BAO HIEM XA HOI VIETNAM  CONG HOA XA HOI CHU NGHIA VIET NAM
- Poclap - Tu do - Hanb phic

S&: 1333 /ODb-BHXH Ha Noi, ngav A thdang 02 ndm 2008

QUYET PINH
Sira d6i, bé sung mot s6 diém tai Quyét dinh
s6 902/QD- BHXH ngay 26/6/2007 cia Tong Gidm doc
Bao hiém xa hoi Viét Nam ban hanh quy dinh
ve quan 1y thu bao hiém xa hoi, bao hiém y té€ bit buoc

TONG GIAM DOC

- Can cit Lu4t bao hiém x3 hoi s6 71/2006/QH 1 1 ngay 29 thdng 6 nam 2006.

- Can c Nghi dinh s6 152/2006/ND-CP ngay 22 thang 12 nam 2006 cua
Chinh phi huéng dan mot s6 diéu cha Luat bao hiém x3 hoi vé bao hiém x3 hoi bt
budc; Nghi dinh s6 68/2007/ND-CP ngay 19 thiang 4 nam 2007 cia Chinh phu qui
dinh chi ti€t va hudng dan mot s6 diéu clha Luat bao hiém x3 hoi vé bao hiém xa
hdi bat budc doi vai quan nhan, cong an nhan dan va ngudi 1am cdng tic co yéu
hudng luong nhu d6i vdi quan nhén, cdng an nhin dan:

- Can cif Nghi dinh s6 63/2005/ND-CP ngay 16 thang 5 nam 2005 cta Chinh
pht ban hanh Diéu lé Bao hiém y t&;

- Can c&r Nghi dinh s6 100/2002/ND-CP ngay 06 thing 12 nam 2002 cua

Chinh phi vé chitc niang, nhiém vu, quyén han va co cdu td chic clia Bao hiém x3a
hor Viét Nam;

- Can cir Quyét dinh sG 41/2007/QD- ’ITg ngay 29 thang 3 nam 2007 cuia
Thi tuéng Chinh phll vé quan 1y tai chinh déi véi Bao hiém x3 hoi Viet Nam;

- Xét dé nghi ctia Trudng ban Thu bao hiém xa hoi,

QUYET PINH:
Piéu 1: Sira ddi, bd sung mot s6 diém Quy dinh vé quan 1y thu bao hiém x4
hai (BHXH), bao hiém y t€ (BHYT) bat budc ban hanh kém theo Quyét dinh s0
502/QD-BHXH ngay 26/6/2007 cua T{mg Giam d6c BHXH Viét Nam nhu sau:

1. Chuyén d6i tuong taj tlét 2 3 diém 2 muc 11 phdn,I thanh d6i wong la
ngudi lao dong déng thai tham gia BHXH, BHYT bét budc thanh tiét 1.3 diém |
muc I phan L

2. Sira déi, b sung ti€t 3.7 diém 3 muc II phan I 12

"3.7. Than nhan cia s§ quan, quan nhap chuyén nghiép, ha s§ quan, binh sy
quan doi nhan dan dang tai ngi; thin nhan cua sy quan nghi€p vu dang cong tic



tronig luc lugng Coéng an nhan dan; than nhéan cua ngud) dang lam cong tic co yéu
la sT quan dang cong tic tai Ban Co yéu Chinh phl va ngudi dang lam céng tac cd
yéu hudng luong theo thang bang luong cap bac quan ham si quan quan do1 nhan
dan, khong thuoc dién tham gia BHYT bat budc khic, bao gom: bo de, me de; ho
dé, me dé cha vg hoic chéng; bd nudi, me nuoi hodc ngudi nudr dudng hop phip;
vo hodc chéng; con dé, con nuoi hop phdp dudi 18 tudi hodc di 18 tudi trér lén
nhung bi tan tat m4t kha ning lao dong theo quy dinh cua phdp tuat.”

3. Stta d6i mot s6 diém trong muc I phan I

3.1. S{ra doi Liét 6.1 1a:

“6.1. Can bd chuyén trach cdp xa khi thoi dam nhiém chic vu trudc ngay
01/01/2007, cé du 10 nam déng BHXH trd 1én, cdn thi€u tot da 5 nim tudi doi dé
du tudi nghi huu va dang tu dong ti€p BHXH hang théang cho dén kh da 15 nam
déng BHXH va di 60 tudi ddi ¥6i nam, du 55 tudi d6i voi nit thi mirc déng hang
thdng tir ngay 01/01/2007 tr& di bang 16% muc tien luong, tién cong thang trudc
khi thoéi dam nhiém chic vu.”

3.2, Sita ddi i€t 6.2 1a:

“6.2. Ngudi lao dong nghi viéc theo quy dinh tai Nghi dinh s6 41/2002/ND-
CP ngay 11/4/2002 ctia Chinh phua truéc ngay 01/01/2007, ¢6 du 15 nam dong
BHXH tré 1én, con thi€u t6i da 5 nam thi di tuoi nghi hwu va dang nr dong ti€p
BHXH hang thang cho dén khi di 20 nam déng BHXH va du 60 tudi d6i v4i nam,
di 55 tudi d&i véi nit thi mirc déng hang théng tir ngay 01/01/2007 trd di bang 16%
mic tién lwong, ti€n cong thang trude khi nghi viéc.”

3.3. B6 sung vao cudi ti€t 6.4 mot doan sau:

"Neudi lao dong doi du dang thuc hién hop dong lao dong khong xéac dinh
thoi han, dd di wéi nghl hua theo quy dinh tai khoan 3 Di€u 3 Nghi dinh 56
110/2007/ND-CP ngay 26/6/2007 cua Chinh phi vé chinh sach doi vdi nguo lao
dong doi du do sép x€p lai cong ty nha nrde va ngudi lao dong thude dién tinh gian
bién ch&, nghi huwu trudc tudi theo quy dinh tai khoan 3 Piéu 5 Nghi dinh s6
132/2007/ND-CP ngay 08/8/2007 ctia Chinh phu vé chinh sich tinh gidn bién ché
nmmg con thiéu thoi gian dong BHXH khong qud 6 thang dugc n gudi su dung lao
dong déng 1 18n cho s thiang con thi€u vé1 mic dong bang 16% muic tién luong,
tién cong thing trudc khi nghi viec dé gidi quyét ché do huu tri.”

4. Thay "Danh sich truy d6ng BHXH, BHYT bat bu¢c” (Mau s6 04-TBH)

trong tiét 8.3(8.3.1) di€m 8 muc [11 phén II béng "Danh séch di€u chinh lao dong
va mic déng BHXH, BHYT'® (Mau s6 03a-TBH).

5. Sira 461, bé sung mot s6 diém trong muc 1V phan Il nhu sau:

5.1. B& sung vao cu6i tiét 1.1 diém 1 mot doan sau:

1+~.J



“.. va t khai tham gia BHXH do co quan BHXH cip trude khi di chuyén
hoac nging viéc”

5.2. Sira d6i, b8 sung tiét 1.2(1.2.2) diém 1 la:

»*1.2.2. Lap 01 ban “Danh sdch lao dong tham gia BHXH, BHYT bat budc”
(Miu s6 02a-TBH) va ban suo quyét dinh thanh lap hodc chung nhan dang ky kinh
doanh hoac gidy phép hoat dong, trudng hop ngudi sir dung lao dong 1a ca nhan thi
ndp ban hop déng lao dong .

5.3. Stta déi, bd sung tigt 2.1(2.1.1) diém 2 nhu sau:

"2.1.1, Ngum sir dung lao dong: Lap danh sich theo méu (02a-TBH) néu
tang lao dong; néu giam lao dong hoac di€u chinh tién luong, mitc déng BHXH,
BHYT theo miu (03a-TBH); néu dfmg thoi cd ca cac bién dong trén thi 1ap ca méu
(02a-TBH) va méu (03a-TBH), md6i mau 01 ban kém theo ho so nhu: TG khay,
quyét dinh tuyén dung, thuyén chuyén nghi viéc, thoi viéc hoac higp dong lao
dong, quyét dinh tang, giam luong va thé BHYT (néu cd), ndp cho.co guan BHXH

trudc ngay 20 cua thidng. Cac truong hop tang, gldl'l'l tir ngay 16 cua thang trg di thi
14p danh sich va thuc hién vao diu thang ké ti€p.””

6. Sira déi, b8 sung ti&t 2.1 diém 2 muc VI phan II:

” 2.1. Cac truong hop tinh 1a1:

- S6 tién BHXH chua déng, chdm déng tinh theo ky han déng theo dinh
k¥ (d6ng hang thang hodc déng theo quy);

- 86 tién chua déng, cham déng phai truy d6ng do ngudi st dung lao
dong vi pham céc quy dinh tai di€u 134 Luat BHXH nhu khéng dong, dong
khong ding thdi gian quy dinh, déng khéng ding muc quy dmh dong khoéng
dll s& ngudi thudc dién tham gia BHXH bat bubc;

- 86 tién BHXH 2% ngudi sit dung lao dong duge giif fai 16n hon so tién
dugc quyé€t toan phai dong vao thing ddu clia quy sau nhung khong dong.

2.1.1. Thoi diém tinh: Sau ngay thid 30 ké tir ngay hét han phai déng
BHXH.

2.1.2. L3i sudt tinh: theo 131 sudt clia hoat dong dau tuv tr quy BHXH
trong nam. __

2.1.3. Cong thic tinh:

| "Lt=D xK/12

Trong do.

+ Lt: SO tién 13i phai nép cho co quan BHXH do chua déng, chdm doéng,
dugc tinh hang thang;

+ D: S48 tién chura d6ng, cham déng thudc cac truong hop phai tinh 1ai;
+ K: L&i sudt cha hoat dong dau tr quy BHXH trong nam.



2.1.4. Thoi gian tinh 131 : s6 tién BHXH chua déng, cham déng duge tinh 13
ke tir thang diu tién sau ky han phai déng.”

7. Sita d8i m6t 56 diém cha phdn 111
7.1. Stta d8i diem 4 la:

"Cac truomg hop cham déng, co quan BHXH thuc hién tinh la1 theo quy
dinh tai ti€t 2.1, diém 2, muc V], phan II tir ngay 01/01/2007".

7.2. Stra d6i diém 5 1a:

“Bao hifm xi hoéi tinh ¢6 trdch nhiém phd bién, to chic thuc hién cdc quy
dinh vé thu BHXH, BHYT, c4p s6 BHXH, thé BHYT kip thdi ddi véi ngudi su
dung lao dong va ngudi lao dong; trién khai dp dung chuong trinh hé trg quan Iy
thu BHXH, BHYT bang coéng nghé thong tin do BHXH Viét Nam ban hanh ddéi véi
BHXH tinh, BHXH huyén va don vi st dung lao dong tham gia BHXH.”

Piéu 2: Quyét dinh nay ¢6 hiéu luc thi hanh k€ tir ngay 01/01/2008.

Piéu 3: Chanh Vin phong, Trudng ban Thu bao hiém xa hoi, Thi trudng cac
don vi truc thudc Bao hiém x3 hoi Viét Nam, Gidm ddc Bao hiém xd hot céc tinh,
thanh phé truc thugc Trung wong va Thi trudng co quan bao hiém xa hoi thude Bo
Quéc phong, Bd Cong an, Ban Co yéu Chinh phu chiu trach nhiém thi hanh Quyét
dinh nay./. |

Noi nhan:
- Nhur diéu 3;
- Céc Bo: LDTBXH, TC, NV, YT;
- HDQL-BHXHVN;
- TGP, cic phd TGD;
- Lwu; VT + BT (11Db).
L

L

Nguyén Huy Ban



BAC HIEM XA HOI VIET NAM

HE THONG BIEU MAU THU BHXH, BHYT BAT BUOC

if;‘ Tén méu biéu Maiu s6 Thye hién
o A- BIEUMAU -
. — S ——]
1. Bi€u mdu BHXH, BHYT b#t bude
1 Ti:r khai tham gia bao hlém xﬁ h{)l bao hlém Y té 0i1-TBH Ngum lan dﬁng
I 2. Danh sé(‘:l:l“a_ﬂ:‘;l-{}ng tham gia BHXH BHYT FOZa—TBH Ngm‘.n SDLD
3 |Danhsdch didu chinh lao dong vi mic dong BHXH, BYT | 032-TBH Ngudi SDLD
| 4 -Danh séch de ngh;'EﬁéH{nﬁ ﬁé;ﬁm gia BHXH BHYT. o DBb-”l BH Ngut;i SDlB - |
| 5 ﬂ E—!;ng_t;ng hcrp rl;ré;:"}g, quy nen- Iué&é-;;ﬁc dung BHXH BHY"IT_d 043 TBH Co quan BHXH |
“ 6 -Phléu diéu chinh 04b-TBH [Co guan BHXH
2. Bléu mau BHYT bét buge o
7 Danh sach doi trong tham gla BHYT 02b- TBH Co quan QL DT
8 |Hop ddng déng BHYT 05-TBH |Co quan QL DT va
9 |Bién ban thanh Iy Hop ddng dong BHYT 06-TBH |Cv quan BHXH
B - $0, BAO CAO TONG HOP )
10 S0 chi tlat thu BHXH, BHYT 07-TBH |
I1 |Thong bso két qui dong BHXH, BHYT 08-TBH |cg quan BHXH
12 Béo cao thyc hign thy BHXH BHYT 09-TBH tink, huygn
| 13 Bﬁo cao tﬂ;rﬁ-ﬁH BHYT lﬁ fBH
14 | Ba’m CA0 téng h{;rp thu BHXH BHYT - l I-TBH |
,_ 1 '5"_:13.&n bén thém dmh sé 111;11 thu BH}{H BHYT o 12-TBH E,gﬁai“h’ BHXH
16 |Ké hnach thu BHXH BHYT 13-TBH



BAQ HIEM XA HOI VIET NAM

CONG HOA XA HOI CHU NGHIA VIET NAM

Doc lap - Tu do - Hanh phic

Mau s0: 01-TBH

{Ban hanh kém theo QD 36 ... 1OD-BHXH

T(“j KHAI apdy JOH2008 clia BHXH VN
THAM GIA BAO HIEM XA HOI, BAO HIEM Y TE
So s0:
A. NGUOI LAQ PONG:
- Ho va1én: ~ Nam Ni
- Ngay thang nam sinh: | , Dan toc: , Quoc tich:
- Nguyén quan:
- Noi cur trii (Noi thudmg trd hoac tam tra):
- Chitng minh thu s6; Y noi cap: ngay cip:___ / __/
- S3 thé bao hiém y t€ (néu ¢6);_
- Not dang k¢ khdm chita bénh ban déu:
- Quyén loi khdm chira bénh:
+ Ngudt ¢6 cong: . Loai A:
. Loal B:
+ SOng hoac lam viéc ¢ khu vuc I, 11, 111
* Thoi gian cong tac c6 déng baoe hiém xa héi:
\ Cap bac, chifc vy, chite danh nght, " . Phu cip
T Pén ) A Tien luomg, tign , L
théng/nam thang/nam cong vn}c.gg; l:imdf-;lfg lflt;‘ﬁn CO quan, | €11 L‘.ﬁn]g | CE:E E.[i n};ﬁé K hiic Cht cha 1
| 2 3 4 s | 6 | 771 8 9

| — rr——




B. THAN NHAN:

— - e —
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56 5 - Ngay, thing, \z s hi Nt ou 114 ) ]
T Hy va 18n i sinh Ouan{ hé Nghé oghiép -T‘hun 'np L ict I.._.
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Cam kér- Nhimg nd1 dung ké khai trén 14 hoan toan dang s thire, néu sai tdi xin hodn toin
chiu trich nhi€ém trude phédp luét.

............ ,ngay ... thdng ....... ndm 20.....
_ Neguoi khai

C. XAC NHAN CUA NGUOI SUDUNG LAO DONG:

Co quan, don vi, t6 chfc.....ccccoecieeivenenns D OO P RO PO IAOPO
satt khi ki€m tra, d61 chiéu hé so g6¢ cltd Ong (BA) .o oiiv e e
Xac nhan ciac nd1 dung ké khai trén 1a hoan toan ding su thuc.

............ , N2ay .......thang ....... nam 20.....
Ngudi sit dung lao dong

D. XAC NHAN CUA CO QUAN BAQ HIEM XA HOI:

Bao hiem X2 WOl c.ovviviiieriee e sau khi ki€m tra, d6i chién v&i hd so gde cha cd
nhan Ong (Ba) ... Xdc nhin cac ndi dung ké khai trén la diong.
............ ,neay ... thdang .......nam 20.....
Can b6 thamdinh . . Giam doc BHXH

Cifid vhni:
- Méau 01 -TBH do newén lue démg k& kbar, 13p O3 hin i nguon su dong fao dong
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Tén don vi: DANH SACH LAO PONG THAM GIA BHXH, BHYT Mau sé: 02a-181
N L: * ' 3 SV N
! 1'a dul‘l vi & Thing........ Nasr Ran huf{b kém theo QD 83 ... ) |
Bja chi: BHXH ngay ... 12:2007 cug BHXH VN
Nai ddng ky KCB ban dau Phi cdp
S - 56 56 S8 thi Ngiy. thing.| Nif | $6 chimg minh . Tidn' luung, Tlham | Tha Poagwa | )
: . Pia ch A . 1am am
T o va ten BHXH . BHYT ndin sinh | (X) thu I8 Ehl Tinh Bénh vidn ticn cong Chare nidn | maén Khu thang. ndm Gibr cha
W VK faghé YV
{ 2 3 4 5 6 7 | 9 L0 il 12 | 3 | 14| 15 16 ¥
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= f
. TONG HQP CHUNG
Phit siuh ting Bio hiéo 13 hdi Bdo hiém ¥ 1€

.80 50 BHXH Qwoc edp . o SBLTSA o PERSE e - 1. 56 lao dong:

- 50 the BHY'T dunc ¢ap. . oeeoever ... the, Lrong d6 clp ngoai tinh ... the 2. Quy lyong tham giz

-1 vi¥i han sa dung cia the BHY'I': Tir ngay / !  ___Déangdy [/ { 3. 56 phii déng

4. Bidu chinh 3 phai dong
Ngéy..... thang...... nam Ngay..... thang......ndm.........
Can bd thu Phy trach thu Ngudi 13p biéu Nguwéri sir dung lao djng

Gha ehii May 02a-TBH dom vy sy dung 13p khi tham gia BIXIL BHYT iy diu hodc khicd lao dong, thng mai dé capihe BITYT, sé BHXIT




Tén dun vi:
Mi don vi:
Pia chi:

DANH SACH POI TUQNG THAM GIA BHYT

Loai d 13T 50 1 -3 beanissaarsbaats rermeresae P —

14, 1 T S

MAu so: 02b-TBH
(Bar hinh kim theo QD s6:  7QD-BHXH

ngay 1212007 cve BRHXH FA)

Gl Lt - Mdu s6 02a-TBH co quan qudn 19 d6i neong c6 trdch nhiém lgp g co quan BHXIT

Neri P.hy KCB ban diu Thoi han SD ciia thé BITYT
LY Ngay thdng | N& | S6 thé BHYT Mirc déng - y; 8§46 tién ding
Ho va 1 ‘ ; Di : « g x én : £ 3 i chii
TT o vaten ndm sinh | (X) (néu cd) a chi Tinh Bénh vign gHYT TV thdng théng Tong 50 BHYT Ghi chas
! | ndnt . thang
nam
1
! 2 j 14 5 6 7 3 9 0 V1 12 13 i4
[ |Déi turgrng ang | |
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/1 |Dd: urong giam '
............................................................... - | A P e — i IS - I SN YU - - -
» PHAN TONG HQP:
, : Phil sinh frong ky _
TT Chi tidu Péu ky I _ Cudi ky
Tang Gam
l 2 3 4 5 6 |
- %6 d6i hrong | 1 N o L
- S§6 tidn phai déng BHYT .
- N6 the BHY T duge cdpr..ne., thé: Trong dé cip ngoai tinhi............... the,
Ngay.... thang..... ném.......... Ngdy... thang... . nam . _ . :
Can b thu Phy tréch thu Ngudi 1§p biéu Tha trirdmng don vi




Tén dom vi: DANH SACH PIEU CHINH LAO BPONG VA MUC PONG BHXH, BHYT Mau 56: 03a-TBH

Ma don vi: {Ban hanh kém thew OP so° 1Qf-BRXH
Dia chi: Sb........... Thing....... N ..o ngay 712:2007 cuc BHXH VX)
-1 1 4
. Tien luong va phy cap — Thii gran Lo
| atire ci Miuc md Ty 18 Gl chu
S0 Ho va 10 >0 0 | : Phu cap ; y Phy cap Dén  [ndp bd
T ' BHXH Tién luong, tién .| Thim | Thim Tien lugmg, uen | | Tham { Thim T'ir thang .
Chire - © Khu . Chdrc . . Khu thing | sung )
cdng y mén | nien | chng y pitn | nién b v nhm - Tra the N1 dung
B ? VK nghe ¥ 3 VK nghé
I 2 : 3 4 5 6 7 8 9 10 11 12 L3 4 IS 16 17 i8
]
j— - A ———— —_ —
e _ e _
n
« TONG HQP CHUNG: .
Phat sinh Bao hilm 28 bdi Bio bidm y ¢
Tiing . Gistm Tiug Cism
I %o lno dbpge
2. Uuy luong
3 50 phii ndp
4. Dicu ¢huinh s6 phai nop
Ngay.... thang.....pagm........ Ngay.... thang.... nam..........
Can b¢ thu Phy trach thu Ngudl ldp bidu Ngudrd sir dung lac don

Ghi ¢hii . MIu 03-TBH lap khi don vi vt didw chinh vé o dong, ién luang va uwic dong BHXH,BETYT bhii bude.




Tén don vi: DANH SACH DE NGHI P1EU CHINH HO SO THAM GIA BHXH, BHYT Miu 56: 035-TBH

M3 don vi: cy s ) . (Hem hanh kém theo QD si:  /QD-BHXH
Din chis (Kémcongvdnse . . ngay . thamy .. ném . ..} ngy /1212007 cua BHXH VN)
. | " ; S Npi dung thay do ! : g .
STT Hg 1én 56 s6 BIIXH $6 thé KCB i C : tu ¢
. ¢ (dién chinh) fi My , Ly do di¢u chinh
I 2 3 4 5 K- 7 8
1 ——— -
— - i’ — __.__ii _ o aa ) — — - - —— e —— ——

DE NGHI GTA HAN THE BHYT:
- Sd theé BHYT gia han............... the: Trong dé ngoai tinh:............... thé

Thirt han su dung cua the BHYT tongdy  /_/ dénngdy /S /

Ngay..... thang...... nam.......... Ngay..... thang... ... nam....... y
Cén bé thu . Phu trich thi Ngueéri lap bidu | Nguwii sir dung lao dong




Tén don vi: | Viiu sé: 04a-TBH

M dun vi: .. ) (Ban hanh kém theo OO 56 1QO-BIIXIT

Dia chi: BANG TONG HOP LAO PONG, QUY TIEN LUGNG VA MUC BPONG BHXH, BHYT /#2007 cuct BHXH I'N)
Thdang / Quy / Ndm

Picu chinh lae déng, quy lwong ‘ Ditu chinh s phdi thu

TF Nl dung Ting {ridm T'éng sb Ting Gidm
¥ |

SSLD | QLBHXH | QLBIYT | SALD | QL RIIXIH QLBHYT | S4LD | QL BHXU QLBHYT | BUXH BHYT BHXH BHYT

] 2 3 ¢ 5 6 7 8 9 10 Il 12 I3 14 i35

Thang (ruoe mang sang

Thang...

S0 Fongay ¢

Siy ? ngay /S

SO . ngay

FThang...

S0 ) npdy 5

S6 2 neay ¢ /!

- ——— e — - - .. ¢ e

N . nedy /o l‘

Théng... '

$6 | nghy

ab Ingav 7/

ek — e —— o - ——— w= - - R — - o — —cm m -

SO .. ngay [/ /

) . Ngay..... thang..... nam.....,. .
Nguwiri l3p biéu Phy trach thu | Giam ddc BHXH

Ghi chu. Mdu 04-TBH do co quan BHXH Ilap d¢ 1dng hop cde danh séeh tao déng, guy luong dong BHXH,
BHYT (1w mau s6 Q2u-TBH, 02b-TBH, 03-TBH pht sinh timy dot trong thng )



B.{iD |IIEM XA HOIL.........
BAO HIEM XA HOL......

Min s6: 04b-TBH -
(Ban hanh kém theo QO s6:  /OD-BHXH
ngay /1272007 ena BHXH VN)

PHILU PIEU CHINH
Ngay.......... thdang........ nam............
] - 8§ lign sai So {téuw dan
S6TY N&i dung N2ay ching tir 1 ' - u L.y do ditu chinh Ghicha
' M5 don vi So tién M3 dom vy 86 tidn
| 2 3 4 5 7 8 o
-— ———e
_— [ e m m— e — ——— — ——— -y o a . __.F
| :
Ngay....thang... nam. __ .
Ngwéi 13p bigo Phy trach thu Phy trach KHTC Glam dbc BHXH




Tén don vi:
Ma don vi:
Pia chi:

SO CHI TIET THU BHXH, BHYT

Quy nim 200

(Han hanh kém theo O 56

Miu so: 07-TBH
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1. Tt khai tham gia BHXH, BHYT (Miu s6 01-TBH).

a. Muc dich: Ngudi lao dong ké khai cdc thong tin lién quan dén cd nhan
dé 1am can ct déng BHXH, BHYT; cép s6 BHXH va cép the BHYT.

b. Trdch nhiém ldp: Ngudi lao dong tham gia BHXH, BHYT bat budc, bao
edm c& ngudi lao dong trong luc lugng vil trang.

¢. Thoi gian ldp: Ké khai khi bat ddu tham gia BHXH hodc da tham gia
nhung chua duge cap s6 BHXH va khi cap lai s6 BHXH.

d. Cdn cit Idp: Ho so gc cua ngwdi lao dong bao eOdm: Gidy khai sinh, ly
lich, Hop d6ng lao dﬁng (HDLD), cdc Quyét dinh tuyén dung, ti€p nhan. Ngoai
ra con cic gidy t¢ khac nh Quyét dinh niang bdc, nang ngach luong, chuyén
cong tic, chitng minh thu nhén dan...

e. Phuong phap ldp.
Ngudi lao dong ke khai ddng cdc ndi dung trong mau.

- S5 s6: Ghi s6 s6 BHXH di duoc co quan BHXH cip; néu chua dugc cap
s6 BHXH thi dé tréng dé co quan BHXH c6 trach nhiém ghi khi c4p s6 BHXH.

* Phan A: Nguoi lao dong:

- Ho va tén: Ghi bang chif in hoa ¢ déu;

- Gidi tinh: La nam hodc nit thi danh ddu nhan (X) vao 6 tuong ing.

- Ngay, thang, nim sinh; dan tdc; quéc tich: Ghi nhu trong gidy khai sinh.

- Nguyén quan: Ghi nguyén quan cla nguoi lao dong (ghi 16 x&, phuong,
quén, huyén, tinh, thanh pho).

- Nai cu trid: Ghi dha chi noi d&nb ki ho khiu thudng trii (theo s6 ho khau)
hoic noi dang ky tam tri (theo s6 tam trid). Ghi rd xa. phudmg, thi tran, quanm,
huyén, tinh, thanh phé dang k¥ thudng trd hoac tam tru.

- Chiing minh thu: Ghi s6, ngly thing nam cép; noi cap chimg minh thu.

- S& thé BHYT (néu ¢6): Ghi so thé BHYT da dugc co quan BHXH cip.

- Noi dang ky khdm chita bénh (KCB) ban ddu: Ghi tén bénh vién noi
dang ky KCB ban d4du theo huéng dan ciia co quan BHXH.

- Quyén lgi khdm chita bénh: Ngudi lao dong thudc nhung quyén l¢i ndo
thi ghi ddu nhan (X) vio shiing 6 tuong ing, néu khong 6 thi d¢ trong.

- Loai A: GOm ngudi ¢é cong, thuong binh, bénh binh va nguo: huong
chinh sdch nhu thvong binh bi mal stc lao dong tr 81% trg ién.

- Loai B: GOm ngudi ¢é cong, thuong binh, bénh binh va ngudi huong
chinh sach nhu thuong binh bi mat sitc lao ddng hodc thuong tat dudi 81%.



- S6ng hodc lam viéc ¢ khu vue 1, 11, ITI theo Quyét dinh s6 393/2005/QD-
UBDT ngay 29/8/2005 cia B trudng, Chi nhiém Uy ban din tdc vé viéc ban
hanh quy dinh tiéu chi phan dinh ving dan doc thiéu s§ va mién ndi theo trinh
do phdr trién. i |

* Thot gian cdng tic va dong BIIXH : Ké khai theo tling moc thai gian lién
quan dén qua trinh déng hay tam ngimg tham gia BHXH.

- Cot 1, 2: Ghi tir thing, nam dén thing ndm cua khoang th&i gian khong
thay d6i mot trong nhitng yéu t6 nhu: Cip bac, chitc vu, chitc danh nghé, cong
viéc, don vj 1am viéc, dia diém don vi d6ng, mic tién luong, tién cong vA cédc
loai phu cép thiang lJam can cif déng BHXH. Khi ¢6 thay d6i mot trong nhimg
véu t6 nay thi ghi & dong tiép theo tuong dng véi khodng thoi gian thay d6i. Néu
nguol fao dong tham gia BHXH l4n ddu thi chi ghi c6t | tlr thdng nam bit diu
tham gia BHXH.

- Cot 3: Ghi day du, chi ti€t v& cdp bac, chitc vu, chitc danh nghé, céng
viéc, tén don vi 1am viéc (d6i vai doanh nghiép da dugc x&p hang ciing ghi rd
hang doanh nghiép), dia diém noi don vi déng (néu 6 phu cép khu vuc thi ghi rd
x4, huyén, tinh).

- Cot 4 dén cot 8: Ghi mifc tién luong, tién cong va cdc khodan phu cap
déng BHXH. |

Lun y:

- Ngudi lao dong thubce doi tuong huong luong theo thang bang luong cua
Nha nudc thi ghi bang hé s@, ngudi lao dong thudc d6i tugng hudng luong do
ngudi st dung lao dong quy dinh thi ghi muc tién lwong cu thé (N&u trén HDLD
cua ngudi lao dong ghi tién luong hé s§ (hoic tién luong c6 gbéc ngoai té) thi
phai quy déi, ghi bing tién (VND) theo quy dinh). |

- Nguot 1ao dong duge hudmg phu clp nao thi ghi rd hé s6 hodc ty 1€ (%)
phu cap vao cdt twong (ng; néu khéng hudng thi bo tréng. Néu lam viéc thudng
xuyén ¢ noi ¢6 phu cap khu wvirc hé sd tir 0,7% trd 1én thi ghi vao ¢t phu cdp khu
VUC,

- Tir 01/01/2007, néu tién luong, ti€n cong cao hon 20 14dn luong (6i thiéy
chung thi chi ghi tién lwong, tién cong & cot 4 bang 20 14n luong t6i thiéu.

- Trudng hop ngudi lao dong lam nhiing cOng viéc nang nhoc, doc hai ghi
day da, chi ti€t chidc danh nghé, mi 6 nghé dé lam c¢an cit tinh ddy db quyén lgi
cho nguai lao dong. N£u ngudi lac dong khéng ghi ddy du, khi giai quyél céc
ch& d0 BHXH co quan BHXH khong ¢6 can ¢ tinh di cho ngudi lao dong thi
nguol lao déng tu chiu trach nhiém.

Vi du: Cong nhan 14i xe ciu 40 tdn ho4c thuyén truomg, tau van tii bién 500
GRT...

- Trudmg hop cidc yéu td trong ¢6t 3 khong thay do0i thi dinh d&u nhin (X)
khong phai ghi lai cdc ndi dung; chi ghi cdc yéu 16 thay doi & cot 1. 2, cot 4 dén
cal 8.
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- Truding hop ¢é thai gian nght viéc khong déng BHXH, do thé viéc, di
hoc, di cong tic & nude ngodi, di th, 6m tir 14 ngdy trong thing tro 1én khong
tham gia BHXH... tht ciing phai ghi & thoi gian va 1y do gidn doan trén cot 1.2,
3: cdc cot con lai ddnh diu nhin (X). |

Phan B: Thdn nhan: Ngudi lao déng ké khai than nhén theo ho so, ly lich
g6c gdm: cha, me dé; cha, me vg hoac chong; con de, con nudi hop phap; ngudi
nudi dudng hodc ngudi lao dong dang tham gia BHXH hat budc phai nud1 dudng
theo qui dinh ctia Luat BHXH.

Phén C: Ngudi st dung lao dong d6i chi€u véi hd so gbe cua nguoi lao
dong hién dang quan 1Y ky, déng diu va xac nhén.

Phdn D: Co quan BHXH sau khi kiém tra, d6i chi€u ho 50 g6c néu ding
du theo quy dinh thi k¥ tén, déng diu xac nhan.

2. Danh sich lao dong tham gia BHXH, BHYT (Mau s6 02a-TBH):

a. Muc dich: Don vi dang ky s6 lac dong, quy tién luong tham gia dong
BHXH, BHYT vi cip sé BHXH, thé BHYT d6i véi ngudi lao dong.

b. Trdch nhiém ldp: Don vi st dung lao dong.

¢. Thoi gian ldp: Khi don vi ding ky tham gia BHXH, BHYT lan d4u hoac
khi ¢é lao dong ting moi.

d. Can cit lép: To khai tham gia BHXH, BHYT; cic HO so ca nhan,
HDLD hoac Quyét dinh tuyén dung, tiép nhan...cua ngudi lao dong.

e. Phuong phdp ldp:
- Ghi s6 (theo thit w) ngay, thang, nam lap danh sach.
- Cot 1: Ghi s6 thit ty (theo s6 nguyén) tr nho dén lan.

- Cot 2: Ghi rd ho va tén cia ngudi lao dong.

- Cot 3: Ghi s6 s6 BHXH clia ngudi lao dgng (n€u cd). Ngudi lao dong da
c6 s6 BHXH ghi trude, chura c6 so BHXH ghi sau.

- Cot 4: Ghi 6 thé BHYT clia ngudi lao dong (néu c0).
- Cot 5: Ghi ngay, thing, ndm siph cua ngudi lao ddng.

- Cot 6: Ghi o gidi tinh cha ngudi lao dong. Néu ngudi lao dong la nir thi
danh dau nhan (X) néu la nam thi bo trong.

- Cot 7: Ghi 58 ching minh thu cua ngudi lac dong.

. Cot 8: Ghi dia chi not thudng trd, tam trd hodc noi [am viéc cua ngud:
lac dHng.



- Cot 9, 10: Ghi not dang ky khdm chita bénh ban diu cua nguo lao dong.
Cot 8 ghi 1én tinh hodc ma tinh noi déng try sd ctia co 50 khdm chita bénh, ¢t 9
ghi tén hodc mi co s& kham chira bénh theo huéng din ciia co quan BHXH.

- Cot 11 dén cot 15: Ghi mic tién luong, tién cong va cdc khoan phu cap
chic vu, tham nién vugt khung, tham nién nghé, khu vuc (néu cd) lam can cu
dong BHXH. BHYT cuia ngudi lao dong theo QD hodic HDLD.

- Cot 16: Ghi thang, nam ngudi lao dong duge tuyén dung, 1i€p nhan hoac
giao két HDLD, HD lam viéc.

- Cot 17: Ghi s6, ngdy thidng nam cua HDLD hodc Quyét dinh tuyén dung,
tiép nhan... Néu ngudi lao dong 1am nghé, cong viéc dac biét nang nhoc, doc ha
thi ghi k¢ hiéu biing chit (A); nang nhoc, doc hai ghi k¥ hiéu bang chir (B).

* Phdn 1ong hop chung:

- Ghi s6 s6 BHXH dugc cdp tlr s6 dén sg;

- Ghi s6 lugng thé BHYT duge cép trong ky; trong do ghi cu thé s8 lugng
thé BHYT cadp ngoai tinh (néu c9).

- Ghi rd thoi han sir dung cta thé BHYT cla don vi tir ngay, thdng, nam dén
ngay, thang nam.

- Téng hop phét sinh tang: Chi ghi nhitmg chi tiéu di€u chinh tang trong Xy.

+ Chi tiéu s6 lao dong: Ghi $6 lao dong tham gia BHXH, BHYT phét sinh
tang trong ky.

+ Chi tiéu quy luong: Ghi t6ng quf luvong BHXH, BHYT phat sinh ting
trong ky . |

+ Chi tiéu s& phai déng: Ghi s¢ phai déng BHXH, BHYT phat sinh tang
trong Ky.

+ Chi tiéu diéu chinh s6 phai déng: Ghi tong s8 tién di€u chinh ting trong
ky cla nhimg trudmg hop lac dong tang méi nhung dong BHXH, BHYT khong
kip thoi phii truy déng BHXH. BHYT. |

Litu y;

+ Negudi lao dong thudc d6i tuong hudng luong theo thang bing luong cua
Nha nudc thi ghi bing hé s6; ngudi lao dong thudc déi twong huong luong do
ngudni sir dung lao dong quy dinh thi ghi mdc tién luong cu thé. Néu trén HDLD
cia ngudi lao dong ghi tién luong hé s6 (hodc tién luong cé goc ngoar t€) thi
phéi quy déi. ghi biang tién (VND) theo quy dinh (trutng hop tien hrong co goc
ngoai 1& khdc déng Dola My thi qui d6i ra dong Viét Nam theo ty gia tinh chéo
cia d6ng Viét Nam so vai cdc déng ngoal t& do dp dung tinh thué xuil khau va

1



thué nhap khiu do Ngan hang Nha nudc Viet Nam cong bé Lai thoi diém ngay 02
thdng 01 cho 6 thang diu nam va ngay 01 thing 07 cho 6 thdng cudi ndm).

+ Ghi 13 hé s6 hoic ty 1é (%) phu cip ngudi lao dong duoc hudng viro cot
tuong tng; néu khong huang phu ¢ap nao thi bo tréng.

3. Danh siach déi tuong tham gia BHYT (Mau s 02b-TBH).

u. Muc dich: Don vi quan Iy nguoi tham gia BHYT bat budc dang ky danh
sdch ngudi tham gia véi cu quan BHXH theo quy dinh.

b. Trdch nhiém ldp: Pon vi quan ly nguti tham gia BHYT.

c. Thoi gian Idp: Lap khi bit ddu tham gia BHYT va lap hang thing khi ¢6
bign d6ng tang, giam vé d61 tugng, s6 tién déng BHYT.

d. Phitong phdp ldp:

I. P61 tugng tang: Ghi d6i tugng tham gia BHYT 14n ddu hoac khi ¢6 bién
dong tang mai. | |

IL. Dot tuong giam: Ghi d6i tugng gidm khi cé bi€n dOng.

- Cot 1: Ghi s6 thut tu (theo s6 nguyén) tir nho dén Idn cho tiing phan ddi
tuong tang, giam.,

- Cot 2: Ght ho va tén d6i tugng tham gia BHYT. Néu 1a dor twong luvu hoc
sinth thi ghi theo tén phién am quoéc té trong ho chiéu.

- Cot 3: Ghi ngay, thing, nam sinh cia ngudi tham gia BHYT.

- C6t 4: Ghi 5 gidi tinh cua ngudt tham gia BHYT. Néu nguoi tham gia la
niT thi ddnh ddu nhan (X), néu 12 nam thi bo trong.

- Cot 5: Ghi s6 the BHYT cua d06i tugng (néu co6).

- Cot 6: Ghi 16 dia chi noi thudng tri hodc tam trii cua doi tugng.

- Cot 7, 8: Ghi noi diang ky khidm chirta bénh ban ddu cia ngudi tham gia

BHYT. Cot 7 ghi tén tinh hodc ma tinh noi déng tru s& cia co s¢ kham chita bénh,
cot 8 ghi 1én hodc ma co s0 khdm chira bénh theo huéng dan cua co quan BHXH.

- Cot 9: Ghi mﬁc*déng ciia-doai doi tugng tham gia BHYT. Doi wong la
liru hoc sinh thi ghi midc hoc bong, d6i tuong hudng tro cdp BHXH thi ghi mdc
trg ¢ip hing thang; d6i twong dong theo luong thi ghi mitc tién luong. tén cong;
dsi tuong déng mitc bang 3% luong (81 thiéu thi ghi luong 161 thiéu; d6i wwrong
dong theo mic tién theo quy dinh thi ghi mdc déong BHY'T mdt thdng.

- Cot 10, 11, 12: Ghi thot han su dung cua the BHYT. CoL 10 ghi thang,
nam th¢ BHYT bat dau c6 gid tri sir dung, ¢6t 11 ghi thang nam the BHYT hét
gid tri st dung. ¢ot 12 ghi téng so thang the BHY'T ¢ gid tri s dung.



- Cot 13 =Cot 9 x 3% x Cot 12. Trudng hap ddi tugng déng theo mic tién
quy dinh thi Cot 13 =Cot 9 x Cor 12.

- Cot 14: Ghi guyén Igi khdm chiia bénh coa déi tugng (n€u cd) hodc ghi
thdi gian khod hoc néu déi tugng tham gia la luu hoc sinh.

* Phdn t6ng hop:

- S6 doi twong: Ghi s6 d6i twong tham gia BHYT. S6 ddu ky ghi c6t 3, s6
d6i tuong tang ghi vao ¢ot 4, ddi tugng gidm vao cdt 5. S cudi ky ¢ot 6 = ¢cot 3 +
cOt 4 - cot 3.

- S5 tién phai déng BHYT: Ghi s6 tién phai déong BHYT (cot [3) tuang
ttng v&i thdi han sir dung cha thé BHYT. S8 phai déng dau k¥ ghi vao cot 3, S6
phai déng tang trong k¥ ghi vao ¢ot 4, giam trong ky ghi vac cét 5. S6 cudl ky
cOt6=cot 3 +cotd-cots.

AT T

+ Néu d6i tugng tham gia 14n ddu ghi vao cot ting; néu dang tham gia ¢
diéu chinh thi ghi vao cdc ¢Ot ddu k¥, ting hodc giam tuong ung.

+ Nhitng d6i tuong gidm phai thu héi thé BHYT k&m theo danh sich dé
diéu chinh gidm s@ tién twong tmg vdi thdi han s dung con lai cua thé BHYT.
Nhimg truong hop khong thu héi dugce thé BHYT phai diéu chinh 1ang s6 tién
BHYT tuong img vdi thti han sir dung con lai cha thé BHYT (trir trudng hop
gidm do d6i twong bi chét).

4. Danh sich diéu chinh lao dong va mitc déng BHXH, BHYT (Méau
s¢ 03a-TBH).

a. Myc dich: Céc don vi dang tham gia BHXH, BHYT bat budc ké khai vé
lao dOng, tién luong va mic déng BHXH, BHYT phai diéu chinh trong ky.

b. Trdach nhiém ldp: Pon vi st dung lao d6ng.

c. Thot gian ldp: Hang thdng, khi cé diéu chinh (tang, giam) vé lao dong,
tien luong va mic dong BHXH, BHYT trong thang.

d. Cdn cu ldp: HDLD, CAC QD lién quan dén viéc thuyén chuyén cong
tdc, thay doi, diéu chinh tién lwong va phu cdp luong; cdc QD ngh viéce do
ngimg viec hodc nghi hudng ché ¢ BHXH cla ngudi tac dong va s6 BHXH.

e. Phuong phap ldp:
- Ghi 58 (theo thit tr) ngay, thdng, nam lap danh sich.
- Cot 1: Ghi 56 thit tr (theo s6 nguyén) tir nho dén 1dn.

- Cot 2: Ghi ho va 1én cua ngudi |ao ddng.
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- Cot 3: Ghi s s6 BHXH cua ngudi lao ddng.

- Tir c61 4 dén codt 13: Ghi midc cii va mie méi tién [uong, tién cong va cic
khodn phu cdp duge hudng nhu: chiic vu, tham nién vugt khung, thim nién nghé,
khu vue (néu cd) ghi trong QB hoac HDLD ciia nguot lao dong.

- Cot 14, 15: Ghi wr thdng nam dén thdng nam can diéu chinh.
- Cot 16: Ghi ty 1€ diéu chinh ( 23%, 20%. 16%., 3%...).

- Cot 17: Lao dong giam co tra the BHYT ddnh diu nhan (X), lao dOng
giam khong tra th¢ BHYT bo trong,

- Cot 18: Ghi s6, ngay QP hoidc HDLD lién quan dén viéc diéu chinh. Néu
ngudn lao dong lam nghé, ¢ong viéc dac biét nang nhoc, ddc hai thl ghi ky hiéu
bang chit (A); niing nhoc, ddc hai ghi ky hiéu bing chir (B).

* Tong hop chung: Ghi 16ng cdc biéh dong va diéu chinh phdt sinh trong
ky, trong d06:

+ Chi tiéu s6 lao dong: Ghi s6 1lao dong tham gia BHXH, BHHYT phat sinh
giam trong kv,

+ Chi tiéu qu¥ luong: Ghi tong qu¥ luong BHXH, BHYT phal sinh ting,
giam trong ky .

+ Chi tiéu S0 phai nop: Ghi sé phai ndop BHXH, BHYT phat sinh ting, giam
trong ky.

+ Chi tiéu diéu chinh s& phai nop: Ghi tong diéu chinh ting, giam s6 phai
nop BHXH, BHYT cua th&i gian trudc thing diéu chinh (vi du: ghi s tién phai
truy thu, truy déng BHXH, BHYT do chua d6ng, cham déng déi véi ngudi lao
dong). |

Litu v:

+ Don vi s dung lao dong liét ké& day di, chinh xac va khép ding cic
thong tin diéu chinh vé ti€n luong, ti€n cong va ciac khoan phu cap ghi trén Qb
hoidc HDLD ciia timg ngudi lao dong. Truong hop ké khai sai muc tién luong, tién
cong déng BHXH, BHYT cua pgudi lao ddng thi phai doi chiéu véi co quan
BHXH, l4p bién ban dé 1am cin ci diéu chinh.

+ Nguoi lao dong thudc déi trong hudng lugng theo thang bang luong cua
Nha nudc thi ghi bing hé 0. ngudi lao ddng thudc d6i tugng hudng luong do
ngwdi sir dung lao dong quy dinb thi ghi mitc tién luong cu thé, néu trén HDLD
cua ngudi lao dong ghi tién luong he sd hoac tién luong ¢o gdc ngoai té thi phai
quy doi, ght bing tién (VND) theo quy dinh (trudmg hop tién luong ¢6 gov ngoa
& khic ddng Dola M¥ thi qui d6i ra ddng Viét Nam theo ty giad tinh chéo cuia
déng Viét Nan so v§i cdc ddng ngoai € d6 ap dung tinh thué¢ xudt. nhap khau do

b |
]



Ngan hang Nhi nudc Viét Nam cong bd tai tho diém ngay 02 thdng 01 cho 6
thang ddu nam vA ngiy 01 thdng 07 cho 6 thang cudi nam).

+ Ngudi lao dong duge hudng phu ciip nao thi ghi rd hé s hodc ty 1€ (%)
phuy c4p vio cot trong dng; néu khong huong thi bo trong.

+ Trudmg hop ngudi lao dong nghi hudng che do thai sdn, 6m tit 14 ngiy
trd 1én khong phai déng BHXH nhung vin phai dong BHY'T.

+ Trudng hop ngudi lao dong nghi viéc nhung khong thu hoi duge the
BHYT thi phai truy déng s6 tién BHYT tuong (ng vOi thoi han st dung con lai
ghi trén thé (trlr trudng hop chét).

+ Trudyng hop truy thu dé cong n6i thoi gian tham gia BHXH doi va1 nguol
lao dong thi don vi phai nop ddy di bdn géc va ban sao Cac Qb, HDLD, bang
thanh todn tién luong, tién cong va cdc gidy W ¢6 lién quan dén thoi gian nguol
lao dong lam viéc, huémg luong nhung chua dong BHXH dé co quan BHXH
kiém tra, d6i chi€u va lru ho so thu BHXH.

+ Tir ngay 01/01/2008 thyc hién déng BHXH, BHYT theo mic tién luong
t6i thiéu chung va tién luong t61 thi€u viing theo qui dinh; cac trudng hop chua
déng, cham déng d5i vdi ngudi lac dong thuc hitn ch€ do tién luong do nha
nudc qui dinh thi tién luong déng BHXH, BHY'T dugce tinh trén co s¢ muc luong
t6i thiéu chung do nha nudc qui dinh tai thoi diém dong,

5. Danh sach dé nghi diéu chinh ho s¢ tham gia BHXH, BHYT (Mau
s 03b-TBH):

a. Muc dich: Cac don vi dang tham gia BHXH, BHYT bat buéc ¢6 didu
chinh hd so tham gia BHXH, BHYT va gia han the BHY'T d6i vai ngug lao
dong.

b. Trdch nhiém Igp: Don vi st dung lao dong.

¢. Thoi gian ldp: Khi ngudi lao dong cé thay déi hd so tham gia BHXH,
BHYT nhur: thay d8i nhan than, than nhan; s6 BHXH; theé BHYT hodc gia han
the BHYT...

d. Can cit lap: HO so tu phép, gidy khai sinh, céc gidy (0 hop phdp khéc c6
lien quan va cdng van dé nghi diéu chinh cta don vi.

e. Phiong phap ldp:

- Cot |: Ghi s6 thir ty (theo s6 nguyén) tr nho dén 1on.
- Cot 2; Ghi ho va tén clia nguo1 lao dong.

- Cot 3: Sa s6 BHXH cua ngudi lao dong.

- Cat 4: Ghi s6 thé BHYT cua nguoi lao dong.



- Cot 5: Ghi noi dung cén thay doi. diéu chinh.

Vi du: Diéu chinh (én dém, di¢u chinh nam sinh, diéu chinh noi dang kv
Kham chita bénh ban dau...

- CO1 6: Ghi ndi dung cii cha ho so di diang ky.

- Cat 7: Ghi n6i dung méi can diéu chinh hé so.

- C6t 8: Ghi 16 1y do cin diéu chinh.

* Phin dé nghi gia han thé BHYT: Don vi ghi 8 luong thé BHYT gia han
trong ky; Trong d6 ghi cu thé s& lugng thé BHYT chuyén tinh (nfu cé) va ghi 15
thér han tr ngay, thang, nam dén ngay, thing nim c¢é gid tri cua thé BHYT de
nghi gia han.

6. Bﬁng tong hop lao dong, quy tién lvong va mic déng BHXH,
BHYT (Mau s¢ 04a-TBH).

a. Muc dich: Téng hop tinh hinh lao dong, quy tién luong va muic dong
BHXH, BHYT phit sinh trong thidng dé IAm can ci ghi s8 chi tiét thu BHXH,
BHYT BB.

b. Trdach nhiém ldp: Co quan BHXH,

¢. Thoi gian ldp: Hang thang, khi ¢6 phdt sinh.

d. Cdn ctt ldp: Cin ¢ s6 liéu phin tong hop (MAu s6 02a, 03a-TBH) va 56
[iéu (Mau s6 04b-TBH).

e. Phuong phdp ldp:
* Bang tong hop (Mau s¢ 04a-TBH) l1ap cho timg don vi sit dung lao dong.
* Dong ky trude mang sang: Ghi tiy ¢ot 9 dén cOt 15 cdc chi liéu tuong

ng vé tong sd lao dong; quy tién luong va diu chinh s& phai thu BHXH, BHYT
dén cudi ky trudc.

* Ghi theo cot.

- COL 1. Ghu 56 thit (v (theo s6 nguyén) tir nho dén Iom danh sich don vi lap, g
dén trong thing. T

- Cot 2: Ghi so ﬁgi‘ly, thang don vi ldp danh sich (Mau $6 2a, 3a-TBH).

- Cot 3, 4, 5: Ghi s6 lao dong. quy luong tham gia BHXH, BHYT phit
sinh tang trong thdnyg (Mau s6 02a, 03a - TBH) va sé diéu chinh ting quy luong
(Mau s6 04b —TBH, uudng hop do co quan BHXH cip nhat sai tién luong, lién
cong dong BHXH, BHYT cua nguti lac dong phai didu chinh déi v6i don vi).

- CoL 6, 7, 8: Ghi s6 lao dong. qu¥ luong tham gia BHXH. BHYT phit
sinh giam trong thing (Mau 56 (03a -TBH) vt s0 diéu chinh quy luong gidm
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(Méu s6 04b -TBH trudng hop do co quan BHXH cap nhat sai tién luong, tién
cong dong BHXH, BHYT cua ngudi lao déng phéi diéu chinh déi vdi don vi).

- CoOt 9: 86 lao dong tham gia BHXH trong thang; Dong cong thing = 56
lao ddng thang trude mang sang (cot 9) + Téng lao d6ng tang trong thing (cot 3)
- Tong s¢ lao déng giam trong thdng (cot 6) ).

- Cot 10 Quy luong tham gia BHXH phit sinh trong thdng: Dong cong
thdng = Qu¥ luong tham gia BHXH thing truéc mang sang (cot 10) + Téng quy
lwong tham gia BHXH tang trong thdng (cot 4) - Téng s6 quy luong tham gia
BHXH giam trong thing (cot 7).

- Cot 11: Quy luong tham gia BHYT phat sinh trong thdng: Dong cong
thang = Qu¥ lvong tham gia BHYT thdng trudc mang sang (cot 11) + Téng quy
lwong tham gia BHYT ting trong thdng (cOt 5) - Téng s6 quy lwong tham gia
BHYT giam trong thdng (c6l 8).

- COt 12, 14: Ghi di€u chinh ting, gidm s& phai thu BHXH phat sinh trong
thang (Mau s6 02a, 034, 04b -TBH).

- COt 13, 15: Ghi di€u chinh tang, giam sd phai thu BHYT phit sinh trong
thang (MAau s6 02a, 03a, 04b —TBH).

7. Phiéu dieu chinh {Mau sé 04h-TBH)

a. Muc dich: La can ¢t d€ di€u chinh céc s6 liéu vé thu BHXH, BHYT va
tién 13i cham n6p BHXH.

b. Trdch nhiém lap: co quan BHXH.

¢. Thon gian Idp: Khi cé phat sinh.

d. Can cit l@p:

- Phi€u giai trinh v€ viéc diéu chinh sd liéu s6 phdi thu hodc s6 da thu
BHXH, BHYT va tién 1ai cham noép BHXH d6i véi cic don vi SDLD.

- Can cit cong van de nghi diéu chinh s§ lieu s6 da thu do don vi ghi sai
tén, dia chi; sai ma quan ly hodc sai ndi dung chuyén tién... hoic khoan thu Jii
cham nép BHXH. .

e. Phuong phdp ldp:

- Cot 1 : Ghi s6 thit tr cdc ndi dung diéu chinh.

- C6t 2 : Ghi nOil dung diéu chinh,

- 6t 3 - Ghi ngay ca chitng tir ghi sai.

- Co1 4.5 : Ghi cdc s liéu sai, phai diéu chinh.

- CO1 6.7 : Ghi <0 liéu duny.,

- CoL 8 : Ghi ly do diéu chinh,
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- Co1 9 : Ghi chu,
£, Mot 8¢ truomg hop diéw chinh sé li¢u thu BHXH, BHYT,

I. Trudng hop chua xdc dinh duge don vi déng BHXH, BHYT (do sai tén,
dia chi don vi hodc chuyén nhim tién vio tai khodn thu BHXH, BHYT ciia co
quan BHXH; do khéng ghi hoac ghi khong diing ma s6 quan ly...) thi bg phén
ké todn theo doi trén tai khoan phai tra (3318). Cudi qui. néu xdc dinh duge don
vi dd chuyén tién thi ciin cif cong viin dé nghi ¢lia don vi; § kién phé duyél cua
Gidm d6¢c BHXH thuc hién nhu sau;

- Truomg hop thude d6i tuong do co quan BHXH dang quan ly thi ghi tang
sG 43 thu va d6i trix véi s8 phai thu BHXH, BHYT vao ky sau cho don vi.

- Trudmg hop khéng thuoc ddi tugng do co quan BHXH quan 1y thi chuyén
tra ton bé s& 1ién don vi da chuyén nham. ‘

- Trudmg hop don vi chuyén nhdm tién déng BHXH, BHYT vio 12i khodn
cid BHXH A nhung thuoc d6i tuong do BHXH B dang quan ly thi phai cé cong
van gii vé& BHXH tinh (k&m theo ¢ong van dé nghi cua don vi) d¢ diéu chinh s6
da thu BHXH, BHYT cta 02 don vi BHXH.

2. Trudng hgp do co quan BHXH cép nhat sai tién luong, mikc dong cua
ngudi lao dong thi cin cit bién ban d6i chiéu, 1ap phi€u diéu chinh (MAu s6 04b -
TBH) dé diéu chinh cho don vi va ngudi lao dong.

3. Trudng hop don vi déng thira tién BHXH tai BHXH A, nay chuyén dén
déng BHXH, BHYT tai BHXH B thi ghi s6 chi ti&t nhu sau:

+ Tai BHXH A: diéu chinh ting s6 phai thu BHXH dé tat todn s6 tién da
thu thira ctia don vi; déng thei giri BHXH B toin bd ban sao hé so di€u chinh 56
tién da thu thira,

+ Tai BHXH B: Can ctt h6 so do BHXH A chuyén dén, 1ap 02 phiéu diéu
chinh, trong dé 0! phigu diéu chinh lam cdn cif ghi giam 6 phai thu BHXH déi
vl don vi; 01 phiéu diéu chinh gui cho don vi.

Luu y: Trudng hop don vi di chuyén khac tinh, thanh ph6 thi phai ¢6 y
kién bing van ban cia BHXH Viét Nam theo qui dinh tai tiét 9.3 diém 9 muc 1H
phdn 1T Quyét dinh s6 902/QD-BHXH va thuc hién nhu trén.

4. Truomg hop phédi diéu chioh s6 tién Jai cham déng do khong 1hum
khoan phai tinh 4] hoac do tinh sai s6 tién lal thi 1ap phi€u diéu chinh, ghi s6 chi
tiét nhir sau:

+ D61 v trl.rdng hop diéu ‘chinh g giam: Ghi vao cot diéu chinh giam s0
phéi thu va ghi (am) vao cdt s da thu tién Iai cham doéng, d'ﬁn;_, thdi ghi tang s

di thu BHXH s6 tién 1ai phai diéu chinh (hoac d6i trlr vé 56 phai thu tién 1ai kv
sau cua dom vi),

+ Da6i v6i trudng hop diéu chinh tang: Ghi vao ¢ét diéu chinh tang s6 phat
thu tién 131 cham déng cua don vi.

5. Truong hop cdc don vi dang tham gia nhung trong vong 6 thdng khong
dong BHXH, BHYT va khong quan hé, giao dich véi co quan BHXH thi can ca
bién ban kiem tra hoac vin ban bio cdo cua co quan BHXH vér co quan chic



nang, lap phi€u diéu chinbh ghi gidm s6 phai thu BHXH, BHYT d¢é til (odn 10dn
bé 56 tién thi€u ghi trén $6 chi i€t va bdo cdo thu BHXH.

Dong thdi in ban suo 0 chi tiét (Miu s6 07 — TBH) ciia tiing don vi d¢ Juu
ho so theo doi.

6. Trudng hop thodi thu do don vi déng thira tién BHXH, BHYT. nay
khong thudc d6i tugng tham gia BHXH, BHYT (do giai thé, phd san...) thi cin
cir cong viin déng ¥ gidi quy#£t cia BAXH Viet Nam, lap phi€u diéu chinh ghi
giam (ghi 4m) s6 da thu BHXH, BHYT irén s6 chi liét (M4u s6 07 - TBH) de ta
todn khodn tién da thu thita BHXH, BHYT cla k¥ trudc, nim trudc déi véi don
vi st dung lao déng.

7. Trudng hop ghi nham s& tién déng BHXH cia don vi A sang don vi B,
thi 18p phi€u di€u chinh d& ghi giam (ghi 4m) s6 43 thu BHXH, BHYT cia don
vi B va ghi tang s6 dd thu BHXH, BHYT cho dom vi A.

8. Hop déng déng BHYT (Mau sé 05-TBH).

a. Muc dich: Xéc dinh trdch nhiém cita co quan quan 1y doi tugng tham
gia BHYT bt budc va clia co quan BHXH trong viéc thuc hién déng BHY'T va
cdp the BHYT cho nguoi tham gia BHYT theo quy dinh ciia phdp luat.

b. Phuong phdp va trdch nhiém ldp:

- Co quan truc ti€p quan 1y ngudi tham gia BHYT l4p danh sdch, ky hop
dong chuyén tién theo d6i tugng va thit gian ding ky khdm chita bénh (khong
nhat thi€t loai d6i tugng ndo ciing phai Jap hop déng tham gia BHYT).

- Ngoai mét s6 diéu khodn cd dinh in sin trong mdu, hai bén cé thé thoa
thuan mot s6 di€u khodn chi tiét khdc dé [ap va k¥ két nhung khong duoc trii véi
quy dinh cua Nha nuéc vé€ quan 1y 1di chinh, ché do chinh sdach BHYT.

- Hop dong dugc 1ap thanh 4 bin méi bén giir 2 ban.

9. Bién ban thanh Iy Hop dong déng BHYT (Mau s6 06-TBH).

a. Muc dich: Nham x4c dinh trach nhiém, pham vi 33 thuc hién hop déng
cta co quan BHXH va don vi quéan |y d6i tugng.

b. Phuong phdp va trdch nhiém ghi:

- Can cit vao hop dong va cic phu luc hop dong (nél cé) di duoc thuc
hién, co quan BHXH va don vi quan 1y d6i tiong cling tién hanh l4p Bién ban
thanh 1y hop dong déng BHYT theo cdc quy dinh tai hop déng d6ng BHYT da
duoe ky két,

- Can ci cdc danh sich d6i wong tham gia BHYT, s6 tién phai déng, d3
dong BHYT.

- Bién ban thanh Iy hop dong duge 1ap thinh 4 bin méi bén giir 2 ban.



10. S6 chi tiet thu BHXH, BHYT (Mau s6 07-TBH).

a. Muc dich: Ghi chép, phan dnh chi tiét cdc phdt sinh vé thu BHXH.
BHYT bit budc ca timg don vi theo tirg thdng, quy va nam. Dong thoi, & co s¢
dé 1ap thong bdo vé két qua dong BHXH, BHYT bat budc dsi véi cic don vi
SDLD va lap bao cdo thuc hién thu BHXH. BHYT trong hé théng.

b. Trdach nhiém {gp: Co quan BHXH.
¢. Thai gian Idp: Hang thdng.

d. Can cit ldp: Can ¢t s6 liéu 6ng hgp (Méu s 04a - TBH) va s6 li¢u
(Miu s8 04b - TBH); cac ching tr ndop BHXH, BHYT bal budc va Thong bhio
quyél todn chi cdc ché d6 BHXH tai don vi SDLD (Mau s6 C71-HD).

e. Phuong phap ap:
- Cot 1: Dién giai cdc ndi dung phéat-sinh.
- Cot 2: Ghi s6 lao dong tham gia BHXH phat sinh trong thang.

+ Dong BHXH: Ghi s6 liéu dong cdng thiang cot 9, {(miu s6 (4a-
TBH).

+ Dong BHYT, li chidm nép: Khong ghi.
+ Dong cong thdng phit sinh: Ghi s0 lao dfng tham gia BHXH.
- €61 3: Ghi quy lrong dong BHXH. BHYT phat sinh trong thing.
+ Ddng BHXH: Ghi s6 liéu dong cong thang c6t 10 (mau s6 04a-

TBH).
+ Dong BHYT: Ghi s6 lieu dong cong thang cot 11 (mdu s6 04a-
TBH).

+ Dong ldi chdm ndp: Khong ghi.
+ Dong cOng thing: Khong ghi.

_ Cot 4; Ghi s6 phai thu BHXH, BHYT va 1di cham nop BHXH phat sinh
trong thang,

+ Dong BHXH = Cot 3% 20%.
+ Dong BHYT = Cot 3 x 3%.

+ Dong lai cham nép BHXH: Ghi s6 lién 13 cham no6p phat sinh trong
thang = 56 tién cham n6p BHXH phai tinh 13i x Lii sudt ddu tu quy BHXH trong
nam : 12 thang.

Trong d6: s6 tién BHXH cham nOp phal tinh 1ai = So tién thi€u BHXH
(cot 13 dong BHXH) cia thing lién ke - Tong cong s6 phai thu (Cot 8) cu
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thing lién k€ - Cot 5 (56 tién 2% BHXH @€ lai don vi cua thdng trude thing lién
ké chua duge quyét todn hodc triy s6 tién 2% BHXH don vi chi khong hét néu taj
thoi diém c¢6 théng bdo quyét todn) >0.

Vidu:

+ Thang 1 dong BHXH phét sinh:
. 50 phai thu BHXH (20%) phét sinh cot 4 1a 20.000.000 déng.
. 86 tién BHXH 2% don vi dugc dé lai cot 5 1a 2.000.000 déng.
. SO tién tinh nop BHXH 14 2.000.000 dong. .
. No BHXH cét 14 12 18.000.000 déng.

+ Théng 2 dong BHXH phat sinh:
. 50 phai thu B'I-IXH (20%) phét sinh c6t 4 12 20.000.000 déng.
. 86 tién BHXH 2% don vi duge dé lai cot 5 1a 2.000.000 dong.
. 86 tién tinh n6p BHXH 1a 1.000.000 ddng.
. Ng BHXH cét 14 14 37.000.000 d6ng.

+ Lai sufit ddu tw qu§ BHXH trong nim 13 8,4%.

+ Trong thiang don vi khong c¢6 di€u chinh s¢ phai thu, chua c6 thong bio
quyét todn.

+ Thang 3: Tinh 141 cham nop BHXH ghi vao dong a1 cham ndp ¢Ot 4 nhy
sau: |

S tién 1di cham nop = (37.000.000 déng — 2.000.000 déng (s6 tién 2%

BHXH don vi duge dé lai théng 1) - 20.000.000 déng (Téng cong s& phai thu
BHXH thing 2) x (8,4% : 12) = 105.000 déng.

+ Dong cOng thang: COng cic phdt sinh cia céc chi tleu BHXH, BHYT,
la1 chdm nép.

- Cot 5: Ghi s6 tién BHXH 2% don vi duoc giir lai trong thdng.
+ Dong BHXH = Cot'3d x 2%. |
+ Dong BHYT, 14i cham nép: khong ghi.
+ Dong cong thiang: Ghi s6 tién BHXH 2% don vi dugc dé 1ai trong
thang.
- Cot 6: Ghi s6 tien diéu chinh ting s6 phai thu BHXH, BHYT va 13i phar
sinh trong thing.

+ Dong BHXH: Ghi s6 liéu dong coOng thdng cot 12 (mau sé 04a-
TBH).
14



+ Dong BHYT: Ghi s6 liéu ddong cOng thing cot 13 (miu s6 0da-
TBH).
+ Dong la1 cham ndp BHXH: Ghi 0 liéu (méu s6 04b - TBH) néu ¢4
diéu chinh tang 0 tién Jai cham nop phai thu ky trude.
+ Doing cOng thing: Ghi s6 tdng cong phit sinh tang BHXH, BHYT
va laL.

- Cot 7: Ghi s6 tién diéu chinh giam s6 phai thu BHXH, BHYT phit sinh

trong thang.

+ Dong BHXH: Ghi s6 liéu dong ¢éng thdng cot 14 (miu sd 04a-

TBH).
'+ Dong BHYT: Ghi s6 liéu dong cong thing cot 15 (miu s6 04a-
TBH). '

+ Dong 14t cham nép BHXH: Ghi s liéu (mau s6 04b - TBH) néu ¢c6
- di€u chinh gidm $6 ién 1ai cham nop phai thu k¥ trudc.,
+ Dong cong thang: Ghi s8 tdng cong phat sinh giam BHXH, BHYT
va lai.
- Cot 8: Ghi t6ng cong s6 phdi thu BHXH, BHYT va 1ai chim nop phat
sinh trong thang.
+ Dong BHXH =Cot 4 + Cot 6 - Cot 7.
+ Dong BHYT = Cot4 + Cot6 - Cot 7,
+ Dong a1 chim ndép=Cot 4 + Cot 6 - Cot 7.

+ Dong cong thing: Ghi s tdng cong BHXH, BHYT va lai cham
ndp phat sinh trong thang.

- Cot 9: Can ¢t s6 tién don vi d& chuyén noOp, ghi chi tiét s tién da thu
BHXH, BHYT va 141 cham ndp trong thidng theo nguyén tic wu tién:
+ Tinh thu du s6 tién BHYT; s6 tién 131 cham nop, s6 tién con lai L s6 di |
thu BHXH. o

+ Trudmg hop don vi déng thira hoac thi€u BHXH thi cdc thdng sau tiép
tuc phan b s6 da thu theo nguyén tic vu tién néu trén.

+ Trudng hop don vi chua déng db BHYT thi hét ndm két chuyén toan bo
sO tién chua déng, cham dong BHYT sang s6 thiéu BHXH.

- COt 10: 86 thuc thu: Ghi s8 tién déng BHXH, BHYT chi tiét theo timg
chitng tlr chuyén tién: ghi 6 tién diéu chinh do1 vt cac trudng hop thodi thu. do
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sai 56t hodc diéu chinh khéc lién quan dén s& da thu BHXH, BHYT va tién lai
cham nop.

- Cot 11: S6 ghi thu 2% BHXH: ghi sd tiecn 2% BHXH dugc quyét todn
theo thong bado (Miu C71 - HD) d6i vdi don vi. Néu s6 tién duge quyét todn > s6
tién 2% duoc dé lai thi ghi diing bing $6 tién 2% don vi duoc giit lai.

- Cort 12, 13: Ghi 6 thu thira hoac thi€u chuyén sang k¥ sau theo timg
dong thu BHXH, BHYT va lai cham nop.

+ Cot 12 = Cot 8 + Thiéu (thdng trudce lién ké) - Thira (thdng trudce lién ké)
-Cot9 < (.

+ COt 13 = Cot 8 + Thicu (thdng trudc 1ién ké) - Thira (thdng trudc lién ké)
- Cot 9> 0. '

* Cong quy: |
- Cot 2 (s6 lao dong) 14y s6 lao dong tham gia BHXH dén thidng cudi quy;

- Céc cot tir (3) dén (11) cong sd phat sinh cua 3 thang theo ting dong:
BHXH, BHYT va 1ai cham nép.

- C6t 12, 13 (thira, thiéu)} ghi s6 tién thira hodic thiéu cua thing cubi quy;
¥ Luy ké ndm:
- COt 2 (s6 lao dong) 14y s6 lao dong tham gia BHXH dén thang 12;

- Céc cOt tr (3) dén (11) cong s6 phat sinh cua cac qui theo tung dong:
BHXH, BHYT va lai cham nép.

- Cot 12, 13 (thtra, thi€u) ghi s8 tién thira hoac thiéu cua thdng [2;

Luu v;

+ D6i wong chi tham gia BHYT ciing phai sit dung mu nay d€ téng hop
va theo ddi tinh hinh thu BHYT clia cac don vi quan 1y d6i tugng.

+ Khodn tién 1ai cham nop khong gbp vao s6 tién cham nop BHXH dé
tinh 1ai. o

10. Thong bao két qua dong BHXH, BHYT (Méu s6 08-TBH).

a. Muc dich: Thong bao chi tiét két qua thuc hién déng BHXH, BHYT
trong kv (theo thdng hoic dinh k¥) d6i v6i cic don vi cé bién dong vé déng
BHXH, BHYT bat budc.

b. Trach nhiém ldp; Co quan BHXH.

c. Thoi gian lgp: Ngay cudi cling hang thdng (hoac ngdy cudi cung cua
thing cudi ky han diang ky d6ng BHXH) sau khi khod $6 chi ti€t thu BHXH,

BHYT.
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d. Cdn ci ldp: Can et s0 chi niét thu BHXH, BHYT (miu s§ 07- TBH).
e. Phuong phap ldp.

- Ghi theo cot:

+ Cot 2, 3 va 4: Ghi cdc chi tiéu 0 mau s6 07-TBH vao cic cot tuong ing.
+COot 5 =Co12 + Cot 3 + Cot 4.

- Ghy theo dong:

+ Chi tiéu 1 = 56 liéu dong cong thing luong g cot 2 Miu s6 07-TBH.
+ Chi tiéu 2 = S6 liéu dong tuong dng cot 3 Miu s6 07-TBH.

+ Chi tiéu 3 = Cht tiéu 3.1 + Chitieu 3.2.1 - Chi tieu 3.2.2 - Chi tiéu 3.3.1
+ Chi tiéu 3.3.2 ‘

. Chi tiéu 3.1: Ghi s6 liéu cot 4 cdc dong BHXH, BHYT va 14i cham
nép miu 56 07-TBH dé ghi vao céc cot tuong (g,
. Chi tiéu 3.2.1: Ghi s6 liéu cot 6 cic dong BHXH, BHYT va lai
cham ndp méu s6 07-TBH dé ghi vao cic cot twong Gng.
. Chi tieu 3.2.2: Ghi s6 liéu c6t 7 cdc dong BHXH, BHYT va lai
cham nop mau sd 07-TBH dé ghi vio cdc cot tuong dng.
. Chi tiéu 3.3.1: Ghi 58 lieu c6t 12 dong BHXH méiu s6 07-TBH cia thing
truéce lién ké dé ghi vao cot 2.
. Chi tiéu 3.3.2: Ghi s6 liéu c¢dt 13 cic dong BHXH, BHYT va 1
cham n6p méu s6 07-TBH ciia thang trude lién ké d€ ghi vao cic cot tuong ing,
- Chi tieu 4 = Chi tiéu 4.1 + Chu tiéu 4.2.
. Chi tiéu 4.1: Ghi s6 hiéu, ngdy thing ndm lap chiing tir chuyén
tién; cdc cOt 2, 3, 4 ghi s6 lieu c6t 9 cdc dong tuong img miu s¢ 07-TBH.
. Chi tiéu 4.2: Ghi s liéu cot 11 miu s6 07-TBH s6 tién 2% BHXH
duoc quyét todn vao ¢ot 2 tuong ung.
- Chi tiéu 5:
. Chi tiéu 5.1: Ghi Sfiuli(-iu dong BHXH cua thing tuong Gng cot 12
mau s6 07-TBH vao c6t 2.
. Chi tiéu 5.2: Ghi s6 liéu cdc dong BHXH, BHYT, lai cham nop cot
13 Méau 56 7-TBH dé ghi vio cdc cot 2, 3. 4 tuong ting.
- S6 2% BHXH d¢ lai don vi ky nay: Ghi s6 liéu & thang tuong dng cot 5
mau s0 07-TBH.
- Luy ké tr dau quy: Ghi s6 2% BHXH dé lai don vi tir ddu quy chua duoc
quyé€t 1oan.
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nam....: (wong ng véi s6 tién don vi da déng BHXH cho ngudi lao dong.

L y:

+ Pon vi khéng no BHXH (chi niéu 5.2, ¢6t 2 = 0) thi xdc nhan thi gian
dong BHXH cho ngudi lao dong dén hét thing ra thong bao,

+ Don vi ng BHXH (chi tign 5.2, ¢c6t 2 > 0) thi xdc nhan thdi gian déng
BHXH cho ngubi lao dong tuong ¢ng vdi s6 tién don vi da déng BHXH. Phuong
phép xdc dinh thoi gian dong BHXH nhu sau: o

LAy tong s tien ng BHXH (chi tigu 5.2, cot 2) trir (-) tdng cOng s tién
phai dong BHXH cia ting thang (chi tidu 3.1 + chi tiéu 3.2.1 - chi tién 3.2.2)
cho d€n khi ké&t qua = 0 hodc < 0 thi x4c dinh két qud déng BHXH dén hét thing
cé k&t gua = 0 hodc < 0,

Vidu: Pon vi X ¢6 50 lao ddng, s6 tién phai déng BHXH 1 thdng 14 10
triéu, dé€n hét thing 2/2007 don vi ng BHXH la 50 triéu (tuong tmg véi 5 thing
déng BHXH). Do viy, thai gian déng BHXH cho 50 ngudi lac ddng cua don vi
chi d6ng dé€n hét thing 10 nim 2006.

11. Bio cio thuc hién thu BHXH, BHYT (Miu sé 09-TBH).
a. Muc dich: Theo d6i ti€n d6 thu BHXH, BHYT nham dinh gid tinh hinh

thuc hien thu BHXH, BHYT theo timg thoi diém, gitp cho cong tdc }anh dao, chi
dao cia co quan BHXH cac cép.

b. Can cir ldp: Céc chimg tir chuyén tién déng BHXH, BHYT cha don vi
sir dung lao dong, don vi quén 1y d6i tuong va cic ching tir quyét todn chi 6m
dau, thai san, dudng sitc duoe duyét.

c. Trich nhiém ldp: Co quan BHXH céc cdp.

d. Thot gian idgp: Lap hang thing BHXH huyén gi BHXH tinh trudc ngay
22 hang thdng; BHXH tinh téng hop gii BHXH Viét Nam trudc ngay 25 hang
thdng, tir ngay 20 thdng 12 phai thong tin vé s6 thu hang ngay (C6 thé théng tin
s¢ thu vé BHXH Viét Nam bing Fax, dién thoai hodc Email).

e. Phuong phap ldp:

|. Tong s6 ngudi tham gia BHXH, BHYT bat budc: Ghi tong s6 lao dong
tham gia BHXH, BHYT cua thdng bio cio.

Trong d6: Ghi s6 ngudi chi tham gia BHYT bat budc cia thdng bdo céo.

2. Tong s6 phai thu BHXH, BHYT:

- Trong k¥: Ghi tong 50 phai thu BHXH, BHYT cua thing bio céo.

- Lity ké: Ghi luy k€ s6 phai thu BHXH, BHYT tir d4u nam dén théng bio cio.



Trong d6 2% BHXH don vi giir lai: Ghi s6 tién 2% BHXH don vi duge gid
lai tir dau nim dén thdng bio cio.

3. Tong 56 (@ thu BHXH, BHYT :
- Trong ky: Ghi s6 da thu BHXH, BHYT phit sinh trong thing bio cio.

- Lily ké: Ghi luy ké s6 tién da thu BHXH, BHYT tix ddu nam d¢n thing
bao cio.

12. Bao cdo thu BHXH, BHYT (Mau s6 10-TBH).

a. Muc dich: Tong hop két qua thuc hién thu BHXH, BHYT cua cdc don
vi trén dia ban thco phan cip quan ly, theo timg loai hinh qudn [y, nhém do
tugng tham gia va theo ting mic déng. Qua dé danh gi4, phan tich hoat déng thu
va thuc hén ké hoach thu BHXH, BHYT theo tiing quy, nam, dong thoi 1A co s¢
dé 14p k€ hoach thu BHXH, BHYT bit budc. *

b. Cén cit ldp: S6 1iéu trén S6 chi tiét thu BHXH, BHYT bit bude (miu s6
07-TBH). |

¢. Trach nhiém ldp: Co quan BHXH huyén va phdng thu BHXH tinh quan
ly true Li€p don vi sir dung {ao ddng.

d. Thot gian ldp: Quy, nam.

e. Phuong phdp lap:

+ Co1 1: Ghi s6 thit tr (theo s6 nguyén) tir nhd dén 1én theo timg loai hinh.

+ Cot 2: Ghi tén cdc don vi tham gia BHXH bat budc trén dia ban thco
tirng loai hinh quan ly.

+ Cot 3: Ghi ma quan Iy don vi.

+'Cot 4: Ghi $6 lao dong tham gia BHXH, BHYT theo $6 liéu & dong cOng
quy ¢ot 3 miu s& 07-TBH.

+ Cot 5: Ghi qu¥ tién luong tham gia BHXH theo & liéu c6t 3, dong
BHXH miu s6 07-TBH.

+ Cot 6: Ghi quy lién luong tham gia BHYT theo s lieu cot 3, dong
BHYT méu s6 07-TBH. ~

+ (ot 7: Ghi $6 phai thu BHXH, BHYT c¢6t 4 Mau s8 07-TBH.

+ COt 8: Ghi $6 lai chdm ndp phit sinh theo 6 liév ¢ dong 13 chim ndp
cO1 4, miu 6 07-TBH.

+ Cot 9, 10: Ghi di€u chinh sd phai thu BHXH, BHYT va ldi ¢6t 6, 7 dong
cOng quy. miu s6 (17-TBH.
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+Cot 11, 12: Ghi s6 ligu thira, thi€u k¥ trude chuyén sang 12 56 thua, thigu
cot 12, 13 cua dong ky trude mang sang, mau s6 (F7-TBH.

+CoL13=Cot7+Cot8+Cot9-Cot10-Cot 11+ Cot 12

+ Cot 14: Ghi téng s6 43 thu trong k¥ theo cot 9 ¢ dong cong quy. miu s6
07-TBH.

+ C6t 15: Ghi s6 tién 13i cham nop da thu trong ky ¢ot 9, dong ldi cham
nop mau sé 07-TBH

+ COt 16: Ghi s ghi thu BHXH 2% trong k¥ c6t 11 phin cong quy, mau
s6 07-TBH |

+ CoOt 17: Ghi s6 lieu thira chuyén sang k¥ sau ¢ cOt 12 cua dong coOng
quy, mau s6 07-TBH. -

~ + C6t 18: Ghi 18ng s0 thi€u chuyén sang ki 6 cdt 13 cua dong cong quy,
mau s6 07-TBH.

Ly v:

- B4o c4o nam: Ghi s6 liéu cdc chi tidu dong W§ k€ nam trén mau s6 07-
TBH theo cdc chi tiéu ddong, cot tuong Ung.

- Bao cso thu BHXH, BHYT phai phan tich, ddnh gié tinh hinh thuc hién
k€ hoach thu BHXH, BHYT trén dia ban; trudng hop so 1i¢u chua khop. ding
phai thuyét minh néu rd riguyén nhan.

13. B4o eao téng hop thu BHXH, BHY'T (Mau s6 11-TBH).

a. Muc dich: Téng hop tinh hinb thuc hién thu BHXH, BHYT bat budc
trén dia ban tinh, thanh phé. Qua d6 dinh gia, phéan tich hoat dong thu va thuc
hién k& hoach thu BHXH, BHYT theo ting quy, nam d61 vai BHXH cac dia
phuong va BHXH Viét Nam.

b. Can cit lap: Téng hop miu s§ 10-TBH cia BHXH cac huyén va cua
BHXH tinh, thanh phd truc 11€p thu.

c. Trach nhiém ldp:.

- BHXH dnh, thanh ph& (lap bdo cio tong hgp tinh hinh thu BHXH,
BHYT toan tinh, thanh phd trén co s& téng hop méu s6 10-TBH cua BHXH cac
quan, huyén vi cta phong thu BHXH tinh, thanh ph6 truc ti€p thu).

- BHXH Viét Nam (lap bdo cdo téng hop tinh hinh thu BHXH, BHYT toan
hé thong trén co sO tdng hop miu 56 1 1-TBH ciia BHXH cdc tinh, thanh pho).

d. Thot gian ldp: Quy, Nam.



¢. Plurong phdp ldp: Can ctt s0 liéu bio cdo thu BHXH, BHY'T méu s6 10)-
TBH ciua BHXH cdc quin. huyén va phong thu truc tiép thu trén dia ban dé lap
bdo cdo tong hop thu BHXH, BHYT theo céc ¢6t tuong tng, theo tirng loai hinh
quan {y. |

Line ¥ Bdo cdo tong hop thu BHXH, BHYT phai phan tich, danh gid tinh
hinh thuc hién k€ hoach thu BHXH, BHYT trén dia bin tinh, thanh phd: trudng
hop 0 liéu chua khép didng phai thuyEt minh néu ré nguyén nhin.

14, Bién ban tham dinb s6 liéuw thu BHXH, BHYT (Mau s6 12-TBH).

a. Muc dich: Tham dinh két quéa thue hién thu BHXH, BHYT bét bude ciia
co quan BHXH cdp trén vdi co quan BHXH cip dudi.

b. Thoi gian lap:

+ BHXH tinh thdm dinh déi véi BHXH huyén hiang quy, nam.

+ BHXH Viét Nam lap khi kiém tra, thim dinh sé liéu quy, nam.

¢. Cdn cu ldp:

- B61 vé1 BHXH cdc Linh, thanh phd: Can ci s6 liéu miu s§ 10-TBH dé
t8ng hop s& litu vio cdc chi tieu tuong ting.

- D6i véi BHXH Viét Nam: Can cif s6 ligu mau 6 11-TBH dé 1éng hop s6
li€u v2o0 cic chi tiéu tirong ing.

15. K& hoach thu BHXH, BHYT (Mau s6 13-TBH).

a. Muc dich: Tinh todn, lap k€ hoach thu BHXH, BHYT hang niam.

b. Cén cit ldp:

- Bao hi€ém xa hoi tinh, BHXH huyén can cif s0 liéu dang quan 1y trén may
s0 10-TBH va tinh hinh kinh t& xa hoi, kha ning m& rong d61 wiong tham gia

BHXH, BHYT trén dia ban, thyc hién kiém tra, d6i chigu lap du toan thu BHXH,
BHYT biit bubc nam sau.

- Bdo hiém x3 héi tinh téng hop, lap du todn thu BHXH, BHYT nam sau
cia toan tinh, giri BHXH Viét Nam (Ban Thu BHXH).

- Bdo hiém x3 hoi Viét Nam cin cif tinh hinh thuc hign k€ hoach nam va
dy todn thu ndm sau do BHXH cdc tinh va BHXH khéi luc luong vii trang lap,
cin cif tinh hinh phdt trién kinh t€ - x4 hoi, t6neg hop va giao du todn thu cho
BHXH cédc tinh vA BHXH Qudc phong, Cong an va Ban Co y&u Chinh phu.

. frach nhiém ldp: BHXH huyén, tinh vi BHXH Viét Nam.
d. Thot gian ldp.
- Trude 10/10 hang nam d& voi BHXH huyén,



- Trudc 15/10 hang nam déi vdi BHXH tinh.

- BHXH Viét Nam giao ké hoach thu doi véi BHXH cac tinh. thanh phd;
BHXH Quan doi, Cong an, Ban co yéu Chinh phu trudc ngay 15/01 hang nam.

BAO HIEM XA HO1 VIET NAM

™
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BAO IIEM XA HO1 VIET NAM CONG HOA XA HOI CHU NGHIA VIET NAM
BHXH TINH (HUYEN) oo Pic Jap - Tu do - Hanh Phiic

Miu s6: 05-TBH
Bernt heinth kém theo Q8 xiv .. /0D BHXH
neay . {22007 cta BHXH VN

HOP DPONG PONG BAO HIEM Y TE
SO........../HD-BHXH

- Céan ¢ Nghi dinh s6 63/2005/ND-CP ngay 16/5/2005 cua Chinh phu ban
hanh Piéu 1& Bio hiém y (€.

- Can cit Quyét dinh s6 41/2007/QD-TTg ngay 29/03/2007 coa Thu 1uéng
Chinh phii v€ viéc ban hanh quy ché quz-’m Iy tai chinh d6i vé BHXH Viét Nam.

- Can cn.. . ..

- Hom nay, ngdy ...... thang ...... nﬁm 20

Chiing 161 gom c6:

Bén A: BA0 hiém XA hoi .. o v v cr ov ver eeve c0 on o

DA G, o o e e e e e e e e e e e e e e e e et s e e e

Diénthoai: .. .... .. oo L FAX L

Tai Khoan s6 .. .. oo e e e e e T8l cs v e s e v e e e e e e

Pat dién: f)ng Ba) oo v v i i v e L ChIC VILL L

Gidy uy quyén sG.. .. .. v v oo eev e ve - .. .. gdy . thang.. .. ndm

BénB:.. ............... .

Piachi.. .. oo e e

Pién thoai: . e e BN L

Tai khoan sﬁ e e eee e e e e Tai.. e e e e e e e e e e
Pai dién: Ong (ba) e e .. Chirc vu.. e e e e e e
Gidy uy quyén sé.. .. NEay .. thang .........

Hai bén thong nh&t tlén hanh ky hO'p ddng d(}ng BHYT va cﬁp the BHYT
theo c4c diéu khoan nhu sau:
I. Danh sach ngudi tham gia BHYT do bén B ldp gbm co................ nguoi, 121

AOT BIGTIE....veeeiereecreeieree e ebanre e TTONE .eovrererrenn. trang (&) voi tong s6 tién
déng BHYT... .. ddéng.

2. Thoi gldn ddng ky kham chrabénh tix .../ ...../.......d€n ./

3. Thai gian cép the- BHYT: Cham nhdt sau ........... ngay ké tir ngdy hop
dong niy c6 hiéu luc.

4. Thoi gian chuyén tién................ ky. :

- Ky 1: Cham nhit dén ngdy .../ ../ ... Bén B chuyén s6 tién
....................... cho bén A.

- Ky II: .

- Ky cudi: Truée ngay ....[.....[ ...... (ngdy hét han ctia the BHY'T) bén B phai

chuyén hét s6 tién con lai cia hgp dong.
5. Phuong thic thanh toan.
6. Tai khoan thaith todn:
Bén A - T khodn 80, Tl o ieeeeiee e



Bén B - Tai khoan s6..................... 7Y R

Diéu I: Trach nhiém cua bén A.

l. Cing bén B kiém tra, xdc dinh danh sdch ddi twong déng BHYT duoc c¢ap
thé BHYT.

2. Cip ddy di. kip thdi cho bén B thé BHYT theo danh sich gém
........................ ngudt, ¢6 thoi han tr .../ /o dén /o,

3. Bam bao cho nhimg ngudi ¢ tén trong danh sich néu tai diém 1 dugce
huong quvén 101 di duge quy dinh tai chuong 11 cia Digu 1€ BHYT.

4. Thu hoi the BHY'T con gid tri sir dung cta nhitmg d6i tuong giam.

Diéu II: Trich nhiém cla bén B.

1. Ké khai, 1ap danh sdch déi tugng déng BHYT ding, day du, kip thoi gin

cho co quan BHXH.

2. Bong BHYT cho co quan BHXH theo .... ky trudc ngady .....cua cac thing
... DEAM....... vA0 tai KROAD SO ..oovooiiiiiiiecee e, cua co quan BHXH
.................. tai (KBNN, NgAN hANE)..co.vcviviteeeeeerierreeseeeseeienens

3. Khi c6 bién dong tang, giam d6i twong phai kip théi lap danh sach gl cho
Bén A.

4. Cé trach nhiém thu hdi thé BHYT con thot han st dung céc truong hop
giam (trir truong hgp tir vong), n€u khong thu héi hoidc thu hdi chdm thi phai chiu
trach nhiém déng di BHYT cho nhimg 461 tugng ndy dén hét thot han sir dung con
fai clia thé hodc dén thoi diém thé BHYT duoc thu héi.

Piéu III: Cam két chung.

1. Hai bén cam k&t thuc hién ddy d0 cic quy dinh caa Nha nudc vé ch& do
BHYT v cic diéu khoan da ky dé dim bao quyén loi ctia nguti déng BHYT.

2. Pinh ky hang quy hai bén clng tién hanh kiém tra, d6i chiéu tinh hinh
déng va cap the BHYT,

3. Thuc hién quyét todn s6 tién dong BHY T khi hgp déng hét han.

4. Khi Nha nuéc thay ddi chinh sdch c¢6 lién quan dén tién luong va miic
dong BHYT cia d6i tuong thi dugce diéu chinh va thuc hién theo quy dinh cia Nha
nuaoc.

5. Co quan BHXH duoc quyén dinh chi cdp the BHYT néu bén B khong
dong, déng khong du s6 tién BHYT theo khoan 1 va 4 di€u kién chung cua hgp
dong.

6. Khi ¢d nhitng vén.dé phdt sinh mdi cé thé b sung phu luc Hop ddng.
Trong qud trinh thuc hién, n€u cé nhilng vin dé phat sinh phai kip thoi théng bdo
cho nhau dé ciing bin bac, gidt quyét trén co sd binh ding, Hop tac vd dam bio
quyén lgi cho ngudi c6 thé BHYT.

Hogp déng nay ¢ hiéu luc tirngay.. .. /.. .. /.. .. dén ngay.. .. /.. .. /.. ...

Hop dong nay duogce lap thanh 04 bdn cé gid tri phap 1y nhu l'lhdU moi bén
giir 02 ban.

DAI DIEN BEN A DAI DIEN BEN B

(Ghi ehut: Bién ban nay da vo quan BHXH va co quan gncn 1V dot wiong ciing 1o



BAO HIEM XA HOI VIETNAM  CONG HOA XA HOI CHU NGHIA VIET NAM
BEHXH TINH (RUYEN)....cooevenrzaes Doc fap - Tu do - Hanh Phic

Miu s0: 06-TBH
Bun henh kéni theo OB o . 7QD-BHXH
nedy .. 22007 cty BHXH VN

BIEN BAN THANH LY HOP PONG

PONG BAO HIEM Y TE
SO.... ... . /[TLHD-BHXH

Hom nay, ngay ...... thang ...... nam 20. .. tal oo v oo e e
Ching t6i gbm co:

Bén A: Bao hiém xa hoi .. .. .. .. ..

ﬁia chi..............

Diénthoai: .......... .. .o FAX L

Taikhodn s6 ... .. oo A
Pai dién: Ong (ba).. .. oo oo vv v CREC VAL o e,
Gidy uy quyen 6. .. .. oo oo oo e vv o0 o oo . IRAY thdng.. .. nam ..., ...
Diachi.. ..o e

Diénthoai: ........ o o ee e S FaX L

Tal Khoan 88 .. .. o oo e e e e T8I e e e e e
Pai dien: Ong (A oo o v vv v vee e W ChC VUL e,
Gidy uy quyn s0.. .. .. .. o vt cee oo oo o .. .. NERY ... thlng.. .. ndm ... ..

Ciing nhau xem xét, ddnh gi4 qué trinh thuc hién Hgp déng déng BHYT, cdp
thé BHYT va th6ng nh4l thanh ly Hgp dong déng BHYT s6..........c........ v01 nhitng
ndi dung cu thé nhu sau:

A. TONG HOP TINH HINH QUAN LY VA CAP THE BHYT:

Cin citr Hop déng déng BHYT va cic danh sich diéu chinh ting, giam d6i
nrong déng BHYT trong nam gifta don vi va co quan BHXH. hat bén théng nhit
ciac 0 litu v€ dong BHYT nam.......cccoeevveeeen, theo Hop déng dong BHYT da ky,
cu thé nhy sau:

[. Thoi han sudung coa the BHYT: Tu: ../ Dén: ..../od

A TaANE . s N,
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4. S6 tién phai déng BHYT theo hap dong:.....cooovoovieeeieeee dong.
5. 56 tién diéu chinh ting, giam trong ky:
3 AN e dong
5.2 GIAM et ee e e et r et e e dong
6. Téng s6 tién phal déng BHY T [445.1-5.2) o v oo dong.
7. 86 ti€n da dong BRY T trong Ky oiovoiveoe oo oo eee e e, dong.
8. SO tién déng BHYT chuyén k¥ sau:
B.1.DOng thlta:.......ooiiiii e, dong.
8.2, DONg thi€Ur. oo e eree e, dong.
9. 56 tién thha la....eeerevnnen, dong dugc. chuyén déng BHYT cho hop
dong ti€p sau. SO tién BHY T con thifu la: ..................... d, cham nhat dén ngay
..... thdng ..... nam ..... Bén B phai chuyép nop cho Bén A vio TK s6
.................... Tar Ngén hang; kho bac .......................................... Néu

cham dong anh huéng d€ viéc cdp thé BHYT kv sau thi Bén B hoan toan chiu trach
nhiém.

B. NHAN XET CHUNG VE TINH HINH THUC HIEN HOP BONG PONG BAO
RIEM Y TE:

C. KIEN NGHI:
L Kién nghi cua bén A:

I1. Kiién nghi cua bén B:

Dé thyc hién 6t chinh sdch BHYT cta Dang va Nha nudc, dam béo quyén
loi ctia ngudi 6 thé BHY'T, hai bén nhat tri cing xem xét kign nghi ctia méi bén va
tra 101 cho nhau bing vin de‘l chm nhdt sau 15 ngay ké wr ngay ky va duc:c: kém
theo Bién ban thanh Iy nay.

Bién ban da dugc hai bén nhit tri thong gua, ciing k¥ x4c nhan va duoc lap
thanh 04 ban, mdi bén giit 02 ban cung nhau thuc hién.

DAI DIEN BEN A DAI DIEN BEN B

(Gl ehii: Bién ban Thani IV hop déng do co gran BHXH o6 éel nhiém lip )
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