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QUYET DINH
Vé viéc ban hanh hmmg din thye hién cong tic quy hoach can bo
ddi véi cic don vi thudc va true thude Bo Y té

BO TRUONG BO Y TE

Cin cir Nghi dinh s6 63/2012/ND-CP ngay 31/8/2012 ctua Chinh phi quy
dinh chirc ndng, nhiém vu, quyén han va co ciu td chire ctia Bd Y té;

Can ct Ngh1 quyét sb 42- NQ/TW ngay 30/11/2004 cia Bé Chinh trj vé cong
tac quy hoach cén b lanh dao, quan ly thoi ky diy manh cong nghiép hoa, hién dai
hoa dat nudc;

Céan cr Huéng dan s 15-HD/BTCTW ngay 05/11/2012 ctia Ban Té chiic

Trung wong vé cdng téc quy hoach cén bg lanh dao, quan ly theo tinh thdn Nghj
quyét s6 42-NQ/TW ngay 30/11/2004 ctia Bd Chinh tri (khoa IX);

Xét dé nghi ctia Vu truéng Vu T chirc can b - By Y 1,

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh ndy Huéng dan thuc hién cong téc
quy hoach cén bd d6i véi cac don vi thude va truc thude Bo Y té.

Piéu 2. Quyét dinh ndy c6 ‘hiéu Iyc ké tir ngdy ky, ban hanh. Cac quy dinh
trudce day trai vai quy dinh tai Quyet dinh nay déu bai bo.

Diéu 3. Cdc 6ng, ba: Chanh Van phong Bo, Chanh Thanh tra B8, Vu truéng
cac Vu, Cuc truéng cac Cuc, Tong cuc truong Tong cuc DS-KHHGD, Thu truong
cac don vi truc thudc B chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhin:

- Nhu Diéu 33
= Lara: VT, TCEB.

~ BO TRUONG

- NguyénThi Kim Tién



BO Y TE CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tuw do — Hanh phie

HUONG DAN
thuc hién cong tic quy hoach can bd
d6i véi cac don vi thude va true thude By Y té
(Ban hanh kém theo Quyét dinh so/30/0P-BYT ngay 08 thang 5 ndam 2015
cua Bo truong Bo Y ré)

Chuong 1
NHUNG QUY PINH CHUNG

Diéu 1. Pham vi diéu chinh va ddi twong 4p dung

1. Huéng dan nay quy dinh viéc thuc hién cong tac quy hoach can b déi voi
cac don vi thudc va true thudoc Bo Y te.

2. bBéi tuong 4p dung 13 cac Vu, Cuc, Téng cuc, Van phong Bg, Thanh tra
Bo; céc don vi su nghiép truc thudc Bg; cdc doanh nghi€p nha nudc truc thude Bo
(goi chung la don vi) va céc t6 chirc truc thugc don vi.

Piéu 2. Nguyén tic thwe hién quy hoach

1. Cong chire, vién chirc dua vao quy hoach phai dat tiéu chuén chung va co
ban dap tmg du tiéu chuan cua tirg chirc danh lanh dao, quan ly theo quy dinh.

2. Phai ciin cir vao yéu cau nhiém vu ctia don vi.

3. Phai danh gia cong chire, vién chire vé pham chét chinh tri, dao die, 101

song, trinh d9, néng luc thuc tién, ket qua hoan thanh nhiém vy hang nam va chidu
hudng, trién vong phat trién trude khi dua vao quy hoach.

4. Cong tac quy hoach dugc thuc hién theo nguyén tic quy hoach “dong” va
quy hoach “m

Quy hoach “md”1a mét chirc danh can quy hoach mét sb ngucn va mot
ngudi cé thé quy hoach vao mét sé chirc danh; gwl thiéu can bd vao quy hoach
khong khep kin trong tirg don vi, khong chi dua vao quy hoach nhiing can b tai
chd ma can xem xét, dua vao quy hoach ca cac dong chi c6 du tiéu chuén, diéu
kién va trién vong dam nhiém chirc danh quy hoach & don vi khéc.

- Quy hoach “d‘ong 1a quy hoach dugc dinh ky ra soét, bd sung, diéu chinh
theo sat sy phat trién cta cén bg; kip thoi dua ra khoi quy hoach nhiing céan b
khong con du tiéu chuén, dleu ki¢n, khong c6 trién vong phat trién hoic uy tin thap
qua lay phleu tin nhiém hang nim; bd sung vao quy hoach nhimng cén bd c6 trién
vong phat trién.

Piéu 3. M6i quan hé giira quy hoach cin bd va b6 tri nhin sw

1. Quy hoach céan bg 1a tao ngudn dé chi dong chuén bi can bd cho viée bd
nhiém, bd tri nhan su.

2. B6 tri nhan sy 12 Iya chon cén bd trong quy hoach dé bd nhiém, giéi thiéu
ing cr dam duong ngay vi tri 1anh dao, quan ly khi cé nhu cau.



Piéu 4. Quy hoach dbi véi can b duwong chire

1. Pdi v6i cong chire, vién chirc dang gilt chirc vu 1anh dao, quan ly thi chi
quy hoach gitr chirc vu cao hon va phai dat d¢ tu6i quy hoach theo quy dinh.

Vi du: Péng chi Nguyen Vin B hién la Phé Gidm déc Bénh vién A nhiém ky
2011-2016 thi trong cdc dot gici thiéu quy hoach nhiém ky 2016-2021 va cac
nhiém ky tzep theo hodc ra sodt, bo sung quy hoach trong nhiém ky 2011-2016 sé
khong duwa dong chi Nguyen Van B vao quy hoach chirc danh Phé Giam doc; néu
dong chi di tiéu chudn, diéu kién va trién vong lam Gidm doc thi dwa dong chi vao
quy hoach chirc danh Giém déc.

Céc ddng chi Pho Giam déc va tuong dwong néu c6 du tiéu chuén, diéu kién
thi quy hoach 1én chirc danh Giam déc va tuong duong. Cac dong chi Giam déc
duwong nhiém s& khong dua vao danh sich quy hoach cua don vi; néu c6 du tiéu
chuén, diéu kién s& dugc quy hoach 1én cac chitc vu cao hon.

2. B6i véi can bd dam nhi¢ém chirc danh c6 quy dinh mét nguoi khong gitr
chue vu qué 2 nhiém ky lién t1ep, can xem xét dua vao quy hoach chirc vu khéc,
hoic b tri gilr chuc vu d6 ¢ don vi khac.

Diéu 5. S6 lwgng ngudn dwa vio quy hoach

1. Khong quy hoach 1 ngudi cho 1 chirc danh, t6i thiéu phai quy hoach 2
nguoi vao 1 chirc danh.

2. Khong quy hoach 1 ngudi vao qué 3 chirc danh; khong quy hoach 1 chirc
danh qua 4 ngum (vi du: chitc danh Phé Gidm ddc theo quy dinh c6 3 ngudi, thi sb
lugng dua vao quy hoach khong qua 3x4 = 12 ngudi).

Diéu 6. Yéu cau vé dj tudi, vé chuyén nganh va ty 1€ can bj nir

1. V& d¢ tudi:

- Cén by dua vao quy hoach phai dam bao du tudi cong tic tir tron mot
nhiém ky (mdi nhiém ky 13 5 ndm) tré 1én.

- Chi dua vao quy hoach chitc vu cao hon dbi v6i nhitng dong chi con du
tudi bd nhiém trong nhiém ky téi va céc nhiém ky tiép theo (vi du: cac dong chi
quy hoach lan dau vao céac chire danh lanh dao, quan ly cia nhiém ky 2016-2021 it
nhat phai du tudi cong téc tron nhiém ky 2016 2021: nam sinh tir ndm 1961, nir
sinh tir 1966 tr¢ lai day). Cac dong chi dugce bd sung vao quy hoach cua nhlem ky
hién tai cfing can di tudi cong tac it nhat mot nhiém ky.

- Thoi dlem tinh tudi cin bo dwa vao quy hoach cic chirc danh 1anh dao,
quén ly 13 thoi diém thuc hién quy hoach ctia don vi.

- Nhitng dong chi d c6 trong quy hoach nhung khéng du diéu kién quy dinh
vé tudi bd nhiém 1an dau cin xem xét dua ra khoi quy hoach.

- Quy hoach céc chirc danh lanh dao, quan 1y ctia don vi phai dam bao co
cau 3 d9 tudi; dan cach glua cac do tudi 1a 5 ndm. Cép c6 tham quyen chi phe
duyét khi dap ung yéu ciu ndy. Trong mdt s6 trudng hop cu thé cap c6 tham quyén
xem xé€t, quyét dinh theo quy dinh.

2. V& chuyén nganh: Déi véi don vi su nghiép truc thuéc Bo, phai quy
hoach cac chirc danh cap pho theo chuyén nganh nhu sau:

- Phé Giam déc (va tuong duong) phu trach chuyén mon.

- Phé Giam ddc (va twong duong) phu trach kinh té,



3. Vé ty 1é can bg nir trong quy hoach: Bao dam ty 1& cn bd nit khong dudi
15% trong quy hoach ban lanh dao don vi.

Piéu 7. Thue hién cong khai trong cdng tic quy hoach cin b)

1. Céc tiéu chuan chung va tiéu chuan cu the cua tung chic danh can bd

dugc cong khai dé can b, dang vién tham gia bé phiéu gi6i thiéu quy hoach & don
vi duge biét.

2. Danh sach can bg dua vao quy hoach va dua ra khoi quy hoach dugc cong
khai trong cap uy - lanh dao don vi, dong thoi thong bao cho ca nhan can bd biét.

3. Danh sach cén by dugc cap trén phé duyét quy hoach céc chirc danh do
cap trén quan ly duoc guri cho cap dudi dé thong béo trong cap uy - 1anh dao don vi
va ca nhan can bo d6 biét.

Chuong 11
THAM QUYEN VA POI TUQNG QUY HOACH

Piéu 8. Cap c6 thim quyén quyét dinh quy hoach can bo
1. Ban Cén sy Dang Bo Y té co thdm quyén quyét dinh quy hoach ddi véi

cép trudng, cap pho cac Vu, Cuc, Tong cuc, Vin phong Bd, Thanh tra B§ va céc
don vi truc thudc Bo.

2. Lanh dao c4p tru'orng, cap phé va cép uy Dang cac don vi su nghlep truc
thugc Bo c6 tham quyen quyéet dinh quy hoach ddi véi cap trucmg, cap pho cac
khoa, phong, trung tam va to chu'c tuong duo‘ng truc thugc don vi.

3. Lanh dao cép trudng, cap phé va cap uy bang cic Vy, Cuc, Tong cuc,
Van phong Bg, Thanh tra B6 cé tham quyen quyét dinh quy hoach déi voi cap
trudng, cap pho cac phong, trung tam va to chuc Jtuong duong truc thuoc don vi
(cap Vu truong, Phé Vu tru'orng va tuong duong, cap truong, cap pho cac phong va
to chure tuong duong ddi véi cac don vi c6 phong thudc Tdng cuc).

4. Ban Thuong vu Dang uy Tong Cong ty, Chu tich Hoéi dong thanh vién,
Téng Giam dbc, Pho Tong Gidm doc cac thanh vién Hoi dong thanh vién, Chu
tich cong doan c6 thim quyen quyet dinh quy hoach dbi véi cap tru'orng, cap pho
cac khoa, phong, trung tam va t6 chirc twong duong truc thudc don vi.

Cap c6 thim quyén quyét dinh quy hoach néu trén goi chung 1a tip thé linh dao.
Pi¢u 9. Thim quyén quy hoach cén b
Tham quyén quy hoach can b dugc thé hién thong qua céc cong viée cy thé sau:

1. Xay dung dé dé xuét, bio cdo Ban Cén su bang B6 Y té phé duyct quy
hoach cac chirc danh can b dlcn Ban Cén sy Pang B6 Y té quan ly gébm: cip
trudng, cap pho cac don vi.

2. Xay dung va quyet dinh quy hoach céc chirc danh can bg da phan cép cho
tap thé lanh dao don vi truc tlep quan ly nhu: cap truong, cap pho céc khoa, phong,
trung tdm va té chirc tuorng duong tryc thuc don vi (cap Vu truéng, Ph6 Vu
tnrong va tuong ducmg, cap trudng, cap phé cic phong va td chirc twong duong
6i vai cac don vi cé phong thude Tong cuc).

3. Chi dao, huong dan, kiém tra, gidm sat cap dudi xay dung va thuc hién
quy hoach ddi véi céc chirc danh cén bo da phén cap cho cap dudi quan ly; phé
duyét va bd sung quy hoach can b cuia cap dudi truc tiép.



Chwong IIT
QUY TRINH QUY HOACH CAN BO

Piéu 10. Quy trinh quy hoach cin b d6i véi cic don vi thudc va truc
thugc Bo

1. Chuan bi: Trudc khi thuc hién quy trinh quy hoach, tap thé lanh dao cac
don vi thudc va truc thudc Bo tién hanh cac cong viéc sau:

a) Chi dao xdy dung quy hoach cép truong, cap phé céc khoa, phong, trung
tAm va té chirc tucmg ducng truc thuoc don vi (cap Vu trudng, Pho Vu trLrO’ng va
tuong duong, cap trudng, cap pho céc phong va to chirc twong duong ddi véi cac
don vi ¢6 phong thudc Tong cuc).

b) Ra sodt va ddnh gid cdn bj: vé chit luong, sb luong, co ciu, trinh dd, do
tudi, can b nit, dan tc it ngudi..

¢) Xdc dinh tiéu chudn chirc danh cdn b quy hoach:

Can cir vao nhiém vy, tiéu chuan chirc danh lanh dao, quan ly va dé an vi tri
viéc lam cua don vi; tdp the lanh dao pha1 xdy dung ké hoach thue hién cong tac
quy hoach can bé ctia don vi, trong d6 can:

- X4c dinh co cdu, do tudi, tiéu chudn cu thé cta c4c chirc danh quy hoach:
+ Tiéu chuan quy hoach chirc danh cp truéng.
+ Tiéu chuan quy hoach céc chirc danh cip pho.

- Pam bao co cdu 3 do tudi; ting ty 18 can bo tré, cn bd déan toc it nguoi; ty
1€ can bg nit khong dudi 15% trong danh séch quy hoach lanh dao, quan ly don vi.

2. Cic buéc tién hanh quy hoach

- Trén co s& quy hoach cua cap dudi, vu (hoic phong/bd phan) td chirc cén
bd tong hop céc thong tin co ban vé cén b, chu dong tham muu, xdy dung ke
hoach thyc hién cong tac quy hoach cén bd va dé xuat danh sach nhén sy du kién
dua vao nguon quy hoach cdc chirc danh, béo céo tap thé lanh dao cho y kién trude
khi dua ra gidi thiéu tai hoi nghl cén bd chu chét.

- Céc thong tin co ban gdm: ho va tén, ndm sinh, nam vao Pang, chirc vy,
ngach cong chirc hoac chirc danh nghe nghiép, don vi cong tac, trinh do chuyen
moén, trinh @6 ly luan chinh tri, ngoai ngf, tin hoc..., ty 1& phleu gidi thiéu quy
hoach cé4c chitc danh & cép duéi.

Buée 1: T6 chire hdi nghi cin bd chi chét dé lay phiéu giéi thiéu ngudn
quy hoach

a) Thanh phan:

- D6i v6i viée 14y phiéu gioi thiéu quy hoach céc chirc danh tong cuc trudng,
pho tdng cuc truong, thanh phan gom: ban chap hanh dang bd téng cuc; 1anh dao
tong cuc; vu trudng, phé vu trudng va tuong duong; trudng phong, pho truong
phong vé twong duong thude tong cuc; ngum dimg dau, bi thu cip uy don vi su
nghié¢p cdng lap truc thude tong cuc; cap uy dang, cha thh cong doan, bi thu doan
thanh nién tong cuc; chuyén vién chinh va twong duong tré 1én & co quan tong cuc.



- P6i véi viée lay phleu gidi thiéu quy hoach cac chirc danh cuc trudng, pho
cuc truong, thanh phan goém: lanh dao cuc; truang phong, pho trudng phong va
tuong duong; nguoi du’ng dAu, bi thu cip ty don vi su nghlep cong lap truc thudc;
cap uy dang, chi tich cong doan, bi thu doan thanh nién; chuyén vién chinh va
tuong duong trd lén.

- DPbi véi viéc 1y phiéu gidi thiéu quy hoach céc chirc danh vu trudng, pho
vu truong va tuong duong thudc Bo (goi chung la 1anh dao vu), thanh phan gom:
lanh dao vu; trudng phong, pho tru'orng phong va tuong duong; cap uy dang, chu
tich cong doan; chuyén vién chinh va tuong duong trd 1én. Trucmg hop vu khong
¢ to chuc tryc thudc hodc c6 t6 chire trye thude nhlrng c6 dudi 50 cong chir,
vién chtc thi thanh phan gém toan thé cong chire, vién chirc ctia vu hodc té chirc
twong duong.

- Dbi véi viéc Iay phiéu gi6i thiéu quy hoach céc chirc danh lanh dao, quan
ly don vi sy nghiép cong lap truc thudc Bo, thanh phan gbm: truong, pho dcm vi;
truong phong, pho truong phong va twong duong; cap trudng, cap pho céc t chirc
tryc thudce; cap uy dang, chu tich cong doan, bi thu doan thanh nién; vién chirc gnr
chitc danh nghé nghiép tir hang 1 (hodc ngach cao cap) tré 1én. Péi voi don vi su
nghlep cong lap khong c6 tb chire truc thude, thanh phan gbm toan thé cong chrrc,
vién chirc cua don vi.

- Bbi véi viée lay phleu gidi thiéu quy hoach céc chirc danh 1anh dao, quan
ly cac doanh ngmep nha nudc tryc thuge Bo, thanh phan gom: hoi dong thanh vién
hodc chu tich cong ty (dm voi don vi khong c6 hoi dong thanh vién); tong giam
dbc (glam dée); pho tong giam doc (pho glam doc) ke toan truong, kiém soat
vién; cap truorng va pho phong (ban) va tuong duong; trmmg céac don vi thudc tong
cong ty; cap uy dang, chu tich cong doan; chu tich cong ty, tong gidm déc céc
doanh nghi¢p thanh vién 100% von nha nuéc thude téng cong ty; dai dién nguoi
dai dién phan von cua tong cong ty tai cac doanh nghiép 12 cong ty cb phan do tong
cong ty giit quyén chi phdi.

b) Nji dung: Lay phiéu gi6i thi¢u can bd quy hoach vao cic chirc danh cdp
trurong va cac cap pho cua don vi.

¢) Trinh tu:

- Lanh dao don vi chu tri, quéan triét muc dich, yéu cau, tiéu chuan, co cau
can bg dua vao quy hoach céc chirc danh.

- Vu (hodc phong/bd phan) to chiic can bg phat danh sach kém theo thong
tin vé nhén su du kién dua vao nguon quy hoach dé can bd dy hoi ngh1 nghién ctru.
Céc dai biéu du héi nghi cin cir vao tiéu chuén céc chirc danh can b lanh dao,
quan ly c6 thé gi6i thi¢u thém ngudn quy hoach ngoai danh sach da duge chuin b1
nhung phai c6 tom tat 1y lich, nhan xét danh gia do ngudi gidi thiéu chuén bi.

- Cac dai bieu du hoi nghi thao ll.lanz ghi ph1eu gigi thlf;u va bo phleu phiéu
kin (theo biéu mau so 01), ban kiém phi€u kiém céng bb tai hoi nghi s6 lugng
phiéu phat ra va phiéu thu vé, tién hanh kiém phiéu va 14p bién ban kiém phiéu.

- £)01 voi nhu'ng don vi c6 nhiéu t6 chirc truc thude, 6 tru s phén tan ¢ xa
thi ¢ thé tham khao y kién qua thu, nhung pha1 dam bao khéach quan, bi mat théng
tin gidi thiéu. Thu duoce giri truc tiép t6i ngudi dimg dau don vi. Nguoi dimg dau



don vi ¢6 trach nhiém chuyen cac thu nhan dugc cho ban kiém phleu dé tién hanh
kiém phiéu cung lic véi s6 phiéu thu vé tai hoi nghi can bd chu chét.

d) Tong hop két qua:

Vu (hodc phbng/bo phan) t6 chire can bd tong hop ket qua quy hoach cén bo
(theo biéu mau s6 04), béo cdo 1anh dao don vi, thong nhit danh séch nhan su dua
ra lay y kién cta ban chép hanh dang bd (hoac cap uy) don vi.

Buée 2: To chire ldy y kién ban chip hanh dang bd (hoiic cip ty) don vi
a) Thanh phin: Ban chip hanh dang bd (hoic cdp ty) don vi.

b) Nji dung: Ghi phiéu gidi thidu can bd quy hoach vao céc chirc danh lanh
dao, quan ly don vi.

¢) Trinh tu:

- Trén co so ket qua lay phiéu giéi thi¢u can bd quy hoach & buéc 1, cac
ddng chi trong ban chap hanh dang bd (hoac cap lly) don vi thao luan vé danh sach
nhén sy dugc xin y kién, ghl phi€u va bo phieu kin gidi thiéu cdn bd quy hoach
(theo biéu mau s6 02) va c6 y kién bang vin ban giri 1anh dao don vi.

-Vu (hoac phong/bd phan) t chirc can bd tong hop két qua quy hoach (theo
biéu mAu s 05).

Bude 3: Tap the lanh dao don v1 xem xét, quyét dinh danh sich quy
hoach can bg deé nghi cap c6 thAm quyen phé duyét

@) Thanh phan Cac dong chi trong tdp thé ldnh dao don vi (theo quy dinh
tai Piéu 8: Cép c6 thdm quyén quyét dinh quy hoach cén bo)

b) Nji dung: Xem xét, quyét dinh danh séch quy hoach.
c) Trinh tu:

- Trén co s¢ tham khao céc théng tin tir ket qua 2 budc da t1en hanh, tdp thé
lanh dgo don vi thao luén va bo phiéu kin quyét dinh quy hoach ngudn can bé cho
c4c chirc danh (theo biéu miu sb 03).

- Neu sO luong, co cau dy kién dua vao quy hoach céc vi tri 1anh dao, quan
ly con thiéu, tdp thé lanh dgo don vi lya chon, giéi thiu thém céc dong chi ¢6 s6
phleu gioi thleu cua hoi nghl can bd chu chot tir cao xudng thdp hodc bd sung
ngudn dé dat hé s téi thiéu theo quy dinh.

- Cac dong chi duqc trén 50% tong sb thanh vién tap thé lanh dao don vi b6
phiéu tan thanh thi dwa vao danh sich quy hoach (theo biéu miu sé 06) va giri hd
so quy hoach 1én Ban Can sy Pang B Y té.

d) Ho so quy hoach giti Ban Cdn su Ping Bj Y té bao gom:

- Té trinh ctia nguoi dimg dau don vi.

- Ké hoach thuc hién cong tac quy hoach can bd cia don vi.

- Danh sach trich ngang cua cong chire, vién chirc duge quy hoach.

- Bién ban hop, bién ban kiém phiéu, cic biéu mau téng hop: sé 04, 05, 06.



Budc 4: Ban Cén sw Ding B Y té phé duyét

Vu T chirc can bo - B6 Y té gitip Ban Cén sy D:—ing téng hop H6 so quy
hoach cua cac don vi. Nhitng don vi thuc hién theo dung yéu céu, ndi dung, quy
trinh ctia huéng dan nay dugc giri Ban Béo vé chinh trj ndi bo thdm dinh trudc khi
trinh Bi thu Ban Can su Pang Bo Y té phé duyét.

Piéu 11. Quy trinh quy hoach cin bd dbi véi ciAp khoa, phong va twong
dwong truc thugc don vi

1. Chuién bj

Trudce khi thue hién quy trinh quy hoach, 1anh dao cap khoa, phong va tuong
duong can ra soat va danh gia doi ngti can bd thude thAm quyén quan ly, x4c dinh
tiéu chuan cu thé cta chirc danh quy hoach.

2. Céc buée tién hanh quy hoach

Buée 1: To chire cude hop lay phiéu giéi thigu ngu(’in quy hoach

a) Thanh phén:

Déi véi viée lay phleu gidi thigu quy hoach cac chic danh truong phong,
pho truorng phong hoac cap tru'cmg, cap pho to chire twong duong, thanh phan gobm
toan thé cong chirc, vién chirc ciia phong hodc t chirc tuong duong.

b) Npi dung: Lay phiéu gi6i thidu cén bd quy hoach vao céc chirc danh cép
truong va cac cap pho cua cac khoa, phong va t6 chirc twong duong.

c) Trinh tu:

- Lanh dao khoa, phong va tuong duong chu tri, quan triét muc dich, yéu
cau, tiéu chuan, co cdu cén bd dua vao quy hoach cic chirc danh.

- Phat danh sach kem theo thong tin vé cac can bg du diéu kién dua vao quy
hoach dé can b6 du hoi nghi nghién ctu, ¢6 thé gi6i thidu thém ngudn quy hoach
ngoai danh sach d3 duge chuén bi.

- Céc dai bleu tham dy thao luén, ghi phlell gidi thiéu va bo phiéu kin
(theo biéu méu s6 01), ban t6 chirc thu phiéu, kiém phiéu.

- Lanh dao khoa, phong va tuong duong téng hop két qua (theo biéu miu sd
04), béo céo cap c6 thdm quyén xem xét, phé duyét quy hoach.

Budc 2: TAp thé linh dao don vi xem xét, quyet dinh danh sach quy
hoach can bg

a) Thanh phan: Céc dong chi trong tap thé 1anh dao don vi (theo quy dinh
tai Piéu 8, Chuong II: Cap cé tham quyén quyét dinh quy hoach can bg).

b) Nji dung: Xem xét, quyét dinh danh sach quy hoach.

c) Trinh tu:

- Trén co s& tham khao céc thong tin & bude 1, tap thé 1anh dao thao luan va
bd. phleu kin quyét dinh quy hoach nguén can bd cho céc chirc danh (theo biéu
mau so 02).

- Céc ddng chi dugc trén 50% tong s6 thanh vién tap the lanh dao don vi bo
phiéu tan thanh thi dua vao danh sach quy hoach (theo biéu mau s6 05).

- Trinh 1anh dao don vi guyet dinh phé€ duyét danh sach quy hoach cép khoa,
phong va tuong duong theo tham quyén.



Dleu 12. Quy trinh quy hoach cin by d6i véi cic Vu va twong dwong
thugc Tong cuc

1. Péi véi quy hoach cac chire danh vu tm(mg, pho vu trucmg va tuong duong
thude Tong cuc, 4p dung quy trinh nhu déi véi céc khoa, phong va tuong duong.

2. Thanh phan 14y phleu gidi thiéu quy hoach gom: lanh dao vu; trudng
phong, pho trudng phong va tuong duong; cdp Uy dang, chu tich cong doan;
chuyén vién chinh va tuong duong trd lén. Tru'cmg hop vu khéng ¢ t6 chire truc
thudc thi thanh phan gém toan thé cong chirc cia vu.

Chuwong IV
TO CHUC THUC HIEN

Piéu 13. Pinh ky xiy dung quy hoach
Thu truéng don vi can cir hucmg dan nay dé 1anh dao, chi dao té chirc thuc
hién cdng tac quy hoach cén b, cu thé nhu sau:

1. Xay du'ng quy hoach cén bg lanh dao, quan ly ctia don vi cho mdt nhiém
ky 1a 5§ nam véi day du cac bude nhu quy trinh quy hoach theo hudng dan nay.

2. Béo céo Ban Cén su Dang Bo Y té phé duyét céc chirc danh cén bg thuge
dién Ban Can sy Pang By Y té quan ly (giri qua Vu T6 chirc can bd).

3. Chi dao, huéng din cqp duéi xay dung quy hoach can bd va quyét dinh
phé duyét quy hoach can by & cap minh quan ly theo diing quy dinh.

Piéu 14. Ra soat, bd sung quy hoach

1. Sau khi dugc cap c¢6 thdm quyén phé duyét quy hoach, hang nam tap thé
lanh dao phai ra soat, bd sung vao quy hoach nhiing nhén t6 moi, dua ra khoi quy

hoach nhitng dong chx khéng con du tiéu chuén, diéu kién va nhimg ddng chi c6 uy
tin thap qua ly phiéu tin nhiém hing niam.

2. Khi ra soat, bd sung quy hoach, tép thé lanh dao can clr vao danh gia can
bd hing nim dé xem xét, bo phleu quyet dinh, khéng can thuc hién day du cac
buéc nhur xay dung quy hoach ban dau va béo cdo Ban cén su Dang Bo Y te.

Diéu 15. Quén Iy va thye hién quy hoach

1. Xy dung ké hoach dio tao, bdi dudng, luan chuyén, bd tri, sip xép can
bd theo quy hoach:
- Can cr vao quy hoach cén bg va tiéu chuén chirc danh quy hoach, tap thé

lanh dao don vi chi dao xay dung va to chic thuc hién ké hoach dao tao, bdi
dudng, luan chuyén, bé tri, sap xép can bd theo quy hoach.

- Cép c6 thim quyen xem xét, phé duyét quy hoach dong thoi véi phé duyet
ké hoach dao tao, bdi dudng, ludn chuyén, bd tri, sép xep céac chirc danh can bd
thudc cap minh quan ly.

2. B6 tri, sir dung cén bd theo quy hoach:
- Viéc cur can by di dao tao, b01 ducmg, luén chuyen bd nhiém can bo gitr
cac chire vu 13nh dao, quan Iy céc cap néi chung phai can cir vao quy hoach cén bd.
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- Can bg lanh dao cha chét & cap trén noi chung phai kinh qua chitc vu lanh
dao chii chdt cap dudi.

- Khi b6 nhiém can bé vao chirc danh nao thi phai chon cén b ¢ trong quy
hoach cta chitc danh dé; truong hop that dac biét méi chon can bd trong quy
hoach cac chirc danh tuong duong.

- Trong to trinh Ban Céan su Pang de nghi bd nhiém can bo can néu o vé
nhin su ¢6 trong quy hoach chitc danh bd nhiém hay khéng, néu khong thi giai
trinh 10 1y do.

3. Kiém tra viéc thuc hién quy hoach:

Vu T chirc can bd lam ddu mdi gitip Ban Cén su Pang Bo Y té kiém tra
viéc trién khai thuc hién cong tac quy hoach ctia don vi thudc va truc thudc Bo
theo ding quy dinh cta phap luat.

Chuong V
PIEU KHOAN CUOI CUNG

Diéu 16. Diéu khoan thi hanh

1. Huéng dén nay c¢6 5 Chuong, 16 Diéu.
2. Trong qua trinh thue hién néu c6 vudng miéc, Bo Y té dé nghi don vi cd y
kién vé Vu T6 chirc can bo dé kip thoi trinh Lanh dao B xem xét, quyét dinh sira

d6i cho phtt hop véi tinh hinh thuc té.

BQ TRUONG

Ngmyelp‘[’hl Kim Tién
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BO Y TE
PON VI...

PHIEU LAY Y KIEN

s A A
Biéu mau so 01

ngay... thang .... nam...

Gio6i thiéu can by quy hoach (bude 1)

Thuc hién Nghi quyét ciia By Chinh tri vé cong tac quy hoach can bd lanh
dao, quan ly thoi ky day manh c¢ong nghiép ho4, hién dai hoa dat nudc;

Cin cr Quyét dinh s6 1730/QDP-BYT ngay 08 thang 5 nim 2015 cua Bo
trudng ban hanh huéng dén thuc hién cong téc quy hoach can bo ddi véi cac don

vi thudc va truc thuéec Bo Y té;

Cin cir nhu cAu, tiéu chuan doi ngii can bd dua vao quy hoach;
D2 nghi ddng chi gidi thidu can bd dé dua vao danh sich quy hoach can bd

lanh dao, quan ly cua (don vi).

HQ VA TEN NAM CHUC VU, CHUC DANH DU
SINH PON VI KIEN QUY HOACH
HIEN PANG
CONG TAC

(Khong phai ky tén)



BO Y TE
PON VI...

----------

PHIEU LAY Y KIEN
Gidi thiéu can by quy hoach (budc 2)

- A
Biéu mau so 02

ngay...

thang .... nam

Thuc hién Nghi quyét cia B Chinh trj vé cong tac quy hoach can bd l1anh

dao, quan ly thoi ky day manh cong nghiép hod, hién dai hoa dat nudc;

Cén cu Quyet dinh s6 1730/QP-BYT ngay 08 thang 5 nam 2015 cua Bo
truong hudéng dan thuc hién cong tac quy hoach can bd d6i véi cac don vi thudc va
truc thuoe Bo Y té;

- - A S A At ~ a "
Can ctr nhu cau, tiéu chuan ddi ngii can by dua vao quy hoach;

Cin ctr vao két qua 14y phiéu gi6i thiéu can bd quy hoach buéce 1;

D& nghi déng chi cho y kién v& viéc gi6i thiéu can bd dé dua vao danh sich
quy hoach can bg lanh dao, quan ly cta (don vi).

11l ] CHUC VY, | CHUCDANH |PONGY | KHONG
HO VATEN | NAM PON VI DU KIEN GIOI DPONG Y
SINH | HIEN PANG | QUY HOACH | THIEU | GIOI THIEU
CONG TAC
Nguyén Vin A
D4 Thi B

Ddng chi dong ¥ hodc khéng dong y gidi thigu thi danh dau X vao 6 tuong tng.

(Khong phai ky tén)




- u‘
Bidu miu so 03

BO Y TE
PON VI...
............ ngay... thang ....nam...

PHIEU LAY Y KIEN
Gioi thiéu can b quy hoach (budc 3)

Thuc hién Nghi quyét cia Bo Chinh tri vé cong tac quy hoach cén bd lanh
dao, quan ly thoi ky day manh cong nghi€p hoa, hién dai hoa dat nudc;

Can ct Quyét dinh s 1730/QD-BYT ngay 08 thing 5 nim 2015 cua Bo
trudng hudng dan thuc hién cong tac quy hoach can bo doi véi cac don vi thude va
truc thudc B Y té;

Cin cir nhu cAu, tiéu chuan doi ngili can bd dua vao quy hoach;
Can cr vao ket qua lay phiéu gi6i thiéu can bo quy hoach bude 1 va budc 2;

P& nghi déng chi cho y kién vé viéc giéi thiéu cén by dé dua vao danh sich
quy hoach can b 1anh dao, quan ly ctia (don vi).

o ] CHUC VU, | CHUCDANH [PONGY| KHONG
HQVATEN | NAM | DONVI DY KIEN GIOI PONG Y
SINH | HIEN PANG | QUY HOACH | THIEU | GIOITHIEU
CONG TAC
Nguyén Vin A
Pd Thi B

Pdng chi ddng ¥ hodc khéng dong ¥ gi6i thiéu thi dénh dau X vao 6 tuong tmg.

(Khéng phai ky tén)




Biéu mau sb 04

BO Y TE BANG TONG HQP PHIEU LAY Y KIEN GIOI THIEU QUY HOACH CAN BO LANH PAO, QUAN LY
don vi......... (Budce 1)
Trinh d6
Nam/ | Nim | Din | Tén Qué quan Ngay Chuyén mén Chirc vy, don vi | Két qua phiéu
iyl § Ho va tén Nir sinh toc giao vao Biac | Chuyén | Loai Ly ludn | Ngoai cong tac hién nay gidi thiéu
bang dao | nganh hinh | Chinhtri | ngft budc 1
a0 dao tao TS6.....

Chirc danh Giam doc (va twong dwong)

Chirc danh Phé Giam doc (va twong dwong) phu trich chuyén mén

Chirc danh Phé Giam doc (va twong dwong) phu trach kinh té

Ngudi lap bang Cép 1y Pang don vi Lanh dao don vi
(ky va ghi 13 ho tén) (ky va ghi 1o chuire danh, ho tén) (ky va ghi 1o chirc danh, ho tén)
Ghi chu:

- Bac d3o tao ghi rd: Pai hoc (BS, DS,CN)/Thac si/Tién si/Chuyén khoa I,II/Bac si néi tru...
- Chuyén nganh: ghi rd chuyén nganh dugc dao tao: Ngi/Ngodi...

- Loai hinh dao tao ghi r6: Chinh quy/Tai chitc

- Ly luan chinh trj ghi r5: So' cdp/Trung cdp/Cao cap

- Ngoai ngir ghi r0: Anh C/Phap B/Cur nhdn Anh...

- Két qua gidi thiéu: ghi rd dat bao nhiéu phiéu/tdng s6 ngudi tham gia gidi thidu




Bieu mau so 05.

BOYTE BANG TONG HQP PHIEU LAY Y KIEN GIOI THIEU QUY HOACH CAN BO LANH PAO, QUAN LY
don vi......... (Budc 2)
. Két qua phiéu gioi
Nam/ | Nim | Dan | Tén Qué quén Ngiy Trinh 49 Chirc vy, don vi i thiéu
TT Ho va tén Nir sinh toc gido vao Chuyén mén cong tac hién
Dang Bédc | Chuyén Loai Ly ludn Ngoai nay Budc 1 Buéc 2
diao nganh hinh Chinh ngir TS0 T80z i
tao dao tao tri
Chirc danh Giim doc (va twong dwong)

Chirc danh Phé Giam doc (va twong dwong) phu trach chuyén mén

Chirc danh Phé Giam doc (va twong dwong) phu trach kinh té

Nguoi lap bang
(ky va ghi rd ho tén)

Ghi chu:

- Bac dao tao ghi 18: Pai hoc (BS, DS,CN)/Thac si/Tién si/Chuyén khoa I,II/Bdc st néi trii...

Cap uy Pang don vi

(ky va ghi r chirc danh, ho tén)

- Chuyén nganh: ghi rd chuyén nganh dugc dao tao: Ngi/Ngodi...
- Loai hinh dao tao ghi 1d: Chinh quy/Tai chitc

- Ly luén chinh tri ghi 18: So cdp/Trung cdp/Cao cap
- Ngoai ngir ghi 1d: Anh C/Phdp B/Ci nhén Anh...

- Két qua gi6i thiéu: ghi 13 dat bao nhiéu phiéu/téng s6 ngudi tham gia gidi thiéu

Lanh dao don vi
(ky va ghi r6 chirc danh, ho tén)




X = A
Biéu mau s0 06

BO Y TE BANG TONG HQP PHIEU LAY Y KIEN GIOI THIEU QUY HOACH CAN BQ LANH PAO, QUAN LY

(Bude

3)

Trinh d6 Két qua phiéu gidi thiéu
Nam/ | Nim | Dan | Tén Qué quan Ngay Chuyén mén Chirc vy, don vi
11 Ho va tén Nit | sinh | tdc | gido vdo Bic | Chuyén | Loai Ly luén Ngoai | céngtéchiénnay | Buéc1 | Buéc2 | Bude3
bang dao | nganh hinh | Chinh trj ngir TS0z T8O« TS0z
tao dao tao ; g ;

Chirc danh Giam doc (va twong duwong)

Chirc danh Phé Giam doc (va twong dwong)

hu trach chuyén mon

Chirc danh Phé Gidam doc (va twong duong)

phu trach kinh té

Nguoi lap bang
(ky va ghi 6 ho tén)

Ghi chu:

- Béc ddo tao ghi rd: Pai hoc (BS, DS,CN)/Thac si/Tién si/Chuyén khoa I,II/Bdc st néi trii...

Cép ty Pang don vi
(ky va ghi rd6 chirc danh, ho tén)

- Chuyén nganh: ghi rd chuyén nganh duoc dao tao: Noi/Ngoai...
- Loai hinh dao tao ghi rd: Chinh quy/Tai chirc

- Ly ludn chinh tri ghi 18: So' cdp/Trung cdp/Cao cdp

- Ngoai ngit ghi 16: Anh C/Phdp B/Cir nhén Anb....

- Két qua gidi thiéu: ghi rd dat bao nhiéu phiéu/téng s6 ngudi tham gia gidi thiéu

Lanh dao don vi

(ky va ghi 18 chtrc danh, ho tén)
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