UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

THANH PHO HA NOI Bjc lip — T do — Hanh phic
sé: 4433 /QB-UBND He Ngi, ngay 03thdng 4 ném 2020
QUYET PINH

V& viéc phé duyét cac quy trinh ndi bd gidi quyét thi tuc hanh chinh linh VIFe
tharh lap vﬁ’hoa.t dong cha ho kinh doanh, hop tic xi thude thAim quydn giai
guyét cia UBND chp huyén trén dia ban thinh phé Ha N§i

CHU TICH UY BAN NHAN DAN THANH PHO HA NO!?

Cén cir Ludt T8 chire chinh quyén dia phweong ngay 19/6/2015;

Céin ci Nehi dink s6 61/2018/ND-CP ngiy 23/4/2018 cia Chink phii vé thuc
hién co ché moi cua, mét cwa lién thong trong gidi quyét thu tuc hanh chinh;

Cén cit Thong te sé 01/2018/TT-VPCP ngay 23/11/2018 cia Vin phong
Chinh phu hwomg dan thi hanh mgt s6 quy dinh cua Nghj dinh s6 61/2018/ND-CP
ngay 23/4/2018 cua Chinh phu vé thire hién co ché mdt cira, mft cira lién thong
trong gidi quyét thai tuc hanh chink;

Theo dé nghi ciia S¢ Ké hoach va Pau tu tgi To irinh sé 07/TTr-KH&DT
ngay 28/02/2020.

o

AN o
Fan—04

QUYET DINH:

Diéu 1. Phé duyét kém theo Quyét dinh nay 21 quy trinh n6i bd giai quyét
thii tuc hanh chink linh wyrc thanh ldp va hoat ddng clia hd kinh doanh, hop tdc x3
thudc tham quyén giai quyét ciia UBND cip huyén trén dia ban thanh phé Ha Nai.

(Chi & tai cde Phy luc kém theo)

Bidu 2. Quyét Ginh nay co6 hidu hye k& tiy ngay ky.

Pidu 3. Chénh Vian phong Uy ban nhan dan Thénh phd, Giam dbc céc Sé,
Thi trirdmg c4c ban, nganh thude Thanh phéd; Chu tich UBND céc quin, huyén, thi
%3 va cée td chiie, c4 nhan ¢6 lién quan chiu trach nhi€¢m thi hanh Quyét dinh nay./%

Noinhiin:

-NhuDidud;

- Vin phong Chinh phi;

- Bi th Thanh iy, cdc PBT Tharh dy;

- Chil tjch, cac PCT HPND Thanh phé;

- Chi: tich, cac PCT UBND Thanh phé;

- VP UBTP: CVP, PVP L.T.Lug;

cac phéong: TKBT, KSTTHC, HCTC, THCB;
- Luw: VT, KSTTHC,

0433~ 10




Phulycl
DANH MUC CAC QUY TRINH N()I B() GIAI QUYET THU TUC
HANH CHINH LINH YUC THANH LAP VA HOAT BONG CUA
HOP TAC XA, HQ KINH DOANH THUQC THAM QUYEN GIAI QUYET
CUA UBND CAP HUYEN TREN DJA BAN THANH PHO HA NOI
(Ban hanh kém theo Quyét dmh 56 A3 /QD—UBND ngay 0 thang Y4 ndm 2020 ciia
Chu tich UBND thinh pho Ha Néi)

STT Tén quy trinh ndi bd Ky hiéu

Linh vic Thanh 13p va hoat ddng ciia H kinh doanh
1 | Péang ky thanh lap hé kinh doanh. QT-01
2 | Bang ky thay d6i néi dung ding ky hé kinh doanh. QT-02
3 | Tam ngimg hoat ddng hd kinh doanh. QT-03
4 | Chim dit hoat déng hd kinh doanh. QT-04
5 | Cap lai Gidy chimng nhan dang ky hé kinh doanh. QT-05

Linh virc Thanh Iip va hoat dong ciia Hop tic xi

6 Déng ky thanh lap hop téc xa. QT-06

, | Dang ky thanh lap chi nhénh, vin phong dai dién, dia diém OT-07
| kinh doanh cta hqp tac x4.

8 Diing ky thay d6i ndi dung diing ky hop tic xa QT-08
9 Dang ky thay d6i ndi dung dang ky chi nhanh, van phong dai QT-09
dién, dia diém kinh doanh cta hop téc x3 '

10 | Bang ky khi hop tic xa chia. QT-10
11 | PBang ky khi hgp tdc x4 tich. QT-11
12 | Pang k¥ khi hop tic x4 hop nhit. QT-12
13 | Dangky kh1 hop téc x4 sap nhép. QT-13

Cap lai gidy chimg nhén ddng ky hop tic x5, glay chimg nhén
14 dang ky chi nhanh, véan phong dai dién, dia diém kinh doanh | QT-14
cua hop tac x4 (trong truémg hop bi mét hoiic bi hu héng)

15 | Giaithé tu nguyén hop tac x& QT-15

16 | Théng béo thay doi ndi dung déng ky hop tac xa. QT-16
Théng bao vé vidc gop vén, mua cd phén, thanh lép doanh

17 QT-17
nghiép cha hop tac xi.

Tam ngimg hoat dong cua hop tdc x4, chi nhinh, vin phong

18 dai dién, dia diém kinh doanh ctia hop téc x4. QT-18

19 Cham dirt hoat dfng ciia chi nhénh, vin phong dai dién, dia QT-19
diém kinh doanh ciia hgp tac xi.

20 | Cap doi gidy chimg nhin déng ky hop tac x& QT-20

21 | Thay d6i co quan ding ky hop tic x3. | QT-21




Phu luc II
NQI DUNG CAC QuUY TRINH NQI BQ GIAI QUYET THU TUC
HANH CHINH LINH VU'C THANH LAP VA HOAT DONG CUA
HOP TAC XA, HO KINH DOANH T HUQC THAM QUYEN GIAI QUYET
CUA UBND CAP HUYEN TREN PJA BAN THANH PHO HA NOI
(Ban hinh kém theo Quyét dink 56 MY3/0P - UBND ngdy 08thdng & ndm 2020 cia
Chi tich UBND thanh phé Ha Noi)

L. LINH VU'C THANH LAP VA HOAT PONG CUA HO KINH DOANH.
1. Quy trinh Ping ky thanh lip hé kinh doanh (QT-01)

1 | Muyc dich:
Quy dinh trinh ty va cach thic thuc hién TTHC cAp gidy chimg nhin dang ky
thanh lap ho kinh doanh

2 | Pham vi:

Ap dyng ddi véi ca nhan, dai dién ho gia dinh ¢6 nhu cAu cfp gidy chimg nhén
dang ky thanh 1&p h$ kinh doanh. Lanh dao, .cdng chirc Phong Tai chinh -~ Ké
hoach, l&nh dao, cbng chirc thugc B phan Tiép nhin va ura két qua thi tuc hanh
chinh thuéc UBND cp huyén,

3 | Noi dung quy trinh

3.1 ; Cosé phap ly

1. Nghi dinh s6 78/2015/ND-CP ngay 14/9/2015 cia Chinh phu vé ding ky
doanh nghiép (Nghi dinh s 78/2015/NP-CP);

2. Théng tw 86 20/2015/TT-BKHDT ngay 01/12/2015 ctia B Ké hoach vi Diu
tr huéng din vé dang ky doanh nghiép;

3. Théng tur s& 02/2019/TT-BKHDT ngay 08/01/2019 cia B Ké hoach va Diu
tur vé stra ddi, bd sung mot s didu ciia Thong tu sb 20/2015/TT-BKHDT ngay
01 thang 12 nam 2015 ciia B§ K& hoach va Piu tu huéng din vé& ding ky doanh
nghiép

4. Nghi quyét s6 02/2017/NQ-HPND ngay 03/7/2017 ban hanh mot sé quy dinh
thu phi, 1¢ phi trén dia ban thanh phd Ha N&i thudc thim quyén quyét dinh cta
Hoi ddng nhan dan Thanh phd Ha N¢i

3.2 | Thanh phin hé so Bin |Bin
. i chinh | sao
1. Trudng hop duec Gy quyén ndp hd so, phéi ¢0 thém: (1) ban~ X

sao hop 1€ gidy t& chimg thuc c4 nhdn cia ngudi dugce uy
quyén; (2) ban sac hgp 1€ hop dﬁng cung cap dich vu vai té
chirc lam dich vu ndp hé so, nhin két qua va gidy gidi thiGu coa
t8 chitc d6 cho c4 nhén thuc hién ndp hd so, nhén két qua hodic
vin ban &y quyén cho c4 nhén thwc hién ndp hd so, nhin két
qua theo quy dinh clia phap luat.

2. Gidy dé nghj diing ky ho kinh doanh. X

3. Ban sao hop 1€ The cin cuée cong dan hojc Ching minh X
nhin dén hogc H chiéu ¢on hiéu lyc ciia cdc ¢4 nhdn tham gia
h¢ kinh doanh hodc ngudi dai dién hd gia dinh va bin sao hop

1& bién ban hop nhém ¢4 nhin vé& viéc thanh 1ap hd kinh doanh Af/



déi véi truémg hop hd kinh doanh do mét nhém ca nhin thanh

lap.

4. Danh sich céc ¢4 nhan gép von thanh I4p ho kinh doanh (néu

co)

3.3

$6 lwomg ho so

01 b3

34

Thoi gian xir Iy

03 ngdy lim viéc k£ tir ngay nhén 80 hd so hop 16

3.5

Noi tiép nhan va tra két qua

- B phén T1ép nhan va tra két qué thi tyc hanh chinh thugc UBND cép huyén.
- Hodc ndép hé so truc tuyén qua mang dién t& tai dia chi: website

http://dkkdgh.hapi.gov.vn

3.6

L& phi

100.000 ddng

Quy trinh xit I¥ cong viéc

Trinh ty Tréch nhiém Thoi | Bién miuw/
gian két qua
1 |+ Truong hop ding kY truc t:ep_-
Bl | Nop hd so tai Bo phan T1ep C4 nhén, dai dién | Gio Theo muc 3.2
nhéan va tra két qua thd tuc hanh | hd gia dinh hanh
| chinh _ chinh
B2 | Tiép nhdn hé so va ghi Gidy | B§ phan Tiép nhan | Gid Giay bién
bién nhan, hen ngay va tra két qua thi | hanh nhan hd so
tuc hamh chinh | chinh déng ky hé
thug¢c UBND cﬁp kinh doanh;
huyén
B3 |Chuyén hdé so cho phdng| B¢ phin Tlep nhin | 0,5
chuyén mén va tra kéf qua thu ngay
tyc- hanh  chinh Phiéu kiém
thugc UBND cép s0dt quy trinh
_ huyén giai quyét hd
B4 | Phan cong xir Iy hé so Lanh dao Phong | Gidr 50,
Tai chinh Ké|hanh
hoach. chinh
" B5 [ Thu ly va gii quyét hd so: | Cong chac Phéng| | ngay
Cong chic tién hanh xem xét| Tai  chinh K& Dur thio Gid
tinh L hop 1€ cla hé so: hoach h ha Y
- H& so khong du didu kién: Dy ‘:ml;n g ;',‘.1
thé.o théng bio huéng dén stta W nhg dk? anl?/
ddi bd sung, n€u rd 1y do Du ﬂ(:,
- Hd so da didu kién: Hoan o LA
Théng bdo vé
thién hé so, chuyén Linh dao ong ao v
hon . vigc sutra doi,
B6 lghe_&g_ . ' = bb sung hd so
uy§t két qua: Lanh dao Phéng | 0,5 4 .
. X ang ky ho
- Néu déng v: Tai chinh K& | ngay kinh doagh:
+ Trudmg hop héd so dii didu | hoach oant;

kién: phé duyét trén hé t_héng




ky duyét két qua

+ Trudng hop hé so khéng du
diéu kién: phé duyét trén hé
théng, ky duyet Théng bdo
huéng dén sura dél b4 sung

- Néu khéng déng ¥: chuyén lai
B4

B7

Phét hanh két qua

Vian thay

0,5
ngay

Gidy chimg
nhéin ding ky
hé kinh
doanh/ Théng
béo vé vide
stra @6i, bd
sung hd so
dang ky hd
kinh doanh;

BR

Chuyen két qua cho Bo phén
Tiép nhan va tra két qua thu tuc
hanh chinh

Phong Tai chinh
K¢ hoach

0,5
ngay

Phiéu kiém
soat quy trmh
giai quyet hé

so; Gidy
chitng nhén
dang ky ho
kinh doanh/
Théng bdo vé
viée sira d6i,
bd sung hé so
dang ky ho
kinh doanh;

B9

Tra két qua cho 15 chirc/ ca
nhin

B0 phan Tiép nhan
va trd két qua thi
tuc  hanh chinh
thugc UBND cép
huyén

Gid
hanh
chinh

Gidy chimng
nhén dang ky
hé kinh
doanh/ Thong
béo vé viéc
sia dé)i, bb

sung hd so
déng ky h
kinh doanh;
B10 | Thong ké vé theo dai Céng chirc Phong | Gid Phifu  kiém
Cong chirc Phong Tai chinh K& | Tai  chinh  Ké |hanh | soét quy trinh
hoach va Coéng chirc B§ phin | hoach vd Cong | chinh gidi quyet hé
Tiép nhén va tra két qua this tuc | chirc B6 phan Tiép so; S6 theo
hanh chinh thugc UBND cép | nhan va tra két Qua d5i hd so.
huyén c6 trach nhiém théng ké | thi tuc hanh chinh
cic TTHC thuc hién tai don vj | thugc UBND cép
vao sb théng ké két qua thuc | huyén
hién TTHC
I |+ Trwa'ng hop ndp hé so qua mang Internet: (Micc dé 3)
Bl {Nop hd so ding ky ho kinh|C4 nhan, dai dién | Ca ngay [ Theo muc 3.2




doanh qua mang dién tir h¢ gia dinh _ ' |
B2 | Tiép nhén ho so, Céng chirc B | BO phdn Tiép nhén | 0,5 Giay bién
phén Ti€p nhan va tra ket qué | va tra ket qua thu | ngay nhén hd so
thd tuc hanh chinh kiém tra déu | e hanh  chinh ding ky hd
muyc ho so: ‘ thugc UBND cip kinh doanh
- Hb so khﬁng’ du diéu kién: tlr | huyén
choi trén hé thong
- HS so du dieu kién: phén cong
vao phong chuyén mén ] i
B3 | Phén cong xit 1y ho so Lanh dao Phong | Gio Phiéu kiém
Tai chinh K& | hanh soét quy trinh
hoach chinh gidi quyét ho
S0,
B4 [ Thu Iy v gidi quyét ho so:|Céng chirc Phéng | 1,5
Cong chitc tién ‘hé.nh xem xét | Tai chinh K€ | ngay
tinh hop 18 cua ho so; hoach
- H6 so khong d&d di€u ki@n: Du
théo thong béo huéng dan sua
dbi bo sung, néu 18 1y do y ek
- H so di didu kién: Hoan Dy thio Biay
thién hd so, chuyén Linh dao e 1
: ng ky ho
phong ___ kinh doanh/
BS5 | Phé duyét két qua: Lanh dzo Phong | 0,5 i
Lo, \- \ Z . Dur thao
- Néu déng v: Tai chinh Ké | ngay . .
. \ . el Théng bao ve
+ Trudng hgp hoé so di di€u | hoach vide stra déi
kién: phé duyét trén hé théng 2 3
£ bo sung ho so
mang, ky duyét két qua diing ky h¢
+ Trudmg hop hé so khong di ang <y ho
X1 " " kinh doanh
diéu kién: phé duyét qua mang
Théng bdo huéng din sira ddi
bd sung giri ngwdi ndp hé so dé
quay lai Bl '
- Néu khéng ddéng v. chuyén lai
B4
B6 | Phat hanh két qua Phong Tai chinh | 0,5 Gidy chimg
K& hoach ngay nhén ding ky
hé kinh
doanh/ Thong

B7

Ban giao hd so cho B phan
Tiép nhédn va tra két qua tha tyc
hanh chinh -

Phong Tai chinh
K.& hoach

béo vc’:: vige
stra d0i, bo
sung hd so
dang ky ho
kinh doanh

Phiéu kiém
S04t quy trinh
gidi quyét hd
S0 Gidy
chimg phén




dang ky hé
kKinh doanh;
86 theo ddi
hd so.
B3 | Nép hd so ban gidy kém thong | Neudi c¢6  thim Theo muc 3.2
b4o hop 1& tai B6 phan Tiép | quyén ding ky hd
nhan va tra két qua thi tuc hanh | kinh doanh hoic
chinh ngudi dai dién theo
iy quyén
B9 | Bé phan Tifp nhin va trd két | BS phan Tiép nhan Gidy chimg
qui thi tuc hanh chinh d6i|va tra két qua tha nhén ding ky
chi€u hd so ban gdc v¢i théng |tuc  hanh  chinh ho kinh
tin d4 ké khai trén hé théng va | thudc UBND cép doanh;

trd két qua cho t§ chire/ cd
nhin. Chuyén hd so gbc cho
Phéng chuyén mén luu trit theo
quy dinh.

huyén

Bi0

Théng ké va theo ddi

Céng chirc Phong Tai chinh Ké
hoach va Céng chirc B§ phén
Tiép nhén va tra két qua tha tyc
hanh chinh thudc UBND ca‘ip
huyén co trach nhiém thépng ké
cac TTHC thuc hién tai don vi
vio sb théng k& két qua thyue
hién thu tuc hanh chinh.

Cdng chic Phong
Tai chinh Ké
hoach va Cong
chirc B phan Tiép
nhin va tra két qua
thit tyc hanh chinh
thudc UBND cép
huyén

Phiu  kiém
soat quy trinh
giai quyet hd
so; 86 theo
doi hd so.

Biéu min

1. Mau Gidy dé nghi dang ky ho kinh doanh (Phu lyc ITl-1, Théng tu sb

02/2019/TT-BKHDT);

2. M&u Danh sach cdc ¢4 nhan gop vén thanh 13p hd kinh doanh (Phu luc I11-2,
Théng tu s& 02/2019/TT-BKHPT).
3. Miu Gidy chimg nhin dang ky hd kinh doanh (Phy lyc VI-1 Théng tr sb

02/2019/TT-BKHET);

4, Théng bao v vige sira dbi, bd sung hd so ding ky h kinh doanh (Phu luc VI-
2 Théng tu 6 02/2019/TT-BKHPT); ,
S. Miu Gidy bi€n nhin ho so dang ky hd kinh doanh (Phy luc VI-5 Thﬁng tu s

02/2019/TT-BKHDT),

6. M&u Phifu xin 16i va hen lai ngay tra két qua (Mau sb 04 Thong tu sb

01/2018/TT-VPCP);

7. MAu Phidu kiém sodt qua trinh giai quyét hd so (MAu sé 05 Théng tr s6

01/2018/TT-VPCP);

8. MAu Sé theo ddi hd so (MAu s6 06 Thong tu s6 01/2018/TT-VPCP);




Phu lyc I11-1

CONG HOA XA HQI CHU NGHIA VIET NAM
Dic tap - Ty do - Hanh phiic

GIAY PE NGHI PANG KY HQ KINH DOANH

Kinh giri: Phong Tai chinh - Ké hoach ..............

T61 1a (ghi ho tén bing chit in hoa): weeeeeroveeversrerreern....... GG tinh: ...
Sinh ngdy: .../ e /oo . DADOC: oo, Québe tich: .veverrernn
Loai Gifly t& ching thuc c4 nhin:
[ ] Chimg minh nhan dan ] Can cuéc cong dén
[ ] Hb chibu [ Loaikhéc (ghirpe............
Sé gidy t& chimgthyc canhan: .....ooooviiii i,
Ngay cép: ..../.../... Noi cAp: ..oooooo...... Ngay hét han (néu c6): .../.. /...
Noi ding ky hd khiu thudng tra: ‘ |
-S4 nha, dudng phé/td/xom/Ap/thon: ....eevvvereeenenn..
XAPRUING/ TR AN oo svees s ere e srseseees e
Quan/Huyén/Thi x3/Thanh phé thude tiah: ..o

Chd & hién tai:
S6 nha, dudng ph/tS/KOMADANGN: «...ve oo,
Xa/Phuong/Thi trAn: w.o...oveeeeeesereemeeean..
Quéan/Huyén/Thi x&/Thanh phd thudc tah: ......oeveerorreerrereeerssesesnes
Tinh/Thanh phd: ....vvuveeeveivniienreceeeereseseeereeneeen

Pién thoat (néu %) CRRORUIOINY -0 /777 .7 ) LA

EMal (84 C6): oevrereeeerrerrereosresresers oo, WEDSHE (160 €6): oo e



Pang ky hé kinh doanh véi cac ngi dung sau:

1. Tén h kinh doanh (ghi bang chit in BoG): .....ccc..vevvevrevrerreeresressesrinsinn.

2. Dja diém kinh doanh:

S6 nha, ngach, hém, ngd, dudng phéAS/XOM/APANSN: ©..oveevevveeeereriene
XA/PREING/THT TAN ..oeoceeeeeees st rs s
Quan/Huyérn/Thi x5/Thanh pho thude tinh: ....coveoeeeeeeeeeeee oo
Tinh/Thanh phé: w.ovverveeeeeeeeeeeeree s ressasessenenes

D0 thoal (81 €3): ieveererieniinssnesssosssennnns FAX (HE8 CO): vvrvereresrnsrissinnn,
EMAil (MU CO): e eeerereareens Website (76U ¢6): oo
3. Nganh, nghé Kinh doanh’: ................ceomeerveeomersnimemseseserssessssssesseeons

4. Vbn kinh doanh:
TONE S8 (BANG 56, VIND)Y: oo esvssssisssossssssensessssensssssssssssssmsrsenssessenees

Phén v6n gép clia mdi cé nhan (ddi véi truomg hop hg kinh doanh do mgt
nhom cd nhdn gop von thanh ldp; ké khai theo mau): Giri kém

5. S6 Iwgng lao dong (@1 KIER): ..ovovvvvereerserseessrrersesssees s sessreseeas s
6. Chi thé thanh Iap hé kinh doanh (ddnh ddu X vio 6 thich hop):

Cé nhén Nhém ca nhén H9 gia dinh

7. Thong tin vé cac thanh vién tham gia thanh 1dp hd kinh doanh (ké
khai theo méu; chi ké khai doi voi h¢ kinh doanh thanh Igp boi nhom cé nhdn): g
kém.

T6i vi céc ca nhan tham gia thanh 14p hd kinh doanh cam két:

- Ban than khéng thudc dién phép Juat ¢Am kinh doanh; khéng dong thoi la
chid hd kinh doanh khac; khong 1a chhi doanh nghiép tu nbén; khéng 1a thanh vién

- Hj kinh doanh cé'zgén twr do kinh doanh trong nhitng nganh, nghé ma lujt khéng cAm;

- Céc nganh, nghé cam diu tr kinh doanh quy dinh tai Diéu 6 Lugt Diu tr va Khoan 1 Diéu I Lugt sita d3i, bd sung
Didu 6 va Phy luc 4 v& danh myc nganh, nghé du tir kinh doanh c6 didu kién cia Luit Diu t;

- D4i v&i nginh, ngh? d4n tr kinh doanh ¢6 didu kién, h) kinh doanh chi duge kinh deanh khi c6 & didu kién theo
quy dinh. Danh muc ngafh, nghé ddu tr kinh doanh c6 &idu kién quy dinh tai Phu lyc 4 ban hanh k&m theo Luft sira
48i, bd sung Piéu 6 va Phy lyc 4 vé danh muyc nganh, nghé 43y tir kinh doanh c6 diu kién cta Luft Dhu tur.



hop danh cia cong ty hop danh (#ri truong hop duoce sw nhét tri cia cde thanh
vién hop danh con lai);
- Pia diém kinh doanh thugc quyén sé& hitw/quyén sit dung hop phap cia t6i
va duge sir dung ding muc dich theo quy dinh cia phap luat;
- Chiu trach nhiém truée phap lujt v& tinh hop phap, chinh x4c va trung thyuc
cua ndi dung dang ky trén.
DAI DIEN HO KINH DOANH

(K7 v ghi ho ey

2 Pai dién h{ kinh.doanh ky tryre tiép vao phin nay.



Phu luc III-2

1¢

DANH SACH CAC CA NHAN GOP VON THANH LAP HQ KINH DOANH

STT | Hotén

Nggy,

Gidi

Quic

Din

Chdé

Noi dangky S, ngay, car Von gip Thei | Chix
théng, | tinh | fich | toc | hintzi | hokhiu | quancdp | dén | Ky
nfimsinh tnomgird | Chimg minh Gi{imphan Logitiisan, | gop
nhéndinCan | vongop! | Tyle sdhmong, gia | vén
cusccong | (bangss; | (%) | mitisingdp
dan hoic HG VND) vor?
chiéy
1 2 3 4 5 6 7 8 9 10 11 12 13 14
...... , ngay.....thang....ndm... ...
BAI DIEN HQ KINH DOANH
(Ky va ght ho tén)® &
' Ghi tdng gi4 tri phan vén gop cua timg ca nhén.
2 Logi tai san gop von bao gom:
- Dbng Viét Nam
- Ngoai té tr do chuyén d6i
- Ving
- Gia tri quyén sir dung dft, gia tri quyén s& hitu tri tué, cong nghé, bi quyét k¥ thujt
- Tai san khac

* Pai dién hd kinh doanh ky tnuc tiép vao phin nay.
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Phu luc VI-1
UYBANNHANDANQUANHUYEN...  CONG HOA XA HOICHU NGHIA VIET NAM
PHONG TAI CHINH - KE HOACH Dic Kip - T do - Hanh phic
GIAY CHUNG NHAN PANG KY
HQ KINH DOANH
SO0 e,
Déng ky ldn ddu, ngay......thang.....ndm......
Diing ky thay doi lan thir: . ngdy ...... thang ...... nam... ...

1. Tén h§ kinh doanh (ghz bang chw in hoa)

2. Pia diém kinh doanh:

Dignthoai: .o, Fax

Email: oo, Web31te. ...............................

3. Nganh nghé kinh doanh: .

4. Von kmh doanh:

5. Chii thé thanh lgp ho kmh doanh (ghz mot rrong cdc chu the sau) Ca
nhén/ Nhom ¢a nhan/ I—Ig gia dinh

6. Thong tin vé dai dién hd kinh doanh

Ho va tén (ghz bang chit in haa)

G141 tinh: . reertrreenraees

Sinh ngay. / Y Dan toc .......................... Quoc tlch

Loai gidy to chimg tht_rc ca nhan .................................................................

S4 gidy t& chimg thire €4 NHANT w.cevveeeeeeeeeereeeeereeeeeee s essneon, SUP

Ngay cép: ........ [Ty SED | (o) " v« OO OO

Noi dang ky hé khau thuémg 13540 R

Ch0 & hién tai: .

7. Danh sach ca nhén gop von thanh lap ho kmh doanh (chz ghs trong
trucng hop nhom cd nhdn gép von thanh Idp he kinh doanh)

SIT| Tén | Chéd Noidingky | Giatg | Tylg SSCMND | Ghichi
thinh | hiénta | hokhdn | phinvén | (%) | (hodcchimg
vién thudng tri 26p thre ¢4 nhin
(VND) hop phip
khéc)
TRUGNG PHONG

(K3, ghi ho tén va dong ddw) <~
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Phy luc VI-2

UYBANNHANDANQUANHUYEN...  CONG HOA XA HOI CHU NGHIA VIET NAM
PHONG TAI CHINH - KE HOACH Pic lip - Tw do - Hanh phiic

S8: i, oo, REAY..thdng... . ndm... ...

THONG BAQ
V& viéc sira dbi, bé sung ho so ding ky h kinh doanh

Kinh giri: (Tén k¢ kinh doanh)

Phong Tai chinh - K& hoach: .....
Dia chi tru 8O: covoeeireeeeee e et
PHEN thOAL: wooeeeeee et Fax: oo
Email: oo, WEDSIEE! verveiereenrrernesrosnsssseone
Sau khi xem xét hé so d3 nhan ngay ........thAng ... 0AM ..ooovereeerereeeennes
ctia Ong/BA: oo eeeveersecenenns '
LA e bbbt s e araese e es

VE VIBL: e

Phong Tai chinh - Ké hoach dé nghl nhung néi dung can sira doz, bé sung
trong hd so va Iy do sira ddi, bb sung nhu sau: et e et nen e rees

..................................................................................................................................

Ngay Phong Tai chinh - K& hoach nhan duge tai liéu sia dbi, bd sung theo
y&u cau noi trén durge tinh 13 ngay nhan hd so ding ky hd kinh doanh.

Noi nhin: TRUGNG PHONG :
- Nhur trén; (K3, ghi ho tén va dong ddu) "
-Lw: ...
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Phu lyc VI-3

UY BANNHAN DAN QUANHUYEN. .. CONG HOA XA HQI CHUNGHIA VIET NAM
PHONG TAYCHINH - KE HOACH Pic lap - T do - Hanh phiic

86: e , ngay ... thang ... ndm ...

GIAY BIEN NHAN
HO so diing ky h§ kinh doanh

Phong Tai chinh - K& HOBCH: wovv.vveeeeveeeeeeoeeeee oo oo
BPiachitrusa: ................

Dign thoal: ... cvvresvineces. FAXS oo
Email: oo, Website: ....oierveiieienrinrnn.
Ngay .. .. 43 nhén cta Ong/Ba .....ooevvvrnn....
Chmlgnunhrmandan(hoactenloalglaytcchungthuccanhankhac)so
Piachi: ......cccoovene,

Di18N thOai: .uiiveeeceriieee v ereseseeeeeeeesn e, FAXC :

Email: .o, Website: .o

la ..

01 b6 hd 5085 oo B A7 (= RO

Hé so bac gom:

Phong Tai chinh - K& hoach he;n Ong/Bé ngdy ..../..../ ... lién hé véi
Phong Tai chinh - K& hoach dé duge gidi quyét theo quy dinh ctia phap luét.

NGUOI NOP NGUOI NHAN
{(Kyvaghihotén) (K, ghi ho tén)
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2. Quy trinh Ddng ky thay dbi ni dung dang ky h kinh doanh (QT-02):

1

Muc dich: ] .
Quy dinh trinh tw va cach thire thye hién TTHC ¢ép ding ky thay dbi ndi dung
dang ky h$ kinh doanh.

Pham vi:

Ap dung di v6i ca nhan, dai dién ho gia dinh c6 nhu cdu dang k¥ thay d6i noi
dung dang kf ho kinh doanh. Lanh dao, cdng chirc Phong Tai chinh — K& hoach,
lanh dgo, céng chirc thugc B phan Tiép nhén va trd két qua thé tuc hanh
chinhthugc UBND ¢ip huyén

Ngi dung quy trinh

Co s phap ly

1. Nghi dinh sé 78/2015/ND-CP ngay 14/9/2015 cua Chinh phu vé ding ky
doanh nghiép (Nghi dinh s§ 78/2015/ND-CP);

2. Thong tr sé 20/2015/TT-BKHDT ngay 01/12/2015 ciia B K& hoach va Diu
tu hwong din vé dang ky doanh nghiép;

3. Théng tu s 02/2019/TT-BKHDT ngiy 08/01/2019 ctia Bé Ké hoach va Piu
tu vé& sra ddi, bd sung mot sb didu ciia Thong tu s6 20/2015/TT-BKHDT ngay
01 thang 12 nam 2015 cia B§ K& hoach va Péu t hudng dan vé dang ky doanh
nghi¢p

4. Nghi quyét sé 02/2017/NQ-HDND ngay 03/7/2017 ban hanh mét sé quy dinh
thu phi, 1& phi trén dia ban thanh phé Ha Néi thude thim quyén quyét dinh cia
H&i ddng nhan din Thanh phé Ha N&i

3.2

Thanh phin hd so Bin | Ban
chinh | sao

1. Trudng horp duge &y quyén n6p hé so, phai c6 thém: (1) ban X
sao hop 18 gidy t& chimg thye cd nhén cta ngudi duoc iy quyén;
(2) ban sao hop 1€ hop dong cung cﬁp dich vu véi 1 chirc 1am
dich v ndp hd so, nhén két qué va gidy gi6i thidu clia t6 chire 46
cho c4 nhaa thyc hién nép ho so, nhén két qua hofc vén ban 1y
quyén cho ca nhén thyre hién ndp hd so, nhan két qua theo quy
dinh clia phép luit.

2. Théng bao vé viéc thay d6i ndi dung dang ky hd kinh doanh | X

3. Trudmg hop h¢ kinh doanh chuyén dia chi sang quén, huyén,
thi x4, thanh phd thugc tinh khac noi hd kinh doanh da dang ky:

+ Thong bdo v& viéc thay ddi ndi dung ding ky hé kinh
doanh; '

+ Bén sao hgp 1€ bién bén hop nhém cé nhén vé viée dang
ky thay ddi dia chi déi vei treong hgp hd kinh doanh do mdt X
nhom cé nhén thanh idp;

+ Ban sao hgp 1€ Thé cin cuéc cdng din hoic Chitng minh
nhan dén hodc Ho chiéu con higu hre clia céc c4 nhan tham gia X

hé kinh doanh hodic ngudi dai dién hé gia dinh. o
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3.3 | 86 lwgng hé so
- {01bd
3.4 | Thei gian xir ly
03 ngéy 1am viéc ké tix ngay nhéin du hd so hop 18
3.5 | Noi tiép nbéin vi tri két qué
- B4 phén Tiép nhan va tra két qué thi tuc hanh chinh thugc UBND cap huyén
- Hoac nfp hé so truc tuyén qua mang dién tir tai dia chi: website
http.//dkkdgh.hapi.gov.vn
3.6 | L& phi
100.000 ddng
3.7 1 Quy trinh xit Iy ¢dng viée
TT | Trinh ty Trach nhiém Théi  |[Bién miw
gian két qua
| + Truong hop diing ky truc tiép:
Bl | Nop ho so tai B§ phan Tiép { Ca nhan, dai dién ho | Gio Theo muc 3.2
nhéin va trd két qua thi tuc | gia dinh hanh
hénh chinh chinh
B2 | Tiép nhan hd so va ghi Gidy | B phan Tiép nhan va | Gio Gidy  bién
bién nhén, hen ngay trd két qui thi tuc |hanh | nhin hé so
hinh chinh thudc | chinh ding ky ho
UBND cip huyén kinh doanh;
B3 |Chuyén hoé so cho phong|Bd phén Tiep nhén va [ 0,5
chuyén moén tra két qua thu tuc ngay Phiu  kidm
hinh chinh  thudc
UBND céip huyén SOt quy ‘f‘hnh
B4 | Phin cdng xit 1y hd so Lanh dao Phong Tai Glb ‘Eéal quyet 2o
chinh Ké hoach hanh
| chinh
B5 | Thu ly vi gidi quyét hé so: | Cong chirc Phong Tai | 1 ngay
Cong chirc tién hinh xem xét | chinh Ké hoach
tinh hop 18 cia hd so:
- H so khéng di diéu kién:
Dy thio théng bdo huéng Dy thio Gidy
dan sira dbi bd sung, néu 15 ching nhén
Iy do ding ky ho
- Ho so du diéu kién: Hoan kinh doanh/
thién hd so, chuyén Lanh Du théo
dao phong (Trwdong hop Théng bio vé
chuyén dia chi sang quén, vige sia dbi,
huyén, thi xd, thanh pho bd sung hé
thuge tinh khdc: die thdo so ding ky
thong bdo dén co quan diing h¢ . kinh
ky kinh doanh noi trude dédy doanh;
hé kinh doanh 33 ding ky)
B6é | Phé duyét két qua: ‘Lanh dao Phbng Tai | 0,5
- Néu déng y: chinh K& hoach ngay
/ + Truémg hgp hd so du didu
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kién: phé duyét trén hé
thong, ky duyét két qua

+ Trudmg hep hd so khong
du diéu kién: phé duyét trén
hé thoéng, ky duydt Théng
bdo huéng din siwa dbi bd
sung

- Néu khong dbng ¥: chuyén
lai B4

B7

Phat hanh két qua

(gii théng bdo dén co quan
ddng ky kinh doanh noi
triwde ddy hé kinh doanh da
dang ky trong truong hop
chuyén dia chi sang quan,
huyén, thi xd, thanh phcf
thudc tinh khdc)

Vin thu

0,5
ngay

Gidy chimg
nhin dang ky
ho kinh
doanh/

Théng bio v&
viée stra dbi,
bd sung hd
so ding ky
hd kinh
doanh;

B8

Chuyén két qui cho BS phén
Tiép nhén va trd k€t qua tha
tuc hanh chinh

Phong Tai chinh K&
hoach

0,5
ngay

Phiéu kiém
soat quy trinh
gidi quyét hd
80, Giéy
chimg nhidn
dang ky ho
kinh doanh/
Théng bao vé
viée stra dbi,
bd sung hd
so dang ky
hé Kinh
doanh;

BY

Tra két qua cho tb chire/ ca
nhin

B$ phan Tiép nhén va
tra két qua thio tuc
hanh chinh thudc
UBND cép huyén

Gidy
hanh
chinh

Gidy chimg
nhén dang ky
ho kinh
doanh/

Théng bao vé
viéc sia df}i,
bd sung hd
s¢ ding ky
h§  kinh
doanh,

B10

Thong ké va theo doi

Cong chire Phong Tai chinh
Ké hoach va Cdng chirc Bj
phin Tiép nhin va trd két

Céng chirc Phong Tai
chinh K& hoach va
Cong chitc B$ phén
Tiép nhin va trd két

Phifu kiém
soat quy trinh
gidi quyét hd
so; S& theo

qua thu tyc hanh chinh thudc | qué thd tuc hanh chigh dsi hd so.
UBND cip huyén c6 trach |thudc UBND  cép
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nhiém théng ké& céc TTHC
thuc hién tai don vi vao sb
théng k& két qua thyc hién
TTHC

huyén

11 | + Trwwong hop nip ho so qua mang Internet: (Mirc dp 3)
B! | Nép ho so Ping ky thay doi | C4 nhan, dai dién hd | Ca ngdy | Theo muc 3.2
ndi dung ding ky hd kinh | gia dinh
doanh qua mang dién tir
B2 | Tiép nhén hd so, Céng chic | B3 phan Ticp nhén va | 0,5
B phin Tiép nhan va tra két | tra két qua thi tuc | ngdy
qué thi tyc hanh chinh kiém | hanh  chinh  thudc Gidy  bién
tra diu myc hd so: UBND cﬁp huyén nhin hd so
- Hé so khéng du diéu kién; déing ky hd
fir ch61 trén hé thong kinh doanh:
- Ho so du didu kién: phéin
¢Ong vao phong chuyén mén
B3 | Phén cong xG 1y ho so Lanh dao Phong Tai | Gig Phidu kiém
chinh K& hoach hanh soat quy trinh
chinh giai quyét hod
) o 50;
B4 |Thu ly va g1a1 quyét hd so: Cong chirc Phong Tai | 1,5
Cong chtre tién hanh xem xét.| chinh K¢ hoach ngay
tinh hop 18 ctia hd so:
- Hd so khéng du diéu kién;
Du thdo thﬁng bdo hudng
dan stra d6i bd sung, néu r6
1¥ do;
“Hb s dii dicu kign: Hodn.
thién hé so, chuyén Lanh s ek
dao phong (Truomg hop D";; t hao G}ay
chuvén dia chi sang gudn, ((:rung n'hahn
huyén, thi xd thanh phéd ki?]nhg dko};rl:l?/
thugc finh !cha'c: .dy thdo Dir thi
thong bdo dén co quan ding Ths ¥ bi'm z
ky kinh doanh noi trudce ddy Song bao Ve
h¢ kinh doanh dd déing ky); Vl;?c sua i‘l“
B5 | Phé duyét két qua: |Tanh dgo Phong Tai | 0,5 i 1o
- Néu déng ¥: . chinh K& hoach ngay Si 5 kiﬁhky
+ Trudng hop hé so du diéy doanh:

kién: phé duyét trén hé théng
mang, ky duyét két qua

+ Trudng hop hd so khéng
dit diéu kién: phé duyét qua
mang Théng bio huéng din
slra d61 bd sung giri ngudi
ndp hd so ¢ quay lai B1

- Néu khéng ddng ¥: chuyén
lai B4
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B6

Phat hanh két qué

(gwri thong bdo dén co quan
dang ky kinh doanh noi
truce ddy hé kinh doanh dd
ding ky trong truomg hop
chuyén dia chi sang qudn,
huyén, thi xd thanh phd
thugc tinh khdc)

Phdng Tai chinh K&

hoach

B7

Ban giao hé so cho BS phin
Ti€p nhén va tra két qua tha

Phong Tai chinh Ké
hoach

0,5
ngay

Gidy chimg
nhan ding ky
hd kinh
doanh/

Théong bao vé
viée sta dbi,
b6 sung hé
so ding ky
ho kinh
doanh;

Phiéu kiém
sodt quy trinh

tuc hanh chinh gidi quyét hd
SO; Gidy
chung nhén
ding ky ho
kinh doanh/
Théng bao vé
viéc sira ddi,
bd sung hd
s¢ dang ky
ho kinh
doanh;
B8 |Nop hd so ban gidy kém | Ngudi c6 thdm quyén Theo muc 3.2
thdng bao hep 1§ tai B phén | ding ky hé kinh doanh
Tiép nhén va tra két qua thil | hodic nguéi dai dién
tuc hanh chinh theo ity quyén
B9 | B phan Tiép nhan va tra két | B phan Tiép nhdn va Gidy chimg
qué thG tuc hanh chinh déi |tra két qua thi tyuc nhdn ding ky
chiéu hdé so ban gdc v6i|hanh chinh  thuéc ho kinh
thong tin da ké khai trén hé | UBND cép huyén doanh

théng va tra két qua cho td
chitc/ ¢4 nhén. Chuyén hd so
gdc cho Phong chuyén mon
lru trit theo quy dinh.

B10

Thong ké va theo d6i

Céng chire Phong Tai chinh
Ké hoach va Céng chirc Bd
phan Tiép nhin va trd két
qua thi tyc hanh chinh thudc
UBND cép huyén c6 trach
nhiém thdéng ké cic TTHC
thuc hién tai don vi vao sb
théng ké két qua thuc hién
TTHC

Cong chitc Phéng Tai
chinh K& hoach va
Cong chuc B§ phén
Tiép nhin vi tra két

qua thit tuc hanh chinh
thugc UBND cép
huyén

Phiéu kiém
soat quy trinh
giai quyét hd
so; S& theo
d&i hd so.

Biéu min




19

1. Miu Thong béo vé viéc thay d6i ndi dung ding ky hd kinh doanh (Phy luc III-
3 Thong tr s6 02/2019/TT-BKHPT);

2. Méu Gidy ching nhin ding ky ho kinh doanh (Phu luc VI-1 Théng tu s
02/2019/TT-BKHDT);

3. Théng bdo vé viéc sira dbi, bd sung hd so dang ky ho kinh doanh (Phu luc VI-
2 Thong tu s6 02/2019/TT-BKHDT);

4. MAu Gidy bién nhdn hd so ding ky ho kinh doanh (Phu luc VI-5 Thong tir sé
02/2019/TT-BKHDT);

5. Miu Phiéu xin 18i va hen lai ngay trd két qua (MAu sé 04 Théng tr sb
01/2018/TT-VPCP);

6. Miu Phiéu kiém soit qua trinh giai quyét hd so (MAu s§ 05 Thong tu sb
01/2018/TT-VPCP);

7. Mau 54 theo dbi hd so (MAu s6 06 Thong tu sb 01/2018/TT-VPCP);
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Phu lyc IT1-3

TEN HQ KINH DOANH CONG HOA XA HOI CHU NGHIA VIET NAM
Doc ldp - Ty do - Hanh phic

S8: i,
e, REAY...... thdng... ... ndm ... ...

THONG BAO
V& viée thay dbi ndi dung déing ky h$ kinh doanh

Kinh giri: Phong Tai chinh - K& hoach 6

----------------

Tén ho kinh doanh (ghi bdng chit in hoa): ...
S6 Gidly chimg nhén diing ky hd kinh doanh: .........
Ngay ¢ap: ..oo/ovno /.. Noi CAD: wrrerrsrirenn

Dia diém kinh doanh: ..
PI1én thoal: ....covevvceveiriinceiieecererreserse e, Fax (’néu (417 1T
Email (néu COL: emvimrincnrninenrenseenssseconerenenrenen.. Website (16U €6)7 oo

Pring ky thay ddi ndi dung ding ky hé kinh doanh nhuw sau:

-----------------------------------------------------------------------------------------------------------------------

Téi cam ket v& tinh hop phap, chinh xac, trung thirc va chiu trach nhiém
trude phap luat vé ndi dung cua Théng bdo nay (T ruong hop ddng ky thay doz
dia diém kinh doanh, hé kinh doanh phdi cam két vé quyén s6 hitu hode quyén
st dung hop phdp tru 56 dw dinh chuyén 16i).

PAI DIEN HO KINH DOANH
(K3, ghi hp tén)!

]

- Trudmg hop hd kinh doanh théng bao thay d6i ndi dung ding ky h{ kinh doanh theo quy dinh tai Khoan 1 Diéu
75 Nghij dinh s8 78/2015/NB-CP thi ghi tén Phong T2i chinh - K& hoack nei h§ kinh doanh 4% ding ky.

- Trudmg hop hd kinh doanh théng bao thay dbi ndi dung dang ky h kinh doanh theo quy djnh tai Khoin 2 Didu 75
Nehi dinh 56 78/2015/ND-CP thi ghi tén Phéng Tai chinh - K% hoach noi b kinh doanh dy dinh 42t dja chi mdi.

7 Pai dién hd kinh doanh k¥ tryc tidp vao phin nay.
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Phu lyc VI-1

UYBANNHANDAN QUANHUYEN...  CONG HOA XA HOI CHU NGHTA VIETNAM
PHONG TAI CHINH - K& HOACH Péc Eip - Tur do - Hgnh phiic

GIAY CHUNG NHAN DANG KY
HQ KINH DOANH
] E
Biing ky ldn ddu, ngay... tha’mg ...... nam......
Dang ky thay dbi ldn thir: | , ngay.....thang.....ndm... ...
1. Tén ho kinh doanh (ghz bang chu' 123/ To 7 ) U
2. Dia diém kinh doanh;
Dién thoal: .ioevivieeeeeeee e, Fax
Email: Web51te ORI
3. Nganh nghe kmh doanh
4. Von kinh doanh:
5. Chi thé thanh lap ho kmh doanh (ghz mot trong cdc chu the .s'au) Ca
nhén/ Nhoém c4 nhan/ HQ gia dinh
6. Thong tin vé dai dién h kinh doanh
Ho va tén (gh1 bang chit in hoa) ........................ oo reerrrereieeren
Sinh ngay f veeid e Dan toc: ..................Quéc tich: oo
- Loai glay to chl.mg thu'c ca nhan eeeeeeeemraiaetberestaearrasnns
Sb gidy 1o ching thye cANhan: ..o
Ngay cap: ......../ oo /..o Noi cap
Noi ding ky ho khau thur.mg tra:
Ché & hién tai:
7. Danh sach ca nhan gop von th?mh lgp hq kmh doanh (chz ghz trong
trwong hop nhom ca nhin gdp von thénh Idp hé kink doanh)

STT| Tén | Chb6d |Noidingky| Giati | Ty | SSCMND [ Ghichd
thinh | hiéntai | hokhau | phinvén | (%) | (hoacchimg
vién fungth | gop thuc ¢4 nhédn
(VIND) hop phap
khéc)
TRUONG PHONG

(Ky, ghi ho tén va dong dau)""/
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Phy luec VI-2

UYBANNHANDAN QUANHUYEN...  CONG HOA XA HQI CHU NGHIA VIET NAM
PHONG TAI CHINH -KE HOACH ~ Dic lip - T do - Hanh phiic
S& v , Ngay.....thang....ndm... ...
THONG BAO

Vé vige siea d6i, bd sung hd so diing ky h kinh doanh
Kinh gui: (Tén hé kinh doanh)

Phong Tai chinh - K& N0aCh: .........cooo.oove oo ces et
Bia chi tru s6: .

BPién thoai: ...ccoovvvvvvvveeieeeceeeircecereeveveeeeares. F8X: v,

Email: oo ccieee. WEDSIES oo,
Sau khi xem xét ho so d4 nhan ngay ......... thang ... NAM ..ooceeveiivreeninnnn,
ctia Ong/Ba: .......
2 o ettt sttt et et eneereeen
vé vide

----------------------------------------------------------------------------------------------------------------------------------

Phong Tai chinh - Ké hoach d& nghi nhung ndi dung cén sira 46, b sung
trong hd so va Iy do sira ddi, bd sung nhu sau:

Ngay Phong Tai chinh - K& hoach nhén dwoc tai liéu sira ddi, b6 sung theo
yéu cdu néi trén dugc tinh 13 ngdy nhan hd so ding ky ho kinh doanh.

Noi nhgn: | TRUGNG PHONG L
- Nhu trén; (KY, ghi ho tén va déng dau)
-Lum:...... o
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Phu lyc VI-5

UYBANNHANDANQUANHUYEN....  CONGHOA XA HOI CHUNGHTA VIET NAM
PHONG TAI CHINH - KE HOACH Die lip - Tirdo - Hanh phiic

Sé: .l ceeeny NGAY ... thdng ... ndm ...

GIAY BIEN NHAN
Hb so dang ky hé kinh doanh

Phong Tai chinh - K& hoach: ..o,

Dia chi tru sd: e,

Dign thogi: ... FAXD cvetveeeereeesessieseessnsssasesns
EIALl o v s s Website: ...ocveecceiereeevirans
Ngay ..../..../.... 43 nhin c0a ONg/BA oovoeveecereeereseceree oo
Chimg minh nhfn dén (hofic tén loai gidy tér chimg thyc c4 nhan khac) s: .......
Piachi: ..o

Di1€n thoai: ..o FBXT it veesesrereesearasaenes
Email: ..o, Website: ...

|- I

01 bOhO SO SE e VEVIBC oo

Hb so bao gdm:

Phong Tai chinh - Ké hoach hen Ong/Ba ngdy ... ..../...... lién hé véi
Phong Tai chinh - K€ hoach @ dugce giai quyét theo quy dinh coa phap luét.

NGUOI NOP NGUOI NHAN
(Ky va ghi ho tén) (Ky, ghi ho tén)
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3. Quy trinh Tam ngirng hoat d6ng hd kinh doanh (QT-03):

1 Muc dich:
Quy dinh trinh tw va cach thirc thue hién TTHC tam ngimg hoat dong hé kinh
doanh

2 Pham vi:

Ap dung dbi voi cé nhan, dai dién hd gia dinh ¢ nhu cén théng bao tam nglmg
hoat d6ng ho kinh doanh. Lanh dao, cdng chirc Phong Tai chinh ~ K¢ hoach,
lanh dao, cdng chirc thube BY phan Tlcp nhén va trd két qua thd tuc hanh chinh
thudc UBND cip huyén

3 Ngi dung quy trinh

3.1 | Co s& phip Iy

1. Nghi dinh s6 78/2015/NB-CP ngay 14/9/2015 cua Chinh pha vé ding ky
doanh nghiép (Nghi dinh s 78/2015/ND-CP),

2. Thang tu s§ 20/2015/TT-BKHDT ngay 01/12/2015 cua B{ Ké hoach va Pau
tu hudng din vé ding ky doanh nghiép;

3. Thong tw s6 02/2019/TT-BKHDT ngay 08/01/2019 ciia B§ Ké hoach va Pau
tir vé& stra dbi, bd sung mot sé didu cia Thong tu s§ 20/2015/TT-BKHDT ngay
01 thang 12 ndm 2015 cua B Ké hoach va Dau tr huéng din vé ding ky doanh
nghigp |

4. Nghi quyét s6 02/2017/NQ-HDND ngay 03/7/2017 ban hanh mdt s& quy dinh
thu phi, 1& phi trén dja ban thanh phd Ha N§i thudc thdm quydn quyét dinh cua
H6i ddng nhén din Thanh phé Ha Nai

3.2 | Thanh phin hd so Bin | Ban
chinh | sao
1. Truémg hq‘p dugc Gy quyén ndp hd so, phai ¢6 thém: (1) ban X

sao hop 1€ gidy t& chimg thye cd nhén cia ngwdi duge Oy quyén;
(2) ban sao hop 1€ hop dong cung cap dich vu véi tb chire lam
dich vy ndp hd so, nhan két qua va gidy gii thi¢u cua t6 chirc d6
cho ca nhin thuc hién ndp hd so, nhin két qua hodic van ban uy
quyén cho ca nhan thyc hién nop hd so, nhin két qua theo quy
dinh cta phap ludt.

2. Thong bao vé viéc tam ngimg kinh doanh cia hé kinh doanh | x

3.3 [ 86 lwgmg hé so

01 bd

3.4 | Thoi gian xir 1y

03 ngay lam viéc ke tir ngiy nhan di ho so hep 18

35 |Nm t:ép nhgn va tra két qua

- B§ phan Tlep nhan va tr3 két qua thi tuc hanh chinh thuéc UBND cap huyén
- Hoic nép hd so tryc tuyén qua mang dién tr tai dia chi: website
http://dkkdgh.hapi.gov.vn

3.6 | L¢ phi

khong

3.7 | Quy trinh xi& 1y ¢dng viée

TT | Trinh ty | Tréch nhiém | Thi {Bién miw /
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| | gian | kétqua
I |+ Trudng hop diing ky trurc tidp:
Bl | Nop ho so tai Bd phan Tiép | Ca nhén, dai dién ho gia | Giv Theo muc 3.2
nhin va trd két qua thu tuc | dinh hanh
hanh chinh chinh
B2 | Tiép nhén hd so va ghi Gidy | Bo phdn Tiép nhan va | Gio | Gidy  biéen
bién nhin, hen ngay trd két qua thi tyc hanh | hanh | nhan hé so
chinhthuc UBND ¢dp | chinh | ding ky ho
huyén kinh doanh;
B3 |Chuyén ho so cho phong |B& phan Tifp nhan va| 0,5
chuyén mon tra két qua tha tuc hanh | ngay A2
chinh thabc UBND chp Phiéu kiem
huyén SD.E}? qauy ,:mn,l:l
B4 | Phin cdng <t 1y b3 s0 Lanh dao Phong Tai|Gio | Sidi quyethod
chinh Ké hoach hanh 3%
chinh
BS | Thy ly va giai quyét ho so: | Cong chic Phéng Tai| 1
Céng chirc tién hanh xem xét | chinh K& hoach ngay
tinh hop 18 cua hd so:
|- H3 so khong du didu kién:
Dy thao théng bdo hudn iy
dan stra doi bogsung, néu rg DE.I thé'q Gidy
Iy do xac nhgn ve
- H so du diéu kién: Hoan vige h kinh
thién hd so, chuyén Lanh doarfh ddng
dao.phong. _ lfy tf'm:l
B6 | Phé duyét két qua: Lanh deo Phong Tai|0,5 | 68 ;‘Eh
-Neudongy: _ | chinh K& hoach ngdy thc:io Thu‘:‘mu
+ Truémg hgp ho so da diéu b vé vié%
kién: phé duyét trén hé o ake 1A
théng, ky duyat két qua Sud dﬁlf b0
+ Trudmg hop hd so khong ;;nng k{’) ;g
i ditu kién: phe duyét trén kinhgdo);nli'
hé théng, ky duyet Thong ’
bio huéng din sira dbi bd
sun
- Néu khéng ddng v chuyén
lai B4
B7 |Phst hanh két qua Vin thu 0,3 Gidy  xdc
ngay |nhin vé viéc
hd kinh
doanh ding
ky tam
ngung kinh
doanh /
Thong béo vé
vigc sira doi,
bd sung hd
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so ding ky
hd kinh
, doanh;

B8 | Chuyén két qua cho Bo phdn | Phong Tai chinh K& | 0,5 Phiéu kiém
Ti€p nhan va 1rd két qua tha | hoach ngay | sodt quy trinh
tuc hanh chinh giai quyét hd

s0; Gidy xac
nhin v& vidc
ho kinh
doanh dang
ky tam
ngung kinh
doanh /
Théng béo vé
viée sira ddi,
bé sung hd
so ding ky
hd kinh
doanh;

B9 | Tra k&t qua cho t6 chire/ ¢4 | B phan Tiép nhan va | Gio | Gidy  xac
nhén trd két qua thd tyc hanh | hanh | nh4n v& viéc

chinh thuge UBND cap | chinh | hd kinh
huyén doanh ding
ky tam
ngimg kinh
doanh /
Théng bao v&
viée stra dbi,
bd sung hd
so ding ky
hd kinh
. doanh;

B10 | Thong ké va theo doi Céng chirc Phong Tai Phiéu kicm
Cong chirc Phong Tai chinh | chinh K& hoach va Céng soat quy trinh
K€ hoach vi Cong chirc B) | chirc B phan Tiép nhén gidi quyét ho
phan Tiép nhén va trd két|va tra két qua tha tuc so; S0 theo
qua thu tuc hanh chinh thudc | hanh chinh thudc UBND di ho so
UBND cép huyén c6 trach | cdp huyén
nhiém théng ké cic TTHC
thyc hién tai don vi vio sb
théng ké két qua thuc hién
TTHC

WL | + Truwong hgp nép ho so qua mang Internet: (Mirc dp 3)

Bl | Ngp hé so tam ngimg hoat | C4 nhén, dai dién ho gia | Ca Theo muc 3.2
déng hd kinh doanh qua | dinh ngay
mang dién tit

B2 | Tiép nhén hd so, Céng chirc | B& phan Tiép nhdn va{0,5 ° |[Gidy  bién
Bo phan Tiép nhén va tra két | tra két qua thi tuc hinh | ngdy |nhdn hd so
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qua thi tuc hanh chinh kiém | chinh thuéc UBND cép ding ky hd
tra diu myc hd so: huyén kinh doanh;
- Hb so khong ¢4 diéu kién:
tir chéi trén hé thﬁng
- Hb so di didu kién: phén
¢dng vao phong chuyén mén . i
B3 | Phén cng xit [y hé so Lanh dao Phong Tai|Giv |Phiéu kiém
chinh K& hoach hanh | soat quy trinh
chinh | giai quyét hd
S0,

B4 | Thy ly va gidi quyét ho so: | Céng chice Phéng Tai| 1,5
Cong chirc tién hanh xem xét | chinh K& hoach ngay
tinh hop 1& ciia hd so:

- Hb so khéng ¢ diéu kién;

Dir thao théng bdo huéng D thao Gidy
dan sira ddi bd sung, néu rd s A
Iy do: xac nhan‘ve
y ¢ e ah aea . viéc hé kinh
- Hé so du di€u ki¢n: Hoan doanh dn
thién ho so, chuyén Lanh 0121.1 ary &
dao phong; ' n u}; lI::nh

B5 | Phé duyér két qua: Lanh dao Phong Tai| 0,5 d% anﬁ Do
- Néu ddng y: . _ | chinh Ké hoach ngay thio Théns
+ Trwdmg hop hd so du diéu bio vé vié%
kién: phé duyét trén hé théng N

stra d6i, bo
mang, ky duyét két qua sune h f‘; o
+ Tru'crng hop hd so khong dﬁng ky hd
du diéu kién: phé duyét qua ki nhg doanh:
mang Théng bao hutmg dan ’
stra ddi bd sung g ngudi
ndp hé so dé quay lai B1
- Néu khéng déng ¥: chuyén
lai B4
B6 | Phat hanh két qua Phéng Tai chinh Ké&[0,5 Gidly  xac
hoach ngady |nhin vé viéc
ho kinh
doanh ding
ky tam
ngimg kinh

] doanh;

B7 |Ban giao hé so'cho BY phan | Phong Tai chinh K& Phiéu kiém
Tiép nhan va tra két qua tha | hoach sodt quy trinh
tuc hanh chinh gidi quyédt hd

so; Gidy xéc
nhin vé viéc
h$ kinh
doanh dang
ky tam

ngimg  kinh




28

doanh;

B8 [Nép ho so ban gidy kém |Ngudi c6 thim quyen Theo muyc 3.2
thdng bdo hop 1€ tai BY phén | ding ky hd kinh doanh
Tiép nhén va tra két qua thu | hoiic ngudi dai dién theo
tuc hanh chinh uy quy€n

B9 | Bo phan Tiép nhan va tra két | B3 phén Tlep nhin vi Gidy  xac
qua thu tuc hanh chinh di | tra két qua thu tuc hanh nhan v& viée
chiéu hd so ban gbc véi| chinh thudc UBND cip ho kinh
thong tin dd ké khai trén hé | huyén doank ding
thong va tra két qua cho t6 ky tam
chue/ ¢4 nhén. Chuyén hé so ngiung kinh
gbc cho Phong chuyén mén doanh;
luu trir thee quy dinh.

B10 | Thong ké va theo doi Céng chitc Phong Tai Phifu kiém
Codng chirc Phong Tai chinh | chinh K& hoach va Cong sodt quy trinh
K& hoach va Céng chirc B | chic Bo phén Tlép nhfn giai quyét hd
phin Tiép nhdn va trd két!va tra két qua thi tuc s0; SO theo
qua thi tyc hanh chinh thudc | hanh chinh thugc UBND ddi hé so
UBND ¢fp huyén c6 trach | cip huyén
nhiém théng k& cic TTHC
thuc hién tai don vi vao sb
théng ké két qua thuc hién
TTHC

4 | Biéu miu

1. MAu Théng béo v& viéc tam ngimg kinh doanh cta ho Kinh doanh (Phy luc
111-4, Théng tir sb 02/2019/TT-BKHDT);

2. Théng bao vé viéc sira ddi, bd sung hé so ding ky hé kinh doanh (Phy lue VI-
2 Thong s6 02/2019/TT-BKHDT),
3. Méu Gidy bién nhén hd so déng ky h¢ kinh doanh (Phu luc VI-5 Théng tu 56

02/2019/TT-BKHDT);

4. Gidy xdc nhén vé viéc ho kinh doanh dang ky tam ngimng kinh doanh (Phu luc
VI-7 Théng tu 56 02/2019/TT-BKHDT);
5. Miu Phiéu xin 13i va hen lai ngdy trd két qua (MAu sé 04 Théng tr sb

01/2018/TT-VPCP);

6. Mau Phidu kiém soat qua trinh gidi quyét hd so (Mu sb 05 Théng tur s6

01/2018/TT-VPCP),

7. Mau 86 theo d5i hé so (M3u sé 06 Thong tw s6 01/2018/TT-VPCP):;

P
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Phu lyc 1I-4

TEN HQ KINH DOANH  CONG HOA XA HOI CHU NGHiA VIET NAM
Bée ldp - Ty do - Hanh phiic

S8: i
e REAY. L thing... ... nam ... ...

THONG BAO
Vi vide tam ngirng kinh doanh cGa h$ kinh doanh

Kinh gtri: Phong Ti chinh - Ké hoach..............

Thong bao tam ngimg kinh doanh nhir sau:

Thoi gian tam ngimg: .eveeeevevvvveveee e,

Thoi diém bt diu tam ngung: Ngay............. thng .......... oF: 1o AU
Théi diém két thic tam ngung: Ngay .......... thang .......... DA .ooreerernrennnee.

Ly do tam ngling: .................

T6i cam két v& tinh hop phap, chinh xac, trung thuc va hoan toan chiu
trach nhiém trude phip ludt vé ndi dung clia Théng bio nay.

DAI DIEN HO KINH DOANH
(Ky, ghi ho tén)s 4~

® Pai dign h@ kinh doanh ky trire tidp vao phin nay.
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Phuy luc VI-5

UY BANNHANDAN QUANHUYEN. . CONG HOA XA HOI CHU NGHIA VIET NAM
PHONG TAICHINH -KE HOACH Diclip - Twrdo - Hanh phiic

S& o , mgay ... thang .... ndm

GIAY BIEN NHAN
Ho0 so ding ky ho kinh doanh

Phong Tai chinh - K& BOACH: ..o.ocivveeee oo esseseessoesss oo eesee e
Dia chitrusd: ............

D18n thoat: ....coovvvvrevriveeieessiseeeecerenne. FAX i,

Email: ..o, Websrce

Ngay .../.../.... dinhén cla Onnga OO STUTOUPT OO
Chimg minh nhén dén (hogc tén loai gidy t& chimg thire canhankhac) 8b: .......
Piachi: .

DPién thoai: oo Fax: oo
Email: ..ot Website: . rter e a—————
13 e

0L BO RO SO SO wevoveroeeer e e VE VABC oo

Hb so bao gdm:
3

Phong Tai chinh - K& hoach hen Ong/Ba ngay oot lign hé voi
Phéng Tai chinh - Ké hoach @& dugc giai quyét theo quy c’tmh cua phap luét.

NGUOINQP NGUOI NHAN
(Kyva ghi ho tén) - (Ky, ghi ho tén)
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Phy lyc VI-7
UY BAN NHAN DAN QUAN/HUYEN.. CONG HOA XA HOI CHU NGHIA VIET NAM

PHONG TAI CHINH - KE HOACH Pée lap - Tw do - Hanh phic
88: e , MEAY ... ... thang ... ... nam ......
GIAY XAC NHAN

Vé vige h kinh doanh diing ky tam ngirng kinh doanh

Phong Tai chinh - K& hoach: .........oooeovomosoooeooooo
D1a Chi tril SO oo e
Dign thoal: .o e, Fax: voviieeneeeore oo,
Ematl: ..o WEBSIEE: v
Xac nhan:
Tén hd kinh doanh (ghi bing chit in BOGY: ceeveeererreeeoeeeeeeoeeoeeoooooeoooo
$6 Gidy chimg nhin ding ky h¢ Kinh dOanh: ... oo
Bang ky tam ngimg kinh doanh tir ngay.... thing .... nim...... dén
ngdy.... thang .... nim....., :

Ly do tam ngimg;: ..............

..................................................................................................................................

Not nhgn: TRUONG PHONG P
- Tén, dia chi h¢ kinh doanh; (Ky', ghi ho tén v dong ddu)
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4. Quy trinh ChAm dirt hoat djng hd kinh doanh (QT-04)

1 Muc dich:
Quy dinh trinh tr va cach thire thue hién TTHC chém dut hoat déng ho kinh
doanh

2 Pham vi:
Ap dung di v6i ¢4 nhén, dai dién hé gia dinh ¢6 nhu ciu chim dit hoat dong
h kinh doanh. Lanh dgo, cong chirc Phong Tai chinh - K¢ hoach, lanh dao,
cdng chire thuge B4 phan Tiép nhan va trd két qua thu tuc hanh chinh thudc
UBND cip huyén

3 Ndi dung quy trinh

31 | Cosé phaply
1. Nghj dinh sb 78/2015/ND-CP ngay 14/9/2015 cia Chinh phu vé dang ky
doanh nghiép (Nghi dinh s6 78/2015/ND-CP);
2. Thong tr s6 20/2015/TT-BKHPT ngay 01/12/2015 ctia Bo Ké hoach va Diu
tr huéng din vé dang ky doanh nghiép;
3. Théng tir s6 02/2019/TT-BKHDT ngay 08/01/2019 ctia B Ké hoach va Déu
tu vé sira ddi, bd sung mét s6 didu cia Thong tu sé 20/2015/TT-BKHDT ngay
01 théng 12 nim 2015 ciia Bd Ké hoach va Péau tr huéng dén vé diing ky doanh
nghiép
4. Nghi quyét s 02/2017/NQ-HDND ngay 03/7/2017 ban hanh mét sb quy dinh
thu phi, 18 phi trén dia ban thanh phd Ha Nbi thude thdm quyén quyét dinh ctia
Hoi ddng nhan din Thanh phd Ha Nai

3.2 | Thanh phin hé so Bin | Ban

chinh | sao

1. Tredng hop dugc dy quyén ndp ho so, phéi ¢ thém: (1) ban X
sao hop 18 gidy t& chimg thyc cd nhan cia ngudi duge by
quyén; (2) ban sao hop 1§ hop dﬁng cung cﬁp dich vu véi to
chirc 1am dich vy ndp hé so, nhan két qua va gidy glé'l thiéu cua
td chirc d6 cho ca nhén thye hién nfp hd so, nhén két qua hoic
vin ban ty quyén cho c& nhan thye hién ndp hd so, nhén két
qua theo quy dinh clia phép ludt.
2. Théng béo vé viéc chim dit hoat déng hé kinh doanh X
3. Ban gdc Gifly ching nhan dang ky hé kinh doanh X

3.3 | S6 lwgng hd so
01 bd

3.4 | Th&i gian xiv Iy
03 ngay ldm viéc k& tr ngdy nhén di ho so hep 18

3.5 | Noi ti€p uhin va tri két qud
- B6 phan Tiép nhin va tra két qua thi tuc hanh chinh thuéc UBND cép huyén
- Ho%ic ndp hd so truc tuyén qua mang dién tr tai dja chi: website
http://dkkdqh.hapi.gov.vn

3.6 [ Léphi
Khéng

3.7 | Quy trinh xir Iy cdng viéc
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TT | Trinh ty Trach nhiém Thoi Bién maw/ két
: gian qua
1 |+ Truong hop ding ky truc ticp:
Bl | Nép hd so tai B6 phén Ti€p | Ca nhén, dai dién | Gid Theo muc 3.2
nhén va tra két qua thd tuc hanh | ho gia dinh hanh
chinh chinh
B2 | Tiép nhan hd so va ghi Gidy | Bd phan Tiép nhan | Gio Gidy  bién
bién nhin, hen ngay va tra két qua thu | hanh nhin hd so
tuc  hanh _chinh | chinh ddng ky hd
thuéc UBND chp kinh doanh;
huyén
B3 |Chuyén hé so cho phong|Bé phan Tiép nhan | 0,5
chuyén mén va tra két qua thd | ngay
ty¢  hanh chinh Phiéu kiém
thugc UBND cép $04t quy trinh
_ huyén giai quyét hd
B4 | Phan cong xit Iy hd so Lanh d&ac Phong | Gitr 50;
Tai chinh K& |hanh
hoach chinh
B5 |Thu ly va gidi quyét hd so: | Céng chic Phong | 1 ngdy | Dy thao
Céng chitc tién hanh xem xét | Tai chinh K& Thong béo vé
tinh hop 18 ca hd so: hoach viée chim diit
- Hb so khéng di diéu kién: Dy hoat dong hd
thao théng bio huiéng din stra | kinh  doanh;
dbi bo sung, néu rd ly do Dy thao
- H6 so du didu kién: Hoan Théng béo vé
thién hd so, chuyén Linh dao viée sia d6i,
phong b sung hd so
B6 | Phé duyét két qua: Lanh dao Phong | 0,5 ding ky ho
- Néu ddng ¥: Tai chinh Ké|ngay | kinh doanh;
+ Truedng hop hd so du didu | hoach
kién: ph€ duyét trén hé théng
+ Trudng hop hd so khong di
didu kién: phé duyét trén hé
théng, ky duyét Théng béo |
huéng dAn-sira ddi bd sung
- Néu khéng déng v: chuyén lai
B4 '
B7 | Phat hanh két qua Van thir 0,5 Théng bao vé
ngay viéc chAm dirt
hoat ddng hd
kinh doanh;
Théng bio vé
viéc stra @bi,
bd sung hd so
ding ky hd
. kinh doanh;
B8 [Chuyén két qua cho B phan | Phong Tai chinh | 0.5 Phieu  kiém
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Tiép nhan va tra két qua thi tuc | K& hoach ngay s0at quy trinh

hanh chinh giai quyét hé
S0 Thong
bdo vé viéc
chdm dat hoat |
déng hd kinh
doanh; Thong
bao v& vidc
stra d6i, bo
sung hd so
ding ky hd
kinh doanh;

B9 | Tria két qua cho td chic/ ca | B phan Tiép nhan | Gid Théng béo vé

nhén va tra két qua thu | hanh | viéc chAm dirt
tyuc  hanh chinh | chinh hoat ddng hg
thugc UBND cip kinh doanh;
huyén Thong bao vé
viée stra déi,
bd sung hd so
dang ky ho
kinh doanh;

B10 | Théng ké va theo ddi Cong chic Phong S6 theo doi

Céng chirc Phong Tai chinh Ké | Tai  chinh K& | hé so.
hoach va& Cdéng chirc B9 phin [ hoach wva Cong

Tiép nhén va trd két qua thi tuc | chirc B4 phén Tiép

hanh chinh thugc UBND cép | nhan va tra két qua

huyén c6 trach nhiém théng ké | thi tuc hanh chinh

cdc TTHC thuc hién tai don vi | thude UBND cip

vio sb théng ké& két qua thyc | huyén

hién TTHC

I |+ Trwgng hop nép hé so qua mang Internet: (Miic d5 3)

Bl [N8p hdé so ding ky ho kinh | CA nhén, dai dién | Ca ngay | Theo muc 3.2

doanh qua mang dién t h{ gia dinh

B2 | Tiép nhén hd so, Cong chirc B¢ | B§ phén Tiép nhan | 0,5 Gidy bién

phén Tiép nhan va tra két qua | va tra két qua thi | ngay nhin hd so
thd tuc hanh chinh kiém tra ddu | tuc hanh chinh dang kv ho
muc hd so: thugc UBND cép kinh doanh;

- Hb so khéng di difu kién: tir huyén

chdi trén hé thong

- Ho so &4 didu kién: phan cong

vao phang chuyén mén :

B3 | Phan c6ng xir Ly hd so Linh dao Phong | Gio Phiéu kiém
Tai chinh K& | hanh soat quy trinh
hoach chinh | gidi quyét hd

s0;

B4 |Thy ly vi gidi quyét ho so: |Céng chirc Phong | 1,5 Dy thio

Cong chirc ti€én hanh xem xét | Tai  chinh K& | ngay Théng bédo vé
tinh hop 18 ctia ho so: hoach

viéc chdm dit /
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- Hé so khéng du didu kién: Du
thao thong bao huéng din sira
dbi bé sung, néu 1o Iy do

- Hd so du didu kién: Hoan
thién hd so, chuyén Lanh dao

hoat dong ho
kinh doanh;
Dy thao
Théng béo vé
viée sira dbi,

phéng bd sung hd so
BS | Phé  duyét két qua Lanh dao Phong ] 0,5 ding ky ho
- Néu ddng v: Tai chinh K& | ngay kinh doanh
+ Trudng hop hd so d¢ didu | hoach
ki¢n: phé duyét trén hé théng
mang
+ Trudng hep hd so khong di
diéu kién: phé duyét qua mang
Thong bédo huéng dan sira dbi
b sung giri ngudi ndp hd so dé
quay lai Bl
- Néu khéng ddng y: chuyén fai
B4
B6 | Phat hanh két qua Phong Tai chinh [ 0,5 Théng bao vé
K& hoach ngay viéc chim dirt
hoat dong hd
kinh doanh;
B7 |Ban giao hd so cho BY phan | Phong Tai chinh Phiéu  kiém
Tiép nhan va tra két qua thil tuc | K& hoach S04t quy trinh
hanh chinh gidi quyét hd
S0} Théng
bdo vé viéc
cham durt hoat
dong hé kinh
doanh; .
B8 | Nop ho so ban gidy kém théng | Ngudi  ¢6  thim Theo muc 3.2
bio hop 1¢ tai B phén Tiép | quyén ding k¥ ho
nhén va tra két qua thi tuc hanh | kinh doanh ho#ic
chinh ngudi dai dién theo
fty quyén
B9 ‘B@ phén Ti€p nhén va tra két | B6 phan Tiép nhan Théng bdo vé
qui thi tyc hanh chinh &8i|va tra két qua thi viéc chim dirt
chiéu hd s¢ ban gﬁc v&i thong tuc hanh chinh hoat déng ho
tin d3 k& khai trén he thong va | thuge UBND cép kinh doanh;
tra két qua cho tb chircf ca | huyén
nhén. Chuyén hd so gbe cho
Phéng chuyén mén lvu trir theo
quy dinh. : ' ,
B10 | Thong ké vi theo di Cong chirc Phong Phiéu  kiém

Cong chirc Phong Tai chinh K& | Tai  chinh K& 804t quy trinh
hoach va Céng chitc B$ phin | hoach v Céng gidi quyét hd
Tiép nhén va tra két qua thy tuc | chizc B phan Tiép so; S6 theo
hanh chinh thugc UBND cp | nhén va tra két qua dsi
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huyén ¢6 trach nhiém thong k& | thi tuc hanh chinh
cac TTHC thuc hién tai don vi | thuge UBND cép
vio sd théng k& két qua thuc { huyén - -

hién TTHC

' A =
Biéu miu

1. Mau Théng bio vé viéc chdm dut hoat dong ho kinh doanh (Phu luc 1115,
Thong tu s 02/2019/TT-BKHDT);

2. Théng bho vé vige stra doi, bd sung hd so ding ky h kinh doanh (Phu Iuc VI-
2 Théng tw 56 02/2019/TT-BKHDT);

3. Mau Gidy bién nhéin hd so ding ky ho kinh doanh (Phy luc VI-5 Théng tu sé
02/2019/TT-BKHDT)

4. Mau Phigu xin 181 va hen lai ngdy tra két qua (MBu sé 04 Théng tur s6
01/2018/TT-VPCP),

5. Mau Phiéu kiém soat qué trinh giai quyét hd so (Miu sb 05 Théng tu sé
01/2018/TT-VPCP),

6. Mhu 84 theo doi hé so_(Miu sb 06 Théng tw sé 01/2018/TT-VPCP);
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Phuy luc IH-5

TEN HQ KINH DOANH  CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Ty do - Hanh phie

THONG BAO
Vé viéc chdm dirt hoat dong h kinh doanh

Kinh giri: Phong Tai chinh - K& hoach ...,

Tén ho kinh doanh (ghi bing chit it HOA): woorevvereeeeeeeereesreseseeee oo
S& Gidy chimg nhan dang k¥ hd Kinh dOAnh: .......ooovvvoeeeosoeooooeooooo
Ngay cAp: oo/ oo /e NOT CAD? oo

Dia diém kinh doanh: .......................

Dién thoai: Fax (néu ¢6): .o,
Email (11 €6): woouveeveeereoereeeeeeereenreeroonnn.. Website (RBU CO): v,
Thong bao chim dirt hoat dong kinh doanh k& tit ngay ........./vccees/ v,

H§ kinh doanh cam két d4 hoan thanh céc khoan ng, nghia vu thué, tai san
va hoan toan chiu trach nhiém truéc phap ludt vé tinh hgp phap, chinh x4c, trung
thye ctia ngi dung Thong bao nay.

PAI DIEN HO KINH DOANH
(K, ghi ho tén)y’®

® Bai dign k) kinh doanh ky tree tiép vio phén nay.
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Phy luc VI-2
UYBANNHANDAN QUANHUYEN...  CONG HOA XA HQI CHU NGHTA VIET NAM
PHONG TAI CHINH - KE HOACH Péc lip - Tir do - Hanh phiic
8O veveeeeeee , hgay....thang....ndm... ...
THONG BAO

Ve viée sira ddi, b sung hé so diing ky hd kinh doanh
Kinh gui: (Tén hg kinh doanh)

.Phong Tai chinh - Ké hoach: .......c..cooon......

Dia chi fru sé:

DiIgn tho@i: ..ot cenrees FBX vvvevrereesesee s seeeses s

Email: .. Webssiter |

Sau khi xem xét ho so da nhan ngay ......... thang ....... nim
08 ONE/BA oo oo enrens

IE: SR

-------------------------------------------------------------------------------------------------

----------------------------------------------------------------------------------------------------------------------------------

----------------------------------------------------------------------------------------------------------------------------------

Phong Tai chinh - Ké hoach dé nghi nhu'ng noi dung cn sira ddi, bd sung
trong hé so va ly do stra di, bd sung nhir sau:

..................................................................................................................................

Ngay Phong Tai chinh - K& hoach nhdn duoc tai lidu sira di, bd sung theo
yéu cau néi trén dugce tinh 13 ngay nhan hd so ding ky hé kinh doanh
Noi nhin: TRUONG PHONG o

- Nhur trén; (Ky, ghi ho tén va déng dcfd)
-Lum: ... '
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Phu luc VI-5

UYBANNHANDANQUANHUYEN...  CONGHOA XA HOI CHU NGHIA VIETNAM
PHONG TAI CHINH - KE HOACH Pic p - Twr do - Hanh phiic

Sb: ... oo NQAY ... thdng ... néim ..

GIAY BIEN NHAN
H4 so d3ng ky hé kinh doanh

Phong Tai chinh - K& hoach: ..ocovunr.........
DA Chi U SO oot sere e te e sees s e tsoessee e eee e
Dign thoai: ...c.occovervemirnnereeeeeccerioc e, FAXE vvveveviveee s eevesreisrenes s
Email: oo ceeeeree s - Website! ..o,
Ngay ..../..../.... 8 nhén cla Ong/Ba e eretar et ve s e nr e et erenanssrneareeres sat
Chimg minh nhén dan (hodic tén loai giy t&r chimg thyc ¢4 nhén khac) Ot .......
DPiachi: oo, e et b et e se e e nas s arens
Di€n thoal: wveeviieireerieeeneereeeen e FEXS oo,
Email: .o, Website: ...

12 e

01 b6 hOsOS0 cvvreevieeene V€ VIEC ..o,

A )
Ho so bao gom:

Phong Tai chinh - Ké& hoach hen Ong/Ba ngay ..../...J ... lién h& véi
Phong Tai chinh - Ké hoach & dugc giai quyét theo quy dinh cta phép lujt.

NGUOI NOP NGUOI NHAN /” '
(Ky va ghi ko tén) . (Ky, ghi ho tén)
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5. Quy trinh Cép lai Gidy chiimg nhén ding ky h kinh doanh (QT-05)

1 Muc dich:
Quy dinh trinh tir v& cach thirc thye hién TTHC cép lai gidy chig nhén ding ky
hd kinh doanh

2 Pham vi:
Ap dung d6i v6i c4 nhan, dai dién ho gia dinh ¢6 nhu cdu cdp lai gidy chimg
nhin dang ky h¢ kinh doanh. Lanh dao, céng chirc Phbng Tai chinh — K& hoach,
lanh dao, c6ng chirc thude Bo phan Tiép nhan va tra két qua thi tuc hanh chinh
thuéc UBND ¢ap huyén

3 Néi dung quy trinh

3.1 | Cosé phap Iy
I. Nghj dinh s& 78/2015/ND-CP ngay 14/9/2015 cta Chinh phu vé dang ky
doanh nghigp (Nghj dinh s§ 78/2015/NB-CP);
2. Théng tw 86 20/2015/TT-BKHPT ngay 01/12/2015 cua Bd K& hoach va Piu
tr héng dan vé ding ky doanh nghiép;
3. Thong tu 56 02/2019/TT-BKHDT ngiy 08/01/2019 cia B K& hoach va Piu
tu vé sira dbi, bd sung mét s diéu cna Thong tu sé 20/2015/TT-BKHDT ngay
01 thang 12 ndm 2015 ctia B4 Ké hoach va Pau tu hudéng din v& dang ky doanh
nghiép
4. Nghi quyét s 02/2017/NQ-HDND ngay 03/7/2017 ban hanh mét sé quy dinh
thu phi, 1¢ phi trén dia ban thanh phé Ha N&i thude thdm quyén quyét dinh caa
Hai ¢dng nhan dén Thanh phé Ha Nai

3.2 | Thanh phén hd so Ban | Ban

chinh | sa0

1. Truedng hop dugce Gy quyén ndp hd so, phai c6 thém: (1) ban X
520 hop 18 gify tor chimg thyc cd nhan cta ngudi duge ay
quyén; (2) ban sao hop 1€ hop dong cung cap dich vu véi t&
chite 1am dich vy ndp hb so, nhin két qué va gidy gidi thifu cva
td chirc d6 cho ca nhéan thue hién ndp hd so, nhén két qua hoic
vin ban vy quyén cho c4 nhan thyc hién ndp hd so, nhan két
qua theo quy dmh cla phap luéit.
2. Glay dé nghi cap lai Gidly chimng nhén dang kv hf kinh doanh | x

3.3 | 86 lwgng hd so
01 bd

3.4 | Théi gian xir ly
03 ngay lam viée ké tir ngay nhén 44 hd so hep 16

3.5 | Noi tiép nhin va tri két qua
- B9 phan Tiép nhén va tra két qué tha tye hénh chinh thudc UBND cép huyén
- Ho#ic ndp hé so true tuyen qua mang dién tr tai dia chi: website
http://dkkdgh.hapi.gov.vn

3.6 | Lé phi
100.000 ddng

3.7 | Quy trinh xir 1y cOng viéc

TT

Trioh ty [ Trach nhiém Thoi | Bién maw két |
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| |gian [ qua
1 | + Trudong hop ding ky truc tiép:
Bl | Nop hé so tai BO phén Tiép | Ca nhin, dai dién | Gid Theo muc 3.2
nhin va tra két qua thil tye hanh ;| hd gia dinh hanh
chinh chinh
B2 | Ticp nhin bd so va ghi Gidy | B phan Tiép nhan | Gio Gidy  bién
bién nhén, hen ngay va tri két qua thi |hanh | nhin hd so
tuc hanh chinh | chinh ding ky ho
thudc UBND cp kinh doanh;
huyén
B3 |Chuyén ho so cho phong|Bd phan Tiép ahan 0,5
chuyén médn va tra két quad tha | ngay 2.2
tuc hanh chinh & Phieu ki€ém
thusc UBND chp soat quy trinh
huvén gidi quyét hd
ye
B4 | Phén cbng xir ly hé so Lanh dao Phoéng | Giér 50
Tai chinh K& |hanh
hoach chinh
BS |Thy Iy va gidi quyét hé so: | Cong chirc Phong 1 ngay
COng chirc tién hanh xem xét | Tai chinh K&
tinh hegp 18 ctia hd so: hoach
- Hb so khéng du diéu kién: Dy
thdo théng bdo hudmg dan sira
ddi bd sung, néu ra Iy do Du thao Giy
- Hb so du didy kién: Hoan chimg nhén
thién hd so, chuyén Lanh dao dang ky hd
phong kinh doanh/
B6 | Phé duyet két qua: Lanh dao Plidng|0,5 Dy thao
- Néu d@bng y: Tai chinh K& | ngay Théong bao vé
+ Trudng hgp hd so du didu | hoach viéc sira dbi,
kién: phé duyét trén hé théng, bd sung hd so
ky duyét két qua dang ky ho
+ Truong hop hd so khong do kinh doanh;
didu kién: phé duyét trén hé
théng, ky duyét Thong bio
hué'ng din sira dd1 bd sung
- Neu khéng ddng ¥: chuyén lai
B4’
B7 | Phat hanh két qua Van thu 0,5 ‘Gidy chimg |
. ngay nhén ding ky
h$ kinh
doanh/ Thong
bao v& vide
stra ddi, bd
sung h§ so
dang ky ho
. _ kinh doanh;
Chuyén két qua cho B§ phan | Phong Ta chink| 0.5 Phiéd  kidm

N
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Tiép nhén va tra két qua thu tuc | K& hoach ngdy | sodt quy trinh
hanh chinh giai quyét hé
S0, Giéiy
chimg nhdn
ding ky ho
kinh doanh/
Théng bao vé
viéc sia ddi,
bd sung hd so
ding ky hd
kinh doanh;
B9 |Trd k& qua cho td chire/ ca | Bd phin Tiép nhan | Gioy Gidy chimg
nhén - va tra két qua thd | hanh nhin ding ky
tuc hanh chinh | chinh hd kinh
thuge UBND chp doanl/ Théng
huygn bdo vé vide
sira ddi, bd
sung hd so
dang ky hé
kinh doanh;
B10 | Théng ké va theo dbi Céng chitc Phong Phiéu  kiém
Coéng chic Phong Tai chinh K€ | Tai chinh K& sodt quy trinh
hoach va Céng chirc B phin | hoach va Céng gidi quyét ho
Tiép nhin va trd két qua thi tuc | chirc B phin Tiép so; SO theo
hanh chinh thudc UBND cp { nhn va tra két qua dai hd so.
huyén c6 trach nhidm théng ké | thi tuc hanh chinh
cac TTHC thyc hién tai don vi | thugc UBND cdp
vao s& théng k& két qua thwe | huyén
hién TTHC
I |+ Trwong hop nép hd so _qua mang Internet: (Mic dp 3)
Bl |Nép hd so ding ky hé kinh | C4 nhén, dai dién | Ca ngay | Theo myc 3.2
deanh qua mang dién tr h gia dinh
B2 | Tiép nhan h so, Céng chirc B | Bd phan Tiép nhan | 0,5 Giay dé nghi
phan Tiép nhin va tra két qua | va tra két qua tho | ngay cip lai Gidy
thu tyc hanh chinh kiém tra d¢du |tuc hianh chinh ching nhin
muc hd so: thuéc UBND cip ding ky hé
- Hb so khong da diéu kién: tr | huyén kinh doanh;
chbi trén hé théng
- 13 so du didu kién: phan cong
vao phong chuyén mon
B3 | Phin cbng xir Iy hé so Linh dao Phdng | Gid Phiéu  kiém
Tai chinh Ké | hanh soft quy trinh
hoach chinh | giai quyét ho
SO,
B4 |Thyu ly va gidi quyét ho so: |Cong chirc Phong | 1,5 Dy thio Gidy
Coéng chirc ti€n hanh xem x&t}Tal chinh Ké | ngdy d¢ nghi cép
tinh hop 18 ciia hd so: hoach lai :

Gidy A
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- Ho so khéng du diéu kién: Dy chimg nhin
thio thong béo hudng din sira ding ky ho
b1 b sung, néu rd ly do kinh  doanh;
- Ho so du didu kién: Hoan Giay ching
thién hd so, chuyén Lanh dao nhin ding ky
phong ho kinh

B5 | Phé duyét két qua: Lanh dao Phong | 0,5 doant/ Dy
- Néu déng y: Tai chinh K& |ngdy |thao Thong
+ Truomg hop hd so da didu | hoach bio v& vige
kién: phé duyét trén h¢ théng sira  doi, bd
mang, ky duyét két qua sung ho so
+ Trudng hop hd so khong da ding ky ho
diéu kién: phé duyét qua mang kinh doanh;
Théng bio huémg dan sia 601
bd sung glri nguoi ndp hd so dé
quay lai B
- Néu khoéng ddng y: chuyén lai
B4

B6 | Phat hanh két qua Phong Tai chinh | 0,5 Gidy chimg

K¢é hoach ngdy |nhin ding ky
hé kinh
doanh;

B7 | Ban giao hd so cho B§ phan | Phong Tai chinh Phiéu  kiém
Tiép nhan va tra két qui thii tyc | K& hoach So4t quy trinh
hanh chinh gidi quyét hd

S0 Gidy
chimg nhin
ding ky hé
kinh doanh;:

B8 | Nop hé so ban gidy kém théng | Ngudi ¢d - thim Theo muc 3.2
bdo hop 18 tai B phan Tiép | quyén ding k¥ ho
nhéin va tra két qua thi tuc hanh | kinh doanh hodc
chinh ngubx dai dién theo

dy quyén

B9 | B phan Tiép nhan va tra két | Bg phén Tiép nhan Gidy ching
quéd thi tuc hanh chinh @di | va trd két qua th nhin dang ky
chiéu hd so ban ghe véi théng | tyc  hanh  chinh hé kinh
tin d3 ké khai trén hé théng va | thuoc UBND cép doanh;
tra két qud cho 5 chic/ ci | huyén
nhan. Chuyén hd so géc cho
Phong chuyén mén huu trir theo
quy dinh.

B10 | Thong k& va theo dai Cong chirc Phong Phidu  kiém
.Cong chirc Phong Tai chinh K& | TAi  chinh K& so4t quy trinh
hoach-va Céng chirc B) phfin | hoach va Céng giai quyét hd
Tiép nhén va tra két qué thi tyc | chirc B4 .phén Tiép so; S0 theo
hanh chinh thugc UBND cép | nhén va tré két qua dsi hd so
huyén c6 trich nhiém théng ké thu tuc hanh chinh '
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cac TTHC thyc hién tai don vi | thugc UBND cép
vao sO thong ké két qua thuc huyén
hi¢n TTHC |

Biéu miu

1. Méu Gidy dé nghi cap lai Gifly chimg nhén dang ky ho kinh doanh (Phu luc
I11-6, Théng twr 56 02/2019/TT-BKHDT);

2. Mau Gidy chimg nhin ding ky hd kinh doanh (Phu luc VI-1 Théng tur sb
02/2019/TT-BKHDT);

3. Mau Thong béo vé viée sira ddi, bb sung hd so dang ky ho kinh doanh (Phu
lue VI-2 Théng tr s6 02/2019/TT-BKHDT); ,
4. Miu Giély bién nhan hd so dng ky hd kinh doanh (Phy Iuc VI-5 Théng tu sb
02/2019/TT-BKHDT);

5. MAu Phiéu xin 18i va hen lai ngay tra két qud (MAu s6 04 Théng tu sb
01/2018/TT-VPCP);

6. Miu Phicu kiém soat qua trinh gidi quyét hd so (Miu s6 05 Thong tr sb
01/2018/TT-VPCP);

7. MAu Sé theo d6i hé so (Mfu sb 06 Thong tur sé 01/2018/TT-VPCP);
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Phu luc I11-6

TEN HQ KINH DOANH ~ CONG HOA XA HOQI CHU NGHIA VIET NAM
DPéclap - Tw do - Hanh phic

SO s

GIAY PE NGHI
Cap lai Gidy chirng nhiin diing ky h$ kinh doanh

Kinh giri: Phong Tai chinh - K& hoach ................

Tén ho kinh doanh (ghi bang chiF i BOQY: covvevoeeeeeoeeooeoeoeeeoeeoeoooooosoo
$6 Gidy ching nhin ding ky hd kinh doanh® ..o
Ngay ¢ap: «.co./vcvees /ovvvoe NOT CAD? o,

Pia diém kinh doanh: ..o

Dién thoai: ..o, Fax (#64 ¢O): wvvenroerrren,
EMATL (BEU COJ: everrevereereses oo Website (71 ¢6): vooveren......
D2 nghi duoc op lai Gy chimg nhan dang k¥ ho kink doanh.

Ly do dé nghj c4p lai: ...............

H$ kinh doanh cam két hoan toan chiu tréch nhiém truéc phap luat vé tinh
hgp phap, chinh xéc, trung thuc ciia ndi dung Gidy dé nghj nay.

DAI DIEN HO KINH DOANH
(Ky, ghi ho tén)10 ¢~

*® Pai dién hé kinh doanh ky truc tiép vao phin nay.
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Phu luc VI-1

UY BANNHANDANQUANHUYEN...  OONG HOA XA HQI CHU NGHIA VIETNAM
PHONG TAI CHINH - KE HOACH Dic lip - Twrdo - Hanh phic
GIAY CHUNG NHAN DANG KY
HOQ KINH DPOANH
$0: ..o,
Ding ky lan déu, ngay... .. thang......ndm... ...
Ddng ky thay dsi lan thir: ... ,ngay......thang.....ndm... ...
1. Tér h{ kinh doanh (ghi bang chu’ in hoa) ............................................
2. Dia diém kinh doanh: ...,
Bién thORT: eeeeeeee e Fax: .
Email: e Web51te ...............................
3. Nganh nghe kmh doanh
4. VOR KR dOANN: .......ooeoooorvieeeerees s reses e sssseeseeesessses s ssseereseens

5. Chii thé thanh 1ap h¢ kinh doanh (ghi mgt trong cdc chii thé sau): C4
rhén/ Nhém ca nhanf H¢ gia dinh :
6. Thong tin v dai di¢n ho kinh doanh

Ho vatén (ghz bang chir in hoa) .................................................................
Giodti tinh: . ceereerreraeens

Sinh ngay ....... / ........ vnne Dan toc .......................... Quoc tlch

Loai glay t& chimg thire c4 nhén:

) gidy t& chimg thyc cA BhaN: ..o

NEAY CAP: vvvevad veereers /ererins NO CADI vstreivmenecssnessossscsnsarsceemsemsmssevssresnens

Noi dang ky ho khau thucmg tri: -

Ché & hién tai: .............

7. Danh siach ¢4 nhan gop von thanh lap hu kmh doanh (chz ghz trong
truomg hop nhém cd nhén gép von thinh Iép hé kinh doanh)

SIT| Tén | Chdo Noidangky | Gidtj | Tyl S6CMND | Ghicha
thinh | higntai | hokhAu | phinvon | (%6) | (hoficchimg
vién thudmg trit g6p thue c4 nhén
| (VND) hop phép
khéc)
TRUONG PHONG

(Ky, ghi ho tén va dong dau)“/



Phuy lye VI-2

UY BANNHANDAN QUANHUYEN...  CONG HOA XA HOI CHU NGHIA VIET NAM
PHONG TAICHINH - KE HOACH Pée lp - Tur do - Hanh phiic

86: i, veee, NEAY.....thdRg.... 0EM... ...

THONG BAO
V& viée sira ddi, bd sung ho so diang ky hd kinh doanh

Kinh gui: (Tén hé kinh doanh)

Phong Tai chinh - Ké hoach: ...,

Dia chi tru sé: .....

DI8n thoai: .o Fax: oo,
EMail: e e, WEDSTEE? oo

Sau khi xem xét hd so da nhan ngay ........ thang ....... NAM ..oovveeeeae
08 ONZ/BAL 1oveevrrereeee oo

....................................................................................................................

Phong Tai chinh - K& hoach dé nghl nhu'ng noi dung cin stra dm, bé sung
trong hd so va 1y do sira d¢bi, bd sung nhir sau: ettt sae st e er et renee

Ngay Phong Tai chinh - K& hoach nhin duge tai ht;-u stra ddi, bd sung theo
yéu ciu néi trén duge tinh 1a ngay nhan hd so ding ky ho kinh doanh.

Noi nhin: TRUONG PHONG

- Nhu trén; (Ky, ghi ho tén va dong a'au) o
-Lwu:......
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Phu luc VI-5

UYBANNHANDAN QUANHUYEN... CONG HOA XA HOI CHU NGHIA VIET NAM
PHONG TAICHIiNH - KE HOACH Die Bip- Ty do - Hanh phic

86 , igay ... thang ... ndm .

GIAY BIEN NHAN

Hb so ding ky hd kinh doanh
Phong Tai chinh - K& H0ACK! ..vcecveene e ese s sessreeeee oo
Dia chi tryu s&: ....ouvene.
Dién thoal: .....oocenminiireeecveeees FAXY e,
Email: - Website: ..o,
Ngay ..../..../.... d3 nhén cla Ong/Ba .........................................................
Chimg minh nhén dan (hogc t#n loai gidy t& chimg thuc ca nhan khdc) sb: .......
Diachi: v,
D8N thOal: ccveciirieece e s Fax: ....... rirerriressrerrereesatenenres
Email: ..o Website: .............

D1 b hOSOSE e V& VIBC cevrevvivveniriseisieerssesrsssreeeeermnes s

H6 so bao gom:

Phong Tai chinh - Ké hoach hen Ong/Ba ngay .../ .../ ... lién h¢ véi
Phong Tai chinh - K& hoach d& dugc giai quyét theo quy dinh cha phap luit.

NGUQI NOP NGUOI NHAN
(Ky va ghi ho 13n) (Ky, ghi ho tén) “”
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I1. LINH VU'C THANH LAP VA HOAT PONG CUA HOP TAC XA
6. Quy trinh Dang ky thanh lip hop tic xa (QT-06)

1

Muc dich: '
Quy dinh trinh ty va cach thirc thuc hién TTHC cip gidy chimg nhén ding ky
thanh ldp hop tac xa

Pham vi:

Ap dung dbi véi c4 nhan, td chirc c6 nhu ciu cp gidy chirng nhin déng ky
thanh 13p hop téc x4. Lanh dao, cdng chirc Phong Tai chinh - K& hoach, 1anh
dao, cong chire thuée B4 phan Tiép nhan va tra két qua thi e hanh chinh thude
UBND cédp huyén

N§i dung quy trinh

Co sé phap Iy

1. Luat Hop tac xa ngay 20/11/2012 (Luft Hop t4c x&);

2. Nghi dinh s 193/2013/NP-CP ‘ngay 21/11/2013 quy dinh chi tiét mot sd diéu
cia Luit Hop tac xi (Nghi dinh 56 193/2013/ND- CP);

3. Thong tu 56 03/2014/TT-BKHPT ngay 26/05/2014 huéng din vé ding ky
hop the xa va ché d6 bao c4o tinh hinh hoat d¢ng clia hop tdc xd (Thong tu so
03/2014/TT-BKHDT);

4. Théng tir s6 07/2019/TT-BKHDT ngay 08/4/2019 stra d6i, bd sung mét sb
dleu cua Théng tu sb 03/2014/TT- -BKHDT ngay 26 thang 5 ndm 2014 cla B
Ké hoach va Pau tu huéng din vé ding ky hop tac x4 va ché 6 bio cdo tinh
hinh hoat ddng clia hop tac x& (Théng tu s6 07/2019/TT-BKHDT).

5. Nghi quyét s6 20/2016/NQ-HDPND ngay 06/12/2016 vé viéc quy dinh thu phi,
1& phi trén dia ban thanh phd Ha Noi thude thAm quyén quyét dinh cia Hoi ddng
nhén din Thanh pho Ha N1

3.2

Thinh phin hd so Bin | Ban
chinh | sao

I. Ban sao hop 1& gidy t& chitng thuc c4 nhan cla ngudi co X
thim quyén dang ky (The cdn cudc cdng din holc Chimg minh
nhén dén hodc H chiéu Viét Nam con higu lyc dbi voi cong dan
Viét Nam; Ho chifu nuée ngoai hoac gifly & c6 gia tri thay thé ho
chidu nuée ngoai con hiu lue 461 véi ngudi nude ngoai). Trucmg
hop dwge vy quyén, phai ¢6 thém: (1) ban sao hop 1€ giay to
ching thyc ca nhin cia ngudi duge Ly quyén; (2) ban sao hop
1¢ hop ddng cung cap dich vu véi td chie lam dich vu nép ho
so, nhén két qua va gidy gl()'l thidu cia t§ chirc d6 cho c& nhin
thuc hién ndp hé so, nhan két qua ho§c van ban uy quyén cho
¢4 nhan thyc hién ndp hd so, nhén két qua theo quy dinh cia
phap luét. Vin ban nay khéng bt budc phai céng chimg, chimg
thuc.

e

2. Gidy & nghi diing k¥ thanh 18p hop tac x4;

P4

3. Piéu 18;

4. Phuong 4n san xudt kinh doanh:;
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5. Danh séch thanh vién hop tic x3; X
6. Danh sach hi dong quan tri, gidm dbc (tdng giam déc), ban | X
kiém soat hodic kim soat vién:

X

7. Nghj quyét Hbi nghi thanh lap:

8. Trrdmg hop dang ky hop tic xi 13 td chire tin dung kém theo
ho so phai c6 ban sao hop 1€ gidy phép hoac vin ban chp thugn
cia Ngin hang Nha nudc Viét Nam.

3.3 | S6 lwgng hé so
01 bd
3.4 | Thei gian xit ly
03 ngdy 1am viéc ké tir ngdy nhan dd hd so hop 16
3.5 | Noi tiép nhiin va trd két qua
- B3 phan Tiép nhén va trd két qua thii tuc hanh chinh thude UBND cip huyén.
- Hozc np ho so trye tuyén trén Hé théng thong tin quéc gia vé dang ky hop tac
X4 (trong trudng hop dwoc tng dung)
3.6 | L& phi
100.000 dong
3.7 | Quy trinh xir }y ¢dng viée
TT | Trinh ty Tréch nhiém Thai | Bién mau/ két
gian qua
I + Truong hop ding ky triec ticp:
Bl | Nép hé so tgi BS phan Tiép nhén | Ngudi c6 tham | Gio Theo muc 3.2
va tré két qua this tuc hanh chinh | quydn dang ky | hanh
hgp tic x& hodc | chinh
ngudi dai dién
theo iy quyén
B2 | Tiép nhan hé so va ghi Gidy bién | B phan Tiep | Gid Gidy  bién
nhén, hen ngiy nhin v trd két | hanh |nhén hd so
qua thi tuc hanh { chinh ding ky hop
chinh thudc tic x4, chi
UBND cap nhanh, van
huyén phidng dai
dién, dja diém
' Kinh doanh;
B3 | Chuyén hé so cho phong chuyén | Bo phan  Tiép [ 0,5 '
mon nhdn vi trd keét | ngay
qua th tyc hanh Phiéu kiém
chinh thudec :
UBND cip sqé? quy trinh
huyén giai quyét hd
B4 | Phén céng xit Iy ho so Lanh dao Phong | Gis 59
Tai chinh K& | hanh
hoach . chinh
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B5 | Thu ly va giai quyét ho so: Cong | Cong chic | 1 ngay
chir tién hanh xem xét tinh hop | Phong Tai chinh
18 ctia hd sor: Ké hoach . ik
- H3 so khéng du didu kién: Dy Dy thio Gidy
thao thong bao hudng din sta ;1,1 ung nl;lﬁn
ddi bo sung, néurd ly do w%ky NG
- Hd so du didu kién: Hoan thién tac x; ”l:hong
hé so, chuyén Lanh dao phong bao veeo.

B6 | Phé duyét két qua: Lanh dao Phong | 0,5 D 1 by
Néu don chuyén Co quan | Tai chinh K& |nga ue/ Dy thio

g ¥ yen quan ¢ gay A b o
thué trén Hé thdng @& phan hdi v& | hoach Thpp g bdo sua
ddi1, bo sung
ma s6 thué ) ) hd so din Ky
Neéu khong dong v: chuyén lai BS ?]SU . gu,

B7 |Co quan thué phan h6i md s6 [Co quan thud | Gio op fac x4,
thué phén hdi trre tiép | hanh

trén Hé thong chinh

B8 |- Truong hgp CQ thué chip [Lanh dao Phong | Giy Gidy chimg
thuan: Phé duyét két qua Tai chinh K& |hanh nhin ding ky
- Trudng hop CQ thué khéng | hoach chinh hop tic xd;
chap thufn: Phé duyét thong bio Théng bac vé
yéu clu sira d6i bd sung CO quan quan

B9 | Phét hanh két qua Vin thu 0,5 Iy thué/ Thong

ngay bao stra ddi,
b sung hb so
dang ky hop
tac x&; -

B10 Chuyen két qui cho B& phan | Phong Tai chinh | 0,5 Phiéu  kiém
Tiép nhdn va tré két qua thu tuc | Ké hoach ngay s0at quy trinh
hénh chinh gidi quyét hd

50 Giky

chimg nhén

dang ky hep

tdc x&; Thong

bdo v& co

quan quan ly

thu¥# Théng

béo sira dbi,

bd sung hd so

dang ky hop

_ tic x4,

B11 | Tra két qué cho td chirc/ cAnhdn | B® phin Tiep | Gio Gidy chung
nhin vd trd két |hanh | nhin ding ky

qua thd tuc hanh | chinh hop tic x4

chinh thude Thoéng bao vé
UBND cap CO quan quan
huyén Iy thué/ Théng
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bdo stra ddi,
2 A
bé sung ho so

ding ky hop
tac xa;

B12 | Théng ké va theo dai Céng chirc Phiéu  kiém
Cong chirc Phong Tai chinh K& | Phong Tai chinh sodt quy trinh
hoach va Céng chitc Bd phan Bo |Ké hoach va giai quyét hd
phin Tiép nhin va tré két qua thi | Céng chic B¢ so; 86 theo
tuc hanh chinh thugc UBND cip | phan Tiép nhan ddi hd so.
huyén c6 trach nhiém théng k& | va trd két qua thi
cdc TTHC thyc hién tai don vi |[tuc hanh chinh
vao sb théng k& két qua thuc hién | thuéc UBND cip
TTHC huyén

I |+ Truong hop ding kv qua mang dién tir sic dung chiv ky s6 cong cfng
{trong trudng hop diegc seng dung)

B1 | Ngp hé so ding ky Hop tac x3 | Ngudi c6 tham | Ca ngay | Theo muc 3.2
(trén Hé théng théng tin g& quyén diang ky
gia vé ding ky hop téc x8) hop tic xd hodc

ngudi dai dién
theo ﬁy quyén

B2 | Tiép nhin hd so va ghi Gidy bién | Hé thong thong Ca ngay | Gidy _bién
nhin hd so ding ky hop tic x4 | tin quic gia vé nhin h0 so
qua mang dién tir ding ky hop tic dang ky hop

Xxa tic xd& qua
mang dién U
B3 | Phan cong xit Iy hd so Linh dao Phong | 0,5 Phiu  kiém
Tai chinh K& ngdy | sodt quy trinh
hoach thudc giai quyet hé
UBND cip 50
huyén

B4 | Thu Iy va giai quyét hd so: Cong Cong chie | I ngay
chire tién hanh xem xét tinh hop Phong Tai chinh
1€ cua hb so: K& hoach Dir thao Gidy
- Hb so khéng du didu kién: Dy chimg nhéin
thio théng bdo hudng din sira dang ky hop
ddi bb sung, néu 13 1y do tac xi; Du
- Hd so du didu kién: Hoan thién thao Théng
hd so, chuyén Lanh dao phong béao vé cor

B5 | Phé duyét két qua: Lanh dao Phong [ 0,5 quan quén ly
Néu ddng y: chuyén Co quan | Tai chinh K& | ngay thué/ Dy thao
thué trén He thong dé phén hdi vé& | hoach Théng bdo sira
mi 56 thué ddi, bd sung
Néu khéng dbng y: chuyén lai BS hé so dang ky

B6 |Co quan thuf phan hdi mé so | Co quan  thué | Gid hop téc x4;
thué phén héi trye tiép | hanh

trén Hg thing chinh
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B7 |- Truomg hop CQ thue chap Lanh dao Phong | Giy Gidy chimg
thuan: Phé duyét két qua Tai chinh Ké | hanh nhin ding ky
- Trudng hep CQ thué khong | hoach chinh hop tac xa;
chﬁp thuan Phé duyet thong béo Thong bao vé
y&u ciu sira doi bb sung CO quan quan

1y thué Thong
bio sua di,
bd sung ho so
ding ky hop
tac x4;

B8 | Phat hanh két qua Vin thu 0,5 Gidy chimg

ngay nhan dang ky
hop tac xa;
Thong bao vé
CO quan quan
Iy thué;

B9 |Chuyén két qua cho B& phan | Phong Tai chinh | 0,5 Phicu  kiém
Tiép nhén va trd két qua thi tuc | Ké hoach ngay soat quy trinh
hanh chinh : giai quyét hd

SO; Gidy
chimg nhin
dang ky hop
tac x&; Thong
bsjo v& co
gquan quan ly
thué;

B10 | Trakét qua cho to chire/ cAnhin |Bé phan Tiép | Gio Gidy chimng
nhin va tra két | hanh nhin ding ky
qua tha tuc hanh | chinh | hop tic x3;
chinh thude Théng bao vé
UBND chp CO quan quan
huyén ly thué;

Bl1 | Théng ké va theo dai Céng chire Phiu  kifm
Coéng chirc Phong Tai chinh Ké& | Phong Tai chinh sodt quy trinh
hoach va Céng chirc B$ phin |KEé hoach wva gidi quyét hé
Tiép nhén va tra két qua thi tuc | Cong chirc Bo so; Sb theo
hanh chinh thudc UBND cép | phdn Tiép nhan dai hd so
huyén c6 trdch nhiém thng ké | va trd két qua tha
cac TTHC thyc hién tai don vi|tyc hanh chinh
vao sb théng ké két qua thuc hién | thugc UBND chp
TTHC huyén

I | + Triwong hop ding kv qua mang dién tiv s dung tai khodn dang ky
kinh doanh (trong triuong hop diwoc éeng dung)

Bl |Nop hd so ding ky Hop tic x& | Nguoi ¢ thim | Ca ngay | Theo muc 3.2

(trén Hé théng thong tin guoc
ia vé ding kv hop tde x8

quydn ding k¥
hgp tdc x& hojc

54

v



55

nguoi  dai _dién
theo iy quyén
B2 | Tiép nhén ho so va ghi Gidy bién | Hé théng thong | Ca ngay Gidy  bién
nhén hd so dang ky hop tac xd | tin qubc gia vé nhin hé so
qua mang dién tir ding k¥ hop tic ding ky hop
xa tic x3 qua
mang dién tir
B3 | Phdn cdng xir Iy hd so Lanh dao Phéng | Gio Phiéu  kiém
Tai chinh K& | hinh S04t quy trinh
hoach thudc | chinh gidi quyét hd
UBND chp 50;
. huyén
B4 | Thu ly va giai quyét hd so: Cong | Céng ~ chitc | 2 ngay
chirc tlen hanh xem xét tinh hgp | Phang Tai chinh
1& ctia hd s Ké& hoach
- Hé so khéng du diéu kién: Dy
thao thong b4o huémg din sua s ek
ddi bo sung, néu 15 1y do Dy rthao_ G}ﬁy
- H& so du diéu kién: Hoan thién ghung Pﬁan
hd so, chuyen Lanh dao phong épg lfysz
BS | Phé duyét két qua: Lanh dgo Phong | 0,5 t"lf;o"%é-
Néu dong y: chuyen Co quan Tai chinh Ké | ngay bhio va cr;g
thué trén He théng dé phan hdi v& | hoach
ma 56 thué quan quan ly
Néu khong déng y: chuyén lai B thué/ Dy thao
16 COLE Y LnRDS AWET Théng bdo sira
B6 | Co quan thué phan hoi md s6 | Co quan thue | Gid i b
thué phin héi trctiép | hanh | 4% °0 SUnE
. 6 so ding ky
_ _ |trénHE thong chinh hop tic x:
B7 |- Trudéng hgp CQ thué chip | Lanh dac Phéng | Gio op ’
thudn: giri thdng bio hop 16 Tai chinh K& | hinh
- Trudmg hop CQ thué khong | hoach chinh
chﬁp thudn: Phé duyét théng béo
yéu ciu sira 48 bd sung
B8 | Nop hd so ban gidy kém thong | Neuoi o6 thim | Gio Theo muc 3.2
bae hop ¢ tai B phén Tiép nhan | quyén ding ky | hanh
va tra két qua thi tyc hanh chinh | hop tic x3 hodc | chinh
ngui dai  dién
, theo iy quyén
B9 | Tiép nhén hd so va ghi Gidy tiép | Bo phan Tiép | Gier Gidy  bién
nhén, hen ngay nhin vd trd két | hanh nhin hd so
' qui tha e hanh | chinh ding ky hop
chinh - thude tic x& qua
UBND cap mang dién tir
: huyén '
B10 | Chuyén ho so cho phdng chuyén | B5 phan Tiép | 30 phit |Phiéu  kiém
mén nhin va trd. két
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qua thii tuc hanh

giai quyét ho

chinh thudc sO;
UBND chp
huyén
B11 | Pbi chiéu hd so gidy va hd so | Céng chire | 1gidv | Gidly chimg
qua mang, hop 18 in két qua Phong Tai chinh nhin dang ky
K¢ hoach hop thc  xa;
B12 | Phé duyét két qua Lanh dao Phong | 1 gidr Théng bao vé
Tai chinh K& €O quan quan
hoach Iy thué
B13 | Phat hinh két qua Vin thu 1 gidy
B14 [ Chuyén két quad cho B phan | Phong Tai chinh |30 phat | Phidu  kiém
Tiép nhin va tra két quéa thi tuc | K& hoach soat quy trinh
hanh chinh gidi quyét hd
s¢f; Gidy
chimg  nhén
ding ky hop
tac x&;, Thong
bio vé co
quan quan [y
' thué
B15 | Tra keét qua cho t0 chirc/ c4 nhan. | B& phan Tiép | Gio Gidy chimg
Chuyén hd so goc cho Phong | nhin va trd két | hanh nhén déng ky
chuyén moén luu trit theo quy | qud thi tuc hanh | chinh | hop tic x4; |
dinh, chinh thude Théng bao vé
UBND cép €O quan quan
huyén ly thué
B16 | Théng ké va theo dai Céng chic | Gio Phiéu kiém
Cong chirc Phong Tai chinh K& | Phdng Tai chinh | hanh sodt quy trinh
hoach v& Céng chitc BO phan |Ké hoach va|chinh | gidl quyét hd
Tiép nhén va tr3 két qua tha tuc | Céng chirc B6 so; S& theo
hanh chinh thuéc UBND cép | phan Tiép nhén dai hd so
huyén ¢6 trach nhiém théng k& | va trd két qua thu
cac TTHC thuc hién tai don vi | tuc hanh chinh
vao s0 thdng ké két qua thuc hién | thudc UBND cip
TTHC huyén
4 Biéu miu

1. MAu Gidy d& nghi ding ky thanh l4p hop tic x& (Phy lyc I-1 Théng tv sb

07/2019/TT-BKHDT);

2. Mau Phuong 4n san xudt kinh doanh (Phu luc I-2_Théng tr sé 07/2019/TT-

BKHBT):;

3. Mau Danh séch thanh vién hgp tic x3 (Phy lyc I-3 Théng tr s6 07/2019/TT-

BKHBTY);

4. MAu Danh sich hji dong quén trj, giam dbc (1bng gism dbc), ban kiém soat [~
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hofic kiém soét vién (Phu luc I-4 Théng tr s 07/2019/TT-BKHDT);

5. MAu Gidy bién nhén hb so ding ky hop tic x4, chi nhanh, vin phong dai dién,
dia diém kinh doanh (Phy lyc II-1 Théng tr sé 07/2019/TT-BKHDT);

6. MAu Gidy bién nhin hé so diing ky hop téc x& qua mang dién tir (Phy luc 11-2
Théng tw $6 07/2019/TT-BKHDT);

7. Mau Thong béo sira déi, bd sung hd so ding Ky hop the x4 (Phu luc II-3
Thong twr 6 07/2019/TT-BKHDT);

8. Miu gidy chimg nhén dang ky hop tic xd (Phu lyc II-4 Théng tur sé
07/2019/TT-BKHDT);

9. MAu Thong bdo vé co quan thué quan Iy (Phy lyc II-8 Théng fu s6
07/2019/TT-BKHDT), ' ' ,
10. Mau Phicu xin 18i v hen lai ngdy tra két qua (Miu sé 04 Théng tir s6
01/2018/TT-VPCP); o ) ,
11. Mau Phicu kiém sodt qua trinh gidi quyét hé so (MAu s6 05 Thong tr sb
01/2018/TT-VPCP); :

12. Méu 86 theo d8i hd so (MAu 56 06 Théng tu sé 01/2018/TT-VPCP);
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Phy luc -1

CONG HOA XA HQI CHU NGHIA VIET NAM

...... ngay...... thang...... ndm....

GIAY DE NGHJ

Dang ky thanh lap hyp tic xa
Kinh gui: Tén co quan dang k¥ hop téc x3

hop téc x&

......................... 1a ngudi dai dién theo phap ludt cla

Ding ky thanh 1§p hep tdc xa vii cac ndi dung sau:
1. Tinh trang thanh lip (ddnh déu X vao é thich hop)

Thanh lap mé&i o

Thanh lap trén co s¢ tach hop tac x8 o
Thanh lap trén co s¢ chia hop tac xd o

Thanh 14p trén co s& hgp nhét hop tde xa o

2. Tén hop tac xa:

Tén hgp téc x4 viét bang tiéng Viét (ghi bing chit in hoa):

Tén hop tic xa viét bang tiéng nudc ngodi (néu cé):

Tén hop tac x4 viét tét (néu cd):
3. Dia chi try s& chinh:

S6 nha, ngach, hém, ngd, dudng phd/td/xém/ép/thon:

X#/Phudmg/Thi trén:

Quan/Huyén/Thi x4/Thanh phé thudc tinh:

Tin/Thanh phé:

Dién thoai (165 ¢6): vovvvneeereeanann,

Email (néu €6): «ooovuveeeveeann ..

......... Fax (néu cé):

.......... Website (néu cé):

4, Nganh, ngh kinh doanh' (ghi tén va md ngamh, nghé kinh doanh theo nginh cdp 4 trong -

HE thong nganh kinh té Viet Nam):

STT Tén nganh

M2 nganh Nganh, nghé kinh doanh chinh (ddnh

diu X dé chpn mt trong cde nganh,

nghé di ké khai)

5. Vén diéu 1a:
Vén diéu 1& (bdng 56, VND):
Vén diéu 18 (bdng chit; VNP):
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Gié trj trong duong theo don vi tién nude ngodi (wéu cd):

C6 hién thi thdng tin v& gid tri twong duong theo don v tidn 1€ mréc ngoai trén Gidy chimg
nhén ding ky hop tac x4 hay khdng? o C6 o Khéng

6. Ngudn von didu I§;

Loai ngudn vén 86 tidn (bdng s6; VN va gid trf teong dieong theo | Ty [
don Vi tién nudc ngodi, néu cé) (%)

V6n ngén sich nha nuéc

Vén tir nhan

VOn nuréde ngoai

Vén khac

Tong cong

7. $6 hrong thanh vién:

Danh séch thanh vién hop téc xa: (ké khai theo mdu): Gtri kem

8. Ngwoi dai dién theo phap luit:

Ho vA tén (ghi bdng chit in hoa): .....cc.veveeeeeaeaeeeeeeen Gidi tinh:
Chire danh:

Sinhngdy: .../ v . DANOC oo Québc tich:

Loai gidy t&r chimg thyc canhln: ..................

o Chitng minh nhén din o Cin cudc cbng din

86 gidy t& chimg thuc c4 nhan:

Ngay ¢ip: .../ec./ues. NOi AP oo Ngay hét han (néu c6j: .../..1 ...

Noi ding ky hé khiu thuong tra;

$6 nhd, ngach, hém, ngd, dudng phé/td/xom/ap/thdn:

Xa/Phudng/Thi trin:

Quén/Huyén/Thi x4/Thanh phé thudc tinh:

Tinh/Thanh phd:

Qude gia:

Chd & hién tai:

$6 nha, ngach, hém, ng6, duémg phd/tdixém/Ap/thén:

Xa/Phuémg/Thi trén:

Quén/Huyén/Thj x4/Thanh phé thudc tinh:

Tinh/Thanh phé:

Quéc gia: ......... At eeeer e st rea e nanraea

Didnthoat (€U c6): vvvveeveeneeeseaieeeeei Fax (néu cé): "'/
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Email (néu cé):

9. Thén

tin dang ky thué:

STT

Céc chi tiéu théng tin dang ky thué

9.1

Théng tin vé Gidm ddc (Thng gidm d6c) (méu cd):
Ho va tén Giam dbc (Tdng gidm ddc):
BPién thoai.

8.2

Théng tin vé K& toan trudmg/Phy trich ké todn (néu cd tai thoi diém ké khai):
Ho va tén K& todn truémg/Phu tréch ké todn:
Dién thoai:

9.3

Dia chi nhén thong bio thué (chi ké khai néu dia chi nhdn thong bdo thué khéc dia
chi tru s& chinh):

$6 nha, ngach, hém, ngd, dudmg phé/td/xém/4p/thon:
X4/Phudng/Thi trin:

Quan/Huyén/Thi x4/Thanh phd thudc tinh:
Tinh/Thanh phé:

D8N thoal (84 66 .ovovveeoee e Fax (néu cd):

Email (néu cd):

94

Ng::’ly bt dﬁu hoat dong? (trudng hop hop téc xa dy kién bat dau hoat déng ké tir
ngay dugc cap Gidy chimg nhdn ddng ky hop tde x3 thi khdng cdn ké khai ndi dung
nay): . IO

9.5

Hinh thirc hach toan (@énh diu X vao 6 thich hop):
Hach toan dfc 14p o

Hach todn phu thudc o

9.6

Nim tai chinh:
Ap dung tlr ngay ......... foveirinns dénngay ......... foveirinnn 3
(ghi ngay, thang bt dau vé két thiic nién do ké todan)

9.7

Tdng s lao ddng (dir kién):

9.8

Hoat dong theo dy an BOT/ BTO/ BT/ BOO, BLT, BTL, O&M:
o Co o Khéng

9.9

Phuong phép tinh thué GTGT (chon I trong 4 phwong phdp)*:
Khiu trir o

Trye tiép trén GTGT o

True tiép trén doanh sé o

Khéng phai ndp thué GTGT o

8.10
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Tén ngén hang 86 t&i khodn ngan hang

................................................................................................

10. Théng tin v& cdc hop tac xa bi chia, bi tach, bi hep nhit (chi ké khai trong trieong hop
thanh ldp hop tdc xd trén co 56 chia, tdch, hop nhat):

a) Tén hop tac x4 (ghi bing chif in hoa):
M3 56 hop the x3/mé 56 thué:
84 Giély chung nhan dang ky kinh doanh/Gidy chiing nhan dang ky hop tic x3° (chi ké khai

néu khéng ¢ mé 56 hop tdc xd/mé 56 ) eeiviiiiennnn . Ngdy cdp:..../...../...... Noi
cap:

b) Tén hop téc x4 (ghi bdng chit in hoa):
M4 s hop tac xF/m3 sb thué:
$4 Giy chimg nhén dang ky kinh doanh/Gidy chimg nhin dang ky hop téc x&8° (chi ké khai

néu khong ¢é ma 56 hop tdc xi/mé 58 thud)e........covv........ Ngay cép: ......J..../ ... Noi
cap:
PEnghi ..o, (tén co quan ddng ky hop téc x3) thuc hién chdm dat tdn

tgi-d0i voi hop tac x4 bi chia, bj hop nhét va céc chi nhanh, van phong dai dién, dja didm
kinh doanh ctia hgp tdc x4 bj chia, bi hop nhat,

T6i cam két:

- Tty 56 chinh thudc quyén s& htrw/quyén sir dung hep phdp cia hgp tic xa va duge st dung
dung myc dich theo quy djnh ctia phép luat;

- Chju tréch nhiém truéc phép luat vé tinh hop phap, chinh x4c vi trung thye clia ndi dung
ding ky hop tdc xi trén.

NGUOT BAI DIEN THEO PHAP LUAT

CUA HOP TAC XA
(Ky va ghi ho rén)?"///
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Phuy luc 1-2
PHUONG AN SAN XUAT KINH DOANH CUA HQP TAC XA

PHAN 1. TONG QUAN VE TiNH HINH TH TRUONG VA KHA NANG THAM GIA
CUA HQP TAC XA

L. Tng quan v tinh hinh thi trudng

I1. Danh gid kha nang tham gia thi trrong clia hgp tac x3

1II. Cén ctr phéap 1y cho vige thanh 14p va hoat dong clia hop tac x3

PHAN II. GIOI THIEU VE HOP TAC XA

1. Gidi thiéu téng thé

1. Tén hop tac x&

2. Dia chi try 8¢ chinh

3. Vén diéu 18

4. S& lugng thanh vién

5. Nganh, nghé sin xudt, kinh doanh

I1. T chuc bd may va gidi thiu chirc nang nhiém vu t& chitc bd may cla hep tic xa
PHAN III. PHUONG AN HOAT PONG SAN XUAT, KINH DOANH
L. Phan tich diém manh, yéu, co héi phét trién va thach thirc cia hop tac xa
II. Phén tich canh tranh

IfI. Muyc tigu va chién luge phat tridn ca hop tic x&

IV. Céc hoat dong san xudt, kinh doanh cia hgp téc x4

1. Nhu ciu v san phdm, dich vu hogc viéc lam ca thanh vién

2. Dy kién céc chi tiéu san Xuit, kinh doanh cua hgp tac X8 can cir vao hop ddng dich vy véi
thanh vién hodic hop dong lao ddng d6i véi thanh vién (d6i vdi trudng hop hop tdc xd tao
vige Iam)

3. Xéc dinh céc hoat dong sin xuét, kinh doanh nhim d4p tmg hop dbng dich vy véi thénh
vién hodc hop ddng lao ¢dng d6i vai thanh vidn (d6i véi trucmg hop hop tée xd tao viée lam)
V. K4 hoach Marketing

V1. Phuong 4n diu tu co s& vat chét, bb tri nhan luc va cdc didu kién khéc phuc vu sén xuft,
kinh doanh

PHAN IV. PHUONG AN TAI CHINH

I. Phuong 4n huy dong va st dung von

1I. Phuong an vé& doanh thu, chi phi, l¢i nhuan trong 03 nim déu
II1. Phuong én tai chinh khac

PHAN V. KET LUAN v
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Phuy luc I-3
DANH SACH THANH VIEN HOP TAC XA

(Ky, ghi ho tén va déng didu)’?

64

STT| Tén |Ngay, Giéri]QuécDan Chd | Noi | S8, ngdy, co | Vén gop Th¥ilMa sé| Chir (Ghi
thanhthang, tinh| tich {t9c| & |ddng | quan cép diémidy 4n, ky chi
vién | ndm hién | ky h$ | Chimg minh hoan|ngay | cla

sinh tai | khdu |nhan dan/Can thanh| cdp, thanh
a5i dbi thudmgeude cong dan, goép | co |vien!
vai voi |trt @bijhodc HO chiéy vbn | quan
thanh thanh|véi ca| dbi véi ca ch
vién vién | nhén; | nhén; Gié‘.y Gidy
laca 1a cd |dia chi| ching nhan chimg
nhin, nhén,{ try s& (dang ky doanh nhin
ngudi ngudif chinh | nghiép (ho#c dang
dai dai @5 véil cdc gifly ky
dién dién| t6 | chimgnhan dhu
hop hop | chirc |twong duong) tu
phép phép dbi véi doanh (néu
clia ho| cla nghiép; Quyét cd)
gia hé dinh thanh 13p| .. . . |1
dinh gia ddiveith | Catr|Ty
. phan | 1§
dinh chirc vén g6p(%)
(bing
56,
VND va
gid tri
tvong
dwong
theo
don vi
tén
noc
rgodi,
néu co)
1{ 2 3 4 | 5 [6( 7 8 9 10 (11 12| 13 | 14 |15
...... , ngay ... thdang ...... ndm... ...
NGUOI PAI DIEN THEO PHAP LUAT
CUA HQP TAC XA e
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Phu luc I-4

DANH SACH HOI BONG QUAN TRY, GIAM BOC (TONG GIAM DOC), BAN
KIEM SOAT, KIEM SOAT VIEN HQP TAC XA

STT| Ho | Ngay, | Gi6i | Quée [Dan| Chd & | Noidang| Sé, ngdy,co | Chic | Ghi
va | thang, | tinh | tich | tSc¢ | hién tai ky hd quan cﬁ'p ching danh cha
tén ndm sinh khau minh nhin

thuéng trnyf dén/can cude
cOng din hodic
ho chiéu
12 3 4 S 6 7 8 9 10 11

A. Danh sach Hoi dong quan tri
1
2

B. Gism dbe (Téng Gidm déc)

C. Danh sich Ban kiém soat (kiém sodt vién)

...... , hgay.... thang.... ndam..
NGUOI DAI DIEN THEO PHAP LUAT
CUA HUP TAC XA
(KY, ghi ho tén va dong ddau)’ e
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Phy luc 114
TEN CO QUAN PANG KY CONG HOA XA HQI CHU NGHIA VIET NAM
HQP TAC XA Bic lap - Ty do - Hanh phiic

GIAY CHUNG NHAN DANG KY HQP TAC XA
T
Ddng ky ldn ddu, ngay ... ... thing ...... ndm... ...
Dadng ky thay 361 ldn thir: ..., ngay... ... théng...... nim......
1. Tén h¢p tic x3
Tén hop tac xa viét bing tiéng Viét (ghi bdng chit in hoa}:
Tén hop tic x3 viét bing tiéng nudc ngoadi (éw c6):
Tén hop tac x3 viét tat (néu cd):
2. Dja chi tru sé& chinh:

DI8n thoai: ...ovviviii e, Fax:
Email: ... Website:
3. Nganh, nghé kinh doanh
STT Tén nganh M4 nganh

4. )Vén didu 18 (Bdng 56, bing chit, VND v gid tri tuomg duomg tién medc ngodi, néu
cé):

5. Ngwdi dai dién theo phap ludt ciia hop tdc x4

Ho va tén (ghi bdng chiF in HOG): ............veeeveeeeesereeeeeareren o, Gidi tinh:
Chae danh:

Sinhngdy: ....../ee/e DEAREOC: oot Qubc tich:

Loai gidly t& chimg thuc c4 nhan:

86 gidy chimg thyc cé nhén:

Ngay cﬁp: ...... feovrenn [eveess Noi -Cé.p:

Noi ding ky h6 khdu thudmg tro:

Ché & hién tai:

TRUONG PHONG o
(Ky, ght ho tén va dong dau)
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Phu luc -8
TEN CO QUAN PANG KY CONG HOA XA HQI CHU NGHIA VIET NAM
HQP TAC XA Doc 1dp - T do - Hanh phic
882 e e QY. . HRARG .. .. RAM. .. ..
THONG BAO

V& co quan thué quén ly
Kinh gtri:  (Tén hop tdc xd)
bia chi: (Dia chi tru s¢ chinh)
M3 sé: (M 56 hop tic x8)

Co quan d8ng KY horp 1AC KA .veeeercieeec v cosessonessessaresssssaessiosssesessesmssesseesssssses
BHA ChI T SOL 1ot ea s e eeeee e s es e e et es e meee et oot
BiI€n thoaiiccco i e Fax: .cirrenresirnennenscornc e
Bmail: e e Website: ...
Can ci théng tin do co quan thué cung cp, «...ooovvreeeesoieiervanennin, (tén co

quan ding ky hop tdc xd)xin théng bao cho hgp tic x4 biét thong tin vé co quan thué quan 1y
nhu sau;

Tén co quan thué quan 1 1w t8: ..ooveeeer e
D& nghi hop tdc xa lién hé véi co quan thué quan 1y truc tiép dé ké khai, nép thué
theo quy dinh.

TRUGNG PHONG |
{V;I'Lﬁ};f; (K3, ghi ho tén va ding déu) e
- L.
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7. Quy trinh Piing ky thanh ldp chi nhanh, vin phong dai di¢n, dia diém kinh doanh
ciia hop tic xa (QT-07)

1 Muc dich: ] )
Quy dinh trinh ti va cach thire gidi quyet thi tue cap gidy chiing nhén dang ky
thanh 14p chi nhanh, vén phong dai dién, dia diém kinh doanh cua hop tic x3

2 Pham vi:

Ap dung dbi véi c4 nhan, 18 chirc ¢6 nhu cdu cép gidy chimg nhan dang ky hop
tc xd. Lanh dao, cdng chirc Phong Tai chinh — K& hoach, linh dao, céng chirc
thudc BO phan Tiép nhan va trd két qua thu tue hanh chinh thuéc UBND cp
huyén

3 Noi dung quy trinh

3.1 | Cosaphaply

1. Ludt Hop tac xa ngdy 20/11/2012 (Luat Hop tac x&);

2. Nghi dinh s§ 193/2013/NB-CP ngay 21/11/2013 quy dinh chi tiét mot sé diéu
clia Lugt Hop tac x4 (Nghi dinh sb 193/2013/ND-CP);

3.Thoéng nx sb 03/20]4/TT BKHDT ngay 26/05/2014 hudéng din vé dang Ky
hop tc x3 va ché 48 bao cao tinh hinh hoat d6ng cia hop tac x& (Théng tw sb
03/2014/TT-BKHDT);

4. Thong tw s& 07/2019/TT-BKHDT ngay 08/4/2019 sira d8i, bd sung mét sb
diéu ctia Théng tr sé 03/2014/TT-BKHDT ngay 26 thdng 5 nam 2014 cia B
Ké hoach va Déau tu hudng din vé ding ky hop tic x4 va ché do béo cdo tinh
hinh hoat déng ctia hop tac xa (Thong tur 6 07/2019/T T-BKHBT)

5. Nghi quyét sé 20/2016/NQ-HDND ngay 06/12/2016 vé viéc quy dinh thu phi,
1€ phi trén dia ban thanh phé Ha Nbi thude thdm quyén quyét dinh ctia Hoi dong
nhan din Thanh phd Ha Nai.

3.2 | Thanh phin ho so Bin |Bin
' chinh | sao

1. Théng bao \fé vigc dang ky thanh ldp chi nhanh, vén phong | X
dai dién, dia diém kinh doanh ¢ta hop tde x&

2. Ban sao hop 18 gidy chimg nhin déng ky hop tic xa X

3. Nghi quyét cha dai hoi thanh vién vé viéc md chi nhanh, vin
phong dai dién, dia diém kinh doanh cia hop tac x4, lién hiép
hgp tac x&;

4. Quyét dinh bang van ban cia hoi déng quan tri vé& vide cir
ngudi dai dién chi nhanh, van phong dai dién, dia diém kinh
doanh;

5. Ban sao hop 1& gidy to chitng thyc cé nhan ciia nguéi dai
dién chi nhanh, van phong dai dién, dia diém kinh doanh.

6. Trudng hop duge iy quyén, phai cé thém: (1) ban sao hop 18
gidy t& chimg thuc ¢4 nhén cta ngudi duge Uy quyén (Thé cin
cudc cong dan hodic Chimg minh nhén din hodc H$ chifu Viét
Nam con higu Iyc @i voi cong dan Viét Nam; Hp chiéu nuéc ‘/
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ngodi hofic gidy t&r cé gid trj thay thé hd chiéu nuée ngoai con
hiéu luc dbi véi ngudi nude ngoai); (2) ban sao hop 1& hop
dong cung cp dich vu v&i t§ chirc lam dich vu ndp hd so, nhan
két qua va gidy gidi thiéu ciia td chirc d6 cho c4 nhan thue hién
ndp hd so, nhan két qua hodc van ban Gy quyén cho c4 nhan
thue hién ndp hd so, nhin két qua theo quy dinh cia phap luat.
Vin bén ndy khéng bit bude phii cong chimg, chirmg thuc.

3.3 | S6 lrgng hé so
01 b
3.4 | Thbi gian xir ly
03 ngay lam viée ké tir ngay nhan & hd so hgp 1&
3.5 | Noi tiép nhﬁn va tra két qui
-Bg phan Txép nhén va trd két qua tht tuc hanh chinh thugc UBND cap huyén
- Holc ndp hé so tryc tuyén trén He théng thﬁng tin quéc gia vé dang ky hop tac
x3 (trong truong hop duge tng dung)
3.6 {Léphi
Chura quy dinh
3.7 | Quy trinh xir Iy cong vide-
T + Trudng hop diing ky trwec tidp: _
Bl | Nop hd so tai B§ phén Tiép nhan | Ngudi c6 thim | Gidy Theo muc 3.2
vatrd két qua thu tyc hé.nh chinh | quyén ding ky | hanh
hop tic x& hoic | chinh
ngudi dai dién
theo iy quyén :
B2 | Tiép nhan hd so va ghi Gily biéi | Bo phan Tilp | Gio Gidly  bién
nhan, hen ngay nhan va tra két|hanh  |nhin hd so
qud thl tuc hanh | chinh ding ky hop
chinh thudce taic xd, chi
UBND cip nhanh, véan
huyén phong dai
dién, dia diém
kinh doanh;
B3 | Chuyén hd so cho phdng chuyén | Bo phan Tiep | 0,5
mdn nhdn vd trd keét | ngay
qua this tuc hanh Phiéu kiém
chinh thudc
UBND cip soat quy trinh
huyén giai quyét hd
B4 | Phan cong xit I hd so Lanh dao Phong | Gior 59
Tai chinh K& | hanh
hoach chinh
B5 | Thu ly va giai quyét hé so: Cong | Céng chic | 1 ngdy | Du thio Gidy
chire tién hanh xem xét tinh hgp Phong Tai chinh ching nhin
1& ciia hd so Ké hoach ding ky hoat /
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- Hé so khoéng di didu kién: Dy- dong cua

| thio thong bdo huéng din sira CN/VPBD/D
dbi bo sung, néu rg ly do BKD hgp tac
- Hd so di didu kién: Hoan thién x4; Du thao
hd so, chuyén Lanh dao phong Théng béo vé

B6 | Phé duyét ket qua: Linh dao Phong | 0,5 cO quan quin
Néu déng y: chuyén Co quan | Tai chinh K& | ngay 1y thué; Dy
thué trén Hé théng dé phan hdi v& | hoach thao Théng
m3 s6 thué bao sira ddi,
Néu khéng dong y: chuyén lai BS b sung hd so

B7 |Co quan thué phan héi mid s6|Co quan thué| Gid dang ky hop
thué phan héi trire tiép | hanh tic x4,

trén Hé théng chinh

B |- Trudmg hgp CQ thué chép | Lanh dao Phang | Gid Gidy chimg
thudn: Phé duyét két qua Tai chinh Ké | hanh nhin ding ky
- Truémg hop CQ thué khéng | hoach chinh heat ddng caa
chép thudn: Phé duyét théng béo CN/VPDD/D
véu cau stra d6i bd sung BKD hop tac

B9 | Phét hanh két qua Vin thu 0,5 X4, Thong

ngdy |bdo v& c¢o
quan quan ly
thué; Théng
bio sta ddi,
bd sung hd so
dang ky hop
tdc x4,

B10 | Chuyén két qua cho BS phan | Phong Tai chinh | 0,5 Phiéu  kiém
Tiép nhin va tra két qua thit tuc | K& hoach ngay soét quy trinh
hanh chinh giat quyét hd

' s0; Gidy
chimg nhan
dang ky hoat
dong cia
CN/VPED/D
DKD hop tac
X3; Théng
bdo V& co
quan quan ly
thué; Thong
béo sira i,
bd sung hd so
dang ky hop
tac xa,

B11 | Tra két qua cho t5 chire/ cAnhdn | B§ phén Tiép | Giv Gidy chimg

nhin va trd két|hanh nhin ding ky
qua thi tuc hinh | chinh
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chinh thudc CN/VPBD/P

UBND cap BKD hgp tac

huyén X4, Théng
bdo vé co
quan quén ly
thué; Thong
bédo sta dbi,
bé sung hé so
dang ky hop
tac x4;

B12 | Thong ké va theo doi Cong chirc Phiéu  kiém
Cong chirc Phong Tai chinh Ké | Phong Tai chinh soat quy trinh
hoach va Céng chuc B3 » phén B3 Ké hoach va gidi quyét hd
phin Tlep nhén va tra két qua thi | Cong chic Bo so; 84 theo
tuc hanh chinh thugc UBND cdp | phin Tlep nhén ddi hé so.
huyén ¢6 trach nhiém théng ké | va tra két qua tha
cic TTHC thyc hién tai don vi|tuc hanh chinh
vao s théng k& két qua thyc hién | thudc UBND cép
TTHC huyén

0 | + Triedng hop diing ky qua mang dién tiv sir dung chit ky sé cong cong
(trong trucng hop dicge ieng dung)

Bl | Ngp hd so ding ky Hop tac x4 Ngl{b‘l ¢6 tham | Ca ngdy | Theo muc 3.2
(trén Hé thong théng tin quéc | quyén ding ky
gia vé ding ky hop tde x4) hop tdc X3 hofic

ngudi dai dién
theo uy quyén

B2 | Tiép nhin hd so va ghl Gidly bién | He thf‘)ng théng Ca ngay | Gidy bién
nhdn hé so ding ky hop tac x4 | tin qudc gia vé nhin hdé so
qua mang dién tir dang ky hop tac ding ky hop

¢! tic x& qua
_ mang dién tit
B3 | Phin cong xit 1y hd so Linh dao Phong | 0,5 Phidu  kidm
Tai chinh K& |ngay sodt quy trinh
hoach thuge giai quyét hd
UBND cép S0
_ huyén :

B4 | Thu ly va gidi quyét ho so: Cong | Céng chirc | 1 ngdy | Dy thao Gidy
chitc tién hanh xem xét tinh hop Phong Tai chinh ' chimg nhén
1¢ ctia hd so: K¢é hoach ding ky hoat
- Hd so khong du didu ki¢n: Dy dong cla
thio thong bao hudng din sta CN/VPDD/D
doi bd sung, néu 15 1y do DKD hop tic
- Hb so du didu kién: Hoan thién x3; Dy thao
hd so, chuyén Lanh dao phong Théng bao vé

B5 | Phé duyét ket qua: Linh dao Phbng 0,5 cO quan quin
Néu dbng ¥: chuyén Co quan | Tai chinh Ké | ngay ly thué; Dl,;l/
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thué trén Hé thong @ phan hcn vé
mi sb thué
Néu khong déng ¥y chuyen lai B5

hoach

B6

Co quen thué phan hdi ma sé
thué

Co  quan thl;é
phan hdi tryc ti€p
trén He thong

Gid
hanh
chinh

thdc  Thoing
bdo stra dbi,
bd sung hd so
ding ky hop
fac xd;

B7

- Truémg hop CQ thué chip
thudn: Phé duyét két qua
- Truéng hop CQ thué khéng
chap thudn: Phé duyét théng bao
yéu cau sira dbi bd sung

Lanh dao Phon
Tai chinh Ké
hoach

Gi¢r
hanh
chinh

Gidy chimg
nhin ding ky
hoat déng cua
CN/VPDD/D
DKD hop tac
X#; Thong
béo vé co
quan quan ly
thué; Théng
bao stra ddi,
bd sung hd so
dang ky hop
tac xd;

B

Phét hanh két qua

Vin tha

0,5
ngay

Gidy ching
nhdn dang ky
hoat déng cua
CN/VPDD/D
PKD hgp tac
x&; Théng
béo V& co
quan quan ly
thué;

B9

Ch'uyén két qua cho B9 phan
Tiép nhin va trd két qua tha tuc
hanh chinh

Phong Tai chinh
K¢ hoach

0,5
ngay

Phiu kiém
sodt quy trinh
gidi quyét hd
so; Gidy
chirng nhén
dang ky hoat
dong cua
CN/VPDED/D
DKD hop tac
x3; Théng
bédo vé co
quan quan ly
thué;

BI10

Tra két qua cho t5 chire/ ¢4 nhan

Bo phan Ticp
nhin v tré ket
qua thi tuc hanh
chinh thude
UBND

clp |

Gio
hanh
chinh

Gidy chimg

nhén ding ky
hoat ddng ctia
CN/VPBD/MD
DKD hgp tac
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huyén xd; Thong
bao vé co
quan quan ly
) thué;

B11 | Théng ké va theo dai Cong chire Phidu  kiém
Cong chirc Phong Tai chinh K& | Phong Tai chinh S04t quy trinh
hoach va Céng chuc B phan |KE hoach va giai quyet hd
Tiép nhan va tra két qua thd tuc | Céng chire B so; 86 theo
hanh chinh thugc UBND cip | phan Tiép nhén dai hd so.
huyén cé trach nhiém théng ké | va tra két qua tha
cic TTHC thyc hién tai don vi | tuc hanh chinh
vao s théng k& két qua thuc hién | thude UBND cép
TTHC huyén

Y |+ Truong hop ding ki qua mang dién tiy sty dung tai khodn ding ky
kinh doanh (trong trudng hop dugc ing dung)

Bl [Nop hé so ding ky Hop téc xa Ngudi c6 tham | Ca ngay | Theo muc 3.2
(Mfmgr_h@g_wg quyén ding ky
gia vé ding ky hop tde xd) - hop téc x& hojc

ngudi dai dién
theo ¢ ay quyén

B2 | Tiép nhén hd so va ghi Gidy bién | Hé thong théng | Ca ngay Gidy  bién
nhin hd so ding ky hop téc x& | tin quoc gia vé nhdn hd so
qua mang dién tir ding ky hop tac ding ky hop

x4 tdc x3 qua
mang dién tir

B3 | Phan cong xtt Iy hd so Lanh dao Phong | Gies Phidu  kiém

Tai chinh K& | hanh sodt quy trinh
hoach thugc { chinh | gidi quyét hd
UBND cAp S0

huyén

B4 | Thy ly va giai quyét hd so: Coéng | Cong chic | 2 ngay £
chtre tién hanh xem xét tinh hop | Phong Tai chinh Dy ]thé.o Gidy
18 clia hd so: K& hoach ;.h e nh &n
- Hb so khéng du diéu kién: Dy a;gnlgcggat
glao thong bao huéng din sta CN/VPDD/D

oi bé sung, néu rd 1y do .
- Hd so di didu kién: Hoan thién DK.D hop téc
hd so, chuyén Lanh dao phong Tzﬁf; Dl’{)t,haoé

B5 |[Phé duygt két qua: Lanh dao Phbng 0,5 co r:lgan a?};ﬂ
Néu dbng v: chuyén Co quan | TAi chinh K& | ngay l'%h é-qD
thué trén Hé théng dé phan hdi v& | hoach Y Hue; U

thao Théng
mé sd thué bio sira d:

_ Néu khong dongy chuyen lai BS bd :uiuah ("50;23

B6" | Co quan thué phin hdi ma s§ | Co quan thue Gitr din fyh
thué phin héi trye tiép | hanh tgc i P

trén H¢ théng | chinh ’ 7V
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B7 |- Trudng hgp CQ thué chép |Lanh dao Phong | Giv
thuén: givi théng bao hop 1é Tai c¢hinh K& | hanh
- Trudng hop CQ thué khéng | hoach chinh
chép thuin: Phé duyét théng béo
yéu ciu sira dbi bd sung

B8 |Nop hd so ban gidy kém thong | Nguoi c6 thim | Gio Theo muc 3.2
b4o hop 1é tai B phan Tiép nhan | quyén dang kv | hanh
va tra két qua thu tyc hanh chinh hop tdc xd hojc | chinh

nguor dai dién
theo Uy quyén

B9 | Tiép nhan ho so va ghi Gidy tiép |B6 phan Tiép | Giv Gidy  bién
nhérn, hen ngay nhén va trd két |hanh |nhan hd so

qué tha fuc hanh | chinh ding ky hop
chinh thudc tic xd qua
UBND cp mang dién tr
huyén

B10 | Chuyén hd so cho phong chuyén | B& phan Tiép 1 gl Phidu  kiém
mon nhin va tra két soat quy trinh

qua thi tuc hanh giai quyét ho
chinh thuée 50;

UBND cip

huyén

B11 | b6i chiéu hdé so gidy va hd so | Cong chirc | 1giv | Gidy ching

qua mang, hop 18 in két qua Phong Tai chinh nhén ding ky

K& hoach hoat ddng cla

B12 | Phé duyét két qua Lanh dao Phong | 1gi¢ | CN/VPDD/D
Tai chinh Ké PKD hop téc

hoach x4, Théng

B13 | Phat hanh két qua Vin thu 1gid |bao vé co

quan quan ly
_ thué;

Bi4 | Chuyén két qua cho BS phin | Phong Tai chinh | Giv Phidu kiém
Tiép nhén va tra két qua thi tuc | K& hoach hanh soét quy trinh
hanh chinh chinh | giai quyét hd

s0; Gidy
chimg nhéin
ding ky hoat
ddng cla
CN/VPBD/D
PKD hep tac
X4&; Thdéng
bédo vé co
quan quan ly
thué;

B15 | Tré két qua cho o chirc/ ¢4 nhén. | Bo phan Tiép | Gior Gidy ching
Chuyén h6 so gbc cho Phdéng | nhdn va trd ket | hanh nhin ding ky
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chuyén mén lvu trir theo quy qua thd tuc hanh | chinh hoat &6ng cta
dinh. chinh thude CN/VPPD/D
UBND cp DKD hep tac
huyén X&; Théng
bdo V& co
quan quan ly

thué;

B16 | Thong ké v theo di Cong chire Phi¢u  kifm
Cong chic Phong Tai chinh K& | Phong Tai chinh 04t quy trinh
hoach va Céng chirc B$ phin |Ké hoach va giai quyét hd
Tiép nhin va trd két qua thi tuc | Céng chirc B so; S& theo
hanh chinh thuéc UBND cip | phan Tiép nhan dsi hd so.
huyén ¢4 trich nhigm théng ké | va tra két qua tha
cac TTHC thuc hién tai don vi |tyc hanh chinh
vio sb théng ké két qué thyc hién | thuéc UBND cip
TTHC : huyén

4 | Biéu min

1. MAu Théng béo ding ky chi nhdnh, viin phéng dai dién, dia didm kinh doanh
caa hop tic x (Phu luc I-7 Théng tir 6 07/2019/TT-BKHBT );

2. Mau Gilly bién nhén ho so dang ky hep tac x4, chi nhanh, van phong dai dién,
dia di¢m kinh doanh (Phu lyc IT-1 Théng tir s 07/20 1S/TT-BKHDT);

3. Méu Gidy bién nhén hd so dng ky hop tac x4 qua mang dién tir (Phu luc II-2
Théng tu 56 07/2019/TT-BKHDT);

4. Mau Théng béo sira i, b8 sung hd so ding ky hop téc xa (Phy lyc 11-3
Théng tu s6 07/2019/TT-BKHDT);

5. MAu Gidy chtng nhén ding ky chi nhanh, viin phong dai dién, dia diém kinh
doanh cia hop tic xa (Phu luc 1I-5, 1I-6, II-7 Thong tw s6 07/2019/TT-
BKHDT);

6. Mau Thong bso v& co quan thué quin Iy (Phy luc I1-8 Théng tu sb
07/2019/TT-BKHDT);

7. MAu Phiéu xin 161 va hen lai ngay tra két qua (Miu sé 04 Thong tir sb
01/2018/TT-VPCP);

8. Mau Phiéu kiém so4t qua trinh gidi quyét hd so (Miu sé 05 Théng tu sb
01/2018/TT-VPCP);

9. Méu S6 theo doi h so (MAu sb 06 Thong tu s6 01/2018/TT-VPCP); »
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Phu luc I-7

TEN HQP TAC XA CONG HOA XA HQI CHU NGHIA VIET NAM
------ Péclap - Ty do- Hanh phic

Sé:.eeveeee L ngay ...... thing ... ndm
THONG BAO
V& viée ding ky thanh lip chi nhanh, vin phong dai dién, dia diém kinh doanh cita hep
tac xa

Kinh giri: Tén co quan dang ky hop téc xa
Tén hop tic xi (ghi bdng chit in hoa):

M4 s& hop tdc xA/M4 sb thué:

So Gify chimg nhén dang ky kinh doanthlay chimg nhén dang ky hop tac xa! (chi ké khai
neu khdng c6 ma 6 hap tac x@/ma s6 thué): .......cc.ocoeveennn.. Ngay cap: ..../..../.... Noi
chp:

Ding ky thanh lap chi nhdnh/vin phong dai di¢n/dja diém kinh doanh véi cac ndi dung
saun; :

1. Tén chi nhinh/vin phong dai dién/dia diém kinh doanh viét bing tiéng Viét (ghi bang
chit in hoa):

Tén chi nhanh/vin phong dai dién/dia diém kinh doanh viét bing tiéng nuéc ngoi (wéu
cé):

Tén chi nhanh/vin phong dai dién/dia diém kinh doanh viét tit (néu co):

2. Dia chi chi nhanh/viin phong dai dién/dia diém kinh doanh:

$6 nha, ngach, hém, ngd, dudng phd/td/xém/Ap/thén:

X&/Phuomg/Thi trén:

Quan/Huyén/Thi x#Thash phé thude tinh:

Tinh/Thanh phé:

Pidn thoai (161 6O oeveoviiveeeee e Fax (néu co):
EMAIL (81 €)% <o Website (néu ¢d):

3. Nganh, nghé kinh doanh, ni dung hoat dfng:

a) Nganh, nghé kinh doanh (d6: véi chi nhdnh, dia diém kink doanh; ghi tén va md nganh,
nghé kinh doanh theo nganh cdp 4 trong HE théng nganh kinh té Viét Nam).

STT Tén nganh Mz nganh  |Nganh, nghé kinh doanh
chinh (ddnh dau X dé
chon mért trong cdc
ngdnh, nghé 48 ké khai)

s

\

- -
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b) No&i dung hoat ddng (d6i voi vén phong dai dién);
4. Ngudri dai dign chi nhdanh/Vin plidng dai dién/dia diém kinh doanh:

Ho tén ngudi dai dién (ghi bang chit in hoa): ......oo.veeeesoeeeeeeo Gidi tinh:
Sinh ngdy: ....... foved . DADAOC oo Qudc tich:

Loai gidy t& chimg thuc c4 nhén;

o Ching minh nhén dén o Ciin cudc cbng dén

86 gidy tor chimg thue ca nhan:

Ngay clp: ../ NI CAP: oo Ngay hét han (néu c6): ../../...
Noi déng ky ho khéu thurémg tri:

S6 nha, ngach, hém, ngd, dudng phé/td/x6m/8p/thén:

X#/Phudmg/Thj trén;

Quén/Huyén/Thj x&/Thanh phé thudc tinh:

Tinh/Thinh phd:

Quéc gia:

Chd & hién tai:

Sé nha, ngach, hém, ng, duémg phé/td/xém/ap/thon:

Xa/Phuomg/Thj trén:

Quén/Huyén/Thi x&/Thanh phé thude tinh:

Tinh/Thanh phé:

Qubc gia:

Dign thoai (76 CO): w.vvveereoviie e Fax (néu cé):

Email (néu ¢é):

5. Chi nhanh chi quan (chi k¢ khai déi véi trieong hop ding ky thonh Igp dia diém kinh
doanh tryec thugc chi nhdnh):

Tén chi nhanh:

Pia chi chi nhanh:

Mi s6 chi nhanh/M3 sb thué cta chi nhanh:

$6 Gidy chimg nhén déing ky chi nhénh hop the x4 (trueong hop khéng cé md s6 chi

nhdn/ma 56 thué cita Chi BRGRR):............covetiveeiveieereeeeereeeee oo Ngay
cdp: ...t........ Noi cép:

6. Théng tin ding ky thué: _ |
STT Céc chi tiéu thong tin ding ky thué
6.1 Dia chi nhin théng bdo thué (chi k& khai néu dia chi nhdn thong bdo thué khic dia |
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ohi tryt s& chinh):
S6 nha, ngach, hém, ngd, dudng phd/tdxém/ap/thon:

.......................................
.........................................................
oooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooo
....................................

.............................................................................................

6.2 [Ngay bt diu hoat (‘I('Bng2 (trwong hop chi nhanh/vdn phong dai dién/dia diém kinh
doanh duwgc du kién bt ddu hoat dong ké tir ngay dwoc cdp Gidy chitng nhdn ding
ky chi nhdanh/véin phong dai dién/dia diém kinh doanh thi khong cdn ké khai ndi
dung nay). ....J[...... foiiiin

6.3 [Hinh thitc hach toan (ddnh déu X véo 6 thich hop):
Hach toan dgc ldp o

Hach toan phuy thudc o

6.4 [Nam tai chinh:

Ap dung trngdy ....../....... dénngay ....... I 3

(ghi ngay, thang bdt ddu va két thiic nién dé ké todn)

6.5  [Téng s6 lao dOng (@ idn): ..ocoooeivviiiiviiiiiiiiiiiiiiiienns

6.6 [Hoat dong theo dr an BOT/ BTO/ BT/ BOO, BLT, BTL, O&M:

o Co o Khdng

6.7 Phuong phép tinh thué GTGT (chpn 1 trong 4 phuong phip)*:

Khau tr o _

Truc tiép trén GTGT o

Trye tiép trén doanh sé o

Khéng phai nop thué GTGT o

6.8 [Théng tin v& TAi khoan ngén hang:

Tén ngin hang 86 tai khodn ngin hang

------------------------------------------------------------------------------------

------------------------------------------------------------------------------------

- Hop thc xa cam két:
- Tru s& chi nhanh/vin phong dai dién/dia diém kinh doanh thudc quyén s& hitw/quyén st g
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dung hop phap clia hop tic x4 va duge st dung ding muc dich theo quy dinh cua phép luét;

- Hoan todn chiu tréch nhiém trude phép lujt vé tinh hop phap, chinh xde, trung thuce ctia ndi
dung Thdéng bio nay.

NGU'OI PAI DIEN THEO PHAP LUAT
CUA HQP TAC XA/ NGUOI DAI DIEN
CHI NHANH
(K, ght ho tén va déng ddu)’
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TEN CO QUAN PANG KY CONG HOA XA HOI CHU NGHIA VIET NAM
HQP TAC XA Pdc ldp - Ty do - Hanh phiic
Phu luc I1-5
GIAY CHUNG NHAN PANG KYCHI NHANH
CUA HQP TAC XA
S6: ceeen
Dang ky ldn ddu, ngay....... thng... .... ném... ....

Ding ky thay déi ldn thi: .. .., ngay...... thang......ndm... ...

1. Tén chi nhANh(Ghi BANG CHIE i1 ROG): ..ovvercevverssssessaesssesssscesssassssoeessssee s s s s oo
Tén chi nhanh viét bing tiéng nudc DEOAL (EU COY: eormrerreeensereeereereereveeeeses e e ressssesses s serons
TEN chi NhANK VIEE LAE (HEU €6): ...ooo.evveveeer s seeeeeeeesees s es s sseeseseee e se e seeese s
208 ORI e et e ee e a e s e eor et s e et o st srene v

Email oo, N e 1N
3. Nganh, nghé kinh doanh
STT Tén nganh M3 nganh

4. Thong tin v& ngudi dai dién cia chi nhanh

Sinh ngay: .v.../ coooof voeee DALIC! wovvereererrarsnn, QuEC tCh: coenieraneene R
Logi gi8y 16 ChUNE thUC €4 MHAN: ...ovvesiiviieeieeeieer oo esesseseseseessssesse s s smses e eesesseseesseeeas
S6 iAy CHUNG THUE CA MBANL ©...veeeveeeeeeeeeeee oo e e eeeee s e s et es oo ee oo
Ngay cdp: ...... Dveiid oo NOL CAP: ©oovvveerirerr e cssesse e sesssesasessaesereseresreseseseesesenenn
Noi d2ng K§ h6 KRAR tHUDTE TS oo
ChS & RIBO LRI 1averreeeeecese e eeser e toses et seneseseene e e sseresns e ctre et nn e se e
5. Hop thc xa chi quin

T8N ROP LAC XB: ottt ettt eeete s et et n e s an s eeeames s e ss e sene s ememesns sanesnne

M4 s6 hop téic x@/M3 sb thué/S8 Gidy chimg nhin dang ky kinh doant/Sé Gidy ching
nhén dAng K¥ NP AT KA. oottt ettt st cre e s sn et e e se e ansseennnnen e s

.Dia chi tru s chinh: ......ccovueenn..

TRUGNG PHONG |
(Ky, ghi ho tén vé déng déw) -
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Phy luc II-6

GIAY CHONG NHAN PANG KY
VAN PHONG PAI DIEN CUA HQP TAC XA
S&: .
Déng ky lan ddu, ngay ... ... thing...... ndm... ...
Dding ky thay doi lan thi: .. .., ngay...... thang....... ném... ...

1. Tén viin phdng dai didn(ghi bdng chit in FOG): ...oeeeeeoerreoeeereeeeeeessearrerrons
Tén vin phong dai dién viét bang tiéng nudc NZOAT (MU COJ: cooeevrernvereeeereresreeeneseemesrens
Tén viin phong dai didn Vidt t3 (181 C6): vvvveeverveereeoees s

2. Dbia chi: ....................

Sinh ngay: .../ .../ ... [DEL 1 T QUAC tiCh: covvvurrnee e,
Loai giéy 0 ChUng thire 04 NRAN: .ovviiceeeeceect e er e s er s e s e
SO iy CHUNE tHUC C& NRAN: .oovvoooooeeoeoreeeeeoremeressesesesesssssessessssosssos st st ss o seeee e e
Ngdy clp: ...... D ieeiid it U NOLEAP? ceeceveertrtn s cesesessesseres e
Noi d3ng ky ho KhAu thUudmg t: .............eeoseeeeeeeeneeeeeeeeeee oo esesssesssessosseseese s
Ch8 & RIBN AL 1evurereeseeeesseseenseoenesseeeseemeesseesssestoes s semmeeesseese e e oo e s eseeeeeeeeeeeeeeeee oo oo
5. Hop tac xi chi quan

T ROP TAC XAL ot e ar s s e sttt e st eenerese s e ereseneesrasatsseea

Ma s hop tac x&/Ma s thué/Sé Gidy chimg nhgn ding ky kinh doant/Sé Gidy chimg nhin
AENZ KY NOD TAC XB: 1ottt ee e eo e se e eeesmenemten ot st astsesss e oe et essesseesese e

Dia ChI T SG ChINE .ouiivi st esereessstere sesrenessenessesssesseseseesmo st s omseeee e e eseeeeeeeeees oo

TRUGNG PHONG
(Ky, ghi ho tén va déng ddu)
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Phy iyc II-7
TEN CO QUAN PANG KY CONG HOA XA HQI CHU NGHTA VIET NAM
HOP TAC XA Pge l4p - Ty do - Hanh phic

ot e L T T A —

GIAY CHUNG NHANDANGKY
DIA BIEM KINH DOANH CUA HOP TAC XA

86t ...
Déng ky ldn ddu, ngay....... thang....... ndm... ....
Ddng ky thay déi ldn th- ... .. ngay....... thang....... ndm... ...
1. Tén dia diém kinh doanh(ghi bdng chit in 22 LI
Tén dia didm kinh doanh viét bing tidng nudc NGOA (HEU CO): oo
Tén dia diém kinh doanh vist tht (éu cé): ...

T L SR
Bignthoai:..........oooovivinie Fax: v e,
Email: ..o Website

3. Nganh, nghé kinh doanh

STT Tén nganh M3 nganh

4. Thong tin vé ngwéi dai dign ciia dja didm kinh doanh

Sinh ngdy: ...... f e, A Dantde: vvvveviiennnen QUEC tICh: oo e
Loai gifly t& chimg thyc cé nhan: ...............
S5 gily CHUME thUe CABRAN: w..ovvereeon oo oo oeoeoeooeoeooee

Noi ding ky h§ Kn&u thUdng (! ...vevvereeeereeeeeeeseesoeee oo oo eeseeo .
Ch & RIBN GE; .ovvooeveeeeeesmeeceesrs s seeesse s smesssmsse oo oo
5. Théng tin vé& hop tic xd/chi nhanhchi quin:

Tén hop téc xa/chi nhanh (ghi bing chiz in T OO
M 58 BOP 1AC XA/CHE BRANN: cvevsevreeoees oo
Bia chi tru s¢ chinh/chi nhanh: .voveevn

TRUGNG PHONG el
(Ky, ght ho tén va dong ddu)

82



83

Phy luc 11-8
TEN CO QUAN DANG KY CONG HOA XA HQOI CHU NGHIA VIET NAM
HQP TAC XA Béc ldp - Ty do - Hanh phiic
88: i, v GAY... L thdng... . ndm... ...
THONG BAO

V& co quan thué quan ly
Kinh gii: (7ér hop tdc x8)
Dia chi: (Dja chi tru s& chinh)
M3 56: (MG 56 hop tdc xd)

Co quan dAng Ky hop tAC XA: ...ocviueieeceeee e er s st st sr e Laeerrresenrernneraans
D2 Ch 11 SO oottt st et e e
£ 1T /o To - ¢SSOV 35 s SR
Email: cooiiiir e r s Website: e
Can cir thong tin do co quan thué cung cp, ....ocvevevveeneeeeeeeeiisieeinnn, (tén cor

quan dang ky hgp tdc xd)xin thong béo cho hop tic x4 biét théng tin vé co quan thué quén ly
nthu sau:

Tén ¢o quan thué quan 1y trye T o
DE nghi hop tac x lién hé v6i co quan thué quan Iy true tiép dé ké khai, nop thué
theo quy dinh.

TRUGNG PHONG o
Noi nhin: . g Ay g .
- Nhus trén; (Ky, ghi ho tén va déng daw)
- Lwu: .
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8. Quy trinh Ping ky thay dbi ndi dung diing ky hop tac xa (QT-8)

1 Mouc dich:
Quy dinh trinh ty va cach thirc thuc hign TTHC cip Gidy chimg nhin ding ky
thay dbi ndi dung diing ky hop téc x3

2 Pham vi: '
Ap dung dbi véi ca nhan, td chire ¢6 nhu cdu cip gidy ching nhén ding ky thay
dbi hop tac xd. Lanh dao, cdng chue Phbng Ti chinh — Ké hoach, lanh dso,
cong chic thudc B4 phin Tiép nhan v tra két qua thd tuc hanh chinh thude
UBND cép huyén

3 Noi dung quy trinh

3.1 | Coséphaply
1. Ludt Hop tac xa ngay 20/11/2012 (Luét Hop tac x3);
2. Nghi dinh sb 193/2013/ND-CP ngay 21/11/2013 quy dinh chi tiét mét sé
diéu ctia Lut Hop téc x3 (Nghj dinh 56 193/2013/ND-CP);
3. Théng tu s6 03/2014/TT-BKHPT ngay 26/05/2014 huéng din vé dang ky
hop téc x3 va ché dd bio céo tinh hinh hoat doéng cha hop téc x4 (Thong tu 6
03/2014/TT-BKHDT);
4. Thong fr 56 07/2019/TT-BKHDT ngay 08/4/2019 sira ddi, bd sung mot sb
diéu cuia Thoéng tur sd 03/2014/TT-BKHDT ngéy 26 théng 5 ndm 2014 cta BS
K€ hoach va Piu tu huéng din vé dang ky hop tac xa va ché d6 bio c4o tinh
hinh hoat dong ctia hop tée x& (Thong tu 56 07/2019/TT- BKHDT).
5. Nghi quyét sé 20/2016/NQ-HPND ngay 06/12/2016 ve viéc quy dinh thu
phi, 1¢ phi trén dia ban thanh phd Ha Ndi thude thdm quyén quyét dinh cua Hoi
ddng nhin dan Thanh phd Ha Noi

3.2 | Thanh phin hd so Bin | Bin

chinh | sao

1. Ban sao hop 1¢ gidy t& ching thuc c4 nhin cta ngudi c6 | X

thdm quyén ding ky {The cén cudc cong dén hojc Chimg minh
nhén dan hodc Ho chidu Viét Nam con higu lyc dbi véi cong dén
Viét Nam; Ho chiéu nuwée ngoai hodc gidy to c6 gia tri thay thé ho
chidu nude ngoal con higu lyc dbi voi ngudi nuéc ngoai). Trucmg
hop dirge iy quyén, phai ¢é thém: (1) ban sa0 hop 1§ gidy to
chimg thuc c4 nhén cda ngudi duge uy quyeén; (2) bén sao hap
1€ hop dong cung cap dich vu véi tb chie lam dich vy nép hd
s0, nhin két qua va gidy gidi thiu cila td chire d6 cho c4 nhan
thwe hién ndp hd so, nhin két qua hofic vin ban uy quyén cho
c4 nhan thuc hién ndp hd so, nhén két qué theo quy dinh ciia
phép luit. Van ban nay khéng bét budc phai céng chimg, chimg
thyec.

2. Gidy & nghi dang ky thay ddi ndi dung déang ky hop tac xd

3. Nghj quyét ciia dgi hoi thanh vién hoic quyét dinh bing van | *
ban ciia Hoi ddng quan tri v& vide thay ddi ndi dung ding ky
hgp tic xi (thay dbi tén, dja chi tru s& chinh, nganh, nghé san .
xudt, kinh doanh, vén didu 18, ngwoi dai dign theo phap luat cia A
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hop téc x4.)
33 |86 lwong hé so
01 bd
3.4 | Thoi gian xiv Iy
03 ngay 13m viéc K€ tir ngdy nhan di hd so hop 18
3.5 | Noi tiep nhan va tri két qua
- B phan Tiep nhén va tr2 két qué thi tyc hanh chinh thudc UBND cip huyén
- Hodic ndp ho so truc tuyén trén Hé théng théng tin quéc gia vé dédng ky hop
tac X8 (trong trudng hop dupc img dunsg)
3.6 | Lé phi
30.000 dong
3.7 | Quy trinh xik Iy cong viéc
TT | Trinhty Tréch nhiém Théi | Bién maw két
 gian qua
1 |+ Trudng hop ding kY truc tiép:.
Bl | Nop ho so tai B phan Tiép nhin{ Ngudi ¢6 tham | Gior Theo muyc 3.2
va tra két qua thi tuc hanh chinh quyén ding ky | hanh
hop tic x3 hofc | chinh
ngudi dai dién
theo Gy quyén
B2 | Tiep nhn hé so va ghi Gidy bién | Bd phin- Tiép | Gio Gidy bién
nhén, hen ngay nhén va tra két [ hanh nhin hd so
qué thu tuc hanh | chinh dang ky hop
chinh thude tdic x&, chi
UBND cip nhénh, vin.
huyén. phong  dai
dién, dia diém
kinh doanh;
B3 | Chuyén hé so cho phong chuyén | B phan Tiép | 0,5
mén nhin va trd két | ngiy
glllléinhthu e tﬁi‘;ﬁ Phiéu kiém
UBND ¢k soat quy trink
p :
huyén giai qu3'fét hé
B4 | Phan cdng xit I hd so Lanh dao Phong | Giv 50
Tai chinh K& |hanh
_ , : hoach chinh
B5 | Thyly va giai quyét ho so: Céng | Cong chir¢ | 1 ngdy | Du thao Gidy
chirc tién hanh xem xét tinh hop | Phong Tai chinh chimg nhén
1& cia hd so: K£ hoach dang ky hop
- Hd so khong du didu kién: Dy tac x&; Dy
thio théng bdo hudng dan stra thao Théng
déi bd sung, néu rs ly do béo stra ddi,
- Hb so dit didu kién: Hoan thién bé sung hd so
hd so, chuyén Lanh dao phong
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B6 | Phé duyét két Gué: L&nh dao Phong | 0,5 Giéy chimg
Néu déng v: ky duyét vin ban Tai chinh Ké | ngay nhén ding ky
Néu khéng ddng y: chuyén lai | hoach hop tac  x8;
B5 Thong bao sira

B7 | Phat hanh két qua VYan thu 0,5 dbi, bd sung

ngay hd so ding ky
HTX,

B8 |Chuyén két qua cho B6 phan | Phong Tai chinh [ 0,5 Phidu  kiém
Tiép nhan va tra két qua tha tuc | K& hoach ngay soat quy trinh
hanh chinh giai quyét hd

S0; Giy
chiung nhén
dang ky hop
tac x4; Thong
bdo sira dbi,
bé sung hd sor
ding ky HTX;

B9 | Tra két qua cho td chire/ cdnhdn |Bo phan Tiép | Gio Gifly  chimg

nhin va trd két | hanh nhin ding ky

qua thd tuc hanh | chinh hop tac x3;

chinh thudc Théng bao sira

UBND clp doi, bd sung

huyén hd so dang ky
HTX:

B10 | Thong ké va theo dai Céng chire | Gi Phiéu kiém
Céng chirc Phong Tai chinh K& | Phong Tai chioh | hanh soat quy trinh
hoach va Cong chirc B§ phan Bo |Ké hoach va|chinh giai quyét hd
phan Tiép nhan va tra két qua thd | Cong chirc B so; S6 theo
tuc hanh chinh thuéc UBND cap phén Tiép nhéan d&i ho so.
huyén c6 trach nhiém théng ké | va tra két qua tho
cic TTHC thuc hién tai don vi | tuc hanh chinh
vio s6 théng ké két qua thuc | thude UBND cdp
hién TTHC huyén

H | + Trwdng hop diing ky qua mang dién Uk sic dung chit kv 56 céng céng (trong
trudng hop dwge dng dung)

Bl | Nop ho so ding kv thay @6i ndi | Ngudi c6 thidm | Cé ngdy | Theo muc 3.2
dung déng ky Hop tic xd (trén quyén dang ky
Hé thing théng tin qudc gia vé | hop tic xa hoic
déng ky hop tde xd) ngudi dai dién

theo Uy quyén

B2 | Tiép nhn ho so va ghi Gidy bién | H¢ théng thong | Cangdy |Gidy  bién
nhén hé so déng ky hgp tdc x3 | tin qubc gia vé nhén hdé so
qua mang dién tr diang ky hop tac ding ky hop

X8 taic x& qua
mang dién tr;

B3 | Phén cong xir Iy hé so Linh dac Phéng| 0,5 Phitu  kiém

e
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chinh K&

sodat quy trinh

Tai ngay

hoach gidi quyét hd
thugcUBND cip 50"

huyén

B4 | Thuly Vi gia quyét ho so: Cong | Cong chi¢ | 1 ngdy | Dy thic Gidy
chire tién hanh xem xét tinh hop | Phong Tai chinh chimg nhén
18 cia hd so: Ké hoach ding ky hop
- Hd so khong du diéu kién: Dy tac x3; Du
thao théng bao huéng dan sira thao  Thong
dbi bo sung, néu 13 Iy do bio sira doi,
- Hb so du didu kién: Hoan thién bb sung hd so
hd so, chuyen Lanh dao phong ding ky HTX;

B5 | Phe duyét két qua: Linh dao Phong | 0,5 Gidy chimg
- Néu dong y: phé duyét kétqui|Tai chinh K& ngay nhén ding ky
(ket qua dWC chuyen dén ngay | hoach hop tac x&;
nguoi nop hd so néu li théng Thong béo sira
bdo sira ddi b6 sung hé so ) d01 bé sung
- Néu khong ddng y: chuyén lai hé so diing ky
B4 HTX;

B6 | Phét hanh két qua Van thu 0,5 Gidy chimg

ngay nhén ding ky
hop tac x4,

B7 | Chuyén Kt qui cho By phdn | Phong -Tai chinh | 0,5 Phiéu  kiém
Tiép nhn va tra két quéa thu tuc | Ké hoach ngay 30dt quy trinh
hanh chinh gidi quyét hd

80; Gidy
chitng  nhén
ding ky hop
tac x4,

B8 | Tra ket qui cho td chirc/ canhin B3 phan  Tibp | Giv Gidy chimg
nhdn vi trd két | hinh | nhin dang ky
qua thu tuc hanh | chinh hop tac xa;
chinh thude
UBND cp
huyén

B9 | Théngké va theo dai Cong chirc | Gidy Phitu  kiém
Cong chitc Phong Tai chinh Ké Phong Tai chinh | hanh soat quy trinh
hoach va Coéng chic BO phin |[Ké hoach va | chinh gidi quyét hd
Tiép nhén va trd két qua tha tuc Cong chitc Bd so; S8 theo
hinh chinh thudc UBND cp |phén Tiép nhn dsi hd so.
huyén cé trdch.nhiém théng ké | va tra két qua thu
cic TIHC thywe hién tai don vi |tuc hanh chinh
vao sO thong k& két qua thyc | thupe UBND cép
hién TTHC huyén

I |+ Trwomg hop diing ky qua mang dién i si dung tai khodn ding ky kin

doanh (trong trudng hop dupe img dung)
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Bl | Ngp hd so ding ky thay dbi néi | Ngudi c6 thdm | Ca ngay | Theo muc 3.2
dung ding ky Hop tac xA (zén | quyén ding ky
He théng thing tin quéc gia vé hop tic x3 hoic
ddng kv hop tde xd) ngudn  dai dién
theo By quyén
B2 | Tiép nhan ho so va ghi Gidy bién | H¢ thdng théng [ Cangdy [Gidy  bién
nhan hé so dang ky hop tic x3 |tin qubc gia vé nhin hé so
qua mang dién & ddng ky hop tic diang ky hop
xa tdc xd qua
mang di€n tr
B3 | Phédn cong xir Iy hd so Lanh dac Phong | Gig Phiu  kiém
Tai chinh K¢ |hanh 04t quy trinh
hoach chinh gial quyét hé
thudcUBND cép ' 50,
huyén
B4 | Thy Iy va gidi quyét hd so: Cong | Cong chirc | 2 ngay
chitc tlcn hanh xem x¢t tinh hop | Phong Tai chinh
1€ cha hd so: Ké hoach
- Hd so khéng du didu kién: Du
thao théng bao hudng din sia Du thio Gidy
ddi bd sung, néu rd 1y do ching rhén
- Hb so di didu kién: Hoan thién diing ky hop
hd sa, chuyén Lanh dao phong tac x&; Dy
BS | Phe duyét két qué: Lanh dao Phong | 0,5 thao Thong
- Néu dong ¥: phé duyét hd so | Tai chinh K& | npdy béo sira déi,
trén hé théng qua mang (Théng | hoach bé sung hé so
bao hop 1€ hodic Théng bdo yéu ding ky HTX;
cdu stra ddi bd sung dugc gui
qua mang cho nguwdi ndp hd so)
- Néu khong ddng v: chuyén lai
B4
B6 |Nép hd so ban gidy kém théng | Ngu&i c6 tham | Gio Theo muyc 3.2
b4o hop 1¢ tai BO phén Tiép nhén | quyén ding ky | hanh
va tra két qua thi tuc hanh chinh | hop tdc x3 hodc | chinh
ngudi dai dién
theo Uiy quyén
B7 | Tiép nhn hé so va ghi Gidy bién [B&é phan Tiép | Gidr Gidy  bién
nhin, hen ngay nhin va trd két | hanh nhin hd so
qua th tuc hanh | chinh | ding ky hop
chinh thudc tac x4 qua
UBND chp mang dién tir;
huyén
B8 | Chuyén ho so cho phong chuyén [ B phin Tiép|1gié |Phieu kieém
mén nhdn va tra két 504t quy trinh
qua thu tuc hanh giai quyét hd
chinh thude S0} ,4/
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UBND cip
huyén

B9 | Dbi chidu hé so gidy va hd so Cong chire | 1 gidy Gidy chimg
qua mang, hop 16 in két qua Phéng Tai chinh nhén ding ky

K& hoach hop tac x3;
B10 | Phé duyét két qua Lanh dao Phong | 1 gi¢ -

Tai chinh Ké

hoach

B11 | Phat hanh két qua Vin thu 1 gidy

B12 | Chuyén két qud cho B phin | Phong Tai chinh | Giv Phiéu  kiém
Tiép nhén va tra két qua tho tuc | K& hoach hinh | sodt quy trinh
hanh chinh chinh gidi quyét hd

sO; Gidy

chimg nhén

ding ky hop
_ tac X3,

B13 | Trd két qua cho t3 chirc/ cAnhén. | BO phan Tiép | Gio Gidy chimg
Chuyén hd so gbc cho Phong | nhdn va trd két | hanh nhan ding ky
chuyén mén hru trir theo quy | qua tht tyc hanh | chinh hop tac x4;
dinh. chinh thudc

UBND cap
huyén :

B14 | Théng ké va theo doi Céong chirc | Gidy Phidu  kiém
Céng chirc Phong Tai chinh K€ | Phong Tai chinh | hanh S04t quy trinh
hoach va Cong chic By phan |Ké hoach va [chinh | gidi quyét hé
Tiép nhin va tra két qua thi tuc | Cong chirc . BO so; S6 theo
hanh chinh thugc UBND cfp | phan Tiép nhin ddi hé so.
huyén cé trach nhiém théng k& | va tra két qua thi
cic TTHC thyc hién tai don vi{tuc hanh chinh
vio sb théng ké két qua thuc | thuge UBND cip
hién TTHC huyén

4 Biéu miu
1. Miu Gidy d2 nghi dang ky thay d8i n¢i dung ding ky hop téc x& (Phy luc I-5
Thong tu s6 07/2019/TT-BKHDT);

2. Mau Gidy bién nhan hé so dang ky hep tac x4, chi nhanh, van phong dai
dién, dja diém kinh doanh (Phy Iuc -1 Thong tur s6 07/2019/TT-BKHDT);

3. Mau Gidy bién nhin hd so ding ky hop téc x4 qua mang dién tir (Phy lyc 11-2
Théng tu 8 07/2019/TT-BKHDT);

4. Miu Thong béo sira ddi, bd sung hd so ding ky hop tac xa (Phy luc II-3
Théng tu sé 07/2019/TT-BKHDT);

5. Miu gify chimg nhin ding ky hop téc xi (Phu lpc I1-4 Théng tu sb
07/2019/TT-BKHDT);

, 6. Mau Phiu xin 13i va hen lai ngay tra két qua (Miu sé 04 Théng t sé

01/2018/TT-VPCP);
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Phu lue I-5

TEN HQP TAC XA CONG HOA XA HOI CHU NGHIA VIET NAM
——————— Péc lap - Ty do - Hanh phiic

e e o e s e

GIAY DE NGH]J
Ping ky thay ddi ndi dung diing ky hop tic xa
Kinh gtri: Tén co quan ding ky hop tic xd
Tén hop tac xA (ghi bdng chit in hoa):
M3 56 hop téc x3&/Ma sb thué:
So Gidy ching nhén ding ky kinh doanh/Glﬁy chimg nhén déng ky hop tac x&' (chi ké khai

neu khong c6 m@ s6 hop tdc x8/ma 56 thué)se.cooeu e Ngay cép:.../..../...... Noi
cép:

Hop tic xd dang ky thay d8i trén co s& (chi ké khai frong truong hop hop tac xd dang ky
thay d6i trén co 56 thch hap tde xd hodc sdp nhdp hop tc x8, danh ddu X véo 6 thich hop).

- Diing ky thay dbi trén co s& tich hop tic x3 o
- Diing ky thay d6i trén co sé& sap nhip hop tac x4 0

Thong tin v& hop tac xa dugc tich (chi ké khai trong truomg hop hop téc xa ding ky thay ddi
trén co §¢ tach hop tdc xd)

a) Tén hop the xa (ghi bdng chiz in hoa):
M3 sb hop téc x4
b) Tén hop tac XA (ghi bdng chiF in hoa):
M1 s5 hop tac x4

Théng tin vé hop tac x4 bi sap nhdp (chi ké khai trong truomg hop hep tdc xd ddng ky thay
d6i trén co 56 sdp nhdp hop tdc x@):

a) Tén hop tac x4 (ght bdng chit in hoa):

M3 $& hop tde x3/M4 s6 thué:

36 Gidy chimg nhén dang ky kinh doanlﬂGlay ching nhén ding ky hop tac xd (chx ké khai

néu khéng c6 ma s8 hop téc x3/ma sé thué)ie..coooooueene.. Ngay clp:..../.../..... Noi

chp:

b) Tén hep tée x& (ghi béng chit in hoa):

Ma s& hop tic x4/M3 sb thué:

$6 Gily chimg nhén ding ky kinh doanh/Gidy chimg nhén diing ky hop tdc x3° (chi ké khai

neu khéng cé md s6 hop the xG/ma sé thud)s................... Ngay ¢ép:..../..../..... Noi

cép:

PEnghi ...oovieiiiiiii (tén co quan didng ky hop tdc xd) thze hién cha:nfl/,/

dirt ton tai d6i voi hop téc xa bi sip nhip va céc chi nhénh, vin phéng dai dién, dia diém
B
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kinh doanh ctia hop téc xa bj sdp nhdp.

Hop tdc x4 ding ky thay dbi ndi dung ding ky hop tic xa/ théng bio thay déi ndi dung
ding ky hop tac xa nhw sau:

(Hop téc xd chon va ké khai vao trang tuong vimg véi ngi dung dang ky/théng béo thay doi
va gui kém)
DANG KY THAY BOI TEN HOP TAC XA
Tén hop t4c x4 viét bing tiéng Viét dy kién.thay déi (ghi bing chit in hoa):

Tén hop tac x4 viét bing tiéng nuée ngoai du kién thay déi (néu cd):
Tén hop tac x4 viét tit dy kién thay 88i (néu co):
DANG KY THAY.POI BIA CHi TRU SO CHINH

Dia chi tru s& chinh sau khi thay d4i:
S6 nha, ngach, hém, ngd, dudng phé/1d/x6m/ap/thon:

Xa/Phudng/Thi trdn:

Quén/Huyén/Thi x&/Thinh phé thudc tinh:

Tinh/Thanh phé:

DI8N thoal: ...t Fax (néu cé):
Email (#84 C6): ovevvvnivaeeisveeeneeeeeeen, Website (néu cé):

m] Déngthérj thay d8i dia chi nhén théng bio thué (Pdnh ddu X véo 6 vudng néu hop téc xd
thay doi dia chi nhdn théng bdo thué twong ting véi dia chi tru 6 chinh),

Hop téc xa cam két tru s& hop téc x4 dy djnh chuyén dén thude quy?n s& hiruw/quyén str dung

hop phap cua hop-tac x4 va duge sit dung ding muyc dich theo quy dinh ciia phap lujt.
DANG KY THAY DOI NGANH, NGHE KINH DOANH*

1. Bd sung ngﬁnl},ﬂghé kinh doanh sau (% khai trong truong hop hop tde xd déng ky b

sung nganh, nghé kinh doanh vio danh sdch nganh, nghé kinh doanh da déing ky véi co quan

ddng kv hop téc xd):

STT_|Tén nginh, ngh? kinh doanh duge b sung Ma nganh Ghi chd

2. B4 nginh, nghé kinh doanh sau (% khai trong trueong hop hop téc xa ding ky b6 nganh,
nghé kinh doanh khoi danh sdch nganh, nghé kink doanh dé dang ky v&i co quan déing ky
hop tac xd): '

STT | Tén nganh, nghé kinh doanh dugc bo khoi M4 nginh Ghi chi
danh séch da dang ky

43+ Sira ddi chi tiét nganh, nghd kinh doanh sau (% khai trong truomg hop hop tdc x4 ding
| 92
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ky thay d@6i ngi dung chi tiét ctia nganh, nghé kinh doanh déi ding ky v&i co quan ding ky
hop tdc xd). - . : s

Tén nganh, nghé kinh doanh duge sta dbi

STT chi tiét

M3 nganh Ghi chi

4. Thay dbi nganh l‘lghé kinh doanh chinh (ké khai trong truong hop hop tdc xa@ ding ky
thay doi nganh, nghé kinh doarh chinh d@ dang ky voi co quan ding ky hop tac xd),

STT Tén nganh, nghé kinh doanh chinh Ma nganh Ghi chu

Luu y;

Trudmg hop hop tac xd thay dbi nganh, nghé kinh doanh ttr nganh nay sang nganh khac, hop
tac x& k& khai ddng thoi tai Myc 1, 2 néu trén, cu thé nhy sau: k& khai nganh, nghé kinh
doanh mdi tai Muc 1; k& khai nganh, nghé kinh doanh cii tai Muc 2.

Trumg hop nganh, nghé kinh doanh duge bd sung hoc ngdnh, nghé kinh doanh dugce bé ra
khoi danh sach da dang ky 1a nganh, nghé kinh doanh chinh ciia hop tdc x4 thi hgp téc xa ké
Khai d6ng thoi tai Muc 1 (hodc Muc 2) va Muc 4 néu trén.

DANG KY THAY POI VON PIEU LE
Vén didu 1¢ d4 ding ky (bdng 56, bing chir, VND):
Vén didu 1¢ sau khi thay dbi (bdng s, bing chit, VND):
Gia tri twong duong theo don vi tién nudc ngoai (néu co):
C4 hién thj théng tin v& gi4 trj twong duong theo don vi tién t& nude ngoai trén Gidy ching
nhan dang ky hop tac xd hay khéng? o Co o Khong
Thot diém thay d8i vén:
Hinh thite ting, gidm vén:

THONG BAO THAY BOI BIEU LE/SO LUGNG THANH VIEN/ THANH VIEN HOI
PONG QUAN TR], BAN KIEM SOAT, KIEM SOAT VIEN

1. Trudmg hop thay dbi diéu 16 thi hop tic x& giri kém theo ban didu 1§ clia hep tac x3 sau khi
thay abi.

2. Trutmg hop thay ddi s6 lugng thanh vién thi hop tic x4 giri kém theo ban Danh sich thanh
vién sau khi thay doi.

(Lliu y: Hop tac x& chi ke khai cdc thanh vién méi duge bd sung hofic céc thanh vién ra khoi
hgp tac x& theo mau quy dinh tai Phu luc I-3 ban hanh kém theo Thong tw nay).

3. Trudng hop thay ddi thanh vién hoi ddng quan tri, ban kiém soé‘tfkiém sodt vién cia hop
tac x& thi hop téc x& giri kém theo ban Danh séch thanh vién h§i dong quan trj, ban kiém
soat’/kiém soét vién sau khi thay doi theo mau quy dinh tai Phu luc I-4 ban hanh kém theo
Thong tu nay.

THONG BAO THAY DOl THONG TIN DANG KY THUE
STT Céc chi tiéu théng tin diing ky thué Jr/ '
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Thong tin vé Giam déc (Tong gidm déc) (néu cd):
E@ va tén Giam ddc (Tdng giam d8C): .......oooeeesee oo
I8N 0BT .o

Théng tin vé K¢ todn trudng/Phy trach ké toan (néu c6’:
Ho va tén K€ todn trudmg/Phy trach ké todn:

...................................................

................................................................................................

Dia chi nhin thdng bao thué (chi ké khai néu dia chi nhén rhong bdo thué khdc dia
chi tru s¢ chinh):

S6 nha, ngach, hém, ngd, dudmg phé/t/xom/Ap/than:

...........................................
....................................................................................
------------------------------------------------------

---------------------------------------------------------------------------------------

DIEN thogi: .....ovvveree v Fax (néu c)t coeeenn..
Email (néu cd):

........................................................................................

Ngdy bit ddu hoat dong®: ....../..../.......

Hinh thic hach todn (ddnk ddu X v 6 thich hop):
Hach todn ddc 1ap o
ach toén phu thude o

&m tai chinh:
Ap dung tir ngay ..../....dén ngdy ..../.....7
(ghi ngay, thding bét dau va két thuc nién dg ké todn)

Téng sb lao dong:

------------------------------------------------------------------------------------

[Hoat ddng theo dy 4n BOT/ BTO/ BT/ BOO, BLT, BTL, O&M.:
D C6 o Khéng

Phuong phép tinh thué GTGT (chon I trong 4 phucmg phdp)®:
Khéu trir o

Tryc tiép trén GTGT o

Truc tiép trén doanh sé o
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Khong phai nop thué GTGT o
10  [Thong tin vé Tai khoén ngén hang:

Tén ngén hang $6 tai khoan ngén hang

------------------------------------------------------------------------------------

DANGKY
THAY POI POI NGUGI DAI DIEN THEQ PHAP LUAT

Ping ky thay ddi ngudi dai dién theo phap luit vdi cdc ndi dung sau:

Ngudi dai dién theo phap luft sau khi thay ddi:

Ho v tén (ghi bang chit inhoa): ............ Gidi tinh:
Chixe danh:
Sinhngay: ....../..../....Dantdc: .............. Qudc tich:

Loat gidy t& chimg thyc ¢4 nhan;

0 Chimg minh nhén din o Cin cudc cdng din

S6 gidy t& chimg thye ¢4 nhan:

Ngay cp: ../.../... Noi clp: coovvvvivnninnn Ngay hét han (néu c6): ../../...
Noi ding ky ho khau thuong tri:

S$6 nha, ngich, hém, ngd, dudng phd/td/xom/ap/thon:

Xa/Phudng/Thi trin:

Quén/Huyén/Thi x&/Thanh phd thude tinh:

Tinh/Thanh phd:

Quéc gia:

Chd & hién tai:

S6 nha, ngach, hém, ngd, dudong phd/td/xom/Ap/thén:

Xa/Phudng/Thi trn:

Quan/Huyén/Thi x&/Thanh phd thude tinh:

Tinh/Thanh phé:

Quéc gia:

Dign thoai MBu c6): ...cooevveeiieeeiee e Fax (néu cd):
Email (néu ¢d):

bé 1+ 1 PP (tén co guan dédng ky hop

tdc xa) chp nhit théng tin vé Chi tich Hoi ddng quén tri tai Danh sach Hi ddng quén tri

trong Co sé dit liéu qubc gia vé ding ky hop thc x&. /
THONG BAO BO SUNG, CAP NHAT THONG TIN PANG KY HQP TAC XA
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Bé sung, cip nhit thong tin ddng ky hop tic xa nhir sau:

Hop tac x4 xin cam két hoan toan chiu trach nhiém trude phéip luat v& tinh hop phap, chinh
x4c, trung thyc cia néi dung Gidy @8 nghi ndy va cac tai lidu dugc gl kém theo.

NGUOIL bAI DIEN THEO PHAP LUAT
CUA HQP TAC XA
(K¥, ghi ho tén va déng ddu)®
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Phy lyc I1-4
TEN CO QUAN PANG KY CONG HOA XA HQI CHU NGHIA VIET NAM

HOP TAC XA

Péc ldp - Tr do - Hanh phic

e il L —

GIAY CHUNG NHAN PANG KY HQP TAC XA
86 cvvverieinnn
Daing ky lan dau, ngay ... thang ... ... ndm... ..

Béng ky thay doi lan thir: .

1. Tén hep tac x3

Parag

Tén hop téc x4 viét bing tiéng Viét (ghi béng chi in hoa):

Tén hop téc x4 viét bing tiéng nurdc ngodi (néu cd):

Tén hop tac x4 viét tit (néu cé):
2. Dia chi tru s& chinh:

Dignthoai: ..ooooveiiiiiri e e, Fax:
Email oo Website:
3. Nganh, nghé kinh doanh
STT Tén nganh. M3 nginh

4. Vén diéu 18 (bang o, bang chit; VND va gid tri tuong dwong tién nudc ngodi, néu

co):

5. Nguot dai dién theo phdp luit ciia hgp tic xa

Ho va tén {(ghi bing chit in OGN oot reaees (GiGi tinh:
Chirc danh:
Sinh ngay: ...... foverdvennn DANHC: vovvveeeeeeiveen Quéc tich:

Loai gidy t ching thye ca nhén:

86 gidy chimg thyc c4 nhan:

Ngay cép: ...... [.ccid......Noi chp:
Noi ding ky hd khau thudng tra:
Chd & hién tai:
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9. Quy trinh Diing ky thay ddi ndi dung ding ky chi nhanh, vin phang dai dién, dia
diém kinh doanh chia hgp tac xa (QT-9)

1 Muyc dich:

Quy dmh trinh tw va cch thirc xem xét, giai quyét cp gidy chlmg nhén ding ky
thay #di ndi dung dang ky chi nhdnh, viin phong ¢ai dién, dia diém kinh doanh
cuia hop tac xa

2 Pham vi:

Ap dung dbi v6i ¢4 nhan, té chirc ¢6 nhu cu cAp gidy chimg nhéin dang ky thay
dot hop tac x3. Linh dao, cdng chitc Phong Tai chinh — K& hoach, 1&nh dao,
cong chire thuéc BH phan Tiép nhén va tra két qué thi tyc hanh chinh thudce
UBND céip huyén

3 Ngi dung quy trinh

31 | Coséphaply

1. Luat Hop tac xa ngay 20/11/2012 (Ludt Hop tac xa);

2. Nghi dinh sé 193/2013/ND-CP ‘ngay 21/11/2013 quy dinh chi tiét mot s didu
cua Ludt Hop tac xa (Nghj dinh 56 193/2013/NB- CP};

3. Thong tu s& 03/2014/TT-BKHPT ngiy 26/05/2014 hudéng dan v& ding ky
hop tac x4 va ché d6 béo cdo tinh hinh hoat ddng ciia hop téc x4 (Thong tu sb
03/2014/TT-BKHDT);

4, Thong tr sb 07/2019/TT-BKHDT ngay 08/4/2019 sira ddi, bd sung mét sb
didu cta Thong tu sb 03/2014/TT-BKHDT ngay 26 théng 5 nam 2014 cua B
K& hoach va Piu tr huéng din v& dang ky hop téc x3 va ché d9 bio cho tinh
hinh hoat dong ciia hop tac x& (Théng tr s6 07/2019/TT- -BKHDT).

5. Nghj quyét sé 20/2016/NQ-HDND ngay 06/12/2016 vé vi¢c quy dinh thu phi,
18 phi trén dia ban thanh phé Ha Nbi thudc thAm quyén quyét dinh ciia Hoi déng
nhén dan Thanh phé Ha Noi

3.2 | Thanh phan hd so Ban |Ban
chinh | sao

1. Thdng bao vé viée thay doi noi dung dang ky hoat dong chi | X
nhanh, vin phong dai dién, dia diem kinh doanh ¢va hop tac xa

2. Nghi quyét cha dai hoi thinh vién hodc quyét dinh bing van | X

ban ctia Hoi dbng quan trj vé viéc thay ddi ngi dung ding k¥ chi
nhanh, vin phong dai dién, dja diém kinh doanh cua hop tac x3;

3. Ban sac hop 1¢ gidy chimg minh nhan dan, ho chiéu hoidc
chimg thye ca nhin hop phdp khic clia ngudi dai dién chi
nhanh, vin phong dai dién, dja diém kinh doanh d5i véi truong
hop thay ddi ngudi dat dién

4, Truomg hop duge iy quyén nop hd so thi phai co thém gidy
tér sau: (1) Ban sao hgp 1 mét trong céc gidy to chimg thuc ca
nhén (Thé cin cudc cong din hodc Chimg minh nhén din hoic
H chiéu Viét Nam con hiéu lyc dbi véi cong dan Viét Nam; P
Ho chiéu nrde ngoai hojc gidy tor c6 gid tri thay thé ho chibu #
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nurgc ngoai ¢on hidu hyc déi véi ngudi nude ngoai); (2) Ban sao
hop 1€ hop ddng cung cép dich vy véi t chirc 1am dich vy nop
hé so, nhan két qué va gidy gi¢i thidu cia tb chic d6 cho c4
nhén thye hién ndp ho so, nhan két qua; hodc Vin ban Gy quyén
cho cd nhan thyc hién ndp hd so, nhan két qua theo quy
dinh cia phap lugt. Van ban nay khéng bit budc phai cong
chirng, chimg thye.

3.3 | 84 hrgmg ho so
01 bd
3.4 | Thai gian xir Iy
03 ngay lam viéc k& tir ngiy nhin 4t hd so hgp 18
3.5 | Noi tiép nhin va &ra két qua
- B6 phan Tiép nh4n v tra két qua thi tue hanh chinh thuée UBND cép huyén
- Holic np hé so tryc tuyén trén Hé théng thdng tin qudc gia vé dang ky hop tac
Xé (trong truong hop dugc tmg dung)
3.6 | Lé phi .
Khong
3.7 | Quy trinh xit Iy cdng viée
TT | Trinh ty | Tréch nhiém Thoi Bién maw’ két
gian qua
I + Truwong hop ding kY triee tiép:
B1 | Nop hé so tai B$ phan Tiép nhan | Ngwoi c6 tham | Gio Theo muc 3.2
va trd két qua thil tuc haoh chinh | quyén ding ky | hanh
: thay ddi ndi dung | chinh
ding ky chi
nhanh, van
phong dai dién,
dia diém kinh
doanh cila hop
tac x4 hodc ngudi
dai dién theo uy
quyén
B2 | Tiép nhn hd so va ghi Gidy bién | B& phan Tidp | Gio Gidy  bién
 nhén, hen ngay nhdn vi tra két| hanh nhin hé so
qua thi tyc hanh | chinh ding ky hop
chinh thudc tic x4, chi
UBND cép nhianh, vin
huyén phéng dai
dién, dia didm |
kinh doanh;
B3 | Chuyén ho so cho phong chuyén | B phan Tiep | 0,5 Phiéu kiém
mén nhin va trd két|ngly soét quy frinh
qué thi tuc hanh giai quyét hd
/ chinh thudc 50,
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UBND. cdp
huyén

B4 | Phén cong xir Iy hd so Lanh dzo Phong | Gio
Tai chinh Keé | hanh
hoach chinh

B5 | Thu ly va gidi quyét hd so: Céng | Cong chirc | 1 ngay | Du thao Giay
chirc tién hanh xem xét tinh hop | Phong Tai chinh ching nhén
1 ctia hd so: Ké hoach ding ky hoat
- Hé so khéng di diéu kién: Dy dong clia
thio théng bdo huwéng din sira CN/VPBD/D
déi bb sung, néu s 1y do PKD hop tac
- Ho so du diéu kién: Hoan thién xd/ Dy thdo
hé so, chuyén Lanh dao phong Théng  bao

sita  d6i, bd
sung hd so
dang ky hop
tac xa,

B6 | Phé duyét két qua: Lanh dao Phong | 0,5 Gidy ching
Néu dong y: ky duyét van ban Tai chinh K¢ | ngay nhédn ding ky
Néu khong ddng ¥: chuyén lai BS | hoach hoat dgng cua

B7 | Phat hanh két qua Vin thu 0,5 CN/VPDD/D

ngdy |PKD hop tic
xd/ Thong
bao sira ddi,
bd sung hé so
dang ky hop
tac x&;

B8 |Chuyén ké&t qua cho B& phén | Phong Tai chinh | 0,5 Phiéu  kiém
Tiép nhan va tra két qué thd tyc | K& hoach ngay soat quy trinh
hanh chinh giai quyét hd

S0, Gidy
chimg nhén
dang kv hoat
ddng cua
CN/VPDD/D
PKD hep tic
xa/ Théng
bao sua déi,
bd sung hd so
ding ky hop
tac xd;

B9 | Trakét qui cho td chiic/ cAnhén | B¢ phin Tiép | Gid Gidy chimng
nhin va trd keét | hanh nhin ding ky
qua thi tuc hanh | chinh hoat 4dng cia
chinh thudc CN/VPPD/D
UBND clp PKD hop tic
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huyén x4/  Thoéng
bédo sira ddi,
bd sung hd so
ding ky hop
tac x4;

B10 | Théng ké va theo dai Cong chizc Phiéu  kiém
Cong chirc Phong Tai chinh Ké | Phong Tai chinh 30t quy trich
hoach va Céng chirc Bo phan B4 | K&  hoach va gidi quyét hd
phan Tiép nhin va tra két qua tht | Cong chitc B§ so; S& theo
tuc hanh chinh thuge UBND cip | phian Tiép nhén d3i hd so.
huyén 6 trach nhiém théng keé | va tra két qua tha
cac TTHC thyc hién tai don vi |tuc hanh chinh
vao sb thing ké két qua thyc hién | thuc UBND cép
TTHC huyén

X |+ Trudng hop ding ky qua mang dign tir sik dung chit ky sé cong cong
(trong{ trieong hop dwoc ing dung)

Bl | Nop ko so dang ky thay doi noi | Ngudi c6 tham | Ca ngdy | Theo muc 3.2
dung diing ky chi nhénh, viin| quyén ding ky
phong dai dién, dia diém kinh | thay dbi néi dung
doanh ctia hop tc x& (¢rén Hé | dang ky  chi
théng théng tin qudc gia_vé nﬁanh, " dx‘ﬁn
ddng ky hop tdc xd ' paong dat dien,

® D dia diém kinh
doanh- ciia hgp
tdc x8 ho3c ngudi
dai dién theo uy
quyén '

B2 | Tiép nhén ho so va ghi Gidy bién | HE théng théng | Cangay | Gidy  bién
nhin hé so ding ky thay ddi noi.| tin quéc gia ve nhin hd so
dung dang ky chi nhanh, vin | ding ky hop tac ding ky hep
phéng dai dién, dia diém kinh | x3 tic x8 qua
doanh ctia hop tic xd qua mang mang dién tir
dién tir

B3 | Phan cOng xi¥ Iy hd so Lanh dao Phong | 0,5 Phicu  kiém

Tai chinh Ké | ngiy soat quy trinh
hoach thudc giai quyét hd
UBND cdp 50,

; huyén

B4 | Thu Iy va giai quyét hd so: Céng | Cong chizc | 1 ngdy | Du thdo Gidy

| chire tifn hanh xem xét tinh hop | Phong Tai chinh chimg nhén
1¢ clia hé so: Ké hoach ding ky hoat
- Hé so khéng du didu kién: Dy ddng cia
thao théng béo huéng din sira CN/VPDD/D
dbi bd sung, néu 15 Iy do DKD hop tic
- Ho s du diéu kign: Hoan thién x@/ Dy thao
hd so, chuyén Lanh dao phong Théng bao
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sira ddi, bd

sung hd so
dédng ky hop
_ tac x4;

B5 | Phé duydt ket qui: Lanh dao Phong | 0,5 Gify chimng
- Néu dong y: phé duyét két qua | Tai chinh K& |ngay nhin ding ky
(két qud dwoc chuyen dén ngay | hoach hoat ddng cla
ngum ngp ho so néu la théng bdo CN/VPDD/D
sua fi‘oz b6 sung hé so ) BKD hop tic
- Néu khéng déng ¥: chuyén lai x&  Théng
B4 bdo sita ddi,

bd sung hd so
ding ky hop
tdc xd;

B6 | Phat hanh két qua Vin thu 0,5 Gidy ching

ngay nhén ding ky

hoat ddng cia
CN/VPBD/D
BKD hgp tic
x&/

B7 |Chuyén két qui cho BO phén |Phong Tai chinh | 0,5 Phiéu kiém
Tiép nhén va trd két qua thit tuc | K& hoach ngay 504t quy trinh
hanh chinh giai quyét hd

| so: Gidy
chitng nhén
ding ky hoat
déng cia
CN/VPDD/D
DPKD hop téc
xa/

B | Trdkét qué cho t chitc/ cd nhdn |B6 phan Tiép | Gio Gidly chimng
nhén va trd k&t | hanh nhin ding ky
qua thi tuc hanh | chinh hoat déng cha
chinh thudc CN/VPDD/D
UBND cAp DKD hep tic
huyén x&/

B9 | Théng ké v theo déi Céng chire Phiéu  kiém
Céng chirc Phong Tai chinh K& | Phong Tai chinh 504t quy trinh
hoach va Céng chitc B phin |Ké&é hoach v giai quyét hd
Tiép nhén va trd két qua thi tuc | Céng chirc B so; S6 theo
hinh chinh thubéc UBND cép | phan Tiép nhén dai hd so.
huyén cé trich nhiém théng ké | va tra két qua tha
cac TTHC thirc hién tai don vi [tuc hianh chinh
vio 6 théng ké két qua thue hién | thudc UBND cép
TTHC huyén

I |+ Truegng hop d‘ang kv qua mang dién tir sic dung tai khodn ding ky
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kinh doanh (trong trudng hop dwoc ing dungg

Bl | Nop ho so ddng ky thay ddi ndi Ngudi 6 thiam | Ca ngay | Theo muc 3.2
dung déng ky chi nhinh, vin | quyén da.ng ky
phong dai dién, dja diém kinh thay ddi ndi dung
doanh ciia hgp tac xa (trén Hé |dang  ky  chi
thong thong tin_quéc gia vé | nhanh, van
dang ky hop tde x4) phong dai dién,
dia diém kinh
doanh coa hgp
tac x& hodc ngudi
dai dién theo uy
quyén
B2 | Tiép nhan hd so va ghi Gidy bién Hé thong théng | Cangdy | Gidy  bién
nhén hé so ding ky thay d6i néi | tin quéc gia vé nhin hdé so
dung ding ky chi nhénh, vin|ding ky hop téc dang ky hop
phong dai dién, dia diém kinh | x& tic x8 qua
doanh cia hop téc X3 qua mang mang dién t
dién tir :
B3 | Phan cong xit Iy hd so Lanh dao Phong | Gio Phiéu  kiém
Tai chinh K& hanh so4t quy trinh
hoach thude | chinh giai quyét hd
UBND cap s0;
huyén
B4 | Thu ly va giai quyét hé so: Cong | Céng chirc | 2 ngay
chire tién hanh xem xét tinh hop | Phong Tai. chinh
1& ctia hé so: Ké hoach Du thao Gidy
- H5 so khong du didu kién: Dy chitng nhén
théo thdng bdo huéng din sira dang ky hoat
ddi bd sung, néu o ly do dong cia
- HO so du diéu kién: Hoan thign | CN/VPDD/D
hd so, chuyen Lanh dao phong : DKD hgp tac
B5 | Phé duyet két qua Lanh dzo Phbng, 0,5 x4/ Dy thao
- Néu ddng ¥: phe duyét hd so | TAi chinh K& ngay Thong béo
trén hé thong qua mang (Théng | hoach stra ddi, bd
bio hop 1§ hodc Théng bio yéu sung hd so
chu sita déi bd sung dugc giri qua dang ky hop
mang c¢ho ngudi nip hd so) tdc x4
- Néu'khong ddng : chuyén lai
B4

B6 | Nop ho so ban gidy kem thong | Ngudi c6 tham | Giy Theo myc 3.2
béo hqp 1& tai B§ phdn Tiép nhin | quyén ding ky{ hanh
vé trd két qua thi tuc hénh chinh hgp tic x& hodc | chinh

ngudi dai’ dién
' theo tiy quyén -

B7 | Ti€p nhin hd so va ghi Gidy bién | B phén Tiép | Gid Gily  bién

nhén, hen ngdy -nhdn vi trd két|hanh- |nhan hd so
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qué thi tuc hanh | chinh ding ky hop
chinh thudc tic %3 qua
UBND cp mang dién i,
huyén

B8 | Chuyen ho so cho phong chuyén [ B3 phan Tiép [1gid | Phidu  kiém
mén nhdn va tra ket soat quy trinh

gua thu tuc hanh giai quyét hd
chinh thudc S0;

UBND cép

huyén

B9 | Pdi chidu hd so gidy va hd so | Céng chirc | 1 giy | Gidy ching

qua mang, hop 1§ in két qua Phong Tai chinh nhin ding ky
K¢ hoach hoat déng cua
B10 | Phé duyét két qua Lanh dac Phong | 1giy | CN/VPDD/D
Tai chinh K& PKD hop tac
hoach x4

B11 | Phat hanh két qua Vin thu 1 giy

B12 | Chuyén két qua cho Bo phan | Phong Tai chinh | Gio Phiéu  kiém
Tiép nhan va tra két qua thi tuc | K& hoach | hanh soat quy trinh
harth chinh chinh | giai quyét hd

sQ; Gidy

ching nhén

dang ky hoat

déng cha

CN/VPDD/P

PKD hgp téc
. xa/

B13 | Tra két qua cho td chire/ ca nhan | B¢ phan Tiép | Giv Gidy chimg
Chuyén hd so gbc cho Phong | nhdn va tra két | hanh nhin ding ky
chuyén mén luu trir theo quy | qui thd tuc hinh | chinh hoat dfng cua
dinh. chinh thude CN/VPDD/D

UBND cip PKD hop tac
huyén X&

B14 | Théng ké va theo doi Céng chire Phiéu  kiém
Céng chic Phong Tai chinh Ké | Phong Tai chinh 804t quy trinh
hogeh vd Cong chtrc B phén K& hoach va gidi quyét hd
Tiép nhan va tra két qua thu tuc | Cong chac Bé so; SO theo
hanh chinh thuoc UBND cip | phin Tiép nhdn dai hb so.
huyén ¢é trach nhiém théng ké | va tra két qua tha
cac TTHC thuc hién tai don vi|tyc hanh chinh
vao sb thdng ké két qua thyre hién | thudc UBND cép
TTHC huyén

4 Biéu miu

1. Mau Thong bio vé viéc thay ddi ndi dung ddng ky hoat ddng chi nhanh, vin
phong dai dién, dia diém kinh doanh ctia hgp tac xi (Phu luc 1-9 Thong tr sé
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07/2019/TT-BKHBT);

2. Méu Gidy bién nhgn hd so ding ky hop tac xa, chi nhanh, van phong dai dién,
dia di€ém kinh doanh (Phu lyc II-1 Théng tur 50 07/2019/TT-BKHDT);

3. MAu Gidy bién nhan hé so ding ky hop tic x4 qua mang dién tir (Phy lyc -2
Théng tu s 07/2019/TT-BKHDT);

4. Mau Théng béo stta déi, bd sung hd so dang ky hop tic xa (Phu lyc I1-3
Théng tu sb 07/2019/TT-BKHDT);

5. Mau Gidy chimg nhan dang ky chi nhanh, van phong dai dién, dia diém kinh
doanh ciia hop tde xa (Phu lyc [I-5, 11-6, II-7 Théng tu sé 07/2019/TT-
BKHDT),

6. M&u Phiéu xin 13i va hen lai ngay tra két qua (Méu sb 04 Théng tu sb
01/2018/TT-VPCP);

7. Mau Phiéu kiém so4t qua trinh giai quyét hd so (MAu sé 05 Thong tir 56
01/2018/TT-VPCP);

7. Miu S theo d3i hd so (Miu sé 06 Thong tr s6 01/201 8/TT-VPCP);
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Phu luc I-9

TEN HQP TAC XA CONG HOA XA HQI CHU NGHIA VIET NAM
——————— Die ldp - Ty do - Hanh phic

THONG BAO
Vé viéc thay d6i ndi dung diing ky hoat ddng chi nhénh,
van phong dai dién, dia diém kinh doanh ctia hgp tac xi

Kinh gtri: Tén co quan dEing ky hop tic x4

Tén hop tAc xB (ghi bAng chit i1 HOQ): ...o.c.oooeeeereereeeeeeeeereereeeeeerereees s

M4 58 hop tac XB/ME sE thUE: ...

6 Gidy chimg nhén dang ky kinh doanh/Gidly chimg nhan ding ky hop tac
xa''(chi ké khai néu khong c6 md sé hgp tdc x@/mé s6 thué): .............cccc.e....
Ngay cip: ...... fo. fooiae. Noi cdp: ...... e

Diing ky thay ddi ni dung déing ky hoat ddng clia chi nhanh/viin phong
dai dién/dia diém kinh doanh sau:

Tén chi nhanh/vin phong dai dién/dja diém kinh doanh (ghi bdng chik in
FIOM). <ottt e ne e b e et e a b et ee s e saeaben e nres

Mi s6 chi nhénh/vin phong dai dién/dja diém kinh doanh hodic ma sb thué
ctia chi nhanh/viin phong dai dién/dia diém kinh doanh: ......ccoeveeereveecvveeercrnenen,

S& Gidy chimg nhan ding ky chi nhdnh/vin phong dai dién/dia diém kinh
doanhctia hop tic xd (trwong hop khéng cé md sé chi nhdnh/vén phong dai
dign/dia diém kinh doanh hodc md sé thué ciia chi nhanh/vin phong dai dién/dia
diém kinh doanh): .............

Ngay clp: ....../o.cc./....... Noi cép:

Chi nhanh chd quan(chi ké khai doi v&i trieong hop dang ky thay doi néi
dung dang ky hoat dong ctia dia diém kinh doanh trwe thuge chi nhanh):

Tén chi NhANKN: (oo rer s v s renee s b e reeesrrr e s e s esmer e reseasasensnne

Pia chi chi nhanh: ..o e s e ae e s

M3 s6 chi nhénh/M3 s6 thud ciia chi BhANH: oo B

"\Ghi theo s& Gidy chimg nhan ding ky hop tic x2 dugc cép truée ngdy Théng tr ndy co higu lyc thi hanh,
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S6 Gidy ching nhan déng ky chi nhanh (truong hop khong cé ma sé chi
rhinhimd s6 thué cia chi nhAnR): ..o Ngay cép:
...... loooood. ... Noicap: .........

..................................................................................................................................

Hop tdc xa cam két hodn toan chiu tréch nhiém truéec phap luat vé tinh hop
phap, chinh xac, trung thyre ciia ndi dung Théng béo nay.

NGUOI DAI DIEN THEOQ PHAP LUAT
CUA HQP TAC XA/
NGUOT PAI DIEN CHI NHANH
(Kp,.ghi ho tén, dong ddu)"?

12

- Trutmg hop thay déi ndi dung dang ky chi nhanh, viin phong dai dién, dia didm kinh doanh tryc thugc hop téc x5,
ngubi dai dién theo phap lut cua hop téc xaky tryc tiép vao phin nay.

- Trutmg hop thay 46i ndi dung d%ing ky hoat dong dia diém kinh doanh trc thudc chi nhanh, ngudi dai didn theo
phép ludt cita hop tée xZhoic ngudi dai dign chi nhanh ky tre tiép vio phin nay.
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TEN CO QUAN DPANG KY CONG HOA XA HQI CHU NGHIA VIET NAM
HQP TAC XA Poc lip - Ty do - Hanh phie
Phy luc II-5
GIAY CHUNG NH_AN DAN G KYCHI NHANH
CUA HQP TAC XA
86: ..o,
Diing ky lan dan, ngay... ... thang... ... nam... ...
Diéing ky thay doi Ian th: ... ..., ngaAy....... thang....... ndm... ...
1. Tén chi 0hANN (A BENG CHEE i HOGY: <.cocooeveereeeeeoesee oo et eeeeeee e seeeeeeeeeeeeeeeeees e
Tén chi nhanh viét bing ting NUGE NEOAT (M1 COJ: 1rvrmmmmmmsmoresreeeoeeeeoeseoeseeeeeeeoosoeeoeoee
Tén chi nhanh Vi&t 1At (6% €O): ceovueroeeoeeeeeoeveeeeeeeeeeeeeeeeoeoeeeeeeeeoo
ZoDHA CHEL oo st ettt eeee oo
Bidnthoali.. ..o e, Fax: o
Email: ., Website: ......ccocoverinncinres e
3. Nganh, nghé kinh doanh '
STT Tén nganh M4 nganh

4. Thong tin vé ngwdi dai dién ciia chi nhanh

Ho va tén (ghi bang chif in Roa). oo, o GEOLHDRE e
Sinh ngay: ...... fo [, Dintc: vovvveninnnnl.. Qubc tich: ............ e
Loai gifly t& chtng thirc €& HIAN: ©eveeseoeueeereereeee oo oo eooeeeoeeeoonee
g T g O
Ngay cép: ...... fveen. AR NOTCAD! ettt et et ee s e
Noi d3ng k¥ hd Khau thUNE 102 ..vveoveeoeeeeeeeee oo e eeee e se oo
ChO G RSN LAL: et eh e e eese s ee e e s s eeeee e e
5. Hop tac xa chi qus’m

Tén hop tac x4: .

M1 s6 hop tac x4/Ma sb thué/Sé Gléy chung nhén déng ky kinh doanhfSc’: Gidy cwmg
NhaAN GANE KY DOP TAC XA ...ttt et s et seseas s st e e ses e e v eess e ee e

Pia chi tr 8& Chilh: ..ottt et et et et

TRUONG PHONG o
(Ky, ght ho tén va dong ddu)
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TEN CO QUAN PANG KY CONG HOA XA HQI CHU NGHIA VIET NAM

HQP TAC XA Pic lip - Ty do - Hanh phic
Phy Iyc II-6

__ GIAY CHONG NHAN PANG KY
VAN PHONG PAI DIEN CUA HQP TAC XA

861 e

1. Tén viin phong dai din(ghi BANG CAIE i HOQY: o.v.coveereeeeeesrees e veoessessesseeseseses s,
Tén van phong dai dién viét bing tiéng nudc ngoai (néu €O) curerrncnrrenises s insererssstsisanreenens
Tén viin phong dai Gidn VISt tBt (€U COJ: .vurmvrvcccrirnrncrecesrseeenres s ensssrss s s nsennes
2. DHA ChE: e e e st st so et s et e mea et rro et

3NGidung hoat ddmg: ..o
4. Théng tin v& ngudi dai dién ciia vin phong dai dién

Sinh ngay: ...... A { ... Dantde: oo QUOBE HHEN: eoveee et enens
Loai gidy tr chitng thire CA AN ......c.oovosreeeeeserereeeeeee e eeee s ses e eeen
85 gify Chig thUC CA NNANT 1. ooveeeeceveceeeeeeeee e eeee e es e e eere e eeneeee e
Ngay cép: ...... {viens [ovenne INOT CAD: Looriveiirvsteereeesoeeeescessesee e eeeesesssesessees s sseeseesseesmeenns
Noi ding Ky ho KhAU tRUINE T vovvsvvvsseesetensonseseseseeeeesseseessseemesssesssssessss s sessenees e oeeesons
Ch8 G HIBI LAIT cvvvuiveecvrsceosee e eeesas s eseactsonsassenesesessereassresssstesssessssesmses sassmsee st oesenseesses s
5. Hop tdce xa chi quin

TEN RGP TAC XA ...oiiii ettt s st bbbt bttt e st seme e s e asaa e e e et tr e srnrnnes
M 56 hop tic xa/M sb thué/Sb Gidy chimg nhan dang ky kinh doanh/Sé Gidy chimg nhan
AN KY NOP TAC XA: o ieee ettt sm sttt ee st st sasn st e enene s et am b emes
Dia chi T SO CHINN: Lo s ens s s se st sar e emenn e reanenesnenrea resesneas

TRUGNG PHONG '
(K3, ghi ho tén va ddng ddu) e
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Phu luc 11-7

TEN CO QUAN PANG KY CONG HOA XA HQI CHU NGHIA VIET NAM
HOP TAC XA Dgc 1ap - Ty do - Hanh phic

GIAY CHUNG NHAN PANGKY
BIA PIEM KINH DOANH CUA HOP TAC XA
S6: i,
Déng ky lan dau, ngay... .. thang....... ndm... ....

Bdng ky thay doi ldn thit: ...... ngay... ... thing... ... ndm.......

1. Tén dja diém Kinh doanh(ghi BANG chiF iR HOG): «.vvveeeeeeeeeseeoeeoeeoeooeoeeeoeeoseeoeese oo
Tén dia diém kinh doanh viét bing tiéng nudc ngodi (16U c6): eervvevvoorressesssnn

Tén dia diém kinh doanh viét it (28w ¢6): wvverooreeorrr. et st meeseaerstma s st st ermseaen e
ZoDHA CREZ (oo b e e et e et et et et e e
DPignthoais. oo, FAXD cvrrenireerencneeneneenenvenbesssee e
Email: oo WebSItE: v

3. Nganh, nghé kinh doanh

STT Tén nganh M4 nganh

4. Théng tin vé ngwii dai dién cia dia diém kinh doanh
Ho va tén (ghi bdng chit in ho@):.......coveeeceerarreneen, Gi6i tinh: ...veeerereirere oo,
Sinh ngdy: ...... foee. /... Pantdc: ........ooviniiiini QUEC HHEH oo s
Logi gidy 10 CHUNG thIC C& NNAN: .ecoovvvvveeerieeeee e seeeeses et sssesess s s s ssese e e eesesnnes
S5 gidy ChUNE thWe €4 NIANL wvvsueeereeseriveesemeeeeeeeeees oo ee e oo e s e
Ngay cép: ...... /il foen.l, Noi ca”ip: ...................................................................................
Noi ding kY he KA UNE 102 cvivveniveseisisesseneeesoreeonssessessssesssssssseresesessesssessssosssn oo omnon
ChE O BEI AL w.vovrecvrsisressueeeeesassssssssesssatssonsnsseessaseesessessess st essseseessseseessesesssssesesee e oeeeen,
5. Théng tin v& hop tic x/chi nhanhchii quan:
Tén hop tac x&/chi nhanh (@RE BANG CRIE i1 BOG): oo eeneseeee s
M3 586 hop 146 XA/CHE IATTR ...oveeo e eeeeese e et e ee e ee oo
Dia Chi try $& ChINB/ChE DAANR: o.veveeeeerrsseseessersseessesesssssssssmosseseeeesoseeseoee e ee s
TRUOGNG PHONG o
(Ky, ghi ho tén vé dong dau)
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10. Quy trinh Ping ky khi hgp tic xi chia (QT-10)

1

Muc dich:
Quy dinh trinh ty va cach thirc xern xét, giai quyét cAp gidy chitng nhan ding ky
hop tac xd khi hop tdc xi chia .

Pham vi:

Ap dyng d6i v6i ca nhan, t& chirc ¢6 nhu ciu cfp gidy chimg nhén dang ky hop
tac x& khi hop tdc xa chia. Lanh dao, cong chirc Phong Tai chinh — K¢é hoach,
{anh dao, cong chire thude B phén Tiép nhin va tra két qua thi tuc hanh chinh
thudc UBND cip huyén

Néi dung quy trinh

Co sé phap Iy

L. Luat Hep tac xa ngay 20/11/2012 (Luét Hop tac x&);

2. Nghj dinh s 193/2013/ND-CP ‘ngay 21/11/2013 quy dinh chi tiét mot s6 diéu
cta Luét Hop tac x& (Nghi dinh s6 193/2013/ND-CP);

3. Thong tw sé 03/2014/TT-BKHDT ngay 26/05/2014 huéng din vé ding ky
hop tic x3 va ché d9 bao cdo tinh hinh hoat ddng ciia hop tic x3 (Théng tu sé
03/2014fTT-BIr(HBT); .

4. Théng tu s6 07/2019/TT-BKHDT ngay 08/4/2019 sira d5i, bd sung mot s6
diéu cha Thong tu s6 03/2014/TT-BKHPT ngay 26 thang 5 nam 2014 cia Bo
Ké hoach va Piu ty hudng din v& ding ky hop tic x4 va chd d8 béo cdo tinh
hinh hoat d6ng cta hop tic xa (Thong tu s6 07/2019/TT- BKHBT)

5. Nghi quyét sé 20/2016/NQ-HDND ngay 06/12/2016 v€ viéc quy dinh thu phi,
1€ phi trén dia ban thanh ph6 Ha Noi thude thim quyén quyét dinh ciia Hoi dong
nhén din Thanh phb Ha Noi

3.2

Thanh phan ho so Ban | Ban
chinh | sao

1. Bén sao hop 18 gidy t& chimng thuc c4 nhin clia ngudi co X
tham quyén dang ky (Thé c¢an cuéc cbng dén hodc Chimg minh
nhin dan hoic HO chidu Viét Nam con hidu lue d8i véi cOng dén
Viét Nam; H§ chiéu miréc ngoai hodic gidy t& c6 gia tri thay thé hd
chiéu nudc ngoai con hidu luc dbi véi ngudi nwde ngodi). Trudng
hop duge iy quyén, phai c6 thém: (1) ban sao hop 1& gidy to
ching thyc ¢4 nhan cia ngudi duge dy quyén; (2) ban sao hop
1& hop ddng cung cép dich vu v&i td chie lam dich vu ndp hd
so, nhan két qua va gidy gi6i thiéu cta td chirc dé cho ca nhin
thuc hién ndp hd so, nhin két qua hogc vén ban uy quyén cho
cé nhén thyc hién ndp hd so, nhén két qua theo quy dinh coa
phap ludt. Van ban nay khong bat budc phai cong chimg, chimg
thuc.

2. Gidy dé nghj dang ky thanh 1ap hop thc x4; X
3. Didu lg; X
4. Phuong 4n sin xudt kinh doanh; X B
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3. Danh sich thanh vién hop téc xa;

6. Danh séch hoi ddng quan tri, giam déc (tdng giam déc), ban

kiém soét hoc kiém soét vién;

7. Nghi quyét cua Pai hoi thanh vién v& viéc chia hop tac x4,

8. Trudmg hop ding ky hop tac x4 12 t6 chire tin dung kém theo
hé so phai ¢6 ban sao hop 12 gidy phép hodc vin ban chip thuan

cua Ngin hing Nha nude Viét Nam.

3.3 | 86 lwong h so
01 bd
3.4 | Théi gian xit ly
03 ngay lam viéc ke tir ngdy nhin 4 hd so hop 18
3.5 | Noi tiép nhin va tra két qua
- B phan Tiép nhéin va tra két qua thi tuc hanh chinh thube UBND cAp huyén
- Hodic ndp ho so tryc tuyén trén Hé théng thong tin quée gia vé dang k¥ hop tac
X4 (trong truomg hop duge ing dung)
3.6 | L& phi
50.000 déng
3.7 | Quy trinh xir i céng viée
TT | Trinh t Trach nhiém Thoi Bién miu/ két
gian qua
1 + Trueong hop ddng ky trice tidn: | _
Bl | N0Op ho so tai B§ phén Tiép nhin | Nguoi c6 tham | Gio Theo muc 3.2
va tra két qua thi tuc hanh chinh quyén ding ky | hanh
hop tdc xa helc | chinh
nguti dai dién
theo fiy quyén
B2 | Tiép nhén ho so va ghi Gidy bién | Bd phin Tiép | Gio Gidy  bién
nhén, hen ngay nhin vi trd két{hianh |nhin hd so
qui-tht tyc hanh | chinh | dang ky hop
chinh thude tdc x3, chi
UBND cép nhanh, vin
huyén - phong dai
dién, dja diém
_ kinh doanh:
B3 | Chuyén hé so cho phong chuyén | B¢ phan Tiép [ 0,5
mén nhin va trd két| ngay
quéa thi tuc hanh Phiéu kiém
chinh thugc 504t quy trinh
UBND cép giai quyét hd
, buyén __ . so;
B4 | Phan cdng xi¥ I hd so Lanh da0 Phong | Gid
TAi chinh Ké | hanh

112




113

hoach chinh ,

B3 | Thu ly va giai quyét hd so: Cong | Cong chire | 1 ngdy | Du thio Gidy
chirc tién hanh xem xét tinh hop | Phong Tai chinh ching nhén
1& ctia ho so Ké hoach dang ky hop
- H6 so khong du diéu kién: Du tac x8 Du
thao théng bdo hudéng dan sta thio  Théng
i bd sung, néurd Iy do béo v& co
- Hb so &0 diéu kién: Hoan thién quan quan ly
hd so, chuyén Lanh dao phong thwé/ Dy thao

B6 | Phé duyét két qua: Lanh dac Phong | 0,5 Thong bdo sira
Néu ddng y: chuyén Co quan [ Tai chinh Ké ngay ddi, bd sung
thué trén Hé thdng 88 phin hdi v& | hoach hé so ding ky
mi s6 thué hop the x&,
Néu khang ddng y: chuyén lai B5

B7 | Co quan thué phan hdi mi s |Co quan thué | Gig
thué phan hdi trye tiép | hanh

: trén Hé thong chinh

B8 |- Truong hep CQ thué chip [ Lanh dao Phéng | Gio Giidy chimg
thufin: Phé duyét ket qua Tai chinh Ké | hanh nhin ding ky
- Truong hop CQ thué khdng | hoach chinh hop tac  x&;
chip thusn: Phé duyét thong béo | - Thong bio vé
y&u cAu sira ddi bd sung CO quan quan

B9 | Phat hanh két qua Vin thur 0,5 1y thué; Thong

ngay bao sira doi,
bé sung hd so
ding ky hop
| tac X&;

B10 | Chuyén két qua cho B& phan | Phong Tai chinh | 0,5 Phiéu kiém
Tiép nhan va trd két qua tha tuc | K€ hoach ngiy soét quy trinh
hanh chinh gidi quyét ho

so; Gidy
chimg nhén
dang ky hop
tac x&; Thong
bdo vé co
quan quan ly
thué; Thong
bao stra dbi,
bé sung hd so
dang ky hop

' tac x3;

Bil | Tra két qua chotd ¢chire/ cinhdn | Bé phén Tiép Gi¥ Gidy chimg
nhin va tré ket | hanh nhén d&ing ky
qua thd tuc hanh | chinh hop tde x4,
chinh thudc Thong bao vé
UBND cap co quan quén
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huyén ly thué; Théng
béo sira ddi,
b6 sung hd s¢
dang ky hop
tac x&;

B12 | Thdng k& vi theo dbi Céng chire Phiéu  kiém
Céng chirc Phong Tai chinh K& | Phong Tai chinh soat quy trinh
hoach va Cong chirc B phan B6 [ KE  hoach  va gidi quyét héd
phan Tiép nhin va tra két qua tha | Céng chuc BO so; SO theo
tuc hanh chinh thugc UBND cép | phan Tiép nhan dai hd so.
huyén c6 trach nhigm théng ké | va trd két qua thi
cic TTHC thyc hién tai don vj | tuc hianh chinh
vio sO thong ké két qua thye hién | thugc UBND cép
TTHC huyén

Il | + Trweng hop din difn tiz sit dung chir
tricong hop diege sing dung)

Bl |Nop hd so ding ky hop tic x4 [ Ngudi c6 thdm | Ca ngay | Theo muyc 3.2
chia (trén_Hé théng thong tin quyén ding ky
quéc gia vé dang ky hop tde xd) | hop tdc xd hodc

ngudi dai dién
theo Uiy quyén

B2 | Tiép nhan h6 so va ghi Gidy bién | H¢ thong thong | Cingdy | Gidy  bién
nhin hé so ding ky hop tic x4 |tin qubc gia vé nhin hé so
chia qua mang dién tor dang ky hop tic ding ky hop

p¢:] tdc x& qua
_ mang dién tir,
B3 | Phn cong xi Iy hd so Lanh dao Phong | 0,5 Phieu  kiém
Tai chinh Ké |ngiy soat quy trinh
hoach thudc gidi quyét hbd
UBND cép S0
huyén

B4 | Thy ly v giai quyét hd so: Céng | Cong chirc | 1 ngdy | Dy thao Gidy
chirc tién hanh xem xét tinh hgp | Phong Tai chinh chimg nhin
1 ciia hb so: K& hoach ding ky hop
- Hd so khéng du didu kién: Dy tac x& Du
thio théng bdo huéng din sua thio  Thong
ddi bd sung, néu 16 1y do bio v&8 co
- Hb so du didu kién: Hoan thién quan quin Iy
hd sa, chuyén Lanh dac phong thué/ Dy thao

B5 | Phé duyét két qua: Linh dao Phdng | 0,5 Théng béo sira
Néu dgng y: chuyén Co quan|Tai chinh Ké|ngdy |ddi, bb sung
thué trén He thdng dé phan hdi vé hoach hé so ding k¢
mi sé thué hop tic xa;
Néu khong donig §: chityén lai BS |

B6 |Co quan thué phin héi ma s6|Co quan thué | Gio

4 thué phan héi trye tiép | hanh
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trén Hé théng chinh

B7 |- Trutmg hop CQ thué chép |Linh dao Phong | Gid Gidy chimg
thudn: Phé duyét két qua Tai chinh K& | hanh nhin ding ky
- Trudmg hop CQ thué khéng | hoach chinh |hop tic xa;
chip thufin: Phé duyét thong bao Thoéng bao vé
yéu cAu sira ddi bd sung co quan guan

ly thué; Thong
bio sira ddi,
bd sung hd so
dang ky hop
tac x4;

B3 | Phat hanh két qua Vian thur 0,5 Gidy chimg

ngay nhin ding ky
hop tic x3d;
Théng béo vé
CO quan quan
Iy thué;

B9 |Chuyén két qui cho B& phén | Phong Tai chinh | 0,5 Phiéu kiém
Tiép nhén va tra kbt qua tha tuc | K& hoach ngdy | sodt quy trinh
hanh chinh giai quyét hd

so; Gidy

chimg nhén

dang ky hop

tac x&; Thong

bao vé co

quan quén ly
' thué;

B10 | Tra két qud cho td chite/ cAnhin |B& phan Tiép | Gia Gidy chimg
nhin va trd két |hanh | nhin dingky
qua tht tuc hanh | chinh hop tac x4,
chinh thude Thong bao vé
UBND chp co' quan quan
huyén Iy thue; ,

B11 | Théng ké va theo doi Céng chire Phiéu  kiém
Cong chirc Phong Tai chinh Ké | Phéng Tai chinh sodt quy trinh
hoach va Céng chic B phén [K& hoach va gidi quyét ho
Tiép nhén va tra két qua thi tyc | Cong chic Bo so; 86 theo
hinh chinh thudc UBND cip | phin Tiép nhén di h so.
huyén cé trdch nhiém théng ké | va tra két qua tha
cac TTHC thye hién tai don vj | tuc hanh chinh
vao sb théng ké két qua thye hién | thusc UBND chp
TTHC huyén

1 |+ Trueng hop ding ki qua mang dién ti sie dung tai khodn ding kv kink
doanh (trong trieong hop diroc img dung)

Bl |Nép hd so dang ky hop thc x3 | Ngudi c6 thdm | Cingdy | Theo myc 3.2
chia (zrén Hé thdng théng tin A

quyén ding ky
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qubc gia vé ding ky hop tdc x&) | hop thc xA hodc
nguti  dai  dién
theo ay quyén
B2 | Tiép nhan hd so va ghi Gidy bién | H2 thong thfmg Cangay | Gidy bién
nhin hd so ding ky hop thc xa | tin quéc gia vé nhin hé so
qua mang dién ti dang ky hop tac dang ky hop
Xa tic x3 qua
mang dién tir
B3 | Phin cong xir Iy hd so Lanh dao Phong | Gio Phiéu  kiém
Tai chinh K& |hanh sodt quy trinh
hoach thudc | chinh giai quyét hd
UBND cp S0
huyén
B4 | Thu ly va giai quy€t hd so: Céng | Cong chirc | 2ngay | Dy thdo Gidy
chire tién hanh xem xét tinh hop | Phong Tai chinh chimg nhén
I¢ cila hé so: Ké hoach dang ky hop
- H3 so khong ¢a didu. kién: Dy tic x3 Dy
thio théng bao huéng din sira thio Thong
déi bd sung, néurs Iy do bio vé co
- Ho so da dléu kién: Hoan thién quan quan ly
h so, chuyen Lanh dao phong thué/ Dy thao
B5 | Phé duyét két qua: 1inh dao Phong | 0,5 Théng béo sira
Néu déng v: chuyén Co quan | Tai chinh K& | ngay @i, bd sung
thué trén He thong dé phan héi vé& | hoach hé so dang ky
ma sb thué hop tac x3;
Néu khéng ddng y: chuyén lai BS
B6 | Co quan thué phin hoi ma s6|Co quan thud | Gio
thué phén-hoi triee tiép | hanh
trén Hé théng chinh
B7 |- Trudng hop CQ thué chip | Lanh dao Phéng | Gior
thudin: Phé duyét két qua Tai chinh K& | hanh
- Truong hgp CQ thué khéng | hoach chinh
chép thudn: Phé duyét théng bao
yéu chu sira ddi bd sung
B8 | Nop ho so ban gidy kem théng | Ngudi c6 thim | Gi¥ Theo muyc 3.2
béo hop 18 tai B$ phan Tiép nhdn | quyén ding ky | hanh
vi tra két qué thd tyc hanh chinh hop tic x# ho#c | chinh
nguoi dat dién '
theo Uy quyén
B9 | Tiép nhén hé so va ghi Gidy bién | B§ phin Tid P Gid Gidy  bien
nhén, hen ngay nhin vi td két |hanh |nhén hd so
qué tha tuc hanh | chinh diang. ky hep
chinh thudc tic x3i qua
UBND cip mang dién tr;
| huyén S theo doi hd

SO
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B10 | Chuyén hd so cho phong chuyén | B6 phén Tiép 1 gitr Phiéu  kiém
mén | nhén va tra két s0at quy trinh
qué thd tyc hanh giai quyét hd
¢hinh thudc SO;
UBND cép
huyén
Bl1 | Dbi chiéu hé so gidy va hd so | Cong chuc | 1 gid Gidy ching
qua mang, hop 1¢ in két qua Phong Tai chinh nhin ding ky
Ké hoach hogp tic x4,
B12 | Phé duyét két qua Lanh dao Phong | 1 gid Théng bio vé
Tai chinh K& co quan quin
hoach Iy thué;

B13 | Phat hanh két qui Vin thu 1 gidy

B14 | Chuyén két qua cho B phdn | Phong Tai chinh | Gié Phifu  kiém
Ti€p nhén va tréd két qua tha tye K& hoach hanh soat quy trinh
hanh chinh chinh | giai quyét hd

S0; Giy
chimg nhén
dang ky hop
tac x&; Thong
bio vé co

{quan quan 1y
thué;

B15 | Tra két qua cho t6 chirc/ ca nhin. | B phan Tiép | Gio Gidy chimg
Chuyén hé so géc cho Phong!nhin vi trd két|hank | nhén ding ky
chuyén mén hru trit theo quy | qud tha tuc hanh | chinh | hop tic x3&;
dinh. chinh thude Théng bio vé

UBND clp CO quan guan
huyén ly thué;

B16 | Théng ké va theo doi Cong chirc Phieu  kiém
Cong chitc Phong Tai chinh Ké | Phong Tai chinh sodt quy trinh
hoach v Céng chitc BS phin|KéEé hoach va gidi quyét hod
Tiép nhan va tra két qua thd tuc | Cong chic Bé so; S& theo
hanh chinh thuéc UBND cép | phin Tiép nhan doi ho so.
huyén cé trach nhiém théng ké | va tra két qua thi
cac TTHC thuc hién tai don vi| tuc hanh chinh
vao s6 théng k& két qua thyc hién | thudc UBND cép
TTHC huyén

4 Bi€u miu

1. M3u Gidy dé nghj ding ky thanh lap hop tic xa (Phu luc I-1 Théng tu sb

07/2019/TT-BKHDT);

2. M3u Phwong 4n sin xuét kinh doanh (Phu Iyc I-2_Théng tu s§ 07/2019/TT-

BKHDT);

3. Miu Danh s4ch thanh vién hop tic x3 (Phy luc I-3 Thong tu 56 07/2019/TT-
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BKHPT);,

4. Méu Danh sich hdi déng quén tri, gism dée (tdng gidm déc), ban kidm sodt
hogc kiém soét vién (Phu luc I-4 Théng tu s 07/2019/TT-BKHDT):

5. Miu Gidy bién nhan hd so ding ky hop téc x4, chi nhanh, van phong dai dién,
dia diém kinh doanh ( Phy lyc II-1 Théng tu s 07/2019/TT-BKHDT;

6. Mau Gidy bién nhan hd so dang ky hop t4c x& qua mang dién tir (Phy fue 11-2
Théng tu $6 07/2019/TT-BKHDT);

7. Mau Théng béo sita dbi, bé sung hd so ding ky hop tac xa (Phu luc I1-3
Théng tu s6 07/2019/TT-BKHDT);

8. Mau gidy ching nhin dang k¥ hop tic x& (Phu luc TI-4 Théng tur sé
07/2019/TT-BKHDT); '

9. Thang bao v& co quan thué quan Jy (Phu lyc 1I-8 Thong tir sé 07/2019/TT-
BKHPT);, | ‘

10. Mau PhiCu xin 161 va hen lai ngay trd két qua (M3u sé 04 Thong tu s
01/2018/TT-VPCP); o o ,
11. Méu Phiéu kiém soét qua trinh giai quyét hd so (MAu sb 05 Thong tu sb
01/2018/TT-VPCP); o ’

12. Mau S0 theo déi h6 so (Mau s6 06 Thong tr 35 01/2018/TT-VPCP);
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Phu luc I-1

CONG HOA XA HOI CHU NGHIA VIET NAM
Dc 1ap - Ty do - Hanh phic

e NEAY... ... thdRg... ... BdM....
GIAY PE NGHI
Ding ky thanh lap hop tdc xa
Kinh giri: Tén co quan déng ky hop tac x&

T6i 12 (ghi ho tén bing chit in hoa@)i.........ocooevvenv...., 14 ngudi dai dién theo phap ludt cla
hop tac xa

Dang ky thanh 1dp hop tic xa voi cdc ndi dung sau:
1. Tinh trang thanh 1p (ddnh ddu X vao 6 thich hop)
Thanh 1dp méi o

Thanh 14p trén co s& tich hop tac XA o

Théanh 13p trén co s¢ chia hgp tac xd o

Thanh 13p trén co s& hop nhat hop tac x4 o

2. Tén hgp tac xi:

Tén hop tac x3 viét bang tiéng Viét (ghi bang chir in hoa):
Tén hop téc x3 viét bang tiéng nude ngoai (méu cd):
Tén hop the xa viét tht (néu co):

3. Dia chi tru sé chinh:

S& nha, ngach, hém, ngd, dudmg phd/td/xom/ap/thon:

Xa/Phudmg/Thi trin:

Quén/Huyén/Thi x4/Thanh phé thudc tinh:

Tinh/Thanh phé:

Dign thoai (néu €6): vvvvveeiveeeveroeerernen, Fax (néu co):
Bmail (81 €6) oo Website (néu cd):

4. Nganh, nghé kinh doanh' (ghi tén v md nganh, nghé kinh doanh theo nganh cép 4 trong

HE thong nganh kink i€ Viét Nam):

STT Tén nganh M nganh Nganh, nghé kinh doanh chinh (@dn

dau X dé chgn‘ mot trong cdc nganh,
nghé dd ké khai)

5. Vén diéu 18:
Vén diéu 18 (bdng s6; VND): :
Vén didu 18 (bdng chit; VND): 1‘/
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Gid tri trong duong theo don vi tidn nudc ngoai (néu cd);

C6 hién thi théng tin v gia trj twong duong theo dom vj tién 18 nude ngodi trén Gidy chimg

nhén dang ky hop tic x4 hay khong? o Cé o Khong
6. Ngndn vén difu 1é:

Loai ngudn vén S0 tién (Bang s6; VND va gid tri tuong dirong theo | T3 16
don vi ién nutc ngodi, néu cé) (%)

£ ~ . . .
Von ngén sach nha nude

Vén tu nhin

Vén nude ngoai

Vén khac

Téng cdng

7. 86 hgng thanh vidn:

Danh sich thanh vién hop tc x&: (ké khai theo méu): Giri kém
8. Ngui dai dién theo phap huat:

Ho v t&n (ghi bdng chit in ROAY. .ot e Gidt tinh:
Chitc danh:

Sinh ngay: .../.../......... DARAC: ...ooivivainnnnn, Qudc tich:
Loai gidy t& chimng thye cdnhan: ........o..ovo...

0 Ching minh nhén dén a Cin cudc cong din

0 Ho chiéu o Loai khac (ghi ré)i..............

56 gidy t& chimg thue c4 nhén:

Ngay clp: ..../..../.... Noi cp: o..oooo...n Ngay hét han (néu cé): .0/ ...
Noi ding ky hé khiu thudng trd:

$6 nha, ngéch, hém, ngd, duomg phé/td/xém/Ap/thén:
X#/Phudng/Thi trdn:

Quén/Huyén/Thi x4/Thanh phé thudc tinh:

Tinb/Thanh phé:

Quéc gia:

Chd & hién tai:

$6 nha, ngéch, hém, ngd, dudng phé/td/xém/Ap/thon:
Xa/Phuémg/Thj trén;

Quén/Buyén/Thi x&Thanh ph thugc tinh:

Tinh/Thanh phé:

QUOC BB .ottt

ﬁ‘/})ién thoal (164 €OJ: vvvarmeeeinnaieirveeseen Fax (néu co):
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Email (néu cd):
9. Théng tin ding k¥ thué:

STT |Céc chi tiéu théng tin ding ky thué

9.1 [Théng tin v& Gidm dbc (Téng gidm déc) (néu co):
Ho va tén Giam dbc (Téng gidm dbe):
Dién thoai:

92 [Théng tin vé Ké toan trudng/Phu trich k& todn (néu ¢6 tai thoi diém ké khai):
Ho va tén K& toan trudng/Phu trach ké toan:

Bién thoai:

9.3 Dia chi nhan thdng bo thué (chi ké khai néu dia chi nhdn théng bdo thué khdc dia
chi tru s¢ chinh):

586 nha, ngach, hém, ngd, dudng phé/td/xém/ap/thon:
X&/Phudmg/Thi tran:

Quan/Huyén/Thi x&/Thanh phd thude tinh:

Tinh/Tharh phé:

EHEN thoal (61 €O): vvvvieieeeeeieeeee e eieeenean,s Fax (néu cd):
Email (néu cd):

9.4 [Ngay bit dau hoat dong2 {truomg hop hop tdc x& di kién bdt diu hoat déng ké tie
ngay dirge cdp Gidy chimg nhdn ding ky hop tée xa thi khéng can ké khai ngi dung|
nay): ...... Juvenns foienn.

9.5 [Hinh thirc hach toan (dénh ddu X vito 6 thich hap):

Hach toan d§c 1ap o
Hach toan phy thugc o
9.6 [Nam tai chinh:
Ap dung tirngay ........./......... dén ngdy ......... foiinenn, 3
(ghi ngay, thing bat diu va két thic nién dj ké todn)
9.7 [Thng s6 lao dong (dy kién):
9.8 [Hoat ddng theo dy 4n BOT/ BTO/ BT/ BOO, BLT, BTL, O&M:
o Cé | o Khéng '
9.9 [Phuong phép tinh thué GTGT (chon I trong 4 phuong phdp)*:
Khéu trir o
Trye tiép trén GTGT o
Trzc tiép trén doanh s§ o
Khong phai ndp thué GTGT o | '
9.10 [Théng tin v& Tai khodn ngan hang (néu ¢4 tai thot diém ké khai): ,a/
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Tén ngin hang 8 tai khodn ngén hang

................................................................................................

10, Théng tin v& cic hop tic xa bi chia, bi tach, bi hop nhit (chi ké khai trong trieong hop
thanh IGp hop tdc x3 trén co s6 chia, tdch, hop nhat).

a) Tén hop tac x4 (ghi bdng chir in hoa):
M4 s6 hop tic x3/ma sb thué:

S6 Gidy chimg nhan ding ky kinh doanh/Gidy chimg nhén ding ky hop tac xa° (chi ké khai
néu khong cé ma sé6 hop tde xd/ma sé PRUE) . it Ngdy clp:...../....../...... Noi
cap:

b) Tén hop tée x3 (ghi bing chit in hoa):
M4 56 hop tac xa/m3 sé thué:
$6 Gidy chimg nhén ding ky kinh doanh/Gidy chimg nhén dang ky hop téc xa° (chi ké khai

néu khéng cé md sé hop tde xG/mad s6 thué):..................... Ngay cap: ...... {o...f.... Noi
cép:
Pénghiveeeeener e (tén co quan déng ky hop tdc xd) thye hién chim dit tdn

tai doi v6i hop téc x4 bj chia, bj hop nhét va cée chi nhanh, vin phéng dai dién, dia diém
kinh doanh ciia hgp tac x4 b chia; bi hop nhét.

T6i cam két:

- Tru & chinh thudc quyén s& hitw/quyén str dung hop phip ciia hop tac xa va duge sir dung
ding myc dich theo quy dinh ctia phép lujt;

- Chju trach nhiém trude phap lugt vé tinh hep phap, chinh x4c va trung thyrc clia ndi dung
dang ky hop tic x4 trén. : '

NGUOT DAL DIEN THEO PHAP LUAT
CUA HOP TAC XA
(Ky va ghi ho tén)’
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Phu luc 1-2
PHUONG AN SAN XUAT KINH DOANH CUA HQP TAC XA

PHAN L TONG QUAN VE TINH HiNH THI TRUGNG VA KHA NANG THAM GIA
CUA HQP TAC XA

L Tong quan v& tinh hinh thi trudmg

1. Pénh gia kha ning tham gia thj trudng cia hgp tdc x4

II1. Cén ctr phap 1y cho vi€c thanh 18p va hoat ddng cua hop tac xa

PHAN II. GIOI THIEU VE HQP TAC XA

L Giéi thiéu tdng thé

1. Tén hop tac x&

2. Dia chi tru s& chinh

3. Vén diéu ¢

4. S8 lugng thanh vién

5. Nganh, nghé sin xust, kinh doanh

II. T4 chirc bd mAy va gidi thifu chirc ning nhiém vu & chirc bd may ctia hop tac x&
PHAN III. PHUONG AN HOAT DONG SAN XUAT, KINH DOANH
I. Phan tich diém manh, yéu, co hoi phét trién va thach thiic cna hop téc x3
I1. Phén tich canh tranh

III. Muc tiéu va chién luge phat trién cia hop tic xd

IV. Céc hoat déng san xudt, kinh doanh ciia hop tac xa

I. Nhu céu vé san phim, dich vu hodc viéc lam clia thanh vién

2. Du kién céc chi tiu san xudt, kinh doanh ciia hop tac xa cén cur vao hop dbng dich vu véi
thanh vién ho¥ic hop dong laoc dong ddi v&i thanh vién (467 voT truong hop hop tdc xd tgo
vige lam)

3. Xé4c dinh céc poat dbéng san )\:.ué:.t, kinh doanh nham dap g hop ddng dich vu véi thanh
vién hoiic hop déng lao ddng déi voi thanh vién (ddi véi trudmg hop hop tde xd tao vige lam)
V. K& hoach Marketing

VL. Phuong 4n dAu tir co s& vt chit, b tri nhan lyc va cic didu kién khac phuc vu san xuét,
kinh doanh _ |

PHAN IV. PHUONG AN TAI CHINH

I. Phuong 4n huy dgng va sir dung vén

1. Phuong an vé doanh thu, chi phi, loi nhugn trong 03 nim dau
III. Phuong 4n tai chinh khac

PHAN V. KET LUAN
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Phy luc I-3
DANH SACH THANH VIEN HQP TAC XA
STT| Tén |Ngay, Gi¢iQuécjDan Chd | Noi | $6, ngdy, co | Vén gop |TheiMa s Chit|Ghi
thanhithang, |tinh| tich [tdc| ¢ |ding | quancép diémdy 4n)| k¥ [ch
vién | ndm hién | ky hj | Chimg minh hodningdy | cua
sinh tai | khiu |nhin d4n/Cin thanh| cap, thanh
déi déi thudnglerde cong dan gop | co [vien]
voi voi |trd ddifhodic Ho chiéu vén | quan
thanh thanh|véi cd| dbi véi ca chp
vién vién | nhn; | nhan; Gidy Gidy
laca la ¢4 dia chi] chimg nhén chimng|
nhén, nhén, | tru s¢ |dang ky doanh nhin
ngudi nguoil chinh | nghiép (hodc déng
dai dai ddivéil  cac gifly ky
dién diégn| t | chingnhan dau
hop hgp | chie |twong duong) tu
phép phép d6i véi doanh (néu
cia hg cua nghiép; Quyét c6)
- h dinh thanh 13p) ;4 3 | 7y
gia a1 voi td phe"m 16
dinh chite vén g6pk%)
(béng
56;
VND va
gia tri
twong
duong
theo
don vi
tién
nuwoc
ngoa,
_ néu co)
112 3 |415]6] 7 8 9 10 11|12 ;| 13 | 14 |15
....... ngay ...... thdng ...... ndm... ...
NGUOI DAI DIEN THEO PHAP LUAT
CUA HOP TAC XA

(Ky, ghi ho tén va déng ddu)?
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Phu lu

cl-4

DANH SACH HQI PONG QUAN TR], GIAM POC (TONG GIAM BOC), BAN
KIEM SOAT, KIEM SOAT VIEN HQP TAC XA

STT| Ho | Ngay, |Gidi | Quic | Dan| Chd & |Noidang| S8, nghy,co | Chic | Ghi
va | thang, |tinh | tich | té¢ | hiéntai | kyhé |quancap ching) danh | chu
tén m&m sinh khau minh nhén

thuromg tri| ddn/cén cudce
cdng din hoac
ho chiéu
12 3 4 5 | 6 7 8 9 10 11

A. Danh sich Hji dong quin tri

1

2

. Giam déc (Thng Gidm dbc)

IC. Danh sdch Ban kiém soat (kiém soat vién)

1

2
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NGUGI DAI DIEN THEO PHAP LUAT
CUA HQP TAC XA

(Ky, ghi ho tén va dong ddu)’
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: Phu luc H-4
TEN CO QUAN DANG KY CONG HOA XA HQI CHU NGHIA VIET NAM

HQP TAC XA

Doc lp - Ty do - Hanh phice

GIAY CHUNG NHAN PANG KY HQP TAC XA

Déng ky lan ddu, ngay ...... théng .. .. nam... ...

Diing kp thay déi lan thi: ......, ngdy... ... thang... .. ndm... ...

1. Tén hgp tée xa

Tén hop tac x4 viét bang tifng Vibt (ghi bdng chit in hoa):

Tén hop téc x& viét bing tidng nude ngodi (néu cd):

Tén hop tac x& vidt tit (néu cd):

2. Dia chi tru s& chinh:

Bignthoal: ..o, cereeraeaas Fax:
J 8 111 | R Website:

3. Nganh, nghé kinh doanh

STT Tén nganh

Mai nganh

4. Vén diéu 1€ (b&ng 56, be‘z"ng chiz; VND va gia tri twong dwong tién niedc ngodi, néy

co):

5. Ngudi dai diéo theo phap ludt cia hop tac xa

Ho v t&n (ghi bang chif it ROG): ......evvvveeseevieiieeaeeeeeesianans Gidi tinh;
Chire danh:
Sinh ngdy: ...... T S D&NtOC: .. eeeereeennnneenn.. Qubc tich:

Loai gidy t& ching thuc c4 nhén:

S6 gidy ching thue ¢4 nhén:

Ngay cap: voooifeevenidueens. Noi clp: |
Noi ding ky hé khiu thudng tri:

Chd & hién tai:
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Phu luc I1-8

TEN CO QUAN PANG KY CONG HOA XA HQI CHU NGHIA VIET NAM

HOP TAC XA Pge 1dp - Ty do - Hanh phiic
] HOOORORR o Rgay.. L thdng,.. . ndm... ...
THONG BAO

Vé co quan thué quan Iy
Kinh gii:  (7én hop tdc x4)
Dia chi: (Dia chi tru s¢ chinh)
Ma s8: (M3 s6 hop tde xd)

Co quan dAng Ky RoP tAC XA: c..vovuiiiivieerieeceessrese s st ememseee s esessessseeseesssross s s
DA ChI 10 SO ettt e e s e ettt es s e eeeee s et er st s e esnes
BHEN thoQl: .o s e e oo Fax: vt
EMail: coiiiieereeeeee e Website: .ovvrriervviir e
Can cir thdng tin do ¢o quan thué cung cap, ........ceeeveererevessveseenrranns, (tén co

quan ddng ky hop tdc xd)xin thong béo cho hop tac x4 biét thong tin vé co quan thué quan Iy
nhur sau:

Tén co quan thué quéan Iy truc tiép: ..

Dé nghi hgp téc x4 lidn hé vdi co quan thué quan lj' truc tiép dé ké khai, ndp thué
theo quy dinh.

TRUONG PHONG -
Nﬁ_{j F;f:fé!-' (Ky, ghi ho tén va déng dffu)
- 1
- L .
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11. Quy trinh Piing ky khi hgp tac xi tach (QT-11)

1

Muc dich: o
Quy dinh trinh ty va cach thirc xem xét, giai quyét cap gidy chimg nhén ding ky
hgp tac x3 khi hop tic xi tich

Pham vi:

Ap dung ddi véi c4 nhén, tb chic ¢6 nhu ciu cip gidy chimg nhin ding ky hop
tac x4 khi hop tdc xa tach. Linh dao, cong chirc Phong Tai chinh ~ Ké hoach,
Janh dao, ¢éng chirc thudc BS phan Tiép nhan va tra két qua thd tuc hanh chinh
thudc UBND cip huyén

Noi dung quy trinh

Co s0 phap ly

1. Luat Hop tac x& ngay 20/11/2012 (Luat Hop tac xd);

2. Nghi dinh s6 193/2013/ND-CP ‘ngdy 21/11/2013 quy dinh chi tiét mot sb diéu
cia Lufit Hop tac xa (Nghi dinh s8 193/2013/ND-CP);

3. Théng tr sb 03/2014/TT-BKHDT ngdy 26/05/2014 huéng din vé ding ky
hop tac x3 va ché d6 bao céo tinh hinh hoat déng ciia hop téc x3 (Théng tu sb
03/2014/TT-BKHDTY);

4, Thong tu sé 07/2019/TT-BKHPT ngay 08/4/2019 sira d¢di, bé sung mot sb
didu ctia Thong tu sb 03/2014/TT-BKHDT ngay 26 thang 5 nim 2014 clia B
Ké hoach va Piu tv huéng din v& ding k¥ hop tac x3 va ché d6 bao cao tinh
hink hoat ddng ciia hop téc xa (Thong tu s6 07/2019/TT -BKHDT).

5. Nghi quyét sb 20/2016/NQ-HDND ngay 06/12/2016 v& vige quy dinh thu phi,
1€ phi trén dja ban thanh phé Ha N§i thude thdm quyén quyét dinh cua Hji dong
nhin dan Thanh phd Ha Ngi

32

Thanh phin hb so Bin |Bin
chinh | sao

1. Ban sao hop K gidy t& chimg thuc ca nhin cila ngudi ¢6 X
thim quyén ding ky {(The cin cudc cong dan hodc Chimg minh
nhan dan hozc HQ chiéu Viét Nam con hiéu luc ddi véi cong dan
Viét Nam; Hd chiéu nude ngoai hoﬁc gify t& c6 gia tri thay thé hd
chiéu nuéc ngoai con higu luc d8i véi ngudi nude ngodi). Tru'cmg
hop duge Uy quyén, phai c6 thém: (1) ban sao hop 1€ gidy t&
chimng thyc ¢4 nhén clha ngudi duge Uy quyén; (2) ban sao hog
1& hop dong cung cap dich vy v&i td chize 1am dich vy ndp h
s0, nhén ket qua va gidy gidi thigu cua td chace @6 cho ca nhén
thuc hién ndp hd so, nhén két qua hodc vin ban Uy quyén cho
c& nhan thuc hifn ndp hd so, nhin két qua theo quy dinh cia
phép ludt. Van ban ndy khéng bit budc phai céng ching, chimg
thue.

2. Gidy d& nghi dang ky thanh 1ap hop tac xa; X
3. Pidu 18; X
4, Phirong fin san xuét kinh doank; X P
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5. Danh séch thanh vién hop tc xa; X
6. Danh s4ch hoi ddng quan tri, giam dbc (tdng giam déc), ban | X
kiém soét hoic kiém soét vién;

X

7. Nghi quyét ctia Dai héi thanh vién vé vigce tach tic x3;

8. Trudmg hop déing k¥ hop téc x4 14 t6 chirc tin dung kém theo
hd so phai ¢ ban sao hop 1¢ gidy phép hodc vin ban chip thuan

cia Ngin hang Nha nuéc Viét Nam.

3.3 | S6 lwgng hd so
01 bd
3.4 | Théi gian xiv Iy
03 ngy lam vigc ké tir ngay nhan di hd so hop 16
3.5 | Noi tiép nhin va tra két qua
- B6 phén Tiép nhén va tra két qui tha tuc hanh chinh thuoc UBND cap huyén
- Hogc np ho so tryc tuyén trén Hé théng théng tin quéc gia vé diing ky hop tac
Xd (trong trudng hop dirge img dung)
3.6 | Lé phi
~Buge tich: 50.000 déng
3.7_ | Quy trinh xit Iy céng viée
TT | Trinh tu ' Tréach nhiém Théri Bién mau/ két
gian qua
| + Trueong hop ding ky truc tiép:
Bl | Nop hé so tai B$ phan Tiép nhan | Nguoi c6 thim | Gio Theo muc 3.2
va trd két qua thi tuc hanh chinh | quyén dang ky | hanh
hop tic x& hodc | chiph
ngudt dai  dién
theo iy quyén
B2 | Tiép nhan hd so va ghi Gidy bién | Bo phdn Tiép | Gid Gidy  bién
nhén, hen ngay nhdn va trd két | hanh nhin hdé so
qué tht tuc hinh | chinh ding ky hop
chinh thudc tdc  x&, chi
UBND cép nhanh, vin
huyén phong dai
dién, dia diém
. ' kinh doanh:
B3 | Chuyén hd so cho phong chuyén | B3 phan Tiép | 0,5
mén nhin va tra két | ngay
qua thit tyc hanh Phiéu kiém
chinh ~~ thudc $0dt quy trinh
UBND cip gidi quyét hd
) . huyén - 8Q;
B4 | Phén cong xit Iy hd so Lanh dao Phong [ Gio
Tai chinh . K& | hanh
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. hoach chinh :

B5 | Thy ly va giai quyét hd so: Cong | Cong -chire | 1 ngdy | Du thao Gidy
chic tién hanh xem xét tinh hop | Phong Tai chinh chimg nhin
1€ ctia ho so: ‘ Ké hoach ding ky hop
- H6 so khong di dieu kign: Dy tac xd; Du
thiao thong bdo hudng din sia thdo  Théng
d5i bd sung, néu t8 ly do bio v& co
- Ho 5o du filell kién: Hoan thién quan quan ly
ho so, chuyén Linh dac phong thué; Dy thao

B6 | Phé duyét két qua: Lanh dac Phoéng | 0,5 Théng bao sira
NE:U ddng ¥: chuyen Co quan | Tai chinh Ké | ngay dt’f)i, bd sung
thué trén HE thong aé phan hdi v& | hoach hé so dang ky
ma sé thué hop tac x&;
Néu khéng ddng y: chuyén lai B5

B7 | Co quan thué phan hoi mi s6[Co quan thué|Gio
thué phan hdi tere tiép | hanh

trén Hé théng chinh

B8 |- Trwomg hop CQ thué chip | Lanh dao Phong | Gidr Gidy ching
thuan: Phé duyét két qua Tai chinh K& hanh nhdn déng ky
- Trubng hop CQ thué khong | hoach chinh | hop tic x3
chap thuan: Phé duyét thong bo Thong béo vé
yéu cdu sia 601 bd sung €O quan quan

B9 | Phat hanh két qua Vin thu 0,5 Iy thué; Thong

ngay bio sura ddi,
bd sung hé so
dang ky hop
tac x4,

B10 Chuyén két qua cho BO phén | Phong Tai chinh | 0,5 Phiéu kiém
Tiép nhin v tra ket qué th tuc | K€ hoach ngay sodt quy trinh
hanh chinh gidi quyét hé

so; Gidy
chimg nhén
déng ky hop
thc x&; Thong
béo vé co
quan quan ly
thué; Thong
béo sira dbi,
bd sung hd so
ding ky hop
tac xd;
B11 | Tra két qua cho t0 chirc/ canhdn |Bo phan Tiep | Gie Gidy chimg
nhdn va trd ké&t | hanh nhin ding ky
qua thd tuc hanh | chinh hgp tac x&;
chinh thudc Théng bao vé
UBND cép cO quan quan £
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huyén Iy thué; Thong
béo stra ddi,
bé sung hé so
dang ky hop
tac X3,

B12 | Théng ké va theo dai Céng chirc | Giey Phieu kiém
Cong chirc Phong Tai chinh Ké | Phong Tai chinh | hanh soat quy trinh
hoach vi Cong chirc B8 phin BY | Ké hoach  va | chinh giai quyet hd
phan Tiép nhan va tra két quathi | Céng chitc B so; S& theo
tuc hanh chinh thuéc UBND cép | phan Tlep nhén ddi hé so.
huyén c6 tréch nhiém théng k& | va tra két qui thu
c¢ac TTHC thyc th;n tal don vi | tuc hanh chinh
va0 30 théng ké két qua thye hién | thuéc UBND cip
TTHC huyén

0| + Truong hop ding ky qua mang. dién tk sik dung chit ky so cong cong

trong tridng hop duoc iing dung)

Bl | Nop ho so ding ky Hop tic xa | Nguoi c6 thdm [ Ca ngay | Theo muc 3.2
(trén Hé théng théng tin quée quyén ding ky
gig vé ddng ky hop tdec xd) hop tdc x3 hozc

_ ngudt  dai dién
i theo 1 uy quyén

B2 - | Tiép nhén hé so va ghi Gidy bién | He thong théng | Cangdy | Gidy  bién
nhén hé so ding ky hop tic xa | tin qubc . gia vé nhin hd so
qua mang dién tiy ding ky hop tac ding ky hgp

b ¢:1 tic xi qua

, mang dién tur
B3 | Phan cong xir ly hd so Lanh dao Phong | 0,5 ‘Phiéu  kiém

Tai chinh K& |ngay soat quy - trinh

hoach thude gidi quyét hd

UBND clp S0;

huyén

B4 | Thy ly va giai quyét hd so; Cong | Cong chie | 1 ngdy | Dy thao Gidy
chirc tlen hanh xem xét tinh hop Phong Tat chinh chimg nhén
18 ctia hd so: K& hoach ding ky hop
- Hd so khéng du didu kién: Dy tic xi Dy
thio thdng bdo hwong din sira thaio  Théng
dbi bd sung, néurdly do bio v& co
- Hﬁ so du didu kién: Hoan thién quan quén Iy
hd so, chuyén L&nh dao phong thué; Dy thao

B35 | Phé duyét Kkét qua: Lanh dao Phbng 0,5 Thong béo sita
Néu dong ¥: chuycn Co quan Tai chinh Xe | ngay dél bd sung
thué trén He théng dé phan hdi v& | hoach hd so dang ky
md 8 thué hop téc x4,
Néu khong déng y: chuyén lai B5 .

B6 |Co quan thué phin hdi mi s§ | Co quan thué | Gio

/| thué phan hdi trire tiép | hanh
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trén Hé thong chinh

B7 |- Truimg hop CQ thué..chip | Lanhvdao Phong | Gior Giay chimg
thudn: Phé duyét két qua Tai chinh Ké | hanh nhin dang ky
- Trudng hop CQ thué khong | hoach chinh hgp tac x8;
chip thufn: Phé duyét théng béo Thong béo vé
yéu cau stra ddi bd sung CO quan quan

Iy thué; Thong
bédo sira dbi,
bd sung hé so
ding ky hop
tac xa;

B8 | Phét hanh két qua Vian thu 0,5 Gidy chimg

ngdy  |nhdn ding ky
hop tac x4&;
Théng bio vé
€0 quan quan
ly thué;

B9 |[Chuyén két qud cho B§ phén |Phong Tai chinh | 0,5 Phiéu kiém

.| Tiép nhén va tra két qua thi tyc | K& hoach ngay soéat quy trinh

hanh chinh giai quyét hd

SO; Giéy
chirng nhén
dang ky hop
tac x&; Thong
bio vé co
quan quan ly
thué;

B10 | Tra két qua cho 6 chire/ cdnhdn [ B6 phén Tiép | Gio Gifiy chimg

nhan va tra két | hanh nhan dang ky
qua tha tuc hanh | chinh hop tac x&;
chinh thude Théng bao vé
UBND cép CU quan quan
huyén Iy thué;

Bl1 | Thong ké va theo do6i Cong chic Phiéu kiém
Coéng chitc Phong Tai chinh Ké | Phong Tai chinh soat quy ftrinh
hoach va Céng chic B¢ phan |Ké hoach va giai quyet ho
Tiép nhan va tra két qua this tuc | Cong chic Bd so; S& theo
hanh chinh thuéc UBND cép | phan Tiép nhin dai hé so.
huyén cé trach nhiém thong ké | va tra két qua thu
cac TTHC thuc hién tai don vi |tuc hanh chinh
vao sb théng ké két qua thuc hién | thuéc UBND cép
TTHC huyén

I |+ Trieong hop ding kv qua mang dién tir sir dung tii khodn dang ky
kinh doanh (trong trudng hop dwoc itng dung)

Bl | Ngp hé so dang ky Hop tac x4 | Nguwdi ¢d tham | Ca ngdy | Theo muyc 3.2

(trén_Hé thong thong tin quoc

quyén dang ky

Y
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BKHDT);

4. MAu Danh sach hoi dbng quan tri, giam doc (tdng gidm déc), ban kiém soat
holic kiém soat vién (Phy lyc 1-4 Théng tu s8 07/2019/TT- -BKHDT),

5. MAu Gidy bién nhan hé so ding ky hop tac x4, chi nhanh, vin phong dai dién,
dia diém kinh doanh ( Phy lyc II-1 Théng tr sé 07/2019/TT- BKHDT;

6. Mau Glay bién nhan hd so ding ky hop tic x4 qua mang dién tir (Phy fyc II-2
Théng tur 6 07/2019/T T-BKHDT);

7. Mau Thﬁng béo sira d6i, bd sung hd so dang ky hop tdc x4 (Phu luc II-3
Théng tu s6 07/2019/TT-BKHDT);

8. Miu gidy chimg nhin ding ky hop tic x3 (Phu lyc II-4 Théng tr sb
07/2019/TT-BKHDT);

9. Thong bdo vé co quan thué quan 1y (Phu Iyc II-8 Thang tir $6 07/2019/TT-
BKHQ_T); 3 ' '

10. Mau Phiéu xin 18i va hen lai ngay tra két qua (MZu sé 04 Théng tu sé
01/2018/TT-VPCP);

11. M3u Phiéu kiém soat qué trinh gidi quyét hd so (Miu 56 05 Théong tr sb
01.2018/TT-VPCP);

12. MAu 86 theo d&i hd so (Mu sb 06 Thong tu sé 01/2018/TT-VPCP);
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Phu luc I-1

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1dp - Tir do - Hanh phike

GIAY PE NGHI
Ding ky thanh lap hgp tac xa
Kinh giri: Tén co quan dang ky hgp tac x&

T6i 14 (ghi ho tén bang chit in hoa):.............o.ecvuves. la ngui dai dién theo phéap ludt coa
hop tac xd

Déng ky thanh 14p hop tic xi véi cic ndi dung sau:
1. Tinh trang thanh I§p (ddnk ddu X vio 6 thich hop)
Thanh 18p méi 0

Thénh 18p trén co sé tdch hop tac xd 0

Thanh 1@p trén co so chiahgp téc xd o

Théanh 18p trén co s& hop phét hqp tac Xd D

2. Tén hop tac xi:

Tén hgp tac x& vidt bing tiéng Viét (ghi bdng chit in hoa):
Tén hop tac x4 viét bing tiéng mide ngodi (néu cd):
Tén hop tac x3 viét tit (néu co):

3. Dia chi tryu s& chinh:

$6 nha, ngéch, hém, ngd, dudmg pho/to/xém/ap/thon

X3&/Phuodmg/Thi tréin:

Quan/Huy&n/Thi x&/Thanh phd thude tinh:

Tinl/Thénh phd:

Dién thoai (784 ¢6): +.uvvvevrenveeeeiirineeeerans Fax (néu cd):
Email (B CO): cveeevnrieneeeeeeeeieeeeneennss Website (néu cd):

4. Nganh, nghé kinh doanh’ (ghi tén va mé nganh, nghé kink doanh theo nganh cdp 4 trong
H¢ théng nganh kinh & Viét Nam).

STT Tén nganh M4 nganh Nganh, nghé kinh doanh chinh (dnf
ddu X dé chpn‘ mét trong cdc nganh,
nghé da ke khai)

5. Vén diéu 1é:
Vén diéu 1& (bang s6; VND):
Vén didu 18 (béng chit; YND): ¥~
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Gia tri trong duong theo don vi tién nudc ngoai (néu cd):

C6 hién thj thdng tin v& gi4 tri tuong duong theo don v tidn t& nudc ngodi trén Gidy chimg
nhén dang ky hop tic x4 hay khong? o Cé o Khéng

6. Ngudn vén diéu 1¢:

Loai ngudn vén S4 tién (bdng $8; VND va gid tri twomg dwwong theo | Ty I&
dom vi tién nuwde ngodi, néu cd) (%)

Vén ngfn sich nha nude

Von tir nhan

Vén nuéc ngodi

Vén khac

Téng cong

7. S8 hrgng thanh vién;

Danh séch thanh vién hep tac xa: (ké khai theo maw): Giri kém

8 Ngudi dai dign theo phép lujt:

Ho v tén (ghi bang chié in HO@Y: - .. Gi6i tinh:
Chite danh:

Sinh ngay: .../o/uveeiens DADNWC: vovevenennn Qude tich:

Loai gidy t& ching thwe canhan:...................

0 Chimg minh nhén dan o Cin cude cdng dén

Sé gidy to chimg thue ¢4 nhén:

Ngay cép: ..../. /... Noi CAP: o, Ngay hét han (néu c6): ... J...
Noi ding ky h khau thuong tro:

S0 nha, ngach, hém, ngd, dudng phé/td/xém/Ap/thon:
X&/Phudng/Thi tran:

Quan/Huyén/Thj xa/Thanh phé thudc tinh:
Tinb/Thanh phé:

Qubc gia:

Chd & hién tai:

$6 nha, ngéch, hém, ngd, dudmg phé/td/xém/ip/thén:
Xa/Phudng/Thij trén:

Quén/Huyén/Thj x4/Thanh phd thudc tink:
Tinh/Thanh phé:

A‘/Eﬁén thoat (61 €6): vveveneeeeeeeeeee Fax (néu cé):
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Email (néu co): . C e
9, Thong tin ding ky thué:

STT

Céc chi tidu thong tin dang k¥ thué

9.1

Thong tin vé Giam ddc (Tong gidm dbc) (méu cd):
Ho v tén Giam d6c (Téng gidm dbe):;
D)i8n thoai:

9.2

Thong tin vé& K& todn truomg/Phu tréch ké todn (néu cd tgi thoi diém ké khai):
Ho va tén Ké toan truémg/Phu tréch ké todn:
IDién thoai:

9.3

IDia chi nhén thong bao thué (chi ké khai néu dia chi nhdn théng bdo thué khdc dia
chi try s& chinh):

96 nha, ngach, hém, ngd, dudng phénd/xémvap/thén:
Xa/Phudng/Thi tran:

Quan/Huyén/Thi x4/ Thanh phd thude tinh:

Tinh/Thanh phé:

Di&n thoai (18U €8): vvmveeeveniereiieseeaeeeieneaeean Fax (néu cd):

Email (méu cd):

9.4

Ngay bét dau hoat dc)ng2 (trwomg hop hop tée xd d kién bét ddu hoat dong ké te
ngay dige cap Gidy chimg nhén ding ky hep tde x& thi khéng cdn ké khai ndi dung

nay): . TP ST

9.5

[Hinh thire hach todn (ddnh ddu X vao & thich hop):
Hach toan déc 1&p o
Hach toan phu thude o

9.6

Nam tai chinh:

Ap dung tir ngay ......... foiiiii dénngay ......... Joerannnn 3

(ghi ngay, thang bét ddu va két thiic nién dp ké todn)

9.7

Téng sb lao dong (du kién):

9.8

Hoat &dng theo dy an BOT/ BTO/ BT/ BOO, BLT, BTL, O&M:
o Co o Khédng

9.9

Phuong phép tinh thué GTGT (chon 1 trong 4 phuong phdp)*:
Khiu trir o

Truc tiép trén GTGT o

Tryc tiép trén doanh s6 0

Khéng phai ndp thué GTGT o

9.10
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Tén ngin hang 84 tai khodn ngan hang

................................................................................................

10. Théng tin vé cic hop tic x4 bj chia, bi tach, bi hgp nhit (chi ké khai trong trieong hop
thanh 1dp hop tdc xd trén co s& chia, tich, hop nhdt):

a) Tén hop tac x4 (ghi bdng chif in hoa):

M3 56 hop tic xa/md sb thué:

86 Giay chimg nhin ding ky kinh doanb/Giky chimg nhan dang ky hop téc X&° (chi ké khai
néu khong c6 md sé hop tdc xid/ma s6 thuéj...................... Ngay cép:...../....../...... Noi
cip:

b) Tén hop t4c xa (ghi bing chit in hoa):

M3 sb hop tdc xa/ma sb thué:

$6 Gidy chimg nhn diing ky kinh doanh/Gidy chimg nhan ding ky hop téc X4 (chi ké khai

néu khdng cé md sé hop tde x8/ma s6 FAUE) ...t Ngay ¢p: ....../..../.... Noi
cép:
Pénghi.......coovvvvveiaeinnnnn., (tén co quan deng ky hop tdc x8) thye hién chim dit tdn

tai dbi vé&i hop tée x4 bi chia, bj hop nhét va céc chi nhénh, vin phong dai dién, dia diém
kinh doanh ctia hop téc x4 bj chia, bj hop nhit.

Toi cam két:

- Tru s& chinh thudc quyén s¢ hirw/quyén sit dung hep phap ctia hop tic x4 va duge st dung
ding muc dich theo quy dinh ctia phap lujt;

- Chiu trich nhiém tru6e phdp ludt vé tinh hop phép, chinh x4c va trung thyc ctia ndi dung
ding ky hop tac x3 trén.

NGUOI DAl DIEN THEO PHAP LUAT
CUA HQP TAC XA
(K¥ va ghi ho tén)’
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Phy luc I-2
PHUONG AN SAN XUAT KINH DOANH CUA HQP TAC XA

PHAN L. TONG QUAN VE TINH HINH THI TRUONG VA KHA NANG THAM GIA
CUA HQP TAC XA

1. Téng quan vé tinh hinh thi trurdng

II. Dénh gia kha néng tham gia thi trudmg cia hop téc x3

. Cén ctr phap ly cho vi¢c thanh 13p va hoat déng cua hep tac x4

PHAN IL GIOI THIEU VE HOP TAC XA

1. Gi6i thiéu tdng thé

}. Tén hop tac xa

2. Dia chi try s¢ chinh

3. Von diéu &

4. 86 lueng thanh vién

5. Nganh, nghé san xuét, kinh doanh

1. TS chirc bd may va gi6i thidu chirc nang nhiém vy t& chirc bd may ctia hop tac x&
PHAN III. PHUONG AN HOAT PONG SAN XUAT, KINH DOANH
1. Phén tich ¢iém manh, yéu, co hdi phét trién va thach thiic ciia hop tac x3
II. Phan tich canh tranh

11T, Muc tidu v chién lugc phét trién cia hop téc x4

IV. Cac hoat dong san xut, kinh doanh cia hop tic xa

t. Nhu cdu v& san phim, dich vy hogc viée lam cla thanh vién

2. Du kién céc chi tidu san xuét, kinh doanh cia hop tac Xa cin cr vao hop déng dich vu véi
thanh vién hodc hop ddng lao dong dbi vl thanh vién (do: véi treemg hop hop tée xd tao
viéc lam)

3. X4c dinh c4c hoat ddng san xut, kinh doanh nham dép img hop ddng dich vy véi thanh
vién hodc hgp dong lao ddng doi véi thanh vién (d6i vt truong hop hop tde xa tao viée lam)
V. Ké hoach Marketing

VI. Phuong 4n du tir co sé vat chat, bé tri nhan lye va céc didu kign khic phuc vy san xudt,
kinh doanh

PHAN IV. PHUONG AN TAI CHINH

I. Phuong 4n huy déng va sir dung vén

II. Phuong 4n v& doanh thu, chi phi, I¢i nhudn trong 03 nim ddu
II1. Phuong én tai chinh khéc

PHAN V. KET LUAN
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Phu lye I-3
DANH SACH THANH VIEN HGP TAC XA

STT| Tén {Ngay, GiéiQuécbén Chd | Noi | 84, ngay, co | Vén gép Thaihvla s§{ Chit {Ghi
thinkithang, [tinh| tich [téc| & |dang | quan chp diém|du an| ky |chu
vién| nim hign | k¥ hd | Chimg minh hoan{ ngay | cia

sinh tai | khiu |nhén dan/Cin thanh| cap, thanh|
abi ddi thudmgcude céng dan gép | co (vién'
véi véi |tri dbilhodic Ho chifu vbn | quan
thanh thanh|véi ca| dbi vdica cap
vién vién | nhan; | nhén; Gidy Gidy
14 cé 12 ca |dja chi| chiéng nhén chimg
nhin, nhén,| tru so |dang ky doanh nhén
nguol mgudi chinh | nghiép (hofic dang
dai dai [déivéil  céc gidy ky
dién dién| t& | chingrhan dau
hop hop | chirc {twong duong) tu
phdp phap déi véi doanh (néu
cia ho clia nghiép; Quyét c6)
g hg dint DA Gig i | Ty
inh gia d6i véito 3 A
> ) phan | Ié
dinh chirc vén g6p(%)
(bang
50,
VND va
gid tri
twong
dwong
theo
dom vi
tién
neGe
ngoai,
néu co)
1|21 3 |a|s]|6l 7| 8 9 10 l11] 12| 13 ! 14 |15

oy HRAY ... ... thing

.....

NGUOI DAI DIEN THEO PHAP LUAT
CUA HOP TAC XA
(Ky, ghi hp tén va déng ddau)?
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Phu lyc I-4

DANH SACH HQI PONG QUAN TR], GIAM DOC (TONG GIAM POC), BAN
KIEM SOAT, KIEM SOAT VIEN HOP TAC XA

STT| Ho | Ngdy, | Gidi | Quéc | Dan| Chd & |Noiding| S8, ngdy,co | Chwc | Ghi
va | thang, | tinh | tich [ tdc |hiéntai | ky hé |quan cdp ching| danh | chu
tén n&m sinh khau minh nhin
thuerdng trdl dan/cdn cudce
cdng dan (ho_éc
hd chiéu
1|2 3 4 5 6 7 8 9 10 11
A. Danh sich Hpi d6ng quan tri
|

2
. Giam d6c (Téng Gifim déc)

C. Danh sach Ban kiém soat (kiém so#t vién)
1
2

e NZAY... thARG.... ndm...
NGUUI PAI DIEN THEO PHAP LUAT
CUA HQP TAC XA
(K, ghi ho tén va doéng ddu)? "
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Phu luc 11-4

TEN CO QUAN PANG KY CONG HOA XA HQI CHU NGHIA VIET NAM
HOP TAC XA Dic 1dp - Ty do - Hanh phiic

GIAY CHUNG NHAN PANG KY HQP TAC XA
SG: verrerenreennns
Bdng ky ldn déu, ngdy ...... théng ...... ndm... ...
Béng ky thay doi ldn thi: ... ngay... . thang... ... nam... ...
1. Tén hgp tac xa
Tén hop tdc x4 viét bing tiéng Viat (ghi bing chiF in hoa):
Tén hop téc x2 viét bing tiéng nudc ngodi (néu cd):
Tén hop tic x& viét tit (néu cé):
2. Dia chi tru sé chinh:

DHEN thOBE: « v oo Fax:
Email: oo e Website:
3. Nganh, nghé kinh doanh
STT Tén nganh M4 nganh

4. Viin diéu 1& (bdng s6; bang chit; VND va gid tri twong duong tién nudc ngodi, néu
co): _

5. Ngwdi dai dién theo phap luft cia hop tac xa

Ho VA t&n (ghi bang chiF in Boa): ..........ooivevviieieiirveivniierenaans Gidi tinh:
Chirc danh:
Sinh ngay: ...... focid il Dantdc: ..o.ocvviivniininnns Quéc tich:

Loai gidy t& ching thue ¢4 nhan:

S gidy chimg thuc ¢4 nhén:

Neay cip: ....../....../...... Noi chp:
Noi dang ky ho khéu thudng tra:

Chd o hién tai:

TRUONGPHONG
(KY, ghi ho tén va dong ddu)
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Phu luc H-8
TEN CO QUAN PANG KY CONG HOA XA HOI CHU NGHIA VIET NAM
HOQP TAC XA Dic lap - T do - Hanh phiic
SO i, ngay.....thang.....ndm......
THONG BAO

V& co quan thué quan Iy
Kinh gui: (Tén hop tdc xd)
Dia chi: (Bja chi tru 5o chinh)
M4 s6: (M3 56 hop tde xd)

Co quan dang ky hop tA¢ X&: ..o.coveoveccinrrenennns

B2 ChI U SO: oottt e re et e ee e eme s s s e e s e s s ss s saeemea
DIEn thogi....cocve et enens | 23 GO
Email: et Website: .....................................
Cin cur thong tin do co quan thué cung cap, .....ocoeverrieeeeveeireeearerees, (tén co

guan ddng ky hop tdc xd)xin thong béo cho hgp tc xa biét théng tin v& co quan thué quan Iy
nhur sau:

Tén co quan thué qUAN 1Y 10 tEP: ...ooovveeereeee e seeeeseene s eerene

Dé nghi hop thc x4 lién hé véi co quan thué quan 1y truc tiép ¢é ké khai, nop thué
theo quy dinh.

TRUGNG PHONG
Nﬁﬁ?;;- (K9, ghi ho tén va dong ddu)

Tavanrs

-Lia: ...
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12. Quy trinh Piing ky khi hop tac xd hgp nhit (QT-12)

1

Muc dich: S
Quy dinh trinh tr va cach thire xem x€t, gidi quyet cap gidy ching nhén dang ky
hop tac xé khi hop tée x3 hop nhét

Pham vi:

Ap dung dbi véi ca nhén, t8 chitc c6 nhu ciu cip gidy chitng nhan ding kv hop
thc x4 khi hop tdc xi hop nhét. Lanh dao, céng chirc Phong Tai chinh — Ké
hoach, 1anh dao, cong chirc thudc B phén Tiép nhén va tra két qua tha tuc hanh
chinh thuéc UBND cip huyén

N§i dung quy trinh

Co sé phip 1y

1. Ludt Hop tac x& ngay 20/11/2012 (Luat Hop tac xa);

2. Nghi dinh s8 193/2013/ND-CP ngay 21/11/2013 quy dinh chi tiét mot sé didu
clia Ludt Hop tac x& (Nghi dinh 56 193/2013/ND-CP);

3. Théng tr sb 03/2014/TT-BKHDT ngly 26/05/2014 huéng din vé ding ky
hop tic x4 va ché d6 bao céo tinh hinh hoat ddng ctia hop téc xa (Thong tr sb
03/2014/FT-BKHDT);

4. Thong tur sb 07/2019/TT-BKHDT ngay 08/4/2019 sira dbi, bd sung mot sb
didu ctia Thong tu s6 03/2014/TT-BKHDT ngay 26 thang 5 nim 2014 cia Bd
K& hoach va Piu tu huéng din vé ding ky hop tac xa va ché do bao céo tinh
hinh hoat 64ng cia hop tac x& (Thong tu s6 07/2019/TT- BKHBT)

5. Nghi quyét sé 20/2016/N Q-HDND ngay 06f 12/2016 v€ viéc quy djnh thu phi,

1& phi trén dia ban thanh phé Ha Nbi thudc tham quyén quyét dinh clia Hoi dong
nhin din Thanh phb Ha N&i

3.2

Thanh phén hd so Bian | Bin
chinh | sao

1. Ban sao hop & gidy t& chimg thuc c4 nhén cia ngudi ¢6 X
thim quyén ding ky (Thé can eudc cdng dan hojc Chimg minh
nhén dan hoZc H¢ chiéu Viét Nam con hiéu hee b1 véi cong dén
Viét Nam; H6 chidu nwée ngoai hoac gidy t& ¢6 gi4 tr thay thé ho
chiu nuéc ngoéu con hiu lyc ddi voi ngudi nude ngodi). Trlrcmg
hop duge tiy quyén, phai cé thém: (1) ban 520 hop 18 gidy to
ching thire ¢4 nhén cda ngwoi duge By quyén; (2) ban sao hop
1&¢ hop dong cung cip dich vu véi td chizc lam dich vu ndp ho
so, nhén két qua va gidy giéi thiéu cla td chitc d6 cho cd nhin
thuc hién ndp hd so, nhin két qua hoic vin ban iy quyén cho
cd nhén thyc hién ndp hd so, nhan két qua theo quy dinh cia
phap lut. Vin ban nay khéng bét budc phai cong chimg, ching
thue.

2. Gidy d¢ nghi dang ky thanh lap hop tac xd; X
3. Didu 1g; X
4. Phuong 4n san xuét kinh doanh; X g7

147




148

5. Danh sach thanh vién hop tdc xa: X
6. Danh s4ch hdi ddng quan trj, gidm dbe (tbng giam d6c), ban X
kiém soét hodc kidm sot vién;

X

7. Nghj quyét ciia Dai hi thanh vign v& viéc hop nhét hop tac

x&;

Trudémg hop ding ky hop tic x& hop nhét 1a t& chire tin dung
kém theo hd so phai co ban sao hop 18 gifly phép hofic van ban

chap thusn cia Ngan hang Nha nuée Viét Nam.

3.3 | 84 lugng hd so
01 bd
3.4 | Thoi gian xik 1y
03 ngay 1dm viée ke tir ngdy nhan du hd so hop 18
3.5 | Noi tiép nhan va tri két qua
- B phén Tiép nhn va tra két qua thil tue hanh chinh fhuge UBND cip huyén
- Hogc np hd so tre tuyén trén Hé théng thong tin qudc gia v& dang ky hop tac
XA (trong trudmg hop duoc img dung)
3.6 | L& phj
50.000 déng
3.7 | Quy trinh xir Iy céng viée
TT | Trinh tu Trach nhiém Théi | Bién maw/ két
gian qua
L |+ Trudng hop diing ky trisc tiép:
Bl | Ngp ho so tai B4 phén Tiép nhédn | Ngudi c6 thidm | Gio Theo muc 3.2
va trd két qué th tuc hanh chinh | quyén ding ky | hanh
hop tic xd hodc | chinh
ngudi dai dién
_ theo &y quyén
B2 | Tiép nhan hd so va ghi Gidy bién | B6 phan Tiép | Gia Gily  bién
nhén, h¢n ngay nhin vi trd két |hanh  |nhdn hd so
qué thu tuc hanh | chinh ding ky hop
chinh thudc tdc xd, chi
UBND chp nhanh, - vin
huyén phéng dai
dién, dia diém
kinh doanh;
B3 | Chuyén hd so cho phdng chuyén | B phan Tiép { 0,5 Phiéu kiém
mon nhdn va trd két|ngay so4t quy trinh
qua thii tuc hanh giai quyét hd
chinh thudc 50,
UBND cip
_ huyén
B4 | Phén cong xr Iy hé so Linh dao Phong | Givr
Tai _ chinh. . K& | hanh
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: hoach chinh

BS | Thu Iy va giai quyét hd so Céng | Cong chire | 1 ngay | Dy thao Gidy
chire tién hanh xem xét tinh hop | Phong Tai chinh ching nhén
18 cuia hd so: K& hoach ding Ky hop
- H& so khéng du didu kién: Dy tac xa, Du
thao théng bdo huéng din sia thio  Thong
dbi bd sung, néu r5 1y do bso vE co
- Hb so du diéu kién: Hoan thién quan quan ly
hd so, chuyen Lé&nh dao ph(’mg thué; Dy thao

B6 | Phé duyét két qua: Linh dac Phong | 0,5 Thdng béo sira
Neu déng ¥: chuyen Co quan | Tai chinh Ké | ngay d{ii, bd sung
thué trén H¢ thong dé phan hdi vé | hoach hé so dang ky
mé s6 thue hop tac x8;
Néu khéng ddng v: chuyen lai BS

B7 | Co quan thué phan hdi mid sé [Co quan thué | Gid
thué phan hdi truc tiép | hanh

trén Hé théng chinh

B8 |- Trwong hep CQ thué chip | Lanh dao Phong | Gid Gidy  chung
thugn: Phé duyét két qua Tai chinh K& | hanh nhian ding ky
- Trudng hop CQ thué khéng | hoach chinh hop tac x3;
chép thudn: Phé duyét théng béo Thong bao vé
yéu chu stra d6i bd sung €O guan quan

B9 | Phét hanh két qua Vin thu 0,5 Iy thué; Thong

ngay bao sia ddi,
bb sung hd so
dang ky hop
tic X&,

B10 Chuyen két qui cho B& phén | Phong Tai chinh [ 0,5 Phiéu kiém
Tiép nhan va tra két qua thu tuc | K& hoach ngay sodt quy trinh
hanh chinh glai quyet hb

50; Glﬁy
chitng nhan
déng ky hop
tac x&; Thong
bio vé co
quan quan ly
thué; Thong
béo stra ddi,
bd sung hé so
dang ky hop
tic x4,

B11 | Tra két qua cho to chire/ cnhan |Bo phan Tiép | Giy Gidy chimg

nhin va trd ket | hanh nhin déng ky
qua thd tuc hanh | chinh hop tac x&;
chinh thude Thong bao vé
UBND cap CO quan quan

o
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huyén Iy thu; Thong
béo stra dbi,
bé sung hd so
dang ky hop
tac x3;

B12 | Thong k& va theo dai Céng chirc Phicu  kiém
Coéng chitc Phong Tai chinh Ké | Phong Tai chinh sodt quy trinh
hoach va Cong chirc Bo phin B§ [ K& hoach va gidi quyet hd
phan Tiép nhin va tra két qui thu Cong chic B{ so; S& theo
tuc hanh chinh thuéc UBND cap pbin Tiép nhén ddi hd so.
huyén cé trach nhiém théng ké | va tra két qua tho
cac TTHC thirc hién tai don vi | tuc hanh chinh
vao s6 thdng ké két qua thuc hién | thupe UBND cép
TTHC huyén

Il | + Truong hop ding ky qua mang dién tir sir dung chit ky s8 cong cong
(tfrong trudng hop duoc ting dung)

Bl | Nop ho so ding ky Hop tic x4 | Nguwdi 6 tham | CA ngdy | Theo muc 3.2
(trén Hé théng théng tin gudc quyén ding ky
gia vé diing ky hop tée x4) hop tic xd hodc

ngudi dai  dién
theo uy quyén ,

B2 | Ticp nhén hd so va ghi Gidy bién | Hé thdng thong | Cangdy | Gidy  bién
nhdn hd so dang ky hgp tic x4 |tin quéc gia v% | nhin hé so
qua mang dién &I ding ky hop tic ding ky hop

X& tic x3 qua
mang dién tir

B3 | Phin c6ng xi Iy hé so Linh dao Phong | 0,5 Phiéu  kiém

Tai chinh Ké | ngay so4t quy trinh
hoach thude gidi quyét hd
UBND cép ST;

- huyén

B4 | Thu Iy va gidi quyét hd so: Cong | Céng chize { 1 ngdy | Dy thao Gidy
chizc tién hanh xem xét tinh hop | Phong Tai chinh ¢hing  nhén
1§ clia hd so: K& hoach ding ky hop
- Hb so khéng du didu kién: Dy tic x& Du
thao théng bdo hudng din sira thdo  Thong
dbi bd sung, néu r5 1y do bio v& co
- H so da didu kién: Hodn thién quan quan ly
hd o, chuyén Lanh dao phong thué; Dy thao

BS5 | Phé duy8t két qua: Liénh dao Phbng 0,5 Thong béo sira
Néu ddng v chuyen Co quan | Tai chinh Ké|ngay adi, bd sung
thué trén H¢ thong dé phan hdi vé hoach hd so dang ky
mi 56 thué ' hop tac x3;
Néu khéng ddng v: chuyén lai BS

B6 |Co quan thué phin hdi ma sé | Co quan “thud [ Gio

’ thué phan héi tryc tiép | hanh
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trén Hé théng chinh

B7 |- Trudng hop CQ thué chdp|Lanh dao Phong | Gi¢ Gidy ching
thuén: Phé duyét két qua Tai chinh KE | hanh nhin diang ky
- Trudng hop CQ thué khéng | hoach chinh hop tic X3,
chép thuén: Phe duyét thong béo Théng bao vé
yéu ciu stra ddi bd sung CO' quan guan

ly thué; Thong
b4o sta ddi,
b sung hd so
dang ky hop
tac x4,

B8 | Phat hanh két qua Van thu 0,5 Gily  chimg

ngay nhén ding ky
hgp tac x&;
Thong béo vé
CO quan quan
Iy thué;

B9 |Chuyén két qui cho B¢ phfn |Phéng Tai chinh | 0,5 Phiéu ki€m
Tiép nhan va trd két qua tha tuc | Ké hoach ngdy | soat quy trinh
hanh chinh giai quyét hd

so; Gidy
chimg nhén
ding ky hop
tac x&; Thong
béo vé co
guan quan ly
thué;

BI10 | Tra két qué choté chirc/cinhan |B$ phan Tiép | Gid Gidy chimg
nhin vi trd két | hanh nhén ding ky
qué thu tyc hanh | chinh hop tac xa;
chinh thubc Thong bao vé
UBND clp CO quan quan
huyén Iy thué;

B11 | Théng ké vi theo dai Cong chirc Phiéu  kie¢m
Céng chirc Phong Tai chinh K& | Phong Tai chinh soat quy trinh
hoach va Cong chuc B phin |K& hoach va gidi quyét hé
Tiép nhén va tra két qua tha tuc | Cong chic B so; S6  theo
hianh chinh thudc UBND cdp | phdn Tiép nhén dai b so.
huyén ¢6 trich nhiém théng ké | va tra két qua thu
cac TTHC thuc hién tai don vi [tyc héanh chinh
vao sb thdng ké két qua thue hién | thudc UBND cép
TTHC huyén

I |+ Trwong hop ding kv qua mang dién i s dung tai khodn ding ky
kinh doanh (trong trucng hop dugc itng dung)

Bl | Nop ho so ding ky Hop tac x& | Ngudi co tham | Cangdy | Theo muc 3.2

(trén Hé rhé’ng théng tin quoc

quyén dang ky

-l
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ia vé déine kv h

tdc xi) hop tic xd hodc
ngudi dal  dién
theo iy quyén
B2 | Tiép nhén hé so vi ghi Gidy bién | Hé thong thong Ca ngay | Gidy bién
nhin hé so dang ky hop tdc xd | tin quéc gia vé nhin hé so
qua mang dién tir ddng ky hgp tic ding ky hop
x4 tic x3 qua
mang dién tr
B3 | Phan c6ng xi Iy hd so Lanh dao Phong | Gidy Phiéu  kiém
Tai chinh K& | hanh sodt quy trinh
hoach thude | chinh giai quyét hd
UBND cdp S0;
huyén
B4 | Thuyly Va gidi quyét ho so: Cong | Cong chirc | 2ngdy | Dy thio Gidy
chc tién hanh xem xét tinh hop | Phong Tai chinh chimg nhén
18 ciia hd so: _ Ké hoach dang ky hop
- H5 so khéng da diéu klcn Dy tac x&4, Dy
thdo théng baoc hwéng din sira thao  Théng
ddi bd sung, néu r5 Iy do bso vé co
- Hé so di dlcu kién: Hoan thién | quan quan ly
hé so, chuyen Lanh d20 phong thué; Dy thao
B5 | Phé duyét két qua: Lanh dao Phong | 0,5 Théng bao stra
Néu déng v: chuyén Co quan | Tai chinh K& |ngay d5i, bd sung
thué trén He théng dé phan hdi vé | hoach hé so ding ky
m3 sb thué hop tac x3;
Néu khéng dong V: chuyén lai BS
B6 |Co quan thué phan hdi ma sb | Co quan thué | Gio
thué phéan héi tryc tiép | hanh
trén Hé théng chinh
B7 |- Truéng hop CQ thué chip | Lanh dao Phong | Gio
thugn: giri théng béo hop 1¢ Tai chinh K¢& | hanh
- Truong hgp CQ thué khéng | hoach chinh
chap thudn: Phé duyét thong bao
yéu céu stra dbi bd sung
B8 |Nép hé so ban gidy kém théng | Ngudi c6. thim | Gid Theo muc 3.2
-1 béo hop 1§ tai B phan Tiép nhan | quyén diang ky { hanh
va trd két qua tha tuc hanh chinh hop téc x4 hoidc | chinh
nguol dai dién
theo iy quyén
B9 | Tiep nhan hd so va ghi Gifly bién | B5 phan Tiép | Gier Gidy  bién
nhdn, hen ngiy nhin va trd két |hanh  [nhan hd so
qué thi tuc hanh | chinh ding ky hop
chinh thude tic x& qua
UBND chp mang dién tir;
huyén S theo doi h?j
' SO

152




153

B10 | Chuyén ho so cho phong chuyén [Bo phan Tiép[lgid [Phiéu kiém
mén ©  "Inhidn va {ra ket sodt quy trinh
qua thu tuc hanh gigi quyét hod
chinh thudc S0,
UBND cp
huyén
B1l | Déi chidu hé so gidy va ho so | Cong chirc [ 1 giy [ Gidy chimg
qua mang, hop 18 in két qua Phong Tai chinh nhan ding ky
K& hoach hop tac x4;
B12 | Phé duyét két qua Linh dao Phong |1gid | Théng béo vé
Tai chinh K& co quan quén
hoach ly thué;

B13 | Phat hanh két qua Van thu 1 gidy

B14 | Chuyén két qua cho B& phén | Phong Tai chinh | Gio Phidu  kiém
Tiép nhén va tra két qua thi tuc | K& hoach hanh sodt quy trinth
hinh chinh chinh | giai quyét hd

S0; Gidy
chimg  nhén
dang ‘ky hop
tac x&; Thong
bae vé& caol
quan quin ly
thué;

B15 | Tra két qua cho t6 chitc/ cA nhin. | B6 phin Tiép | Giv Gidy chimg
Chuyén hbé so gc cho Phong |nhén va tra két|hanh nhin dang ky
chuyén moén luu trlt theo quy | qua thu tuc hanh | chinh hop tic x&;
dinh. chinh thudc Théng béo vé

UBND cé"lp co quan quin
huyén Iy thué;

B16 | Théng ké va theo doi Céng chirc Phiéu  kiém
Cong chiuc Phong Tai chinh K& | Phong Tai chinh sodt quy trinh
hoach va Cong chirc B phan|Ké hoach va giai quyét hd
Tiép nhén va tra két qua thi muc | Céng chie BO so; SO theo
hanh chinh thuéc UBND cép | phan Tiép nhin ddi hé so.
huyén co trach nhiém théng ké | va ra két qua tha
cic TTHC thuc hién tai don vi|tyc hinh chinh
vao sb théng ké két qua thyc hién | thuéc UBND cép
TTHC huyén

4 Bidu miu

1. MBu Gidy d& nghi ding ky thanh lap hop tac xa (Phu luc I-1 Théng tu s&

07/2019/TT-BKHBDT);

2. MAu Phuong 4n sin xuét kinh doanh (Phu Iuc 1-2_Théng tu sé 07/2019/TT-

BKHDT);

3. MAu Danh s4ch thanh vién hop tic xa (Phu luc I-3 Thong tir s 07/2019/TT-
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BKHDT);,

4. Miu Danh séch hbi dﬁng quén tr, gidm déc (tong gidm déc), ban kiém soat
hodc kiém sodt vién (Phu uc -4 Théng tw s6 07/2019/TT- -BKHDT);

5. Mau Gidy bién nhan hd so déng ky hep tic x3, chi nhénh, viin phong dai dién,
dia diém kinh doanh ( Phy Iy II-1 Théng tr s6 07/2019/TT- BKHDT;

6. Mau Gléy bién nhén hé so dang ky hop tic x4 qua mang dién tr (Phy luc I1-2
Théng tir s6 07/2019/T T-BKHDT);

7. Méu Thﬁng bao sira dbi, bd sung hé so dang ky hop tac x4 (Phy luc I1-3
Thong tur s6 07/2019/TT- -BKHDT);

8. Mau gidy ching nhin ding ky hop tac xa (Phu luc II-4 Théng tu sb
07/2019/TT-BKHDT);

9. Théng béo vé co quan thué quan Iy (Phu luc II-8 Théng tur s6 07/2019/TT-
BKHDT);

10. Mau Phiéu xin 1&i va hen lai ngay tra két qua (MAu sé 04 Théng tur sé
01/2018/TT-VPCP);

11. Mau Phiéu kiém sodt qua trinh gidi quyét hé so (Mau s6 05 Théng tu sé
01/201 S/TT-VPCP),

12, Ma.u 86 theo doi hd so. (MAu s6.06 Théng tir s6 01/2018/TT-VPCP);
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Phu lye I-1

CONG HOA XA HOI CHU NGHIA VIET NAM
Dée 12p - Ty do - Hanh phae

...... ngay...... thdng...... ndm....
GIAY BE NGH]
Diing ky thanh ldp hep tac xi
Kinh giri: Tén co quan déng ky hop téc xa

T6i la (ghi ho tén bang chit in hoa)ti.......c...covveenn... 1a ngurdi dai dign theo phap ludt cia
hop tac xd

Ping ky thanh lip hop tde xa véi cdc ndi dung sau:
1. Tinh trang thanh 13p (@dnh ddu X vio & thich hop)
Thanh 1&4p madi o

Thanh lap trén co s tach hgp tac xd o

Thanh 18p trén co sé¢ chia hgp tac xd o

Thanh 18p trén co s¢ hop nhéat hop tac xd o

2. ’Tén hop tac x&:

Tén hop tic x& viét bing tiéng Viét (ghi bang chit in hoa):
Tén hop tac x4 viét bang tiéng nuée ngoal (néu cd):
Tén hop thc xa viét tit (méu cd):

3, Pia chi try s& chinh:

S nha, ngach, hém, ngd, dudng phd/d/xom/ip/thén:

Xa/Phuong/Thi trén:

Quén/Huyén/Thi x3/Thanh phé thude tinh:

Tinh/Thanh phé:

Di8n thoal (U €6): vvvreererireiiirerreererinas Fax (néu cé):
Email (REU COJ vvvnivrneiiiieinieiiieenieiesvenes Website (néu cd):

4. Nganh, nghé kinh 1:1’(:ozmh1 (ghi tén v ma nganh, nghé kinh doanh theo nganh cdp 4 trong

Hé thong nganh kinh té Viét Nam):

STT|  Ténnganh M3 nganh Nganh, nghé kinh doanh chinh (ddnh

ddu X dé chon mét trong cdc nganh,
nghé da ké khai)

5. Vién didu l1é:

vén diéu 18 (bdng s6; VND):

vén didu ¢ (bng chit: VND): "
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Gi4 tri twong duong theo don vi tién nudc ngodi (néu cd):

C6 hién thi théng tin v& gid trj twong duong theo don vi tidn t& nudc ngodi trén Gidy chimg
nhén ding ky hop téc x4 hay khong? o C6 u Khéng

6. Ngudn vén didu 1&:

Loai nguén vén S6 tién (bing 56, VNP va gia tri neong duong theo | Ty 18
dom vi tién nuwdc ngodi, néu cd) (%)

Vén ngéin séch nha nude

Vén tr nhan

V3n nudce ngoai

Vén khac

Téng cing

7. 86 lrgng thanh vién:
Danh sich thanh vién hep tc xa: (ké khai theo mdu); Giri kém
8. Ngwéri dai dién theo phép Indt:

Ho va tn (ghi bing chit in BOQY: .........ooeeeeeeveeaeevo Gidi tinh:
Chtrc danh:
Sinhngay: .../.../........Dintde: ...l Qudc tich:

Loai gify t& chimg thie cd nhan: ..................
o Ching minh nhén din o Can cude cong dan

S6 gidy to chitng thye ¢4 nhan:

Negdy cip: ..../.../... Noi cAp: oveerennn.. Ngdy hét han (néu c6): ..J..J...
Noi ding ky hé khiu thuémg tru:

$6 nha, ngach, hém, ngd, dwdmg phé/d/xém/Ap/than:
Xa/Phuéng/Thi trén:

Quén/Huyén/Thi x4/Thanh phé thudc tinh:

Tinh/Thanh phé:

Québc gia:

Chd & hién tai:

$6 nha, ngéch, hém, ngd, dudmg phé/td/xém/Ap/than:
X&/Phuémg/Thi trin:

Quin/Huyén/Thi x&/Thanh phé thugc tinh:

Tinh/Thanh phé:

QUBE BI: «veveeneirreiiai vt eeeee et

”/Bién thoal (M8 CA): vovvvvevieeeeiieeeeeeeee e Fax (néu cé):
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Email (néu cd):
9. Théng tin ding ky thué:

STT

Céc chi tidu thong tin dang ky thué

9.1

Théng tin vé Gisdm dbc (Téng gism dbc) (ndu cd):
Ho va tén Gidm déc (Téng giam dbc):
Bién thoai:

9.2

Théng tin vé& K& todn trudng/Phu trach ké todn (néu 6 tai thoi diém ké khai):
Ho va tén K& to4n trudmg/Phu trach ké todn:
Bién thoai:

9.3

Dia chi nhin théng bdo thué (chi ké khai néu dia chi nhdn thong bdo thué khéc dia
chi tru 86 chinh):

S6 nha, ngach, hém, ngd, dudng phd/td/xém/ap/thon:
X#/Phuéng/Thj trdn:

Quan/Huyén/Thj x&/Thanh phd thude tinh:

Tinh/Thanh phé:

&N thOAl (782 CO): vvoreeieeeiieeceeeeeeeneaeneene Fax (néu cd):

Email (néu cé):

9.4

Ngay bét dau hoat dong (trecmg hop hop tdc x& dw kién bét d‘au hogt dong ké tir
ngay dwoc cdp Gidy chitng nhdn dang ky hop tdc xd thi khéng cdn ké khai ngi dung
nay): ...... loo... fon.e.

9.5

Hinh thic hach todn (ddnh ddu X vao 6 thich hep):
Hach toan dc 18p O
Hach todn phu thuéc o

9.6

IN&m tal chinh:

pdungtungdy ......... ......... én NEAY vvveeenrdirnnnnnns
Ap dung tir nga / dé / 3
(ghi ngdy, thing bdt ddu va két thiic nién 89 ké todn)

9.7

Tong sb lao dong (due kién):

9.8

Hoat dong theo dir an BOT/ BTO/ BT/ BOO, BLT, BTL, O&M:
0 C6 o Khéng

9.9

Phuong phap tinh thué GTGT (chon 1 trong 4 phuong phép)*:
Khéu trir 0

Tryc tiép trén GTGT O

Truc tiép trén doanh sé o

Khong phai ndp thué GTGT o

9.10

Thong tin vé Tai khodn ngan hang (néu c6 tai thoi didm ké khai): A

157




158

Tén ngin hang 86 tai khodn ngfin hang

................................................................................................

10. Théng tin vé cic hgp tac x3 bj chia, bi téch, bi hgp nhét (chi ké khai trong triong hop
thanh Idp hop tdc xd trén co s& chia, tdch, hop nhdt):

a) Tén hop tac xa (ghi bang chii in hoa);
M4 36 hop tac x&/ma 56 thué:

$6 Gidy chimg nhin ding ky kinh doanh/Gidy chimg nhan ding k¥ hop tdc xa° (chi ké kha
neu khong cé md s6 hop tdc xd/md s6 thuéj:..................... Ngay cap:....../...../...... Nai
clp:

b) Tén hop tac xa (ghi bdng chi¥ in hoa):
M 56 hop tac x3/ma sb thué:
$6 Gity chimg nhan dang ky kinh doanh/Gidy chimg nhan dang ky hop tic 28 (chi ké khai

néu khéng cé mél 56 hop tdc xd/ma sé PAUB): . e Ngay cap: ....../.... ... Noi
cip:
Dé nghi vuee....... et aees (tén co quan ddng kY hop téc xd) thuc hién chim dut tdn

tai doi v&i hop tac xa bj chia, bi hop nhét va cac chi nhanh, van phong dai dién, dja diém
kinh doanh cta hop tac x4 bi chia, bi hep nhét.

T8i cam két:
- Tru s¢ chinh thude quyén s& hitu/quyén str dung hop phap clia hop tac x4 va duge sir dung
ding muc dich theo quy dinh ctia phép luét;

- Chju trach nhiém truéc phap tuat v& tinh hop phép, chinh x4c va trung thue ciia ndi dung
ding ky hep tac x& trén.

NGUOI DAI DIEN THEO PHAP LUAT
CUA HQP TAC XA
(Ky va ghi ho tén)’
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Phu luc I-2
PHUGONG AN SAN XUAT KINH DOANH CUA HQP TAC XA

PHAN 1. TONG QUAN VE TINH HINH THI TRUONG VA KHA NANG THAM GIA
CUA HQP TAC XA

I. Téng quan vé tinh hinh thj truémg

I1. Dé4nh gid kha ning tham gia thi trudmg cia hop tac xa

III. Cén ctir phép ly cho viée thanh lap va hoat d6ng cta hop tac xa

PHAN IL. GIOT THIEU VE HOP TAC XA

1. Giéi thidu thng thé

1. Tén hgp tde xa

2. Bia chi tru s& chinh

3. Vén didu 18

4. 86 lugng thanh vién

5. Nganh, nghé san xuit, kinh doanh

I1. T8 chitc bd méy va gidi thifu chic ning nhiém vu td chizc bd may otia hop tic x3
PHAN [II. PHUONG AN HOAT PONG SAN XUAT, KINH DOANH
I. Phén tich diém manh, yéu, co hoi phét trién va thach thirc ciia hop tée xa
I1. Phén tich canh tranh

IIT. Muc tiéu va chién luge phét trién caa hop tic xi

IV. Céc hoat ddng sin xuét, kinh doanh ca hop tac x4

1. Nhu c&u v& san phém, dich vu hodc viéc 1am cia thanh vién

2. Dy kién céc chi tiéu sin xudt, kinh doanh ciia hop téc xd cin ot vao hep dong dich vy vdi
thanh vién hodc hop déng lao dong dbi véi thanh vién (ddi véi trucmg hop hop tdc xd tao
viéc lam)

3. X4c dinh céc hoat d0ng sén xuft, kinh doanh nhiim dép tng hgp dong dich vy voi thanh
vién hodc hgp dong lao dong doi voi thanh vién (d6i véi pruong hop hop tac xd tao viée lam)
V. K& hoach Marketing

V1, Phuong 4n ddu tr co s& vét chét, b tri nhan lyc va cac diéu kién khac phuc vy san XUuft,
kinh doanh '

PHAN IV. PHUONG AN TAI CHINH
I. Phuong én huy déng va sir dung vén
II. Phuong 4n vé doanh thu, chi phi, loi nhudn trong 03 nim dau

113, Phuong 4n t3i chinh khac /

PHAN V. KET LUAN
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Phu Iuc 1-3
DANH SACH THANH VIEN HOP TAC XA
STT| Tén |Ngdy,|GiiQubcDan| Chd | Noi | S, ngay, co | Véngép |ThdiMa sé Chir |Ghi
thanhithang,[tinh| tich itdc| & | ding | quancép didmdy 4n ky |chy
vién| ndm hién | ky hg | Chimg minh hoan{ngay | cua
sinh tai | khiu |nhan dan/Ciin thanh| c4p, fthanh
dbi ddi fthudngeuée cong dan gop | co [vién'
véi véi [trh dbifhogc HA chidu vén | quan
thianh thanh|vdicd| dbivoica chp
vién vién | nhdn; | nhan; Gidy Gidy
lacd 12 c4|dia chi| chimg nhén chimg
nhén, nhén, | try s& |ding ky doanh nhén
ngudi ngudi chinh | nghiép (hodc ding
dai dai |d6i véil  cdc gidy ky
dign dign| t5 | chingnhin dhu
hop hop | chic |twong duong) tu
phép phép déi vai doanh (néu
clia hd cla nghiép; Quyét c)
2 ho dinh thanh 1ap) o0 o4 7y
inh gia doi voi 1o 2
dinh chite phia | 1
vén 2op(%e)|
(bing
$6;
VND vg
gid tri
twong
duwong
theo
don vi
tién
nirde
ngodi,
néu cd)
12| 3 |4|5]|6| 7] 8 9 10 (11} 12 | 13 | 14 [15
e, BEAY ... thdng ... ndm... ...
NGUQI PAI DIEN THEOQ PHAP LUAT
CUA HQP TAC XA

(KY, ghi ho tén va déng ddu)?
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Phy luc 1-4

DANH SACH HQI BONG QUAN TRI, GIAM DOC (TONG GIAM POC), BAN
KIEM SOAT, KIEM SOAT VIEN HOP TAC XA

STT| Ho | Ngay, | Gi6i | Quéc | Dan| Ché & |Noi dang| S8, ngdy,co | Chic | Ghi
va | thang, | tinh | tich | toc | hiéntai | kyhd |quancép chimg| danh | cha
tén {nim sinh khiu | minh nhén

thudmg trid| dan/can cude
cdng din ho#c
hé chifu
1 ]2 3 4 5 6 7 8 9 10 11

A. Danh sach Hai

1

2

B. Giam déc (Tén

C. Danh sich Ban kiém soét (ki

0o

m soat vién)

1

2
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(Ky, ght ho tén va déng ddu)’

. , Bgay.... thang.... ndm...
NGUUI PAI DIEN THEO PHAP LUAT
CUA HOP TAC XA
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Phy luc II-4
TEN CO QUAN PANG KY CONG HOA XA HQI CHU NGHIA VIET NAM
HQP TAC XA Pjc lip - T do - Hanh phiic

o e e e P TP —

GIAY CHUNG NHAN PANG KY HQP TAC XA
862 cerenrerirenns
Biéing ky ldn ddu, ngay . ... thiang ... ... nim... ...
Bing ky thay doi lan thit: ..., ngay...... thang...... ndm... ...
1. Tén h¢p tic xa
Tén hop téc x4 viét bing tiéng Viét (ghi bing chit in hoa):
Tén hop tic x4 viét bang tiéng nudc ngodi (éu cd);
Tén hop tc x3 viét tat (néu cd):
2. Dja chi try s& chinh:

Pignthoai: ..o Fax:
Email: ... Website;
3. Nganh, nghé kinh doanh
STT Tén nganh Mai nganh

4, Vén didu 1& (bdng 58; bing chit: VND v gid tri twomg duong tién meée ngodi, néu
co):

5. Ngwéi dai dién theo phap luit cia hop tic xa

Ho VA 8N (gAi BANG CAIE 11 ROGY oo\ oeeieseesseeeeeeeeee e Giéi tinh:
Chire danh:
Sinh ngay: ...... foiidiiinin Dantdc: ...ocoocvvinnnnnn.. Québe tich:

Loai gidy & ching thyc cé nhén:

S6 gidy chimg thue ¢4 nban:

Ngay cip: ....../....../...... Noi cép:
Noi dang k¥ h6 khéu thudmg tri:
Chd & hién tai: |

TRUONG PHONG =~
{Ky, ghi ho tén va dong dau)
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Phy luc H-8
TEN CO QUAN PANG KY CONG HOA XA HOI CHU NGHIA VIET NAM
HOQP TAC XA Déc lip - Ty do - Hgnh phiic
8§01 o ngay......thang... .. .ndm
THONG BAO

Vé co quan thué quan ly
Kinh gtti:  (Tén hop tde xd)
Dia chi: (Dia chi tru sé chinh)
Ma sb: (M@ s6 hgp tdc xd)

Co quan dang Ky ROP tAC XAz (oot evcesist et e ee e e eensser seeessseres
INHE CIE U SO ettt e et er e s e e e se s s s e seesen e e e e s s nsomesese
PHEN thoai! i veeirinrie e cceereeeerenres. FAXY oot oeeee et
=3 ) LA Website: oo reee s
Cén o thdng tin do co quan thué cung €ip, ........cooveeueeneeeeeennaen, (tén co

quan @dng ky hop tdc xa)xm thong bao cho hop tac x3 biét thong tin v& co quan thué quan 1y
nhur sau:

Tén co quan thué quan Iy tryc tiép: ..

'Dé nghi hop tac x4 lién hé véi co quan thud quan ly tryc tiép dé ké khai, ndp thué
theo quy dinh.

TRUONG PHONG
ng;'l ﬁi;f;; (Ky, ghi ho tén va dong ddu)
-Lwue ...
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13. Quy trinbh Ping ky khi hgp tac xi sap nhip (QT-13)

1

Mue dich:
Quy dinh trinh ty va c4ch thirc thuc hién TTHC chp gidy chimng nhin ding ky
hop téc x3 khi hgp téc xd sap nhip

Pham vi:

Ap dung d6i v6i cé nhan, t6 chirc ¢6 nhu cau cip gidy chimg nhdn ding ky hop
tac xd khi hop tac xi sdp nhdp. Lanh dao, cong chirc Phong Tai chinh — K&
hoach, lanh dao, cong chirc thudc BG phan Tiép nhan va tra két qua thi tuc hanh
chinh thudc UBND cép huyén

No¢i dung quy trinh

Co st phép Iy

1. Luét Hop tég x& ngay 20/11/2012 (Luat Hop tac x3);

2. Nghi dinh s6 193/2013/ND-CP ngay 21/11/2013 quy dinh chi tiét mot sé didu
cua Luét Hop tac x& (Nghi dinh sé 193/2013/NB-CP);

3. Théng tr sb 03/2014/TT-BKHDT ngay 26/05/2014 huéng dan vé ding Ky
hop tac xd va ché dd bao céo tinh hinh hoat dong cia hop tac xa (Thong tu sb
03/2014/TT-BKHDT);

4. Thong tu s6 07/2019/TT-BKHDT ngay 08/4/2019 sira 46i, bd sung mét sb
dléu cua Théng tu 56 03/2014/TT-BKHDT ngay 26 théng 5 ndm 2014 ciia B3
Ké hoach va Pau tu huéng din v& ding ky hgp tic x& va ché dd bio céo tinh
hinh hoat déng ciia hop tac x3 (Théng tu sd 07/2019/TT-BKHDT).

5. Nghi quyét s6 20/2016/NQ-HDND ngay 06/12/2016 v& viéc quy dinh thu phi,
1¢ phi trén dia ban thanh phd Ha N&i thudc thim quyén quyét dinh ciia Hoi dong
nhéin dén Thanh phé Ha Noi

3.2

Thanh phén hé so Bin | Ban
chinh | sao

1. Ban sao hop 18 gidy t& ching thuc ¢4 nhdn cia ngudi cb X
thim quyén ding ky (Thé cin cude cong dan hofic Ching minh
nhan dan hodc Hé chifu Viét Nam con hidu hye déi voi cong dan
Viét Nam; Hé chiéu nudc ngoai hodic gidy 1 ¢ gid tri thay thé ho
chiéu nudc ngodi con hidu lye d6i véi ngudi nude ngodi). Tru'b’ng
hop dugc Uy quyén, phal c6 thém: (1) ban sao hop 1& gidy to
chimg thyc cd nhén cia nguoi duge Uy quydn; (2) ban sao hop
1¢ hop dong cung cap dich vy voi td chirc 1am dich vy nfp hé
so, nhan két qua va gidy gidi thiéu cia td chirc 46 cho cd nhén
thwe hién ndp hd so, nhan két qua hodc vin ban oy quyen cho
c4 nhin thyc hién nop hd so, nhan két qui theo quy dinh clia
phép luit. Vin ban nay khong bt budc phai cong chimg, chimg
thyc.

2. Gidy dé nghi dang ky thay dbi ndi dung diing ky cia hop tac X
X4

3. Nghi quyét cia dai hdi thanh vién v& viée sdp nhép hop tac
X4.

33

S6 lirgmg hd so

01 bd - e
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3.4 | Thod gian xiv Iy
03 ngay 1am viéc ké tir ngay nhén du hé s¢ hop 18
3.5 | Noi tifp nhéin va tra két qui
- B4 phéan Tlép nhén va tra két qua thi tuc hanh chinh thugc UBND cip huyén
- Hoic ndp hé so true tuyén trén He théng thong tin quic gia vé déng ky hop tac
_ X3 (frong truong hgp dwoc img dung)
3.6 | Lé phi
30.000 dong
3.7 | Quy trinh xit I¥ cdng viée
TT | Trinh tw Trach nhiém Thai Bién mauw/ két
gian qua
Y |+ Truong hop ding ky truc tiép:
Bl | N¢p ho so tai B§ phin Tiép nhan | Nguoi c6 thim | Gie Theo muc 3.2
va tra két qua thi tyc hanh chinh quyén dang ky | hanh
h¢p tic xd hofdc | chinh
ngudi dai  dién
o theo ity quyén
B2 | Ti€p nhén hd so va ghi Gidly bién [ B6 phin Tiep | Gio Gidy  bién
nhén, hen ngay nhin va tra két | hanh nhin hd so
qua thl tuc hanh | chinh ding ky hop
chinh “thude tac  x8, chi
UBND cép nhanh, wvin
huyén phong dai
dién, dia didm
kinh doanh;
B3 | Chuyén hd so cho phong chuyén-| Bé6 phén Tiép 0,5 Phiéu  kiém
mdn nhin va trd keét | ngay sodt quy trinh
qua thil tuc hanh gidi quyét hd
chinh thude SC;
UBND cp
huyén
B4 |Phan ¢ong xir Iy hd so Lanh dao Phong | Gid
Tai chinh Ké |hanh
hoach chinh
BS |Thuly vé. giai quyét hd so: Céng | Cong chic | 1 ngdy | Dy thao Gildy
chic tién hanh xem xét tinh hop | Phong Tai chinh climg  nhén
18 cia hd so: ) Ké hoach ding ky hop
- H8 so khong dd didu kign: Dy tic xd; Du
thao thong bao huéng din sira thdo  Théng
déi bd sung, néu rd ly do béo ska dbi, |
- H6 so du diéu kién: Hoan thién bd sung hd so
hd so, chuyén Linh dao phong ding ky HTX;
B6 | Phé duyét ket qua: Lanh dao Phong | 0,5 Gidy chimg
| Néu dong y: ky duyét van ban Tai chinh K& | ngay nhin ding ky
Néu khong dong y: chuyén lai B5 | hoach hop tic xi:
B7 | Phét hanh két qua Vin thu 0,5 Théng bo sita

166




167

ngay doi, bd sung
T hd so ding ky
. HTX;

B8 | Chuyén két qua cho B6 phin | Phong Tai chinh [ 0,5 Phiéu  kiém
Tiép nhén va tra k&t qua tha tuc | Ké hoach ngay s04t quy trinh
hank chinh gidi quyét hd

S0, Giy
chimg nhén
dang ky hop
tac xd; Théng
bdo stra déi,
b sung hd so
déng kv HTX,

B9 | Trakét qué cho to chirc/ canhdn | B phén Tiép | Gidy Gidy chimg

nhin va trd két | hanh nhin dang ky

qué thu tyc hanh | chinh hop tic X8,

chinh thugc Théng béo stra

UBND chp déi, bé sung

huyén hé so diang ky
HTX;

B10 | Théng k& va theo d6i Cong chirc Phiéu kiém
Cong chitc Phong Tii chinh K& | Phéng Tii chinh so4t quy trinh
hoach va Coéng chirc B phin Bd [ K& hoach va giéi quyé‘t hé
phén Tiép nhin va tra két qua thi | Céng chiic Bo so; S6 theo
tuc hanh chinh thuéc UBND cfp | phan Tiép nhan dsi hé so.
huyén c6 trach nhiém théng ké | va tra két qua thu
cdc TTHC thuc hién tai don vi | tuc hanh chinh
vao sb thdng k& két qua thuc hién | thugc UBND cap
TTHC huyén

I + Truwong hop ding ky qua mang dién ti s dung chir ky sb cong cong
(trong truong hop dwoc wng dung)

Bl |Nop ho so ding ky Hop tdc x& | Ngudi ¢6 tham | Cangay | Theo myc 3.2
(frén Heé thong thong tin quoc | quyén dang ky
gia vé ding ky hop tdc xd) hop tac x& hodc

nguoi dai dién
theo {ty quyén '

B2 | Tiép nhén ho so va ghi Gidy bién | H¢ thong thong | Cangay | Gidy  bién
nhédn ho so déng ky hop tic x3 | tin quoc gla vé nhin hé so
qua mang di¢n iy ding ky hop téc dang ky hop

X&a tic x3 qua
mang dién tir;

B3 | Phan cong xtr Iy ho so Lénh dao Phong | 0,5 Phiéu  kiém

Tai chinh Ké&jngdy | sodt quy trinh
hoach thude giai quyét ho
UBND cap s0;

huyén *#
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B4 | Thu ly va gidi quyét hd so: Cong Cong chic | I ngdy |Du thdo Gidy
chire tién hanh xem xét tinh hop { Phong Tai chinh chimg nhén |
18 ctia hé so; K& hoach ding ky hop
- Hb so khéng du didu kién: Dy tic xi Du
thao théng bio hudng din sia thio  Thong
ddi bd sung, néu rs Iy do bdo sia ddi,
- Ho so du didu kién: Hoan thién bd sung héd so
hd so, chuyén Léanh dao phong dang ky HTX;

B5 | Phé duyét két qua: Lanh dao Phong | 0.5 Gifly chimg
- Néu dbng y: phé duy§t két qua | Tai  chinh Ké&|ngay |nhin ding ky
(két qm dwoc chuyen dén ngay | hoach hep tac xa;
nguoi nép hé so néu la théng bdo Thong béo sira
sira d6i bé sung. hé 50 ) adi, bd sung
- Néu khéng déng y: chuyén lai hé so dang ky
B4 HTX;

B6 | Phat hanh két qua Viin thu 0,5 Gidy chimg

ngly nhin dang ky
_ . hop téc xa;

B7 Chuyén két qua cho B3 phén | Phong Tai chinh | 0,5 Phiéu kifm
Tiép nhan va tra két qua thi tuc | Ké hoach ngdy | soat quy trinh
hanh chinh gidi quyét hd

s0; Gidy
chimg nhin
ding ky hop
_ tac xa;
B8 | Tra ket qua cho td chirc/ cAnhan | B6 phén  Tidp | Gio Gily chimg
nhin va trd két | hanh nhén ding ky
qua thd tuc hanh ! chinh hop tac x&;
chinh thudc
UBND chp
huyén

B9 | Thdng ké va theo ddi Cong chirc Phiéu  kiém
Cong chirc Phong Tai chinh K& | Phong Tai chinh soat quy trinh
hoach va Cdng chitc BO phan [KE hoach wva gidi quyét hd
Ti€p nhan va tra két qua thu tuc | Céng chirc BO s0; Sd theo
hanh chinh thujc UBND cép | phan Tiép nhén d&i hé so.
huyén cé trich nhiém théng ké | va tra két qua tha
cac TTHC thyc hién tai don vi | tuc hanh chmh
vao s6 théng keé két qua thyc hién | thuéc UBND cap
TTHC huyén

III
kinh doanh (trong truong hop

Bl | N6p hd so ding ky Hop tic x& | Nguéi ¢6 tham [ Ca ngdy | Theo muc 3.2
(tvén Hé thong thong tin qudc | quydn dang ky
gia vé dang kv hop tde x&) hop tac x3 hoic

/ ngudi dai dién
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" jtheot uy quyén .

B2 | Tiép nhan hd so va ghi Gidy bién | H¢ thong théng | Ca ngay Gidy bién
nhin hd so ding ky hop tic xa |tin quéc gia v8 nhin hé so
qua mang dién tr ding ky hop tic ding ky hop

x& thic x& qua
mang dién tir;

B3 | Phdn cong xir 1y ho so Linh dao Phong | Gio Phidu kiém

Tai chinh K& | hanh s0dt quy trinh
hoach thudc | chinh giai quyét hd
UBND cép S0,

huyén

B4 | Thu Iy va giai quyét ho so: Cong | Céng chirc | 2 ngdy | Dy théo Gidy
chirc tién hanh xem xét tinh hgp | Phong Tai chinh chimg  nhén
12 ctia hd sor K& hoach dang k¢ hop
- Hé so khong do didu kién: Dy tac x4, Dw
thao thong bao hudng din sira thao  Thong
ddi bo sung, néurd 1y do bao sira dbi,
- Ho so du diéu kién: Hoan thién bd sung hd so
hé so, chuyén Lanh dao phong dang ky HTX;

BS |Phé duyét két qua: Lanh dao Phéng | 0,5
- Néu ddng y: phé duyét hd so | Tai chinh K& | ngay
trén hé théng qua mang (T héng | hoach
bdo hop 1€ holic Thong béo yéu
cu sira d6i bd sung duge giri qua
mang cho nguén ndp hd so)

- Néu khong ddng ¥: chuyén lai
B4

B6 [ Nép ho so ban gxﬁy kém thong | Newdi c6 thim | Gis Theo muc 3.2
bdo hop 1¢ tai BO phan Tiép nhén | quyén ding ky | banh
va tra két qua thi tue hanh chinh | hop tdc x8 hodc | chinh

ngudi dai  dién
theo &y quyén

B7 | Tiép nhén ho so va ghi Gidy bién | Bo phan Tiép | Gio Gidy  bién
nhén, hen ngay nhin va trd két | hanh nhin hé so

qua thi tuc hanh | chinh ding ky hgp

chinh thudc tic x& qua

UBND cip mang dién t¥;

huyén S6 theo doi hd
$0.

B8 [Chuyén hd so cho phong chuyén | B6 phin Tiép | 1gié |Phisu kiém
mén nhin vi tra két soét quy trinh

qué thu tyc hanh giai quyét hé
chinh thudce $0;
UBND cp
huyén
B9 | Pdi chiéu hd so gidy va hd so | Cong chirc | 1 gid | Gifiyching
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qua mang, hop 1€ in két qua Phong Tai chinh nhén ding ky
Ké hoach hop tac x3;
B10 | Phé duygt két qua Lanh dao Phong | 1 gi®r
Tai chinh Ké
hoach

B11 | Phét hanh két qua Vin thu 1 pidr

B12 | Chuyén két qua cho Bo phén | Phong Tai chinh | Gio Phiéu kiém
Tiép nhin va tra két qua thi tuc | Ké hoach hanh soat quy trinh
hanh chinh chinh giai quyet hé

so; Gidy
chimg ohén
dang ky hop
tac x&;

BI13 | Tra két qua cho td chirc/ c4 nhan. | B phan  Tidp | Gio Gidy chimg
Chuyén hé so géc cho Phong |nhin va tra két | hinh nhan dang ky
chuyén mén hru trit theo quy | qua tha tuc hanh | chinh hop tac x3;
dinh. chinh thudc

UBND cp
huyén

B14 | Théng k& va theo dai Céng chirc Phidu  kiém
Céng chirc Phong Tai chinh K& | Phong Tai chinh S04t quy trinh
hoach va Cdng chac Bo phin|KEé hoach va giai quyet hd
Tiép nhan va tra két qua thii tuc [ Cong chic Bo s0; SO theo
hanh chinh thuge UBND cép phén Tiép nhén dsi hd so.
huyén ¢6 trach nhiém théng ké | va tra két qua thu
cac TTHC thuc hién tai don vi|tuc hinh chinh
vao sb thing ké két qua thuc hién | thugc UBND cép
TTHC huyén

4 | Biéu miu

1. Miu Glay dé nghj ding ky thay @5i ndi dung ding ky hgp tac x4 (Phu luc 1-5
Théng t 6 07/2019/TT- -BKHDT);

2. MAu Gifly bién nhin hd so ding ky hop tic xa, chi nhénh, vin phong dai dién,
dia diém kinh doanh (Phy luc II-1 Théng tr s6 07/2019/TT- -BKHDT);

3. MAu Gxay bién nhén hd so ding k¥ hop tic x4 qua mang dién tir (Phy lyc II-2
Thoéng tu s6 07/2019/TT -BKHDT);,

4. MAu ’I'hé‘mg bao sira ddi, bd sung hd so ding ky hop tac xa (Phu luc II-3
Théng tu s6 07/2019/TT- -BKHDT);

5. Miu gidy chlfmg nhén ding ky hop tic x& (Phy luc II-4 Thong tr sbé
07/2019/TT-BKHDT);

6. Miu Phién xin 15i va hen lai ngdy tra két qua (Mau sé 04 Théng tr sb
01/2018/TT -VPCP);

7. MAu Phiéu k1ém soat .qud trinh gidi quyét hd so (Miu sé 05 Thong tu sb
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Phu Iuc I-5

TEN HOP TAC XA CONG HOA XA HQI CHU NGHIA VIET NAM
—————— Doc lap - Ty do - Hanh phic

Sé:......... voney BEAY . thdng .. ndm L

GIAY DE NGHI
Diing ky thay dbi ndi dung diing ky hep tic xa
Kinh giri: Tén co quan déng ky hop tde x&
Tén hop téc xa (ghi bdng chit in hoa):

M3 s hop tde xa/Ma sb thué:

84 Gidy chimg nhan ding ky kinh doanh/Gidy chimg nhén ding ky hop téc x3' (chz ké khai
neu khéng c6 ma sé hop téc xd/ma sé rhue) ...................... Ngay cap:..../.. .. Nod
clp:

Hop tac x3 dang ky thay ddi trén co s& (chi ké khai trong trieong hop hap tdc xd dang ky
thay déi trén co 56 téch hop tdc xa hode sdp nhdp hop téc xa, dinh diu X vao 6 thich hop):

- Ding ky thay d8i trén co s& téch hop téc xd o
- Ding ky thay ddi trén co sd sap nhap hop tic xd o

Théng tin vé hop tac x3 dugc tach (chi ké khai trong tromg hop hop the xé ding ky thay 351
trén co 50 tach hop tdc xa)

a) Tén hop tac xa (ghi bdng chif in hoa):
Ma 50 hop tac xa&:
b) Tén hop tée x4 (ghi bang chiz in hoa):
Ma 56 hep téc xa:

Théng tin vé hop téc x4 bi sap nhdp (chi ké khai trong trudng hop hop téc xa ding ky thay
doi trén co s¢ sdp nhdp hop tdc xd):

a) Tén hop tic x& (ghi bang chir in hoa):

Ma sb hop tic xa/Mi sb thué:

So Gidy chlmg nhén diing ky kinh doanh/ Glay chu‘ng nhe.n dang ky hop tac X& fehi ké khai
neu khong cé méa Sc‘a hop téc x&/ma 56 thué):.. ... Ngay cép:...J/...[..... Noi

cép: ,

b) Tén hop te x& (ghi bang chi¥ in hoa):

M3 56 hop téc x@/M4 sb thué:

So Gidy chtrng nhén ding ky kinh doanh/ Glay ching nhin ding ky hop tac x&° (chi ké khai
neu khéng c6 md sé hop tdc x@/ma s6 thué):....cceeeee... ... Ngay cép:.... .../ ..... Noi

cé‘lp:

DENGNE ot eeeeeeeeeee e (tén co quan ding ky hop tdc xd) thuc hién cham

dirt t8n tai d6i véi hop tic x4 bi sap nhép va céc chi nhénh, vin phong dai dién, dia diém
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kinh doanh ctia hop tac x3 bi sap nhép.
Hop téc xa ding ky thay d6i ngi dung ding ky hep tic x/ thong bio thay ddi nji dung
ding ky hop tic x4 nhur sau:
(Hop tac xd chon va ké khai vao trang twong itng véi ndi dung ding ky/théng bdo thay déi
va gui kém)
DANG KY THAY DOI TEN HQP TAC XA
Tén hop tdc x& viét bing tifng Viét dy kién thay dbi (ghi bdng chit in hoa):

Tén hop téc x3 viét bing tiéng nudc ngoai dy kién thay dbi (néu cé):
Tén hop téc xa viét tht dy kién thay déi méu cé):
DANG KY THAY POI BIA CHI TRU SO CHINH

Dia chi tru s& chinh sau khi thay ddi:
86 nha, ngach, hém, ngs, dudng phd/td/xom/ap/thén:

X&/Phudng/Thi tran:

Quéan/Huyén/Thj x4/ Thanh phé thude tinh;

Tinh/Thanh phé:

Bién thoai: «.....ocoivii i, Fax (néu cé):
Email (78t €6): ooveeee e, Website (néu co):

0 Ddng thi thay d8i dja chi nhén théng béo thué (Ddnh dau X vao 6 vudng néu hop tdc xa

 thay déi dia chi nhin thong bdo thué tuomg ung véi dia chi tru sé chinh).

Hop téc xa cam két try s& hop tdc x& dy dinh chuyén dén thube quyn s& hir/quyén sir dung
hep phap cua hop téc xa va duge st dung ding muc dich theo quy dinh ciia phép luét.

DANG KY THAY POI NGANH, NGHE KINH DOANH*

1. BS sung nganh, nghé kinh doanh sau (% khai trong truong hop hop tdc xd dang ky b6
sung nganh, nghé kinh doanh véo danh séch nganh, nghé kinh doanh da. dang &y voi co quan
dang Ky hop tde x8):

STT |Tén nginh, nghé kinh doanh dugc bd sung Ma nganh | Ghi chi

2, Bé nganh, ngh kinh doanh sau (k¢ khai trong trudong hop hop tdc xi ddng ky bo nganh
nghé kinh doanh khéi danh sdch ngémh, nghé kinh doanh dd déding ky v6i co quan ding ky
hop tdc x8):

STT | Tén nganh, nghé kinh doanh dugc b khoi M4 nganh Ghi cha
danh sach d4 dang ky

/

3, Sira ddi chi tiét nganh, nghé kinh doanh sau (ké khai trong trzémg hop hop tdc x8 dang
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ky thay ddi ndi dung chi tiét ctia nganh, nghé kinh doanh da ding ky voi co quan dang ky
hop tde x4):

Tén nganh, ngh kinh doanh dwgc sira ddi
chi tiét

STT M4 nganh Ghi chu

4. Thay déi nganh nghé kinh doanh chinh (ké khai trong trudng hop hop tde xd ddng ky
thay d6i nganh, nghé kinh doanh chinh da ddng ky véi co quan déng ky hop tde xa):

STT Tén nganh, nghé kinh doanh chinh Ma nganh Ghi cht

Luu y:

Trudng hop hop tac x4 thay di nganh, nghé kinh doanh tir nganh niy sang nganh khac, hop
téc x4 ké khai ddng thdi tai Myc 1, 2 néu trén, cy thé nhur sau: ké khai nganh, nghé kinh
doanh méi tai Muc 1; k& khai nganh, nghé kinh doanh cit tai Muc 2.

Trudng hop nganh, nghé kinh doanh duge bd sung hodc nginh, nghé kinh doanh dugc b ra
khoi danh séch da dang ky 14 nganh, ngh kinh doanh chinh cia hop tac x4 thi hop tac x& ké
khai dong thai tai Myc 1 (hodc Muc 2) va Myc 4 néu trén.

DANG KY THAY POl VON DIEU LE

vén didu 18 d3 dang ky (bdng 56, bang chit, VNB):
Vén didu 18 sau khi thay dbi (bang 56, bdng chiz, VND):
Gi4 tri twong dwong theo don vj tién nude ngoai (néu co):
C6 hién thi théng tin vé& gi4 trj twong dwong theo don vi tién t& nudc ngoai trén Gidy chimg
nhdn dédng ky hop tac xa hay khdng? o Cé o Khong
Thai diém thay d6i von:
Hinh thirc ting, giam vén: |

THONG BAO THAY DOI BIEU LE/SO LUGNG THANH VIEN/ THANH VIEN HQI

DONG QUAN TRI, BAN KIEM SOAT, KIEM SOAT VIEN

1. Truémg hop thay 3bi ¢idu 18 thi hop tac x& glri kém theo ban diéu 18 cua hop tic x4 sau khi
thay dai.
2. Trtmg hop thay d6i sb lwong thanh vién thi hop téc x& giri kém theo ban Danh séch thanh
vién sau khi thay doi.
(Luwu y: Hop tac xa chi k& khai c4c thanh vién méi dugc bd sung hofic céc thanh viénra khéi
hop thc x3 theo méu quy dinh tai Phu Iuc I-3 ban hanh kém thee Thong tu nay).
3. Trudng hop thay dbi thanh vién hai ddng quan tri, ban kidm sodt/kiém soat vién ctia hop
tac x& thi hop tac xa gii kém theo ban Danh sich thanh vién hdi déng quan tri, ban kiém
soat/kidm soét vién sau khi thay d6i theo mau quy dinh tai Phy luc I-4 ban hanh kem theo
Thong tu nay.

THONG BAQ THAY POI THONG TIN PANG KY THUE
STT Cac chi tiéu thong tin dang ky thué Alf// '
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Thong tin v& Gidm ddc (Téng gidm ddc) (néu co):
Ho va tén Giam d6c (TAng gidm d6C): .vvveieeereeeeee oo
DG thOaI: L. oet i e

Théng tin vé K& todn truémg/Phy trach ké todn (néu cd)’:
Ho va tén K& toan trudng/Phu trach ké toén:

...................................................

................................................................................................

Dia chi nhin théng bao thué (chi ké khai néu dia chi nhén thong bdo thué khéc dia
chi try 86 chinh). .

S& nha, ngdch, hém, ngd, dudmg phd/té/xdm/Ap/thon:

......................................................

.......................................................................................

ﬁién thoai: .o e Fax méucd): ...oouvn.... ...
mail (néu ¢é):

........................................................................................

Ngay bit ddu hoat dong®: ...../..f.......

Hinh thiic hach toén (dénk ddu X vao 6 thich hp):
Hach toan ddc ldp o
Hach toan phu thude o

N&m tai chinh:
Ap dung tirngdy ...../....dén ngay ..../..... 7
(ghi ngay, thdng bt ddu va két thilc nién do ké toan)

Tong 56 lao dong:

------------------------------------------------------------------------------------

Hoat ddng theo du 4n BOT/BTO/ BT/ BQO, BLT, BTL, O&M:
0 Cé o Khéng

huong phép tinh thué GTGT (chon 1 trong 4 phuong phdp)®:
Autrz o

Tuc tiép trén GTGT o

ruc tiép trén doanh sé o
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Khong phai ndp thué GTGT o
10 [Théng tin v& T2i khodn ngén hing;

Tén ngan hang 86 13 Khoan ngn hang

------------------------------------------------------------------------------------

PANGKY
THAY POI1 DOl NGUOI BAI DIEN THEQ PHAP LUAT
Ding ky thay dbi nguii dai dién theo phép lujt véi cie ndi dung sau:

Ngudri dai dién theo phép ludt sau khi thay dbi:

Ho va tén (ghi bang chit in hoa): ............ (Gidi tinh:
Chixc danh:
Sinh ngay: ....../..../....Didntde: ............. Qudc tich:

Loai gifly t& chimg thuc ¢4 nhén:

0 Chimg minh nhan din o Céin cuée cng dan

86 gidy t&r chimg thyc cé nhin:

Ngdy cap: wofoe i/ v NOTCEP: voviviiivieriiiennnn Ngay hét han (méu co): wdoti
Noi ding ky hé khu thudng tro:

S6 nha, ngach, hém, ngd, dudmg phb/td/xém/ap/thén:

Xa/Phudng/Thi trin:

Quar/Huyén/Thi x&/Thanh phd thudc tinh:

Tinh/Thanh phd:

Québc gia:

Chd & hién tai:

S& nha, ngach, hém, ngd, dudmg phd/tdxém/Ap/thon:

X#/Phuong/Thi trén:

Quan/Huyén/Thj x8/Thanh phd thude tinh:

Tinh/Thanh phé:

Quéc gia:

Dién thoai (néu ¢6): «eoeveeveeenn... S e, Fax (néu cé):
Email (néu c6): '

DR NIERI vt eee e e e e etaan i earrn e (tén co quan dang ky hop
tde x) céip nhit thong tin v& Chi tich Hoi ddng quén tri tai Danh sach Hoi ddng quan tri
trong Co s&r dit lidu quéc gia vé ding ky hop tic x&.

THONG BAO BO SUNG, CAP NHAT THONG TIN PANG KY HOP TAC XA Al
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Bb sung, cip nhat théng tin diing k¢ hop tic xa nhw sau:

Hop tac x3 xin cam két hoan toan chju trach nhi¢m truée phap luat vé tinh hgp phép, chinh
xdc, trung thyre clia ndi dung Gidy dé nghj ndy va cdc tai lidu dugc giri kém theo.

NGUOI PAI DIEN THEO PHAP LUAT
CUA HQP TAC XA
(K3, ghi ho tén va dong dau)®
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Phu Iyc II-4
TEN CO QUAN PANG KY CONG HOA XA HQI CHU NGHIA VIET NAM
HOQP TAC XA Pic lip - Ty do - Hanh phiac

GIAY CHUNG NHAN PANG KY HQP TAC XA
$82 oo

1. Tén hop tac xa

Tén hop tac x4 viét bing tiéng Vit (ghi béng chit in hoa):
Tén hop tic x4 viét bang tiéng nudc ngoai (néu ¢g):

Tén hop téc x4 viét tét (néu cd):

2. Dia chi try sé chinh:

Bien thogi: ..o e Fax:
Email: oo Website:
3. Nganh, nghé kinh doanh
STT Tén nganh M4 nganh

4. Vén dibu 1& (bdng s8; béng chiz; VNP va gid tri tiuong dwong tién nude ngodi, néu
ch): -

3. Ngwoi dai dién theo phap luét ciia hop tac xi

Ho va t8n (ghi Bang chik iR RO): .....oeoee oo ses s eeeeceer oo Gidi tinh;
Chirc danh:
Sinh ngay: ...... A SO DANt0C: ceveiannineieans Quéc tich:

Loai gidy t& chimg thyue ¢4 nhan:
S6 gidy chimg thuc c4 nhéan:

Ngay cp: ...... [ S Noi cép:
Noi déing ky h khiu thudng tra:
Chb & hién tai:

TRUONG PHONG

(KY, ghi ho tén va déng ddu) “
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14. Quy trinh Cép lai gidy chitng nhin dfing ky hop tac xa, glay chirng nﬁan
dang ky chi nhanh, van phong dai dién, dia diém kinh doanh cia hop tac xi
(trong trwdmg hop bi mét hodc bi hw héng) (QT-14)

1 Muc dich:

Quy dinh trinh tr va cach thice thye hign TTHC cdp lai gidy ching nhin déng
ky hop tac xd, gidy chirng nhin dang ky chi nhinh, vin phong dai dign, dja didm
kinh doanh cua hgp téc x3 (trong trudng hop bj mat hodc bi hu hong)

2 Pham vi:

Ap dung dbi voi ca nhan, t& chitc ¢6 nhu cAu ¢dp lai gify chimg nhan ding ky
hop tdc x4, gidy chimg nhin dang k¥ chi nhénh, van phong dai dién, dia didm
kinh doanh cta hgp tic x4 (trong trudng hep bi mét hojc bj hu héng), cdng
chirc Phong Tai chinh — K& hoach, lanh dao, céng chirc thugc BO phén Tiép
nhén va tra két qua thi tuc hanh chinh thuée UBND cap huyén

3 Noi dung guy trinh

31 | Cosophiply

1. Luat Hep tac xa ngay 20/11/2012 (Luat Hop tac xd);

2. Nghi dinh s6 193/2013/ND-CP ‘ngay 21/11/2013 quy dinh chi tiét mot 56 diéu
cua Ludt Hop tdc xa (Nghi dinh s6 193/2013/ND-CP);

3. Thong tu sé 03/2014/TT-BKHDT ngay 26/05/2014 hudng din vé ding ky
hop téc x& va ché dd béo cao tinh hinh hoat ddng cla horp tac x4 (Thong tu s&
03/2014/TT-BKHDT);

4. Théng tir s6 07/2019/TT-BKHDT ngay 08/4/2019 sira 381, bd sung mot sb
dicu cla Thong tu s6 03/2014/TT -BKHDT ngay 26 théng 5 nam 2014 cia B
Ké hoach va Biu tu huéng din vé& dang ky hop tdc xa va ché dg bao cdo tinh
hinh hoat ddng cua hop tic xd (Thong tu 56 07/2019/TT- -BKHDT).

5. Nghi quyét sb 20/2016/NQ-HDND ngay 06/12/2016 vé viéc quy dirh thu phi,
1€ phi trén dia ban thanh phd Ha Ni thudc thim quyén quyét dinh cta Hoi ddng

nhén dan Thanh phb Ha Noi
3.2 | Thanh phan hé so Bin |[Bén
: chinh | sao
1. Ban 520 hop 1€ gidy to chimg thuc ¢4 nhan cta ngudi cb X

thim quyén diing ky (The can cudc cong dan hodc Chu'ng minh
nhén dén hojc H8 chifu Viét Nam cdn hidu luc déi voi cong dan
Viét Nam; Ho chidu niréc ngodl hodic gidy t& c6 gid tr] thay thé ho
chiéu mréc ngoai con hidu lye dbi voi ngudi nude ngoai). Trudng
hop duge ay quyén, phéi ¢O thém: (1) ban sao hop 1€ gify té&
ching thyc c4 nhén cda ngudi dugc dy quyén; (2) ban sa2o0 hop
1€ hop dong cung cap dich vu véi tb chic lam dich vu np hé
so, nhan két qua va gizy gioi thigu cua td chirc d6 cho ca nhan
thie hién ndp hd so, nhin két qud hoéc van ban Uy quyén cho
ca nhan thuc hién ndp hd so, nhin két qua theo quy dinh cia
phap udt. Van ban ndy khéng bit budc phai cong chimg, chimg
thuc.

2. Gidy @ nghj cdp lai Gidy ching nhan ding ky hop tic x&, | X
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vin phong dai dién, Gidy chimg nh4n ding ky dia diém kinh

doanh.
3.3 | S6 lwgng hd so
01 bd
3.4 | Thoi gian xir Iy
03 ngdy lam viéc ke tir ngay nhan de hd so hgp 18
3.5 | Noi tiép nhan va tra két qua
- B¢ phan Tiép nhén va tra két qua thi tuc hanh chinh thugc UBND cAp huyén
- Hoc ngp ho so trye tuyén trén He thdng théng tin quéc gia vé ding k¥ hop tic
X8 (trong truong hop duwgc ting dung)
3.6 | Lé phi -
Khong
3.7 | Quy trinb xit Iy céng viéc
TT | Trinh ty Trach nhiém Thoi Bitn mau/ két
gian qua
I + Trwong hop din ¢ tidp:
Bl | Nop hd so tai B§ phan Tiép nhn | Nguoi c6 tham | Gio Theo muc 3.2
va trd két qua thit tyc hanh chinh | quyén dang ky | hanh
hop tdc x4 hodc | chinh
ngudi  dai  dién
theo 1y quyén
B2 | Tiép nhan ho so vi ghi Gidy bién | B6 phan Tiép | Gio Gily  bién
nhin, hen ngay nhin va trd két | hanh nhin hd so
qua thti tyc hanh | chinh | @ing ky hop
chinh thudc tac x3, chi
UBND cép nhanh, vin
huyén phdng dai
dién, dia diém
kinh doanh;
B3 | Chuyén hd so cho phong chuyén | B6 phan Tiép | 0,5 Phiéu  kiém
mbn nhén vd trd két | ngay so0ét quy trinh
qua thi tuc hanh gidi quyét hd
chinh thudc SO,
UBND cp
huyén
B4 | Phan cong xir 1y ho so Linh dao Phong Gider
Tai c¢hinh KE& |hanh
hoach chinh
BS | Thu ly va giai quyét hd so: Céng Céng chirc | 1 ngay | Du thao Gidy
chic tién hanh xem xét tinh hop | Phong Tai chinh chimg nhén
18 ctia hd so: Ké hoach dang ky hoat
- Hb so khdng du didu kién: Dy dong clia
thdo théng bdo hwémg dén sira CN/VP/PBK
ddi bd sung, néu s 1§ do D hop téc xa;
/|- HO so dit diéu kién: Hodu thi¢n Dy thio
hd so, chuyén Lanh dao phong Thong bao sita
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d-’f)i, bd sung
hé so dang ky
HTX;

B6 | Phé duyét két qua: Lanh dao Phong | 0,5 Gidy chimg
Neéu dong y: ky duyét van ban Tai c¢hinh K& | ngay nhan ding ky
Néu khéng dong v: chuyén lai BS | hoach hoat déng cua

B7 | Phét hinh két qua Vin thu 0,5 CN/VP/BPK

ngay D hop the xd;
Thdng bao sura
d8i, bé sung
hé so dang ky
HTX,

B8 |Chuyen két qua cho B9 phan | Phong Tai chinh | 0,5 Phiéu  kiém
Tiép nhan va tra két qua tha tuc | Ké hoach ngay soat quy trinh
hanh chinh gidi quyét hd

SC; Gidy
chimg nhén
dang ky hoat
ddng cla
CN/NVP/BDK
D hop tac x3;
Thoéng bao sta
ddi, bd sung
hé so ding ky
i . HTX;

B9 | Tra két qua cho to chirc/ cdnhén | Bd phan Tiép | Gio Gidy chimg
nhan va tra két |hanh | nhin ding ky
qué tha tyc hanh | chinh hoat ddng cia
chinh thudc CN/VP/DDK
UBND cip D hop téc x3;
huyén Thong béo stra

dbi, bd sung
héd so dang ky
HTX;

B10 | Thong ké va theo doi Céng chirc Phidu  kiém
Céng chirc Phong Tai chinh K& | Phong Tai chinh s0dt quy trinh
hoach va Cbng chitc B phan B | KE  hoach  va giai quyet hd
phén Tiép nhan va trd két qua thi | Cong chirc Bé so; S8 theo
tuc hanh chinh thugc UBND cép | phan Tiép nhan d6i hé so.
huyén c6 trach nhiém théng ké | va tra két qua tha
cic TTHC thye hién tai dom vj | tuc hanh chinh
vao 58 théng ké két qua thuc hién | thupc UBND cip
TTHC huyén

I | + Truong hop ding ki que marg dién 4 sit dung chit kj sb cong cong
(trong trwong hop dwoc wwng dung)

Bl | N&p hd so ding ky Hop tic xi | Newdi ¢6 thdm | Cangay | Theo myc 3.2 |

181




182

(trén Hé théng thong tin qubc
gia vé ding kv hop tic xd)

quyén ding ky
hop tic x3 hodc
ngudi dai  dién
theo Gy quyén

B2 | Tiép nhdn hé so vi ghi Gidy bién | He thong thong Cé ngay | Gidy _bién
nhan hd so dang ky hop tac x3 | tin qudc gia vé nhan hé so
qua mang dién tir ding ky hgp téc dang ky hop

xa tac x8 qua
mang dién tir;

B3 | Phin cong xiz ly hd so Lanh dao Phong | 0,5 Phiéu  kiém

Tai chinh Xeé | ngay S04t quy trinh
hoach thude gidi quyét hd
UBND clp s0;

huyén

B4 | Thuly va giéi quyét hd so Cong | Cong chic | 1 ngdy | Dw thao Giay
chirc tién hanh xem xét tinh hep | Phong Tai chinh ching nhin
18 ctia hd so: Ké hoach dang ky hoat
- Hd so khéng du didu kién: Dy | - dong clia
thao thong bao hudng din sira CN/VP/DDK
b1 b sung, néu rd ly do D hep tac x4,

- Hb so dix dleu kién: Hoan thién Du théo
hé so, chuyén Lanh dao phong Thong béo sira
| d6i, bd sung
hd so dang ky

HTX;

B5 | Phe duygt két qua: Lanh dac Phong | 0,5 Gidy chung
- Néu dong ¥: phé duyét két qua | Tai chinh K& ngdy |nhan ding ky
(két qui duoc chzgzen dén ngay | hoach hoat ddng cla
ng'u'o'z nip hd so néu 1 théng bdo CN/VP/EBDK
stra doi bé sung hé so ) D hop tac x4;
- Néu khéng ddng v: chuyén lai Thédng bio sira
B4 d6i, b6 sung

hé so dang ky
: HTX;
B6 | Phat hanh két qua Vin thu 0,5 Gidy chimg
ngay nhén dang ky
hoat d%ng clia
CN/VP/BDK |
D hop tac xd;

B7 | Chuyén két qud cho Bé phan | Phong Tai chinh | 0,5 Phiéu  kiém
Tiép nhan va tra két qua tha tyc | K& hoach ngay sodt quy trinh
hanh chinh ' giai quyét hd

S0, Gidy
chimg nhén
ding ky hoat

/ dong cla
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CN/VP/DDK
S, T D hop tic xa;
B8 | Tra két qud cho to chic/ cdnhéin |Bd phan Tiép | Gidy Gidy chimng
nhin va tra két|hanh  |nhan ding ky
qua thit tuc hanh | chinh hoat déng cia
chinh thude CN/VP/DPK
UBND cép D hop tac xa;
huyén
B9 | Théng ké vi theo dbi Cong chirc Phieu  kiém
Céng chirc Phong Tai chinh K& | Phong Tai chinh soét quy trinh
hoach va Cong chic BO phan K& hoach va gidi quyét hd
Tiép nhin va tra két qua thd tyc | Cong chuc B9 s0, S6 theo
hanh chinh thuéc UBND cdp | phan Tiép nhan ddi ho so.
huyén ¢ trach nhiém théng ké | va tra két qua thi
cac TTHC thuc hién tai don vi | tuc hanh chinh
va0o 56 théng ké két qua thyc hién | thude UBND c4p
TTHC huyén
Il |+ Truong hop ding ky qua mang dig‘n ti si dung tai khodn ding ky
kinh doanh (trong trwong hop dwge kng dung)
Bl |Nop hé so dang ky Hop tac xi | Nguoi c6 thdm | C4 ngay | Theo muc 3.2
(trén He thong théng tin quoc quyén ding ky
oia vé ding kv hop tée xd) hop tac xd ho#c
nguél  dai dign
theo Uy quyén
B2 | Tiép nhin ho so va ghi Gidy bién | H théng théng | Cangdy | Gidy  bién
nhin hd so ding k¢ hop tic x4 | tin qudc gia vé nhan hé so
qua mang dién t didng ky hop tac dang ky hop
X8 tic x8 qua
mang dién i
B3 | Phén cong xit iy hé so Lanh dao Phong | Gid Phiéu  kiém
Tai chinh Ké | hanh so4t quy trinh
hoach thudc | chinh | giai quyét héd
UBND cap 50,
huyén
B4 | Thu ly va giai quyét ho so: Cong | Cong chirc | 2 ngay | Du thao Gidy
chirc tién hanh xem xét tinh hgp | Phéng Tai chinh ching nhin
lécuahdso: Ké hoach dang k¥ hoat
- Hb so khéng du diéu kién: Dy dong  cua
thao thong bso hudng din sia CN/VPPBK
dbi bd sung, néurd ly do D hop tdc x&;
- Ho so du diéu kién: Hoan thién Du thao
hd so, chuyén Lanh dao phéng Thong béo sira
BS | Phé duyét két qua: Lanh dao Phong | 0,5 ddi, bs sung
- Néu dong y: phé duyét hd so | Tai chinh Ké&|ngdy |hd so ding ky
trén hé théng qua mang (Théng | hoach HTX,

b4do hop 1€ hoic Thbéng bdo yéu
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cu sira ddi b3 sung dugc giti qua
mang cho ngudi nop hd so)

- Néu khéng ddng y: chuyén lai
B4

B6 | Nop ho so ban gidy kém théng | Ngudi c6 tham | Gio Theo muc 3.2
bao hop I¢ tai B9 phin Tiép nhdn | quyén dang ky | hanh
va tra két qua thi tuc hanh chinh hop tdc x3 hodc | chinh

nguoi dai  dién
theo iy quyén

B7 | Tiep nhén ho so va ghi Gily bién | B5 phan Tidp | Gio Phiéu  kiém
nhén, hen ngay nhin va tra két | hanh S04t quy trinh

gua thu tuc hanh | chinh giai quyét hd
chinh thude S0;
UBND clp

_ huyén

B8 | Chuyen hd so cho phong chuyén | Bd phan Tiép | 1 gio
mén nhin va trd ket

qua thd tyc hanh |
chinh thudc
UBND chp

. huyén

B9 | Dbi chiéu hé so gify va hd so | Cong chirc | 1gi¢ | Gidy ching

qua mang, hop 1€ in két qua Phong Tai chinh nhan dang ky
K& hoach hoat d¢ng clia
B10 | Phé duyét két qua Lanh dao Phong |1gid | CN/VPDD/B
Tai chinh K& DKD hop tic
hoach X3

B11 | Phét hanh két qua Vin thy 1 gi

B12 Chuyén két qua cho BO phan | Phong Tai chinh | Gio Phiéu  kiém
Ti€p nhan va tra két qua thi tuc | K& hoach hanh soat quy trinh
hanh chinh chinh | gidi quyét hd

sO; Gidy
ching nhén
ding ky hoat
dong cua
CN/VPBD/B
DKD hop téc
X4;

B13 | Tra ket qua cho td chirc/ ¢4 nhan. | B6  phén Tiép | Gid Gidy chimg
Chuyén hé so géc cho Phong |nhgn va trd két |hanh | nhan dang ky
chuyén mén lwu trit theo quy |qua thi tyc hanh | chinh hoat d4ng clia
dinh. chinh thudc CN/VPBD/D

UBND clp PKD hop tac
huyén x4,
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Bl4

Théng ké va theo ddi Cong chire Phiéu  kiém
Céng chitc Phong Tai chinih-Ké | Pnong Tai chinh soét quy trinh
hoach va Céng chic B¢ phén K& hoach va gii qqyét hd
Tiép nhan va tra két qua tha tuc | Cong chirc B so; S0 theo
hanh chinh thu¢c UBND cép | phan Tiép nhén ddi ho so.

huyén c6 trdch nhiém théng ké | va tra két qua thi
cac TTHC thyc hién tai don vi | tuc hanh chinh
vao sb théng ké két qué thye hién | thugc UBND cép
TTHC huyén

.a x
Biéu mau

1. Méu Gify d& nghi cép lai Gidy ching nhan d&ng ky hop tac x4, Giéy chung
nhén dang ky chi nhanh, Gidy chimg nhén ding ky van phong dai dién, Gié‘iy
ching nhin ding ky dia diém kinh doanh (Phy luc I-18 Théng tu sb
07/201%/TT-BKHDT); '

2. Méu Gidly bién nhan hd so ding ky hop tac x4, chi nhanh, van phong dai dién,
dia diém kinh doanh (Phy luc II-1 Théng tu sé 07/2019/TT-BKHBT);

3. Mau Gidy bién nhan hd so dang ky hop téc xi qua mang dién tr (Phu lyc II-2
Théng tu sb 07/2019/TT-BKHDT):;

4. MAu Thong bdo sira dbi, bd sung hd so dang ky hop tac x& (Phu luc 1I-3
Théng tu s6 07/2019/TT-BKHDT);

5. MAu gidy chimg nhan dang ky hop tac x4, chi nhanh, vin phong dai dién, dia
diém kinh doanh ciia hop tic xi (Phy luc I1-4, II-5, II-6, II-7 Théng tu sb
07/201%/TT-BKHDT); , ' ,
6. Mau Phiéu xin 16i va hen lai ngay trd két qua (M3u s 04 Thong tu s6
01/2018/TT-VPCPY; ‘ ) ,
7. Mau Phicu kiém sodt quéd trinh gidi quyét hd so (MAu sé 05 Thong tr b
01/2018/TT-VPCP); o

8. Méau S0 theo dbi ho so (Mau s6 06 Thong tu s§ 01/2018/TT-VPCP);
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Phu luc 1-18

TEN HQP TAC XA CONG HOA XA HOI CHU NGHIA VIET NAM
—————— Péc ldp - Ty do - Hanh phiic

GIAY PE NGHI

Cép lai Gidy chirng nhéin dang ky hop tic xa,
Giay ching nhén dang ky chi nhanh, Glay ching nhan dang ky van phong
dai dién, Gidy chimg nhén diing ky dja diém kinh doanh

Kinh gui: Tén co quan ding ky hop tac x4

T&n hop tAc X& (ghi BANG ChiE i1 AOG): c...oeveoeeeeeeseesv e eosressses s e

M3 56 hop tic XA/ma $6 thué:.....vovreeee e, .

S5 Gidy chimg nhin dang ky kinh doanl/Gidy chimg nhn ding ky hop tic
xa”(chz ké khai néu khéng co mi 5O hop tde x8/mé 6 thué): .................. Ngay
chp: ... /... fovoiinn NoOi CAP: cevivviiieeieee

Dé nghi dugc cap lai Gidy chimg nhan dang ky hop tic xa, Gidy chimg nhin
ding ky chi nhanh, Gidy chimg nhin ding k¥ vin phong dai dién, Gidy chimg
nhén dang ky dia diém kinh doanh.

Théng tin v& chi nhénh/vén ph(‘mg dai dién/dia diém kinh doanh (chi ké khai
trong truong hop dé nghi cdp lai Gidy chzmg nhdn dang ky chi nhanh/van phong
dai dién/Gidy chimmg nhdn déng ky dia diém kinh doanh):

- Tén chi nhénh/vin phong dai dién/ dia diém kinh doanh: .....cooevvvvnee...
- - M4 sb chi nhdnh/viin phong dai dién/ dia diém kinh doanh: ........cccee.....

Chi nhanh chd quan(chi ké khai d6i véi trudmg hop dé nghi cdp lai Gidy
chitng nhdn ding ky dia diém kinh doanh truc thuée chi nhénh):

Tén chi nhanh: .oeeeeeeneee,

Dia chi chi NRANN: ..ot rres s reree e s rsatos s rasabaanas seas
- A - r s J{ FA + - ,

M3 so chi nhanh/Ma3 s6 thué cua chi nhanh: .oeeevveenne.e. eroeeas eeeetrresseennannoe

3Ghi theo s6 Gidy chimg nhin ding k¥ hop tic x4 duoc cip trude ngay Théng tir nay c6 hidu lyc thi hanh.
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$6 Gidly chimg nhan ding ky chi nhinh hop tac X (trudng hop khdng ¢6 ma
s6 chi nhanh/md sé thué cia chi nhanh): o, Ngay cép:
o ereid v Noi chp:

.............................................................

Ly do @& nghj cép lai:

-----------------------------------------------------------------------------------

..................................................................................................................................

Hop tic x4 cam ket hoan toan chiju trch nhiém truéc phép ludt v& tinh hop
phip, chinh xdc, trung thuc cta néi dung Gidy dé nghi nay.

NGUOT DAI DIEN THEO PHAP LUAT
CUAHQP TAC XA/
NGUOT PAI DIEN CHI NHANH

(Ky, ghi ho tén va déng ddu)"*

i

14

- Trudmg hop & nghi cfp lai Gily chimg nhin ding ky hop tAc x4, Gidy chimg nhin dang ky chi nhénh,
Gify chirng nhin ding ky vin phong dai dién, Giy chitag nhin déing ky dia diém kinh doanh tryc thude hep téc x4,
nguiri di dién theo phap luat clia hop tAc x4 k¥ true tidp vio phin ndy.

- Trudng hop d& nghi cip lai Gifly chimg nhén ding ky dia diém kinh doanh tryc thuge chi nhénh, nguoi-dai dién
theo phap lugt cta hop tae x&hoc ngudi dai dién chi nhanh ky tryc tiép vao phén nay.
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: Phu Iuc I1-4
TEN CO QUAN PANG KY CONG HOA XA HOI CHU NGHIA VIET NAM
HQP TAC XA Doc lap - Ty do - Hanh phic

GIAY CHUNG NHAN DANG KY HOP TAC XA
T L
Déng ky lan ddu, ngay.. ... théng... ... ndm... ..

Béng ky thay déi lan thit: ... ..., ngay....... thang....... nim... ...
1. Tén hgp tac xi
Tén hop tac X8 viét bing tiéng Viét (ghi bang chit in HOG): ..o,
Tén hop téc x4 viét bing tiéng nudc DEOA (P61 COJ: wovooveerevrereerecesr s rees e
Tén hop tac x3 viét tit (néu co): g O U
2. Dia chi try s& chinh:

Email: WeEDbSITE: crviiiernmnernreevnrsneneenns
3. Nganh, nghé kinh doanh

STT Tén nganh Ma nganh

4. Vén diéu 1§(bdng s6; bdng chir; VNP va gid tri tuwomg duong tién nudc ngodi, néu co):
5. Nguoi dai dign theo phap luét cha hop tac xa
Ho va tén (ghi bing chit in hoa):.........oeeo.... ... GG NN oo

Sinhngdy: ....../....../......Déntdc: .................. QUEC HICh: oo,
Loai gidy td chimg thire €4 NNAN: ..oc.o.eeoeeeeieee oot s st seseeoe e e e
S8 gifly ChIME thUC 8 NNAN vvvvvoirereoceonserseseeeeeeeessmseses st eeeeees e
=2V S AUUUOT I N (7 B < SO
Noi dng Ky o KDAU tHUONG AL .....oveoceeoeeeeeresessessaees e sosseseesesses e seoeese e eesee e
Chd & hién tai: .......... R8540 0 et et e

TRUGNG PHONG o
(Ky, ghi ho tén va déng ddu)
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TEN CO QUAN DANG KY CONG HOA XA HOI CHU NGHIA VIET NAM
HOP TAC XA Poc 1dp - Ty do - Hanh phic
Phu lye I1-5
GIAY CHUNG NHAN DANG KYCHI NHANH
CUA HQP TAC XA
862 e,

Ddng ky lan ddu, ngay... ... thdng....... ndm... ...
Bdng ky thay déi lan thiz: .. .., ngay... ... théng....... ndm... ...

1. Tén chi nhanh(ghi bdng chir in hoa): ...........
Tén chi nhanh viét bing, tiéng nudc ngoai (réu co): ...

Tén chi nhanh Vidt tAt (86U €67 wevvvivrecssierrivienns

2. 1A CRIZ Lot e T e S e
Pitn thoal:. .o ST FaX: oot ninrernerennsiras v smsssanes
| 21Tt | RO PP Website: ...ovcieeerecrrincnns

3. Nghnh, nghé kinh doanh

] STT Tén nganh | M3 nganh

4. Théng tin vé ngwrdi dai dién cia chinhinh

Ho va t8n (ghi bdng chit in Boa).........ccooeviiiniiiiiiinnn GIOL AN e crcrcar e
Sinh ngay: ...... Do, {oen.. DANTOC vooeiieiecaninnnes QUAC HEN: oot vvsemres e inrenees
Loai gidy & chimg thuc ¢é nhan: ...,

84 gify CHUNE thUC €& MHAN .ooovvvermerceriereec e ssrassressasssersesorsesse s pinasenses

Ngiy cép: ...... fo. f oo INOL CAP? covverveerieceseseessesstarsonesne s e sa e nss st st e sassn s
Noi ding kY he khAu thUdng tr8: ..ot seassress st asssssss s seacsssasen
OB & MBI AL eevveoesesee e nesssesesess e cesss s R seses s as b b AR AT RS

5. Hop tc x& chi quan
Ter hop tAC XA .o csmn st eresrssabeare ety esmEnenasa R AT T T s seen R taenarn e

MZ s6 hop tac xa/Ma 56 thué/sé Gidy chimg nhan ding ky kinh doanh/Sé Gidy chimg
nhan dANE KY NOP TAC XA oeovmcecesnsiareinie s mssssne s e s et e b s e

Dia chi tr1 $& CHIMNL coreirecrec e sens sttt bbb bbb e s

TRUGNG PHONG /

(K9, ghi ho tén va dong dau)
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TEN CO QUAN PANG KY CONG HOA XA HOI CHU NGHIA VIET NAM
HOP TAC XA Djc lap - Ty do - Hanh phie
Phy Iyc -6

_ GIAY CHUNG NHAN BANG KY
VAN PHONG DAI DIEN CUA HOP TAC XA

Ding ky ldn dau, ngdy... ... thang....... ndm.......
Diéng ky thay ddi lan thie: .. ..., ngay...... thang... ... ndm.......

1. Tén viin phong dai dién(ghi BANG CHEF i HOQY: coonivammsisiesisransssni st
Tén vin phong dai dién vidt bing tiéng nuoc ngoai (EU CO): eoeesveessesnsnesesssssennsminsiass

Tén van phong dai AiEn VI Tl (184 COJt wuuummmmrmrmnrsecrsrmrnenssmimsssrssi ssssssssner s i
2o BB CHE? cvvevereercaene s sevsssasesoms i e e e s S TR R
DIEN thOE . .v v reeniis v FaOX: cvveennne s s
|23 T: 1] DTSR PRPRPPPP Website: .veeerrimininienes

NG dung hoat 3N ..o Y

4. Thong tin vé ngudi dai dién cha vin phong dai di¢n

Ho va tén (ght bang chit in BOG): . ..c..iooveniiinanniee Gidi tinh: coovvvecinceeiiinns

Sinh ngdy: .../ ceveedd v DAREICT oiiiiiiins QUEE HCH! v rnrremnecanes

Loai gidy to ching thuc ¢ nhan: ..o,

84 gidy chimg thUe ©& NRAN ot
Ngay cép: ....../ ....../ ...... Noi CAD: woverrrsrecrecrensensannenes

Noi d3ng kY ha KhAU tHUODE t0 coovovvvvvmnrmssssmerossmmers s ssissess s s isssssesss

ChB & NIBITAL wovrvvivseseeserssrceensansrassssssssansses et s s emsene s e as ek sab s S b
S. Hep tde xd chid quin

TEN DD TAC KA: 1 evrvveseenssrancssresorrsassss s ens ot asar e 8s 8110 e RS e

* Ma sé hop thc x&/Ma sb thué/SH Gidy chimg nhén ding ky kinh doanh/Sé Gidy chimg nhan
FANG KY NOP TAC XA 1emusiruursemiissmese e st bas s b

Dia chi ru 8 CHINKI 1vvuerescrriirnim s es s bbb e s

TRUONG PHONG -~
(K, ghi ho tén va dong daw)
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Phu lyc I1-7

TEN CO QUAN DANG KY CONG HOA XA HQI CHU NGHIA VIET NAM
HOQP TAC XA Dgc Iap - Ty do - Hanh phic

GIAY CHUNG NHAN PANGKY
PIA PIEM KINH DOANH CUA HQP TAC XA

SO0 .
BDing ky ldn dau, ngay......thang.......ndm... ...
Ddng ky thay d6i lan thiz:... .. ngay..... thang....... ndm.., ...
1. Tén dia diém kinh dOanh(Ghi BANG CAIE I RO): weeoeeeeoeeeeeeeereeeeeeoeseooeoeoeoeooeeeos oo
Tén dia diém kinh doanh viét bing tidng 6T NZOAT (18U COJ: vvvvvmrerooeoereooeoooooo
Tén dja diém kinh doanh viét tAt (64 €6): +vroovovvoereeoeoeooooeooooooo
2. Djachi: .o,

Email: oo Website: ............. [OOSR
3. Nganh, nghé kinh doanh

STT Tén nganh M3 nganh

4. Thdng tin v& ngwdi dai dién cia dja diém kinh doanh

Ho va tén (ghi bing chi in BOG)cc...vi e, G tinh: e
Sinh ngay: ....../ ....../...... Dantdec: ...... ... e QUAEC HiCH: oo
Loai gié‘iy t0 chimg thue CA MHAN: ..o e et
S6 gifly chimg thire €8 NBAN: ...oooooeooeceoeceeeeee oo oeoeeeeeeseeoe oo eeees oo

Noi dang ky ho khiu PALEONIE L et e e et ee e
Chd & BN 182 v ettt e en e R b es s et eeeeea e s e e eesnereens
5. Théng tin v& hgp tic x4/chi nhanhchii quén:

Tén hop tac x8/chi nhAnh (ghi BANG CHE i1 HOG): cvooeeeversvsssessessssosee e oo eoeeeeseeeeseeeesoeseeoee e
M2 56 hop tAC X&/ehi TRANR ooovcesecsvve oot sese oo s
Dia chi tny s& chinbvchi nhdnh: oo

TRUONG PHONG
(Ky, ghi hp tén va déng déw)
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15. Quy trinh gidi thé ty nguyén hop tac xi (QT-15)

1

Muc dich:
Quy dinh trmh tur va cach thire thye hién TTHC cap Théng béo vé viée gidi thé,
cham dirt tdn tai cla hop tdc xi

Pham vi:

Ap dung d6i véi c4 nhan, t& chirc ¢6 nhu ciu cip Thong béo v& vide gidi thé,
chdm dit tén tai cla hop téc xd. Lanh dao, cdng chirc Phong Tai chinh — Ké
hoach, lanh dao, cdng chie thubc Bo phan Tiép nhan va tré két qua thua tuc
hanh chmh thuéc UBND cip huyén

Noi dung quy trinh

Co sé phap ly

I. Ludt Hop tac xd ngay 20/11/2012 (Luat Hop téc x&);

2. Nghi dinh s& 193/2013/ND-CP ngay 21/11/2013 quy dinh chi tiét mot sb
diéu ctia Luét Hop tac x& (Nghi dinh 50 193/2013/NP-CP),

3. Théng tu so 03/2014/TT-BKHBT ngay 26/05/2014 hudng dan vé ding ky
hop tic x4 va ché d6 bao cdo tinh hinh hoat dfng cua hgp tac x4 (Thoéng tr s6
03/2014/TT- BKHI-)T)

4. Théng tu 56 07/2019/TT-BKHDT ngay 08/4/2019 sita dbi, bd sung mot 5é
diéu clia Thong tu sd 03/2014/TT-BKHBT ngly 26 thing 5 nam 2014 cia B
Ké hoach va Péu tu huéng dan vé ding ky hop tac x2 va ché do bio cio tinh
hinh hoat dong cia hop tac xa (Thong tu s6 07/2019/TT -BKHBT).

5. Nghi quyét s6 20/2016/NQ-HDND ngay 06/12/2016 vé vigc quy dinh thu
phi, 1€ phi trén dia ban thanh phd Ha Noi thuge thim quyén quyét dinh cia Hai
déng nhan dfin Thanh phé Ha Nai

32

Thanh phin hd so Ban |Ban
chinh | sao

1. Ban sao hop 1¢ gidly t& ching thuc c4 nhan cua ngudl ¢o X
thdm quyén dang ky (Thé can cude cong dan hoic Chimg minh
nhin dén hoic Ho chiéu Viét Nam con higu lye d6i voi cong dén
Viét Nam; Ho chiéu nwée ngoai ho#ic pidy t&r cb gi4 tri thay thé hé
chidy nuéc ngoai cdn higu lye @681 véi nguei nudc ngodi). Tn.rcmg
hop duge uy quyen phdi cé thém: (1) ban sac hop 18 gidy t&
chirng thuc ca nhén Ccia ngudi dege dy quyén; (2) ban sao hc

1€ hop dong cung cap dich vy vdi td chirc 1am dich vu nﬁp hd
s, nhén keét qud va gidy gidi thi¢u cia td chirc d6 cho cd nhan
thyre hién ndp hd so, nhén két qua hogc van ban y quyén cho
ca nhan thie hién ndp hé so, nhan két qué theo quy dinh ctta
phép ludt. Vin ban ndy khong bat budc phéi cOng cerng, '
ching thuc.

2. Thong bao vé viéc gi4i thé hop tac xa

3. Nghi quyét ciia dai hai thanh vién v& viéc giai thé hop tac xa | X

4. Bién ban hoan thanh viéc giai thé hop tac xa , X
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5. Gidy x4c nhin cua co quan céng an v& viéc hiy con déu cua | X
hgp tac x3

6. Gidy bién nhan cua ca quan théng tin dai ching vé vidc nhin | X
dang théng béo vé viéc giai thé hop tac x& hodc bin in 03 so

bao lién nep dé dang thdng bo vé viéc giai thé hop tic x4

3.3 | S6 lwong hd sor
01 bé
3.4 | Thoi gian xir Iy
03 lam viéc ngay keé tir ngay nhan du hé so hop 16
3.5 | Noi tiép nhgn va tra két qua
- Bd phén Tlep nhén va trd ket qua thi tuc hanh chinh thugc UBND cap huyén
- Ho#c ndp ho so truc tuyén trén Hé thong théng tin qubc gia vé ding ky hop
tac X8 (trong truong hop dwoc ing dung)
3.6 | Lé phi
Khoéng
3.7 | Quy trinh xik Iy cbng vige
TT | Ttinhty Trach nhiém Thdi | Bién mau/ két
gian qua
+ _Trwong hop ding k¢ tfruc
tiép: :
Bl |Néphd s0 tai B phén Tlep nhin | Ngudi c6 thim | Gier Theo muc 3.2
va tra két qua thu tuc hanh chinh | quyén déng ky | hanh
hop tic x4 hodc | chinh
ngudi dai dién
theo ity quyén
B2 | Tiép nhin hé so va ghi Gidly bién | Bé phan Tiép | Gid ‘Gigy bién
nhén, hen ngay nhidn va trd két | hanh nhin hdé s¢
qua thl tuc hanh | chinh | ding ky hop
chinh thude tac x3, chi
UBND cip nhinh, vin
huyén phong dai
dién, dia diém
kinh doanh;
B3 | Chuyén hé so cho phong chuyén | B3 phan Tiép | 0.5 Phiéu  kiém
mon nhin vi trd két | ngay 304t quy trinh
qua thi tuc hanh giai quyét hd
chinh thudc sC;
UBND cép
huyén
B4 | Phin ¢ong xi Iy ho so Linh dgo Phong | Gio
Tai chinh K@ | hanh
hoach chinh
B5 | Thu ly va gidi quyét hd so: Céng | Cong chie | 1,5 Dy thao
chic tién hinh xem xét tinh hop | Phong Tai chinh | ngdy | Thong bdo v&
1& cha hd so: Ké hoach viée giai thé,
- H6 so khong du didu kién: Dy chdm dot tdn
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thio thong bdo hudng din sita tai cua hop
d6i bd sung, néu r3 Iy do tdc x4, Du

- Hb so dit didu kién: Hoan thi¢n thao  Théng
hd so, chuyen Lénh dao phong bédo stra dbi,

B6 | Phé duyét két qua: Lanh dao Phéng [ 0,5 b sung hd so
Néu déng ¥: chuyen Co quan | Tai chinh K& ngay ding ky
thue trén HE théng dé phan hﬁl hoach HTX;
vé vige dé hodn tit nghia vu vé
thué
Néu khéng dbng ¥: chuyén lai
B5

B7 |Co quan thu¢ phan héi vé viéc | Co quan thué | I ngay
d4 hoan tat nghia vu vé thué phan hdi truc tiép

trén Hé théng

B8 |- Trudmg hep CQ thué chip | Lank dac Phéng | 0,5 Théng bio vé
thudin: Phé duyét két qua Tai chinh K& | ngay vide gidi thé,
- Trutmg hop CQ thué khéng | hoach chdm dGt ton
chip thusn: Phé duyét thong bio tai cia hop
yéu cBu sira d6i bd sung tac x&; Thong

B9 | Phat hanh két qua Vian thu 0,5 béo sira ddi,

' ngay bd sung hd so
ding ky
HTX;

B10 Chuyén két qua cho Bo phéan Phong Tai chinh | 0,5 Phiéu  kiém
Tiép nhén va tra két qua thu tuc | Ké hoach ngay sodt quy trinh
hanh chinh gidi quyét hd

S0 Thong
bdo v& viéc
giai thé, chdm
dirt tdn tai cua
hop tac x3;
Théng  béo
sta  dbi, bd
sung hd so
dang ky
HTX;

B11 | Trakét qud cho td chirc/ canhan | B6 phan Tip | Gid Théng bio vé
nhin va tra két | hanh vige gidi the,
qua thi tuc hanh | chinh | chdm dit tdn
¢hinh thuge tai cda hop
UBND cip tac x&; Thong
huyén bdo sira dbi,

b sung hé so
ding ky
HTX;

B12 | Thong ké va theo dsi Cong chire Phiéu  kiém

194




195

Céng chirc Phong Tai chinh K&
hoach va Cong chic BS phin Bo
phan Tiép nhin va tra két qua
thd tyc hanh chinh thudéc UBND
cdp huyén c6 tréch nhiém théng
ké cac TTHC thuc hién tai don
vi vao sb thong k& két qua thuc
hién TTHC

Phong Tai chinh
Ké hoach wva
Cong chuc BH
phan Tiép nhén
va tra két qua thi
tuc hanh chinh
thude UBND ce"ip
huyén

sodt quy trinh
giai quyét hd
so;  S& theo
ddi h so.

Il |+ Trucng hop ding ky qua mang dign tir sw dung chit ky s6 cong cong
{trong trwang ka’p dicge wng dung)

Bl |[Nép hd so giai thé Hop tic xd | Ngudi co thdm | Ca ngay | Theo muc 3.2
(trén Hé thong thong tin quéc | quyén ding ky
gia vé ding kv hop tdc xd) hop tic x4 hoic

ngudi dai dién
theo Bty quyén

B2 | Tiép nhan ho so va ghi Gidy bién | H¢ théng thong | Ca ngay | Gidy  bién
nhdn hd so dang ky hop tac xi | tin qubc gia vé nhin hd so
qua mang dién tir dang ky hop tic ddang ky hop

X2 tic xd qua
mang dién 0
B3 | Phan cong xt Iy hd so Lanh dao Phong [0,5  |Phiéy  kiém
Tai chink K& |ngdy | sodt quy trinh
hoach thude gidi quyét hd
UBND cp 503
huyén

B4 | Thu ly va giai quyét ho so: Cong | Céng chirc | 1 ngay | Dy théo
chire tién hanh xem xét tinh hop | Phong Tai chinh Thong bao vé
1é cua hé so: K& hoach viéc gial thé,
- H6 so khéng du didu kién: Dy chdm dit ton
thio théng bdo hudng dan sira tai cia hop
ddi bo sung, néurd ly do tac x8;, Du
- H3 so du didu kién: Hoan thién thdo  Théng
hd so, chuyén Lanh dao phong béo stra ddi,

bd sung hd so
ding ky
HTX;

BS [ Phéduyét két quéa: Lanh dgo Phong | 0,5 Thong béo vé
Néu ddng ¥ chuyen Co quan | Tai chinh Keé | ngay viéc giai the,
thue trén H théng dé phan hdi vé& | hoach chdm dat thn
ma sb thué tai clia hop
Néu khéng ddng ¥: chuyén lai B5 thc xd; Thong

B6 |Co quan thué phan hoi vévigc da [Co quan thué | 1ngy |bdo sia ddi,
hoan t4t nghia vu v& thué phan hdi true tiép b& sung hé so

trén Hé théng dang ky
HTX;
B7 |- Trudmg hgp CQ thué chép { Lanh dao Phong| 0,5 Théng bao vé
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thugn: Phe duyét két qui Tai chinh K& |ngay |viéc giai thé
- Trudng hop CQ thué khong | hoach chim dit tén
chip thufn: Phé duyét thong bio tai cta hop
yéu clu sira ddi bd sung tdc x&; Thong
bdo stra ddi,
bd sung hé so
dang ky

HTX,
B8 | Phat hanh két qua Vin thu 0,5 Théng bao vé
ngay | viéc giai thé,
chim dit ton
tai cna hop

tac x4;

B9 |Chuyén két qua cho B{ phan | Phong Tai chinh | 0,5 Phidu  kidm
Tiép nhdn va tra két qua tht tuc | K& hoach ngay so4t quy trinh
hanh chinh gidi quyét hd

50, Théng
bao vé viéc
giai thé, chim
dirt tdn tai clia
hop tac xa:;

B10 | Tra két qua cho td chize/ canhan | B phan Tiép | Gid | Théng béo vé

nhén va trd két | hianh viéc gidi thé,
qué thi tuc hanh | chinh | chim dot tdn
chinh thude tai cha hop
UBND cép tac xd;

huyén

B1! | Thong ké va theo ddi Cong chixc Phiu  kiém
Céng chic Phong Tai chinh K& | Phong Tai chinh S04t quy trinh
hoach va Céng chirc B phén |KE hoach va giai quyét hd
Tiép nhan va tra két qua tho tyc [ Cong chic Bo so; SO theo
hinh chinh thudc UBND clp | phan Tiép nhan ddi hd so.
huyén ¢6 trach nhiém théng ké | va tra két qua thu
cic TTHC thye hign tai don vijtuc hanh chinh
vao sb théng ké két qua thye hién | thugc UBND cip
TTHC huyén

XX | + Trugng hop ding kY qua mang dién i siv dung tai khodn ding ky
kinh doanh (trong tredng hop dwoc ing dung)

Bl |Nép ho so giai thé Hop tdc Xd | Ngudi ¢6 tham | Ca ngdy | Theo muc 3.2
(trén He thong théng tin qudc | quyén dang ky
gia vé ding ky hop téc x6) hop tic x& hodc

nguoi dai dién
theo 1 uy quyen

B2 | Tiép nhin ho so va ghi Gidy bién | H& thong thong Cé ngay | Gidy _bién
nhén hd so dang ky hop tic x4 | tin quic gia vé nhin hé so
qua mang di€n T diang ky hop tac ding ky hop
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xa tac x8 qua
mang dién t
B3 | Phén cong xtr 1y hd so Lanh dzo Phong |Gi¢ .| Phiéu kiém
Tai chinh K& | hianh soat quy trinh
hoach thude | chinh giai quyét hd
UBND cép SO}
huyén
B4 1 Thu ly va giai quyét ho so: Céng | Cong chic | 2 ngdy | Du théo
chtrc tién hanh xem xét tinh hop | Phong Tai chinh Théng bao vé
18 ctia hd so: K& hoach vide giai thé,
- Hb so khéng du diéu kién: Dy chdm dat ton
théo théng béo hu:tmg din sira tai cia hep
ddi bd sung, néu rd 1y do tac xd; Dy
- Hb so du dlcu kién: Hoan thi¢n thao  Théng
h so, chuyen Linh dao phong bho sira dbi,
B5 |Phé duyt;t két qua: Lanh dao Phong | 0,5 bd sung hd so
Néu déng y: chuyén Co quan |Tai chinh K& |ngay ding Ky
thué trén Hé théng dé phan hdi vé | hoach HTX;
m3 sb thué
Néu khong ddng y: chuyén lai BS
B6 | Phé duyét két qua; Linh dao Phong | 0,5
Néu dong y: chuyen Co quan | Tai chinh K& | ngay
thué trén Hé thong dé phan hdi vé& | hoach
vigc da hoan tét nghla vu vé thué
Néu khéng ¢éng ¥: chuyén lai B5
B7 | Co quan thué phan hdi vé viéc dd | Co  quan thué | 1 ngdy
hoén tét nghia vu v& thué phan hdi tryc tiép
trén Hé théng
B8 |- Trudng hgp CQ thué chip | Lanh dao Phong | Gidr
thudn: giri thong bao hop 18 Tai chinh Ké&|hanh
- Trudmg hop CQ thué khéng | hoach chinh
chép thudn: Phé duyét thong bao
yéu cdu sira @i bd sung
B9 |Nép ho so ban gidy kém théng { Ngudi c6 tham [ Gi Theo muyc 3.2
b4o hop i€ tai B§ phan Tiép nhan | quyén ding ky | hanh
va tra két qua thi tyc hanh chinh | hop téc xa hodc | chinh
ngudi dai dién
theo By quyén
B10 | Tiép nhén ho so va ghi Gidy bién [Bo phdn Tiép | Gis Gily  bién
nhén, hen ngay nhin va trd két | hanh nhin hé so
qua thd tuc hanh | chinh ding ky hgp
chinh thude tac x3 qua
UBND cé.p mang dién tir;
huyén S& theo dé&i
hd so.
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Bl1 | Chuyén ho so cho phong chuyén | B phan Tiep | 1gid |[Phiéu  kiém
mon nhdn va trd két soat quy trinh
qua thé tye hanh gidi quyét hd
chinh thudc S07;
UBND cap
huyén
B12 | D4i chiéu hd so gidy va hd so | Cong chie [ 1gid | Théng béo vé
qua mang, hop 18 in két qua Phong Tai chinh viéc giai thé,
K& hoach chim dut tdn
B13 | Phé duyét két qua Linh dao Phong | 1 gity tai cua hop
Tai chinh K& tac xa,
hoach
B14 | Phéat hanh két qua Vin thu 1 gidy
B15 [Chuyén két qua cho B¢ phan | Phong Tai chinh | Gio Phifu  kiém
Tlcp nhan va tra két qué thd tyc | Ké hoach hanh sodt quy trinh
hanh chinh chinh giai quyét hd
' so; Thong bao
vé viée gidi
thé, chim dt
tn tai cha
hop tac x&;
B16 | Tra két qua cho 13 chitc/ ¢4 nhan. [ B phan Tiep | Gio Thong bao vé
Chuyén hd so gbc cho Phong | nhdn va tra két | hanh vige gidi the
chuyén mén luu trit theo quy | qua thi tuc hanh | chinh chim dut tdn
dinh, ' chinh thudc tai cua hop
UBND cip tac xa,
huyén
B17 | Thong ké va theo doi Céng chirc Phidu  kiém
Cong chitc Phong Tai chinh K& | Phong Tai chinh soat quy trinh
hoach va Céng chirc B6 phan | Ké hoach va giai quyét hd
Tiép nhan va tra két qui thi tuc | Cong chirc B so, Sd theo
hanh chinh thuéc UBND cdp | phan Tiép nhin dai hé so.
huyén c6 trach nhiém théng ké | va tra két qua thu
cac TTHC thye hién tai don vi | tuc hanh chinh
vio s théng ké két qua thuc hién | thudc UBND cip
TTHC huyén '
4 Bi¢u miu

I. M&u Théng bido vé viéc giai thé hop tac x& (Phu luc 1-13 Théng tu sb

07/2019/TT-BKHDT).

2. MAu Gidy bién nhan hé so ding ky hep tic xa, chi nhanh, van phong dai
dién, dia diém kinh doanh (Phy luc II-1 Théng tu s6 07/2019/T T-BKHDT);

3. MBu Gidy bién nhén hd so dang ky hop téc xd qua mang dién tir (Phy luc I1-2
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Théng tw s6 07/2019/TT-BKHBT);

4. Mau Théng b4o sira dbi, bd sung hd so ding ky hop tac xa (Phu fuc I1-3
Thong tu s6 07/2019/TT-BKHDT);

5. Théng bdo v& viéc giai thé, chdm dirt tdn tai ciia hop tac x& (Phu lue II-14
Théng tr s6 07/2019/TT-BKHDT);

6. Miu Phiéu xin 18i va hen lai ngiy tra két qui (MAu sé 04 Thong tw sb
01/2018/TT-VPCP);

7. MAu Phiéu kiém sodt qud trinh gidi quyét hd so (MAu sé 05 Théng tr sb
01/2018/TT-VPCP);

8. MAu 86 theo dai ho so (MAu s6 06 Thong tw s§ 01/2018/TT-VPCP);
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Phy lye I-13
TEN HQP TAC XA CONG HOA XA HQI CHU NGHIA VIET NAM
—————— Ddc ldp - Tw do - Hanh phic
S8 v, o NGAY..... thdng..... ndm... ...
THONG BAO

V& vige gidi thé hop tac xa

Kinh gut: Tén co quan diing ky hop tac xa

M 36 hop téc xA/MA 6 thud: oo

86 Gidly chimg nhén ding ky kinh doanh/Gidy chimg nhan dang k¥ hop téc x3'5(chi
ké khai néu khéng c6 ma sé hop tdc xE/md s6 thué): ......ccccvve..n., Ngay ¢ap: .oondeiindennnn.
Noiclp: ..ooooiiiiininnn

Théng bio vé vige giai thé hop tic xd nhur sau:

Triedng hop hop tdc x& giei Quyét dink gidi thé dén co quan dang ky hop tdc xd theo
quy dinh tgi Khodn 1 Diéu 54 Lugt Hop téc xa thi ghi:

Quyét dinh idi the S8:......cc.ooiiiiiinireerireinn, ngay.../ /
LY A0 ZI8 ThE! oovveeeirivicoreertrss s seseosacsosesesssesee s sensemsesssoesesse et oo ooeen
Kinh @8 nghi covvvie oo (tén co quan ddng ky hop téc xd) thong

béo tinh trang hop tac x4 dang lam thi tuc gidi thé, dang tai quyét dinh giai thé va phuong 4n
giai quyét ng clia hop tac xa (néu c6) trén H8 théng théng tin quéc gia v& ding ky hop téc x4.

Hop téc x4 cam két hoan toan chju trdch nhiém trudc phép luit vé tinh hop phép,
chinh x4c, trung thyc ciia ndi dung Théng bio nay.

Trieong hop hop tde xd ndp hé so gidi thé dén co quan dang ky hop tdc x@ theo quy
dinh tai Khodn 4 Diéu 54 Ludt Hop tdc xd thi ghi: /

"*Ghi the s6 Gidly chimg nhén déng k¥ hop t4c x duge cip truée ngdy Thang tw ndy cb hidu luc thi hanh.
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Hop téc x4 cam két d& hoan thanh cic khoan no, nghia vu thué, t4i sin. Kinh ¢& nghi

e . (tén co quan dang ky hop tdac xd) cdp nhdt tinh trang

phap ly cla hcrp tac xd trong Co s dit ligu qudc gia vé dang ky hqp tac x& sang tinh trang da

gidi thé. Hop téc x4 hoan toan chiu trach nhiém trude phép luat v& tinh hop phap, chinh x4c,
trung thue cia ndi dung Théng bio nay.

NGUOT DAI DIEN THEO PHAP LUAT
CUA HQP TAC XA
(KY, ghi hp tén va dong dau)‘ﬁ <"

""Ngudi dai dién theo phip luft cia hep tac x& ky trc tiép vao phén nay.
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Phu lyc I1-14
TEN CO QUAN DPANG KY CONG HOA XA HQI CHU NGHIA VIET NAM
HQOP TAC XA Déc lap - Tw do - Hanh phiic
SC e , ngay.... thang.... ndm.....
THONG BAO

V& vige gidi thé, chim ditt ton tai cia hgp tic xa

Co quan dang ky hop tA¢ X&: .vcieveiiiice e

DA ChI I 887 vt se s s s e st ee st e
BPign thoai:. .o e Fas: wovvieerieeeecie e
Email: ... e Website: ..oooevvieeeieeccenennn

d4 tién hanh cap nhat tinh trang phap ly déi v6i hop tc x4 sau:

$6 Giy chimg nhén diing ky kinh doanh/Gidly chimg nhan dng ky hop téc xA(riong
hop khéng c6 md $6 hop tde XG/ME 56 tHUE): <.orvveeeeeeeeeeoeoeeoeeeeeee s

Dia chi tru sé chinh: .o,

Do:

OIE/BAL cevvvvenrevrsssmsasasres e imes s sses et s sesensesseees s e eee st e st osee e e st
Logi gidy chimg thire ¢4 NRAN ... cveeeeeeeeeeoeeoeoeeoees oo

86 gidy chimg thuc ¢4 nhan: ......o...oooovoe... et et e st et et vt st s
Ngay cip: ........ foonn. foeeiiin. NOT CAP: oottt meeeeeseseeneesseeeeseesreenns

12 ngudi dai dign theo phép luat.
Cé céc don vi ﬁhu thude:

Tén, dia chi chi HRANN: ..o e e et ee e e

Tén, dia chi VAN PhONE Gal dIBN: ..ottt

Tén, dia chi dia di€m Kinh ORNN: .........covvurrerreeeceeeeersessoesas e s

Tinh trang phép 1y clia hop thc x& sau khi cdp nhat: (gidi thé hode chdm dir t6n 1gi)

1. Di voi trucmg hop hop tde xd gidi thé thi ghi: A
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LY 00 1AL thE! ovvvrverirerereecesoseoisseeeosseaesnes s esesssssessssssesssssosessossesessess e eeees e eeeee
2. B3i véi trudmg hop hop tde x4 chdm dirt ton tai thi ghi:
Ly do chém dirt tdn tai: (bi chia/bi hop nhdt/bi SGD FAGD): ceviisivieesrnerarsnenionies s

.....................................................................................................................................

TRUONG PHONG

Noi nhin: (K, gh ho tén va dong déu)

- Tén, dia chi hop tac x4

- Chi cuc hai quan/Cyc héi quan noi hop
tac x4, lién hi€p hop tac xd dat try s&
chinh;

- Cuc quan ly thi trudng noi hop tac x4,
1ién hi€p hop tac x& dit try sé& chinh;
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16. Quy trinh Thong bao thay d6i ndi dung ding ky hop tic xi (QT-16)

1 Muyc dich:
Quy dinh trinh tv va cach thie thuc hién TTHC Théng bao thay d6i ndi dung
dang ky hop tac xd

2 Pham vi:
Ap dung dbi véi cé nhan, t6 chirc ¢6 nhu chu Thong bao thay i ndi dung dang
ky hop téc x3. Lanh dgo, cong chirc Phong Tai chinh — K& hoach, lanh dao,
cbng chuc thude B phén Tiép nhan va trd két qua thii tyc hanh chinh thudc
UBND cép huyén

3 Néi dung quy trinh

3.1 | Cosé phap ly
1. Luit Hop tic x3 ngay 20/11/2012 (Luat Hop tac x&);
2. Nghi dinh s6 193/2013/ND-CP ngay 21/11/2013 quy dinh chi tiét mét sb
diéu cia Luat Hop tac x3 (Nghi dinh s6 193/201 3/ND-CP);
3. Thong tu s6 03/2014/TT-BKHDT ngay 26/05/2014 huing din vé ding ky
hop téc X8 va ché @9 bao cao tinh hinh hoat dng cia hop tic x& (Thong tur so
03/2014/TT-BKHDT);
4. Thong tu 56 07/2019/TT-BKHDT ngay 08/4/2019 sira dbi, bd sung mdt s
dleu cua Thong tu s 03/2014/T T-BKHDT ngay 26 thang 5 nam 2014 cia Bé
Ké hoach va Dau tur huéng din vé dang ky hop tac xd va ché d6 bao cdo tinh
hinh hoat dong cua hop tac x& (Théng tu s6 07/2019/TT- BKHDT)
5. Nghi quyét sé 20/2016/NQ- HDND ngay 06/ 12/2016 vé vigc quy dinh thu
phi, 1¢ phi trén dia ban thanh phd Ha Néi thude thdm quyén quyét dinh cua Hoi
dbng nhén din Thanh phb Ha N&i

3.2 | Thanh phin hd so Bin |Béan -

chinh | sao

1. Bén sao hop 18 gidy t& ching thuc c& nhén cda ngudi cb X

thidm quyén diang ky (Thé cin cuée cdng dén hoje Ch-.mg minh
nhin dian hodc HG chiéu Viét Nam con hiéu lirc adi voi cong dan
Viét Nam; H3 chifu nudc ngoai hoac gidy to 6 gid tr thay thé ho
chifu nuéc ngoai con hiéu luc ddi véi ngudi nudc ngodi). Trudng
hgp duge uy quyén, phéu c6 thém: (1) bin sao hop K& gidy tor
chirng thuc c4 nhén cia ngudi duge Uy quyen (2) ban sao hop
1é hop dong cung cap dich vu véi td chirc lam dich vu ndp ho
so, nhan két qua va glay gidi thiu ciia t6 chire 46 cho ca nhin
thyc hién nép hd su, nhan két qua hofc vin ban Gy quyén cho
c4 phan thyuc hién ndp hd so, nhén két qua theo quy dinh cia
phép ludt. Vin ban nay khong bit budc phéi cong chimg, chung
thare.

v

2. Gidy thong béo thay dbi ndi dung ding ky hop tic xA

3. Nghi quyét cha dai hdi thanh vién ho3c quyét dinh bang vin
ban ctia Hoi dbng quan trj vé viée thay 46i ndi dung ding ky
hop téc xd

4. Pidu 1 sira ddi (trong trudng hop thay ddi diéu 1§ ctia hop tac
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X&)

5. Danh sich hop tdc x4 thinh vién sau khi thay ddi_(irong

trudng hop thay ddi s6 heong hop tdc xd thamnh vien):

6. Danh séch thanh vién hdi déng quan tri, ban kidm soat/kiém
sodt vién sau khi thay ddi (trong trucng hop thay d6i thank

vién héi done quan tri, ban kiém sodt/kiém sodt vién).

3.3 | S0 lirgng hd so
01 bé
3.4 | Théi gian xiv ly
03 1am viéc ngay ke tir ngay nhan da hd so hop 16
3.5 | Noi tiép nhin va tra két qua
- B6 phan Tiép nhdn va tra k&t qua tha tyc hanh chinh thubc UBND cép huyén
- Hodic ndp ho so truc tuyén trén Hé théng thong tin quéc gia vé ding ky hop
tac x4 (trong trudng hop dugc img dung)
3.6 | L@ phi
Khéng
3.7 | Quy trinh xit Iy eéng viée
TT |Trinhty Trach nhiém Thoi | Bién maw/ két
gian qua
I |+ Trudng hop diing ky truec tidp: -
Bl { Nop ho so tai B phin Ti€p nhén | Nguéi c6 tham | Gid Theo muc 3.2
va tra két qua tha tuc hanh chinh | quyn ding ky | hanh
hgp tic xa hoiic | chinh
ngudi dai dién
theo iy quyén
B2 | Tiép nhén hé so va ghi Gidy bién | Bo phin Tiép | Gid Gifly  bién
nhén, hen ngay nhin va trd két|hanh  |nhdn hd so
quéa thit tyc hanh | chinh ding ky hep
chinh thudc tic x&, chi
UBND cip nhanh, vin
huyén phong  dai
dién, dia diém
o kinh doanh;
B3 | Chuyén ho so cho phong chuyén | Bo- phan  Tidp | 0.3 Phiéu  kiém
mon nhin va tra két | ngay soat quy trinh
qua thl tuc hanh gidi quyét hd
chinh thudc SU;
UBND cap
huyén,
B4 | Phan cong xr Iy hd so Linh dao Phong | Gig
Tai chinh K¢ | hanh
_ hoach chinh
B3 | Thu ly va giai quyét hd so: Cong | Céng chitc | 1 ngdy |Nhip thong
/ chitc tién hanh xem xét tinh hop | Phong Tai chinh tin_lén Hg
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1€ cua hdso:

- Hb so khong du didu klen Dy
thao thong bao hudéng dan sia
d6i bd sung, néu rd 1y do

K& hoach

.

théng/ Du
thao Thong
bdo sira dbi,
bd sung hd so

- H) so da didu kién: nhap théng dang ky HTX
tin 1én Hé thdng va hoan thién hd
50, chuyén Linh dao phong
B6 | Phé duyét két qua: Lanh dao Phong | 0,5
Néu di}ing y: Phé duyét thong tin | Tai  chinh Ké | ngay
thay @i trén Hé théng va ky xéc | hoach
nhan trong hd sorfphe (duygt thong
béo huong din sira ddi bd sung
Néu khéng déng y: chuyén lai
BS
B7 |Phat hanh két qud théng bio | Van thu 0,5  |Théng béo
huéng din sira @6 bd sung ngly sta dbi, bd
trudng hop hd so khéng hop 1 sung hd so
dang ky HTX
B8 | Chuyén hd so cho Bo phan Tiép | Phong Tai chinh | 0,5 Phiéu  kiém
nhin va tra két qua thd tuc hanh | Ké hoach ngiy | soét quy trinh
chinh. giai quyét hd
SO; Thong
bao ska &di,
bd sung hd so
ding ky HTX
BS | Tra két qua cho t6 chirc/ cd nhan: | B phén Tiép Gig Théng tin
Trudmg hop c6 thong béo thi tra | nhén va tra ket | hanh dang tai lén
cho t& chirc/ca nhin. Trudong hop | qui tha tyc hanh | chinh Hé théng;
hd so hgp 18, ghi nhin s& théng | chinh thude Thong  bac
ké KQTTHC va chuyén hd so | UBND clp sita  ddi, bd
gbc cho Phong chuyén mén hru | huyén sung hd so
trit theo quy dinh. ding ky HTX
B10 | Thong ké va theo dai Cong chirc Phiéu  kiém
Céng chitc Phong Tai chinh Ké | Phong Tai chinh soat quy trinh
hoach va Céng chirc B phin B6 | K€  hoach  va giai quyét hd
phén Tiép nhan va tra két qua tha | Céng chic B so; S8 theo
tuc hanh chinh thudc UBND cfp | phdn Tiép nhén déi hé so.
huyén cé trich nhiém théng ké | va trd két qué thi
cic TTHC thuc hién tai don vi | tuc hanh chinh
vao sb théng ké két qua thuc | thude UBND cp
hién TTHC huyén
I + Trieomg hop diing kj qua mang dién ti sic dung chir ky s6 cong cfng (trong
frwong hop dwgc ang dun
Bl |Nop hod so ding ky Hop tdc xé | Ngudi c6 thdm | Cangdy | Theo myc 3.2

(trén HE thong théng tin quic gia

vé ding kY hop tdc xé)

quyén dang ky
hop tic xd hoic
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ngudi dal  dién
theo ﬁy quyén

B2 | Tiép nhan hd so va ghi Gidy bién | Hz thong théng | Cingdy | Gidy  bién
nhin hé so dang ky hop tic x@ | tin quoc gia vé nbin hé so
qua mang dién ti ding ky hop tac ding ky hop

Xa tac x3 qua
mang dién tir

B3 | Phén cong xit Iy hé so Lanh dao Phong | 0,5 Phiéu  kiém

Tai chinh Ké | ngay soét quy trinh
hoach thude gidl quyét hd
UBND cip SO;

huyén

B4 | Thuly va giai quyét hé so: Cong Cong chic | I ngay | Nhap théng
chtre tién hanh xem xét tinh hop | Phong Tai chinh tin lén Heé
1& clia hd so: Ké hoach théng{ Dur
- Hb so khéng dit didu kién: Dy thaio  Théng
thao thong bao huéng din sira bdo sira ddi,
di bd sung, néu 15 ly do ' bd sung hd so
- Ho so du diéu kién: Hoan thién dang ky HTX
hd so, chuyen Lanh dao phdng

BS Phe duyg:t két qua: Lénh dao Phong | 0,5 Thong tin
Néu dong y: Phe duyét thong tin | Tai chinh K& | ngay ding tii lén
thay dbi hoac thdng bdo yéu céu | hoach Hé  théng:
stra ddi bd sung hd so trén H Thoéng  bao
thong stta dbi, bd
- Néu khéng ddng y: chuyén lai sung hd so
B4 dang ky HTX

B6 |Chuyén k&t qui cho B phan | Phong Tai chinh 0,5 Phi:  kiém
Tiép nhin va tra két qué thi tye | K& hoach ngay sodt quy trinh
hanh chinh giai quyét hd

50;

B7 | Thong ké va theo doi Céng chirc Phiéy  kiém
Céng chic Phong Tai chinh K& | Phong Tai chinh soat quy trinh
hoach va Cong chic Bd phin | K& hoach va gidi quyét hd
Tiép nhén va tra két qud tha tuc | Céng chie Bo so; 8§ theo
hanh chinh thugc UBND cép | phan Tiép nhan- d6i hd so.
buyén c6 trach nhiém théng ké | va tra két qua tha
cac TTHC thue hlén tat don vi | tyc hanh chinh
vio sb théng k& két qua thyc | thude UBND cip
hién TTHC huyén -

I | + Trudng hop ding ki gua mang dién tie sik dung tai khodn diing ky kinh
doanh {trong trudng hop dwoc tng dung}

Bl | Nop hd so ding ky Hop the x& | Ngudi c6 tham | Cé ngay [ Theo muc 3.2

(rren Hé tkong thong tin guoc gia
vé dang ky hop tdc xd)

quyén diing ky
hgp tic x2 hoic
ngudi dai dién
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: <« | theo ny quiyén _

B2 | Tiép nhan hé so va ghi Gidy bién | H¢ théng thong | Cangay | Gidy  bién
nhin hé so ding ky hop tdc x3 | tin qude gia vé nhin ho so
qua mang dién déng ky hop tic dang ky hop

X4 tac x& qua
mang dién tr

B3 | Phén cong xtr Iy hd so Linh dzo Phong | Givr Phidu  kiém

Tai chinh K& | hanh soat quy trinh
hoach thuge | chinh gidi quyét hd
UBND cAp s0;

huyén

B4 | Thuly va gidi quyét hd so: Cong | Cong chitc | 2ngady |Nhip théng
chirc tién hanh xem xét tinh hop | Phong Tai chinh tin 1én Hé
1& ctia hd so: Ké& hoach théng/  Du
- H so khéng di didu kién: Dy thio Thong
thao théng bio hudng din stra bao sta ddi,
d6i b sung, néurd ly do bd sung hd so
. Hb so @ didu kién: Hoan thién dang ky HTX
hd so, chuyén Lanh dao phong

B5 | Phé duyét két qua: Lanh dao Phong | 0,5
- Néu dbng v: phé duyét hd so | Tai chinh Ké | ngay
trén hé théng qua mang (Thong | hoach
bao hop 1§ hodc Thong bao yéu
cdu stra dbi bd sung dugc gui
qua mang cho ngudi ndp hé so)

- Néu khéng ddng v: chuyén lai
B4

B6 |Nop hd so ban gidy kém théng [ Ngudi c¢6 thim | Gio Theo muc 3.2
bao hop 16 tai BO phan Tiép nhin quyén ding ky | hanh
va tra két qua thi tyc hanh chinh | hop tic xa hofc | chinh

ngudt dar dién
theo Uy quyén

B7 | Tiép nhan hd so va ghi Gidy bién [ Bo phin Tiép | Gio Gidly  bién
nhin, hen ngay nhin va tra két|hanh  |nphin hd so

qua thd tuc hanh | chinh ding ky hop
chinh thude tic xd qua
UBND cép mang dién t
huyén

B8 | Chuyén ho so cho phong chuyén | Bd phdn Tiép | 1 gid | Phiéu  kiém
mén nhin va tra két s0at quy trinh

qua thd tuc hanh gidi quyét hd
chinh thude S0;
UBND cip
huyén
B9 | Péi chifu hd so gidy va hd so | Cong chirc | 1 gid Théng tin

qua mang, trinh i&nh dao phé

Phong Tai chinh

dang tai Ién
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duyét K& hoach He thing;
B10 |Phé duyét két qua Laoh dao Phong | 1 gidy
Tai - chinh Ké
hoach
B11 | Thong ké va theo dai Céng chirc Phiéu  kiém
Céng chirc Phong Tai chinh K€ | Phong Tai chinh $04t quy trinh
hoach va Céng chirc B phan |Ké hoach va giai quyét hbd
Tiép nhan va tra két qua tha tye | Cong chire Bé so; S8 theo
hanh chinh thuge UBND cép | phin Tiép nhan ddi hd so.
huyén c6 trich nhiém théng ké | va tra két qua tha
cac TTHC thuc hién tai don vi|tuc hanh chinh
vao s6 théng ké két qua thyc | thuge UBND chp
hién TTHC huyén
4 | Biéu min

1. Miu Giéy théng bao thay dbi ndi dung ding ky hop tic xd (Phu luc I-5
Thong tir s6 07/2019/TT-BKHDT);

2. Méu Danh séch thanh vién hop tac x& (Phy luc I-3 Théng tu sé 07/2019/TT-
BKHDT); - , , .

3. Mau Danh sdch hoi dong quén tri, gidm ddc (tbng gidm déc), ban kidm soat
hogic kiém so4t vién (Phu luc I-4 Théng tur s& 07/2019/TT-BKHDTY);

4. Mau Gidly bién nhan hd so ding ky hep téc xa, chi nhénh, vin phong dai
dién, dja diém kinh doanh (Phy luc II-1 Théng tw s 07/2019/T T-BKHDT);

5. MAu Gidy bién nhin hd so ding ky hop tdc xd qua mang dién tir (Phu tuc I1-2
Théng tw 56 07/2019/TT-BKHDT);

6. Mau Théng bio stra abi, bd sung hd so ding ky hop tdc x3 (Phy luc I1-3
Théng nr sé 07/2019/TT-BKHBT),

7. Méu Phi€u xin 15i va hen lai ngay tra két qua (Miu sé 04 Théng tr s6
01/2018/TT-VPCP);

8. Mau Phiéu kiém soét qué trinh giai quyét hd so (Mau sé 05 Théng tr sb
01/2018/TT-VPCP);

9. MAu 86 theo d3i hd so' (MAu sé 06 Théng tur s6 01/2018/TT-VPCP);
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Phu Iuc I-5

TEN HOP TAC XA CONG HOA XA HQI CHU NGHIA VIET NAM
------ Pc ldp - Tw do - Hanh phic
SO i , BgAy ... thang ... .. nim ...
GIAY PE NGHI

Ding ky thay déi ngi dung dang ky hyp tac xi
Kinh gtti: Tén co quan dang ky hop tac %3
Tén hop tac X3 (ght bing chit in hoa):
M s8 hop tac x3&/M4 sb thué:

So Gidy chimg nhan ding ky kinh doanh!Glay chimg nhén dang ky hcrp tac xa' (chi ké khai
néu khong c6 mi s6 hop tdc xd/md so rhue) ...................... Ngay cap:..../..../...... Noi
chp:

Hop tic x3 dang ky thay dbi trén co so (chi ké khai trong trudng hop hop tac xa diang ky
thay d6i trén co 56 tdch hop tdc xd hodc sdp nhdp hop tdc xé, danh ddu X vao 6 thich hop):

- Ding ky thay dbi trén co sé tach hop tdc x3 0
- Déng ky thay dbi trén co s& sap nhap hop tic x3 O

Théng tin vé hop tac xi duoc tach (chi k8 khai trong trucng hop hop tde xd déng ky thay dsi
trén co s¢ tach hop tde x4) '

a) Tén hop tic x4 (ghi bdng chit in hoa):
M3 s6 hop thc xé:
b) Tén hop tic xa (ghi bdng chir in hoa):
M3 s hop thc xa:

Thong tin vé hop tac x& bi sap nhép (chi ké khai trong trudng hop hop tdc x& dang ky thay
d8oi trén co s¢ sap nhdp hop tdc xd):

a) Tén hop tac X3 (ghi bdng chit in hoa):
M s8 hop tic x3/M4 s6 thué:
So Gidy chung nhén dang ky kinh doanh/Glay chimg nhéan ding ky hop tac x (chz’ ké khai

néu khéng cé ma sé hop tdc x@/ma s6 thué).................. Ngay cap:..../.../..... Noi
. chp:
b) Tén hop tac x3 (ghi bang chiF in hoa):
M3 sb hop tac xa/M4 s6 thué:
So Gidy ching nhén dang ky kirnh doanh/ Glay ching nhén dang ky hop téc x& 3 (chi ké khai
neu khéng c6 md 56 hap tdc xd/md SO tRUBY s eeeeieeeeaennn Ngay céap:..../..../ ... Not
cép:
DN coovieiie v e tén co quan ddn hop tée x&) thue hién chdm
nghi ( g g ky hop téc x4) -

dit ton tai dbi v6i hop tac x4 bi sap nhip va cic chi nhanh, vin phdng dai dién, dia diém
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kinh doanh ctia hgp téc xa bi sap nhép.

Hop tic x3 ding ky thay d6i ndi dung diing ky hop tic xa/ thdng bio thay ddi ndi dung
ding ky hop tde xi nhur sau:

(Hop tdc xd chon va ké khai vao trang tiwong ing véi ngi dung dang ky/théng bdo thay doi
va giri kem)
DANG KY THAY POI TEN HOP TAC XA
Tén hop téc x4 viét bang tiéng Viét du kién thay dbi (ghi bing chiz in hoa):

Tén bop tac x4 viét bang ting nude ngoai dy kién thay dbi (néu cg):
Tén hop tac xa viét tit du kién thay dbi (néu cé):
PANG KY THAY POI BIA CHI TRU $G CHINH

Dia chi tru sé chinh sau khi thay dédi:
$8 nha, ngdch, hém, ngd, duimg phd/té/xdm/Ap/thon:

X&/Phuong/Thi trin:

Quén/Huyén/Thi x&/Thanh phd thudc tinh:

Tinh/Thanh phé:

DIEN thogi: vvvvveevee e, Fax (néu ¢d):
Email (6 €6): ovuvvneiveiveeeeeeeeeereeeeiereire, Website (néu cd):

o2 Bng thoi thay ddi dia chi nhan thong béo thué (Bdnk ddu X vao 6 vuong néu hop 1c xa
thay doi dia chi nhgn théng bdo thué tuong vimg véi dia chi try s& chinh).

Hop tdc x4 cam két tru séx hop tdc x4 dy djnh chuyén dén thude quyn s hiny/quyén sir dung

hop phép ciia hop téc x4 va duge sir dung ding muc dich theo quy dinh clia phép luat.
DANGKY THAY DOI NGANH, NGHE KINH DOANH?

1. Bd sung nganh, nghd kinh doanh sau (ké khai trong truéng hop hop tdc x& ding ky b6

sung nganh, nghé kinh doanh véo danh séch nganh, nghé kinh doanh di ddng ky voi co quan
ddng ky hop tde x8):

STT {Tén nganh, nghé kinh doanh duoc bé sung M3 nganh Ghi chit

2. Bé nginh, nghd kinh doanh sau (Ké khai trong trucng hop hop tdc xa@ ddng ky b6 nganh,

nghé kinh doanh khoi danh sdch nganh, nghé kinh doanh da déng ky véi co guan ddang ky
hop tdac xd):

STT | Tén nganh, nghé kinh doanh dvgc bo khai M3 nganh Ghi cha
. danh séch 4% ding ky

W, 3. Sira d4i chi tiét nganh, nghd kinh doanh sau (ké khai trong trudng hop hop téc xa ding
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ky thay d6i ngi dung chi tiét cia nganh nghé kink doanh di déding ky voi co quan ding ky
hop tdc xd):

Tén nganh, nghé kinh doanh duoc sita ddi
chi tiét

STT Ma nganh Ghi chu

4. Thay dbi nganh nghé kinh doanh chinh (ké khai trong truong hop hop tdc xd déng ky
thay doi nganh, nghé kinh doanh chinh dd ddng ky véi co quan ddng ky hop téc xd):

STT Tén nganh, ngh kinh doanh chinh M4 nginh Ghi chi

Luwu y:

Trutmg hop hop téc x& thay ¢6i nganh, nghé kinh doanh tir nganh ndy sang nganh khéc, hop
tac x& ké khai dong thoi tai Muc 1, 2 néu trén, cu the nhu sau: ké khai nganh, nghé kinh
doanth méi tai Muyc 1; k€ khai niganh, nghé kinh doanh <{i tai Myc 2,

Trudng hop nginh, nghé kinh doanh duge bb sung hogc nganh, nghé kinh doanh dirgc bo ra
khoi danh sach da dang ky la nganh, ngh€ kinh doanh chinh cua hop tic xa thi hop tac xa ké
khai dong thot tal Muc 1 (hodc Muc 2) va Muc 4 néu trén.

PANG KY THAY POI VON BIEULE

Vén didu 1¢ 42 ding ky (bdng 56, bdng chiz, VND):
Vén diéu 1¢ sau khi thay dbi (bang 5o, bang chiz, VNB):
Gia trj twong dwong theo don vi tién nurde ngoai (néu co):
C6 hién thj thdng tin vé gia tri twong dwong theo don vi tidn t& nudc ngoai trén Gidy chimg
nhén ding ky hop téc x4 hay khéng? o0 Cé o Khdng
Thévi diém thay déi vén:
Hinh thirc ting, giim vén:

THONG BAO THAY POI BIEU LE/SO LUGNG THANH VIEN/ THANH VIEN HOI

PONG QUAN TRI, BAN KIEM SOAT, KIEM SOAT VIEN

L. Trudmg hop thay ddi diéu 1¢ thi hop téc x& guri kém theo ban diéu 1 clia hop téc xa sau khi
thay doi.
2. Trudng hop thay dbi s6 lugng thanh vién thi hep téc X4 giti kém theo ban Danh séch thanh
vién sau khi thay d6i.
(Luu y: Hop tédc x4 chi ké khai céc thanh vién méi duge bd sung hodic cac thanh vién ra khoi
hop téc x4 theo méu quy dinh tai Phy lyc I-3 ban hanh kém theo Théng tr nay).
3. Truémg hop thay ddi thanh vin hoi déng quén tri, ban kiém soét/kiém sodt vién cia hop
tac x4 thi hop tac x& giri kém theo ban Danh sach thanh vién héi dOng quan tri, ban kiem
soat/kidm sodt vién sau khi thay déi theo mau quy dinh tai Phy lyc I-4 ban hinh kém theo
Théng to nay.

THONG BAO THAY POI THONG TIN PANG KY THUE

STT Céc chi tiéu théng tin ding ky thué -~
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hdng tin vé Gidm dbe (Téng giam débc) (néu co):

0 va tén Giam db¢ (Tng gidm dbC): ovevvvveeeeoseee o

Théng tin v& Ké toan truéng/Phu trach ké todn (ndy c6):
Ho va tén Ké toan trudmg/Phy trach ké toan:

...................................................

................................................................................................

Dia chi nhén thong bao thué (chi ke khai néu dia chi nhin théng béo thué khdc dia
chi tru s¢ chinh):

S6 ha, ngach, hém, ngd, dudng phé/d/x6m/Ap/thon:

...........................................
....................................................................................
.......................................................

---------------------------------------------------------------------------------------

e thoal: ..o Fax (néu c6): .....u.........
Email (néu cd):

........................................................................................

Ngay bt diu hoat dong®: ...... ... .......

Hinh thirc hach toan (ddnk ddu X vao 6 thich hop):
Hach toan djc i8p o
Hach toan phu thuge 0

Nam tai chinh:
Ap dung tir ngdy ..../....dn ngdy .../,
(ghi ngay, thang bdt ddu va két thic nién 85 ié todn)

....................................................................................

0 Cé o Khong

Phuong phép tinh thué GTGT (chon / trong 4 phuong phip)®:
ithm trr o

Truc tiép trén GTGT a

Tryc tiép trén doanh b o
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Khong phai ndp thué GTGT o
10 [Thong tin v& Tai khoadn ngan hang;

Tén ngin hang $4 tai khoan ngin hang

DANG KY
THAY DBOI bOI NGUUI PAI DIEN THEO PHAP LUAT
Piang ky thay dbi ngudi dai dién theo phép ludt véi cac ndi dung sau:

Nguwdi dai dién theo phép luat sau khi thay doi:

Ho va tén (ghi bang chiz in hoa): ............ Giéi tinh:
Chitc danh:
Sinh ngdy: ....../..../....Didntdc: ............. Québe tich:

Loai gidy t& chimg thyc c4 nhan:

o Chitng minh nhan din o Cén cudce cdng dan

§6 gidy to chimg thire ca nhan:

Ngay cap: .../... .. . Noi ¢8p: .....coovvrrnrunninn Ngay hét han (néu ¢6): .../ ...
Noi dang ky hd khiu thudmg tru:

$4 nha, ngach, hém, ngd, dudng phé/td/x6m/Ap/thén:

Xa/Phuong/Thi trén:

Quan/Huyén/Thj %&4/Thanh phd thude tinh:

Tintv'Thanh phd:

Quéc gia:

Ch3 & hién tai:

6 nha, ngéch, hém, ngd, dudong phb/td/xém/ap/thon:
X&/Phudng/Thi tran:

Quan/Huyén/Thi x&Thanh phé thudc tinh:

Tinh/Thanh phé:

Quéc gia:

DiEn thoal (MU €6): «oevveeieeieieiiieererieeersiraeeveeens Fax (néu cé):
Email (néu cd):

DEnghi cooooeienriericniennnns PP TRT PP (tén co quan dang ky hop
tde x8) cip nhit théng tin vé Chu tich Hoi ddng quan tri tai Danh sach Hoi ddng quén tri
trong Co s¢ 4t liéu quoc gia vé ding ky hop tac xi.

THONG BAO BO SUNG, CAP NHAT THONG TIN PANG KY HUP TAC XA %~
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B4 sung, cip nhét thong tin dﬁilg ky hop tac x& nhw sau:

Hop téc x4 xin cam két hoan todn chju trach nhiém truée phép luat v& tinh hop phap, chinh
X4, trung thye cla ndi dung Gidy dé nghi ndy va cdc tai lidu duge gui kem theo.

NGUGI PAI DIEN THEO PHAP LUAT
CUA HQP TAC XA
(K3, ghi ho tén va dong déu)®
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Phu luc I-3
DANH SACH THANH VIEN HQP TAC XA
STT| Tén |Ngay,|Gi6iQuécDan Chd | Noi | Sé, ngay, co | Véngdp |Thoi le'i s8{ Chit (Ghi
thanhithéng,|tinh! tich [t6c| & | dang | quancép diém|dy dn)| ky |chn
vién| nam hién | ky h¢ | Chimg minh hoan|ngay | cia
sinh tai | khdu |nhan dan/Can thanh cdp, thanh
déi déi thuomgeude cong dan gop | co |vién'
vdi voi [tri dbilhodic HH chidu vén | quan
thanh thanh| véi ca| dbi véica cap
vién vién | nhén; | nhén; Gidy Gidy
laca la cajdia chi| chimg nhén chimg
nhén, nhén,| try s¢ ding ky doanh nhén
ngudi ngudil chinh | nghiép (hodc ding
dai dai |d6i v6i cac gidy ky
dién dién{ td chiing nhén diu
hgp hop | chic |turong duong) onr
phap phép dbi véi doanh (néu
ctia hd cua nghiép; Quyét co)
dg.la ho dinh tharh 130! G461 |1y
inh gia déi voi to hin | 18
dinh chie | PP |0
von, gop|(%)
(bing
56;
VND va
gia tri
twong
dwong
theo
dom vi
tién
nuoc
ngodi,
néu co)
1121 3 |4, 56| 7 8 9 10 [11]12 | 13 | 14 |15
...... , NEAY ...... thdng ... .. ndm... ..

NGUOT DAI DIEN THEO PHAP LUAT
CUA HOP TAC XA

(K, ghi ho tén vé dong diu)
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Phy e I-4

DANH SACH HQI PONG QUAN TR], GIAM BOC (TONG GIAM POC), BAN
KIEM SOAT, KIEM SOAT VIEN HOP TAC XA

STT| Ho | Ngiy, | Gidi | Qubc | Dan| Chd & {Noi ding | S6, ngay,co | Chac | Ghi
va | thang, | tinh | tich | tdc | hiéntai | kyh{ |quancdpchitng danh | chu
t2n nAm sinh khdu | minh nhin
thudmg ol din/cén cudc
cbng dan hoéc
h chiéu

1121 3 4 1 5 |6 7 8 9 10 11
A, Danh sach Hji dong quan trj
1
2
IB. Gism dbe (Tong Giam déc)

C. Danb sfich Ban kiém so4t (kifm sodt vién)
]
2

...... , ngay.... thang.... nam...
NGUGI PAI PIEN THEO PHAP LUAT
CUA HOP TAC XA
(Ky, ghi ho tén va dong diu)’

A(// |
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17. Quy trinh Théng bdo v& viéc gop von, mua cb Iphén, thanh 18p doanh nghiép cta hop

tac xi (QT-17)

Muce dich:
Quy dinh trinh tir va cach thirc thue hi¢n TTHC Théng bdo vé& vigc gop vbn,
mua ¢b phin, thanh 14p doanh nghiép ciia hop tac xa

Pham vi:

A dung d6i v6i cé nhan, td chire cé nhu cdu Théng bao v vige gép vén, mua
cd phin, thanh lap doanh nghidp ciia hop tic xa. Lanh dao, _cong chirc Phong Tai
chinh — K& hoach, lanh dao, cong chirc thude BS phédn Tiép nhan va tra két qua
thtt tuc hanh chinh thudc UBND cap huyén

Noi dung quy trinh

Co sé¢ phip Iy

1. Luat Hop téc x4 ngay 20/11/2012 (Luat Hop tac x&);

2. Nghij dinh s 193/2013/ND-CP ngay 21/11/2013 quy dinh chi tiét mdt s6 dieu
cuia Ludt Hop tac x& (Nghi dinh s6 193/2013/ND-CP);

3. Thong tu sb 03/2014/TT-BKHDT ngay 26/05/2014 huéng din vé ding ky
hop tac x3 va ché 46 bdo cdo tinh hinh hoat dong ciia hop tac x4 (Thong tu sd
03/2014/TT- BKHDT)

4. Thong tw sb 07/2019/TT-BKHDT ngay 08/4/2019 sira d6i, bd sung mét sb
d1cu cua Thong tu s& 03/2014/TT- -BKHDT ngay 26 thang 5 nam 2014 cia B3
Ké hoach va Piu tir huéng din vé ding ky hop tac xi va ché d8 béo céo tinh
hinh hogt dng cia hop tdc xa (Thong fw 6 0’7/2019/TT-BKHDT)

5. Nghi quyét sb 20/2016/NQ-HDND ngay 06/12/2016 ve viéc quy dinh thu phi,
1& phi trén dia ban thanh phd Ha Noi thude thim quyén quyét dinh cia Hoi dong
nhén dan Thanh phd Ha Nai

32

Thanh phén hd so Ban | Ban
chinbh [ sao

1.Théng bdo vé viéc gp von, mua ¢d phan, thanh lip doanh | X
nghiép cia hgp tac x4;

2. Nghi quyét cta dai hoi thanh vién vé viéc gop vén, mua cb | X

phdn, thinh 1ip doanh nghiép cia hgp téc x3;

3. Ban sa0 hop 1é gidy 1o chimg thyc c4 nhin cla ngudi c6 X
thim quyen déng ky (Thé cin cude cong dén hofc Chirng minh
nhén dén hogc HY chidu Viét Nam con higu lue dbi véi cdng dan
Vigt Nam; HO chién nuwde ngodi hozc gidy t& c6 gis tri thay thé hg
chidu nude ngodi con hiéu lyc d6i v&i nguoi nude ngoai). Trudmg
hep duge uy quyén, phai c6 thém: (1) ban sao hop 1€ gidy to
ching thyc c4 nhén cla ngudl dugc uy quyén; (2) ban sao horp
1¢ hop dong cung cap dich vy vai t§ chirc lam dich vu ndp hd
so, nhén két qua va gidy gidi thidu cia t8 chirc &6 cho ca nhan
thuc hién ndp hé so, nhin két qua hodc van ban uy quyén cho
c4 nhan thyc hién ndp hd so, nhan két qua theo quy dinh cla
phéap ludt. Vin ban nay khéng bat budc phai cong ching, chimg
thue. st
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3.3 | 86 hrgng b sv
01 bd
3.4 | Thoi gian xir ly
03 ngdy lam viéc ké tir ngay nhén du hé so hop 18
3.5 | Noi tiép nhin va tra két qui
- B4 phén Tlep nhén va tr3 két qua thu tuc hanh chinh thuge UBND cp huyén
- Hogic ndp hd se true tuyén trén Hé théng théng tin qubc gia vé ding ky hop tac
X4 (trong trieong hop dugc ung dung)
3.6 | Leé phi
Khéng
3.7 | Quy trinh xit Iy ¢dng viée
TT | Trinh tir Tréch nhiém Thoi | Bién méw két
gian qua
1 + Truéng hop ding ky triee tiép:
Bl | Nop h6 so tai Bo phén Tiép nhén | Ngudi c6 thim | Gidr Theo muc 3.2
va tra két qua thu tuc hanh chinh quyén ding ky | hanh
hop tic x& hodc | chinh
ngudi dai dién
| theo Uiy quyén
B2 | Tiép nhan hd so va ghi Gidy bién | B5 phén Tiép | Gio Gidly  bién
nhén, hen ngay nhdn vA trd két|hanh  |nhan hd so
qua thd tuc hanh | chinh ding ky hop
chinh thude tdic x&, chi
UBND cap nhanh, vin
huyén phong dai
dién, dia diém
kinh doanh;
B3 | Chuyén hd so cho phong chuyén | B§ phan Tiép | 0.5 Phiéu  kiém
mén nhin va trd két | ngiy s0dt quy trinh
qua thik tu¢c hanh gial quyét hé
chinh thudc 50,
UBND cép
huyén
B4 | Phan cong xit Iy hé so Lanh dao Phéng | Gid
Tai chinh K& | hanh
hoach chinh
BS | Thy Iy va giai quyét hd so: Cong | Cong chirc | 1 ngay | Dur thao
chirc tién hanh xem xét tinh hgp | Phong Tai chinh Théng  bdo
1¢ ctia hd so: Ké hoach sia ddi, bbd
- H5 so khéng du didu kién: Dy sung hd so
thio thong bio huéng din sia ding ky HTX
doi bé sung, néu ré ly do
- Hb so da didu kién: Hoan thién
h6 s0, chuyén Lanh dao phong
,B6 | Phé duyét két qua: Lanh dao Phdng | 0,5 Hé so hop 1&
Néu dong y: ky duyét Thong béo | Tai chinh K& | ngay Phdng luu hd
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huéng din sira d6i bo sung/phé | hoach so;  Théng
duyét ho so hop 1§ TonE a béao sta ddi,
Néu khong ddng ¥: chuyén lai BS bd sung hd so
B7 [ Phat hanh két qua Vin thu 0,5 dang ky HTX
. ngay
B8 |Chuyén két qua cho B6 phén |Phong Tai chinh | 0,5 Phitu  ki€m
Tiép nhin va tra két qua thu tuc | K& hoach ngay sodt quy trinh
hanh chinh giai quyét hd
80; Thong
bdo sia ddi,
bd sung hé so
déng ky HTX
B9 | Trakét qua cho to chie/cdnhin |BO phan Tiép | Gid Ho so hop 1§
nhin va trd két | hanh Phong luu ho
qua thi tyc hanh | chinh 50, Thong
chinh thudc bdo stra ddi,
UBND cip bd sung hd so
huyén déng ky HTX
B10 | Thong ké va theo dai Cong chitc S6 theo ddi
Céng chirc Phong Tai chinh Ké | Phong Tai chinh hd so.
hoach vi Céng chizc B§ phin B4 [Ké hoach v
phan Tiép nhan va tra két qué thu | Céng chirc Bo
tuc hanh chinh thudc UBND cdp | phan Tiép nhén
huyén c6 trich nhism théng ké | va trd két qua thd
cac TTHC thuc hién tai don vi|tuc hanh chinh
vao sb théng ké két qua thye hién | thude UBND cfp
TTHC huyén
I |+ Truong hop ding kv qua mang dién tiv sic dung chit ky sé cong cong
{trong truong hop diwoc ieng dung)
Bl |Nop ho so dang ky Hop tac xi | Ngudi ¢ tham | Cangdy | Theo muc 3.2
(trén Hé théng thong tin quéc | quyén ding ky
gia vé dédng ky hop tdc x8) hop tac x& hoic
ngudi dai dién
theo ty quyén
B2 | Tiép nhan hd so va ghi Gidy bién | Hé théng théng | Cangdy | Gidy  bién
nhin hd so ding ky hop tic x4 |tin qubc gia vé nhin hé so
qua mang dién i ding ky hop tac dang ky hop
‘;,xﬁ x tac xd qua
N mang dién tu
B3 | Phdn céng xir I ho so Lanh dao Phong | 0,5 Phidu  kiém
Tai chinh K& | ngay soét quy trinh
hoach thude gidi quyét hé
UBND cép 50
huyén
B4 | Thu ly va giai quyét hd so: Cong | Cong chitc | 1 ngdy | Du thao
chirc tién hinh xem xét tinh hgp | Phong Tai chinh Théng  bao
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1é cua hé sa

- Hb so khong du didu kién: Du
thao théng bdo huéng din sira
d5i bd sung, néu 15 Iy do

- Hb so du diéu kién: Hoan thién
hé so, chuyen Linh dao phong

K& hoach

sira  d6i, bo
sung hd so
dang ky HTX

BS | Phé duyét két qua: Lanh dao Phong | 0,5 Hé so hop 1&
- Néu dbng ¥: phé duyét két qua | Tai chinh K& ngay Phong hru ho
(kér qua diegre chi:yen dén ngay | hoach SO, Théng
nguci nop hé so néu la thong bdo bao stra doi,
sia daz b sung. hé se) bd sung hd so
- Néu khoéng dbng ¥: chuyén lai dang ky HTX
B4
B6 Chuyén két qua cho Bo phin | Phong Tai chinh | 0,5 Phidu  kiém
Tiép nhén va tra két qua thu tue | K& hoach ngay soat quy trinh
hanh chinh giai quyét hd
50, Théng
bao sira déi,
b sung hd so
dang ky HTX
B7 | Thong ké va theo doi Céng chire Phifu kiém
Cong chirc Phong Tai chinh K& | Phong Tai chinh sodt quy trinh
hoach va Cong chirc Bo phén [K&é hoach va gial quyét ho
Tiép nhin v tra két qua thd tuc | Cong chirc B s0; S6  theo
hanh chinh thuéc UBND cdp | phdn Tiép nhén dai hd so.
huyén c6 trach nhiém théng ké | va tra két qua thi
cac TTHC thyc hién tai don vi |tuc hanh chinh
véo sd théng ké két qua thyc hién | thugc UBND cép
TTHC huyén
X | + Truwong hop din ua mang dién i s dung tai khodn din
kinh doanh (trong truomg hop duoc irng dung)
Bl | Nop hd so dang ky Hep tic X4 [ Ngudi co thdm | Ca ngay | Theo muc 3.2
(trén Hé thong thong tin guéc | quyén ding ky
gia vé ddng k¥ hop tdc x8) hgp tic x3 hodc
ngudi dai dién
theo U lty quyén
B2 | Tiép nhan ho so va ghi Gidy bién | Hé thong théng | Cangay [ Gily .  bién
nhin hé so dang ky hop tac xa [ tin quic gia vé nhin hé so
qua mang dién ti dang ky hogp tic dang ky hop
pie:} tac x38 qua
mang dién
B3 | Phan cong xi Iy hd so Linh dao Phong | Gits Phién  kiém
Tai . chinh Ké | hanh so4t quy trinh
hoach thujc | chinh | gidgi quyét hd
UBND chp SO,
/ huyén
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B4 | Thu ly va giai quyét hd so: Cong | Céng chire | 2 ngay | Du - thio
chirc tién hanh xem xét tinh hep | Phong Tai” chinh Théng  bao
1& cha hd so: Ké hoach stra ddi, bd
- Hb so khéng du diéu kién: Du sung hd so
thiao thoéng bao hwéng din sia ding ky HTX
i bb sung, néurd ly do
- H6 so du diéu kién: Hoan thién
hd so, chuyén Linh dao phong
B5 | Phé duyét két qua: . Lanh dao Phong | 0,5
- Néu dong y: phé duyét ho so | Tai chinh Keé | ngay
trén hé thdng qua mang (Théng | hoach
b4do hop 1€ hodc Théng bdo yéu
cAu sira dbi bo sung duge giri qua
mang cho ngudi ndp hd so)
- Néu khdng ddng v: chuyén lai
B4
B6 |Nop hd so ban gidy kém théng | Ngudi co thim | Gio Theo muc 3.2
bao hop 18 tai Bd phan Tiép nhdn | quyén ding ky | hanh
v tra két qua thi tuc hanh chinh | hop tac xd hogc | chinh
nguti dai dién
theo iy quyén
B7 | Tiép nhfin h6 so va ghi Gidy bién | B phan Tiép Gid Gidy _bién
nhén, hen ngay nhin va trd két | hanh nhén hd so
qué thi tuc hanh | chinh ding ky hop
chinh thude tic XA qua
UBND cép mang dién ti
. thuyén
B8 | Chuyén ho so cho phong chuyén | B phin Tiép [1gio | Phicu kiem
mon nhdn va trd ket soat quy trinh
qué thd tyc hanh gial quyét hd
chinh thudc 50,
UBND cp
huyén
B9 |Doi chiéu hd so gidy va hd so | Cong chire | 1 gio Hb so hop 1é
qua mang, bd sung hd so ding k¥ | Phong Tai chinh Phong lwu hé
hop tac x& Ké hoach S0,
B10 | Phé duyét két qua Lanh dao Phong | 1 gits
.Tai _ chinh K&
hoach . .
B11 | Thong ké va theo dai Cong chire Phiéu  kiém
Céng chirc Phong Tai chinh K& | Phong Tai chinh sodt quy trinh
hoach va Céng chirc Bo phin [KEé hoach va gidi quyét hd

Tiép nhén va tra két qua th tuc
hanh chinh thugc UBND cép
huyén ¢6 trach nhiém thong ke
cdc TTHC thuc hién tai don vi

Céng chic Bo
phan Tiép nhan
va tra két qua thi
tuc hanh chinh

sQ; ‘Sﬁ theo
dai hd so.

Al
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vao so thdng ké két qué thyc hién thuéc UBND cip
TTHC huyén

Biéu miu

I. Mu Théng béo vé viéc gop vén, mua cé phin, thanh 1p doanh nghiép clia
hop tac xd (Phy luc I-6 Théng tu s6 07/2019/TT-BKHDT);

2. Mau Gidy bién nhan hé so dang ky hop tac x4, chi nhanh, van phong dai dién,
dia diém kinh doanh (Phu lyc II-t Théng tr s6 07/2019/TT-BKHDT):

3. Méu Gidy bién nhn h so ding ky hop téc x& qua mang dién tir (Phy luc 11-2
Thong tu s6 07/2019/TT-BKHDT);

4. MAu Théng béo sira ddi, bd sung hd so diing ky hop tic xa (Phu luc H-3
Thong tr s6 07/2019/TT-BKHDT);

5. M&u Phiéu xin 13i-va hen lai ngay tra k& qua (M3u sé 04 Théng tr s
01/2018/TT-VPCP);

6. Miu Phiéu kiém soat qu4 trinh giai quyét hd so (Miu sé 05 Théng tir b
01/2018/TT-VPCP); _

7. Mau S0 theo d5i hé so (MAu s6 06 Thong tu sé 01/2018/TT-VPCP);
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Phy luc I-6
TEN HQP TAC XA CONG HOA XA HOI CHU NGHIA VIET NAM
------ Déc lip - Tu do - Hanh phie
SO e, ngay ... thang .. ... nam ...
THONG BAO

V& vigc gop vén, mua ¢b phin, thanh lip deanh nghiép cia hgp tic xa
Kinh giri: Tén co quan ding ky hop tac x4
Tén hop tac x4 (ght bdng chit in hoa):

M4 56 hop tac xa/Ma sé thué:

S, ngay cép Glay chimg nhén déng ky kinh doanh/Glay chimg nhén dang ky ho'p tac xa!
(chi ké khai neu khdng c6 md so hpp tde xd/md s6 thiié):eennenn..... Ngay cap: ....J ... ...
Noi cip:

Hgp tac xa thong bao vé viéc gop vén/mua cb phdn/thanh 1dp doanh nghiép cua hgp tic
x@ nhur sau: (Hop tée x@ chon va ké khai vio trang tuong umg véi ngi dung thong bdo va gii
kem)

THONG BAO VE VIEC GOP VON
1. Doanh nghiép hop tac xd gép vén
Tén doanh nghiép:
M3 s doanh nghiép/Ma sb thué:

_So G1ay chiing nhin déing ky kinh doanh (chi ké khai néu khong co md §6 doanh nghiép/md
SO BMUE)T oo i Ngay cp: .../....../........ Noi cép:

2. 86 vén gop:
THONG BAO VE VIEC MUA CO PHAN
1. Doanh nghiép hop tic xd mua ¢b phan
Tén doanh nghiép:
M3 s doanh nghidp/M3 sb thué:

So Gnay chimg nhén dang ky kinh doanh (chf ké khai néu khong co mid so ' doanh nghiép/md
SEEAUEN: e Ngay chp: .........../..... Noi cép:

2. §6 ¢b phin:
3. Ménh gi4 ¢b phén:
4. Gi4 tri s6 c6 phan d4 mua:
THONG BAO VE VIEC THANH LAP DOANH NGHIEP
1. Doanh nghiép hgp tic x& thanh lap
Tén doanh nghiép:
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M3 56 doanh nghiép:
2. Von diéu 1é:
Hop téc x4 cam két:

- Viée gop vbn, mua cb phin, thanh 14p doanh nghiép hoan toan dung thec quy dinh cia
phép luét.

- Hoan toan chju trach nhiém trude phap ludt vé tinh hop phép, chinh xdc, trung thu¢ clia néi
dung Théng bao nay.

NGUGT DAL DIEN THEO PHAP LUAT
CUA HQP TACXA
(Ky, ghi ho tén va dong dau)?
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18. Quy trinh tam ngimg hoat djng cia hgp tic x3, chi nhanh, vin phong dai dién,
dia diém kinh doanh cia hep tac xa (QT-18)

1 Muc dich:

Quy dinh trinh ty v céch thic thyc hi¢gn TTHC ding ky tam nglmg hoat dong
cta hop tdc x4, chi nhanh, vin phong dai dién, dia diém kinh doanh cta hop tac
XA

2 Pham vi:

Ap dung dbi v6i ¢4 nhan, t§ chirc ¢6 nhu ciu ding ky tam ngimg hoat dong ciia
hop téc x3, chi nhéanh, van phong dai dién, dia di¢m kinh doanh cua hgp tac xi.
Lanh dao, cong chuc Phong Tai chinh — K& hoach, linh dao, cbng chirc thude
B phan Tiép nhén vi trd két qua thil tyc hanh chinh thuge UBND cép huyén

3 Noi dung quy trinh

3.1 |Cos&phaply

1. Luét Hop tic xa ngay 20/11/2012 (Lufit Hop tac xd);

2. Nghi dinh sé 193/2013/ND-CP ‘ngay 21/11/2013 quy dinh chi tiét mot sb didu
ciia Luat Hop tac x& (Nghi dinh sb 193/2013/NB-CP);

3. Thong tu sb 03/2014/TT-BKHDT ngiy 26/05/2014 hudng dan vé dang ky
hop téc xa va ché d9 bao cdo tinh hinh hoat ddng cua hgp tac xa (Thong tu s0
03/2014/TT-BKHDT);

4. Théng tw s6 07/2019/TT-BKHDT ngay 08/4/2019 sita dbi, bd sung mét sb
didu cla Thong tu s6 03/2014/T T-BKHDT ngay 26 thang 5 ndm 2014 cta Bé
Ké hoach va Diu tr huéng din vé ding ky hop tdc x& va ché d8 béo cdo tinh
hinh hoat dng ctia hop téc xa& (Thong tur s0 07/2019/TT-BKHDT).

5. Nghi quyét sb 20/2016/NQ-HDND ngay 06/12/2016 vé vigc quy dinh thu phi,
1¢ phi trén dja ban thanh phé Ha Néi thude thdm quyén quyét dinh ctia Hoi dong
nhén din Thanh phd Ha Nbi

3.2 | Thanh phin hd so Ban | Ban
chinh | sao

1. Théng bao vé viéc tam nglmg kinh doanh cia hep tac | X
x4, chi nhanh, van phong dai dién, dia diém kinh doanh cta

hop tac x&;

2. Nghi quyét ciia dai hoi thanh vién hofic quyét dinh bang
vian ban cua Hgi déng quan tri vé viéc tam ngimg hoat
dbng clia hop tic x4, tam ngimg hoat dong chi nhénh, vin
phong dai dign, dia diém kinh doanh ciia hop téc x4.

3 Ban sao hep 1 gify t& chimg thue ca nhan cha ngudi ¢6 tham X
quyén &ing ky. Trudng hop duge uy quyén, phai ¢6 thém: (1)
ban sao hop 18 gidy to chimg thyc ca nhén cua ngudi duge 1y
quyén; (2) ban sao hop 1§ hop dong cung cap dich vy véi td
chire 1am dich vu ndp hd so, nhin két qua va giay gidi thiéu cua
t5 chirc d6 cho c& nhan thyc hign nop hd s, nhén két qua hoac

qua theo quy dinh clia phap luit. Van ban nay khéng bét budc ~
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phai cong chimg, ching thuc.

3.3 | Sb luwgng h so
01 bd
3.4 | Thoi gian xir ly
03 ngdy lam viée ke tir ngdy nhin dd hd so hop 16
3.5 | Noi tiép nhén va tra két qua
- B phan Tiép nhén va trd két qua thi tuc hanh chinh thuge UBND cip huyén
- HoZe ndp hd so trwc tuyén trén He théng théng tin qudc gia vé ding ky hop tic
X8 (tfrong trieomg hop dwoc img dung)
3.6 | Lé phi
Khéng
3.7 | Quy trinh xi Iy céng viéc
TT | Ttinh tr Trach nhiém Thoi | Bién maw két
gian qua
I + Truwong hop ding ky triec tiép:
B1 | N&p ho so tai B phan Tiép nhin | Ngusi c6 thim | Gio Theo mug 3.2
va trd két qua thi tue hanh chinh | quyén dang ky | hanh
hop tic x3 hodc | chinh
ngudi dai dién
theo Qy quyén
B2 | Tiép nhdn hd so va ghi Gidy bién | B6 phan Tiép | Gio Gidy  bién
nhin, hen ngay nhin va trd két | hanh nhan hé so
qua thu tuc hanh | chinh ding ky hop
chinh thudc tdc x&, chi
UBND cip nhénh, vian
huyén phoéng dai
dién, dja diém
: kinh doanh;
B3 | Chuyén ho so cho phong chuyén | B6 phan Tiép | 0,5 Phiéu  kidm
mébn nhan ‘va tra két | ngay soat quy trinh
qua thu tuc hanh gidi quyét hd
chinh thudc SU;
UBND cp
_ huyén _
B4 | Phén cong xir Iy hd so Lénh dao Phong | Gid
' Tai chinh K& |hanh
hoach chinh
BS | Thy ly va giai quyét hd so: Céng | Cong chie | 1 ngdy |Du thao
chirc tién hanh xem xét tinh hop | Phong Tai chinh Théng  bao
1é cia hd so: Ké hoach sira dbi, bd
- Hd so khong du didu kién: Dy sung hd so
thao thong bdo hudémg din sira dang ky HTX
@bi bd sung, néu 13 1y do
- Hb so du didu kién: Hoan thién
/ hd so, chuyén Lanh dao phong
B6 | Phé duyét két qua: Lanh dgo Phong | 0,5 Hb so hop 1é
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¢hinh = Ké

Néu dﬁng y: Phé duy€t thong tin | Tai ngay Phong luu hé
thay ddi trén Hé théng va ky xéc | hoach so;  Thong
nhdn trong hq SO bao sia doi,
Néu khong ddng ¥: chuyén lai B3 bd sung hd sc

dang ky HTX

B7 |Phat hanh két qua théng béo | Vin thu 0,5 Théng bdo
huéng dan sita d&di bd sung ngay |stra ddi, bd
treomg hop hd so khong hop 1€ sung hd so

dang ky HTX

B8 | Chuyén hd so cho Bo phin Tiép | Phong Tai chinh | 0,5 Phidu  kiém
nhan va tra két qua thd tuc hanh | K& hoach ngay soét quy trinh
chinh. giai quyet hé

so;  Théng
béo sira ddi,
bd sung ho so
ding ky HTX

B9 | Tra két qua cho t chire/ ca nhén: | B¢ phdn Ticp | Gio Hod so hop 18
Trudmg hgp c¢6 théng béo thi trd | nhAn va tra ket | hanh Phong lvu hé
cho tb chitc/ca nhan. Trudng hop | qua thi tyc hanh | chinh | so;  Thing
hd so hop 18, ghi nhan sd théng | chinh . thude bio sia dbi,
ké KQTTHC va chuyén hd so | UBND cp bd sung hd so
gbc cho Phong chuyén mén hru | huyén ding ky HTX
trir theo quy dinh.

B10 | Théng ké va theo d&i Cong chie Phiéu  kiém
Céng chirc Phong Tai chinh K& | Phong Tai chinh sodt quy trinh
hoach va Cong chirc B phan B6|KEé hoach va giai quyét hd
phan Tiép nhan va trd két qu thdy | Cong  chic  B§ so; S$6 theo
tuc hanh chinh thu¢c UBND cdp | phan Tiép nhén dsi h so.
huyén c6 trach nhiém théng k& | va tra két qua thi
cac TTHC thuc hién tai don vj | tuc hanh chinh
vao sb théng ké két qua thyc hién | thudc UBND cép
TTHC ' huyén

Il |+ Truong hop diing kv qua mang dién tir st dung chit ky sb cong céng
(trong trudng hop dwoc ing dung)

Bl [Nép hd so dang ky Hop tac xa Ngudi ¢ thdm | Ca ngay | Theo muc 3.2
(trén_Hé thong théng tin quoc | quyén ding ky
gia vé ding ky hop tdc x8) hop tic x4 hoje

nguti dai  dién
theo iy quyén

B2 | Tiép nhan ho so va ghi Gidy bién | Hé théng thong | Cangdy | Gidy bién
nhdn hé so ding ky hop tac xd | tin qubc gia v& nhin hd so
qua mang di€n tir diang ky hop tac ding ky hop

) &1 tic x& qua

mang dién i
B3 | Phan cdng xir Iy hd so Lanh dao Phong | 0,5 Phifu kiém
Tai chinh K& | ngay soat quy trinh
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hoach thuge giai quydt hd
UBND cap S0;
huyén

B4 | Thy ly va giai quyét hé so: Cong | Cong chirc | 1 ngay | Du thao
chirc tién hanh xem xét tinh hop | Phong Tai chinh Théng  bao
I¢ ciia hé so K¢ hoach sta 46, bd
- Hd so khong du didu kién: Dy sung hé so
thdo théng bao huémg din sira ding ky HTX
d6i bb sung, néu 5 ly do
- Hé so au diéu kién: Hoan thién
hé so, chuyén Linh dao phong

B5 | Phé duysét két qua: Lanh dao Phong | 0,5 Hé so hop 18
Néu dong y: Phé duyét thong tin | Tai chinh K& | ngay Phong Tuu hé
hodc théng bdo yéu clu sita dbi | hoach so;  Théng
bd sung hd so trén He théng b4do sira dbi,
- Néu khong ddng y: chuyén lai bd sung hd so
B4 | dang ky HTX

B6 |Chuyén két qud cho B{ phn | Phong Tai chinh | 0,5 Phiéu kiém
Tiép nhén va tra két qua thi tuc | Ké hoach ngdy | sodt quy trinh

.| hanh chinh gidi quyét hd
S0;

B7 | Théng ké va theo ddi Céng chirc Phiéu  kiém
Cong chiic Phong Tai chinh K& | Phong Tai chinh soat quy trinh
hoach va Cong chirc B§ phén|[KE& hoach. va gidi quyét hd
Ticp nhin va trd két qu thil tuc | Cong chire -Bo so; S& theo
hinh chinh thu¢c UBND cép | phan Tiép nhan doi hd so.
huyén c6 trich nhiém théng ké | va tra két qua thi
cac TTHC thue hién tai don vi|tuc hanh chinh
véo s6 théng ké két qua thye hién | thuge UBND cip
TTHC huyén

M | + Trwdng hop ding kv qua mang dién ti si dung tai khodn ding ky
kinh doanh (trong truing hop dugc irng dung)

Bl | Nop hd so dang ky Hop tdc x4 Ngudi 6 thdm | Ca ngdy | Theo myc 3.2
(trén Hé th(fng théng tin guci'c quyén - ding ky
gia vé déing kv hop tdc xa) hop tdc xd hojc

ngudi dai di¢n
theo iy quyén

B2 | Tiép nhan ho so va ghi Gidy bién | H théng thong | Cangay | Gidy  bien
nhin hd so ding ky hop tic xa |tin quéc gia vé nhin hd so
qua mang dién tir dang ky hop tac ding ky hop

xa tac xd qua
. mang dién tr
B3 | Phén céng xit Iy ho so Lanh dao Phdng Gid Phiéu  kiém
Tai chinh K& | hanh S04t quy trinh
/ boach thudc | chinh giai quyét hod
UBND cép $0;
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<o ¢ thuydn o+ e

B4 | Thu iy va giai quyét hd so: Cong | Céng chic | 2 ngay | Du thao
chirc tién hanh xem xét tinh hop | Phong Tai chinh Théng  bao
18 clia hd so: Ké hoach sita d6i, bd
- H6 so khéng du diéu kién: Dy sung hd so
thio théng bdo hudéng din sira ding ky HTX
@di bd sung, néu rd ly do
- Hb so 0 diéu kién: Hoan thién
hd so, chuyén Linh dao phong

B3 | Phé duyét két qua: Lanh dao Phong | 0,5 Hb so hop 18
- Néu ddng y: phé duyét hd so | Tai chinh Ké | ngay Phong hru hd
trén hé théng qua mang (Thong | hoach S0 Thong
bao hop 1é hoic Théong béo yéu bdao sira ddi,
cAu sira ddi bé sung duge giri qua bd sung hd so
mang cho ngudi ndp hé so) dang ky HTX
- Néu khéng ddng y: chuyén lai
B4

B6 | Noép hd so ban gidy kém thong | Ngudi c6 thim | Giy Theo muc 3.2
bao hop 1¢ tai Bé phan Tiép nhan | quyén ding ky | hanh
va tra két qua thi tyc hanh chinh | hgp tic x3 hoic | chinh

ngudgi dai dién
theo iy quyén

B7 | Tiép nhan hd so va ghi Gidy bién | B9 phan Tiép | Gio Gidy  bién
nhén, hen ngay nhin va tra két|hanh nhin hd so

qué tht tuc hanh | chinh dang ky hop
chinh thudc tic x38 qua
UBND chp mang dién Y
huyén

B8 | Chuyén hd so cho phong chuyén | B phan Tiép | gid |Phiéu kiém
mon nhin v tra két soat quy trinh

qué thi tuc hanh gidi quyét hd
chinh thudc S0,

UBND chp

huyén ]

B9 | Dbi chiéu hd so gidy va hd so | Cong chirc | 1 gi¢ | HO so hop 18
qua mang, trinh l&nh dao phé | Phong Tai chinh Phong lru hd
duvét K& hoach SO;

B10 [ Phé duyét két qua Lanh dao Phong | 1gio |

Tai chinh Ké
hoach

B11 | Théng ké va theo dai Céng chirc Phiéu kiém
Cong chuc Phong Tai chinh K& | Phong Tai chinh S04t quy trin}}
hoach va Cong chirc BS phan | K€ hoach va gidi quyét hd
Tiép nhan va tra két qua thi e | Cong chic BO so; SO theo
hanh chinh thuc UBND cép | phan Tiép nhin

huyén c6 trich nhiém thong ké

v tra két qua tha

dsi hd so.
ihoso ,“/
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cac TTHC thue hu;:n tal don vi | tuc hanh chit}h
vio 56 théng ké két qué thyc hién | thugc UBND cdp
TTHC huyén

% %
Biéu méin

1. Mau Théng bao v& viée tam ngimg kinh doanh cia hp tic x4, chi nhanh, vin
phong dai dién, dia diém kinh doanh ctia hop téc x& (Phu luc I-10 Théng tur sé
07/2019/TT-BKHDT);

2. MAu Gidy bién nhin hé so déng ky hop tdc x4, chi nhénh, van phong dai dién,
dia diém kinh doanh (Phu Iyc I1-1 Théng tr s6 07/2019/T T-BKHDPT);

3. Méu Gidy bién nhan hé so déng ky hop tac xa qua mang dién tir (Phy lyc 11-2
Théng tu s6 07/2019/TT- BKHBT)

4. Mau Thoéng bdo sira dbi, bd sung hd so dang ky hop tac x& (Phu luc II-3
Théng tu 56 07/2019/TT—BKHBT),

5. Mau Phiéu xin 13i va hen lai ngdy tra két qua (MAu s 04 Théng tr sb
01/2018/TT-VPCP)

6. MAu Phiéu kiém so4t qua trinh gidi quyét hd so (Miu sé 05 Théng tr sé
01/2018/TT-VPCP);

7. Mau 84 theo dai hé so (MAu sé 06 Thong tr s6 OL/2018/TT- -VPCP);
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Phu luc I-10

TEN HQP TAC XA CONG HOA XA HOQI CHU NGHIA VIET NAM
— Bée lap - Tyr do - Hanh phic
SOt i, e MGEY L thdng ... ndm ...
THONG BAO
Vé viée tam ngimg kinh doanh clia hep tic xd, chi nhdnh, vin phong dai dién, dia diém kinh doanh ciia
hop tic xa

Kinh gui: Tén co quan ding ky hop tac x&
Tén hop tic x4 (ghi bdng chit in hoa):

M4 s8 hop tac x3/M4 sé thué:
So Gidy chimg nhén ding ky kinh doanh/Gidy chlmg nhén ding ky hop t4c X&' (chi k& khai néu khdng cé ma
$6 hop tdc x3/ma 58 thué): ................ Ngiy cép: ...../..../.... Noi cép:

1. P6i véi hap tée xa:
Théng bdo tam ngimg kinh doanh tir ngay.... thang.... ndm.... cho dén ngay.... thng.... nAm
Ly do tam nglrng:

Sau khi hop téc x3 tam ngimg kinh doanh, d& NERY (tén co quan ding ky
hop tdc xd) chuyén tinh trang hoat dgng ctia tit ¢A cac chi nhanh, van phéng dai dién, dja diém kinh doanh cua
hop tc xa trong Co s& dir lidu qubc gia vé ddng ky hop tic xa sang tinh trang tam ngumng hoat dong.

2. D6i véi chi nhdnh/vdn phong dai dién/dhia diém kinh doanh tam ngung hoat dong:

Théng béo tam ngimg hoat ddng tir ngdy.... thing.... ndm.... cho dén ngay.... théng.... ndm.... déi v&i chi
nhanh/vin phong dai dién/dia diém kinh doanh sau:

Tén chi nhanh/van phong dai dién/dja d¢idm kinh doanh (ghf bdng chit in hoa)

Ma sb chi nhdnh/vin phong dai dign/dia didm kinh doanh hodc mé s6 thué cita chi nhdnh/vin phdng dai
dién/dia diém kinh doanh:

84 Gidy chimg nhén ding ky chi nhanh/vén phong dai di¢n/dja dién] kinh doanh (trwdng hop khing c6 md sd
chi nhdnhfvin phong dai di¢n/dia diém kinh doanh hogdc md s6 thué ciia chi nhdnhfvan phong dai dign/dia
diém kink doanhiz...oeceeeereiinnns Ngay cdp: ..../.../.... Noi cép:

Chi nhanh chi quan (chi ké khai ddi véi irwdng hop dang ky tam ngimg hoat dong dia diém kinh doanh tryc
thugc chi nhanh):

Tén chi nhanh: _

‘M sé chi nhanh/Ma sb thué clia chi nhinh:

| 86 Gidy chimg nhén déng k¥ chi nhanh (tricng hop khing co md so ch: nhdnh/mi sé thué cua chi nhanh)
e e Ngdy cip: ....... /oo ... Noi clp:

- Ly do tam ngimg:

Hop tic x& cam két vé tinh chinh xéc, trung thire v hodn todn chiu trich nhiém truée phdp ludt vé ndi dung
clia Thong bdo nay.

NGUOI BAI DIEN THEO PHAP LUAT CUA HQP TAC
XA/ NGUOT PAI DIEN CHI NH.&‘N(V
(Ky, ghi 110 tén v& déng diu)?
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19. Quy trinh Chém dit hoat ddng cia chi nhanh, vin phong dai dién, diz diém
kinh doanh eiia hop tac xa (QT-19)

1 Muc dich:
Quy dinh trinh ty va céch thae thye hién TTHC chidm dirt hoat ddng cua chi
nhanh, vin phong dai dién, dja diém kinh doanh cia hgp tac xd

2 Pham vi:

Ap dung d8i v6i cd nhin, to chire ¢6 nhu chu chdm dit hoat ddng cla chi nhénh,
van phong dai dién, dia diém kinh doanh cia hgp tac x4. Lanh dao, cbng chirc
Phong Tai chinh — Ké hoach, lanh dao, cong chirc thugc B phdn Tiép nhén va
tr4 k&t qué thi tyc hanh chinh thude UBND cip huyén

3 Noi dung quy trinh

3.1 | Cosé phip ly

L. Luit Hop tac x& ngay 20/11/2012 (Ludt Hop tac xa);

2. Nghj dinh s6 193/2013/NP-CP ‘ngly 21/11/2013 quy dinh chi tiét mot s didu
cia Luat Hop thc xa (Nghi dinh 6 193/2013/ND-CP);

3. Thoéng tur s& 03/2014/TT-BKHDT ngay 26/05/2014 huéng din vé ding ky
hop tac xa va ché d8 béo cdo tinh hinh hoat d46ng cta hop tac x4 (Thong tu so
03/2014/TT-BKHDT);

4, Thong or s6 07/2019/TT-BKHDT ngay 08/4/2019 sira ddi, bd sung mot sb
diéu cta Théng tu s& 03/2014/TT-BKHDT ngay 26 thang 5 nam 2014 cia Bo
K& hoach va P4u tr huéng din vé diing ky hop tac xa va ché o béo cdo tinh
hinh hoat dong ciia hop tac x& (Thong tu s6 07/2019/TT- BKHDT).

5. Nghi quyét sb 20/2016/NQ-HDND ngay 06/12/2016 ve viéc quy dinh thu phi,
1 phi trén dia ban thanh phé Ha Nbi thudc thdm quyén quyét dinh ctia Hoi dong
nhan dan Thanh phé Ha Nai

32 | Thanh phén hé so Bin | Ban
, chinh | sao
1. Bén sao hop 1€ gidy td ching thyc cd nhén cia ngudi c6 X

thdm quyén ding ky (Thé can cude cdng dén hodc Chtmg minh
nhén dén hodc Ho chidu Viét Nam con hleu e ddi véi cdng dﬁ.n
Vigt Nam; HY chifu nirée ngoai hodc gidy t& ¢ gia tri thay thé ho
chiéu nudc ngodi con higu lyc @81 véi ngudi nudc ngoai). Trudng
hgp duogc Uy quyen phéi c6 thém: (1) ban sao hop I¢ gidy to
ching thye ¢4 nhén ctia ngudi dugc Gy quyen (2) ban sac hop
1€ hop ﬁong cung cép dich vu véi th chic 1am dich vu ndp hd
so, nhdn két qua va gidy gidi thigu cia td chirc d6 cho cé nhan
thyc hién ndp hd so, nhan két qua hogc van ban lty quyén cho
c4 nhén thyc hién nép hd s, nhin két qua theo quy dinh cua
phép ludt. Van ban nay khéng bit budc phai cong chimg, chimg
thue.

2. Théng bdo v& viéc chdm dit hoat dong cia chi nhénh, vin X
phong dai dién, dia diém Kinh doanh

3. Gidy x4c nhin ciia co quan cbng an v& viéc hiy con dAu cia | X
chi nhénh, vin phong dai dién, dia diém kinh doanh A
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4. Nghi quyét cda dai hoi thanh vién vé viéc chdm dit hoat | X
dong chi nhanh, vin phong dai dién, dia diém kinh doanh cta
hop tdc xi;
3.3 | 86 lwong hd so
01 bd
3.4 [ Thei gian xir Iy
03 ngay lam viéc ké tir ngay nhin dd hd so hep 18
3.5 | Noi tiép nhin va tra két qua
- B0 phén Tiép nhén va tra két qua thu tuc hanh chinh thude UBND cép huyén
- Hojc ndp hd so truc tuyén trén Hé théng thong tin qudc gia vé déng ky hop tac
x4 (trong trucng hop dwpc img dung)
3.6 | Léphi
Khdng
3.7 | Quy trinh xir Iy edng viée
TT | Trinh tu Trach nhiém Thai Bién mAu/ két
gian qua
+_Trudng hop diing ky_truc
tiép: '
B1 | Nép ho so tai B) phan Ticp nhén| Nguoi c6 thim | Gio | Theo myc 3.3
va tra ket qua thi tyc hanh chinh | quyén ding ky | hanh
hgp tic x& hodc | chinh
ngudi dai dién
theo Gy quyén-
B2 | Ti€p nhin hd so va ghi Gidy bién | B§ phan Tiép | Gio Gidy  bién
nhén, hen ngay nhin va trd két | hanh nhin hé so
qué thd tyc hanh | chinh dang ky hop
chinh thudc tac xi, chi
UBND cép nhanh, vin
huyén phéng dai
dién, dja diém
kinh doanh;
B3 | Chuyén ho so cho phong chuyén | B6 phan Tiép | 0,5 Phiéu kiém
mén nhin va tra két|ngay soat quy trinh
qua thu tuc hanh giai quyét hd
chinh thude S0;
UBND cép
huyén
B4 | Phén céng xit Iy hd so Linh dao Phong | Gig
Tai chinh K& | hanh
_ hoach chinh
BS {Thuly va giai quyét ho so: Cong |-Cong chire | 1,5 Dy th2o Gidy
chirc tién hanh xem xét tinh hop | Phong. Tai chinh | ngy xdc nhin vé
18 cia hd so: K& hoach viéc chim dut
- H so khéng du didu kién: Dir hoat déng chi
/ thdo théng bdo huéng din stra nhanh, vin
@i bd sung, néurs ly do phong  dai
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- H& so du diéu kién: Hoan thién

-

dién, dia diém

hd sa, chuyén Lanh dao phohg™ * kinh  doanh
B6 | Phé duyét két qui: Lanh dao Phong | 0,5 cia hgp tac
Néu dbng ¥: chuyen Co quan | Tai chinh Ké | ngay x&, Dy thao
thué trén Hé thong dé& phan hﬁl hoach Théng  bao
v& viéc d4 hoan tit nghia vy vé sira  d6i, bd
thué/ phé duyét théng bio huéng sung hd  so
dan stra dbi bd sung dang ky
Néu khong dong y: chuyén lai HTX;
B3
B7 | Co quan thué phan héi vé viéc | Co quan thué | 1 ngdy
da hoan tét nghia vu v& thué phan hdi trie tiép
trén He théng
B8 |- Trudng hop CQ thud chip | Linh dao Phong| 0,5 Giay Xac
thuan: Phé duyét két qua Tai chinh K& | ngay nhin vé viéc
- Trudng hop CQ thué khéng | hoach chim dit hoat
chép thuén: Phé duyét théng bao dong chi
y&u chu sira ddi bd sung nhanh, vin
phong dai
dién, dia diém
kinh  doanh
‘tclia hop tic
Xa; Thong
bso stra ddi,
bd sung hd so
dang ky
HTX;
B9 | Phat hanh két qua Vin thu 0,5 Giay X4c
ngay nhin vé& viéc
chim dirt hoat
dong chi
nhinh, viin
phéng dai
dién, dia diém
kinh  doanh
ctia hep tac
. xﬁ;
B10 | Chuyén két qud cho B phén |Phong Tai chinh | 0,5 Phiu  kiém
Tiép nhan va tra két qua tha tuc K& hoach ngdy  |soat quy trinh

hanh chinh

gii quyet hd
so; Gifly xac
nhin vé viéc

chim dirt hoat
dong chi
nhanh, vin
phong dat
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dién, dia diém

kinh  doanh
cua hgp tac
p.¢: 1 Thong

bao sitra d6i,
bo sung hé so

dang. ky
HTX,

BI1 | Triketquachotd chire/ canhdn [B8 phan Tidp |Gio | Gidy  xae
nhdn vd trd két | hanh nhin vé viéc
qué thi tuc hanh | chinh | chim dirt hoat
chinh thudc ddng chi
UBND chp nhinh, vin
huyén- phong dai

dién, dia diém
kinh  doanh
cua hop tac
xd, = Théng
bao stra déi,
bd sung hd so
dang ky
HTX;

Bi2 | Théng ké va theo doi Cong chirc Phidu  kiém
Céng chirc Phong Tai chinh. Ké | Phong Tai. chinh | sodat. quy trinh
hoach va Cong chirc Bo phin BY K& hoach va gidi quyét hd
phan Tidp nhdn va trd két qua [ Cong chirc BO so; SO theo
tht tyc hanh chinh thuge UBND | phan Tiép nhén dsi hb so.
¢4p huyén c6 tréch nhiém théng | va tra két qua tha
ke cac TTHC thuc hién tai don | tuc hanh chinh
vi vao sb théng ké két qua thuc | thusc UBND cép
hién TTHC huyén

0 1+ Truong hop din ua mang dién tiv sir dung chit ky s céng cong
(trong truong hop dwoc ieng dun

Bl | Nép ho so giai the Hop téc X& | Ngudi. co -tham [ Ca ngay | Theo muc 3.2
(trén Hé théng 1g thong tin quoc | quyén ding ky
gia vé ddng ky hop téc xd) hop tdc x& hodc

ngudi dai dién
| theo tiy quyén _

B2 | Tiép nhdn hd so va ghi Giy bién | He théng théng | Cangdy | Gily  bién
nhdn hé so ding ky hop téc xa | tin qubc gia ve nhdn hd so
qua mang dién tor ding ky hop tac ding ky hop

xa tic x8 qua
mang dién tir

B3 | Phin cong xit 1y hd so Lanh dao Phong| 0,5 Phiéu  kiém
Tai chinh Ké|ngiy |so4t quy trinh

,.v/ hoach thude 2idi quyét hd
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UBND ~cdp 50,
huyén '
B4 | Thu ly va giai quyét ho so: Cong | Céng chirc | 1 ngay | Dy thao Gidy
chirc tién hanh xem xét tinh hop | Phong Tai chinh xéc nhan vé
1& clia hd so: K é hoach viéc chdm dit
- Hb so khong da diéu kién: Du hoat déng chi
théo théng bio huéng din sira nhénh,  vin
@61 bd sung, ndurd Iy do phong da1
- H3 so du diéu kién: Hoan thién dién, dia diém
hd so, chuyén Linh dao phong kinh  doath
B> | Phe duyét két qua: Lanh dao Phong| 0,5 clia hgp ftac
Neu dong y: chuyen Co quan|Tai chinh Ké ! ngay xd; D théo
thué trén He théng dé phan hdi vé | hoach Thong  bdo
mi sb thué/ théng bdo huéng din sia  doi, bo
sira 381 bd sung qua mang cho sung hé so
ngudi nop déng ky
Néu khong dﬁng ¥: chuyén lai BS HTX;
B6 | Phé duyet két qua: Lanh dao Phong | 0,5
Néu dong y: chuyén Co quan|Tai chinh Ké | ngay
thué trén Hé thong dé phan hdi vé& | hoach
wec &2 hoan tit nghia vu vé thué
Néu khéng dong v chuyen lai BS
B7 | Co quan thué phan | héi vévige dd | Co  quan thue 1 ngay
hoan tit nghla vie v& thué phan héi truc tiép
trén Hé thong
B8 |- Trudmg ho‘p CQ thué chip | Linh dao Phong | 0,5 Gidy xéc
thudn: Phé duyét két qua Tai chinh K& | ngdy nhin vé& viée
- Truong hop CQ thué khéng | hoach cham dat hoat
chép thuan: Phé duyét thdng bio dong chi
yéu ciu sira d6i bd sung nhanh, vén
phong dai
dién, dia diém
kinh  doanh
cua hgp tac
x4; Thong
bao sira ddi,
bd sung hd so
dang ky
HTX;
B9 | Phat hanh két qua Vin thur 0,3 Gidy X4C
ngdy |nhin vé& viée
cham dirt hoat
dong chi
nhinh, vin
phong dai

dién, dia di€ém 4
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kinh  doanh
cua hop tac
x4;

B10 Chuyen két qua cho By phin | Phong Tai chinh | 0,5 Phiéu  kiém
Tiép nhan va tra két qué thi tuc | K& hoach ngay s0dt quy trinh
hanh chinh gidi quyét hbd

so; Gidy xdc
nhin vé viéc
chim dirt hoat
dong chi
nhanh, wvin
phéng dai
dién, dia diém
kinh  doanh
ca hop tac

xd,;
BI11 | Tra két qué cho t3 chirc/ ca nhan Bo phan Tiép | Gid Gidy Xac
- |nhén va trd két |hanh | nhan v& viée
qua thi tuc hanh | chinh | chdm dit hoat
chinh thudc dong chi
UBND cp nhanh,  vin
huygn phong dai
dién, dia didm
kinh  doanh
cua hop tic

. Xa;

B12 | Théng ké va theo doi Céng chirc Phiéu  kiém
Cong chirc Phong Tai chinh Ké { Phong Tai chinh so4t quy trinh
hoach va Céng chitc B phin Ké hoach va gidi quyét hd
Tiép nhan va tra két qua tha tyc | Cong chic BO so; SO theo
hanh chinh thugc UBND cdp phan Tiép nhan dai hd so.
huyén c6 trach nhiém théng k& | va tra két qua thii
cdc TTHC thyuc hién tai don vi |tuc hanh chinh
va0 56 théng ké két qua thye hién | thudc UBND cép
TTHC huyén

X |+ Trwdong hap ding ky qua mang d’zgn bk sie dung tdi khodn ding ky
kinh doanh (troni triwong hop dwgc ieng dzmg,!

Bi |[Nép ho so giai the Hop tdc xd | Ngudi ¢6 tham | Ca ngdy | Theo myc 3.2
(trén Heé théng théng tin guéc | quyén ding ky
gia vé ding kv hop tdc x4) hop téc x& hojic

' ngudi dai  dién
theo iy quyén |

B2 Tlep nhén h6 so va ghi Gidy bién | HE théng théng [ Cingay | Giay bién
nhén hd so dang ky hop tdc x3 | tin qudc gia vé nhén hdé s¢
qua mang dién t dang ky hop tic ding ky hop

X tie x4 qua I
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.

- mang di¢n tir
B3 | Phan céng xt Iy ho so Lanh dao Phong | Gi¢ Phiu  kiém
Tai chinh K& | hanh soét quy trinh
hoach thuge | chinh | giagi quyét ho
UBND chp s0;
huyén
B4 | Thy ly va giai quyét hd so: Cong | Cong chirc | 2ngdy | Du thao Gidy
chirc tién hanh xem xét tinh hop | Phong Tai chinh xdc nhan vé
1é cua hé so:; Ké hoach viéc chdm dit
- Hé so khéng du didu kién: Dy hoat ddng chi
thao thong bao huéng din sira nhanh, vén
d8i bé sung, néu rd 1y do phong  dai
- Hb so ¢t didu kién: Hoan thién dién, dia diém
hd so, chuyén Lianh dao phong _ kinh  doanh
BS | Phé duyét két qua: Linh dao Phéng | 0,5 cia hop tac
Néu ddng v: chuyen Co quan | Tai chinh Ké | ngay xd; Du théo
thué trén He thing dé phan hdi vé | hoach Thong  bao
ma sb thué/ thong bao hudng dan sira d6i, bd
sira ddi bd sung qua mang cho sung hd so
ngudi ndp ding ky
Néu khong déng y. chuyen lai BS HTX;
B6 | Co quan thué phan. héi vé vige dd | Co quan thgé 1 ngay '
hoan tit nghia vu vé thué phan hoi tryce ti€p
trén Hé théng
B7 |- Treomg hop CQ thué chip|Linh dao Phong | Gid
thuén: g thong béo hop 18 Tai chinh Ké | hanh
- Trudmg hop CQ thué khong | hoach chinh
chip thuin: Phé duyét théng béo
y&u cau sira ddi bd sung
B8 | Nop hd so ban gidy kém thong | Ngudi ¢6 thim | Gie Theo muc 3.2
bdo hop lé tai B6 phan Tiép nhén | quyén dang ky | hanh
va tra két qua thd tuc hanh chinh | hgp tac xd hodc | chinh
ngudi dai dién
theo Uy quyén . ]
B9 | Tiép nhin hd so va ghi Gidy bién [ B¢ phén Tiép | Gio Phiéu  kiém
nhén, hen ngay nhin va tra két [ hanh soét quy trinh
qui tha tuc hanh | chinh gidi quyét hd
chinh thude 50
UBND cip
huyén
B10 [ Chuyén hd so cho phong chuyén [ B4 phén Tiép | | gidy

mon

nhin va tra két
qua thi tuc hanh

chinh thude
UBND cip
huyén l
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B11

P6i chidu hd so gily va hé so
qua mang, hop [€ in két qui

Coéng chirc
Phéng Tai chinh
K¢ hoach

1 giv

B12

Phé duyét két qua

Lanh dao Phong
Tai chinh Keé
hoach

1 gidy

B13

Phat hanh két qua

Vin thir

1 gio

| kinh

Gidy Xac
nhén vé viéc
cham durt hoat
ddng chi
nhanh, wvan
phong dai
dién, dia diém
doanh
cia hgp tac
xa; Thong
b4do sira déi,
bd sung hd so

dang ky
HTX;

B14

Chuyén két qua cho B& phan
Tiép nhan va tra két qua thu tuc
hanh chinh

Phong Tai chinh
K& hoach

Gig
hanh
chinh

Gidy xac
nhan vé viéc
chim dat hoat
déng chi
nhénh, vin
phong dai
dién, dia &iém
kinh doanh
cia hop tac
x3; Thong
bao sira doi,
bd sung hd so
diang ky

HTX;

Bi35

Tra két qua cho 18 chirc/ ¢4 nhan.
Chuyén hd so gbc cho Phong
chuyén moén lwu trir theo quy
dinh.

B6 phin Tié
nhin va trd ket
qua thd tuc hanh
chinh thude
UBND chp
huyén

Gidy
hanh
chinh

Gidy xac
nhén vé viéc
cham dirt hoat
ddng chi
nhénh, vin
phong dai
dién, dia diém
kinh doanh
cla hgp tac
x4; Théng
bdo sira ddi,
bd sung hd so
dang ky -
HTX;

B16

Thong ké va theo doi

Coéng chic Phong Tai chinh Ké
hoach va Céng chuc Bd phin
Tiép nhan va trd két qua thi tuc

Coéng chirc
Phong Tai chinh
Ké hoach va
Cong chitc Béo

Phicu  kiém
sodt quy trinh
giai quyét hd
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hanh chinh thugc UBND cap | phin Tiép nhin dsi hb so.
huyén c6 trach nhiém théng ké | va tra két qua thu
cac TTHC thuc hién tai don vi [ tuc hanh chinh
vao sb théng ke két qua thye hién | thuéc UBND cép
TTHC huyén

w A =
Biéu miu

1. Miu Théng bdo vé viéc chim dut hoat déng cia chi nhanh, vin phong dai
dién, dia diém kinh doanh cla hop tdc xd (Phu luc I-11 Théng tr sb
07/2019/TT-BKHDT);

2. Mau Gidy bién nhén hd so dang ky hgp tac xa, chi nhénh, van phong dai dién,
dja diém kinh doanh (Phu luc II-1 Théng tw sé 07/2019/TT-BKHDT);

3. MBu Gifly bién nhan hd so ding ky hop tic x4 qua mang dién tir (Phy lyc I1-2
Thong tu 56 07/2019/TT-BKHDT);

4. Mau Théng béo stta ddi, bd sung hd so ding ky hop tac xd (Phu luc 11-3
Théng tr s6 07/2019/TT-BKHPT);

5. Gidy xdc nhan vé viéc chim dirt hoat ddng chi nhanh, van phong dai dién, dia
diém kinh doanh cia hop téc x& (Phy luc II-15 Théng tw sé 07/2019/TT-
BKHDT); ' |

6. Mau Phiéu xin 13i va hen lai ngdy trd két qua (MBu sé 04 Thong tu sb
01/2018/TT-VPCP); o o ’
7. Man Phi€u ki€m soat qud trinh gidi quyét hd so (Mau s6 05 Théng tr sb
01/2018/TT-VPCP); o )

8. MAu S6 theo doi hé so (Mau sb 06 Thong tir s6 01/2018/TT-VPCP):
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Phy {uc I-11

TEN HOP TAC XA CONG HOA XA HOI CHU NGHIA VIET NAM
————— Poc lap - Tw do - Hanh phiic

SOl v ngay ... ... thang ndm ... ...
THONG BAO
Vé viéc cham ditt hoat ddng chi nhinh, vin phong dai dién, dia diém kinh doanh ciia
hop tée xa

Kinh gii: Tén co quan déng ky hgp tac xd
Tén hop tac x& (ghi bf%ng chit in hoa):
M3 s6 hop tdc x4/Ma sb thué:
So Gidy chimg nhén dang ky kinh doanh/ Glay chitng nhan déng ky h0=p tac x&' (chi ké khai

ngu khong c6 ma sé hop téc xi/ma 56 thué): ............... Ngay cap: ......./..../.... Nai

cép: _

Théng bdo chdm dirt hoat ddng chi nhanh/vin phong dai dién/dia diém kinh doanh ciia
hop tac x3 sau:

1. Tén chi nhanh/vin phéng dai dién/dia diém kinh doanh (ghi bdng chir in hoa):

M4 s6 chi nhénh/vin phong dai dién/dia diém kinh doanh hoc md s6 thué cia chi nhdnh/van
phong dai dién/dia diém kinh doanh:

4 Gidy chirng nhén déng ky chi nhanh/van phong dai dién/dia diém kinh doanh (tmcmg hop
khéng cé ma 58 chi nhdnhivin phong dai dién/dia diém kinh doanh hodc ma sé thué ciia chi
nhanh/uin phong dai dién/dia diém kinh doanh):

2. Pia chi chi nhanh/vin phong dai dién/dja diém kinh doanh:
86 nha, dudng phé/x6m/Ap/thén:

X&/Phudng/Thi trén:

Quan/Huyén/Thi x3/Thanh phé thudc tinh:

Tint/Thanh phé:

Pién thoai (7éu ¢6)t . ooiveeciee e, DU Fax (néff.g cd):
Email (méu ¢6): .ovvveeeverinnnnnnn. Website (néu cd):

3. Chi nhanh chi quan (chi ké khai ddi véi truomg hop chdm dit hoat ding cia dia diém
kinh doanh trwe thude chi nhinkhy).

Tén chi nhénh:

Pia chi chi nhanh:

M3 $6 chi nhanh/M3 s6 thué cila chi nhanh:

$6 Gidy chvmg nhin ding k¥ chi nhanh (trecng hop khdng cé md 58 chi nhénh/ma sé thué "
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cua chi nhanh):
Ngdy cép: ....../..../.... Noi chp:
4. Ly do chim dirt hoat ding:

Hop tac x8 cam két s& chiu trdch nhiém thanh todn hét cac khoan ng, nghia vu tai san khac
ctia chi nhanh/vin phong dai dién/dia diém kinh doanh va hoan toan chiju trach nhiém truéde
phép ludt v& tinh hop phép, chinh x4c, trung thyc clia néi dung Thong bio nay.

NGUOT-DAI DIEN THEO PHAP LUAT CUA
HQP TAC XA/ NGUOT DAI DIEN CHI
NHANH
(K¥. ght ho tén va déng dau)f
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Phu luc 1I-15
TEN CO QUAN PANG KY CONG HOA XA HQI CHU NGHIA VIET NAM
HOP TAC XA Poclip - Tw do - Hanh phic
0 , hgay.... thang.... nam.....
GIAY XAC NHAN

V& viéc chAm ddt hoat 3dng chi nhanh, vin phong dai dién, dja diém
kinh doanh cida hop tac xa

Co quan ding ky hgp t4e X&: .ovvvionione o,

P18 ChI tIU SO% ceeeieicie e et e vttt e et e ene e n et e s am e an s a e R e nann e nan e

| 25 1o 11 N Website: ..o
Xac nhén:

Tén hop tac X (ghi BANG ChIF i AOQ): ... s isaras s

Sé Gidy chimg nhan dang ky kinh doanh/Gidy chimg nhin déing ky hop tic xd(chi ké
khai néu khong c6 m3 sE PO 60 XE/ME S6 TRUES: ...o.oeoeeeeeeecerererere e neee s asenssssesssessesasoens
NEay CAp..../ood s NOTCAD! vt enanssee s secesssesesenenen
- Dia chi try s& chinhy (oo e e
da chim dut hoat dong déi v6i chi nhinh/vin phang dai dién/dia didm Kinh doanh

sau.

1. Tén chi nhanh/vin phong dai dién/dia ¢iém kinh doanh(ghi bfz'ng chit in hoa): ...

M sb chi nhanh/van phong dai dién/dia didm kinh doanh hodc mi s6 thué cia chi
nhénh/vin phong dai didn/dia didm Kinh GOANN: ....ov.eccrereererrerecesevereneeresmemsessasisssrsscssnenees

Sé Gifly ching nhin ding ky chi nhanh/vin phong dai dién/dia didm kinh
doanh{truong hop khdng co ma 58 chi nhanh/vin phong dai dién/dia diém kinh doanh hodc
ma s6 thué ciia chi nhdnh/vén phong dai dién/dia diém kinh doanh): .......cvcneences

2. Dia chi chi nhanh/van phong dai dién/dia diém kinh doanh:

Sé nha, ngach, hém, ngd, dudng phd/ S/ XOMIAPNBN: ...ceevrevereecmreercorenerecereemseeoesnas

XA/PRUSTIZ TR} T oooeveosesesesessessseeseesessssrese oo eoeressesssoerereeeseseoesesssos e w”
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Quén/Huyén/Thi x4/Thanh phd thudc tinh: ...oeeeereen,
Tinh/Thanh phé: ........omun....

Diénthoai: ccooveieee e FAX
Email; oo WEDSHEE

3. Chi nhanh cha quan (trudmg hop chdm dir hoat déng cia dia diém kinh doanh tric
thudc chi nhdnh):

TEN ChE NNANNL ..ottt ceaeeenec s se s eeeseee sttt etes e,

M2 56 chi nhanh/M& sé thué ctia chi DhAnh: vve..vvveeosoeooeoeooeoooooo

86 Gidly chimg nhin dang ky chi nhanh (truomg hop khdng cé md s6 chi nhanhimé sé
thué cia chi nhanh): ...,

Ngay cip: .o vt ... Noi CADY oo

TRUONG PHONG
Noi nhiin: (K, ghi ho tén va dong déu)
- Tén, dia chi hop téc x4;
- Chi cuc héi quan/Cyc hai quan noi hop
téc x4, lién hiép hop tdc x& 44t tru so
chinh;
- Cuc quén Iy thi truéng noi hop tac x4,
lién hiép hop tac x& dit tru s& chinh;
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20. Quy trinh Cép ddi giiy chimg nhin ding ky hop tic xi (QT-20)

1

Muc dich: L
Quy dinh trinh ty va cach thire thye hién TTHC cap @6i giay ching nhéin dang
ky hop tac x&

Pham vi:

Ap dung d6i v6i c4 nhén, td chirc ¢6 nhu ciu cdp déi glay chirng nhén déng ky
hop tac x3. Lanh dao, cdng chirc Phong Tai chinh - Ké hoach, Iinh dao, cong
chirc thugc B§ phin Tlep nhén va tra két qua thu tuc hanh chinh thugc UBND
cép huyén

NGi dung quy trinh

Co sé phip ly

1. Ludt Hop tac xd ngay 20/11/2012 (Luét qu téc x7);

2. Nghi dinh s6 193/2013/ND-CP ‘ngay 21/11/2013 quy dinh chi tiét mot sb didu
ciia Lugt Hop tac x4 (Nghi dinh sb 193/2013/ND-CP);

3. Thong tu sb 03/2014/TT-BKHDT ngay 26/05/2014 huéng din vé& ding ky
hop tac xd va ché db bao cao tinh hinh hoat déng cua hop téc xi (Thong tu sb
03/2014/TT-BKHDT);

4. Théng tu sé 07/2019/TT-BKHPT ngiy 08/4/2019 sira di, bd sung mot sb
diéu ciia Théng tu s6 03/2014/TT-BKHDT ngay 26 thang 5 nam 2014 clia B§
Ké hoach va Diu tr huéng ddn v& dang ky hop téc x3 va ché @9 bo co tinh
hinh hoat dong cia hgp tac x& (Théng wr $0 07/2019/TT-BKHDT). |

5. Nghi quyét s6 20/2016/NQ-HDND ngay 06/12/2016 vé viéc quy dinh thu phi,
1& phi trén dia ban thanh phd Ha Nai thudc thim quyén quyét dinh ctia Hoi dong
nhan din Thanh phd Ha Noi

32

Thanh phin hd so Bin |Ban
chinh | sao

1. Ban sao hop 18 gidy to chimng thyc c4 nhan cia ngudi 6 X
thim quyén ding ky (Thé cin cude cong dén hoic Chimg minh
nhin dan hodc Hé chiéu Viét Nam con hiéu hre déi véi cong dén
Viét Nam; Ho chiéu nude ngoai hodc gidy o ¢é gid tri thay thé hd
chiéu nuéc ngoai con hiéu luc dbi véi ngudi nude ngoai). Truémg
hgp duge Gy quyén, phai c6 thém: (1) ban sao hop 1¢ gidy t¥
ching thuc ca nhén cla ngudl dugc | by quyén; (2) ban sao hop
1€ hop dong cung cip dich vu vai ) chire 1am djch vy nfp hé
so, nhén két qua va gidy gidi thigu cia t5 chirc d6 cho ¢d nhin
thwe hién ndp hd so, nhan két qué hodc vin ban uy quyén cho
¢4 nhan thye hién ndp hd so, nhin két qua theo quy dinh cua
phap tuat. Van ban nay khong bat budc phai cong chimg, chimg
thue.

2. Gidy dé nghi cAp dbi gidy ching nhan ding ky hp tac xa X

3. Ban cpinh Gidy ching nhin dang ky hop tic X8 hodc ban | X
chinh Giay chimg nhdn dang ky kinh doanh dugc cap trudc day
va bdn chinh Gidy chimg nhén ding ky thug

3.3

S§ Iwgng kb sor g
01 bo /
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3.4 | Theéi gian xir Iy ‘
03 lam viéc ngay ké tr ngdy nhin dd hé so hop 18
3.5 | Noi tiép nhan va tra két qui
- B phén Tlep nhén va tra két qua thi tuc hanh chinh thuéc UBND cap huyén
- Hoiic ndp hd so tryc tuyén trén He théng théng tin quéc gia vé ding ky hgp téc
X8 (trong trudéng hop dz:o’c ung dung)
3.6 | Lé phi
30.000 dong
3.7 | Quy trinh xit Iy ¢dng viéc .
TT | Trinh tu Trach nhiém Théi | Bién maw/ két
gian qua
I + Trwong hop ding ky triec tiép:
Bl ;i Nop ho so tai Bo phén Tiép nhdn | Ngudi ¢6 tham | Gid Theo muc 3.2
va tra két qua thit tuc hanh chinh | quyén ding ky | hanh
hop tic x3 hoic | chinh
ngudi dai dién
theo ty quyén
| B2 | Tiép nhén hd so va ghi Gidy bién | B6 phin Tiép | Gid Gidy  bién
nhén, hen ngay nhin va trd két | hanh nhin ho so
qua thit tyc hanh | chinh ding ky hgp |
chinh thudc taic x4, chi
UBND cap nhinh,  vin
huyén phoéng dai
dién, dia diém
kinh doanh;
B3 | Chuyén hd so cho phéng chuyén | B¢ phin Tiép 0,5 Phiéu  kiém
méon nhén vi trd ket | ngay soat quy trinh
qui thil tyc hanh gidi quyét hd
chinh thude S0,
UBND cép
huyén
B4 | Phan cong xir Iy hd so Lanh dao Phong | Giv
Tai chinh Ké | hanh
hoach chinh
BS | Thu ly va giéi quyét hé so: Cong | Cong chirc | 1 ngdy | Dy thao Gidy
chire tién hanh xem xét tinh hop ?hbng Tai chinh chimg nhén
1§ cua hd so: K¢ hoach - ding ky hop
- Hb so khong du diéu kién: Dy tic x4, Du
thdo thong bao hudng din sira thdo  Théng
d6i b sung, néu r5 Iy do bio sira déi,
- H8 so i didu kién: Hoan thién bb sung hd so
.| hd so, chuyen Lénh dao phong ding kv HTX;
B6 | Phé duyét két qua: , L&nh dao Phéng | 0,5 Gidy chimg
Néu ddng y: ky duyét van ban Tai chinh K& |ngay nhin ding ky
Néu khéng ddng y: chuyén lai BS heoach hop tic xa;
B7 [ Phat hanh két qua - Van thu 0,5 Théng béo sira
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ngay d6i, bd sung
: H hd so dang ky
_ HTX;

B8 | Chuyén két qua cho B§ phan | Phong Tai chinh | 0,5 Phiéyn  kiém
Tiép nhén va tra két qua thu tuc | K& hoach | ngdy | soat quy trinh
hanh chinh gidi quyét hd

80, Gidy
ching nhén
dang ky hop
tac xd; Thong
bao sira &di,
bd sung hd so
dang ky HTX;

B9 | Tra két qua cho td chirc/ canhdn |B& phan Tiép | Gio Gidy chimg

nhin va tra két|hanh nhin ding ky

qué tha tuc hanh | chinh hop tic x4d;

chinh thude Thoéng bao sita

UBND cip d6i, bd sung

huyén hd so dang ky
HTX;

B10 | Théng ké va theo dbi Cong chirc Phiéu  kiém
Céng chirc Phong Tai chinh K& | Phong Tai chinh 304t quy trinh
hoach va Cong chic Bé phan BH | K€ hoach va giai quyét hd
phén Tiép nhin va trd két qua thu | Cong chic Bo so; S theo
tuc hanh chinh thuéc UBND cfp | phin Tiép nhin dai hd so.
huyén c6 trach nhiém théng ké | va tra két qua tha
cdc TTHC thuc hién tai don vi | tuc hanh chinh
vao s théng ké két qua thirc hién | thuge UBND cép
TTHC huyén

1L |+ Trwéng hop ding kv qua mang dién ti si dung chiv ky s6 cong cong
(trong truong hop dwoc irng dung)

Bl |Nop hd so ding ky cdp doi sang | Nguéi cé thim | Ca ngay | Theo myc 3.2
gidy chitng nhén ding ky hop tic | quyén dang ky
xi (trén Hé théng théng tin|hop tic xid hodc
quoc_gia vé dang ky hop tdc |ngudi dal dién
xd) : theo Ny quyén

B2 | Tiép nhan ho so va ghi Gidy bién | Hé thong théng | Ca ngay | Gidy  bién
nhin hé so ding ky chp d6i sang | tin qudc gia vé nhan hd so
gidy chimg nhan ding ky hep tic | ding ky hop tac dang ky hop
x4 qua mang di¢n tr XA tdc xI qua

mang dién nr;

B3 | Phan cong xit Iy hd so Lanh dao Phong| 0,5 Phiéu kiém

Tai chinh Ké& | ngay soat quy trinh
hoach thudc gial quyét héd
UBND cip 50,
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huyén

B4 | Thu ly va gidi quyét hd so: Cong | Cong chirc [ 1 ngdy | Du théo Gidy
chirc tién hanh xem xét tinh hop | Phong Tai chinh chimg nhin
1& ctia hd so: Ké hoach ding ky hop
- Hb so khéng & didu kién: Dy tac x&;, Du
thao thong bdo huéng dan sira thdo  Thong
dbi bo sung, néu rd ly do bao stta ddi,
~ H6 so 4 diéu kién: Hoan thién bd sung hd so
hd so, chuyén Lanh dao phong déng ky HTX:

B5 | Phé duyét két qua: Linh dao Phéng | 0,5 Gidy ching
- Néu dbng v: phé duyét két qua | TAi chinh Xé ngay nhén ding ky
(két qua dwegc chuyen dén ngay | hoach hop tac x3§;
ngzrm nop hé so' néu la théng bdo Thong bao sira
ska d6i b6 sung hé so ) ddi, bd sung
- Néu khéng dbng v: chuyén lai hd so ding ky
B4 HTX;

B6 | Phat hanh két qua Vian thu 0,5 Gidy chimg

' ngay nhdn dang ky
hop tic x4;

B7 Chuyen két qua cho B& phin Phong Tai chinh | 0,5 Phidu  kiém
Tiép nhén va tra két qua tha tuc | K& hoach ngay s0dt quy trinh
hanh chinh gidl quyét hd

SO, Giéy

chimg nhén

-ding ‘ky h¢p
. : tac x4,

B8 | Tra két qua cho to chiic/ cinhin | B phan Tiép | Giv Gidy chimg
nhin va trd két | hinh nhin dang ky
qua thtd tuc hanh | chinh hop tac xa;
chinh thue
UBND cip
huyén

B9 | Thong ké va theo dai Céng chirc Phiéu kiém
Céng chirc Phong Tai chinh Ké | Phong Tai chinh so4t quy trinh
hogch va Cong chitc BO phin |Ké hoach va gidi quyet hé
Tiép nhan va tra két qua tho tuc | Cong chic B6 s0; 86 theo
hanh chinh thugc UBND oép phén Tiép nhan ddi hd so.
huyén cé trach nhiém théng ké | va tra két qua tho
cic TTHC thyc hién tai don vi |tuc hanh chinh
vao sd théng ké két qua thuc hién | thudc UBND cép
TTHC huyén

Il | + Trudng hop ding ky qua mang dién tir siv dung tdi khogn ding k
kinh doanh (trong truong hop diroc éng dung) _

B1 | Nop ho so dang ky clp dbi sang | Ngudi c6 tham | Cangay | Theo myc3.2
gidy chimg nhan ding ky hop téc | quyén ding ky
xd (trén -Hé rhong rhong tin | hop tic x3 hoic

b
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quéc gia vé ding ky hop tdc | ngusi dai  dién
xd) theo ly quyén
B2 | Tiép nhgn hd so va ghi Glay bién | Hé théng thong | Cangay | Gidy bién
nhén hé so dang ky cép dbi sang | tin qubc gia vé nhin hd so
gidy chimg nhéan ding ky hop téc | ding ky hop tac ddng ky hop
xd qua mang dién t¥ x4 tac x& qua
: mang dién ti¥
B3 | Phén cong xi¥ 1y hd so Lanh dao Phong | Gid Phiéu  kiém
Tai chinh Ké|hanh |soét quy trinh
hoach thuge | chinh | giai quyét hd
UBND chp s4;
huyén
B4 | Thu ly va giai quyét hd so: Cong | Cong chie [ 2 ngay | Dy thio Gidy
chirc tién hanh xem xét tinh hop | Phong Tai chinh chirng  nhén
1¢ ctia hd so: K& hoach dang ky hop
- Hb so khong di diéu kién: D tac xd; Du
thdo théng bdo hudng din sira thdo  Thong
@i bd sung, néu 15 1y do béo stra ddi,
- Hb so du didu kién: Hoan thién bd sung hd so
ho so, chuyén Lanh dao phong ding ky HTX;
B5 | Phé duyét két qua: Lanh dao Phong| 0,5
- Néu dong y: phé duyét hd so|Tai chinh K& ngay
trén hé théng qua mang (Théng | hoach
bac hop 1€ ho&c Thong bio yéu
ciu sira d6i bd sung duge giri qua
mang cho ngudi ndp hd so)
- Néu khéng dbng y: chuyén laL
B4
B6 |Nép hd so ban gidy kém théng | Ngudi c¢6 tham | Gix Theo myc 3.2
béo hop 1é tai B6 phan Tiép nhin | quyén dang ky | hinh
va tra két qué thd tyc hanh chinh | hop tdc xd hodc { chinh
ngudi dai dién
theo ity quyén
B7 | Tiép nhan hé so va ghi Gidy bién | Bo phén Tiép | Giv Gidy bién
nhén, hen ngay nhan va trd két | hach nhén hé so
' qua thd tuc harh | chinh dang ky hop
chinh thuge tdc x& qua
UBND cfip mang dién tu;
huyén Sé theo dsi
hd so
B8 | Chuyén hd so cho phong chuyén | B5 phén Tiép 1 gity Phiéu  kiém

mdn

nhin va tri ket
qua thi tuc hanh
chinh thudc
UBND cip

sodt quy trinh
gial quyét hd

80,
pr
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huyén

B9 |[Dbi chiéu hd so gifiy va hd so | Céng chirc | 1 gi¢y Gidy chimg

qua mang, hop I¢ in két qua Phong Tai chinh nhin ding ky

K¢é hoach hop tac xd;

B10 | Phé duyét két qua Lanh dgo Phong | 1gid | Théng béo sira
Tai chinh Ké doi, bd sung

hoach hé so ding ky

B11 | Phit hanh két qua Vin thu 1giv |HTX;

B12 | Chuyén két qud cho B phan | Phong Tai chinh | Gio Phiéu  kiém
Tiép nhén va tra két qua thii tuc | K& hoach hanh soat quy trinh
hanh chinh chinh gidi quyét hd

50; Gidy
chimg nhan
dang ky hop
tac x8; Thoéng
bao stra ddi,
bd sung hd so
' ding ky HTX,

B13 | Tra két qué cho td chirc/ c4 nhén. | Bo phan Tiép | Giv Gidy ching
Chuyén hd so gbc cho Phong |nhan va tra két |hanh | nhan ding ky
chuyén mén hru trit theo quy | qua. thd tuc hanh | chinh hgp tac xa;
dinh. chinh thude Thong bao sira

UBND cép d01, b6 sung
huyén hé so ding ky
HTX;

B14 | Thong ké va theo d6i Cong chire Phiéu  kiém
Cong chizc Phong Tai chinh Ké | Phong Tai chinh sodt quy trinh
hoach va Cong chirc B$ phin |Ké hoach va gidi quyét hd
Tiép nhén va tré két qua thd tyc | Cong chic B so; S& theo
hanh chinh thubc UBND cip | phin Tiép nhin dsi ho so.
huyén c6 trach nhiém théng ké | va tra két qua thu
cac TTHC thuc hién tai don vi [tuc hanh chinh
| vio s6 thong ké két qué thyc hién thugc UBND cép
TTHC huyén

4 Bicu min

1. MAu Gidy & nghj cép dbi sang gidy ching nhin dang ky hop tac x4 (Phy luc
[-17 Théng tu 56 07/2019/TT-BKHDT);

2. Miu Gidy bién nhén hd s ding ky hep tdc x4, chi nhanh, vin phong dai dién,

dia diém kinh doanh (Phy luc II-1 Théng tr s6 07/2019/TT- -BKHDT),

3. Méu Gidy bién nhdn hd so ding ky hop tic xd qua mang dién tr (Phy luc 1I-2
Théng tw s6 07/2019/TT-BKHDT);
4. Miu Théng bdo stra ddi, bd sung hd so ding ky hep téc x& (Phy luc 1I-3
Théng tu s6 §7/2019/TT-BKHDT);

7
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5. Mau Gidy chimg nhin ding ky hgp tde xd (Phu luc TI-4 Théng tr sé
07/2019/TT-BKHDT);

6. Miu Phiéu xin 18i va hen lai ngay trd két qua (MAu sé 04 Théng tu sb
01/2018/TT-VPCP);

7. MAu Phiéu kiém sodt qud trinh giai quyét hd so (MAu sb 05 Théng tir sb
01/2018/TT-VPCP);

8. Mau Sé theo dsi hd so (Mau sd 06 Thong tr sb 01/2018/TT-VPCP);

252 s



253

Phu lyc I-17

TEN HOP TAC XA CONG HOA XA HOI CHU NGHIA VIET NAM
----- Poc ldp - Tir de - Hanh phiic

GIAY PE NGH]
CAp d6i sang Gidy chitng nhén dang ky hop tac xa
Kinh gti: Tén co quan déng ky hop tac x4
Tén hop tc x& (ghi bdng chit in hoa):
Ma s hop téc x4/mé s6 thué:

So Gidy chung nhén déng ky kinh doanh/Glay chimg nhén déng ky hop tac xa! (chi ké khai
neu khéng ¢ mi 56 hop tde x@/ma sé thué): ............ Ngay cap: .../ .../ ...... Noi
cip:

B{é nghi dugc cip dbi sang Gidy chimg nhén ding ky hop tac x4 theo quy dinh tai Thong tur
56 07/2019/TT-BKHDT ngay 08/4/2019 stra ¢6i, bb sung mét s didu ciia Thong tr sé
03/2014/TT-BKHDT ngay 26/5/2014 cda Bo K¢ hoach va Ddu tu huéng din vé ding ky hop
tae x4 va ché d6 bao cdo tinh hinh hoat déng cila hop tac x4.

Trong Gidy chimg nhin ding ky hop tic x3 mdi, d& nghi cép nhit, bd sung mi nganh kinh t&

cép bén trong Hé théng nganh kinh té Viét Nam ¢8i véi nhimg nganh, nghé kinh doanh ma
hop tde x4 43 ding kv kinh doanh nhur sav’:

STT | Tén nganh, nghé kinh doarh M4 nganh Nganh, nghé kinh doanh
. chinh
(ddnh déu X dé chon mot
trong cdc nganh, nghé da ké
khai)

Hop tac x& cam két hoan toan chiu trdch nhiém truée phap ludt vé tinh hop phép, chinh x4c,
trung thyc cua ndi dung Giay dé nghi nay.

NGUOL PAI DIEN THEO PHAP LUAT
CUA HQP TAC XA
(KY, ghi ho tén va déng dau)’
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Phu luc i1-4 :
TEN CO QUAN DANG KY CONG HOA XA HQY CHU NGHIA VIET NAM
HOP TAC XA DPde ldp - Ty do - Hanh phic

GIAY CHUNG NHAN PANG KY HQP TAC XA
862 cveriiinrrennns

1. Tén hop tac xi

Tén hop tic xa viét bang tiéng Viét (ghi bang chit in hoa):
Tén hop téc x4 viét bang tiéng nude ngodi (wéu cd):

Tén hop thc x& viét tit (néu cd):

2. Dia chi tru s& chinh:

Biénthoai: ......coooviiiiiin e Fax:
Email: .o Website:
3. Nganh, nght kinh doanh
STT Tén nganh M& nganh

4. Von didu 1§ (bing s6; bing chit; VNP va gid tri twong duong tién nede ngodi, néu
co):

$. Ngwdi dai dién theo phap luit cia hgp tic xa

Ho va (8 (8P ARG CAIZ i RO@): ... vvveeeiveeeeearreerieeeiiaeeieenee (Gidi tinh:
Chtc danh:
Sinh ngdy: ....../..../oe . DANOCT oo Qubc tich:

Loai gidy t& chimg thuc ¢4 nhin:

S4 gify chimg thuc ¢4 nhén:

Ngay cip: ...... l.....d...... Noi cép:
Noi dang ky ho khau thudng tri:
Chd & hién tai:

TRUGNG PHONG
(K3, ght ho tén va dong dau) ‘(//
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21. Quy trink Thay déi co quan ding ky hop tac xa (QT-21)

1

Muc dich:
Quy dinh trinh tu va ¢dch thic thue hién TTHC thay d6i co quan déng ky hop
tac xa

Pham vi:

Ap dung dbi v6i c4 nhan, td chic c6 nhu ciu thay dbi co quan ding ky hop tac
xa. Léanh dao, cong chic Phong Tai chinh ~ K& hoach, lanh dao, céng chirc
thugc BO phén T1ep nhin va trd két qua thi tuc hanh chinh thuéc UBND cfp
huyén d2 clp gify chimg nhin ding ky hop téc x3

Néi dung quy trinh

Co s& phap Iy

1. Ludt Hop tac x@ ngay 20/11/2012 (Luét Hep tac x3);
2. Nghi dinh s& 193/2013/ND-CP ‘ngay 21/11/2013 quy dirh chi tiét mot s& didu

| cia Luat Hop tac x8 (Nghi dinh s& 193/2013/ND-CP);

3. Thong tu s6 03/2014/TT-BKHDT ngay 26/05/2014 huéng dén vé ding ky
hop téc x va ché do bao cdo tinh hinh hoat dfng cia hop tic xa (Théng tr so
03/2014/TT-BKHDT);

4. Thong tu sb 07/2019/TT-BKHDT ngay 08/4/2019 sira déi, bd sung mét sb
dleu cia Thong tu s6 03/2014/TT-BKHDT ngiy 26 théng 5 nim 2014 cia B
Ké hoach va Diu tr huéng din v& dang ky hop tdc xa va ché d9 béo céo tinh
hinh hoat déng cua hgp tac x (Théng twr s6 07/2019/TT-BKHDT).

5. Nghi quyét $6 20/20 16/NQ-HDND ngay 06/ 12!2016 vé viéc quy dinh thu phi,
18 phi trén dia ban thanh phé Ha Néi thude thim quyén quyét dinh ciia Hdi ddng
nhan dan Thanh ph Ha Noi

3.2

Thanh phan hd se Bian | Banm
chinh |{sao

1. Ban sao hop 1§ gidy to chimg thuc c4 nhin cla ngudi cb X
thdm quyen dang ky (Thé cin cude cong din hoic Chlmg minh
nhin din hodc HY chiéu Viét Nam con hiéu luc doi véi cong dan
Viét Nam; Hb chiéu nuéc ngoal hoéc glay to ¢ gia tn thay thé hd
chidu nuée ngodi con higu lyc d6i véi ngudi mrée ngoai). Trrdmg
hop duge Gy quyén, phai ¢6 thém: (1) ban sa0 hop 1§ gidy t&
chimg thyrc ¢ nhén cila nguti dugce dy quyén; (2) ban sac hop
1€ hgp dﬁng cung clp dich vu véi b chire lam dich vu ndp hd
so, nhan két qua va gidy gioi thigu cna t chirc d6 cho ¢4 nhéan
thyc hign ndp hd so, nhan két qué hodc vén bén uy quycn cho
c4 nhédn thyc hién ndp h3 so, nhan két qué theo quy dinh cua
phép lut. Vin ban nay khong bét budc phai cong chimg, chimg
thire.

2. Gidy dé nghi thay d6i co quan ding ky hop téc x3;

v

3. Nghi quyét ciia dai hai thanh vién hoac quyét dinh bing vin
ban cia hoi 4dng quan trf v& vide thay dbi co quan diing ky hop
tdc X&;

4. Bb hd so da duoce co quan ding ky hop tic xa cfi ban giao X "f/

255




256

(trrdng hop nop hd so tai Phong Tai chinh - K& hoach dang ky
hop tac xa mai- Budc 2)

3.3 | S6 hrong hd so
01 bo
3.4 | Thii gian xir ly

- 03 ngay lam viée ke tir ngdy nhén di ho so hgp 18, trudng hop nop ho 50 tai
Phong Tai chinh - Ké hoach thudc Uy ban nhin din cip huyén da cap gidy
chimg nhén ding ky hop tée xa;

- 03 ngdy lam viée ké tir ngdy nhan di hd so hop 1¢, trromg hop ndp hé so tai
Phéng Tai chinh - K& hoach diing ky hop tac X3 méi

3.5

Noi tiép nhin va tra két qua

B¢ phan Tiép nhén va tra két qua tha tuc hanh chinh thuc UBND cAp huyén

3.6

Lé phi

- Khéng - trurcrng hop nop ho s0 tai Phong Tai chinh - K& hoach thudc Uy ban
nhén dan cap huyén da cap gidy chimg nhén dang ky hop tic x3;
- 30.000 dbng - trudng hep ndp hd so tai Phong Tai chinh - Ké hoach ding ky

hop the xa madi

3.7 | Quy trinh xif Iy cdng viée
TT | Trinh tu Tréch nhiém Thai Bién mauw/ két
gian qui
Bude 1: Ding kp truc tiép tai Phong Tai chinh - Ké hoach thudc Uy ban nhin din
c&g huyén dd cdp gidy chimg nhin ding kv hop tdc xi:
‘Bl | Nop hd so tai Bo phan Tiép nhén | Neudi cé thdm | Gier Theo muyc 3.2
vA tra két qua tha tyc hanh chinh quyén dang ky | hanh
hop tic x& hoic | chinh
ngudi dai dién
| theo iy quyén
B2 | Tiép nhin hd so va ghi Gidy bién | B6 phén Tiép | Gio Gidy  bién
nhin, hen ngay nhin va trd két | hanh nhin hd so
qua tha tuc hanh | chinh dang ky hop
chinh thudc tac x3, chi
UBND cAp nhinh, vin
huyén phong dai
dién, dia diém
kinh doanh;
Sé theo dai
_ _ hd so.
B3 | Chuyén ho so cho phdng chuyén| Bo phén Tiép 0,5 Phicu kiém
mén nhin va trd két [ ngay S04t quy trinh
qua thil tyc hanh | gidi quyét hd
chinh thugc 50
UBND cip
- huyén
B4 | Phan cang xir ly hd so Lanh dao Phong | Gior
Tai chinh K& | hanh
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hoach chinh

B5 | Thu ly va gidi quyét hd so: Céng | Céng " chitc | 1 ngay |Pho t6 01 Bo
chirc tiép hanh xem xét tinh hgp | Phong Tai chinh hd so gdc clia
18 cia ho so: K& hoach HTX; Du thao
- Hd so khéng du didu kién: Dy Théng bao sira
thao théng bio huéng din sira ddi, bd sung
31 bd sung, néu 15 Iy do hd so dang ky
- H so du didu kién: Hoan thién HTX;
hd so dé ban giao ddy du 01 bd
hd so ding ky cho hop tic x3 va
Iuu giit 01 ban sao bd hd so d6 tai
Phone Tai chinh - Ké hoach.,
chuyén Lanh dao phong phé
duyét

B6 | Phé duyét két qua: Lanh dac Phong[0,5 Phé td 01 Bo
Néu dong ¥: duyét vin ban ban | Tai chinh K& | ngdy hé so gbc caa
giao hoach ' HTX; Thong
Néu khong dbng ¥: chuyén lai BS bio sta ddi,

bd sung hd so
ding ky HTX;

B7 |Phat hanh két qui Van thr 0,5 Thong béo sira

ngdy - |ddi, bd sung
hé so ding ky
HTX;

B8 |Chuyén két qua cho Bo phin | Phong Tai chinh | 0,5 Phiéu  kiém
Tiép nhén va tra két qua thu tuc | Ké hoach ngay sodt quy trinh
hanh chinh gidi quyét hd

so; 0F B) hd
so gbec cua
HIX d¢¢ tra
HTX; Thong
béo sia doi,
b sung hd so
dang ky HTX;

B9 | Tra két qua cho 13 chirc/ ¢4 nhdn. | B6 phan Tiép | Gid 01 B3 hd so
Chuyén ho so géc va 01 ban sao | nhan va tra két|hanh gé}c cia HTX
bo hd so cho Phong chuyén mén | qua thd tuc hanh | chinh [ dé trd HTX;
luru #riY theo quy dinh. chirh thuc Thong bao sira

| UBND cp ddi, bd sung
huyén hé so dang ky
HTX,

B10 | Thong ké va theo dbi Céng chirc Phiéu  kiém
Céng chic Phong Tai chinh Ké | Phong Tai chinh sodt quy trinh
hoach v Cong chirc B phan By {KE& hoach v giai quyet hé
phan Tiép nhin va tra két qua thi | Céng chic BY S0; So theo
tuc hinh chinh thudc UBND cép | phén Tiép nhin ddi ho so.
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huyén c6 trach nhiém théng ké | va tra két qua thi
cac TTHC thyc hién tai don vi | tuc hanh chir}h
vao sb thing ké két qua thurc hién | thue UBND cép
TTHC huyén
B11 |- Trong thoi han 15 ngdy lam | Ngudi cé tham
viéc ké tir ngay nhin lai hd so | quyén ding ky
ding ky hop tac xd, hop téc xd | hop tdc x& hodc
phéi tién hanh dang ky thay dbi | nguoi dai _dién
noi dang ky hop tdc x3 tai Phong | theo Gy quyén
Tai chinh - Ké hoach ding ky
hop tac xd mdi.
Bude 2 - Ding ky truc tiép tgi Phong Tai chinh - Ké hoach ding ky hop tic xa méi:
Bl |Nop hd so tai B phin Tiép nhin | Ngudi ¢6 tham | Gior Theo muc 3.2
v tra két qué thi tuc hanh chinh | quyén dang ky | hanh
hgp tic x& hoidc | chinh
ngudi dai dién
theo iy quyén
B2 | Tiép nhan ho so va ghi Gidy bién | B phan Tiép | Gid Gidy bién
nhén, hen ngay nhin vi trd két|hianh |nhin hd so
qua thd tuc hanh | chinh ding ky hop
chinh thudc tac x&, chi
UBND cép phdnh, viin
huyén phong dai
dién, dja diém
kinh doanh;
B3 | Chuyén hd so cho phong chuyén [ B phan Tiép | 0,5 Phicu  kiém
mon nhn va tra két | ngay soat quy trinh
qua thd tuc hanh gial quyét hd
chinh thudc 50,
UBND chp
huyén
B4 | Phan céng xtt Iy hd so Lanh dao Phong | Gidr
Tai chinh Ké& | hanh
hoach chinh
B5 | Thu Iy va gidi quyét ho so: Cong | Céng chirc | 1 ngdy | Du thio Gidy
chirc tién hanh xem xét tinh hop | Phong Tai chinh chimg nhin
1& ctia hd so: K& hoach ding ky hoat
- Hb so khéng du didu kién: Dy ' dfng cla hop
thio théng bao huémg din sia tic xi; Du
d6i bd sung, néu r5 Iy do thdo  Thong
- Hd so du diéu kién: Hoan thién bio sia dbi,
hd so, chuyén Lianh dao phong bd sung hd so
dang kv HTX;
B6 Phe uyét ket qua: ‘Lanh dao Phong | 0,5 Gity ching
ng y: duyét vin ban ban | TAi chinh Ké | ngiy nhin ding ky
4&// giao hoach - hoat dong ciia
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Néu khdng dong v: chuyén lai BS hop tic xi;

B7 | Phat hanh két qua Van thu 0,5 Théng bdo sira

ngay ddi, bd sung
hd so dang ky
HTX;

B8 Chuyen két qud cho B& phan | Phong T3i chinh| 0,5 Phidu  kiém
Tiép nhén va tra két qua tht tuc | K& hoach ngay soat quy trinh
hanh chinh gidi quyét hd

S0; Gidy
ching nhén
ding ky hoat
d6ng cua hop
tdc xd; Thong
béo sia ddi,
bé sung hd so
ding ky HTX;

B9 | Tra két qua cho t chire/ c4 nhan | B phan Tiép | Gio Gidy ching
va thu lai ban gdc gify ching |nhdn va tré két |hanh | nhdn ding ky
nhin dang ky hgp tac xi di dugc | qua thd tuc hanh | chinh hoat dong cla
cép trudc d6 chinh thude hop tac xi;

' UBND cép Thong bao sira
huyén ddi, bd sung
hé so ding ky

HTX,

B10 | Théng ké va theo doi Cong chirc Phiéu  kiém
Cong chirc Phong Tai chinh K& | Phong Tai chinh soat quy trinh
hoach va Céng chirc B phin Bo [K& hoach va gidi quyet hé
phin Tiép nhan va tra két qua thi | Cong chitc  Bé so; S§ theo
tuc hanh chinh thudc UBND cép | phan Tiép nhan dai hd so.
huyén cd trdch nhiém théng k& | va tra két qua thd
cac TTHC thyuc hién tai don vi|tuc hanh chinh
vao sb théng k& két qua thuc hién | thudc UBND cip
TTHC huyén

4 | Biéu miu

1. Miu Gidy bién nhan hd so dang ky hop tic x4, chi nhanh, van phong dai dién,
dia diém kinh doanh (Phy luc II-1 Thong tu s 07/2019/TT-BKHDT);
2. MAu Gidy bién nhan hé so ding ky hop tac X3 qua mang dién ti (Phy luc I1-2

Thong tr s 07/2019/TT-BKHDT);

3. MAu Théng bdo sita dbi, bd sung hd so dang ky hop tic x4 (Phu luc 1I-3

“Théng tu sb 07/2019/TT-BKHDT);

4. MAu Gidy chimg nhan ding ky hoat déng clia hop tic xd (Phu luc I1-4 Théng

tu 56 07/2019/TT-BKHDT);

5. Miu Phiéu xin 18i va hen lai ngay tra két qua (MAu s§ 04 Thong tr sb

01/2018/TT-VPCP);
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Phuy luc TI-4 _
TEN CO QUAN PANG KY CONG HOA XA HQI CHU NGHIA VIET NAM
HOP TAC XA Dée ldp - Tw do - Hanh phuc

GIAY CHUNG NHAN DANG KY HQP TAC XA
86 veeerrrerrrnnn
Ding ky ldn ddu, ngay ... ... théng ...... ndm... ...
Ding ky thay d6i ldn thie: ... .., ngay... ... théng... ... ndm... ...
1. Tén hop tac xa
Tén hop tac x4 viét bing tiéng Viét (ghi bdng chit in hoa):
Tén hop tac x4 viét bing tifng nude ngoal (néu cd):
Tén hop tic xa vidt tht (néu cd}:
2. Pia chi tru s& chinh:

Dignthoal: ..o, Fax:
Email: oo Website:
3. Nganh, nghé kinh doanh
STT _ Tén nganh Ma nganh

4. Von didu 1§ (bang 56, bang chit: VND va gid tri twong dwong tién nwdc ngodi, néu
co):

5. Ngudi dai di€n theo phap luiit cha hop tic xa

Ho va tén (ghi bdng chit in hoa): ........... SEUTRNOUPRE SURPR Giéi tinh:
Chitc danh:
Sinhngdy: ....../...dee. . DANTOC: ceeenneeeaaann . Qudc tich:

Loai giy t& chimg thire ¢4 nhén:

S6 gidy chimg thyre ¢4 nhén:

Ngay cép: ...... folodo., Noi cép:
Noi ding ky hd khiu thuéng tri:

Chd & hién tai:

TRUONG PHONG
(K¥, ghi ho tén va déng dau)
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CAC BIEU MAU CHUNG CHO THU TUC HANH CHINH HOP TAC XA

1. Miu Gidy bién nhin hd so dang k¥ hop tac x3, chi nhinh, vin phong dai dién, dia
diém kinh doanh (Phy lyc 1I-1 Théng tw s6 07/2019/TT-BKHDT);

2. Miu Gidy bién nhan hd so dang ky hop tic x3 qua mang dién t& (Phu lyc I1-2 Thong tu
s6 07/2019/TT-BKHDT);

3. Mau Thdng béo sira d6i, bd sung hd so ding k¥ hop tic x@ (Phu luc I1-3 Thong tu sb
07/2019/TT-BKHDT); ' '

4. Mau Phiéu xin 16i va hen lai ngdy tra két qua (Méu s6 04 Théng tr s6 01/2018/TT-
VPCP);

5. Méu Phiéu kiém sodt qua trinh giai quyét hd so (M3u sé 05 Thong tr s6 01/2018/TT-
VPCP);

6. Mau S6 theo doi hd so (MAu s 06 Thong tr s6 01/2018/TT-VPCP);
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Phu lyc II-1
TEN CO QUAN DANG KY CQONG HOA XA HOI CHfI NGHIA VIET NAM
HOQP TAC XA Djc 1dp - Ty do - Hanh phic
ST .. ngay ... thang ... ndm .. .
Mahd so...........
GIAY BIEN NHAN
Hb s diing k¥ hep tic xi, chi nhénh, vin phong dai dién, dja diém kinh doanh
Co quan ding ky hop téc xi:
Pra chi try sd:
Pignthoal.....oveeii i Fax:
Email: .o e Website:
Ngay ..../..../.... 43 nhin cia Ong/Ba

Can cude cong dan/chimg minh nhén dén (hoéc tén loal gidy t& chimg thuc c4 nhan khac)

O T T LT T T T PR P

Dia chi:
Dignthoai: ... Fax:
Email: oo Website:
0l bOhd SO 88....ovnnnnnn.. e vé vige
Hb so bao gdm:
STT Tén tai liéu .
S P T T
A P T T TP TTe

Triedng hop hop tc xd nép ho so ddng ky thanh lap méi hodc déng ky thay a8i néi dung

ddng ky hpp tdc x@ thi ghi:

.......................................... (tén co quan ding ky hop tdc x3) hen Ong/Ba ngay
codvod o ENRG VO L (tén co quan ddng ky hgp tde xa)

dé duoc glal quyét theo quy dinh ctia phép luét. '

Triwang hop hop tde xd nfp hé so théng bdo thay 361 npi dung ding ky hop tdc x3 thi ghi:

Trong thoi han 03 ngay lam vigc ké tir ngdy nhan hd so hop 1é clia hop tac x4, thong tin thay
doi ndi dung déng ky hop tac xd clia hop téc x4 & duge cip nhét trong Co s¢ dit 1iéu qudc
gia vé diing ky hop tac xa.

NGUOI NOP NGUOI NHAN s
(Ky va ghi ho tén) (KY, ghi ho tén)
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Phy luc 11-2
TEN CO QUAN PANG KY CONG HOA XA HOQI CHU NGHIA VIET NAM
HOP TAC XA Péc 1ap - Ty do - Hanh phiic
T ngay ... théng ...... nam. ... ...
GIAY BIEN NHAN
H{$ so ding ky hop téc xa qua mang dién tir
Co quan ding ky hop tac xa:
Dia chi tru s&:
Bignthoai: ......cooviiiii i Fax:
Email: (oo e Website:

Ngay ..../..../.... 4 ohin cia Ong/Ba
Cén cudc cdng dan/chimg minh nhan din (hojc tén loai gidy t& chiing thyre ¢ nhén khac)

----------

Pi8n thoal: vvvvivreii e e Fax:

Email:

01 bd hd so d3ng k¥ qua mang dién te m& sb: ........... PP VE VIBC vavianeiirneenians
Hb so bac gbm:

ST
T

Tén tai lién

1 .........................................................................................................

2 .........................................................................................................

uuuuuuuuuuuu

Trong thdi han 03 ngay lam viée, ké tir ngay hd so duoc tiép nhén trén Hé théng thong tin
qudc gia v& Eng ky NOP LAC XA, ..evvvvvrrrreerienairiiiereenreenieeirnnns (tén co quan dang ky
hop tde xa) s& thong béo cho Ong/Ba vé két qua xir Iy hd so dang ky hop tac xa ciia Ong/Ba.
Ngay dy kién rakét qua: .../.../ ... 0

K&t qua xi1 Iy hd so ding ky hqp tac x4 s& dugc giii vao dia chi thu dién tir va tai khoén truy
cép Hé thdng théng tin quée gia v& dang ky hgp tic x& cha Ong/Ba.

(TEN CO QUAN DANG KY HOP TAC XAuL~"
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Phu luc 1-3
TEN CO QUAN PANGKY HOP  CONG HOA XA HOQI CHU NGHIA VIET NAM
TAC XA Péc lip - Ty do - Hanh phiic
86“—“— “--j.-.-:-r-?-g-c:zy.... thang.... nam.....
THONG BAO

V& vige sira d6i, bd sung hd so ding ky hep tdc xa

Kinh giti:  (Tén hop tdc xd)
Dia chi: (Dia chi tru s¢ chinh)
M3 sb: (Mé 56 hop tde xd/sé Gidy chirmg nhdn ding
Iy hop tdc x8/S6 Gidy chimg nhén dang ky kinh

doanh)

Co quan dang ky hop tac X&....oovir e s s

0 T E: R ol o n D34 O O U PN

DI thOaL: . . v e e FaX: wvvrrevevsnereresrnrrvneresees

Email coienieeeriiniiiiie e e WEDSITE: .o ecarrecrirensvcennes

Sau khi xem xét hd so s6............ dd nhan ngay...... thang...... nam......

cua Ong/Bé ................................................................................................................

VB VIO 1 eviuureriiseissreesseeses i sisassssbese sb e dtsemtsseshesssesbese s bt et shes b rast sebeb bbb Lo sb bbb bes s b betes

........................ (tén co quan ddng ky hop tde x4) d& nghi nhing noéi dung cin
stra dbi, bd sung trong hd 5o v& 1y do sira ddi, b0 SUNE NALL SAU ....oveerreereearrrssnerernsseenesneees

................................................................................................................................................

Péi véi ho so ding ky hop tde xd qua mgng dién tie thi ghi:
Thoi han d& hop tac x4 sira 31, bd sung hd so ding ky hop tée x& qua mang dign tir 1a

60 ngay ké tir ngay .. e e s ..{tén co quan ddng ky hop tdc x3) ra Thong bao
yéu cdu sira ¢6i, bd sung ho sC. Sau thcn han néu trén, néu khéng nhan duge hd so sta dai,
bo sung cua hop tac x4, . .{tén co quan dang ky hop tdc xd) s€ huy

hd so dang ky hop téc xa theo quy t:rlnh tren H¢ théng thong tin quéc gia v dang ky hop tac
x4.

NEAY tooariiriiiiiiiriiie i (tén co quan ddng ky hop tdc xd) nhin duge tai lidu
sita dbi, bd sung theo y&u clu néf trén duge tinh 13 ngay nhan ho so dang ky hop thc x3.

Xin thong bao dé Ong/Ba dugc biét./.

TRUOGNG PHONG 44/

Noi nhiin: (Ky, ghi ho tén va dong dau)
- Nhur trén: ‘
=Lwu.......
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Chit ky s6 cua T chirc (néu

13 biéu miu dién tiy) Miu sé 04

TEN BO, NGANH/CAP CONG HOA XA HOQI CHU NGHIA VIET NAM

_ TINH/ Pac ldp - Tw do - Hanh phiic
CAPHUYEN e —
TEN CO QUAN PON VI/
CAP XA
So:....... /PXL- , hgay thang ... ... nam ... ...

Ngay...thang...ném ..., (¥én co quan, don vi) tlép nhén gial quyét hd 30 & ngh1 giai quyét tha
tuc hanh chinh (tén thu tuc hamh chinh} cta Ong/Ba/T chirc); ma sb:

Thei gian hen tra két qua gial quyét hd so: .....gid..., ngay....thang..nam...

Tuy nhién dén nay, (tén co quan, dom vi) chua tré két qué gidi quyét hd so ciia Ong/B VTS
chitc diing thoi han quy dinh ghi trén Gidy tiép nhin h6 so va trd két qué/Bién nhan hd so.
Ly do:...

Su chim tr& nay da gay phién ha, tdn kém chi phi, cong sirc ctia Ong/Ba/TH chize.

(tén co quan, don vi) xin 16i Onngév’T 0 chuc va s& tra két qua giai quyét hd so cho
Ong/Ba/T chize vao ngdy ....... thang ... ndm ......

Mong nhan duoc sy théng cam cia Ong/Ba/Td chite vi su chiam tré nay./.

THU TRUGNG CU QUAN, PON VI
(Ky va ghi rd ho tén)

(Chit ky 56 cua Thu trieomg co quan, don vi néu la biéu

mau dién tl)
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Pl s t X T
Chit ky s cta Té chire (nfu

x A
2 bigu miu dién 1) Mau s 05

TEN CAP TINH (hoic) BO, CONG HOA XA HQI CHU NGHIA VIET NAM
NGANH/CAP HUYEN/CAP Pje lip - Tw do - Hanh phiic
XA e
TRUNG TAM PHYC VU
HANH CHINH CONG
(hosc) BO PHAN TIEP
NHAN VA TRA KET QUA

S4....../,TTPVHCC ooy REAY. ... thdRg .. ... ném .. ...
(BPTNTKQ)

PHIEU KIEM SOAT QUA TRINH GIAI QUYET HO SG

ME SO B8 80T - oot e
Co quan (b8 phan) giai QUYL O SOT v vv oo oo
Co quan phéi hop giai QUYEL RS 500 ..vvveeiviiiiiisereeiieiiter et ee e eeeeeeee e
‘ _ KET QUA GIAI
TEN CcOQuan | THOI GI“}I%%ISO’ NHAN (%Séfifn%i?g GHI CHI]
hkan/qué han)

...g10.. .phit, ngay ... thang ...
1. Giao: ndm....

Nguwoi giao Nguéinhin

Trung tAm Phuc vy hanh
chinh céng/Bo phan Tiép
inhan va tra két qua thi
tuc hanh chinh

0. Nhan: .....

...gio...phit, ngay... thang...

1. Giao: ......... nam....
2. Nhén: ......... Nguwdi giao | Ngwdinhin
1. Giao: ...oovvnnnn. ...gid...phlt, ngdy ... thang ...
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nam....
2, Nhén: ..oceverrn-e Ngubi gino | Nowdinhin
1.GIao: v ..gidr...phit, ngdy ... thang...
2. Nhan: Nguéi giao | Ngwodi nbhén
Trung tAm Phuc vy hanh
chinh c6ng/Bo phén Tiép
nhén va tra két qua thi
tuc hanh chinh
Ghi cha:

- Truomg hop hé so duge chuyén qua dich vy buu chinh cdng ich theo Quybt dinh s6
45/2016/0BD-TTg thi thoi gian giao, nhdn hd so va viée ky nhan theé hién trong hda don cua
c¢o quan Buu chinh;

- K&t qué giai quyét hd so do bén nhin nhip théng tin/ ghi khi nhan ban giao hd so.
- Trudmg hop Heé théng théng tin mét cira dién tir chira vén hanh, ngudi giao va ngudi nhan

phai k¢ va ghi r ho tén. Khi Hé thong thong tin mdt cira dién ti d4 vén hanh, viée luu vét
diroc thye hién tr déng va th hién trén méu phiéu dign tir
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Miu 6 06
TEN CAP TINH (hogc) BO, CONG HOA XA HOI CHU NGHIA VIET NAM
NGANH/CAP HUYEN/CAP Pic 1ap - Ty do - Hanh phac
XA e
TRUNG TAM PHYC VU

HANH CHINH CONG

(hoic) BQ PHAN. TIEP _
NHAN VA TRA KET QUA

Sb:...... ey MGAY . thaRG . ROM
/TTPVHCC(BPTNTKQ)
SO THEO DOI HO SO
| pia | Co Nhén va Tra két qui
Tén t0 °,
chi, | quan ' Phuong

M3 Tén chire, £ . £
;| S0 [chi trliNhan|Hen tra|Trd két| thic -
) Ky nhén

ST waso| TrHC | e | g2 |0 '
nhan | 9€0 | 8141 pjso|kétqud| qud | nhin két
thoai | quyéet qui
11 2 3 4 5 6 7 8 10 11 12

b
-

|

Ghi chii: S6 theo d3i hd so duoc 1dp theo timg linh vyre hodic nhém linh vye tai BO phan Mat

cura.
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