UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HA NQ1 Pgc 1dp - Tw do - Hanh phic
$6:..44:1../2007/QD-UBND Ha Ngi, ngdy 0g thing 4.3 ndm 2007
QUYET PINH

Vé viéc ban hanh Quy ché tuyén dung céng chirc
xd, phwong, thj trin thudc thanh phé Ha Ngi

UY BAN NHAN DAN THANH PHO HA NQI

Can cir Luat T$ chirc HDND va UBND ngay 26/11/2003;

Can cir Phép 1énh Can b, cong chirc stra dbi, bd sung ngay 29/4/2003;

Can cir Nghi dinh s6 114/2003/ND-CP ngay 10/10/2003 cua Chinh phtl vé can bg,
cong chirc x&, phuong, thi tran

Can ctr Nghj dinh s6 121/2003/ND-CP ngay 21/10/2003 cta Chinh pht vé chinh
sich dbi voi cén b, cong chirc x4, phirdmg, thi tran;

N Can cir Thong tu sp 03/2004/TT-BNV ngay 16/01/2004 cia B Noi vy hudng
dan thure hi¢n Nghi dinh s6 114/2003/ND-CP ngay 10/10/2003 cua Chinh pht vé can bg,
cong chirc x4, phuong, thi tran;

Can ctr Quyét dinh sb 04/2004/Q£) BNV ngay 16/01/2004 cia B trudng Bo Noi
vu ve viéc ban hanh quy dinh tiéu chuén cu thé dbi véi cén bg, cong chirc x4, phu’rmg,
thi trdn; Quyét dinh $010/2006/QD-BNV ngay 05/10/2006 cia Bj truong Bo Noi vu vé
viéc ban hanh Quy ché td chirc thi tuyén, thi ndng ngach déi véi can b, cong chuc;

Theo dé nghi cia Gidm ddc S& Noi vy Ha Ni tai Té trinh s 1315/TTr- SNV
ngay 28/1 1/20Q7 v€ viéc ban hanh Quy ché tuyén dung cong chirc x&, phudng, thi tran
thude thanh pho Ha Ngi,

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy ché tuyén dung céng chirc x4,
phuémg, thi trin thuge thanh phé Ha Nai, gdm 6 chuong, 37 diéu.

Piéu 2. Quyét dinh nay c6 hiéu lyc thi hanh sau 15 ngay ké tir ngay ky.

Piéu 3. Chanh Vin phong UBND Thanh phd, Giam ddc S& Noi vu Thanh phé,
Giam déc sé, ban, ngianh, don vj c6 lién quan va Chu tich UBND quin, huyén chiu
trach nhiém thi hanh Quyét dinh nay./.

Noi nhn: TM. UY BAN NHAN DAN
- B§ N§i vy; KT. CHU TICH
- Thurdmg trye Thanh uy Ha NGi;

- Thudng truc HDND Thanh phd;
- B/c Chii tich UBND Thanh phé:
- Céc d/c PCT UBND Thanh phé;
- Nhu Biéu 3;

- Luu: VT.

Sy






UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HA NOI Pée ldp - Tw do - Hanh phic

Ha Néi, ngay 06 thdng A< nam 2007

QUY CHE
Tuyén dung cbng chirc xi, phwing, thi trin
thude thanh phé Ha Néi
(Ban hanh kém theo Quyét dinh s6: 439 /2007/0P-UBND ngay06 A%/ 2007
ctia Uy ban nhdn ddn thanh phé Ha Ni)

Chwong 1
QUY BINH CHUNG _

Piéu 1. Doi twrgng va pham vi 4p dung

' Quy ché nay quy dinh viéc tb chirc thi tuyén cong chirc xi, phuong, thi
tran (sau ddy goi chung la cong chirc cap xd) doi voi cac chirc danh sau:

1. Van phong - Théng ké;

2. Dia chinh - Xay dung;

3. Tai chinh - K& toan;

4. Tu phap - Ho tich;

5. Vin hod - X3 héi;

6. Truéng cong an (noi chua b tri Iy luong cong an chinh quy);

7. Chi huy Trudng quén sy.

Piéu 2. Nguyén tic

1. Vige tuyén dung coéng chic cip x4 phai thé:mg qua thi tuyén, biao dam
nguyén tac cong khai, khich quan, dan chu, cong bang va dung quy dinh phap
luét hién hanh;

2. Can cir vao dinh bién, vj tri cong tc, co cz’%u, s6 luong, tidu chuin
chuyén moén, nghiép vu cia ting chirc danh céng chire cap x4a;

3. M3i ngudi chi duge ding ky dy tuyén vo mdt chi tiéu tuyén dung &
mot xd, phuong, thi tran trong cuing mot ky thi tuyén cdng chirc cap x4.

Piéu 3. Phin cap t6 chirc thi tuyén cdng chirc clp xa

Uy ban nhén dan Thanh phé giao thAm quyén t chirc thi tuyén céng chirc

cap xd cho Uy ban nhén dén quén, huyén,



Diéu 4. Picu kién va tiéu chuin d6i véi ngurdi diing ky dur tuyén

1. Piéu kién:

1.1. Céng dén Viét Nam c6 dia chi thuomg tri tai Ha Ngi;

| 1.2. Tudi dy tuyén: Tir di 18 tudi dén 35 tudi (tinh dén ngay cudi cung cua
thdi han nhin hd so dang ky dy tuyén); trudng hop dang lam hop ddng chuyén

mén tai x4, phudmg, thi trin ding quy dinh ctia Thanh phd thi tudi di c6 thé cao
hon, nhung ciing khéng qua 45 tudi;

1.3. D4 sirc khoé d& dam nhan nhiém vy;
1.4. Pon dang ky dir tuyén (theo miu);
1.5. Ly lich r0 rang;

1.6. Phim chét dao duc tét; khong trong thoi gian bi truy ciru trach nhiém
hinh su, chap hanh an phat tu, cai tao khong giam gitt, quan ché, dang bi ap dung
bién phap giéo duc tai xa, phudmg, thi trin hodc dua vao céc co so chita bénh, co
s& gido duc bét bude.

2. Tiéu chudn chung:

- C6 trinh 6 dao tao chuyén mén dung theo yéu ciu vj tri cong téc, co cdu,
tiéu chuan chirc danh céng chirc cap xa va twong duong véi trinh d6 cong chire
loai B trd 1én;

- Co trinh 49 tin hoc van phong tré 1€n;

- C6 trinh d& A ngoai ngi¥ trd 1én mét trong 5 thir tiéng: Anh, Phap, Nea,
Trung, Drrc (d6i vai cdng chire cap xa tuwong duong cong chirc loai A);

3. Tiéu chuén cu thé:

3.1. Chirc danh Vin phong - Théng ké: Cé trinh dd dio tao chuyén mén tdt
nghiép tir trung clp trd 1én mét trong cac nganh: Vin thu - luu trit, hanh chinh,
thbng ké, quan tri vin phong, luit, cdng nghé thong tin;

3.2. Chikc danh Tai chinh - Ké todn: C6 trinh dao tao chuyén mén tbt
nghiép tir trung cap tré 1€én mot trong céc nganh Tai chinh, ke toan;

3.3. Chiec danh Dja chinh - Xdy dung: Cé trinh d6 dao tao chuyén mén tot
nghiép tir trung cép trd 1én mot trong cac nganh dia chinh, quan ly dét dai, d6i véi

chi tiéu dugce ting thém cén bd thi ¢é thé tuyén & mét trong cac nganh phu hop
véi nhiém vy quén ly xay dung (xay dung, kinh té xay dung, kién trac);

3.4. Chic danh Tu phdp - Ho tich: Co trinh d§ dao tao chuyén mén tbt
nghiép tir trung cép trd 1&n mét trong céc nganh luét, hanh chinh;

3.5. Chirc danh Van hoad - Xa hoi: C6 trinh d6 ddo tao chuyén mén tot
nghiép tir trung cép trd 1én mot trong cdc nganh vin hoa, nghé thuat, quan ly vdn
hoa - thong tin, bao chi - tuyén truyén; ddi véi chi tiéu dugce ting thém can b) thi
c6 thé tuyén chuyén nganh dao tao phi hop v6i nhiém vy quan ly lao dong -
thuong binh va xa hdi;



3.6. Chuec fianh Truong céng an xd: Cé trinh d6 dao tao chuyén moén t6t
nghiép tir trung cap trd 1én chuyén nganh cong an;

3.7 Chuc danh Chi huy Truong quan sw: CO trinh d§ dao tao chuyén mén
t6t nghiép tir trung cép tré 1én vé quan sy ctia sy quan dy bi cip phan doi.

. Piéu 5. Hb so dang ky du tuyén: Ngucn ding ky du tuyén cong chirc cip

x4 phéi 1am hé so du tuyén (gdm 2 bd c6 gié tri phap ly nhu nhau: 01 b§ Iuu tai
quan, huyén; 01 bd luu tai UBND x&, phuong, thi trdn noi ¢6 chi tiéu tuyén
dung) nop cho Hoi déng tuyén dung theo diing quy dinh. Tai dung hd so bing bia
cimg ¢& 24 cm x 32 ¢m ¢6 ghi danh muc céc gidy t& bao gom:

1. Pon ding ky dur tuyén (theo mdu);

2. Ban so yéu ly lich (theo mau 2a ban hanh kém theo Quyét dinh s6
06/2007/QD-BNV ctia Bé Ngi vu, c6 xdc nhdn cua UBND x4, phuong, thi tran
noi cw tru hode co quan quan ly) c6 gia tri trong 06 tha.ng tinh tir ngay ky xac
nhan cho dén thdi han cudi cing nhan ho so dang ki du tuyén;

. 3.Banchyphd lghau, van béng, ching chi va c4c gidy t& lién quan theo yéu
cdu cta ngach can tuyén dua vao hé so du tuyén phai ghi cam doan 12 duge chyp
diing tir ban chinh, do ngudi dy tuyén ky tén va chju trach nhiém trudc phép luat;

4. Ban sao gidy khai sinh;

5. Glay chimg nhén 1a ngudi dugc hudng ché d6 uu tién cé x4c nhan cia
co quan ¢o thim quyen theo quy dinh (néu cé);

6. Gidy chimg nhan sirc khoé do co quan Y té cAp quan, huyén va tuong
duong tr& 1én chimg nhan va c6 gid tri trong 06 thang tinh tir ngay chimg nhén
cho dén thoi han cudi cling nhan hé so dang ky du tuyén;

7. Hai anh ¢& 4 x 6 cm ¢6 gid tri trong 06 thang tinh dén thoi han cudi cing
nhan hd so ding ky tuyén dung; 2 phong bi c6 dan tem thr va ghi dia chi bao
tin.

Piéu 6. Uu tién trong tuyén dyng

1. Uu tién xét tuyén thing déi véi ngudi dugce tuyén duong, khen thudng
thi khoa xudt sic theo quy dinh tai Quyét dinh s6 77/2005/QD-UBND ngay
26/5/2005 ctia UBND Thanh phd vé viée ban hanh Quy ché Tuyén duong, khen
thuéng va chinh sich str dung thii khoa xuét sic tét nghiép cac truomg dai hoc
trén dja ban thanh phd Ha Noi.

2. Uu tién cong thém diém vao tdng sb diém ctia cdc mén thi:

2.1. Duge cong thém 30 diém:

a) Ban thédn la Anh hing lyc lugng vii trang, Anh hing lao déng;

b) Bén thén la thuong binh; ngudi hudng chinh séch nhu thuong binh;
¢) Con li€t s¥.

2.2. Pugc cong thém 20 diém:



a) Con thuong binh, con bénh binh;

b) Con cua ngudi hoat dong cach mang trudce tong khoi nghia (tir ngay 19
thédng 8 nim 1945 trd vé trudc);

c) Con dé cua ngudi hoat dong khang chién bi nhiém chit ddc héa hoc;

d) Con Anh hung Luc lugng vii trang, con Anh hing Lao dong;

e) Ngudi ¢6 hoc vi tién s§ chuyén nganh dao tao phi hop véi nhu cdu tuyén dung,

2.3. Puge cong thém 10 diém:

a) Ngudi c6 hoc vi thac s§ ding chuyén nganh cén tuyén;

b) Ngudi tét nghiép loai gidi va xuét sic chuyén nganh dao tao phit hop véi
nhu cau tuyén dung;

¢) Ngudi dd hoan thanh nghia vu quan sy, ddi vién thanh nién xung phong;

d) Doi vién tri thitc tré tinh nguyén phuc vu mién nui tir hax nam trd 1én da
hoan thanh nhiém vu; -

Ngudi duge wu tién cong thém diém vao tong sb diém cia cac mon thi quy

dinh tai khoan 2 clia diéu ndy, néu ngudi dy thi thudc nhidu dién wu tién thi chi
dugc cong mét diém wu tién cao nhit,

Diéu 7. Théng bao cbng khai td chure thi tuyén

1. Cén cir chi tidu tuyén dung dugc UBND Thanh phd phé duyét, Uy ban
nhan dan quan, huyén théng bao cong khai trudc ngay td chire thi tuyén 30 ngay
theo quy dinh tai khoan 2 va 3 dudi day;

2. N6i dung théng béo gbm: Tiéu chuan dleu kién, s6 lugng va chuyén
nganh can tuyén; ndi dung, hinh thirc thi tuyen yéu cdu hd so cia ngudi dang ky
du tuyén, thoi gian va dia dlem tiép nhan hé so ding ky du tuyén; thoi gian, dia
didm thi, 1& phi thi va dia chi, sb dién thoai lién lac;

3. Hinh thirc thong bdo: Thong béo trén phuong tién thong tin dai ching
cua quan, huyén, xa, phudng, thi tran, Pai Phat thanh va Truyén hinh Ha Ngi,
Béo Ha Néi méi, Cong giao tiép dién tir Ha Noi; niém yét cong khai tai try s¢
UBND quan, huyén, xa, phuong, thi tran c6 chi tiéu tuyén dung va phong tiép
nhén ho so; giri 01 ban vé S& Néi vu trude khi thong bao cong khai.

Diéu 8. Mén thi, ndi dung va hinh thire thi

1. Mé6n hanh chinh nha nude: bao gbm céc ndi dung lién quan dén quan 1y
nha nude va kién thie nghiép vu chuyén mén theo vi tri chirc danh va yéu ciu
cua ngach tuyén dyng, Hinh thac thi: Thi viét va thi tric nghiém hodic van dép.
Thoi gian thi viét: 120 phat; thoi gian thi trdc nghiém ho3c van dép: 30 phut;

2. Mén ngoai ngi: Trinh d6 A mét trong 5 thit tiéng Anh, Nga, Phép,
Trung, Pirc (4p dung dbi véi tuyén cong chirc cép xa twong duong véi cong chirc
loai A). Hinh thirc thi: thi viét. Thoi gian thi viét: 60 phut;

3. Mén tin hoc van phong: Thi thyuc hanh trén méy hoic thi tréic nghiém, néu
thi triic nghiém, thoi gian thi: 30 phit; néu thi trén mdy, thi gian thi: 60 phut.



Piéu 9. Cach tinh diém va quy dinh tring tuyén:

1. Mdi bai thi durge chdm theo thang diém 100;

2, Ngudi tring tuyén 13 ngudi tham gia thi di cac phan thi (viét, thuc hanh
hosic tric nghiém) cia cic mén thi va ¢ s6 diém cho mdi bai thi phai dat tir 50
- diém tr&r 18n theo thang diém 100; téng sé diém cac mén thi bing diém mén hanh
chinh nha nudc dugce tinh trén co s& 1ay diém thi viét nhan hé s6 2 cdng véi diém
thi trdc nghiém, tong s6 diém dem chia cho 3, cOng v6i diém cac mdn thi con lai
(tinh hé s6 1), cong vé&i diém uu tién (néu c6); tinh tir ngudi ¢b tdng sé diém cao
nhét cho dén hét chi tiéu tuyén dung. Trudng hop & chi tiéu tuyén dung cudi cing
c6 nhicu ngudi ¢6 tdng sé diém bang nhau thi ngudi tring tuyén 13y theo thir tur
sau;

2.1. Ngudi c6 diém bai thi viét mén hanh chinh cao hon;

2.2. Bén thén 1a thuong binh; -

2.3. Con liét s¥;

Sau khi xét theo cdc tiéu chi trén ma chua chon duge ngudi trang tuyén thi
Hoi dong thi xem xét chon mét ngudi phu hop nhét trong s6 d6 dé nghi UBND
quén, huyén quyét dinh céng nhén tring tuyén.

3. Két qua thi tuyén ctia mdi ky thi chi c6 gié tri d6i véi ky thi 6 va khéng
thuc higén bao luu két qua thi.

Chwong IT
HOI PONG THI TUYEN VA CAC BAN GIUP VIEC CUA HQI PONG
Piéu 10. Thanh Kip Hpi dong thi tuyén

Hoi ddng thi tuyén cong chire cip xd do Chu tich UBND quén, huyén quyét
dinh thanh 13p (sau day goi la H6i ddng thi), ¢6 5 hogc 7 thanh vién, bao gom:

1. Chi tich Hoi ddng - La Chu tich hoic Phé Chit tich UBND quén, huyén;

2. Pho Chii tich Hoi ddng - La Truréng phong Noi vu quén, huyén;

3. Uy vién kiém Thu ky Hoi démg— La Chuyén vién phong N61 vu quén, huyén;

4. Mot sb ay vién khac gdm dai dién Truéng phong hodc Phé Trudng
phong chuyén mén cé lién quan thuéc UBND quén, huyén.

Piéu 11. Nhiém vy ciia Hi ddng thi

Hoi ddng thi lam viéc theo nguyén téc tap thé, bidu quyét theo da sb. Trong
thoi gian t6 chirc ky thi, Hoi dong thi dugc sir dung con dau cia UBND quén,
huyén trong cac hoat dong ctta H6i dong va ¢6 nhiém vu va quyén han sau day:

1. Xay dung ké hoach té chirc thi tuyén;



2. Thong béo céng khai: K& hoach td chie thi; nidm yét Thong béo tuyén
dung ctia UBND quin, huyén; thai gian, dia diém huéng din ndi dung dn, ndi
quy ky thi, dia diém thi theo quy dinh;

3. Tiép nhéan va xét duyét hé so du tuyén; t6 chiic so tuyén (néu c6); théng
- béo cong khai danh sich nhitng ngudi da diéu kién va tiéu chuin dy thi; gir gidy
bao dén ngudi dang ky du tuyén ve tham dy ky thi;

4. Thanh lap Ban gitip viéc Hdi ddng (Té Thu ky, Ban ra dé, Ban coi thi,
Ban chim thi, Ban phach);

5. T4 chirc thu phi dy thi va chi tidu theo quy dinh;
6. T6 chuc thi tuyén theo dung quy ché;
7. Chi dao va t chic chdm thi theo ding quy ché;

8. Bao c4o két qua tuyén dung 1én Chi tich UBND quén, huyén dé xem xét va
ra quyet dinh cong nhan két qua thi; théng bao két qua thi;

9. Giaj quyét khiéu nai, t6 cdo cia ngudi dy tuyén;
10. Tdng két danh gi4, rut kinh nghiém viéc t§ chire tuyén dung

Pidu 12. Nhiém vy, quyén han ciia cac thanh vién Hji ddng thi

1. Chit tjich Hoi dong:

1.1. Chiu trach nhiém tb chire thc hién cic nhiém vu cia Hbi ddng thi, chi
dao ky thi dang quy ché;

1.2. Phén céng nhiém vy cho thanh vién Héi déng;

1.3. Thanh 13p cdc Ban gitp viéc cho Hoi dong thi tuyén (TS Thu ky, Ban ra dé
thi, Ban coi thi, Ban chim thi, Ban lam phéch);

1.4. T4 chitc viéc ra @@ thi, sao in nhan ban dé thi, quan ly dé thi theo quy
dinh, bao dam dé thi tuyét dbi bi mat;

1.5. Té chirc thi, chdm thi, phiic khao bai thi;

1.6. TS chirc quan Iy bai thi, danh ma phach, doc phéach, quan ly phach bai
thi theo quy dinh bdo mit;

1.7. T4 chire vide ghép phéach, tdng hop két qua thi;

1.8. Thong bao két qua diém thi va bao cdo Chu tich UBND quén, huyén
quyét dinh céng nhan két qua thi.

2. Phé Chu tich Héi ddng: Gitip viée cho Chi tich Hoi dong t6 chire thuc
hién nhiém vu cia Hoi ddng thi va diéu hanh cong viéc do Chu tich Hoi dong
phén cdng.

3. Uy vién kiém Thur ky Hoi dong;



3.1. Chuén bi cac vin ban, tai lidu ¢6 1ién quan dén cdng tac tuyén dung
(lich t chirc thi, cac loai quyét dinh, mau biéu phuc vu ky thi, du kién danh séch
ngudi 1am nhiém vy phuc vu ky thi: coi thi, chdm thi, phuc vu ky thi... ) ¢& Chu
tich Hoi dong quyét dinh;

3.2. Ghi chép bién ban céc cudc hop ciia Hoi ddng;
3.3. Chuén bj cac vin ban phuc vu céng tic tuyén dung trinh Héi df‘)ng;

3.4. T4 chuc viéc tiép nhén hd so ding ky dur tuyén cua thi sinh theo dung
quy dinh;

3.5. Téng hop tinh hinh, thim dinh hd so ding ky du tuyén béo cao Hoi ddng
xét duyé€t danh séach thi sinh dur thi;

3.6. Lap danh sich nhig nguoi dd diéu kién du thi (theo vin 4,B,C...),
danh sach thi sinh phong thi (mdi phong thi khéng qua 30 thi sinh);

3.7. Nhin, bdo quén bai thi theo ché dé bao mét, bién ban vi pham quy ché thi;
3.8. Ban giao bai thi da doc phéch cho Trudng ban chim thi;

3.9. Nhén quén ly bai thi dd chdm, két qua chdm thi;

3.10. Téng hop bao céo két qua thi véi Hoi dong thi;

3.11. Lap danh séch két qua thi (xép theo thir e tir nguoi cé téng sé diém
thi tir cao xuong thap);

3.12. T4 chirc viée thu phi dy thi, quan 1y chi tiéu va quyét toan kinh phi thi;

‘4. Cac uy vién khac: Thuc hién nhiém vu theo su phén céng cta Cha tich
Hdi dong.

Diéu 13. T thw ky

1. Chu tich Héi dong thi quyét dinh thanh 13p t6 thu ky khi can thiét, Uy
vién kiém Thu ky Hoi déng 1am té trudng va mét sb thanh vién la cong chirc trong
cac phong, ban thuéc UBND quién, huyén va tir giai the sau khi ket thuc ky thi;

2. Nhiém vy cia T4 thu ky

2.1. Huéng dan, tiép nhan hd so dang ky du tuyén;

2.2. Tham muu, d& xuét véi Hbi df‘)ng thi chuén bj céc didu kién cén thiét (co
50 vdt chat, phuwong tién, tai liéu, noi dung 6n tdp...) phuc vu ky thi theo quy dinh;

2.3. Téng hop tinh hinh, bao cdo két qua thdm dinh hé so ding ky du
tuyén, phan tich, 1ap danh séch ngudi da dieu kién du thi;

2.4. Lap danh sach thi sinh du diéu kién dy thi xép theo van A,B,C...;

2.5. Lap danh sach két qua thi tuyén (theo thir ty tir nguoi dat yéu cc‘z:u‘ cé
tong s6 diém cao nhat dén thap theo tung chi tiéu tuyén dyng) d¢€ trinh HGi dong
xét duyét.



Piéu 14. Ban ra dé thi
Chui tich H8i ddng thi thanh lap ban ra d& thi nhu sau:

1. Thanh phan gém: Truéng ban va mdt sé ngudi lam nhiém vu ra d2 thi.

2. Nhiém vu va quyén han cta Ban ra dé thi: Thyc hién theo sy chi dao cla
Chu tich Hoi dong thi va quy dinh hién hanh; tr giai thé sau khi hoan thanh
nhiém vu.

3. Nhiém vy ciia-c4c thanh vién Ban ra dé thi

_ 3.1L.Ra dé thi bao dam dung ndi dung, kién thirc theo yéu clu cua ngach
tuyén dung; két cau khoa hoc, rd rang, khéng sai sét; ndi dung kién thirc ciia mdi
céu héi phai phiit hgp véi thang diém theo quy dinh cia Hoi ddng thi va bao dam
tuyét mat;

3.3. Ban giao dé thi kém theo dap 4n cho Chil tich Hoi dong thi theo quy dinh.

Diéu 15. Ban coi thi

1. Ban coi thi do Cha tich Hoi ddng thi quyét dinh thanh 1ap gdm: Trudng
ban, Phé Trudng ban, Thu ky la céng chirc cua co quan duge giao thdm quyén to
chirc thi tuyén va mdt s6 giam thi 1am nhiém vu coi thi.

2. Nhiém vy cua Ban coi thi:

Gidp Hbi ddng t6 chirc thi theo ding quy dinh; t6 chirc cho giam thi va
ngudi lam nhiém vu thi, gidm sat, kiém tra viéc thi cua thi sinh theo quy ché, ndi
quy thi va tir giai thé sau khi hoan thanh nhiém vu.

3. Nhiém vy va quyén han ctia cdc thanh vién Ban coi thi:

3.1. Trudng Ban coi thi:

a) Gitp Hoi ddng thi t6 chirc ky thi theo diing quy ché, ndi quy thi va céc
quy dinh tai Bidu 22 cia Quy ché nay;

b) Phan céng nhiém vu cho céc thinh vién Ban coi thi, phin cong giam thij
phong thi, gidm thj hanh lang cho timg mén thi (theo hinh thire boc tham phong thi);

¢) Nhin, bao quan dé thi va giao d& thi cho gidm thi phong thi theo ding
quy dinh;

d) Tam dinh chi viéc coi thi cia giam thi; dinh chi thi d6i véi thi sinh néu
thay co cin cu vi pham quy ché, ndi quy thi va bao cdo ngay véi Chu tich Héi
dong thi dé xem xét, quyet dinh;

e) T4 chirc tip hop bai thi, cAc bién ban, tai liéu khac cé lién quan theo quy
dinh va ban giao cho thu ky Hoi dong thi ngay sau khi két thiic mén thi theo ding
tha tuc quy dinh.

3.2. Phé6 Ban coi thi:



Gitp Truéng Ban coi thi diéu hanh mét s6 hoat déng cua Ban coi thi theo
sir phan cong cua Trudng Ban coi thi;

3.3. Thu ky Ban coi thi:

a) Nhan, quan ly gidy thi, cic loai bién béan, t4i dung bai thi va céc vit
- dung khéac phuc vu cho timg mén thi;

b) Ghi chép céc bién ban lién quan dén chim thi;

¢) Gitp Trudng ban coi thi tdng hop tinh hinh; tip hop bai thi, bién ban va
tai liéu khac dé ban giao cho Thu ky Héi ddng thi.

3.4. Giam thj phong thi: M&i phdng thi dugc phan céng tir 2 giam thi trd
1én, trong d6 c¢6 mét ngudi chiu trach nhiém chinh (do triréng ban coi thi phén
cong) goi 1a giam thj 1. Giam thi phong thi ¢é nhiém vu sau:

a) Nhén gidy thi, gi'fiy nhép, bat, cac loai bién ban, quy ché, ndi quy thi,
van ban khéac va thi dung bai thi;

b) Nhan, kiém tra tinh trang niém phong dé thi va quan ly, mé dé thi theo
quy dinh;

¢) Kiém tra phong thi, danh sb bao danh ciia thi sinh trong phong thi theo
ding quy dinh;

d) Goi thi sinh vao phong thi, kiém tra thé du thi (néu c6), gidy ching
minh thur nhén dén cua thi sinh; chi cho phép thi sinh mang vao phong thi nhiing
vét dung theo quy dinh, hudng dan thi sinh ngt’:‘»i ding vi tri;

d) Phé bién ndi quy thi;

€) Ky tén vio gidy 1am bai thi va gidy nhép clia thi sinh theo diing quy dinh;

g) Phat gidy thi, gidy nhap, biit theo quy dinh ciia H6i ddng thi;

h) Huéng dan thi sinh thye hién céc quy dinh vé lam bai thi, ké khai diy du

cac muc trong gidy thi;

i) T6 chirc cho thi sinh phong thi chimg kién tinh trang niém phong bi dung

dé thi theo quy dinh tai khoan 7, Piéu 22 ciia Quy ché nay;
k) Lam nhiém vu coi thi;
1) Lap bién ban cac truong hop vi pham quy ché, ndi quy thi va bdo céo
Truéng Ban coi thi xem xét, gidi quyét;

m) Thu bai thi khi c6 hiéu Iénh béo hét gi¢r lam bai thi, kiém tra bai thi do
thi sinh ndp dam bao dang ho tén, sb bao danh, sé t&r gidy lam bai, yéu ciu thi sinh
ndp bai va ky vao danh sich ngp bai thi;



n) Lam thd tuc ndp bai thi cta thi sinh (ky bién ban va ban giao bai thi, dé
thi chua sir dung, céc bién ban vi pham (néu co) va giéy t khac cé lién quan cho
Trudng ban Cot thi.

3.5. Giam thi hanh lang

a) Gift gin trit ty ¢dm bao an toan bén ngoai phong thi, khong dé nguoi
khéng lam nhiém vu vao khu vyc thi, phong thi;

b) Phat hién, nhéc nhd, phé binh, cung giam thi phong thi l4p bién ban thi
sinh vi pham quy ché, noi quy thi & ngoai phong th1 va bao cdo ngay cho Trudng
ban coi thi, Chu tich Hoi ddng thi xem xét, giai quyét;

¢) Khéng duge vao phong thi.
Pi¢u 16. Ban chim thi, Ban chim phiic khao

1. Ban chim thi do Cha tich Hoi ddéng thi quyét dinh thanh lap gdm:
Trudng ban, Phé trudng ban, Thu ky va cac thanh vién; ngudi lam nhiém vu
cham thi (sau day goi la giam khao).

2. Nhiém vu ban chim thi:
G,iﬁp Hoi fi("‘)ng thi t6 chirc chfim’thi theo ding quy dinh; dam bao an toan,
bi mat ket qua diém bai thi va tu giai thé sau khi hoan thanh nhiém vuy;
3. Nhiém vu cia cac thanh vién Ban chim thi:
3.1. Trudng ban chém thi:
a) C6 trach nhiém giup Hai dong thi tb chirc chim thi theo quy dinh;

b) T4 chirc chdm thi tép trung tai dia diém quy dinh, khéng mang bai thi ra
khéi pham vi quy dinh cua Héi dong thi;

¢) Nhén va phén chia bai thi dd doc phach cho giam khao;

d) Khi phat hién bai thi cda thi sinh vi pham quy ché, ndi quy thi phai lap
bién ban va béo cio Chu tich Hoi ddng thi xem xét, quyét dinh;

d) T4 chirc phén cdng cac thanh vién ctia ban chdm thi, phan cong giam khao
chim thi dam bao nguyén tic mdi bai thi phai c6 it nhat 02 gidm khao chém thi;

e) T chirc trao ddi, théng nhét dép 4n, thang diém chi tiét trude khi chim thi;

g) Quyét dinh chém lai bai thi hoic quyét dinh diém cua bai thi trong truong
hop céc giam khao chdm chénh 1éch nhau theo quy dinh & Diéu 24 va 25 cua Quy
ché nay;

h) Ban giao bai thi, phiéu chdm diém bai thi, bién ban két qua cham thi (c6
niém phong) cho Thu ky Hdi dong thi theo quy dinh;

i) Giir gin bi mat két qua diém thi trong thoi gian chua dugc cong bé.
3.2. Phé Ban chim thi:
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a) Gitp Trugng Ban cham thi diéu hanh mét s6 hoat déng ctia Ban chim

thi theo sy phén cong clia Trudng Ban cham thi;

b) Truc tiép phu trdch mét mén hodic mot s& 6, bd phan gidm khao chim thi;

¢) Ciing Trudng ban cham thi tong hop tinh hinh, két qua cham thi ban giao
- cho Thu ky Hoi dong thi;

d) Giir gin bi mit két qua diém thi trong thoi gian chua dugc cong bé.

3.3. Céc thanh vién khdc cia Ban chdm thi

a) Thyc hién theo sy phin céng ctia Trudng ban chim thi;

b) Quén ly bai thi, viéc chim thi;

¢) Tdng hop két qua chim thi;

d) Giit gin bi mat két qua diém thi trong thdi gian chua duge cong bd.

3.4. Gigm khéo chém thi: )

La can bg, cong chirc, vién chic nha nuoc dang gilt & ngach chuyén vién va
twong duong tré 1€n, c6 kinh nghiém vé chuyén moén, nghiép vu phtt hop véi mon

cham thi, c6 tinh thin trach nhiém, c6 phim chit dao dirc tbt, c6 thoi gian cong
tac toi thidu 3 nim trd 1én va cé nhiém vu sau:

a) Thuc hién viéc chim thi nghiém tic, khach quan, chinh xéc, ding dép 4n
va thang diém quy dinh;

¢) Bdo cdo cac diu hiéu vi pham trong c4c bai thi cta thi sinh v&i Trudéng
ban cham thi va dé nghi hinh thirc xir ly.
4. Ban cham phuc khao do Chu tich Hi dbng thi thanh 1ap gdm: Truéng

ban, Phé trudng ban, thu ky va mét 56 nguoi lam nhi¢m vy cham thi (khéng bao
gbm nhimg nguoi d3 tham gia chim thi 14n diu trong cling k¥ thi).

5. Nhiém vu ctia Ban chidm phiic khéo: Thuc hién phuc khao céc bai tl‘u
theo quy dinh tai diéu 27 cta Quyét dinh nay va quy dinh hién hanh; tu giai thé
sau khi hoan thanh nhiém vu.

Diéu 17. Pidu kién chung d6i v6i ngudi 1am nhiém vy 13 thanh vién
Hi ddng thi, ra d thi, coi thi, ]am phach, chim thi:

1. Ngudi tham gia thanh vién Hoi dong thi, lam nhiém vy ra d@ thi, coi Ehi,
cham thi: La cdn b, cong chirc, vién chirc ciia Nha nude; ¢6 pham chat dao dire tot;

2. Khong cir tham gia vao Hoi ddng thi hodc cdc ban gilip viéc cia Hoi
dong doi voi nhimg ngudi ¢6 nguoi than nhu: Cha hoac me, vg hoac chong, con,
anh, chi, em rudt cia vg hodc chong va nhiing ngudi ¢6 quan hé ho hang thin
thich v&i nguoi du thi; nhimg ngudi dang trong thoi gian bi xem xét ky ludt hodc
dang trong thoi gian thi hanh quyét dinh ky luét;



3. Khéng cir nhitng ngudi ra d¢é thi tham gia coi thi, thanh vién ban chdm
thi va ngugc lai;

4. Khong cir nhitng nguoi 1am phéch tharn gia 1am thanh vién ban chim thi
va ngugc lai.
Chwong Il
QUY TRINH TO CHUC KY THI
Muc 1
Cong tac chuin bi cho ky thi

Pitu 18. Céng tac chuin bj co' s& vit chat, cin by phue vu ky thi

1. Chun bj cén bd, nhan vién phuc vu cho ky thi theo quy dinh;

2. Chuén bj dja diém hudéng din én tap, dla,dlem thi, chdm thi, sé luong
phong thi ddm bao an toan, thuan tién cho viéc tb chirc thi;

3. Chuan bi gidy lam bai thi in sn theo miu quy dinh, gidy nhép; bang,
phén, but viét, thi dung bai thi cia th{ sinh, hd dan gidy niém phong, diy budc,
kéo, ti, khod quan ly bai thi, tai liéu phyc vu thi...

4. Chuén bj cac loai miu biéu: Bién ban giao, nhan bai thi, bién ban dé xur
ly bai thi vi pham quy ché thi, phiéu chim, bién ban chim thi, bidu téng hop diém
bai thi, tong hop két qua thi, tai liéu phyc vu coi thi, chim th1

Diéu 19. Tiép nhin hd so diing ky dy tuyén _

1. Thoi gian nhén hd so diang ky du tuyén: Trong 10 ngay, ké tir sau 15
ngay thong bao trén cac phuong tién théng tin dai ching;

2. Dja diém nh3n hit‘), so ding ky du tuyén: Tai tru s¢ UBND quén, huyén
noi thi sinh dang ky du tuyén.

Diéu 20. TS chirc xét duyét hd so dw tuyén, thdng bio danh sach thi
sinh da diéu ki¢n dy thi va hwéng dan ni dung, quy ché, ndi quy thi

1. Cham nhét sau 15 ngay ké tir ngay hét han nhén hd so, Hoi dong thi té
chie xét duyét ho so ding ky du tuyén va thong bao cong khai danh sach nhifng
ngudi duge tuyén thing (néu c6), ngudi du didu kién tham duy thi, khéng du diéu
kién du thi;

2. Trude ngay thi it nhdt 10 ngay, Hoi dong thi phd bién quy ché, ndi quy
thi, huéng din, gidi thiéu tai liéu ¢6 lién quan dén ndi dung thi cho thi sinh.

Picu 21. Ra dé thi, quan 1y, sir dung dé thi

1. De thi phal dam bido tinh khoa hoc rd rang, khong sai sot; ndi dung
khéng ndm ngoai pham vi chuong trinh kién thire theo yéu céu cia ngach tuyén
dung d3 thong bao cho thi sinh;
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2. Chi tich Hi dong thi chiu tréch nhiém duyét @ thi (sé lrong tir 3 dé tro
1én cho moi mén thi),

3. Viéc danh mdy, sao in nhan de déng goi dé thi do Chu tich Hoi dong thi
to chirc thire hién va bao quan theo ché do tai liéu mét;

, 4. Dé thi phai du'qc dong gdi theo timg phong thi dam bao du s6 luong theo

quy dinh cta Hoi dong, phong bi lam ciing mét loai glay mau tdi; ghi tén moén
thi, s6 lugng d2 thi vao mit truée, ddn niém phong, dong dAu niém phong, 6 chi
ky ctia Chi tich Hi ddng thi vao mit sau ctia bi dung dé thi;

5. Cac dé thi hong, thira, nhau nat déu phai niém phong lai giao cho Chu
tich Hoi ddng thi quan ly theo nguyén tic bao mat hoic huy bo cé su chimg kién
clia ngudi tham gia sao in dé;

6. Dé thi c6 dap 4n va thang diém chi tiét cho viéc chim thi. Viéc lam dap
an vao thot gian nao do Chu tich H6i dong quyét dinh;

7. D& thi, dép 4n, thang didm khi chua dugc céng b phai duoc bao quan
theo ché d6 tai liéu mat;

8. Sir dung d? thi:

8.1. D& thi chinh thirc dwgc mé tai phong thi theo thoi gian quy dinh cla
Hbi ddng thi;

8.2. Pé thi du phong chi duoc sir dung trong truémg hop dé chinh thirc b
16, Chu tich Hoi ddng thi 14 ngudi quyét dinh cho phép sir dung dé dy phong.

Muc 2
Tb chire thi
Pidu 22. TH chire thi

1. Trude ngay thi moét ngay, Hoi ddng thi niém yet danh sach thi sinh du thi
clia ttmg phong thi ( theo s6 bao danh xép thir tur theo van A, B, C...) tai phong thi;

2. Té chirc 12 khai mac ky thi: Chuong trinh gdm: Chao cd, tuyén bd 1y do,
gidi thiéu dai biéu, cong, bb quyét dinh thanh 1ap Hoi ddng thi, Ban coi thi, lanh
dao Hoi dong thi phét biéu khai mac ky thi;

3. T chuc hop Ban coi thi:

3.1. Trudc gi¢r thi 60 phit, Truéng ban coi thi t6 chitc hop Ban coi thi dé
phd bién quy ché, ndi quy thi, lich thi; phan cdng gidm thi coi thi;

3.2. Phéan c6ng gidm thj coi thi, ddm bao mdi phong thi c6 it nhat 02 gidm
thi trong phong thi va mdt giam thi hanh lang. Vige phan cong giam thj coi thi
thyc hién theo hinh thirc béc tham Va khong lap lai cing mot phong thi doi véi
cac moén thi khac;

3.3. Hop Ban coi thi dé rit kinh nghiém.



4. B6 tri m3i phong thi khong qua 30 thi sinh, m01 thi sinh ngdi mét ban,

néu ban cé tir 2 thi sinh trd 1én thi khodng céch vi trf ngdi gitta hai thi sinh tir 1
mét tr& 1én;

5. Péanh sé béo danh: Truoe gid thi 30 phut giam thi phong thi danh sé bao
| danh cta thi sinh vao vi tri ngdi tai phong thi theo quy dinh cua Hoi ddng thi;

6. Quan 1y @ thi trong ngay thi: Thanh vién cua Hoi dbng thi, ban coi thi,
giam thi phong thi chi duge md bi dung dé thi khi c6 hiéu 1énh ctia Hoi dong;

7. Xéc nhan tinh trang d& thi va m& dé thi:

7.1. Tru6c khi mé bi dung dé thi, giam thj phong thi m&i 02 thi sinh dai
dién phong thi kidm tra, chimg kién tinh trang niém phong bi dung dé thi va ky
xac nhén tinh trang niém phong;

7.2. Trudng hop bi dung dé thi bi mét ddu niém phong, c¢6 ddu hiéu nghi
vén hodc sau khi m& dé thi phét hién d8 thi c6 16i-vé k¥ thuat (sai s6t, nham dé
thi...) giam thi phong thi bdo cdo Trudng ban coi thi dé xem xét, giai quyét va 1ap
bién ban ngay tai phong thi.

8. Cach tinh thoi gian lam bai:

8.1. D6i voi bai thi viét: Tinh tir thoi diém dé thi dwoc chép xong 1én bang
va doc lai mdt 14n hoic phat & dé€ thi cho thi sinh va doc lai mét 1an dé thi sinh
sodt lai d& thi (d6i voi dé thi dugc in sin cho timg thi sinh);

8.2. D4i véi bai thi tric nghiém: Tinh tir thoi diém sau 05 phit ké tir thoi
diém phat ¢ thi cho thi sinh;

8.3. Thoi gian 1am bai dugc ghi 18n bang, gbm: Thoi gian bit ddu va thoi
gian két thuc 1am bai.

9. Thu, ban giao bai thi:

9.1. Khi ¢6 hiéu lénh bao hét gir lam bai thi, gidm thi yéu ciu thi sinh
dimg lam bai va ndp bai thi; Gidm thj kiém tra s6 t& va yéu cau thi sinh ky xac
nhan sb t& gié‘iy lam bai thi, ]Jam thu tuc ndp bai thi cho Trudng ban coi thi (kém
theo bién ban giao, nhan bai thi, bién ban vi pham (néu c6), céc dé thi chua sir
dung va gidy to khéc c6 lién quan), niém phong thi dung bai thi;

9.2. Truéng ban coi thi: Ban giao toan b tii bai thi dd niém phong cho
Thu ky Héi dbng thi ngay sau khi két thiic mén thi, c6 bién ban giao, nhan bai thi
theo quy dinh.
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Muc 3
Lam phach, quin Iy phach bai thi va chim thi

Piéu 23. Quy trinh lam phéch bai thi

1. Kiém tra trude khi lam phéch:

Kiém tra thi bai thi, sb bai, sé to gidy thi, s6 thi sinh dy thi, bién ban vi
pham. Lap bién ban nhimg bai thi ¢c6 dau hiéu vi pham quy ché thi (chi ghi m# so
phach cta bai thi vao bién ban);

2. Viét ma s6 phéch:

M4 s6 phéch do Chii tich Hoi ddng quy dinh, ngudi duge 1am nhidm vu vidt

mé phach dung but ¢6 mau myc khac voi loai myc thi sinh dé sir dung lam bai

thi va ghi ding vi trf trén to gidy thi cla thi sinh; khéng dugc dé 16 ma sb phéch
bai thi,

3. Doc phach:
_ Doc dung theo phan phéach d3 quy dinh trong gidy thi; khéng doc vao phin
giay lam bai cua thi sinh.
4. Quan ly ma sd phach, cudng phach va bai thi da doc phéach:

4.1, M4 s6 phach phéi dugc bao ddm bi méat theo quy dinh; cuéng phéach
dugc boc gbi kin c6 dan niém phong, 6 chit ky niém phong ciia nguoi lam phach
va giao cho Chu tich Hoi dong thi quan ly; khi mé niém phong cudng phach phat
c6 su chimg kién cita ba ngudi trd 1én;

4.2. Bai thi da doc phach chia thanh timg tai (dudi 15 bai/ tii), bén ngoa1 tai
dung bai c¢é ghi s6 lrgng bai thi, to gidy lam bai thi, tinh trang bai thi va giao cho
Thu ky Héi dong thi quan ly.

Diéu 24. Cham thi
1. Quy dinh chung
L1 Viée chdm thi duoc td chuc tap trung tai mét dja diém do Hoi ddng thi
quyét dinh; khong duge mang bai thi ra khoéi noi quy dinh;

1.2. Gidm khéo khéng chim nhing bai thi lam trén gidy nhép, gidy khong
do Héi dong phat ra, bai thi cé danh dau, c6 nhiéu logi chif hodc loai myc khac
nhau, khong theo quy dinh cta Hoi dong;

1.3. Mi bai thi phai dugc hai gidm khao chim déc I4p va cho diém cubi
cung theo quy dinh tai Diéu 25 cia Quy ché nay;

1.4. Giam khéo chi dugc sir dyng biit do Ban chém thi phét, nghiém cdm st
dung cac loai blt xo0a va cac loai bat khac;

1.5. Giam khao khong dugc tiét 10 hodc sao chép diém bai thi vao bat cir
phuong tién nao;




1.6. Giam khao chju trach nhiém quan ly bal thi va ndp du sb bai thi, s6 t&r

glay lam bai thi ¢4 nhan, phiéu chim vi cac to gidy nhap ngay sau khi chdm xong
cho ban chim thi;

1.7. Giam khao khi 1am nhiém vu khéng duge sir dung dién thoai di dong,
| may nhén tin va cac phuong tién khac theo quy dinh cia Héi dong.

2. Gidm khio chdm vong 1:

2.1. Nhén, klem tra s& lugng bai thi, sb to glay lam bai thi, gach chéo tit ca
céc phén gidy tring con thira cia thi sinh khéng viét, tuyét dbi khong duge ghi
thém ndi dung gi vao bai thi cia thi sinh;

2.2. Lép bién ban dbi véi cac bai thi nghi vn ¢6 danh d4u, bai 1am trén gidy
khac, nhau nat;

2.3. Khong ghi diém vao bai thi ciia thi sinh (ké ca diém thanh phin va diém
toan bai); diém thanh phan, diém toan bai dugc ghi vao phiéu chdm theo quy dinh
va ky, ghi 18 ho tén cua giam khao; ban giao ngay két qua chdm thi va du bai thi
sO t& gidy lam bai thi cia thi sinh cho Ban cham thi (ké ca gidy nhép).

3. Giam khao chdm vong 2:

3.1. Nhan, kiém tra ngay s lugng bai thi, sb to gidy lam bai thi (khéng
kém theo két qua chAm thi cta gidm khao 1);

3.2. Chim tryc tiép vao bai thi ciia thi sinh, diém cta timg ¥y dugc ghi tai 18
trai t& gidy lam bai ngay canh y dugc chim; diém thanh phin va diém toan bai
dugc ghi vao phiéu chim (khéng ghi diém toan bai vao bai thi cta thi sinh); ky va
ghi 18 ho tén vao tit ca cac to gidy lam bai cia thi sinh va phiéu chdm; ban giao
ngay két qua cham thi va bai thi cla thi sinh cho Ban chém thi (k& ca gidy nhap).

Piéu 25. Quy dinh cho diém bai thi:

1. Méi bai thi chdm theo thang diém 100 va thuc hién cho diém cudi cing
theo quy dinh tai khoan 3, 4 cia didu nay;

2. Kiém tra chét lwvong chdm didm bai thi:

Trudng ban chim thi c6 trach nhiém kiém tra, d6i chiéu két qua chdm diém
ctia cac giam khao, nhitng bai thi diém cta hai gidm khao chénh nhau trén 10
diém thi t6 chirc theo khoan 3 dudi day, sau d6 giao lai tii bai cho céc giam khao
dé thong nhat cho diém cubi cing.

3. Céch tinh diém bai thi

3.1. Néu két qua chdm diém bai thi ciia cdc gidm khao bang nhau hodc
chénh léch duéi 10 diém so voi diém ti da thi lay diém binh quan;



3.2. Néu két qua chim diém bai thi ciia cic giam khao chénh léch tir 10
diém tr& 1én so véi diém t6i da thi Trudng ban chim thi td chire chim lai béi hai
giam khao khac (vong thir 3, thir 4) diém cla timg ¥ nhé ghi bing but muc mau
khac tryc tiép trén t& gidy lam bai thi cta thi sinh, néu vin chénh léch trén 10
~ diém so véi diém t5i da thi chuyén két qua 18n Trudng ban chim thi quyét dinh.

4. Diém bai thi dugc ghi rd bang sé va bang chir trén bai thi, trong phiéu
chim clia timg gidm khao, phiéu tdng hop va c6 chit ky, ho tén cha cic giam
khao vao tit ca cac phiéu chim, t& gidy thi cta thi sinh ma minh chdm theo quy
dinh, bai thi ndo do Truéng ban chdm thi quyét dinh diém thi ¢ thém chir ky cua
Trudng ban chim thi.

Piéu 26. Ghép phich 1én diém, thng hep va thong bdo két qia diém
cac mon thi.

1. Sau khi d3 chim xong tAt ca bai thi cua cidc mén thi, Chu tich Hoi déng
thi t6 chirc ghép phach 1én diém theo timg mén thi va tdng hop két qua diém bai
thi cua ting thi sinh ddm béo chinh xéc;

2. Cham nhét 20 ngay sau ngay b chirc thi, Hoi ddng thi théng bao két qua
diém bai thi va nhan don xin phuc khao dbi voi bai thi viét.

Diéu 27. Phic khio bai thi

1. Chi phuc khao d6i véi bai thi viét theo don d& nghi cta thi sinh, khéng
phuc khao dbi véi bai thi van dap, thuc hanh va céc bai thi khac.

2. Quy trinh lam phach d6i véi bai thi phic khio

2.1. Chu tich Hot déng thi chiu trach nhiém t6 chirc 1am phach bai thi phic
khao nhu sau: Cén ¢t danh sach thi sinh phic khdo bai thi, thye hién rit cudng
phéch va bai thi ciia thi sinh; kiém tra sb t& gidy lam bai thi bang cach ddi chiéu
véi danh sdch thu bai thi; kiém tra tinh trang bai thi: diém thanh phan (bing cach
dbi chidu véi phiéu tong hop diém bai thi), néu phét hién cé su sai sét, nham lan
phai 1ap bién ban;

2.2. Viét ma sb phach (sir dung bit muc ¢6 mau khac véi 1an diu), niém
phong cuéng phach va quan ly cubng phach theo quy dinh tai Diéu 23 cia Quy
ché nay;

3. Cham phiic khéo

3.1. Thuc hién chdm phic khio nhu chdm lan diu (theo Diéu 24, Diéu 25
ctia Quy ché nay); Ban Chidm phitc khéo ndp két qua chdm phic khao va bai phic
khao cho Thur ky Hoi ddng thi;

3.2. Chii tich Hoi dong thi td chirc khép phach lén diém bai phiic khéo (chi
ghi s6 phach cii va s phach méi cla bai thi dé d6i chiéu diém lan dau voi diém



phiic tra) va to chirc ddi thoai tryc tiép giira gidm khao chim phiic khao véi gidm
khao cham lan diu d6i v6i nhitng bai thi phuc khao trong cac trudng hop sau:

a. Diém cua giam khao chim phuc khao so véi diém cong b lin dau c6 su
chénh 1éch tir 05 diém tr& 1én;

b. Diém phitc khao lam thay déi vi trf, 1 tw cao, thip v& két qua thi gitta
cac thi sinh trong cing chi tiéu tuyén dung.

4. Quy dinh diéu chinh diém bai thi sau khi phiic khao nhu sau:

4.1. Diém phiic khao cé sur chénh 18ch so v6i diém cong bd 1dn dau tir 05
di€ém tré lén;

4.2. Do cong didm khéng chinh xac;

4.3. Do b s6t ndi dung bai 13m cia thi sinh chua duge chim;

4.4. Két qua diém bai thi phic khao phai duge Truéng ban chim phic
khao va Chu tich Hoi ddng thi ky cdng nhan sau khi di thoai gilta cac giam khao
cham 1an dau va giam khao cham phuc khao theo quy dinh tai khoan 3 néu trén
(bién ban doi thoai cé chir ky cla céc giam khao tham gia cham bai thi, Trudng
ban cham phuc khao va Thu ky HGi dong thi).

5. Thong bao két qua phiic khao bai thi

Cham nhét sau 10 ngay ké tir ngay két thic thoi han nhén don phic khao
cua thi sinh, H§i dong thi thong bdo cong khai két qua phuc khao va thong bao
cho thi sinh biét.

Pitu 28. Quyét dinh cong nhin két qua ky thi

Cham nhét 40 ngay ké tir ngay t§ chirc thi, Hdi ddng thi phai gii bao cao
két qua ky thi v& UBND quén, huyén dé ra quyét dinh céng nhan két qua ky thi.

Didu 29. Gigi quyét khiéu nai va phic khao

1. Trong thoi gian té chirc ky thi, Hji ddng thi ¢6 trach nhiém xem xét, giai

quyét nhimg ndi dung khiéu nai, té cdo lién quan dén viéc thi tuyén trong thoi
gian 10 ngay ké tir ngay nhan dugc don thu khiéu nai;

2. Trong théi gian 10 ngay ké tir ngay cdng b6 két qua diém bai thi, thi
sinh cé nguyén vong phtc khao phai truc tiép nop don d& nghi phiic khao cho
Hoi ddng thi. Khong xem xét, giai quyét phic khao ddi véi nhimg don phic khéo
gui sau thoi gian quy dinh trén.

Pitu 30. Luwu trir tai liéu thi tuyén, hd so dw thi, bai thi.

1. Bd tai lidu luu trit bao gdbm: Cac vin ban lién quan dén ky thi, quyet
dinh, thong bao, bién ban hop, danh sach thi sinh dy tuyén, bién ban ban giao dé
thi, bién ban x4c dinh tinh trang niém phong dé thi; bién ban vé viéc vi pham quy
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ché va ndi quy thi; bién ban ban giao bai thi, bién ban 1am ma phach, bién ban
giao nhén bai thi, bién ban cham thi, bang tong hgp két qua diém bai thi, bién ban
phtic khao bai thi, tdng hop két qua phuc khao,-thong bao két qua thi, quyét dinh
cong nhan két qua thi, giai quyét khidu nai, t6 céo vé ky thi;

, 2. Ngay sau khi cong bd két qua ky thi, Uy vién kiém thu ky Hoi ddng thi
cd trach nhiém béan giao bd tai liéu cua ky thi cho UBND quan, huyén luu trir
quan ly theo quy dinh bao mat; bai thi, phach bai thi luu trir 12 thang, ké tir ngay
cong bé két qua thi;
3. Hb so cia ngudi ding ky du tuyén ban giao cho phong Néi vu quén,
huyén quan ly.
Chwong IV
TUYEN DUNG CONG CHU'C CAP XA

Pieu 31. Tuyén dung
1. Can cir quyét dinh céng nhan két qua ky thi, phong No6i vu quén, huyén
théng bdo cong khai va giri gidy bdo két qua thi cho ngudi dy tuyén;

2. Trong thdi gian 15 ngay ké tir khi nhan dugc gidy bao trang tuyén ky thi,
ngudi tring tuyén ¢ tréch nhiém hoan chinh hd so tuyén dung (ban sao cé cong
chimg, chimg thyc: Vian bing, chimg chi chuy&n mén va cic chimg chi khac c6
lién quan yéu ciu cia ngach cin tuyén) ndp vé Phong Néi vu quan, huyén.
Trudng hop vi 1y do dic biét nhu ém dau, tai nan thi ¢6 thé duge kéo dai thém
thoi gian nhung khong qua 15 ngay;

3. Chim nhét sau 20 ngay ké tir ngay ky quyét dinh céng nhan két qua ky
thi, UBND quén, huyén giri Céng vin dé nghj (kém theo quyét dinh cong nhén
két qua ky thi, danh sach trich ngang dbi véi ngudi triing tuyén) vé S& Noi vu dé
xép luong theo quy dinh;

4, Chadm nhét sau 10 ngay nhdn dugc vin ban xép luong cia S& Noi vy,
UBND quén, huyén ra quyét dinh tuyén dung, didu déng ngudi trang tuyén dén
nhén cong tac tai UBND x4&, phuong, thi trin ¢6 chi tiéu tuyén dung;

5. Cham nhét 30 ngay k& tir ngay c6 quyét dinh tuyén dung, didu dong cula
UBND quén, huyén, ngudi dugc tuyén dung phai dén UBND x4, phuong, thi trén
nhén cong tic, néu qua thot han nay nguoi dugc tuyén dung khéng dén nhin céng
tac, UBND x3, phudmg, thj trdn bao céo bang vin ban vé UBND quén, huyén dé huy
bo quyét dinh tuyén dung va giri bao cdo kém danh séch trich ngang v& S& Noi vy;

6. Cht tich UBND x&, phuong, thi trin cin ¢r vao quyét dinh tuyén dung
ciia UBND qudn, huyén phén cong cong téc va cir ¢an b, cong chic hudng dan
ngudi duge tuyén dung trong thdi gian tip sy vé chirc ndng, nhiém vy, quy ché,



ndi quy hoat dong ctia x4, phudng, thi trin, méi quan h¢ gilra cac bd phén, t6
chirc & xa, phuong, thi tran véi cac co quan lién quan dén chirc trach nhiém vu.

Diéu 32. Ché 46 tpsi:

1. Trong thoi gian tap sy, ngudi tép su dugc hudng 85% bic luong khai
diém (bac 1) ciia ngach tuyén dung tuong dwong ngach céng chirc hanh chinh;
néu ¢ hoc vi thac s§ phu hop véi yéu cdu tuyén dung duoc hudng 85% luong
béc 2; néu ¢6 hoc vi tién sy phu hgp véi yéu cAu tuyén dung dugce hudng 85%
lwong béc 3 cia ngach tuyén dung;

2. Truomg hop ngudi tring tuyén hién dang 13 vién chitc trong cdc doanh
nghiép nha nudc, don vi sy nghiép ciia Nha nuée, dang lam hop ddng dong
chuyén mén tai UBND x4, phudng, thi trin theo quy dinh ctia Thanh phé thi thoi
gian cdng tac lién tuc, c6 déng bao hiém xa héi trén-duoc cong lai dé xép luong;

3. Ché d6 dbi véi ngudi huéng din tip su: Trong thdi gian huéng din
ngudi tap su duge hudng phu cip trach nhiém béng 30% miic luong téi thiéu.

Chuong V
KHEN THUONG VA XU LY VI PHAM

Piéu 33. Khen thuwdng

Can bd, cong chic, ngudi c6 nhidu dong gép tich cuc, hoan thanh tét
nhiém vu duogc giao trong cong tac thi tuyédn cong chirc cAp x4 thi tuy theo mirc
d6 thanh tich dat dugce, Chii tich UBND quén, huyén khen thudng hodic d€ nghi
UBND Thanh phé khen thuéng,

Pidu 34. Xir Iy vi pham

Can bd, cong chirc, vién chirc, ngudi tham gia 1am nhiém vu thi tuyén vi
pham Quy ché, Ngi quy thi tuy theo mirc d6 vi pham s& bi xir ly ky luat theo quy
dinh hién hanh. Truong hop vi pham nghiém trong c6 the bi truy t6 theo quy dinh
cua phap luat.

Chwong VI
TO CHUC THUY'C HIEN

Pidu 35. Tréch nhiém ciia UBND quén, huyén, xi, phurdng, thi tran

1. UBND quén, huyén c6 trach nhiém tb chirc thi tuyén cong chirc cip x4
theo quy dinh ndy va theo phép luét hién hanh;

2. Hang nam vao thang 11, UBND quan, huyén c#n cir vao chi ti€u bién
ché, co cdu cong chirc cép x va dé nghi cia UBND x&, phuomg, thi tran lap ke



hoach tuyén dung va béo cdo vé& S& Noi vy tdng hop, trinh UBND Thanh phé phé
duyét ké hoach 6 chirc thi dé cac quén, huyén té chirc thi tuyén vao cung mot
thoi gian;

3. Phong NGi vu la co quan thuong truc giip UBND quén, huyén trong cong
. tac tuyén dung cong chirc cip xa. C6 trach nhiém chi tri phdi hop véi cac co quan
chuyén mén lién quan dé tham muu gitip UBND quén, huyén t6 chirc ky thi.

Diéu 36. Trach nhiém clia S& Noi vu

1. S& Néi vu la co quan thudng true gitip UBND Thanh phé quan Iy cng
tac tuyén dung cong chirc cAp xd; phdi hop vdi cac sd, ban, nganh lién quan
huéng din, kidm tra, thanh tra UBND c4c quén, huyén thuc hién cong tac tuyén
dung céng chirc clp xa theo quy ché nay va theo phép luat hién hanh;

2. Huéng din c4c quén, huyén chuén bi tai liéu; biéu mau phuc vu cho ky thi.

Ditu 37. Sira ddi, bd sung diéu chinh

Trong qué trinh t§ chirc thirc hién Quy ché nay, néu c6 vuéng méc, phat
sinh, cdc co quan, don vi phadn anh vé S& Noi vu dé téng hgp bdo ciao UBND
Thanh ph xem xét, giai quyét theo thdm quyén./.

TM. UY BAN NHAN DAN
KT, CHU TICH
PHO CHU TICH#

" Phi Théi Binh
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