BO XAY DUNG CONG HOA XA H QI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phuc

Sb: 1390/P-BXD Ha Ngi, ngay 29 thang 12am 2016

QUYET PINH

Vé vigc ban hanh fu va hrong din Quy ci haat dong aia Hoi dong xét ap chimg
chi hanh ngh, chrng ch nang luc hait dong xay dng, Quy clé sat fach dp
ching chi hanh ngh haat dong xay ding vadiéu kién oo s vat chit phuc wu sat
hach dp ching cti hanh ngh haat dong xay ding

BO TRUONG BQ XAY DUNG

Can o Luat Xay ding $ 50/2014/QH13;

Can or Nghi dinh $ 62/2013/Nb-CP ngay 25/6/2013ua Chinh ph quy
dinh chrc nang, nhém vy, quyen han va @ cau t chic cia By Xay drng;

Cin o Nghi dinh $ 59/2015/ND-CP ngay 18/6/2015ua Chinh ph vé
quan ly du &ndau tr xay drng;

Cén ar Thong tr d 17/2016/TT-BXD ngay 30/6/2016a B) Xay drng
huéng cin vé nang lec aia © chac, ca nhan tham gia hiodong xay drng;

‘Can ar Thongtr 36‘24/2016/TT-BXD ngay 01/9/2016ia By Xay deng
sira doi, bd sung ndt s6 dieu aia cac thdongut lién quandén quan ly du andau tu
xay drng;

Xét dé ngh cia Guc truang Cuc Quan ly haat dong xay drng.

QUYET PINH:

biéu 1. Ban hanh kém theo Qétydinh nay riu va hréng din Quy clté
hoat dong aia Hoi dong xét @p chrng chi hanh ngh, ching ch ning lyc haat
dong xay drng, Quy clé sat lchcip ching ch hanh ngh haoat dong xay drng
vadiéu kién ao s vat chit phuc vu sat lach dip ching ch hanh ngh hoat dong
xay drng.

Piéu 2. Co quan, & chic xa ki nghé nghigp cé thim quyén cip ching
chi hanh ngh; Co quan c6 thm quyén cip chrng ch nang luc haat dong xay
dung cin or mau va hréng din Quy clké ban hanh kém theo Qétydinh naydé
xay drng, ban hanh Quy éhaat dong aia Hoi ddng xét édp ching chH hanh
nghé, ching cH ning hrc haat dong xay drng va Quy ch sat hich phuc wu xét
cap chrng ch hanh ngh phi kyp vai tinh hinh thre € cia @ o, dia phrong.



Piéu 3. Quytt dinh nay c6é Hiu luc ké tir ngay ky ban hanh.

Piéu 4. Chanh \an phong B, Cuc truong Cuc Quin ly haat dong xay
dung va cac ¢ quan, & chac co lién quan da trdch nhém thi hanh Qugt dinh
nay./.

. KT. BQO TRUONG
Not nhan: THU TRUONG
- Nhu bicu 4;
- Bo truong (@é bic);
- Vu PC; KTXD; QHKT; Gic Gb;
- UBND céc tnh/tp trc thuoe TW; (Dé ky)
- S& Xay drng cac inh/tp tre thuwe TW;
- Cac b chiac xa Ioi nghé nghigp;
- TTTT (dé céng B trén trang théng tidién tr caa Bo);
- Luu: VT, HPXD. Lé Quang Hung



PHULUC 1
Mau va hwéng din Quy ché hoat ddng cia Hi dong xét cip chieng chi
hanh nghé, chitng chi niing lec hoat dgng xay deng
(Ban hanh kém theo Qétyiinh $: 1390/QP-BXD ngay 29/12/2016/@
Bo truong B Xay deng)

’ - TENOOQUANCAP CONG HOA XA H QI CHU NGHIA VIET NAM
CHUNG CHI HANH NGHE, CHUNG CHi NANG LUC Péc 1ap — T do — Hanh phuc

HOQI PONG XET CAP CHUNG CHI L : -

HANH NGH E, CHUNG CHI NANG LUC
HOAT PONG XAY DUNG

QUY CHE ‘
Hoat dong aia Hoi dong xét cép chirng chi hanh ngte,
chieng chi nang lwc haat dong xay dwng

Piéu 1. Pham vi diéu chinh va déi tweng ap dung

1. Plam vi diéu chinh: Quy cié nay quydinh \é co cau t chirc va nguyén
tac lam vic aia Hoi dong xét @p chrng ch hanh ngh, chiing ch nang luc haat
dong xay drng (sauday viet [a Hoi dong); nhém vy, quyen han, trach nhim va
quy trinh xét dugt cap chrng chi hanh ngh, ching ch ning luc haat dong xay
dung (sauday viet Ia chrng ch) caa Hoi dong.

2. Doi tuong 4p ding: CAc thanh vién & dong va cacd chirc, ca nhan cé
lién quanden viéc xét ép chrng cH.

biéu 2. Nguyén fic lam viéc cia Hpi dong

a) Hoi dong lam véc theo nguyénit tip trung dan cis, tuan thi quy dinh
cua phé’g ldt. Cac hat dong aia Hoi dong dam bao tinh khoa hc, khach quan
va to diéu‘ kién thun lgi cho 4 chirc, ca nhanté nghi cap chrng ch. Cac thanh
vién Hoi dong lam véc theo cla d6 ki€m nhém.

c) Cac vin ban (Quyét dinh, Béo cdo,...) i@ Hoi dong do Chi tich Hoi

déng ky vadong diu (ar dung con du theo qugt dinh thanh 4p Hoi dong aia
Tha tredng a quan ép ching ch hanh ngh, ching ch nang hec).

l?leu 3. Nhiém vu, quyén han, trach nhiém ciia Hoi dong va thanh vién
Hoi dong
1. Nhiém vu, quyén han va trach ntéim caa Hoi dong

- To chic danh gid b so dé ngh cap ching ch hanh ngh cua ca nhan,
chirng ch nang lec aia © chic theo quydinh;



~ - T6 chirc sat lach phic wu cip ching ch hanh ngh hang Quy hac dot
xuat phu hyp véi nhu cu dé ngh cap chrng ch hoac @é ngh sat lach aia ca
nhan;

- Hoi ddng chu trach nhgm tregc Tha truong Co quan ap ching ch Ve
két qu danh gia 0 so dé ngh Cap ching cH hanh ngh; céng tacéi chic sat
hach cp ching cH hanh ngh; Iget qua danh gia b so dé nghi cip ching cH
nang hrc; dam bao thoi gian xét @p chrng ch theo quydinh.

2. Nhiém vy, quyén han va trach niim caa céc thanh vién ¢ dong

a) Chu tich Hoi dong:

- Tryc tiep chi dao, dieu hanh va clu trdch nhgm toan dén vé haat dong
cua Hoi dong.

- Kién ngh Tha truong Co quan ép ching cH xu ly ddi véi to chic, ca
nhan vi plam theo quydinh.

- D¢ nghi Thi trusng Co quan @p ching chi quyét dinh céip chimg chi cho
to chic, ca nhan cdu dieu kién mang lec theo quydinh.

b) Uy vién throng tnrc:

- Gilp Chi tich Hoi d@éng © chic xét ép ching cH hanh ngh, xét dp
chirng ch nang huc.

- D& ngh Thu trusng Co quan ép ching ch quyét dinh cip ching chi cho
t6 chirc, ca nhan cdu dieu kién nang lyc theo quydinh khidugc Chui tich Hoi
donguy quyen.

c) Thu ky Hoi dong:

- Lap bién kan cho cac cc hop cna Hoi ddng hdic bién lan danh gia Bing
luc haat dong xay drng aia © chic, ca nhan (saddy viet la bién n danh gid).

- Tong hyp két qua danh gid b so va ket qua sat lach dip ching ch hanh
nghé cia c& nhan; & qui danh gia b so dé nghi cap chrng ch nang lyc cia ©
chic va dr thao van ban trinh Thi truéng Co quan @p ching ch quyet dinh cp
ching ch cho 6 chirc, ca nhan sau khi c@tkqua xét duyt caa Hoi dong.

d) Cac thanh viénia Hoi dong: tyc tiép kiém tra, danh gia s phu hyp
ciaa o so dé ngh cap chrng ch theo tnh wrc dugc Chi tich Hoi dong phéan
cong.

_ Pieu 4. Thoi gian, hinh thirc va trinh tw xét cip chieng chi ciia Hgi
dong

1.Thoi gian © chic xét duyt cap ching ch cua Hyi dong theodinh ky
khong it ton mot lan/quy doi véi ching ch hanh ngh, khong it fon mot
lan/thangdoi vei chitng ch nang luc vadot xuat do Chi tich Hoi dong quiet
dinh phu lyp véi nhu du dé ngh cap chrng cH.



2. Hoi dong B chirc xét @p ching ch thdng qua cdc hop do Chi tich Hi
dong trieu tap haic thong quady y kien caa cac thanh vién & dong dugc ghi
trong Phéu danh gia ang luc haat dong xay drng aia © chrc, ca nhan (saday
goi la Phiéu danh gia) khi khéngu diéu kién t6 chic hop.

3. Trinh tr xét éip ching ch

a) Ho so dé nghi cAp ching ch cia © chic, ca nhanduoc gii den céac
thanh vién Wi dong de xem xétdanh gia.Véc danh gia éa cac thanh vién &
dong duoc thuc hién thong qua Phu danh gia.

b) Trén @ sv Phiéu danh gia @a tit ca cac thanh vién Bl dong, Thr ky
Hoi d¢ong Hng hop va Bp bién in danh gia #Bing lec haat dong xay drng aia 0
chirc, ca nhanté nghi cip ching cH ngay khi Kt thic céc hop caa Hoi dong.

Truong hop Hoi dong xét ép ching ch thdng quady y kién aia cac thanh
vién Hoi ddng dugc ghi trong PHu danh gia thi cac thanh viénoHddng co
trach nhém gii Phiéu danh giadén Hoi ddng trong thvi han do Chi tich Hoi
déng quydinh. Thr ky Hoi ddng Hng hop y kiéndanh gid éa cac thanh vién
Hoi dong va hp bién tn danh gia #ing luc haat dong xay drng aia © chac, ca
nhandé ngh cap ching cH.

c) Bién kin danh gia éa Hoi dong phii c6 céac ®i dung chi yéu bao gm:
thoi gian ghi bién Bn; ho va tén, cit ky caa Chi tich Hoi dong, Thr ky Hoi
dong; Bng hop két qua danh gia Bing luc cia © chac, ca nhanié ngh cap
ching ch; két luan aia Chi tich Hoi dong.

d) T6 chic, c& nhartuoc xét dugt cip ching ch phai dugc ar thong nht
theo Phtu danh gia aa 2/3 $ luong thanh vién Ki dong. Tong hop co y
kién khac nhau thi Ghtich Hoi dong xem xét, qudt dinh.

Piéu 5. Phiéu danh gia ning lec hoat dong xay deng aia té chic, ca
nhan

1. Phéu danh gia Bing hrc haat dong xay drg aa © chic bao ¢m céac
noi dung chinh saday:

a) biadiém, thoi gian (ngay/thang#m) lap phiéu danh gia;

b) Tén,dia cH tru s& chinh;

c) S5 chirng cH nang luc (réu co);

d) Linh wrc va lang dé nghi cip cheng ch;

d) CAc tiéu chitanh gia #ing luc caa © chic theo Ph luc 5 14 Thong
s6 17/2016/TT-BXD vatanh gia é diém caa thanh vién ki ¢ong.

e) C4c i dung kén ngh caa thanh vién i dong danh gia b so (néu co)

g) Chit ky caa thanh vién ki ¢dngdanh gia H so.

2. Phéu danh gia #ing luc haat dong xay drng aia cd nhan baodgn cac
noi dung sau:

a) biadiém, thoi gian (ngay/thang#m) lap phiéu danh gia;



b) Ho va tén; ngay, thangam sinh;bia ch thuong tra; Bon vi cong tac
(néu ca);

c) S chirng ch hanh ngh (néu cd);

d) Linh wrc va lang dé nghi cip ching cH;

d) Panh gia fing hrc haat dong xay drng aia ca nhanddi vai [inh wc va
hang d& ngh cip ching cH theo cacdiéu kién quy dinh @i Nghi dinh &
59/2015/ND-CP. Tiéu chiianh gia ladat/khdngdat.

e) C4c i dung kén ngh caa thanh vién i dong danh gia b so (néu co);

g) Chit ky caa thanh vién ki ¢dngdanh gia H so.

Piéu 6. Kinh phi hoat @ong ciia Héi dong

Kinh phi hait dong aia Hoi dong duoc trich tr ngudn thu B phi dp ching
chi va chi phi satdch cip ching ch hanh ngh theo quydinh.

Piédu 7.Piéu khoan thi hanh
Quy ct nay c6 hdu luc ké tir ngay ky ban hanh./.

TM. HQI PONG
CHUTICH
(Ky tén,déng diu)

" Sir dung con du theo quit dinh thanh4p Hoi dong aia Thi truéng @ quan ép ching ch hanh ngh, chrng
chi nang luc.



PHU LUC 2

MAu Quy ché sat hach cap chitng chi hanh nghé hoat déng xay deng

(Ban hanh kém theo Qétyiinh $: 1390/QP-BXD ngay 29/12/2016/a
Bo truong B Xay drng)

TEN OO0 QUAN CAP CONG HOA XA H QI CHU NGHIA VIET NAM
CHUNG CHIHANH NGHE Péc lap — Tw do — Hanh phuc
HOQI PONG XET CAP CHUNG CHi
HANH NGH E, CHUNG CHI NANG LUC
HOAT PONG XAY DUNG

, QUY CHE ‘
Sat hach phuc va cap chirng chi hanh ngheé hoat dgng xay deng
(Ban hanh kém theo Qétyiinh 3 ......... ngay .../.../..ua Chi tich Hji dong

Xét @ip ching ch hanh ngld, ching ch nang kec hast dong xay ang)

Piéu 1. Pham vi diéu chinh va déi twong ap dung
1. Quy ck nay quydinh \ t6 chic sét lach phuc vu cap ching chi hanh

nghe haat dong xay dig (sauday gi tat la sat lach ap ching ch hanh ngh)
theo quydinh va trach niém cia ca nhan thamydsat hach cp ching ch hanh
ngle.

2. Quy cté nay ap dng ddi vai to chirc, ca nhan c6 lién quaitn cong tac
sat lach ap chrng ch hanh ngh.

Piéu 2. Trinh tw sat hach cip chitng chi hanh nghé

a) Lap danh sach cé nhan thams#t lach dip ching chH hanh ngh

Bo phan sat lach lAp danh séch c& nhan tham st ach theo b so dé
nghi cap ching cH hanh ngh haic dang ky tham @ séat lch (tnrong hop ¢
nhu du séat hch tedc khi dé ngh cip ching ch hanh ngh) do ca nhan g
dén.

b) Chi tich Hoi dong xét ép ching ch hanh ngh haat dong xay drng
quyét dinh va théng bao th gian, dia diém va danh sach c& nhan tham st
hach éip ching ch hanh ngh dén ca nhanta dang ky king vin ban théng qua
thu dién tir vadang ti trén Trang théng tidién tr do minh gan ly.

c) Séat lach cip ching cH hanh ngh

- Viéc sat lach duoc thyc hign trén pln mém sat lach dugc BO Xay drng
cong I tai trang théng tindién tr tai dia ch http//www.cchnxaydung.gov.vn.

- Truéc giv sat hach, By phan sét lach kiém tra,dam bao cacdiéu kign o
so vat chat phuc wu sat hach.



- C& nhanién dy sat fach xuat trinh giy to hop phap (céinh) ching minh
mir]hdl]ng \0i cd nhandugc tham dr sat lach dé Bo phan sat lach kiém tra,doi
chieu.

- B6 phan séat lach plo bién cac i dung, quydinh lién quanién ky sat
hach truéc khi ca nhan vao thamedat hach.

- Thoi gian thec hign sat lach dugc tinh tr thoi diém ca nhanting nhip
thanh cdng pdn mém sat lach va xac néin thyc hién séat hach.

- Két qua sat lich aia c& nhamtugc in ra 02 Bn ngay sau khidt thiac bai
sat fach, c6 clr ky cua ca nhan va ¢hky xac ntan cia dai dién Bo phan sat
hach trongd6: 01 kin giao cho ca nhan, Ok do B phan sat lach ©tng hop,
luu két qua sat fach.

Piéu 3. Nhiém vu va quyén han cia B phan sat hach

1.Nhiém wu

~ a) Kiem tra sr day du va tinh typ 1é cua hd so truée khi trinh Hi dong xét
cap chrng ch hanh ngh haat dong xay drng (sauday viet la Hoi dong) xem xet
quyet dinh;

b) Kiém tra va yéu &u hoan thén cacdiéu kién t chic ky sat hach;

c) Sip xép va théng baaith séat ach sau khitwoc Chi tich Hoi ddng chip
thuan;

d) Pro bién, heéng din moi dung, quydinh lién quanién sat lch; cong
khai mxc phi, E phi sat hch;

d) To chac ky sat hlach theo quydinh;

e) Lap bién kin xir ly cac quy phm quy clt st fach theo qugn han duoc
giao va bao cao ¢l dong;

g) Tong hyp két qué ky sét tach, ky x&c nn bién tin va bao céo Ghtich
Hoi dong trge khi trinh Thi truong @ quan ¢ thm quyen quyet dinh ap
chirng ch hanh ngh.

2. Quyén han

a) Yéu éu ca nhan thamudsét lach xut trinh xut trinh gay to hop phap
(c6anh) ching minh minkddng Wi ca nhandugc tham dr sat fach;

b) Bé nghi ca nhan &t thiic st ch va Bp bién kin xir Iy vi pham trong
truong hyp ca nhan vi pfm cac quydinh i Khoan 2biéu 4 Quy cld nay.

~ ¢) Tam ding sét lach dé xit Iy cac bi ky thuat cua phin mem sét lach, sr
cO xay ra trong qua trinh satbh.
_biéu 4. Quydinh ddi véi ca nhan tham dr sat hach cip chirng chi hanh
nghe



1. C& nhartuoc tham dr sat lach dip ching ch hanh ngh khi:

_a) Co6 tén trong danh sach tham skt hich aia Co quan/® chic xa i
nghe nghip cé thim quyén cap chrng ch hanh ngh.

b) Bongday du chi phi sat bch theo quydinh.

c) Truong hyp cé nhanding ky sat lach tarée khi dé nghi cap ching ch
hanh ngh (chu’g thrc hién viéc, nop ho so de ngh cap chrng chH hanh ngh) thi
nop don theo niu tai Phy luc © 01 Théng & s0 17/2016/TT-BXD kem thecaép
tin chira anh mau chp tr ban chinh cltng minh thr nhan dan/Té cin aréc
cong dan va 02nh mau & 4x6¢cm cd Bn mau téng gri vé Co quan co thm
qguyen cp chrng cH hanh ngh theo quydinh dé dang ky tham @ sat tach.

d) Treong hyp c& nhan &ng mit duoc coi nhr cé Kt qua séat lach khdng
dat.

d) C& nhan c6 & qua sat hich khongdat duoc dang ky sét hch hdic dé
ngh cap ching ch hanh ngh ¢ cac hn sat lach tiep theo.

2. Khi tham a sat lach cip ching ch hanh ngh, ca nhan pii tuan thi
cac quydinh sau:

a) Co nit tai phong sat fich dung thvi gian theo quyinh, chip hanh hu
lénh aia Hoi dong va leéng cin aia can b sat hach.

b) Khi vao phong satdeh:

- Chi dugc mang vao phong thi batdgj bat chi, gy, thudc ké, thudc tinh,
may tinh 6 tGi khdng co chic ning san thao van ban va khéng co thnho.

- Khdngduoc mang vao phong saath i khi, chit gay o, gay chaydo
uong c6 ©n, gy than, bat xoa, taidu, cac lai may ghi am va ghi hinh, may
tinh, may tinh bng, dién thaai va cac thét bi hd trg khéc c6 th loi dung dé gian
lan trong qua trinh lam bai s&idh va qué trinh ém diém sét lach.

c) Trong phong séatah:

- Ngdi dung Vi tri theo hréng din caa can b séat hch:;

- Thong bao ngay cho ca® bat fach trong terong hop he thong may tinh
lam viéc khéngon dinh haic khéng truy ép duoc phain mém sat lch.

- Khéngdugc traoddi hoic cé nlitng ar chi, hanhdong gian &n, 1am nat
trat tw khu wec thuc hién sat hach.

- Khongdugc roi khoi phong sat &ch trong st thoi gian 1am bai. Trong
truong hop cn thiet, chi duoc ra khdi khu wuc thec hién sat lach khiduoc phép
cua can o sat hach va plai chiu ar giam sat ¢a can b séat hach.

Piéu 5. Giam sét, kém tra dot sat hach

1. Co quan/® chic x& i nghé nghiép c6 thim quyén cip ching ch hanh
nghé tu t6 chic giam sat, Kim tra throng xuyénddi véi cacdot sat hach.



2. Cong tacd chic sat lich aia Go quan/® chirc xa i nghé nghiép c6
tham quyen cp ching ch hanh ngh chiu ar kiém tra, gidm sat @ Quan ly
hoat dong xay drng — B Xay drng theo quydinh.

Piéu 6. COng nHin két qua séat hach

Két qua sat lich dat yéu cu cia ca nhaniuoc Bo phan sat lach ng hyp,
trinh Hoi dong lam @ s xét ép chrng cH hanh ngh.

Do vai ca nhandiang ky sat hch targe khi dé nghi cap ching ch hanh
ngte, trong thvi gian 06 thang & tir ngay st fich, c& nhan gp ho so dé ngh
cap chmng ch hanh ngh kem theo Plu két qua sat tach do Gy quan co tam
quyen cp chrng ch dé dugc xét ép chrng ch hanh ngh theo quydinh./.

TM. HOI PONG

CHUTICH
(Ky, ghi ré h tén,dong diu)



PHU LUC 3
Piéu kién co si vat chat phuc vu sat hach cap chirng chi
hanh nghé hoat déng xay drng
(Ban hanh kém theo Qétyinh $: 1390/QD-BXD ngay 29/12/2016G:a
Bo truong B Xay drg)

q Co quan c6 thm quyén cip ching ch hanh ngh cé trach nkm bd tri dia
diém t6 chirc sat lch dap tng diéu kién co s& vat chit phuc wu séat lach ép
ching ch hanh ngh haat dong xay ding, a1 thé nhu sau:

1.Piadiém 6 chic sat lach

~ a)Paping cacdiéu kién vé cung ép dién, nudc, thoét méc, thdng gio,
chiéu sang, théng tin liérat, phong chay dra chay.

b) Khéng b nhiéu loan dién tir anh hrong dén cac thét bi dién tr phuc wu
sat hach.

- CO b tri khu wre lam viéc aia Hoi dong, khu wre thyc hién sat lach va
khu wrc chy, hudng dhn sat lach.

2. Khu wre lam vic caa Hoi dong phii duoc trang b pheong tién théng
tin lién lac phuc wu viéc traoddi thdng tin @a Hoi dong.

~ 3. Khu e thyc hién sét lach: ¢6 dén tich i thiéu 25nf vadam bao tiéu
chuan 2,45n/ca nhan, b tri du sb lugng ban gl va k¢ thong may tinhdé thuc
hién séat lach, a thé nhu sau:

a) He thong may tinh: c6 it ntt 10 mdy tinhy trang thai lam wc 6n dinh,
c6 kha nang truy ép pmn mém sat lch cap ching ch hanh ngh do B Xay
dung ban hanh, chong may tinhdugc két ndi theo md hinh rNg i bo
(mang LAN) dam bao két ndi gitta cAc may tinh ptt wu séat flach, Kt ndi voi
may in va Kt néi mang Internet.

b) Két néi mang Internet: couu lrong tin héu truyén din du dapung cho
s6 lugng ke théng may tinh 4i khu wec thee hién séat lach, duong truyén on
dinh, khéng bgiandoan.

~ ¢) He thong camera quan sét: c6 bi camera quan sat dd phan gii toi

thiéu 1280x720 (720P}iam bao quan sé;diu’qq khu wre thec hien sat fach va co
kha nang hru trir dir liéu trong thyi gian 6i thiéu 30 ngay k tir ngay 6 chac sat
hach.

d) He¢ thong &m thanh: cét thiéu 01 B loa phéng thankdé thong bao
cbng khai cac théng tinew\qua trinh satdch.

d) My in: duoc bo tri toi thieu 01 chéc phuc wu in Phiu két qua sét fach
va 01 may in d phong & dung trong terong hop can thiet.

e) PHin mém séat lach do Gic Quan Iy haat dong xay drng — B) Xay ding
chuyén giao, & dung thbng nHit trong plam vi toan gic.





