


CONG HOA XA HQICHU NGHIA VIET NAM 

Doc lap - Tir do - Hanh phuc

_ QUY DINH
Tieu chi xet duvet ho so* de nghi thanh lap 

Van phong cong chirng tren dia ban tinh Ha Nam
(Ban hanh kem theo Quyet dinh so: /i§ /2021/QB-UBND ngay«^ / f /2021

cua Uy ban nhan dan tinh Ha Nam)

Chiro’ng I
NHtTNG QUY DINH CHUNG

Dieu 1. Pham vi clieu chinh, doi tuo ng ap dung
> >

1. Quy dinh nay quy dinh tieu chi xet duyet ho so de nghi thanh lap Van 
phong cong chung tren dia ban tinh Ha Nam.
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2. Quy dinh nay ap dung doi voi cac cong chung vien co ho so de nghi thanh 
lap Van phong cong chung va cac co quan, to chuc, ca nhan co lien quan den viec 
xet duyet ho so de nghi thanh lap Van phong cong chung tren dia ban tinh Ha Nam.

Dieu 2. Nguyen tac xet duyet ho sa
1. Viec xet duyet ho so de nghi thanh lap Van phong cong chung phai dam 

bao nguyen tac cong khai, minh bach, dan chu, khach quan va dung quy dinh cua 
phap luat.

2. Viec xet duyet ho so de nghi thanh lap Van phong cong chung phai phu 
hop voi dieu kien phat trien kinh te - xa hoi, nhu cau cong chung cua tung dia 
ban cap huyen, bao dam to chuc hanh nghe cong chung phat trien gan voi dia ban 
dan cu, dap ung day du nhu cau cong chung cac hop dong, giao dich cua ca nhan, 
to chuc tren dia ban.

3. Ho so de nghi thanh lap Van phong cong chung phai neu dugc sir can 
thiet thanh lap Van phong cong chung, trong do phai danh gia dugc nhu cau cong 
chung tren dia ban du kien dat tru sd.

Chuung II
TIEU CHI VA SO DIEM TUNG TIEU CHI

Dieu 3. Noi dung cac tieu chf va so diem cho tirag tieu chi
1. Noi dung cac tieu chi va so diem cho tung tieu chi:
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a) Tieu chi ve tru so cua Van phong cong chung: Toi da 30 diem.
b) Tieu chi ve cong chung vien: Toi da 35 diem.
c) Tieu chi ve to chuc nhan sir: Toi da 25 diem.
d) Tieu chi ve ca sd vat chat: Toi da 10 diem.
2. Tong so diem toi da cua cac tieu chi quy dinh tai khoan 1 Dieu nay la

100 diem.
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3. Ho so de nghi thanh lap Van phong cong chung dirge xet duyet phai co 
du 04 tieu chi quy dinh tai khoan 1 Dieu nay va dat tu 75 diem tra len doi vai dia
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ban thanh pho; tu 70 diem tra len doi vai dia ban thi xa va tu 65 diem tra len doi 
vai dia ban cac huyen.

Dieu 4. Tieu chf ve tru so* lam viec cua Van phong cong chirng (30 diem)
1. Tru sd cua Van phong cong chung phai co dia chi cu the; co nai lam viec 

cho cong chung vien va ngudi lao dong; dam bao dien tich toi thieu theo quy dinh 
cua phap luat ve tieu chuan, dinh muc su dung tru sa lam viec tai cac dan vi sir 
nghiep; co nai tiep ngudi yeu cau cong chung va nai luu tru ho sa cong chung.

2. Tieu chi va so diem cu the:
f

a) Tru sd cua Van phong cong chung thuoc sd huu cua mot trong sd cac 
cong chung vien dugc tinh 05 diem; trudng hap thue, muon theo hap dong thi 
duac tinh 03 diem.

b) Dien tich nai lam viec cua cac cong chung vien va ngudi lao dong:
Dien tich dudi 50 m2 khong tinh diem.
Dien tich tir 50 m2 den dudi 80 m2: 04 diem.
Dien tich tu 80 m2 den dudi 100 in2: 06 diem.
Dien tich tu 100 m2 den dudi 120 m2: 08 diem.
Dien tich tir 120 m2 trd len: 12 diem.
c) Dien tich nai tiep ngudi yeu cau cong chung:
Dien tich dudi 15m khong tinh diem.
Dien tich tir 15 m2 den dudi 30 m2: 03 diem.
Dien tich tir 30 m2 trd len: 05 diem.
d) Dien tich nai luu tru ho sa cong chung:
Dien tich dudi 20 m2 khong tinh diem.
Dien tich tir 20 m2 den dudi 30 m2: 03 diem.
Dien tich tir 30 m2 trd len: 05 diem.
3. Tru sd cua Van phong cong chung co dia diem giu xe thuan lai, dam 

bao an ninh trat tu, an toan giao thong: 03 diem.
Dieu 5. Tieu chi ve cong chirng vien (35 diem)
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1. Ve sd luong cong chung vien:
a) Co hai cong chung vien hap danh: 15 diem.
b) Co tir ba cong chung vien hap danh trd len: 20 diem.
2. Ve thdi gian hanh nghe cong chung cua Trudng Van phong:
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a) Thdi gian hanh nghe dudi 02 nam khong tinh diem.
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b) Thdi gian hanh nghe tir 02 nam den dudi 05 nam: 05 diem.
\ / 7

c) Thdi gian hanh nghe tir 05 nam den dudi 10 nam: 10 diem.
% 7

d) Thdi gian hanh nghe tir 10 nam trd len: 15 diem.
Dieu 6. Tieu chi ve to chirc nhan su* cua Van phong cong chung (25 diem)
1. Tieu chi ve nhan vien nghiep vu:
a) Mdi nhan vien nghiep vu cd bang trung cap, cao dang luat: 03 diem.
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b) Moi nhan vien nghiep vu co bang dai hoc chuyen nganh luat: 05 diem.
c) Tnrcmg hop co nhieu nhan vien nghiep vu thi tong diem cua tieu chi nay 

khong qua 16 di&n.
^ r \ / f ^

2. Co nhan vien ke toan co bang trung cap ke toan tra len: 03 diem.
3. Co nhan vien cdng nghe thong tin ho$c co phuong an thue dich vu cong
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nghe thong tin de phuc vu cho hoat dong: 03 diem.
4. Co nhan vien lam cong tac luu trir co bang trung cap luu trir tra len: 03 diem.
5. Cac tnrcmg hop nhan su quy dinh tai khoan 1, 2, 3, 4 Dieu nay chi dugc 

tinh diem khi trong ho so de nghi thanh lap Van phong cong chung co kem theo 
tai lieu chung minh.

Dieu 7. Tieu chi ve c<r so vat chat cua Van phong cong chung (10 diem)
1. Trang bi may tinh va cac trahg thiet bi khac nhu may photocopy, may 

fax, may in, ban ghe va cac trang thiet bi can thiet khac de dam bao hoat dong 
cua Van phong cong chung: 03 diem.

2. Co phuong an dang ky noi mang internet va thiet ke website cua Van 
phong cong chung, tao dia chi email cua Van phong cong chung, cong chung 
vien va cac nhan vien: 03 diem.

3. Co phuong an phong chay, chua chay theo quy dinh cua phap luat: 02 diem.
4. Co phan mem quan ly nghiep vu cong chung, ke toan: 02 diem.
Dieu 8. Nhung truo'ng hop khong dugc tinh diem
1. Ho so de nghi thanh lap Van phong cong chung khong neu ro dugc su 

can thiet thanh lap Van phong cong chung theo khoan 3 Dieu 2 Quy dinh nay va 
theo huong dan cua Bo Tu phap thi khong xet duyet ho so. ’ ' ’’

2. Cong chung vien cham dut tu each thanh vien hgp danh tai Van phong/ > >
cong chung tinh den ngay nop ho so de nghi thanh lap Van phong cong chung 
moi chua du 02 nam thi cong chung vien do khong dugc tinh diem ve tieu chi tai 
Dieu 5 Quy dinh nay.

3. Cong chung vien bi xu phat vi pham hanh chinh trong hoat dong cong 
chung ma tu ngay chap hanh xong quyet dinh xu phat den ngay nop ho so de 
nghi thanh lap Van phong cong chung chua du 06 thing doi vbi hinh thuc xu 
phat canh cao, chua du 01 nam doi voi cac hinh thuc xu phat khac thi cong chung 
vien do khong dugc tinh diem ve tieu chi tai Dieu 5 Quy dinh nay.

Chinmg III
CACH THlTC XET DUYET, CHAM DIEM

HO SO DE NGHI THANH LAP VAN PHONG CONG CHlTNG
Dieu 9. Cach thuc xet duyet
1. Trong thbi han 05 ngay ke tu ngay nhan du ho so hgp le, Giam doc So 

Tu phap thanh lap To xet duyet ho so de nghi thanh1 lap Van phong cong chung 
(viet tat la To xet duyet). To xet duyet co tu ba den nam thanh vien va tu giai the 
sau khi hoan thanh nhiem vu.
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2. To xet duyet lam viec doc lap, can cu vao tieu chi va thang diem quy

dinh tai Chuong II cua Quy dinh nay de xet duyet va cham diem tung ho so de 
nghi thanh lap Van phong cong chung.



4

Bieu 10. Cach thirc chain diem
1. Diem cua timg ho so dugc tmh bang diem trung binh cong cua cac thanh
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vien tham gia cham diem.
2. Viec xet duyet va cham diem ho so de nghi thanh lap Van phong cong 

chung phai dugc lap thanh bien ban.
3. Truong hgp co chenh lech ve tong diem cham giua cac thanh vien tu 05
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diem tro len thi To truong xem xet, quyet dinh.
4. Truong hop tren mot dia ban cap huyen co nhieu ho so de nghi thanh lap 

Van phong cong chung trong mot lan xet duyet thi lua chon ho so co tong so 
diem cao nhat. Truong hop nhieu ho so co so diem cao nhat bang nhau tren mot 
don vi hanh chinh cap huyen thi thirc hien theo thu tu uu tien sau day:

a) Ho so co so diem tieu chi ve cong chung vien cao hon;
b) Tru so du kien cua Van phong cong chung de nghi thanh lap co dieu 

kien dia ly it thuan Igi hon;
c) Ho so co so diem ve tieu chi nhan vien nghiep vu cao hon;
d) Ho so co so diem ve tieu chi dien tich tru so cao hon.
5. Can cu vao ket qua xet duyet va so diem cua tung ho so, Giam doc So 

Tu phap trinh Uy ban nhan dan tinh xem xet, quyet dinh cho phep thanh lap Van 
phong cong chung theo quy dinh.

Chirong IV
TO CHlTC THITC HIEN

Dieu 11. Trach nhiem cua cong chung vien nop ho so* de nghi thanh 
lap Van phong cong chung

1. Cong chung vien de nghi thanh lap Van phong cong chung co trach 
nhiem thuc hien dung phap luat ve cong chung, phap luat ve doanh nghiep, cac 
quy dinh co lien quan va Quy dinh nay; chiu trach nhiem ve tinh xac thuc cua ho 
so de nghi thanh lap Van phong cong chung.

2. Cung cap va chiu trach nhiem ve tinh xac thuc cua cac giay to 
chung minh ve nhung noi dung trinh bay trong De an thanh lap Van phong cong 
chung de lam co so cho viec xet duyet ho so de nghi thanh lap Van phong cong 
chung theo quy dinh.

3. Sau khi Uy ban nhan dan tinh quyet dinh cho phep thanh lap, Truong 
Van phong cong chung phai thuc hien dung nhung noi dung da neu trong De an 
thanh lap Van phong cong chung.

Dieu 12. Trach nhiem cua cac Van phong cong chung thanh lap triro’c 
ngay Quy djnh nay co hieu luc

Cac Van phong cong chung thanh lap truoc ngay Quy dinh nay co hieu lire 
co trach nhiem tu ra soat va tung buoc kien toan de dap ung dieu kien tai khoan 3 
Dieu 3 Quy dinh nay trong thoi han 01 nam ke tu ngay Quy dinh nay co hieu lire 
thi hanh.
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Dieu 13. Trach nhiem cua So* Tu^phap
1. Tham mini Uy ban nhan dan tlnih xet duyet ho so de nghi thanh lap Van 

phong cong chung theo quy dinh cua Luat Cong chung, cac van ban phap luat co 
lien quan va Quy dinh nay.

2. Kiem tra tru so, dieu kien co so vat chat, nhan sir cua Van phong cong 
chung truoc khi cap Giay dang ky boat dong. Trucmg hop Van phong cong chung 
khong thuc hien dung cac noi dung trong Be an thanh lap da dugc xet duyet, So 
Tu phap xem xet xu ly hoac bao cao Uy ban nhan dan tinh xu ly theo tham quyen.

3. Ra soat, kiem tra, don doc viec thuc hien Dieu 12 Quy dinh nay; truong 
hop Van phong cong chung khong thuc hien dung quy dinh thi xem xet xu ly 
hoac bao cao Uy ban nhan dan tinh xu ly theo tham quyen.

4. Trong qua trinh thuc hien Qiiy dinh nay neu co kho khan, vuong mac thi 
tong hop, bao cao Uy ban nhan dan tinh xem xet sua doi, bo sung cho phu hop.

Dieu 14. Khieu nai, to cao
* \ r r \ \ \

1. Ca nhan, to chuc co quyen khieu nai, to cao ve viec xet duyet ho so de 
nghi thanh lap Van phong cong chung, tu choi cho phep thanh lap Van phong 
cong chung.
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2. Viec giai quyet khieu nai, to cao dugc thuc hien theo quy dinh cua phap 
luat ve khieu nai, to cao va cac quy dinh co lien quan./.




