TOA AN NHAN DANTOICAO  CONG HOA XA HQOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

$6:/F3JQD-TANDTC
Ha Noi, ngay?? thang 11 ndm 2017

QUYET PINH
Ban hanh Quy ché cip phat str dung va quan ly trang phuc,
Gidy chirng minh Thim phan, Glay chimg minh Hji thim, Gidy ching nhén
chitc danh tw phap, Gidy chirng nhian Toa an nhén dan

CHANH AN TOA AN NHAN DAN TOI CAO

Can ctr Luit td chtrc Toa 4n nhan din nam 2014;

Can cir Nghi quyét sb 221/2003/NQ-UBTVQH11 ngay 09/01/2003 cua Uy
ban Thudng vu Quéc hoi vé trang phuc déi v6i can bd, cong chirc Tda 4n nhén
dan; Nghi quyet s6 1214/2016/NQ-UBTVQH13 ngay 13 thang 6 nam 2016 ctia Uy
ban Thudng vu Quoc hoi vé trang phuc cta Tham phan, Hbi thim nhan dan, Glay
chimg minh Thim phéan, Gidy chimg minh Hbi thdm; Nghi quyet sO
419/2017/UBTVQHI14 ngay 11 thang 8 nam 2017 cia Uy ban Thudng vu Quéc hoi
vé viée thuc hién thdng nhét trang phuc xét xt cia Tham phan Toa 4n nhéan dan.

Xét dé nghi cua Vu truomg Vu Té chirc - Cén bd Tda 4n nhan dén ti cao,

QUYET DINH

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy ché cip phat, st dung va
quan ly trang phuc, Gidy chtmg minh Thdm phén, Gidy chimg minh Hbi thim,
Gidy chimg nhén chtc danh tu phap, Gidy chimg nhan Tda 4n nhan dan.

Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky.

Thu trudng cac don vi thudc Toa én nhén dén t6i cao; Chénh 4n Toa 4n quén
su Trung wong; Chéanh 4n Toa an nhan dan cédp cao; Chéanh an Tba’ an nhan dan
tinh, thanh »ho truc thudc Trung uong chiu trach nhiém thi hanh Quyét dinh néy./4/

Noi nhén : CHANH AN

- Nhu Diéu 2;

- Cac Phé Chéanh an TANDTC;
- Cong thdng tin dién ti,

- Lwu: Vu TZCB (TH).




TOA AN NHAN DAN TOI CAO  CONG HOA XA HOI CHU NGHIA VIET NAM
' — Poc lap - Tu do - Hanh phic

QUY CHE

Chp phat, sir dung va quan Iy trang phuc, Gidy chirng minh Tham phan,
Giay chirng minh Hoi thim, Gidy chirng nhin chirc danh tu phap,
Gidy ching nhin Toa 4n nhin dén
(Ban hanh kém theo Quyét dinh s6 1738/0P-TANDTC ngay 23 thang 11 nam 2017
cua Chdnh dn Toa dn nwhéan dén t6i cao)

Chuwong I
QUY DINH CHUNG
Piéu 1. Pham vi diéu chinh
Quy ché nay quy dinh vé:
1. Cép phat, st dung va quan ly trang phuc déi véi cén b, cong chire, vién
chuce, ngudt lao dong trong cac Toa &n nhan dén;
2. Cép, str dung va quan ly Gidy chimg minh Tham phan, Gidy chimg minh
Ho1 tham;
3. MAu, cép, str dung va quan 1y Gidy ching nhan chitc danh tu phap, Gidy
chirng nhan Tda 4n nhén dan.
Picu 2. Péi twong ap dung
1. Ngudi duge bd nhiém lam Thém&phén Toa én nhan dan va Toa &n quén sy
céc cap.
2. Ngudi duoce bau lam Héi thdm nhan dan va ngudi duge ctr lam Hoi tham
quan nhan.
3. Thém tra vién, Thu ky Toa 4n va cdng chue, vién chie, ngudi lao dong
trong Toa an nhan dan cac cap.

4. Tham tra vién, Thu ky Toa 4n trong Toa 4n quan su c4c cap.

5. Co quan, don vi, ¢én by, cdng chitc va nguoi c6 tham quyén to chire, thuc
hién viéc cap phat va quan ly trang phuc; cap, d6i, thu hoi Gidy chimg minh Tham
phan, Gidy chirmg minh Hi thdm, Gidy chimg nhan chirc danh tu phap va Gidy
chimg nhén Tda 4an nhan dan.

Diéu 3. Nguyén tic chung

1. Viée cap, sir dung trang phuc, Gidy chimg minh Thdm phan, Gidy chimg
minh Hoi thdm, Gidy chimg nhén chire danh tu phép va Gidy chu’ng nhin Toa an
nhén dén phai ding d6i tuong, tiéu chuén, diéu kién theo quy dinh cua phéap luit va
théng nhat trong Toa an nhan dan. °

2. Trang phuc, Gidy chimg minh Tham phan, Giy chimg minh Hai thAm nhan
dén, Gidy chimg minh Hai thim quan nhan, Gidy chirng nhén chire danh tu ph%



Giéy chimg nhén Toa an nhan dan dugc cép cho Thim phan, Hoi thAm, can bo,
cdng chire, vién chire, ngudi lao déng cua Toa an dé st dung trong hoat dong cong
vu theo quy dinh cua phap luat va Quy ché nay.

3. Khéng duoc str dung Gidy chimg minh Thim phan, Gidy chimg minh Hoi
thim nhan dén, Gidy chimg minh Hoi thim quan nhan, Gidy chtmg nhan chirc danh
tu phép va Glay chtmg nhén Tda 4n nhan dan vao muc dich tu lgi hodc viéc réng;
khéng dung Gidy ching minh T ham phan, Gidy chimg minh Hoi thAm nhén dan,
Giay chimg minh Hoi thdm quén., nhan, Gidy ching nhan chiic danh tu phap va Glay
chimg nhan Toa an nhan dan thay glay gidi thi€u, cdn cude cong dan hodc cac giay
to tiy than khac; khi mét hodc dé thit lac cac gidy to néu trén phai bao ngay cho co
quan Cong an noi gan nhéat va Chanh 4n Toa 4n noi ngudi d6 cong tac.

4. Mot hanh vi vi pham trong viéc cap phat, sir dung va quan ly trang phuc,
Gidy chimg minh Thdm phén, Gidy chimg minh Hoi thim, Gidy chung nhan chic
danh tu phap va Gidy ching nhan Toa 4n nhan dan duoc xir |y theo quy dinh cia
phap luat va Quy ché nay.

Diéu 4. Trang phuc

1. Trang phuc gom:

a) Trang phuc lam viéc hang ngay;

b) Trang phuc xét xr;

c) Lé phuc.

2. Trang phuc 1am viéc hang ngay gom:

a) Trang phuc xuan - hé: Quan 4u mau tim than, 40 so mi tring;

b) Trang phuc thu - déng: B6 comple tim than, 40 so mi trang dai tay va 4o
khoac chéng rét mau den.

3. Trang phuc xét xu: Ao choang dai tay mau den theo quy dinh cua Chanh '
an Toa én nhéan dén toi cao.
4 Lé& phuc gém: Nam gidi 1a bd comple tim than, nir gidi 1a b6 4o dai truyén
thong.

5. Trang phuc dbi vai Thim phén, cén b, nhan vién, Hai tham quan nhén
cla Toda 4n quén su cac cip dugc thuc hién theo quy dinh vé trang phuc dbi v6i
Quén doi nhan dan Viét Nam.

Diéu 5. Gidy chirng minh Thim phan, Giay chirng minh Hi thim

1. Gidy chimg minh Tham phén, Gidy chimg minh Hoi thAm do Chéanh 4n
Toa an nhén dén tdi cao cép cho nguoi duge bo nhiém lam Tham phan Toa an
nhan dan ti cao, Thim phan cao cap, Théam phén trung cap, Thim phan so cép;
nguti duge bau lam Hoi thdm Toa 4n nhan dén tinh, thanh phé truc thudc Trung
uong, Hoi tham Toda 4n nhan dan huyén, quén, thi x4, thanh phé thudc tinh va
tvonz duong; ngudi dugc cir lam Héi tham quéin nhin cta Toa 4n quan su quan
khu va tuong duong, Toa 4an quan su khu vue.
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2. MAu Gidy chimg minh Tham phén, Gidy ching minh Hoi thdm duogc thuc
hién theo quy dinh tai Nghi quyét sb 1214/2016/NQ-UBTVQH13 ngay 13 thang 6
nam 2016 cta Uy ban Thuong vu Qubc hdi vé trang phuc cla Thérr} phan, Hoi
thdm nhén dén; Gidy ching minh Tham phéan, Giay ching minh Hgi tham.

Diéu 6. Giﬁy chirng nhan chirec danh tw phap

1. Gidy chimng nhan chire danh tu phap duge cap cho cong chirc Toa &n nhén
dan va Toa 4n quén su cac cip duge xép vao ngach Tham tra vién, Thu ky Tda 4n.

2. MAu Giay chimg nhan chirc danh tu phap do Chanh an Toa an nhan dén
t01 cao quy dinh, cu thé nhu sau:

a) Kich thudec: chiéu dai 95 mm, chiéu rong 62 mm,

b) Mit trude: nén do, trén ciing 1a dong chit mau vang “CONG HOA XA HOI
CHU NGHTA VIET NAM” phong chit VnArialH ddm, in hoa, ¢& chit 10; & gifra la
logo Toa an duong kinh 25mm; phia duéi logo Toa an la dong chir mau vang
“GIAY CHUNG NHAN CHUC DANH TU PHAP” phong chit VnArialH d4m, in hoa, ¢&
chir 13; ~

¢) Mt sau: nén tréng c6 hoa van chim hinh tréng ddng mau dé in chim; géc
trén bén trai ¢ logo Toa an, duong kinh 14 mm; géc duédi bén trai cé anh cia cong
chirc ¢& 20x30 mm; c6 thong tin vé€ hosva tén, ngay, thang, nim sinh, chuc vy,
chirc danh, don vi cdng tic, ngdy cap gidy chimg nhan chirc danh tu phap. Anh
dugce déng dau chim ctia co quan ¢6 tham quyén cip.

Piéu 7. Giay chirng nhin Toa an nhan déin

1. Gidy ching nhan Tda 4n nhan dan duoc cip cho cong chue, vién chic,
nguoi lao dong trong Tda 4n nhan dan cac cap khong phai 1a chire danh tu phép.

2. MAu Gidy chimg nhan Toa 4n nhan dan do Chanh 4n Toa 4n nhan dén t&i
cao quy dinh, cu thé nhu sau:

a) Kich thudc: chiéu dai 95 mm, chiéu rong 62 mm,;

b) Mit trude: nén tring, trén ciing 1 dong chit mau dé “CONG HOA XA HOI
CHU NGHIA VIET NAM” phéng chit VnArialH d4m, in hoa, c¢& chit 10; & giita la
logo Toa an dudng kinh 25mm; phia duéi logo Tda 4n 13 dong chit mau do “GIAY
CHUNG NHAN TOA AN NHAN DAN” phéng chit VnArialH, in hoa, ¢& chit 13;

¢) Mit sau: nén tréng ¢6 hoa vin hinh tréng ddng mau vang In chim; géc
trén bén trai cé logo Toa an, dudng kinh {4 mm; géc dudi bén trai cé anh cia cong
chire, vién chirc, nguoi lao dong ¢& 20x30 mm; c6 thong tin vé ho va tén, ngay,
thang, nam sinh, chitc vy, chirc danh, don vi céng tac, ngay cap glay chlmg nhan
Tda 4n nhan dan. Anh duoc déng du chim cua co quan c6 thim quyén cap.

Piéu 8. Cic viin ban ban hanh kém theo Quy ché
1. Phu lyc sb 1; MAu gidy chimg nhan chic danh tu phap. %
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2. Phu luc 2: MAu Gidy chimg nhan Tda an nhan déan. |
3. Phu luc 3: MAu T khai d& nghi cip Gidy chimg minh Thim phén, Gidy
chimg minh Ho1 tham.
4. Phu luc 4: MAu To khai d& nghi cdp Gidy ching nhan chure danh tu phép,
Gidy chimg nhan Tda 4n nhan dan.
Chuong 11

CAP PHAT, SU DUNG VA QUAN LY TRANG PHUC,
GIAY CHUNG MINH THAM PHAN, GIAY CHUNG MINH HOI THAM,
GIAY CHUNG NHAN CHUC DANH TU PHAP VA GIAY CHUNG NHAN
TOA AN NHAN DAN

Muc 1
CAP PHAT, SU DUNG VA QUAN LY TRANG PHUC
Piéu 9. Cép trang phuc

Viéc cép trang phuc duge thuc hién theo quy dinh tai Nghi quyét sb
1214/2016/NQ-UBTVQH13 ngay 13 thang 6 nam 2016 cia Uy ban Thudng vu .
Quéc hoi vé trang phyc cta Thim phan, Hoi thim nhan dén,; Gléy ching minh
Thim phan, Gidy chimg minh H8i thdm va Nghi quyét sb 221/2003/NQ-
UBTVQHI11 ngay 09 thang 01 nam 2003 cia Uy ban Thuong vu Qudc hdi vé
trang phuc dbi v&i can bd, cbng chirc Toa 4an nhan dan, cu thé:

1. Tda 4n nhan dén tdi cao thuc hién viéc cép trang phuc cho Tham phan,
Tham tra vién, Thu ky Toa an, cdng chuc, vién chirc, ngudi lao dong tai Toa an
nhéan dan to1 cao;

2. Toa an quan su Trung vong thuc hién viéc cip trang phuc nghiép vu cho
Tham phan, Hoi tham quan nhan, Tham tra vién, Thu ky Toa an, can b, nhan vién
tai cac Toa an quan sy theo quy dinh cua B§ Quoc phong;

3. Toa an nhén dan cép cao thuc hién viéc cép trang phuc cho Thim phan,
Tham tra vién, Thu ky Toa an, ¢dng chic, ngudl lao dong tai Toa 4n nhan dan cap
cao;

4. Toa an nhan dan cép tinh thuc hién viéc cép trang phuc cho Tham phan,
Tham tra vién, Thu ky Toa &n, cong chirc, nguoi lao dong tai Toa an nhan dan cép |
tinh va Toa 4n nhan dén cdp huyén thude tinh.

Piéu 10. Sir dung trang phuc lam viéc hang ngay

1. Thim phén, Hoi tham, cong chirc, vién chtic, ngudi Jao dong trong gio

lam viéc hodc khi thuc hién nhiém vu phai chép hanh quy dinh vé sur dung trang
phuc nhu sau:

a) Mua he sir dung trang phuc xuan - he: Quan 4u mau tim than, 40 so mi
tring dé trong quan, deo phll hiéu Thim phéan (déi v6i Thim phan), bién tén &

nguc 40 bén trai; V



b) Mua déng st dung trang phuc thu - déng: B comple tim than, 40 so mi
trang dai tay dé trong quén, deo phi hiéu Thdm phan (d6i véi Tham phan), bién tén
& nguc 4o bén tréi.

2. Tham phan, céng chirc, vién chirc, ngudi lao dong, Hoi tham thude Toa an
nhin din céc tinh phia Béc, tir Thira Thién Hué trd ra, st dung trang phuc theo
mua: Trang phuc xuin heé tir ngdy 01 thang 4 dén hét ngay 31 thang 10 hing nam;
trang phuc thu dong tu ngay 01 thang 11 nam trude dén hét ngay 31 théang 3 nam
sau. Thdm phén, cong chitc, vién chirc, nguoi lao dong thude Toa an nhéan dan cac
tinh phia Nam, tir thanh phé Da Ning tré vao (trir tinh Lam Péng) sir dung trang
phuc xuan - he.

3. Trong thoi gian giao mua gilta mua hé va mua dong hodac nhimng dia
phuong cé thoi tiét trong ngay khac nhau, thuong xuyén thay d6i, viéc str dung
trang phuc do Chanh an Toda an quyét dinh phu hop véi diéu kién thoi tiét, khi hau
& dia phuong. .

Piéu 11. Sir dung I phuc

1. Tham phan, cdng chirc, vién chirc sir dung 1& phuc trong cac trudng hop
sau:

a) L& mit tinh ky niém do Pang, Nha nudce, Toa 4n nhan dén tdi cao t6 chie;
b) L& céng bd va trao cac quyét dinh bd nhiém;

¢) L& vinh danh Thdm phan tiéu biéu, ThAm phan mau muc;

d) Hai nghi tdng két va trién khai cong tac nim;

d) Pai hoi Pang toan quéc;

e) Hop Quéc hdi;

g) L& d6n nhan huin chuong, huy chuong, danh hiéu vinh dy Nha nude.

2. Viéc sir dung 1€ phuc trong cdc trudng hop khéc quy dinh tai khoén |
bDiéu nay do Trudng ban té chitc Hoéi nghi hoac Thu trudng co quan, don vi quyét
dinh.

3. Khi st dung 18 phuc, Thim phéan, céng chirc, vién chic dugc deo huin
chuong, huy chuong, ky niém chuong, huy hiéu cia Dang, Nha nudc, cia Toa 4n
nhéan dan & nguc 4o bén trai theo thi tu hang bac tir cao dén thap, tir trén xudng
dudi, tir trai qua phai.

Picu 12. Sir dung trang phuc xét xir

Trang phuc xét xur cia Thiam phén dugc s dung tai phién toa hodc phién

hop khi Tham phan tham gia xét xit hodc giai quyét cac vu viée theo quy dinh cia
phap luat.

Piéu 13. Nhirng truomg hgp khéng bit bude sir dung ding trang phuc

1. Do yéu cau cong tac, tiép khach quéc té, hoi thao qubc té hodc tham gia
céc hoat ddng van hda, vin nghé, thé thao, hoat dong x3 hai. %
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2. Nir can bg, cdng chuc, vien chuc, ngucn lao dong trong thoi gian mang
thai tir thang thi 3 dén khi sinh con hodc dang nudi con dudi 12 thang tudi, trir
truong hop khi thue hién nhiém vu theo quy dinh phai st dung trang phuc,

Muc 2

CAP,SUDUNG VA QUAN LY GIAY CHUNG MINH THAM PHAN,
GIAY CHUNG MINH HQI THAM

Picu 14. ThAm quyén cip Gidy chitng minh Thim phan, Gidy chiing .
minh Hoi thAm nhin dan, Gidy chirng minh Hoi thAm quin nhén

Chénh an Toa an nhén dan t01 cao cap Giay chimg minh Tham phén, Gidy
chimg minh Hoi thdm nhan dén, Gidy chimg minh Hoi thAm quan nhan ddi véi cac
déi twong sau day:

1. Ngudi duoc bd nhiém Tham phan Tda an nhan dan tdi cao, Thim phan
cao cap, Tham phéan trung cdp, Tham phén so cap dugc cAp Gidy chimg minh
Thém phaén;

2. Nguoi dugce bau lam Hoi thim Toa 4n nhén dan tinh, thanh phé truc thudc
trung wong; Toa 4n nhan dan huyén, quén, thi x4, thanh phd thudc tinh va tuong
duong duoc cap Gidy ching minh Hoj thdm nhan dén;

3. Ngudi duoc cir Jam Hoi tham Toa an quan sy quan khu va tuong duong;
Tda an quan sy khu vuc dugce cép Giay chung minh Héi thdm quan nhan.

Piéu 15. Trinh tw, thi tuc cAp méi Gidy ching minh Tham phan, Giay
chirng minh Hdi thAm nhan dan, Gidy chirng minh Hdi thAm quén nhén

1. Nguoi duge bd nhiém lam Tham phan Toa 4n nhan din, Tda 4n quin su
cac cip; dugce bau 1am Hoi thdm Toda 4n nhan déan; duoc cir lam Hoi thaim Toa 4n
quan su lam t& khaj dé nghi cdp Gidy chimg minh Tham phén, Gidy ching minh
Hbi tham (kém theo 02 anh 20 x 30 mm ¢6 tai dung, ghi rd ho tén, ngay théng nam
sinh & phia sau cua anh) gt Chénh an Toa an noi minh céng tic hoac lam nhiém
vu xet xu.

2. Chanh an Toa an noi nguoi duoc bé nhiém lam Tham phan; dugc bau, cur
lam Hoi thdm tiép nhan t& khai, kiém tra d6i chiéu thong tin va lap danh sach dé
nghi cép G1ay ching minh Thdm phan, Gidy chimg minh Hoi tham gui Toa an
nhédn dén téi cao (qua Vu Té chirc - Can bo) dé cip Gidy chimg minh Thdm phan,
Hoi tham.

3. Trong thoi han 10 ngay lam viée, ké tir ngay nhén duoc dé nghi cla céac
Tda 4n, Toa 4n nhan déan tbi cao thuc hién viée cdp Gidy chimg minh Thém phan,
Gidy chtmg minh Hoi thdm thed quy dinh tai Quy ché nay.

Piéu 16. Cac truo‘ng hop chp dbi, cap lai Gidy chirng minh Thim phan,
Giay chirng minh Hdi thAm nhén dan, Giay chlmg minh Hdi thAm quan nhén

1. Khi thay ddi théng tin trong Gidy chung minh Tham phan, Gidy ching ‘
minh Hoi thim nhén dan, Gidy ching minh H6i thAm quan nhén (chirc danh, chirc
vu, don vi ¢dng tac ...). (



2. Céc thong tin trong Gidy chimg minh Thim phan, Gidy ching minh Hoi
tham nhan dan, Gidy chimg minh Héi tham quan nhin di cap bi sai sot.
3. Giay chitng minh Tham phan, Gidy chimg minh Hoi thim nhén dan, Giay
chimg minh Hoi tham quan nhéan bi mat, bi hu hong khong con gia tri sir dung.
Pidu 17. Trinh tu, thi tuc cap d6i, cap lai Gidy chirng minh Tham phan,
Gidy chirng minh Hoi thim nhan dn, Glay ching minh Hoi tham quan nhan

1. Thim phan, Hoi thim lam to Khai dé nghi duoc chp ddi, cAp lai Giay
chimg minh Tham phan, Gidy ching minh Ho6i thdm giri Chanh 4n Toa 4n noi
minh cdng tac hodc lam nhiém vu xét xr (kém theo 02 anh 20 x 30 mm c6 tii
dung, ghi rd ho tén, ngay thang nam sinh & phia sau cua anh); dong thot cung cap
cac gidy to, tai liéu hop phap chimg minh viée G1ay chimg minh Tham phén, Giay
ching minh Hoi tham cé sai sét, xac nhén thay dbi thong tin hodc cé ban giai trinh
vé cac gidy to bi mét, bi hu hong, khong con gia tri st dung.

2. Chénh 4n Tda 4n noi Thim ‘phén, Hoi thdm cdng tac, 1am nhiém vu xét xur
tiép nhan to khai, kiém tra dbi chiéu théng tin va lap danh sach dé nghi Toa an
nhan dan tdi cao (qua Vu Té chirc - Cén bd) xem xét vide cap dbi, cap lai Giy
ching minh ThAm phén, Gidy chimg minh Hoi thim.

3. Trong thoi han 07 ngay lam viéc, ké tr ngay nhan dugc danh sach dé
nghi, Toa an nhén dan t61 cao thuc hién viéc cip lai, cdp d6i Gidy chimg minh
Théim phan, Gidy ching minh Hoi thdm theo quy dinh.

_ Diéu 18. Thu héi Gidy chirmg minh Thim phan, Giay chirng minh Hdi
" tham nhin dan, Gidy chirng minh Hoi tham quén nhén

1. Céc truong hop thu hdi Gidy chimg minh Thim phan, Gidy chimg minh
Hoi tham: :

a) Puogc cép khéng dung quy dinh;

b) B1 hu héng khéng con gid tri st dung;

¢) Thidm phan, Hoi thAm nghi huu, thdi viée;

d) Tham phan, Hoi tham thay déi co quan, don vi cdng tac, chitc danh, chitc
vu cdng tac (khong con la Tham phan hodc Hoi tham);

d) Tham phan, Hoi thim hét nhiém ky;

e) Tham phan bi cach chirc, mién nhiém:;

g) Hoi tham nhan dan, Hai thdm quan nhan dugc mién nhiém, bai nhiém;
h) Tham phan, Héi thim bj truy ciru trach nhiém hinh su.

2. Thuc hién viéc thu hoi

a) Chanh 4an Toa an noi Thim phan cong tac, Hoi thdm 1am nhiém vu xét xtr
c6 trach nhiém thu hdi va nép lai Glay Chng minh Thim phan, Gidy chimg minh
Hoi tham cho Tda 4n nhan dén téi cao (qua Vu T4 chirc - Can bd), kém theo van4/
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ban bao cao 1y do thu hdi Gidy chimg minh Thim phan, Giay chimg minh Hoi
tham.
b) Toa é4n nhan dan ti cao (Vu Té chirc - Cén bo) tiép nhan cac Gidy chimg

minh Thdm phan, Gidy chirng minh Hoi thdm bj thu hdi va thuc hién viéc tiéu huy
theo quy dinh.

Muc 3

CAP, SUDUNG VA QUAN LY GIAY CHUNG NHAN
CHUC DANH TU PHAP, GIAY CHUNG NHAN TOA AN NHAN DAN

Pitu 19. ThAm quyén cip Gidy ching nhin chire danh tu phap, Giay
chirng nhin Toa an nhan din °

I. Chénh 4n Toa 4n nhan dan t5i cao cap Gidy chimg nhan chuc danh tu
phép, Giay ching nhan Toa an nhéan dan cho cac doi tugng sau day:

a) Cép Gihy ching nhan chic danh tu phap cho: Thém tra vién, Thu ky Toa '
an cua Toa 4n nhan dan toi cao; Tham tra vién cao cap, Thu ky vién cao cép cua
Toa an nhén dan va Toa an quan sy céc cap;

b) Cap Gidy chung nhin Toa an nhan dén cho cdng chirc khac (khoéng phai
la chire danh tu phap), vién chire, ngudi lao dong trong Toa an nhan dan td1 cao.

2. Chéanh 4n Toa 4n nhan dan cap cao cAp Gidy chimg nhan chuc danh tu
phap, Gidy chirng nhan Toa &an nhan dan cho cac d6i tuong sau day:

a) Cap Gidy chimg nhan chirc danh tu phap cho: Thim tra vién, Thu ky Toa
an cua Toa an nhan dén cap cao;

b) Cap Gidy chimg nhén Toa 4n nhan dan cho cong chirc khic (khong phai
la chirc danh tu phép), nguoi lao dong trong Tda &4n nhén dan cap cao.

3. Chanh 4n Tda an nhén d4n tinh, thanh phd truc thude trung uong cip Glay

chimg nhan chtic danh tu phap, Gidy ching nhin Toa 4n nhén dan cho cac ddi
tuong sau day:

a) Cép Gidy ching nhén chtrc danh tu phap cho: Thém tra vién, Thu ky Toa -
4n clia Toda 4n nhan dan cdp tinh va Toa 4n nhan din cip huyén thude tinh;

b) Cap Gidy chung nhén Toa 4n nhén dan cho cong chure khac (khong pha1

la chuc danh tu phap), ngudi lao dong trong Toa 4n nhén dan cap tinh va Toa an
nhan dan cap huyén thudc tinh.

4. Chanh 4n Toa 4n quéan su Trung wvong cip Gidy ching nhén chtc danh tu
phap cho Thim tra vién, Thu ky Toa an cua Toa an quan su cac cap

Piéu 20. Trinh tu, thi tuc cAp méi Giay chirng nhan chire danh tu phap,
Giay ching nhin Toa an nhan dan

1. Thim tra vién, Thu ky Tda 4n, cong chirc khéc, vién chie, nguoi lao dong
lam t& khai d& nghi cip Gidy chimg minh chtrc danh.tu phép, Gidy chung nhan 4/ ,
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Toa an nhan dan (kem theo 02 dnh 20 x 30 mm c6 tui dung, ghi rd ho tén, ngay
thang nam sinh & phia sau cia anh) giri Chanh an Toa 4n noi minh cong tac.

2. Chanh 4n Toa 4n noi Thém tra vién, Thu ky Toa an, cdng chire khac, vién
chire, nguoi lao dong cong tac tiép nhan to khai, kiém tra d6i chiéu théng tin va
thuc hién viéc cap Glay chimg nhan chitc danh tu phap, G1ay chirmg nhan Toa 4n
nhéan dan cho céc dbi tuong theo ding quy dinh tai Quy ché nay.

3. Pbi voi Tham tra vién cao cép, Thu ky vién cao cdp: Chéanh 4n ‘Toa 4n
tiép nhan to khai, kiém tra d6i chiéu thong tin va lap danh sach dé nghi cép Gidy
chimg nhén chirc danh tu phap giri Tda 4n nhan dan t6i cao (qua Vu T chire - Can
bd). Trong thot han 10 ngay lam viéc ké tir ngay nhan duge dé nghi, Toa 4n nhén
dan tdi cao thuc hién viée cAp Gidy chimg nhan chirc danh tu phap.

Pidu 21. Cac trudng hgp cap dbi, cip lai Gidy chirng nhan chire danh tw
phap, Gidy chitng nhian Toa 4n nhin déin

1. Khi thay dbi thong tin trong Gidy chimg nhin chirc danh tu phap, Gidy
chimz nhan To6a an nhan dan (chirc danh, chirc vu, don vi cong tac ...).

2. Céc thong tin trong Gidy chimg nhén chirc danh tur phap, Gidy ching
nhan Toa an nhan dan d4 cap bi sai sét.

3. Gidy chimg nhan chtrc danh tu phép, Gidy ching nhan Tda 4n nhén dén bi

mat, bi hu héng khong con gia tri st dung.

Pidu 22. Trinh tu, tha tuc cap doi, cap lai Gidy chirng nhéin chirc danh
tw phap, Gidy chirng nhian Toa an nhin dan

1. Cén b, cong chirc 1am t& khai dé nghi dugc cap doi, cap lai Gidy chimg
nhén chirc danh tu phap, Gidy chimg nhén Toa dn nhén dan (kem theo 02 anh 20 x
30 mm c6 tii dung, ghi r6 ho tén, ngay thang ndm sinh & phia sau), ddng thdi cung
cap cic gidy to, tai liéu hop phap chimg minh Glay chu'ng nhan chtre danh tu phap,
Glay chung nhan Toa an nhan dz,m da duoc cap co sai sot thong tin hodc c6 ban
giai trinh vé viéc céc giay to bi mat, bi hu hong, khong con gia tri sir dung.

2. Viéc clp doi, cép lai Gidy chimg nhan chirc danh tu phép, Gidy chimg
nhan Toa 4n nhin dan dugc thuc hién theo quy dinh tai Diéu 20 Quy ché nay.

Picu 23. Thu hdi Gidy chitng nhan chirc danh tw phap, Gidy ching
nhan Toa 4n nhan dian

1. Céc trudng hop thu hdi Gidy chimg nhan chirc danh tu phap, Gidy chimg
nhan Toa an nhin dan:

a) Pugc cdp khéng dung quy dinh;

b) Bi hu hong khong con gi4 tri st dung;

c) Coéng chuc, vién chire, ngudi lao dong nghi huu, théi viéc, chuyén cong
tac (ra ngoai Toa an nhan dan);

d) Cong chic, vién chirc, ngudi lao dong bi xur ly ky luat bé“lng hinh thirc

budc thoi viée;
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d) Cong chirc, vién chire, agudi lao déng bi truy ctru trach nhiém hinh su.

2. Viée thu hdi va hiy Gidy chimg nhin chitc danh tu phép do co quan,
ngudi co thim guyén cAp Gidy chimg nhén chtc danh tu phéap thuc hién theo quy
dinh va Quy ché nay.

Chuwong III
TO CHUC THUC HIEN
Piéu 24. Trach nhiém thue hién

1. Chénh 4n Toa 4n nhén dan cac cip to chue quan triét dén toan thé can bo,
cdng chire, ngudi lao ddng thude tham quyén quan ly va té chirc thue hién dung
quy dinh tai Quy chénay.

Md'sb theo ddi viéc cap, cap ddi, thu hoi Gidy ching nhén chirc danh tu
phép, Glay chimg nhén Toa an nhan dan.

2. Trach nhlem cua/ ngum duoc cdp Gidy chimg minh Thim phan, Gidy
cerng minh Hoi tham, Glay chung nhan chirc danh tu phép, Gidy chimg nhin Toa
an nhan dan: -

a) Can b0, cong chuc, vién chue, ngudi lao dong c6 trach nhiém quan ly, su
dung Gidy chimg minh Tham phan, Gidy chimg minh Hoi tham, Gidy chimg nhén
chac danh tu phap, Gidy chimg nhan Toa 4n nhan dan theo diing quy dinh tai Quy -
ché nay. Tuyét déi khoéng dugc cho muon Gidy chimg minh Tham phan, Giy
chimg minh Hoi tham, Gidy chimg nhan chic danh tu phap, Gidy chimg nhan Toa
an nhan dan dudi bat ky hinh thirc nao;

b) Can bd, cong chire, vién chire, nguoi lao dong lam mét hodc lam hu hong
Gidy chimg minh Tham phan, Gidy chung minh Hdi thdm, Gidy ching nhan chic
danh tu phap, Glay chimg nhéan Toa an nhan dan phai bao cao va giai trinh véi co
quan, don vi c6 tham quyén quan ly; dong thoi dé _nghi duoc cap ddi, cip lai Gidy
chimg minh Thdm phan, Gidy chimg minh Hdi thim, Gidy chimg nhén chirc danh
tu phéap, Gidy ching nhén Tda 4n nhan dén;

c) Cén bd, cong chuc, vién chic, ngudi lao dong phai tra lai Giéy ching
minh Tham phén, Gidy ching minh H6i thdm, Gidy ching nhan chic danh tu
phap, Gidy ching nhan Toa an nhén dén cho co quan quén |y khi thuéc mot trong
cac truong hop quy dinh tai khoan 1 Piéu 18 va khoan 1 Diéu 23 Quy ché nay.

3. Chanh an Toa an quan sy Trung wong t6 chitc quén triét dén cac Toda an
quén sy thudce tham quyén quan ly va to chic thuc hién ding quy dinh tai Quy ché
nay.

Mé sb theo ddi viéc cap, cap d6i, thu hoi Gidy chimg nhén chic danh tu
phap trong Tda 4n quén su cac cAp.

4. Trach nhiém cta Vu Té chie - Can bd Toa 4n nhan dan tdi cao:

a) Quan Iy phéi lam G1ay chimg minh Tham phan, Giy chung minh Hoi
thim theo quy dinh tai Quy ché nay;
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b) Theo ddi, don déc va bao cao Chanh 4n Toa 4n nhan dén tdi cao vé tinh
hinh thuc hién Quy ché nay.

Pidu 25. Sira ddi, bd sung Quy ché

1. Trong qua trinh thuc hién Quy ché nay, néu phat hién nhimg vuréng mac,
kho khan dé nghi phan dnh vé Tda 4n nhan dén t01 cao (qua Vu T6 chire - Can bo)
dé tong hop, bao cdo Chanh an Toa 4n nhan dan toi cao xem xét, chi dao.

2. Viéc stra d6i, bd sung Quy ché nay do Chanh 4n Toa 4n nhan dan tdi cao
quyét dinh /g

CHANH AN
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PHU LUC 01
Maiu Giay chirng nhin chirc danh twr phap

1. Kich thuéc: Chiéu dai 95 mm, chiéu rong 62 mm.

2. Mit trude: nén do, trén cung 13 dong chit “CONG HOA XA HOI CHU
NGHIA VIET NAM” phong chit VnArialH dam, mau vang, in hoa, ¢ chit 10; &
gitta la logo Toa an duong kinh 20mm; phia dudi logo Toa an Ja dong chir
“GIAY CHUNG NHAN CHUC DANH TU PHAP” phong chit VnArialH, mau vang,
in hoa, ¢& chit 13 (hinh 1).

CONG HOA XA HO! CHU NGHIA VIET NAM

e

(1)

GIAY CHUNG NHAN
CHUC DANH TU PHAP

3. Mit sau: nén tring c6 hoa van chim, mau dé; & giita c¢6 hinh tréng dong
in chim; goc trén bén trai c6 logo Toa an, duong kinh 14mm; géc dudi bén trai
c6 anh cua can bd, cdng chic, vién chic, ¢c& 20x30 mm; co6 thong tin vé ho va
tén, ngay, thang, ndm sinh, chic vu, chic danh, don vi céng tac cua can bg,
cong chirc, vién chirc, ngay cip gidy chimg nhan chirc danh tur phap. Anh duoc
déng du chim cia co quan ¢ tham quyén cip (hinh 2).

% CONG HOA XA HOI CHU NGHIA VIET NAM
i : Poc lap - Tu do - Hanh phic

GIAY CHUNG NHAN
CHUC DANH TU PHAP

SOL.... s
Ho va tén:
Anh Sinh ngay:
2x3cm Chde vu:
Chc danh:
Bon vi:

Ngay cép:
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PHU LUC 02
MAu Gidy chimg nhidn Téa 4n nhéin din

1. Kich thudc: Chiéu dai 95 mm, chiéu rong 62 mm.

2. Mt trude: nén trang, trén cung la dong chir “CONG HOA XA HOI CHU
NGHJA VIET NAM” phéng chit VnArialH ddm, mau do, in hoa, c& chit 10; & gilta
14 logo Toda an dudng kinh 20mm; phia dudi logo Toéa 4n la dong chit “GIAY
CHUNG NHAN TOA AN NHAN DAN" phong chir VnArialH, mau do, in hoa, c¢&
chit 13 (hinh 1).

|
! GIAY CHUNG NHAN It
| TOA AN NHAN DAN |

3. Mit sau: nén tring c6 hoa vin chim, mau vang; & gitta ¢6 hinh trong
dbng in chim; goc trén bén trai c6 logo Toa an, dudmg kinh 14mm; goc dudi bén
trai cé anh cua can bg, cong chuc, vién chirc, nguoi lao dong c& 20x30 mm; ¢
thong tin vé ho va tén, ngdy, thang, nam sinh, chirc vu, chitc danh, don vi céng
tac ciia can bo, cong chirc, vién chirc, ngay cip gidy chitng nhan Toda 4n nhén
dan. Anh duoc déng dau chim ciia co quan ¢6 thim quyén cép (hinh 2).

i - CONG HOA XA HOI CH_(] NGHiAV\;E:'T NAM |
I ) Péc lap - Tu do - Hanh phic |
GIAY CHUNG NHAN |

TOA AN NHAN DAN |

|

|

|

37 R PSR W
Ho va tén:
Anh Sinh ngay: [
2x3cm Chirc vu: |
Chirc danh: !
Bon vi: [

Ngay cap:
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PHU LUC 03
Maiu To khai dé nghi cAp Gidy chitng minh Tham phan,
Giay chirng minh Foi tham

TOA AN NHAN DAN TOI CAO CONG HOA XA HOI CHU NGHTA VIET NAM
TOA AN NHAN DAN TiNH ...... Poc lap — Tu do — Hanh phiic

TO KHAI BE NGHI
CAP GIAY CHUNG MINH THAM PHAN
(GIAY CHUNG MINH HQI THAM NHAN DAN,
GIAY CHUNG MINH HOI THAM QUAN NHAN)

Kinh giri: Chanh an Toda 4n nhén dén téi cao
Chénh an Tda an nhan dan tinh. .....

HoO Vi BN, oo
Ngay thang nam sinh: ............... S
Chic danh: ...
(0 410 (o7 U
Domn Vi cONG AC: ..ot

NI K% e e e,

................................................................................................
................................................................................................

.................................................................................................

Dé nghi Chénh an Toa 4n nhan déan t6i cao cip méi (clp ddi, cap lai) Gidy
chimg minh Tham phan (Gidy chimg minh Hoi thim) cho téi.
Toi xin cam doan cac thdng tin trén 1a chinh xac.

) ) . e, NEAY thang ...... nam 201 ...
XAC NHAN CUA Neguwdi khai
THU TRUOGNG DPON VI

/b'/
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PHU LUC 04

Mﬁu To khai 48 nghi cip Gidy chitng nhan tw phap,
Gidy chirng nhan Toa 4n nhan din

TOA AN NHAN DAN TINH .... CONG HOA XA HOI CHU NGHIA VIET NAM
TOA AN NBHAN DAN ......... Péc 1ap — Tw do ~ Hanh phic

o TO KHAI BE NGHI ,
CAP GIAY- CHUNG NHAN CHUC DANH TU PHAP
(GIAY CHUNG NHAN TOA AN NHAN DAN)

Kinh gtri: Chanh 4n Tda 4nnhan dan ...............

Hovatén: .......ooooveiiiin. et e e e e
Ngay thang nam SInh: ...
Chite danh: ........oouei i
e V. oot e e

DIN WITEARE LA M v vwvons wnumy v s snw s mwmicans wocw oot saey aobipor eopsma s vamassnen & »

................................................................................................
.................................................................................................

.................................................................................................

D& nghi Chénh 4n Tda 4n nhan dan ............ cAp méi (chp dbi, cap lai)
Gidy chimg nhén chirc danh tu phap (Gidy chimg nhan Tda 4n nhan dan) cho
£61. :

T6i xin cam doan cac théng tin trén la chinh xac.

) PR , ngay... ... thang ... ... nam 201 ...
XAC NHAN CUA Nguwdi khai
THU TRUGNG DON VI

e



