UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

TINH BAC GIANG Doc 1ap - Tw do - Hanh phuc
$6: 1717 /QD-UBND Bdc Giang, ngay 26 thang08 ndam 2020
QUYET PINH

Vé viéc cong bé Danh muc thi tuc hanh chinh chuin héa, sira ddi, bo

sung, bdi b6 linh vue luat sw, ddu gia tai san, quan tai vién va hanh nghé

quan Iy, thanh ly tai san, chirng thue, qudc tich thudc pham vi chire ning
quan Iy ciia S& Tw phap tinh Bic Giang

CHU TICH UY BAN NHAN DAN TiNH BAC GIANG

Can cir Ludt Té chire chinh quyén dia phwong ngay 19/6/2015;
~ Can cir Nghi dinh s 63/2010/ND-CP ngay 08/6/2010 ciia Chinh phii vé
kiem soat thu tuc hanh chinh;
~ Can cit Nghi dinh 56 92/2017/ND-CP ngay 07/8/2017 ciia Chinh phii sixa doi,
bo sung mot s6 dieu cua cdac nghi dinh lién quan den kiém soat thu tuc hanh chinh;
Can cir Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 ciia Chinh phii vé
thuc hién co ché mot cura, mot cua lién thong;
Can cit Thong tw s6 02/2017/T T-VPCP ngay 31/10/2017 cua B¢ truong, Chu
nhiém Van phong Chinh phu huwong dan nghiép vu vé kiém soat thu tuc hanh chinh;
Can cir Thong tw s6 01/2018/T T-VPCP ngay 23/11/2018 cua B¢ truong, Chu
nhiem Van phong Chinh phu hudng dan thi hanh mot so quy dinh cua Nghi dinh so
61/2018/ND-CP ngay 23/4/2018 cua Chinh phu;
Can cur Quyét dinh sé 1217/0D-BTP ngay 22/5/2020 cia B trucng Bo
Tw phdp vé viéc céng bo thii tuc hanh chinh dwoc sita doi, b6 sung; thii tuc hanh
chinh bi bii bo trong linh viec quoc tich thudc pham vi chire ndng quan 1y ciia
Bo Tuw phap;
Can cir Quyét dinh s6 1329/QD-BTP ngay 01/6/2020 ciia Bg truong Bo
Tu phap vé viéc cong bo thu tuc hanh chinh swa doi, bo sung trong linh vuc
churng thuce thuoc pham vi chirc nang quan ly cua Bo Tw phap;
Can cur Quyét dinh so 1565/0D-BTP ngay 13/7/2020 ciia B¢ trudng B

Tu phdp vé viéc cong bé thi tuc hanh chinh dwoc chudn héa, thii tuc hanh chinh
bi bai bo trong linh vuc ludt sw thuoc pham vi chuc nang quan ly cua Bo Tu

phap;
Can cir Quyét dinh s6 1725/0P-BTP ngay 10/8/2020 ciia B truéng B
Tw phdp vé viéc cong bé thi tuc hanh chinh dwoc chudn héa, thii tuc hanh chinh



bi bdi bo trong linh vuc quan tdi vién va hanh nghé quan 1y, thanh Iy tai san
thuoc pham vi churc nang quan ly cua Bo Tu phap;

Can cir Quyét dinh s6 1724/QD-BTP ngay 10/8/2020 ciia Bg trucng BJ Tir
phap vé viéc cong bo ,thL? tuc hanh chinh dwoc chuan hoa, thu tuc hanh chinh bi bai
bo trong linh vuc dau gia tai san thuéc pham vi chirc nang quan ly cua Bo Tu
phap;

Theo dé nghi ciia Gidam doc S Tw phdp tai To trinh s6 35/TTr-STP ngay
19/8/2020.

QUYET PINH:
~ Diéu 1. Cong bd kém theo Quyét dinh nay Danh myc thu tuc hanh chinh
chuan hoa, stra df)i, bo sung, bai bo linh vyuc luat su, déu’ gia tai san, quan tai
vién va hanh nghé quan ly, thanh 1y tai san, chung thuc, quoc tich thudc pham vi
chtrc nang quan ly ctia S& Tu phap (co Phu luc I, 11, 111, IV kem theo).
Piéu 2. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky.
Pi¢u 3. Thu truong co quan: Van phong UBND tinh, S¢ Tu phap; Chu
tich UBND huy¢n, thanh pho Chu tich UBND x4, phudng, thi tran; cac To chirc

hanh nghe cong ching va to chic, ca nhan c6 lién quan chiu trach nhiém thi
hanh Quyét dinh nay./.

Ntf}t; nhgn: KT. CHU TICH

- Nhu biéu 3; 5 ’

- Van phong Chinh phu (Cuc KSTTHC); PHO CHU TICH

- TT.Tinh ty, TT.HDND tinh; P

- Chu tich, cac PCT UBND tinh; V7 =N N\

- VP UBND tinh: [Z/8 & 25 A@/

+ CVP, PCVP Bui Huy Khanh; |2\ w7 L////
+ TTPVHCC, NC; \ e\ s )

- Luu: VT, KSTT. Ny 4

Lé Anh Dwong



(Ban hanh kém theo Quyét dinh sé

Phu luc |
DANH MUC THU TUC HANH CHINH CHUAN HOA, SUA POI, BO SUNG, BAI BO LINH VU'C LUAT SU, PAU GIA TAI
SAN, QUAN TAI VIEN VA HANH NGHE QUAN LY, THANH LY TAI SAN, QUOC TICH THUQC THAM QUYEN GIAI

QUYET CUA SO TU PHAP ,
12020 cua Chu tich UBND tinh Bac Giang)

/OD-UBND ngay /

PHAN I. DANH MUC THU TUC HANH CHIiNH

I. DANH MUC THU TUC HANH CHINH PUQC CHUAN HOA

Thoi han giai ‘n
Théi han giai quyét Tll;“(’fl chl:@vnu
quyet cua cac co quan q : :
£ (sau cat giam) BCCI
Misé | Linh vie/Thi tuc hanh | €% P¢ Co | Fhbl¢ Ghi
STT TTHC " chinh stal quan phi . chu
quyét | Theo Sau Sé Tur héi (VND) | Tiép | Tra
quy cat ha 1131 nhan | ket
dinh | giam | PaP g;-’g; hoso | qua
quyét
(1) (2) ©) (4) (5) (6) () (8) 9) (10) | (11) | (12)
I | I |LINHVUCLUATSU
1.002010. | bang ky hoat dong cua
1 | 1 |000.00.00. |to chirc hanh nghé luat| MC 10 ngay 10 ngay 50.000 X
HO02 su
1.002032. | Thay d6i nodi dung ding . .
2 | 2 |000.00.00. | ky hoat dong cita té chitc | MC Kh‘(’ir.‘r?h Kh‘(’ir.‘gh 50.000 | x
HO2 | hanh nghé luat su oy quy din




Thoi han giai

Thoi han giai
quyét

Thuwe hién
qua dich vu

uyet ciia cac co quan
A w (sau cat gigm) ;1A BCCl
Mi sé6 | Linh viee/Thi tuc hanh CG.S!le Co Phi, ,lg Ghi
STT TTHC " chinh sty quan phi chu
quyét | Theo Sau , e (VND) | Tiép | Tra
z So Tw phoi n X
quy cat phéap hop nllan ke‘f
dinh giam hoso | qua
giai
quyét
Thay d6i ngudi dai dién
1.002055. | theo phap luat cua Van 50.000
3 3 | 000.00.00. | phong luat su, cong ty| MC 5 ngay 5 ngay X
HO2 luat trach nhiém hiru han
mot thanh vién
Thay d6i ngudi dai dién
1002079, | % P\ e e i \ |
4 | 4 | 000.00.00. T . \ MC 5 ngay 5 ngay 50.000 X
HO2 han hai thanh vién tro
Ién, cong ty luat hop
danh
1.002099. | bang ky hoat dong cua
5 | 5 |000.00.00. | chi nhanh cua t6 chac| MC |7ngay 7 ngay 50.000 X
HO2 | hanh nghé luét su
6 | 6 030.00.06, Dang ky hanh nghe luat | =, 7 oy 7 ngay Khong
HO2 su voi tu cach ca nhan quy dinh




Thoi han giai

Thoi han giai
quyét

Thuwe hién

quyét cuia cac co' quan glcl:ac(}!Ch vu
A (sau cat giam) -
Mi sé6 | Linh viee/Thi tuc hanh CG.S!le Co Phi, ,lg Ghi
STT TTHC " chinh stal uan phi chu
quyét | Theo | Sau | oo qhé' (VND) | Tiép | Tra
quy cit » 11)1 ! nhan | két
dinh | giam | PaP op hoso | qua
gidi
quyét
1.002181. | bang ky hoat dong cua
7 | 7 ]000.00.00. | chi nhanh, cong ty luat| MC |10 ngay 10 ngay 2.000.000 X
HO02 nudc ngoai
1002198, | "y e dome e \ |
8 | 8 | 000.00.00. SO PO . MC 5 ngay 5 ngay 1.000.000 X
HO2 chi nhanh, cong ty luat
nudc ngoai
1.002218. ) Khéng
9 | 9 | 000.00.00. | Hop nhat cong ty luat MC | 10 ngay 10 ngay quy dinh X
HO2
1.002234. Khong
10 | 10 | 000.00.00. | Sap nhap cong ty luat MC | 10 ngay 10 ngay quy dinh X
HO2




Thoi han giai

Thoi han giai
quyét

Thuwe hién
qua dich vu

M| S cht gty Bec
Mi sé6 | Linh viee/Thi tuc hanh CG.S!le Co Phi, ,lg Ghi
STT TTHC " chinh stal uan phi chu
quyét Theo Sau . d £ (VND) | Tiép | Tra
z So Tw phoi n X
quy cat ha h nhan | ket
dinh | giam | PaP op hoso | qua
gidi
quyét
11 | 11 | 1002251, | Chuyén doi cong ty luat \ \ Khong
000.00.00. trdch nhiém hiru han va| MC | 7 ngay 7 ngay quy dinh X
HO? cong ty luat hop danh
bang ky hoat dong cua
12 | 12 | 1.002398. | cong ty luat Viét Nam X X
000.00.00. | chuyén déi tir cong ty | MC | 7N9Y 7 ngay 50000 | x
H02 ludt nudc ngoai
bang ky hoat dong cua
13 | 13| 1002384 | il i cong ty \ \
000.00.00. A . oA MC | 7 ngay 7 ngay 600.000 X
HO2 luat nudc ngoai tai Viét
Nam
14 | 14 | 1002368, Cép lai Giay dang ky
000.00.00. | hoat dong ctia chi nhanh, | MC | 10 ngay 10 ngay 2.000.000 | x
HO2 cong ty luat nudc ngoai
Il | 1l |LINHVUC PAU GIA TAI SAN




Thoi han giai

Théi han giai quyét Thyc hign
"X . qua dich vu
quyet cua cac co quan
(sau cit giam) BCCI
Mi sé6 | Linh viee/Thi tuc hanh CG.S!le Co Phi, ,lg Ghi
STT TTHC " chinh sty uan phi chu
quyét | Theo Sau ., g X (VND) | Tiép | Tra
z So Tw phoi n X
quy cat hi h nhan | ket
dinh | giam | PaP op hoso | qua
: giai
quyét
2.001815. | , Khéng
15 | 1 | 000.00.00 | Cap Thé dau gia vién MC | 05 ngay 05 ngay quy dinh
.HO02
2.001807. | , Khéng
16 | 2 | 000.00.00 | Cap lai Thé dau gia vién MC | 03 ngay 03 ngay quy dinh
.HO02
2.001395. | bang ky hoat dong cua
17 | 3 | 000.00.00 | doanh nghiép dau gia tai| MC | 10 ngay 10 ngay 1.000.000
.HO2 san
2.001333. | Thay d6i noi dung ding
18 | 4 |000.00.00 | ky hoat dong cua doanh | MC |05 ngay 05 ngay 500.000
HO2 | nghiép dau gia tai san
2.001258. |Cép lai Gidy diang ky
19 | 5 |000.00.00 hoat dong cua doanh| MC |07 ngay 07 ngay 500.000
HO2 | nghiép dau gia tai san




Thoi han giai

Thoi han giai quyét rfll;l'l(’icichlie‘?u
quyét ciia cac co' quan g ccl :
A (sau cat giam) -
M3 s6 | Linh vwe/Thia tuc hanh CG.S!le Co Phi, ,lg Ghi
STT TTHC " chinh s1a) uan phi cha
quyét | Theo Sau . d % (VND) | Tié Tra
. So Tw phoi p :
quy cat ha h nhan | két
dinh | giam | PaP g;’gi’ hoso | qua
quyét
2.001247. | bang ky hoat dong cua Khon
20 | 6 [000.00.00 | Chi nhanh doanh nghi¢p | MC | 07 ngay 07 ngay dh?h
HO2 | d4u gié tai san quy @
2.001225. | Phé duyét du dicu kién Khan
21 | 7 [000.00.00 | thyc hién hinh thic dau | MC | 90 ngay 90 ngay dh?h
HO2 | gia truc tuyén quy @
2.002139. | Pang ky tham dy kiem
22 | 8 |000.00.00 | tra két qua tdp sy hanh | MC |10 ngay 10 ngay 2.700.000
.HO2 nghé dau gia
LINH VUC QUAN TAI VIEN VA
Il | 11l [HANH NGHE QUAN LY,
THANH LY TAI SAN




Thoi han giai

Théi han giai quyét Thyc hign
quyét cua cac co quan qua dich vy
P (sau cat giam) . A BCCI
Mai s6 | Linh vire/Thii tuc hanh CG.S!le Co Phi, ,lg Ghi
STT TTHC " chinh stal quan phi chu
quyét | Theo Sau , e (VND) | Tiép | Tra
z So Tw phoi n X
quy cat phéap hop nllan ke‘f
dinh giam héso | qua
giai
quyét
1.002626. | Bang ky hanh nghé quan
23 | 1 |000.00.00 |1y, thanh ly tai san véi tw | MC | 10 ngay 10 ngay 500.000 X
HO2 | céch c& nhan
Thay d6i thanh vién hop
danh cua cong ty hop
danh hoac thay do6i chu . X Khon
241 2 doanh nghiépytu: nhéan MC | 07 ngay 07 ngay quy dir?h X
cua doanh nghi¢p quan
1y, thanh 1y tai san
Ping ky hanh nghé quan
1.001842. |1y, thanh 1y tai san dbi
25 | 3 |000.00.00 |v6i doanh nghi€p quan| MC | 07 ngay 07 ngay 500.000 X
HO2 |1y, thanh ly tai san
Thay d6i thong tin ding
1.001633. | ky hanh nghé cta Quéan Khong
26 | 4 |000.00.00 |tai vién MC | 03 ngay 03 ngay . X
H02 quy dinh




Thoi han giai ‘n
Théi han giai quyét Thye hien
quyét cua cac co quan qua dich vy
B (sau cit giam) ;1A BCCl
Mi sé6 | Linh viee/Thi tuc hanh CG.S!le Co Phi, ,lg Ghi
STT TTHC " chinh sty quan phi . chu
quyéet | Theo Sau S Tur héi (VND) | Tiep | Tra
quy cit | L ll’wp nhan | két
dinh giam g{ﬁi hoso | qua
quyét
Thay d6i thong tin ding
1001600. |ky hanh nghé ciia doanh Khong
27 | 5 |000.00.00 |nghi¢p quan ly, thanh Iy | MC | 03 ngay 03 ngay . X
HO2 | tai san quy dinh

Ghichl: - Thoi han giai quyét duoc tinh bang ngay lam viéc.
- bBia diém tiép nhan ho so: Trung tim Phyc vu hanh chinh cong; Dia chi: Tru s¢ Lién co quan, Quang truong
3/2 dudong Hoang Van Thy, Thanh pho Bac Giang, tinh Bac Giang; SPT lién h¢: 0204.3529.282



I1. DANH MUC THU TUC HANH CHINH PUQC SUA POI, BO SUNG LINH VUC QUOC TICH

Thoi han giai

Théi han giai quyét Thyc hi¢n
uyét cua ciac co quan qua dich vy
£ " (sau cit giam) buu chinh
Mi sé | Linh viee/Thi tuc hanh CU,S!]e Co Phi, ,k; Ghi
STT TTHC " chinh sty uan phi chu
quyét | Theo | Sau 9 auan -\ pnpy | Tiép | Tra
z Sé Tw phoi ~ X
quy cat ha h nhan | ket
dinh | giam | PaP op hoso | qua
giai
quyét
1) (2) 3) (4) (5) (6) () (8) ©) (10) | (11) | (12)
2.001895. | Thu tuc cép Gidy xéc
1 | 1 |000.00.00 | nhan la nguoi goc Viét| MC | 05 ngay 05 ngay 100.000
.HO02 Nam
2.002039. | Thi tyc nhap qudc tich MCLT
5 5 000.00.00 | Viét Nam 11\5 20 ngay 9? 3.000.000
.HO2 ngay ngay
2.002038. | Thi tyc tré lai quc tich MCLT -
3 |000.00.00 | Viét Nam ¢ trong nudc 85 ngay 10 ngay N 2.500.000
3 ngay
.HO02
2.002036. | Thi tyc thoi qubc tich MCLT 65
4 | 4 1000.00.00 | Viét Nam ¢ trong nudc 75 ngay 10 ngay N 2.500.000
HO2 ngay
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Thoi han giai ‘n
Théi han giai quyét Thyc hign
uyét cua cac co quan qua dich vy
" (sau ciit giam) buu chinh
Mi sé | Linh viee/Thi tuc hanh CG.S!le Co Phi, ,lg Ghi
STT TTHC " chinh stal quan phi . chu
quyet | Theo Sau S Tur héi (VND) | Tiep | Tra
quy cit » 11)1 nhan | két
dinh | giam | PaP op hoso | qua
: giai
quyét
1.005136. | Thu tuc cap Gidy xac
000.00.00 | nhan c6 quéc tich Viét MC . . 10
519 HO02 Nam ¢ trong nudc 20 ngay 10 ngay noa 100.000
gay
Ghichl: - Thoi han giai quyét duoc tinh bang ngay lam viéc.

- Thoi gian tiép nhan hd so: Trung tAm Phuc vu hanh chinh céng; Dia chi: Try s¢ Lién co quan, Quang trudng

3/2 duong Hoang Vian Thu, Thanh phd Béc Giang, tinh Bic Giang; SDT lién hé: 0204.3529.282
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I11. DANH MUC THU TUC HANH CHINH BI BAI BO LINH VUC LUAT SU, QUOC TICH

STT M3 s6 TTHC Tén thii tuc hanh chinh Linh vge | CoQquan | Ghi
: thue hién chu
I | | LINH VUC LUAT SU
Cham dat hoat dong cta to chirc hanh nghé luat su
1.002113. . L A 1A £ . ,
1 1 trong truong hgp t6 chirc hanh nghé ludt su tw cham dit | [ yat su S& Tu phap
000.00.00.HO2 A NS A1 I A g
hoat dong hodc cong ty luat bi hgp nhat, sap nhép
Cham dat hoat d(f)pg cia to chirc ‘hénh nghé luat su
trong truong hop to chirc hanh nghé luét su bi thu hoi
Gidy dang ky hoat dong hodc Truong van phong ludt
1.002126. su, Giam doc cél}g ty luat trach nhi¢ém httu han mot . 36 Tu oha
2 2 | 000.00.00.H02 | thanh vién hodc tit ca cac thanh vién ciia cong ty luat | Luatsu phap
hop danh, thanh vién cua cong ty lut trach nhiém hitu
han‘hai thanh vién tr¢ 1€n bi thu héi Chung chi hanh
nghé luat su
Cham dut hoat dong cua t6 chirc hanh nghé luat su
1.002138. trong truong hop cham dut hoat dong do Truong van A S6 Tu ohé
3 | 3 | 000.00.00.H02 |phong luat su, Giam déc cong ty ludt trach nhiém hiu | Lutsu phap
han mot thanh vién chét
1.002638. Thu hoi Gidy dang ky hoat dong cua t(x)‘chtrc hanh nghé R S& Tu phi
4 4 000.00.00.HO02 | luat su, chi nhanh cua to chirc hanh nghé luét su Luat su o 1uphap
1.002251.
000.00.00.H02 | Chuyén d6i cong ty luat trach nhiém hitu han va cong ty X . .
5 5 luat hgp danh Luat su S¢ Tu phap
6 6 1.002272. Chuyén d6i vin phong luat su thanh cong ty luat Luat su S¢ Tu phap



https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=3765
https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=3241
https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=3265
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000.00.00.HO2

2.001029.

Giai thé Poan luét su

7| 7 | 000.00.00.H02 Lugtse | UBND tinh
Phé duyét DE 4n t6 chirc Dai hoi nhiém ky, Dai hoi bat
1.002311. \ o . Y q
8 | 8 | 000.00.00.Ho2 |huong, phuong an xdy dyng nhan sy Ban chu nhiém, | Lyjtsy | UBND tinh
R Ho1 dong khen thudng, ky luat cua Poan luat su
1.002336. N T T 7
9 9 000.00.00.HO2 Phé chuan két qua Pai hoi luat su Ludt su UBND tinh
i1 | 1 | LINHVUC QUOC TICH
Co quan dai
1.004866. , . . ) . dién W Vl,ﬁt
10 1 000.00.00 HO? Thu tuc thong bao c6 quoc tich nude ngoai . Nam & nudc
R Quoc tich ngodi, SO
Tu phép
2.002035 Thu tuc nhap quoc tich Viét Nam cho nguoi Lao dugce ’ S¢ Tu phap
11 2 ' : phép cu tra tai cac huyén cua Viét Nam ti€p giap vo1 | Quoctich | va Bo Tu

000.00.00.HO2

Lao

phap



https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=3455
https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=3328
https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=3357
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PHAN II. NOI DUNG CUA THU TUC HANH CHINH

I. NOI DUNG THU TUC HANH CHINH PUQC CHUAN HOA

1. Linh vue luat sw

1.1. Piing ky hoat dong ciia té chirc hanh nghé luét sw
Trinh ty thyc hién:

T6 chirc hanh nghé luat su dang ky hoat dong tai So Tu phép & dia phuong noi co
Poan luat su ma Trudng vin phong luat su hodc Giam ddc cong ty luat 1a thanh vién. Cong
ty luat do luat su ¢ cac Poan ludt su khac nhau cuing tham gia thanh 1ap thi dang ky hoat
dong tai S6 Tu phap ¢ dia phuong noi cé tru sd ciia cong ty.

Trong thoi han mudi ngay lam viéc, ké tir ngdy nhan da hd so, S& Tu phéap cip
Gidy dang ky hoat dong cho t6 chtrc hanh nghé luat su; trong trudng hop tir chdi thi phai
thong béo bang vin ban va néu 1 1y do, nguoi bi tir chdi cap Gidy diang ky hoat dong co
quyén khiéu nai theo quy dinh cua phap luat.

Cach thirc thyc hién: Hb so duoc gui truc tiép hodc théng qua hé théng buu
chinh dén S& Tu phap.

Thanh phén ho so:
- Giay dé nghi ding ky hoat dong theo mau théng nhat;
- Dy thao Diéu 1é clia cong ty luat;

- Ban sao Ching chi hanh nghé luat su, ban sao Thé luat su cua luat su thanh 1ap
van phong luat su, thanh lap hoac tham gia thanh 13p cong ty luét;

- Gidy to chting minh vé tru so ctia to chtrc hanh nghé luat su.
S6 lwong ho so: 01 bo.
Thoi han giai quyét:

Trong thoi han 10 ngay lam viéc, ké tir ngdy nhan di ho so, S& Tu phap cap Gidy
dang ky hoat dong cho t6 chirc hanh nghé luat su.

Poi twong thure hién thi tuc hanh chinh: T6 chic.
Co quan thuce hién tha tuc hanh chinh: S& Tu phap.

Ké‘t qua thuc hién thi tuc hanh chinh: Gidy ding ky hoat dong cho to chuc
hanh nghé luét su.

Lé phi: 50.000 d6ng/ho so.
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Tén méu don, miu to khai: Mau TP-LS-02, TP-LS-03 ban hanh kem theo Thong tu
s6 02/2015/TT-BTP ngay 16/01/2015 ctia B6 Tu phap quy dinh mot sé miu gidy to vé
luat su va hanh nghe luat su.

Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Khéng.

Can cur phap ly cia thu tuc hanh chinh:

- Luat Luat su s6 65/2006/QH11 ngay 29/6/2006.

- Nghi dinh s6 123/2013/ND-CP ngay 14/10/2013 ctia Chinh phu quy dinh chi tiét
va bién phap thi hanh Luat Luét su.

- Thdng tu s6 02/2015/TT-BTP ngay 16/01/2015 ciia BO Tu phap quy dinh mot s6
mau giay to vé ludt su va hanh nghé luat su.

- Thong tu s6 47/2019/TT-BTC ngay 05 thang 8 nam 2019 cua B¢ truong Bo Tai
chinh quy dinh muc thu, ché do thu, ndp, quan ly va st dung phi cung cap thong tin
doanh nghiép, 1€ phi ddng ky doanh nghiép
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CONG HOA XA HOI CHU NGHIA VIET NAM
Déc 1ap - Tu do - Hanh phuc

, _GIAY DE NGHI
DANG KY HOAT PONG CUA VAN PHONG LUAT SU, CONG TY LUAT
TRACH NHIEM HUU HAN MOT THANH VIEN

Kinh gtri: S& Tu phép tinh (thanh phd)................coooeiiiiiiiin)

Tén t6i 13 (ghi bang chit in hoa): .......c.cccoevvvevveireeieeieee, Ngay sinh: .../ ...../......
La thanh vién Doan luat su tinh (thANh PhO)........vveeeeeeeeeeeeeeeeeeeee e
Noi dang k¥ ho Khau thUrdng trl: ......c.vveeeeeeeeeeeeee et er s s

ChO G hI€N NAY: ..eoiiiiiiiiieeie e

SO hop AONZ 120 AONE: ...eeeeviiieiee e e
Thot gian da lam viée tai co quan, t0 ChUIC: ......oooovieeiiiiiiieee e
Dang ky hoat dong cho van phong luit sw, cong ty luat trach nhiém hiru han mét
thanh vién véi ngi dung sau day:

1. Tén goi du kién cua van phong luat su/cong ty ludt (tén goi ddy du ghi bang chit in
0107 ) SR ORRTRPSR

TN ZIA0 AICH (U CO): oottt
2. D1 ChITIU SO7 oo e e e e e e aaae s
bién thoai:..................... Fax: coooooeeieiee Email:.....ccovvvviiiiiiii,
VVBDISTTE: .ttt bbb
3. Nguoi dai dién theo phap luat:

Hovatén: ......coeeue.. Nam/Nu: .......... Ngay sinh: ......... [eei... [oeii..

Chung minh nhan dan SO : .........oooviiiiiiiiiie e



NEAY CAP: ool oo e NOT CAP: oo,
Noi dang kY ho Khau thurdng trl: ......c.ovveeeeeeeeeeceeeeeeeee oottt
Thé luat susb.......... do Lién doan luat su Viét Nam cap ngay: ......... [oiiiid e,
La thanh vién Doan luat su tinh (thAnh PhO): c..eveveeeeeeeeeeeeee e
4. Linh vuc dang ky hoat dong:

T6i cam doan nghiém chinh tuan thi phap luat va thyc hién day du cac nghia vu do phap
luat quy dinh.
Tinh (thanh phd), ngdy thang niam
Nguoi dai dién theo phap luat
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

_ GIAY PE NGHI
DPANG KY HOAT PONG CUA CONG TY LUAT HQP DANH, CONG TY LUAT
TRACH NHIEM HU'U HAN HAI THANH VIEN TRO LEN

Kinh giri: S& Tu phép tinh (thanh phd)...........ovovuviiieiiiieeie .

Chung t6i gdm céc lut su ¢6 tén trong danh sach sau day:

Stt Ho tén Nam | Thé luatsu (ghi | Thanhvién | S6 dién
sinh 5 s6 vangay | Doanludtsu  thoai lién
cap) tinh (thanh hé
pho)

Pang ky hoat dong cho cong ty luat hop danh, cong ty luat triach nhiém hiru han
hai thanh vién tré 1én véi cac ndi dung sau day:

Tén goi du kién ctia cong ty ludt (tén goi day du ghi bang chit in hoa): ...............
TN ZIA0 AICh (MU CO): vttt enaes
B O 1 o] ¥ 5 D T S
bién thoai:..................... Fax: ..o, Email:........................
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3. Nguoi dai dién theo phap luat:

Hovatén: ........................ Nam/Ni:......... Ngay sinh: .../ .../ oo,
Chtng minh nhan dan s&: ........................ Ngay cap: ......... [viiinnn. [veii.n.
NOT CAP: . ettt e e e s en s en s
Noi dang k¥ ho Khau thurdng trl: ......c.oveveieeeeeeeeeeeeeeeee et
ChO G hiCN NAY: .. eieiee e

Thé luat su sb........... do Lién doan luat su Viét Nam cip ngay: ......... [oviiiid e
La thanh vién Doan luat su tinh (thanh pho): c....veeeeeeieeeeeeee e,

4. Linh vuc dang ky hoat dong:

Chung t6i cam doan nghiém chinh tuén tha phap luat va thuc hién ddy du cac nghia vu
do phap luat quy dinh.

Tinh (thanh phd), ngdy thang niam

Chit ky cua cac luat su thanh vién
(ghit 10 ho tén cua tirng luat su thanh vién)
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1.2. Thay do6i ndi dung ding ky hoat dong ciia to chirc hanh nghé luit su
Trinh ty thuc hién:

Khi c6 su thay d6i tén, dia chi tru sa, chi nhanh, vin phong giao dich, linh vuc hanh
nghé, danh sach luat su thanh vién, nguoi dai dién theo phap luat cua to chic hanh nghé
luat su, cac ndi dung khéc trong hd so dang ky hoat dong thi trong thoi han mudi ngay lam
viée, ké tir ngay quyét dinh thay doi, to chitc hanh nghé luat su phai dang ky véi So Tu
phap noi t6 chirc hanh nghé luat su dang ky hoat dong.

Cach thirc thyc hién: Ho so duoc gt truc tiép hodc thong qua hé théng buu
chinh dén S& Tu phap.

Thanh phén ho so:

Gidy dé nghi thay d6i noi dung diang ky hoat dong ciia to chirc hanh nghé luat su.

S6 lwong ho so: 01 bo.

Thoi gian giai quyét: Khong quy dinh

Poi twong thue hién thi tuc hanh chinh: Té chuc.

Co quan thyce hién tha tuc hanh chinh: S¢ Tu phap.

Ké‘t qua thwe hién thi tuc hanh chinh: Gidy ding ky hoat dong cua t6 chirc
hanh nghé luat su.

Lé phi: 50.000 d6ng/ho so.

Tén mau don, mau to khai: Mau TP-LS-06 ban hanh “keém Thong tu s6
02/2015/TT-BTP ngay 16/01/2015 ctia B Tu phdp quy dinh mét 6 mau gidy to vé luat
su va hanh nghé luit su.

Yéu cau, diéu Kién thue hién thi tuc hanh chinh: Khéng.

Can cu phap ly caa thu tuc hanh chinh:

- Luat Luat su s6 65/2006/QH11 ngay 29/6/2006.

- Thong tu sé 02/2015/TT-BTP ngay 16/01/2015 cta B truong Bo Tu phap quy
dinh mot s6 mau gidy to ve luat su va hanh nghé luat su.

- Thong tu s6 47/2019/TT-BTC ngay 05 thang 8 nam 2019 cua B¢ truong Bo Tai
chinh quy dinh mirc thu, ché d6 thu, n0p, quan ly va stir dung phi cung cap thong tin
doanh nghiép, 1€ phi ding ky doanh nghiép
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1.3. Thay d6i nguoi dai dién theo phap luiit cia Vin phong luit sw, cong ty
luat trach nhiém hiru han mot thanh vién

Trinh ty thyc hién:

Khi ¢6 su thay ddi nguoi dai dién theo phap ludt cua vin phong luat su, cong ty
luat tréch,nhiém htru h;ln mot thanh vién thi trong thoi han mudi ngay lam viéce, ké tur
ngay quyet dinh thay doi, van phong luét su, cong ty lut trach nhiém httu han mot thanh
Vién phai dang ky vai S& Tu phap noi to chirc hanh nghé luat su dang ky hoat dong.

~ Trong thdi han 05 ngay lam viée, k¢ tir ngay nhan du ho so hop 18, S& Tu phap
cap lai Gidy dang ky hoat dong cho van phong luat su, cong ty ludt trach nhiém hitu han
mot thanh vién trong d6 ghi rd ndi dung thay d6i1 nguoi dai dién theo phap luat; truong
hop tir choi phai thong bao bang van ban va néu rd 1y do.

Cach thire thue hién: Ho so duoc gui truc tiép hodc théng qua hé théng buu
chinh dén S& Tu phap.

Thanh phén ho so:

- Giay dé nghi thay d6i nguoi dai dién theo phép luat;

- Giéy dang ky hoat dong cua van phong luat su, cong ty luat trach nhi€ém hiru han
mot thanh vién;

- Vin ban thoa thuan giita ngudi dai dién theo phap luat cii va ngudi du kién 1a
dai dién theo phap luat doi véi viéc thuc hién cac quyén, nghia vu ctia van phong luat su,
cong ty luat;

- Ho, tén, s va ngay cép Thé luat su cua nguoi du kién 1a dai dién theo phép luat.

S6 lwong ho so: 01 bo.

Thoi han giai quyét: Trong thoi han 05 ngay 1am viéc, ké tir ngay nhan du ho so
hop 1¢, So Tu phap cap lai Giay dang ky hoat dong cho van phong luat su, cong ty luat
trach nhiém hittu han mot thanh ,Vién trong do ghi ro ndi dung thay doi nguoi dai dién
theo phap luat; truong hop tir chdi phai thong bao bang van ban va néu rd 1y do.

Poi twong thue hién thi tuc hanh chinh: T6 chuc.

Co quan thyce hién tha tuc hanh chinh: S& Tu phap.

Két qua thwe hién thii tuc hanh chinh: Gidy dang ky hoat dong ciia van phong
luat su, cong ty luat trach nhiém hiru han mgt thanh vién.
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Lé phi: 50.000 d6ng/hd so.

Tén miu don, miu to khai: MAiu TP-LS-06 ban hanh kém Thong tu s
02/2015/TT-BTP ngay 16/01/2015 cua B Tu phdp quy dinh mét s0 mau giay to vé luat
su va hanh nghé luat su.

Yéu ciu, diéu kién thuc hién thi tuc hanh chinh:

Nguoi dai dién theo phap luat cia van phong luét su, cong ty ludt trach nhiém hiru
han mqt thanh vién phai 1a luat su chu s& hiru cua van phong luat su, cong ty luét.

Can cur phap ly cia thu tuc hanh chinh:

- Luat Luat su s6 65/2006/QH11 ngay 29/6/2006.

- Nghj dinh s6 123/2013/ND-CP ngay 14/10/2013 ctia Chinh pht quy dinh chi tiét
va bién phap thi hanh Luat Luat su.

- Thdng tu s6 02/2015/TT-BTP ngay 16/01/2015 ciia BO Tu phap quy dinh mdt s6
mau giay to ve luat su va hanh nghé luat su.

- Thong tu s6 47/2019/TT-BTC ngay 05 thang 8 nam 2019 cua B truong Bo Tai
chinh quy dinh muc thu, ché do thu, ndp, quan ly va st dung phi cung cap thong tin
doanh nghiép, 1€ phi ddng ky doanh nghiép
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Tén t6 chirc hanh nghé luit sy CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

GIAY PE NGHI

THAY DPOI NOI DUNG PANG KY HOAT DONG
CUA TO CHUC HANH NGHE LUAT SU

Kinh gtri: S& Tu phép tinh (thanh phd)..................cooooeiiiin,

1. Tén goi dy du cta to chitc hanh nghé luat su (ghi bang chit in hoa): .................
2. Tén giao dich cta to chirc hanh nghé lut su (néu co):.....oovvevvneinneen....

3. Gidy dang Ky hoat dONg SO .......cocoveeeeeeveeeeeeeeeeeeeeeres e, do S¢ Tu phap tinh
(thanh pho) ..., CAP NEAY: .vvvvvene veviii i,

4. D18 CHI TIU SO e e e e e e e st e e et e e e e e e e e s e e e aaraees

Ping ky thay doi ndi dung ding ky hoat dong
ciia to chirc hanh nghé luit sw nhw sau:

Tinh (thanh pho), ngay  thing ndm
Nguoi dai dién theo phap luat
(ky, ghi ro ho tén, chirc vu va dong dau)
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1.4. Thay d6i ngwoi dai dién theo phap luit ciia cong ty luit trach nhiém hiru
han hai thanh vién tré lén, cong ty luat hop danh

Trinh ty thye hién:

Khi c6 su thay d6i ngudi dai dién theo phap luét cua cong ty luat trach nhiém hiru
han hai thanh vién tr¢ 1én, cong ty luat hgp danh trong ho so dang ky hoat dong thi trong
thoi han muoi ngay lam viéc, ké tir ngay quyét dinh thay doi, cong ty luat trach nhiém
htru han hai thanh vién tr¢ 1€n, cong ty luat hop danh phai dang ky voi S6 Tu phap noi
to chirc hanh nghé luat su dang ky hoat dong.

~ Trong thoi han 05 ngay lam viéc, ke tr ngdy nhan du ho so hop 18, S& Tu phép
cap lai Gidy dang ky hoat dong cho cong ty luét trach nhiém htru han 2 thanh vién tro
Ién, cong ty luat hop danh, trong d6 ghi r6 ndi dung thay doi nguoi dai dién theo phap
luat; truong hop tir chdi phai thong bao bang van ban va néu 4 1y do.

Cach thirc thyc hién: Hb so dugc gui truc tiép hodc théng qua hé thoéng buu
chinh dén S& Tu phap.

Thanh ph?m ho so: Gidy dé nghi thay d6i noi dung ding ky hoat dong cua to
chtrc hanh nghé luat su.

S6 lwgng ho so: 01 bo.

Thoi han giai quyet Trong thoi han 05 ngay lam viéc, ké tir ngdy nhan du ho so
hop 18, S& Tu phap cap lai Gidy dang ky hoat dong cho cong ty luét trach nhiém hitu han
2 thanh vién tro Ién, cong ty luat hop danh, trong d6 ghi rd nd1 dung thay d6i nguoi dai
dién theo phap luat; truong hop tir chdi phai thong bao bang van ban va néu rd 1y do.

Poi twong thue hién thi tuc hanh chinh: Té chuc.

Co quan thyce hién tha tuc hanh chinh: S¢ Tu phap.

Két qua thwe hién thi tuc hanh chinh: Giay ding ky hoat dong cua cong ty luat
trach nhi€ém hitu han hai thanh vién tré 1én, cong ty luat hop danh.

Lé phi: 50.000 d6ng/hd so.

Tén miu don, miu to khai: Miu TP-LS-06 ban hanh kém Thong tu sb
02/2015/TT-BTP ngay 16/01/2015 ctiia B Tu phdp quy dinh mét s0 mau giay to ve luat
su va hanh nghé luat su.
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Yéu ciu, diéu kién thuc hién thi tuc hanh chinh:

Nguoi dai dién theo phap luat cua cong ty luat trach nhi€ém hiru han hai thanh vién
tro 1én, cong ty luat hop danh phai la luat su va la thanh vién ctia cong ty luat.

Can cur phap ly cia thu tuc hanh chinh:

- Luat Luat su s6 65/2006/QH11 ngay 29/6/2006.

- Nghi dinh s6 123/2013/ND-CP ngay 14/10/2013 ctia Chinh phu quy dinh chi tiét
va bién phap thi hanh Luat Luét su.

- Thong tu s6 02/2015/TT-BTP ngay 16/01/2015 cua B Tu phap quy dinh mot s
mau giay to vé ludt su va hanh nghé luat su.

- Théng tu sd 47/2019/TT-BTC ngay 05 thang 8 nam 2019 cua Bo truong B Tai
chinh quy dinh muc thu, ché do thu, ndp, quan ly va st dung phi cung cap thong tin
doanh nghiép, 1€ phi ddng ky doanh nghiép
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Tén t6 chirc hanh nghé ludt sy CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

GIAY PE NGHI

THAY POI NOI DUNG PANG KY HOAT PONG
CUA TO CHUC HANH NGHE LUAT SU

Kinh gui: S& Tu phap tinh (thanh pho)........coccceeiiiiniiie.
1. Tén goi day du cua to chirc hanh ngh¢ luat su (ghi bang chit in hoa): ....................
2. Tén giao dich cua t6 chirc hanh ngh€ luat su (n€u CO):...evvvveeeviiiiiiiii e
3. Gidy dang ky hoat dONg S0: ......cccovvieeeiiieieieeeeceee e, do S¢ Tu phap tinh
(thanh pho) ...cceovvveiieiiieeeee CAP NEAY: v.vvveve i i,
4. D12 ChI T SOT weeiieiiieeiie et et e e s nes
Dién thoai:.......cccooooveennneen. Fax: ..cccoooviiiinnn, Email: c.coovvviiiiiiiin,
5. Linh vuc dang k¥ hoat AONE:.......ccouieiiiiiiieeieeeeeee e

Ping ky thay doi ndi dung ding ky hoat dong
ciia to chirc hanh nghé ludt sw nhw sau:
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Tinh (thanh phd), ngdy  thang nim
Nguoi dai dién theo phap luat
(ky, ghi ro ho tén, chirc vu va dong ddu)

1.5. Ping ky hoat dong ciia chi nhanh ciia t6 chirc hanh nghé luit sw
Trinh ty thuce hién:

T6 chirc hanh nghé luat su phai c6 hd so ding ky hoat dong cta chi nhanh gui So
Tu phap. Trong thoi han bay ngay lam viéc, ké tir ngay nhan di ho so, S¢ Tu phap cap
Gidy ding ky hoat dong cho chi nhanh; truong hop tur chéi thi phai thong bao bang van
ban va néu 13 1y do. Ngudi bi tir chdi c6 quyén khiéu nai theo quy dinh ctia phéap lut.

Cach thirc thuc hién: Hb so duoc gui truc tiép hodc théng qua hé théng buu
chinh dén S& Tu phap.

Thanh phén ho so:
- Gidy dé nghj dang ky hoat dong cua chi nhanh;

- Ban sao Gidy dang ky hoat dong cta to chic hanh nghé luat su thanh lap chi
nhanh;

- Quyét dinh thanh lap chi nhanh;

- Ban sao Chung chi hanh nghé luat su va ban sao Thé luat su ctua Trudng chi
nhanh;

- Gidy tO chtirng minh vé tru so cta chi nhanh.
S6 lwong ho so: 01 bo.

Thoi hz;n gi{ii quyét: Trong thot han 07 ngay lam viéce, ké tur ngay nhan du ho so,
S& Tu phap cap Gidy dang ky hoat dong cho chi nhanh

Poi twgng thue hién thi tuc hanh chinh: T6 chuc.
Co quan thyce hién tha tuc hanh chinh: S¢ Tu phap.

7 Két qua thue hién thu tuc hanh chinh: Gidy dang ky hoat dong cho chi nhanh
cua to chirc hanh nghé luat su.

Lé phi: 50.000 d6ng/ho so.
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Tén mau don, mau to khai: Mau TP-LS-04 ban hanh kém Thong tu s6
02/2015/TT-BTP ngay 16/01/2015 ciia B Tu phdp quy dinh mét s6 mau gidy to ve luat
su va hanh nghé luat su.

Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Khéng.

Can cur phap ly cia thu tuc hanh chinh:

- Luét Luét su sd 65/2006/QH11 ngay 29 thang 6 nam 2006 dugc sira d6i, bd sung
boi Ludt stra d6i, bd sung mot sé diéu cua Luat Luat su s6 20/2012/QH13 ngay 20 thang
11 nam 2012.

- Nghi dinh s6 123/2013/ND-CP ngay 14/10/2013 ctia Chinh phti quy dinh chi tiét
mot sO di€u va bién phap thi hanh Luat Luat su.

- Thdng tu s6 02/2015/TT-BTP ngay 16/01/2015 ciia Bo Tu phap quy dinh mot s
mau giay to ve luat su va hanh nghé luat su.

- Thong tu s6 47/2019/TT-BTC ngay 05 thang 8 nam 2019 cua B truong Bo Tai
chinh quy dinh muc thu, ché do thu, ndp, quan ly va st dung phi cung cap thong tin
doanh nghiép, 1€ phi ding ky doanh nghiép
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Tén t6 chirc hanh nghé ludt sy CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

GIAY PE NGHI

DPANG KY HOAT PONG CUA CHI NHANH
TO CHUC HANH NGHE LUAT SU

Kinh gtri: S6 Tu phép tinh (thanh phd).................ccooeeiiiiil,

1. Tén goi dy du cua to chirc hanh nghé luat su dat chi nhanh (ghi bang chit in hoa):

Tén giao dich (MU CO):.. vt

2. Giéy dang ky hoat dong sb: ........... PP PP do S& Tu phap tinh (thanh

PhO)..veei capngay:........./occoiovoeeeinn.

3 1A Ch U SO i,

Piénthoai:....................... Fax: ..oooovviiiol, Email:..................

4. Linh vuc dang Ky hoat QOng: ..o e
Pang ky hoat dong cho chi nhanh véi n¢i dung sau day:

1. Tén ctia chi nhanh (ghi bang chit in hoa): ...........coeooiiiiiiiiiiiiiiie e,

2.Pbiachitrusdciachinhanh:............o i

Piénthoai:..................... Fax: ..ooooooooiiiiiiiil. Email:..................

Website:...ooveiiiiii i

3. Truéng chi nhanh:

Ho, tén (ghi bang chirin hoa):............c.ooveueeieeiieeiin, Nam/Ni: ....eeeneene

Ngay sinh:............ [oviiinnn. [oiiiiiiiiiiins

Noi dang k¥ ho Khau thurong tri:. .........oeeee e

ChO G hIBN NMAY: ©. et

Chting minh nhan dan sd:.............. NQAY CAP: oo e,
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NOT CAP:. vttt
Thé luat su sd........... do Lién doan luat su Viét Nam cip ngay: ........ Joviiiid oo
La thanh vién Doan luat su tinh (thANh PhO): c..eveeeeeeeeeeeeeeeeeeeee e

4. Linh vuc dang ky hoat dong cua chi nhanh:

Chung toi xin cam doan nghiém chinh tuén thu phéap luat va thuc hién ddy du cic nghia
vu do phap luat quy dinh.
Tinh (thanh phd), ngdy  thang nam
Nguo1 dé nghi ’
(Ky, ghi ro ho tén, chirc vu va dong dau)
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1.6. Ping ky hanh nghé luit sw v6i tu cach c4 nhéan
Trinh ty thyc hién:

Luat su hanh nghé véi tu cach ca nhan diang ky hanh nghé tai So Tu phéap ¢ dia
phuong noi ¢6 Poan luat su ma luat su do 1a thanh vién.

Trong thot han 07 ngay lam viéc, ké tir ngdy nhan di ho so, S6 Tu phép cap Gidy
dang ky hanh nghé luat su.

Cach thirc thyc hién: H6 so duoc gl truc tiép hodc thong qua hé thdng buu
chinh dén S¢ Tu phap.

Thanh phén hd so:

- Pon dé nghi dang ky hanh nghé luat su;

- Ban sao Chung chi hanh nghé luat su, ban sao Thé luat su;
- Ban sao Hop dong lao dong ky két vi co quan, to chirc.
S6 lwong ho so: 01 bo.

Thoi hz}n gié}i quyét: Trong thoi ‘han 07 ngay lam viéc, ké tur ngay nhan du hd so,
S& Tu phap cap Giay dang ky hanh nghé luat su.

Po6i twong thuwe hién thii tuc hanh chinh: C4 nhan.

Co quan thyce hién tha tuc hanh chinh: S& Tu phap.

Két qua thyc hién thi tuc hanh chinh: Giay ding ky hanh nghé luat su.

Lé phi: Khong.

Tén miu don, miu to khai: Mau TP-LS-05 ban hanh kém Thong tu so
02/2015/TT BTP ngay 16/01/2015 ctia Bo trudong B Tu phap quy dinh mot sé mau gidy
tor vé luat su va hanh nghe luat su.

Yéu ciu, diéu kién thuc hién thi tuc hanh chinh:

Luat su hanh nghé véi tu cach ca nhan Ia luat su lam viéc theo Hop dong lao dong
cho co quan, t6 chirc khong phai la to6 chirc hanh nghé luat su.

Can cir phap ly cua thu tuc hanh chinh:

- Luat Luat su s0 65/2006/QH11 ngay 29 thang 6 ndm 2006 dugc sira doi, b sung
boi Luat stra doi, bo sung mot so di€u cuia Luat Luat su s6 20/2012/QH13 ngay 20 thang
11 nam 2012.
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- Th@ng}u sé 02/2015/TT-BTP ngay 16/01/2015 cua Bo truong Bo Tu phap quy
dinh mot s6 mau giay to veé luat su va hanh nghé luat su.

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

PON PE NGHI PANG KY
HANH NGHE LUAT SU VOI TU CACH CA NHAN

Kinh gti: S& Tu phép tinh (thanh phd)...............oooooiiiiiiii )

Ping ky hoat ddng hanh nghé luit sw véi tw cach ca nhan

v&i cac ngi dung sau day:

1. Ho va tén luat su (ghi bang chil in h0a): .......o.oveveieeeeeeeeeeeeeeee e,
Dién thoai:........ccceevvvvvvveinnnnn, Fax: oo Email........cooovviiii,
Ching minh NhAN AN SO .....veeieeeeeeeee e
Ngay cap: ........... [oeieeeirenans [oeeeeieeeennn NOT CAP: e
Noi dang ky ho Khau thuong tril: ..........coccevevevieeieesceseesseseseesseseetes s esess s,
ChO G BN NMAY? ..ottt st en ettt s sttt
Thé luat su sd............. do Lién doan luat su Viét Nam cap ngay: ....... [
La thanh vién Doan luat su tinh (thAnh Phd): ....veveeeeeeeeeeeeee e
2. Tén, dia chi ctia co quan, to chire du kién ky hop dong lao dong: ..........o............
Dién thoai:...........ccevvveennen. Fax: e, Emaili....cc.cccooeeviiiiiiiiiiee e,

3. Linh vyc hoat dong: Theo quy dinh cua Luat Luat su.
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T6i xin chiu trach nhiém vé nhitng ndi dung néu trén va cam doan tuan thu cac nguyén
tac hanh nghé luat su, thyc hién day du cac quyén va nghia vu cua luat su do phép luat
quy dinh.

Tinh (thanh phd), ngdy thang niam
Luat su ky, ghi r0 ho tén

1.7. Pang ky hoat dong ctia chi nhanh, cong ty luat nwdc ngoai
Trinh ty thyc hién:

Trong thoi han sau muoi ngay, ké tir ngdy duge cip Gidy phép thanh 1ap, chi
nhéanh, cong ty luat nudc ngoai phai dang ky hoat dong tai S& Tu phép ¢ dia phuong noi
dat tru sé.

~ Trong thdi han mudi ngay lam viée, ké tir ngdy nhan du ho so, S& Tu phap cap
Giay dang ky hoat dong cho chi nhanh, cong ty luat nudc ngoai.

Cach thirc thuc hién: Hb so duoc gui truc tiép hodc théng qua hé théng buu
chinh dén S& Tu phap.

Thanh phén hd so:

- Ban sao Giay phép thanh 1ap chi nhanh, cong ty luat nudc ngoai;
- Giay to ching minh vé try so.

S6 lwong ho so: 01 bo.

Thoi han giai quyét: Trong thoi han 10 ngay lam viéc, ké tir ngdy nhan di ho so, SO
Tu phép cap Giay dang ky hoat dong cho chi nhanh, cong ty luat nudc ngoai.

Poi twong thue hién thi tuc hanh chinh: T6 chuc.
Co quan thye hién tha tuc hanh chinh: S¢ Tu phap.

Két qua thwe hién thii tuc hanh chinh: Gidy dang ky hoat dong cua chi nhanh,
cong ty luat nudce ngoai tai Viét Nam.

Phi: 2.000.000 d6ng/hd so.

Tén miu don, miu to khai: Khong.

Yéu ciu, diéu kién thuc hién thi tuc hanh chinh: Khdng.
Can cir phap ly cua thu tuc hanh chinh:

- Luat Luft su s0 65/2006/QH11 ngay 29 thang 6 nam 2006; Ludt sira d0i, bo
sung mot s6 diéu cuia Ludt Luat su s6 20/2012/QH13 ngay 20 thang 11 nam 2012.

- Thong tu sb 220/2016/TT-BTC ngay 10/11/2016 cta Bo truéng B Tai chinh
quy dinh murc thu, ché dd thu, ndp, quan ly phi, 1¢ phi trong linh vuc hoat dong luét su.
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1.8. Thay do6i ndi dung Gidy ding ky hoat dong ciia chi nhanh, cong ty luat
nuwéc ngoai

Trinh ty thyc hién:

Trong thoi han 30 ngay, ké tir ngdy nhan duoc vin ban chap thuan thay d6i noi
dung Gidy phép thanh 1ap chi nhanh, cong ty luat nudc ngoai thi chi nhanh, cong ty luat
nudc ngoai phai dang ky viéc thay doi tai S& Tu phap ¢ dia phuong noi dat tru sé.

Trong thot han 05 nge‘ly lam viéc, ké ’tl‘l’ ngay nhan du hd Y hop 1¢, Sg’) Tu phép
thuc hién viéc dang ky thay doi ndi dung Giay dang ky hoat dong bang cach cap lai Giay
dang ky hoat dong cho chi nhanh, cong ty luat nuéc ngoai

Cach thirc thuc hién: Hb so duoc gui truc tiép hodc théng qua hé théng buu
chinh dén S& Tu phap.

Thanh phén hé so:

- Gidy dé nghj thay dbi dang ky hoat dong cua chi nhanh, cong ty luit nude ngoai;
- Ban sao Giay phép thanh 1ap ciia chi nhanh, cong ty luat nudc ngoai;

- Vin ban chap thun thay doi ndi dung Gidy phép thanh 1ap cta B Tu phap.

S6 lwgng ho so: 01 bo.

Thoi han giai quyét:

Trong thoi han 05 ngay lam viéc, ké tir ngay nhan du ho so hop 1¢, So Tu phap
thue hién viéc dang ky thay doi ndi dung Gidy ding ky hoat dong bang cach cap lai Gidy
dang ky hoat dong cho chi nhanh, cong ty luat nudc ngoai.

Poi twong thure hién thi tuc hanh chinh: T6 chic.
Co quan thyce hién tha tuc hanh chinh: S¢ Tu phap.

Két qua thue hién thii tuc hanh chinh: Gidy dang ky hoat dong cua chi nhanh,
cong ty luat nude ngoai tai Viét Nam.

Phi: 1.000.000 d6ng/hd so.
Tén miu don, miu to khai: Khong.
Yéu ciu, diéu kién thuc hién thii tuc hanh chinh: Khong.
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Cin cu phap ly caa tha tuc hanh chinh: Khéng.

Luat Ludt su s0 65/2006/QH11 ngay 29 thang 6 nam 2006; Ludt sira doi, bo sung
mot sO diéu cua Luat Luat su s6 20/2012/QH13 ngay 20 thang 11 nam 2012.

Nghi dinh s6 123/2013/ND-CP ngay 14/10/2013 ctia Chinh phii quy dinh chi tiét
mot sO di€u va bién phép thi hanh Luat Luat su.

Thong tu s,f') 220/2016/TT-BTC ngay 10/11/2016 cua Bo truéng B Tai chinh quy
dinh murc thu, ché dg thu, ndp, quan 1y phi, 1€ phi trong linh vuc hoat dong luat su.
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1.9. Hop nhét cong ty luat
Trinh ty thyc hién:

Hai hodc nhiéu cong ty luat trach nhi€ém hitu han c6 thé thoa thuan hop nhét thanh
mot cong ty luat trach nhiém hitu han méi. Hai hodc nhiéu cong ty luat hop danh c6 thé
thoa thuan hop nhat thanh mot cong ty luat hop danh méi. Cac cong ty luat hop nhat gui
hd so dén tru s¢ S¢ Tu phap noi cong ty luat hop nhat dang ky hoat dong.

Cach thire thwe hién: Gui ho so truc tiép hodc thong qua hé théng buu chinh dén
S& Tu phap.

Thanh phén hd so:
- Giay dé nghi hop nhat cong ty luat;

- Hop dong hop nhét, trong d6 phai quy dinh rd vé thu tuc, thoi han va diéu kién
hop nhét; phuong an sir dung lao dong; viéc ké thira toan bo quyén, nghia vu va loi ich
hop phap ciia cac cong ty luat bi hop nhat;

- Giay ding ky hoat dong cta cac cong ty luat bi hop nhat;
- Piéu 18 cta cong ty luat hop nhat.
S6 lwgng ho so: 01 bo.

Thoi han giai quyét: Trong thoi han 10 ngay, ké tir ngay nhan du hé so hop 18,
S& Tu phéap cap Gidy dang ky hoat dong cho cong ty ludt hop nhat.

Poi twgng thue hién thii tuc hanh chinh: Céc cong ty luat bi hop nhat.
Co quan thye hién tha tuc hanh chinh: S¢ Tu phap.

Két qua thwe hién thii tuc hanh chinh: Gidy dang ky hoat dong cho cong ty luét
hop nhat.

Lé phi: Khong.

Tén miu don, miu to khai: Khong.

Yéu cau, diéu Kkién thue hién thi tuc hanh chinh: Khéng.
Can cir phap ly cua thu tuc hanh chinh:
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,Nghi dinh s6 123/2013/ND-CP ngay 14/10/2013 cua Chinh pha quy dinh chi tiét
mot s6 di€u va bién phap thi hanh Luat Luat su;
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1.10. Sap nhip cong ty luat
Trinh ty thuc hién:

M&bt hodc nhiéu cong ty luat trach nhi€ém hitu han co thé sé4p nhap vao mdt cong ty
luét trach nhiém hiru han khac. Mot hodc nhiéu cong ty luat hop danh co thé sap nhap
vao mot cong ty luat hop danh khac. Cac cong ty luat bi sap nhap gui hd so dén try so
S& Tu phap noi cong ty luat nhan sap nhap dang ky hoat dong.

Cich thire thye hién: Gui ho so tryc tiép hodc théng qua hé thong buu chinh dén
S& Tu phap.

Thanh phén hd so:
- Giay dé nghi sap nhéap cong ty luat;

- Hop d6ng sap nhap cong ty luat, trong d6 phai quy dinh 16 vé thi tuc, thoi han
va dicu kién sap nhap; phuong an st dung lao dong; viéc ké thira toan by quyén, nghia
vu va loi ich hop phép cua cac cong ty luat bi sap nhap;

- Gidy dang ky hoat dong cua cac cong ty luat bi sap nhap va cong ty luat nhan
sap nhap.

S6 lwong ho so: 01 bo.

Thoi han giai quyét: 10 ngay, ké tir ngdy nhan da ho so hop 1¢é.

Poi twong thue hién thii tuc hanh chinh: Cac cong ty luat bi sap nhap.
Co quan thuce hién tha tuc hanh chinh: S& Tu phap.

K¢ét qua thue hién thii tuc hanh chinh: Gidy ding ky hoat dong cho cong ty luat
nhan sap nhap.

Lé phi: Khong.

Tén miu don, miu to khai: Khong.

Yéu ciu, diéu Kkién thwe hién thi tuc hanh chinh: Khéng.
Can cir phap ly cua thu tuc hanh chinh:

Nghi dinh s6 123/2013/NP-CP ngay 14/10/2013 ciia Chinh phu quy dinh chi tiét
mot sO di€u va bién phap thi hanh Luat Luat su.
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1.11. Chuyén d6i cong ty luat trach nhiém hiru han va céng ty luit hop danh,
chuyén d6i vin phong luit sw thanh cong ty luit

Trinh ty thyc hién:

Cong ty luat trach nhiém hitu han mot thanh vién c6 thé chuyén ddi sang hinh
thirc cong ty luat trach nhi¢m hiru han hai thanh vién tr¢g 1€n. Cong ty luat trach nhiém
hitu han hai thanh vién tro 1én c6 thé chuyén ddi sang hinh thtrc cong ty luat trach nhiém
hiru han mot thanh vién. Cong ty luat trach nhi¢m hiru han c6 thé chuyén doi sang hinh
thirc cong ty luat hop danh. Cong ty ludt hop danh c6 thé chuyén ddi sang hinh thirc
cong ty luat trach nhiém hiru han. Céc cong ty luat bi chuyén d6i giri ho so dén try s¢ S&
Tu phap noi cong ty luat chuyén dbi dang ky hoat dong.

Vin phong luat su ¢6 thé chuyén d6i thanh cong ty luat trach nhiém hitu han hoic
cong ty luat hop danh trén co so ké thira toan bo quyén, nghia vu ctia vin phong luét su
theo quy dinh cua phap luat. Van phong luat su bi chuyén doi giri hod so dén try sé So Tu
phap noi cong ty luat du kién ding ky hoat dong.

Cach thire thwe hién: Gui ho so truc tiép hodc thong qua hé théng buu chinh dén
S& Tu phap.

Thanh phén ho so:

- Glay dé nghi chuyen dbi trong d6 néu rd muc dich, Iy do chuyén doi va cam két
vé viéc ké thira toan bo quyen nghia vu va lg¢i ich hgp phép ctia cac cong ty luat/van
phong luat su duoc chuyen doi;

- Dy thao Diéu 1é cua cong ty luat chuyén doi;
- Gidy dang ky hoat dong cua cong ty luat/van phong luat su duoc chuyén doi;

- Danh sach thanh vién hoac luat su chu s& hiru; ban sao Thé luat su cua cac luat
su thanh vién hoac luat su chu s¢ hitu ciia cong ty luat chuyén doi;

- Ban sao gidy to chimg minh vé try sd trong trudng hop c6 thay doi vé tru sg.
S6 lwong ho so: 01 bo.

Thoi han giai ’quyé'tz Trong thoi han 07 ngay lam viéc, ké tir ngay nhén du ho so
hop 1€, S& Tu phép cap Giay dang ky hoat dong cho cong ty ludt chuyén doi.

Poi twong thue hién thii tuc hanh chinh: Cac cong ty luat bi chuyén doi.
Co quan thyce hién thi tuc hanh chinh: S¢ Tu phap.

7 Kég qua thye hién thii tuc hanh chinh: Gidy ding ky hoat dong cho cong ty luat
chuyén doi.

Lé phi: Khong.
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Tén miu don, miu to khai: Khong.
Yéu ciu, diéu Kkién thye hién thi tuc hanh chinh: Khéng.
Can cu phap ly cia thu tuc hanh chinh:

Nghi dinh s6 123/2013/ND-CP ngay 14/10/2013 ctia Chinh phii quy dinh chi tiét
mot sO di€u va bién phép thi hanh Luat Luat su.
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1.12. Ping ky hoat dong ciia cong ty luat Viét Nam chuyén doi tir cong ty luat
nuwéc ngoai

Trinh ty thuc hién:

Trong thoi han 15 ngay, ké tir ngdy c6 van ban chap thuan cua Bo Tu phap, cong
ty luat Viét Nam chuyén doi phai lam thu tuc dang ky viéc chuyén doi tai S& Tu phap
tinh, thanh phd truc thudc Trung wong noi cong ty luat nudc ngoai dang ky hoat dong.

Céch thire thye hién: Giri ho so truc tiép hodc thong qua hé thong buu chinh dén
S¢ Tu phap.

Thanh phén hd so:

- Giay dé nghi chuyén doi;

- Van ban chéap thuan ctia Bo Tu phap;

- Dy thao Diéu 1é ctia cong ty luat Viét Nam.

S6 lwong ho so: 01 bo.

Thoi han giai quyét: 07 ngay lam viéc, ké tir ngdy nhan da ho so hop 18.

7 Po6i twong thwe hién thi tuc hanh chinh: Cong ty luit nudc ngoai bi chuyén

doi.

Co quan thyce hién tha tuc hanh chinh: S& Tu phap.

Két qua thyre hién thi tuc hanh chinh: Gidy dang ky hoat dong ctia cong ty luat
Viét Nam chuyén doi.

Lé phi: 50.000 dong.

Tén miu don, miu to khai: Khong.

Yéu ciu, diéu kién thuc hién thi tuc hanh chinh:

_ Tén cua cong ty luat Viét Nam chuyén dbi phai tuan thii quy dinh tai Khoan 5
Diéu 34 cua Luat Luat su va khong duoc trung voi tén cua cong ty luat nude ngoai da
chuyén doi.

Can cir phap ly cua thu tuc hanh chinh:
- Nghi dinh s0 123/2013/ND-CP ngay 14/10/2013 cua Chinh phu quy dinh chi tiét
mot s6 diéu va bién phap thi hanh Luat Luat su.

- Thong tu 6 47/2019/TT-BTC ngay 05 thang 8 nam 2019 cua B truong B Tai
chinh quy dinh muc thu, ché do thu, ndop, quan 1y va st dung phi cung cap thong tin
doanh nghiép, 1€ phi dang ky doanh nghiép.
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1. 13. Pang ky hoat dong cta chi nhanh cta cong ty luat nwéc ngoai tai Viét
Nam

Trinh ty thyc hién:

Cong ty luat nudc ngoai phai ndp hd so ding ky hoat dong cta chi nhanh cua
cong ty tai tru s¢ S¢ Tu phap dia phuong noi c6 try sé¢ cuia chi nhénh.

Cich thire thye hién: Gui ho so tryc tiép hodc théng qua hé thong buu chinh dén
S& Tu phap.

Thanh phén hd so:

- Gidy dé nghi dang ky hoat dong ctia chi nhanh cta cong ty ludt nudc ngoai tai
Viét Nam,;

- Ban sao Gidy phép thanh 1ap chi nhanh ctia cong ty lut nudc ngoai tai Viét Nam;

- Gidy to chimg minh tru s cta chi nhanh cia coéng ty luit nudc ngoai tai Viét
Nam.

S6 lwong ho so: 01 bo.

Thoi han gidi quyét: Trong thoi han 07 ngay lam viéc, ké tir ngdy nhan du ho so
hop 1¢€.

Poi tugng thure hién thii tuc hanh chinh: Cong ty luat nudc ngoai tai Viét Nam.

Co quan thyce hién tha tuc hanh chinh: S& Tu phap.

Két qua thwe hién thi tuc hanh chinh: Gidy dang ky hoat dong cho chi nhanh
cua cong ty luat nude ngoai tai Viét Nam.

Phi: 600.000 d6ng/hd so.

Tén miu don, miu to' khai: Mau TP-LS-17 ban hanh kém Thdng tu so
02/2015/TT-BTP ngay 16/01/2015 cia B Tu phap quy dinh mét 06 mau gidy to ve luat
su va hanh nghé luat su.

Yéu ciu, diéu Kkién thwe hién thi tuc hanh chinh: Khéng.

Can cu phap ly caa thu tuc hanh chinh:

- Nghi dinh s0 123/2013/ND-CP ngay 14/10/2013 cua Chinh phu quy dinh chi tiét
mot sO di€u va bién phép thi hanh Luat Luat su.

- Thong tu sé 02/2015/TT-BTP ngay 16/01/2015 cta B truong Bo Tu phap quy
dinh mot s6 mau giay to veé luat su va hanh nghé luat su.
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- Théng tu sd 220/2016/TT-BTC ngay 10/11/2016 cua B¢ trudng B Tai chinh
quy dinh murc thu, ché dg thu, ndp, quan ly phi, 1¢ phi trong linh vuc hoat dong luét su.
Tén Cong ty ludt nwéc ngoai tai Viét Nam CONG HOA XA HOI CHU NGHIA VIET NAM

Déc 1ap - Tu do - Hanh phic

GIAY PE NGHI PANG KY HOAT PONG CUA CHI NHANH CUA
CONG TY LUAT NUOGC NGOAI TAI VIET NAM
Kinh gtri: S Tu phép tinh/ thanh phé......

Tén goi diy du cia cong ty ludt nudc ngoai du kién dit chi nhanh (ghi bang chit in hoa):

---------------------------------------------------------------------------------------------------

Gidy phép thanh 1ap s&: ......oevvunn..... CAp NGAY: ..eeevnn. [oviiiiinnn. [oviiiin,

Gidy dang ky hoat dong $O: .........cccccoeee.... do S& Tu phap tinh (thanh phd) ...............
capngay:......../oooeii oo,

Di1a Chi tru SO ..o
DPiénthoai:........................... Fax: .................. Email:........................

Pang ky hoat dong cho chi nhanh véi n¢i dung sau day:

1. Tén ctia chi nhanh (ghi bang chit in hoa): ................coeeeeieeiiieiiiie il
2.Pbiachitrusdciachinhanh:........... ...
Piénthoai:........................... Fax: ..ooovvviiiii, Email:.....................
NS o1
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Ngay sinh:............ foviiininn [oviiiiiiinn. QUOC tich:..iiiiiiiciie e,
Ho chiéu hodc Chung minh nhan dan SO: ........c.cecovviieiiiiriie e
Ngay cap: ....... [ R CO qUAN CAP: evreeeiiieeeeiiiee et e eree e e eereeeeerre e e e rree e nnreeas

Gjéy phép hanh nghé luit su nude ngoai tai Viét Nam hodc Thé luat su sb: .................
cap NEAY: ..../eve e

Chuing 61 cam két tuan thu phap luat Viét Nam va hoat dong dung véi ndi dung ghi
trong Giay phép thanh 1ap chi nhanh.

Tinh (thanh pho)....., ngay...... thang.... nam ......
Nguoi dig dau

Cong ty luat nude ngoai tai Viét Nam
(Ky tén, dong dau)



44

1.14. Cép lai Gidy diing ky hoat dong ciia chi nhanh, cong ty luit nuéc ngoai
Trinh tu thuc hién:

- Trong truong hop Gidy dang ky hoat dong cua chi nhanh, cong ty ludt nudc
ngodi bi mat, bi rach, bi chay hodc vi ly do khac khong cb ¥, chi nhanh, cong ty luat
nudc ngoai giri hd so dé nghi cap lai Gidy dang ky hoat dong dén S¢ Tu phép noi cé tru
sO cua chi nhanh, cong ty luat nudc ngoai.

- Trong t,h(‘)’i han muo1 ngay lam viéc, ké tur ngay nhan du hd so hop 1€, S6 Tu
phép cap lai Giay dang ky hoat dong cho chi nhanh, cong ty luat nude ngoai.

Cach thirc thuc hién: Hb so dugc gui truc tiép hodc théng qua hé théng buu
chinh dén S& Tu phap.

Thanh phén hd so:

- Gidy dé nghi cép lai C,}iéy’déng ky hoat dong cua chi nhanh, cong ty luat nudc
ngoai, trong d6 néu 10 1y do, s6 Gidy dang ky hoat dong;

- Cac gidy to theo quy dinh tai Diéu 79 ctia Luat Luat su.
S6 lwgng ho so: 01 bo.

Thoi han giai quyét: Trong thoi han 10 ngay 1am viéc ké tir ngay nhan da ho so
hop 1¢€.

Co quan thye hién tha tuc hanh chinh: S¢ Tu phap.
Poi twong thure hién thi tuc hanh chinh: T6 chic.
Tén miu don, miu to khai: Khong.

Phi: 2.000.000 d6ng/hd so.

Két qua thuc hién thii tuc hanh chinh: Gidy dang ky hoat dong cua chi nhanh,
cong ty luat nudc ngoai.

Yéu cau, diéu kién thuc hién thi tuc hanh chinh: Khong.
Can cir phap ly cua thu tuc hanh chinh:

- Luat Luft su s6 65/2006/QH11 ngay 29 thang 6 nam 2006; Ludt sira doi, bo
sung mdt s diéu cua Luat Luat su s6 20/2012/QH13 ngay 20 thang 11 nam 2012;
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- Thong tu s6 17/2011/TT-BTP ngay 14/10/2011 cia Bo Tu phap huong dan mot
sO _quy dinh cua Luét Luat su, Nghi dinh quy dinh chi tiét va hudng dan thi hanh mot so
dleu ctia Luat Luét s, Nghi dinh huéng din thi hanh cac quy dinh cia Luat Luat su vé
t6 chtrc x hoi - nghé nghiép cua luat su.

- Thong tu ) 220/2016/TT—BTC ngay 10/11/2016 cua Bo truéng BO Tai chinh
quy dinh murc thu, ché do thu, ndp, quan ly phi, 1€ phi trong linh vuc hoat dong luat su.
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2. Linh vue ddu gi4 tai san

2.1. Thii tuc cap Thé ddu gia vién

Trinh ty thuc hién:

Nguoi c6 Chimg chi hanh nghé dau gid dugc S& Tu phap cap Thé dau gia vién
theo dé nghj ctia to chirc ddu gia tai san noi ngudi d6 hanh nghé.

Cach thire thuc hién:

Todchiediu gia tai san, td chirc ma Nha nude s hitu 100% vdn diéu 1& do
Chinh phu thanh 1ap dé xu Iy no x4u cua to chuc tin dung ndp tru:ctiép, gui qua dich
vu buuchinhhodc hinh thtrc phtt hop khac hdso dé nghi capThé ddugia viéncho daugia
viéncuatochireminh dénSoTu phapnoitdchircco tryso.

Truong hop Tochiredau gia tai san, to chic ma Nha nude so hitu 100% von
diéu 1¢ do Chinh phu thanh 1ap dé xu 1y n¢ x4u cia t6 chirc tin dung ndp tructiép thi
xudt trinh ban chinh Chténg chi hanh nghé diu gidcua déugid vién duoc
dénghicapThé.

Truong hop Tochiredau gia tai san, to chic ma Nha nude so hitu 100% von
diéu 18 do Chinh phu thanh 1ap dé xir Iy no x4u cta t6 chirc tin dung guri qua dich vu
buuchinhhoac hinh thirc phu hop khac thi phai giri ban sao ¢6 chiing thyc Ching chi
hanh nghé dau giacta daugia vién duoc dénghicapThe.

Thanh phan hé so:

- Gidy dénghijcap Thé dau gid vién;

-B'é}n sa0 co chl’rr}g thuc hoac ban sa0 képl ban chinh dé dbi chiéu Ching chi
hanh nghé dau giactua daugia vién duogc dénghicapTheé;

- 01 anh mau ¢& 2 cm x 3 cm (anhchupkhongqua 06 thangtrudengayndpanh).

S6 lwong ho so: 01 bo.

Thoi han gii quyét:

Trongthdihan 05 ngaylamviéc, kétingdynhan duhdso  hoplétheoquy
dinhtaikhoan 1 Piéundy, SoTu phapcapThé daugid vién; truong hop tir chdi phai
thong bao 1y do bang vin ban.

Poi twong thue hién thi tuc hanh chinh: T6 chic.
Co quan thyuc hién tha tuc hanh chinh: S& Tu phéap.
Két qua thue hién thi tuc hanh chinh: Quyét dinh cap Thé dau gia vién.
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Phi, 1€ phi: Khong quy dinh.

Yéu ciu, diéu kién thuc hién thi tuc hanh chinh :

- Thé d4u gid vién chi c6 gia tri khi ddu gia vién hanh nghé trong to chuc da dé
nghi cap Thé.

- Nguoi duoc cdp Thé dau gia vién khong dugc kiém nhiém hanh nghé cong
chung, thira phat lai.

M4iu don, miu to khai:

Gidy dé nghi cap Thé dau gia vién (miu TP-DGTS-03) ban hanh kém theo
Théng tu s6 06/2017/TT-BTP.

Can cwr phap ly:

- Luat d4u gié tai san.

- Nghi dinh s6 62/2017/ND-CP ngay 16/5/2017 cia Chinh pha quy dinh chi tiét
thi hanh mot s6 diéu va bién phap thi hanh Luat ddu gia tai san.

- Thong tu s 06/2017/TT-BTP ngay 16/5/2017 cta Bo Tu phap quy dinh vé
chuong trinh khung ctia khoa dao tao nghé dau gia, co sé dao tao nghé dau gia, viéc tap
su va kiém tra két qua tap sy hanh nghé dau gia va biéu mau trong linh vic du gia tai
san.



48

TP-DGTS-03
(Ban hanh kém theo Thong tu s6 06/2017/TT-
BTP)
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

GIAY PE NGHI CAP THE PAU GIA VIEN
Kinh gti: S& Tu phép tinh (thanh pho).........ccoevvvevvennee..

Tén t6 chtrc ddu gia tai san/T6 chire ma Nha nudce sd hitu 100% von diéu 1é do
Chinh phu thanh 1ap dé xir Iy ng xau cia to chirc tin dung: .......ccccoeevvviviiiiiiennnnnn,

Dé nghi S¢ Tu phéap cap Thé dau gia vién cho cac dau gia vién sau day:

S6 Chirng chi

STT Ho va tén Ngay sinh | hanh nghé Noi thwong tri

dau gia

A WINEF

Tinh (thanh pho)...., ngay.......thang......ndm......
Ngudi dai dién theo phap luat
(ky, ghi ro ho tén va dong dau)
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2.2. Thii tuc cap lai Thé dau gia vién

Trinh ty thuc hién:

Truong hop daugid viénhanhnghétrongtochircbi mat Thé déu gid vién,Thé
daugia viénbi hu hong khong thé str dung duocthi to chirc ddu gia tai san, to chirc ma
Nha nudc so hiru 100% vdn diéu 18 do Chinh phu thanh 1ap dé xir 1y no xau cua to chic
tin dungdé nghi S& Tu phap cap lai Thé d4u gia vién.

Cach thire thuc hién:

Todchiediu gia tai san, td chirc ma Nha nude s hitu 100% von diéu 1& do
Chinh phu thanh lap dé xu 1y no x4u cta to chuc tin dung ndp tructiép, gtri qua dich
vu buuchinhhodc hinh thtrc pht hop khac giri hoso dé nghi cApThé daugié viéncho
daugia viéncuatochireminh dénSoTu phapnoitochirccd trusd.

Truong hop Tochiredau gia tai san, to chic ma Nha nude so hitu 100% von
diéu 1¢ do Chinh phu thanh 1ap dé xu 1y n¢ x4u cia t6 chirc tin dung ndp tructiép thi
xudt trinh ban chinh Chténg chi hanh nghé ddu gidcua déugid vién duoc
dénghicapThé.

Truong hop Tochircdau gia tai san, to chic ma Nha nude so hitu 100% von
diéu 18 do Chinh phu thanh 1ap dé xir Iy no x4u cta t6 chirc tin dung guri qua dich vu
buuchinhhoac hinh thirc phu hop khac thi phai giri ban sao ¢6 chiing thyc Ching chi
hanh nghé dau giacta daugia vién duoc dénghicapThe.

Thanh phan hb so-

- Gidy dé nghi cap lai Thé d4u gia vién;

- 01 anh mau ¢& 2 cm x 3 cm (anhchupkhongqua 06 thangtrudengayndpanh).
S6 lwong ho so: 01 bo.

Thoi han gii quyét:

Trongthdihan 03 ngaylamviée, kétimgaynhan duoc gidy dé nghi, S6Tu phépcap
lai Thé daugia vién; trudng hop tir chdi phai thong bao 1y do bang van ban.

Poi twong thue hién thi tuc hanh chinh: T6 chic.

Co quan thyuc hién tha tuc hanh chinh: S Tu phap.

Két qua thue hién thi tuc hanh chinh: Quyét dinh cap lai Thé du gia vién.
Phi, 1€ phi : Khong quy dinh.
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Yéu cau, diéu kién thue hién thii tuc hanh chinh :Khong quy dinh.

Miu don, miu to khai:

Gidy dé nghi cap lai Thé dau gia vién (miu TP-DGTS-04) ban hanh kém theo
Thong tu s6 06/2017/TT-BTP.

Can ctr phap ly:

- Luat d4u gié tai san.

- Nghi dinh s6 62/2017/ND-CP ngay 16/5/2017 cta Chinh pha quy dinh chi tiét
thi hanh mot s6 diéu va bién phap thi hanh Luat ddu gia tai san.

- Thong tu s6 06/2017/TT-BTP ngay 16/5/2017 ctia Bo Tu phap quy dinh vé
chuong trinh khung cua khoa dao tao nghé dau gia, co sé dio tao nghé déu gia, viéc tap
su va kiém tra két qua tap sy hanh nghé dau gia va biéu miu trong linh virc diu gia tai
san.
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TP-DGTS-04
(Ban hanh kém theo Thong tu s6
06/2017/TT-BTP)
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phic

GIAY PE NGHI CAP LAI THE PAU GIA VIEN
Kinh gtri:S& Tu phap tinh (thanh phd)....................

Tén to chtrc du gia tai san/To chﬁtc ma Nhé nudc so hiru 100% von diéu 1¢ do
Chinh phu thanh 1ap d€ xur ly ng xau cua t6 chirc tin dung: ...,
Glay dang ky hoat dong/ Quyét dinh thanh 18P S0:.........cveveveveeeeeeeeeeeeeeeeeen.

S6 Chimg chi hanh nghe dau gia:. oo NAY CAD. .
Pi dugc cip The dau gid vien sd:..............o....... ngay cép: ........................
Ly do dé nghi cip lai Thé Au gi4 VIEN:........oouueii el
Tinh (thanh pho)...., ngay.......thang......ndm......
Ngwoi dai dién theo phap luat
(ky, ghi ré ho tén va déng dau)
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2.3. Thii tuc ding ky hoat dong ciia doanh nghiép dau gia tai san
Trinh ty thuc hién:

Doanh nghiép dap ting quy dinh tai Piéu 23 cta Luat dau gia tai santhyc hién
dang ky hoat dong d4u gid tai san tai SO Tu phap noi doanh nghiép dat tru so.

Cach thire thuc hién:

Doanh nghiép gtri mot bd hd so dé nghi dang ky hoat dong dau gia tai san dén
S¢ Tu phap noi doanh nghi¢p dat tru so.

Thanh phén hé so-
- Gidy dé nghi dang ky hoat dong;
- Piéu 18 ctia doanh nghiép d6i voi cong ty ddu gia hop danh;

- Ban sao c6 ching thuc hodac ban sao kem ban chinh dé d6i chiéu Chumng chi
hanh nghé dau gia ctia cht doanh nghiép dau gia tu nhan, Chting chi hanh nghé dau
gia cua thanh vién hop danh, Tong giam dbc hodc Giam ddc cta cong ty dau gia hop
danh;

- Gidy to chimg minh vé tru sé ctia doanh nghiép dau gia tai san, cam két bao
dam co sé vat chét, trang thiét bi can thiét cho hoat dong dau gia tai san.

S6 lwong ho so: 01 bo.
Thoi han gidi quyét:

Trong thoi han 10 ngay lam viée ké tir ngdy nhan da hd so hop 18, S& Tu phap
cap Gidy ding ky hoat dong cho doanh nghiép dau gia tai san; trudong hop tir chéi thi
phai thong bao 1y do bang vin ban.

Poi twong thue hién thi tuc hanh chinh: T6 chic.
Co quan thye hién tha tuc hanh chinh: S& Tu phap.

Két qua thyc hién thi tuc hanh chinh:Quyét dinh dang ky hoat dong cua
doanh nghiép dau gia tai san.

Phi, 1¢ phi: 1.000.000 dong.

Yéu cau, diéu kién thue hién thi tuc hanh chinh :
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- Doanh nghiép dau gi tai san dugc thanh 1ap, to chirc va hoat dong duéi hinh
thirc doanh nghi¢p tu nhan, cong ty hop danh.

- Doanh nghiép d4u gia tu nhan c6 cha doanh nghiép 1a dau gia vién, dong thoi
1a Giam dbc doanh nghiép; Cong ty dau gia hop danh c6 it nhat mot thanh vién hop
danh 1a dau gia vién, Tong gidm ddc hoic Giam dbc cua cong ty dau gia hop danh 13
dau gia vién;

-Doanh nghi¢p dau gia tai san Co tru so, co sé vat chét, cac trang thiét bi can
thiét bao dam cho hoat dong d4u gia tai san.

Miu don, miu to khai:

Gidy dé nghi ding ky hoat dong doanh nghiép dau gia tai san (mau TP-DGTS-
05) ban hanh kém theo Thong tu s6 06/2017/TT-BTP.

Can ctr phap ly:

- Luat d4u gid tai san.

- Nghi dinh s6 62/2017/ND-CP ngay 16/5/2017 ctia Chinh phu quy dinh chi tiét
thi hanh mot s6 diéu va bién phap thi hanh Luat ddu gia tai san.

- Thong tu s6 06/2017/TT-BTP ngay 16/5/2017 ctia Bo Tu phap quy dinh vé
chuong trinh khung cua khoa dao tao nghé déu gia, co s¢ dao tao nghé déu gia, viéc tap
su va kiém tra két qua tap sy hanh nghé dau gia va biéu miu trong linh vire du gia tai
san.

- Thong tu s6 106/2017/TT-BTC ngay 06/10/2017 cia Bo Tai chinh quy dinh
muc thu, ché d6 thu, ndp, quan ly va str dung phi tham dinh tiéu chuan hanh nghé dau
gia tai san, phi thim dinh diéu kién dang ky hoat dong ciia doanh nghiép dau gia tai
san.
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TP-BPGTS-05
(Ban hanh kém theo Thong tu s6
06/2017/TT-BTP)
CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tuw do - Hanh phuc

GIAY DE NGHI ' o
DANG KY HOAT PONG DOANH NGHIEP PAU GIA TAI SAN

Kinh giri: S& Tu phép tinh (thanh phd)........................

Ten tO1 1a:.. .o Nam/Ni ..oooeeiieeeceee,
Ngay, thang, nam sinh: ...... [eeein.. [oceue..

Noi dang k¥ ho Khau thUuOng trl: ...o..cveveeeeeeeeseeeeeeee e,
ChO O NIEN NAY: oottt ese et en et nae s st n st ense s e
Dién thoat:............oo Email: .....coooooiii,
Chutng minh nhéan déan s6/Ho chleu/The Can cudc cong dan $6: ......ocoverereererernnns
Ngay cap:....... [ et NOT CAD vttt
Pé nghi dang ky hoat dong doanh nghiép du gia tai san véi cac ndi dung sau day:
1. Tén doanh nghiép dau gia tai san (tén goi ghi bang chit in hoa):

Tén giao dich (neu [670) PRSP
Tén Vlet tit (néu CO): ettt
TN tiENG AN (NEU CO): weveveeeeeeeeee et ettt e sttt s st en e
D18 Chi U SO o
Dién thoai:.................o Fax:.ooooniniiieee, Email: .o
VVBDSTEE L.
2. Chi1 doanh nghiép tu nhan d6i véi doanh nghiép tw nhan/ Thanh vién hop danh,
Tong giam dbc hodc Giam ddc 1a dau gia vién ddi v6i cong ty hop danh:

a)Hovatén:.................ooiini, Nam/Nir: ...... sinh ngay:....... [ovivid v
Chtng minh nhén dan/Ho ch1eu/ Theé Can cudc cong dan SO:.......cccveveverveerineennens
NEAY CAP:.vveee oot NOT CAP: ottt

Noi ding ky h@ khéu thuf(‘mg EITLE oot s e st es ettt ne sttt
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ChO O NIBN NAY: oeveeeeeeceeeeee et ettt ettt ae st s e
Chtng chi hanh nghé déu gid sd:...................... NEAY CAP.......codveveii o,
b)Hovatén: .............cooeeiiiiiiii, Nam/Ni: ...... sinh ngay:......../ ... ...
Chung minh nhan dan/H¢ chleu/ Thé Can cudc cOng dan sO:.....cceevvveeviinieiivennnne,
NEAY CAP:vveee oot NOT CAD: oot
Noi dang kY ho Khau thurong i .....c.ceeeeeeeeeeeeeeeeeee e
ChO & NIEN DAY «.ecvveeieieee sttt ettt en s s s ettt ettt st sn e e
Chung chi hanh nghé dau gia s6:...................... NEAY CAP «ovvved e e,

3. Danh sach dau gia vién khac trong doanh nghiép du gia tai san (néu co):

Chirng chi hanh nghé
Stt Ho tén Nam sinh daugia
(ghi ro so, ngay cap)

Dia chi, so dién
thoai lién hé

Tinh (thanh phd), ngay... thang... ndm...
Nguwoi dé nghi
(Ky, ghi ro ho tén)
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2.4. Thii tuc thay ddi ndi dung diing ky hoat dongciia doanh nghiép dau gia
tai san

Trinh ty thuc hién:

Doanh nghiép dau gia tai san thay doi ndi dung ding ky hoat dong vé tén goi,
dia chi try s&, chi nhanh, van phong dai dién, nguodi dai dién theo phap luat cua doanh
nghiép thi thuc hién thay d6i ndi dung dang ky hoat dongcua doanh nghiép du gia tai
santai S& Tu phap noi1 doanh nghi€p dang ky hoat dong.

Cach thire thuc hién:

Trong thoi han 10 ngay lam viée ké tir ngdy quyét dinh thay doi, doanh nghiép
dau gia tai san gii gidy dé nghi thay doi dén So Tu phéap noi doanh nghiép dang ky
hoat dong.

Thanh phén hé so:Gidy dé nghi thay d6i ndi dung ding ky hoat dong .

S6 lwong ho s0:01 bd.

Thoi han gii quyét:

Trong thoi han 05 ngay 1am viéc ké tir ngay nhan dugc gidy dé nghi thay doi,
S¢ Tu phap quyét dinh thay d6i ndi dung ding ky hoat dong cho doanh nghiép dau
gia tai san; truong hop tir chdi thi phai théng bao 1y do bang vin ban.

Poi twong thue hién thi tuc hanh chinh: T6 chic.

Co quan thye hién tha tuc hanh chinh: S& Tu phap.

Két qua thye hién thi tuc hanh chinh:Quyét dinh thay d6i noi dung ding ky
hoat dong cta doanh nghiép dau gia tai san.

Phi, 1¢ phi: 500.000 dong.

Yéu cau, diéu kién thye hién thi tuc hanh chinh :

Truong hop d3 quyét dinh thay d6i ndi dung ding ky hoat dong ctia doanh
nghiép nhung sau d6 phat hién thong tin ké khai trong hd so thay doi ndi dung dang
ky hoat dong ctia doanh nghiép 13 gia mao thi S& Tu phap ra thong bao vé hanh vi vi
pham cua doanh nghiép va huy bo nhimg thay d6i trong ndi dung ding ky hoat dong
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ctia doanh nghiép, dong thoi thong bao véi co quan c6 thim quyén dé xur 1y theo quy
dinh cua phap luat.

Miu don, miu to khai:

Gidy dé nghi thay ddi noi dung diang ky hoat dong cta doanh nghiép dau gia tai
san (mau TP-DGTS-07) ban hanh kém theo Thong tu sé 06/2017/TT-BTP.

Can ctr phap ly:

- Luat d4u gié tai san.

- Nghi dinh s6 62/2017/ND-CP ngay 16/5/2017 cta Chinh pha quy dinh chi tiét
thi hanh mot s6 diéu va bién phap thi hanh Luat ddu gia tai san.

- Thong tu s6 06/2017/TT-BTP ngay 16/5/2017 ctia Bo Tu phap quy dinh vé
chuong trinh khung cua khoa dao tao nghé dau gia, co s¢ dao tao nghé déu gia, viéc tap
su va kiém tra két qua tap sy hanh nghé dau gia va biéu miu trong linh virc diu gia tai
san.

- Théng tu sé 106/2017/TT-BTC ngay 06/10/2017 ctia B Tai chinh quy dinh
muc thu, ché do thu, ndp, quan 1y va sir dung phi tham dinh tiéu chuan hanh nghé dau
gia tai san, phi thim dinh diéu kién ding ky hoat dong ctia doanh nghiép déu gia tai
san.
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TP-DGTS-07
(Ban hanh kém theo Thong tu s6 06/2017/TT-
BTP)
DOANH NGHIEP PAU CONG HOA XA HQI CHU NGHIA VIET NAM
GIA TAI SAN Déc 1ap - Tw do - Hanh phuc
GIAY PE NGHI

THAY POI NOI DUNG PANG KY HOAT PONG CUA
DOANH NGHIEP PAU GIA TAI SAN

Kinh gti: S& Tu phép tinh (thanh phd) ........................
Tén doanh nghiép dAU GI& tAT SAN: ...cv.cveveeveeeeeeeeeeeee ettt
D1a ChI 1T SO . v
bién thoai: ................. bevsinenes Fax: .................... Email:........ s
Giay dang ky hoat dong so: ............. do S& Tu phép tinh (thanh pho) .................
cap Ngay: ........... [oviiiiinn. e

Ping ky thay d6i ndi dung dang ky hoat dong cta doanh nghiép du gia tai san nhu
Sau:

Tinh (thanh phé), ngay... thang... nam...
Nguoi dai dién theo phap luat
(ky, ghi ro ho tén, chirc vu va dong dau)
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2.5. Thii tuc cap lai Gidy ding ky hoat dong ciia doanh nghiép dau gia tai

Trinh ty thyce hién:

Doanh nghiép diu gia tai san dé nghi cap lai Gidy ding ky hoat dong do bj mat,
bi rach, bi chay hodc bi tiéu hay thi gui gidy dé nghi cip lai Gidy dang ky hoat dong
dén So Tu phép noi doanh nghiép dang ky hoat dong.

Cach thire thuc hién:

Doanh nghiép dau gia tai san giri gidy dé nghi cip lai dén S& Tu phap noi
doanh nghi¢p dang ky hoat dong.

Thanh phin hé so:Gidy dé nghi cap lai Gidy ding ky hoat dong.
S6 lwong ho s0:01 bd.
Thoi han gii quyét:

Trong thoi han 07 ngay 1am viéc ké tir ngay nhan dugc gidy dé nghi, So Tu
phap cap lai Gidy ding ky hoat dong cho doanh nghiép dau gia tai san; truong hop tir
chéi thi phai thong bao 1y do bang van ban. Doanh nghiép bi tir chdi cap lai Gidy diang
ky hoat dong c6 quyén khiéu nai, khai kién theo quy dinh ciia phép luat.

Poi twong thue hién thi tuc hanh chinh: T6 chic.
Co quan c6 tham quyén quyét dinh: S¢ Tu phap.
Co quan thye hién tha tuc hanh chinh: S¢ Tu phap.

Két qua thwe hién thii tuc hanh chinh:Quyét dinh cép lai Gidy dang ky hoat
dong cua doanh nghiép du gia tai san.

Phi, 1¢ phi: 500.000 dong.
Yéu ciu, diéu kién thwe hién thi tuc hanh chinh : Khdng co.

MAiu don, miu to khai:
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Gidy dé nghi cap lai Gidy ding ky hoat dong cta doanh nghiép dau gia tai san
(mau TP-DGTS-08) ban hanh kém theo Thong tu s6 06/2017/TT-BTP.

Can ctr phap ly:

- Luat d4u gié tai san.

- Nghi dinh s6 62/2017/ND-CP ngay 16/5/2017 cta Chinh pha quy dinh chi tiét
thi hanh mot s6 diéu va bién phap thi hanh Luat ddu gia tai san.

- Thong tu s6 06/2017/TT-BTP ngay 16/5/2017 ctia Bo Tu phap quy dinh vé
chuong trinh khung cua khoa dao tao nghé déu gia, co s¢ dio tao nghé dau gia, viéc tap
su va kiém tra két qua tap sy hanh nghé dau gia va biéu miu trong linh virc du gia tai
san.

- Théng tu s6 106/2017/TT-BTC ngay 06/10/2017 cua Bd Tai chinh quy dinh
muc thu, ché do thu, ndp, quan 1y va sir dung phi tham dinh tiéu chuan hanh nghé dau
gia tai san, phi thim dinh diéu kién ding ky hoat dong ctia doanh nghiép déu gia tai
san.
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TP-BGTS-08
(Ban hanh kém theo Thong tu s6 06/2017/TT-
BTP)
DOANH NGHIEP CONG HOA XA HOI CHU NGHIA VIET NAM
PAU GIA TAI SAN Pjc 1ap - Tu do - Hanh phiic
GIAY PE NGHI

CAP LAI GIAY PANG KY HOAT PONG CUA
DOANH NGHIEP PAU GIA TAI SAN

Kinh gtri: S6 Tuphdp ......cooovviiiiiina

Tén doanh nghip dAU GiA tAL SAN: ......evevveeeeeeeeeeeeeeee et en e

biénthoai: ..................oo L Fax: .................... Email:....cccovvvvvvviiiiinnnnnn,
Gidy dang ky hoat dong sb: ................... do S& Tu phap tinh (thanh phd) .........
CAp NEAY: ... [oviiinnnnn e e
LY dO XiN CAP L1 1vuuvivicviceeeeeessseeeeeeestess e tes sttt s st nesnesness st
Tinh (thanh phé), ngay... thang... nam...
Nguwoi dai dién theo phap luat
(ky, ghi 1 ho tén, chirc vu va déng dau)
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2.6. Thii tuc ding ky hoat dong ciia Chi nhanh doanh nghiép ddu gia tai

Trinh ty thyce hién:

Chi nhanh ctia doanh nghiép d4u gia tai san duoc thanh 1ap & trong hodc ngoai
pham vi tinh, thanh phé tryc thudc trung uong noi doanh nghiép dau gia tai san dang
ky hoat dong. Doanh nghiép dau gia tai thuc hién ding ky hoat dong cta chi nhanh
doanh nghiép dén S& Tu phép noi dit chi nhanh.

Cach thire thuc hién:

Doanh nghiép dau gia tai san ndp hd so dang ky hoat dong cua chi nhanh doanh
nghiép dén So Tu phap noi dat chi nhanh.

Thanh phén hé so-
- Gidy dé nghi ding ky hoat dong cta chi nhanh;
- Quyét dinh thanh 13p chi nhanh;

- Ban sao ¢6 chimgthyuchoicbansaokémtheobanchinh dé dbichiéu Giay ding ky
hoat dong ctia doanh nghiép;

- Ban sao ¢ chtngthuchoicbansaokémtheobanchinh dé dbichiéu Chimg chi
hanh nghé dau gia cua Trudng chi nhanh;

- Giy to chimg minh vé try s¢ caa chi nhanh.
S6 lwong ho so: 01 bo.
Thoi han gii quyét:

Trongthdihan 07 ngaylamviéckétimngaynhan duhdso hop 18, S6Tu phapcapGidy
dangky hoat déngchochinhanh; trudnghoptirchdithi phaithdngbaoly dobingvinban.
Doanh nghiép bi tur chdi ¢6 quyén khiéu nai, khoi kién theo quy dinh cua phép luat.

Poi twong thue hién thi tuc hanh chinh: T6 chic.
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Co quan thyce hién thi tuc hanh chinh: S¢ Tu phap.

Két qua thue hién thi tuc hanh chinh:Quyét dinh ding ky hoat dong cua Chi
nhanh doanh nghiép ddu gia tai san.

Phi, 1€ phi: Khong quy dinh.

Yéu céu, diéu kién thyc hién thi tuc hanh chinh :Doanh nghiép du gia tai
san ctr mot ddu gia vién ciia doanh nghiép 1am Truong chi nhanh.

Miu don, miu to khai:

Gidy dé nghi dang ky hoat dong ctia Chi nhanh doanh nghiép dau gia tai san
(mau TP-DGTS-09) ban hanh kém theo Thong tu s6 06/2017/TT-BTP.

Can ctr phap ly:

- Luat d4u gid tai san.

- Nghi dinh s6 62/2017/NB-CP ngay 16/5/2017 ctia Chinh phu quy dinh chi tiét
thi hanh mot s6 diéu va bién phap thi hanh Luat ddu gia tai san.

- Thong tu s6 06/2017/TT-BTP ngay 16/5/2017 ctia Bo Tu phap quy dinh vé
chuong trinh khung cua khoa dao tao nghé déu gia, co s¢ dao tao nghé dau gia, viéc tap
su va kiém tra két qua tap sy hanh nghé dau gia va biéu miu trong linh virc du gia tai
san.
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TP-DGTS-09
(Ban hanh kém theo Thong tu s6 06/2017/TT-
BTP)
DOANH NGHIEP CONG HOA XA HQI CHU NGHIA VIET NAM
PAU GIA TAI SAN Djc lap - Tw do - Hanh phuc
GIAY PE NGHI

DPANG KY HOAT PONG CUA CHI NHANH
DOANH NGHIEP PAU GIA TAI SAN

Kinh gtri: S& Tu phép tinh (thanh phd) .....................
Tén goi day du ctia doanh nghiép dau gid tai SAN: ....coeveveveeeeeeeeeee e
D18 ChI U SO . .o e e
Diénthoai: ...l FaX: o
Gidy dang ky hoat dong s6: ..................... do S& Tu phap tinh (thanh phd) ......
CAp NGAY: ........... [oviiinnnn. e e
Dang ky hoat dong cho chi nhanh véi ndi1 dung sau day:
1. Tén cua chi NhaANN: ...
Dia chi tru sé ciia chi nhanh: ...
Diénthoai: ... FaX: oo,
WV BDISIEE. ...ttt b e bbbt e nre e
2. Trudng chi nhanh:
Ho, tén (ghi bang chit in hoa): .............coeevuuveinn..l Nam/NT oo
Ngay, thang, nam sinh: ...... [uee... /S
Chutng minh nhan dan/Ho chiéu/Thé Can cudc cong dan sO: .....covevevvervrverineeenn,
Ngay cap: ......... [oeiine. [ovivienn. NOT CAP: cvocveevreerere s e,

Noi dang ky ho Khau thuong trils c.....c.cveeveeevceeeeeeeseeseeeeeeeeesesee e



65

ChO O NIBN NAY: ettt ettt s et s et ae st s e

Chutng chi hanh nghe d4u gIA SO: .oiiie i, NEAY CAP:....oi o v,
The dau gid vien s:........ocoon..... do S& Tu phap tinh/thanh pho ........................
cApngdy ..../...... | e
Chung t6i xin cam doan nghiém chinh tuan thu phap luat va thuc hién day du cac
nghia vu do phap luat quy dinh.

Tinh (thanh pho), ngay... thang... nam...

Ngudi dai dién theo phap luit
(Ky, ghi 16 ho tén, chirc vu va déng dau)

2.7. Thit tuc phé duyét dii diéu kién thwe hién hinh thire ddu gia truc tuyén
Trinh ty thyce hién:

T6 chirc dau gia tai san thiét 1ap Trang thong tin dién tir dé t6 chire cudc ddu gia
dudi hinh thie ddu gia truc tuyénxdy dungbé an thuc hién hinh thirc déu gia truc
tuyén va giri dén S¢ Tu phap noi t6 chie ddu gia tai san co tru so dé tham dinh.

Cach thire thuc hién:

T6 chirc dau gid tai san guri Pé an thyc hién hinh thirc ddu gia truc tuyén dén So
Tu phép noi t6 chire dau gia tai san co tru so.

Thanh phén hé so:Dé an thyc hién hinh thirc dau gia truc tuyén.

S6 lwong ho s0:01 bd.

Thoi han gii quyét:

Trong thoi han 90 ngay ké tir ngay nhan duoc DPé 4n thuc hién hinh thuc dau
gia truc tuyén cta to chuc dau gia tai san, Giam doc S& Tu phap xem xét, phé duyét
t6 chuc ddu gia tai san du diéu kién thuc hién hinh thire dau gia truc tuyén.

Poi twong thue hién thi tuc hanh chinh: T6 chic.
Co quan thye hién tha tuc hanh chinh: S& Tu phap.

Két qua thuc hién thi tuc hanh chinh:Quyét dinh phé duyét to chuc dau gia
tai san du diéu kién thuc hién hinh thirc dau gid truc tuyén.

Phi, 1€ phi: Khong quy dinh.

Yéu ciu, diéu kién thwc hién thi tuc hanh chinh :
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a) T6 chirc ddu gia tai san thiét 1ap Trang thdng tin dién tir dé t6 chirc cude dau
gia dudi hinh thice dau gia truc tuyén theo quy dinh ctia Luat Dau gia tai san phai dap
g cac diéu kién sau day:

- Co hé théng ha téng ky thuat dé thuc hién dau gia tryc tuyén;

- C6 d6i ngii nhan vién diéu hanh hé thong k¥ thuat Trang thong tin dién tir dau
gia truc tuyén;

- C6 phuong 4n, giai phap k¥ thuat bao dam van hanh an toan hé théng k¥ thuat
Trang thong tin dién tir dau gia truc tuyén.

b) Hé thdng ha ting k¥ thudt dé thuc hién cudc dau gia truc tuyén phai cd cic
chtc ning téi thiéu sau day:

- Pam béo tinh an toan, bao mat vé tai khoan truy cap va toan ven dir li¢u, viéc
tham gia tra gia, gia da tra va cac théng tin vé ngudi tham gia dau gia;

- Ghi nhan va lwu trir tit ca mirc gia dugc trd trong cudc dau gia, viéc ruat lai gia
d3 tra va nhitng théng tin can thiét khac trong qua trinh dién ra cudc du gia truc
tuyén;

- Hién thi cong khai, trung thyuc gia tra ciia nguoi tham gia dau gia; trich xuat
dugc lich str viéc tra gia trén hé théng dau gia truc tuyén;

- Hién thi mirc gia cao nhat dugc hé thong dau gia truc tuyén ghi nhan 30 gidy
mot 1an dé nhimg ngudi tham gia ddu gia c6 thé xem duoc.

Maiu don, miu t& khai: Khong quy dinh.

Can ctr phap ly:

- Luét d4u gid tai san.

- Nghj dinh ‘sé 62/2017/ND-CP ngay 16/5/2017 ctia Chinh phu quy dinh chi tiét
thi hanh mot s6 diéu va bi¢n phap thi hanh Luat dau gia tai san.
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2.8. Thii tuc ding ky tham dw kiém tra két qua tap sw hanh nghé diu gia

Trinh ty thyce hién:

Nguoi da hoan thanh thoi gian tdp sy hanh nghé dau gia theo quy dinh ctia Luat
dau gia tai san va nguoi khong dat yéu cau trong ky kiém tra két qua tap su trude thuc
hién dang ky tham du kiém tra két qua tip su hanh nghé dau gia tai S& Tu phap noi
nguoi do co tén trong danh sach nguoi tap su.

Cach thire thuc hién:

Nguoi tap su dang ky tham dy kiém tra két qua tap su hanh nghé déu gia nop
tructiép, giri qua dich vu buuchinhhodc hinh thirc phut hop khac hd so dén S¢ Tu phap
noi nguoi do co tén trong danh sach nguoi tap su.

Thanh phan hd so-

- Gidy ding ky tham du kiém tra két qua tap su hanh nghé ddu gia.

- Bao cao két qua tap sy hanh nghé dau gia.

S6 lwong ho so: 01 bo.

Thoi han gii quyét:

Trong thoi han 10 ngay ké tir ngay nhan du ho so hop 18, S& Tu phap 1ap danh
sach nguoi du diéu kién tham du kiém tra két qua tap su hanh nghé du gia, dang tai
trén trang thong tin dién tir cia SO va giri BO Tu phap; trudng hop tir chéi thi phai
thong bao bang van ban c6 néu 15 1y do.

Poi twong thue hién thi tuc hanh chinh: Ca nhan.
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Co quan thuc hién thu tuc hanh chinh: S& Tu phap.

Két qua thue hién thii tuc hanh chinh:Danh sach nguoi du diéu kién tham du
kiém tra két qua tap su hanh nghé dau gia.

Phi, 18 phi: 2.700.000 dong.

Yéu cau, diéu kién thuc hién thi tuc hanh chinh : Khdng co.

Miu don, miu to khai:

Gidy ding ky tham du kiém tra két qua tdp sy hanh nghé d4u gia tai san (mAu
TP-BGTS-14).

Can ctr phap ly:

- Luat d4u gid tai san.

- Nghi dinh s6 62/2017/ND-CP ngay 16/5/2017 cta Chinh pha quy dinh chi tiét
thi hanh mot s6 diéu va bién phap thi hanh Luat ddu gia tai san.

- Thong tu s6 06/2017/TT-BTP ngay 16/5/2017 ctia Bo Tu phap quy dinh vé
chuong trinh khung cua khoa dao tao nghé déu gia, co s¢ dao tao nghé déu gia, viéc tap
su va kiém tra két qua tap sy hanh nghé dau gia va biéu miu trong linh virc du gia tai
san.

- Thong tu s6 106/2017/TT-BTC ngay 06/10/2017 caa Bo Tai chinh quy dinh
muc thu, ché do thu, ndp, quan ly va str dung phi tham dinh tiéu chuan hanh nghé dau
gia tai san, phi thim dinh diéu kién ding ky hoat dong ctia doanh nghiép dau gia tai
san.
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TP-DGTS-14
(Ban hanh kém theo Théng tu s6 06/2017/TT-
BTP)
CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

) ~ GIAY PANG KY THAM DU o
KIEM TRA KET QUA TAP SUHANH NGHE DAU GIA TAI SAN

Kinh gtri: S6 Tu phép tinh (thanh phd).....................
TEN 01 1A Nam/NT: oo,
N0 = VST 10 o SRS
Chutng minh nhan dan /Ho chiéu/thé Cin cudc cong dan $6:.........ccvveeververereneeenn,
ngay cap:......... [eviinan. [oviiiiinnnn. NOT CAP: 1ovoeeveieeeeieeee e teses st
Noi dang k¥ ho Khau thurOng trl: ...o..c.eveeeeeeeeeeeeeeeee et
ChO & NIEN DAY «.viveeeeeeeiesse ettt ettt ettt ettt sttt
Diénthoai:.............................. Email: ..o,
To61 da hoan thanh thoi gian va nghia vu cua ngudi tap SU tal ceeeveeeevciieeviiee e
D18 ChI U SO uviiiiiiiiii e e e e s s r e e e e e e e s aarrrees
Ho tén dau gid vien huong dan tAP SU:.......ceeeeeeeresiereeeseessesses s ssessessessssessenenes :
Chtng chi hanh nghé déu gid sd:..........c.ooee..... NEAY CAP «.voovei] eeeee i e,
Theé dau gia vién sO:.......c...oc...... do S¢ Tu phép tinh/thanh phd .........coevvvveennee,
cap ngay ..../...... PP R PPR PRSP

Thoi gian tap su bét cjﬁu tir ngay..... /..... /......va két thiic vao ngay....../ comeee L iy
T61 xin cam doan chap hanh ding cac quy dinh phap luat va thyc hi¢n day du cac
nghia vu cua thi sinh tham du kiém tra.
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Xdc nhan ciia to chire ddu gia tai san (Tinh, thanh phé), ngay... thang... ndm...
(xdc nhan cdc thong tin nguoi tap sy Nguoi dé nghi
cung cap, ky, ghi ro ho tén va dong dau (ky va ghi ro ho tén)

cua to chirc)

3. Quan tai vién va hanh nghé quan ly, thanh Iy tai san

3.1. Ping ky hanh nghé quén ly, thanh 1y tai sian véi tw cich ca nhan

Trinh ty thuwce hién:

- Nguoi ¢6 chimg chi hanh nghé Quan tai vién dang ky hanh nghé quan 1y,

thanh 1y tai san véi tu cach ca nhan tai SO Tu phép tinh, thanh phé truc thudc Trung
uong noi nguoi do thuong tru.

- S¢ Tu phéap quyét dinh ghi tén nguoi dé nghi dang ky vao danh sach Quan tai
vién, doanh nghiép hanh nghé quan ly, thanh ly tai sdn va thong bao bang van ban cho
nguoi dang ky.

Cach thirc thye hién:

Nguoi dé nghi dang ky hanh nghé quan ly, thanh Iy tai san vo1 tu cach ca nhan
gi ho so qua duong buu dién hodc tryc tiép dén S Tu phap va ndp 1é phi dang ky
hanh nghé theo quy dinh cua phap luat.

Truong hop nguoi dé nghi dang ky hanh nghé quan ly, thanh Iy tai san voi1 tu
cach ca nhan ndp hod so truc tlep tai S& Tu phap thi xuét trinh ban chinh chimg chi
hanh nghé Quan tai vién dé dbi chiéu.

Truong hop nguoi dé nghi dang ky hanh nghé quan 1y, thanh Iy tai san voi tu
cach c4 nhan giri ho so qua dudng buu dién dén S& Tu phap khi cé yéu cau thi xuét
trinh ban chinh chung chi hanh nghé Quan tai vién.

Thanh phén hd so-
- Gidy dé nghi dang ky hanh nghé quan 1y, thanh 1y tai san v6i tu cach ca nhan.
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- Ban chup chimg chi hanh nghé Quan tai vién.

Trong truong hop can thiét, nguoi dé nghi ding ky hanh nghe quan ly, thanh ly
tai san voi tu cach ca nhan ndp Phiéu 1y lich tu phéap theo yéu cau ctia S& Tu phap.

S6 lwong hd so: 01 bo.
Thoi han giai quyét:

Trong thoi han 07 ngay lam viée, ké tir ngdy nhan du ho so hop 18, S& Tu phap
quyét dinh ghi tén ngudi dé nghi dang ky vao danh sach Quan tai vién, doanh nghiép
hanh nghé quan 1y, thanh 1y tai san va thong bao bang vin ban cho nguoi do; trong
truong hop tir chdi thi phai thong bao 1y do bang van ban.

Trong thdi han 03 ngay 1am viéce, ké tir ngdy quyét dinh ghi tén nguoi dé nghi
dang ky vao danh sach Quan tai vién, doanh nghiép hanh nghé quan ly, thanh 1y tai
san, So Tu phap giri danh sach Quan tai vién, doanh nghiép hanh nghé quan 1y, thanh
1y tai san cho BO Tu phap.

Poi twong thye hién thii tuc hanh chinh: C4 nhan.
Co quan thyce hién tha tuc hanh chinh: S& Tu phap.

Két qua thue hién thii tuc hanh chinh: Vin ban ghi tén vao danh sach Quan
tai vién, doanh nghiép quan 1y, thanh ly tai san.

Phi: 500.000 dong/hd so.
Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

Nhitng ngudi sau ddy khong duoc dang ky hanh nghé quan 1y, thanh 1y tai san
Vo1 tu cach ¢4 nhan:

- Khong du diéu kién quy dinh tai Diéu 12 cta Luét ph4 san gom:
+ C6 nang lyc hanh vi dan su day du;

+ C6 pham chit dao duc tbt, c6 y thic trach nhiém, liém khiét, trung thyc,
khach quan;

+ C6 chimg chi hanh nghé Quaén tai vién.
- Thudc mot trong cac trudng hop quy dinh tai Diéu 14 ctua Luit Pha san gdom:

+ Cén bd, cong chuc, vién chirc; sT quan, quan nhan chuyén nghi€p, cong nhan
quoc phong trong co quan, don vi thudc Quan doi nhan dan; si quan, ha si quan
chuyén nghiép trong co quan, don vi thuoc Cong an nhan dan.

+ Nguoi dang bi truy ctru trach nhiém hinh su; nguoi da bi két an nhung chua
dugc xda an tich; nguoi dang bi ap dung bién phap xu ly hanh chinh dua vao co so
gido duc bat budc, co sé cai nghién bat budc.

+ Nguoi mat nang lyc hanh vi dan sy hodc bi han ché nang lyc hanh vi dan su.
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- Ngudi dang bi cdm hanh nghé quan 1y, thanh 1y tai san theo ban 4n hay quyét
dinh cua Toa an da co6 hiéu luc.

Miu don, miu to khai:

(~}i§y dé nghi ding ky hanh nghé quan 1y, thanh 1y tai san véi tu cach c4 nhan
theo mau TP-QTV-04 ban hanh kém theo Nghi dinh nay.

Can ctr phap ly:

- Luat Pha san ngay 19 thang 6 nam 2014.

- Nghi dinh §6 22/2015/ND-CP ngay 16/02/2015 cua Chinh phu quy dinh chi
tiét thi hanh mot so6 di€u ctia Luat Pha san vé Quan tai vién va hanh nghé quén 1y,
thanh 1y tai san.

- Théng tu s6 224/2016/TT-BTC ngay 10/11/2016 cta Bo Tai chinh quy dinh
muc thu, ché d6 thu, nop, quan 1y va st dung phi tham dinh tiéu chuan, diéu kién
hanh nghé, hoat dong quan 1y, thanh 1y tai san; 1& phi cap chung chi hanh nghé quan
tai vién.

Mau TP-QTV-04

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

‘ GIAY PE NGHI PANGKY
HANH NGHE QUAN LY, THANH LY TAI SAN

VOI TU CACH CA NHAN
Kinh gtric ...
Téntoila: ..........cooooiils Nam/Nit: ..o..ooovvennnnn, Ngay sinh: ...... [eviid ciinni.
Chimg chi hanh nghé Quan tai vién s6: .................... do B Tu phép cip ngay:

...... //

Ping ky hanh nghé quan 1y, thanh 1y tai san véi tw ciAch c4 nhin
v6&i cac ngi dung sau day:

1. HO V& t&n (ghi BANG CRIF i1 HOQ): couvvevveeeeveseeseereesesser e snen s

TN IA0 diCh (U COY: et
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Chtrng minh nhan dan/Ho chiu sb: ..............cooeeen... Ngay cap: ..... [l ...
INOT CAP: ettt e e eee e e ee e s e s ee e e seeseeees e e e eeeaeeas

Noi dang kY hd Khau thurong U .........c.ovueeeeeeeeeeeeeeeeeeeeeee e

2. Linh vuc hanh nghé: Theo quy dinh cta Luat Pha san.

T6i xin cam doan nghiém chinh tuan thu phap luat va thyuc hién day du cac nghia vu
do phép luét quy dinh.

Tinh (thanh phd), ngay... thang... ndm...
Ky, ghi ro ho tén
3.2. Thay doi thanh vién hop danh ciia cong ty hop danh hoic thay d6i chii
doanh nghiép tuw nhan cia doanh nghi€p quan ly, thanh ly tai san

Trinh ty thuwce hién:

- Doanh nghiép quan 1y, thanh 1y tai san thay d6i thanh vién hop danh cia cong
ty hop danh hoic thay doi cha doanh nghiép cua doanh nghiép tu nhan lam dé nghi
thay doi gui dén S¢ Tu phép tinh, thanh phd truc thuéc Trung wong noi doanh nghiép
cO tru so.

- S& Tu phap xem xét quyét dinh thay d6i thanh vién hop danh ctia cong ty hop
danh hoidc thay d6i chii doanh nghiép tu nhan ctia doanh nghiép tu nhan cho doanh
nghi¢p quan ly, thanh 1y tai san.

Cach thirc thuce hién:

Doanh nghiép quan 1y, thanh 1y tai san giri hd so dé nghi thay doi thanh vién
hop danh ctia cong ty hop danh hodc thay d6i chu doanh nghiép cua doanh nghiép tu
nhan qua dudng buu dién hoic truc tiép dén So Tu phap va ndp 1¢ phi diang ky hanh
nghé theo quy dinh ciia phap lut.

Truong hgp doanh nghiép ndp hd so dé nghi ding ky hanh nghé quan 1y, thanh
Iy tai san truc tiép tai SO Tu phép thi xuat trinh ban chinh ching chi hanh nghé Quan
tai vién cua nhiing nguoi duoc dé nghi thay d6i dé d6i chiéu.
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Truong hop doanh nghiép gui hd so dé nghi ding ky hanh nghé quan 1y, thanh
Iy tai san qua duong buu dién dén S Tu phap khi co yéu cau thi phai xuat trinh ban
chinh chimg chi hanh nghé Quan tai vién cta nhitng nguoi duoc dé nghi thay doi.

Trong trudng hop can thiét, doanh nghiép dé nghi dang ky hanh nghé quan 1y,
thanh 1y tai san ndp Phiéu 1y lich tu phap cta nhitng nguoi duoc dé nghi thay doi theo
yéu cau cua S& Tu phap.

Thanh phén ho so:

- Vian ban dé nghj thay d6i.

- Ban chup Gidy chimg nhan ding ky doanh nghiép.

- Ban chyp chtng chi hanh nghé Quan tai vién ciia thanh vién hgp danh méi;
ban chup chimg chi hanh nghé Quan tai vién ctia chii doanh nghiép tu nhan méi.

S6 lrgng ho so: 01 bo.

Thoi han giai quyét:

Trong thoi han 07 ngay lam viéc, ké tur ngay nhan du ho so hop 1€, S& Tu phap
quyét dinh thay d6i thanh vién hop danh cia cong ty hop danh hodc thay doi chi
doanh nghi€p ctia doanh nghi¢p tu nhan cho doanh nghi¢p quan ly, thanh 1y tai
san.Trong truong hop tir chdi phai thong béo 1y do bang vin ban.

Poi twong thue hién thii tuc hanh chinh: T6 chuc.

Co quan thyuc hién tha tuc hanh chinh: S& Tu phap.

Két qua thue hién thi tuc hanh chinh: Quyét dinh thay d6i thanh vién hop
danh ctia cong ty hop danh hodc thay d6i chti doanh nghiép ctia doanh nghiép tu nhan
cho doanh nghi¢p quan 1y, thanh 1y tai san.

Lé phi: Khong quy dinh.

Yéu ciu, diéu kién thye hién thii tuc hanh chinh: Khong quy dinh.
Miu don, miu to khai: Khong quy dinh.

Can ctr phap ly:

- Luét Pha san ngay 19 thang 6 nam 2014.

- Nghi dinh s 22/2015/ND-CP ngay 16/02/2015 ctia Chinh phu quy dinh chi
tiét thi hanh mot sd diéu ctia Luat Pha san vé Quan tai vién va hanh nghé quan 1y,
thanh 1y tai san.
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3.3. Ping ky hanh nghé quan ly, thanh ly tai san d6i v6i doanh nghiép
quan ly, thanh ly tai san

Trinh ty thyce hién:

- Doanh nghi€p quan ly, thanh Iy tai san sau khi dugc cap Gidy chting nhan
dang ky doanh nghi€p dang ky hanh nghé quan ly, thanh ly tai san v6i S Tu phap
tinh, thanh pho tryc thudoc Trung wong noi doanh nghiép c¢o tru so.

- S6 Tu phap qu}{ét dinh ghi t€n doanh nghi¢p vao danh sach Quan tai vién,
doanh nghiép hanh nghé quan ly, thanh ly tai san va thong bao bang van ban cho
doanh nghiép do.

Cach thirc thuce hién:

Doanh nghiép quan 1y, thanh 1y tai san giri ho so de nghi dang ky hanh nghé
quan 1y, thanh 1y tai san qua dudng buu dién hodc truc tiép dén S¢ Tu phap va ndp 18
phi dang ky hanh nghé theo quy dinh cua phap luat.

Truong hop doanh nghiép nop ho S0 dé nghi dang ky hanh nghé quan ly, thanh
1y tai san truc tlep tai S& Tu phép thi xuét trinh ban chinh chimg chi hanh nghé Quan
tai vién va Gidy ching nhan dang ky doanh nghiép dé ddi chiéu.
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Truong hop doanh nghiép gui hd so dé nghi ding ky hanh nghé quan ly, thanh
Iy tai san qua duong buu dién d&én SO Tu phap khi c6 yéu cau thi phai xuét trinh ban
chinh chimg chi hanh nghé Quan tai vién va Gidy ching nhan ding ky doanh nghiép.

Thanh phan ho so:
- Gidy dé nghi ding ky hanh nghé quan 1y, thanh 1y tai san.
- Ban chup Giay chimg nhan dang ky doanh nghiép.

- Ban chyp chung chi hanh nghé Quan tai vién cua thanh vién hop danh, Tong
giam ddc hodc Giam déc ctia cong ty hop danh quy dinh tai Piém a Khoan 2 Piéu 13
ctia Luat Pha san; ban chup chimg chi hanh nghé Quan tai vién cta nhitng nguoi khac
hanh nghé quan 1y, thanh 1y tai san trong cong ty hop danh (néu cd); ban chup ching
chi hanh nghé Quan tai vién ciia chu doanh nghiép tu nhan quy dinh tai Diém b
Khoan 2 Diéu 13 cua Luat Phé san; ban chup chimg chi hanh nghé Quan tai vién cia
nhimg nguoi khac hanh nghé quan 1y, thanh 1y tai san trong doanh nghiép tu nhan
(néu co).

Trong truong hop can thiét, doanh nghiép dé ngh1 dang ky hanh nghe quan ly,
thanh 1y tai san nop Phiéu ly lich tu phap cua Tong giam doc hodc Giam dbc cuia cong
ty hop danh quy dinh tai Piém a Khoan 2 Piéu 13 cuia Luat Pha san; ban chup ching
chi hanh nghé Quan tai vién ciia nhitng ngudi khac hanh nghé quan 1y, thanh 1y tai
san trong cong ty hop danh (néu c6); ban chup chimg chi hanh nghé Quan tai vién cia
cht doanh nghiép tu nhan quy dinh tai Piém b Khoan 2 Diéu 13 cta Luat Pha san;
ban chup chtmg chi hanh nghé Quan tai vién cta nhiing ngudi khac hanh nghé quan
ly, thanh 1y tai san trong doanh nghiép tu nhan theo yéu cau cta S Tu phép.

S6 lwrgng ho so: 01 bo.

Thoi han gii quyét:

Trong thoi han 07 ngay lam viée, ké tir ngay nhan da ho so hop 1€, S& Tu phéap
quyet dinh ghi tén doanh nghi€p vao danh sach Quan tai vién, doanh nghiép hanh
nghé quan 1y, thanh 1y tai san va thong bao bang vin ban cho doanh nghiép do.

Poi tuwong thuc hién thu tuc hanh chinh: T6 chic.
Co quan thyuce hién tha tuc hanh chinh: S& Tu phap.

Két qua thyc hién thii tuc hanh chinh: Quyét dinh ghi tén doanh nghiép vao
danh sach Quan tai vién, doanh nghiép hanh nghé quan ly, thanh ly tai san.

Phi: 500.000 dong/hd so
Yéu ciu, diéu kién thuwc hién thi tuc hanh chinh: Khong.
Miu don, miu to khai:

Gidy dé nghj ding ky hanh nghé quan 1y, thanh ly tai san theo mau TP-QTV-05
ban hanh kem theo Nghi dinh s6 22/2015/ND-CP.
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Can ctr phap ly:
- Luat Pha san ngay 19 thang 6 nam 2014.

- Nghi dinh §6 22/2015/ND-CP ngay 16/02/2015 cua Chinh phu quy dinh chi
ti€t thi hanh mdgt s6 di€u ctia Luat Pha san v€ Quan tai vién va hanh nghé quan 1y,
thanh 1y tai san.

- Théng tu 50 224/2016/TT-BTC ngay 10/11/2016 cua Bo Tai chinh quy dinh
muc thu, ché d6 thu, ndp, quan Iy va st dung phi tham dinh tiéu chuan, diéu kién

hanh nghé, hoat dong quan 1y, thanh 1y tai san; 1 phi cip ching chi hanh nghé quan
tai vién.

Mau TP-QTV-05

TEN DOANH NGHIEP  CONG HOA XA HOQI CHU NGHIA VIET NAM
QUANLY, THANH LY Doc 1ap - Tu do - Hanh phuc
TAISAN s

GIAY PE NGHI

PANG KY HANH NGHE QI;AN LY’ THANH LY TAI §AN CUA DOANH
NGHIEP QUAN LY, THANH LY TAI SAN1

Kinh gui: ..o
1. Tén goi day du cua doanh nghi€p: ...
TEN 10 AICH: .eiiiiiiieeeee e

2.D0a ChI U SOt ..o
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DPiénthoai: ... Fax: oo
EMAIL e
VVBDISTEE: .
Ping ky hanh nghé quan ly, thanh 1y tai sin véi cic ndi dung sau diy:

1. Tén doanh nghiép quan 1y, thanh 1y tai san (tén goi ghi bang chit in hoa):

TN ZIA0 diCh (U CO): .ot
TN VIEL tA (B CO): oot ee e e e es e e s eese e een e eeenaees
TN tiENZ AND (NEU CO): vttt e,

2. Cha doanh nghiép tu nhan ddi v6i doanh nghiép tu nhan quén 1y, thanh 1y tai san:

Hovatén: ..........ooooiiiiiiiin, Nam/Nir:......... Ngay sinh: ...... [
Chtng minh nhan dan s&: ...........ccocooveeiieeiin.., Ngay cap: .../ oo
INOT CAD? vttt et ee e et et ee et aee s s s ee et e e et seeeereseseeeaeen.
Noi dang k¥ ho Khau thurong T .......o.ceeeeeeeeeeeeeeeeeeeeeee et
ChO G RIBI NMAY: ..ottt ettt
Chimg chi hanh nghé Quan tai vién sd: ..................... Ngay cip .../ .../......

3. Thanh vién hop danh, Tong gidm déc hoic Giam ddc 1a Quan tai vién dbi voi cong
ty hop danh quan 1y, thanh 1y tai san:

a)Hovatén: ...........oooiiiiiiiiai, Nam/Ni: ...... Ngay sinh: ..../..../........
Chtng minh nhan dan s&: ..............cooeeiunn.... Ngay cap: ....... [eviid o

INOT CAP: cutteeuiie ettt ettt ettt ettt e e kbt e e s bt e ek bt e e nb e e ekt eeen b e e e enbeeebbeesnbeeennree s
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Noi dang Ky ho Khau thurdng T «......veeeeeeeeeeeeeeeeeee e e
ChO G HIBI NAY: ..ot
Chung chi hanh nghé Quan tai vién sd: ................... Ngay cip ..../...) o
b)Hovatén: .............cooooiiiiini, Nam/Ni: ...... Ngay sinh: ..../..../.........
Chtng minh nhan dan s&: ................cooeeunn..o. Ngay cap: ...... [oviid o
INOT CAD? ettt ee et s et ee e s e e s e s e et e eee e eeeeeseeeeeaeen.
Noi dang kY ho Khau thurong T .........cooveeeeeeeeeeeeeeeeeeeeeeee e
ChO G HIBI NMAY: ..ottt
Chimg chi hanh nghé Quan tai vién sd: ..................... Ngay cip ..../o.)oeen.
c)Hovatén: ............cooviiiiiiia. Nam/Ni: ...... Ngay sinh: ..../..../.........
Chirmg minh nhan dan s6: ..........ccceevueveennenn.. Ngay cp: ....... [eviid ooeeiannnn.
INOT CAP: ettt ee e et e e e eeee e e eenaeene
Noi dang ky ho Khau thuong tril: ........co.eveeevevereeeeessesseeesessessessssssessesseses e,
(@ TS 1T I 1T OO
Chtng chi hanh nghé Quan tai vién s: ..................... Ngay cap .../ ... ...

4. Danh sach nhirng nguoi hanh nghé quan ly, thanh ly tai san khac trong doanh
nghiép tu nhan, cong ty hop danh (néu co):
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Ching chi hanh nghé
Stt Ho tén Nam sinh Quan tai vién
(ghi ro 50, ngay cdp)

Dia chi, so dién
thoai lién hé

5. Linh vuc hanh nghé: Theo quy dinh cta Luat Pha san.

T6i/chung toi xin cam doan nghiém chinh tuan thai phap luat va thuc hién day du cac
nghia vu do phap luat quy dinh.

Tinh (thanh phd), ngay... thang... nam. ..
Ky, ghi ro ho tén, dong dau

3.4. Thay doi thong tin diing ky hanh nghé ciia Quan tai vién

Trinh ty thywce hién:

- Quan tai vién hanh nghé véi tu cach ca nhan giri vin ban dé nghi diéu chinh
thong tin dang ky hanh nghé quan 1y, thanh 1y tai san dén S& Tu phép tinh, thanh phd
trye thudce Trung wong noi Quan tai vién dang ky hanh nghé.

- S¢ Tu phap thay doi théng tin vé dia chi giao dich ciia Quan tai vién trong
danh sach Quan tai vién, doanh nghiép hanh nghé quan 1y, thanh 1y tai san.

Cach thirc thuce hién:

Khi ¢ thay doi vé dia chi giao dich trong ho so diang ky hanh nghé quan ly,
thanh 1y tai san thi trong thoi han 07 ngay, ké tir ngay thay d6i, Quan tai vién hanh
nghé véi tu cach ca nhan giri vin ban dé nghi diéu chinh thong tin dang ky hanh nghé
quan 1y, thanh 1y tai san qua dudng buu dién hodc truc tiép dén S¢ Tu phap tinh,
thanh phd truc thudc Trung uwong noi Quan tai vién dang ky hanh nghé.

Thanh phén ho so:
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Vin ban dé nghi diéu chinh thong tin dang ky hanh nghé quan ly, thanh 1y tai
san.

S6 lwong ho s0:01 bd.
Thoi han gii quyét:

Trong thoi han 03 ngay lam viéc, ké tur ngay nhan dugc van ban dé nghi cua
Quan tai vién, S& Tu phép thay doi thong tin vé dia chi giao dich ctia Quan tai vién.

Poi twong thue hién thi tuc hanh chinh: Ca nhan.
Co quan thyce hién tha tuc hanh chinh: S¢ Tu phap.

Két qua thue hién thi tuc hanh chinh: Thay d6i thong tin vé dia chi giao
dich ctia Quan tai vién trong danh sach Quan tai vién, doanh nghiép hanh nghé quan
1y, thanh ly tai san.

L¢ phi: Khong quy dinh.

Yéu cau, diéu kién thue hién thii tuc hanh chinh: Khong quy dinh.
Miu don, miu to khai: Khong quy dinh.

Can ctr phap ly:

- Luat Pha san ngay 19 thang 6 nam 2014.

- Nghi dinh sé 22/2015/ND-CP ngay 16/02/2015 cta Chinh phu quy dinh chi
tiét thi hanh mot sd diéu ciia Luat Pha san vé Quan tai vién va hanh nghé quan 1y,
thanh 1y tai san.
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3.5. Thay d6i thong tin ding ky hanh nghé ciia doanh nghiép quan ly,
thanh ly tai san
Trinh ty thyce hién:

- Doanh nghiép quan 1y, thanh 1y tai san giri vin ban dé nghi diéu chinh thong
tin dang ky hanh nghé quan ly, thanh 1y tai san dén S& Tu phap tinh, thanh phd truc
thudc Trung wong noi doanh nghiép dang ky hanh nghé.

- SO Tu phép thay d6i thong tin vé tén, dia chi tru sd, van phong dai dién, chi
nhanh, nguot dai dién theo phap luat, danh sach Quan tai vién hanh nghé trong doanh
nghiép trong danh sach Quan tai vién, doanh nghiép hanh nghé quan ly, thanh ly tai
san.

Cach thire thue hién:

Khi ¢6 thay doi tén, dja chi tru s, van phong dai dién, chi nhanh, ngudi dai
dién theo phap luat, danh sach Quan tai vién hanh nghé trong doanh nghiép quan 1y,
thanh 1y tai san thi trong thoi han 07 ngay 1am viéc, ké tir ngay dugc bo sung vao hd
so dang ky doanh nghiép theo quy dinh cta phap lut vé doanh nghiép, doanh nghiép
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quan 1y, thanh 1y tai san giri van ban dé nghi diéu chinh thong tin dang ky hanh nghé
quan 1y, thanh 1y tai san qua duong buu dién hodc truc tiép dén S¢ Tu phap tinh,
thanh phd truc thudc Trung wong noi doanh nghiép ding ky hanh nghé.

Thanh phén hé so-

Vin ban dé nghi diéu chinh thong tin dang ky hanh nghé quan 1y, thanh 1y tai
san.

S6 lwong ho s0:01 bd.

Thoi han gii quyét:

Trong thoi han 03 ngay lam viéc, ké tur ngay nhan dugc van ban cua doanh
nghiép, S& Tu phap thay doi thong tin vé tén, dia chi tru s& Van phong dai dién, Chi
nhanh, nguoi dai dién theo phap luat, danh sach Quan tai vién hanh nghé trong doanh
nghiép.

Poi twong thue hién thi tuc hanh chinh: T6 chic.

Co quan thuc hién tha tuc hanh chinh: S& Tu phap.

Két qua thwe hién thi tuc hanh chinh:Thay doi thong tin vé tén, dia chi tru
s&, van phong dai dién, chi nhanh, ngudi dai dién theo phap luat, danh sach Quan tai
vién hanh nghé trong doanh nghiép trong danh sach Quan tai vién, doanh nghiép hanh
nghé quan 1y, thanh Iy tai san.

Lé phi: Khong quy dinh.

Yéu cau, diéu kién thuc hién thi tuc hanh chinh: Khong quy dinh.
Mau don, miu to khai: Khong quy dinh.

Can ctr phap ly:

- Luat Pha san ngay 19 thang 6 ndm 2014.

- Nghi dinh sé 22/2015/ND-CP ngay 16/02/2015 cta Chinh phu quy dinh chi
tiét thi hanh mot sd diéu ciia Luat Pha san vé Quan tai vién va hanh nghé quan 1y,
thanh Iy tai san.
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II. NOI DUNG TTHC PUQC SUA POI, BO SUNG
1. Thii tuc ciAp Gidy xac nhén 12 nguoi goe Viét Nam
Trinh ty thuc hién

- Nguoi yéu cau cap Gidy xac nhan 13 nguoi goc Viét Nam ndp ho so tai So Tu
phap, noi nguoi dé cu tra vao thoi diém ndp ho so.

- Trong thoi han 05 ngay lam vige, ké tur ngay thu Iy hod 50, co' quan thu ly ho S0
co trach nhiém xem xét, kiém tra thong tin trong hod so voi glay to do nguoi yéu cau
xudt trinh va doi chiéu véi co so dir lidu, tai liéu lién quan dén qudc tich. Néu thiy co
du co so dé xac dinh nguoi d6 co nguon gbc Viét Nam, co quan thy ly hé so ghi vao
S6 cap Gidy xac nhan 1a nguoi goc Viet Nam; nguoi dung dau co quan ky va cap
Gidy xac nhan 1a ngudi gée Viét Nam theo mau quy dinh cho nguoi yéu cau.

Néu khong c6 co s dé cip Gidy xac nhén la nguoi gbc Viét Nam, co quan thu
Iy ho so thong bao bang vin ban cho ngudi yéu cau biét.

Cach thuc thuce hién: Nguoi c6 yéu cau nop hd so truc tiép hodc giri qua hé
théng buu chinh dén S¢ Tu phap, khong ty quyén cho ngudi khac ndp hd so.
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~ Trudng hop hd so duge giri qua hé thong buu chinh thi nguoi thy Iy ho so giri
Phi€u thu Iy cho nguoi ndp ho so qua hé¢ thong buu chinh.

Thanh phin hé so:

- T& khai dé nghi xac nhan 1a nguoi géc Viét Nam (Mau TP/QT-2020-
TKXNNGVN) kém 02 anh 4x6 chyp chua qué 6 thang va ban sao céc gidy to sau day:

+ Giéy td vé nhan than cua nguoi d6 nhu Chimg minh nhén dan, Can cudc
cong dan, gidy to cu tra, thé tam tr, gidy thong hanh, giay to c6 gia tri di lai quéc té
hodc gidy to xac nhan vé nhan than c¢6 dan anh do co quan c6 thdm quyén cp.

+ Gidy to dugc cap trude day dé chimg minh ngudi d6 da timg c6 qudc tich
Viét Nam hodc giay to dé ching minh khi sinh ra nguoi d6 c6 cha me hodc 6ng ba
ndi, 6ng ba ngoai da ting co6 quoc tich Viét Nam.

Truong hop khong co bat ky gidy to ndo néu trén thi tuy tung hoan canh cy the,
c6 thé nop bansao gidy to vé nhan than, quoc tich, ho tich do ché do6 ci o
mlen Nam cap trudc ngay 30 thang 4 nam 1975; gidy to do chinh quyén cii & Ha Noi
cap tir nim 1911 dén nam 1956; gidy bao lanh cua Hoi doan nguol Viét Nam ¢ nude
ngoai noi nguoi d6 dang cu tra, trong d6 xac nhan nguoi do co gbc Viét Nam; glay
bao lanh cua nguoi co quéc tich Viét Nam, trong d6 xac nhan nguoi do co goc
Viét Nam; glay to do co quan cé tham quyen clla nudc ngoai cap trong do ghi quoc
tich Viét Nam hoac quéc tich géc Viét Nam.

- Truong hop phap luat quy dinh gidy to phai nop la ban sao thi nguoi yéu cau
giai quyét cac viéc vé qudc tich co thé ndp gidy to la ban chup tir ban chinh, ban sao
dugc ching thyc tir ban chinh hodc ban sao duogc cap tir 50 goc. Néu ndp ban chup tir
ban, chinh thi phai c6 ban chinh dé doi chiéu; pgum, tlep nhan ho so kiém tra, ddi
chiéu ban sao vdi ban chinh va ky xac nhan da doi chiéu.

Truong hop hd so duoc giri qua hé t}}éng buu chinh thi ban sao gidy to phai
dugc chimg thuc tir ban chinh hodc dugc cap tu s6 goc; Pon, To khai, Ban khai 1y
lich phai dugc chung thuc chit ky theo quy dinh cua phép luat.

S6 lwgng ho so 01 bo

Thoi han giai quyét: 05 ngay.

Po6i twong thuwe hién thii tuc hanh chinh: C4 nhan

Co quan gidi quyét thi tuc hanh chinh: S¢ Tu phap.

K¢ét qua thyce hién thi tuc hanh chinh: Gidy x4c nhan 12 nguoi gbc Viét Nam.

Phi: 100.000 dong.

Mién phi d6i véi: nguoi di cu tir Lao dugc phép cu tra xin xac nhan la nguoi
gbc Viét Nam theo quy dinh cua diéu udc quéc té ma nudc Cong hoa xa hoi chu
nghia Viét Nam 1a thanh vién; kidu bao Viét Nam tai cac nudc lang giéng c6 chung
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duong bién gioi dat lié,n v6i Viét Nam c6 hoan canh kinh té khé khan, c6 xac nhan
cua Uy ban nhan dan cap xa.
MAu don, miu to khai: To khai dé nghi xac nhan 1a nguoi gbe Viét Nam
(Mau TP/QT-2020-TKXNNGVN).
Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Khong
Can cu phap ly:
- Luat Qué)c tich Viét Nam nam 2008.

- Nghi dinh s6 16/2020/ND-CP ngay 03/02/2020 cta Chinh phii quy dinh chi
tiét mot sb didu va bién phap thi hanh Luat Quéc tich Viét Nam.

- Thong tu s6 02/2020/TT- BTP ngay 08/4/2020 cta B9 truéng B Tu phap ban
hanh, huéng dan sir 'dung, quan ly mau s6 qudc tich va mau gidy td vé qudc tich.

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh quy dinh
muc thu, ché do thu, ndp, quan 1y va sir dung phi khai thac, st dung thong tin trong co
so dit liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac nhan 1a nguoi gbc
Viét Nam, 1€ phi quéc tich.

- Thong tu s6 264/2016/TT-BTC ngay 14/11/2016 cta Bo trudng Bo Tai chinh
quy dinh muc thu, ché d6 thu, ndp va quan 1y st dung phi, 1& phi trong linh vuc ngoai
giao ap dung tai cac Co quan dai dién Viét Nam ¢ nudc ngoai.

2. Thi tuc nhip quoc tich Viét Nam
Trinh ty thue hién

- Khi ¢6 yéu cau xin nhdp quéc tich Viét nam, nguodi nudc ngodi va nguoi
khong quoc tich thuong tra tai Viét Nam ndp ho so xin nhdp quoc tich Viét Nam tai
S¢ Tu phap noi cu tru.

- Nguoi thy 1y hd so ¢6 trach nhiém kiém tra tinh hop 1€ cua gidy to trong ho
so. Truong hop ho so chua day du, hop 1¢ thi huong dan bo sung, hoan thién. Néu ho
so day du, hop 1¢ thi nguoi thy Iy hd so ghi vao SO thu 1y va cap Phiéu thu 1y hd
so theo mau quy dinh cho nguoi ndp hd so.

- Trong thoi han 05 ngay lam viéc, ké tir ngay nhan du ho so hop 18, S Tu
phap guri van ban dé€ nghi co quan Cong an cap tinh xac minh v€ nhan than cua nguoi
xin nhap quoc tich Viét Nam.

- Trong thoi han 30 ngay, ké tir ngdy nhan dugc dé nghi cua S& Tu phap, co
quan Cong an cip tinh c6 trach nhiém xac minh va gui két qua dén S& Tu phép.
Trong thoi gian nay, S& Tu phap phai tién hanh tham tra glay to trong ho so xin nhap
quoc tich Viét Nam; 1ap danh muc day du cac gidy to trong tung ho so,
kém danh sach nhitng ngudi xin nhap qudc tich Viét Nam theo mau quy dinh.


https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-16-2020-nd-cp-huong-dan-luat-quoc-tich-viet-nam-433706.aspx
https://thuvienphapluat.vn/van-ban/quyen-dan-su/thong-tu-02-2020-tt-btp-huong-dan-su-dung-quan-ly-mau-so-quoc-tich-va-mau-giay-to-ve-quoc-tich-440203.aspx
https://thuvienphapluat.vn/van-ban/thue-phi-le-phi/thong-tu-281-2016-tt-btc-phi-khai-thac-su-dung-thong-tin-ho-tich-phi-xac-nhan-co-quoc-tich-viet-nam-322135.aspx
https://thuvienphapluat.vn/van-ban/thue-phi-le-phi/thong-tu-264-2016-tt-btc-phi-linh-vuc-ngoai-giao-ap-dung-tai-co-quan-dai-dien-viet-nam-o-nuoc-ngoai-326280.aspx
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- Trong thoi han 10 ngéy 1ém viée, ké tir ngay nhan dugc két qua xac minh, S&
Tu phap c6 trach nhi¢ém hoan tat ho so trinh Chu tich Uy ban nhan dan cap tinh.

- Trong thoi han 10 ngay lam viéc, ké tir ngdy nhan duoc dé nghi cia S& Tu
phap, Chu tich ij ban nhan dan cép tinh ¢ trach nhiém xem xét, két luan va dé xuit
¥ kién gtri B6 Tu phap.

- Trong thoi han 20 ngay, ké tir ngdy nhan duoc vin ban dé xuét cua Chu tich
Uy ban nhan dén cap tinh, B Tu phap co trach nhiém kiém tra lai ho so, néu xét thay
c6 du diéu kién nhap qudc tich Viét Nam thi giri thong bao bang vin ban cho ngudi
xin nhap quoc tich Viét Nam dé 1am thu tuc xin thoi quoc tich nude ng0a1 trur truong
hop nguoi xin nhap qubc tich Viét Nam xin gitt qudc tich nude ngoai (ngudi ndy phai
dap ung du diéu kién dé duogc coi 1a trudng hop dic biét) hoic 1a nguoi khong qudc
tich.

Trong thot han 10 ngay lam viéc, ké tir ngay nhan duogc gidy xac nhan thoi quic
tich nudc ngoai cua nguoi xin nhap quéc tich Viét Nam, Bo truong Bo Tu phap thtra
iy quyén Thu tuéng Chinh phu ky To trinh dé nghi Chu tich nudc xem xét, quyét
dinh.

+ Néu xét thdy ho so xin nhap quéc tich Viét Nam chua day du, ngudi Xin nhap
qudc tich chua dap ung du diéu kién nhap quéc tich Viét Nam, Bo Tu phéap c6 vin
ban thong bao cho Uy ban nhan dan cip tinh, dong giri cho S Tu phap dé hudng dan
nguoi Xin nhap qudc tich bd sunghd so va hoan thién du diéu kién. Trong thoi
han 5 ngay lam viéc, ké tir ngay nhan duoc thong bao ctiia Bo Tu phap, S& Tu phap c6
van ban hudng dan ngudi xin nhip quéc tich bo sung hd so va hoan thién du diéu
kién.

Pbi v6i truong hop xin nhap qudc tich Viét Nam dong thoi xin giit quéc tich
nudc ngoai ma khoéng cd du gidy to ching minh thudc truong hop dic biét theo
quy dinh, B4 Tu phap ¢ vin ban thong bao cho Uy ban nhan déan cép tinh dé yéu cau
nguoi d6 tién hanh thoi quéc tich nude ngoai.

Trong thoi han 9 thang, ké tir ngdy Bo Tu phép c6 vin ban thong bao ma
nguoi xin nhap qudc tich Viét Nam khong bd sung dugc hod s0, khong hoan thién du
dleu kién hodc khong ndp van ban ciia co quan cd tham quyen nude ngoai cho thoi
qudc tich nudc ngoai, thi duogc coila ngudi d6 khong tiép tuc xin nhap qudc tich
Viét Nam va Bo Tu phap tra lai ho so. Thoi han 9 thang khdng tinh vao thoi han giai
quyét ho so theo quy dinh tai khoan 3 Piéu 21 Luat Qudc tich Viét Nam.

Trong thot han 10 ngay lam viéc, ké tir ngay nhan dugc gidy xac nhan thoi quoc
tich nudc ngoai cua ngudi xin nhap qudc tich Viét Nam, Bo truong Bo Tu phap thira
iy quyén Thu tuéng Chinh phu ky To trinh dé nghi Chu tich nudc xem xét, quyét
dinh.
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- Trudng hop ngudi xin nhap quédc tich Viét Nam xin giit qubc tich nude ngoai
thudc cac truong hop dic biét duoc giit qudc tich nudc ngoai hodc 1a ngudi khong
qudc tich thi trong thoi han 20 ngay, ké tir ngay nhan duoc vin ban dé xuat ciia Chu
tich Uy ban nhan dan cép tinh, B Tu phép c6 trach nhiém kiém tra lai hd so, néu xét
théy nguoi xin nhap quéc tich Viét Nam c6 du diéu kién duoc nhap quéc tich Viét
Nam thi Bo truong Bo Tu phap thira Gy quyén Thu tuéng Chinh pha ky To trinh dé
nghi Chu tich nudc xem xét, quyét dinh.

Khi xem xét hd so xin nhdp qudc tich Viét Nam dong thoi xin giit qudc tich
nudc ngoai thudc truong hop dac bi¢t quy dinh tai Diéu 9 cla Nghi dinh
s6 16/2020/ND-CP , néu thay ho so phirc tap hodc lién quan dén an ninh chinh tri, Bo
Tu phép 13y ¥ kién cta bd, nganh lién quan trude khi bao cao Tha tudng Chinh pha
trinh Cha tich nude xem xét, quyét dinh.

- Trong thoi han 30 ngay, }(é tir ngdy nhan duoc dé nghi ctia Tha tudng Chinh
phu, Chu tich nudc xem xét, quyét dinh.

- Sau khi ¢6 Quyét dinh cho nhap quéc tich Viét Nam cua Chu tich nudc, Van
phong Chu tich nudc giri dang Cong bdo, B Tu phdp dang tai trén Trang thong tin
dién tir cua Bo Tu phap va trong thoi han 10 ngay lam viéc, ké tr ngay nhan dugc
Quyét dinh cho nhap quéc tich Viét Nam, Bo Tu phap gui van ban thong bao kem ban
sao Quyet dinh cho nhap quoc tich Viét Nam cho Uy ban nhan dan cap tinh noi thy 1y
ho so, dé t6 chire 1€ trao Quyét dinh cho nhip qubc tich Viét Nam. Sau khi nhan duoc
ban sao Quyét dinh ctia Chu tich nudc cho nhap qudc tich Viét Nam guri kém thong
bao ctia Bo Tu phap, Uy bannhan dan cip tinh chi dao S¢ Tu phap to chirc
L& trao Quyét dinh cho nhap qubc tich Viét Nam cho ngudi duoc nhap qudc tich
Viét Nam theo nghi thtic trang trong, v nghia, pht hop véi tinh hinh thuc té ¢ dia
phuong.

Truong hop nguoi duge nhap qudc tich Viét Nam ma trude d6 da dang ky ho
tich tai co quan c6 thim quyen cua Viét Nam, thi trong thoi han 10 ngay 1am viéc, ké
tir ngay nhan duoc Quyét dinh cho nhap quoc tich Viét Nam, B Tu phéap thong bao
bang van ban cho S¢ Tu phap noi di dang ky ho tich ctia ngudi dé dé ghi cha hoic
huéng din ghi chi vao s6 ho tich. Noi dung ghi cha gom: sé Quyét dinh; ngay, thang,
nim ban hanh Quyét dinh; nodi dung Quyét dinh; can bd thuc hién ghichi phai
Ky, ghi ro ho tén va ngay thang nam ghi chd.

Trong truong hop S& Tu phdp nhan dugc thong bao ghi chu nhung khong con
lwu gitr dugc s6 ho tich trude day thi thong bao lai cho Bo Tu phap dé theo dbi, quan
ly.

Trong thoi han 10 ngay lam viée, ké tir ngdy co Quyét dinh cho nhap qudc tich
Viét Nam, B Tu phap thong bao cho Bo Cong an dé chi dao co quan Cong an c6
tham quyén dang ky cu tru, cap Ho chiéu Viét Nam, Cin cudc cong dan cho ngudi
dugc nhap quoc tich Viét Nam theo quy dinh cua phap luat.


https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-16-2020-nd-cp-huong-dan-luat-quoc-tich-viet-nam-433706.aspx
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Cach thirc thye hién: Nguoi xin nhap qudc tich Viét Nam ndp ho so truc tiép
tai SO Tu phéap noi cu tra, khong ty quyén cho ngudi khac ndp hd so.

Thanh phan hé so:
- Pon xin nhap qudc tich Viét Nam;

- Ban sao Gidy khai sinh, Ho chiéu hodc gidy to khac c6 gia tri thay thé. Gidy to
khac c6 gia tri thay thé Gidy khai sinh, HO chiéu ddi vOi ngudi khong qudc
tich Xin nhap qudc tich Viét Namla gidy to co6 thong tin vé ho tén, ngay thang
nam sinh, ¢o6 dan anh cua nguoi do va dong dau cuia co quan c6 thim quyén hoic gidy
thong hanh, gidy to c6 gia tri di lai quoc té;

- Béan khai 1y lich;

- Phiéu Iy lich tu phap do co quan co thAm quyén cua Viét Nam cap d6i véi thoi
gian nguoi xin nhap quoc tich Viét Nam cu tra ¢ Viét Nam, Phiéu 1y lich tu phap do
co quan c6 thim quyén cta nudc ngoai cap ddi véi thoi gian nguoi xin nhap quoc tich
Viét Nam cu trd & nude ngoai. Phiéu 1y lich tu phap phai 1a phiéu duoc cip khong
qua 90 ngay tinh dén ngay ndp ho so;

- Gidy to chung minh trinh d6 Tiéng Viét (ban sao vin bang, chimg chi dé
chtng minh nguoi d6 da hoc bang tiéng Viét tai Viét Nam nhu ban sao bang tién s,
bang thac si, bang ci nhdn hoic bang tt nghiép dai hoc, bang tot
nghiép cao dang, trung cap (bao gdm bang tét nghiép trung hoc chuyén nghiép
hodc trung cap chuyén nghiép); bang t6t nghiép trung hoc phd théng hoic trung hoc
co s& cua Viét Nam; ban sao chimg chi tiéng Viét theo khung ning luc tiéng Viét
ding cho ngudi nude ngoai do co so gido duc ciia Viét Nam cap theo quy dinh ctua Bo
Gi4o duc va bao tao.

Trong truong hop ngudi Xin nhép quéc tich Viét Nam khong co glay to
chirng minh trinh d6 tleng Viét thi S6 Tu phap t6 chirc kiém tra, phong van vé kha
nang nghe, nodi, doc viét tiéng Viét cua nguoi do bao dam dap Ung quy dinh tai
khoan 1 Diéu 7 ctia Nghi dinh sé 16/2020/ND-CP. Thanh phan tham gia phong van
c6 dai dién cua S¢ Tu phap va S¢ Giao duc dao tao. Két qua kiém tra, phong van phai
dugc 1ap thanh van ban. Nhiing nguoi tryc tlep kiém tra, phong van chiu trach nhiém
vé két qua kiém tra, phong van va y kién dé xuat ctia minh;

- Gidy to ching minh vé chd ¢, thoi gian thudng tra ¢ Viét Nam (Ban sao Thé
thuong tra);

- Glay to chimg minh bao dam cudc song & Viét Nam (g6m mot trong cdc gidy
to sau: giay to chirng minh quyen so hitu tai san; gidy to dO co quan, to chirc noi
nguoi d6 lam viéc xac nhan vé muc luong hodc thu nhap; glay td bao lanh cua to
chtrc, c4 nhan tai Viét Nam; gidy xac nhan caa Uy ban nhan dan cip xa noi thuong tra
vé tinh trang nha &, cong viéc, thu nhap cua ngudi Xin nhap qudc tich Viét Nam).
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- Ban sao Giay khai sinh ciia ngudi con chua thanh nién cung nhap qudc tich
Viét Nam theo chame hodc gidy to hop 1é khiac chimg minh quan hé cha
con, me con. Trudng hop chi ngudichahoic ngudi me nhdp qudc tich
Viét Nam ma con chua thanh nién sinh sdng cung ngudi dé nhap qudc tich Viét Nam
theo cha hoic me thi phai ndp van ban thoa thuin coé du chit ky ctachame vé
viéc xin nhap quéc tich Viét Nam cho con. Vian ban thoa thuan khong phai ching
thue chir ky; nguoi dimg don xin nhap qudc tich Viét Nam cho con phai chiu trach
nhiém vé tinh chinh xac chir ky ctia ngudi Kia.

Truong hop cha, me da chét, bi mat nang luc hanh vi dan sy hodc han ché niang
luc hanh vi dan sy thi van ban thoa thuan duoc thay thé bang gidy to ching minh
cha, me da chét, bi mat hoic han ché ning luc hanh vi dan su;

- Nhimg nguoi dugc mién mot sd diéu kién nhap qudc tich Viét Nam thi duoc
mién cac gidy to tuong ung voi diéu kién dugc mién, nhung phai ndp mot s6 gidy to
sau dé chirng minh diéu kién duoc mién, cu thé 1a:

+ Nguoi ¢6 vo hodc chong 1a cong dan Viét Nam thi phai nop ban sao Gidy
ching nhan két hon hoac Gidy xac nhén tinh trang hon nhan;

+ Néu cocha, me, conla cong dan Viét Namthi nop ban sao Gidy khai
sinh hoac giay to hop 1€ khac ching minh quan hé cha, me, con;

+ Ngudi ¢ cong lao dic biét dong gop cho sy nghiép xay dung va bao vé T6
qudc Viét Nam phai 1a nguoi duoc ting thudng Huan chuong, Huy chuong, danh hiéu
cao quy khac ctia Nha nudc Viét Nam dan chu cong hoa, Chinh phu Cach mang lam
tho1 Cong hoa mién Nam Viét Nam, Nha nudc Cong hoa xa hoi chu nghia Vi¢t Nam
hoac dugc co quan co tham quyén ctia Viét Nam x4c nhén vé cong lao dac biét do
trén co s¢ ho so, ¥ kién cua co quan, to chirc c6 lién quan va quy dinh cua phap luat
chuyén nganh.

+ Ngudi ma viéc nhap quéc tich Viét Nam cua ho c6 lgi cho Nha nudc Cong
hoa xa ho1 chu nghia Viét Nam: (phai 1a nguoi c6 tai nang thyuc su vuot troi trong linh
vuc khoa hoc, kinh te van hoa, xa hoi, ngh¢ thuat, thé thao, y té, gido duc, da danh
duoc giai thuong qudc té, huan chuong, huy chuong hoic duoc co quan, t6 chirc noi
nguoi do lam viée chimg nhén va co quan quan ly nha nude cap bo xac nhan vé tai
ning va cd co s cho thay viéc nguoi duge nhap qudc tich Viét Nam s& dong gop tich
cuc, l1au dai cho su phat trién linh vuc ndi trén cia Viét Nam sau khi duoc nhap quoc
tich Viét Nam).

- Nguoi xin nhap qudc tich Viét Nam dong thoi xin gitr quoc tich nudc ngoai
phai co6 giay to chirng minh:

+ Pu diéu kién nhap qubc tich Viét Nam quy dinh ctia Luat Qudc tich Viét
Nam:;
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+ Gidy to do co quan c6 tham quyén cta Viét Nam hodc nudc ngoai cap dé
ching minh: ¢6 cong lao dac bi€t dong gop cho sy nghiép xay dung va bao vé T6
qudc Viét Nam va viéc nhap qudc tich dong thoi gilt qubc tich nude ngoai 1a co loi
cho Nha nudc Cong hoa xa hoi chi nghia Viét Nam;

+ Giy to do co quan co thAm quyén cua Viét Nam hoic nudc ngoai cap dé
chimg minh: Viéc xin gitt qudc tich nudc ngoai ciia ngudi do khi nhép qudc tich Viét
Nam la phu hop voi phap luat cua nude ngoai do. Viée thoi qudc tich nudc ngoai dan
dén quyén loi ctia nguoi d6 ¢ nude co quéc tich bi anh hudng.;

+ Ban cam két ctia ngudi d6 vé ndi dung: Khong st dung qudc tich nudc ngoai
dé gay phuong hai dén quyén, loi ich hop phap ctia co quan, to chiic va ca nhan; xAm
hai an ninh, loi ich qudc gia, trt tu, an toan x4 hoi cia Nha nudc Cong hoa xa hdi chu
nghia Viét Nam.

- Gidy to ¢6 trong hd so xin nhap qudc tich Viét Nam do co quan c6 thém
quyén ctia nude ngoai cap phai duoc hop phap hoa lanh sy, trir truong hop dugce mlen
hop phap héa lanh sy theo quy dinh cta phap luat Viét Nam hodc diéu uée qudc té ma
Viét Nam la thanh vién.

- Gidy to bang ‘Eiéng nudc ngodi c¢é trong hd so xin nhap qudc tich Viét Nam
phai duoc dich sang tiéng Viét; ban dich phai dugc cong chung hoacching thuc chir
ky nguoi dich theo quy dinh cta phap luat Viét Nam.

- Truong hop phap luat quy dinh gidy to phai nop la ban sao thi nguoi yéu cau
giai quyét cac viéc vé qudc tich co thé nop gidy to la ban chup tir ban chinh, ban sao
dugc ching thyc tir ban chinh hodc ban sao dugc cap tur 50 goc. Ne}l ndp ban chup tur
bén, chinh thi phai c6 ban chinh dé doi chiéu; pguéi, ti€p nhan ho so kiém tra, doi
chiéu ban sao vdi ban chinh va ky xac nhan da doi chiéu.

S6 lwong ho so: 03 bo

Thoi han giai quyét: 115 ngay (thoi gian thuc t& giai quyét hd so tai cac co
quan c6 tham quyén)

Po6i twong thuwe hién thii tuc hanh chinh: C4 nhan

Co quan giai quyét thii tuc hanh chinh: So Tu phéap, Bo Tu phap.

Két qua thuc hién thii tuc hanh chinh: Quyét dinh cho phép nhap qudc tich
Viét Nam cua Chu tich nuéc

Lé phi: 3.000.000 dong.

Mién 1¢ phi d6i véi nhitng truong hop sau:

1+ Nguoi co cong lao déc biét dong gop cho su nghi€p xay dung va bao v¢ t6
quoc Viét Nam (phai l1a nguodi duge tang thudéng Huan chuong, Huy chuong, danh
hiéu cao quy khac cua Nha nudc Viét Nam dan chu cdng hoa, Chinh phu Cach mang
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lam tho1 Cong hoa mién Nam Viét Nam, Nha nudc Cong hoa xa hdi chu nghia Viét
Nam hoac dugc co quan, t6 chirc c6 tham quyén cua Viét Nam xac nhan vé cong lao
dac biét do).

+ Nguoi khong quoc tich cd hoan canh kinh té kho khan, c6 xac nhan cua Uy
ban nhan dan cap xa noi cu tra.

M4iu don, méu to khai:
- Pon xin nhap quéc tich Viét Nam (Mau TP/QT-2020-DXNQT.1).

- Pon xin nhap qudc tich Viét Nam (Dung cho nguoi giam ho/nguoi dai dién
theo phap luglt lam Pon xin nhdp qudc tich Vi¢t Nam cho nguoi dugce giam hd/duogc
dai di¢n) (Mau TP/QT-2020-bXNQT.2).

- Ban khai 1y lich (Mau TP/QT- 2020 - BKLL)

Yéu ciu, diéu kién thuc hién thi tuc hanh chinh:

- Cong dan nudc ngoai va nguoi khong qudc tich dang thuong tra ¢ Viét Nam
co don xip nhap quoc tich Viét Nam thi c6 thé dugc nhap quoc tich Viét Nam, né€u cod
du cac di€u kién sau day:

+ C6 nang lyc hanh vi dan sy day di theo quy dinh cta phéap luat Viét Nam;

+ Tuan thi Hién phap va phap luat Viét Nam; ton trong truyén thong, phong
tuc, tap quan cua dan tdc Viét Nam;

+ Biét tiéng Viét dii dé hoa nhap vao cong dong Viét Nam;

+ P4 thuong tra & Viét Nam tir 5 ndm trd 1én tinh dén thoi diém xin nhap quéc
tich Viét Nam;

+ C6 kha nang bao dam cudc sdng tai Viét Nam.

- Nguoi xin nhip quéc tich Viét Nam, néu thudc mot trong nhing truong hop:
la vo, chéng, cha dé, me¢ dé hodc con dé cua cong dan Viét Nam; c6 cong lao dac biét
dong gop cho su nghiép xdy dung va bao vé T6 qudc Viét Nam (phai 1a ngudi duoc
tang thudéng Huan chuong, Huy chuong, danh hi¢u cao quy khac cua Nha nudc Viét
Nam dan cha cong hoa, Chinh phu Cach mang lam thoi Cong hoa mién Nam Viét
Nam, Nha nudc Cong hoa xa hdi chi nghia Viét Nam hoac dugc co quan cé tham
quyén cta Viét Nam xac nhan vé cong lao dic biét d6 trén co s ho so, ¥ kién ctia co
quan, to chirc ¢6 lién quan va quy dinh cua phap luat chuyén nganh); co lgi cho Nha
nudc Cong hoa xa hoi chu nghia Viét Nam (phai 1a ngudi c6 tai nang thuc sy vuot
troi trong linh vuc khoa hoc, kinh té, van hoa, xa hoi, nghé thuat, thé thao, y té, giao
duc, dd danh duoc giai thuong qudc té, huan chuong, huy chuong hoic dugc co quan,
t6 chtc noi ngudi d6 1am viée ching nhan va co quan quan 1y nha nudc cip bo Xac
nhan veé tai nang va c6 co s& cho théy viéc nguoi dugc nhap quéc tich Viét Nam sé
dong gop tich cuc, 1au dai cho su phat trién linh vuc noi trén ctia Viét Nam sau khi
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dugc nhap qudc tich Viét Nam), cé thé duoc nhap quéc tich Viét Nam ma khong phai
6 cac dicu kién sau day:

+ Biét tiéng Viét du dé hoa nhap vao cong déng Viét Nam;

+ Pia thuong tri & Viét Nam tir 5 nam trd 1én tinh tir ngdy dugc cip Thé thudng
tra;

+ C6 kha nang bao dam cudc séng tal Viét Nam.

- Ngudi duge nhap qudc tich Viét Nam thi phai thoi qudc tich nudc ngoai, trir
nhirng nguoi:

*Lavo, chéng, cha d¢, me dé hoac con dé cua cong dan Viét Nam,;

* C6 cong lao dic biét dong gop cho su nghiép xdy dung va bao vé Td quc
Viét Nam;

* C6 loi cho Nha nudc Cong hoa xa hoi chu nghia Viét Nam.

néu dép tmg day du cac dicu kién sau ddy thi duoc coi la truong hop dac biét
quy dinh tai khoan 3 Diét} 19 Luat Qudc tich Viét Nam va duoc ,trinh Chu tich nuéc
xem xeét viéc cho nhap quoc tich Viét Nam ma khong phai thoi quoc tich nude ngoai:

+ Co du diéu kién nhap quéc tich Viét Nam theo quy dinh cua Luat Qubc tich
Viét Nam;

+ C6 cong lao dac bit dong gop cho sy nghiép xay dung va bao vé t6 qubc

Viét Nam va viéc nhap qudc tich dong thoi gitt quoc tich nudc ngoai 1a ¢o loi cho
Nha nudc Cong hoa xa hoi Chu nghia Viét Nam;

+ Viéc xin gitt quoc tich nudc ngoai cia ngudi do6 khinhap quéc tich
Viét Nam 1a phu hgp véi phap luat ciia nude ngoai do;

+ Viéc thoi qudc tich nude ngoai dan dén quyén loi ciia ngudi d6 & nude ngoai
bi &nh hudng;

+ Khong st dung qudc tich nudc ngoai dé gy phuong hai dén quyén, loi ich
hop phéap cia co quan, to chirc va cad nhan; xam hai an ninh, lgi ich quoc gia, trat
tu, an toan xa hoi cua Nha nudc Cong hoa xa hdi chi nghia Viét Nam.

- Nguoi xin nhap qudc tich Viét Nam phai c6 tén goi Viét Nam. Tén goi nay do
nguoi xin nhap quoc tich Viét Nam lga chon va dugc ghi r0 trong Quyét dinh cho
nhdp quoc tich Viét Nam.

- Ngudi xin nhdp quéc tich Vi¢t Nam khong dugc nhap quéc tich Viét Nam,
néu viéc dé lam phuong hai dén g1 ich quoc gia cua Viét Nam.

Can cir phap ly:

- Luat Qudc tich Viét Nam niam 2008.
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- Nghi dinh s6 16/2020/ND-CP ngay 03/02/2020 cta Chinh phii quy dinh chi
tiét mot sb diéu va bién phap thi hanh Luat Quéc tich Viét Nam.

- Thong tu s6 02/2020/TT- BTP ngay 08/4/2020 cua B truong B Tu phép ban
hanh, huéng dan sir 'dung, quan ly mau S6 qudc tich va mau gidy to vé qudc tich

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctua Bo Tai chinh quy dinh
muc thu, ché d6 thu, ndp, quan 1y va st dung phi khai thac, st dung thong tin trong co
s0 dir liéu ho tich, phi xac nhan c6 quoc tich Viét Nam, phi xac nhan 1a nguoi gbc
Viét Nam, 1€ phi quoc tich.

3. Thii tuc tré lai qudc tich Viét Nam ¢ trong nuéce
Trinh ty thuc hién

- Nguoi xin tré lai qubc tich Viét Nam phai nop hd so tai So Tu phap noi cu
tru.

- Nguoi thy 1y hd so ¢ trach nhiém kiém tra tinh hop 1€ cua gidy to trong ho
so. Truong hop ho so chua day du, hop 1¢ thi huong dan bo sung, hoan thién. Néu ho
so day du, hop 1& thi nguoi thy Iy hd so ghi vao S6 thu 1y va cdp Phiéu thu Iy ho
so theo mau quy dinh cho nguoi ndp ho so.

- Trong thoi han 05 ngay lam viéc, ké tir ngay nhan du ho so hop 18, S& Tu
phap gui van ban dé nghi co quan Cong an cap tinh x4c minh v€ nhan than cua nguoi
xin trd lai quoc tich Viét Nam.

- Trong thdi han 20 ngay, ké tir ngay nhan duoc dé nghi cia So Tu phap, co
quan Cong an cip tinh c6 trach nhiém xic minh va giri két qua dén S& Tu phap.
Trong thoi gian ndy, S& Tu phap phai tién hanh tham tra gidy td trong hd so xin tro lai
qudc tich Viét Nam; lap danh muc day du cac gidy totrongtimg hd so,
kém danh sach nhirng nguoi xin tro lai quéc tich Viét Nam theo mau quy dinh.

- Trong thot han 05 ngay lam viéc, ké tur ngay nhan dugc két qua xac minh, S¢
Tu phép c6 trach nhi€ém hoan tat ho so trinh Chu tich Uy ban nhan dan cap tinh.

- Trong thot han 05 ngay lam viéc, ké tir ngay nhan duogc dé nghi cia S¢ Tu
phap, Chu tich Uy ban nhan dan cap tinh c¢6 trach nhiém xem xét, két luan va dé xuat
y kién gtri B6 Tu phap.

- Trong thoi han 20 ngay, ké tir ngdy nhan dugc vin ban dé xuat cua Chu tich
Uy ban nhan dan cap tinh, B Tu phép c6 trach nhiém kiém tra lai ho so, néu xét thay
nguoi xin tré lai quéc tich Viét Nam c6 du diéu kién dugce tro lai quéc tich Viét Nam
thi giri thong bao bang vin ban cho ngudi d6 dé 1am thu tyc xin thdi qudc tich nude
ngoai, trir truong hop ngudi xin tré lai quéc tich Viét Nam xin giit quoc tich nude
ngoai (ngudi ndy phai dap tng du diéu kién dé duoc coi 1a trudong hop dic biét) hoidc
1a nguoi khong quc tich.


https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-16-2020-nd-cp-huong-dan-luat-quoc-tich-viet-nam-433706.aspx
https://thuvienphapluat.vn/van-ban/quyen-dan-su/thong-tu-02-2020-tt-btp-huong-dan-su-dung-quan-ly-mau-so-quoc-tich-va-mau-giay-to-ve-quoc-tich-440203.aspx
https://thuvienphapluat.vn/van-ban/thue-phi-le-phi/thong-tu-281-2016-tt-btc-phi-khai-thac-su-dung-thong-tin-ho-tich-phi-xac-nhan-co-quoc-tich-viet-nam-322135.aspx
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Trong thot han 10 ngéy lam viéc, ké tir ngay nhan dugc gidy xac nhan thoi quoc
tich nude ngoai clia nguoi xin trd lai qudc tich Viét Nam, B truéong B Tu phap thira
iy quyén Thu twéng Chinh phu ky To trinh dé nghi Chu tich nudc xem xét, quyét
dinh.

- Néu xét thay ho so xin tré lai quéc tich Viét Nam chua diy du, nguoi xin tré
lai quéc tich chua dép Uimg du diéu kién tro lai quéc tich Viét Nam, Bo Tu phap co
van ban théng bao cho Uy ban nhan dan cap tinh, dong gui cho S& Tu phap dé hudng
dn ngudi Xin tro lai quoc tich bo sung ho so va hoan thién di diéu kién. Trong thoi
han 5 ngay lam viéc, ké tir ngay nhan dugc thong bao cua Bo Tu phap, S¢ Tu phap co
van ban hudng dan nguoi Xin trd lai qubc tich bd sung hd so va hoan thién du diéu
kién.

Péi véi truong hop Xin tro lai qubc tich Viét Nam dong thoi xin giit qudc tich
nudc ngoai ma khoéng cd du gidy to ching minh thudc truong hop dic biét theo
quy dinh, Bd Tu phap ¢ vin ban thong bao cho Uy ban nhan déan cép tinh dé yéu cau
nguoi d6 tién hanh thoi qudc tich nude ngoai.

Trong thoi han 9 thang, ké tir ngdy Bo Tu phép c6 vin ban thong bao ma
nguoi xin tro lai qudc tich Viét Nam khong bo sung dugc hd s0, khong hoan thién du
dleu kién hodc khong ndp van ban ciia co quan cd tham quyen nude ngoai cho thoi
qudc tich nudc ngoai, thi duoc coi 1a ngudi d6 khong tiép tuc xin tro lai qudc tich
Viét Nam va Bo Tu phap tra lai ho so. Thoi han 9 thang khong tinh vao thoi han giai
quyét ho so.

Khi xem xét hd so xin trd lai qudc tich Viét Nam dong thoi xin gitt qudc tich
nudc ngoai thudoc truong hop dic bi¢t quy dinh tai Piéu 14 cla Nghi dinh
s6 16/2020/ND-CP , néu thay ho so phirc tap hodc lién quan dén an ninh chinh tri, Bo
Tu phap 13y ¥ kién cta bd, nganh lién quan trudce khi bao cao Tha tuéng Chinh pha
trinh Chu tich nude xem xét, quyét dinh.

Trong thoi han 10 ngay lam viéc, ké tir ngdy nhan dugc gidy xac nhan théi quc
tich nudc ngoai cua ngudi xin trd lai qudc tich Viét Nam, Bo truong BO Tu phap thira
uy quyén Thu tuéng Chinh phu ky To trinh dé nghi Chu tich nudc xem xét, quyét
dinh.

- Trudng hop ngudi xin trd lai qudc tich Viét Nam xin giir qubc tich nudc ngoai
thudc truong hop dac biét duoc gil quéc tich nudc ngoai hoac 1a nguoi khong quéc
tich thi trong thoi han 15 ngdy, ké tir ngay nhan duoc vin ban dé xuat cua Chu tich
Uy ban nhan dan cap tinh, B Tu phép c6 trach nhiém kiém tra lai ho so, néu xét thay
nguoi xin trd lai quéc tich Viét Nam c6 du diéu kién duge trd lai quéc tich Viét Nam
thi B trudng Bo Tu phap thira ity quyén Thi tuéng Chinh pha ky To trinh trinh Cha
tich nudc xem xét, quyét dinh.


https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-16-2020-nd-cp-huong-dan-luat-quoc-tich-viet-nam-433706.aspx
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- Trong thoi han 20 ngay, }(é tir ngdy nhan duoc dé nghi cia Thu tuéng Chinh
phu, Chu tich nudc xem xét, quyét dinh.

- Sau khi c6 Quyét dinh cho tro lai quéc tich Viét Nam cua Chu tich nudc, Van
phong Chu tich nudc giri dang Cong bdo, B Tu phdp dang tai trén Trang thong tin
dién tir cia B Tu phap.

- Trong thoi han 10 ngay 1am viéc, ké tir ngdy nhin duoc Quyét dinh cho tré
lai qudc tich Viét Nam, BO Tu phéap giri thong bao kém ban sao Quyét dinh cho ngudi
duoc trd lai quéc tich Viét Nam, déng thot gui cho Uy ban nhan dan cép tinh noi thu
Iy ho so dé theo ddi, quan 1y, théng ké cac viée da giai quyét vé qudc tich.

Trudng hop ngudi dugce trd lai qudc tich Viét Nam ma trude d6 di ghi cha vao
S6 dang ky khai sinh viéc thoi qubc tich Viét Nam hodc tude qudc tich Viét Nam, thi
trong thoi han 10 ngay lam viéc, ké tir ngay nhan duoc Quyét dinh cho tré lai qudc
tich Viét Nam, BO Tu phap thong bao biang vian bancho Sé Tu phap hoic
Co quan dai dién, noi di dang ky ho tich cua ngudi d6 dé ghi chti hoic hudng
dan ghi chii vao s6 ho tich Noidung ghichi gom: sé6 Quyét dinh; ngiy, thang,
nam ban hanh Quyét dinh; ndi dung Quyét dinh; can bd thuc hién ghi chi phai
Ky, ghi ro6 ho tén va ngay thang nam ghi chi. Truong hop viéc dang ky ho tich dugc
thuc hién tai Co quan dai dién ma s6 ho tich da chuyén luu tai Bo Ngoai giao thi Bo
Ngoai giao thuc hién ghi cha.

- Trong thoi han 10 ngay lam viéc, ké tir ngay C(')?Quyé't dinh cho tro lai quéc
tich Viét Nam, B Tu phép thong bdo cho Bo Cong an dé chi dao co quan Cong an co
tham quyén dang ky cu tra, cap HO chiéu Viét Nam, Can cudc cong dan cho nguoi
duogc tro lai quoc tich Viét Nam theo quy dinh cua phap luat.

Cach thire thuc hién:

- Nguoi xin tro lai qudc tich Viét Nam phai nop hd so truc tjép tai S& Tu phap
noi cu trd hodc gui h6 so qua hé thong buu chinh, khong uy quyén cho ngudi khac
nop ho so.

- Trudng hop ho so dugc giri qua hé thong buu chinh thi nguoi thy 1y ho so giri
Phiéu thu 1y cho ngudi ndp ho so qua hé thong buu chinh

Thanh phén ho so:

- Pon xin tro lai quéc tich Viét Nam;

- Ban sao Gidy khai sinh, Ho chiéu hodc gidy to khac co gia tri thay thé;

- Béan khai 1y lich;

- Phiéu Iy lich tu phap do co quan co tham quyén cua Viét Nam cap d6i véi thoi

gian nguoi xin tro lai quoc tich Viét Nam cu tra ¢ Viét Nam, Phiéu 1y lich tu phap do
co quan ¢ thim quyén ctia nudc ngoai cap ddi voi thoi gian ngudi xin tro lai qudc
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tich Viét Nam cu tri & nudc ngoai. Rhiéu Iy lich tu phap phai 13 phiéu dugc cap
khong qua 90 ngay tinh dén ngay ndp ho so;

- Gidy to chtrng minh nguoi xin tro lai quoc tich Viét Nam da timg c6 quéc tich
Viét Nam (la mét trong cac gidy to sau: Gidy to chung minh da duoc Chu tich
nudce cho tho1 qudc tich hodc bi tudc qudc tich Viét Nam; Giay to do co quan, t chirc
co thAm quyén cua Viét Nam cap, xac nhan, trong d6 c6 ghi qudc tich Viét Nam hodc
gidy to 6 gia tri ching minh qudc tich Viét Nam trude day cua ngudi do);

- G1ay to chirng minh du diéu kién tro lai quoc tich Viét Nam 1a mot trong céc
gidy to sau day:

+ Gidy to chimg minhnguoixintré lai quéc tich Viét Namcod vo,
chdng, cha d¢, me dé hoic con dé 1a cong dan Viét Nam: Truong hop c6 vo, chéng la
cong dan Viét Nam thi nop ban sao Gidy chtng nhan két hon hodc Gidy xac nhan tinh
trang hon nhan; néu c6 cha, me, con 1a cong dan Viét Nam thi ndp ban sao Gidy khai
sinh hodc gidy to hop 1¢ khac ching minh quan hé cha, me, con;

+ Gidy to chimg minh nguoi Xin trd lai quoc tich Viét Nam c6 cong lao dic biét
dong gop cho su nghiép xay dung va bao vé To quoc Viét Nam hoic viée trd lai quic
tich Viét Nam 1a c6 lgi cho Nha nudc Cong hoa xa hoi chi nghia Viét Nam thi ndp
gidy to twong tng: Ngudi co cong lao dic biét dong gop 16n cho sy nghiép xay dung
va bao vé T6 quéc Viét Nam phai 1a ngudi duoc ting thuong Huan chuong, Huy
chuong, danh hi¢u cao quy khac ctia Nha nudc Viét Nam dan chu cong hoa, Chinh
phu Cach mang 1am thoi Cong hoa mién Nam Viét Nam, Nha nude Cong hoa xa hoi
chu nghia Viét Nam hoac dugc co quan co tham quyén ctia Viét Nam x4c nhan vé
cong lao dic biét d6 trén co sé ho so, ¥ kién cia co quan, to chirc ¢6 lién quan va quy
dinh cua phap luat chuyén nganh; Nguoi ma viée tro lai quéc tich Viét Nam cua ho c6
lgi cho Nha nudc Cong hoa xa hdi chu nghia Viét Nam phai 1a nguoi c6 tai nang thuc
sy vuot troi trong linh vuc khoa hoc, kinh té, van hoa, xa hoi, ngh¢ thuat, thé thao, y
té, gido duc, da danh duoc giai thuong qudc té, huan chuong, huy chuong hoic dugc
co quan, to chie noi nguoi do lam viée chimg nhan va co quan quan ly nha nudc cap
bd x4c nhan vé tai ning va cd co so cho thiy viéc nguoi duge tro lai quéc tich Viét
Nam s& dong gop tich cuc, 1au dai cho sy phat trién linh vyuc noi trén ciia Viét Nam
sau khi duoc tro lai quéc tich Viét Nam;

+ Gidy to chimg minh viéc thuc hién dau tu tai Viét Nam: phai c6 du an dau tu
da duogc co quan c6 tham quyén cua Viét Nam cap gidy t& ching nhan vi¢c dau tu do.

- Truong hop ngudi Xin tro lai qudc tich Viét Nam vi Iy do da thoi qudc tich
Viét Nam dé nhap quoc tich nudc ngoai, nhung khong dugce nhap quéc tich nudc
ngoai thi phai co giay to do co quan c¢6 thAim quyén nudc ngoai cip xac nhan rd vé
ly do khéng dwoc nhap qudc tich nudc ngoai. Trong trudng hop khong duoc nhap
qudc tich nude ngoai 1a do 18i chii quan cta nguoi d6 thi phai c6 van ban bao lanh cta
mdt trong nhimg nguoi 1a cha, me, v, chdng, con hodc anh, chi, em rudt 1a cong dan
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Viét Nam dang thuong tra tai Viét Nam, kém theo don ctia nguoi d6 tu nguyén vé cu
tru tai Viét Nam.

- Con chua thanh nién cung trd lai quéc tich Viét Nam theo cha me thi phai nop
ban sao Gidy khai sinh ciia nguoi conhoic gidy to hop 18 khac chuing minh
quan hé cha con, me con. Trudng hop chi ngudi cha hodc ngudi me tré lai qudc tich
Viét Nam ma con chua thanh nién séng cung ngudi do trd lai quéc tich Viét Nam
theo cha hoic me thi phai ndp vin ban thoa thuan ctia cha me vé viée xin tré lai quic
tich Viét Nam cho con. Vin ban thoa thuan phai c6 dy du chit ky cta cha va me, chir
ky khong phai chimg thuc nhung ngudi ding don Xin tro lai qudc tich Viét Nam cho
con phai chiu trach nhiém vé tinh chinh xéc chit ky ctia nguoi kia.

Truong hop cha, me da chét, bi mat nang luc hanh Vi dan sy hodc han ché niang
luc hanh vi dan sy thi van ban thoa thuan dugc thay thé bang gidy to chimg minh
cha, me da chét, bi mat hodc han ché nang Iuc hanh vi dan su.

- Nguoi xin tr lai qubc tich Viét Nam dong thoi xin gilt quéc tich nudc ngoai
phai c6 giay to chirng minh:

+ Pu diéu kién trd lai quéc tich Viét Nam quy dinh ctua Luat Quéc tich Viét
Nam,

+ Gidy to do co quan cd tham quyén ctia Viét Nam hodc nudc ngoai cap dé
chtng minh: Viéc xin giit quéc tich nudc ngoai cuia ngudi do khi tr¢ lai quoc tich Viét
Nam 14 phu hop voi phap luat ciia nudc ngoai d6. Viée thoi qudc tich nudc ngoai dan
dén quyén loi cua ngudi d6 ¢ nude co qudc tich bi anh hudng.

+ Ban cam két cua nguoi do vé noi dung: Khong st dung quéc tich nudc ngoai
dé gay phuong hai den quyén, loi ich hop phap clia co quan, to chirc va c4 nhan; xam
hai an ninh, loi1 ich quoc gia, trat tu, an toan xa hoi cua Nha nude Cong hoa xa hdi chu
nghia Viét Nam.

- Gidy to c6 trong hd so xin tré lai qudc tich Viét Nam do co quan co tham
quyén ctia nude ngoai cap phai duoc hop phap héa lanh sy, trir truong hop duoc mién
hop phap héa lanh sy theo quy dinh ctia phap luat Viét Nam hodc diéu udc qudc té ma
Viét Nam la thanh vién.

- Gidy to bang ti’é'ng nudc ngoai co trong hod so xin trd lai quéc tich Viét Nam
phai duoc dich sang tiéng Viét; ban dich phai dugc cong ching hoac chung thuc chit
ky nguoi dich theo quy dinh cta phap luat Viét Nam.

- Truong hop phap luat quy dinh gidy to phai ndp la ban sao thi nguoi yéu cau
giai quyét cac viéc vé qudc tich co thé nop gidy to la ban chup tir ban chinh, ban sao
dugc chtng thyc tir ban chinh hodc ban sao dugc cap tir s0 goc. Néu ndp ban chup tir
ban chinh thi phai c6 ban chinh dé ddi chiéu; nguoi tlep nhan ho so kiém tra, ddi
chiéu ban sao véi ban chinh va ky xac nhan d déi chiéu.
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Truong hop ho so duge giri qua hé thong buu chinh thi ban sao gidy to phai
duoc chung thuc tr ban chinh hodc dugc cap tir s6 goc; Pon, To khai, Ban khai 1y
lich phai dugc chung thuc chit ky theo quy dinh cua phép luat.

S6 lwong hd so: 03 bd

Thoi han giai quyét: 85 ngay (thoi gian thuc té giai quyét hd so tai cac co
quan c6 tham quyén)

Poi twong thue hién thi tuc hanh chinh: C4 nhan

Co quan gii quyét thi tuc hanh chinh: S¢ Tu phap, Bo Tu phap.

Két qua thyce hién thii tuc hanh chinh: Quyét dinh cho phép tré lai qudc tich
Viét Nam cua Chu tich nuéc

L¢ phi: 2.500.000 dong.

Mién 1¢ phi d6i véi nhitng truong hop sau:

~ + Nguoi ¢ cong lao dac biét dong gop cho sy nghiép xay dung va bao vé t6

quoc Viét Nam (phai l1a nguoi dugce tang thudng Huan chuong, Huy chuong, danh
hiéu cao quy khac cua Nha nudc Viét Nam dan chu cong hoa, Chinh phu Cach mang
lam thoi Cong hoa mién Nam Vi¢t Nam, Nha nudec Cong hoa xa hoi chu nghia Viét

Nam hoidc dugc co quan, to chiic ¢6 tham quyén cua Viét Nam x4c nhan vé cong lao
dac biét do).

+ Ngudi mat quoc tich c6 hoan canh kinh té khé khan, c6 xac nhéan ctia Uy ban
nhéan dan cap xa noi cu tru.

Méu don, méu to Khai:
- Pon xin tro lai quéc tich Viét Nam (Mau TP/QT- 2020- DPXTLQT.1)

- Pon xin tré lai qudc tich Viét Nam (Dung cho nguoi giam ho/ngudi dai dién
theo phap lue}t lam Pon xin trd lai quoc tich Viét Nam cho ngudi duge giam hd/ duoc
dai di¢n) (Mau TP/QT- 2020- PXTLQT.2)

- Ban khai 1y lich (Mau TP/QT-2020-BKLL)
Yéu ciu, diéu kién thuc hién thi tuc hanh chinh:

- Nguoi da mat quéc tich Viét Nam theo quy dinh tai Diéu 26 cua Luat Quéc
tich Viét Nam nam 2008 c6 don xin trd lai quoc tich Viét Nam thi c6 thé duoc trd lai
quoc tich Viét Nam, néu thudc mot trong nhiing truong hop sau day:

+ Xin hdi huong vé Viét Nam;
+ Co vo, chéng, cha d¢, me dé hoac con dé 1a cong dan Viét Nam;

+ C6 cong lao dic biét dong gop cho sy nghiép xay dung va bao vé To qudc
Vi¢t Nam (phai 1a nguoi dugce tang thudng Huan chuong, Huy chuong, danh hiéu cao
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quy khéc cta Nha nudc Viét Nam dan cha cdng hoa, Chinh phu Cach mang 1am thoi
Cong hoa mién Nam Viét Nam, Nha nuge Cong hoa xa hoi chu nghia Viét Nam hodc
dugc co quan co tham quyén ctia Viét Nam xac nhan vé cong lao dac bi¢t do trén co
s6 ho so, ¥ kién cta co quan, t6 chire ¢6 lién quan va quy dinh cua phap luat chuyén

nganh);

+ C6 loi1 cho Nha nudc Cong hoa xa hoi chu nghia Viét Nam (phai 1a ngudi co
tai nang thuc sy vuot trd1 trong linh vuc khoa hoc, kinh té, vin hoa, xa hoi, nghé
thuat, thé thao, y té, gido duc, di danh duogc giai thuong qudc té, huan chuong, huy
chuong hodc duge co quan, to chirc noi nguoi d6 lam viée ching nhan va co quan
quan ly nha nudce cap bd xac nhan vé tai ning va c6 co so cho thay viéc nguoi dugce
tré lai quoc tich Vi¢t Nam s€ dong gop tich cuc, lau dai cho sy phat trién linh vuc néi
trén cua Viét Nam sau khi duoc trd lai qudc tich Viét Nam);

+ Thuc hién dau tu tai Viét Nam ( phai c6 dy an dau tu d3 duoc co quan co
tham quyén cua Viét Nam cap giay to chiing nhan viéc dau tu do);

+ Da thoi qudc tich Viét Nam de nhap quéc tich nudc ngoai, nhung khong duoc
nhap qudc tich nudc ngoai (phai co gidy to do co quan c6 tham quyén nudc ngoai cap
xac nhan ro Ve 1y do khong dugc nhap quoc tich nudc ngoai. Trong truong hop khong
dugc nhap quéc tich nude ngoai 1a do 16i chii quan ctia ngudi d6 thi phai c6 vin ban
bao 1anh ctia mot trong nhitng nguoi 1a cha, me, vo, chdng, con hodc anh, chi, em rudt
la cong dan Viét Nam dang thuong tra tai Viét Nam, kém theo don cia nguoi d6 tu
nguyén vé cu tra tai Viét Nam).

- Nguoi xin tro lai quéc tich Viét Nam khong dugc tré lai quéc tich Viét Nam,
néu viéc do lam phuong hai dén g1 ich quoc gia cua Viét Nam.

- Truong hop nguoi bi tude qudc tich Viét Nam xin tro lai qudc tich Viét Nam
thi phai sau it nhat 5 nim, ké tir ngay bi tude qudc tich méi duoc xem xét cho trd lai
quoc tich Viét Nam.

- Nguoi xin trd lai qubc tich Viét Nam phai 1ay lai tén goi Viét Nam trude day.

- Nguoi duge trd lai qudc tich Viét Nam thi phai thoi qubc tich nude ngoai, trir
nhiing nguoi:

*Lavo, chéng, cha dé, me dé hodc con dé cuia cong dan Viét Nam,;

* C6 cong lao dic biét dong gdp cho su nghiép xay dung va bao vé T qudc
Viét Nam;

* C6 g1 cho Nha nudc Cong hoa xa hoi chu nghia Viét Nam.

Néu dap tmg day du cac diéu kién sau day thi duoc coi 1 truong hop dic biét
dé trinh Chu tich nudc xem xét viéc cho trd lai quoc tich Viét Nam ma khong phai
thoi quoc tich nude ngoai:
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+ C6 du diéu kién tré lai quéc tich Viét Nam theo quy dinh cua Luat Quédc tich
Viét Nam;

+ Viée xin giit qudc tich nudc ngodi cua nguoi d6 khi trd lai quéc tich Viét
Nam la phu hop v61 phap luat cia nudc ngoai do;

+ Viéc thoi quoc tich nudc ngoai dan dén quyén lgi ctia nguoi dé ¢ nude cod
quoc tich bi anh hudng;

+ Khong str dung quoc tich nudc ngoai dé gay phuong hai dén quyen loi ich
hop phap ctia co quan, to chtrc va ¢4 nhan; xAm hai an ninh, loi ich quc gia, trat tu,
an toan xa hdi cua Nha nudc Cong hoa xa hoi chi nghia Viét Nam.

Can cwr phap ly:
- Luat Qudc tich Viét Nam nam 2008.

- Nghi dinh s6 16/2020/ND-CP ngay 03/02/2020 ctua Chinh phi quy dinh chi
tiét mot sb diéu va bién phap thi hanh Luat Quéc tich Viét Nam.

- Thong tu s6 02/2020/TT- BTP ngay 08/4/2020 cua B truong B Tu phap ban
hanh, huéng dan sir dung, quan ly mau s6 qudc tich va mau gidy td vé qudc tich.

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctua Bo Tai chinh quy dinh
muc thu, ché do thu, ndp, quan 1y va s dung phi khai thac, st dung thong tin trong co
s0 dir liéu ho tich, phi xac nhan c6 quoc tich Viét Nam, phi xac nhén 1a nguoi gdc
Viét Nam, 1€ phi quoc tich.

4. Thi tuc thdi qudc tich Viét Nam & trong nuéc

Trinh ty thuc hién

- Nguoi xin thoi qudc tich Viét Nam phai ndp ho so tai S6 Tu phap noi cu tra.

- Nguot thy ly hd so c6 trach nhiém kiém tra tinh hop 1¢ cua gidy to trong hcf)
so. Truong hop ho so chwa day du, hop 1€ thi hudng dan bo sung, hoan thién. Néu ho
so day du, hop 1¢ thi nguoi thy Iy hd so ghi vao SO thu 1y va cap Phiéu thu 1y hd
so theo mau quy dinh cho nguoi ndp hd so.

- Trong thot han 05 ngay lam viéc, ké tur ngay nhan du hd so hop 1¢, S& Tu
phap c6 trach nhiém:

+ Pang thong bao vé viée xin thoi quéc tich Viét Nam trén mot to bao viét hodc
bao dién tir & dia phuong trong ba so lién tiép va gui dang trén Trang thong tin dién tir
cua BO Tu phap. Thong bao trén Trang thong tin dién tir phai dugc luu gilr trong thot
gian it nhat 30 ngay, ké tir ngay dang thong béo.

o Pé nghi co quan Cong an cap tinh xac minh vé nhan than cta ngudi xin thoi
quoc tich Viét Nam.

Trong thot han 60 ngay, ké tir ngay S¢ Tu phap dang tai thong tin vé ngudi xin
tho1 quoc tich Viét Nam theo quy dinh tai khoan 2 Diéu 29 Luat Qudc tich Viét Nam,
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co quan Cong an, co quan Thi hanh an dén sy, co quan quan ly thué hodc co quan, to
chtic, c4 nhan khac néu phat hién thiy ngudi xin théi quoc tich Viét Nam thude
truong hop chua duoc thoi hodc khong duogc thoi qubc tich Viét Nam theo quy dinh
tai cac khoan 2, 3 va 4 Diéu 27 Luét Qué)c tich Viét Nam va Piéu 17 cua Nghi
dinh 16/2020/ND-CP thi phai kip thoi thong bao cho S& Tu phdp, noi da ding tai
thong tin.

- Trong thoi han 20 ngay, ké tir ngay nhan duoc van ban dé nghi cua S¢ Tu
phap, co quan Cong an cap tinh c6 trach nhiém xac minh va gui két qua dén So Tu
phap. Trong thoi gian nay, S¢ Tu phap phai tién hanh tham tra gidy to trong hé so xin
théi quoc tich Viét Nam, lap danh muc day du cac gidy tdtrong timg hd so,
kém danh sach nhitng ngudi xin thoi qudc tich theo mau quy dinh.

- Trong thot han 05 nge‘ly léup viée, ké tir ngay r}hén duoc két qua xac minh, S¢
Tu phap c6 trach nhi€ém hoan tat ho so trinh Chu tich Uy ban nhan dan cap tinh.

- Trong thoi han 05 ngay lam viéc ké tir ngay nhan dugc dé nghi cua So Tu
phap, Chu tich Uy ban nhan dén cap tinh c6 trach nhiém xem xét, két luan va dé xuét
y kién gtri B6 Tu phap.

- Trong thoi han 20 ngay, ké tir ngay nhan duoc van ban dé xuat cua Chu tich
Uy ban nhan dan cap tinh, BO Tu phép c6 trach nhiém kiém tra lai ho so, néu xét thay
nguoi xin théi quoce tich Viét Nam co da diéu kién duoc thoi quoc tich Viét Nam thi
Bo truong Bo Tu phép thira iy quyén Tha tuéng Chinh phi ky To trinh dé nghi Chu
tich nudc xem xét, quyét dinh.

- Trong thoi han 20 ngay, }(é tir ngdy nhan duoc dé nghi ctia Tha tudng Chinh
phu, Chu tich nudc xem xét, quyét dinh.

- Sau khi c¢6 Quyét dinh cho tho1 quéc tich Viét Nam cua Chu tich nudc, Van
phong Chu tich nudc gui dang Cong bao, B6O Tu phap dang tai trén Trang thong tin
dién tir cia BO Tu phap.

- Trong thdi han 10 ngay lam viée, ké tir ngay nhan duoc Quyét dinh cho thoi
qudc tich Viét Nam, B Tu phap gui thong bao kém ban sao Quyet dinh cho nguoi
duogc thoi qudc tich Viét Nam, dong thoi gui cho Uy ban nhan dan cap tinh noi thy Iy
ho so dé theo ddi, quan 1y, thong ké cac viéc da giai quyét vé qudc tich.

- Trong thoi han 10 ngay lam viéc, ké tir ngay nhan duoc Quyét dinh cho thoi
qudc tich Viét Nam, Bo Tu phéap thong bao bang vin ban cho S¢ Tu phéap hoic
Co quan dai dién, noi da dang ky h¢ tich ctua nguoi do dé ghi cht hodc hudng
dan ghi chii vao s6 ho tich. Néi dung ghi cha gom: s6 Quyét dinh; ngiy, thang,
nam ban hanh Quyét dinh; ndi dung Quyét dinh; can bd thuc hién ghi cht phai
Ky, ghi 16 ho tén va ngay thang nam ghi cha. Truong hop viéc dang ky hd tich dugc
thuc hién tai Co quan dai dién ma s6 ho tich da chuyén luru tai BO Ngoai giao thi B
Ngoai giao thuc hién ghi cha.
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Trong truong hop S¢ Tu phép nhan dugc thong bao ghi chi nhung khong con
luu giit duoc s6 ho tich trudc day thi thong bao lai cho Bo Tu phéap dé theo ddi, quan
ly

- Truong hop ngudi dugc thdi qudc tich Viét Namdang cu tri tai
Viét Nam hoac da tung co thoi gian cu tra tai Viét Nam thi trong thoi han 10 ngay
lam viéc, ké tir ngay c6 Quyét dinh cho thoi qudc tich Viét Nam, Bo Tu phap thong
bao cho Bo Cong an dé chi dao co quan COng an c6 tham quyén x6a ding ky thudng
trd, thu hoi HO chiéu Viét Nam, Chimg minh nhan dan, Can cudc cong dan cia nguoi
do6 theo quy dinh cta phap luat.

- Nguoi dugc thdi quoc tich qudc tich Viét Nam c6 trach nhiém phdi hop véi
co quan Cong an d¢ lam tha tuc xd6a dang ky thuong tra, ndp lai HO chiéu
Viét Nam, Chung minh nhan dan, Can cudc cong dan theo quy dinh cua phap luat co
lién quan.

Cach thire thuce hién:

- Nguoi xin thoi quéc tich Viét Nam phai nop hé so truc tiép tai S¢ Tu phap
hoac gutri h6 so qua hé thong buu chinh, khong ity quyén cho nguoi khac ndp ho so.

- Truong hop ho so duge giri qua hé thong buu chinh thi nguoi thy 1y ho so g
Phiéu thu Iy cho ngudi ndp ho so qua hé thong buu chinh.

Thanh phan hé so:
- Pon xin thoi quéc tich Viét Nam;
- Ban khai 1y lich;

- Ban sao Ho chiéu Viét Nam, Gidy chting minh nhan dan hodc gidy to khac
quy dinh tai Diéu 11 cua Luat quoc tich nam 2008;

- Phiéu Iy lich tu phap do co quan co thAm quyén cua Viét Nam cép. Phiéu Iy
lich tu phap phai 1a phiéu dugc cap khong qua 90 ngay tinh dén ngay ndp ho so;

- Gidy t& xac nhan vé viéc ngudi d6 dang 1am thu tuc nhap quéc tich nuéc
ngoai, trir trudng hop phap luat nude dé khong quy dinh vé viée cap gidy nay (Gidy to
xac nhan viéc nguoi xin thoi quéc tich Viét Nam dang lam thu tuc nhap quéc tich
nudc ngoai quy dinh tai diém d khoan 1 Piéu 28 Luat Qudc tich Viét Nam 13 gidy to
do co quan c6 tham quyén cta nudc ngoai xac nhan hoic bao dam cho nguoi d6 duge
nhap quéc tich nudc ngoai; truong hop ngudi xin thoi quoc tich Viét Nam da co quéc
tich nudc ngoai thi ndop ban sao HO chiéu hodc giéy td vé nhan than c6 dan
anh do co quan c6 thAm quyén cia nudc ngoai cip dé ching minh nguoi d6 dang co
qudc tich nude ngoai).

- Giéy xac nhan khong ng thué do Cuc thué noi nguoi xin thoi quéc tich Viét
Nam cu tra cap.
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- Bbi voi nguoi trudc day la can bg, cong chuc, vién chic hodc phuc vu trong
luc luong vii trang nhan dan Viét Nam da nghi huu, thoi viéc, bi mién nhiém, bai
nhiém, cach chirc hodc giai ngii, phuc vién chua qua 5 nam thi con phai nop gidy xéc
nhén cua Thu trudng co quan, t6 chirc, don vi da ra quyét dinh cho nghi huu, cho thoi
viéc, mién nhiém, bai nhiém, cach chuc hoic giai ngii, phuc vién xac nhan viéc thoi
qudc tich Viét Nam cia nguoi d6 khong phuong hai dén loi ich qudc gia cua Viét
Nam.

- Ban sao Gidy khai sinh ctia ngudi con chua thanh nién cing théi qudc tich
Viét Nam theo chame hodc gidy to hop 18 khac ching minh quan hé cha
con, me con. Trudng hop chi nguoichahoic nguwoi me théi qubc tich
Viét Nam ma con chua thanh nién sinh séng ctung ngudi d6 thdi qudc tich Viét Nam
theo cha hoic me thi phai ndp van ban thoa thuan co du chit ky cta chame vé
viée xin thoi qudc tich Viét Nam cho con. Vian ban thoa thuin khong phai chimg thuc
chir ky; ngudi ding don xin théi qudc tich Viét Nam cho con phai chiu trach nhiém
vé tinh chinh xac chit ky cta nguoi kia.

Trudng hop cha, me d chét, bi mat nang luc hanh vi dan sy hoic han ché ning
lyc hanh vi dan sy thi van ban thdéa thuan duogc thay thé bang giay to chung minh
cha, me da chét, bi mat hoac han ché nang luc hanh vi dan su.

- Gidy to co trong hé so xin thoi quoc tich Viét Nam do co quan ¢ tham quyén
clia nude ngoai cip phai duoc hop phap hoa lanh su, trir truong hop dugc mién hop
phéap hoa lanh sy theo quy dinh cta phap luat Viét Nam hodc diéu udc qubc té ma
Viét Nam la thanh vién.

- Gidy to bang tjéng nudc ngoai c6 trong hd so xin thdi qudc tich Viét Nam
phai duogc dich sang tiéng Viét; ban dich phai dugc cong ching hoac chung thuc chi
ky nguoi dich theo quy dinh cta phap Iuat Viét Nam.

- Truong hop phap luat quy dinh gidy to phai nop la ban sao thi nguoi yéu cau
giai quyét cac viéc vé qudc tich co thé nop gidy to 1a ban chyp tir ban chinh, ban sao
duoc chimg thuc tir ban chinh hodc ban sao duoc cap tir 50 goc. Néu ndp ban chup tir
ban chinh thi phai c6 ban chinh dé d6i chiéu; nguoi tiép nhan ho so kiém tra, ddi
chiéu ban sao véi ban chinh va ky xac nhan da déi chiéu.

Truong hop hd so dugc giri qua hé thong buu chinh thi ban sao gidy to phai
dugc chung thyc tir ban chinh hodc duoc cap tir s6 goc; Pon, Td khai, Ban khai 1y
lich phai dugc ching thyc chit ky theo quy dinh ctia phép luét.

S6 lwong ho so: 03 bo

Thoi han giai quyét: 75 ngay (thoi gian thue té giai quyét hd so tai cac co
quan c6 tham quyén)

Poi twong thue hién thi tuc hanh chinh: C4 nhan
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Co quan c6 tham quyén quyét dinh: Chu tich nudc
Co quan thuc hién thi tuc hanh chinh: S6 Tu phéap, Bo Tu phap.
Co quan phoi hop: Cong an cip tinh.

Két qua thuc hién tha tuc hanh chinh: Quyét dinh cho phép thoi qudc tich
Viét Nam cua Chu tich nuéc

Lé phi: 2.500.000 dong.
Miu don, méu to khai:
- Pon xin thoéi qubc tich Viét Nam (Mau TP/QT-2020-DXTQT.1)

- Pon xin théi qudc tich Viét Nam (Dung cho nguoi gidm hd/ngudi dai dién
theo phap luglt lam Pon xin thoi quoc tich Viét Nam cho nguoi duoc giam ho/dugce
dai dién) (Mau TP/QT-2020-bXTQT.2)

- Ban khai 1y lich (Mau TP/QT-2020-BKLL)
Yéu cau, diéu kién thue hién thii tuc hanh chinh:

- Nguoi xin thoi quéc tich Viét Nam chua duoc thoi quéc tich Viét Nam, néu
thudc mot trong nhiing truong hop sau day:

+ Pang ng thué doéi vé1 Nha nude hoac dang c6 nghia vu tai sdn doi véi co
quan, t6 chirc hodc ¢4 nhan & Viét Nam;

+ Pang bi truy ctru trach nhiém hinh sy;

+ Pang chap hanh ban an, quyét dinh cta Toa an Viét Nam;

+ Pang bi tam giam dé cho thi hanh 4n;

+ Pang chip hanh quyét dinh ap dung bién phap xir Iy hanh chinh dua vao co
s& gido duc, co s chita bénh, truong gido dudng.

- Nguo1 xin thoi quéc tich Viét Nam khong dugc thoi quéc tich Viét Nam, néu
viéc d6 1am phuong hai dén g1 ich qudc gia cua Vi¢t Nam.

- Can by, cong chirc va nhiing nguoi dang phyc vu trong lyc lugng vii trang
nhan dan Vi¢t Nam khong dugc thoi quoc tich Viét Nam.

Can cir phap ly:

- Luat Qudc tich Viét Nam nam 2008.

- N,ghi‘dinh s6 16/2020/ND-CP ngay 03/02/2020 cua Chinh phu quy dinh chi

ti€t mot s6 di€u va bién phap thi hanh Luat Quéc tich Viét Nam.

- Thong tu s6 02/2020/TT- BTP ngdy 08/4/2020 cua B truong B Tu phap ban
hanh, huéng dan sir dung, quan Iy mau S6 qudc tich va mau gidy to vé quéc tich.
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- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh quy dinh
murc thu, ché do thu, ndp, quan 1y va sir dung phi khai thac, st dung thong tin trong co
s& dir li€u ho tich, phi xac nhan co qué)c tich Viét Nam, phi xac nhan la nguoi gé)c
Viét Nam, 1€ phi quéc tich.

5. Thii tuc cap Gidy xac nhan c6 qudc tich Viét Nam ¢ trong nuéc
Trinh ty thyc hién

- Khi ¢4 nhu cau x4c nhan c6 qudc tich Viét Nam, ngudi yéu cau ndp ho so truc
ti€p hodc gtri ho so qua hé thong buu chinh dén S& Tu phap noi cu tra.

- Nguoi thy 1y hd so ¢6 trach nhiém kiém tra tinh hop 1€ cua gidy to trong ho
so. Truong hop ho so chua day du, hop 1€ thi hudng dan b sung, hoan thién. Néu ho
so day du, hop 1¢ thi nguoi thy Iy hd so ghi vao S thu Iy va cap Phiéu thu 1y hd
so theo mau quy dinh cho nguoi ndp hd so

- D6i vé6i truong hop co gidy to chimg minh qudc tich Viét Nam:

~+ Trong thoi han 5ngady lam viéc, ké tir ngdy thu 1y ho so, S¢ Tu phap
kiém tra ho so, truc ti€p tra ctru hodc c6 van ban dé nghi Bo6 Tu phép tra ctru quoc tich
Viét Nam;

+ Trong thot han 10 ngay lam viéc B6 Tu phap tién hanh tra clru va c6 véan ban
tra 10i S& Tu phap. Néu c6 nghi ngo vé tinh xac thue cua gidy td chimg minh quoc
tich Viét Nam thi S¢ Tu phap yéu cau co quan da cap gidy to d6 xac minh; trong thoi
han 10 ngay, ké tir ngdy nhan dugc vin ban dé nghi ciia SO Tu phép, co quan di cap
gidy to d6 tién hanh xac minh va ¢ van ban tra 10i S& Tu phép.

+ Trong thoi han 05 ngay lam viéc, ké tir ngdy nhan duoc két qua tra ctu,
x4c minh, néu c6 du can ctr dé xéc dinh quéc tich Viét Nam va nguoi do khong co
tén trong danh sach dugc thoi qudc tich, bi tudc quoc tich, bi huy bé quyet
dinh cho nhap qudc tich Viét Nam, S& Tu phép ghi vao S6 cap Gidy xac nhan co quoc
tich Viét Nam; nguoi dung dau co quan ky va cdp Gidy xac nhan c6 qudc tich
Viét Nam theo mau quy dinh cho nguoi yéu cau.

Néu khong co co s¢ dé cap Glay xé4c nhan c6 quoc tich Viét Nam, S¢ Tu phap
tra 101 bang van ban cho ngudi yéu cau biét.

- Pbi véi trudng hop Kkhong c6 gidy to ching minh quéc tich Viét Nam, nhung
c6 gidy to lam co s¢ dé xac dinh c6 quoc tich Viét Nam theo quy dinh tai
khoan 2 Diéu 28 cuia Nghi dinh s6 16/2020/ND-CP:

+ Trong thoi han 05 ngay lam viéc, ké tur ngay thu ly hé so, S Tu phéap chi
dong tra ciru hodc dé nghi Bo Tu phap tra ctru qubc tich Viét Nam.

+ Trong thoi han 10 ngay lam viéc, Bo Tu phép tién hanh tra ciru va ¢6 van ban
tra 161 S& Tu phap. BPong thoi, S& Tu phap c6 van ban dé nghi co quan Cong an cung
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cap xac minh vé nhan than ciia ngudi c6 yéu cau; trong thoi han 45 ngay 1am viéc, ké
tir ngdy nhan dugc dé nghi ctia S& Tu phép, co quan Cong an tién hanh xac minh va
c6 van ban tra 161 S& Tu phap.

+ Trong thoi han 05 ngay lam viéc, ké tir ngdy nhan duoc két qua tra ctu,
x4c minh, néu c6 du can ctr dé xéc dinh quéc tich Viét Nam va nguoi do khong co
tén trong danh sach dugc thoi qudc tich, bi tudc quoc tich, bi huy bé quyet
dinh cho nhap qudc tich Viét Nam, S¢ Tu phap ghi vao S6 cap Gidy xac nhan O quoc
tich Viét Nam; nguoi dimng dau co quan ky va cap Gidy xac nhan c6 qudc tich
Viét Nam theo mau quy dinh cho nguoi yéu cau.

Néu khong c6 co s dé cap Glay xac nhan c6 qudc tich Viét Nam, S¢ Tu phap
tra 101 bang van ban cho nguoi yéu cau biét.

~ Cach thirc thye hién: Nguoi yéu cau nop hd so truc tiép hodc gui hd so qua hé
thong buu chinh dén S& Tu phép, khong uy quyén cho nguoi khac nop ho so.

- Truong hop hé so dugc gui qua hé :[héng buu chinh thi nguoi thu 1y hd so giri
Phiéu thu 1y cho ngudi ndp ho so qua hé thong buu chinh.

Thanh phén ho so:
- Trudng hop c6 gidy to chimg minh qudc tich Viét Nam:

+ To khai dé nghi cdp Gidy xac nhan c6 qudc tich Viét Nam (Mau TP/QT-
2020-TKXNCQTVN) kém 02 anh 4x6 chup chua qua 6 thang ;

+ Ban sao giéy to vé nhan than cia nguoi do nhu Ching minh nhan dan, Can
cudc cong dan, gidy to cu tra, the tam trl, gidy thong hanh, gidy to c6 gia tri di lai
qudc té hodc gidy to xac nhan vé nhan than c6 dan anh do co quan c6 tham quyén cap.

+ Ban sao glay to co gia tri chimg minh qudc tich Viét Nam theo quy dinh tai
Piéu 11 Luat Quoc tich Viét Nam (Gidy khai sinh; truong hop Gidy khai sinh khong
thé hién 13 qudc tich Viét Nam thi phai kém theo gidy t& ching minh quoc tich Vit
Nam cua cha me; Glay chirng minh nhan dan; HQ chiéu Viét Nam; Quyet dinh cho
nhap quéc tich Viét Nam, Quyét dinh cho tro lai quéc tich Viét Nam, Quyét dinh
cong nhan viéc nudi con nudi ddi véi tré em 1a ngudi nude ngoai, Quyét dinh cho
nguoi nudc ngoai nhdn tré em Viét Nam lam con nu6i) hodc giay to tuong tu do chinh
quyén ci trudc day cap, ké ca Gidy khai sinh trong d6 khong c6 muc quéc tich hogc
muc qudc tich bé tréng nhung trén d6 ghiho tén Viét Nam cua nguoi yéu cau
va cha, me cta nguoi do;

- Truong hop khong co glay td chimg minh quéc tich Viét Nam, nhung c6 gidy
to 1am co s dé xac dinh co qubc tich Viét Nam theo quy dinh tai khoan 2 Diéu 28
Nghi dinh s6 16/2020/ND-CP:;

+ To khai dé nghi cdp Gidy xac nhdn c6 qudc tich Viét Nam (Mau TP/QT-
2020-TKXNCQTVN) kém 02 anh 4x6 chup chua qua 6 thang;
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+ Ban sao giéy t& vé nhan than cua ngu’(‘J’i dé nhu Chl'mg minh nhan dan, Can
cudc cong dan, gidy to cu tra, the tam trd, gidy thong hanh, gidy to c6 gia tri di lai
qudc té hodc gidy to xac nhin vé nhan than c6 dan anh do co quan c6 thAm quyén cap.

+ Ban khai ly lich kém theo mot trong cac gidy to dé lam co s& xéc minh vé
qudc tich, gdbm: ban sao gidy to vé qudc tich, ho tich, ho khau, cin cudc hodc gidy to
khéc do co quan c6 thim quyén cua Viét Nam cap cho cong dan Viét Nam qua cac
thoi ky tir nam 1945 dén trude ngay 01 thang 7 nam 2009, trong do co6 ghi quoc tich
Viét Nam hodc thong tin lién quan dén qudc tich, cong dan Viét Nam; ban sao gidy to
vé quoc tich, ho tich, hd khau, cin cuéc hoic glay td khac do ché do ci &
mién Nam Viét Nam cap trudc ngay 30 thang 4 nim 1975 hodc gidy to do chinh
quyén cii & Ha Noi cép tr nim 1911 dén nim 1956, trong d6 c6 ghi quéc tich
Viét Nam hoic thong tin lién quan dén quéc tich, cong dan Viét Nam.

- Truong hop phép luat quy dinh gidy to phai ndp 1a ban sao thi ngudi yéu cau
giai quyét cac viéc vé qudc tich co thé ndp gidy to la ban chyp tir ban chinh, ban sao
dugc ching thyc tir ban chinh hodc ban sao duogc cap tir 50 goc. Néu ndp ban chup tir
ban chinh thi phai c6 ban chinh dé d6i chiéu; nguoi tiép nhan ho so kiém tra, ddi
chiéu ban sao véi ban chinh va ky xac nhan da d6i chiéu.

Truong hop ho so dugc giri qua hé thong buu chinh thi ban sao gidy to phai

dugc chung thyc tir ban chinh hodc duoc cap tir s6 goc; Pon, To khai, Ban khai 1y
lich phai dugc chung thuc chit ky theo quy dinh cua phép luét.

S6 lwong ho so: 01 bo
Thoi han gidi quyét: thoi gian thuc té giai quyét hd so tai cic co quan c6 thim
quyén

- 20 ngay lam viéc d6i voi trudng hop c6 gidy to ching minh qudc tich Viét
Nam;

- 55 ngay lam viéc d6i voi truong hop khong khong c6 gidy to chimg minh

quoc tich Viét Nam.

Poi twong thue hién thii tuc hanh chinh: Cé nhan

Co quan giai quyét thi tuc hanh chinh: S¢ Tu phép

K¢ét qua thye hién thi tuc hanh chinh: Gidy xac nhan c6 quéc tich Viét Nam.

Phi: 100.000 dong

Mién phi d6i voi: ngudi di cu tir Lao dugc phép cu tra xin xac nhén c6 quéc
tich Viét Nam theo quy dinh cta diéu udc qudc té ma nudc Cong hoa xa hoi chu
nghia Viét Nam 1a thanh vién; kiéu bao Viét Nam tai cac nudc lang giéng c6 chung

duong bien gioi dat hen v6i Viét Nam, c6 hoan canh kinh té kho khan, c6 xac nhén
ctia Uy ban nhan dan cip x4.
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Mau don, mau to khai: To khai dé nghi cip Gidy xac nhan c6 qudc tich Viét
Nam (Mau TP/QT-2020-TKXNCQTVN).

Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Khang

Can cu phap ly:

- Luat Qué)c tich Viét Nam nam 2008.

- N’ghi‘dinh sO 16/2020/ND-CP ngay 03/02/2020 cua Chinh phu quy dinh chi

tiét mot sO diéu va bién phap thi hanh Luat Quéc tich Viét Nam.

- Thong tu s6 02/2020/TT- BTP ngay 08/4/2020 cua BJ truong Bo Tu phap ban
hanh, huéng dan sir 'dung, quan ly mau s6 qudc tich va mau gidy td vé qubc tich.

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua B Tai chinh quy dinh
muc thu, ché do thu, ndp, quan Iy va su dung phi khai thac, sur dung thong tin trong co

s0 dir liéu ho tich, phi xac nhan c6 quoc tich Viét Nam, phi xac nhan 1a nguoi gbc
Viét Nam, 1€ phi quoc tich.


https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-16-2020-nd-cp-huong-dan-luat-quoc-tich-viet-nam-433706.aspx
https://thuvienphapluat.vn/van-ban/quyen-dan-su/thong-tu-02-2020-tt-btp-huong-dan-su-dung-quan-ly-mau-so-quoc-tich-va-mau-giay-to-ve-quoc-tich-440203.aspx
https://thuvienphapluat.vn/van-ban/thue-phi-le-phi/thong-tu-281-2016-tt-btc-phi-khai-thac-su-dung-thong-tin-ho-tich-phi-xac-nhan-co-quoc-tich-viet-nam-322135.aspx

Phu luc Il
THU TUC HANH CHINH PUQC SUA POI, BO SUNG TRONG LINH VU'C CHUNG THUC

THUQC THAM QUYEN GIAI QUYET CUA UBND CAP HUYEN
(Kem theo Quyeét dinh so 1717/0D-UBND ngay 26/8/2020 cua Chu tich UBND tinh Bac Giang)

PHAN I. DANH MUC THU TUC HANH CHINH

Thai han giai quyét

£ ciia cdc co quan (sau cit Thu hién
Co Theot han giai quyét gigm) gua dich
x A £ vu BCCI -
Maso | 15 tuc hanh chinh | M€ Phi, I1¢ phi | Ghi
STT| TTHC gial UBND Tiép Trs chu
quyét . Sau cit | Phong chuyén p nhan | | &
Theo quy dinh . N cap i két
: giam mon . ho X
huyén so | dua
1) ) ©) (4) () (6) (7) (8) 9) (10) | (11) | (12)
_2.000
dong/trang.
Tu trang
Chimg thuc ban sao tir Ngay trong ngay Ngay trong ngay thir ba trg
2 000815 ban chinh giéy to, van hoac trong ngé}y hodc trong ngé}y 1&n thu
' " | ban do co quan, to chirc lam viéc tiep lam viéc tiep 1.000
1 000.00.00. . 2 X, . MC % . 2 % . £ A
HOD c6 tham quyen cua Viét theo, néu tiep theo, néu tiep dong/trang,
Nam cap hodc chimg nhan yéu cau nhan yéu cau nhung mirc
nhan sau 15 gio sau 15 gio thu téi da
khéng qua
200.000
dong/ban
2 | 2.000843. | Ching thyc ban sao tt | MC | Ngay trong ngay Ngay trong ngay 2.000




Thai han giai quyét

Ciia cac co’ quan (Sau cit Thure hign
Co Thoi han giai quyet gi%m) qua dich
5 A £ vu BCCI :
MO | 1hg tyc hanh chinh | ¢ Ph, I¢ phi |— Ghi
STT| TTHC : giai ) UBND : Tiep | 1. chu
guyet . Sau cat | Phong chuyén X nhan | | <&
Theo quy dinh ., A cap ha két
yén so | 9
000.00.00. | ban chinh gidy to, van hoac trong ngay hoac trong ngay dong/trang.
H02 ban do co quan, t6 chirc lam viéc tiep lam viéc tiep Tur trang
c¢6 tham quyén cua theo, neu tiep theo, neu tiep thtr ba tro
nuoe ngoat; co' quan, to nhan yéu cau nhan yéu cau Ién thu
chirc c6 tham quyén cua sau 15 gio sau 15 gio 1.000
Viét Nam 1176n két voi ddna/tran
co quan, t6 chic ¢ h g ,g’
tham quyén cua nudc n hm% ,HMC
ngoai cap hodc ching t lﬂt01 da,
nhan khong qua
200.000
dong/ban
Ngay trong ngay Ngay trong ngay
hoac trong ngay hoac trong ngay
Chimg thuc chit ky lam Vié:EC tlép lam Vié’C tlép
trong cac gidy to, vin theo, n§U tiep theo, nf}U tiep
ban (4p dung cho ca nhan Yyéu cau nhan yéu cau
2.000884. truong hop chimg thyc sau 15 gio hoac sau 15 giohoac ;10'000‘
3 | 000.00.00. diém chi va truone h MC . 2 s L. . 2 s L. dong/truon
HO3 iém chi va truong hop cO thé kéo dai cO thé kéo dai g hop
nguoi yéu cau ching hon theo thoda hon theo thoda '
ﬂ}lfc khqong ky, khong thuan bang van thuan bang van
diém chi dugc) ban v6i nguoi ban vé6i  nguoi
yéu cau ching yéu cau ching
thuec. thuec.




Thai han giai quyét

. . ; Ciia cac co’ quan (Sau cit Thuc hign
Co Thoi han giai quyet giam) qua c(i:1(c:h
~ X J4 VllB | H
MO | 1hg tyc hanh chinh | ¢ Ph, I¢ phi |— Ghi
STT| TTHC : giai ) UBND : Tiep | .. chu
guyet . Sau cat | Phong chuyén X nhan | | &
Theo quy dinh ., A cap X két
giam mon huyén ho qua
¢ SO
Ngay trong ngay Ngay trong ngay
hoac trong ngay hoac trong ngay
lam viéc tiép lam viéc tiép
Chimg thuc chit ky theﬂo, né;u tiép ther, né;u tiép
2.000992. |ngudi  dich ma nhan15 yeu hc"i‘“ nhan 15ye‘{hc?“ 10.000
4 |000.00.00. | ngusi dich 1a cong | MC | >3 -3 919 nodc sad ~5 glonoac ddng/truon
HO? the vien dich thuat cO thé keo dai cO thé keéo dai g hop
5 R e hon theo thoa hon theo thoa i
cua Phong Tu phap thuan bang vin thuan bang vin
ban vd&i nguoi ban vd&i nguoi
yéu cau ching yéu cau ching
thuec. thuec.
Ngay trong ngay Ngay trong ngay
hoac trong ngay hoac trong ngay
Chung thuc chit ky lam  viéc tiep lam  viéc tiep
ngudi dich mi theo, n%u t|§p theo, ne::u t|§p
2.001008. neudi dich Kkhon nhan yéu cau nhan yéu cau 10.000
5 | 000.00.00. gq. A , .Ag MC |sau 15 gio hoac sau 15 giohoac dong/truon
HO2 phai la cong tac vién c6 thé kéo dai c6 thé kéo dai g hop
dich  thuat  cua hon theo thoa hon theo thoa
Phong Tu phap thuan bing vin thuan bang vin

ban véi nguoi
yéu cau ching

ban voéi nguoi
yéu cau ching




Thai han giai quyét

. £ Ciia cac co quan (Sau Cit Thuc h"‘m
Co Thoi han giai quyet giam) qu%c(i:;g:
~ _X X Vu H
MO | 1hg tyc hanh chinh | ¢ Phi, I1¢ phi |—, Ghi
STT| TTHC : giai ) UBND : Tiep | .. chu
guyet . Sau cat | Phong chuyén X nhan | | &
Theo quy dinh ., A cap X két
giam mon huyén ho qua
¢ SO
thuc. thuc.
Khéng qua 02 Khéng qua 02
(hai) ngay lam (hai) ngay lam
viéc, ké tir ngay viéc, ké tir ngay
Chimg thyc hop nhin di ho so nhin di ho so 50.000
2.001044. déng giao dich lién yéu cau chung yéu cau chung ddng/hop
6 | 000.00.00. > ST L 0| MC | thuc hoac c6 thé thuc hoac co thée A N
HO2 quan dén tai san la kéo dai hon theo kéo dai hon theo do”dg’ 9120
dong san thoa thuan bang thoa thuan bing 1
van ban Vai van ban Vi
ngudi yéu Ccau ngudi yéu Ccau
ching thyc ching thuc
Khong qua 02 Khong qua 02
(hai) ngay lam (hai) ngay lam
viéc, ké tir ngay viéc, ké tir ngay
2001050, | Shumg thue vén ban SQSH 023 Eﬁuﬁg SQSH 023 Eﬁuﬁg 20.000
7 | 000.00,00, | thoa thudnphan chia| s~ | pose C6 the thuc hoic 6 thé dong/hop
HO? di san ma di san la kéo dai hom theo kéo dai hon theo dong, giao
dong san dich

thoa thuan bang
van ban Voi
ngudi y8u Ccau
ching thyc

thoa thuan bang
van ban voi
ngudi yéu Ccau
ching thuc




Thai han giai quyét

. . ; Ciia cac co’ quan (Sau cit Thuc hign
Co Thoi han giai quyet giam) qua c(i:1(c:h
~ X J4 Vu B | H
MO | 1hg tyc hanh chinh | ¢ Ph, I¢ phi |— Ghi
STT| TTHC : giai ) UBND : Tiep | .. chu
guyet . Sau cat | Phong chuyén X nhan | | &
Theo quy dinh ., A cap X két
giam mon hUVa ho )
uyén so | dua
Khéng qua 02 Khéng qua 02
(hai) ngay lam (hai) ngay lam
viéc, ké tir ngay viéc, ké tir ngay
nhan du hd so nhan du ho so 50.000
2.001052. | Ching thuc van ban yéu cau ching yéu cau chung dén./ho
8 1000.00.00. | khai nhan di san ma | MC | thuyc hoic c6 thé thuc hoac cd thé déngg gi'al?a
HO2 di san 1a dong san kéo dai hon theo kéo dai hon theo di;:h
thoa thuan bang thoa thuan bang '
van ban Voi van ban Voi
ngudi yéu Ccau ngudi yéu Ccau
ching thyc ching thuc
Khéng qua 02 Khéng qua 02
(hai) ngay lam (hai) ngay lam
viéc, ké tir ngay viéc, ké tir ngay
nhan du hd so hhén du ho so 30.000
2.000913. C}n’mg thuc viéc stra yéu cau ching yéu cau chiing dén'/ho
9 | 000.00.00. | ddi, bo sung, iy bo | MC | thuc hoic c6 thé thuc hoac c6 thé déng gi-a%
HO02 ho‘p d@ng’ giao dich kéo dai hon theo kéo dai hon theo d11Ch
théa thuan bang théa thuan bang :
van ban  Vdi van ban  Vdéi
ngudi y8u Ccau ngudi yéu Ccau
chung thyc chung thyc
10 | 2.000927. | Stra 16i sai sot trong| MC |Ngay  trong Ngay  trong 25.000




| cia cic oy quan (sau it Thye hign
Co Thoi han giai quyet gi%m) qua dich
X oA £ vu BCCI
Maso | i tuc hanh chinh | SN Phi, Ig phi | Ghi
STT| TTHC : giai ) UBND : Tiep | .. chu
guyet . Sau cat | Phong chuyén X nhan | | <&
Theo quy dinh ., A cap X két
giam mon hUVa ho )
uyén o | qua
000.00.00. | hop dong, giao dich ngdy tiép nhan ngdy tiép nhan d@ng/hqp
HO2 yéu cau hodc yéu cau hodc dong, giao
trong ngay lam trong ngay lam dich
viée tlep theo, viée tlep theo,
néu tlep nhan néu tlep nhan
yéu cau sau 15 yéu cau sau 15
gi0 gi0
_2.000
dong/trang.
Ngay  trong Ngay  trong Tir trang
Cép ban sao c¢o ngay tl;ep nhe;m ngay tiep nha;m tth ba tré
, N yéu cau hodc yéu cau hodc 1én thu
2000942. | chimg thyc tr ban trong ngay lam trong ngay lam 1.000
11 |000.00.00. | chinh hgp dong,| MC | "~ g 9 y g ngay A
) . . viéc tiép theo, viée t1ep theo, dong/trang,
HO2 giao dich da duoc oA . h hes
chémg thuc néu tiép nhan néu tlep nhan nhung mur
' yéu cau sau 15 yéu cau sau 15 thu t6i da
gidy gidy khong qua
2‘00.000
dong/ban
Ghi chl: - Thoi han giai quyét duoc tinh bang ngay lam viéc;

- Noi tiép nhan hd so: B§ phan Tiép nhan va tra két qua caa huyén, thanh phé.




PHAN I1. NOI DUNG THU TUC HANH CHINH
1. Thi tuc chimg thwe ban sao tir ban chinh gidy t&, viin ban do co
quan to chirc c6 thAim quyén ciia Viét Nam cap hodc chirng nhén
- Trinh ty thuc hién:

+ Ngudi yéu cau chung thuc phai xuét trinh ban chinh gidy to, vin ban
lam co s& dé ching thuc ban sao va ban sao can chimg thuec.

+ Truong hop nguoi yéu cau chimg thuc chi xuét trinh ban chinh thi co
quan, t6 chirc tlen hanh chup tir ban chinh dé thuc hién ching thuc, trir trudng
hop co quan, t6 chirc khong co phuong tién dé chup.

+ Nguoi thyc hi¢n chung thuc kiém tra ban chinh, ddi chiéu véi ban sao,
néu ndi dung ban sao dang véi ban chinh. Ban chinh gidy td, van ban khong
thudc cac truong hop ban chinh gidy to, van ban khong duoc dung 1am co s dé
chirng thyc ban sao thi thuc hién ching thuc nhu sau:

* Ghi day du 101 chung chimg thuc ban sao tir ban chinh theo mau quy
dinh;

* Ky, vghi 0 ho tén, dong diu cua co quan, td chire thuc hién chiig thuc
va ghi vao s6 ching thuc.

Pbi v6i ban sao co tir 02 (hai) trang trd 1én thi ghi 10i ching vao trang
cudi, néu ban sao c6 tir 02 (hai) to trd 1én thi phai dong dau gidp lai.

MJi ban sao dugc ching thuc tir mot ban chinh gidy td, vin ban hoic
nhi€u ban sao dugc ching thuc tr mot ban chinh gidy td, van ban trong cung
mot thoi diém dugc ghi mot s6 ching thuec.

+ Ngudi yéu cau ching thuce nhan két qua tai noi ndp ho so.

- Cach thire thie hién: Nop ho so truc tiép

- Thanh phan, s6 lwgng ho so: Ban chinh gidy to, vin ban 1am co so dé
ching thyc ban sao va ban sao can chimg thuc. Truong hop nguoi yéu cau
chtng thyuc chi xuét trinh ban chinh thi co quan, t6 chirc tién hanh chyp tur ban
chinh dé thuc hién ching thuc, trir trudng hop co quan, t6 chirc khong co
phuong tién dé chup. Ban sao tir ban chinh dé thuc hién ching thyc phai c6 day
du cac trang da ghi thong tin cua ban chinh.

- Thoi han giai quyet Trong ngay co quan, t6 chirc tiép nhan yéu cau
hodc trong ngay lam viéc tiép theo, néu tiép nhan yéu cau sau 15 gio. Pbi voi
tru’o*ng hop ciing mét lic yéu cau ching thuc ban sao tur nhiéu loai ban chinh
gidy t0, van ban; ban chinh c6 nhiéu trang; yéu cau s6 luong nhiéu ban sao; ndi
dung gidy td, van ban phtc tap khé kiém tra, d6i chiéu ma co quan, to chuc thuc
hién chung thuc khong thé dép ung dugc thoi han quy dinh néu trén thi thoi han
ching thue duge kéo dai thém khong qua 02 (hai) ngay lam viéc hodc co thé dai
hon theo thoa thuan bang vin ban voi nguoi yéu cau ching thuc. Truong hop tra
két qua trong ngay lam viéc tiép theo hodc phai kéo dai thoi gian theo quy dinh
thi nguoi tiép nhan ho so phai c6 phiéu hen ghi rd thoi gian (gid, ngdy) tra két
qua cho ngudi yéu cau chimg thuc.

- Pdi twong thuwe hién thii tuc hanh chinh: C4 nhan, t6 chirc
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- Co quan thuc hién thi tuc hanh chinh: Phong Tu phap
- Két qua thwe hién thd tuc hanh chinh: Ban sao dugc ching thyc tur
ban chinh

- Phi: 2.000 déng/tre‘mg; tu trang thir 3 tré [én thu 1.000 dong/trang, toi da
thu khong qué 200.000 dong/ban. Trang la can ct dé thu phi dugc tinh theo
trang ctia ban chinh.

- Tén miu don, miu to khai: Khong
- Yéu cau, dieu kién thyc hién thi tuc hanh chinh: Ban chinh giay to,
van ban can ching thuc.

Ban chinh gidy to, vin ban khong duoc dung lam co s¢ dé chtng thyc ban
Sao:

+ Ban chinh bi téy x0a, stra chira, thém, bt nd1 dung khong hop 1€.
+ Ban chinh b1 hu héng, cii nat, khong xac dinh dugc ndi dung.

+ Ban chinh déng ddu mat ctia co quan, t6 chic co tham quyén hoic
khong dong dau mat nhung ghi ré khong dugce sao chup.

+ Ban chinh c6 nd1 dung trai phap luat, dao dirc xa hoi; tuyén truyén, kich
dong chién tranh, chéng ché d6 xa hoi chu nghia Viét Nam; xuyén tac lich st
cua dan toc Viét Nam; xtic pham danh du, nhan phﬁm, uy tin cua cé nhan, td
chtrc; vi pham quyén cong dan.

+ Gidy t0, van ban do c4 nhan ty 1ap nhung khong cé xac nhan va dong
dau cua co quan, t6 chirc c6 tham quyén.

- Can cwr phap ly cua tha tuc hanh chinh:

+ Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 caa Chinh phu vé cap
ban sao tlr ban chinh, chimg thuc chit ky va ching thuc hop dong, giao dich;

+ Théng tw s6 01/2020/TT-BTP ngay 03/3/2020 ciia Bé trwong B Tuw
phdp quy dinh chi tiét va hwéng dan thi hanh mét sé diéu cia Nghi dinh
s6 23/2015/ND-CP ngay 16/02/2015 cua Chinh phii vé cdp ban sao tir bdn
chinh, chirng thue chit ky va chimg thue hop dong, giao dich;

+ Théng tu s6 226/2016/TT-BTC ngay 11/11/2016 cta Bo truong Bo Tai
chinh quy dinh murc thu, ché d6 thu, ndp, quan 1y va st dung phi ching thuc;


https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/nghi-dinh-23-2015-nd-cp-cap-chung-thuc-ban-sao-tu-ban-chinh-chung-thuc-chu-ky-266857.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/thong-tu-01-2020-tt-btp-huong-dan-ve-cap-ban-sao-tu-so-goc-chung-thuc-chu-ky-436529.aspx
https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/nghi-dinh-23-2015-nd-cp-cap-chung-thuc-ban-sao-tu-ban-chinh-chung-thuc-chu-ky-266857.aspx
https://thuvienphapluat.vn/van-ban/thue-phi-le-phi/thong-tu-226-2016-tt-btc-phi-chung-thuc-322363.aspx
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2. Thii tuc chirng thue ban sao tir ban chinh gidy to, vin ban do co
quan, t6 chirc ¢é6 thAm quyén ciia nwéc ngodi; co quan, td chirc cé tham
quyén ciia Viét Nam lién két v6i co quan, t6 chirc ¢6 thim quyén ciia nuée
ngoai cap hoic chimg nhin

- Trinh ty thuc hién:

+ Ngudi yéu cau ching thuc phai xuét trinh ban chinh gidy to, vin ban
lam co s& dé chimg thuc ban sao va ban sao can chimg thuec.

+ Truong hop nguoi yéu cau chimg thuc chi xut trinh ban chinh thi co
quan, t6 chirc tlen hanh chup tir ban chinh dé thuc hién ching thuc, trir truong
hop co quan, td chirc khong co phuong tién dé chup.

+ Nguoi thuc hién chimg thuc kiém tra ban chinh, d6i chiéu v6i ban sao,
néu nodi dung ban sao ding voi ban chinh, ban chinh gidy to, vin ban khong
thudc cac truong hop ban chinh gidy to, van ban khong duoc dung 1am co s dé
chirng thuc ban sao thi thuc hién ching thyc nhu sau:

* Ghi day du 101 chung chimg thuc ban sao tir ban chinh theo mau quy
dinh;

* Ky, ?ghi 0 ho tén, dong dau cua co quan, td chirc thuc hién chirng thuc
va ghi vao so chirng thyc.

Pbi v4i ban sao co tir 02 (hai) trang trd 1én thi ghi 161 ching vao trang
cudi, néu ban sao c6 tir 02 (hai) to trd 1én thi phai dong dau gidp lai.

MJi ban sao dugc chimg thuc tir mot ban chinh gidy to, van ban hoic
nhi€u ban sao dugc chung thyc tir mgt ban chinh gidy to, van ban trong cung
mot thot diém dugc ghi mot s6 ching thuc.

+ Ngudi yéu cau chtng thuce nhan két qua tai noi ndp ho so.

- Cach thire thwe hién: Nop ho so truc tiép

- Thanh phan, so lwong ho so: Ban chinh gidy to, van ban 1am co so dé
ching thyc ban sao va ban sao can chimg thuc. Truong hop nguoi yéu cau
chtng thyuc chi xuét trinh ban chinh thi co quan, t6 chirc tién hanh chyp tu ban
chinh dé thuc hién ching thuc, trir truong hop co quan, to chic khong co
phuong tién dé chup. Ban sao, chup tir ban chinh dé thuc hién ching thuc phai
c6 ddy du céc trang da ghi thong tin cta ban chinh.

- Thoi han giai quyét:

+ Thot han thyc hién yéu cau ching thyc phai duoc bao dam ngay trong
ngay co quan, to chuc tiép nhan yéu cau hodc trong ngay lam viéc tiép theo, néu
tiép nhan yéu cau sau 15 gio. Dbi voi truong hop cung mét luc yéu cau chung
thue ban sao tur nhiéu loai ban chinh gidy to, van ban; ban chinh co nhiéu trang;
yéu cau sd luong nhiéu ban sao; ndi dung gidy t0, van ban phuc tap kho kiém
tra, d6i chiéu ma co quan, to chirc thuc hién chimg thuc khong thé dap tng duoc
tho1 han néu trén thi thoi han ching thuc dugce kéo dai thém khong qua 02 (hai)
ngay lam viéc hodc co thé dai hon theo thoa thuén bang van ban voi nguoi yéu
cau chung thuc. Trudong hop tra két qua trong ngdy 1am viéc tiép theo hodc phai
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kéo dai thoi gian theo quy dinh thi nguoi tiép nhan ho so phai c6 phiéu hen ghi
0 thoi gian (gio, ngay) tra két qua cho nguoi yéu cau ching thuc.

- P6i twong thue hién thii tuc hanh chinh: C4 nhan, to chirc

- Co quan thuc hién thi tuc hanh chinh: Phong Tu phap

- Két qua thwe hién thi tuc hanh chinh: Ban sao dugc ching thuc tir
ban chinh

- Phi: 2.000 ddng/trang; tir trang thtr 3 trd 1én thu 1.000 dong/trang, tbi da
thu khéng qua 200.000 ddng/ban. Trang 1a cin ct dé thu phi dugc tinh theo
trang ctia ban chinh.

- Tén miu don, miu to khai: Khong

- Yéu céu, diéu kién thwe hién thi tuc hanh chinh: Ban chinh gidy to,
vin ban can chimg thuc.

Ban chinh gidy to, van ban khong duoc ding lam co s& dé ching thuc ban
Sao.

+ Ban chinh bi trfly x0a, stra chita, thém, bt nd1 dung khong hop 1€.
+ Ban chinh b1 hu héng, cii nat, khong xac dinh dugc ndi dung.

+ Ban chinh déng ddu mét ctia co quan, t6 chic co tham quyén hoic
khong dong dau mat nhung ghi ré khong dugc sao chup.

+ Ban chinh c¢6 ndi dung trai phap lut, dao dirc xa hoi; tuyén truyén, kich
dong chién tranh, chéng ché d6 xa hoi chu nghia Viét Nam; xuyén tac lich s
cua dan toc Viét Nam; xtic pham danh du, nhan phém, uy tin cua c4 nhan, to
chtrc; vi pham quyén cong dén.

+ Ban chinh do co quan, to chitc ¢6 thAm quyén ctia nudc ngoai cp, cong
ching hodc chimg nhén chua dugc hop phap hoa lanh sy theo quy dinh tai
Khoan 1 Piéu 20 Nghi dinh s6 23/2015/ND-CP trie ho chiéu, thé can cudc, thé
thwong trii, thé cw trit, gidy phép ldi xe, bang tot nghiép, chirng chi va bdng
diém kem theo bang tot nghiép, chimng chi.

+ Gidy to, van ban do ca nhan ty lap nhung khong c6 xac nhan va dong
dau ctia co quan, t6 chirc c6 tham quyén.

- Can cu phap ly cia tha tuc hanh chinh:

+ Nghi dinh s 23/2015/ND-CP ngay 16/02/2015 caa Chinh phu vé cap
ban sao tir ban chinh, ching thyc chir ky va chimg thuc hop dong, giao dich;

+ Théng tw s6 01/2020/TT-BTP ngay 03/3/2020 ciia Bé truéng Bé Tuwr
phap, quy dinh chi tiét va huong dan thi hanh mét so6 diéu cua Nghi dinh
$6 23/2015/ND-CP ngay 16/02/2015 cua Chinh phii vé cdp ban sao tir bdn
chinh, chitng thuc chit ky va chimg thue hop dong, giao dich;

+ Thong tu s6 226/2016/TT-BTC ngay 11/11/2016 ctua Bo truong Bo Tai
chinh quy dinh murc thu, ché d6 thu, ndp, quan 1y va st dung phi chung thuc;


https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/nghi-dinh-23-2015-nd-cp-cap-chung-thuc-ban-sao-tu-ban-chinh-chung-thuc-chu-ky-266857.aspx
https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/nghi-dinh-23-2015-nd-cp-cap-chung-thuc-ban-sao-tu-ban-chinh-chung-thuc-chu-ky-266857.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/thong-tu-01-2020-tt-btp-huong-dan-ve-cap-ban-sao-tu-so-goc-chung-thuc-chu-ky-436529.aspx
https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/nghi-dinh-23-2015-nd-cp-cap-chung-thuc-ban-sao-tu-ban-chinh-chung-thuc-chu-ky-266857.aspx
https://thuvienphapluat.vn/van-ban/thue-phi-le-phi/thong-tu-226-2016-tt-btc-phi-chung-thuc-322363.aspx
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3. Thu tuc chirng thuc chir ky trong cac glay to, van ban (ap dung cho
ca truong hop chung thye diém chi va trwong hop ngudi yéu cau chirng
thue khong thé ky, khong thé diém chi dwoc)

- Trinh ty thuc hién:

~ *+ Nguoi yéu cﬁ}l ching thyc chir ky/diém chi/khong thé ky, khong thé
diém chi dugc phai xuat trinh cac giay to phuc vu viéc ching thuc chir ky.

+ Trong trudng hop nguodi yéu cau chimg thuc khong thong thao tiéng
Viét thi phai c6 ngudi phién dich. Nguodi phién dich phai 1a ngudi cé nang luc
hanh vi dan sy ddy du theo quy dinh ctia phap luit, thong thao tiéng Viét va
ngdn ngit ma ngudi yéu cau ching thuc str dung. Ngudi phién dich do ngudi
yéu cau ching thyc moi hodc do co quan thuc hién chimg thuc chi dinh. Thu lao
phién dich do ngudi yéu cau chimg thuc tra.

+ Nguoi thue hién chimg thuc (hodc nguwoi tiép nhdn hé so trong truong
hop tiép nhin tai bo phan mot cura, mot cuwa lién thong) kiém tra gidy to yéu cau
chtng thuc, néu thay du gidy to theo quy dinh, tai thoi diém chtng thyuc, ngudi
yéu cau chung thuc minh man, nhan thic va 1lam cha duoc hanh vi ciia minh va
viéc chung thue khong thude cac truong hop khong duoc chimg thyc chir ky thi
yéu cau nguoi yéu cau chimg thuc ky/diém chi truéc mit va thuc hién ching
thuc nhu sau:

* Ghi day du 10i chimg chtng thuc chit ky theo mau quy dinh phia duoi
chir ky dwoc ching thuc hodc trang lién sau cia trang gidy to, vin bdn c¢é chip
ky dwoc chitng thuc; Néu ho so tiép nhdn tai b phdn mot ciea, mot cua lien
thong thi nguoi tiép nhdn hé so ky vao dwdi 16i chitng theo mau quy dinh va
chuyen hé so cho nguoi thuc hién chung thuc,

* Nguoi thuc hién ching thuc ky, ghi rd ho tén, dong dau cua co quan, t6
chtrc thuc hién chuing thuc va ghi vao ) ching thyc.

Poi véi gidy to, van bdan cé tir (02) hai to tré 1én thi phai dong ddu gidp
lai. Truwong hop loi chimg dwoc ghi tai to lién sau cua trang cé chit ky thi phai
doéng dau gidp lai giita gidy to, van bdn chitng thiee chit ky va trang ghi 1oi
chung,

- Cach thire thyre hién: Nop ho so truc tiép tai Phong Tu phap hodc ngoai
try s¢ cua co quan thuc hién chung thyc néu nguoi yéu cau chung thyuc thudc
dién gia yéu, khong thé di lai dugc, dang bi tam giit, tam giam, thi hanh an phat
tu hodc co6 1y do chinh dang khac.

- Thanh phan ho so:

+ Ban chinh hodc ban sao c6 chung thuc Giay chirng minh nhan dan/Can
cudc cong dan hodc HO chiéu con gia tri st dung.

+ Gidy to, van ban ma minh s€ yéu cau chung thyc chir ky. Trudng hop
ching thyc chit ky trong glay t&, vin ban bang t1eng nudc ngoai, néu nguoi thuc
hién ching thyc khong hiéu rd nodi dung cua gidy to, van ban thi c6 quyén yéu
cau ngudi yéu cau chimg thuc ndp kém theo ban dich ra tiéng Viét noi dung cia
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gidy tO, vin ban do (ban dich khong can cong ching hodc chimg thyc chir ky
nguoi dich, ngudi yéu cau ching thuc phai chiu trach nhi¢m vé ndi dung cua
ban dich).

+ Ngudi yéu cau ching thue nhan két qua tai noi ndp ho so.

- Thoi han thye hién yéu ciu chirng thyre: Trong ngay co quan, to chuc
tiép nhan yéu cau hoic trong ngay lam viéc tiép theo, néu tiép nhan yéu cau sau
15 gio. Trudng hop tra két qua trong ngay lam viéc tiép theo thi ngudi tiép nhan
hd so phai co phiéu hen ghi rd thoi gian (gio, ngdy) tra két qua cho ngudi yéu
cau ching thuc.

- Pdi twong thwe hién thi tuc hanh chinh: C4 nhan

- Co quan thuc hién thi tuc hanh chinh: Phong Tu phap

- Két qua thwe hién thi tuc hanh chinh: Gidy to, vin ban dugc chimg
thue chit ky/diém chi.

- Phi: 10.000 ddéng/trudng hop (trudng hop duogc tinh 13 mot hodc nhiéu
chit ky trong mot gidy to, van ban).

- Tén miu don, miu to khai: Khong

- Yéu céu, diéu kién thyc hién thi tuc hanh chinh: /

Truong hop khong duge chimg thuc chir ky:

+ Tai thoi diém chimg thuc, nguoi yéu cau chimg thuc chir ky khong nhan
thirc va lam chu duoc hanh vi cia minh.

+ Nguoi yéu cau chimg thuc chit ky xuat trinh Gidy ching minh nhan dan
hoac HO chi€u khong con gié tri sit dung hodc gid mao.

+ Gidy to, van ban ma nguoi yéu ce‘jlu ching thuc ky vao c6 ndi dung quy
dinh tai Khoan 4 Diéu 22 cua Nghi dinh s6 23/2015/ND-CP .

+ Gidy to, van bdan c6 néi dung la hop a"dng, giao dich; trir Gidy iy quyén
trong cdc truong hop Gidy 1ty quyén: (1) iy quyén vé viéc nép ho, nhdn ho ho
S0, glay to, true truong hop phap luat quy dinh khong dwoc uy quyen (2) uy
quyén nhan ho lwong huu, buu pham, tro cdp, phu cdp; (3) uy quyen nho trong
nom nha cira; (4) ity quyén ciia thanh vién hé gia dinh dé vay von tai Ngdn hang
chinh sach xa hoi; hodc trie truong hop phap ludt co quy dinh khac.

- Can cur phap ly cia tha tuc hanh chinh:

+ Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 cta Chinh phu vé cap
ban sao tir ban chinh, chimg thuc chir ky va ching thuc hop dong, giao dich.

+ Théng tw s6 01/2020/TT-BTP ngay 03/3/2020 ciia Bé truéng Bé Tuw
phap quy dinh chi tiét va huong déan thi hanh mét s6 diéu cua Nghi dinh
s6 23/2015/NP-CP ngay 16/02/2015 ciia Chinh phii vé cdp ban sao tir bdn
chinh, chitng thuc chit ky va chimng thuc hop dong, giao dich,

+ Thong tu s6 226/2016/TT-BTC ngay 11/11/2016 cta Bo truong Bo Tai
chinh quy dinh murc thu, ché d6 thu, ndp, quan 1y va st dung phi ching thuc;


https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/nghi-dinh-23-2015-nd-cp-cap-chung-thuc-ban-sao-tu-ban-chinh-chung-thuc-chu-ky-266857.aspx
https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/nghi-dinh-23-2015-nd-cp-cap-chung-thuc-ban-sao-tu-ban-chinh-chung-thuc-chu-ky-266857.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/thong-tu-01-2020-tt-btp-huong-dan-ve-cap-ban-sao-tu-so-goc-chung-thuc-chu-ky-436529.aspx
https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/nghi-dinh-23-2015-nd-cp-cap-chung-thuc-ban-sao-tu-ban-chinh-chung-thuc-chu-ky-266857.aspx
https://thuvienphapluat.vn/van-ban/thue-phi-le-phi/thong-tu-226-2016-tt-btc-phi-chung-thuc-322363.aspx
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4. Thu tuc ching thuc chivr ky ngwoi dich ma nguwdi dich 1a cong tac
vién dich thuat ciia Phong Tw phap
- Trinh tu thuc hién:

+ Nguoi yéu cau chimg thuc chit ky ngudi dich phai xuét trinh cac gidy to
phuc vu viéc chung thyc chit ky nguoi dich.

+ Nguoi thue hién ching thuce (hodc nguoi tiép nhdn ho so trong truong
hop tiép nhdn ho so tai bo phdn mot cira, mot cua lién thong) kiém tra gidy to
do nguoi yéu cau chimg thuc xuét trinh, néu thay du gidy to theo quy dinh va
gidy to, van ban dugc dich khong thudc cac truong hop gidy to, vin ban khong
duoc dich dé chimg thuc chir ky nguoi dich thi thuc hién ching thuc nhu sau:

* Khi thyc hién chimg thuc, ngudi thue hién ching thuc phai dbi chiéu
chit ky cua nguoi dich trén ban dich voi chit ky mau trude khi thuc hién ching
thuc; truong hop nghi ngd chit ky trén ban dich s voi chit ky mau thi yéu cau
nguoi dich ky trudc mat.

* Ghi day du 101 chimg chtng thue chit ky ngudi dich theo mau quy dinh;

* Ky, ghi r0 ho tén, dong dau cua co quan, td chirc thuc hién chirng thuc
va ghi vao s chimg thue.

Pbi voi ban dich gidy to, vin ban co tir 02 (hai) trang trd 1én thi ghi 10i
chtng vao trang cudi, néu gidy to, vin ban c¢6 tir 02 (hai) to trd 1én thi phai dong
dau giap lai.

- Cach thite thwe hién: Nop ho so truc tiép tai Phong Tu phap

- Thanh phan ho so: Ban dich va giay to, vin ban can dich.

- Thoi han thuwe hlen Trong ngay CO quan, to chuc t1ep nhan yéu cau
hodc trong ngay lam viéc tiép theo, néu tiép nhan yéu cau sau 15 810 hodc co the
kéo dai hon theo thoa thuin bing vin ban véi nguodi yéu ciu ching thuc.
Truong hop tra két qua trong ngay lam viéc tiép theo hodc phai kéo dai thoi gian
theo thoéa thuan thi nguoi tiép nhan ho so phai c6 phiéu hen ghi 16 thoi gian (gio,
ngay) tra két qua cho ngudi yéu cau chimg thuc.

- Pdi twong thue hién thii tuc hanh chinh: C4 nhan

- Co quan thyc hién tha tuc hanh chinh: Phong Tu phap

- Két qua thwe hién thi tuc hanh chinh: Gidy to, vin ban dugc chimg
thuc chir ky nguoi dich

- Phi: 10.000 dong/trudng hop

- Tén miu don, miu té khai: Khong

- Yéu cau, diéu kién thyc hién thi tuc hanh chinh:
Gidy to, van ban khong duoc dich dé chimg thuc chit ky nguoi dich:
+ Giéy td, van ban da bi téy x0a, stra chira; thém, bdt ndi dung khong hop

+ Giéy to, van ban bi hu héng, cii nat khong xac dinh dugc ndi1 dung.
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+ Gidy t0, van ban doéng ddu mat ciia co quan, to chirc c6 thim quyén
hodc khong dong dau mat nhung ghi ré khong dugce dich.

+ Gidy t0, vin ban c6 ndi dung quy dinh tai Khoan 4 Piéu 22 cua Nghi
dinh s6 23/2015/ND-CP .

+ Gidy to, van ban do co quan, t6 chirc ¢6 thim quyén ctia nudc ngoai
cap, cong chimg hodc chimg nhan chua dugc hop phap hoa lanh su theo quy
dinh tai Khoan 1 Diéu 20 cua Nghi dinh sO 23/2015/ND-CP , trur gidy h chiéu,
thé can cude, thé cu trii, gidy phép ldi xe, bang tot nghiép, chimg chi va bdng
diém kem theo bang tot nghiép, chimg chi.

- Can ctr phap ly cua thia tuc hanh chinh:

+ Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 cta Chinh phu vé cép
ban sao tir ban chinh, chig thuc chi ky va ching thuc hop dong, giao dich;

+ Théng tw s6 01/2020/TT-BTP ngay 03/3/2020 cua B¢ truong B Tu
phdp quy dinh chi tiét va hwéng dan thi hanh mot so dzeu cua Nghi dinh
$6 23/2015/ND-CP ngay 16/02/2015 cua Chinh phii vé cdp ban sao tir bdn
chinh, chitng thiee chir ky va chitng thuce hop dong, giao dich;

+ Théng tu s6 226/2016/TT-BTC ngay 11/11/2016 cta Bo truong Bo Tai
chinh quy dinh murc thu, ché d6 thu, ndp, quan 1y va st dung phi ching thuc.


https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/nghi-dinh-23-2015-nd-cp-cap-chung-thuc-ban-sao-tu-ban-chinh-chung-thuc-chu-ky-266857.aspx
https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/nghi-dinh-23-2015-nd-cp-cap-chung-thuc-ban-sao-tu-ban-chinh-chung-thuc-chu-ky-266857.aspx
https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/nghi-dinh-23-2015-nd-cp-cap-chung-thuc-ban-sao-tu-ban-chinh-chung-thuc-chu-ky-266857.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/thong-tu-01-2020-tt-btp-huong-dan-ve-cap-ban-sao-tu-so-goc-chung-thuc-chu-ky-436529.aspx
https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/nghi-dinh-23-2015-nd-cp-cap-chung-thuc-ban-sao-tu-ban-chinh-chung-thuc-chu-ky-266857.aspx
https://thuvienphapluat.vn/van-ban/thue-phi-le-phi/thong-tu-226-2016-tt-btc-phi-chung-thuc-322363.aspx
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5. Thu tuc chirng thue chir ky nguoi dich ma nguoi dich khong phai
1a cOng tac vién dich thuat
- Trinh ty thuc hién:

+ Ngudi yéu cau chimg thuc chit ky nguoi dich phai xuét trinh cac gidy to
phuc vu viéc chung thyc chit ky nguoi dich.

+ Nguoi thue hién ching thuc (hodc nguwoi tiép nhdn ho so trong truong
hop tiép nhdn hé so' tai bo phdn mot ciea, mot cua lién thong) kiém tra gidy to
do nguoi yéu cau ching thuc xudt trinh, néu thay du gidy to theo quy dinh va
gidy to, van ban dugc dich khong thudc cac trudng hop gidy to, van ban khong
dugc dich dé ching thuc chir ky nguoi dich thi yéu cau ngudi dich ky trude mat
va thuc hién ching thuc nhu sau:

* Ghi day du 10i ching ching thyc chir ky nguoi dich theo mau quy dinh;

* Ky, ghi r6 ho tén, dong ddu cta co quan, to chirc thyc hién chtng thuc
va ghi vao so chirng thyc.

Doi v6i ban dich gidy to, van ban c6 tir 02 (hai) trang tro 1én thi ghi 1oi
ching vao trang cudi, néu gidy to, van ban co tir 02 (hai) to tr¢ 1én thi phai dong
dau giap lai.

- Cach thire thyee hién: Nop ho so truc tiép tai Phong Tu phap

- Thanh phan ho so:

+ Ban chinh hodc ban sao c6 chung thuc Gidy Chting minh nhéan
dan/Can cuoc cong ddan hoac Ho chiéu con gia tri sir dung;

+ Ban chinh hoic ban sao tir s6 gbc, ban sao c6 ching thyc bang cir nhan
ngoai ngi tro 1én vé thir tiéng nude ngoai can dich hoic bang t6t nghiép dai hoc
tré 1én doi véi thir tiéng nude ngoai can dich; trir trudng hop dich nhimg ngdn
ngit khong pho bién ma ngudi dich khong co bang ctr nhan ngoai ngir, bang tot
nghiép dai hoc nhung thong thao ngdn ngit can dich thi phai nop ban cam két ve
viéc théng thao ngdn ngir dé va chiu trach nhiém vé ndi dung ban dich;

+ Ban dich dinh kém gidy to, vin ban can dich.

- Thoi han thyc hién: Trong ngay co quan, to chtrc tiép nhan yéu cau
hoic trong ngay lam viéc tiép theo, néu tiép nhan yéu cau sau 15 810 hodc ¢co thé
kéo dai hon theo thoa thuin bang vin ban véi nguodi yéu cdu chung thuc.
Truong hop tra két qua trong ngay lam viéc tiép theo hodc phai kéo dai thoi gian
theo thoa thuan thi nguoi tiép nhan hd so phai co phiéu hen ghi rd thoi gian (gid,
ngay) tra két qua cho nguoi yéu cau chimg thuc.

- Pdi twong thure hién thii tuc hanh chinh: C4 nhan

- Co quan thyc hién thi tuc hanh chinh: Phong Tu phap

- Két qua thwe hién thi tuc hanh chinh: Gidy to, vin ban dugc chimg
thuc chit ky nguoi dich.

- Phi: 10.000 dong/trudng hop

- Tén miu don, miu to khai: Khong

- Yéu céu, diéu kién thuwc hién thi tuc hanh chinh:
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* Phong Tu phap chi chung thue chir ky nguoi dich khong phai la cong
tac vién khi nguoi do tu dich gidy to, van ban cua minh,

* (Giay to, van ban khong dugc dich dé chung thuc chir ky nguoi dich:

+ Giéy td, van ban da bi téy x0a, stra chira; thém, bot ndi dung khong hop

A

1€.
+ Giéy to, van ban bi hu héng, cii nat khong xac dinh dugc ndi1 dung.

+ Gidy to, van ban dong ddu mat cia co quan, t6 chtic c6 tham quyén
hoac khong dong dau mat nhung ghi r6 khong dugc dich.

+ Gidy to, van ban c¢6 ndi dung quy dinh tai Khoan 4 Piéu 22 cta Nghi
dinh s0 23/2015/ND-CP .

+ Gidy t0, van ban do co quan, to chirc c6 thim quyén cua nudc ngoai
cap, cong chimg hodc chting nhan chua dugc hop phap hoa lanh su theo quy
dinh tai Khoan 1 Piéu 20 ctia Nghi dinh s6 23/2015/ND-CP , trir gidy hd chiéu,
the can cudc, the thuong trd, the cu tra, gidy phép lai xe, bang t6t nghiép, chtng
chi va bang diém kém theo bang t6t nghiép, ching chi.

- Can cu phap ly cia tha tuc hanh chinh:

+ Nghi dinh s 23/2015/ND-CP ngay 16/02/2015 caa Chinh phu vé cip
ban sao tir ban chinh, chtng thyc chir ky va chimg thuc hop dong, giao dich;

+ Théng tw s6 01/2020/TT-BTP ngay 03/3/2020 ciia Bé trwong B Tuw
phdp quy dinh chi tiét va huwéng dan thi hanh mét sé diéu cia Nghi dinh
$6 23/2015/NP-CP ngay 16/02/2015 ciia Chinh phii vé cdp bdn sao tir bin chinh
chitng thuwec chit ky va ching thwe hop dong, giao dich;

+ Thong tu s6 226/2016/TT-BTC ngay 11/11/2016 cia Bo truéng Bo Tai
chinh quy dinh murc thu, ché do thu, ndp, quan 1y va st dung phi chimg thuec.


https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/nghi-dinh-23-2015-nd-cp-cap-chung-thuc-ban-sao-tu-ban-chinh-chung-thuc-chu-ky-266857.aspx
https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/nghi-dinh-23-2015-nd-cp-cap-chung-thuc-ban-sao-tu-ban-chinh-chung-thuc-chu-ky-266857.aspx
https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/nghi-dinh-23-2015-nd-cp-cap-chung-thuc-ban-sao-tu-ban-chinh-chung-thuc-chu-ky-266857.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/thong-tu-01-2020-tt-btp-huong-dan-ve-cap-ban-sao-tu-so-goc-chung-thuc-chu-ky-436529.aspx
https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/nghi-dinh-23-2015-nd-cp-cap-chung-thuc-ban-sao-tu-ban-chinh-chung-thuc-chu-ky-266857.aspx
https://thuvienphapluat.vn/van-ban/thue-phi-le-phi/thong-tu-226-2016-tt-btc-phi-chung-thuc-322363.aspx
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6. Thii tuc chirng thue hop dong, giao dich lién quan dén tai san 1a
dong sin
- Trinh ty thuc hién:

+ Ngudi yéu cau ching thue ndp 01 bd hd so yéu cau chimg thuc.

+ Nguoi thuc hién ching thuc (hodc nguwoi tiép nhin ho so trong truong
hop tiép nhdn ho so tai b phdn mét cira, mot cira lién thong) kiém tra gidy to
trong ho so yéu cau chimg thuc, néu day du, tai thoi diém chimg thuc cac bén
tham gia hop dong, giao dich ty nguyén, minh man va nhan thirc, lam chu duoc
hanh vi ctia minh i tiép nhdn ho so, thyc hién chimg thyc.

+ Cac bén tham gia hop dong, giao dich phai ky truéc mat ngudi thyc
hién chung thuc, néu hop dong cé tir hai trang tré 1én thi phdi ky vao timg
trang, Truong hop nguoi yéu cau chimng thire nop hé so tai bé phdn mét cira,
mot cira lién thong thi cac ben tham gia hop dong giao dich phai ky trudc mat
nguoi tiép nhén ho so, Truong hop ngudi c6 thim quyén giao két hop dong cua
céc t6 chirc tin dung, doanh nghi¢p da dang ky chtr ky mau tai co quan thyc hién
ching thue thi co thé ky trudc vao hop dong; nguoi thue hién chimg thuc phai
d6i chiéu chit ky ctia ho trong hop dong véi chit ky mau trude khi thuc hién
chtng thyc, néu nghi ngd chit ky trong hop dong khac véi chit ky miu thi yéu
cau ngudi d6 ky trudc mit.

+ Truong hop nguoi yéu cau chimg thuc khong ky duoc thi phai diém chi;
néu nguoi d6 khong doc dugc, khong nghe duogc, khong ky, khong diém chi
dugc thi phai c6 02 (hai) nguoi lam chimg. Nguoi lam chimg phai ¢6 du nang
luc hanh vi dan sy va khong c6 quyén, loi ich hodc nghia vu lién quan dén hop
ddng, giao dich. Nguoi lam ching do ngudi yéu cau chimg thuc bd tri. Truong
hop ngudi yéu cau chimg thuc khéng bd tri duge thi dé nghi co quan thuc hién
chung thuc chi dinh nguoi lam ching.

+ Nguoi thuc hién ching thuc (hodc nguoi tiép nhan hé so) ghi 101 chimg
tuong tmg voi tung loai hop ddng, giao dich theo miu quy dinh. 7 ruwong hop
tiép nhdn hé so tai bé phdn mét cira, mot civa lién théng thi nguoi tiép nhdn ho
so ky vao tirng trang cia hop dong, giao dich va ky vao dudi 101 chitng theo mau
quy dinh.

Nguoi thuc hién ching thuc ky vao tung trang cua hop dong, giao dich
(néu ho so khéng dwoc tiép nhin qua bg phdn mét cira, mét civa lién thong), ky,
ghi 18 ho tén, dong dau cia co quan thuc hién chimg thuc va ghi vao so ching
thue.

Pbi véi hop dong, giao dich c¢6 tir 02 (hai) trang tr¢ Ién, thi timg trang
phai dugc danh so thu ty; s6 lugng trang va 161 chung duoc ghi tai trang cudi
ctia hop dong, giao dich. Trudng hop hop dong, giao dich c6 tir 02 (hai) to trd
1én thi phai dong dau giap lai.

+ Trong trudng hop nguodi yéu cau chimg thuc khong thong thao tiéng
Viét thi phai c6 nguodi phién dich. Nguoi phién dich phai 1a ngudi cé nang luc
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hanh vi dan su ddy du theo quy dinh ctia phép luat, thong thao tiéng Viét va
ngdn ngit ma nguoi yéu cau ching thuc str dung. Ngudi phién dich do ngudi
yéu cau chung thuc moi hodc do co quan thuc hién ching thuc chi dinh. Thu lao
phién dich do nguoi yéu cau chung thyc tra. Ngudi phién dich c6 trach nhiém
dich day du, chinh xac ndi dung ciia hop dong, giao dich, ndi dung 1i chimg
cho nguoi yéu cau chung thuc va ky vao timg trang hop dong voi tu cach 1a
nguoi phién dich.

- Cach thire thye hién: Nop ho so tryc tiép tai Phong Tu phép.

- Thanh phén, s lwong hd so:

Nguoi yéu cau chung thue ndp 01 (mot) bo hd so yéu cau ching thuec,
gom cac gidy to sau day:

+ Dy thao hop ddng, giao dich;

+ Ban sao Gidy chtirng minh nhan dan/Cdn cuéc cong din hodc Ho chiéu
con gia tri st dung ctia ngudi yéu cau ching thue (xuét trinh kém theo ban chinh
dé d6i chiéu);

+ Ban sao gidy chtng nhan quyén s& hitu, quyén st dung hodc ban sao
gidy to thay thé dugc phap luat quy dinh d6i véi tai san ma phap luat quy dinh
phai dang ky quyen s0 htru, quyén st dung trong truong hop hop dong, giao
dich lién quan dén tai san d6 (xuat trinh kém theo ban chinh dé ddi chiéu).

- Thoi han giai quyet:

Khoéng qua 02 (hai) ngay lam vigc, ké tir ngay nhan du hd so yéu cau
ching thue hodc co thé kéo dai hon theo thoa thuan bang van ban voi nguoi yéu
cau chung thyc. Truong hop kéo dai thoi han giai quyet thi nguoi tiép nhan ho
so phai c6 phiéu hen ghi 1 thoi gian (gid, ngdy) tra két qua cho ngudi yéu cau
ching thuec.

- P6i twong thue hién thii tuc hanh chinh: Ca nhan, t6 chirc

- Co quan thuc hién thi tuc hanh chinh: Phong Tu phap

- Két qua thye hién thit tuc hanh chinh: Hop dong, giao dich dugc
chirng thuc

- Phi: 50.000 dong/hop dong, giao dich

- Tén miu don, miu t& khai: Khong

- Yéu cau, diéu kién thyc hién thi tuc hanh chinh:

- Can cu phap ly cua thua tuc hanh chinh:

+ Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 cua Chinh phil vé cap
ban sao tu ban chinh, ching thyc chir ky va chimg thuc hgp dong, giao dich;

+ Théng tw s6 01/2020/TT-BTP ngay 03/3/2020 ciia Bé trwong B Tuw
phap quy dinh chi tiét va huong déan thi hanh mét s6 diéu cua Nghi dinh
$6 23/2015/ND-CP ngay 16/02/2015 cua Chinh phii vé cdp ban sao tir ban
chinh, chirng thuc chit ky va chimg thue hop dong, giao dich;


https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/nghi-dinh-23-2015-nd-cp-cap-chung-thuc-ban-sao-tu-ban-chinh-chung-thuc-chu-ky-266857.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/thong-tu-01-2020-tt-btp-huong-dan-ve-cap-ban-sao-tu-so-goc-chung-thuc-chu-ky-436529.aspx
https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/nghi-dinh-23-2015-nd-cp-cap-chung-thuc-ban-sao-tu-ban-chinh-chung-thuc-chu-ky-266857.aspx
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+ Thong tu s6 226/2016/TT-BTC ngay 11/11/2016 cua B truong Bo Tai
chinh quy dinh mirc thu, ché d¢ thu, ndp, quan ly va st dung phi ching thuc.


https://thuvienphapluat.vn/van-ban/thue-phi-le-phi/thong-tu-226-2016-tt-btc-phi-chung-thuc-322363.aspx
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7. Thi tuc chirng thue van ban théa thuian phan chia di san ma di sin
l1a dong san

- Trinh ty thuc hién:

+ Ngudi yéu cau ching thue ndp 01 bd hd so yéu cau chimg thuc.

+ Nguoi thuc hién ching thuc (hodc nguwoi tiép nhin ho so trong truong
hop tiép nhdn ho so tai b phdn mét cira, mot cira lién thong) kiém tra gidy to
trong hd so yéu cau chung thyuc, néu day du, tai thoi diém chung thuc cac bén
tham gia vin ban thoa thuan ty nguyén, minh man va nhan thic, 1lam chu duogc
hanh vi ctia minh thi tié}) nhan ho so, thuc hién ching thuec.

+ Cac bén tham gia thoa thuan phan chia di san phai ky trudc mat nguoi
thuc hién ching thuc, néu van ban théa thudn phan chia di san co tw hai trang
tré 1én thi phai ky vdo timg trang. Truong hop ngueoi yéu cdau chimg thuc nép hé
so tai bo phdan mot cua, mot cua lién thong thi cac bén thoa thudn phdn chia di
sdan phdi ky trudc mat nguwoi tiép nhdn hé so.

+ Truong hop nguoi yéu cau chimg thuc khong ky duoc thi phai diém chi;
néu ngudi d6 khong doc duoc, khong nghe duoc, khong ky, khong diém chi
duoc thi phai c6 02 (hai) nguoi lam chimg. Nguoi lam ching phai c6 du nang
luc hanh vi dan su va khéng co quyén, loi ich hodc nghia vy lién quan dén giao
dich. Nguoi lam ching do nguoi yéu cau ching thuc b tri. Trudng hop nguoi
yéu cau chimg thue khong bé tri duge thi dé nghi co quan thuc hién ching thyc
chi dinh nguoi lam ching.

+ Nguoi thuc hién ching thuc (hodc nguoi tiép nhdn hé so) ghi 1i ching
theo mau quy dinh. Truong hop tié'p nhdn hoé so tai bo phdn mot cira, mot cira
lién théng thi nguoi tiép nhdn hé so ky vao timg trang cia vin ban théa thudn
phan chia di san va ky vao dwdi 1oi chirng theo mau quy dinh.

Nguoi thuc hién chung thuc ky vao tung trang cua van ban thoa thuan
phadn chia di san (néu hé so khéng dwoc tiép nhdn qua bé phdn mét cira, mot
cira lién théng), ky, ghi rd ho tén, dong dau ctia co quan thyc hién ching thuc va
ghi vao so ching thuc.

Pbi v6i van ban thoa thuan phan chia di san c6 tir 02 (hai) trang trd 18n,
thi timg trang phai dugc danh sé thir t; s6 luong trang va 161 chimg dugc ghi tai
trang cudi ctia van ban thoa thuan phan chia di san. Truong hop vin ban thoa
thuan phan chia di san c6 tir 02 (hai) to tr¢ 1én thi phai dong dau giap lai.

+ Trong trudng hop ngudi yéu cau chimg thyc khong thong thao tiéng
Viét thi phai c6 nguoi phién dich. Nguodi phién dich phai 1a ngudi ¢6 nang luc
hanh vi dan su dﬁy da theo quy dinh ctua phép luat, thong thao tiéng Viét va
ngdn ngit ma nguoi yéu cau chung thuc str dung. Ngudi phién dich do ngudi
yéu cau chimg thuc moi hodc do co quan thuc hién chimg thuc chi dinh. Thu lao
phién dich do nguoi yéu cdu ching thuc tra. Ngudi phién dich cé trach nhiém
dich dﬁy du, chinh xac nd1 dung cua van ban thoéa thuan ndi1 dung 161 chung cho



21

nguoi yéu cau ching thuc va ky vao timg trang vin ban thoa thuan phan chia di
sdn voi tu cach 1a ngudi phién dich.

- Cach thire thuee hién: Nop ho so tryc tiép tai Phong Tu phap.

- Thanh phan, so lwgng ho so:

Nguoi yéu cau chung thuc ndp 01 (mdt) bo hd so yéu cau ching thuc,
g0m cac gidy to sau day:

+ Du thdo van ban théa thuan phan chia di san;

+ Ban sao Gidy chtrng minh nhan dan/Cdn cudc cong din hoic Ho chiéu
con gia tri st dung ciia ngudi yéu cau ching thue (xuét trinh kém theo ban chinh
dé d6i chiéu);

+ Ban sao gidy chting nhan quyén so hitu, quyén st dung hodc ban sao
gidy to thay thé duoc phap luat quy dinh dbi véi tai san ma phap luat quy dinh
phai ding ky quyén so hitu, quyén sir dung trong truong hop vin ban thoa thuan
phén chia di san lién quan dén tai san d6 (xuat trinh kém theo ban chinh dé doi
chiéu).

- Thoi han giai quyét:

Khong qua 02 (hat) ngay lam viéc, ké tir ngay nhan du hd so yéu cau
ching thue hodc co thé kéo dai hon theo thoa thuan bang van ban voi nguoi yéu
cau chung thyc. Truong hop kéo dai thoi han giai quyet thi nguoi tiép nhan ho
so phai c6 phiéu hen ghi 1 thoi gian (gid, ngdy) tra két qua cho ngudi yéu cau
ching thuec.

- Pdi twong thure hién thii tuc hanh chinh: C4 nhan, to chirc

- Co quan thuc hién thi tuc hanh chinh: Phong Tu phap

- Két qua thwe hién thi tuc hanh chinh: Vin ban thoa thuén phan chia
di san duogc ching thuc

- Phi: 50.000 dong/van ban

- Tén miu don, miu to khai: Khong

- Yéu céu, diéu kién thuc hién thi tuc hanh chinh: /

- Can cu phap ly cia tha tuc hanh chinh:

+ Nghi dinh s 23/2015/ND-CP ngay 16/02/2015 caa Chinh phu vé cip
ban sao tir ban chinh, ching thyc chir ky va chimg thuc hop ddng, giao dich;

+ Théng tw s6 01/2020/TT-BTP ngay 03/3/2020 ciia Bé truéng Bé Tuw
phap quy dinh chi tiét va huong déan thi hanh mét s6 diéu cua Nghi dinh
s6 23/2015/NP-CP ngady 16/02/2015 ciia Chinh phii vé cdp bdn sao tir bdn
chinh, chitng thuc chit ky va chimg thiee hop dong, giao dich;

+ Thong tu s6 226/2016/TT-BTC ngay 11/11/2016 cta Bo truong Bo Tai
chinh quy dinh murc thu, ché d6 thu, ndp, quan 1y va st dung phi ching thuc.


https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/nghi-dinh-23-2015-nd-cp-cap-chung-thuc-ban-sao-tu-ban-chinh-chung-thuc-chu-ky-266857.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/thong-tu-01-2020-tt-btp-huong-dan-ve-cap-ban-sao-tu-so-goc-chung-thuc-chu-ky-436529.aspx
https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/nghi-dinh-23-2015-nd-cp-cap-chung-thuc-ban-sao-tu-ban-chinh-chung-thuc-chu-ky-266857.aspx
https://thuvienphapluat.vn/van-ban/thue-phi-le-phi/thong-tu-226-2016-tt-btc-phi-chung-thuc-322363.aspx
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8. Thui tuc chirng thuc van ban khai nhan di san ma di san la dong

- Trinh ty thuc hién:
+ Ngudi yéu cau ching thue ndp 01 bd hd so yéu cau chimg thuc.

+ Nguoi thuc hién ching thuc (hodc nguwoi tiép nhin ho so trong truong
hop tiép nhdn ho so tai b phdn mét cira, mot cira lién thong) kiém tra gidy to
trong hd so yéu cau chung thyuc, néu day du, tai thoi diém chung thuc cac bén
tham gia vin ban khai nhan di san ty nguyén, minh man va nhan thtc, lam chu
dugc hanh vi cia minh thi #iép nhdn hé so, thuc hién chimg thyc.

+ Nguoi khai nhan di san phai ky trudc mat nguodi thuc hién chung
thuc, néu van ban khai nhdn di san co tw hai trang tro lén thi phai ky vao tung
trang.

Truwong hop nguoi yéu cau chimng thuc ndp hé so tai bd phdn mét cira,
mot cua lién thong thi nguoi khai nhdn di san phdi ky trudc mat nguoi tiep nhan
hé so,

+ Truong hop nguoi yéu cau chimg thuc khong ky duoc thi phai diém chi;
néu ngudi d6 khong doc dugc, khong nghe duogc, khong ky, khong diém chi
dugc thi phai co 02 (hai) nguoi lam chimg. Nguoi lam ching phai co du nang
luc hanh vi dan su va khong co quyén, lot ich hodc nghia vy lién quan dén giao
dich. Nguoi lam ching do nguoi yéu cau ching thyuc bb tri. Trudng hop nguoi
yéu cau chimg thue khong bé tri duge thi dé nghi co quan thuc hién ching thyc
chi dinh nguoi lam ching.

+ Nguoi thuc hién ching thuc (hodc nguoi tiép nhdn hé so) ghi 16i ching
theo mau quy dinh. T ruong hop. tiép nhdn ho so tai b phdn mét cira, mét cira
lién théng thi nguoi tiép nhdn ho so ky vao tung trang cua van ban khai nhén di
san va ky vao dwoi loi chirng theo mau quy dinh.

Ngueoi thue hién chimg thyc ky vao ting trang cua van ban khai nhén di
san (néu ho so khéng duwoc tlep nhan qua bo phan mot cua, mot cua lién
thong), ky, ghi rd ho tén, dong dau cta co quan thuc hién chimg thuc va ghi vao
s6 chung thuc.

Pbi vOi van ban khai nhan c6 tir 02 (hai) trang tro 1€n, thi tung trang phai
dugce danh sb thir tu, ¢6 chir ky cua nguoi yéu cau ching thuc va ngu’m thuc
hién chung thyc; s6 lugng trang va 16i chiung duoc ghi tai trang cudi clia vin
ban thdéa thudn. Truong hop van ban khai nhén co6 tir 02 (hai) to trd 1én thi phai
dong dau giap lai.

+ Trong trudng hop ngudi yéu cau chimg thyc khong thong thao tiéng
Viét thi phai c6 nguoi phién dich. Nguodi phién dich phai 1a ngudi ¢6 nang luc
hanh vi dan su dﬁy da theo quy dinh ctua phép luat, thong thao tiéng Viét va
ngdn ngit ma ngudi yéu cau ching thuc str dung. Ngudi phién dich do ngudi
yéu cu chirng thuc mo1 hodc do co quan thuc hién ching thuc chi dinh. Thu lao
phién dich do nguoi yéu cau ching thuc tra. Ngudi phién dich cé trach nhiém
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dich dﬁy du, chinh x4c ndi dung cua van ban thoa thudn ndi dung 161 chung cho
nguoi yéu cau ching thyc va ky vao tung trang van ban khai nhén di san véi tu
cach 1a nguoi phién dich.

- Cach thire thyee hién: Nop ho so tryc tiép tai Phong Tu phap.

- Thanh phan, so luwgng ho so:

Ngudi yéu cau chimg thuc nop 01 (mot) bo hd so yéu cau ching thuc,
gdm cac gidy to sau day:

+ Du thao van ban khai nhan di san;

+ Ban sao Gidy ching minh nhan dan/Cén cuéc cong din hoic Ho chiéu
con gia tri str dung ctia nguoi yéu cau ching thuc (xuat trinh kém theo ban chinh
dé d6i chiéu);

+ Ban sao gidy chting nhan quyén sé hitu, quyén sir dung hodc ban sao
gidy t0 thay thé dugc phap ludt quy dinh d6i véi tai sin ma phap ludt quy dinh
phai dang ky quyen s0 hitu, quyen str dung trong truong hop van ban khai nhan
di san lién quan dén tai san d6 (xut trinh kém theo ban chinh dé ddi chiéu).

- Thoi han giai quyet°

Khong qua 02 (hat) ngay lam viéc, ké tir ngay nhan du hd so yéu cau
ching thue hodc co thé kéo dai hon theo thoa thuan bang van ban voi nguoi yéu
cau chung thyc. Truong hop kéo dai thoi han giai quyet thi nguoi tiép nhan ho
so phai c6 phiéu hen ghi 1 thoi gian (gid, ngdy) tra két qua cho ngudi yéu cau
ching thuec.

- Pdi twong thure hién thii tuc hanh chinh: C4 nhan, to chirc

- Co quan thyc hién tha tuc hanh chinh: Phong Tu phap

- Két qua thye hién thi tuc hanh chinh: Vin ban khai nhan di san dugc
ching thuc

- Phi: 50.000 dong/van ban

- Tén miu don, miu to khai: Khong

- Yéu céu, diéu kién thwc hién thi tuc hanh chinh:

- Can cu phap ly cia tha tuc hanh chinh:

+ Nghi dinh sb 23/2015/ND-CP ngay 16/02/2015 ctia Chinh phua vé cip
ban sao tir ban chinh, ching thyc chir ky va chimg thuc hop dong, giao dich;

+ Théng tw s6 01/2020/TT-BTP ngay 03/3/2020 ciia B truéng Bé Tu
phap quy dinh chi tiét va huong déan thi hanh mét s6 diéu cua Nghi dinh
$6 23/2015/ND-CP ngay 16/02/2015 cia Chinh phii vé cdp ban sao tir ban
chinh, chitng thuc chit ky va chimg thiee hop dong, giao dich;

+ Thong tu s6 226/2016/TT-BTC ngay 11/11/2016 cta Bo truong Bo Tai
chinh quy dinh murc thu, ché d6 thu, ndp, quan 1y va st dung phi chtng thuc.


https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/nghi-dinh-23-2015-nd-cp-cap-chung-thuc-ban-sao-tu-ban-chinh-chung-thuc-chu-ky-266857.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/thong-tu-01-2020-tt-btp-huong-dan-ve-cap-ban-sao-tu-so-goc-chung-thuc-chu-ky-436529.aspx
https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/nghi-dinh-23-2015-nd-cp-cap-chung-thuc-ban-sao-tu-ban-chinh-chung-thuc-chu-ky-266857.aspx
https://thuvienphapluat.vn/van-ban/thue-phi-le-phi/thong-tu-226-2016-tt-btc-phi-chung-thuc-322363.aspx
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9. Thii tuc chimg thuc viée sira doi, bo sung, hiiy bé hop dong, giao
dich

- Trinh ty thuc hién:

+ Ngudi yéu cau ching thyc xuat trinh gidy to tily than con gia tri st dung
deé nguoi thuc hién chung thyc kiém tra va ndp 01 bo ho so .

+ Viéc stra doi, bd sung, huy bo hgp déng, giao dich da dugc ching thuc
chi dugc thuc hién khi c¢6 thoa thuan bang van ban cia cac bén tham gia hop
dong, giao dich.

+ Viée stra doi, bd sung, huy bo hop déng, giao dich duogc thuc hién tai co
quan da ching thuc hop dong, giao dich. Trudng hop stra d6i, bo sung, thay thé,
huy bé mot phﬁn hodc toan bo di chuc thi ¢6 thé ching thuc tai bat ky co quan
c¢6 tham quyén chung thuc nao.

+ Nguoi thue hién ching thuc (hodc nguwoi tiép nhin ho so trong truong
hop tiép nhdn ho so tai b phdn mét cira, mét cira lién théng) kiém tra gidy to
trong ho so yéu cau ching thuc, néu diy du tai thoi diém chimg thyc cac bén
tham gia hop dong, giao dich ty nguyén, minh man va nhan thie, lam chu duge
hanh vi ctia minh i tiép nhdn ho so, thuc hién chimg thuc.

+ Cac bén tham gia hop dong, giao dich phai ky truéc mat nguoi thuc
hién chung thuc, néu hop dong cé tir hai trang tro lén thi phdi ky vao timg
trang. Truwong hop nguwoi yéu cau chitng thuc nop hé so tai b6 phdn mét cira,
mot cira lién thong thi cac bén tham gia hop dong, giao dich phai ky trudc mat
nguoi tiép nhédn ho so. Truong hop ngudi c6 tham quyén giao két hop dong cia
cac t6 churc tin dung, doanh nghiép da dang ky chir ky mau tai co quan thuc hién
chtmg thyc thi c6 thé ky trude vao hop dong; nguoi thye hién chimg thuc (hodc
ngueoi tiép nhdn hé so tai bé phin mét cira, mot cira lién thong) phai dbi chiéu
chir ky cua ho trong hop dong vé6i chir ky mau trude khi thyc hién chimg thyc,
néu nghi ngd chir ky trong hop dong khac véi chir ky miu thi yéu cau ngudi do
Ky trudc mat.

+ Truong hop nguoi yéu cau chimg thuc khong ky duoc thi phai diém chi;
néu ngudi d6 khong doc dugc, khong nghe duogc, khong ky, khong diém chi
duogc thi phai ¢6 02 (hai) nguoi lam ching. Nguoi lam ching phai c6 du nang
luc hanh vi dan sy va khong c6 quyén, loi ich hodc nghia vu lién quan dén hop
dong, giao dich. Nguoi lam ching do nguoi yéu cau ching thuc bb tri. Truong
hop ngudi yéu cau chimg thyc khong bo tri duoc thi dé nghi co quan thuc hién
chung thuc chi dinh ngudi lam chimg.

+ Nguoi thuc hién chtng thuc (hodc nguoi tiép nhan hé so) ghi 10i ching
tuong tmg voi tung loai hop dong, giao dich theo mau quy dinh. 7 ruong hop
tiép nhdn ho so tai bé phdn mét ciea, mot cira lién thong thi nguwoi tiép nhdn ho
so ky vao tirng trang cia hop dong, giao dich va ky vao duéi 16i chitng theo mau
quy dinh.
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Nguoi thuc hién ching thuc ky vao tung trang cua hop dong, giao dich
(néu hoé so khéng dwoc tiép nhin qua bo phdn mot cira, mot civa lién thong), ky,
ghi 18 ho tén, dong dau cua co quan thuc hién chimg thuc va ghi vao sd ching
thue.

Péi voi hop dong, giao dich co tir 02 (hai) trang tr¢ I€n, thi tung trang
phai dugc danh so6 tha tu; s6 luong trang va 101 chimg dugc ghi tai trang cudi
ciia hop dong, giao dich. Truong hop hop ddng, giao dich c6 tir 02 (hai) to
tré 18n thi phai dong dau giap lai.

+ Trong trudng hop nguoi yéu cau chimg thuc khong thong thao tiéng
Viét thi phai c6 nguodi phién dich. Nguoi phién dich phai 1a ngudi cé nang luc
hanh vi dan su ddy du theo quy dinh ciia phap luat, thong thao tiéng Viét va
ngdn nglt ma nguodi yéu cau ching thuc st dung. Nguoi phién dich do nguoi
yéu cu chirng thuc mo1 hodc do co quan thuc hién chirng thuc chi dinh. Thu lao
phién dich do nguoi yéu cau chung thyc tra. Ngudi phién dich c6 trach nhiém
dich day du, chinh xac ndi dung ctia hop dong, giao dich, ndi dung 10i chimg
cho nguoi yéu cau chung thuc va ky vao timg trang hop dong voi tu cach 1a
nguoi phién dich.

+ Co quan thyc hién viéc stra d6i, bd sung, thay thé, hity bo mot phan
hodc toan b di chuc phai théng bao bang van ban cho co quan da chimg thuc
trudc day vé ndi dung sura d6i, bo sung, thay thé, hay bo mot phan hoic toan bo
di chuc dé ghi cht vao s6 chimg thyc hop dong, giao dich.

+ Ngudi yéu cau chtng thuc nhan két qua tai noi ndp ho so.

- Cach thire thye hién: Phong Tu phap
- Thanh phan, s6 hrong hd so:

Ngudi yéu cau ching thyc ndp 01 (mot) bd hd so yéu cau chimg thuc,
gom cac gidy to sau day:

+ Hop déng, giao dich da dugc ching thuc;

+ Du thao hop dong, giao dich stra ddi, bd sung, hity bé hop dong, giao
dich da dugc chig thuc;

+ Trong truong hop ndi dung sua dbi, bd sung co lién quan dén tai san thi
nguoi yéu cau ching thyc phai nop ban sao kem ban chinh dé ddi chiéu gidy
chtng nhan quyén so hitu, quyén str dung hoic ban sao gidy to thay thé duoc
phap luét quy dinh d6i v6i tai san ma phap luat quy dinh phai dang ky quyen SO
hitu, quyén st dung, trir trudng hop nguoi 1ap di chuc dang bi céai chét de doa
dén tinh mang.

- Thoi han giai quyét: Thoi han thyc hién yéu cau ching thyc phai duoc
bao dam ngay trong ngay co quan, t6 chue tiép nhan yéu cau hoic trong ngay
lam viéc tiép theo, néu tiép nhan yéu cau sau 15 gio. Truong hop tra két qua
trong ngay lam viéc tiép theo thi ngudi tiép nhén hé so phai ¢6 phiéu hen ghi 5
thoi gian (gid, ngay) tra két qua cho nguoi yéu cau chimg thuc.
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- Pdi twong thure hién thii tuc hanh chinh: Ca nhan, t6 chirc

- Co quan thuc hién thi tuc hanh chinh: Phong Tu phap

- Két qua thuc hién thit tuc hanh chinh: Hop dong, giao dich dugc
chung thyc

- Phi: 30.000 dong/hop dong, giao dich.

- Tén méu don, miu to khai: Khong

- Yéu céu, diéu kién thuc hién thi tuc hanh chinh: /

Viéc sira ddi, bd sung, huy bo hop ddng, giao dich dd duoc chimg thuc chi
dugc thue hién khi co thoa thuan bang van ban cua cac bén tham gia hop dong,
giao dich.

- Can cwr phap ly cua tha tuc hanh chinh:

+ Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 caa Chinh phu vé cap
ban sao tir ban chinh, chtng thyc chir ky va chimg thuc hop dong, giao dich;

+ Théng tw s6 01/2020/TT-BTP ngay 03/3/2020 ciia Bé truéng Bé Tuw
phdp quy dinh chi tiét va hwéng dan thi hanh mét sé diéu cia Nghi dinh
$6 23/2015/ND-CP ngay 16/02/2015 cua Chinh phii vé cdp ban sao tir bdn
chinh, chirng thue chit ky va chimg thue hop dong, giao dich;

+ Thong tu s6 226/2016/TT-BTC ngay 11/11/2016 cta Bo truong Bo Tai
chinh quy dinh murc thu, ché do thu, ndp, quan 1y va st dung phi chimg thuc.


https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/nghi-dinh-23-2015-nd-cp-cap-chung-thuc-ban-sao-tu-ban-chinh-chung-thuc-chu-ky-266857.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/thong-tu-01-2020-tt-btp-huong-dan-ve-cap-ban-sao-tu-so-goc-chung-thuc-chu-ky-436529.aspx
https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/nghi-dinh-23-2015-nd-cp-cap-chung-thuc-ban-sao-tu-ban-chinh-chung-thuc-chu-ky-266857.aspx
https://thuvienphapluat.vn/van-ban/thue-phi-le-phi/thong-tu-226-2016-tt-btc-phi-chung-thuc-322363.aspx
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10. Thii tuc sira 16i sai sét trong hop ddng, giao dich
- Trinh ty thuc hién:

+ Ngudi yéu cau ching thue ndp 01 bo hd so.

+ Viéc stra 18i sai sot trong khi ghi chép, danh may, in hop dong, giao
dich da duoc ching thuc dugc thuc hién theo thoa thuan bﬁng van ban cua cac
bén tham gia hop dong, giao dich, néu khong lam anh hudéng dén quyén, nghia
vu cua cac bén va duogc thuc hi¢n tai co quan da ching thuc hop déng, giao
dich.

+ Nguoi thuc hién chirg thuc gach chan 16i sai sot can stra, dong dau cua
co quan thuc hi¢n chung thuc va ghi vao bén 1€ cia hop dong, giao dich ndi
dung da stra, ho tén, chit ky cua nguoi sura, ngay thang nam sua.

+ Ngudi yéu cau chtng thuc nhan két qua tai noi ndp ho so.

- Céch thire thye hién: Nop ho so tryc tiép tai Phong Tu phap
- Thanh phan, so lwgng ho so:

Nguoi yéu cau chung thue ndp 01 (mdt) bo hd so yéu cau ching thuc,
gdm cac gidy to sau day:

+ Ban sao gidy to tiy than con gia tri st dung cta ngudi yéu cau chimg
thuc (xuat trinh ban chinh dé doi chiéu);

+ Vin ban thoa thuan vé viéc stra 13i sai sot trong hop dong, giao dich da
dugc ching thuc

+ Hop dong, giao dich da duoc ching thuc;

+ Ban sao gidy chting nhan quyén s& hitu, quyén sir dung hodc ban sao
gidy to thay thé dugc phap luat quy dinh d6i véi tai san ma phap luat quy dinh
phai dang ky quyen 0 httu, quyén st dung trong truong hop hop dong, giao
dich lién quan dén tai san d6 (xuat trinh ban chinh dé ddi chiéu).

- Thoi han giai quyét: Thoi han thuc hién yéu cau ching thuc phai duge
bao dam ngay trong ngay co quan, to chirc tiép nhin yéu cau hoic trong ngay
lam viéc tiép theo, néu tiép nhan yéu cau sau 15 gio. Truong hop tra két qua
trong ngay lam viéc tiép theo thi ngudi tiép nhan ho so phai ¢6 phiéu hen ghi 5
thoi gian (gi0, ngay) tra két qua cho ngudi yéu cau ching thye.

- P6i twong thue hién thii tuc hanh chinh: Ca nhan, t6 chirc

- Co quan thyc hién thi tuc hanh chinh: Phong Tu phap

- Két qua thwe hién thii tuc hanh chinh: Hop dong, giao dich dugc sira
16i k¥ thuat

- Phi: 25.000 dong/hop dong, giao dich.

- Tén miu don, miu té khai: Khong

- Yéu cau, diéu kién thuc hién thii tuc hanh chinh: /

- Can cu phap ly cua thua tuc hanh chinh:

+ Nghi dinh s 23/2015/ND-CP ngay 16/02/2015 caa Chinh phu vé cip
ban sao tir ban chinh, chimg thuc chir ky va ching thuc hop ddng, giao dich;


https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/nghi-dinh-23-2015-nd-cp-cap-chung-thuc-ban-sao-tu-ban-chinh-chung-thuc-chu-ky-266857.aspx
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+ Théng tw s6 01/2020/TT-BTP ngay 03/3/2020 ciia Bé truéng Bé Tur
phdp quy dinh chi tiét va hwéng dan thi hanh mét s6 diéu cia Nghi dinh
$6 23/2015/NP-CP ngay 16/02/2015 cia Chinh phii vé cdp bdan sao tir ban
chinh, chitrng thuc chit ky va chimg thuce hop dong, giao dich;

+ Thong tu s6 226/2016/TT-BTC ngay 11/11/2016 cta Bo truong Bo Tai
chinh quy dinh murc thu, ché d6 thu, ndp, quan 1y va st dung phi ching thuc.


https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/thong-tu-01-2020-tt-btp-huong-dan-ve-cap-ban-sao-tu-so-goc-chung-thuc-chu-ky-436529.aspx
https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/nghi-dinh-23-2015-nd-cp-cap-chung-thuc-ban-sao-tu-ban-chinh-chung-thuc-chu-ky-266857.aspx
https://thuvienphapluat.vn/van-ban/thue-phi-le-phi/thong-tu-226-2016-tt-btc-phi-chung-thuc-322363.aspx
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11. Thi tuc cAp ban sao c¢é chirng thue tir ban chinh hop dong, giao
dich da duwgc chung thuc
- Trinh ty thuc hién:

+ Nguoi yéu cau cép ban sao c6 ching thuc tir ban chinh hop dong, giao
dich phai xuat trinh cac gidy to theo quy dinh.

+ Nguoi thye hién ching thuc kiém tra gidy t& do ngudi yéu cau cip ban
sao cO ching thuc tir ban chinh hop dong, giao dich xuat trinh.

+ Viéc cap ban sao c6 chimg thyc tir ban chinh hop dong, giao dich da
dugc chimg thuc dugc thuc hién tai co quan luu trit hop dong, giao dich.

+ Co quan thuc hién ching thuc tién hanh chup tur ban chinh hop déng,
giao dich dang duoc luu trir va thuc hién chirng thuc nhu sau:

* Ghi day du 10i ching chung thyc chir ky theo mau quy dinh;
* Ky, ghi 16 ho tén, dong ddu cta co quan, to chirc thyc hién chtng thuc
va ghi vao s6 ching thuec.

Pbi voi ban sao co tir 02 (hai) trang trd 1én thi ghi 161 chimg vao trang
cudl, néu ban sao co tir 02 (hai) to trd 1€n thi phai dong dau gidp lai.

Mbi ban sao duoc chiing thuc tor mdt ban chinh giéy to, van ban hoac
nhiéu ban sao dugc ching thuc tor mot ban chinh gidy to, van ban trong cung
mot thoi diém duge ghi mot S6 ching thuec.

- Cach thirc thye hién: Nop hé so truc tiép tai Phong Tu phap

- Thanh phén, s6 lwong ho so: Nguoi yéu cau chung thuc xuat trinh ban
chinh hoic ban sao c6 chimg thuc Gidy chimg minh nhin dan/Can cude cong
dan hozc Ho chiéu con gia tri st dung.

- Thoi han giai quyet Trong ngay €O quan, t6 chuc t1ep nhéan yéu cau
hodc trong ngay lam viéc tiép theo, néu tiép nhan yéu cau sau 15 gio. Truong
hop tra két qua trong ngay lam viéc tiép theo thi nguoi tiép nhan ho so phai co
phiéu hen ghi rd thoi gian (gid, ngay) tra két qua cho ngudi yéu cau chimg thuc.

- P6i twong thue hién thii tuc hanh chinh: Ca nhan, to chirc

- Co quan thuc hién thu tuc hanh chinh: Phong Tu phap luu trit hop
ddng, giao dich

- Két qua thwe hién thi tuc hanh chinh: Ban sao hop dong, giao dich
duoc chung thyc

- Phi: 2.000 dong/trang; tlr trang thtr 3 tr& 1én thu 1.000 dong/trang, toi da
thu khong qua 200.000 dong/ban. Trang la cin ctr dé thu phi duoc tinh theo
trang cua ban chinh.

- Tén miu don, miu té khai: Khong

- Yéu cau, diéu kién thuc hién thii tuc hanh chinh: /

- Can cu phap ly cua thua tuc hanh chinh:

+ Nghi dinh s 23/2015/ND-CP ngay 16/02/2015 caa Chinh phu vé cip
ban sao tir ban chinh, chimg thuc chir ky va ching thuc hop ddng, giao dich;


https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/nghi-dinh-23-2015-nd-cp-cap-chung-thuc-ban-sao-tu-ban-chinh-chung-thuc-chu-ky-266857.aspx
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+ Théng tw s6 01/2020/TT-BTP ngay 03/3/2020 ciia Bé truéng Bé Tur
phdp quy dinh chi tiét va hwéng dan thi hanh mét sé diéu cia Nghi dinh
$6 23/2015/ND-CP ngay 16/02/2015 cua Chinh phii vé cdp ban sao tir bdn
chinh, chirng thue chit ky va chimg thue hop dong, giao dich;

+ Théng tu s6 226/2016/TT-BTC ngay 11/11/2016 ctua Bo truong Bo Tai
chinh quy dinh murc thu, ché d6 thu, ndp, quan 1y va st dung phi ching thuc.


https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/thong-tu-01-2020-tt-btp-huong-dan-ve-cap-ban-sao-tu-so-goc-chung-thuc-chu-ky-436529.aspx
https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/nghi-dinh-23-2015-nd-cp-cap-chung-thuc-ban-sao-tu-ban-chinh-chung-thuc-chu-ky-266857.aspx
https://thuvienphapluat.vn/van-ban/thue-phi-le-phi/thong-tu-226-2016-tt-btc-phi-chung-thuc-322363.aspx

Phu luc 111

THU TUC HANH CHINH PUQC SUA POI, BO SUNG TRONG LINH VUC CHUNG THUC
- THUQC THAM QUYEN GIAI QUYET CUA UBND CAP XA ,
(Kem theo Quyér dinh so 1717/0D-UBND ngay 26/8/2020 cua Chu tich UBND tinh Bac Giang)

PHAN I. DANH MUC THU TUC HANH CHINH

Thuc hién qua

Co Thoi han giai quyét .
- Tén thii tuc hanh | ché | dichvuBCCl | gy
Méaso TTHC . Phi, 1€ phi i .
STT chinh gial . Tiép . | cha
quyét | Theo quy dinh Sa_u9 cat nhan hd Tra ket
: glam o qua
1) (2) 3) (4) ®) (6) (7) @ [ (10)
‘ 2.000
) ) . dong/trang. T
g}luni ,ﬂﬁm ,]Eant§a° fu Ngay trong ngay trang thir ba tro
an chinh giay to, van < X N
.| 2000815 | bin docoquan, t§ chic | (o | oo 109 RO 199 th 1000
000.00.00.HO2 | ¢6 thdm quyén cua Viét m Vice tep heo, ongrtrang,
Nam cip hodc chimg heu tiep nhan yéu nhung muc thu
nhan ' cau sau 15 gio toi da khong qua
' 2‘00.000
dong/ban
Ching thyc chir ky I’:Igvay ttl‘Oﬂg ngiiy
trong cac giay to, van 10ac  trong  ngay
2 2.000884. MC | lam viéc tiép theo, 10.000

000.00.00.H02

ban (&p dung cho ca
truong hop chimg thuc
diém chi va truong hop

néu tiép nhan yéu
cau sau 15 gio

dong/truong hop




Thuc hién qua

Co Thoi han giai quyét .
- Tén thii tuc hanh | ché oAy | dichvuBCCl | o
Méso TTHC ] Phi, 1€ phi i .
STT chinh giai . ; Tiép . | cha
quyét |  Theo quy dinh Sa.l{ cat nhanhs | 172 ket
giam o qua
ngudi yéu cau chung hoac c6 thé kéo dai
thyc khong ky, khong hon theo thoa
diém chi duoc) thuan bang vin ban
VGi nguoi yéu cau
chirng thuc.
Khong qua 02 (hai)
ngay lam viéc, ké
Chimg thuc  hop tir ngay nhan du hd
> 001035 dong, giao dich lién so yéu cau chang ~50.000
3 060 00 OO‘ oo | duan dén tai s‘én la| MC |thuc hodc coé thé dong/hop dong,
o dong san, quyén su kéo dai hon theo giao dich
dung dat, nha ¢ thoa thuan bang
van ban véi nguoi
y&u cau ching thuc
Khong qua 02 (hai)
ngay lam viéc, ké
tir ngay nhan da hd
5 001019 _ so yéu cau ching ~50.000
4 060 00 06 HO? Chung thuc di chac MC | thuc hoac c6 thé dong/hop dong,
R kéo dai hon theo giao dich
thoa thuan bang
van ban véi nguoi
yéu cau ching thuc
g | 2001016 ) o MC Khong qua 02 (hai) _50.000
000.00.00.Ho2 | Chimg thuc van ban ngay lam viéc, ké ddng/hop dong,




Thuc hién qua

Co Thoi han giai quyét ,
- Tén thii tuc hanh | ché | dichvuBCCl | o
Méaso TTHC ] Phi, I¢ phi i .
STT chinh giai Sal ; Tiép iy chu
quyeét |  Theo quy dinh au cat nhan h | THa Ket
: glam SO qua
ttr choi nhan di san tir ngay nhan di hd giao dich
so yéu cau chung
thuc hoac cé thé
keo dai hon theo
thoa thuan bang
van ban Véi nguoi
yéu cau ching thuc
Khong qua 02 (hai)
§ hgay lam viéc, ke
Chung thyc van ban tr ngay nhan du ho
thoa thuan phan chia so yéu cau chung 50.000
2.001406. ., \ 1 o 1a - . 2 A A
6 di san ma di san la| MC |thuc hoac c6 thé dong/hop dong,
000.00.00.H02 R \ Y , . .. . )
dong san, quyén sir kéo dai hon theo giao dich
dung dt, nha ¢ théa thuan bang
van ban voi ngudi
yéu cau chirng thuc
Khong qua 02 (hai)
§ ngay lam viéc, ke
Chung thyc van ban tr ngay nhan di ho
2 001009 khai nhan di san ma so yéu cau chung _50.000
7 ' ' di san la dong san, | MC |thyc hoac c6 thé dong/hop dong,
000.00.00.H02 y \ £ . .\ . )
quyén st dung dat, kéo dai hon theo giao dich

nha &

thoa thuan bang
van ban véi nguoi
yéu cau chung thuc




Thuc hién qua

Co Thoi han giai quyét .
iy Tén thituchanh | ché Caop | diehveBCCT gy
Méaso TTHC ;t Phi, I¢ phi i .
STT chinh giai Sal ; Tiép iy chu
quyeét |  Theo quy dinh au cat nhan h | THa Ket
: giam o qua
Khong qua 02 (hai)
hgay lam viéc, ké
ter ngay nhén du ho
2 000913 Chimng thuc viée stra so yéu cau chung _30.000
8 ' ' doi1, bo sung, huy bo | MC | thuc hoac co thé dong/hop dong,
000.00.00.H02 x . . . .. . )
hop dong, giao dich kéo dai hon tbeo giao dich
thoa thuan bang
van ban Véi nguoi
yéu cau chung thuc
Ngay trong ngay
ti€p nhan yéu cau
g | 2000927, Stra 1i sai sot trong | -~ i‘;ﬁc ti?:g nggg aangz/gg?gsng
000.00.00.H02 0 i i 7 X .. '
hop dong, giao dich theo, néu tiép giao dich
nhin yéu cau sau
15 gio
\ ~2.000
) Ngay trong ngay dong/trang. Tt
Cap ban sao cob ti€p nhan yéu cau trang tha ba tro
chimg thyc tor ban hoac trong ngay Ién thu 1.000
2.000942. , p \ ‘n - A pY
10 chinh hop dong,| MC |lam viéc tiép dong/trang,
000.00.00.H02 . . o % X :
giao dich da duoc theo, néu  tiép r}hlmg muc thu
chimg thuc nhan yéu cau sau to1 da khong qua
200.000

15 gio

ddng/ban




Ghi chi: - Thoi han giai quyét duoc tinh bang ngay lam viéc;
- Noi tiep nhan ho so: By phan Tiép nhan va tra ket qua caa UBND xa, phwong, thi tran.



PHAN I1. NOI DUNG THU TUC HANH CHINH
1. Thii tuc ching thue ban sao tir ban chinh gidy to, viin ban do co quan to
chitc c6 thAm quyén ciia Viét Nam cap hodc chig nhén
- Trinh tu thue hién:

+ Nguoi yéu cau chimg thuc phai xuét trinh ban chinh gidy to, vin ban lam co
s& dé chimg thuc ban sao va ban sao can ching thuec.

+ Truong hop nguoi yéu cau chung thuc chi xut trinh ban chinh thi co quan, to
chtrc tlen hanh chyp tir ban chinh dé thuc hién chimg thyc, trir trudng hop co
quan, t6 chirc khong c6 phwong tién dé chup.

+ Nguoi thuc hién ching thuc kiém tra ban chinh, ddi chiéu véi ban sao, néu ndi
dung ban sao dung v6i ban chinh. Ban chinh gidy to, van ban khong thudc cac
truong hop ban chinh gidy to, van ban khong dugc dung 1am co s& dé ching
thuc ban sao thi thuc hién ching thuc nhu sau:

* Ghi day du 10i ching ching thyc ban sao tir ban chinh theo mau quy dinh;
* Ky, ghi rd ho tén, dong dau cia co quan, to chirc thuc hi¢n ching thyc va ghi
vao sO ching thyc.

Pbi v6i ban sao c6 tir 02 (hai) trang tré 1én thi ghi 10i chtng vao trang cudi, néu
ban sao co tir 02 (hai) to trd 1€n thi phai dong dau giép lai.

MJi ban sao duogc chimg thyc tir mot ban chinh giéy to, van ban hodc nhiéu ban
sao dugc chung thuc tor mdt ban chinh gidy to, van ban trong cung mot thoi
diém duoc ghi mot s6 chiing thuec.

+ Nguoi yéu cau ching thuc nhan két qua tai noi ndp ho so

- Cach thire thye hién: Nop ho so tryc tiép

- Thanh phan, s luwong hf) so: Ban chinh gidy to, van ban 1am O SO dé chung
thue ban sao va ban sao can ching thue. Truong hop nguoi yéu cau ching thuc
chi xuét trinh ban chinh thi co quan, to chuc tién hanh chup tir ban chinh dé thuc
hién chtmg thuc, trir trudng hop co quan, t6 chtrc khong co phuong tién dé chup.
Ban sao tir ban chinh dé thyuc hién chung thuc phai ¢ ddy du cac trang da ghi
thong tin cua ban chinh.

- Thoi han giai quyet Trong ngay co quan, t6 chure tiép nhan yéu cau hodc
trong ngay lam vi¢c t1ep theo, néu tiép nhan yéu cau sau 15 gio. Déi véi tru’O’ng
hop cing mot lic yéu cau ching thyc ban sao tir nhiéu loai ban chinh glay to,
van ban; ban chinh co6 nhiéu trang; yéu cau s lugng nhiéu ban sao; ndi dung
gidy to, van ban phirc tap kho kiém tra, doi chiéu ma co quan, to chirc thyc hién
chtng thuc khong thé dap tmg dugc thoi han quy dinh néu trén thi thoi han
ching thue duge kéo dai thém khong qua 02 (hai) ngay lam viéc hodc co thé dai
hon theo thoa thuan bang van ban voi nguoi yéu cau chimg thuc. Trudng hop tra
két qua trong ngay lam viéc tiép theo hodc phai kéo dai thoi gian theo quy dinh
thi nguoi tiép nhan hd so phai c6 phiéu hen ghi rd thoi gian (gid, ngdy) tra két
qua cho ngudi yéu cau chimg thuc.

- Pdi twong thure hién thii tuc hanh chinh: Ca nhan, t6 chirc

- Co quan thyc hién thi tuc hanh chinh: UBND cip x3
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- Két qua thyc hién thi tuc hanh chinh: Ban sao dugc chimg thuc tir ban
chinh

- Phi: 2.000 déng/tragg; tur trang thir 3 tr¢ 1én thu 1.000 ddng/trang, t6i da thu
khong qua 200.000 dong/ban. Trang 1a can ctr d€ thu phi duogc tinh theo trang
cta ban chinh.

- Tén miu don, miu t& khai: Khong
- Yéu cau, diéu kién thwe hién thu tuc hanh chinh: Ban chinh gidy to, van
ban can chung thuc.

Ban chinh gidy to, vin ban khéng dugc dung 1am co sé dé chimg thuc ban sao:
+ Ban chinh bi tay x6a, sira chira, thém, b6t ndi dung khong hop 18.
+ Ban chinh b1 hu hdng, cii nat, khong xac dinh dugc ndi dung.

+ Ban chinh déng dau mat ctia co quan, t6 chtrc ¢6 thim quyén hodc khong dong
dau mat nhung ghi 16 khong dugc sao chup.

+ Ban chinh ¢6 ndi dung trai phap luat, dao dirc xa hoi; tuyén truyén, kich dong
chién tranh, chéng ché d6 xa hoi chu nghia Viét Nam; xuyén tac lich sir cua dan
tdc Viét Nam; xuc pham danh du, nhan phém, uy tin cua ca nhan, té chuc; vi
pham quyén cong dan.

+ Gidy t0, van ban do ca nhan ty 1dp nhung khong c6 xac nhan va dong dau cua
co quan, t0 churc c6 tham quyén.

- Can cw phap ly cua tha tuc hanh chinh:

+ Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 ctia Chinh pha vé cip ban sao
tir ban chinh, chtng thyc chit ky va chimg thuc hop dong, giao dich;

+ Théng tw s6 01/2020/TT-BTP ngay 03/3/2020 ciia B trueong Bo Tu phdp quy
dinh chi tiét va hudng dan thi hanh mét sé diéu cia Nghi dinh sé 23/2015/ND-
CP ngay 16/02/2015 ciia Chinh phii vé cdp ban sao tir ban chinh, chirng thuc
chit ky va chitng thue hop dong, giao dich;

+ Théng tu s6 226/2016/TT-BTC ngay 11/11/2016 cta Bo truéng Bo Tai chinh
quy dinh murc thu, ché do thu, ndp, quan 1y va st dung phi chimg thuc;


https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/nghi-dinh-23-2015-nd-cp-cap-chung-thuc-ban-sao-tu-ban-chinh-chung-thuc-chu-ky-266857.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/thong-tu-01-2020-tt-btp-huong-dan-ve-cap-ban-sao-tu-so-goc-chung-thuc-chu-ky-436529.aspx
https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/nghi-dinh-23-2015-nd-cp-cap-chung-thuc-ban-sao-tu-ban-chinh-chung-thuc-chu-ky-266857.aspx
https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/nghi-dinh-23-2015-nd-cp-cap-chung-thuc-ban-sao-tu-ban-chinh-chung-thuc-chu-ky-266857.aspx
https://thuvienphapluat.vn/van-ban/thue-phi-le-phi/thong-tu-226-2016-tt-btc-phi-chung-thuc-322363.aspx
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2. Thii tuc ching thue chir ky trong cac gidy to, vian ban (4p dung cho ca
trwong hop chirng thwe diém chi va trudomg hop nguoi yéu ciu chirng thue
khong thé ky, khong thé diém chi dwoc)

- Trinh tu thwe hién:

+ Nguoi yéu cau chimg thyc chit ky/diém chi/khong thé ky, khong thé diém chi
dugc phai xuat trinh cac gidy to phuc vu viéc ching thuc chir ky.

+ Trong truong hop ngudi yéu cau chimg thuc khong thong thao tiéng Viét thi
phai ¢6 nguoi phién dich. Nguoi phién dich phai 1a nguoi ¢6 nang luc hanh vi
dan su day du theo quy dinh cua phap luat, thong thao tiéng Viét va ngbn ngir
ma ngudi yéu cdu ching thuc st dung. Ngudi phién dich do ngudi yéu cau
chung thuc moi hoac do co quan thuc hién ching thuc chi dinh. Thu lao phién
dich do ngudi yéu cau chimg thyc tra.

+ Nguoi thuce hién chimg thuc (hodc nguoi tiép nhdan hé so trong truong hgp
tiép nhdn tai bo phdan mot cua, mot cua lién thong) kiém tra gidy to yéu cau
chtng thuc, néu thay du gidy to theo quy dinh, tai thoi diém chung thuc, ngudi
yéu cau chimg thuc minh min, nhan thtc va 1am cht duoc hanh vi cia minh va
viée chung thue khong thuge cac truong hop khong duoc chimg thyuc chir ky thi
yéu cau ngudi yéu cau chung thuc ky/diém chi trudéc mit va thuce hién ching
thuc nhu sau:

* Ghi day du 10i ching ching thuc chit ky theo mau quy dinh phia dudi chit ky
dwoc chirng thue hodc trang lién sau cia trang gidy to, van bdn c6 chir ky dwoc
chung thuc; Néu hé so tié:p nhan tai bo phdan mot cua, mot cua lién thong thi
ngueoi tiép nhdn ho so ky vao duwdi 1oi ching theo mau quy dinh va chuyén hé so
cho nguoi thyc hién chung thuec,

* Nguoi thyc hién chimg thuc ky, ghi rd ho tén, dong diu cua co quan, td chirc
thue hién chimg thuc va ghi vao s6 chimg thuc.

Poi voi gidy to, vin ban cé tir (02) hai to tré lén thi phai déng dau gidp lai,
Trueong hop 1oi chitng dwoc ghi tai to lién sau cia trang c6 chi ky thi phdi déng
ddu gidp lai gifta gidy to, van ban chirng thuwc chit ky va trang ghi 1oi chitng,

- Cach thirc thue hién: Nop ho so truc tiép tai UBND cép xa hodc ngoai try so
ctia co quan thyc hién ching thuc néu ngudi yéu cau ching thuc thudc dién gia
yéu, khong thé di lai duoc, dang bi tam gitt, tam giam, thi hanh 4n phat tu hoac
c6 1y do chinh dang khéc.

- Thanh phén ho so:

+ Ban chinh hodc ban sao ¢ chung thuc Gidy ching minh nhan dan/Can cuéc
cong dan hoic Ho chiéu con gia tri sir dung.

+ Gidy to, vin ban ma minh s¢ yéu cau chung thyc chir ky. Truong hop ching
thuc chit ky trong glay t&, vin ban bang tleng nudc ngoai, néu nguoi thuc hién
ching thyc khong hiéu 16 ndi dung cua gidy to, vin ban thi c6 quyén yéu cau
nguoi yéu cau chung thuc ndp kém theo ban dich ra tiéng Viét ndi dung cua
gidy tO, van ban d6 (ban dich khong can cong ching hodc ching thuc chir ky
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nguoi dich, ngudi yéu cau chung thuc phai chiu trach nhiém vé ndi dung cta
ban dich).

+ Ngudi yéu cau chung thue nhan két qua tai noi ndp hd so.

- Thoi han thye hién yéu ciu ching thue: Trong ngay CO quan, t6 chu’c tlep
nhan yéu cau hoic trong ngay lam viéc tiép theo, neu tiép nhan yéu cau sau 15
gio. Truong hop tra két qua trong ngay lam viéc tiép theo thi ngudi tiép nhan ho
so phai c6 phiéu hen ghi 1 thoi gian (gid, ngdy) tra két qua cho ngudi yéu cau
chung thyc.

- P6i twong thye hién thii tuc hanh chinh: Ca nhan

- Co quan thwe hién thii tuc hanh chinh: UBND cip xa

- Két qua thuc hién thi tuc hanh chinh: Gidy to, van ban dugc ching thuc
chir ky/diém chi.

- Phi: 10.000 dong/truong hop (truong hop dugc tinh 1a mot hodic nhicu chir ky
trong mot glay to, Van ban).

- Tén mau domn, mau to khai: Khong

- Yéu cau, diéu kién thuc hién thi tuc hanh chinh: /

Truong hop khong duoc chung thuc chir ky:

+ Tai thoi diém chimg thuc, ngudi yéu cau ching thuc chir ky khong nhan thic
va lam chu dugc hanh vi cia minh.

+ Nguoi yéu cau chimg thuc chir ky xuat trinh Gidy chimg minh nhan dan hoac
HO chiéu khong con gia tri st dung hodc gia mao.

+ Giay to, van ban ma nguoi yéu 05}1 ching thuc ky vao c6 ndi dung quy dinh
tai Khoan 4 Diéu 22 cia Nghi dinh s6 23/2015/ND-CP .

+ Gidy to, van ban cé ngi dung la hop dong giao dich; trir Gidy iy quyen trong
cdc trwong hop Gidy vy quyén: (1) iy quyén vé viéc ngp ho, nhén ho ho 50, giay
to, trur truwong hop phdp ludt quy dinh khong dwoc iy quyen (2) 1ty quyén nhdn
ho lwong huu, buu pham, tro cdp, phu cdp; (3) 1y quyén nho trong nom nha
cira; (4) uy quyén cia thanh vién ho gia dinh dé vay von tai Ngdn hang chinh
sach xd hoi; hodc tru truong hop phap ludt co quy dinh khac.

- Can cu phap ly caa thu tuc hanh chinh:

+ Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 ciia Chinh phii vé cap ban sao
tir ban chinh, chtng thyc chit ky va chimg thuc hgp dong, giao dich.

+ Théng twr s6 01/2020/TT-BTP ngay 03/3/2020 ciia B trieong Bé Tw phdp quy
dinh chi tiét va huéng dan thi hanh mét s6 diéu cia Nghi dinh sé 23/2015/ND-
CP ngay 16/02/2015 ciia Chinh phii vé cdp ban sao tir ban chinh, chimg thic
chit ky va ching thiee hop dong, giao dich,

+ Théng tu s6 226/2016/TT-BTC ngay 11/11/2016 ctia B truong Bo Tai chinh
quy dinh mirc thu, ché do thu, ndp, quan ly va st dung phi chung thuc;


https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/nghi-dinh-23-2015-nd-cp-cap-chung-thuc-ban-sao-tu-ban-chinh-chung-thuc-chu-ky-266857.aspx
https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/nghi-dinh-23-2015-nd-cp-cap-chung-thuc-ban-sao-tu-ban-chinh-chung-thuc-chu-ky-266857.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/thong-tu-01-2020-tt-btp-huong-dan-ve-cap-ban-sao-tu-so-goc-chung-thuc-chu-ky-436529.aspx
https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/nghi-dinh-23-2015-nd-cp-cap-chung-thuc-ban-sao-tu-ban-chinh-chung-thuc-chu-ky-266857.aspx
https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/nghi-dinh-23-2015-nd-cp-cap-chung-thuc-ban-sao-tu-ban-chinh-chung-thuc-chu-ky-266857.aspx
https://thuvienphapluat.vn/van-ban/thue-phi-le-phi/thong-tu-226-2016-tt-btc-phi-chung-thuc-322363.aspx
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3. Thu tuc ching thyce hop dong, giao dich lién quan dén tai san la dong
san, quyen str dung dit va nha &
- Trinh tu thwe hién:

+ Ngudi yéu cau ching thue ndp 01 bd hd so yéu cau chimg thuc.

+ Nguoi thye hién chimg thuc (hodc nguoi tiép nhdn hé so trong truong hop
tzep nhan ho so' tai b phdan mot cia, mot cua lién thong) kiém tra gidy to trong
hd so yéu cau ching thuc, néu day du, tai thoi diém chimg thuc cac bén tham
gia hop dong, giao dich tu nguyén, minh man va nhén thirc, 1am chu dugc hanh
vi ciia minh thi thuc hién ching thuc.

+ Cac bén tham gia hgp dong, giao dich phai ky trudc mat nguoi thuc hién
chtng thuc, néu hop dong, giao dich co tir hai trang tro lén thi phai ky vao ting
trang. Truong hop ngu’m yéu cau chirng thuc nop hé so tai b phin mét cira,
mot cira lién thong thi clc bén tham gia hop dong giao dich phai ky trudc mat
nguoi tiép nhdn ho so. Truong hop ngudi c6 tham quyén giao két hop dong cia
cac t6 churc tin dung, doanh nghiép da dang ky chir ky mau tai co quan thuc hién
ching thuc thi co thé ky trudc vao hop déng; nguoi thuc hién ching thuc (hodac
nguoi tiép nhdn hé so tai bé phdn mét ciea, mot cira lién théng) phai ddi chiéu
chit ky cta ho trong hop dong voi chir ky miu trudc khi thuc hién chimg thuc,
néu nghi ngo chir ky trong hop dong khac véi chir ky mau thi yéu cau ngudi do
ky trudc mat.

+ Trudng hop ngudi yéu cau chimg thuc khong ky duoc thi phai diém chi; néu
nguoi d6 khong doc duge, khong nghe duoc, khong ky, khong diém chi dugc thi
phai c6 02 (hai) nguoi lam ching. Ngudi lam chimg phai ¢6 du néng lyc hanh vi
dan sy va khong c6 quyén, loi ich hodc nghia vy lién quan dén hop dong, giao
dich. Nguoi lam ching do nguoi yéu cau ching thyc bd tri. Truong hop ngudi
yéu cau chung thue khong b tri dugc thi dé nghi co quan thuc hién chimg thuc
chi dinh nguoi lam ching.

+ Nguoi thue hién chimg thuc (hodc nguoi tzep nhdn ho so) ghi 15 ching tuong
ing voi tung loai hop dong, giao dich theo mau quy dinh. T ruong hop tiép nhan
hé so tai b phdn mdt ciea, mot civa lién thong thi nguwoi tiép nhdn ho so ky vao
tirng trang ciia hop dong, giao dich va ky vao duwdi 10 chirng theo mau quy dinh.

Nguoi thue hién chitng thuc ky vdo tirng trang ciia hop dong, giao dich (néu ho
so khong dwoc tiep nhdn qua bg phdn mét cia, mot cira lién thong), Ky, ghi ro
ho tén, dong dau cua co quan thyuc hién chimg thuc va ghi vao s6 chung thuc.

Dbi v6i hop dong, giao dich c6 tir 02 (hai) trang trd 1én, thi ting trang phai duoc
danh sb tht tu, c6 chit ky cua ngudi yéu cau chimg thuc va nguoi thuc hién
chtng thyc; sé lugng trang va 101 chimg dugc ghi tai trang cudi cua hop dong,
giao dich. Trudng hop hop dong, giao dich c6 tir 02 (hai) t& tré 1én thi phai dong
dau giap lai.

+ Trong trudng hop ngudi yéu cau chimg thuc khong thong thao tiéng Viét thi
phai ¢6 nguoi phién dich. Nguoi phién dich phai 1a ngudi c6 nang lyc hanh vi
dan su day du theo quy dinh cta phéap luat, thong thao tiéng Viét va ngén ngi
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ma nguoi yéu cau ching thuc st dung. Nguoi phién dich do nguoi yéu cau
chtirng thuc moi hodc do co quan thuc hién chung thuc chi dinh. Thu lao phién
dich do ngudi yéu cau chung thuce tra. Nguoi phién dich c¢6 trach nhiém dich day
du, chinh x4c nodi dung ciia hop ddng, giao dich, ndi dung 10i chimg cho ngudi
yéu cau ching thuc va ky vao timg trang hop dong véi tu cach 1a nguoi phién
dich.

- Cach thire thwe hién: Nop ho so truc tiép tai Uy ban nhan dan cap xa. Viéc
ching thuc cac hop ddng, giao dich lién quan dén quyen clia nguoi st dung dat
dugc thyc hién tai Uy ban nhan dan cép xi noi c6 dat. Viéc chung thuc cac hop
d6ng, giao dich lién quan dén nha & dugc thyc hién tai Uy ban nhan dan cip xa
noi c6 nha.

- Thanh phén, s6 lwong hd so:

Nguoi yéu cau chimg thue ndp 01 (mot) bo hd so yéu cau chung thuc, gdm cac
gidy to sau day:

+ Dy thao hop déng, giao dich;

+ Ban sao Gidy chtrng minh nhan dan/Céin cuéc céng ddan hoic Ho chiéu con
gia tri sir dung ciia nguoi yéu cau chimg thuc (xuét trinh kém theo ban chinh dé
dbi chiéu);

+ Ban sao gidy chimg nhan quyén s& hiru, quyén sir dung hodc ban sao gidy td
thay thé dugc phap luat quy dinh dbi v4i tai san ma phap luat quy dinh phai
dang ky quyén so hitu, quyén st dung trong truong hop hop dong, giao dich lién
quan dén tai san d6 (xuét trinh kém theo ban chinh dé dbi chiéu).

- Thoi han giai quyet:

Khong qua 02 (hai) ngay 1am viéc, ké tir ngay nhan du ho so yéu cau ching thuc
hodic c6 thé kéo dai hon theo thoa thuan bang vin ban voi ngudi yéu cau ching
thue. Truong hop kéo dai thoi han giai quyét thi nguoi tiép nhan hd so phai c6
phiéu hen ghi rd thoi gian (gio, ngay) tra két qua cho nguoi yéu cau chimg thuc.

- Poi twong thue hién thii tuc hanh chinh: Ca nhan, to chirc

- Co quan thyc hién thi tuc hanh chinh: Uy ban nhan dan cip xa

- Két qua thuec hién thi tuc hanh chinh: Hop dong, giao dich dugc chimg thyc
- Phi: 50.000 dong/hop dong, giao dich

- Tén miu don, miu té khai: Khong

- Yéu cau, diéu kién thyc hién thi tuc hanh chinh: /

- Can cur phap ly caa tha tuc hanh chinh:

+ Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 ctia Chinh pha vé cip ban sao
tir ban chinh, chtng thuc chit ky va chimg thuc hop dong, giao dich;

+ Théng tw s6 01/2020/TT-BTP ngay 03/3/2020 ciia Bé trueong Bé Tu phdp quy
dinh chi tiét va hudng dan thi hanh mét sé diéu cia Nghi dinh so 23/2015/ND-
CP ngay 16/02/2015 ciia Chinh phii vé cdp ban sao tir ban chinh, chimg thiec
chiv ky va chirng thue hop dong, giao dich;


https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/nghi-dinh-23-2015-nd-cp-cap-chung-thuc-ban-sao-tu-ban-chinh-chung-thuc-chu-ky-266857.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/thong-tu-01-2020-tt-btp-huong-dan-ve-cap-ban-sao-tu-so-goc-chung-thuc-chu-ky-436529.aspx
https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/nghi-dinh-23-2015-nd-cp-cap-chung-thuc-ban-sao-tu-ban-chinh-chung-thuc-chu-ky-266857.aspx
https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/nghi-dinh-23-2015-nd-cp-cap-chung-thuc-ban-sao-tu-ban-chinh-chung-thuc-chu-ky-266857.aspx

12

+ Théng tu s6 226/2016/TT-BTC ngay 11/11/2016 ctua B truong Bo Tai chinh
quy dinh murc thu, ché do thu, ndp, quan ly va st dung phi ching thuc.


https://thuvienphapluat.vn/van-ban/thue-phi-le-phi/thong-tu-226-2016-tt-btc-phi-chung-thuc-322363.aspx
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4. Thi tuc chirng thye di chic
- Trinh tu thwe hién:

+ Ngudi yéu cau ching thue ndp 01 bd hd so yéu cau chimg thuc.

+ Ngudi thue hién ching thuc (hodc nguoi tiép nhdn hé so trong truong hop
tiép nhdn ho so tai b phdn mét cira, mot civa lién thong) kiém tra gidy to trong
hd so yéu cau chung thuc, néu day du, tai thoi diém chimg thuc ngudi 1ap di
chiic tw nguyén, minh man va nhan thic, lam chu dugc hanh vi ctia minh thi
thuc hién chiing thuc.

+ Nguoi 1ap di chiic phai ky trude mat ngudi thuc hién ching thuc, néu di chiic
c6 tir hai trang tré 1én thi phai ky vdo timg trang. Truong hop nguwoi yéu cdu
chung thuc nop ho so tai bo phdn mot cura, mot cua lién thong thi phai ky trudc
mdt nguwoi tiép nhan ho so.

+ Truong hop ngudi yéu cau ching thuc khong ky dugc thi phai diém chi; néu
nguoi d6 khong doc duoc, khong nghe duge, khong ky, khong diém chi dugce thi
phai c6 02 (hai) nguoi lam chimg. Nguoi 1am ching phai ¢6 du nang lyc hanh vi
dan sy va khong cé quyén, loi ich hodc nghia vu lién quan dén giao dich. Nguoi
lam chung do nguoi yéu cau ching thuc bd tri. Truong hop nguoi yéu cau
ching thuc khong bd tri duoc thi dé nghi co quan thuc hién chung thuc chi dinh
nguoi lam ching.

+ Nguoi thyc hién chimg thuc (hodc nguoi tiép nhdn hé so) ghi 10i chimg theo
mau quy dinh. 7} ruong hop tzep nhdn ho so tai bo phdn mét cira, mét cira lién
théng thi nguwoi tiép nhdn hé so ky vao timg trang ciia di chiic va ky vao duwdi 1oi
chitng theo mau quy dinh.

Nguoi thye hign chimg thyc ky vao tung trang cua di chic (néu hé so khong
duoc tzep nhdn qua bg phdn mot cua, mot cua lién thong), ky, ghi ro ho ten,
dong dau cua co quan thuc hién chimg thuc va ghi vao so chimg thuc.

Pbi v6i di chuic c6 tir 02 (hai) trang trd 1én, thi ting trang phai duoc danh so thir
tu, c¢6 chit ky ctia nguoi yéu cau ching thyc va ngudi thuc hién chimg thyc; s6
luong trang va 10i chimg dugc ghi tai trang cudi cua di chuc. Truong hop di
chuc ¢o tir 02 (hai) to tro 1én thi phai dong dau giap lai.

+ Trong trudng hop ngudi yéu cau chimg thuc khong thong thao tiéng Viét thi
phai ¢6 nguoi phién dich. Nguoi phién dich phai 1a nguoi ¢6 nang luc hanh vi
dan sy day du theo quy dinh cua phap luét, thong thao tiéng Viét va ngodn ngir
ma ngudi yéu cau chimg thuc st dung. Ngudi phién dich do ngudi yéu cau
chirng thuc moi hodc do co quan thuc hién ching thuc chi dinh. Thu lao phién
dich do ngudi yéu cau chung thuc tra. Nguoi phién dich c¢6 trach nhiém dich day
du, chinh xac ndi dung cua di chic, ndo1 dung 161 ching cho ngudi yéu cau
chirng thuc va ky vao tung trang di chic vai tu cach 1a nguot phién dich.

- Cach thire thye hién: Nop hd so truc tiép tai Uy ban nhan dan cép xa.
- Thanh phan, so lwgng ho so:
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Nguoi yéu cau chtng thuc nép 01 (mot) bd hd so yéu cau chung thuc, gdm cac
gidy to sau day:
+ Du thao di chuc;

+ Ban sao Gidy chimg minh nhan dan/Can cuéc céng dan hodc Ho chiéu con
gia tri sir dung ctia ngudi yéu cu ching thuc (xuét trinh kém theo ban chinh dé
dbi chiéu);

+ Ban sao gidy chimg nhan quyén s& hiru, quyén sir dung hodc ban sao gidy to
thay thé dugc phap luat quy dinh d6i voi tai san ma phap luat quy dinh phai
dang ky quyén so hitu, quyén sir dung trong truong hop di chiic lién quan dén tai
san d6; trir trudng hop nguoi 1ap di chac dang bi cai chét de doa dén tinh mang
(xuét trinh kém theo ban chinh dé ddi chiéu).

- Thoi han giai quyét:

Khong qua 02 (hai) ngay lam viéc, ké tir ngay nhan du hd so yéu cau ching thuc
hodc ¢ thé kéo dai hon theo thoa thuén bang vin ban véi ngudi yéu cau ching
thuc. Truong hop kéo dai thoi han giai quyét thi nguoi tiép nhan ho so phai co
phiéu hen ghi 5 thoi gian (gid, ngay) tra két qua cho ngudi yéu cau chimg thuc.

- Pdi twong thue hién thii tuc hanh chinh: Ca nhan, to chirc

- Co quan thyc hién thii tuc hanh chinh: Uy ban nhan dan cip xa

- Két qua thue hién thii tuc hanh chinh: Di chuc duoc chimg thuc

- Phi: 50.000 dong/di chuc.

- Tén miu don, miu to khai: Khong

- Yéu céu, diéu kién thuc hién thi tuc hanh chinh: /

- Can cu phap ly caa tha tuc hanh chinh:

+ Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 ctia Chinh pha vé cip ban sao
tir ban chinh, chtng thyc chit ky va chimg thuc hop dong, giao dich;

+ Théng tw s6 01/2020/TT-BTP ngay 03/3/2020 ciia B trieong Bo T phdp quy
dinh chi tiét va huéng dan thi hanh mét sé diéu ciia Nghi dinh sé 23/2015/ND-
CP ngay 16/02/2015 ciia Chinh phii vé cdp ban sao tir ban chinh, chimg thirc
chir ky va chimng thuc hop dong, giao dich;

+ Thong tu s6 226/2016/TT-BTC ngay 11/11/2016 ctia Bo truong Bo Tai chinh
quy dinh muec thu, ché do thu, ndp, quan ly va str dung phi chung thyc.


https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/nghi-dinh-23-2015-nd-cp-cap-chung-thuc-ban-sao-tu-ban-chinh-chung-thuc-chu-ky-266857.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/thong-tu-01-2020-tt-btp-huong-dan-ve-cap-ban-sao-tu-so-goc-chung-thuc-chu-ky-436529.aspx
https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/nghi-dinh-23-2015-nd-cp-cap-chung-thuc-ban-sao-tu-ban-chinh-chung-thuc-chu-ky-266857.aspx
https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/nghi-dinh-23-2015-nd-cp-cap-chung-thuc-ban-sao-tu-ban-chinh-chung-thuc-chu-ky-266857.aspx
https://thuvienphapluat.vn/van-ban/thue-phi-le-phi/thong-tu-226-2016-tt-btc-phi-chung-thuc-322363.aspx

15

5. Thii tuc chirng thwe vin ban tir chdi nhan di san
- Trinh tu thwe hién:

+ Ngudi yéu cau ching thue ndp 01 bd hd so yéu cau chimg thuc.

+ Nguoi thye hién chimg thuc (hodc nguoi tiép nhdn ho so trong truong hop
tzep nhan ho so' tai b phdan mot cia, mot cua lién thong) kiém tra gidy to trong
hd so yéu ciu chimg thuc, néu day du, tai thoi diém chung thuc ngudi tir chdi
nhan di san ty nguyén, minh man va nhan thuc, lam cht dugc hanh vi ctia minh
thi thuc hi¢n chung thuc

+ Nguoi tir chdi nhan di san ky trude mit ngudi thue hién chimg thuce, néu van
ban tir chéi c6 tir hai trang tro lén thi phai ky vao tung trang. Truong hop nguoi
yéu cau chimg thyc nop hé so tai bé phdn mét cira, mét civa lién théng thi phdi
ky truede mat nguoi tiép nhdn ho so,

+ Truong hop ngudi yéu cau ching thuc khong ky duoc thi phai diém chi; néu
nguoi d6 khong doc duoc, khong nghe duoc, khong ky, khong diém chi dugc thi
phai c6 02 (hai) nguoi lam chimg. Nguoi 1am ching phai ¢6 du nang lyc hanh vi
dan sy va khong cé quyén, loi ich hodc nghia vu lién quan dén giao dich. Nguoi
lam chung do nguoi yéu cau ching thuc bd tri. Truong hop nguoi yéu ciu
ching thuc khong bd tri duoc thi dé nghi co quan thuc hién chung thuc chi dinh
nguoi lam ching.

+ Nguoi thyc hién chimg thuc (hodc nguoi tiép nhdn hé so) ghi 10i chimg theo
mau quy dinh. Truong hop tzep nhdn ho so tai b phdn mét cira, mét cira lién
thong thi ngueoi tiép nhgn hé so ky vao tirng trang ciia vin ban tir chdi va ky vao
dudi 107 chitng theo mau quy dinh.

Nguoi thwe hién chitng thye ky vdo tirmg trang ciia van ban tir choi (néu hé so
khong duoc tiep nhan qua bo phan mot cira, mot cua lién thong), Ky, ghi rd ho
tén, dong dau cua co quan thyc hién ching thyuc va ghi vao sé chiig thuec.

Pb6i v6i vin ban tir chdi o tir 02 (hai) trang trd 1én, thi timg trang phai dugc
danh sd thr ty, ¢ chir ky ctia ngudi yéu cau ching thuc va ngudi thuc hién
chung thuc; s6 lwong trang va 10i chimg dugc ghi tai trang cudi ctia van ban tir
chéi nhan di san. Truong hop van ban tir chdi nhan di san c6 tir 02 (hai) to tré
1én thi phai dong dau giap lai.

+ Trong trudng hop ngudi yéu cau chimg thyc khong thong thao tiéng Viét thi
phai co6 nguoi phién dich. Nguoi phién dich phai la nguoi co nang luc hanh vi
dan su day du theo quy dinh cua phap luat, thong thao tiéng Viét va ngbn ngir
ma ngudi yéu cau chimg thuc st dung. Ngudi phién dich do ngudi yéu cau
chtirng thuc moi hoac do co quan thuc hién ching thuc chi dinh. Thu lao phién
dich do ngudi yéu cau chung thuc tra. Nguoi phién dich c¢6 trach nhiém dich day
du, chinh x&c nd1 dung ctia van ban tur chdi nhan di san, ndi dung 161 chirng cho
ngudi yéu cau chimg thuc va ky vao timg trang van ban tir chéi nhan di san véi
tu cach la nguoi phién dich.

- Cach thire thue hién: Nop hd so truc tiép tai Uy ban nhan dan cap xa.
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- Thanh phan, s6 hrong ho so:

Nguoi yéu cau ching thue ndp 01 (mot) bd hd so yéu cau chung thuc, gdm cac
gidy to sau day:

+ Du thao van ban tir choi nhan di san;

+ Ban sao Gidy ching minh nhan dan/Can cwéce céng ddn hodc Ho chiéu con
gia tri sir dung ctia ngudi yéu cau ching thuc (xuét trinh kém theo ban chinh dé
dbi chiéu);

+ Ban sao gidy chimg nhan quyén so hiru, quyén sir dung hodc ban sao gidy td
thay thé dugc phap luat quy dinh dbi voi tai san ma phap luat quy dinh phai
dang ky quyén so hiru, quyén st dung trong truong hop hop dong, giao dich lién
quan dén tai san d6 (xuét trinh kém theo ban chinh dé dbi chiéu).

- Thoi han giai quyet:

Khéng quéa 02 (hai) ngay lam viéc, ké tir ngdy nhan da hd so yéu cau chimg thuc
hodc ¢ thé kéo dai hon theo thoa thuén béng van ban voi nguoi yéu cau chimg
thuc. Truong hop kéo dai thoi han giai quyet thi nguoi tiép nhén ho so phai c6
phiéu hen ghi 6 thoi gian (gid, ngay) tra két qua cho ngudi yéu cau ching thuyec.

- P6i twong thwe hién thi tuc hanh chinh: C4 nhan, t6 chic
- Co quan thyc hién thii tuc hanh chinh: Uy ban nhan dan cip xa

- Két qua thwe hién thi tuc hanh chinh: Vin ban tir chdi nhan di san duoc
ching thye
- Phi: 50.000 dong/van ban.

- Tén miu don, miu to khai: Khong

- Yéu céu, diéu kién thuc hién thi tuc hanh chinh: /

- Can cu phap ly caa tha tuc hanh chinh:

+ Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 ctia Chinh pha vé cip ban sao
tir ban chinh, chtng thuc chir ky va chimg thuc hop dong, giao dich;

+ Théng twr s6 01/2020/TT-BTP ngay 03/3/2020 ciia B treong Bé Tw phdp quy
dinh chi tiét va hudng dan thi hanh mét sé diéu cia Nghi dinh s6 23/2015/NP-
CP ngay 16/02/2015 ciia Chinh phii vé cdp ban sao tir ban chinh, chimg thic
chiv ky va chitng thue hop dong, giao dich;

+ Thong tu s6 226/2016/TT-BTC ngay 11/11/2016 ciia B truong B Tai chinh
quy dinh muec thu, ché do thu, ndp, quan ly va str dung phi chung thyc.


https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/nghi-dinh-23-2015-nd-cp-cap-chung-thuc-ban-sao-tu-ban-chinh-chung-thuc-chu-ky-266857.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/thong-tu-01-2020-tt-btp-huong-dan-ve-cap-ban-sao-tu-so-goc-chung-thuc-chu-ky-436529.aspx
https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/nghi-dinh-23-2015-nd-cp-cap-chung-thuc-ban-sao-tu-ban-chinh-chung-thuc-chu-ky-266857.aspx
https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/nghi-dinh-23-2015-nd-cp-cap-chung-thuc-ban-sao-tu-ban-chinh-chung-thuc-chu-ky-266857.aspx
https://thuvienphapluat.vn/van-ban/thue-phi-le-phi/thong-tu-226-2016-tt-btc-phi-chung-thuc-322363.aspx
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6. Thu tuc chirng thuc van ban théa thuin phan chia di sin ma di sian la
dong san, quyen sir dung dat, nha &
- Trinh tu thwe hién:

+ Ngudi yéu cau ching thue ndp 01 bd hd so yéu cau chimg thuc.

+ Nguoi thye hién chimg thuc (hodc nguoi tiép nhdn hé so trong truong hop
tlep nhan ho so' tai bg phan mot cira, mot cua lién thong) kiém tra gidy to trong
hd so yéu cau chtng thuc, néu dy du, tai thoi diém _chung thyce cac bén tham
gia thoa thuan phan chia di san tuy nguyén, minh man va nhan thuc, lam chu
duoc hanh vi ctia minh thi thyc hién ching thuc.

+ Cac bén tham gia théa thuan phan chia di san phai ky trudc mat nguoi thuc
hién chtng thuc, néu vin ban théa thudn phdn chia di san cé tir hai trang tré
Ién thi phdi ky vao tirng trang. Truong hop nguwoi yéu cau chitng thuc nép hé so
tai bo phdn mét cira, mot cira lién thong thi cc bén thoa thudn phdn chia di san
phdi ky trede mdt ngueoi tiép nhdn hé so.

+ Trudng hop ngudi yéu cau chimg thuc khong ky duoc thi phai diém chi; néu
nguoi d6 khong doc duoc, khong nghe duge, khong ky, khong diém chi duoc thi
phai c6 02 (hai) nguoi lam chimg. Nguoi 1am ching phai ¢6 du nang lyc hanh vi
dan sy va khong cé quyén, loi ich hodc nghia vu lién quan dén giao dich. Nguoi
lam ching do nguoi yéu cau ching thuc bd tri. Truong hop nguoi yéu cau
ching thuc khong b tri dugc thi dé nghi co quan thuc hién ching thuc chi dinh
nguoi lam ching.

+ Nguoi thue hién chung thue (hodc nguoi tiép nhdn hé so) ghi 101 chimg theo
mau quy dinh. Truong hop tlep nhdn ho so tai bo phdn mét cira, mét cira lién
théng thi nguoi tiép nhdn ho so ky vao timg trang ciia vin ban théa thudn phdn
chia di san va ky vao dwéi loi chimg theo mau quy dinh.

Nguoi thuc hién chung thuc ky vao tung trang cua van ban thoa thudn phan
chia di san (néu ho so khéng dwoc tiép nhdn qua b phdn mét cira, mét cira Iién
thong), ky, ghi rd ho tén, déng diu cia co quan thuc hién ching thuc va ghi vao
s6 chimg thuc.

Pbi v4i van ban thoa thuan phan chia di san ¢6 tir 02 (hai) trang trg 1én, thi timg
trang phai dugc danh so thir tu; s6 luong trang va 10i chimg dugc ghi tai trang
cubi cta van ban thoa thuan phan chia di san. Truong hop vian ban thoa thuan
phan chia di san c6 tir 02 (hai) to trd 1én thi phai dong dau giap lai.

+ Trong truong hop nguoi yéu cau chimg thuc khong thong thao tiéng Viét thi
phai c6 nguoi phién dich. Nguoi phién dich phai la ngudi c6 nang lyc hanh vi
dan su day du theo quy dinh cua phap luat, thong thao tiéng Viét va ngén ngir
ma ngudi yéu cau chimg thuc st dung. Ngudi phién dich do ngudi yéu cau
chung thuc moi hoac do co quan thuc hién ching thuc chi dinh. Thu lao phién
dich do ngudi yéu cau chung thuc tra. Nguoi phién dich c6 trach nhiém dich day
dua, chinh xac ndi dung cua van ban thoa thuan ndi dung 161 chung cho nguoi
yéu cdu chimg thuc va ky vao timg trang vin ban thoa thuan véi tu cach 1a
nguoi phién dich.
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- Cach thire thue hién: Nop hd so truc tiép tai Uy ban nhan déan cap xa.
- Thanh phan, s6 lwgng ho so:

Nguoi yéu cau chimg thue ndp 01 (mot) bd hd so yéu cau chimg thuc, gdbm céc
gidy to sau day:
+ Du thao van ban thoa thuan phan chia di san;

+ Bén sao Gidy chimg minh nhan dan/Can cuéc céng dan hodc HO chiéu con
gia tri sir dung ctia ngudi yéu cu ching thuc (xuét trinh kém theo ban chinh dé
di chiéu);

+ Ban sao gidy chimg nhan quyén so hiru, quyén sir dung hodc ban sao gidy td
thay thé dugc phap luat quy dinh d6i voi tai san ma phap luat quy dinh phai
dang ky quyén so hiru, quyén st dung trong truong hop hop dong, giao dich lién
quan dén tai san d6 (xuét trinh kém theo ban chinh dé d6i chiéu).

- Thoi han giai quyet:

Khong qua 02 (hai) ngay lam viéc, ké tur ngay nhén du ho so yéu cau chung thyuc
hodc ¢ thé kéo dai hon theo thoa thuin bang van ban voi nguoi yéu cau ching
thuyc. Truong hop kéo dai thoi han giai quyet thi nguoi tiép nhén ho so phai c6
phiéu hen ghi r6 thoi gian (gid, ngay) tra két qua cho ngudi yéu cau ching thuc.

- P6i twong thwe hién thi tuc hanh chinh: C4 nhan, t6 chic
- Co quan thyc hién thii tuc hanh chinh: Uy ban nhan dan cip xa

- Két qua thuwe hién thii tuc hanh chinh: Vin ban théa thuan phan chia di san
dugc ching thuc

- Phi: 50.000 dong/van ban

- Tén miu don, miu to khai: Khong

- Yéu céu, diéu kién thuc hién thi tuc hanh chinh: /

- Can cu phap ly caa tha tuc hanh chinh:

+ Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 ctia Chinh pha vé cip ban sao
tir ban chinh, ching thuc chit ky va chimg thuc hop dong, giao dich;

+ Théng twr s6 01/2020/TT-BTP ngay 03/3/2020 ciia B trieong Bé Tw phdp quy
dinh chi tiét va hudng dan thi hanh mét s6 diéu cia Nghi dinh sé 23/2015/NP-
CP ngay 16/02/2015 ciia Chinh phii vé cdp ban sao tir ban chinh, chimg thic
chiv ky va chitng thue hop dong, giao dich;

+ Thong tu s6 226/2016/TT-BTC ngay 11/11/2016 ciia B truong B Tai chinh
quy dinh muec thu, ché do thu, ndp, quan ly va sir dung phi chung thyc.


https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/nghi-dinh-23-2015-nd-cp-cap-chung-thuc-ban-sao-tu-ban-chinh-chung-thuc-chu-ky-266857.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/thong-tu-01-2020-tt-btp-huong-dan-ve-cap-ban-sao-tu-so-goc-chung-thuc-chu-ky-436529.aspx
https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/nghi-dinh-23-2015-nd-cp-cap-chung-thuc-ban-sao-tu-ban-chinh-chung-thuc-chu-ky-266857.aspx
https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/nghi-dinh-23-2015-nd-cp-cap-chung-thuc-ban-sao-tu-ban-chinh-chung-thuc-chu-ky-266857.aspx
https://thuvienphapluat.vn/van-ban/thue-phi-le-phi/thong-tu-226-2016-tt-btc-phi-chung-thuc-322363.aspx
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7. Thua tuc chirng thwe van ban khai nhan di sin ma di sin la dong san,
quyén st dung dat, nha &
- Trinh ty thyc hién:

+ Ngudi yéu cau ching thue ndp 01 bd hd so yéu cau chimg thuc.

+ Nguoi thye hién chimg thuc (hodc nguoi tiép nhdn hé so trong truong hop
tzep nhan ho so' tai b phdan mot cia, mot cua lién thong) kiém tra gidy to trong
hd so yéu cau ching thuc, néu day du, tai thoi dlem chimg thuc cac bén tham
gia vin ban khai nhan di san tw nguyén, minh man va nhan thirc, lam chu duoc
hanh vi ctia minh thi tiép nhdn hé so, thyc hién ching thyc.

+ Nguoi khai nhan di san phai ky trudc mit nguoi thue hién ching thuc, néu
van ban khai nhdn di san co tw hai trang tro lén thi phai ky vao tung trang.
Truong hop nguoi yéu cau chung thyc nop hé so tai bo phdn mot cua, mot cva
lién thong thi nguoi khai nhdn di san phdi ky truéc mdt nguwoi tiép nhan hé so.

+ Trudong hop ngudi yéu cau ching thuc khong ky duoc thi phai diém chi; néu
nguoi d6 khong doc duoc, khong nghe duge, khong ky, khong diém chi dugce thi
phai c6 02 (hai) nguoi lam chimg. Nguoi 1am ching phai ¢6 du nang lyc hanh vi
dan sy va khong c6 quyén, loi ich hodc nghia vu lién quan dén giao dich. Nguoi
lam ching do nguoi yéu cau ching thuc bd tri. Truong hop nguoi yéu cau
ching thuc khong b6 tri duoc thi dé nghi co quan thuc hién chung thuc chi dinh
nguoi lam ching.

+ Nguoi thue hién chung thue (hodc nguoi tiép nhdn hé so) ghi 101 chimg theo
mau quy dinh. Truong hop tlep nhdn ho so tai bé phdn mét cira, mét cira lién
théng thi nguoi tiép nhdan hé so Ky vao timg trang cua van ban khai nhén di san
va ky vao duoi loi churng theo mau quy dinh.

Nguoti thyc hien chimg thuc ky vao tung trang cua van ban khai nhédn di san
(néu hé so khéng dwoc tiép nhin qua bo phdn mét cira, mét civa lién thong), Ky,
ghi 18 ho tén, dong dau cta co quan thuc hién chimg thuc va ghi vao so ching
thuc.

Pbi v0i van ban khai nhén co tir 02 (hai) trang tr¢ 1én, thi tung trang phai duoc
danh sd tha tu, c6 chir ky cua nguoi yéu cau chung thuc va nguoi thyc hién
chung thyc; s6 luong trang va 15i ching dugc ghi tai trang cudi ciia van ban
thoa thudn. Truong hgp van ban khai nhan c6 tir 02 (hai) to trd 1€n thi phai dong
dau giap lai.

+ Trong truong hop nguoi yéu cau chimg thuc khong thong thao tiéng Viét thi
phai ¢6 nguoi phién dich. Nguoi phién dich phai la nguoi c6 nang luc hanh vi
dan su day du theo quy dinh cua phap luat, thong thao tiéng Viét va ngén ngir
ma ngudi yéu cau chimg thuc st dung. Ngudi phién dich do ngudi yéu cau
chtirng thuc moi hoac do co quan thuc hién ching thuc chi dinh. Thu lao phién
dich do ngudi yéu cau chung thuc tra. Nguoi phién dich c6 trach nhiém dich day
dua, chinh xac ndi dung cta van ban khai nhén di san, ndi dung 161 chimg cho
nguoi yéu cau chimg thyuc va ky vao timg trang vin ban khai nhan véi tu cach 1a
nguoi phién dich.
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- Cach thire thue hién: Nop hd so truc tiép tai Uy ban nhan déan cap xa.
- Thanh phan, s6 lwgng ho so:

Nguoi yéu cau chimg thue ndp 01 (mdt) bd hd so yéu cau ching thue, gdm cac
gidy to sau day:
+ Du thao van ban khai nhan di san;

+ Bén sao Gidy chimg minh nhan dan/Can cuéc céng dan hodc HO chiéu con
gia tri sir dung cia ngudi yéu cu ching thuc (xuét trinh kém theo ban chinh dé
dbi chiéu);

+ Ban sao gidy chimg nhan quyén so hiru, quyén sir dung hodc ban sao gidy td
thay thé dugc phap luat quy dinh d6i voi tai san ma phap luat quy dinh phai
dang ky quyen s& hitu, quyén st dung trong truong hgp van ban khai nhan di
san lién quan dén tai san d6 (xuét trinh kém theo ban chinh dé ddi chiéu).

- Thoi han giai quyet:

Khong qua 02 (hai) ngay lam viéc, ké tur ngay nhan du hé so yéu cau chung thyuc
hodc ¢ thé kéo dai hon theo thoa thuin bang van ban voi nguoi yéu cau ching
thyuc. Truong hop kéo dai thoi han gidi quyet thi nguoi tiép nhan ho so phai c6
phiéu hen ghi 5 thoi gian (gid, ngay) tra két qua cho ngudi yéu cau ching thuyec.

- Pdi twong thue hién thii tuc hanh chinh: C4 nhan, to chirc

- Co quan thyc hién thii tuc hanh chinh: Uy ban nhan dan cip x4

- Két qua thue hién thii tuc hanh chinh: Vin ban khai nhan di san dugc ching
thuc

- Phi: 50.000 dong/van ban

- Tén miu don, miu to khai: Khong

- Yéu céu, diéu kién thuc hién thi tuc hanh chinh:

- Can cu phap ly caa tha tuc hanh chinh:

+ Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 ctia Chinh pha vé cip ban sao
tir ban chinh, ching thuc chit ky va chimg thuc hop dong, giao dich;

+ Théng twr s6 01/2020/TT-BTP ngay 03/3/2020 ciia B trieong Bé Tw phdp quy
dinh chi tiét va hudng dan thi hanh mét sé diéu cia Nghi dinh s6 23/2015/NP-
CP ngay 16/02/2015 ciia Chinh phii vé cdp ban sao tir ban chinh, chimg thic
chiv ky va chitng thue hop dong, giao dich;

+ Thong tu s6 226/2016/TT-BTC ngay 11/11/2016 ciia B truong B Tai chinh
quy dinh muec thu, ché do thu, ndp, quan ly va sir dung phi chung thyc.


https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/nghi-dinh-23-2015-nd-cp-cap-chung-thuc-ban-sao-tu-ban-chinh-chung-thuc-chu-ky-266857.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/thong-tu-01-2020-tt-btp-huong-dan-ve-cap-ban-sao-tu-so-goc-chung-thuc-chu-ky-436529.aspx
https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/nghi-dinh-23-2015-nd-cp-cap-chung-thuc-ban-sao-tu-ban-chinh-chung-thuc-chu-ky-266857.aspx
https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/nghi-dinh-23-2015-nd-cp-cap-chung-thuc-ban-sao-tu-ban-chinh-chung-thuc-chu-ky-266857.aspx
https://thuvienphapluat.vn/van-ban/thue-phi-le-phi/thong-tu-226-2016-tt-btc-phi-chung-thuc-322363.aspx
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8. Thii tuc chirng thue viée sira di, bo sung, hiiy bé hop dong, giao dich
- Trinh ty thuec hién:

+ Ngudi yéu cau chung thyc xuit trinh gidy to tuy than con gia tri sir dung dé
ngudi thue hién chimg thyc kiém tra va ndp 01 bd hd so .

+ Viéc stra ddi, bd sung, huy bé hgp dong, giao dich da dugc ching thl.IC‘ chi
dugc thuc hién khi ¢6 théa thuin bang van ban cua cac bén tham gia hop dong,
giao dich.

+ Viéc stra d6i, bo sung, huy bo hop dong, giao dich duoc thuc hién tai co quan
d3 chtng thuc hop dong, giao dich. Truong hop stra d6i, bd sung, thay thé, hay
bo mot phan hodc toan bd di chuc thi co thé ching thyc tai bat ky co quan ¢o
tham quyén chung thyc nao.

+ Nguoi thue hién ching thuc (hodc nguwoi tiép nhin hé so trong truong hop
tié}) nhén hé so tai bo phdn mot cua, mot cua lién thong) kiém tra giéy to trong
ho so yéu cau chimg thyc, néu day du tai thoi diém chimg thuc cac bén tham gia
hop déng, giao dich tu nguyén, minh man va nhan thire, 1am cha duogc hanh vi
ctia minh thi tiép nhdn ho so, thuc hién chimg thyc.

+ C&c bén tham gia hop dong, giao dich phai ky trudc mit nguoi thuc hién
chung thuc, néu hop dong cé tir hai trang tré lén thi phdi ky vao timg trang.
Truong hop ngwoi yéu cau chitng thuc nop hé so tai b6 phdn mét civa, mot cira
lién thong thi cac bén tham gia hop a”ong, giao dich phai ky trudc mat nguoi
tiép nhén ho so. Truong hop ngudi c6 tham quyén giao két hop dong cua céc t6
chtrc tin dung, doanh nghiép da dang ky chit ky mau tai co quan thyc hién ching
thue thi ¢6 thé ky trudc vao hop dong; ngudi thuc hién ching thuc (hodc nguoi
tiép nhdn hé so tai bé phdn mét cira, mot civa lién théng) phai ddi chiéu chir ky
ctia ho trong hop ddng véi chir ky mau trudc khi thue hién chimg thuc, néu nghi
ngd chit ky trong hop ddng khac véi chit ky mau thi yéu cau nguoi d6 ky trude
mat.

+ Trudng hop ngudi yéu cau chimg thuc khong ky duoc thi phai diém chi; néu
nguoi d6 khong doc duoc, khong nghe duge, khong ky, khong diém chi duge thi
phai ¢6 02 (hai) nguoi lam chirng. Nguoi lam chimg phai ¢6 du néng lyc hanh vi
dan su va khong c6 quyén, loi ich hodc nghia vu lién quan dén hop dong, giao
dich. Nguoi lam ching do nguoi yéu cau ching thuc bd tri. Truong hop ngudi
yéu cau chung thuc khong b tri duge thi dé nghi co quan thuc hién chimg thuc
chi dinh nguoi lam ching.

+ Nguoi thue hién chimg thuc (hodc nguoi tzep nhdn ho so) ghi 16 ching tuong
ing voi tung loai hop dong, giao dich theo mau quy dinh. T ruong hop tiép nhdn
hé so tai bé phdn mét ciea, mot cira lién thong thi nguwoi tiép nhin ho so ky vao
tirng trang cia hop dong, giao dich va ky vao dudi 167 chitng theo mau quy dinh.

Nguoi thue hién chitng thuc ky vdo timg trang ciia hop dong, giao dich (néu hé
so khong dwoc tiep nhdn qua bo phdn mét cia, mot cira lién thong), Ky, ghi ro
ho tén, dong dau cua co quan thyc hién chiing thuc va ghi vao s6 chung thuc.
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Pbi v6i hop dong, giao dich c6 tir 02 (hai) trang trd 1én, thi tig trang phai dugc
danh sb thir tu; s6 luong trang va 161 ching duoc ghi tai trang cudi cua hop
ddng, giao dich. Trudng hop hop dong, giao dich c6 tir 02 (hai) to tré Ién thi
phai dong dau giap lai.

+ Trong trudng hop ngudi yéu ciu ching thyc khong thong thao tiéng Viét thi
phai ¢6 nguoi phién dich. Ngudi phién dich phai la nguoi ¢6 nang luc hanh vi
dan su day du theo quy dinh cua phap luat, thong thao tiéng Viét va ngén ngir
ma ngudi yéu cau chung thuc st dung. Ngudi phién dich do ngudi yéu cau
chung thuc moi hodc do co quan thyc hién ching thuc chi dinh. Thu lao phién
dich do ngudi yéu cau chung thuc tra. Nguoi phién dich c6 trach nhiém dich day
du, chinh x4c nodi dung ctia hop ddng, giao dich, nodi dung 16i chimg cho nguoi
yéu cau chimg thuc va ky vao timg trang hop dong véi tu cach 1a nguoi phién
dich.

+ Co quan thuc hién viéc stra ddi, bd sung, thay thé, hiy bo mot phﬁn hoac toan
bd di chuc phai thong bao bang vin ban cho co quan da ching thuc trude dy vé
ndi dung stra doi, bo sung, thay thé, hity b6 mot phan hodc toan bo di chic dé
ghi chu vao s6 chtmg thuc hop dong, giao dich.

+ Nguoi yéu cau ching thuc nhan két qua tai noi ndp ho so.

- Cach thire thue hién: Uy ban nhan dan cap x4
- Thanh phan, s6 lwgng ho so:

Nguoi yéu cau ching thue ndp 01 (mot) bd hd so yéu cau chimg thuc, gdbm céc
gidy to sau day:

+ Hop déng, giao dich da dugc ching thyc;

+ Dy thao hop dong, giao dich sira doi, b6 sung, hity bo hop dong, giao dich da
dugc ching thuc;

+ Trong truong hop ndi dung sua d6i, bd sung c6 lién quan dén tai san thi ngudi
yéu cau ching thyc phai ndp ban sao kém ban chinh dé d6i chiéu gidy chimg
nhan quyén sé hiru, quyén sir dung hodc ban sao gidy to thay thé duoc phap luat
quy dinh d6i v4i tai san ma phap luat quy dinh phai ding ky quyen sO hiru,
quyén st dung, trir trudng hop ngudi 1ap di chic dang bi cai chét de doa dén
tinh mang.

- Thoi han gidi quyét: Thoi han thuc hién yéu cau ching thyc phai duge bao
dam ngay trong ngay co quan, t6 chuc tiép nhan yéu cau hoic trong ngay lam
viéc tiép theo, néu tiép nhan yéu cau sau 15 gio. Truong hop tra két qua trong
ngay lam viéc tiép theo thi ngudi tiép nhan hod so phai c6 phiéu hen ghi rd thoi
gian (gio, ngay) tra két qua cho ngudi yéu cau ching thyc.

- P6i twong thue hién thii tuc hanh chinh: Ca nhan, t6 chirc

- Co quan thwe hién thii tuc hanh chinh: Uy ban nhan dan cép xa

- Két qua thue hién thi tuc hanh chinh: Hop dong, giao dich duoc ching thyc
- Phi: 30.000 d¢ong/hop dong, giao dich.

- Tén miu don, miu té khai: Khong
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- Yéu ciu, diéu kién thue hién thi tuc hanh chinh:

Viéc stra d6i, bd sung, huy bo hop ddng, giao dich di dugc chung thue chi duge
thue hién khi c¢6 thoa thuin bang vin ban cia cac bén tham gia hop dong, giao
dich.

- Can cir phap ly cua tha tuc hanh chinh:

+ Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 ctia Chinh phu vé cip ban sao
tir ban chinh, ching thuc chit ky va chimg thuc hop dong, giao dich;

+ Théng twr s6 01/2020/TT-BTP ngay 03/3/2020 ciia B trieong Bé Tw phdp quy
dinh chi tiét va hudng dan thi hanh mét sé diéu cia Nghi dinh sé 23/2015/ND-
CP ngay 16/02/2015 ciia Chinh phii vé cdp ban sao tir ban chinh, chimg thiec
chit ky va chitng thue hop dong, giao dich;

+ Théng tu s6 226/2016/TT-BTC ngay 11/11/2016 ctia B truong Bo Tai chinh
quy dinh mirc thu, ché d6 thu, ndp, quan 1y va sir dung phi chimg thuc.


https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/nghi-dinh-23-2015-nd-cp-cap-chung-thuc-ban-sao-tu-ban-chinh-chung-thuc-chu-ky-266857.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/thong-tu-01-2020-tt-btp-huong-dan-ve-cap-ban-sao-tu-so-goc-chung-thuc-chu-ky-436529.aspx
https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/nghi-dinh-23-2015-nd-cp-cap-chung-thuc-ban-sao-tu-ban-chinh-chung-thuc-chu-ky-266857.aspx
https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/nghi-dinh-23-2015-nd-cp-cap-chung-thuc-ban-sao-tu-ban-chinh-chung-thuc-chu-ky-266857.aspx
https://thuvienphapluat.vn/van-ban/thue-phi-le-phi/thong-tu-226-2016-tt-btc-phi-chung-thuc-322363.aspx
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9. Thii tuc sira 15i sai sét trong hop ddng, giao dich
- Trinh tu thwe hién:

+ Ngudi yéu cau chung thue ndp 01 bd hd so.

+ Viéc sira 161 sai sot trong khi ghi chép, danh may, in hop dong, giao dich da
dugc chimg thuc dugc thuc hién theo thoa thuén bﬁng van ban cua cac bén tham
gia hop dong, giao dich, néu khong lam anh huéng dén quyén, nghia vu cua cac
bén va duogc thuc hién tai co quan da chimg thuc hop déng, giao dich.

+ Nguoi thuc hién chimg thuc gach chan 16i sai sot can sta, doéng diu cua co
quan thyuc hién chimg thuc va ghi vao bén 1€ cia hgp dong, giao dich ndi dung
da stra, ho tén, chit ky cia nguoi sura, ngdy thang nam sua.

+ Nguoi yéu cau chung thue nhan két qua tai noi ndp hd so.

- Cach thire thye hién: Nop hd so truc tiép tai Uy ban nhan déan cap xa
- Thanh phan, so luwgng ho so:

Ngudi yéu cau chimg thyc ndp 01 (mot) bo hd so yéu cau chung thuc, gom cac
gidy to sau day:

+ Ban sao gidy to tuy than con gia tri sit dung cta nguoi yéu cau ching thuc
(xuat trinh ban chinh dé doi chiéu);

+ Vin ban thoa thuan vé viéc stra 161 sai sot trong hop dong, giao dich da duoc
ching thuc

+ Hop déng, giao dich da duogc ching thuc;

+ Ban sao gidy chimg nhan quyén so hiru, quyén stir dung hodc ban sao gidy td
thay thé dugc phap luat quy dinh d6i voi tai san ma phap luat quy dinh phai
dang ky quyén so hiru, quyén st dung trong truong hop hop dong, giao dich lién
quan dén tai san d6 (xuét trinh ban chinh dé ddi chiéu).

- Thoi han giai quyét: Thoi han thue hién yéu cau chung thyc phai dugce bao
dam ngay trong ngay co quan, t6 chure tiép nhan yéu cau hoic trong ngay lam
viée tiép theo, néu tiép nhan yéu cau sau 15 gio. Truong hop tra két qua trong
ngay lam viéc tiép theo thi ngudi tiép nhan ho so phai c6 phiéu hen ghi rd thoi
gian (gio, ngay) tra két qua cho ngudi yéu cau ching thuec.

- P6i twgng thye hién thii tuc hanh chinh: Ca nhan, to chirc

- Co quan thyc hién thi tuc hanh chinh: Uy ban nhan dan cip xa

- Két qua thwe hién thi tuc hanh chinh: Hop dong, giao dich duoc sta 16i k¥
thuat

- Phi: 25.000 dong/hop dong, giao dich.

- Tén miu don, miu t& khai: Khong

- Yéu céu, diéu kién thuc hién thi tuc hanh chinh: /

- Can cur phap ly caa tha tuc hanh chinh:

+ Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 ctia Chinh pha vé cip ban sao
tir ban chinh, ching thuc chit ky va chimg thuc hop dong, giao dich;

+ Théng twr s6 01/2020/TT-BTP ngay 03/3/2020 ciia B trieong Bé Tw phdp quy
dinh chi tiét va huong dén thi hanh mét sé diéu cua Nghi dinh 56 23/2015/NP-


https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/nghi-dinh-23-2015-nd-cp-cap-chung-thuc-ban-sao-tu-ban-chinh-chung-thuc-chu-ky-266857.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/thong-tu-01-2020-tt-btp-huong-dan-ve-cap-ban-sao-tu-so-goc-chung-thuc-chu-ky-436529.aspx
https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/nghi-dinh-23-2015-nd-cp-cap-chung-thuc-ban-sao-tu-ban-chinh-chung-thuc-chu-ky-266857.aspx
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CP ngay 16/02/2015 ciia Chinh phii vé cdp ban sao tir ban chinh, chimg thiec
chit ky va chirng thuce hop dong, giao dich;

+ Théng tu s6 226/2016/TT-BTC ngay 11/11/2016 ctia B truong Bo Tai chinh
quy dinh mirc thu, ché d6 thu, ndp, quan 1y va sir dung phi chtng thuc.


https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/nghi-dinh-23-2015-nd-cp-cap-chung-thuc-ban-sao-tu-ban-chinh-chung-thuc-chu-ky-266857.aspx
https://thuvienphapluat.vn/van-ban/thue-phi-le-phi/thong-tu-226-2016-tt-btc-phi-chung-thuc-322363.aspx
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10. Thii tuc cAp bén sao cé chirng thwe tir ban chinh hop dong, giao dich da
dwgc chirng thue
- Trinh ty thuc hién:

+ Nguoi yéu cau cap ban sao c6 ching thyc tir ban chinh hop déng, giao dich
phai xuat trinh céac gidy to theo quy dinh.

+ Nguoi thue hién ching thuc kiém tra gidy to do nguoi yéu cau cap ban sao co
chtng thue tir ban chinh hop dong, giao dich xuét trinh.

+ Viéc cap ban sao c6 chung thuc tir ban chinh hgp dong, giao dich da duoc
chung thuc dugc thuc hién tai co quan luu trir hop dong, giao dich.

+ Co quan thuc hién chung thuc tién hanh chup tir ban chinh hop ddng, giao
dich dang dugc luu trit va thuc hién chimg thuc nhu sau:

* Ghi day du 10i chimg chung thyc chir ky theo mau quy dinh;
* Ky, ghi 15 ho tén, dong dau cua co quan, to chuc thuc hién ching thuc va ghi
vao sO chung thuc.

Pbi v4i ban sao c¢6 tir 02 (hai) trang trd 1én thi ghi 10i chtng vao trang cudi, néu
ban sao co tir 02 (hai) to trd 1€n thi phai dong dau giép lai.

MJi ban sao duogc chimg thyc tir mot ban chinh giéy td, van ban hodc nhiéu ban
sao dugc chung thuc tor mdt ban chinh gidy to, van ban trong cung mdt thoi
diém duoc ghi mot s6 chiing thuec.

- Cach thire thue hién: Nop ho so truc tiép tai Phong Tu phap

- Thanh phan, s6 lwong ho so: Ngudi yéu cau chimg thuc xuét trinh ban chinh
hodic ban sao co chung thyc Gidy chimg minh nhan dan/Can cuéc cong
dan hoac Ho chiéu con gid tri sir dung.

- Thoi han giai quyet Trong ngay co quan, t6 chirc tiép nhan yéu cau hoic
trong ngay lam viéc tiép theo, néu tiép nhan yéu cau sau 15 gio. Truong hop tra
két qua trong ngay 1am viéc tiép theo thi ngudi tiép nhan hd so phai co phiéu
hen ghi 15 thoi gian (gid, ngay) tra két qua cho ngudi yéu cau chimg thuc.

- Poi twong thue hién thii tuc hanh chinh: Ca nhan, to chirc

- Co quan thyc hién thi tuc hanh chinh: Phong Tu phap luu trit hop dong,
giao dich

- Két qua thwe hién thii tuc hanh chinh: Ban sao hop dong, giao dich duoc
chung thyc

- Phi: 2.000 d6ng/trang; tlr trang tha 3 trd 1én thu 1.000 dong/trang, toi da thu
khong qua 200.000 ddng/ban. Trang 1a cin ctr dé thu phi dugc tinh theo trang
cua ban chinh.

- Tén miu don, miu t& khai: Khong

- Yéu céu, diéu kién thuc hién thi tuc hanh chinh: /

- Can cur phap ly caa tha tuc hanh chinh:

+ Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 ctia Chinh phua vé cip ban sao
tir ban chinh, chtng thyc chit ky va chimg thuc hgp dong, giao dich;

+ Théng twr s6 01/2020/TT-BTP ngay 03/3/2020 ciia B trieong Bé Tw phdp quy
dinh chi tiét va hudng dan thi hanh mét sé diéu cia Nghi dinh s6 23/2015/ND-


https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/nghi-dinh-23-2015-nd-cp-cap-chung-thuc-ban-sao-tu-ban-chinh-chung-thuc-chu-ky-266857.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/thong-tu-01-2020-tt-btp-huong-dan-ve-cap-ban-sao-tu-so-goc-chung-thuc-chu-ky-436529.aspx
https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/nghi-dinh-23-2015-nd-cp-cap-chung-thuc-ban-sao-tu-ban-chinh-chung-thuc-chu-ky-266857.aspx
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CP ngay 16/02/2015 ciia Chinh phii vé cdp ban sao tir ban chinh, chimg thuc
chit ky va chirng thuce hop dong, giao dich;

+ Théng tu s6 226/2016/TT-BTC ngay 11/11/2016 ctia B truong Bo Tai chinh
quy dinh mirc thu, ché d6 thu, ndp, quan 1y va sir dung phi chtng thuc.


https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/nghi-dinh-23-2015-nd-cp-cap-chung-thuc-ban-sao-tu-ban-chinh-chung-thuc-chu-ky-266857.aspx
https://thuvienphapluat.vn/van-ban/thue-phi-le-phi/thong-tu-226-2016-tt-btc-phi-chung-thuc-322363.aspx

Phu luc IV

DANH MUC THU TUC HANH CHINH TRONG LINH VUC CHUNG THUC THUQC THAM QUYEN GIAl
QUYET CUA CAC TO CHUC HANH NGHE CONG CHUNG
(Kem theo Quyét dinh so1717/0OP-UBND ngay 26/8/2020 cua Chu tich UBND tinh Bac Giang)

PHAN I. DANH MUC THU TUC HANH CHINH

Thei han giai quyét Thuc hién
Thoi han giai quyét | cia cac co quan (sau qua dich
cat giam) vu BCCI
~ X - ” R Co Ché Co A . .
STT Ma so | Linh vuc/Thi tuc hanh gii ] quan Phi, ¢ phi Tié Ghi
TTHC chinh 2 Sau | Té chirc - (VND) P T | cha
quyet Theo quy ‘ . x| phoi nhan 2
) cat hanh nghe 3 két
dinh iam | cong chitn hop ho qua
gia g g giai SO
quyét
(1) (2) ®3) (4) () (6) () @) &) (10) | (11) | (12)
2.000
dongltrang.
Ngay trong Ngay trong Tu trang thu
Chtng thuc ban sao tir ban ngay hoac ngay  hoac ba tro 1én thu
1 ]2.000815. |chinh gidy to, vin ban do trong ngay lam trong  ngay 1.000
000.00.00. | co quan, t6 chirc co tham K | viéc tiép theo, lam viéc tiép dongltrang,
HO02 quyén cta Viét Nam cap néu tiép nhan theo, néu tiép nhung muc
hodc chimg nhan yéu cau sau 15 nhan yéu cau thu téi da
gio sau 15 gio khéng qué
200.000

dong/ban




Thoi han giai quyét Thuc hién
Thoi han giai quyet | caa cac co quan (sau qua dich
cit giam) vu BCCI
~ X - Y N Co h’( P L, .
opr| Masé | Linh vic/Thii tyc hanh | 7S¢ o | P tepni | Ghi
TTHC chinh g Z Sau T6 chitc d X (VND) P 1ra | cha
guyet Theo quy < . » | phoi nhan 2
. cat hanh nghe 3 két
dinh iam | cong chirn hop ho qua
g genung 1 giai s
quyét
Ching thyc ban sao tir ban (zié)onog()/trang
ggln}:lagnl azotzhﬁncga&frﬁ Ngay trong Ngay trong Tu trang thu
u gn>cua nude ngodi; co ngay hoac ngay  hoac ba tr¢ 1én thu
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PHAN I1. NQI DUNG THU TUC HANH CHINH
1. Thi tuc chimg thwe ban sao tir ban chinh gidy to, viin ban do co
quan to chirc c6 thaim quyén ciia Viét Nam cip hodc chirng nhén
- Trinh ty thuc hién:

+ Ngudi yéu cau ching thuc phai xuét trinh ban chinh gidy to, van ban
lam co s¢ dé ching thuc ban sao va ban sao can chung thuc.

+ Truong hop nguoi yéu cau ching thyuc chi xut trinh ban chinh thi co
quan, t6 chirc tlen hanh chup tir ban chinh dé thuc hién chimg thyc, trir truong
hop co quan, t6 chirc khong co phuong tién dé chup.

+ Nguo1i thuc hién chig thuc kiém tra ban chinh, d6i chiéu véi ban sao,
néu nodi dung ban sao dung véi ban chinh. Ban chinh gidy to, van ban khong
thudc cac truong hop ban chinh gidy td, van ban khong duoc dung 1am co s dé
chirng thuc ban sao thi thuc hién ching thuc nhu sau:

* Ghi day du 10i chung chimg thuc ban sao tir ban chinh theo mau quy
dinh;

* Ky, ?ghi 0 ho tén, dong dau cua co quan, td chuc thue hién chirng thuc
va ghi vao so chirng thyc.

Pbi voi ban sao co tir 02 (hai) trang trd 1én thi ghi 10i ching vao trang
cudl, néu ban sao co tir 02 (hai) to trd 1€n thi phai dong dau gidp lai.

Mdi ban sao duoc chiing thuc tor mdt ban chinh giéy to, van ban hoac
nhiéu ban sao dugc ching thuc tor mot ban chinh gidy to, van ban trong cung
mot thot diém dugc ghi mot s6 ching thuec.

+ Ngudi yéu cau chtng thuc nhan két qua tai noi ndp ho so.

- Cach thire thue hién: Nop ho so truc tiép

- Thanh phan, s6 lwong ho so' Ban chinh gidy to, vin ban lam co s& dé
ching thuc ban sao va ban sao can chung thuec. Truong hop nguoi yéu cau
chtng thyc chi xuat trinh ban chinh thi co quan, to chirc tién hanh chuyp tir ban
chinh dé thuc hién ching thuc, trir truong hop co quan, to chuc khong c6
phuong tién dé chyp. Ban sao tir ban chinh dé thuc hién chung thuc phai c6 day
du cac trang dé ghi thong tin cua ban chinh.

- Thoi han giai quyet Trong ngay co quan, t6 chirc tiép nhan yéu cau
hodc trong ngay lam viéc tiép theo, néu tiép nhan yéu cau sau 15 gio. Ddi véi
truong hop cung mot Iuc yéu cau _ching thue ban sao tur nhiéu loai ban chinh
gidy to, van ban; ban chinh co nhiéu trang; yéu cau sb luong nhiéu ban sao; noi
dung gidy td, van ban phuc tap khé kiém tra, doi chiéu ma co quan, to chirc thuc
hién chung thuc khong thé dép ung dugc thoi han quy dinh néu trén thi thoi han
ching thue duge kéo dai thém khong qua 02 (hai) ngay lam viéc hodc co thé dai
hon theo théa thuan bang van ban voi nguoi yéu cau ching thyc. Truong hop tra
két qua trong ngay lam viéc tiép theo hodc phai kéo dai thoi gian theo quy dinh
thi ngudi tiép nhan ho so phai co phiéu hen ghi 1 thoi gian (gio, ngay) tra két
qua cho ngudi yéu cau chimg thuc.



5

- Pdi twong thure hién thii tuc hanh chinh: Ca nhan, t6 chirc

- Co quan thwe hién thit tuc hanh chinh: T6 chic hanh nghé cong
chung.

- Két qua thwe hién thi tuc hanh chinh: Ban sao dugc ching thuc tir
ban chinh

- Phi: 2.000 déng/trgtng; tur trang thir 3 tro 1én thu 1.000 ddng/trang, ti da
thu khong quéa 200.000 dong/ban. Trang 1a can ctr dé thu phi dugc tinh theo
trang ctia ban chinh.

- Tén miu don, miu to khai: Khong
- Yéu cau, dieu kién thyc hién thi tuc hanh chinh: Ban chinh giay to,
van ban can ching thuc.

Ban chinh gidy to, van ban khong duoc ding lam co sd dé chung thuc ban
Sao.

+ Ban chinh bi téy x0a, stra chira, thém, b6t nd1 dung khong hop 1€.
+ Ban chinh b1 hu héng, cii nat, khong xac dinh dugc ndi dung.

+ Ban chinh déng ddu mat ctia co quan, t6 chic co tham quyén hoic
khong dong dau mat nhung ghi ré khong dugc sao chup.

+ Ban chinh c6 nd1 dung trai phap luat, dao dirc xa hoi; tuyén truyén, kich
dong chién tranh, chéng ché do xa hoi chu nghia Viét Nam; xuyén tac lich st
cua dan tdoc Viét Nam; xtic pham danh du, nhan phém, uy tin cua cd nhan, to
chtrc; vi pham quyén cong dén.

+ Gidy t0, van ban do ca nhan ty 1ap nhung khong cd xac nhan va dong
dau cua co quan, t6 chirc c6 tham quyén.

- Can cwr phap ly cua tha tuc hanh chinh:

+ Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 cta Chinh phu vé cap
ban sao tir ban chinh, ching thyc chir ky va chimg thuc hop dong, giao dich;

+ Théng tw s6 01/2020/TT-BTP ngay 03/3/2020 ciia B trwong B Tuw
phdp quy dinh chi tiét va huéng dan thi hanh mét sé diéu cia Nghi dinh
$6 23/2015/ND-CP ngay 16/02/2015 ciia Chinh phii vé cdp ban sao tir bdn
chinh, chirng thuc chit ky va chimg thue hop dong, giao dich;

+ Théng tu s6 226/2016/TT-BTC ngay 11/11/2016 ciia Bo truong B Tai
chinh quy dinh murc thu, ché d6 thu, ndp, quan 1y va st dung phi ching thuc;

+ Thong tu s6 257/2016/TT-BTC ngay 11/11/2016 ciia B truong Bo Tai
chinh quy dinh mirc thu, ché d6 thu, ndp, quan 1y, sir dung phi cong ching; phi
chung thuc; phi thAm dinh tiéu chuan, diéu kién hanh nghé cong chung; phi
tham dinh diéu kién hoat dong van phong cong chimg; 1¢ phi cap thé cong ching
vien.


https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/nghi-dinh-23-2015-nd-cp-cap-chung-thuc-ban-sao-tu-ban-chinh-chung-thuc-chu-ky-266857.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/thong-tu-01-2020-tt-btp-huong-dan-ve-cap-ban-sao-tu-so-goc-chung-thuc-chu-ky-436529.aspx
https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/nghi-dinh-23-2015-nd-cp-cap-chung-thuc-ban-sao-tu-ban-chinh-chung-thuc-chu-ky-266857.aspx
https://thuvienphapluat.vn/van-ban/thue-phi-le-phi/thong-tu-226-2016-tt-btc-phi-chung-thuc-322363.aspx
https://thuvienphapluat.vn/van-ban/thue-phi-le-phi/thong-tu-257-2016-tt-btc-phi-cong-chung-thuc-tham-dinh-hanh-nghe-cong-chung-the-cong-chung-vien-333295.aspx
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2. Thii tuc chirng thue ban sao tir ban chinh gidy to, vin ban do co
quan, t6 chirc ¢6 thAm quyén ciia nuéc ngodi; co quan, to chirc cé thaim
quyén ciia Viét Nam lién két v6i co quan, t6 chirc ¢6 thim quyén ciia nuée
ngoai cap hoic chimg nhin

- Trinh ty thuc hién:

+ Ngudi yéu cau ching thuc phai xuét trinh ban chinh gidy to, vin ban
lam co s& dé chig thuc ban sao va ban sao can chimg thuec.

+ Truong hop nguoi yéu cau chimg thuc chi xut trinh ban chinh thi co
quan, t6 chirc tlen hanh chup tir ban chinh dé thuc hién ching thuc, trir truong
hop co quan, td chirc khong co phuong tién dé chup.

+ Nguoi thuc hién chimg thyc kiém tra ban chinh, dbi chiéu v&i ban sao,
néu nodi dung ban sao ding voi ban chinh, ban chinh gidy to, vin ban khong
thudc cac truong hop ban chinh gidy to, van ban khong duoc dung 1am co s dé
chirng thuc ban sao thi thuc hién ching thuc nhu sau:

* Ghi day du 101 ching chimg thuc ban sao tir ban chinh theo mau quy
dinh;

* Ky, ghi r0 ho tén, dong dau cua co quan, td chirc thuc hién chirng thuc
va ghi vao s chimg thue.

Pbi v6i ban sao co tir 02 (hai) trang trd 1én thi ghi 10i ching vao trang
cudi, néu ban sao c6 tir 02 (hai) to trd 1€n thi phai dong dau giédp lai.

MJi ban sao dugc chimg thuc tir mot ban chinh gidy to, van ban hoic
nhi€u ban sao dugc ching thuc tr mot ban chinh gidy td, van ban trong cung
mot thoi diém dugc ghi mot s6 ching thuec.

+ Ngudi yéu cau ching thue nhan két qua tai noi ndp ho so.

- Cach thire thwe hién: Nop ho so truc tiép

- Thanh phan, so lwong ho so: Ban chinh gidy to, van ban 1am co so dé
ching thyc ban sao va ban sao can chimg thuc. _Trudng hop nguoi yéu cau
chtng thyc chi xuét trinh ban chinh thi co quan, t6 chic tién hanh chyp tir ban
chinh dé thuc hién ching thuc, trir truong hop co quan, to chic khong co
phuong tién dé chup. Ban sao, chup tir ban chinh dé thuc hién ching thuc phai
c6 ddy du céc trang da ghi thong tin cta ban chinh.

- Thoi han giai quyét:

+ Thot han thyc hién yéu cau ching thyc phai duoc bao dam ngay trong
ngay co quan, to chuc tiép nhan yéu cau hodc trong ngay lam viéc tiép theo, néu
tiép nhan yéu cau sau 15 gio. Dbi voi truong hop cung mét luc yéu cau chimg
thue ban sao tur nhiéu loai ban chinh gidy to, van ban; ban chinh c6 nhiéu trang;
yéu cau sd luong nhiéu ban sao; ndi dung gidy t0, van ban phuc tap kho kiém
tra, d6i chiéu ma co quan, to chirc thuc hién chimg thuc khong thé dap tng duoc
tho1 han néu trén thi thoi han ching thuc dugce kéo dai thém khong qua 02 (hai)
ngay lam viéc hodc co thé dai hon theo thoa thuén bang van ban voi nguoi yéu
cau chung thuc. Truong hop tra két qua trong ngay lam viéc tiép theo hodc phai
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kéo dai thoi gian theo quy dinh thi nguoi tiép nhan ho so phai ¢6 phiéu hen ghi
0 thoi gian (gio, ngay) tra két qua cho nguoi yéu cau ching thuc.

- P6i twong thue hién thii tuc hanh chinh: C4 nhan, to chirc

- Co quan thwe hién thit tuc hanh chinh: T6 chtic hanh nghé cong
chung

- Két qua thwe hién thi tuc hanh chinh: Ban sao dugc chung thuc tir
ban chinh

- Phi: 2.000 dong/trang; tir trang thtr 3 trd 1én thu 1.000 dong/trang, tbi da
thu khong qua 200.000 ddéng/ban. Trang 1a cin cir dé thu phi duogc tinh theo
trang ctia ban chinh.

- Tén miu don, miu to khai: Khong

- Yéu cau, diéu kién thwe hién thi tuc hanh chinh: Ban chinh gidy to,
van ban can chimg thuc.

Ban chinh gidy to, van ban khong duoc ding lam co s& dé ching thuc ban
Sao.

+ Ban chinh bi trfly x0a, stra chira, thém, bt nd1 dung khong hop 1€.
+ Ban chinh b1 hu héng, cii nat, khong xac dinh dugc ndi dung.

+ Ban chinh déng ddu mét ctia co quan, t6 chic co tham quyén hoic
khong dong dau mat nhung ghi 1o khong dugce sao chup.

+ Ban chinh c¢6 noi dung trai phap luat, dao dirc x4 hoi; tuyén truyén, kich
dong chién tranh, chéng ché d6 xa hoi chu nghia Viét Nam; xuyén tac lich sur
cua dan tdoc Viét Nam; xiic pham danh du, nhan phém, uy tin cua cd nhan, to
chtrc; vi pham quyén cong dén.

+ Ban chinh do co quan, to chirc ¢6 thAm quyén clia nudc ngoai cap, cong
ching hodc ching nhan chua dugc hop phap hda lanh sy theo quy dinh tai
Khoan 1 Piéu 20 Nghi dinh s6 23/2015/ND-CP , trir hé chiéu, thé can cuwdc, thé
thwong trii, thé cuw trit, gidy phép ldi xe, bang tot nghiép, chirng chi va bdng
diém kem theo bang tot nghiép, chimg chi.

+ Gidy to, van ban do ¢4 nhan tu 1a3p nhung khong c6 xac nhan va dong
dau cua co quan, t6 chirc c6 tham quyén.

- Can cur phap ly cia tha tuc hanh chinh:

+ Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 cta Chinh phu vé cap
ban sao tir ban chinh, ching thyc chir ky va chimg thuc hop dong, giao dich;

+ Théng tw s6 01/2020/TT-BTP ngay 03/3/2020 ciia Bé truéng Bé Tuwr
phap, quy dinh chi tiét va hwéng dan thi hanh mét sé6 diéu cia Nghi dinh
$6 23/2015/ND-CP ngay 16/02/2015 cua Chinh phii vé cdp ban sao tir bdn
chinh, chitng thuc chit ky va chimg thiee hop dong, giao dich;

+ Thong tu s6 226/2016/TT-BTC ngay 11/11/2016 cta Bo truong Bo Tai
chinh quy dinh muc thu, ché do thu, ndp, quan ly va st dung phi ching thuc;

+ Théng tu s6 257/2016/TT-BTC ngay 11/11/2016 cta Bo truong Bo Tai
chinh quy dinh mac thu, ché do thu, ndp, quan 1y, sir dung phi céng ching; phi


https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/nghi-dinh-23-2015-nd-cp-cap-chung-thuc-ban-sao-tu-ban-chinh-chung-thuc-chu-ky-266857.aspx
https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/nghi-dinh-23-2015-nd-cp-cap-chung-thuc-ban-sao-tu-ban-chinh-chung-thuc-chu-ky-266857.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/thong-tu-01-2020-tt-btp-huong-dan-ve-cap-ban-sao-tu-so-goc-chung-thuc-chu-ky-436529.aspx
https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/nghi-dinh-23-2015-nd-cp-cap-chung-thuc-ban-sao-tu-ban-chinh-chung-thuc-chu-ky-266857.aspx
https://thuvienphapluat.vn/van-ban/thue-phi-le-phi/thong-tu-226-2016-tt-btc-phi-chung-thuc-322363.aspx
https://thuvienphapluat.vn/van-ban/thue-phi-le-phi/thong-tu-257-2016-tt-btc-phi-cong-chung-thuc-tham-dinh-hanh-nghe-cong-chung-the-cong-chung-vien-333295.aspx
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ching thyc; phi tham dinh tiéu chuan, diéu kién hanh nghé, cong chung; phi
tham dinh diéu kién hoat dong van phong cong chung; 1€ phi cap thé cong chung
vién
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3. Thu tuc chirng thuc chir ky trong cac glay to, van ban (ap dung cho
ca truong hop chung thye diém chi va trwong hop ngudi yéu cau chirng
thue khong thé ky, khong thé diém chi dworc)

- Trinh ty thuc hién:

~ *+ Nguoi yéu cﬁ}l ching thyc chir ky/diém chi/khong thé ky, khong thé
diém chi dugc phai xuat trinh cac giay to phuc vu viéc ching thuc chir ky.

+ Trong trudng hop nguodi yéu cau chimg thuc khong thong thao tiéng
Viét thi phai c6 nguodi phién dich. Nguoi phién dich phai 1a ngudi cé nang luc
hanh vi dan sy ddy du theo quy dinh cta phap luat, thong thao tiéng Viét va
ngdn ngit ma ngudi yéu cau ching thuc str dung. Ngudi phién dich do ngudi
yéu cau ching thyc moi hodc do co quan thuc hién chimg thyc chi dinh. Thu lao
phién dich do ngudi yéu cau chimg thuc tra.

+ Nguoi thuc hién chimg thuc (hodc nguwoi tiép nhdn hé so trong truong
hop tiép nhin tai bo phan mot cura, mot cua lién thong) kiém tra gidy to yéu cau
chtng thuc, néu thay du gidy to theo quy dinh, tai thoi diém chung thuc, ngudi
yéu cau ching thuc minh man, nhan thie va lam cha duoc hanh vi cia minh va
viéc chung thue khong thude cac truong hop khong duoc chimg thyc chir ky thi
yéu cau nguoi yéu cau ching thuc ky/diém chi truéc mat va thuc hién ching
thuc nhu sau:

* Ghi day du 10i chting chung thyc chir ky theo mau quy dinh phia duci
chir ky dwoc ching thuc hodc trang lién sau cia trang gidy to, vin bdn c¢é chip
ky dwoc chitng thuc; Néu ho so tiép nhdn tai b phdn mot ciea, mot cua lien
thong thi nguoi tiép nhdn hé so ky vao dwdi 16i chitng theo mau quy dinh va
chuyén hé so cho nguoi thuc hién chirng thuec,

* Nguoi thuc hién ching thuc ky, ghi rd ho tén, dong dau cua co quan, t6
chtrc thuc hién chuing thuc va ghi vao ) ching thyc.

Poéi véi gidy to, van bdn cé tir (02) hai to tré 1én thi phai dong dau gidp
lai. Truwong hop loi chimg dwoc ghi tai to lién sau cua trang c6 chi ky thi phdi
doéng dau gidp lai giita gidy to, van bdn chitng thiee chi ky va trang ghi 1oi
chung,

- Céch thirc thye hién: Nop ho so truc tiép tai To chirc hanh nghé cong
ching hodc ngoai tru s¢ cta co quan thuc hién ching thuc néu nguoi yéu cau
chung thyc thudc dién gia yeu, khong thé di lai duoc, dang bi tam giir, tam
giam, thi hanh 4n phat tu hodc c6 1y do chinh dang khéc.

- Thanh phan ho so:

+ Ban chinh hodc ban sao c6 ching thuc Gidy chimg minh nhan dan/Can
cudc cong dan hodc HY chiéu con gia tri st dung.

+ Gidy to, van ban ma minh s€ yéu cau chung thyc chir ky. Trudng hop
ching thyc chit ky trong glay t&, vin ban bang t1eng nudc ngoai, néu nguoi thuce
hién ching thyc khong hiéu rd nodi dung cua gidy to, van ban thi c6 quyén yéu
cau ngudi yéu cau chimg thuc ndp kém theo ban dich ra tiéng Viét noi dung cia
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gidy tO, vin ban do (ban dich khong can cong ching hodc ching thyuc chir ky
nguoi dich, ngudi yéu cau chung thuc phai chiu trach nhiém vé ndi dung cua
ban dich).

+ Ngudi yéu cau ching thuc nhan két qua tai noi ndp ho so.

- Thoi han thye hién yéu ciu chirng thyre: Trong ngay co quan, to chuc
tiép nhan yéu cau hoic trong ngay lam viéc tiép theo, néu tiép nhan yéu cau sau
15 gio. Trudng hop tra két qua trong ngay lam viéc tiép theo thi ngudi tiép nhan
hd so phai co phiéu hen ghi rd thoi gian (gid, ngdy) tra két qua cho ngudi yéu
cau ching thuc.

- Pdi twong thwe hién thi tuc hanh chinh: C4 nhan

- Co quan thuc hién thi tuc hanh chinh: T6 chic hanh nghé cong
chiing

- Két qua thwe hién thi tuc hanh chinh: Gidy to, vin ban dugc chimg
thue chit ky/diém chi.

- Phi: 10.000 déng/trudng hop (trudng hop duogc tinh 13 mot hodc nhiéu
chit ky trong mot gidy to, vin ban).

- Tén miu don, miu to khai: Khong

- Yéu céu, diéu kién thyc hién thi tuc hanh chinh: /

Truong hop khong duoc chung thuc chir ky:

+ Tai thoi diém chimg thuc, nguoi yéu cau chimg thuc chir ky khong nhan
thirc va lam chu dugc hanh vi cua minh.

+ Nguoi yéu cau chimg thyc chit ky xuat trinh Gidy ching minh nhan dan
hoac HO chiéu khong con gié tri sit dung hodc gid mao.

+ Gily to, van ban ma nguoi yéu ce‘jlu ching thuc ky vao c6 ndi dung quy
dinh tai Khoan 4 Bic¢u 22 cua Nghi dinh s6 23/2015/ND-CP .

+ Gidy to, vin ban c6 néi dung la hop d‘ong giao dich; trir Gidy iy quyen
trong cdc truong hop Gidy 1ty quyén: (1) uy quyén vé viéc nép ho, nhdn ho ho
S0, glay to, true truong hop phap luat quy dinh khong duwoc uy quyen (2) uy
quyén nhan ho lwong huu, buu pham, tro cdp, phu cdp; (3) uy quyen nho trong
nom nha cira; (4) ity quyén ciia thanh vién hé gia dinh dé vay von tai Ngan hang
chinh sach xa hoi; hodc trie truong hop phap ludt co quy dinh khac.

- Can cu phap ly cua thua tuc hanh chinh:

+ Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 ctia Chinh phu vé cap
ban sao tir ban chinh, chimg thuc chir ky va ching thuc hop dong, giao dich.

+ Théng tw s6 01/2020/TT-BTP ngay 03/3/2020 ciia B trucng Bé Tu
phap quy dinh chi tiét va huong déan thi hanh mét s6 diéu cua Nghi dinh
$6 23/2015/ND-CP ngay 16/02/2015 cua Chinh phii vé cdp ban sao tir bdn
chinh, chitng thuc chit ky va chimg thie hop dong, giao dich,

+ Théng tu s6 226/2016/TT-BTC ngay 11/11/2016 cta Bo truong Bo Tai
chinh quy dinh muc thu, ché do thu, ndp, quan ly va str dung phi chung thuc;


https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/nghi-dinh-23-2015-nd-cp-cap-chung-thuc-ban-sao-tu-ban-chinh-chung-thuc-chu-ky-266857.aspx
https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/nghi-dinh-23-2015-nd-cp-cap-chung-thuc-ban-sao-tu-ban-chinh-chung-thuc-chu-ky-266857.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/thong-tu-01-2020-tt-btp-huong-dan-ve-cap-ban-sao-tu-so-goc-chung-thuc-chu-ky-436529.aspx
https://thuvienphapluat.vn/van-ban/dich-vu-phap-ly/nghi-dinh-23-2015-nd-cp-cap-chung-thuc-ban-sao-tu-ban-chinh-chung-thuc-chu-ky-266857.aspx
https://thuvienphapluat.vn/van-ban/thue-phi-le-phi/thong-tu-226-2016-tt-btc-phi-chung-thuc-322363.aspx
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+ Thong tu s6 257/2016/TT-BTC ngay 11/11/2016 ctia Bo truong Bo Tai
chinh quy dinh marc thu, ché do thu, ndp, quan 1y, st dung phi cong chimg; phi
chiung thuc; phi thAm dinh tiéu chuan, diéu kién hanh nghé cong chung; phi
tham dinh diéu kién hoat dong van phong cong chimg; 1¢ phi cap thé cong ching
vién.


https://thuvienphapluat.vn/van-ban/thue-phi-le-phi/thong-tu-257-2016-tt-btc-phi-cong-chung-thuc-tham-dinh-hanh-nghe-cong-chung-the-cong-chung-vien-333295.aspx



