UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

THANH PHO HA NOI Poc lip - Tir do - Hanh phiic
S6: 4884 /Qb-UBND Ha Ngi, ngay 6  thang ¥ ndm 2015
QUYET PINH

Vé viéc ban hanh Quy dinh thi tuyen cong chive Thanh phd nim 2015
bing phwong phap thi tric nghié¢m trén mdy tinh

UY BAN NHAN DAN THANH PHO HA NOI

Can cit Luét T6 chic HDND va UBND ngy 26 thang 11 ndm 2003;

Can cir Luét Can bd, c6ng chire ngay 13 thang 11 nam 2008;

Can cu Nghi dinh s& 24/2010/ND-CP ngay 15 thiang 3 nam 2010 coa Chinh phu
quy dinh vé tuyén dung, sl dung va quan Iy cong chiic;

Cian cir Quyét dinh sb 1557/QD-TTg ngdy 18 thang 10 ndm 2012 cta Thi tudng
Chinh pht phé duyét PE an “déy manh cai cach ché do céng vu, céng chirc”;

Can cir Thong tu s6 13/2010/TT-BNV ngay 30 thang 12 ndm 2010 cf]a Bo Noi vu
quy dinh chi tiét mot s6 diéu vé tuyén dung va nang ngach cong chifc cua Nghi dinh s6
24/2010/ND-CP ngay 15 thang 3 ndm 2010 cha Chinh phi quy dinh vé tuyén dung, st
dung va quan ly céng chiic;

Can cir Quyét dinh s6 163/QD-UBND ngay 14/01/2015 cia UBND thanh ph6 Ha
Noi vé viéc phé duyét chi tiéu va ban hanh ké hoach thi tuyén cong chirc 1am viéc tai 50,
co quan ngang s&, UBND quén, huyén, thi x4 thugc thanh phd Ha N6i nam 2015;

Xét dé nghi ctia Giam ddc S¢ Noi vu tai T trinh so § 749 TTr-SNV ngay &F. thang ¥
nam 2015,

QUYET PINH:

Pidu 1. Ban hanh kém theo Quyét dinh nay Quy dinh thi tuyén cdng chitc Thanh
pho ndm 2015 bing phuong phap thi trac nghiém trén may tinh.

Piéu 2. Quyét dinh nay c6 hiéu lyc ké tir ngay ky.

Pidu 3. Chénh Vin phong UBND Thanh phd, Hoi déng thi tuyén cong chirc, Gidm
doc S& Noi vy, Thi trudng céc ¢o quan, don vi ¢6 lién quan va céc thi sinh dy thi tuyen
cbng chirc Thanh phd niam 2015 chiu trich nhiém thi hanh Quyét dinh nay./. vt‘wgav

Noi nhin:

- Nhu Biéu 3;

- BO Noi vy, dé bao céo

- P/c Chil tjch UBND TP Ha Ngi;

- B/e Nguyén Thj Bich Ngoc, PCT UBND
TP — Chii tich HPTT;

- Céc thanh vién HDTT;

- Ban Gidm sat;

- Céac Ban thudéc HDTT;

- VPUBNDTP: PCVP: N.V.Hoat,
D.D.Héng; NC, TH, VX, HCTC;

- Luu: VT, SNV (BTBDTD). Nguyen Thj Bich Ngoc
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HA NOQI Dic 1ap - Tu do - Hanh phic

Ha N¢éi, ngay thang  ndm 2015

QUY PINH
Thi tuyén ¢éng chirc thanh phé Ha N$i nim 2015
biing phwong phap tric nghiém trén may tinh
(Ban hanh kém theo Quyét dinh s A88% /QP-UBND ngay % thdng § nim 2015
ciia UBND thamh phd Ha Ngi)

Piéu 1. Pham vi, dbi twong

Quy dinh nay quy dinh t chirc thi tuyén cbéng chitc Thanh phb nim 2015
bing phuong phép tric nghiém trén may tinh (nghiép vu, chuyén nganh; tiéng Anh
va tin hoc).

Quy dinh nay quy dinh quyén han, nghia vu va trach nhiém ctia thi sinh, Hai
déng thi tuyén cong chirc, Ban coi thi tric nghiém trén may tinh, gidm thi, k¥ thuat
vién phdn mém, k¥ thuat vién may tinh tham gia ky thi tuyén céng chirc Thanh phd
ndm 2015.

Débi véi viée td chire thi viét mdn kién thic chung, viét nghiép vu chuyén
nganh va viét ngoai ngit khac 4p dung Noi quy, Quy ché t6 chire thi tuyén, xét
tuyén cbng chirc ban hanh theo Théng tu sé 13/2010/TT-BNV ngiy 30/12/2010
cua BO No6i vu.

Diéu 2. Trach nhiém cia thi sinh trong ky thi

1. Phai c6 mit trude phong thi dung gidr quy dinh, néu thi sinh khéng c6 mit
tai phong thi truede khi giam thi cho phép thi sinh dang nhép vao hé théng thi tric
nghiém trén may tinh thi khong dwgc dy thi mdén do. Trang phuc gon gang, thé
hién van minh, lich su.

2. Xuét trinh Gidy ching minh nhén dén hofic cic gidy to tiry than hop phap
khéc (c6 dan anh) dé gidm thi phong thi dbi chiéu khi goi vao phong thi. ‘

3. Ngdi diing chd theo sé bao danh, dé Gidy ching minh nhin din hoic gidy
td khac 1én mat ban dé giam thi phong thi va céc thanh vién Héi ddng thi kiém tra.
Néu phat hién sai sot hodc nham 1an vé ho, tén, chit dém, ngdy, thang, nim sinh. ..
thi sinh phai béo c4o Hoi ddng thi tuyén cong chire (HDTT) dé diéu chinh, Trudng
hop bi mét chirng minh thu nhan dén thi sinh bdo cdo va lam cam doan dé HDTT
xem xét, giai quyét theo quy dinh.

4. Thi sinh ving mit mdt mon thi thi s& khéng duge tham gia cdc mén tiép
theo (trir trudng hop dugc mién thi ngoai ngf, tin hoc).

5. Chi dugc mang vao phong thi but viét, thude ké; khéng dwrge mang vao
phong thi dién thoai di déng, may ghi &m, may anh, may vi tinh, cac phuong ti€én
théng tin khac va cac loai gidy to, tai liéu c6 lién quan dén ndi dung thi.



_ Nghiém cdm moi hinh thirc thi hd, thi kém; thi sinh tuan thu moi sy hudng
dan ctta giam thi; thi sinh khong dwge nhin bai cta thi sinh khac, khéng duge trao
dbi trong khi thi va khoéng thye hién cac hanh vi gian 14n khag;

Thi sinh chi duge phép sir dung hé thdng thi tric nghiém trén mdy tinh;
ngodi ra, thi sinh khéng duge sir dung bat ¢t tng dung nao khéc ciia may tinh;

Thi sinh phat hién may tinh khong st dung dugc do bi hong phai Kip thoi
bao cho giam thj dé xem xét, giai quyét;

6. Trudce khi lam bai thi trén may tinh, thi sinh nhp dung s6 bao danh va
mat khiu dd duoc gidm thi cip dé truy cip vao hé théng phin mém thi tric nghiém
trén may tinh.

Thi sinh chi dugc phep roi khéi phong thi sau khi ky xac nhén vao ban két
qua diém bai thi; nghlem cam m01 hinh thtrc ky thay.

7. Thi sinh ¢6 thic méc can h01 giam thi pha1 hdi cong khai; gilt gin trat tu,
im lang trong phong thi; trudng hop ém dau bat thuong phai bao cdo giam thi dé
giai quyét. Trong thoi gian lam bai, thi sinh khéng dugc ra ngoai phong thi.

8. Khi hét gidr thi, thi sinh ¢6 trach nhiém ky x4c nhan vao ban két qua diém
thi. '

9. C6 quyén td gide nhitng ngudi vi pham Quy dinh thi cho giam thi, Truong
ban coi thi hoac HPTT.

Diéu 3. Piém thi; phic khéo bai thi; khiéu nai vé bai thi

1. Diém thi ctia mbi bai thi triic nghiém trén may tinh do méy tinh chim
diém va thong bao két qua diém thi ngay sau khi thi sinh ndp bai thi.

2. Thi sinh khéng dat tir d4 50 diém tré 1én mot trong 3 bai thi tréc nghiém
nghiép vy, chuyén nganh, tin hoc van phong, ngoai ngit (trir trudéng hop duge mién
thi) s& khong dugc tham gia dy thi viét mén kién thirc chung va nghiép vu, chuyén
nganh.

3. Khéng phuc khao dbi véi cac bai thi trdc nghiém trén may tinh,

4. Trudng hop thi sinh phat hién ciu héi d& thi ¢o sai sét, phai viét don ngay
sau khi két thuc ca thi d& nghi Ban coi thi, HDTT xem xét, giai quyét. Khong gidi
quyét cac don khiéu nai ctia thi sinh ngoai thoi gian trén.

Piéu 4. Xit Iy thi sinh vi pham Quy dinh thi

Déi v6i nhiing thi sinh vi pham Quy dinh thi d&u phai lap bién ban, tich thu
tang vt (néu ¢o) va ghi 16 hinh thirc ky luat, hai gidm thi phong thi va thi sinh vi
pham ky vao bién ban; néu thi sinh vi pham c6 tinh khong ky bién bin, giam thi
moi 02 thi sinh trong phong thi ky 1lam ching.

Tity mirc d nang nhe dé xir Iy vi pham theo c4c hinh thirc sau déy:

1. Khién trach, ap dung déi v6i nhimg thi sinh vi pham 151 mét 1dn: C6 ¥
ngdi khong ding chd ghi sé bao danh ctia minh; nhin bai, trao ddi véi thi sinh khac
bi nhic nhé nhung van khong chép hanh; mang tai liéu vao phong thi nhung chua
str dung. Thi sinh bj khién tréch trong khi thi mén nao s& bi trir 20% s diém thi
ciia mon do.



2. Canh céo d6i véi cac thi sinh vi pham mét trong céc 181 sau day:

a) P bi khién trich nhung trong gid thi mén d6 vén tiép tuc vi pham Quy
dinh thi;

b) St dung tai li¢u, dién thoai di ddng, may ghi 4m, may anh, may vi tinh va
cic phuong tién théng tin khéc trong phong thi; trao ddi bai 1am hodc gidy nhap
vai thi sinh khac;

Ngudi vi pham hinh thie canh cdo trong khi thi mén nao s& bj trir 40% sb
diém mon do.

3. Pinh chi thi dbi véi céc thi sinh vi pham mét trong c4c 151 sau day:

a) i bi canh cdo mdt 1in nhung trong gidr thi mdn dé van tiép tuc vi pham
Quy dinh thi;

b) Cé hanh déng gdy gb, de doa ngudi cb trach nhiém trong ky thi hay de
doa thi sinh khac;

¢) Cé y lam hong hé théng mdy tinh phuc vu thi.

Thi sinh bj dinh chi thi trong khi thi mén nao thi s& bi diém khéng (0) mén
thi do; phai ra khéi phong thi ngay sau khi cé quyét dinh ctia Trudng ban Coi thi
tric nghiém trén may tinh va khéng duoc thi cac mon tiép theo.

4. Chdm diém khong (0) déi voi trudng hop thi sinh khéng ky hodic ¢b tinh
khéng ky vao ban két qua diém thi.

5. Hay két qué bai thi dbi véi trudng hop thi ho, ky thay, déng thai dé nghi
xtt Iy theo Quy dinh ctia phap luat dbi v6i ngudi thi hd, ky thay va ngudi duge thi
ho, ky thay. Chu tich HDTT quyét dinh hiy két qua bai thi.

Piéu 5. Trach nhiém ciia Giam thi phong thi, Giam thi kiém k§j thuft
vién mAy tinh, K§ thuit vién phin mém, Giam thi hanh lang

1. Quy dinh chung

Khéng dwge mang theo dién thoai di ding trong khi lam nhiém vu; khéng
duoc gitp do thi sinh 1am bai dudi bét ky hinh thirc niao; khéng duoc lam viée
riéng, khong dwoc hut thudc, ubng bia, rugu; phai c6 mit ding gid va thudng
xuyén tai phong thi dé 1am céc nhiém vu theo quy dinh.

2. Nhi¢m vy Giam thi phong thi

a) Kiém tra phong thi, cp sé bdo danh va mat khau cho thi sinh va ghi s&
bao danh cua thi sinh vao chd ngdi tai phong thi theo quy dinh ciia Ban coi thi;

b) Khi ¢d hiéu 1énh, Gidm thi 1 goi tén thi sinh vao phong thi; Gidm thi 2
kiém tra cac vét dung thi sinh mang vao phong thi, huéng din thi sinh ngdi ding
¢hd quy dinh. Giam thi tuyét ddi khong dé thi sinh mang vao phong thi moi tai liéu
va vat dung d4 bj cAm theo quy dinh; sit dung chitng minh nhén dén, gidy bao du
thi va danh sich dé ddi chiéu, nhan dién thi sinh:

- Hudng dén thi sinh céc quy dinh vé 1am bai thi, ndi quy thi;

- Thye hién nhiém vy coi thi theo ndi quy, quy ché cia ky thi;

- Giam thi chi dugc tra 10 thi sinh cdng khai trong pham vi quy dinh;

- Khoéng duoc cho thi sinh ra ngoai phong thi khi dang thi. Néu thi sinh bi
dau ém bat thudng hodc ¢6 nhu clu chinh déng nhét thiét phai tam thdi ra khéi
phong thi thi gidm thi phai bao cdo Trudng ban Coi thi kip thoi giai quyét;



- Thi sinh vi pham quy dinh thi, gidm thi phai I&p bién ban xir ly theo dung
quy dinh;

- Khi ¢6 tinh hudng bét thudng xay ra, phai bao cdo ngay cho Trudng ban
Coi thi dé béo cdo Chu tich HDTT giai quyét;

- Gidm thi va nhimng ngudi lam nhiém vy phuc vu ky thi khéng duge thao
ludn, sao chép, giai d&, mang dé ra ngoai hoic giai thich dé thi cho thi sinh;

- Sau khi két thic ca thi, giam thi nhin danh séch diém va yéu cau thi sinh
ky xéc nhan.

3. Nhi€m vu Giam thi kiém k¥ thuét vién may tinh

a) Bao dam hé théng mdy tinh trong phong thi hoat dong tét, néu may tinh bi
hu héng phai ¢6 trach nhiém stra chira hogic thay thé kip thoi;

b) Kiém tra may tinh trong phong thi trude, trong v sau qué trinh thi;

¢) Bio vé d2 thi trong khi thi, khong dé lot ra ngoai phong thi; Khong duoc
thao luén, sao chép, giai dé, mang déra ngoai hodc giai thich d@ thi cho thi sinh;

d) Phéi hop véi Gidm thi hang lang, Giam thi 1, Giam thj 2 kiém tra cac vét
dung thi sinh mang vao phong thi, huéng dén thi sinh ngdi ding chd quy dinh;
tuyét ddi khéng dé thi sinh mang vao phong thi moi tai liéu va vét dung d& b cAm
theo quy dinh. '

4. Nhiém vu K¥ thudt vién ph:‘?m mém

a) Chup anh thi sinh trude khi vao phong thi va cip nhat vao co sé dit liéu;

b) Bao vé dé thi trong khi thi, khong dé lot ra ngoai phong thi; Khong duoc
thao luan, sao chép, giai d&, mang dé ra ngoai hodc giai thich dé thi cho thi sinh;

¢) Quan ly va van hanh may chi hoat dong t6t;

d) In danh sach diém ngay sau khi ca thi két thuc.

5. Nhiém vu Giam thi hanh lang

a) Giam sat moi hoat ddng bén ngoai phong thi;

b) Phéi hop Gidm thi phong thi, Gidm thi kiém k¥ thudt vién may tinh, Ky
thuat vién phan mém kiém tra, huéng dan thi sinh trude, trong, sau qua trinh thi;

¢) Theo di thi sinh khi ra ngoai phong thi trong qua trinh dang thi (néu c6).

Néu giam thi, k§ thuit vién may tinh, k¥ thuat vién phin mém, gidm thi
hanh lang nao vi pham Quy dinh, tiy mirc d vi pham s€ bi xr 1y theo quy dinh
cta phap lut./. i
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