UY BANNHAN DAN. CONG HOA XA HQI CHU NGHIA VIET NAM

THANHPHOHANQI Poc 1ap - Tw do - Hanh phiic
Sé: 4616 /_QD—UBND . Ha No‘i’ 'ngc‘zy 08 thing 3 nim 2017
QUYET DINH

Vé viéc cong bo thu tuc hanh chinh trong linh vue hoat dong xay dung
thugc pham vi chirc ning quan ly nha nuéc ciia S& Xay dung

. CHU TICH UY BAN NHAN DAN THANH PHO HA NOI

Cin ctt Lugt T chirc Chinh quyén dia phuong ngay 19/6/2015;

Cén ctr Luat Xay du’ng ngay 18/6/2014;

- Céan cir Nghi dinh s6 63/2010/ND-CP ngay 08 thang 6 nam 2010 cia Chinh
pht vé Kiém soét thii tuc hanh chinh;

Cén cr Thong tu sb 05/2014/TT-BTP ngay 07/2/2014 cia By truong B Tu
phap huéng din cong b, niém yét thi tuc hanh chinh va bio cdo vé tinh hinh, két
qué thuc hién kiém soat thi tuc-hanh chinh;

Xét d& nghj cia Giam dbc S& X4y dung tai to trinh so 27/TTr-SXD ngay

20 thang 02 nim 2017 va y kién ctia S& Tur phép tai vin ban sb 27/STP-KSTTHC - /

ngay 06 thang 01 nam 2017,
- QUYET PINH:

Pidu 1. Cong bb kém theo Quyét dinh niy 17 thi tuc hanh chinh trong linh

vire cp chimg chi hoat ddng x4y dung thudc pham vi, chic ning quan 1y nha nuéc
cua S& Xay dung Ha Néi.

})leu 2. Quyét dinh nay c6 hiéu lyc thi hanh k& tur ngdy ky va béi bo cac thu
tuc s6 5, 6, 7, 8, 9 Phan I va Phan' II Quyet dinh s0 1859/QD-UBND ngay

22/4/20101 cda Qhu tich UBND Thanh pho vé viéc ban hanh B thi tuc hanh chinh
thudc tham quyeén giai quyét cia S& Xay dung Ha Noi.

Piéu 3. Chanh Vin phong UBND Thanh phé, Giam déc S& Xay dung, thi
truong sd, ban, nganh Thanh phd; Chii tich UBND cac quéan, huyén, thi xa va cac
td chirc, ¢4 nhan ¢6 lién quan chiu trach nhiém thi hanh Quyét dinh nay./. /ﬂ/

- Nhu Biéu 3;

- Vin phong Chinh phu;

- Bo Xay dung;

- Thudng truc: Thanh G uy, HDND TP;

- Chu tich, cac PCT UBND TP;

- VPUBTP: Cac PVP N.V. cmén P.C.Cong;
Céc phong: NC, BT, TKBT, TH; TTTHCB,;

- Céng Thong tin dién tir Thanh phd; = T x .
] LuugVT NCe). Ig A4 | Nguyén Dirc Chung

§11 (50

Noi nhin: | J—e; ; i} TICH.;ﬂ/



PHU LUC

THU TUC HANH CHINH CAP CHUNG CHI HANH NGHE HOAT DONG XAY
DUNG CHO CA NHAN, CHUNG CHI NANG LUC HOAT PONG XAY

TO CHUC THUQC THAM QUYEN GIAI QU

PHO HA NOI.

DUNG CHO

YET CUA SO XAY DUNG THANH

(Ban hanh kém theo Quyét dinh s6 4646 /OP-UBND ngay 08 thdang 3 nim 2017 cia Ch

tich UBND thanh phé Ha Ngi)
Phan I

DANH MUC CAC THU TUC HANH CHINH BAN HANH MOI

STT

Tén thi tuc hanh chinh

Co quan
thuc hién

I. Thi tuc hanh chinh vé cip chiing chi hanh nghé d8i véi c4 nhan

1

Ching chi hanh nghé khéo sat xdy dung

Chirng chi hanh nghé thiét ké quy hoach xay dung

Ching chi hanh nghé thiét ké x4y dung céng trinh

Chung chi hanh nghé gidm sat thi cong xdy dung

Chung chi hanh nghé kiém dinh xdy dung

Sé& Xay |
dung thanh

2
3
4
5
6

Chung chi hanh nghé dinh gia xdy dung

phd Ha Nbi

Cép lai chiing chi hanh nghé khao sat xdy dung, thiét ké quy hoach
xay dung, thiét ké xay dung cOng trinh, gidm sat thi cong xdy dung,
kiém dinh xdy dung, dinh gid x4y dung(Truong hop CCHN rdch,
nat/that lac).

I1. Thi tuc hanh chinh vé cip chirng chi ning hre d6i véi td chirc

-1

Chirng chi nang luc ddi véi t chire khdo sét xay dung

2

Ching chi nang luc dbi véi td chic 18p quy hoach xdy dung

Chung chi ndng luc dbi véi td chire thiét ké, tham tra thiét ké xay
dung

Chung chi nang luc d6i véi td chire 1ap, thim tra du 4n dAu tu xay
dung

Chiing chi niing luc d6i véi td chire quén ly du 4n dau tu x4y dung

S¢ Xay dung

Chiing chi ning luc dbi véi td chuc thi cong xdy dung cbng trinh

thanh phd Ha|

Chung chi niing Iuc d6i véi t chire giam sat thi cong x4y dung

N6 '

Chung chi ning luc @i véi td chic kiém dinh x4y dung

O 1o |\ [ i

Chtng chi ning luc d6i véi td chire quan 1y, thim tra chi phi dau tu
XD

Pang tai/thay dbi, bd sung théng tin ning luc ca tb chirc

Capphep




Phan II _
DANH MUC CAC THU TUC HANH CHINH BAI BO

STT Tén thi tuc hanh chinh
1 (Ching chi hanh nghé Kién trac su
2 Chimg chi hanh nghé K¥ su
3 [Chung chi hanh nghé Giam sét thi cong x4y dung cbng trinh
4 |Cap lai chung chi hanh nghé ching chi hanh nghé Kién truc su, K¥ su, Giam sat
thi cong x4y dung cdng trinh
5

Cép bd sung chting chi hanh nghé chitng chi hanh nghé Kién truc su, K§ su, Gidm |

sat thi cong xay dung cdng trinh




Phin III

NQI DUNG CHI TIET CAC THU TUC HANH CHINH
I. Thi tuc hanh chinh vé cAp chitng chi hanh nghé @i véi c4 nhén:
1. Chiing chi hanh nghé khao sat xay dung:

Trinh tu thuc
hién

- Tiép nhén hd so tai Bo phén tlep nhan va tra két qua giai quyét
TTHC (B phan Mot cira), chuyén giao Hoi ddng xét cip chung
chi hanh nghé

- Trong thoi gian 3 ngdy 1am viée ké tir ngay nhén dugc hé so, Bo
phan sat hach c6 trach nhiém kiém tra su day do, tinh hop 1€ cia
ho so trinh Hoi déng xét clp ching chi hanh nghé xem xét quyét
dinh.

- Truong hop hd so thiéu hodc khong hop 1€, B phén sat hach ¢
trach nhiém thong bdo mot 1an t6i c4 nhén dé nghi cip ching chi
vé yéu ciu bd sung, hoan thién hd so.

- Trude thoi gian t chirc sat hach 5 ngay, Hoi déng xét cép chitng
chi hanh nghé thong bio bang vin ban va dang tai trén trang thong
tin dién to cua S& Xay dung thong tin vé thoi gian, dia diém td
chirc va mi s6 du st hach cua tung ca nhan.

- Trong thoi gian toi da 03 ngay k& tir khi td chic sat hach, Hoi
dong xét cap ching chi hanh nghe cO trach nhiém tong hop, trinh
két qua sat hach cta c4 nhan d& Giam déc S& ky quyet dinh cép
chirng chi hanh nghe

- Trong thoi gian tdi da 03 ngay lam viéc ké tur ngay quyet dinh
cap chimg chi hanh nghé, S& Xay dung gl vin ban @ nghi cap
ma s6 chitng chi hanh nghé téi Bo Xay dung dé phat hanh ma s6
chung chi hanh nghé

- Trong thoi gian 05 ngay lam viéc ké tir ngay nhén dugc van ban;
@& nghi, B6 Xay dung c6 trach nhiém phat hanh M3 sb chirng chi
hanh nghé, ddng thoi thuc hién viée tich hop thong tin d quan ly
ching chi hanh nghé da cép va dang tai thong tin nidng luc hoat
dong xay dung cua ca nhén trén trang thong tin dién tir

- Hoi dong xét cip ching chi hanh nghé ¢6 trach nhiém phat hanh
ching chi hanh nghé, chuyén két qua giai quyét tha tuc hanh chinh
cho B6 phian Mét cua.

- BO phdn Mot ctra vao so, dong dau, tra két qua cho céac ca nhén.

Céach thirc thuc
hién

-N6p hd so truc tuyén tai dia chi http://ccxd.xaydung.gov.vn

-Truc tiép tai B phén Mot cira - S& Xay dung hodc glri qua dudng]
buu dién dén dia chi: s6 17, ngd Ba Tri€u, phuong LE Dai Hanh,
quan Hai Ba Trung, thanh phé Ha Nbi.

Thanh phén, sé
luong hd so

c. [(Diéu 14, Thong
tu sb
17/2016/TT-

Truong hop cip/cap lai (chung chi ci hét han si dung)/diéu
chinh/bd sung chirng chi hanh nghé)

* Thanh phén hd so bao gbm:
- Pon de nghi cAp/chp lal/dleu chinh/bd sung chung chi hanh nghd|

theo méu tai Phu luc sé 01 Théng tu sd 17/2016/TT-BXD kém



http://ccxd.xaydung.gav.vn

XD)

heo 02 4nh mau c& 4x6 c6 nén mau trang;

- Tép tin chira &nh mau chup tir ban chinh cia c4c vén bang, ching
chi v€ chuyén mén do co s¢ dao tao hop phap cép (trir truong hop
cép lai do ching chi hanh nghé hét han sir dung);

- Tép tin chira 4nh mau chyp tir ban chinh cia Ban khai kinh
nghiém c6 xéac nhan vé noi lam viéce cia co quan, t6 chirc quan ly
truc tiép theo mau tai phy luc s6 02 Thong tu sb 17/2016/TT- BXD
(trr trudmg hop cAp lai do ching chi hanh nghé hét han sir dung);

- Tép tin chra &nh mau chup tir ban chinh cta cic hop dong hoat
dong xay dung ma ca nhan dd tham gia thuc hién cic cong viég
hodc vdn ban phan cong cong viéc (giao nhiém vu) clia co quan, td
chirc cho ¢4 nhén lién quan dén nodi dung ké khai (trir trudong hop
cép lai do ching chi hanh nghé hét han sir dung);

- Chung chi cii d6i véi trudng hop diéu chinh, bd sung noi dung
hanh nghé hosc chtrng chi hanh nghé hét han st dung;

* 8 lugng hd so: 01 b.

Thoi gian gidi
" lquyét

14 ngay ké tir ngay nhan du hd so hop I¢. (khong ké thoi gian td
chire sat hach - Thoi gian t chirc sat hach dugc tién hanh dinh ky|
hang quy hodc ddt xuit do Hoi dong xét cap ching chi hanh nghé
quyét dinh pht hop véi nhu cdu dé nghi cap chung chi).

Co quan thuc

* |hién TTHC

- Co quan c6 thdm quyén quyét dinh: S& Xay dung Ha Noi.
- Don vi thuc hién TTHC: Chi cuc Giam dinh x4y dung - S& Xay
dung Ha Ni.

P6i trong thuc

~ hién TTHC

C4 nhan.

Tén mau don,
" Imau to khai

- MAu don de nghi cép/cp lal/dleu chinh/bd sung ching chi hanh
nghé theo mau tai Phu luc so 01 Thoéng tu s6 17/2016/TT-BXD
huéng dén vé ning luc cta td chic cé nhan tham gia hoat dong
x4y dung.
- Mau ban khai kinh nghiém c6 xéac nhén vé noi 1am viéc cla co

quan, td chirc quén Iy truc tiép theo mau tai phu luc sé 02 Théng
tu s6 17/2016/TT-BXD ngay 30/6/2016 cua B6 Xay dung.

. |Lé phi

Lé phi cip ching chi hanh nghé xay dung (Piéu 4 Thong tu
172/2016/TT-BTC ngay 27/10/2016 ctia Bo Tai chinh):

+ Cap méi: 300.000 ddng (Ba tram ngan ddng).

+ Cép lai, bd sung, diéu chinh, chuyén ddi: 150.000 déng (Mot
trdm ndm muoi ngan ddng).

Két qua cha viée
thuc hién TTHC

Chung chi hanh nghé hoat déng x4y dung hang II, hang III.

Yéu cu, diéu
kién thuc hién
thu tuc hanh
chinh

C4 nhan duoc cip ching chi hanh nghé hoat dong xay dung khi
dap tng duge cac diéu kién sau (didu kién chung):

- C6 du nang luc hanh vi dan su theo quy dinh cua phép luét;
- C6 trinh d6 chuyén mén duge dao tao, thoi gian va kinh nghiém

tham gia cong viéc phu hop v6i ndi dung dé nghi cép ching chi




anh nghé nhu sau:
Hang II: C¢ trinh d6 dai hoc thudc chuyén nganh phu hgp, cé thoi

gian kinh nghiém tham gia cong viéc phu hop véi ndi dung a8
nghi cdp ching chi hanh nghé tir § (ndm) nam trd 1én;

Hang II: C¢6 trinh d6 chuyén mén phd hop, ¢ thdi gian kinh
nghiém tham gia cong viéc phu hop véi ndi dung dé nghi cip
chimg chi hanh nghé tir 3 (ba) nam tr& 1én ddi v6i c4 nhan co trinh
do dai hoc; tir 5 (nd@m) nam tré 1én i v6i ca nhan c6 trinh do cao
dAng hoic trung cip chuyen nghiép.

- Pat yéu ciu sat hach vé kinh nghiém nghe nghiép va kién thug
phap luat lién quan dén linh vuc hanh nghé.

- Khao sat dia hinh:

+ Hang II: Ca nhéan c6 trinh d6 chuyén mén dugc dao tao thuoc
chuyén nganh dia chit; tric dia hoic chuyén nganh xay dung, khi
cO du thoi gian va kinh nghiém thyc té tham gia hodc lam chu
nhiém khao sat dia hinh it nhat 2 (hai) du 4n nhom B hodc 5 (ndm)
du an nhom C hodc it nhit 2 (hai) cong trinh cap IT hodc 3 (ba)
cong trinh cap IIT cung loai;

+ Hang III: C4 nhén ¢o trinh d6 chuyén mén dugc dao tao thudc
chuyén nganh dia chat; tric dia hodc chuyén nganh xay dung, khi
cd du thoi gian va kinh nghiém thyc té tham gia hodc lam chu
nhiém khao sat dia hinh it nhét 3 (ba) du 4n nhom C hodgc it nhét 2
(hai) cong trinh cap III hodc 3 (ba) cong trinh cip IV cung loai.

- Khao st dia chit, dia chit thiy vén cong trinh:

+ Hang II: C4 nhén c6 trinh d6 chuyén mon duogc dio tao thudg
chuyén nganh dia chét, khi c6 du thoi gian va kinh nghiém thuc té
tham gia hodc lam chi nhiém khéo sat dia chét, dia chat thiy van
cong trinh it nhat 2 (hai) du 4n nhom B hodc 5 (nam) du 4n nhom
C hoidc it nhat 2 (hai) cong trinh cép II hoic 3 (ba) cong trinh cép
[II cung loai;

+ Hang III: C4 nhén c6 trinh d6 chuyén mén dugc dao tao thudg
chuyén nganh dia chit, khi ¢ du thoi gian va kinh nghiém thuc t&
tham gia hodc 1am chu nhiém khao sat dia chét, dia chit thiy vin
cong trinh it nhit 3 (ba) du 4n nhom C hodc it nhit 2 (hai) cong]
trinh cip III hodc 3 (ba) cdng trinh cp IV cung loai.

Cén ctr phap ly

" lcia TTHC

- Luét X4y dung 56 50/2014/QH13 ngay 18/6/2014;

- Nghi dinh s6 59/2015/ND-CP ngay 18/6/2015 cia Chinh phu vé
Quaén ly du an dAu tu xay dung;

-Théng tu s6 1772016/TT-BXD ngay 30/6/2016 ctia B Xay dung
huéng din vé ning luc cua t6 chirc ¢4 nhan tham gia hoat dong
xdy dung; Thong tu sb 24/2016/TT-BXD ngay 01/9/2016 cia Bo
Xay dung sira ddi, bd sung mot sé didu cua cac thong tu lién quan
dén quan Iy du 4n dau tu x4y dung;

- Thong tu s6 172/2016/TT-BTC ngay 27/10/2016 cua Bo Tai
chinh quy dinh muc thu, ché d6 thu, nop 1é phi cdp phép hoat dong

xa&y dung.




Phu luc s6 01
(Ban hanh kém theo Thong tw sé 17/201 6/TT-BXD ngay 30/6/2016 cia Bf trudng Bé Xdy dung)

CONG HOA XA HOI CHU NGHIA VIET NAM
Doe lap - Ty do - Hanh phuc

PON DPE NGHI CAP/CAP LAI/PIEU CHINH/BO SUNG NOQI DUNG
CHUNG CHi HANH NGHE HOAT PONG XAY DUNG

Kinh gui: S& Xay dung Ha Noi

IL.LHovatén: .....ooovveiiiiiiiiiinnn, PR
2. Ngay, thang, ndm sinh: .............

3.QUOC HICh: L.t
4. S6 Ching minh thu nhan dan/Ho chiéu: ...... ngay cip:........ noi cap.......
S.Diachithudng trll: ...,
6. Sb dién thoais...........ovn..... Diachi Email: ............cooooiiiiiin, “

7. D0On VI CONG TAC: ..utiiii et

8. Trinh d6 chuyén mén (ghi ¥ chuyén nganh, hé dao tao): .....................

9. M4 s6 chimg chi hanh nghe da dugc cap (MU CO): oo

Pé nghi dugc cap/cap lai/diéu chinh/bd sung ndi dung chimg chi hanh nghé
hoat dong xay dung nhu sau:

9.1. Cép ching chi hanh nghé O

Linh vuc hanh nghé: ...... O Hang: .............

9.2. Cip lai chimg chi hanh nghé A O

Ly do d nghi cp lai chiing chi: ..............ovveeiiiiieeeeeeeeeeeeee e, @
9.3. Piéu chinh/B4 sung ndi dung hanh nghé O

Linh vuc hanh nghé diéu chmh/bé sung:..."’...... Hang

Tbi xin chiu trach nhiém vé toan bd ndi dung don nay va cam ket hanh nghé
hoat dong x4y dung theo diing ndi dung ghi trong chiing chi dugc cip va tuan thu
cac quy dinh cua phép luat cé lién quan./.

NGUOI LAM PON
(Ky va ghi vé ho, tén)

Ghi chu:
U T inh vic hanh nghé theo quy dinh tai Khoan 1 Biéu 3 Thong tu nay.
@ Ghi 13 1y do theo quy dinh Khoan 1 Piéu 17 Thong tu nay.



Phu luc 56 02
(Ban hanh kem theo Théng tu s6 17/201 6/TT-BXD ngay 30/6/2016 cia B trucng Bé Xéy dung)

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc l1ap — Tw do — Hanh phiic

BAN KHAI KINH NGHIEM CONG TAC CHUYEN MON
TRONG HOAT PONG XAY DUNG

dUHO VAN o
2. Trinh @0 chuy@n moOn: ........coooiiiiii ‘
3. Thoi gian c6 kinh nghiém nghé nghiép (nam thang): ...
4. PON VI CONE TAC: - vttt e ,
5. Qua trinh hoat déng chuyén moén trong xay dung;:

STT Thoi gian

A 'Noi dung hoat Ghi chu
Pon vi cong

cong tac 9 tac/Hoat dong doc Adgng
(Twr thang, ndm .lﬁp‘ xay dung
dén thang, ndm) (Ghi r t6m dom Vi 56 (Ghi ro linh vz,f:c
dién thoai lién hé) hg at dong, chiic
/ ‘ 7 danh)

T61 xin cam doan ndi dung ban khai nay la ding sy that, néu sai t6i hoan toan
chiu trach nhiém.

Xac nhin ciia Co quan, T6 chirc quan ly trwc tiép | NGUOI KHAI
| ~ hoic Hoi nghé nghiép (*) (Ky va ghi r8 ho, tén)

Ghi chu:

(*) Trudong hop cd nhén la Giang vién cua cac co sO bdi dudng chuyén mon nghiép vu vé
hoat dong x&y dung thi phai c¢6 xdc nhén vé noi lam viée cua co s bdi dudng chuyén
mon nghiép vu vé hoat dong x4y dung. C4 nhin tham gia hanh nghé ddc 1ap khong phai
14y x4c nhan nay.



2. Ching chi hanh nghé thiét ké quy hoach xiy dyng:

Trinh tu thuc
hién

- Tiép nhan hd so tai Bo phén t1ep nhan va tra két qua giai quyét
TTHC (BO phén Mot cira), chuyén giao Hoi ddng xét cap chung
chi hanh nghé

- Trong thoi gian 3 ngay 1am viéc ké tr ngay nhan dugc hd so, Bo|-
phén sat hach c6 trach nhiém kiém tra su diy du, tinh hop 1¢ cia

ho so trinh Hoi ddng xét clp chimg chi hanh nghé xem xét quyét
dinh.

- Trudng hop hé so thiéu hoidc khong hop 1€, BO phén sét hach ¢
trach nhiém thong bao mot l4n téi c4 nhan @& nghi cap ching chi
vé yéu céu bd sung, hoan thién ho so.

- Trudce thoi gian t6 chire sat hach 5 ngdy, Hoi dong xét cdp chung
chi hanh nghé théng bao bing vin ban va dang tai trén trang
thong tin dién t cia S¢ X&y dung thong tin vé thoi gian, dia
diém t& churc va mi sb du sat hach cua ting c4 nhan.

- Trong thoi gian tdi da 03 ngay ké tir khi t chtc sat hach, Hoi
dong xét cAp chung chi hanh nghe co trach nhiém tong hop, trinh
két qua sat hach clia ca nhan dé Giam déc Sé ky quyét dinh cép
chung chi hanh nghe

- Trong thoi gian ti da 03 ngay lam viée k& tur ngay quyet dinh
cép ching chi hanh nghé, S& Xay dung gli vin ban dé nghi cap
ma so ching chi hanh nghé t6i Bo Xay dung dé phéat hanh ma sd
ching chi hanh nghé

- Trong thoi gian 05 ngay lam viéc ké tir ngay nhan dugc vén béan
dé nghi, Bo Xéy dung ¢ trach nhiém phat hanh Ma s6 ching chi
hanh nghé, ddng thoi thuc hién viéc tich hop thong tin dé quan ly
chung chi hanh nghé da cép va dang tai thong tin nang luc hoat
dong xdy dung ctia ca nhan trén trang thong tin dién tir

- Hoi ddng xét cip chirng chi hanh nghé c6 trach nhiém phat hanh
ching chi hanh nghé, chuyén két qua giai quyét thu tuc hanh
chinh cho B phan Mot cira.

- B6 phin Mot ctra vao s6, dong dau, tra két qua cho cac ca nhan.

Céch thuc thuc
hién

No6p hd so truc tuyén tai dia chi http://ccxd.xaydung.gov.vn

-Truc tiép tai B6 phan Mot cira - S¢ Xay dung hodc gii qua
dudng buu dién dén dja chi: s 17, ngd Ba Tri€u, phuong Lé Dai
Hanh, quan Hai Ba Trung, thanh phd Ha Ngi.

Thanh phan, s
luong ho so

Truong hop cap/cap lai (chimg chi cii hét han s& dung)/diéu
chinh/bd sung chirng chi hanh nghé)

* Thanh phan hd so bao gdm:

- Don de nghi cip/cip lal/dleu chinh/bd sung ching chi hanh nghé
theo méu tai Phu luc sé 01 Théng tu s6 17/2016/TT-BXD kém
theo 02 &nh mau c¢& 4x6 cd nén mau trang,

- Tép tin chua d4nh mau chup tir ban chinh cua cac van bang,

chimg chi vé chuyén mén do co s& dao tao hop phép cép (trir

9


http://ccxd.xaydung.gov.vn

trudng hop cip lai do chung chi hanh nghé hét han st dung);

- Tép tin chira anh mau-chup tir ban chinh cua Ban khai kinhj
nghiém co xéc nhan vé noi lam vi€c cla co quan, to chirc quén ly
truc tiép theo mau tai phu luc s6 02 Thong tu sb 17/2016/TT-
BXD (trir trudng hop cép lai do chitng chi hanh nghé hét han sur
dung);

- Tép tin chira 4nh mau chup tir ban chinh cta cic hop dbng hoat
dong xdy dung ma cd nhdn da tham gia thuc hién céc cong viéc
hoac vdn ban phan cong cdng viéc (giao nhiém vu) cta co quan,
tb chirc cho ca nhén lién quan dén noi dung ké khai (trur trudng
hop cap lai do chimg chi hanh nghé hét han st dung);

- Ching chi cii d6i voi trudng hop d1eu chinh, bd sung ndi dung
hanh nghé hoic ching chi hanh nghé hét han sir dung;

* S6 luong hd so: 01 bd.

Thoi gian gidi
quyét

14 ngay ké tir ngay nhan dua hé so hop 1é. (khong ké thoi gian td
chirc sat hach - Thoi gian td chirc sat hach duge tién hanh dinh ky
hang quy hogc dot xuét do Hai dong xét cap chting chi hanh nghé
quyét dinh phit hop v6i nhu ciu dé nghi cép chung chi).

Co quan thuc
" hién TTHC

- Co quan c6 thim quyén quyét dinh: S Xay dung Ha Noi.

- Co quan thuc hién TTHC: Chi cuc Giam dinh xdy dung - Sé&
Xay dung Ha Noi.

Doi t&qng thuc
" hién TTHC

C4 nhéan.

Tén miu don,
 ImAu t khai

- Miu don de nghi cép/cp ]al/dleu chinh/b sung chimg chi hanh
nghé theo mau tai Phu luc so 01 Thong tu s6 17/2016/TT-BXD
huéng din vé nang luc cia td chic ca nhan tham gia hoat dong
x4y dung.

-MAiu ban khai kinh nghiém c6 xac nhén vé noi lam vigc cua co
quan, t6 chitc quan 1y truc tiép theo mau tai phu luc sb 02 Thong
tu s6 17/2016/TT-BXD huéng dan vé nang luc cia td chuc cd
nhén tham gia hoat dong x4y dung.

. [Lé phi -

L& phi cdp ching chi hanh nghé xay dung (Diéu 4 Thong tu
172/2016/TT-BTC ngay 27/10/2016 ctia B6 Tai chinh):

H Cép méi: 300.000 dong (Ba trim ngan déng).

+ Cép lai, bd sung, didu chinh, chuyén ddi: 150.000 dong (Mbt
trim nim muoi ngan dong).

K ét qua cia viée
thuc hién TTHC

Chung chi hanh nghé hoat dong xay dung hang II, hang III.

'Yéu céu, diéu
kién thuc hién
thu tuc hanh
chinh

Cé nhan duoc cép ching chi hanh nghé hoat dong xay dung khi
dap ung duoc cac diéu kién sau (didu kién chung):

- C6 du ndng luc hanh vi dan sy theo quy dinh cua phép luat; .
- Co trinh d6 chuyén mén dugc dao tao, thoi gian va kinh nghiém|

tham gia cong viéc phi hop vdi ndi dung dé nghi cép chiing chi
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anh nghé nhu sau:

Hang II: C¢ trinh d0 dai hoc thudc chuyén nganh phu hop, cé
thoi gian kinh nghi¢m tham gia cong viéc phu hop véi ndi dung
dé& nghi cAp ching chi hanh nghé tir 5 (ndm) nam tré 1én;

Hang III: C6 trinh d chuyén mén phu hop, c6 thdi gian kinh
nghiém tham gia cong vi€c phu hop voi nodi dung dé nghj cép
ching chi hanh nghé tir 3 (ba) nam tr& 1én di véi c4 nhan cg
trinh d6 dai hoc; tr 5 (ndm) nam tré 1én dbi véi c4 nhan ¢o trinh
dd cao déng hodc trung cép chuyén nghiép.

- Pat yéu cdu sat hach vé kinh nghiém nghe nghiép va kién thid
phap luat lién quan dén linh vuc hanh nghé.

- Thiét ké quy hoach xdy dung:

+ Hang II: C4 nhén c6 trinh d§ dai hoc thudc chuyén nganh kién|
tric; quy hoach xay dung; ha ting k¥ thudt do thi; kinh té d6 thi
hodc chuyén nganh phi hop véi yéu ciu cia viée lap dd an quy|
hoach xdy dung, khi c6 @0 thoi gian va kinh nghiém thuc té tham
gia hodic chu tri thuc hién thiét ké hodc chu tri thdm dinh thiét k&
bd mdn chuyén nganh cia it nhit 1 (mot) dd an quy hoach xay
dung vung tinh, 2 (hai) d6 4n quy hoach vung lién huyén hodc 3
(ba) db an quy hoach x4y dung ving huyén hoic 3 (ba) dd 4n quy|
hoach chung xay dung khu chirc niang dac thu. -

+ Hang III: C4 nhan c6 trinh d9 dai hoc thugc chuyén nganh kién
trac; quy hoach xay dung; ha ting k¥ thuét do thi; kinh té do thi
hodc chuyén nganh phu hop véi yéu cau cta viéc lap dd an quy
hoach xy dung, khi c6 di thoi gian va kinh nghiém thuc té tham
gia thiét ké hoac thdm dinh thiét ké b6 mon chuyén nganh cua it
nhit 1 (mdt) dd 4n quy hoach xay dung vung huyén hoac 3 (ba)
d6 an quy hoach chung xay dung khu chirc nang dic thu hodc 5
(nam) dd 4n quy hoach xay dung nong thon.

Cén cr phap ly

" lcua TTHC

- Ludt Xdy dung s6 50/2014/QH13 ngay 18/6/2014;
- Nghi dinh s6 59/2015/ND-CP ngay 18/6/2015 ctia Chinh phti vé
Quan ly du 4n dau tu xay dung;

- Théng tu sb 17/2016/TT-BXD ngay 30/6/2016 cua Bo Xay)|
dung huéng dan vé ning luc cua td chirc ca nhan tham gia hoat
dong xay dung; Théng tu sb 24/2016/TT-BXD ngay 01/9/2016
ciia Bo Xdy dung sta ddi, bd sung mot sd diéu cua cac thong tu
lién quan dén quéan ly du 4n dau tu xay dung;

-Thong tu s§ 172/2016/TT- -BTC ngay 27/10/2016 cua Bo Tai
chinh quy dinh mirc thu, ché do thu, ndp 1€ phi cap phép hoat

dong x4y dung.
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Phu luc s6 01
(Ban hanh kém theo Thong tw s6 17/2016/TT-BXD ngay 30/6/2016 cua Bg trudng Bé Xdy du'ng)

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc

PON DE NGHI CAP/CAP LAI/PIEU CHINH/BO SUNG NOQI DUNG
CHUNG CHI HANH NGHE HOAT PONG XAY DUNG

Kinh giri: S¢ Xay dung Ha Noi
L HO VAN o,

2. Ngay, thang, ndm sinh: ...,
3. QUOC 1L e,

4. S6 Chimg minh thu nhan dan/Hb chiéu: ...... ngay cip:........noi cip.......
5. Dia chi thuong tru: ......... et
6. Sb dién thoai:................... DiachiEmail: ...l
7. D00 VI CONEG TACT ..ottt e
8. Trinh d6 chuyén mon (ghi ré chuyén nganh, hé dao tgo): .....................
9. M3 sb chimg chi hanh nghe da dugc cép (AU CO): v,

Dé nghi duoc cip/cap lai/didu chinh/bd sung nodi dung chimg chi hanh nghé
~ hoat dong x4y dung nhu sau:

9.1. Cép chimg chi hanh nghé 0

Linh vuc hanh nghé: ...... S URTRRTOTRRRTRRS Hang: .............

9.2. Cép lai chimg chi hanh nghé O

Ly do d& nghi cAp lai ching chi: ..........oovveueeeee e, @
9.3. Piéu chinh/B6 sung ndi dung hanh nghé N |

Linh vuc hanh nghé diéu chint/bé sung:...""...... Hang: .............

Téi xin chju trach nhiém vé toan bd ndi dung don nay va cam két hanh nghé
hoat dong xay dung theo diing ndi dung ghi trong chimg chi dugc cip va tuén thu
cac quy dinh cua phép luét ¢6 lién quan./. :

NGUOI LAM PON
(Ky va ghi vé ho, tén)

Ghi chu:
O Linh vuc hanh nghé theo quy dinh tai Khoan 1 Diéu 3 Théng tu nay.
@ Ghi r5 1y do theo quy dinh Khoan 1 Piéu 17 Théng tu nay.
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Phu luc s6 02
(Ban hanh kem theo Thong tu s6 17/2016/TT-BXD ngay 30/6/2016 cua Bg trudng Bé Xay dung)

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap — Tw do — Hanh phuc

BAN KHAI KINH NGHIEM CONG TAC CHUYEN MON
TRONG HOAT PONG XAY DUNG

LHOVAtEN: v J SO SRRROPPRUPRIS :
2. Trinh d6 chuy@n moON: ...t
3. Théi gian c6 kinh nghiém nghé nghiép (nim, thang): ...
4. D0ON VI CONZ TACT 1. vttt e
5. Qua trinh hoat dong chuyén mén trong xay dung:

STT Thoi gian

e A NOi dung hoat Ghi chu
Don vij cong

cong tac 9 tac/Hoat dong doc | Ac’l()ng
(Tw thang, nam lap. : xay dung
dén thang, ndm) . 2P . 2| (Ghird linh vuc

(Ghi ré tén don vi, sé

. A v Jean A hoat dOA , ch ,'C
dién thoai lién hé) qt dong, chu

danh)

T61 xin cam doan ndi dung ban khai nay la ding su thét, néu sai t61 hoan toan
. chiu trach nhiém. :

Xdac nhan caa Co quan, Tf) chire quan 1y truc tiép NGUOI KHAI
hoac Hgi ngheé nghiép (*) (Ky va ghi vé ho, tén)

Ghi chu: :

(*) Truong hop cd nhén 1a Giang vién cta C4c CO SO b6i dudng chuyén mén nghiép vu vé
hoat dong x&y dung thi phai c¢6 xac nhén vé noi lam viéc ciia co s& bdi dudng chuyén
mon nghiép vu vé hoat dong xay dung. C4 nhan tham gia hanh nghé doc 14p khong phai
14y x4c nhén nay.
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3. Chirng chi hanh nghé thiét ké, thim tra thiét ké x4y dwng cong trinh:

Trinh tu thuc
hién

- Tiép nhén hd so tai Bo phén tlep nhan va tra két qua giai quyét
TTHC (B phén Mt ctra), chuyén giao Hoi ddng xét cip ching
chi hanh nghé

- Trong thoi gian 3 ngay lam viéc ké tir ngay nhén dugc hd so, BO
phén sat hach c6 trach nhiém kiém tra su day du, tinh hop 1€ cia

ho so trinh Hoi ddng xét cip chung chi hanh nghé xem xét quyét -
dinh.

- Trudmg hop hd so thiéu hodc khong hop 1€, BO phén sat hach c6
trach nhiém thong bao mét 14n téi c4 nhan dé nghi cap ching chi
vé yéu ciu bd sung, hoan thién hd so.

- Trudce thoi gian td chtrc sat hach 5 ngdy, Hoi déng xét cdp chimng]
chi hanh nghé théng bao bang vin ban va déng tai trén trang
thong tin dién td cia S¢ X&y dung théng tin vé thoi gian, dig
diém t& chirc va ma s du sat hach cia tung ca nhan.

- Trong thoi gian t6i da 03 ngay k& tir khi t§ chic sat hach, Hoi
dong xét cép ching chi hanh nghe co trach nhiém tong hop, trinh
két qua sat hach ciia c4 nhan dé Giam ddc S& ky quyét dinh cép
ching chi hanh nghe

- Trong thoi gian tbi da 03 ngay lam viéc ké tir ngay quyet dinh
cap ching chi hanh nghé, S& Xay dung giri vin ban dé nghi cap
ma s6 chirng chi hanh nghé t6i Bo Xay dung dé phat hanh ma s§
chimg chi hanh nghé

- Trong thoi gian 05 ngay lam viéc ké tir ngay nhén dugc vén ban
dé nghi, Bo Xay dung c6 trach nhiém phat hanh M3 sd ching chi
hanh nghé, ddng thoi thuc hién viéc tich hop thong tin dé quan ly
chirng chi hanh nghé da cip va ding tai thdng tin ndng luc hoat
ddng x4y dung cuia cd nhén trén trang thong tin dién tir

- Hoi ddng xét cp chirng chi hanh nghé c6 trach nhi€ém phat hanh
ching chi hanh nghé, chuyén két qua giai quyét thu tuc hanh
chinh cho B phén M6t ctra.

- BO phdn Mét cira vao so, dong dau, tra két qua cho cac ca nhan.

Cach thuc thuc
hién

LN6p hd so truc tuyén tai dia chi http://ccxd.xaydung.gov.vn

LTruc tiép tai Bo ~phan Mot cira - S& Xay dung hodc gilri qua
dudng buu dién dén dia chi: s6 17, ngd Ba Triéu, phuong LE Dai
Hanh, quin Hai Ba Trung, thanh phd Ha Noi.

Thanh p‘hén, 56
lugng ho so

Truong hop cap/cép lai (chirng chi cii hét han s dung)/diéu
chinh/b6 sung chirng chi hanh nghé)

* Thanh phan hd so bao gdm:

- Don de nghi cap/cép lal/dleu chinh/bd sung chimng chi hanh nghé
theo mau tai Phu luc sé 01 Thong tu s6 17/2016/TT-BXD kem
theo 02 4nh mau ¢& 4x6 c6 nén mau trang;

- Tép tin chua anh mau chup tir ban chinh cua cac van bang,

chitng chi vé chuyén mén do co sé dao tao hop phép cép (trl
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rudng hop cap lai do chirng chi hanh nghé hét han st dung);

- Tép tin chita anh mau chyp tir ban chinh cua Ban khai kinh
nghiém c6 xac nhan vé noi lam viéc clia co quan, to chtrc quan ly
truc tiép theo miu tai phu luc s6 02 Thong tu sb 17/2016/TT-

BXD (trir trueong hop cép lai do chirg chi hanh nghé hét han st
dung);

- Tép tin chira anh méau chup tir ban chinh cia cac hop ddng hoat
dong x4y dung ma c4 nhén d4 tham gia thuc hién cdc cong viéq|
hoac van ban phén cong cong viéc (giao nhiém vu) cla co quan,
tb chuc cho ca nhéan lién quan dén noi dung ké khai (trir trudng
hop cap lai do chiing chi hanh nghé hét han sir dung);

- Chitng chi cii dbi véi truong hop didu chinh, bd sung ndi dung
hanh nghé hoic ching chi hanh nghé hét han sur dung;

* 86 luong hd so: 01 bo.

Thoi gian gidi

" lquyét

14 ngay ké tir ngay nhan du hé so hop 1é. (khong ké thoi gian td
chirc sat hach - Thoi gian t6 chirc st hach dugc tién hanh dinh ky
hang quy hodc dot xuit do Hoi dong xét cap chting chi hanh nghé
quyét dinh phi hop v6i nhu cdu dé nghi cép ching chi).

Co quan thuc

" hién TTHC

- Co quan ¢6 thim quyén quyét dinh: S& Xay dung Ha Néi.

- Don vi thuc hién TTHC: Chi cuc Gidm dinh x4y dung - S& XAy
dung Ha Noi.

D61 tuong thuc

" hién TTHC

Ca nhan.

'Tén mau don,

" Imau to khai

- Mau don de nghi cép/cip lal/dleu chinh/b sung ching chi hanh
nghé theo mau tai Phu luc so 01 Thong tu s6 17/2016/TT-BXD,
huéng din vé nang luc ciia t& chirc ¢4 nhan tham gia hoat dong
xay dung.

-Mau ban khai kinh nghiém €6 xac nhén vé noi lam viéc cua cof
quan, td chirc quan ly truc tiép theo mau tai phu luc sb 02 Théng
tu s6 17/2016/TT-BXD huéng din vé ning luc cia td chuc cd
nhan tham gia hoat dong xady dung.

. L€ phi

L¢ phi cap chimg chi hanh nghé xdy dung (Piéu 4 Théng tu
172/2016/TT-BTC ngay 27/10/2016 ctia B$ Tai chinh):

+ Cap mai: 300.000 dong (Ba tram ngan dong)

+ Cép lai, bd sung, diéu chinh, chuyén ddi: 150.000 ddng (Mot
trdm ndm mum ngan dong).

Két qua clia viéc
thuc hién TTHC

Chung chi hanh nghé hoat déng xay dung hang II, hang III.

Yéu ciu, didu
kién thuc hién
thu tuc hanh
chinh

Ca nhan duoc cp ching chi hanh nghé hoat dong xay dung khi
dap ung duoc cac diéu kién sau (diéu kién chung):

-Thiét ké kién trac cOng trinh:
+ Hang II: Cé nhén cé trinh d6 chuyén mén dugc dao tao thude
chuyén
nganh vé kién tric, khi co du thdi gian va kinh nghiém thuc té
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ham gia hodcchu tri thiét ké, thim dinh, thdm tra thiét ké phan
viéc lién quan dén noi dung denghl cép chimg chi hanh nghe cua
it nhit 5 (nam) cong trinh cap III va d& tham gia thiét ké, thim
dinh, thim tra thiét ké it nhét 1 (mot) cong trinh cép II tr 1€ncung
loai v6i cong trinh ghi trong ching chi hanh nghé.

+ Hang III: Ca nhan c6 trinh d6 chuyén moén duge dao tao thude
chuyén nganh vé kién trac, khi ¢6 du thoi gian va kinh nghiém
thuc té tham gia hosc chu tri thiét ké, thdm dinh, thdm tra thiét k&
phan viéc lién quan dén noi dung dé¢ nghi cép ching chi hanh
nghe clia it nhit 3 (ba) cong trinh cép III hodc 5 (ndm) cong trinh
cap IV cung loai véi cong trinh ghi trong ching chi hanh nghé.

- Dat yéu cdu sat hach vé kinh nghiém nghe nghiép va kién thid
phap luét lién quan dén linh vuc hanh nghé

-Thiét ké két cAu cong trinh:

+ Hang II: Cé& nhén c¢6 trinh d6 chuyén mén duoc dao tao thudd
chuy€n nganh xdy dung cdng trinh, khi c6 di thoi gian va kinh
nghiém thuc té tham gia hogc chu tri thiét ké, thAm dinh, thim tra
thiét ké phan viéc lién quan dén ndidung de nghi cépchimg chi
hanh nghe cda it nhat 5 (nam) cong trinh cép III va da tham gia
thiét ké, thdm dinh, thAm tra thit ké it nhat 1 (mot) cdng trinh cép
I1 tr& 1én cung loai voi cong trinh ghi trong chitng chi hanh nghé.

+ Hang III: C4 nhan c6 trinh d6 chuyén mon dugc dao tao thudd
chuyén nganh xay dung cong trinh, khi c6 du thoi gian va kinh)
nghiém thyc té tham gia hodic chu tri thiét ké, thim dinh, thdm tra
thiét ké phan viéc lién quan dén noi dung dé nghi cp ching chi
hanh nghe ca it nhat 3 (ba) cong trinh c4plll hoic 5 (ndm) cdng
trinh cip IV cung loai véi cdng trinh ghi trong chung chi hanh
nghé.

-Dbi voi ¢4 nhan c6 trinh do chuyén moén duoc dao tao thudc
chuyén nganh khéc cé lién quan dén thlét ké cac hé thdng ky thuét
cong trinh nhu dién-co dién cong trinh, cép-thoét nuéc, thong gio
cép thoat nhiét, mang thong tin-lién lac, phong chong chay-no
cong trinh x4y dyung: ndi dung dugc phép hanhnghé phai phu hop
voi chuyén nganh duoc dao tao, cin clr theo thoi gian va
kinhnghiém thuc té ma ca nhan d6 da tham gia thuc hién thiét ké

Cén cu phap ly

" jcua TTHC

- Ludt Xay dung s6 50/2014/QH13 ngay 18/6/2014;
- Nghi dinh s6 59/2015/ND-CP ngay 18/6/2015 ciia Chinh phu vé
Quan ly du 4n dau tu x4y dung;

- Thong tu sb 17/2016/TT-BXD ngay 30/6/2016 cia Bo Xay
dung huéng din vé niang luc cua td chic ca nhan tham gia hoat]
dong x4y dung; Thong tu sb 24/2016/TT-BXD ngay 01/9/2016
cia B6 Xy dung sua ddi, bd sung mot sé didu coa cac thong tu
lién quan dén quan ly du an du tr xay dung;

-Thong tu sb 172/2016/TT- -BTC ngay 27/10/2016 cua Bo Tai
chinh quy dinh murc thu, ché d¢ thu, ndp 1& phi cap phép hoat

dong xdy dung.
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, Phu luc s6 01
(Ban hanh kém theo Thong tw s6 17/2016/TT-BXD ngay 30/6/2016 ciia B6 truomg B Xay dung)

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

DON DE NGHI CAP/CAP LAIPIEU CHINH/BO SUNG NQI DUNG
CHUNG CHI HANH NGHE HOAT PQNG XAY DUNG

Kinh giti: S& Xay dung Ha Noi

CHOO VAN e
. Ngay, thang, ndm sinh: ...
CQUBC TN . ~
. $6 Ching minh thu nhan dan/Hb chiéu: ...... ngay cip:........ noi cép.......
cDia chi thudng trl: ..o
. S6 dién thoais........oevvnn.... Dia chi Email: ......... 4 A W SO e,
CDON VI CONG tAC: . ueti i
. Trinh d6 chuyén mén (ghi ré chuyén nganh, hé dao tao): .....................
. M4 s6 chiing chi hanh nghé da dugc CAP (MU CO): v,

Pé nghi dugc cép/cap lai/diéu chinh/bd sung ndi dung chimg chi hanh nghé
hoat dong xdy dung nhu sau:

O 00 ~JON L B WK —

9.1. Cép ching chi hanh nghé 0

Linh vuc hanh nghé: ...... O Hang: .............

9.2. Cép lai chimg chi hanh nghé O

Ly do dé nghi cap lai ching chi: ...........cuuvveeieeioeeieeeee @
9.3. Piéu chinh/B4 sung ndi dung hanh nghé ad

Linh vuc hanh nghé diéu chinh/bé sung:..."...... Hang: .............

~ Téi xin chiu trach nhiém vé toan bd ndi dung don nay va cam két hanh nghé
hoat dong xay dung theo dung ndi dung ghi trong chimg chi dugc cap va tuan thu
cac quy dinh cta phap luat ¢6 lién quan./.

NGUOI LAM PON
(Ky va ghi ro ho, tén)

Ghi chi: ‘ ‘
) Linh vuc hanh nghé theo quy dinh tai Khoan 1 Diéu 3 Théng tu nay.
@ Ghi 5 1y do theo quy dinh Khoan 1 Diéu 17 Théng tu nay.
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Phu luc s6 02
(Ban hanh kém theo Thong tw 56 17/2016/TT-BXD ngay 30/6/2016 cua B¢ trucng Bé Xdy dung)

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap — Tu do — Hanh phic

BAN KHAI KINH NGHIEM CONG TAC CHUYEN MON
TRONG HOAT DPONG XAY DUNG

Lo HO VAN Lo
2. Trinh d0 chuy@n mON: ..o e,
3. Théi gian c6 kinh nghiém nghé nghiép (nam thang): .....ooovii
4. DON VI CONE TACT + ettt et ettt e e e et eaaas
5. Qua trinh hoat ddng chuyén mén trong xdy dung:

STT Thoi gian

- Noi dung hoat Ghi cha
Don vi cong

cong tac . tac/Hoat dong doc Ad(.)ng
(Twr thang, nam Ao : xay dung
dén thang, nim) Ap | (Ghiré linh vuc

(Ghi v tén don vi, s6

dién thogi lien hg) | '10% dong, chiic

danh)

Tbi xin cam doan ndi dung ban khai nay 13 ding su that, néu sai t6i hoan toan
chiu trach nhiém.

Xic nhén cia Co quan, Té chitc quan ly truc tiép NGUOI KHAI
hoac Hoi nghe nghiép (*) (Ky va ghi rd ho, tén)

Ghi chu:

(*) Truong hop ca nhén 14 Giang vién cta céc co s& bdi dudng chuyén mén nghiép vu vé
hoat dong x&y dung thi phai c6 xac nhén vé noi lam viéc cua co s& bdi dudng chuyén
mdn nghiép vu vé hoat dong xay dung. C4 nhan tham gia hanh nghé doc 1ap khéng phai
- l4y xé4c nhan nay.
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4. Chirng chi hanh nghé giam sat thi cong xay dwng:

Trinh tur thuc
hién

- Tiép nhan hd so tai B phéan t1ep nhan va tra két qua giai quyét
TTHC (B6 phan Mot cira), chuyén giao Hoi ddng xét cép ching
chi hanh nghé

- Trong thoi gian 3 ngay lam viée ké tir ngay nhén dugc hé s, BH
phén sat hach c6 trach nhiém kiém tra sy day du, tinh hop 1€ cua

ho so trinh Hoi ddng xét cép chimg chi hanh nghé xem xét quyét
dinh.

- Truong hop hd so thiéu hodic khong hop 1€, Bo phan sat hach c6
trach nhiém thong bio mot lan t6i ca nhan dé nghi cap chung chi
vé yéu ciu bd sung, hoan thién ho so.

- Trude thoi gian td chtrc sat hach 5 ngdy, Hoi déng xét cép ching]
chi hanh nghé théng bao bang vin ban va dang tai trén frang
thong tin dién t cia S¢ Xdy dung thong tin vé thoi gian, dial
diém td chirc va ma s du sat hach cua tung cé nhén.

- Trong thdi gian tbi da 03 ngay ké tir khi t§ chirc sat hach, Hoi
dong xét cép chimg chi hanh nghe ¢o trach nhiém tong hop, trinh
két qua sat hach ciia c4 nhan dé Giam déc So ky quyét dinh cép
chirng chi hanh nghe

- Trong thdi gian toi da 03 ngdy lam viéc ké tir ngay quyet dinh
cép ching chi hanh nghé, S¢ Xay dung giti vin ban dé nghj cap
ma sO ching chi hanh nghé t&i B Xay dung dé phat hanh ma sd
ching chi hanh nghé

- Trong thdi gian 05 ngay l1am viée ké tir ngay nhén dugc van ban
dé nghi, Bo Xdy dung c6 trach nhiém phat hanh Ma sb ching chi
hanh nghé, ddng thoi thuce hién viéc tich hop théng tin dé quan ly
ching chi hanh nghé da cp va dang tai thong tin nang luc hoat
dong xdy dung ctia c4 nhén trén trang thong tin dién tir

- Hoi dbng xét cép chung chi hanh nghé c6 trach nhiém phat hanh
chung chi hanh nghé, chuyén két qua gidi quyét thu tuc hanh
chinh cho B phan Mot clra.

- B0 phan Mot clra vao sb, dong dau, tra két qua cho cac ¢4 nhan.

Céch thuc thuc
hién

-N6p hd so truc tuyén tai dia chi http://ccxd.xaydung.gov.vn

-Truc t1ep tai BO phan Mot clra - S¢ Xay dung hodc gii qua
dudng buu dién dén dia chi: sé 17, ngd Ba Triéu, phuong Lé Dai
Hanh, quén Hai Ba Trung, thanh phd Ha Noi.

(Thanh phén, s
luong ho so

Truong hop cAp/cip lai (ching chi cii hét han s& dung)/diéu
chinh/bé sung ching chi hanh nghé)

* Thanh phén hd so bao gbm:

- Pon de nghi cip/cip lal/dleu chinh/b sung ching chi hanh nghé
theo mau tai Phu luc sb 01 Thoéng tu s 17/2016/TT-BXD kém)
theo 02 4nh mau ¢ 4x6 c6 nén mau tring;

- T¢p tin chlra 4nh mau chup tir ban chinh cla cac van bang,

ching chi vé chuyén mén do co s& dio tao hop phap cip (tr
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trudong hop cép lai do chirng chi hanh nghé hét han st dung);

- Tép tin chtra anh mau chup t ban chinh cia Ban khai kinh
nghiém c6 xac nhan vé noi lam viéc clia co quan, to chtrc quén ly
truc tiép theo miu tai phu luc s6 02 Théng tu sb 17/2016/TT-
BXD (trr trudmng hop cap lai do ching chi hanh nghé hét han su
dung);

- Tép tin chira dnh mau chuyp tir ban chinh cua cac hop ddng hoat
dong xdy dung ma ca nhan da tham gia thuc hién cdc cong viéd
hodc vén ban phan cong cong viéc (giao nhiém vu) cua co quan,
td chirc cho cé nhén lién quan dén ndi dung ké khai (trir trudng]
hop cép lai do ching chi hanh nghé hét han s dung);

- Chung chi cti dbi véi truong hop diéu chinh, bd sung ndi dung
hanh nghé hoic ching chi hanh nghé hét han st dung;

* 6 lugng hd so: 01 bo.

Thoi gian giai
" lquyét

14 ngay ké tir ngay nhan da hd so hop 1&. (khéng ké thoi gian t§
chiye sat hach - Thoi gian t chirc sat hach duge tién hanh dinh ky
hang quy hodc dot xuit do Hai dong xét cap chtng chi hanh nghé
quyét dinh phu hop véi nhu cdu dé nghi cip chung chi).

Co quan thuc
" |hién TTHC

- Co quan c6 thim quyén quyét dinh: S& Xay dung Ha Noi.

- Co quan thyc hién TTHC: Chi cuc Giam dinh x4y dung - S&
Xay dung Ha Noi.

Dbi tugng thuc

" hién TTHC

Ca nhén.

Tén mau don,
" Imau to khai

- Miu don de nghi cép/cp lal/dleu chinh/b sung ching chi hanh
nghé theo mau tai Phu luc so 01 Théng tu s6 17/2016/TT-BXD
huéng din vé nang luc cua td chic ¢4 nhan tham gia hoat dong
xay dung.
-Mau ban khai kinh nghiém c6 xéc nhén vé noi lam viéc cla coj
quan, td chuc quan ly truc tiép theo mau tai phu luc sb 02 Thong
tu s6 17/2016/TT-BXD huéng din vé ning luc cia td chuc cd
nhan tham gia hoat dong xay dung.

. ILé phi

L& phi cap chimg chi hanh nghé xay dung (Diéu 4 Thong tu
172/2016/TT-BTC ngay 27/10/2016 ctia B9 Tai chinh):

+ Cap méi: 300.000 dong (Ba tram ngan dong)

+ Cép lai, b sung, diéu chinh, chuyén dbi: 150.000 dong (Mot
trim nim muoi ngan dong).

Két qua cia viée
thuc hién TTHC

Chung chi hanh nghé hoat déng xay dung hang II, hang III.

Yéu ciu, diéu
kién thuc hién
thi tuc hanh
chinh '

Cé nhan dugc cip ching chi hanh nghé hoat ddng xay dung khi
dap tng duge cac didu kién sau (didu kién chung):
- C6 du ndng luc hanh vi dén su theo quy dinh cua phép luit;

- C6 trinh d6 chuyén mén dugc dao tao, thoi _gian va kinh nghiém
tham gia cong viéc phu hop véi ndi dung dé nghi cép chung chi
hanh nghé nhu sau:
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Hang II: C6 trinh d6 dai hoc thudc chuyén nganh phu hogp, cé
thoi gian kinh nghiém tham gia cong viéc phu hop véi ndi dung
& nghi cip chung chi hanh nghé tir 5 (ndm) nam trd 1én;

Hang III: C6 trinh d6 chuyén mén phu hop, cé thoi gian kinh
nghiém tham gia cong viéc phu hop véi ndi dung dé& nghi cip
ching chi hanh nghé tir 3 (ba) nam tré 1én déi véi ca nhéan cd
trinh d6 dai hoc; tir 5 (ndm) nam tré 1én ddi véi ca nhan ¢6 trinh
do cao d'fmg hoéc trung cép chuyén nghiép.

- Dat yéu ciu st hach vé& kinh nghiém nghe nghiép va kién thirc
phép luat lién quan dén linh vuc hanh nghé.

- Giam sat cong tac xdy dung:

+ Hang II: Ca nhén c6 trinh d6 dao tao thudc chuyén nganh xay|
dung cong trinh, khi c6 du thoi gian va kinh nghiém thuc té trud
tiép giam sat thi cong hodc chu tri thiét ké, thi cong phan viéc lién
quan dén noi dung & nghi cip ching chi hanh nghe clia it nhét 1
(mot) cong trinh cap IT hodc 2 (hai) cong trinh cap III cung loai.

+ Hang III: C4 nhén c6 trinh d9 dao tao thudc chuyén nganh xay
dung cdng trinh, khi c6 du thoi gian va kinh nghiém thuc té tryc
tlep tham gia gidm sét thi cong hodc tham gia thiét ké, tham dinh
thiét ké, thi cong xdy dung it nhét 1 (mot) cong trinh cép IIT hoid
2 (hai) cong trinh cap IV cung loai.

- Giam sat “lap dit thiét bi cong trinh” va “lip dat thiét bi cong
nghé”: C4 nhan c6 trinh d¢ dao tao thudc chuyén nganh nhu dién,
co khi, thong gi6-cép thoat nhiét, cip-thoat nudc, dleu hoa khong
khi, mang thong tin-lién lac, phong chéng chay-nd cong trinh xay|
dung va cac chuyén nganh phu hop khac, khi ¢6 du thoi gian vi)
kinh nghiém tham gia giam sét cdc cong vigc thude cac chuyén
nganh nay thi dugc xét cap ching chi hanh nghe voi ndi dung
gidm sat “lap dat thiét bji cong trinh” hoic “lap dat thiét bi cdng
nghé&” hodc c4 hai ndi dung nay.

Céan cir phéap ly

" lcda TTHC

- Luét Xay dung s6 50/2014/QH13 ngay 18/6/2014;
- Nghi dinh s6 59/2015/ND-CP ngay 18/6/2015 ctia Chinh pht vé
Quan Iy du 4n d4u tu x4y dung;

- Thong tu sb 17/2016/TT-BXD ngay 30/6/2016 cia Bo Xay,
dung huéng din vé ning luc cua td chirc ¢4 nhan tham gia hoat
dong xay dung; Thong tu sb 24/2016/TT-BXD ngay 01/9/2016
cia Bo Xéy dung sua ddi, bd sung mot sé didu cua cac thong tu
lién quan dén quan ly du an dau tu xay dung;

-Thong tu s6 172/2016/TT- -BTC ngay 27/10/2016 cia Bo Tai
chinh quy dinh muc thu, ché d¢ thu, ndp 1€ phi cap phép hoat
dong xay dung.
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Phu luc s6 01
(Ban hanh kém theo Thong tw s6 17/2016/TT-BXD ngay 30/6/2016 cua Bo trucng Bé Xdy dyng)

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

PON PE NGHI CAP/CAP LAI/DIEU CHINH/BO SUNG NOI DUNG
CHUNG CHI HANH NGHE HOAT PONG XAY DUNG

Kinh gii: S& Xay dung Ha Noi

CHOO VAN L |
. Ngay, thang, ndm sinh: ........................ e
.Quéct1ch e e e e e e
. $6 Chimg minh thu nhén dan/Hé chiéu: ...... ngay cap:........ noi cp....
.Diachi thudng tri: ...
. S6 dién thoai:................... Dla chiEmail: ..............o
CPON VI CONG tACT L ovtie _
. Trinh d6 chuyén mén (ghi 8 chuyén nganh, hé dao tao) .....................
. M4 s6 chimg chi hanh nghe da dugc cap (MU CO): it

- Pé nghi duoc cép/cAp lai/diéu chinh/bd sung nodi dung chimg chi hanh nghé
‘hoat ddng xdy dung nhu sau:

\OOO\]O‘\U\AU)I\)H

9:1. Cép chung chi hanh nghé O

Linh vuc hanh nghé: ...... W, Hang: .............

9.2. Cép lai chiing chi hanh nghé O

Ly do d& nghi cép lai chung chi: ................ e @
9.3. Piéu chinh/Bd sung ndi dung hanh nghé O

Linh vuc hanh nghé diéu chlnh/bé sung:... V... Hang: .............

Tbi xin chiu trach nhiém vé toan bd ndi dung don nay va cam ket hanh nghé
hoat dong xdy dung theo ding ndi dung ghi trong chung chi duoc cép va tudn thu
cac quy dinh cta phap luét ¢ lién quan./.

NGUOI LAM PON
(Ky va ghi ré ho, tén)

Ghi cha:
L inh vuc hanh nghé theo quy dinh tai Khoan 1 Diéu 3 Thoéng tu nay.
@ Ghi 18 ly do theo quy dinh Khoan 1 Dleu 17 Théng tu nay.
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Phu luc s6 02
(Ban hanh kém theo Thong tw s6 17/201 6/TT-BXD ngay 30/6/2016 cua Bj truéng Bj Xdy dung)

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap — Tu do — Hanh phiic

BAN KHAI KINH NGHIEM CONG TAC CHUYEN MON
TRONG HOAT PONG XAY DUNG

L HO VAN o
2. Trinh d6 chuy@n mon: ...
- 3. Thoi glan c6 kinh nghiém nghé ngh1ep (ndm, thang): ............oooiii,

4. DON VI CONZ TACT <. nieit it e e |
5. Qua trinh hoat dong chuyén mon trong xay dung;: '

STT Thoi gian

e A Noi dung hoat Ghi chu
Don vi cong _

cong tac y tac/Hoat dong doc Adgng
(Tw thang, nam lip. xay dung
den thdng, ndm) 1P | (Ghiré linh vuc

(Ghi ré tén don vi, so6

dién thoai lién he) | 0@t dong, chikc

danh)

T6i xin cam doan ndi dung ban khai nay 1a ding su thit, néu sai tdi hoan toan
‘chiu trach nhiém.

X4c nhin ctia Co quan, T4 chirc quan ly truc tlep NGUOI KHAI
' hozc Hdi nghé nghiép (*) (Ky va ghi vé ho, tén)

Ghi chu:

(*) Truong hop cé nhén l1a Giang vién cta Cac co 8§ boi dudng chuyén mon nghiép vu vé
hoat dong xay dung thi phai c6 xac nhan vé noi 1am viée cta co s boi dudng chuyén
mon nghiép vu vé hoat dong x4y dung. C4 nhan tham gia hanh nghé doc 1ap khong phai
1y x4c nhan nay.
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5. Chirng chi hanh nghé kiém dinh xiy dung:

Trinh tu thuc
hién

- Tiép nhan hd so tai Bo phén tlep nhan va tra két qua giai quyét
TTHC (B phan Mot cira), chuyén giao Hoi dong xét cép ching
chi hanh nghé

- Trong thoi gian 3 ngay lam viée ké tir ngay nhén dugc hé s, BO
phan sat hach c6 trach nhiém kiém tra su day du, tinh hop 18 cuia

ho so trinh Hoi ddng xét cdp chimg chi hanh nghé xem xét quyét
dinh.

- Trudng hop hd so thiéu hoidc khong hop 1€, BO phén sét hach cg
trach nhiém thong bao mot 1an t&i c4 nhan dé nghi cép ching chi
vé yéu céu bd sung, hoén thién hd so.

- Trude thoi gian td chtrc sat hach 5 ngdy, Hoi dong xét cip chung]
chi hanh nghé théng bao bing van ban va dang tai trén trang
thong tin dién t& cia S& Xay dung théng tin vé thoi gian, dia
diém t& chirc va ma sb dy sét hach cia tong c4 nhén.

- Trong thoi gian tbi da 03 ngay ké tir khi t§ chirc sat hach, Hoi
dong xét cdp ching chi hanh nghe ¢o trach nhi€ém tong hop, trinh
lét qua sat hach ctia ca nhan dé Giam dbc S& ky quyét dinh cép
chung chi hanh nghe

- Trong thoi gian tdi da 03 ngay lam viéc ké tur ngay quyet dinh
cép ching chi hanh nghé, S& Xay dung giri vin ban dé nghi cap
m3 s6 chimg chi hanh nghé ti Bo Xay dung dé phat hanh ma sb
ching chi hanh nghé

- Trong thoi gian 05 ngay lam viéc ké tir ngay nhén dugc vén ban
@& nghi, Bo Xay dung c6 trach nhiém phat hanh Ma 5O ching chi
hanh nghé, ddng thoi thuc hién vi€c tich hgp thong tin dé quan ly
ching chi hanh nghé da cép va dang tai thong tin nidng luc hoat
dong xdy dung cuia c4 nhén trén trang thong tin dién tir

- Hoi ddng xét cip chung chi hanh nghé co trach nhiém phat hanh
ching chi hanh nghé, chuyén két qua giai quyét thu tuc hanh
chinh cho B phén Mét cira.

- BO phéin Mot cua vao so, dong dau, tra két qua cho cac ¢4 nhan.

Cach thuc thuc
hién

-N6p hd so truc tuyén tai dia chi http://ccxd.xaydung.gov.vn

-Truc tiép tai B _phan Mot cia - S& Xay dung hodc glri qua
dudng buu dién dén dia chi: sb 17, ngd Ba Triéu, phuong LE Dai
Hanh, quan Hai Ba Trung, thanh phd Ha Nbi.

Thanh phﬁn, 5O
lugng ho so

Truong hop cap/cip lai (ching chi cii hét han s dung)/diéu
chinh/bd sung chung chi hanh nghé)

* Thanh phan hd so bao gbm:

- Pon de nghi cép/cip lal/dleu chinh/bd sung ching chi hanh nghé
theo mau tai Phu luc sé 01 Théng tu s6 17/2016/TT-BXD kém)
theo 02 anh mau c& 4x6 c6 nén mau tring;

- Tép tin chira &nh mau chup tir ban chinh cta cic van bing,

ching chi vé chuyén mén do co s¢ dao tao hop phap cip (trl
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trudng hop cip lai do ching chi hanh nghé hét han st dung);

- Tép tin chira d4nh mau chup tr ban chinh cia Ban khai kinh)
nghiém co xac nhan vé noi lam viéc cla co quan, to chic quan ly
truc tiép theo miu tai phu luc s 02 Thong tu sb 17/2016/TT-
BXD (trir trudng hop cap lai do chimg chi hanh nghé hét han si
dung);

- Tép tin chira d4nh mau chyp tir ban chinh ctia céc hop dong hoat
dong xay dung ma cé nhan da tham gia thuc hién cic cdng viéd]
hodc van ban phan cong cong viéc (giao nhiém vu) cia co quan,
td chirc cho cé nhén lién quan dén ndi dung ké khai (trr truong
hop cép lai do chung chi hanh nghé hét han st dung);

- Chung chi cii dbi véi trudng hop didu chinh, bd sung ndi dung
hanh nghé hoic chimg chi hanh nghé hét han st dung;

* $6 luogng hd so: 01 bo.

Thoi gian gidi
" lquyét

14 ngay ké tir ngay nhén da hd so hop 1é. (khéng ké thoi gian td
chtrc sat hach - Thoi gian td chirc sat hach dugc tién hanh dinh ky
hang quy hodc dot xuit do Hoi dong xét cap ching chi hanh nghd
quyét dinh pha hop véi nhu cau dé nghi cép chung chi).

Co quan thuc
" hién TTHC

- Co quan ¢6 thim quyénquyét dinh: S& Xay dung Ha Noi.

- Co quan thyc hién TTHC: Chi cuc Giam dinh x4y dung - S&
Xay dung Ha Noi.

D61 tuong thuc
" |hién TTHC

Ca nhén.

- [Tén mAu don,
" Imau to khai

- Mau don de nghi cép/cip lal/dleu chinh/bd sung chung chi hanh
nghé theo mau tai Phu luc so 01 Thoéng tu s6 17/2016/TT-BXD
huéng din vé nang luc cta td chitc cé nhan tham gia hoat dong
xdy dung.

- Mau ban khai kinh nghiém c6 xéc nhén vé noi lam viéc cua coj
quan, t chirc quan ly truc tiép theo mau tai phu luc sb 02 Théng
tu s6 17/2016/TT-BXD huéng dan vé nang luc cia td chuc cd
nhin tham gia hoat dong x4y dung.

. [L& phi

Lé phi cap ching chi hanh nghé xay dung (Didu 4 Théng tu
172/2016/TT-BTC ngay 27/10/2016 clia B$ Tai chinh):

H+ Cap méi: 300.000 dong (Ba tram ngan dong)

+ Cép lai, bd sung, diéu chinh, chuyén déi: 150.000 ddng (Mot
trim nim muoi ngan ddng).

Két qua cha viée
thuc hién TTHC

Chung chi hanh nghé hoat dong x4y dung hang II, hang I1I.

'Yéu céu, diéu
kién thuc hién
thi tuc hanh
chinh

C4 nhan dugc cip ching chi hanh nghé hoat déng x4y dung khi
dap tng duoc cac didu kién sau (diéu kién chung):
- C6 du néng luc hanh vi dan su theo quy dinh cua phép luat; .

- Co trinh d6 chuyén mon duoc dao tao, thoi _gian va kinh nghiém
tham gia cong viéc phu hop véi ndi dung dé nghi cép chung chi
hanh nghé nhu sau:
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.y dung hodc thiét ké x4y dung, c6 trinh dd dao tao thudd

Hang II: C¢ trinh d6 dai hoc thugc chuyén nganh phu hop, cé
thoi gian kinh nghiém tham gia cdng viéc phu hop véi ndi dung
dé& nghi cép chimg chi hanh nghé tir 5 (nam) ndm trd lén;

Hang III: C¢ trinh d6 chuyén mén phu hop, c6 thoi gian kinh
nghiém tham gia cong vi€c pha hop véi nodi dung d nghi cp
ching chi hanh nghé tir 3 (ba) ndm tré 1én dbi véi c4 nhan co
trinh d6 dai hoc; tir 5 (ndm) nam trd 1én d6i voi ca nhan ¢6 trinh
do cao déng hodc trung cép chuyén nghiép.

- Pat yéu ciu st hach vé& kinh nghiém nghe nghiép va kién thuc
phép luat lién quan dén linh vuyrc hanh nghé.

-Kiém dinh x4y dung:

+Hang II: Ca nhén da ¢6 ching chi hanh nghé giam sat thi cong
xdy dung hodc thiét ké xdy dung, cé trinh d0 dao tao thudc
chuyén nganh xay dung cong trinh, khi cé @0 thoi gian va da cé
chimg chi hanh nghé giam sat thi cong x4y dung hang II; chung
chi thiét ké xay dung hang II; d& lam chu tri kiém dinh, chu tri
thiét ké hoic da truc tiép gidm st thi cong xdy dung it nhét 1
(mbt) cong trinh cip II hodc 2 (hai) cdng trinh cép 1II cing loai
v&i cong trinh d& nghi cip chiing chi.

+Hang 11I: C4 nhén dd c6 ching chi hanh nghé giam sat thi cong]

chuyén nganh x&y dung cong trinh, khi ¢é du thoi gian va da c6
chirmg chi hanh nghé& giam st thi cong xdy dung hang III; chirng
chi thiét ké xdy dung hang III; d& lam chq tri kiém dinh, chd tri
thiét ké hoic da truc tiép giam sat thi cong xay dung it nhét 2
(hai) codng trinh cap 11 hoac 3 (ba) cong trinh cip IV cung loai
v6i cong trinh dé& nghi cdp chimg chi.Ca nhan di co ching chi
hanh nghé giam sat thi cong xdy dung hodc thiét ké xdy dung
thudc linh vue thiét ké két cdu cong trinh thi dugc xét cap ching
chi hanh nghé kiém dinh xay dung tuong ung v6i hang va loai
cong trinh ghi trong chirng chi d& duoc cép.

Cén ct phap ly

" (cua TTHC

- Luét Xdy dung s& 50/2014/QH13 ngay 18/6/2014;
- Nghi dinh s6 59/2015/ND-CP ngay 18/6/2015 ctia Chinh pht vé
Quan ly du 4n dau tu x4y dung;

- Théng tu sb 17/2016/TT-BXD ngay 30/6/2016 cua By Xay
dung huéng din vé niang lyc cua td chirc ca nhan tham gia hoaﬁ
dong x4y dung; Thong tu sb 24/2016/TT-BXD ngay 01/9/2016
cia Bo Xy dung sua d6i, bd sung mdt s didu cua céc thong tu
lién quan dén quan ly du 4n dau tu xay dung;

- Thong tu s& 172/2016/TT- -BTC ngay 27/10/2016 cua BO Tai
chinh quy dinh muc thu, ché d thu, nop 1€ phi cip phép hoat]

dong xay dung.
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, Phu luc s6 01
(Ban hanh kém theo Thong tw s6 17/2016/TT-BXD ngay 30/6/2016 ciia Bg truong B6 Xdy dung)

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc

PON PE NGHI CAP/CAP LAI/DIEU CHINH/BO SUNG NOI DUNG
CHUNG CHI HANH NGHE HOAT PONG XAY DUNG

Kinh giti: S& Xay dung Ha Noi

LHO VAN oo
2. Ngay, thang, nam sinh: ...,

3. Qudc 19 ¢] s ORI
4. S6 Chiing minh thu nhan dan/Hb chiéu: ...... ngay cap:........ noi cap.......
5.Diachi thudng tri: ...
6. Sb dién thoai:.......... e DiachiEmail: ...

7. D0ON VI CONZ tAC ..ottt e

8. Trinh d6 chuyén mén (ghi r6 chuyén nganh, hé dao 1ao): .....................

9. M4 s chimg chi hanh nghe dé dugc cép (MU COY: oo

Pé nghi duoc cap/cap lai/diéu chinh/bd sung noi dung chimng chi hanh nghe
hoat dong xay dung nhu sau:

9.1. Cép ching chi hanh nghé O

Linh vuc hanh nghé: ...... O e, Hang: .............

9.2. Cap lai chimg chi hanh nghé O

Ly do d& nghi cép lai chiing chi: ............oovuuumieeiicieeee e, @

9.3. Piédu chinh/Bd sung ndi dung hanh nghé O

Linh vuc hanh nghé diéu chlnh/bé sung:... V... Hang: .............

Tbi xin chiu trach nhiém vé toan bd ndi dung don nay va cam ket hanh nghé
hoat dong x4y dung theo ding néi dung ghi trong chimg chi duoc cép va tuan thi
cac quy dinh cta phép luat ¢o6 lién quan./.

NGUOI LAM DON
(Ky va ghi v ho, tén)

Ghi chu:
M T nh vuc hanh nghé theo quy dinh tai Khoan 1 Piéu 3 Thong tu nay.
@ Ghi 13 1y do theo quy dinh Khoan 1 Piéu 17 Thong tu nay.
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Phu luc s6 02
(Ban hanh kém theo Théng tu 56 17/2016/TT-BXD ngay 30/6/2016 cua Bj trudng Bé Xdy dung)

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap — Tu do — Hanh phiic

BAN KHAI KINH NGHIEM CONG TAC CHUYEN MON
TRONG HOAT PONG XAY DUNG

Lo HO VAN o, :
2. Trinh @6 chuyénmén: ..., OO
3. Thoi gian c6 kinh nghiém nghé nghiép (nam, thang): ...oovviiiiii
4. DON VI CONZ TACT 1ottt
5. Qua trinh hoat dong chuyén mén trong xay dung:

STT Thoi gian

- No6i dung hoat Ghi cha
Pon vj cong

(Ta'ct(;;;i;a;cmm tac/Hoat dong doc xﬁgg(;lf'ng
dén thing, nam) lap | (Ghir linh vuc

(Ghi rd tén don vi, s6

dién thoai lign he) | 110% dong, chiic

danh)

T61 xin cam doan ndi dung ban khai nay la ding su that, néu sai t6i hoan toan
chiu trach nhiém.

Xac nhan caa Co quan, Tf‘) chite quan 1y truc tiép NGUOI KHAI
hoac Hgi nghe nghiép (*) (Ky va ghi vd ho, tén)

Ghi chu:
(*) Truong hop ca nhén la Giang vién cia Cac O O bdi dudng chuyén méon nghiép vu vé

hoat dong x&y dung thi phai c¢6 xdc nhan vé noi lam viéc ca co s& bdi dudng chuyén
mdn nghiép vu vé hoat dong x4y dung. C4 nhan tham gia hanh nghé doc 1ap khong pha1
lay xac nhén nay.

28



6.Chirng chi hanh nghé dinh gia xiy dung:

Trinh tu thuc
hién

- |dinh.

- Tiép nhan hd so tai Bo phén tlep nhan va tra két qua giai quyét
TTHC (B6 phan Mot ctra), chuyén giao Hoi ddng xét cip chung
chi hanh nghé

- Trong thoi gian 3 ngay lam viéc ké tir ngay nhén dugc hd so, Bo
phan sat hach c6 trach nhiém kiém tra sy diy du, tinh hop 1€ cug
ho so trinh Hoi ddng xét cép ching chi hanh nghé xem xét quyét

- Trudng hop hd so thiéu hodc khong hop 1€, BO phén sét hach c6
trach nhiém thong bao mot lan t&i ca nhan dé nghi cip ching chi
vé yéu ciu bd sung, hoan thién hé so.

- Trudc thoi gian t6 chire sat hach 5 ngay, Hoi ddng xét cdp ching
chi hanh nghé théng bao bang vin ban va dang tai trén trang
thong tin dién tir cia S¢ X4y dung thong tin vé thoi gian, dial
diém td chirc va ma sé du sat hach cta tung c4 nhén.

- Trong thdi gian t6i da 03 ngay k& tir khi t8 chirc sat hach, Hoi
dong xét cép chimg chi hanh nghe c6 trach nhiém tong hop, trinh
két qua sat hach cla c4 nhan dé Giam déc S& ky quyét dinh cép
ching chi hanh nghe

- Trong thoi gian t6i da 03 ngay lam viéc k& tir ngay quyet dinh
cép ching chi hanh nghé, S& Xay dung guri vin ban dé nghi cap
ma s ching chi hanh nghé téi B Xay dung dé phat hanh ma s
chiing chi hanh nghé

- Trong thoi gian 05 ngay lam viéc ké tir ngay nhén dugc vén ban
@& nghi, B6 Xéy dung c6 trach nhiém phat hanh Ma sb chimg chi
hanh nghé, dong thoi thuc hién viéc tich hop thong tin dé quan ly
chirng chi hanh nghé da cdp va ding tai thong tin ndng luc hoat
ddng x4y dung ciia ca nhén trén trang thong tin dién tir

- Hoi dong xét cip ching chi hanh nghé c6 trach nhiém phat hanh
chimg chi hanh nghé, chuyén két qua giai quyét thu tuc hanh
chinh cho B phan Mot cura.

- B phén Mot ctra vao so, déng dau, tra két qua cho céc ca nhén.

Cach thl'rc thuc
hién

-No6p hd so truc tuyén tai dia chi http://chungchi.xaydung.gov.vn

-Truc t1ep tai B6 phdn Mot cira - S& Xy dung hodc giii qua
dudng buu dién dén dia chi: s6 17, ngd Ba Triéu, phuong L€ Dai
Hanh, quan Hai Ba Trung, thanh phd Ha Nai.

Thanh phan, s
lugng ho so

Truong hop cp/cip lai (ching chi cii hét han s dung)/diéy
chinh/bd sung chting chi hanh nghé)

* Thanh phan hd so bao gom:

- Don dé nghi cép/cép lai/diéu chinh/bd sung chimg chi hanh nghé
theo mau tai Phu luc sé 01 Thong tu s6 17/2016/TT-BXD kém|
theo 02 4nh mau ¢& 4x6 c6 nén mau trang;
- Tép tin chira 4nh méu chup tir ban chinh cla cac van bing,
ching chi vé& chuyén mén do co s& dao tao hop phép cép (tri
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trudng hop cép lai do ching chi hanh nghé hét han st dung);

- Tép tin chta anh mau chup tor ban chinh cua Ban khai kinh
nghiém c6 xac nhén vé noi lam vi€c cua co quan, to chirc quén ly
truc tiép theo mau tai phu luc s6 02 Thong tu s 17/2016/TT-
BXD (trr truong hop cdp lai do chitg chi hanh nghé hét han su
dung);

- Tép tin chira anh mau chup tir ban chinh cta cac hop déng hoat
dong x4y dung ma c4 nhén da tham gia thuc hién cdc cong viéc
hodc van ban phan cong cong viéc (giao nhiém vu) cua co quan,
to chire cho ¢4 nhén lién quan dén ndi dung ké khai (trir trudng|
hop cap lai do chimg chi hanh nghé hét han su dung);

- Chung chi cii d6i vdi truong hop diéu chinh, b sung ndi dung
hanh nghé hoic chung chi hanh nghé hét han st dung;

* 86 luong hd so: 01 bd.

Thoi gian giai
" lquyét

14 ngay ké tir ngay nhan da hé so hop 18. (khong ké thoi gian td
chirc sat hach - Thoi gian t chirc sat hach dugc tién hanh dinh ky
hang quy hodc 4ot xudt do Hoi dong xét cap chimg chi hanh nghé
quyét dinh phtt hop vé6i nhu ciu dé nghi cap chung chi).

Co quan thuc

- Co quan c6 thim quyén quyét dinh: S& Xay dung Ha Néi.
- Co quan thuc hién TTHC: Chi cuc Giam dinh xay dung - Sé&

" hién TTHC
- X4y dung Ha Noi.
Di twong thue |
" thién TTHC Céa nhan.

Tén mau don,
" Imau to khai

- Miu don de nghi cAp/cp lal/dleu chinh/b sung ching chi hanh
nghé theo mau tai Phu luc so 01 Thong tu s6 17/2016/TT-BXD
huéng din vé nang luc cia td chirc ¢4 nhan tham gia hoat dong
xay dung. ,

-Mauban khai kinh nghiém c6 xac nhan vé noi lam viéc cla co
quan, td chirc quan ly truc tiép theo mau tai phu luc sb 02 Théng
tw sO 17/2016/TT-BXD huéng din vé ning luc cua td chuc cd
nhan tham gia hoat ddng x4y dung.

. ILé& phi

¢ phi cap chimg chi hanh nghé xay dung (Piéu 4 Théng tu
172/2016/TT-BTC ngay 27/10/2016 ctia B9 Tai chinh):

+ Cap méi: 300.000 dong (Ba tram ngan dong)

+ Cép lai, bd sung, didu chinh, chuyén ddi: 150.000 dong (Mo
trdm nim muoi ngan ddng).

. [Két qua cua viée
" tthuc hién TTHC

Ching chi hanh nghé hoat dong x4y dung hang II, hang III.

'Yéu céu, diéu
kién thuc hién
tha tuc hanh
chinh

Cé nhén dugc cap chung chi hanh nghé hoat déng xdy dung khi
dap ting duoc cac didu kién sau (diéu kién chung):
- C6 du ndng luc hanh vi dan sy theo quy dinh cta phap luét;

- C6 trinh d0 chuyén mon dugc dao tao, thoi gian va kinh nghiém
tham gia cong viéc phu hop véi néi dung d¢ nghi cip chung chi
hanh nghé nhu sau:

Hang II: Cé trinh d6 dai hoc thudc chuyén nganh phu hop, c¢d
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hoi gian kinh nghiém tham gia cong viéc phu hop véi ndi dung
dé nghi cép chung chi hanh nghé tir 5 (nam) nam trd lén;

Hang III: C6 trinh d6 chuyén mén phd hgp, c6 thoi gian kinh
nghiém tham gia cong vi€c pha hop véi nodi dung @& nghi cip
chimg chi hanh nghé tir 3 (ba) nam tr& 1én dbi véi c4 nhan cé
trinh d§ dai hoc; tir 5 (ndm) nam trd 1én d6i véi ca nhan co trinh
do cao déng hodc trung cép chuyén nghiép.

- Pat yéu cau sat hach vé kinh nghiém nghe nghiép va kién thug
phép luat lién quan dén linh vuc hanh nghé.

- Dinh gia x4y dung:

+ Hang II: Cé4 nhén ¢6 trinh d6 dao tao thudc chuyén nganh kinh
té hoac k§ thuat xdy dung va da tham gia quan ly chi phi dau tu
xay dung hodc chi tri 1ap tdng mirc ddu tu cia it nhét 1 (mot) du
an nhom B hodc 3 (ba) du 4n nhém C hoac da 1ap du toan xay
dung cua it nhét 1 (mbt) cong trinh cép I hodc 3 (ba) cong trinh
cap II hogc 10 (mudi) cong trinh cip III.

+ Hang IIT: C4 nhan c6 trinh d9 dao tao thudc chuyén nganh kinh
té hodc k¥ thuét xdy dung va d& tham gia 1ap tong muc dau tu cual
it nhit 1 (mot) du 4n nhém C hoic 2 (hai) bao c4o kinh té  ky thuat
dAu tu xdy dung hodc dé 14p dy toan xay dung cua it nhét 2 (hai)
cong trinh cép III hodc 10 (mudi) céng trinh cap IV.

Can ctr phéap ly

" loita TTHC

- Luat Xay dung s6 50/2014/QH13 ngay 18/6/2014;
- Nghi dinh s6 59/2015/ND-CP ngay 18/6/2015 ctia Chinh phu vé
Quaén ly du an dau tu xdy dung;

- Thong tu sb 17/2016/TT-BXD ngay 30/6/2016 cia Bo Xay,
dung huéng dan vé ning lyc cua td chiic ¢4 nhan tham gia hoat
dong x4y dung; Théng tu sb 24/2016/TT-BXD ngay 01/9/2016
cia Bo Xay dung sira ddi, b6 sung mot sé didu cua cac thong tu
lién quan dén quan ly du 4n ddu tu x4y dung;

- Théng tu sb 172/2016/TT- -BTC ngay 27/10/2016 cua B Tai
chinh quy dinh muc thu, ché d§ thu, ndp 1& phi cidp phép hoat
dong xdy dung.
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Phu luc s6 01
(Ban hanh kém theo Thong tu s6 17/2016/TT-BXD ngay 30/6/2016 cia Bé trudng Bé Xdy dung)

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

PON PE NGHI CAP/CAP LAI/BIEU CHINH/BO SUNG N OI DUNG
CHUNG CHi HANH NGHE HOAT PONG XAY DUN G

Kinh gui: S& Xéay dung Ha Noi

L HO VA T8N Lo
2. Ngay, thang, ndm sinh: ...

3. Quoc 191¢] + LA PP VTR '
4. S6 Ching minh thu nhan dan/Hb chiéu: ...... ngay cap:........noi cap......
S SoDiachi thudng tri: .o
6.6 dién thoai:................... PiachiEmail: ...

7. D0ON VI CONG tAC: .ottt s '

8. Trinh d6 chuyén mon (ghi rd chuyén nganh, hé dao tao): .....................

9. M3 s6 chimg chi hanh nghe da dugc cép (MU COY: oo,

Pé nghi duoc cép/cép lai/diéu chinh/bd sung ndi dung chung chi hanh nghe
hoat dong xay dung nhu sau:

9.1. Cap ching chi hanh nghé O

Linh vuc hanh nghé; ...... O Hang: .............

9.2. Cép lai chiing chi hanh nghé 0

Ly do dé nghi cap lai ching chi: ........oovvvmvunieeeeirieeee e, @

9.3. Piéu chinh/Bd ssung ndi dung hanh nghé O

Linh vuc hanh nghé diéu chmh/bo sung:. W Hang: .............

T6i xin chiu trach nhiém vé toan bd noi dung don nay va cam ket hanh nghe_
hoat dong xdy dung theo dung ndi dung ghi trong chimg chi duoc cdp va tuan thi
céc quy dinh cua phép luat cé lién quan./.

NGUOI LAM PON
(Ky va ghi vo ho, tén)

Ghi chu:
() Linh vyc hanh nghé theo quy dinh tai Khoan 1 Piéu 3 Théng tu nay.
@ Ghi 13 1y do theo quy dinh Khoan 1 Diéu 17 Thong tu nay.
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Phu luc s6 02
(Ban hanh kém theo Thong tu s6 17/201 6/TT-BXD ngay 30/6/2016 cia Bé trucmg Bo Xay dung)

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap — Ty do — Hanh phiic

BAN KHAI KINH NGHIEM CONG TAC CHUYEN MON
TRONG HOAT PQNG XAY DUNG

L HO VA I, o,
2. Trinh d0 chuy@n mon: ... ...
3. Thoi gian c6 kinh nghiém nghé nghiép (nim, thang): ................. e '
4. DON VI CONZ TACT 1o vttt ittt e e
5. Qua trinh hoat ddng chuyén mdn trong xay dung;:

STT Thoi gian A Noi dung hoat Ghi chu
Pon vi cong

cong tac . tac/Hoat dong doc Ad('mg
(T thang, nam .lﬁp. | xay dung
deén thang, ndm) (Ghi 15 t6m dom vi 56 (Ghi ro linh va:c
dién thoai lién hé) hoat djng, chite
' ' 7 danh)
1
2

Té1 xin cam doan ndi dung ban khai nay 1a ding su thét, néu sai toi hoan toan
chiu trach nhiém.

Xac nhan cia Co quan, Tsx) chire quan ly truc tiép NGUOI KHAI
hoac Hoi nghe nghiép (*) (Ky va ghi ro ho, tén)
Ghi chu:

{(*) Trudng hop ca nhén 1a Giang vién cia céc co s§ bdi dudng chuyén mén nghiép vu vé
hoat dong x@y dung thi phai ¢6 xac nhén vé noi lam viéc cia co s& bdi dudng chuyén
mon nghiép vu vé hoat dong x4y dung. C4 nhan tham gia hanh nghé doc 1ap khong phai

14y xac nhén nay.
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7. Cap lai chung chi hanh nghé khao sat xiy dung, thiét ké quy hoach xay dung,
thiét ké xay dung cong trinh, giam sat thi cong xiy dung, kiém dinh xay dung, dinh
gia xdy dung(Truong hop CCHN rdich, ndt/thit lac):

Trinh tu thuc
" thién

- Ca nhén giri 01 bd ho so dé nghi cap lai chimg chi hanh nghé t6i
S& Xay dung dbi voi ching chi hanh nghé hang I1, hang III.

- Trinh tu thuc hién nhu d6i véi truong hop chp moi nhung khong]
yéu cau sat hach, thoi gian thuc hién xét cap khdéng qua 15 ngay.

Céch thic thuc
" hién

-Nop hd so truc tuyén tai dia chi http://chungchi.xaydung.gov.vn

-Truc tiép tai B phén Mot cira - S& Xay dung hodc gli qua
dudng buu dién dén dia chi: sb 17, ngd Ba Triéu, phuong Lé Dai
Hanh, quin Hai Ba Trung, thanh ph Ha Noi.

Thanh phan, s6
" Jlugng ho so

* Thanh phan ho so bao gdm:
- Pon de nghi cap/cap lal/dleu chinh/bd sung ching chi hanh nghé

theo mau tai Phu luc sé 01 Théng tu s6 17/2016/TT-BXD kém
theo 02 &nh mau c¢& 4x6 c6 nén mau trang;

- Chiing chi cii dbi véi truong hop chung chi cii bi rach, nat;
* 86 luong hd so: 01 bd.

Thoi gian giai
" lquyét

Khong qua 15 ngay ké tir ngay nhan da hd so hop 1é.

Co quan thuc

" hién TTHC

- Co quan cé thdm quyén quyét dinh: S& Xay dung Ha Noi.

- Co quan thuc hién TTHC: Chi cuc Gidm dinh x4y dung - S&
X4y dung Ha Noi.

D6i tugng thuc

" thién TTHC

lgiam sét thi cong x4y dung, kiém dinh xay dung.

Cé nhan c6 ching chi hanh nghé bi rach nat hodc that lac khi
tham gia hoat dong xdy dung trong céc linh vyuc: khéo sat xay
dung, thiét ké quy hoach x4y dung, thiét ké xay dung cong trinh,

'Tén mau don,

- Mau don de nghi cip/cap lal/dleu chinh/b sung chung chi hanh
nghé theo mau tai Phu luc so 01 Thong tu s6 17/2016/TT-BXD,

" imAu t& khai huéng dan vé& ning luc cia td chirc ca nhan tham gia hoat dong
xay dung.
L& phi cép ching chi hanh nghé xdy dung (Diéu 4 Théng tuf
L& ohi 172/2016/TT-BTC ngay 27/10/2016 cua Bo Tai chinh):
. |L€ phi -

-Cap lai, bd sung, didu chinh, chuyén ddi: 150.000 ddng (Mt
trdm ndm muoi ngan dong).

K&t qua cia viée
thuc hién TTHC

Chung chi hanh nghé duoc cép lai hang I, hang III.

Yéu ciu, diéu
kién thuc hién
tha tuc hanh
chinh

- C4 nhéan &3 dugc cap chiing chi hanh nghé hoat dong xay dung;
- Khéng vi pham céc quy dinh trong hoat dong dau tu xay dung
va phap luit cé lién quan

Cén ctr phéap ly

"lcta TTHC

- Ludt Xy dung s 50/2014/QH13 ngay 18/6/2014;

- Nghi dinh s6 59/2015/ND-CP ngay 18/6/2015 ctia Chinh phi v&
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Quan ly dv an dau tu xay dung;

" Thong tu sb 17/2016/TT-BXD ngay 30/6/2016 cua Bo Xy
dung huéng din vé ning luc cia td chic c4 nhan tham gia hoat;
dong xay dung;

LThong tu s6 172/2016/TT-BTC ngay 27/10/2016 cua Bo Tai
chinh quy dinh murc thu, ché d6 thu, nop 1& phi cip phép hoat
dong x4y dung.
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Phu luc s6 01
(Ban hanh kém theo Théng tw s6 17/201 6/TT-BXD ngay 30/6/2016 cua Bé trucng Bé Xdy dung)

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc

PON PE NGHI CAP/CAP LAI/PIEU CHINH/BO SUNG NOI DUNG
CHUNG CHi HANH NGHE HOAT PONG XAY DUNG

Kinh giti: S& X4y dung Ha Noi
L H O VA N Lo

2. Ngay, thang, nam sinh: ................. e
3.QUOC HICh: (.o

4. S6 Chimg minh thu nhén dan/Ho chiéu: ...... ngay cip:........noi cap.......
5.Di1achithudng tri: ...
6. S6 dién thoaiz................... . Piachi Email: ......ooviiiiiineeiiiiieeeee,

7.D0N VI CONG AC: ....viuitiniiti e |

8. Trinh d6 chuyén mon (ghi rd chuyén nganh, hé dao 1A0): oo

9. M3 s chimg chi hanh nghe dé dugc cap (néu co) ..............................

Pé nghi duoc cap/cap lai/diéu chinh/bd sung ndi dung ching chi hanh nghé
hoat dong xay dung nhu sau:

9.1. Cip ching chi hanh nghé O

Linh vuc hanh nghé: ...... O e, Hang: .............

9.2. Cép lai chiing chi hanh nghe O

Ly do d& nghi cép lai ching chi: ..... e e @

9.3. Pidu chinh/B6 sung ndi dung hanh nghé O

Linh vuc hanh nghé diéu chinh/bé sung:... ... .. Hang: .............

T6i xin chiu trach nhiém vé toan bd ndi dung don nay va cam két hanh nghé
hoat dong xay dung theo ding néi dung ghi trong chimg chi dwoc cép va tudn tha
cac quy dinh cia phép luét c6 lién quan./.

NGUOI LAM PON
(Ky va ghi ré ho, tén)

Ghi chu:

() Linh vuc hanh nghé theo quy dinh tai Khoan 1 Diéu 3 Thoéng tu nay.
®) Ghi 13 1y do theo quy dinh Khoan 1 Piéu 17 Théng tu nay.
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IL. Thii tuc hanh chinh vé c4p chirng chi ning lwc déi véi té chirc:
1. Chirng chi niing lwe ddi véi td chire khao sat xay dlrng

Trinh tu thuc
hién

- Tiép nhan hd so tai Bo phén tlep nhin va tra két qua giai quyet
TTHC (B phan Mét cira), chuyén giao Hoi ddng xét chp chimng
chi ndng luc

- BO phén giup viée c6 trach nhiém kiém tra sy ddy du, tinh hop 1§
cla ho so trinh Hoi déng xét cp ching chi ning luc xem xét
quyét dinh.

- Trong thoi gian 10 ngay ké tir ngay nhén dugc hd so, Hoi dong
xét cap chung chi nang luc c6 trach nhiém kiém tra su ddy du va
tinh hop 18 ctia hd so. Truong hop hé so thiéu hodc khong hop 1€,
co quan c6 thdm quyen cép chung chi nang lyc thong bio mot lan
bang vin ban t6i td churc de nghi cép chimg chi néng luc vé yéu
céu bd sung hé so hodc tb chirc phuc tra dé xdc minh hd so néu
céan thiét.

- Thoi gian danh gi4, cdp chung chi nang luc khong qua 10 ngay|
@i v6i Ching chi nang luc hang IT va III ké tir ngay nhan du hj
so hop 1€.

- Trong thoi gian tdi da 03 ngay lam viéc ké tur ngay quyet dinh
cap chung chi néng luc. S& Xy dung guri vdn ban dé nghi cip m3
s6 ching chi ndng luc téi Bo Xay dung.

- Trong thoi gian 05 ngay ké tir ngdy nhan duge van ban dé nghi,
Bo Xay dung c6 trach nhiém phat hanh M4 s6 chimg chi ning
luc, ddng thoi thuc hién viée tich hop thong tin dé quan ly, tra ciru
chimg chi ning luc va cong bd thong tin nang luc hoat dong xay
dung trén trang thong tin dién tir cia B6 Xay dung theo quy dinh.

- Ho6i dbng xét cép chimg chi nang luc c6 trach nhiém phat hanh|
ching chi, chuyén két qua giai quyét thu tuc hanh chinh cho Bd
phan Mot cura.

- B phdn Mot cira vao sd, déng dau, tra két qud cho cac td chirc.

Cach thirc thuc
hién

-N6p hd so truc tuyén tai dia chi http://ccxd.xaydung.gov.vn

-Truc tiép tai BO phan Mot cira - S¢ Xay dung hodc gui qua
dudng buu dién dén dia chi: sb 17, ngd Ba Triéu, phudng Lé Dai
Hanh, quan Hai Ba Trung, thanh phd Ha Nai.

Thanh phan, sb
luong ho so

Trudng hop cip/cip lai /didu chinh/bd sung chung chi nang
luc)

* Thanh phan hd so bao gm:
- Don de nghi cap/cap lai/diéu chmh/bo sung ching chi néng luc
theo mau tai Phu luc s 03 Thong tu s6 17/2016/TT-BXD;

-Tép tin chira 4nh mau chup tir ban chinh ciia gidy chiing nhén
dang ky doanh nghiép hodc quyét dinh thanh 1ap tb churc; ban quy
trinh quén ly thuc hién cong viéc; hé thdng quan ly chét luong
tuong (mg v&i linh vuc dé nghi cdp chung chi ning luc.
-Tép tin chira &nh mau chup tir ban chinh cta Ban danh sach cac
cé nhéan chu chét, nhan vién, céng nhan k§y thuat (néu co) c6 lién

quan va ké khai kinh nghiém hoat dong xdy dung cia td chirg
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heo quy dinh tai Phu luc sb 04 Thong tu sd 17/2016/TT-BXD
kém theo céc vin bing, chung chi va hop ddng lao dong cha cad
c4 nhan chu chot cdng nhan k¥ thuét (néu cd) lién quan dén ndi
dung dé nghi cép ching chi nang luc; hop ddng va bién ban
nghiém thu hoan thanh da thuc hién (mdi linh vuc va loai khong
qua 03 hop ddng, 03 bién ban nghiém thu hoan thanh cia cong
viéc tiéu biduda thuc hién).

-T¢p tin chira danh mau chup tr ban chinh ctia Ban ké khai nang|
luc tai chinh trong thoi gian 03 nam tinh dén thoi diém dé nghi
cdp chung chi nang lyc, may moc, thiét bi, phén mem may tinh ¢6
lién quan dén linh vuc dé ngh1 cép ching chi cia t chirc.

- Chung chi cli ddi voi truong hgp ching chi cii bi rach, nat hoag
diéu chinh, bd sung ndi dung hoic chimg chi cii da hét han s
dung.

* 86 lugng hd so: 01 bo.

Thoi gian gidi
" jquyét

20 ngay ké tir ngay nhan di hd so hop 1.

Co quan thuc

" |hién TTHC

- Co quan c6 thim quyén quyét dinh: S& Xay dung Ha Noi.
- Co quan thuc hién TTHC: Chi cuc Giam dinh x4y dung - S§
Xay dung Ha Noi.

Doi twong thuc

" |hién TTHC

T4 chitc ¢6 tru s& chinh tai Thanh phé Ha Noi

Tén miu don,
" mau to khai

- Mau don de nghi cép/cip lal/dxeu chinh/b sung chung chi hanh
nghé theo mau tai Phu luc so 03 Thong tu s6 17/2016/TT-BXD
huéng din vé ning luc cia td chirc ca nhan tham gia hoat dong
xdy dung.

-Mau ban khai danh sach ca nhan cha chdt, nhan vién, cong nhéan
ky thuat (néu ¢0) ¢o lién quan va ké khai kinh nghiém hoat dong
xdy dung cua td chirc theo quy dinh tai phu luc s6 04 Théng tu s0
17/2016/TT-BXD huéng din vé nang luc cua td chic cé nhan
tham gia hoat dong x4y dung.

. [L€ phi

L.¢ phi cip chimg chi ning luc hoat dong xdy dung cho t6 chud
(Piéu 4 Thong tu 172/2016/TT-BTC ngay 27/10/2016 cia B Tai
chinh):

+ Cap méi: 1.000.000 dong (Mot triéu dong)

+ Cép lai, bd sung, didu chinh, chuyén ddi: 500.000 ddng (Nam
tram ngan dong).

Két qua cua viée
thuc hién TTHC

Churng chi ndng luc hoat ddng xay dung hang II, hang III.

Yéu ciu, didu
ki€n thuc hién
thi tuc hanh
chinh

Piéu kién chung dbi véi td chirc xin cép chimg chi nang lyc:
-C6 gidy dang ky kinh doanh hodc quyét dinh thanh 14p cia cof
quan co

thdm quyén theo quy dinh cua phép luat.
-Noi dung dang ky cép ching chi ning luc hoat dong xay dung

hai phuhop véi ndi dung ding ky kinh doanh hodc quyét dinh
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thanh 14p cta co quan c6 thim quyén theo quy dinh cta phapluét.
-Nhiing c4 nhén dam nhan chirc danh chu chét phai ¢6 hop 'ddng
lao déng véi td chirc dé nghi cép chimg chi ning luc hoat dong
xay dung.

D1 voi céc du 4n, cong trinh ¢6 tinh chét dac thu nhu: Nha may
dién hat nhan, nha may san xut hoa chit doc hai, san xuit vat
liéu no nhitng ¢4 nhan dam nhén chirc danh chu chét thi ngoai
yéu céu phai ¢6 ching chi hanh nghé tuong ung voi loai cong
viéc thuc hién con phai duoc bdi dudng chuyén mon nghiép vu vé
linh vuc dic thu cda du an.

-Chung chi nang luc khao sét'xéy dung:
Hang II:

+ C6 it nhat 3 (ba) ngudi c6 ching chi hanh nghe khao séat xay
dung hang II phu hop véi linh vuc d& nghi cdp chimg chi nang
luc;
+ C6 it nhat 10 (mudi) ngudi trong hé théng quéan 1y chit lugng
clia to

chirc khao sét xdy dung c6 chuyén moén, nghi€p vu phu hgp véi
loai hinh khéo sat xdy dung ding ky cp ching chi nang luc;

+ D4 thirc hién khdo sat xay dung it nhét 1 (mdt) du &n nhém B; 1
(mot) cdng trinh cép IT hodc 2 (hai) du an nhéom C hoéc 2 (hai)
cong trinh cép III trd 1én cing loai hinh khao sat.

Hang I11:

H+ C6 it nhat 3 (ba) ngudi co chung chi hanh nghe khdo sat xay|
dung hang ITI pht hop véi linh vuc dé nghi cép chimg chi ning
luc;

H C6 it nhit 5 (nam) ngudi trong hé théng quan ly chét luvong cia
t6 chirc khao sat xay dung c6 chuy€n mén, nghiép vu phu hop véi
loai hinh khao sat xay dung dang ky cép ching chi ning luc.

Cén cir phép ly

" lcua TTHC

- Luat Xy dung s6 50/2014/QH13 ngay 18/6/2014;
- Nghi dinh s6 59/2015/ND-CP ngay 18/6/2015 ciia Chinh phti vé
Quan Iy du an dau tu x4y dung;

- Thong tu sb 17/2016/TT-BXD ngay 30/6/2016 cia B Xay
dung huéng din vé nang lyc cua t6 chirc c4 nhan tham gia hoat
dong xdy dung; Théng tu sb 24/2016/TT-BXD ngay 01/9/2016
cia B6 Xéy dung sira ddi, bd sung mét sé didu cua céc thong tu
lién quan dén quan ly du an dau tu xay dung;

-Thong tu s 172/2016/TT- -BTC ngay 27/10/2016 cta Bo Tai
chinh quy dinh muc thu, ché d¢ thu, ndp 1€ phi cdp phép hoat

dong xdy dung.
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Phu luc s6 03
(Ban hanh kém theo Théng tw sé 17/2016/TT-BXD ngay 30/6/2016 ciia Bé trucng B

Xay dung)
TEN TO CHUC DE NGHI CAP CONG HOA XA HOI CHU NGHIA VIET NAM
CHUNG CHI NANG LUC Poc 1ap - Tu do - Hanh phiic

PON DE NGHI CAP/CAP LAI/DPIEU CHINH/BO SUNG NOI DUNG
CHUNG CHi NANG LUC HOAT PONG XAY DUNG

Kinh giii: (Tén co quan cé tham quyén)

LTeNn t0 ChllC: o e e,
2.Pijachitrusdchinh: ...

3. S0 dién thoai: ....eoeeviins e, S8 FAX: weveeiiiiiiieet e,

4. Email: ..o Website: ...vovvviiiiiiiiiiiiia,

5. Ngudi dai dién theo phap luat:

Hovatén: ..........coociiiiiin. Chic VUi v

6. Gidy chimg nhéan dang ky kinh- doanh/Quyét dinh thanh lap sb:.........
Noi cip:..........ou... N Y AP tettiteitit ettt ettt ee e eeeaes

7. Nganh nghé kinh doanh chinh: ...........oovviiiiieeiiiie e

8. Mi sb chimg chi néng luc (néu CO) tiiiieiiiie i

Pé nghi cip/cap lal/dleu chinh/bd sung ndi dung chimg chi ning luc hoat
dong xay dung nhu sau:

7.1. Cép chimng chi ning luc O

Linh vuc hoat dong xay dung: ......... M, Hang néng luc: .........
7.2. Cp lai chting chi nang luc: O

Ly do: oo @

7.3. Piéu chinh/Bb sung ndi dung hoat dong: O

)

Linh vuc hoat dong xay dung diéu chinh/bd sung:...("... Hang nang luc:......

(Tén 16 chirc) chiu trach nhiém vé toan bo ndi dung don ne‘}y va cam két hoat
dong xay dung theo ding ndi dung ghi trong chiing chi dugc cap va tudn thd céc
quy dinh cta phap luat cé lién quan.

DPAI DIENTHEO PHAP LUAT
CUA TO CHUC
(Ky, ho va tén, dong dau)
.Ghi chu:

Y Ghi 13 linh vuc hoat ddng theo quy dinh Khoan 1 Piéu 10 Théng tu nay.
@ Ghi r5 1y do theo quy dinh tai Khoan 1 Diéu 23 Théng tu nay.
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Phu luc s6 04
(Ban hénh kém theo Théng tw s6 17/2016/TT-BXD ngay 30/6/2016 ciia B tru"ong Bo

Xay dung)
" TEN TO CHUC PE NGHI CAP CONG HOA XA HOQI CHU NGHIA VIET NAM
CHUNG CHi NANG LUC -Poc 1ap — Tw do — Hanh phie
...... , ngay ... thang ... nam
DANH SACH

Ca nhan chii chdt, nhan vién, cong nhan ky thuit ¢ lién quan va
ké khai kinh nghi¢ém hoat dong xay dung ciia td chirc

I. Thong tin ve to chirc:

TNt ChUC: ...t
Diénthoal: ... s
Diachi I8n he: ...
Linh vuc dé nghi cip chimg chi: ......covvvvnn.... Hang :..............

IL. Danh sach ca nhan chi chdt va nhan vién, cong nhan ky thuit (néu c6)
¢6 lién quan cia td chire

1. Danh séch ca nhan chi chét™;

STT Ho va Tén Vi tri/Chirc danh | S§ chirng chi | Dién thoai
hanh nghe lién hé
1
2

2. Danh sach nhin vién, cong nhan ky thuit lién quan dén linh vuc cip
chirng chi:

STT Ho va Tén Vi tri/chirc danh Trinh d¢ Dién thoai |
' chuyén moén lién hé
1
2
3

III. Kinh nghiém hoat dong x4y dyng lién quan dén dén Iinh vye dé
nghi cap ching chi:
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STT | Noi dung hoat dong Thong tin cong Chii dau tw | Ghi
xiy dung trinh (Tén du (Tén chii dau | chi

(Ghi ré linh viee hoat an/céng trinh; nhom | tu, s6 dién
déng va vai tro: nha thau dw an; loai, cd'p thoai lién hé)
chinh, nha thiu phu, téng cong trinh, vi tri xdy

thau, ...) dung)
2
DAI DIEN THEO PHAP LUAT
CUA TO CHUC
(Ky, ho va tén, déng dau)
Ghi chi:

" (*) Cé nhan cht chét phai €6 hop ddng lao dong véi T chirc d& nghi cép chung
chi nang luc tir 12 thang trd [én, gilt vai tro chu nhiém; chu tri; giam sat trudng; chi
huy truéng cdng trudng. MBbi c4 nhan dugc tham gia hoat dong xdy dung vdi cac
T4 chirc khac nhau nhung chi thuc hién vai trd cha chdt tai mot TS chuc.
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2. Chirng chi ning lye ddi v6i td chire tw vin 1ap quy hoach xiy dung

Trinh tu thuc
hién

- Tiép nhan hd so tai Bd phén tlep nhan va tra két qua giai quyét
TTHC (BO phan Mdt clra), chuyén giao Hoi dbng xét cip chiung
chi néng luc

- BO phan giup viée 6 trach nhiém kiém tra su ddy du, tinh hop 1§
cua ho so trinh Hoi dong xét cp chirng chi nang luc xem xét
quyét dinh.

- Trong thoi gian 10 ngay ké tir ngay nhén dugc hd so, Hoi ddng
xét cap ching chi nang luc c6 trach nhiém kiém tra sy ddy du va
tinh hop 18 ctia hd so. Truong hop hé so thiéu hodic khong hop 1€,
co quan c6 thim quyen cép chimg chi nang lyc théng bio mot 1an)
bang vin béan téi td chuc de nghi cip ching chi néng luc vé yéu
céu bd sung hd so hoic tb chirc phuc tra dé x4c minh hd so néu
cén thiét,

- Thoi gian dénh gia, cdp chung chi nang luc khong qua 10 ngay
d6i véi Chirng chi nang luc hang II va III ké tir ngay nhan du hd
so hop 1€.

- Trong thoi gian tdi da 03 ngay lam viéc k& tur ngay quyet dinh|
cap ching chi néng luc. S& Xay dung giti vin ban & nghi cip ma
s6 ching chi nang luc téi B Xay dung.

- Trong thoi gian 05 ngay ké tir ngay nhan duoc vén ban dé nghi,
B6 Xé&y dung c6 trach nhi€ém phdt hanh Ma s6 chimg chi ning
luc, déng thai thuc hién viée tich hop thong tin dé quan 1y, tra cau
chimg chi nang luc va cong bd thong tin nang luc hoat dong xay|
dung trén trang théng tin dién tir cua Bo X4y dung theo quy dinh.

- Hoi dong xét cép ching chi nang lyc ¢6 trach nhi¢ém phét hanh
ching chi, chuyén két qua giai quyét tha tuc hanh chinh cho B
phén Mot cira.

- B6 phan M6t cua vao sd, dong déu, tra két qué cho céac td chirc.

Cach thirc thuc
hién

-NGp hd so truc tuyén tai dia chi http://ccxd.xaydung.gov.vn

-Truc tiép tai B6 phan Mot cra - S& X&y dung hodc gii qua
duong buu dién dén dia chi: s6 17, ngd Ba Triéu, phudng L€ Dai
Hanh, quan Hai Ba Trung, thanh phé Ha Néi.

Thanh p‘hf&n, sb
luong ho so

Truong hop cip/cap lai /diéu chinh/bd sung chung chi niing
lwe)

* Thanh phan hd so bao gom:

- Pon gé nghi cép/cép, lai/diéu chinh/bé sung chung chi néng luc
theo mau tai Phu luc s6 03 Théng tu s6 17/2016/TT-BXD;

-Tép tin chira 4nh mau chup tirr ban chinh cua gi;“iy chung nhén
dang ky doanh nghiép hodc quyét dinh thanh [4p t6 chic; ban quy

trinh quéan ly thuc hién cong viéc; hé théng quan ly chét lugng
tuong Ung véi linh vuc dé nghi cdp chung chi ning luc.

-Tép tin chira &nh mau chup tir ban chinh ctia Ban danh sach cad]
ca nhan chu chot, nhan vién, cong nhan k§ thuat (néu co) co lién|
quan ‘va ké khai kinh nghiém hoat déng xdy dung cia t6 chid]

theo quy dinh tai Phu luc s6 04 Thong tu sé 17/2016/TT-BXD
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em theo cac vin bang, ching chi va hop dong lao dong cua cac
ca nhan chu chot cdng nhan k§ thuat (néu c6) lién quan dén noi
dung dé nghi cép chimg chi ning luc; hop ddng va bién ban
nghiém thu hoan thanh d3 thyc hién (mdi linh vuce va loai khong
qua 03 hop dong, 03 bién ban nghiém thu hoan thanh cia cong
viéc tidu bidu da thuc hién).

-Tép tin cha 4nh mau chup tir ban chinh cia Bén ké khai ning
tuc tai chinh trong thoi gian 03 nam tinh dén thoi diém @& nghi
cép chimg chi nang luc, may moc, thiét bi, phan mem may tinh c6
lién quan dén linh vuc @ nghi cép ching chi ciia td chuc.

-Chung chi cii ddi voi trudong hop ching chi cii bi rach, nat hoid
diéu chinh, bd sung ndi dung hodc ching chi cii da hét han su
dung.

* $6 luong hd so: 01 bo.

Thoi gian gidi
" lquyét

20 ngay ké tir ngay nhén du hd so hop 18.

Co quan thuc

" hién TTHC

- Co quan c6 thim quyén quyét dinh: S¢& Xay dung Ha Nai.
- Co quan thuc hién TTHC: Chi cuc Giam dinh x4y dung - S¢
Xay dung Ha Noi.

D6i tuong thuc

" |hién TTHC

T4 chitc ¢6 tru s& chinh tai Thanh phd Ha Noi

'Tén mau don,
" imau td khai

- Mau don dé nghi cép/cip lal/a‘léu chinh/b sung ching chi néng
luc theo mau tai Phu luc s& 03 Théng tu sé 17/2016/TT-BXD
huéng din vé ning luc cta td chirc ca nhan tham gia hoat dong
xay dung.

-Maubén khai danh sach c4 nhan chu chét, nhan vién, cong nhén|
k¢ thuat (néu c0) ¢6 lién quan va ké khai kinh nghiém hoat dong
xay dung ctia td chirc theo quy dinh tai phu luc 50 04 Thong tu sg
17/2016/TT-BXD huéng dan vé nang luc cia td chirc ca nhan
tham gia hoat dong xdy dung.

. [Léphi

L€ phi cap chung chi ning luc hoat ddng xay dung cho td chirc
(Diéu 4 Thong tu 172/2016/TT-BTC ngay 27/10/2016 cia Bo Tai
chinh):

H Cap méi: 1.000.000 dong (Mdt triéu dong)
+ Cép lai, bd sung, didu chinh, chuyén dbi: 500.000 déng (Nam
trim ngan dong).

Két qua cta viée
thuc hién TTHC

Ching chi ndng luc hoat ddng xay dung hang II, hang III.

Yéu ciu, diéu
kién thuc hién
thi tuc hanh
chinh

LC6 gidy dang ky kinh doanh hodc quyét dinh thanh 18p cia co

Diéu kién chung doi véi td chire xin cap chiing chi nang luc:

quan cé

thim quyén theo quy dinh cta phap luat.
'No6i dung dang ky cép chung chi nang luc hoat dong xay dung]
phai phu hop véi ndi dung déng ky kinh doanh hodc quyét dinh

thanh 1ap cua co quan c6 tham quyén theo quy dinh cla phép luat.
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lién

-Nhiing cé nhén dam nhén chic danh chu chét phéi c6 hop dong
lao déng véi td chirc dé nghi cép chung chi nang luc hoat dong
xay dung.

-Dbi voi cac du an, cong trinh co tinh chét dac thd nhu: Nha may|
dién hat nhén, nha méy sén xuédt hoa chit doc hai, san xuit vat
ligu no nhitng ¢4 nhin dam nhén chic danh chu chét thi ngoai
yéu ciu phai ¢6 chimg chi hanh nghé tuong ung voi loai cong
viéc thuc hién con phai dugc bdi dudng chuyén mén nghiép vu vé
linh vuc dac thu cia du an.

- Chitng chi ning luc tu van 18p quy hoach x4y dung:
Hang II:

H+ C6 it nhét 10 (mudi) ngudi c¢6 ching chi hanh nghé thiét ké quy
hoachxdy dung hang II; nhitng nguéi chi tri cc b mdn phai c6
chimg chi hanh nghé hang IT phu hop vé6i linh vuc chuyén monl
dam nhén,

+ C6 it nhit 20 (hai muoi) ngudi co chuyén mdn phu hgp véi loai
quy hoach xady dung dang ky cép chimg chi nang luc lip quy
hoach x4y dung;

+ Da thuc hién 1ap it nhét 1 (mét) db an quy hoach xdy dung vung

huyén hodc 2 (hai) db 4n quy hoach chung xay dung dé thi loai II
hozc 2 (hai) d6 4n quy hoach xay dung khu chirc nang dic thi.

Hang I1I:

+ Co it nhat 5 (nam) ngudi c6 ¢6 ching chi hanh nghé thiét ké
quy hoach xdy dung hang III; nhiing ngudi chd tri cic bd mon
phéai ¢6 chung chi hanh nghé hang III phu hop véi linh vuc
chuyén mdn dam nhén;
H+ C6 it nhét 10 (mudi) ngudi ¢6 chuyén mon phu hop véi loai quy,
hoach xdy dung ding ky cap chung chi nang luc 13p quy hoach
xdy dung.

Cén cur phap ly

" eua TTHC

- Ludt Xay dung s6 50/2014/QH13 ngay 18/6/2014;

- Nghi dinh s6 59/2015/ND-CP ngay 18/6/2015 cua Chinh phu vé

Quan Iy du 4n d4u tu x4y dung;
- Thong tu s6 17/2016/TT-BXD ngay 30/6/2016 cia B Xay,

dung huéng din vé nang luc cia td chirc ¢4 nhan tham gia hoat]

dong x4y dung;

L Thong tu sb 172/2016/TT-BTC ngay 27/10/2016 cia Bo Tai

chinh quy dinh mirc thu, ché d6 thu, ndp 1& phi cip phép hoat

dong xay dung.
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. Phu lucs6 03
(Ban hanh kém theo Thong tw s6 17/2016/TT-BXD ngay 30/6/2016 ciia Bé trucng Bé

Xay dung)
TEN TO CHUC PE NGHI CAP CONG HOA XA HOI CHU NGHIiA VIET NAM
CHUNG CHi NANG LUC Pjc lap - Tw do - Hanh phic

PON PE NGHI CAP/CAP LAI/PIEU CHINH/BO SUNG NOI DUNG
CHUNG CHI NANG LUC HOAT PONG XAY DUNG

Kinh givi: (Tén co quan cé tham quyén)

Lo TN 0 ClIC: vttt e
2.Diachitrusd chinh: ... :

3. S8 dién thoai: .vevveeeee e, SO fAX: eee e e SR
4. Email: ....oooiiiii Website: .oooviiiiic
5. Nguoi dai dién theo phéap luét:

Ho Va 115 o K Chicvu: .o :

Noi cép: ................ Ngay cap ............................................................
7. Nganh nghé kinh doanh chinth: ............oveiiiiiiiee i
8. M sb ching chi nang Iuc (N8U CO): «ovvvvvveee e
Pé nghi cap/cap lai/diéu chinh/bd sung ndi dung chung chi ning luc hoat
dong xdy dung nhu sau:

7.1. Clp chimg chi nang luc a
Linh vuc hoat dong xay dung: ......... Wi, Hang nang luc: .........
7.2. Cp lai chting chi nang luc: | 0
Ly do: .o, @
© 7.3. Pidu chinh/B6 sung ndi dung hoat dong: O

1

Linh vuc hoat dong xay dung diéu chinh/bb sung:..."... Hang ning luc:......

(Tén 16 chiic) chiu trach nhiém vé toan bd ndi dung don nay va cam két hoat
déng xay dung theo diing ndi dung ghi trong chimg chi dugc cip va tudn thi cc
quy dinh cda phap luit cé lién quan.

| PAI DIENTHEO PHAP LUAT
CUA TO CHUC
(Ky, ho va tén, dong ddu)

Ghi chu:

) Ghi 5 linh vuc hoat dong theo quy dinh Khoan 1 Diéu 10 Théng tu nay.
@ Ghi r5 1y do theo quy dinh tai Khoan 1 Diéu 23 Thong tu nay.

46



~ Phuluc s6 04
(Ban hanh kém theo Théng tw s6 17/2016/TT-BXD ngay 30/6/2016 cia Bé trucng Bé

Xay dung)
TEN TO CHUC PE NGHI CAP  CQNG HOA XA HQI CHU NGHIA VIET NAM
CHUNG CHI NANG LUC Poc lap — T do — Hanh phuc
...... , hgay ... thang ... ndm ..
DANH SACH

Ca nhan chi chot, nhin vién, cong nhan ky thuit ¢é lién quanva
ké khai kinh nghiém hoat dong xay dung cia to chirc

I. Théng tin veé to chirc: ,
TNt ChC: Lo ,
Dien thoai: ..o,

Pia chi &N hé: ..o
Linh vuc d€ nghi cap chung chi: .................. Hang :.............

14 r A d ‘ b A * A ~ A ~ A ‘ 14
II. Danh sach ca nhan chi chot va nhan vién, cong nhan ky thuat (neu co)
14 * A kd K ’
c0 lien quan cia to chue

1. Danh sach ca nhan chi chét':

STT Ho va Tén Vi tri/Chirc danh | S5 chimg chi | Dién thoai
hanh nghe lién hé
1
2

2. Danh sach nhin vién, cong nhan k§ thuit lién quan dén linh vuc cip
chirng chi:

STT Ho va Tén Vi tri/chirc danh Trinh dg Dién thoai
_chuyén mon lién hé
2
3

III. Kinh nghiém hoat ddng xay dung lién quan dén dén linh vue dé
nghi cip chirng chi:
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STT | Noi dung hoat dong Thong tin cong Chi dau tw | Ghi
xay dung trinh (Tén du (Ténchudau | cha
(Ghi ré linh vuc hoat‘ dn/cong trinh; n/yo"m tu, s6 dién
dong va vai tr@.‘ nha th,du du dn, loai, cap thoai lién hé)
chinh, nha thau phy, tong | cong trinh; vi tri xdy
thdu, ...) dung)
1
2
DAIDIEN THEO PHAP LUAT
CUA TO CHUC ,
(Ky, ho va tén, dong dau)
Ghi chu:

~ (*) C4 nhén cht chét phai c¢6 hop déng lao ddng véi TS chirc d& nghi cdp chimg

chi nang luc tir 12 thang tré 1én, giit vai trd chli nhiém; chd tri; gidm sat truong; chi
huy truéng cong trudng. MB&i c4 nhan duoc tham gia hoat dong xéy dung voi cac
T4 chire khac nhau nhung chi thuc hién vai tro cht chét tai mot TS chue.
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3. Chirng chi niing lwe d6i v6i té chire thiét ké, thim tra thiét ké xay dung

Trinh tu thuc
hién

lquyét dinh.

- Tiép nhén ho so tai Bo phéan tlep nhén va tra két qua g1a1 quyet
TTHC (B6 phan Mot ctra), chuyén giao Hoi ddng xét cip chingy
chi nang luc

- BO phén giup viéc ¢6 trach nhiém kiém tra sy dy du, tinh hop 1§
ctia hd so trinh Hoi dong xét cép chiing chi nang luc xem xét]

- Trong thoi gian 10 ngay ké tir ngay nhén dugc hd so, Hoi ddng
xét cap chung chi nang luc c6 trach nhiém kiém tra sy dy du va
tinh hop 1& cia hd so. Trudng hop ho so thiéu hodic khong hop 1§,
co quan ¢ thdm quyen cap chung chi nang lyc thong bao mdt 1an
bang vin ban t6i td chic de nghi cp ching chi néng luc vé yéu
céu bd sung hd so hoic t& chire phtc tra @& x4c minh hd so néu
can thiét,

- Thoi gian danh gi4, cip chung chi néng luc khong qua 10 ngay
i véi Ching chi nang luc hang IT va III k& tir ngay nhén da ho
so hop €.

- Trong thoi gian t6i da 03 ngay lam viéc ké tir ngay quyet dinh
cap chung chi néng luc. S& X4y dung gli van ban & nghi cap md
s6 chirng chi nang luc téi B X4y dung.

- Trong thoi gian 05 ngay ké tir ngay nhén duoc vén ban dé nghi,
B6 Xay dung c6 trach nhi¢m phat hanh M3 s6 ching chi ning
luc, ddng thoi thuc hién viée tich hop thong tin dé quan ly, tra ciru
chung chi nang luc va cong b thong tin nang luc hoat dong xay
dung trén trang thong tin dién t cia Bo X4y dung theo quy dinh.

- Hoi dbng xét cdp chimg chi nang lyc ¢6 trach nhiém phat hanh|
chimg chi, chuyén két qua giai quyét thi tuc hanh chinh cho Bg
phan M6t cura.

- B phan M6t cira vao sb, déng déu, tra két qua cho cac t chirc.

Cach thuc thuc
hién

-N6p hd so true tuyén tai dia chi http://ccxd.xaydung.gov.vn

-Truc tiép tai B6 phan Mot cra - S& X&y dung hodc gti qua
dudng buu dién dén dia chi: sb 17, ngd Ba Triéu, phudng LE Dai
Hénh, quan Hai Ba Trung, thanh phd Ha Nai.

Thanh phén, s
luong ho so

Truong hop cip/cap lai /diéu chinh/bd sung chirng chi ning
luc)

* Thanh phan hd so bao gdm:
- Don de nghi cap/cap lai/diéu chmh/bo sung ching chi nang luc
theo mau tai Phu luc s6 03 Thong tu sb 17/2016/TT-BXD;

-T€p tin chia anh mau chup ti ban chinh cua glay ching nhén|
dang ky doanh nghiép hodc quyét dinh thanh 1ap té chirc; ban quy|
trinh quan ly thuc hién cong vi€c; hé théng quan ly chét lugng
tuong ng véi linh vuc dé nghi chp chimg chi nang luc.

-Tép tin chra &nh mau chup tr ban chinh cta Ban danh sach céc
c4 nhan chd chot, nhan vién, céng nhin k§ thudt (néu c6) ¢ lién
quan va ké khai kinh nghiém hoat dong xdy dung cua td chirg

theo quy dinh tai Phu luc sb 04 Thong tu sb 17/2016/TT-BXD
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kém theo cac vin bing, chimg chi va hop dong lao dong cua cé¢
ca nhin chu chot cong nhan ky thuat (néu co) lién quan dén noi
dung d& nghi cép ching chi ning luc; hop ddng va bién ban
nghiém thu hoan thanh d& thuc hién (mdi linh vuc va loai khéng
qua 03 hop ddng, 03 bién ban nghiém thu hoan thanh cua cdng
viéc tidu biéuda thuc hién).

-Tép tin chira 4nh mau chup tr ban chinh cia Ban ké khai ning
luc tai chinh trong thoi gian 03 nam tinh dén thoi diém dé nghi
cap chimg chi nang lyc, may moc, thiét bi, phan mem may tinh c6
lién quan dén linh vuc d& nghi cép chimg chi cua té chic.

-Chung chi cli d6i véi truong hop ching chi cii bi rach, nat hodc]
diéu chinh, bd sung ndi dung hodc chimg chi cii da hét han s
dung.

* 86 lwong hd so: 01 bd.

Thoi gian giai
" [quyét

20 ngay ké tir ngay nhan du hd so hop €.

Co quan thuc

" hién TTHC

- Co quan c6 tham quyénquyét dinh: S& Xay dung Ha Noi.
- Co quan thuc hién TTHC: Chi cuc Giam dinh xay dung - Sé
X4y dung Ha Noi.

D tugong thuc

~hién TTHC

T4 chire ¢6 tru s& chinh tai Thanh phé Ha N¢i

Tén mau don,
" imau to khai

- Mau don de nghi cép/cip lal/dleu chinh/bd sung chung chi néng
luc theo mau tai Phu luc sé 03 Théng tu sé 17/2016/TT-BXD
huéng dan vé nang luc cda td chirc c4 nhan tham gia hoat ddng]
x4y dung.

-Mauban khai danh sach ca nhan chi chét, nhan vién, cong nhén|
ky thuat (néu ¢0) c6 lién quan va k& khai kinh nghiém hoat dong]
xdy dung cua td chirc theo quy dinh tai phu luc s6 04 Thong tu 0
17/2016/TT-BXD huéng dan vé nang luc cia td chic ¢4 nhan
tham gia hoat dong xdy dung.

. [L& phi

L€ phi cap chung chi nang luc hoat déng xay dung cho to chud
(Piéu 4 Théng tu 172/2016/TT-BTC ngay 27/10/2016 cia Bo Tai
chinh):

+ Cép mdai: 1.000.000 déng (MGt triéu déng)

+ Cép lai, bd sung, diéu chinh, chuyén déi: 500.000 d6ng (Nam
trim ngan dong).

Két qua cla viée
thyc hién TTHC

Chung chi nang luc hoat ddng x4y dung hang II, hang III.

Yéu cau, diéu
kién thuc hién
thu tuc hanh
chinh

Piéu kién chung déi vdi tb chirc xin cip chL'rng chi nang luc:
-C6 gidy dang ky kinh doanh hoic quyét dinh thanh 14p cia co
quan c6

thim quyén theo quy dinh cta phap luat.
-N6i dung ding ky cdp ching chi ning luc hoat dong xay dung
phai phu hop véi ndi dung ding ky kinh doanh hodc quyét dinh

thanh l4p ciia co quan c6 thdm quyén theo quy dinh cua phap luit.
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-Nhitng ¢4 nhin ddm nhan chtc danh cha chdt phai ¢6 hop dong
lao dong véi td chire d& nghi cép chiung chi nang luc hoat dong
xay dung.

-D6i véi cac du an, cong trinh ¢¢ tinh chét dic tha nhu: Nha may
dién hat nhan, nha méy san xuét hoa chit doc hai, san xuét vat]
liéu no nhiing c4 nhin dam nhan chic danh chu chét thi ngoai
yéu cau phai co ching chi hanh nghé tuong tng véi loai cong
viéc thyc hién con phai dugc bdi dudng chuyén mon nghiép vu v§
linh vuc déc thu cta du 4n.

- Chimg chi néng lyc t& chire thiét ké, thim tra thiét k& xdy dung:
Hang II: |

+ C6 it nhat 10 (mudi) ngudi c6 chimg chi thiét ké hang II phu
hop véi

loai cong trinh dé nghi cdp ching chi; nhitng ngudi chu tri thiéy-

ké linh vuc chuyén mén phai c6 ching chi hanh nghé thiét ké
hang I1 phu hop véi cong viéc dam nhén;

+ Co it nhét 10 (muoi) ngudi trong hé théng quan ly chét hrong
cta to chire thiét ké xdy dung cong trinh ¢6 chuyén mén, nghiép
vu phit hop véi loai cong trinh dingky cép ching chi nang luc;

+ D3 thuc hién thiét ké it nhit 1 (m6t) cong trinh cdp II hodc 2
(hai) cong

trinh cdp III cing loai.

Hang I1I:

+ C6 it nhit 5 (ndm)’ nguoi c6 chitng chi thiét k& hang IIT phu hop
vé6i loai cong trinh d& nghi cdp chimg chi; nhiing nguoi chu tri
thiét ké Iinh vuc chuyén mén phai ¢ ching chi hanh nghé thiét
ké hang III ph hop véi cong viéc ddm nhén;

+ Co it nhét 5 (nd@m) ngudi trong hé thdng quan ly chit luong cia
t5 chirc thiét ké xay dung cong trinh ¢6 chuyén mon, nghiép vu
phi hop véi loai cong trinh dang ky cip chung chi ning luec.

Cén cir phép ly
" lcua TTHC

- Luat Xay dung s6 50/2014/QH13 ngay 18/6/2014;
- Nghi dinh s4 59/2015/ND-CP ngay 18/6/2015 cua Chinh phu vé
Quan ly du 4n dau tu x4y dung;

- Thong tu sb 17/2016/TT BXD ngay 30/6/2016 cia B Xay
dung huéng din vé ning luc cua td chirc ca nhan tham gia hoat
dong xay dung,
LThéng tu sb 172/2016/TT-BTC ngay 27/10/2016 cia Bo Tai
chinh quy dinh mirc thu, ché d6 thu, ndp 1é phi cép phép hoat
dong xay dung.
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_ Phuy luc s6 03
(Ban hanh kem theo Théng tw s6 17/2016/TT-BXD ngay 30/6/2016 ciia Bé truong Bj

Xay dung)
TEN TO CHUC PE N GHI CAP CONG HOA XA HOI CHU NGHiA VIET NAM
CHUNG CHI NANG LUC Poc 1ap - Tw do - Hanh phiic

PON PE NGHI CAP/CAP LAI/PIEU CHINH/BO SUNG NOI DUNG
CHUNG CHi NANG LUC HOAT PONG XAY DUNG

Kinh giti: (Tén co quan cé tham quyén)

L. TN 10 CRIC: oot

2.Diachitrusd chinh: ...,

3. 84 dién thoai: ......ooovvvee v, SO FAX: v e

4. Email: ... Website: ..o

5. Nguoi dai dién theo phap luat:

Hovatén: ............oooiiiiii, Chicvu: oo

6. Gidy chimg nhan dang ky kinh doanh/Quyét dinh thanh lap sé:.........
Noi CAp:..ovvvenn. . NAY CAP: ittt e

7. Nganh nghé kinh doanh chinh: .............ccoovveeieeeeeeeeeeeeeeeeeirian

8. M4 s6 chung chi nang luc (néu CO) eiriietiiii et

Dé nghi cap/cp lai/diéu chinh/bd sung ndi dung ching chi ndng luc hoat
dong xay dung nhu sau:

7.1. Cép ching chi nang luc O

Linh vuc hoat dong xdy dung: ......... W Hang néang luc: .........
7.2. Cép lai chting chi nang luc: : 0

Ly do: covvniiiiiiiee e, @

7.3. Diéu chinh/Bd sung ndi dung hoat dong;: O

' Linh vuc hoat dong x4y dung diéu chinh/bb sung:..."... Hang néng luc:......
(Tén t6 chikc) chiu trach nhiém vé toan bd ndi dung don nay va cam két hoat
dong x4y dung theo ding néi dung ghi trong ching chi duoc cap va tuan thu cac
quy dinh cua phap luét c6 lién quan. .
DAI DIEI}ITHEXO PH,AP LUAT
CUA TO CHUC
(Ky, ho va tén, dong dau)

Ghi chu:

() Ghi 5 linh vuc hoat dong theo quy dinh Khoan 1 Piéu 10 Thong tu nay.
@ Ghi r5 1y do theo quy dinh tai Khoan 1 Pidu 23 Théng tu nay.
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~ Phuluc s6 04
(Ban hanh kém theo Théng tw s6 17/2016/TT-BXD ngay 30/6/2016 cia Bé truong Bo

Xdy dung) .
TEN TO CHUC PE NGHI CAP  CONG HOA XA HQI CHU NGHIA VIET NAM
CHUNG CHI NANG LUC Poc 1ip — Tu do — Hanh phiic
...... , ngay ... thang ... nam ...
DANH SACH

C4 nhan chi chot, nhin vién, cdng nhin ky thuat c6 lién quanva
ké khai kinh nghiém hoat dng xiy dung ciia to chirc

A . A 4R ,
I. Thong tin ve to chire:
Tent0 ChUC: ...,
D8N thoal: ..o

Diachi HEN hé: ..., |
Linh vuc dé€ nghi cap ching chi: .................. Hang :..............

r 14 A > ‘ b A s A A A ~ A I{ r
IL Danh sach ca nhén chi chot va nhéan vién, cong nhian Ky thuit (néu cd)
c6 lién quan cia to chic
. . A 0 3 R (%)
1. Danh sach ca nhan chi chot' ’:

STT Ho va Tén Vi tri/Chirc danh | S0 chimg chi | Pién thoai
hanh nghe lién hé

2. Danh sich nhin vién, cong nhan ky thuit lién quan dén linh vue cip
chirng chi:

STT Ho va Tén Vi tri/chic danh Trinh d¢ Dién thoai
chuyén mon lién hé
1
2

III. Kinh nghi¢ém hoat dong xay dung lién quan dén dén linh vuc dé
nghi cap chirng chi:
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STT| Noi dung hoat dong Thong tin cong Chi du tw | Ghi
xay dung trinh (Tén du (Tén chiidau | cha

(Ghi rd linh vuc hoat an/cong trinh; nhom |  tu, s6 dién
dong va vai tro: nha thdu du an; loai, cd}a thoai lién hé)
chinh, nha thau phy, tong cong trinh, vi tri xdy

thau,...) dung)
2
DAI DIEN THEO PHAP LUAT
CUA TO CHUC
- (K3, ho va tén, déng dau)
Ghi chu:

(*) Cé nhan chi chdt phai c6 hop déng lao déng véi T chic dé nghi cip ching
chi néng luc tir 12 théng tr& 1én, gilt vai trd chu nhiém; cha tri; giam sat truéng; chi
huy truéng cong truong. Mbi c4 nhan duoc tham gia hoat d0ng xay dung v6i céc
To chiic khac nhau nhung chi thuc hién vai tro chu chdt tai mot TS chie.
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4. Chirng chi ning luc d6i véi td chire 1ap, thim tra dw 4n diu tw xiy dung

Trinh tu thuc
hién

- Tiép nhan ho so tai B phén tlep nhan va tra két qua giai quyét
TTHC (B6 phan Mot cira), chuyén giao Hoi dong xét cip chiing
chi nang luc

- BO phéan giup viée ¢o trach nhiém kiém tra sy ddy da, tinh hop 18
cua ho so trinh Hoi dong xét cdp chimg chi ning luc xem xét
quyét dinh.

- Trong thoi gian 10 ngay ké tir ngay nhan dwoc hd so, Hoi ddng
xét cap chiing chi nang luc ¢ trach nhiém kiém tra su dy da vil
tinh hop 18 cta hd so. Truong hop hd so thiéu hoic khong hop 1€,
co quan c6 thim quyen cap chung chi nang luc thong bao mdt 1an)
bang vin ban téi td chuc de nghi cp ching chi néng luc vé yéu
cau bd sung hé so hodc t§ chirc phiic tra dé x4c minh hd so néy
cén thiét.

- Thoi gian dénh gid, cdp ching chi ning luc khong qué 10 ngay
d6i voi Chimg chi nang luc hang IT va III ké tir ngay nhén du ho
so hop 1€.

- Trong thoi gian tdi da 03 ngay lam viéc ké tur ngay quyet dinh
cap chung chi néng lyc. S& XAy dung glii van ban & nghi cip ma
s6 ching chi nang luc tdi B6 X4y dung.

- Trong thoi gian 05 ngay ké tir ngay nhan duoc vén ban dé nghi,
B6 Xay dung c6 trach nhiém phat hanh Ma sé ching chi ning
luc, déng thai thuc hién viée tich hop théng tin dé quan 1y, tra iy
chirg chi nang luc va cong bd thong tin ndng luc hoat dong xay
dung trén trang thong tin dién tir cia B6 X4y dung theo quy dinh.
- Hoi dong xét cap chung chi nang luc c6 trach nhiém phat hanh
ching chi, chuyén két qua gidi quyét thu tuc hanh chinh cho B
phén Mot cira.

- BO phan Mot cira vao sb, déng dAu, tra két qué cho céc td chuc.

Céch thurc thuc
hién

-Nop hd so truc tuyén tai dia chi http://cexd. xaydung.gov.vn

'Truc tiép tai B phan Mot cira - S¢ Xéy dung hodc gl qua
dudng buu dién dén dia chi: sb 17, ngd Ba Triéu, phuong Lé Dai
Hanh, quén Hai Ba Trung, thanh pho Ha Néi.

Thanh p‘hén, )
luong ho so

Truong hop cip/cip lai /diéu chinh/bd sung ching chi ning
luc)

* Thanh phan hd so bao gdm:
- Don de nghi cap/cap lai/diéu chmh/bo sung ching chi ndng luc
theo mau tai Phu luc s6 03 Thong tu s6 17/2016/TT-BXD;

-Tép tin chita 4nh mau chup tir ban chinh clia gidy chting nhén
dang ky doanh nghiép hodc quyét dinh thanh 14p té chirc; ban quy|
trinh quan ly thuc hién cong viéc; hé thdng quan 1y chét luong
twong Umg v&i linh vuc dé nghi cdp chung chi ning luc.

-T€p tin chira &nh mau chup tir ban chinh ctia Ban danh sich céd]
c4 nhan chu chét, nhén vién, cdng nhan ky thuat (néu c6) cé lién
quan va ké khai kinh nghiém hoat déng xay dung cia té chud
theo quy dinh tai Phu luc s6 04 Théng tu sé 17/2016/TT-BXD
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kém theo cac vin bang, ching chi va hop dong lao dong clia cac
ca nhin chu chot cong nhan k¥ thuat (néu c6) lién quan dén noi
dung dé nghi cdp chimg chi ning luc; hop ddng va bién ban
nghiém thu hoan thanh d thuc hién (mdi linh vuc va loai khong
qua 03 hop ddng, 03 bién ban nghiém thu hoan thanh cta cdng
viée tiéu biéuda thyuc hién).

-T€p tin chra 4nh mau chup tr ban chinh cia Béan ké khai ning
luc tai chinh trong thoi gian 03 nam tinh dén thoi diém dé nghi
cép chimg chi nang luc, may mdc, thiét bi, phan mem may tinh c6
lién quan dén linh vuc d& nghi cép chirng chi cta td chirc.

-Ching chi cli dbi véi truong hop ching chi cii bi rach, nat hoid
diéu chinh, bd sung ndi dung hodc chimg chi cii da hét han st
dung.

* S6 luong hd so: 01 bd.

Thoi gian gidi
" lquyét

20 ngay ké tlir ngdy nhan ¢ hd so hop 1é.

Co quan thuc

" hién TTHC

- Co quan ¢6 thim quyénquyét dinh: S& Xéy dung Ha Noi.
- Co quan thuc hién TTHC: Chi cuc Giam dinh xdy dung - S&
X4y dung Ha Noi.

D6i tugng thuc

" |hién TTHC

T4 chire ¢6 tru so chinh tai Thanh phé Ha Néi

Tén mau don,
" imau to khai

- Miu don de nghi cép/cip lal/dleu chinh/bb sung ching chi néng|
luc theo mau tai Phu luc s6 03 Thong tu sé 17/2016/TT-BXD
huéng din vé nang luc ctia td chirc ca nhén tham gia hoat dong
xay dung. :
-MAauban khai danh sach c4 nhan cht chdt, nhan vién, cong nhén|
ky thuat (néu ¢d) ¢ lién quan va ké khai kinh nghiém hoat dong
x4y dung cta td chirc theo quy dinh tai phu luc s6 04 Thong tu s§
17/2016/TT-BXD huéng dan vé nang luc cia td chirc ca nhan
tham gia hoat dong x4y dung.

. [L& phi

L phi cép ching chi ning luc hoat dong xay dung cho t§ chirc
(Diéu 4 Théng tu 172/2016/TT-BTC ngay 27/10/2016 cia B Tai
chinh):

+ Cap méi: 1.000.000 dong (M6t triéu dong)

H+ Cép lai, bd sung, diéu chinh, chuyén dbi: 500.000 ddng (Nam
trim ngan dong).

Két qua cia viée
thuc hién TTHC

Chirng chi ndng luc hoat ddng x8y dung hang II, hang III.

Yéu ciu, didu
kién thuc hién
thu tuc hanh
chinh

Diéu kién chung ddi véi td chuc xin cép ching chi nang luc:
-C6 gidy dang ky kinh doanh hodc quyét dinh thanh 14ap cta co
quan c6

thim quyén theo quy dinh cta phap luit.

-N6i dung ding ky cép chung chi nang luc hoat dong xéy dung
phai phu hop véi ndi dung dang ky kinh doanh hodc quyét dinh

thanh lap cua co quan c¢6 thim quyén theo quy dinh cua phaép luat.

56



{(hai) duan nhém c cung loai.

-Nhiing cé nhan dam nhan chirc danh chu ch6t phai co hop dong
lao ddng véi tb chire dé nghi chp ching chi ning luc hoat dong
xay dung.

-Déi voi cac du an, cong trinh co tinh chit dzc thu nhu: Nha may
dién hat nhan, nha may san xuit héa chit doc hai, san xudt vat
liéu no nhitng ¢4 nhin ddm nhén chuc danh chu chét thi ngoai
yéu cau phai c6 ching chi hanh nghé tuong g véi loai cong
viéc thuc hién con phai dugc bdi dudng chuyén mon nghiép vu vé
linh vuc dic thu cia du an.

- Chirng chi néng luc lap, thdm tra dv an dau tu xay dung:

Hang II:

- Co it nhét 3 (ba) ngudi c6 db diéu kién nang luc lam chu nhiém
l4p du an nhém B phu hop v6i loai du an d& nghi cép ching chi;

+ Nhiing ngudi chu tri linh vire chuyén mon cia du an phdi co
ching chi hanh nghé hang II pht hop véi linh vire chuy€n mén
dam nhén;

H+ C6 tdi thiéu 20 (hai muoi) ngudi ¢ chuyén mon, nghiép vu phu

hop véi loai du 4n dang ky cap ching chi néng luc 1ap du an dau
tu xay dung; -

D3 thuc hién lap, thdm tra it nhit 1 (mdt) dy 4n nhém B hodc 2

-Hang III:

H+ Co it nhit 3 (ba) ngudi ¢ do diéu kién néng luc 1am chi nhiém
l4p duan nhém C pht hop véi loai du an d& nghi cip chung chi;

H+ Nhitng ngudi chi trilinh vue chuyén mon cua du an phai ¢6
chirng chi hanh nghé hang I11 phu hop véi linh vuc chuyén mon
dam nhan;

H+ C6 tbi thidu 10 (mudi) nguoi c6 chuyén mon, nghiép vu phtt
hop véi loai du 4n dang ky cdp ching chi nang lyc 18p du an d4u
tu xay dung.

Cén c\r phéap ly
" lcia TTHC

. Luét X4y dung sb 50/2014/QH13 ngay 18/6/2014;
- Nghi dinh s§ 59/2015/ND-CP ngay 18/6/2015 ciia Chinh phi v§
Quan ly du 4n dau tu xay dung;

- Thong tu sb 17/2016/TT-BXD ngay 30/6/2016 cia B Xay

dung huéng dan vé nang luc chia tb chirc ca nhan tham gia hoat
dong xay dung,

_Thong tu sb 172/2016/TT-BTC ngay 27/10/2016 cia Bo Tai
chinh quy dinh muc thu, ché d6 thu, ndp 1€ phi cép phép hoat

dong xay dung.
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_ Phu luc s6 04
(Ban hanh kém theo Théng tw s6 17/2016/TT-BXD ngdy 30/6/2016 cia Bé truong Bé

- Xdy dung)
TEN TO CHU'C PE NGHI CAP  CONG HOA XA HQI CHU NGHIA VIET NAM
CHUNG CHI NANG LUC - DPoc 1ap — Tw do — Hanh phiic
...... , hgay ... thang ... nam ...
DANH SACH

Ca nhan chi chét, nhén vién, cdng nhin ky thuit c6 lién quanva
ke khai kinh nghiém hoat dong xiy dung cia to chirc

I. Thong tin vé to chire:

TEN S CHUC: vttt
DIn thOal: ..
Piachi HEn hé: ..o e
Linh vuc dé nghi cdp ching chi: .................. Hang :..............

14 14 A d l’\ by A A A A ~ A ‘ 4
II. Danh sach ca nhan chi chot va nhan vién, cong nhan ky thuat (néu co)
co lién quan cia to chuc

1. Danh sach ca nhan cha chét™;

STT Ho va Tén Vi tri/Chirc danh | S0 chirng chi | Pién thoai
hanh nghe lién hé
2
3

, 2. Danh sach nhan vién, cong nhan k§y thuit lién quan dén linh vue cap
chirng chi: '

STT Ho va Tén Vi tri/chirc danh Trinh d¢ Dién thoai
chuyén mén lién hé
1
2
3

III. Kinh nghiém hoat dong x4y dung lién quan dén dén linh vuc dé
nghi cap ching chi:
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STT| Ngi dung hoat dong Théng tin cong Chi ddu tw | Ghi
xay dung trinh (7én du (Tén chii dau | chi

(Ghi vé linh vuc hoat an/céng trinh; nhom |  tu, sé dién S
dong va vai tro: nha z‘hdu . dw an, loai, cd’p thoai lién hé)
chinh, nha thau phu, tong cong trinh; vi tri xdy

thay, ...) dung)
|
2
DAI DIEN THEO PHAP LUAT
CUA TO CHUC
(Ky, ho va tén, dong dau)
Ghi chu:

(*) C4 nhén chi chdt phai ¢6 hop dong lao dong véi TH chirc ¢ nghi cép chimg
chi ndng luc tir 12 thang trd 1€n, giff vai tro chi nhiém; chu tri; gidm sat trudong; chi
- huy trudng cong truong. MOi c4 nhan dugc tham gia hoat dong x&y dung voi cac-
Té chirc khac nhau nhung chi thuc hién vai tro chi chét tai mot TS chue.
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5. Chirng chi ning lyc déi véi to chirc quan ly du 4n diu tw xay dung

Trinh tu thuc
hién

- Tiép nhan hd so tai Bo phan tlep nhan va tra két qua giai quyét
TTHC (Bo phén Mot cira), chuyén giao Hoi ddng xét cdp ching
chi ndng luc

- BO phén gitp vi€e ¢6 trach nhiém kiém tra sy ddy du, tinh hop 18
cua ho so trinh Hoi ddng xét cép ching chi ning luc xem xét
quyét dinh.

- Trong thoi gian 10 ngay ké tir ngay nhan dugc hd so, Hoi déng]
xét cap chung chi nang luc ¢6 trach nhiém kiém tra sy ddy dua va
tinh hop 1€ ctia hd so. Trudong hop hé so thiéu hodc khong hop 18,
co quan ¢6 thim quyen cép ching chi néng lyc thong bao mdt 1an]
bang van béan t6i td chuc de nghi cp ching chi nang luc vé yeu
céu bd sung hd so hodc t& chirc phuc tra dé x4c minh hd so néu
can thiét,

- Thoi gian danh gia, cip ching chi ning luc khong qua 10 ngay
d6i voi Chung chi ning luc hang II va III ké tir ngay nhan da hd
so hop 1€.

- Trong thoi gian t6i da 03 ngay lam viéc ké tix ngay quyet dinh
cap ching chi néng luc. S¢ Xéy dung gii van ban dé nghi cip m3
s0 ching chi ndng luc t¢i Bo Xay dung.

- Trong thot gian 05 ngay ké tir ngay nhan duoc vin ban dé nghi,
6 Xay dung c6 trach nhiém phat hanh M3 s6 ching chi ning
luc, ddng thoi thuc hién viéc tich hop thong tin dé quén ly, tra ctru
chimg chi ning luc va cong b thong tin nang luc hoat dong xay
dung trén trang thong tin dién tir cha B6 Xy dung theo quy dinh.

- Hoi dong xét cép chung chi nang luc ¢6 trach nhiém phat hanh
chiang chi, chuyén két qua giai quyét thi tuc hanh chinh cho B
phan Mot cura.

- B phan Mot cira vao sb, dong ddu, tra két qua cho céc td chirc.

Cach thirc thuc
hién

-Nop hé so truc tuyén tai dia chi http://ccxd.xaydung.gov.vn
-Truc tiép tai Bé'phém Mét 9tra - S& Xay dung hodc gui qua
dudng buu dién dén dia chi: s6 17, ngo Ba Triéu, phuong LE Dai
Hanh, quan Hai Ba Trung, thanh phd Ha Noi.

Thanh phan, s
luong ho so

Trudng hop cAp/cip lai /diéu chinh/bd sung chirng chi niing
luc)

* Thanh phan hd so bao gém:

- Don Qé nghi cép/cép, lai/diéu chinh/t;é sung ching chi nang luc
theo mau tai Phu luc s6 03 Thong tu s6 17/2016/TT-BXD;

-Tép tin chira anh mau chup tr ban chinh cua gléy ching nhén
dang ky doanh nghiép hodc quyét dinh thanh 1ap té chirc; ban quy
trinh quéan ly thuc hién cong viée; hé théng quan ly chét lugng
tuong Gmg vai linh vuc dé nghi cép ching chi nang luc.

-Tép tin chira anh mau chup tur ban chinh ctia Ban danh séch cac
ca nhan cht chét, nhan vién, cong nhan k§ thuét (néu co) c6 lién
quan va ké khai kinh nghiém hoat déng xdy dung clia t& chirc
theo quy dinh tai Phu luc s6 04 Théng tu sb 17/2016/TT-BXD
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ém theo cac vin bing, chirng chi va hop dong lao ddng cua cég
c4d nhan chu chot cong nhan k¥ thuat (néu co) lién quan dén noi
dung & nghi cép chung chi ning luc; hop ddng va bién ban
nghiém thu hoan thanh da thyc hién (mdi linh vuc va loai khong
qua 03 hop ddng, 03 bién ban nghi€ém thu hoan thanh cia cong
viée tiéu biéuda thuc hién).

-T€p tin chlra 4nh mau chup tr ban chinh cua Béan ké khai ning
luc tai chinh trong thoi gian 03 nam tinh dén thoi diém d& nghi
cép chung chi nang lye, may moc, thiét bi, phén mem may tinh ¢6
lién quan dén linh vuc dé nghi cép chimg chi cta td chirc.

-Ching chi cil ddi véi trudng hop chung chi cii bi rach, nat hodc
diéu chinh, bd sung nodi dung hodc ching chi cii da hét han su
dung.

* S lwong hd so: 01 bd.

Thoi gian giai
" [quyét

20 ngay ké tir ngay nhan du hd so hop 1&.

Co quan thuc

" thién TTHC

- Co quan ¢6 thim quyénquyét dinh: S& X4y dung Ha Noi.
- Co quan thuc hién TTHC: Chi cuc Giam dinh x4y dung - S
Xay dung Ha Noi.

D6i tuong thuc

" thién TTHC

T chirc ¢6 tru s& chinh tai Thanh phd Ha Nbi

Tén mau don,
" imau to khai

- MAu don dé nghi cp/cip lai/diéu chinh/bd sung chiing chi ning
luc theo mau tai Phu luc sé 03 Théng tu s 17/2016/TT-BXD
hudng din vé nang luc cua td chirc ca nhan tham gia hoat dong
xay dung.

-MAuban khai danh sach c4 nhan chi chét, nhan vién, cong nhén
k§ thuat (néu ¢d) co lién quan va ké khai kinh nghiém hoat dong
xdy dung cua td chirc theo quy dinh tai phu luc s6 04 Thong tu 0
17/2016/TT-BXD huéng din vé nang luc cia td chirc ca nhan
tham gia hoat dong x4y dung.

. [L€ phi

L& phi cip ching chi ning luc hoat d6ng x4y dung cho td chid
(Diéu 4 Thong tu 172/2016/TT-BTC ngay 27/10/2016 ciia B6 Tai
chinh):

+ Cép méi: 1.000.000 ddng (Mot triéu dong).

+ Cap lai, bd sung, diéu chinh, chuyén ddi: 500.000 déng (Nam
tram ngan dong).

Két qua clia viée
thuc hién TTHC

Chung chi nang luc hoat ddng xdy dung hang II, hang III.

Yéu ciu, diéu
kién thuc hién
thu tuc hanh
chinh

Diéu kién chung dbi véi td chirc xin cip ching chi ning luc:
-C6 gidy dang ky kinh doanh hodc quyét dinh thanh lap cua co
quan c6

thdm quyén theo quy dinh cia phap lut.
-No6i dung ding ky c¢dp ching chi ning luc hoat dong x8y dung
phai phit hop v6i ndi dung déng ky kinh doanh hodéc quyét dinh
thanh 1ap cua co quan ¢6 tham quyén theo quy dinh cta phép luét.
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-Nhitng cd nhan dam nhén chire danh chu ch6t phai ¢6 hop dong
lao dong véi td chie dé nghi cp chtrng chi ning luc hoat dong
xay dung.

-D6i v6i cac du 4n, cong trinh ¢ tinh chét dic thu nhu: Nha may|
dién hat nhén, nha méy san xudt hoa chét doc hai, san xuit vat
liéu no nhiing c4 nhin dam nhén chuc danh chu chét thi ngoai
yéu ciu phai c¢6 ching chi hanh nghé twong wng vdi loai cong
viéc thuc hién con phai dugc bdi dudng chuyén mén nghiép vu vé
linh vuc dic thu cta du é4n.

- Chiing chi ning lyc quan Iy du 4n dau tu xdy dung:

Hang II:

+ C6 it nhat 3 (ba) ngudi du didu kién ning luc lam giam ddc
quan ly du 4&n nhém B;

+ Nhiing nguoi phu trach céc linh vye chuyén mén phai ¢é chitng
chi

hanh nghé hang II phu hop véi cong viée dam nhan;
+ Co it nhat15 (mudi 1dm) ngudi trong hé thong quén 1y chét
luong cua td chirc tr van, ban quéan ly du 4n dau tu Xxdy dung co
chuyén mén, nghiép vu phu hop véi loai du 4n ding ky cp chimng
chi ndng luc;

+ D3 thuc hién quan ly it nhét 1 (mot) du 4n nhém B hoic 2 (hai)
duan nhém C cung loai.

Hang III:

+ C6 it nhat 3 (ba) ngudi du dleu kién nang luc lam giam déc
quéan ly du 4n nhom C cung loai,

+ Nhiing nguoi phu trach cac linh vie chuyén moén phéi c6 chung
chi hanh nghé hang I phu hop véi cong viéc ddm nhén;

+ Co it nh4t10 (mudi) ngudi trong hé thong quan ly chét lugng
ctia td chtc tu van, ban quan 1y du an dau tu xéy dung c6 chuyén
mon, nghiép vu phu hgp véi loai du an dang ky cép chirng chi
nang luc.

Cén cir phép ly

" lcua TTHC

- Luat Xay dung s& 50/2014/QH13 ngay 18/6/2014;
- Nghi dinh s6 59/2015/ND-CP ngay 18/6/2015 cta Chinh pha vé
Quan ly du 4n dau tu x4y dung;
- Thong tu sb 17/2016/TT-BXD ngay 30/6/2016 cia B Xay
dung huéng din vé nang luc cha td chirc c4 nhan tham gia hoat
dong xay dung;
-Thong tu s§ 172/2016/TT-BTC ngay 27/10/2016 cua Bo Tai
chinh quy dinh mtrc thu, ché do thu, ndp 1& phi cip phép hoat

dOng x4y dung.
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Phu luc s6 03
(Ban hanh kém theo Théng tu s 17/2016/TT-BXD ngay 30/6/2016 cua B truong B

Xay dung)
TEN TO CHUC PE NGHI CAP  CONG HOA XA HOI CHU NGHIA VIET NAM

CHUNG CHI NANG LUC Poc lap - Tw do - Hanh phic

PON PE NGHI CAP/CAP LAI/PIEU CHINH/BO SUNG NOI DUNG
CHUNG CHI NANG LUC HOAT PONG XAY DUNG

Kinh giti: (Tén co quan cé tham quyén)

L TN t0 ChlrC: i
2. Diachitrusd chinh: ...

3. SO dién thoal: ...eevvveevnes e, S8 FAX: . eeerei et e,

4. Email: ..ooooiviiiiiii Website: ..ooovvviiiii

5. Nguoi dai dién theo phap luat:

Hovatén:...........oooiiiin. Chlrc vu: oo

6. Gidy chimg nhén dang ky kinh doanh/Quyét dinh thanh lap sb:........ ;
NOi CAp:..vvvnrnnnn, NGAY CAP: ettt e e

7. Nganh nghé kinh doanh chinh: ............ccooveiiiiiiiiiieiiiiee e,

8. Mi sb ching chi nédng luc (néu COY i

Pé nghi cap/cp lai/diéu chinh/bd sung néi dung chung chi nang luc hoat
dong xay dung nhu sau:

7.1. Cip ching chi nang luc O _
Linh vuc hoat dong xay dung: ......... W, Hang nang luc: .........
7.2. Cép lai chtng chi nang luc: 0

Ly dO: covviiieie e, @

7.3. Piéu chinh/Bd sung ndi dung hoat dong;: ad

M

Linh vuc hoat dong xy dung diéu chinh/bb sung:...""... Hang ning luc:.....

(Tén t6 chirc) chiu trach nhiém v& toan bd ndi dung don nay va cam két hoat
dong x4y dung theo ding ndi dung ghi trong chimg chi dugc cip va tuén thu cac
quy dinh cua phap luét cé lién quan.

PAI DIENTHEO PHAP LUAT
CUA TO CHUC
(Ky, ho va tén, déng dau)

Ghi chu:

() Ghi 13 linh vuc hoat déng theo quy dinh Khoan 1 Diéu 10 Théng tu nay.
@ Ghi 18 1y do theo quy dinh tai Khoan 1 Diéu 23 Théng tu nay.
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Phu luc s6 04
(Ban hanh kém theo Thong tw sé 17/2016/TT-BXD ngay 30/6/2016 cua B trucng Bo

Xay dung)
TEN TO CHUC PE NGHI CAP  CONG HOA XA HOI CHU NGHiA VIET NAM
CHUNG CHIi NANG LUC Poc lap — Tw do —~ Hanh phiic
...... , ngay ... thang ... ndm
DANH SACH

Ca nhan chii ch6t, nhan vién, cong nhan k§y thuit ¢é lién quanva
ke khai kinh nghiém hoat ddng xay dung ciia to chuc

I. Thong tin vé to chirc:

TEN O CATC: .o
Piénthoai: ....ccooov e,
Diachi H&n hé: ...
Linh vuc d& nghi cdp ching chi: .................. Hang :..............

IL. Danh sich ca nhan chi chét va nhén vién, cdng nhin ky thuit (néu co)
¢6 lién quan cia to chirc
1. Danh sach c4 nhan chi ch§t®:

STT Ho va Tén Vi tri/Chtrc danh | S6 chiing chi | Dién thoai
hanh nghe lién hé

2. Danh sach nhan vién, cong nhan ky thuit lién quan dén linh vuc cip
chirng chi:

STT Ho va Tén Vi tri/chirc danh Trinh do Dién thoai |
chuyén mon lién hé
2
3

III Kinh nghiém hoat dong xay dung lién quan dén den linh vuc dé
nghi cAp ching chi:
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STT| Noi dung hoat djng Thong tin cong Chi dau tw | Ghi

xay dung trinh (Tén du (Tén chu dau | cha .

(Ghi ¥é linh vuc hoat | dn/cong trinh; nhém | tu, s6 dién '

dong va vai tr?.' nha thvdu dw an; loai, cap thoai lién hé)

chinh, nha thau phy, tong | cong trinh; vi tri xdy
thay,...) dung)
2

DAI DIEI\J THEO PHAP LUAT

CUA TO CHUC

(Ky, ho va tén, dong dau)
‘Ghi chu:

(*) C4 nhan cha chét phai ¢6 hop ddng lao déng véi T chirc dé nghi cip chimg
chi néng luc tir 12 thang trd 1€n, git vai trd chu nhiém; chu tri; giam sat truong, chi
huy trudng cong truong. Mbi c4 nhan duoc tham gia hoat dong x4y dung voi céc
T4 chirc khac nhau nhung chi thuc hién vai trd chii chdt tai mot Td chic.
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6. Chirng chi niing lwc dbi véi tb chirc thi cong xay dyng cong trinh

Trinh tu thuc
hién

- Tiép nhan hd so tai Bo phén tlep nhan va tra két qua giai quyét
TTHC (B6 phan Mot clra), chuyén giao Hoi ddng xét cip chung
chi nang luc

- BO phén gitp viée 6 trach nhiém kiém tra sy ddy du, tinh hop 1§
cla ho so trinh Hoi dong xét cap chirng chi niang luc xem xét
quyét dinh.

- Trong thoi gian 10 ngay ké tir ngay nhén duogc hd so, Hoi ddng
xét cap ching chi nang luc ¢6 trach nhiém kiém tra su ddy du v4
tinh hop 1€ cia hd so. Truong hop hé so thiéu hoac khong hop 1€,
co quan ¢6 thdm quyen cép chimg chi nang luc théng bao mat 1an
bang vin béan tdi td chuc de nghi cip ching chi néng luc vé yéu
céu bd sung hd so hoic td chirc phuc tra dé xac minh hd so néu
can thiét,

- Thoi gian d4nh gia, cdp chimg chi nang luc khong qua 10 ngay
di véi Ching chi nang luc hang II va ITI ké tir ngay nhén & hd
so hop 1€.

- Trong thoi gian tbi da 03 ngay lam viéc ké tir ngay quyet dinh
cép ching chi nang luc. S¢ Xay dung giri vén ban dé nghi cip ma
s6 chirng chi néng luc téi B6 Xay dung.

- Trong thdi gian 05 ngay ké tir ngdy nhén duoc vén ban dé nghi,
Bo Xay dung co trach nhiém phat hanh Ma sd ching chi nang
luc, ddng thoi thuc hién viée tich hop théng tin dé quén ly, tra ciru
ching chi ning luc va cong b thong tin ning luc hoat dong xay
dung trén trang thong tin dién tir cia B Xay dung theo quy dinh.
- Hoi dong xét cdp chung chi nang luc c6 trach nhiém phét hanh
ching chi, chuyén két qua giai quyét thu tuc hanh chinh cho B
phén Mot cura.

- Bd phan Mt ctra vao sb, déng déu, tra két qud cho cac td chirc.

Cach thuc thuc
hién

-No6p hd so truc tuyén tai dia chi http://cexd.xaydung.gov.vn
-Truc tiép tai Bé’phén Mot cua - S¢ X&y dung hodc gui qua
dudng buu dién dén dia chi: s6 17, ngo Ba Triéu, phudng L& Dai
Hanh, quén Hai Ba Trung, thanh pho Ha Néi.

Thanh phén, sb
luong ho so

Truong hop cip/cip lai /diéu chinh/bd sung ching chi ning
lue)

* Thanh phan hé so bao gdm:

- Pon de nghi cap/cap lai/diéu chmh/bo sung ching chi ndng luc
theo mAu tai Phu luc s6 03 Thong tu s6 17/2016/TT-BXD;

-Tép tin chitra 4nh mau chup tr ban chinh cia gidy ching nhén
dang ky doanh nghiép hodc quyét dinh thanh 14p tb chirc; ban quy,
trinh quan ly thuc hién cong viéc; hé thdng quan ly chét luong
twong Umg v&i linh vuc dé nghi cdp chung chi ning luc.

-Tép tin chtra &nh mau chyp tir ban chinh cia Ban danh siach cag
c4 nhan chu chét, nhan vién, cong nhan ky thuat (néu c6) c6 lién
quan va ké khai kinh nghiém hoat dong xay dung cta té chirc
theo quy dinh tai Phu luc sb 04 Thong tu sb 17/2016/TT-BXD
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ém theo cac vin bang, chirng chi va hop dong lao dong cta cac
cd nhan chu chot cdng nhén ky thuat (néu co) lién quan dén nbi
dung & nghi cip chung chi niang luc; hop ddng va bién bén
nghiém thu hoan thanh da thyc hién (mdi linh vuc va loai khong
qua 03 hop ddng, 03 bién ban nghiém thu hoan thanh cua cong
viéc tiéu biéuda thuc hién).

-T€p tin chra 4nh mau chup tir ban chinh cia Béan ké khai nang
luc tai chinh trong thoi gian 03 nam tinh dén thoi diém dé nghi
cap ching chi nang luc, may moc, thiét bi, phan mem may tinh co
lién quan dén linh vuc dé nghi cAp ching chi cia td chirc.

-Ching chi cll adi véi trudng hop chirng chi cii bi rach, nat hoic|
diéu chinh, bd sung ndi dung hodc ching chi cii da hét han su
dung.

* S lugng hd so: 01 bo.

Thoi gian giai
" jquyét

20 ngay ké tir ngay nhén di hd so hop 1.

Co quan thuc

- Co quan c6 thim quyénquyét dinh: S& Xay dung Ha Noi.
- Co quan thuc hién TTHC: Chi cuc Gidm dinh xay dung - S&

" thién TTHC
en Xay dung Ha Noi.
Doitugng thue | , o . 8 WA
* lhién TTHC T6 chire ¢6 tru s§ chinh tai Thanh pho Ha Noéi

Tén miu don,
" imau to khai

- MAu don dé nghi cAp/cip lai/diéu chinh/bd sung chung chi ndng
luc theo mau tai Phu luc sé 03 Théng tu sb 17/2016/TT-BXD
huéng din vé ning luc cta td chirc c4 nhan tham gia hoat dong
xdy dung.

-Mauban khai danh sach c4 nhan chii chdt, nhan vién, céng nhén
ky thuat (néu ¢0) 6 lién quan va ke khai kinh nghiém hoat dong
xdy dung clia té chirc theo quy dinh tai phu luc s6 04 Thong tu s6
17/2016/TT-BXD huéng dan v& nang luc cta td chirc ca nhén
tham gia hoat dong x4y dung.-

. |L€ phi

L€ phi cap ching chi nang luc hoat dong xdy dung cho to chug
(Piéu 4 Thong tu 172/2016/TT-BTC ngay 27/10/2016 cta Bo Tai
chinh):

+ Cap mdéi: 1.000.000 dong (Mot triéu dong)

+ Cap lai, bd sung, didu chinh, chuyén ddi: 500.000 dong (Nam
tram ngan dong).

Két qua cia viée
thuc hién TTHC

Chung chi ndng luc hoat dong xdy dung hang II, hang III.

Yéu cau, didu
kién thuc hién
thu tuc hanh
chinh

Piéu kién chung dbi véi tb chirc xin cép chtng chi nang luc:
-Co gidy dang ky kinh doanh hoéc quyét dinh thanh l4p cta cof
quan ¢6 thdm quyén theo quy dinh cta phéap luét.
-Noi dung dang ky cdp ching chi ning luc hoat dong xdy dung
phai pht hop v6i ndi dung dang ky kinh doanh hodc quyét dinh
thanh 14p cta co quan ¢6 tham quyén theo quy dinh cua phap luat.
-Nhiing ca nhén dam nhén chuc danh chu chét phai c6 hop dong

lao déng véi td chirc dé nghi chp chung chi ning luc hoat dong
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x4y dung.

-Dbi voi cac du an, cong trinh ¢6 tinh chét dic thu nhu: Nha may
dién hat nhan, nha méy san xudt hoa chét doc hai, san xudt vat]
liéu no nhitng c4 nhén dam nhén chic danh chi chét thi ngoai
yéu ciu phai co chimg chi hanh nghé tuwong tng véi loai cong

viéc thuc hién con phai dugc bdi dudng chuyén mon nghiép vu v§
Iinh vuc dic thu cia du 4n.

- Chirng chi néng luc thi cong x4y dung cong trinh:

Hang II:

+ Co it nhat 2 (hai) ngudi di didu kién ning luc lam chi huy
truong cong truong hang II cung loai cdng trinh xdy dung;

+ Nhiing nguoi phu trach thi cong linh vue chuyén mén ¢4 trinh
d6 cao ding, cao ding nghé, trung cép nghe phu hop véi cong
viéc dam nhan va thoi gian cdng tac it nhit 3 (ba) nam;

+ C6 it nhat 10 (muoi) ngudi trong hé théng quan Iy chét luong,
quan lyan toan lao dong c6 chuyén mon, nghiép vu phu hop vai
loai cong trinh;

+ C6 it nhat 20 (hai muoi) céng nhan k§ thuét c¢6 chimg chi b,é)i
dudng chuyén mon nghiép vu phu hop vdi ndi dung déng ky cép
chirng chi nang luc;

+ D3 thyc hién thau chinh thi cong it nht 1 (mdt) cong trinh cp
II hodc 2 (hai) cong trinh cép III cung loai.

Hang I1I:

+ Co it nhat 1 (mot) ngudi da didu kién nang luc 1am chi huy
trudng cong truong hang I1I cing loai cong trinh xdy dung;

+ Nhiing ngudi phu trach thi cong linh vuc chuyén mén c6 trinh
dd nghé phi hop véi cong viée ddm nhén;

+ C6 it nhat 5 (nam) ngudi trong hé théng quan ly chit lugng,
quéan ly an toan lao dong c6 chuyén mon nghiép vu phu hgp véi
loai cong trinh;

+ C6 it nhat 5 (ndm) cong nhén ky thuét c6 chung chi bdi dudng
chuyén mén nghi€p vu phu hgp vdi ndi dung dang ky cap chung
chi néng luc.

Céan cur phép ly

" cua TTHC

- Luat Xay dung sé 50/2014/QH13 ngay 18/6/2014;

- Nghi dinh s6 59/2015/ND-CP ngay 18/6/2015 ctia Chinh phii vé
Quan Iy du an dau tu xdy dung;

- Thong tu sb 17/2016/TT-BXD ngay 30/6/2016 cia Bo Xay|
dung huéng din vé nang luc cta td chirc ¢4 nhan tham gia hoat
dong xay dung;

-Théng tu sb 172/2016/TT-BTC ngay 27/10/2016 cua Bo Tai
chinh quy dinh mirc thu, ché do6 thu, ndp 1& phi cip phép hoat
dong xdy dung.

69



~ Phu lycsb 03
(Ban hanh kém theo Théong tw s6 17/2016/TT-BXD ngay 30/6/2016 cia B truong Bo

) Xay dung)
TEN TO CHUC DE NGHI CAP  CONG HOA XA HQI CHU NGHIA VIET NAM
CHUNG CHI NANG LUC Péc lap - Tw do - Hanh phiic
......... , hgay......thang....... nam......

DPON DE NGHI CAP/CAP LAI/PIEU CHINH/BO SUNG NQI DUNG
CHUNG CHI NANG LUC HOAT PONG XAY DUNG

Kinh giti: (Tén co quan cé tham quyén)

LTI CHTC: «e et e,
2. Piachitrusdchinh: ...
3. 86 dién thoai: ..........vvecnennnnn, SO FAX: 1vvvreeiiie e
4. Email: ... Website: ...ooviiiiii
5. Nguoi dai dién theo phap luat:

Hovatén: ...........ccooiiiiiiiina.t. Chircvu: .o

NOi CAP:. e A2 A T o H P
7. Nganh nghé kinh doanh chinth: ..........ccoouvvviiiiiiiieiiiiieeiieeeeeiinns ~
8. M sb ching chi nang Iuc (Néu cO): ...vvvvivveneiiiiiiie e,
Pé nghi cip/cap lai/didu chinh/bd sung ndi dung ching chi ning luc hoat
dong x4y dung nhu sau:

7.1. Cép chiing chi ning luc O

Linh vuc hoat dong xay dung: ......... M, Hang nang luc: .........
7.2. Cép lai chung chi nang luc: O '
LY dO: covvniiii i, @

7.3. Piéu chinh/Bd sung noi dung hoat déng: O

Linh vuc hoat ddng xay dung di€u chinh/bd sung: AL Hang néang lyc:......

(Tén t6 chikc) chiu trach nhiém vé toan bd ndi dung don nay va cam két hoat
dong x4y dung theo dung ndi dung ghi trong chung chi dugc cap va tuén tha cac
quy dinh cta phap luét c6 lién quan.

DPAI DIENTHEO PHAP LUAT
CUA TO CHUC ’
(Ky, ho va tén, dong dau)

Ghi chii: ‘
Y Ghi 18 Iinh vyc hoat ddng theo quy dinh Khoan 1 Piéu 10 Thong tu nay.
@ Ghi 18 1y do theo quy dinh tai Khoan 1 Diéu 23 Théng tu nay.
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Phu luc s6 04
(Ban hanh kém theo Thong tu sé 1 7/2016/TT-BXD ngay 30/6/2016 ciia B trudng B

Xdy dung)
TEN TO CHUC PE NGHI CAP CONG HOA XA HOQI CHU NGHIA VIET NAM
CHUNG CHIi NANG LUC Doc 1ap — Tu do — Hanh phiic
B , hgay ... thang ... ndm
DANH SACH

Ca nhén chi chét, nhan vién, cdng nhan ky thuat co li€én quanva
ké khai kinh nghiém hoat dong xay dung cita to6 chirc

I. Thong tin vé t chire:

TN 1O CHTC: ...t _
Di8n thoal: ..o
Dia chi 8N he: ... e
Linh vuc d& nghi cip chimg chi: .................. Hang :..............

II. Danh sach ca nhan chi chdt va nhén vién, cong nhan ky thuit (néu co)
¢6 lién quan ciia t6 chirc
1. Danh sach c4 nhan chi cht”:

STT Ho va Tén Vi tri/Chirc danh | S0 chirng chi | Dién thoai
hanh nghe lién hé

2. Danh sach nhén vién, cong nhan ky thuét lién quan dén linh vuc cip
chirng chi:

STT Ho va Tén Vi tri/chirc danh Trinh do Dién thoai
chuyén méon | - lién hé
1
2
3

III. Kinh nghiém hoat dng x4y dung lién quan dén dén linh vue dé
nghi cap chung chi:
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STT| No¢i dung hoat dong Thong tin cong Chi dau tw | Ghi
xay dung trinh (7én dy (Tén chiidau | cha

(Ghi ré linh vuce hoat an/cong trinh; nhém | tu, 56 dién
dong va vai tro: nha thdu dw an, loai, cd'p thoai lién hé)
chinh, nha thau phy, tong cong trinh; vi tri xdy

thau, ...) dung)
1
2
DAIDIEN THEO PHAP LUAT
CUA TO CHUC
(Ky, ho va tén, dong dau)
Ghi chii:

(*) Ca nhén chu chét phai c6 hop ddng lao dong véi TO chic dé nghi cip chung
chi nang luc tir 12 thang tré 1én, gilt vai trd chi nhiém; chu tri; giam sat trudng; chi

- huy truéng cong truong. MBOi c4 nhan dugce tham gia hoat dong x4y dung vdi cac
T4 chirc khac nhau nhung chi thuc hién vai trd cha chédt tai mét T chuc.
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7. Chitng chi ning lwc d6i véi té chire giam sat thi c6ng xdy dung

Trinh tu thuc
hién

- Tiép nhén hd so tai B phan tlep nhén va tra két qué giai quyet
TTHC (B phan Mét cira), chuyén giao Hoi ddng xét cap ching
chi ndng luc

- B0 phén gitp viée c6 trach nhi¢m kiém tra su diy du, tinh hop 1€
cua ho so trinh Hoi dbng xét chp chirng chi niang luc xem xét
quyét dinh.

- Trong thoi gian 10 ngay ké tir ngay nhan dugc hd so, Hoi dong]
xét cdp chirng chi nang luc ¢6 trach nhiém kiém tra su diy da va
tinh hop 1& cta hd so. Truong hop hé so thiéu hodc khéng hop 1€,
co quan ¢6 thdm quyen cap ching chi nang luc thong béo mot 1an
bang vin ban téi td chuc de nghi cép chung chi néng luc vé yéu
céu bd sung hd so hodc t6 chirc phtic tra dé xac minh hd so néy
can thiét.

- Thoi gian danh gid, cip chung chi nang luc khong qua 10 ngay,
@i v6i Ching chi nang luc hang II va III ké tir ngay nhan da hd
so hop 1€.

- Trong thoi gian t6i da 03 ngay lam viéc ké tir ngay quyet dinh
cép ching chi néng lyc. S& Xay dung gui vin ban & nghi cdp ma
sO chung chi nang luc téi B6 X4y dung.

- Trong thoi gian 05 ngay ké tir ngay nhén dugc vén ban dé nghi,
Bo Xay dung co trach nhiém phat hanh Ma sé ching chi ning
luc, déng thoi thuc hién viéc tich hop thong tin ¢ quan 1y, tra cuu
chung chi ning luc va cong b thong tin ning luc hoat dong xay
dung trén trang thong tin dién tir ciia B6 X4y dung theo quy dinh.

- Hoi déng xét cdp chung chi néng luc ¢6 trach nhiém phat hanh
chimg chi, chuyén két qua giai quyét tha tuc hanh chinh cho B§
phén Mot cira.

- BO phidn M6t ctra vao sb, doéng déu, tra két qua cho cac td chirc.

Céch thic thuc
hién

-Nop hd so truc tuyén tai dia chi http://ccxd.xaydung.gov.vn

LTruc tiép tai BO6 phan Mot cira - S¢ Xay dung hodc g qua
duong buu dién dén dja chi: sé 17, ngd Ba Tri€u, phudng LE Dai
Hanh, quan Hai Ba Trung, thanh phd Ha Noi.

Thanh phn, s
luong ho so

Truwong hop cip/cap lai /diéu chinh/bd sung chirng chi nang|
luc)

* Thanh phén ho so bao gdm:
- Pon de nghi cap/cap lai/diéu chmh/bo sung ching chi ning luc
theo mau tai Phu luc s6 03 Théng tu s 17/2016/TT-BXD;

-Tép tin chira anh mau chup tir ban chinh cua glay ching nhéan
dang ky doanh nghiép hodc quyét dinh thanh lap td chuc; ban quy
trinh quan ly thuc hién cong viéc; hé théng quan ly chét luong
tuong Gng véi linh vuc dé nghi cdp chimg chi nang luc.

-T¢p tin chira anh mau chup tir ban chinh cia Ban danh sach céc
ca nhin chu chot, nhén vién, cong nhan k¥ thuit (néu cod) co lién
quan va ké khai kinh nghiém hoat déng x4y dung cua t6 chic

theo quy dinh tai Phu luc sé 04 Théng tu s 17/2016/TT-BXD
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.nghiém thu hoan thanh da thuc hién (mdi linh vuc va loai khong]

ém theo céc van bang, chirng chi va hop dong lao dong cua céc
ca nhan chu chot cong nhan k¥ thudt (néu cé) lién quan dén noi
dung d& nghi cdp chung chi ning luc; hop déng va bién ban

qua 03 hop dong, 03 bién ban nghi€ém thu hoan thanh cia cong
viéc tiéu biéuda thuc hién).

-Tép tin chita dnh mau chyp tir ban chinh cda Ban ké khai ning
luc tai chinh trong thoi gian 03 nam tinh dén thoi diém dé nghi
cap chung chi nang luc, may moc, thiét bi, phan mem may tinh ¢6
lién quan dén linh vuc @& nghi cép chung chi cua t chirc.

-Ching chi ¢l ddi véi trudng hop ching chi cii bi rach, nat hoid
diéu chinh, bd sung ndi dung hodc ching chi cii d hét han si
dung. ’
* 86 lugng hd so: 01 bd.

Thoi gian giai
" lquyét

20 ngay ké tir ngay nhén d hd so hop 1¢.

Co quan thyc

- Co quan c6 thim quyénquyét dinh: S& X4y dung Ha Noi.
- Co quan thuc hién TTHC: Chi cuc Gidm dinh x4y dung - S§

" hién TTHC
en X4y dung Ha Noi.
Ddi tugng thue | , e . .\
" hién TTHC T6 chirc ¢6 tru s& chinh tai Thanh pho Ha Noi

Tén mau don,
" mau to khai

- Méu don dé nghi cip/cép lai/diéu chinh/bd sung chung chi nang
luc theo mau tai Phu luc sb 03 Thong tu sé 17/2016/TT-BXD
huong dén vé nang luc cla td chirc ca nhan tham gia hoat déng
xay dung.

-Maubén khai danh sach c4 nhan chi chét, nhan vién, céng nhan
ky thudt (néu c0) ¢o lién quan va ké khai kinh nghlém hoat dong
xdy dung cia té chirc theo quy dinh tai phu luc s6 04 Thong tu 0
17/2016/TT-BXD hudng din vé nang luc cia td chirc ca nhén)
tham gia hoat dong x4y dung.

. [Lé phi

L& phi cip ching chi nang luc hoat déng x4y dung cho t chirc

(Piéu 4 Thong tu 172/2016/TT-BTC ngay 27/10/2016 ctia Bo Tai
chinh): :

+ Cap m&i: 1.000.000 dong (Mot triéu dong)

+ Cép lai, bd sung, diéu chinh, chuyén ddi: 500.000 déng (Nam
tram ngan dong).

Két qua cia viée
thuc hién TTHC

Chting chi néng luc hoat ddng x4y dung hang II, hang III.

Yéu cau, didu
kién thuc hién
thu tuc hanh
chinh

Piéu kién chung ddi véi td chirc xin cAp ching chi nang luc:

-C6 gidy dang ky kinh doanh hoac quyét dinh thanh 1ap cda co
quan cé

thim quyén theo quy dinh ctia phap luat.

-Nb6i dung diang ky cip chitng chi ning luc hoat dong xdy dung
phéi phi hop véi ndi dung dang ky kinh doanh hodc quyét dinh
thanh l14p cua co quan co thdm quyén theo quy dinh cua phép luat.
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-Nhiing cé nhan dam nhén chirc danh chu chét phai ¢6 hop dong
lao dong véi td chire dé nghi cép ching chi nang luc hoat dong
xdy dung. .
-Déi véi cac du an, cong trinh ¢0 tinh chét dic thu nhu: Nha may| -
dién hat nhan, nha méy san xuit héa chit doc hai, san xudt vat
liéu no nhitng ¢4 nhén ddm nhén chic danh chu chét thi ngoai
yéu cu phéi co chung chi hanh nghé twong tng véi loai cong
viéc thuc hién con phai dwoc bdi dudng chuyén mon nghiép vu vé
linh vuc dic thu cua du an.

- Ching chi ndng luc gidm sét thi cong xdy dung;:

Hang II:

+Co it nhét 10 (muoi) ngudi ¢6 ching chi hanh nghé giam st thi
cong x4y dung, chu tri kiém dinh xay dung hang II pht hop véi
linh vuc giam sét thi cong xdy dung.

Hang I11:

HCo it nhat 5 (nam) nguoi c6 ching chi hanh nghé giam sat thi
cong xdy dung, ki€m dinh x&y dung hang III phu hop véi linh vyc
giam sat thi cong xay dung, ki€m dinh xay dung.

Can ctr phap ly

" lcua TTHC

- Luat Xéy dung s6 50/2014/QH13 ngay 18/6/2014;

- Nghi dinh s6 59/2015/ND-CP ngay 18/6/2015 cta Chinh phu vé
Quaén ly du an dau tu xdy dung;

- Thong tu s6 17/2016/TT-BXD ngay 30/6/2016 cia Bd Xay,
dung huéng din vé ning luc cia td chirc ca nhan tham gia hoat
dong xay dung;

-Thong tu s& 172/2016/TT-BTC ngay 27/10/2016 cia BO Tai
chinh quy dinh muc thu, ché d6 thu, ndp 1& phi cip phép hoat

dong xay dung.

75



Phu luc s6 03
(Ban hanh kém theo Thong tu s6 17/2016/TT-BXD ngay 30/6/2016 ciia B trucng B

Xay dung)
TEN TO CHUC PE NGHI CAP CONG HOA XA HOI CHU NGHIA VIET NAM
'CHUNG CHI NANG LUC Déc Iap - Tw do - Hanh phiic

PON DPE NGHI CAP/CAP LAI/PIEU CHINH/BO SUNG N OI DUNG
CHUNG CHi NANG LUC HOAT PONG XAY DUNG

Kinh gii: (Tén co quan ¢ tham quyén)

M K= B (e X o) 011 (o
2.P1achitrusd chinh: ...

3. 86 dién thoai: .......ovvvve ceeeeeeenn, SE FAX: v e '
4. Email: ..o, Website: ...ovviviiiiiiiiinin,
5. Ngudi dai dién theo phép luéat:
Hovatén: .......oooocviiiiiiiiininnn. Chic v: oo
6. Gidy chtng nhén déng ky kinh doanh/Quyét dinh thanh 14p sb:.........
Noi c8p:...evneeenn.. NgaAy CApP: vveviiviiieiiiniaens e
7. Nganh nghé kinh doanh chinh: .............oveieeeeeiiee e
8. M s6 ching chi nang Ie (MU COY: ..ovvvvvenieeiieeee el

Dé nghi cip/cap lai/diéu chinh/bd sung ndi dung ching chi ning luc hoat
dong xay dung nhu sau:

7.1. Cép chung chi ning luc O

Linh vuc hoat dong xay dung: ......... O Hang ning luc: .........
7.2. Cép lai ching chi nang luc: 0

LY Ot v oeee e, @

7.3. Diéu chinh/B6 sung ndi dung hoat dong; O

Linh vuc hoat dong x4y dung diéu chinh/bd sung;: LA Hang nang luc:......
(Tén t6 chirc) chiu trach nhiém vé toan bd ndi dung don nay va cam két hoat
dong xay dung theo ding ndi dung ghi trong chiimg chi dugc cap va tuin thu céc
quy dinh cta phap luét c6 lién quan.
DAI DIENTHEO PHAP LUAT
CUA TO CHUC )
(Ky, ho va tén, dong dau)

Ghi chu:

() Ghi 13 linh vuc hoat ddng theo quy dinh Khoan 1 Piéu 10 Théng tu nay.
® Ghi r5 1y do theo quy dinh tai Khoan 1 Didu 23 Théng tu nay.
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~ Phulycsb 04
(Ban hanh kém theo Thong tw 56 17/2016/TT-BXD ngay 30/6/2016 ciia Bg trucng Bé

Xdy dung)
TEN TO CHUC DE NGHI CAP  CONG HOA XA HOI CHU NGHIA VIET NAM
CHUNG CHI NANG LUC Poc lap — Tw do ~ Hanh phiic
...... , ngay ... thang ... nam ...
DANH SACH

C4 nhan chii chét, nhin vién, cdng nhan ky thuat c6 lién quanva
ké khai kinh nghiém hoat dong xAy dung ciia td chirc

I. Thong tin vé tb chirc:

TEN 10 ChUC! ...ttt
Pién thoai: ........... e et e et e,
Dia chi &N he: ...
Linh vuc d& nghi cdp chimg chi: .................. Hang :..............

r ’ A > ‘ b A sA A A ~ A ‘ r
II. Danh sach ca nhan chi chot va nhan vién, cong nhan ky thuit (néu cé)
‘c0 lién quan cia to chirc

1. Danh sach ca nhan chi chét®”:

STT Ho va Tén Vi tri/Chirc danh | S6 chirng chi | Dién thoai
hanh nghé lién hé
2
3

2. Danh sich nhin vién, cong nhan ky thuit lién quan dén linh vuc cip
chirng chi:

STT Ho va Tén Vi tri/chirc danh Trinh d¢ Dién thoai |
chuyén mon lién hé
1
2
3

III. Kinh nghiém hoat ddng x4y dung lién quan dén dén linh vyc dé
nghi cap chirng chi:
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STT| No6idung hoat dong Théng tin cong Chii dau tw | Ghi
xay dung trinh (Tén du (Tén chii déu | chi

(Ghi o linh vuc hoat dn/céng trinh; nhém | tu, sé dién
dong va vai tro: nha thdu dw an; loqi, cd}) thoai lién hé)
chinh, nha thau phu, tong cong trinh; vi tri xdy

thau, ...) dung)
2
DAI DIEN THEO PHAP LUAT
CUA TO CHUC
(Ky, ho va tén, dong dau)
Ghi chii:

(*) C4 nhan cha chét phai c6 hop dong lao dong véi TS chitc dé nghi cép ching
chi néng luc tir 12 thang trd 1én, git vai tro chi nhiém; chu tri; gidm sét truéng; chi
huy trudng cdng trudng. MBoi c4 nhan dugc tham gia hoat dong x&y dung vdi cac
T6 chirc khéc nhau nhung chi thuc hién vai trd chi chdt tai mot TS chie.
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8. Chitng chi ning lwc déi véi to chire kiém dinh xiy dung

Trinh tu thuc
hién

- Tiép nhén hd so tai Bo phén tlep nhan va tra két qua giai quyét
TTHC (Bo phan Mot ctra), chuyén giao Hoi ddng xét cép ching]
chi ndng Iuc

- B0 phan gitp viéc 6 trach nhiém kiém tra sy dy du, tinh hop 1€
cua ho so trinh Hoi déng xét cp chung chi niang luc xem xét
quyét dinh.

- Trong thoi gian 10 ngay ké tir ngay nhén duoc hd so, Hoi dong
Xét cap ching chi nang luc c6 trach nhiém kiém tra sy diy di va
tinh hop 1& cia hd so. Truong hop hé so thiéu hodc khong hop 1€,
co quan ¢6 thdm quyen cép chimg chi nang luc thong bao mot lan
bang vin ban t6i td chirc de nghi cp ching chi néng luc vé yéu
céu bd sung hé so hoic té chire phic tra dé xac minh hd so néy
can thiét.

- Thoi gian dénh gia, cdp ching chi nang luc khong qua 10 ngay
d6i véi Chung chi ning luc hang IT va III ké tir ngay nhan du hd
sa hop 1€.

- Trong thoi gian t6i da 03 ngay lam viée ké tr ngay quyet dinh
cap ching chi néng lyc. S¢ Xay dung gti van ban & nghi cip ma
sO chung chi nang luc té1 BO X4y dung.

- Trong thoi gian 05 ngay ké tir ngay nhan duoc van ban dé nghi,

B6 Xéy dung c6 trach nhiém phéat hanh M3 s& ching chi ning
luc, ddng thoi thue hién viée tich hop thong tin dé quan ly, tra ciru
ching chi ning luc va cong bd thong tin ndng luc hoat dong xay
dung trén trang thong tin dién tir cua B4 Xy dung theo quy dinh.

- Hoi déng xét cép ching chi nang luc ¢6 trach nhi€ém phét hanh
ching chi, chuyén két qua gidi quyét thi tuc hanh chinh cho B
phén Mot cira.

- BO phan Mbt cira vao sd, dong déu, tra két qua cho céc td chuc.

Cach thirc thuc
hién

-N6p hd so tric tuyén tai dia chi http://ccxd.xaydung.gov.vn
-Truc tiép tai Bé’phén Mot gﬁ'a - S& Xay dung hodc gui qual
dudng buu dién dén dia chi: s0 17, ngd Ba Triu, phuong Lé Dai
Hanh, quan Hai Ba Trung, thanh ph6 Ha Noi.

Thanh phan, s
luong ho so

Trudng hop cip/cip lai /diéu chinh/bd sung chirng chi ning
luc)

* Thanh phan hd so bao gdm:
- Don dé nghi cip/cip lai/diéu chinh/bd sung chung chi nang luc
theo mAu tai Phu luc s& 03 Thong tu s 17/2016/TT-BXD;
-Tép tin chira anh mau chup tir ban chinh cua gléy chung nhén,
dang ky doanh nghiép hoic quyét dinh thanh 14p té chirc; ban quy,
trinh quan ly thuc hi€én cong viée; hé thdng quan 1y chét lugng
twong Gng vai linh vuc dé nghi cép ching chi nang lue. -

-Té€p tin chia anh mau chup tir ban chinh ciia Ban danh sach cag
c4 nhan cha chét, nhan vién, cong nhan k¥ thuat (néu co) cb lién
quan va ké khai kinh nghiém hoat déng xdy dung cia t& chuc
theo quy dinh tai Phu luc sd 04 Thong tu sé 17/2016/TT-BXD
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ém theo cic vin bing, chirng chi va hop dong lao dong cua céac
ca nhan chu chot cong nhan ky thuat (néu c6) lién quan dén noi
dung dé nghi cép chung chi ning luc; hop ddng va bién ban
nghiém thu hoan thanh da thyc hién (mdi linh vuc va loai khong
qua 03 hop dong, 03 bién ban nghiém thu hoan thanh cta cong]
viéc tidu biéuda thuc hién).

-T€p tin chra 4nh mau chup tir ban chinh cia Ban ké khai ning
luc tai chinh trong thoi gian 03 nam tinh dén thoi diém d& nghi
cap chirng chi nang luc, mdy moc, thiét bi, phan mem may tinh ¢6
lién quan dén linh vuc d& nghi cép chimg chi cta td chirc.

-Ching chi cfi ddi véi truong hop ching chi cii bi rach, nat hoid|
diéu chinh, bd sung ndi dung hodc chimng chi cii da hét han su
dung.

* 86 luong hd so: 01 bd.

Thoi gian gidi
" [quyét

20 ngay ké tir ngay nhén di hd so hop 1é.

Co quan thyuc

" hién TTHC

- Co quan ¢6 thim quyénquyét dinh: S& Xay dung Ha Noi.
- Co quan thuc hién TTHC: Chi cuc Gidm dinh xdy dung - S¢|
Xay dung Ha Noi.

D6i twong thuc

~ hién TTHC

TS chire ¢6 tru s& chinh tai Thanh phé Ha Noi

Tén mau don,
" Imau to khai

- Mau don dé nghi cép/cip lal/dléu chinh/b sung ching chi nang
luc theo mau tai Phu luc s6 03 Thong tu sé 17/2016/TT-BXD
huéng din vé nang luc cia td chirc c4 nhan tham gia hoat dong
xay dung.

-M2ubén khai danh sach c4 nhan chii chét, nhan vién, céng nhan
ky thuét (néu c0) ¢6 lién quan va ké khai kinh nghiém hoat dong
xay dung cua td chirc theo quy dinh tai phu luc s6 04 Thong tu s9
17/2016/TT-BXD huéng dan vé ning luc cia td chirc c4 nhan
tham gia hoat dong x4y dung.

. [Lé phi .

L€ phi cip ching chi nang luc hoat dong xay dung cho t6 chird
(Piéu 4 Thong tu 172/2016/TT-BTC ngay 27/10/2016 cua Bo Tai
chinh):

+ Cap md&i: 1.000.000 dong (Mot triéu dong)

+ Cp lai, bd sung, diéu chinh, chuyén dbi: 500.000 ddng (Nam
trim ngan dong).

Két qua cia viée
thuc hién TTHC

Ching chi nang luc hoat dong xay dung hang II, hang III.

'Yéu céu, diéu
. - kién thuc hién
" thu tuc hanh
chinh

Piéu kién chung déi véi t& chue xin chp chitng chi nang luc:
-C6 gidy ding ky kinh doanh hoic quyét dinh thanh lap cia co
quan c6 _

thim quyén theo quy dinh cta phép luat.
-Noi dung ding ky cip ching chi nang luc hoat dong xéy dung
phai phu hop véi ndi dung dang ky kinh doanh hodc quyét dinh
thanh 14p cda co quan c6 tham quyén theo quy dinh ctia phap luét.
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-Nhiing ca nhén ddm nhén chirc danh chu chét phai c6 hop dong
lao dong véi to chirc dé nghi cép ching chi nang lyc hoat dong
xdy dung.

-D6i véi cac du an, cong trinh ¢9 tinh chét dac thu nhu: Nha may|
dién hat nhén, nha mdy san xudt héa chdt doc hai, sén xuét vat
liu no nhiing c4 nhén dam nhan chic danh chu chét thi ngoai
véu cdu phéi co ching chi hanh nghé tuong Ung vai loai cong
viéc thue hién con phai dugc bdi dudng chuyén mon nghiép vu vé
Iinh vuc déc thu cta du an.

- Chung chi ning luc kiém dinh x4y dung;:

Hang 1I:

- C6 it nhat 10 (mudi) ngudi cé chiing chi hanh nghé giam st thi
cong xdydung, chu tri ki€ém dinh x4y dung hang II phu hop véi
linh vuc gidm sat thi cong x4y dung.

Hang III:

HC6 it nhét 5 (nam) ngudi ¢6 ching chi hanh nghé giam sat thi

cong xay dung, kiém dinh xay [dung hang III phu hop véi linh vug
giam sat thi cong x4y dung, kiém dinh xay dung.

Can cu phap ly

" icaa TTHC

- Luét Xay dung s6 50/2014/QH13 ngay 18/6/2014;

- Nghi dinh s& 59/2015/ND-CP ngay 18/6/2015 cta Chinh pht vé
Quan ly du 4n dau tu xdy dung;

. Théng tu sd 17/2016/TT-BXD ngay 30/6/2016 cia By Xay,
dung huéng din vé nang luc cua td chirc ¢4 nhan tham gia hoat
dong xay dung;
-Thong tu s& 172/2016/TT-BTC ngay 27/10/2016 cia Bo Tai
chinh quy dinh mirc thu, ché do thu, ndp 1& phi cip phép hoat

dOng xay dung.
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Phu luc s6 03
(Ban hanh kém theo Théng tw s6 1 7/2016/TT-BXD ngay 30/6/2016 cua B truong Bé

Xay dung)
TEN TO CHUC PE N GHI CAP CONG HOA XA HOQI CHU NGHIA VIET NAM

CHUNG CHI NANG LUC DPéc lap - Tw do - Hanh phiic

PON DE NGHI CAP/CAP LAI/PIEU CHINH/BO SUNG NOI DUNG
CHUNG CHI NANG LUC HOAT DONG XAY DUNG

Kinh gii: (Tén co quan cé tham quyén)

L TN 10 G, e

2.DiachitrusOchinh: .. ..o
3. S6 dién thoai: .......vvnn.n. ... ST S8 £AX: voviiiiee it el
4. Email: ... Web51te .................................
5. Ngudi dai dién theo phap luat:

Ho va 1153 ¢ Chic Vu ....................................

Noi cép: ................ Ngay AP, e
7. Nganh nghé kinh doanh chinh: ............cccoooeieeiiiiiiiiiiiieiieeeeee e
8. M4 s6 chimg chi nang [uc (U CO): w.vvvverees e
Dé nghi cip/cép lai/diéu chinh/bd sung ndi dung chung chi ning luc hoat
dong x4y dung nhu sau:

7.1. Cép chting chi ning luc g

Linh vuc hoat ddng xady dung: ......... W, Hang nang luc: .........
7.2. Cp lai chting chi nang luc: O

Ly do: oo, @,

7.3. Piéu chinh/Bb sung ndi dung hoat dong: a

Linh vuc hoat déng xay dung diéu chinh/bd sung:...("... Hang ning luc:......

(Tén t6 chirc) chiu trach nhiém vé toan bd ndi dung don nay va cam két hoat
'dong xay dung theo ding ndi dung ghi trong ching chi dugc cap va tuan tha cic
quy dinh cua phép luat cé lién quan.

DAI DIEI}JTHEZO PH’AP LUAT
CUA TO CHUC )
(Ky, ho va tén, dong dau)

Ghi chu:

) Ghi r3 linh vuc hoat dong theo quy dinh Khoan 1 Diéu 10 Thong tu nay.
@) Gh1 16 1y do theo quy dinh tai Khoan 1 Piéu 23 Théng tu nay.
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~ Phuluc 56 04
(Ban hanh kém theo Théng tw s6 17/2016/TT-BXD ngay 30/6/2016 cia B truong B§

Xady dung) |
TEN TO CHUC PE NGHI CAP  CONG HOA XA HQI CHU NGHIA VIET NAM
CHUNG CHI NANG LUC Poc 1ap — Tw do — Hanh phiic
...... , ngay ... thdng ... ndm
DANH SACH

C4 nhén chii chét, nhan vién, cong nhin ky thuit 6 lién quanva
ké khai kinh nghiém hoat dong xay dung cua to chirc

I. Thong tin vé t6 chirc:

Ten td ChiIC: «..voevvveiieiiieeeeee e, e
DTS 1 10T ;) O
Diachi iEn hé: ... '
Linh vuc dé nghi cdp ching chi: .................. Hang :..............

o~ A ‘ r
IL Danh sach c4 nhan chi chdt va nhéan vién, cong nhan ky thuit (néu co)
¢6 lién quan cia to chirc

1. Danh sach ¢4 nhan chi ch6t™:

STT Ho va Tén Vi tri/Chitc danh | So6 chimg chi | Dién thoai
hanh nghe lién he
1
2
3

2. Danh sach nhan vién, cong nhan ky thuat lién quan dén linh vue cap
ching chi:

STT Ho va Tén Vi tri/chirc danh Trinh d¢ Dién thoai
chuyén mon lién hé
1
2
3

III. Kinh nghiém hoat dong xay dung lién quan dén dén Iinh vuc dé
nghi cip ching chi:
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STT| Noi dung hoat dong Thong tin cong Cha dau tw | Ghi
xay dung trinh (7én du (Tén chii dau | cha

(Ghi vo linh vuc hoat an/céng trinh; nhom | tw, sé dién
dong va vai tro: nha thdu dw an; loai, cdlp thoai lién hé)
chinh, nha thau phy, tong | cong trinh; vi tri xdy

thau, ...) dung)
]
2
DAI DIEN THEO PHAP LUAT
CUA TO CHUC
(Ky, ho va tén, dong dau)
Ghi chi:

(*) Ca nhén chi chét phai c6 hop ddng lao dong véi T chirc dé nghi cip chung
chi nang luc tir 12 thang trd 1€n, gilt vai tro chu nhiém; cht tri; gidm sat trudng; chi
huy truong cong truong. MOi ¢4 nhan duge tham gia hoat dong x4y dung vai cac
T4 chirc khac nhau nhu’ng chi thyuc hién vai trd cha chét tai mét T chuc.
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9. Chirng chi niing lwe d6i véi to chirc quan 1y, thAm tra chi phi dau tw xay dung

Trinh tu thuc
hién

- Tiép nhan hd so tai Bo phén tlep nhan va tra két qua giai quyét
TTHC (BO phan Mbt ctra), chuyén giao Hoi ddng xét cip ching
chi nang luc

- BO phén giup viée 6 trach nhiém. kiém tra sy ddy da, tinh hop 1€
cla ho so trinh Hoi dbng xét cép chung ch1 nang luc xem xét
quyét dinh.

- Trong thoi gian 10 ngay ké tir ngay nhan duoc hd so, Hoi dong
Xét cap chung chi nang luc c6 trach nhiém kiém tra sy ddy di va
tinh hop 1& ctia hd so. Truong hop hé so thiéu hoic khong hop 1€,
co quan c6 thim quyen cap ching chi nang lyc théng bao mdt lan)
bang van ban t6i tb chire de nghi cp ching chi nang lyc vé yéu
céu b sung hd so hodc td chirc phuc tra d& xac minh hd so néu
can thiét.

- Thoi gian danh gia, cap chung chi ndng lyc khéng qua 10 ngay|
d6i véi Chiing chi ning luc hang IT va I ké tir ngay nhén dd hd
so hop 1€.

- Trong thoi gian tdi da 03 ngay lam viéc ké tr ngay quyet dinh
cap ching chi néng luc. S¢ Xay dung giri vén ban dé nghi cép ma
5O ching chi ndng luc té1 Bo Xay dung.

- Trong thoi gian 05 ngay ké tir ngay nhan dugc vén ban & nghi,
B6 Xéy dung c6 trach nhi€ém phat hanh Ma s6 chimg chi ning
luc, déng thoi thuc hién viée tich hop thong tin dé quan ly, tra ciru
chimg chi ning luc va cong bd thong tin ning luc hoat dong x4y
dung trén trang thong tin dién tir cua BO X&y dung theo quy dinh.
- Hoi dong xét cép ching chi nang luc ¢6 trach nhiém phat hanh
chimg chi, chuyén két qua giai quyét tha tuc hanh chinh cho B
phan Mot cira.

- B phan Mot cira vao sb, déng dau, tra két qua cho céc td chirc.

Cach thire thuc
hién

-N6p ho so truc tuyén tai dia chi http://ccxd.xaydung.gov.vn
-Truc tiép tai Bcf),phén Mot 91’1‘a - S& Xéy dung hodc gii quaj
dudng buu dién dén dia chi: s6 17, ngd Ba Tri€u, phudong LEé Dai
Hanh, quan Hai Ba Trung, thanh pho Ha Noi.

Thanh phan, s
luong hoé so

Truong hop cip/cip lai /diéu chinh/bd sung chirng chi nang
luc)

* Thanh phan hd so bao gém:
- Pon de nghi cap/cap lai/diéu chmh/bo sung ching chi ndng luc
theo mau tai Phu luc s6 03 Thong tu s 17/2016/TT-BXD;

-Tép tin chira 4nh mau chup tor ban chinh cta glay ching nhén
dang ky doanh nghiép hodc quyét dinh thanh 14p t6 chirc; ban quy
trinh quan ly thuc hién cong viée; hé théng quan ly chét lugng
tuong tng véi linh vuc dé nghi cip ching chi nang luc.

-Tép tin chra &nh mau chup tir ban chinh cia Ban danh sach cac
ca nhan cha chét, nhan vién, cong nhan k§y thuat (néu cd) ¢6 lién
quan va k& khai kinh nghiém hoat dong xay dung cia td chirg

theo quy dinh tai Phu luc s6 04 Thoéng tu s6 17/2016/TT-BXD
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kém theo cac van bang, chiing chi va hop dong lao dong cua cac
cd nhan chu chot cdng nhan ky thuat (néu co) lién quan dén néi
dung d& nghi cap chung chi ning luc; hop déng va bién ban
nghiém thu hoan thanh d3 thuc hién (mdi linh vuc va loai khong
qua 03 hop ddng, 03 bién ban nghiém thu hoan thanh cua cong
viéc tiéu biéuda thuc hién).

-Tép tin chira 4nh mau chup tir ban chinh cia Bén ké khai ning
luc tai chinh trong thoi gian 03 nim tinh dén thoi diém dé nghi
cép ching chi nang luc, mdy moc, thiét bi, phan mem may tinh ¢
lién quan dén linh vuc dé nghi cip chirng chi cua td chure.

-Ching chi cii dbi véi truong hop chung chi cii bi rach, nat hoid
diéu chinh, bd sung ndi dung hodc ching chi cii di hét han sir
dung.

* 86 lwong hd so: 01 bd.

Thoi gian gidi

20 ngay ké tir ngay nhén di hd so hop 1€

" |quyét

Co quan thuc

" hién TTHC

- Co quan c6 thdm quyénquyét dinh: S& X4dy dung Ha Noi.
- Co quan thyc hién TTHC: Chi cuc Gidm dinh xay dung - S§
Xay dung Ha Noi.

Doi tugng thuc

" hién TTHC

T4 chirc ¢6 tryu s chinh tai Thanh phé Ha Noi

Tén miu don,
" Imau to khai

- Mau don de nghi cap/cip lal/dleu chinh/bd sung chung chi néng
luc theo mau tai Phu luc s6 03 Thong tu sé 17/2016/TT-BXD
huéng dan vé nang luc cla td chirc ¢4 nhan tham gia hoat dong|
xdy dung.

-Mauban khai danh sach c4 nhan chu chét, nhan vién, cdng nhan
k¢ thuat (néu ¢0) ¢o li€n quan va ké khai kinh nghiém hoat dong
xdy dung cua td chirc theo quy dinh tai phu luc 56 04 Thong tu s§
17/2016/TT-BXD huéng dan vé nang luc cia td chic c4 nhan
tham gia hoat dong xdy dung.

. L€ phi

L€ phi cép chimg chi nang luc hoat dong xay dung cho td chid
(Diéu 4 Thoéng tu 172/2016/TT-BTC ngay 27/10/2016 cta Bo Tai
chinh):

+ Cap mai: 1.000.000 dong (M6t triéu dong)

+ Cap lai, bd sung, diéu chinh, chuyén déi: 500.000 dong (Nam
trim ngan déng).

Két qua cia viée
thuc hién TTHC

Chung chi néng luc hoat déng x4y dung hang 11, hang III.

'Yéu ciu, diéu
kién thuc hién
thu tuc hanh
chinh

Piéu kién chung d6i véi td chirc xin chp ching chi ning luc:

-C6 gidy dang ky kinh doanh hodc quyét dinh thanh lap cia cof
quan co

thim quyén theo quy dinh cua phap luét.

-Noi dung dang ky cip chimg chi nang luc hoat dong xdy dung
phai phu hop véi ndi dung dang ky kinh doanh hodc quyét dinh

thanh 14p ctia co quan c¢6 thim quyén theo quy dinh cua phap luét.
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-Nhitng c4 nhén dém nhén chie danh chu chét phai co hop déng]
lao ddng véi td chirc dé nghi cip ching chi nang luc hoat ddng
xdy dung.

-Déi véi cac du 4n, cong trinh cé tinh chét dic thu nhu: Nha may|
dién hat nhan, nha méy san xudt héa chit doc hai, san xuit vat
liu no nhiing c4 nhin dadm nhan chitrc danh chu chét thi ngoai
yéu ciu phai co ching chi hanh nghé twong tng vdi loai cong
viéc thuc hién con phai dugc bdi dudng chuyén mén nghi€p vu vé
linh vuc dac thu cta du an.

- Chiing chi nang Iuc té chirc quéan 1y, thdm tra chi phi dau tu xay
dung:

Hang II:

t+ Co6 it nhdt 3 (ba) ngudi c6 ching chi hanh nghé dinh gid
xaydung hang II,
+ Co it nhit 10 (mudi) ngu’m ¢6 chuyén mén nghiép vu phu hop
VvGi cong tac quan ly chi phi dau tu xay dung.

Hang I1I:

+ C6 it nhat 3 (ba) ngudi co chu'ng chi hanh nghé dinh gi4
xdydung hang III;

H+ C6 it nhat 5 (nim) ngudi ¢6 chuyén moén nghi€p vu phii hop véi
cong téc quéan ly chi phi dau tu xay dung.

Can cu phap ly

" jcaa TTHC

- Luat Xay dung s6 50/2014/QH13 ngay 18/6/2014;

- Nghi dinh s6 59/2015/ND-CP ngay 18/6/2015 cia Chinh phi vé

Quén ly du an dau tu xdy dung;
- Théng tu sb 17/2016/TT-BXD ngdy 30/6/2016 cia By Xay,

dung huéng din vé ning luc cua td chic ca nhan tham gia hoat

dong xay dung;

-Thong tu s6 172/2016/TT-BTC ngay 27/10/2016 cta Bd Tai

chinh quy dinh mirc thu, ché d6 thu, ndp 1é phi cdp phép hoat

dOng xay dung.
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~ Phuluc 56 03
(Ban hanh kém theo Thong tw so 17/2016/TT-BXD ngay 30/6/2016 ciia B trucng Bo |

Xdy dung)
TEN TO CHUC PE NGHI CAP  CONG HOA XA HOI CHU NGHIA VIET NAM

'CHUNG CHI NANG LUC Poc 14p - Tu do - Hanh phic

PON PE NGHI CAP/CAP LAI/PIEU CHINH/BO SUNG NOI DUNG
CHUNG CHI NANG LUC HOAT PONG XAY DUN G

Kinh giti: (Tén co quan c6 tham quyén)

L TEN 0 CHWC: Lo,
2.Di1achitrusd chinh: ...,
3.S0diénthoai: ..........coee viiiinnnl. SOfax: .o
4. Email: ..., Website: ....oovvviiiiiii,
5. Ngudi dai dién theo phap luét:
Hovatén: .........oooiviiiiininnn. Chic VUi oo,
6. Gidy chting nhén déng ky kinh doanh/Quyét dinh thanh lap sb:.........
Noi CAp:..ecveeeenn. N Y CAP. vttt e e e

7. Nganh nghé kinh doanh chinh: ..............ooovuiiiiiiieii _

8. M4 s6 chimg chi nang luc (néu CO): ittt

Pé nghi cap/cap lai/didu chinh/bd sung ndi dung chung chi ning luc hoat
dong x4y dung nhu sau:

7.1. Cép ching chi nang luc : O A
Linh vuc hoat dong xay dung: ......... W nrens Hang nang luc: .........
7.2. Cép lai chimg chi nang lyc: O

Ly ot o, @

7.3. Diéu chinh/Bé sung ndi dung hoat dong: O

Linh vyc hoat dong xay dung diéu chinh/bb sung:..."... Hang ning luc:......
(Tén 6 chikc) chiu trach nhiém vé toan b ndi dung don nay va cani két hoat
- ddng xay dung theo dung ndi dung ghi trong chimg chi duoc cip va tudn thu céc
quy dinh cta phép Iudt c6 lién quan.
DAI DIENTHEO PHAP LUAT
CUA TO CHUC ,
(Ky, ho va tén, dong dau)

'Ghl chu:

() Ghi 5 linh vuc hoat dong theo quy dinh Khoan 1 Diéu 10 Théng tu nay.
@ Ghi r8 1y do theo quy dinh tai Khoan 1 Piéu 23 Théng tu nay.

88



~ Phuluc s6 04
(Ban hanh kém theo Thong tw s6 17/2016/TT-BXD ngay 30/6/2016 cua Bj trudng Bé

Xdy dung)
TEN TO CHUC PE NGHI CAP  CONG HOA XA HQI CHU NGHIA VIET NAM
CHUNG CHI NANG LUC Déc lap - Tw do — Hanh phuc
...... , hgay ... thang ... ndm ...
DANH SACH

C4 nhén chi chot, nhin vién, cong nhin ky thuit ¢6 lién quanva
ké khai kinh nghiém hoat dong xay dung ciia t6 chic

I. Thong tin vé tb chirc:

TEN 0 CHTC: ..o

DN thoal: .

Diachi I€n he: ..o,

Linh vuc dé nghi cip chimgchi:.................. Hang :.............. ,

14 ’ A id A by A . A ~ A o~ A A ’
IL. Danh sach c4 nhin chi chot va nhan vién, cong nhan ky thuit (néu ¢d)
r « A k4 x r
co lien quan cia to chire

1. Danh sach ca nhan chi ch6t;

STT Ho va Tén Vi tri/Chirc danh | S0 ching chi | Dién thoai
hanh nghé lién hé
2
3

2. Danh sich nhén vién, cong nhan ky thuit lién quan dén linh vuc cip
chirng chi:

STT Ho va Tén Vi tri/chuc danh Trinh do Dién thoai
chuyén mén lién hé

IIL. Kinh nghiém hoat dong xiy dung lién quan dén dén linh vuc dé
nghi cap chiung chi: i
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STT | Noi dung hoat dong Thong tin cong- Chi dau tw | Ghi
: xay dung trinh (Tén dy (Tén chi dau | chu
(Ghi v6 linh vuc hoat‘ an/cong trinh, nl:zo’m tu, sO dién
dong va vai tro: nha thau du an; logi, cap thoai lién hé)
chinh, nha thau phu, téng céng trinh, vi tri xdy
thau, ...) dung)
2
DAI DIEN THEO PHAP LUAT
CUA TO CHUC ]
(Ky, ho va tén, dong dau)
Ghi chil:

(*) C4 nhan chi chét phai c6 hop ddng lao dong véi TS chirc d& nghi cip ching
chi nang luc tur 12 thang tré 1€n, gilt vai tro cht nhiém; chu tri; giam sat trudng; chi
huy trudng cong trudng. MB&i c4 nhan dugc tham gia hoat dong x8y dung voi cac
T4 chire khac nhau nhung chi thuc h1en vai trd chi chét tai mot TS chire.
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10. Diing tai/thay ddi, bd sung thong tin ning lwc cita t§ chire:

Trinh tu thuc
hién

- T6 chirc tham gia céc hoat dong xay dung khéng thudc d6i
tugng dugc cap chung chi ning luc ndp hd so dé nghi dang

tai/thay di, bd sung thong tin ning lyc tai S& Xay dung dé duod

xem X¢€t, dang tai trén trang thong tin dién tir cia S& Xéy dung.

- Trong thoi gian 07 ngay ké tir ngay nhan dugc hé so, S& Xéy
dung thong bao mét 1an bing vin ban cho td chirc, c4 nhan dé
nghi ding tai thong tin hoan thién hd so néu hd so chua diy dy
hoac khéng hop 1€. - Trong thdi gian 15 ngay ké tir ngay nhén
dG hd so hop 18, S& Xay dung cé trach nhiém xem xét ding
tai/thay dbi, bd sung thong tin trén Trang thong tin dién t& cia SY
X4y dung.

Céch thurc thuc
hién

-N6p hd so truc tuyén tai dia chi http://ccxd.xaydung.gov.vn

-Truc tiép tai B _phan Mot cua - S& Xay dung hodc giri qua
dudng buu dién dén dia chi: s 17, ngd Ba Tri€u, phuong Lé Dai
Hanh, quan Hai Ba Trung, thanh ph Ha Noi.

Thanh phan, s
luong ho so

* Thanh phéan hd so bao gdm:

Truong hop ding tai thong tin ning luc:

- Ban dé nghi dang tai thong tin néng luc hoat dong xay dung theo
mau tai Phu lyc s6 13 Thong tu s6 17/2016/TT-BXD;

- Béan sao glay ching nhdn dang ky doanh nghi€p hoac gidy|’
ching nhan dau tu hogc tai liéu twong duong cla td chirc do coj
quan ¢6 thim quyén cép;

-T€p tin chra ban scan mau ¢6 dinh dang anh hodc dinh dang
khac (*.pdf) vin bing, chimgchi dao tao, ching chi hanh nghe
hop dong lao déng clia cac ca nhan chu tri céc b6 mén trong td
chuc;

-T¢p tin chua ban scan mau c6 dinh dang anh hodc dinh dang
khac

(*.pdf) hop ddng va bién ban nghiém thu hoan thanh da thuc hién
(mdi linh vuc khéng quéa 03 hop dong, 03 bién ban nghiém thuy
hoan thanh cua cong viée tiéu bleu) Trudng hop cén thiét, cof
quan ¢6 thdm quyén co thé y€u céu tb chirc, ca nhan dé nghi dang
tai thong tin cung cap tai liéu gbe dé déi chiéu.

Trwong hop thay ddi bb sung thong tin nang lyc:

- Van ban cung cap cac ndi dung diéu chinh kém theo tép tin chua)
ban

scan mau ¢6 dinh dang 4nh hodc dinh dang khac (*.pdf) tai liéyl
lién quan.

* S Iuong hd so: 01 bd.

Thoi gian giai
quyét

15 ngay ké tir ngay nhén du hd so hop 1.

Co quan thue
hién TTHC

- Co quan ¢6 thim quyénquyét dinh: S& Xay dung Ha Noi.
- Co quan thuc hién TTHC: Chi cuc Gidm dinh xdy dung - Sof

Xéay dung Ha Ngi.
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" hién TTHC

Déi trong thuc

T4 chirc tham gia hoat dong x4y dung c6 dia chi tru s& chinh tai
Thanh phé Ha Noi.

Tén mau don,
" imau to khai

Ban & nghi ding tai thong tin nang luc hoat dong xdy dung theo
mau tai phu luc so 13 Théng tu s6 17/2016/TT-BXD huéng din
vé nang luc cta td chire cé nhan tham gia hoat dong xdy dung.

. [Lé phi

Khong

Két qua cia viée
thuc hién TTHC

Thong tin ndng luc hoat dong xdy dung trén trang thong tin dién
tu cua S& Xay dung Ha Noi.

Yéu cau, diéu
kién thuc hién
th( tuc hanh
chinh

Khoéng

" lcua TTHC

Can cir phéap ly

Lugt Xy dung s6 50/2014/QH13 ngay 18/6/2014;

-Nghi dinh s§ 59/2015/ND-CP ngay 18/6/2015 cta Chinh phtl vé&
Quén ly du an dau tu x4y dung;

- Thong tu sb 17/2016/TT-BXD ngay 30/6/2016 cua B Xay
dung huéng dén vé ning luc cia td chirc ca nhan tham gia hoaf]

dong xay dung;
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~ Phulyesd 13
(Ban hanh kém theo Thong tw s6 17/2016/TT-BXD ngay 30/6/2016 cua Bé trucng Bo

A ] Xdy dung)
TEN TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phuc
.......... ngay.......thang....... nam......

BAN PE NGHI PANG TAI TH(‘)NG TIN
NANG LUC HOAT PONG XAY DUNG
(dimg cho Té i ))

Kinh gii: Tén co quan cé tham quyén

1 TEN 10 ChUC .ttt

2.BDiachitrusdchinh: . ..o

S6 dién thoai: ...........oooioviiiniin, SO £AX: 1o

Email: ... Website: .....oovvviiiiiiiiiiii,

3. Dia chi vin phong dai dién, Vian phong chi nhanh (néu cd): .........on......

4. Nguoi dai dién theo phap luat:

Hovatén: .......cooviiiiiiiiinnnnn, Chic vu: .o

5. Quyét dinh thanh lap:

S6: i NEAY: tovivievnennnnnnns Coquanbanhanh: .........................

6. Glay chimg nhén déng ky doanh nghiép:

SOt ngay CAp: ......ceeeo..... Co quan cap: .........ccceevvnns

ToVON GIBU L8: ..o,

8. Sb lwong can bd chu chdt cua TS chic: ... nguoi.

Trong do:

+ Trén dai hoc:......... nguoi.

+Paihoc: ............... nguoi.

9. Nb6i dung @ nghi dang tai théng tin:

Chung t6i xin cam doan nhiing thong tin ké khai & trén la ding su thét, néu
sai ching t61 hoan toan chiu trach nhiém trudc phap luat.

DAI DIEN THEO PHAP LUAT
CUATO CHUC
(ky, ghi vd ho va tén, dong dau)

Ghi chu:

) MAu nay danh cho céc td chirc tham gia céc hoat dong xay dung ngoai cac
Iinh vuc c6 y€u cau ching chi nang luc va nha thau nudc ngoai tham gia hoat dong
xay dung & Viét Nam.
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