm thi cho Uy vién kiém Thu ky
Hoi dong thi;

- Lap bién ban va béo cdo Cha tich Hpi dong thi xem xét va giai quyét
khi phat hién bai thi cua thi sinh vi pham ndi quy, quy ché cia ky thi;

- Téng hop két qua cham thi, ban giao cho Uy vién kiém Thu ky Hoi
déng thi. Gitr gin bi mét két qua diém thi;

- Quyet dinh chim lai bai thi trong,truéfng h(_n? cac thanh vién chdm thi

cham chénh léch nhau trén 10% so véi diém t6i da d6i vai cung mét bai thi.

b) Uy vién Ban chim thi:

- Cham diém céc bai thi theo ding dap an va thang diém;

- Bao c4o déu hiéu vi pham trong cac bai thi véi Trudng Ban cham thi
va dé nghj hinh thire x ly.



3. Tiéu chuén thanh vién Ban chdm thi:
a) Truong hoP thi tuyén c6ng chirc ngach can su: Ngudi duge cir lam
thanh vién Ban cham thi phai 1& c6ng chic, vién chirc, nha quén ly, nha

nghién ciru khoa hgc, giang vién cé trinh 49 chuyén mén tir dai hoc trd 1én
hodc nguéi cé nhiéu kinh nghiém dbi v6i mén thi;

Truéng hop thi tuyén cong chirc ngach chuyén vién: Ngudi duge cir
lam thanh vién Ban chim thi phai 1a c¢ong chiic, vién chirc, nha quén ly, nha
nghién ctru khoa hoc, giang vién c¢6 trinh d¢ chuyén mon trén dai hoc hodc
ngudi cé nhidu kinh nghiém ¢éi véi mén thi.

b) Khéng cir lam thanh vién Ban cham thi dbi véi nhitng ngudi la cha,
me, anh, chj, em rudt ctia bén vg hodc chdng, vo hodc chdng ctia nguéi dy thi
va nhiing nguodi dang trong thoi gian bi xem xét xir ly ky luat hodc dang thi
hanh quyét dinh ky luat;

c) Ngudi duge cir 1am thanh vién Ban chim thi khéng dugc tham gia
vao Ban coi thi va Ban phach.

TO CHUC XY THI TUYEN CONG CHUC CAP XA

Piéu 11. Cong tic chuin bj ky thi

I. Trude ngay thi it nhét 15 ngay, Hdi dong thi guri thdng béo triéu tap
thi sinh du thi, thong béo cy thé thai gian, dia diém t chire 6n thi (néu co) va
dia diém té chirc thi cho cac thi sinh ¢ du diéu kién duy thi.

2, Trude ngay thi 01 ngay, H&1 dong thi niém yét danh sach thi sinh
theo s& bao danh va theo phong thi, so d6 vi tri céc phong thi, ndi quy thi,
hinh thire thi, thdi gian thi d6i v&i timg mén thi tai dia diém té chirc thi.

3. Trudc ngdy thi it nht 01 ngay, Uy vién kiém Thu ky Hoéi ddng thi
phéi hoan thanh cac cong tac chudn bj cho ky thi nhur sau:

a) Chuén bj cic mAu biéu lién quan dén t6 chirc thi, gdm: danh sach thi
sinh dé goi vao phong thi; danh séch dé thi sinh ky ndp bai thi; méu bién ban
giao, nhén de thi, miu bién ban m& dé thi, mau bién ban xir ly vi pham ndi
quy thi; miu bién ban ban giao bai thi va mAu bién ban tam giit cic gidy o,
vét dung clia thi sinh vi pham quy ché thi;

b) Chuén bi thé cho cic thanh vién Hoi dong thi, Ban coi thi, Ban glam
sdt ky thi, b phén phuc vy ky thi. Thé cua Chu tich, Pho Cha tich, Uy vién
Hoi dong thi, Truémg Ban coi thi va Trl.ré'ng Ban gaam sat ky thi thi in day du
ho tén va chirc danh. Thé ctia ¢c4c thanh vién khéac va giam sat vién chi in chic
danh.

Pidu 12, Khai mac ky thi
L. Trurdc khi bt ddu ky thi phai td chirc 18 khai mac ky thi.
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2. Trinh tu 6 chitc le khai mac nhu sau: Chéo co; tuyén bé 1y do; gidl
thigu da1 biéu; céng bo quyet dinh thanh lap Hoi ddng thi; cong bd quyét dinh
t6 chirc ky thi; cong bd quyét dinh thanh lp Ban coi thi, Ban gidm sat ky thi;
Chu tich Hoi ddng thi tuyén bd khai mac ky thi; phd bién ké hoach thi, quy
ché thi, ndi quy thi.

Piéu 13. TS chirc cdc cudc hop Ban coi thi

1. Trudng Ban coi thi to chirc hop Ban coi thi; phd bién ké hoach, quy
che ndi quy, nhle;m vy, quyen han, trach nhiém cua cac thanh vién Ban col
thi; théng nhat cic huéng din cin thiét dé& gidm thi thyc hién va hudng din
cho thi sinh thyc hién trong qua trinh thi.

2. D6i véi méi mén thi, truée gidr thi 30 phit, Trudng Ban coi thi hop
Ban coi thi; phén céng giam thj timg phong thi theo nguyén tac khong [ap lai
giam thj phong thi doi véi mén thi khéc trén cing mot phong thi; phé bién
nhimg huong dn va luu y cin thiét cho giam thj phong thi va giam thi hanh
lang doi véi mén thi.

3. Trudng hop cén thiét, khi két thic mén thi, Trudng Ban coi thi 16
chire hop Ban coi thi dé rat kinh nghiém.

Piéu 14, Cach bb tri, sip xép trong phong thi

1. Béi voi cac mén thi theo hinh thic thi viét, thi trac nghiém trén ,s:,my

M®bi phong thi bd tri tdi da 50 thi sinh, m3i thi sinh ngdi mét ban hojc ngdi
cach nhau it nhat 01 mét.

2. Db véi céc mon thi theo hinh thire thi tric nghiém khach quan trén
may vi tinh thi Hi dong thi phai chuan bj mdy vi tinh dé€ thi trdc nghié¢m.
Trude git thi 15 phit, gidm thj phong thi ddnh s6 bdo danh cla thi sinh tai
phong thi va goi thi sinh vao phong thi.

3. D6i v6i mén thi theo hinh thire thi thyc hanh trén méy vi tinh: Phong
thi phdi dugc b6 tri phu hop vdi yéu céu thyc hanh, H§i dong thi phai chuan
bi i may vi tinh dé thi thyc hanh.

Diéu 15. D8 thi

1. Chu tich Hi ddng thi chi dao Ban @2 thi tb chure viée xdy dung dé
thi, Truémg Ban dé thi trinh Cht tich Hoi ddng thi quyét dinh lua chon dé thi,

2. Noi dung d& thi phai cin cu vao tiéu chuan nghiép vu cua ngach
cbng chuc phu hop véi vi trf viée lam cén tuyén; két cdu dé thi phai bao dam
tinh chinh xéc, khoa hoc. M&i d& thi phai c¢6 dap an va thang diém chi tiét. Dé
thi phai dugc dong trong phong bi, niém phong va bao quan theo ché do tai
liéu tuyét mat; viéc giao nhan, mo dé thi déu phai 14p bién ban theo quy dinh.

3. P6i voi m8i mén thi bang hinh thite thi viét, phai chuan bj it nhit 01
@& thi chinh thirc va 01 d& thi dy phong.



4. Dbi v6i m8i mén thi bing hinh thirc thi tric nghlem trén gidy, phai
chuén bj it nhét 02 @2 thi chinh thirc va 02 de thi dir phong. Bé thi dugc nhén
ban de phét cho timg thi sinh, thi sinh ngdi gin nhau khang duoc st dung dé
thi gidng nhau.

5. Péi véi mdi mon thi béng hinh thirc thi tric nghiém khéach quan trén
may vi tinh, pha1 chuén bj it nhét 01 d& thi chinh thirc va 01 dé thi dy phong,
che cu hoi cta dé thi dugce trén ngiu nhién, dam béo thi sinh ngdi gn nhau
thi thi tw c4c cAu héi cia dé thi khong gibng nhau,

6. Vlec nhén ban d& thi viét, thi trc nghlt;m trén gidy do Chu tich H1

déng thi quyét dinh, bao dam hoan thanh truéce gitr thi 30 phut. Pé thi sau khi
nhédn ban duge niém phong va bao quan theo ché dd tai lidu tuyet mét. Ngudi
tham gia nhén ban d& thi phai dugc cach ly cho dén khi thi sinh bat dau lam bai

thi.

7. Truorng hop thi tric nghi¢m khach quan trén mady vi tinh, vigc cai dét
phin mé&m hé thong dugce su dung dé t6 chirc thi tric nghidm trén may vi tinh
do Chu tich Hai ddng thi quyét dinh, bao dam hoan thanh trude gitr thi 30
phut.

Diéu 16. Gidy 1am bai thi, gidy nhap

1. Béi vai hinh thic thi viét, gidy 1am bai thi dugc in sin, c6 chir ky
cua 02 gidm thj phong thi.

2. P6i v6i hinh thie thi tric nghiém trén gidy, thi sinh lam bai truc tiép
trén trang danh riéng dé 1am bai.

3. Dbi véi hlnh thirc thi tric nghiém khach quan trén may vi tinh, thi
sinh tam bai truc tiép trén may vi tinh.

4. Gidy nhép: st dung théng nhit mét loai gidy nhdp do Hoi déng thi
phat ra, c6 chir ky ctta giam thj tai phong thi.

Pidu 17. Xdc nhin tinh trang dé thi va mé dé thi

1. Gidm thj phong thi moi 02 dgi dién thi sinh kiém tra niém phong
phong bi dung dé thi va ky bién ban xac nhén phong bi dung dé thi dugce niém
phong.

. 2. Trudmg hop phong bi dung d¢ thi bi mit ddu niém phong hodc c6
dau hiéu nghi ngd khéc, giam thi phong thi lap bién ban (cé xdc nhén cia 02
dai dién thi sinh) tal phong thi; dong thoi thong bédo Truéng Ban coi thi dé
bao cao Chu tich Hoi dong thi xem xét, giai quyét. Truong hgp sau khi dd mé
dé thi, néu phét hién d8 thi cd sai sét thi gidm thi phong thi (gidm thi 01) phai
théng bao ngay cho Trudng Ban coi thi dé l4p bién ban va Truong Ban coi thi
phai bdo c4o ngay 1én Chi tjch Hoi dong thi xem xét, giai quyét.

3. Chu tich Hoi ddng thi méi c6 quyén cho phép sir dung dé thi du
phong.




Diéu 18. Cach tinh thoi gian lam bai thi

1. Pbi véi hinh thic thi viét: Thoi gian bt ddu 1am bai thi duge tinh tit
sau khi giam thj viét xong d8 thi 1én bang va doc lai hét dé thi; truomg hop dé
thi d& dugc nhan ban dé phat cho timg thi sinh thi tinh tir khi giam thi phat du
dé thi cho thi sinh va doc lai hét d& thi. Thoi gian lam bai thi dugce ghi wén dé
thi, gidam thj phong thi ghi thoi gian bt dau va thoi gian ndp bai lén bang
trong phong thi.

2. Dbi véi hinh thirc thi tréc nghiém:

a) D4i voi hinh thirc thi tréc nghiém trén glay thi thoi gian bat dau lam
bai thi dugc tinh sau 05 phit ké tir khi phat xong d8 thi cho thi sinh. Thoi gian
lam bai duge ghi trén dé thi, giam thj phong thi ghi thoi gian bit ddu va thoi
gian ndp bai 1én bang trong phong thi.

b) Déi voi hinh thirc thi tric nghiém khach quan trén méy vi tinh thi
phén mém hé théng thi tric nghiém s& tr dong thdng bdo thai gian bit dau va
két thiic thi. Thoi gian 1am bai thi dwoc xac dinh bing dong hd may vi tinh.

3. D6i véi hinh thirc thi thuc hanh trén méy vi tinh: Thoi glan lam bai
thi dugc ghi trén d& thi, giam thj phong thi ghi thoi gian bat diu va thoi gian
két thiic 1én bang trong phong thi.

Diéu 19. Thu bai thi va ban giao bai thi

1. B6i v6i hinh thire thi viét va thi tric nghiém trén gidy:

a) Thu bai thi: Khi hét thoi gian 1am bai thi, gidm thi phong thi yéu cdu
thi sinh dimg lam bai va ndp bai thi. Gidm thj phong thi ki€m tra so to cua bai
thi cua timg thi sinh, ghi vdo danh sich ndp bai thi va yéu cau thi sinh, cdc
gidm thi phong thi ky vao danh sach ndp bai thi.

b) Ban giao bai thi:

- Giam thi timg phong thi ban giao toan bé bai thi cua thi sinh, dé thi da
nhén ban chua phat hét cho thi sinh va cdc van ban khac co lién quan cho

Trudng Ban coi thi. Trudng Ban coi thi ban giao toan b§ bai thi cho Uy vién
kiém Thu ky Hoi ddng thi.

- Uy vién kiém Thu ky Héi dong thi chi duge ban giao bai thi cho
Trudng Ban chim thi sau khi toan bé céc bai thi ciia thi sinh da duge danh sb
phach va roc phéch.

2. B6i véi hinh thic thi tric nghiém khéach quan trén méy vi tinh thi
viéc chim bai thi hoan toan ty ddng, may vi tinh ty dong hién thj diém thi
ngay tai may vi tinh thi sinh, dong thdi duge chuyén dcn may chi dé kiém
soat. Gidm thj phong thi: ghi két qua diém thi vao bang téng hop két qua thi
c6 chit ky clia céc thi sinh, cdc giam thi; phdi hop v@i chuyén vién phu trach
cong nghé thong tin ghi toan b dit ligu bai thi cda tat ca thi sinh vao dia CD
hoic USB; giao ndp bang tdng hep két qua thi va dit liéu bai thi cho Trudng



Ban coi thi. Trudng Ban coi thi niém phong két qua trude sy chimg kién cua
giam thj phong thi va ban giao ngay cho Uy vién kiém Thu ky Hdi dong thi.

3. D6i v6i hinh thirc thi thye hanh trén mdy vi tinh: Két qua chim thi phai
duogc téng hop vao bang két qua thi ¢6 chir ky ctia cac thanh vién Ban chém thi
va giao ngay cho anong Ban chim thi, Truéng Ban chém thi niém phong két
qua trudce sy chung kién cfia thanh vién Ban chdm thi. Trudng Ban cham thi ban
giao toan b két qua cho Uy vién kiém Thu ky Héi ddng thi ngay khi két thic
budi thi.

4. Viéc giao, nhén bai thi quy, dinh tai khoan 1, khoan 2, khoan 3 Piéu
nay ddu phai c6 bién ban x4c nhin déi véi timg mén thi.

Piéu 20. Chdm thi

I. Trudng Ban chdm thi t§ chirc, quan 1y viée chim thi tap trung tai dia
diém quy dinh, khéng dugc mang bai thi cua thi sinh ra khéi dja diém chim

thi.

Thanh vién Ban chim thi chl can cit vao ndi dung bal thi va dép 4an,
thang diém d3 dugc Cha tich Hai déng thi phé duyét dé chédm thi. Chi chdm
nhitng bai thi hop 18 13 bai thi 1am trén gidy do Hoi ddng thi phat cd du chix
ky ciia 02 gidm thj phong thi. Khong chzn nhitng bai l1am trén gidy khéc voi
gidy dung cho ky thi d6, bai l1am trén gidy nhap, bai ¢6 nhidu chir khdc nhau
hoac co viét, v& trai v6i thudn phong m¥ tuc, bai ¢ danh diu, bai viét tir 02
loai mure tré 1€n.

2. MObi bai thi duge 02 thanh vién chém thi ddc lap, néu diém cua 02 thanh
vién cham chénh I¢ch nhau tir 10% tro xuong so voi sd diém t6i da thi lay diém
binh quan; ndu chénh léch trén 10% so véi diém tbi da thi thue hién nhy sau:

a) D6i véi mén thi bang hinh thic thi viét va thi tric nghiém trén gidy
thi bai thi dé dugc cham lai béi 02 thanh Vlen cham thi khéc, néu van chénh
léch trén 10% so vdi diém tbi da thi chuyén 02 ket qua lén Trudng Ban chim
thi dé bao cdo Chi tich Hdi ddng thi xem xét, quyét dinh;

b) Déi v6i mén thi bang hmh thue thl thue hanh trén may vi tinh thi cac

thanh vién chﬁm thi trao doi dé thong nhét ngay khi ket thiic phn thi déi voi

thi sinh d6, néu khéng théng nhét duorc thi chuyén ket qua lén Truong Ban
chém thi d& bo cdo Chu tjich Hdi ddng thi xem xét, quyét dinh.

3, Piém cua bai thi phai dugc thanh vién chém thi ghird béng sb va bang
chir vao phén danh dé ghi diém trén bai thi va trén bang tdng hop diém chim thi,
néu cé sira chita thi phai cé chit ky clia 02 thanh vién chdm thi & bén canh noi ghi
dlem di stra chita. Trudmng ho‘p diém thi cta thi sinh do Chu tich Hai ddng thi
quvet dinh theo quy dinh tai diém a, diém b khoan 2 Piéu nay thi Chu tich Hoi

dong thi ciing phai ky tén vao bén canh noi ghi diém do Chu tich Hoi dbng thi da
quyét dinh.
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4. Sau khi chdm xong bai thi cta ting mdn thi, timg thanh vién chdm
thi tong hop két qua thi va ky vio bang tong hep, ndp cho Trudng Ban chim
thi. Trudng Ban chim thi nzem phong va ban giao cho Uy vién kiém Thu ky
Hbi ddng thi quan 1y theo ché 49 tai lidu tuyét mat.

Ditu 21. Ghép phach va tdng hop két qua thi

1. Sau khi td chuc chidm thi xong méi dugc t& chirc ghép phéch.
Trudng Ban phach niém phong danh sach thi sinh sau khi ghép phach va ban
giao cho Uy vién kiém Thu ky Héi dong thi.

2. Uy vién kiém Thu ky Héi ddng thi chju tréch nhiém t6 chirc tong
hep ket qua thi sau khi ghép phach va bao cdo Chu tich Hoi dong thi.

3. Ch tich H$i ddng thi bao cdo Chu tich Uy ban nhén dan cip huyén
xem xét, cong nhén két qua ky thi.

Piéu 22. Giam sat ky thi

1. Chu t;ch Uy ban nhan dén cip huyén quyét dinh thanh lap Ban giam
sat ky thi tuyén cdng chirc, gdm céc thanh vién: Tru'orng Ban giam sat ky thi
va c4c gidm sat vién. Nhiém vy cu thé cla cac gidm sat vién do Truéng Ban
gidm sat ky thi phén cong.

2. Noi dung giam sat gom Vige thyc hi¢n cac quy dinh vé t6 chuc ky

thi, vé hd so, tiéu chuén va didu kién cia ngudi du thi; vé thuc hién quy ché
va ndi quy cua ky thi.

3. Dja diém gidm sat: Tai noi lam vige cua Héi ddng thi, noi to chirc
thi, noi td chirc danh sé phach, roc phach, ghép phach va noi td chirc chim
thi.

4. Thanh vién Ban gidm sit ky thi duge quyén vao phong thi va noi
chém thi; c6 quyén nhic nhé thi sinh, thanh vién Ban coi thi, Ban phach v
Ban chém thi thuc hién ding quy ché va ndi quy. cta ky thi; khi phat hién co
sai pham dén mirc pha1 13p bién ban thi ¢6 quyen lap bién ban vé sai pham
clia thi sinh, thanh vién Hbi ddng thi, thinh vién Ban coi thi, Ban phach va
Ban chim thi.

5. Thanh vién Ban glam sat ky thi khi lam nhiém vu phai deo the va
phai tudn thii diing quy ché, ndi quy ciia ky thi; néu vi pham quy ché, néi quy
ctia kv thi hodic 1am I8 bi mat anh hudng dén két qua ciia ky thi thi Truong
Ban coi thi, Trudng Ban phach Truong Ban cham thi bao cao Chu tich Hoi
dong thi de kip thoi béo cdo Chi tich Uy ban nhan dan cdp huyén dinh chi
nhiém vy gidm sat ky thi va xir ly theo quy dinh cua phép luat.

Pidu 23. Gii quyét khiéu nai, t0 cdo va phic khao
1. Trong qué trinh té chirc ky thi, truéng hop c6 don khiéu nai, 14 cgo,

Héi dong thi phai xem xét giai quyét trong thoi han 10 ngay, ké tir ngdy nhén
dugc don khiéu nai, t6 céo.



2. Trong théi han 15 ngay, ké tir ngay niém yét cong khai két qua thi
tuyen ngudi dy tuyen c6 quyén giri don dé nglu phuc khao két qua thi tuyén
dén Hai dong thi. Uy vién kiém Thu ky Hoi ddng thi tng 'hop béao cao Chu
tich Hoi ddng thi dé bao cdo Cha tjch Uy ban nhdn dan cap huyén, td chirc
chidm phiic khao trong thoi han 15 ngay, ké tir ngay hét théi han nhén don dé
nghi phiic khao. Khéng giai quyét phiic khao déi véi cac don dé nghi phuc
khao nhén dugc sau thoi han quy dinh néu trén (tinh theo ddu buu didn) va
cac don dé nghij phiic khao giri bing thy dién tir, Fax.

3. Chu tich Hai dong thi quyet dinh thanh 1ap Ban phuc khéo khong
bao gdm nhimg thanh vién da tham gia vao Ban cham thi; két qua chdm phuc
khao dugc tong ho'p vao két qua thi, Chit tich Hoi dong thi bao cdo Chu tich
Uy ban nhan dén cap huyén xem xét va théng bao két qua chdm phic khao
cho ngudri ¢6 don dé nghj phic khéo trong thoi han quy dinh tai khoan 2 Diéu
nay. Sau dd, trong thoi han 15 ngay, ke tir ngay c6 théng béo két qua cham
phtic khao, Chu tich Uy ban nhan dan cp huyén phé duyét két qua ky thi.

Diéu 24. Luru trir tai lidu

1. Tai liéu vé ky thi bao gdm: Cac vin ban vé tb chirc k¥ thi cia Chi tich
Uy ban nhan dén cép huyén, vin ban ctia Hoi dong thl, bién ban cdc cuge hop
Hoé1 dong thi, danh sach tdng horp ngudi dy thi, dé thi gde, dap 4n va thang diém
clia dé thi, bién ban ban glao dé thi, bién ban x4c dinh tinh trang niém phong dé
thi, bién ban 14p vé céc vi pham quy ché, ndi quy thi, bién ban ban giao bai thi,
bién ban chim thi, bang tong hop ket qua thl quyét dinh céng nhan ket qua thi,
bién ban phiic khao, giai quyét khidu nai, 1§ cdo va cac tai lidu khéc (néu c6) cua
ky thi.
2. Trong thoi han 30 ngay, ké tir ngay két thic ky thi (Chu tich Uy ban

nhén dan cAp huyén phé duyét két qua ky thi), Uy vién kiém Thu ky Héi déng
thi chiu trach nhiém:

a) Ban giao cho co quan duoc phén cdp dé luu trir, quan 1y tai lidu vé
ky thi quy dinh tai khoan 1 Piéu nay;

_ b) Ban giao cho co quan dugc phén cp quan 1y hd so cdng chirc toan
bd ho so ca nhén cha nguodi dir thi.

3. Bai thi, phach do Uy vién kiém Thu ky Hoi déng thi luu trit, bao
quan trong thdi han 02 nam, ké tir ngdy cbng bd két qua thi.

Dox véi truong hop thi tric nghlém khach quan trén mdy vi tinh thi
bang tong hop két qua thi, dia luu co s& dit lidu thi s& do Uy vién kiém Thu
ky Hoi dong thi luu trit, bao quan trong thoi han 02 ndm. Riéng bai thi cia thi
sinh v diém céc bai thi trén mdy tinh s& do Uy vién kiém Thur ky Héi dong
thi luu trlt va bado quan trén may tinh it nhat 1a 02 nam.

Diéu 25, T chire thi tuyén trong trwdng hop khéng thanh I3p Hoi
ddng thi tuyén céng chirc




Trong truéng hop khdng thanh lap Hoi dong thi tuycn cong chue thi Uy
ban nhan dén cap huyén van phai bac dam quy trinh 16 chire ky thi theo quy
dinh tai Quy ché nay, trong d6 nhiém vy ctia Chu tich Hgi ddng thi do Chu
tich Uy ban nhén dén cap huyén thyc hién.

Chuong I1i
TO CHUC THUC HIEN

Piéu 26, Trach nhiém thyc hién

1. S& Noi vy chiju trach nhiém hudng dan, kiém tra, giam sat tinh hinh
thure hién Quy ché nay Phéi hop Uy ban nhén dan cép huyén to chire thue
hién viéc tuyén dung cong chirc cip xa theo quy dinh tai Quy ché nay.

2. Uy l;gan nhan déan cap huxgen chiu trach nhiém trién khai, 16 chire thue
hién viéc tuyén dung cong chirc cap xa theo quy dinh tai Quy ché nay.

Piéu 27. Xir Iy vi pham

Té chie, ca nhan ¢6 hanh vi vi pham Quy ché nay, tuy theo mirc dé vi
pham s€& bi xur ly theo quy dinh cua phdp luat hién hanh.

Trong qua trinh thuc hién, neu co kho khan, vudng mic, cdc dia

phuong, té chirc, ca nhén phan énh vé S& Noi vu dé bao cao Uy ban nhan dan
tinh xem xét, quyét dinh./. deas

T™. UY BAN NHAN DAN
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