


TRINH NO! BO, QUY TRINH DItN TU.  GIAI QUYET THU TUC HANH CHINH 
EO CO CHE MOT Ct.A TRONG LINH VI1C DAU TU.  TAI VIET NAM THUOC 
N GIAI QUYET CUA BAN QUAN LY KHU KINH TE, CONG NGHIEP TiNH 

o Quyjt dinh sd-f929QD-UBND ngay 114Z/2021 cita Chti tich UBND tinh Thira Thien Hue) 

Phu luc 

PHAN I. DANH MUC QUY TRINH WI BAN HANH 

STT Ten Quy trinh (Ma so TTHC) Quyet dinh ding be 
Danh muc TTHC 

1 Chip thuan chit throng diu tu cita UBND tinh doi vai du an diu tu xay dkmg va kinh doanh san gon (1.009742) 

Quyet dinh so 1561/QD- 
UBND 	ngay 	26/6/2021 
dm Chit tich UBND tinh 
Cong b6 danh mix thin tuc 
hanh chinh miri ban hanh, 
bai 1)6 trong linh vuc Diu 
tu tai Viet nam thuOc tham 

..:, 	..c. quyen 	ttep nhan va giai 
quye't dm Ban Quan 1y 
Khu kinh te, cong 9ghiep 
tinh Thira Thien Hue 

2 
Chap thuan chit tniong dau tu dm Ban Quan ly quy dinh tai khoan 7 Dieu 33 Nghi dinh so 31/2021/ND-CP 

(1.009748) 

3  
Chip thuan nha &Au tu d6i vai du an diu tu thuc hi'en tai khu kinh to quy dinh tai khoan 4 Dieu 30 
dm Nghi dinh so 31/2021/ND-CP 	 (1.009755) 

4 Cip Giiy chimg nhan clang ky &Au tu d6i vai du a n khong thuc dien chip thuan chit truong diu tu (1.009756) 

5 Dteu chinh du an dau tu thuOc tham quyen chip thuan chit throng dau tu dm UBND tinh 	(1.009757) 

6 Dieu chinh du an diu tu thuc tham quyen chip thuan chit trucmg diu tu dm Ban Quan lY 	(1.009759) 

7 
Dieu chinh du an diu tu trong truemg hop du an da dugc cap Giay chirng nhan Bang ky diu tu va 
kh6ng thuc dien chap thuan diet' chinh chit throng dau tu d6i vai du an du tu thuc tham quyen 
chip thuan chit truong dau tu dia. UBND tinh hoac Ban Quan lY 	 (1.009760) 

8  
Dieu chinh du an dau tu trong truong hgp nha diu tu chuyen nhugng mot phin hoac toan bO du an dau tu deli yen 
du an diu tu thuc thim quyen chip thuan chit truong diu tu cita UBND tinh hoac Ban Quan lY 	(1.009762) 

9  
Dieu chinh du an diu tu trong tnremg hop nha du hi nhan chuyen nlaugng du an Au to la tai san bao dam 
d6i vai du an diu to thuc tham quyen chip thuan chit truong diu tu cita UBND tinh hoac Ban Quan ly 	(1.009763) 

10 
Dieu chinh du an dau tu trong trueng hop chia, tach, sap nhap du an dau tu doi vai du an dau tu 
thuOc tham quyen chap thuan chit trucmg dau tu dm UBND cap tinh hoac Ban Quan ly 	 (1.009764) 

11 
Dieu chinh du an dau tu trong truong hop chia, tach, hgp nhat, sap nhap, chuyen doi loci hinh to chirc kinh 
to cl6i vai du an diu tu thuOc thim quyen chap thuan chit tnrong dau tu dm UBND tinh hoac Ban Quan ly (1.009765) 
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ST T A Ten Quy trinh (NU so TTHC) Quyet dinh eking WO  
Danh muc TTHC 

12 
Dieu chinh du an Tau tu trong truong hop sir dung quyen sir dun* dAt, tai san gan lien yeti dat 
thu9c du an dau tu de g6p von vao doanh nghiep dOi vai du an dau tu thu9c tham quyen 
chap thuAn chit truong dau to cila UBND cap tinh hoac Ban (Nan ly 	 (1.009766) 

Quyet dinh s6 1561/QD- 
UBND 	ngdy 	26/6/2021 
dm Chit tich UBND tinh 
Cong bo danh mix thit tic 
hanh chinh mai ban hanh, 
bai 1)6 trong linh vuc Dau 
tu tai Viet nam thu9c tham 
quyen 	ttep nhAn va giai 
quyet dm Ban Quan lY 
Khu kinh te, cong nghiep 
tinh Thira Thien Hue 

13 
Dieu chinh du an dau tu trong truong hop sir dung quyen sir dpng,dat, tai san gan lien vai dat thu9c 
du an dAu tu de hop tac kinh doanh ci6i vai du an dau tothugc tham quyen chap thuan chit 
truong dau tu dm UBND tinh hoac Ban Quan lY 	 (1.009767) 

14 
Dieu chinh du an dau to theo ban an, quyet dinh dm taa an, trong tai Mi vai du an dau tu da dugc 
chap thuan chit truong dau tu (Khoan 3 Dieu 54 ND s6 31/2021/ND-CP) 	 (1.009768) 

15  

Dieu chinh du an &Au tu theo ban an, guy& dinh cita t6a an, tong tai d6i vai du an dau tu da &roc 
cap Giay chirng nhan dang 14 dau tu va khong thu9c diem chap thuan chit truong dau tu hoac 
du an da dugc chap thuan chit truong du to nhtmg khong thu9c truang hop quy dinh tai 
khoan 3 Dieu 41 dm Luat Dau tu (Khoan 4 Dieu 54 Nghi dinh s6 31/2021/ND-CP) 	 (1.009769) 

16 
Gia han tiled han hoat dong cila du an dau tu d6i vai du an dau tu thu9c tham quyen chap thuan 
chit truong d'Au tu cita UBND tinh hoac Ban Quart lY 	 (1.009770) 

17  
Ngimg hoat Ong cUa du an d6i vai du an dau tu thu'gc tham quy'en chap thuan chit truong dau tu 
cu' a UBND tinh hoac BQL 	 (1.009771) 

18 Cham dirt boat d9ng cita du an dau tu 	 (1.009772) 

19 CAp lai hoac hieu dinh Giay chirng nhan dang ky dau tu 	 (1.009774) 

20 Doi Giay chirng than clang 14 dau tu 	 (1.009773) 

21 
Thuc hien hoat d9ng &Au tu theo hinh thirc gop von, mua co phan, mua phan von gop d6i vai nha 
dAu tu nu& ngoai 	 (1.009775) 

22 ThanhlA'p van phong dieu hanh dm nha dau tu nuerc ngoai trong hop d6ng BCC 	 (1.009776) 

23 Cham' 	dirt hoat dgng van ph6ng dieu hanh cita nha dau tu nuac ngoai trong hop citing BCC 	(1.009777) 
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PHAN II. QUY TRINH NOI BO, QUY TRiNH DIEN TU' CU THE CUA TUNG THU TUC HANH CHINH 

1. Chap thu4n chit truang d'au ttr cita UBND tinh cloi vii dir an dill fir xay dtrng va kinh doanh san gon (1.009742) 
- Th6i han giai quy6t: 35 ngay lam viec, ke tir ngay nhan du Wo so theo quy dinh 

Trong do: 

+ 25 ngay lam viec tai Ban Quan 1y Khu kinh te, cong nghiep tinh; 
+ 10 ngay lam viec tai UBND tinh. 

- Quy trinh not bO: 
Thin ty 

Dan viingtrol thuc hien cong viec hien 
Ni)i dung cong vie:c Thai gian thyc 

Buac 1 
- BO phan TN&TKQ do Ban Quan 13% KKT,CN 
tai Trung tam Phijc vu HCC tinh. 
- B6 phan HC-TH dm Trung tam PVHCC tinh. 

- Kim tra, huang dan, tip nhAn 116 so, girl phieu hen tra cho ca nhan; 
- Se Ma h6 so, chuyen 116 so tren phan mem mot cira va he so OA),  (nit , 04 trwang hap ho sa nap nix tuyen) cho LAnh dao PhOng Dau hr, Doanh 
nghiep va Lao 'ling (Dail tit, DN&LD) 

gi6 lam viec 

Buac 2 Lanh dao Ph6ng Dau tu, DN &LD Nhan 116 so (dien 'Cr) va phan cong giai quyet 02 gi6 lam viec 
BuOt 3 Chuyen vien PhOng Dau tu, DN&LD Xem xet, tham tra_ xir ly h6 so, du thao VAn ban bao cao UBND tinh 178 gi6 lam viec 
Buck 4 Lanh dap PhOng Dau tu, DN&LD,  Thant dinh, xem xet, xac nhAn du thao Van ban bao cao UBND tinh 08 gier lam viec 
Bu 	5 Lanh dao Ban Quan ly Khu kinh te, cong nghiep KY Van ban bao cao UBND tinh 06 gib lam viec 

Buoy 6 B6 phan van thu Ban Quan ly KKT, CN Vao so van ban, (long dau, 14 s6, chuyen van ban (dien to va ban giciy) 
cho BO phAn TN&TKQ dm VP UBND tinh tai Trung tam PV HCC tinh. 02 gier lam viec 

Buck 7 
B6 phAn TN&TKQ d 	VP UBND tinh tai 
Trung tam PV HCC tinh. 

4, 
Me

m 	
m tra, tiep nhan h6 so va chuyen h6 so cho chuyen vien VP thu ly 02 0b lam viec 

Mx& 8 Chuyen vien VP UBND tinh Xem xet, xir ly Ito so, trinh Lanh dao UBND tinh phe duyet 64 gia lam viec 
Bu6c 9 LAnh dao VP UBND tinh Kiem tra, 14 van ban 06 gib lam v* 
Btrac 10 Lanh dao UBND tinh Phe duyet van ban ,  06 gier lam viec 

Buck 11 B6 phan van thu VP UBND tinh Vao so van ban, clang dau, ky so, chuyen van ban (dien if: va ban gidy) 
cho BO phAn TN&TKQ dm Ban Quan ly tai Trung tam PV HCC tinh. 

. 
02 gm' lam viec 

 

Buoy 12 136 phan TN&TKQ dm Ban Quan ly KKT, CN 
tai Trung tam Plikic vu HCC tinh .___ 

Xac nhan tren phan mem mot dm; 
Tra IC& qua giai guy& TTHC cho ca nhan/to chirc. 

Tong thiri gian gill quyet TTHC 280 gier lam viec 
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2. Chip thuin ctiu trucrng dau ttr dm Ban Quail ly quy dinh tai khoan 7 Di&I 33 Nghi dinh so 31/2021/N0-CP (1.009748) 

- Thai h4n giai quy6t: 25 ngay lam v*, ke tir ngdy nhan du ho so theo quy dinh; 

- Quy trinh not 

Thu to 
Don vijnguiri thtyc hik‘n cong viec hiO NOi dung ding viec 

Tlari gian dive 

Btrac 1 
- BO phan TN&TKQ dm Ban Quan 19 KKT, 
CN 41 Trung tam Phuc vv HCC tinh. 
- BO phan HC-TH cua Trung tam PVHCC tinh. 

- Kiern tra, huang dan, tip nhan ho so, gal phieu hen tra cho ca nh'an/t6 ch(rc; A 	, 	A 	, 	A 
	tren phan 	

• 
	mot cua 
	, 	• 	. • 	„ - So hoa ho so, chuyen ho so tren phan mem mot cua va hO so pay (tnr truang 

hop hi sa nap tnrc tuyen) cho Lanh dao Phong Dau tu, Doanh nghiep va Lao 
• • 

&rig (Dau tu, DN&LD)  

. 	. 04 pc(' lam viec 

Buac 2 Lanh dao PhongDdu tu, DN &LD Nhan WO so (dien t(r) va phan cong giat quyet 02 giO lam viec 
Buac 3 Chuyen vien Phong Dau tu, Dau tu, DN &LD Xem xet, thdm dinh, xir 19 ho so, du thao van ban xir 19 178 gier lam viec 
Buac 4 Lanh dao Phong Dau ttr, Dau tu, DN &LD Xem xet, xac nhan du thao van ban xir 1" 08 giO lam viec 
Bu is 5 Lanh dao Ban Quan 19 KKT, CN tinh K9 van ban xir 19 ,  06 giar lam viec 

Bade 6 B '9 phan van thu Ban Quan 19 KKT, CN Vao so van ban, clang au, k9 so, chuyen van ban xir 19 (dien tie va ban gay) 
cho BO phan TN&TKQ dm Ban Quan19 KKT, CN tai Trung tam PVHCC tinh. 

02 giO lam viec 

Buac 7 BO phan TN&TKQ cua Ban Quan 19 KKT, CN 
tai Trung tam Phuc vv HCC tinh 

Xac nhan tren phan mem mot cua;  
Tra k'et qua giai quy6t TTHC cho ca nhan/t6 chirc. 

Tong thoi gian giai quyet TTHC 200 gio• lam wee 

3. Chip thu4n nha din ttr dOi vol thy an din tir thtrc hie:n tai khu kinh to quy dinh tai khoin 4 Dieu 30 dm Nghi dinh so 
31/2021/NB-CP (1.009755) 

- Thai han giai quye't: 25 ngay lam viec, ke tir ngay nh4n dit h6 so theo quy dinh; 

- Quy trinh not bo: 

Thu. to 
cong vice Dan viingtreti thtyc hi?n NOi dung cong viec 

Thoi gian thtyc 
hik'n 

Buac 1 
- BO phan TN&TKQ cua Ban Quan 19 
KKT,CN tai Trung tam Phuc vu HCC tinh. 
- BO phan HC-TH cua Trung tam PVHCC tinh. 

- Kiem tra, htrang an, tip nhan 116 so, giri phieu hen tra cho ca nhan/t6 chirc; 
- S6 h6a h6 so, chuyen h6 so tren phan mem mot et:1.a va h6 so gidy (trio tnrang 
hop ho sa nap tnrc tuyen) cho Lanh dao Phong Dau tu, Doanh nghiep va Lao dOng 

04 gior lam viec 

Buac 2 Lanh dao Phong Dau tu, DN&LD Nhan ho so (dien t(r) va phan cong giai quyet 02 gio• lam viec 
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Buac 3 Chu_yen vien Phong Dau tu, DN&LD Xem xet, thAm dinh, xirr ly he so, du thao van ban xir ly 178 gia lam viec_ 
Buac 4 Lath dao Phong DAu tu, DN&LD Xem xet, xac nhAn du thao van ban xir ly 08 gia lam viec 
Buck 5 Lanh dao Ban Quan lY KKT,CN KY van ban xir lY ‘ 06 gia lam viec _ 

Buac 6 Be phAn van thu Ban Quan lY KKT,CN Vao se van ban, dong dau, 14,  se, chuyen van ban xir ly (clien tir va ban giciy) 
cho Bo phAn TN&TKQ dm Ban Quan ly KKT,CN tai Trung tam PVHCC tinh. 02 aier lam viec - 

Buck 7 Be phAn TN&TKQ dm Ban Quan lY KKT,CN 
tai Trung tam Phyc vu HCC tinh 

Xac nh'An tren phAn mem 	dm; 
Tra ket qua giai quyet TTHC cho ca nhan/t6 chirc. 

Timg thiri gian giai quyet TTHC 200 giir lam viec 

4. CAp GiAy chtrng nh4n Tang k57dAu tir doi vat city an khong thuOc dien chAp thu4n chit trtrang &Am tir (1.009756) 

- Thed han giai quy6t: 15 ngdy lam viec, ke tir ngay nhan du h6 so theo quy dinh. 

- Quy trinh not be: 

Thti tty 
ding viec Don viingted time hien Noi dung ding viec Thin gian thIrc 

hien 

Buac 1 
- BO phAn TN&TKQ dm Ban Quan lY Khu kinh 
te, cong nghiep tai Trung tam Phyc vu HCC tinh. 
- BO phan HC-TH dm Trung tam PVHCC tinh. 

- Kiem tra, huang clan, tiep nhAn ho so, giri phieu hen tra cho ca nhan/to chirc; 
- SO boa h6 so, chuyen h6 so teen phan mem met cfra va h6 so giay (nit trtrang 
hap ho sa na'p ft-yr tuyen) cho Lanh dao PhOng Dau tu, Doanh nghiep va LD 

04 gia lam viec 

Buac 2 LAnh dao PhOng DAu tu, DN&LD NhAn ho so then Ur) va phan cong giai quyet 02 gia lam viec 
Buac 3 Chuyen vien Phong Dau tu, DN&LD Xem xet, tham dinh, xir IS,  ho so, du thao van ban xir ly 104 gia lam viec 
Buac 4 Lanh dao PhOng DAu tu, DN&LD Xem xet, xac nhAn du thao van ban xir ly 04 gia lam viec 
Buoy 5 Lanh dao Ban Quan lY KKT, CN KY van ban mi.  ly 04 gia lam viec 

Buac 6 BO phAn van thu Ban Quan lY KKT,CN 
Vao s6 van ban, dung dAu, kY so, chuyen van ban xir 1Y (dien tir vii ban giciy) 
cho BO phAn TN&TKQ dm Ban Quan lY KKT,CN tai Trung tam Phyc vu HCC 
tinh. 

02 gia lam viec 

Buac 7 
BO phAn TN&TKQ dra Ban Quan IY KKT,CN 
tai Trung tam Phyc vu HCC tinh 

Mc nhAn tren phAn mem met cfra; 
Tra ket qua giai quyet TTHC cho ca nhan/to chirc. 

Tong thiYi gian giii quyet TTHC 120 giir lam 
viec 
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5. Di'eu chinh thy an diu tir thui)c thim quy'en chip thu4n chit trtrerng diu tur cua UBND tinh (1.009757) 

- Thari han giai quy6t: 35 ngay lam viec, ke to ngdy nhan du ht,., so theo quy dinh. 

- Quy trinh not 

Thu. tkr 
cong viec Dan vi/ngiriri thtec hien NOi dung ding viec 

Thiyi gian thkrc 
hien 

Buac 1 
- BO phan TN&TKQ cua Ban Quan ly KKT, CN 
tai Trung tam Phuc vu HCC tinh. 
- BO phan HC-TH dm Trung tam PVHCC tinh. 

- Kiem tra, huang an, tiep nhan h6 sa, giri phieu hen tra cho ca. nhan; 
- So ho 
 ,

a ho A  so 	An ho A  sa tre ,. , chuye n phan mem wit cua va 116 so giay (tru' 
truerng hop ha sa n:op truc tuye.n) cho Lanh 4) Phong Dau h5 Doanh nghiep va. 
Lao dong  

04 gib lam viec 

Buac 2 Lanh dao PhOngUautu,DeanhnghiepvaLaodOng Nhanh6 sa (dien tit) va phan eking giai guy& 02 gib lam viec 

Buck 3 Chuyen vien Phong Dau tit, Doanh nghiep va 
Lao dOng 

Xem xet, tharn tra, xirlY h6 so, du thao Van ban bao cao UBND tinh 178 gib lam viec 

Buac 4 Lanh dao PhongDAutu,DoanhnghiepvaLaodOng Tham Binh, xem xet, xac nhan dy thao Van ban bao cao UBND tinh 08 gib lam viec 
Buot 5 Lanh dao Ban Quan ly Khu kinh te, cong nghiep Ky Van ban bao cao UBND tinh,  06 gib lam viec 

Buoc 6 BO phan van thu Ban Quail 1Y,  KKT,CN 
Vao so van ban, dOng dau, ky so, chuyen van ban (then dr va ban gay) 
cho 130 phan TN&TKQ cua VP UBND tinh tai Trung tam PV HCC tinh. 

02 Oa lam viec 

Buck 7 
BO phan TN&TKQ cua VP UBND tinh tai 
Trung tam PV HCC tinh. 

.A Kiem tra, tiep nhan 116 so va chuyen 116 so cho chuyen vien VP thy 1Y,  02 gia lam viec 

Btrac 8 Chuyen vien VP UBND tinh Xem xet, VT ly h6so; tiinh Lath dyo UBNDtinh pheduyet 64 gib lam viec 
13u6c 9 Lanh dao VP UBND tinh Kiem tra, 14 van ban 06 gib lam viec 
Buac 10 Lanh dao UBND tinh Phe duyet van ban ,  06 gib lam viec 

Buac 11 BO phan van thu VP UBND tinh 
Vao s6 van ban, dong dau, kY se), chuyen van ban (dien dr va ban giaY ) 
cho 130 phan TN&TKQ cua Ban Quan ly tai Trung tam PV HCC tinh. 

02 gib lam viec 

13t.rdc 12 
BO phan TN&TKQ cua Ban Quan ly Khu kinh 
• . 

te, cong nght4 tai Trung tam Phuc vu HCC tinh 
Xac nhan tren phAn mem mOt dm; 
Tra k6t qua giai quye't TTHC cho ca nhan/t6 chirc. 

Ping thin gian giai quye't TTHC 280 gib. lam viec 
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6. Thii tuc: Dieu chinh dui an (Ian to thu'Oc tham quyen chap thu in chit trtrcrng dAu tir ciia Ban Quail 157(1.009759) 

- Th6i han giai quye't: 25 ngdy lam viec, ke tir ngdy nh4n du ho so theo quy dinh. 

- Quy trinh net b0: 

Tht? tyr 
viec Don viinguiri thyrc hien Nic: dung ding vieccling 

_ 
TWA gian thirc 

hien 

Buoy 1 
- BO Olin TN&TKQ oh Ban Quan ly KKT,CN 
tai Trung tam Phuc vu HCC tinh. 
- BO phan HC-TH cita Trung tam PVHCC tinh. 

- Kiem tra, throng dan, tiep nhin h6 so, giri phi6u hen tra cho ca nhan/to chirc; 
• A - S6 h6a ho so', chuyen h6 so tren phan m6m met dm, 	va h6 so giAy (trir tnrang 

hap he') sa n(ip trtfc tuyjn) cho Lanh dap PhOng DAu ttr, Doanh nghiep va LD 
04 gib lam viec 

13u6c 2 Lanh dao PhOng Dau tu, DN&LD Nhin h6 so (dien tit') va Olin cong giai quy& 02 gio• lam viec 
Bu6c 3 Chuyen vien Phong Diu tu, DN&LD Xem xet, tham dinh, xir ly h6 so', du thao van ban xir ly 178 giOr lam viec 
Buoy 4 Lanh dao PhOng Dau ttr, DN&LD Xem xet, xac nhan du thao van ban xir ly 08 gi6 lam viec 
Bulk 5 Lanh dac) Ban Quan ly KKT,CN KYT van ban xir 1S ,  

A 	
, 06 gi6 lam V* 

Buoy 6 BO phan van thu Ban Quan lY KKT,CN Vao so van ban, clang dau, kyr so, chuyen van ban xi( 13% (clien tti va ban gicly) 
cho BO phan TN&TKQ dm Ban Quan 1ST KKT,CN tai Trung tam PVHCC tinh. 02 gi6 lam viec 

Buoy 7 Be phin TN&TKQ cita Ban Quan ly Khu kinh • 
te, cong nghiep tai Trung tam Phvc vu HCC tinh 

Xac nhan teen phan mem met cira; 
Tra k6t qua giai quye't TTHC cho ca nhan/t6 chirc. 

Timg theri gian OM quyet TTHC 200 giiv lam viec 

7. Dieu chinh thy an din to trong trtrbng hop thy an di dtrov cap Giay chfrng nhin clang k5r dau to va khong thuOc die,n chap 
thu4n lieu chinh chit triwng dau to doi voi do' an dAu tir thuoc tham quyen chap thuin chti tracing clan to cua UBND cap tinh 
hoc Ban Quan 1ST (1.009760) 

7.1. Truirng hop dieu chinh ten dity an (tau ttr, ten nha dau to trong Giay chfrng nh4n ding k5r d'au to 

- Thai han giai quy6t: 03 ngdy lam viec, ke tir ngay nhan du h6 sa theo quy dinh. 

- Quy trinh nei b0: 

Thfr tkr 
Dan vijngwei thirc hi0 

cong vies hien 
NCii dung cong viec 

Thai gian thnc 

Buoy 1 Kim 
- BO Olin TN&TKQ cna Ban Quan ly 
KKT,CN tai Trung tam PVHCC tinh. - K . 

	
tra, htrang dan, tier, nhan h6 so, giri phi6u hen tra cho ca nhan/t6 chdc; 04 gi6 lam viec 
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- B8 phan HC-TH cila Trung tam PVHCC tinh. - S6 hOa ho so, chuyen ho so tren phan mem mot dm va h6 so gi'ay (trio truang hop 
ha sa nop truc tuyen) cho Lanh dao Phong Dau tu, Doanh nghiep va Lao Ong 

Buoy 2 Lanh dao Phong DAu tu, DN&LD Nhan ho so dien tit.  va 'Ilan con! :jai .0 et 02 gier lam viec 
Buac 3 Chuyen vien Phong Dau tu, DN&LD Xem xet, tham dinh, xir ly 116 so, du thao van ban xir ly 12 gib. lam viec 
Bulk 4 Lanh dao PhOng Dau tu, DN&LD Xem xet, xac nhan du thao van ban )(Cr 1" 02 gier lam viec 
Buoy 5 Lanh dao Ban Quan ly KKT,CN KY van ban xir ly 02 gio• lam viec 

Buov 6 BO phan van thu Ban Quan ly KKT, CN Vao s6 van ban, &mg du, 14 so, chuyen van ban xir ly (dien to va ban gay) 
cho 130_phan TN&TKQ dm Ban Quail 1Y KKT,CN tai Trung tam PVHCC tinh. 

02 gib.  lam viec 

Buck 7 BO phan TN&TKQ cila Ban Quail ly KKT,CN 
tai Trung tam PVHCC tinh 

Xac nhan tren phan mem mot cira; 
Tra ket qua giai quyet TTHC cho ca nhan/t6 chirc. 

Tong tlari gian giai quyet TTHC 24 gio. lam viec 

7.2. Trtromg hcrp Disu chinh ni)i dung dty an dAu tir trong GiAy chtimg nh4n 'Tang kS,  dAu ttr 

- Thai han giai quyt: 10 ngay lam viec, ke tir ngay nhan du h6 so theo quy dinh. 

- Quy trinh not b0, quy trinh dien tir: 

Thu. ti, 
cong viec Dan viingtriri thtrc hien NOi dung cong viec 

Thai gian thirc 
hien 

Buck 1 
- BO phan TN&TKQ caa Ban Quan ly 
KKT,CN tai Trung tam PVHCC tinh. 
- Bo phan HC-TH dm Trung tam PVHCC tinh. 

- Kiem tra, huong dAn, tiep nhan h6 so, giri phieu hen tra cho ca nhan/t6 chirc; 
- SO hoa ho so, chuyen h8 so tren phAn mem mot dm va ho so giay (frit truelng 
hop ha sa nap trifc tuyen) cho Lanh dap Phong D'Au tu, Doanh nghiep va Lao dOng 

04 gi8 lam viec 

Buoy 2 Lanh dao PhOng DAu tu, DN&LD Nhan ho so (dien tir) va phan cong giai quyet 02 gi8 lam viec 
Buoc 3 Chuyen vien Phong Dau tu, DN&LD Xem xet, tham dinh, xir ly h6 so, du thao van ban xir 1Y 64 gies lam viec 
Bade 4 Lanh dao Phong DAu tu, DN&LD Xem xet, xac nhan du thao van ban )(Cr 15,  04 gib' lam viec 
Buck 5 Lanh dao Ban Quan ly KKT,CN KY van ban xir ly 04 gib.  lam viec 

BuOt 6 BO phan van thu Ban Quan ly KKT, CN Vao so van ban, (long dau, ky s6, chuyen van ban xir ly (dien tic va ban giciy' ) 
cho BO phan TN&TKQ dm Ban Quan ly KKT,CN tai Trung tam PVHCC tinh. 

02 gier lam viec 

Buac 7 
BO phan TN&TKQ cua Ban Quan ly KKT,CN 
tai,  Trung tam PVHCC tinh 

Mc nhan tren phan mem mot dm; 
Tra ket qua giai quy& TTHC cho ca nhan/to chirc.

Ton thir iyet TTHC 80 gib.  lam viec 



9 

8. Dieu chinh dur an dau to trong truirng hop nha dAu to chuyen nhtrqng mot phan ho4c town WO du an clan tit doi voi city in 
dau hr thutic thAm quyen chap thu4n chfi trtrcrng dau tu. cua UBND cap tinh hoc Ban Quin 1ST (1.009762) 

- 
ho 

voi du an thuac therm qu.On chap' thuan 	truang dau to cua UBND cap tinh: Th6i han giai quyet: 35 ngay, tir ngay nhan 
du ho so theo quy dinh; trong do, 25 ngay lam viec tai Ban Quan 1)",  Khu kinh te, cong nghiep, 10 ngay lam viec tai UBND tinh. 

- Doi voi du an thuac therm quy'n chap' thuan chzi truang ddu to cua Ban Quan 1j): Tiled han giai quyet: Trong th6i han 25 ngay (lam 
viec) ke tit ngay nhan du ho so hop le. 

- Quy trinh not 

Thu to 
ding viec 

Don vi/nguiri thtyc hien NOi dung cong viec 
TINA gian thnr 

hien 

Buot 1 
- BO phAn TN&TKQ cua Ban Quan l)",  
KKT,CN tai Trung tam Phyc vu HCC tinh. 

- BO phAn HC-TH cua Trung tam PVHCC tinh. 

- Kiem tra, twang dan, tiep nhAn ho so, girl phieu hen tra cho ca nhan; 
- SO boa ho so, chuyen h6 so tren phAn mem mot dm va h6 so giAy (tra truang 
hap ha sa nap &tic tu4n) cho Lanh dao Phong Dau tu, DN&LD 

04 gin lam viec 

Buac 2 Lanh dao Phong DAu tu, DN&LD NhAnh6 so (dien tit) va phan cong giai quyet 02 giO lam viec 
Buoy 3 Chuyen vien Phong DAu tu, DN&LD Xem xet, therm tra, xir 1y 	so, du thao Van ban 178 gia lam viec 
Buoy 4 Lanh dao Phong DAu tu, DN&LD Therm dinh, xem xet, xac nhAn du thao Van ban 08 gier lam viec 
Buoy 5 Lanh dao Ban Quan 15,  KKT,CN K)",  van ban xir 1 ,  06 gio• lam viec 

Butre 6 
BO phAn van thu Ban Quart 1)% Khu kinh te, 

. 
nghtep 

1) Doi voi du an thuk therm quyen Chap thuan chit truang dau to du an cua 
Ban Quan lk 
Vero so van ban, long dAu,k)% sO, chuyen van ban xir 15,  (dien dr va han gay) 
cho BO phAn TN&TKQ dm Ban Quan 15,  KKT,CN tai Trung tam PVHCC 
tinh de xac nhAn troll phAn mem met dm, tra ke't qua giai quyet TTHC cho 
ca nhan/t6 chtic. 
2) Doi voi du an thuk therm quyen Chcip thuOn cha truang dau tu du an cua 
UBND tinh: 
Vero so van ban, &mg dAu, 1(3% sO, chuyen van ban (dien tit va ban gay) cho 
BO phAn TN&TKQ cua VP UBND tinh tai Trung tam PV HCC tinh. 

02 gth lam viec
cong 

. 

Buoy 7 
BO phan TN&TKQ d 
Trung tam MT' HCC tinh. 

Kiem tra, tip nhAn hO so va chuyen ha so cho chuyen vien VP thy lt 02 gior lam viec 

Buck 8 Chuyen vien VP UBND tinh Xem xet, 'alb',  Ito so, trinh Lanh dao UBND tinh phe duyet 64 gio• lam viec 
Buck 9 Lanh dao VP UBND tinh Kiem tra, kS,  van ban 06 giO lam viec 
Buoy 10 Lanh dao UBND tinh Phe duyet van ban 06 giey lam viec 

13trOc 11 BO phan van thu VP UBND tinh 
Vero sO van ban, (long dAu, lq,  sO, chuyen van ban (dien to va ban gay) cho 
BO phan TN&TKQ cua Ban Quan l)% tai Trung tam PV HCC tinh. 

02 gio lam viec 
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Thu. ter 
cong viec Dun viinguiri Hive hien N(ii dung cong viec 

Thai gian thtic 
hien 

BO phan TN&TKQ ciia Ban Quan 
KKT,CN tai Trung tam Phuc vu HCC tinh 

ly Xac nhan tren phan me‘m mOt ccra; 
Tra ket qua giai guy& TTHC cho ca nhan/t6 chirc. 

Tiing thin gian giii quyet TTHC DOi veri dir an thut)c therm quyen cilia Ban Quin IS,  
DOi voi dir an thui5c therm quyen cilia UBND 

: 200 gib.  lam viec 
: 280 gib.  lam viec 

9. Dieu chinh dtr an din to trong trtrong hop nhi d'au tir nh4n chuyen nhtrcrng thy an din to la tai san bio dim doi vgfri dty an 
dau to thuOc therm quyen chap thu4n chit trtrang dau to cua UBND cap tinh hoc Ban Quin ly (1.009763) 

- DOi vat du an thuOc therm quyen chap thuan chit truang dau tu cita UBND cap tinh: Thai han giai quyet: 35 ngay, ke tir ngdy nhan 
du ho so theo quy dinh; trong do, 25 ngdy lam viec tat Ban Quan ly Khu kinh te, cong nghiep, 10 ngay lam viec tat UBND tinh. 

- DtSi vOi du an thuOc therm quyen chap thuan chit truang dau tu ctla Ban Quan Thoi hart giai quyet: Trong that han 25 ngdy (lam 
viec) ke tir ngay nhan du hoso hop re. 

- Quy trinh not bO: 

Thu' tkr cong 
viec Dan viinguiri thtic hien Ni dung cong viec 

Thai gian thkrc 
hien 

Buac 1 
- BO phan TN&TKQ dia. Ban Quail ly KKT,CN 
tai Trung tam Phvc vv HCC tinh. 
- BO phan HC-TH ctla Trung tam PVHCC tinh. 

- Kiem tra, twang dan, tiep nhan 116 so, giri phieu hen tra cho ca nhan; 
- SO h6a h6 sa, chuyen h6 so tren phan m'6 mOt cira va h6 so giAy (trig' 
truawg hop ho so'ndp true tuyen) cho Lanh dao Phong Dau tu, Doanh 
nghiep va Lao dOng 

04 gia lam viec 

Buac 2 Lanh dap Phang Dau tu, DN&LD Nhan h6 so (dien tir) va phan cong giai quyet 02 gia lam viec 
Bade 3 Chuyen vien Phong Dau tu, DN&LD Xem xet, therm tra, xir ly 116 so, du thao Van ban 178 gia lam viec 
Buoy 4 Lanh dao PhOngDiitir,DN&LD Thant dinh, xem xet, xac nhan du thao Van ban 08 gia lam viec 
Buoy 5 Lanh ciao Ban Quan ly KKT,CN KY van ban xir ly 06 gia lam viec 

13u6c 6 BO phan van thu Ban Quan ly KKT,CN 1) Dji vol duan thuac therm quyn Chap thudn dui truang ciciu toduOn 
czia Ban Quart 1k 

02 gia lam viec 
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viec Dan vi/nguiri thuc hien Thu. tu cling Thai Nei dung cling viec gian Mire 
hien 

Vao s6 van ban, dong dAu, kY s6, chuyen van ban xis 1y (then to va ban 
gay) cho B6 phAn TN&TKQ dm Ban Quan 1y1 KKT,CN tai Trung tam 
Ph6c vu HCC tinh de xac nhAn tren phAn mem met dm, tra ket qua giai 
guy& TTHC cho ca nhan/t6 chirc. ,  
2) Doi voi du an thuk therm quyen Chap thuan chit truong dciu tu dtr an 
cica UBND tinh: 
Vao so van ban, dong dAu, kY s6, chuyen van ban (hien tir va bcin gidy) 
cho B6 phAn TN&TKQ dm VP UBND tinh tai Trung tam PV HCC tinh. 

Btroc 7 
B'6 phAn TN&TKQ d 	VP UBND tinh tai 
Trung tam PV HCC tinh. 

, 
Kie

m 	
m tra, Wei) nhAn h6 so va chuyen h6 so cho chuyen vien VP thp ly 02 gi6 lam viec 

Mx& 8 Chuyen vien VP UBND tinh Xem xet, xir 1Y he so, trinh Lanh dao UBND tinh phe duyet 64 gib lam viec 
Bo& 9 Lanh dao VP UBND tinh Kiem tra, ky van ban 06 gib lam viec 
Bulk 10 Lanh dao UBND tinh Phe duyet van ban 06 gi6 lam viec 

11 B6 phan van dm VP UBND tinh 02 Vao so van ban, dong dAu, IcY s6, chuyen van ban (hien ter va ban gay) 
cho Be phAn TN&TK9 dm Ban Quan 1S,  tai Trung tam PV HCC tinh. cho 

gay lam  
. 	v iec 

B6 phAn TN&TKQ c6a Ban Quan ly KKT,CN 
tai Trung tam Ph6c vu HCC tinh 

Xac nhAn tren phAn mem mot et:1.a; 
Tra ket qua giai quy& TTHC cho ca nhan/to chirc. 

TOng thoi gian giii quyet TTHC 
Doi WA du an thuec thin) quyen dm Ban Quan ly: 200 gier lam viec 
DOi veri du an thuec therm quyen cfia UBND 	: 280 giir lam viec 

10. Di&I chinh dtr an d n tir trong trifling hqp chia, tach, sap nit4p du an du to di veri city an du fir thu(ic therm ciu)4n chAp 
thu4n chit tritrung gait to ctia UBND cap tinh hoc Ban Quin ly (1.009764) 

- ,DM voi du an thufac therm quyenchip thuan 	truong dAu tu 	UBND cap tinh: Thin han giai quyk 35 ngay, tir ngay nhan 
du ho so theo quy dinh, trong do, 25 ngay lam viec tai Ban Quan 13'r Khu kinh te, cong ngh4, 10 ngay lam viec tai UBND tinh. 

- Doi vai du an thu'Oc therm quyLl chdp thuan chit truong dAu tu dm. Ban Quart 1/: 'Thin han giai quy'k Trong thin han 25 ngay (lam 
viec) ke tir ngay nhan du h6 so hop 
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- Quy trinh not b0: 

Thor tv 
Don vi/ngtrai thvc hien cong viec hi'en NiO dung cong viec 

Thai gian thirc 

Bulk 1 
- BO phan TN&TKQ dm Ban Quan ly KKT,CN 
tai Trung tam Phuc vu HCC tinh. 
- BO phan HC-TH cila Trung tam PVHCC tinh. 

- Kiem tra, huang dan, HO nhan 116 so, giri phieu hen tra cho ca nhan; 
- S6 Ma 116 so, chuyen ho so tren phAn mem mot dm vah6 so giAy (ft* 
twang hap ho sa nap truc tuyen) cho Lar )' h*PhOngDautu,Doanhnghiepva 
LaodOng 

04 gier lam viec 

13trac 2 Lanh dao Phong DAu tu, DN&LD Nhan ho so (then dr) va phan cong giai quyet 02 gi6 lam viec 
Bade 3 Chuyen vien Phong DAu tu, DN&LD Xem xet, tham tra, xir ly ho so, du thao Van ban 178 gier lam viec 
Birerc 4 Lanh dao Phong Dau tu, DN&LD Tham dinh, xem xet, xac nhan thr thao Van ban 08 gior lam viec 
Buck 5 Lanh dao Ban Quail IY KKT,CN Ky van ban xir ly 06 gier lam viec 

Buck 6 BO phan van thu Ban Quail ly KKT,CN 

1) Doi viii du an thuac thcim quyen Chap thuan cha truang dciu tu du an 
caa Ban Quan lk 
Vao so van ban, thing dau, 14 so, chuyen van ban xir ly (dien to va ban 
gi4) cho BO phan TN&TKQ cda Ban Quan 1Y KKT,CN tai Trung tam 
PVHCC tinh de xac nhan tren phan mem mot ctira, tra ket qua giai quyet 
TTHC cho ca nhan/t6 chirc. 
2) Doi viii du an thuac that'll quyen Chcip thuan cha tnrang dau tu du an 
caa UBND tinh: 
Vao s6 van ban, thing dal', 14 s6, chuyen van ban (dien tti va ban gicly' ) 
cho BO phan TN&TKQ cira. VP UBND tinh tai Trung tam PV HCC tinh. 

02 gier lam viec 

Buerc 7 
BO phan TN&TKQ oh VP UBND tinh tai Trung 
tam PV 11CC tinh. 

. 
Kiem tra, tiep nhan ho so va chuyen ho so cho chuyen vien VP thu 1Y 02 gib.  lam viec 

Ms& 8 Chuyen vien VP UBND tinh Xem xet, xir ly 116 so, trinh Lanh dao UBND tinh phe duyet 64 gier lam viec 
Buck 9 Lanh dao VP UBND tinh Kiem tra, 14 van ban 06 gia lam viec 
Btrac 10 Lanh dao UBND tinh Phe duet van ban  06 gier lam viec 

Buot 11 
BO phan van thu VP UBND tinh 

Vao so van ban, dOng dau, kYr so, chuyen van ban (then dr va ban giay' ) 
cho BO phan TN&TKQ dm Ban Quan ly tai Trung tam PV HCC tinh. 

02 gier lam viec 

BO phan TN&TKQ cila Ban Quan ly KKT,CN tai 
Trung tam Phyc vu HCC tinh 

Xac nhan tren phan mem mot et:1.a; 
Tra ket qua giai quyet TTHC cho ca nhan/to chirc. 

Ding tiled gian giai quyet TTHC D6i vai dv an thuOc thim quyen ciia Ban Quan ly: 200 gib.  lam viec 
A 	., 

	

Thii veri cla in thui)s thim quyen cu 	UBND 	: 280 gier lam viec 
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11. Dieu chinh du. an dAu to trong truirng hop chia, tach, hop nhAt, sap nh4p, chuyen 	hinh to chtrc kinh to c#oi veri dur an 
eau to thu(ic therm quyen chAp thu4n chii trtrang clan to ctia UBND cap tinh hoc Ban Quin 1ST (1.009765) 

- ho 
vai du an thuOc therm quyen chAp thuAn chi]. truang dau tu 	UBND cap tinh: Thai han giai quyet: 35 ngay, ke ngay nhAn 

du ho so theo quy dinh; trong do, 25 ngay lam viec tai Ban Quan ly Khu kinh te, cong nghi'ep, 10 ngay lam viec tai UBND tinh. 

- D6i veri du an thuOc therm quyen chAp thuAn chu trucmg dAu tu Gila Ban Quan l: Th6i han giai quyet: Trong tiled han 25 ngdy (lam 
viec) ke tir ngay nhan du h6 so hop re. 

- Quy trinh not 

cong viec Dan viinguiri thtrc hien Thfr ty ThIri NOi dung cong viec 
gian thirc 
hien 

Buac 1 
- Be? phan TN&TKQ dm Ban Quan 1S,  KKT,CN 
tai Trung tam Phyc vu 1-ICC tinh. 
- BO phan HC-TH cila Trung tam PVHCC tinh. 

- Kim tra, huang dan, tip nhan ho so, giri phieu hen tra cho ea nhan; 
,; 	, 	,. 	,:, 	A 	. 

- So hoa ho so, chuyen ho so tren phan mEm mat elf a va ho' so giay (trir 
truong hop ho so nOp trvc tuyen) cho Lanh dao Phong Dau tu, Dounh nghi'ep va 
Lao dOng 

04 gier lam viec 

Busk 2 Lanh ciao PhOngDautu,DN&LD Nhan ht) so (diEn tar) va phan cong giai quyEt 02 gia lam viec 

Buac 3 ChuyEn vien Phong Dau tu, DN&LD Xem xet, therm tra. xii lS,116 so, du thao Van ban 178 gia lam viec 
Btrac 4 Lanh dao Phong Dau tu, DN&LD Therm dinh, xem xet, xac nhan du thao Van ban 08 gia lam viec 
Bit& 5 Lanh dap Ban Quan 1)% KKT,CN KS,  van ban xa1S1 06 gia lam viec 

Mr& 6 BO phan van thu Ban Quail lS,  KKT,CN 

1) Doi vol dz( On thuOc therm quye'n Chap' thuan chit truang clan to du an 
caa Ban Quan Iii: 
Vero so van ban, thing dau, kS,  so, chuyEn van ban xer lS,  (dien to va ban 
gay) cho BO phan TN&TKQ dm Ban Quan 1y tai Trung tam PVHCC tinh 
de xac nhan teen phan mEm mot carer, tra kEt qua giai quyEt TTHC cho ca 
nhanitiS chfrc. 
2) Doi vol ch! On thuOc therm guye'n Chap' thuan cha triamg clan to dn. On 
caa UBND tinh: 
Vero so van ban, clang dau, 14 s6, chuyEn van ban (dien to va ban giely' ) 
cho Bo phan TN&TKQ dia. VP UBND tinh tai Trung tam PV HCC tinh. 

02 gia lam viec 

Bo nhan TN&TKQ dm VP UBND tinh tai Kim 
Trung tam PV HCC tinh. 

tra, tip nhan 116 so va chuyEn 116 so cho chuyEn vien VP thy 1)% 02 gia lam viec 

Busk 8 Chuyen vier' VP UBND tinh Xem xet, xir1S,  ho so, trinh Lanh dao UBND tinh phE duyet 64 gia lam viec 
Btrac 9 Lanh dao VP UBND tinh Kim tra, 14 van ban 06 Oa lam viec 
BuOc 10 Lanh dao UBND tinh PhE duyet van ban 06 gia lam viec 
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Thir to 
cong viec Don vi/nguiri thtyc hien Nii) dung eking viec Then gian thtyc 

hien 

Buck 11 
BO phan van thu VP UBND tinh 

Vao so van ban, dong dau, ky so, chuyen van ban ('then tit va bon giay) 
cho 13'6 phan TN&TKQ cira Ban Quan ly tai Trung tam PV HCC tinh. 02 giO lam viec  

BO phan TN&TKQ cua Ban Quan IY KKT,CN 
nghiep tai Trung tam Pinyc vu HCC tinh 

Xac nhan tren phAn mem mot cira; 
Tra Let qua giai quyet TTHC cho ca nhan/tO chic. 

Tiing thoi gian giii quy64 TTHC 
Diii vofri du an thui)c thim quytn ctia Ban Quin 1Sr: 200 gib.  lam viec 
Dtii veil du an thutilc thim quytn cita UBND 	: 280 g10 lam viec 

12. Dieu chinh du an dal' tir trong,truir ng Imp sir dung quyen sir dung dat, tai san gin lien vofri chat thuOc du an dau tir de Op von 
vao doanh nghiep doi veri dkr an dau tir thu§c than' quyen chap thuan chu trtrang dau tu. cua UBND cap tinh hoc Ban Quin IY 
(1.009766) 

- Doi voi du an thu6c tham quyen chap thuan chu trucmg dau tu cua UBND cap tinh: Th ban giai quyet: 35 ngay, ke tir ngdy nhan 
du ho so theo quy dinh; trong do, 25 ngay lam viec tai Ban Quan ly Khu kinh te, cong nghiep, 10 ngay lam viec tai UBND tinh. 

- D6i voi du an thu6c tharn quyen chap thuan chit trucmg dau to dm Ban Quan Thai flan giai quyet: Trong thai han 25 ngay (lam 
viec) ke tir ngay nhan du h6 so hop le. 

- Quy trinh not b6: 

Thu. to 
cong viec Don viingu?ri thus hien NOi dung cong viec Thoi gian that 

hi?n 

Bulk 1 
- BO phan TN&TKQ dm Ban Quan ly KKT,CN 
tai Trung tam Phuc vu HCC tinh. 
- BO phan HC-TH cilia Trung tam PVHCC tinh. 

- Kiem tra,,huong can, tip nhan ht) so, girl phieu hen tra cho ca nhan; 
- So h6a ho so, chuyen ho so ten phan mem mot cira va ho so giay (trir 
truanghoph6sanOptructuyen)cholian-  h*Phong DAus tu,DoanhnghieptvaLaodOng 

04 gio lam viec 

Buck 2 LitthdpPhOngDAutu,DN&LD Nhan ho so (dien tu) va phan cong giai quyet 02 gior lam viec 

Buoy 3 ChuyenvienPhongDAuttr,DN&LD Xem xet, thAm tra, xir ly h6 so, du thao Van ban 178 gi6 lam viec 
Buoy 4 Lanh dao PhOng DAu tu, DN&LD Tham dinh, xem xet, xac nhan du thao Van ban 08 gie.  lam viec 
Buac 5  Lanh dao  Ban Quan ly KKT, CN Ky van ban xu ly 06 gio• lam viec 



15 

Buck 6 BO phan van thy Ban Quan 15,  KKT,CN 

1) Doi voi du an thudc tham quyen Chdp thudn clni truang dau to du an 
cita Ban Quan 1Y: 
Vao so van ban, &mg dAu, 14,  so, chuy& van ban xu ly (dien tit va ban 
giely) cho BO phO.n TN&TKQ dm Ban Quan 15,  tai Trung tam PVHCC tinh 
a xac nhan tren phAn m'ern mot dm, tra k iet qua giai quyet TTHC cho ca. 
nhan/t6 citify. 
2) Dai voi du an thudc tham quyen Chap thudn cid' truang dau tit du an 
clic' UBND tinh: 
Vao so van ban, thing dAu, 14 s6, chuy& van ban (dien tit va ban gay) 
cho BO phdn TN&TKQ cita VP UBND tinh tai Trung tam PV HCC tinh. 

., 
02 gm.  lam viec 

Buck 7 
BO phan TN&TKQ d 	VP UBND tinh tai 
Trung tam PV HCC tinh. 

, 
Kie

m 	
m tra, tip nhan WO so va chuy8n WO so cho chuyen vier' VP thy 15 02 gio-  lam viec 

Btrot 8 Chuyen vien VP UBND tinh Xem xet, ?dr 15 ho so, trinh Lanh dao UBND tinh ph8 duyet 64 gi& lam viec 
Btrac 9 Lanh dao VP UBND tinh Kiem tra, 14,  van ban 06 gier lam viec 
Mr& 10 Lanh ciao UBND tinh Ph8 cluy8t van ban 06 gia lam viec 

Btrac 11 BO phan van thu VP UBND tinh 
Vao so van ban, (long dAu, 14 s'6, chuy8n van ban (dien dr va ban giay) 
cho BO phan TN&TKQ dm Ban Quan 151 tai Trung tam PV HCC tinh. 

02 gi& lam viec 

BO phan TN&TKQ cna Ban Quan 15 Khu kinh 
t6, cong nghi8p tai Trung tam Phuc vu HCC tinh 

Xac nhan ten phAn mem mot dm; 
Tra ke't qua giai quye't TTHC cho ca nhanitli chirc. 

Choi gian giii quyet TTHC DOi veil dty an thut:tc tham quyen ctia Ban Quart ly: 200 gilt. lam viecTlfmg 
Diti voi du. an thut)c Mint quyen ctia UBND 	: 280 gib. lam viec 

13. Dieu chinh du. an &Au ttr trong trtrong hop sir dung quyen sir dung dat, tai san gin lien v•fri dat thui)c dly an clan ttr de hqp tac 
kinh doanh dOi voi dur an dau ttr thuOc tham quyen chap thuan chit truvng flat' tir cim UBND cap tinh ho4c Ban Quan ly 
(1.009767) 

- D6i voi du an thut5c thAm quyen chip thuan chit tracing dAu to cua UBND cap tinh: Thai han giai quyet: 35 ngay, ke tir ngay nhin 
du h6 soy theo quy dinh; trong do, 25 ngay lam viec tai Ban Quanlr Khu kinh te, cong nghiep, 10 ngay lam viec tai UBND tinh. 

- DM voi du an thuti3c tham quyen chap thuin chu truung dAu to cda Ban Quan 1)'/: 'Th6i han giai quyet: Trong then han 25 ngay (lam 
viec) Ice to ngay nhan du Wo so hop 
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- Quy trinh net be: 

Thtir tit. cong 
Don vi/nguiri thtrc hien viec hien NiO dung cong viec 

Thai gian thtyc 

Bu6c 1 
- BO phan TN&TKQ dm Ban Quan 13% KKT,CN 
tai Trung tam Pinrc vu HCC tinh. 
- BO phan HC-TH cira Trung tam PVHCC tinh. 

- Kiem tra, !wan ddn, tiep nhan hoso, girl phieu hen tra cho Ca nhan; 
- S6 hoa he so, chuyen h6 so tren phan mem mot dm va he so gidy (t.tic 
trteang hop ha so.  nop ow tuyjn) cho Lanh dao Phong DAu tu, Doanh nghrep 
, 	‘ 

va Lao dcmg 

04 gi6 lam  viec  

Buoy 2 Lanh dao Phong DAu tu, DN&LD Nhan WO so (dien tir) va phan cong grar quyet 02 gi6 lam viec 
Bade 3 ChuyenvienPhong DAutu,DN&LD Xem xet, therm tra, xtil' h6 so, du thao Van ban 178 gib lam viec 
13trOc 4 Lanh dao Phong DAu tu, DN&LD Therm dinh, xem xet, xac nhan du thao Van ban 08 gib lam viec 
13uac 5 Lanh dao Ban Quan 15,  KKT,CN KS,  van‘ 	ban ?dr l$,  06 gi6 lam viec 

6 BO phan van thu Ban Quan VI KKT,CN 

1) DOi voi clu an thuac therm quyen Chap thuan chit trucmg dau tu du an 
ctia Ban Quail lk 
Vero so van ban, dong dau, 14 so, chuyen van ban xir Vt (dien tit va ban 
gay) cho BO phan TN&TKQ dm Ban Quan1SIKKT,CN tai Trung tam Phvc 
vu HCC tinh de xac nhan tren phAn mem met dm, tra IC& qua giai quyet. 
TTHC TTHC cho Ca nhan/t6 chirc. 
2) LA vai du an thuac therm quye'n Chap' thu an chit trteang (kilt to du an 
cita UBND tinh: 

Vero so van ban, dOng ddu, 14 se, chuyen van ban (then tit va ban giclY) cho 
BO phan TN&TKQ dm VP UBND tinh tai Trung tam PV HCC tinh. 

viec 02 gr6 lam viec 

Bade 7 BO phan TN&TKQ dia. VP UBND tinh tar 
Trung tarn PV HCC tinh. Kte  

. , 
rn tra, tiep nhan he so va chuyen he so cho chuyen vien VP thu 1 ,  02 gi6 lam viec 

Bade 8 Chuyen vien VP UBND tinh Xem xet, xir15/116 so, trinh Lanh dao UBND tinh phe duyet 64 gi6 lam viec 
Budc 9 Lanh dao VP UBND tinh Kim tra, 14 van ban 06 gi6 lam viec 
Buoy 10 Lanh dao UBND tinh Phe duyet van ban 06 gier lam viec 

BuOc 11 BO phan van thu VP UBND tinh Vao s6 van ban, dong ddu, 14 se, chuyen van ban Wen tit va ban gay) cho 
BO Oran TN&TKQ cira Ban Quan Vi tar Trung tam PV HCC tinh. 

02 gi6 lam viec 

Be phan TN&TKQ dm Ban Quart Vi KKT,CN 
tai Trung tam PV tinh 

Xac nhan tren phan mem met dm; 
Tra ket qua giai quyet TTHC cho ca nhan/t6 chirc. 

Tong thOi gian giai quyet TTHC Doi vOi city an thuOc therm quyen dm Ban Quin 1y:200 gig lam viec 
Dot Wri der an thaw therm q_uyen ctia UBND 	: 280 gib.  lam viec 
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14. Dieu chinh du. an diu tir theo ban an, quyet dinh cua toa an, trong tai del 	dkr an dill tir di duvc chip thu4n chu truorng 
diu tir (Khoan 3 Dieu 54 ND so 31/2021/ND-CP) (1.009768) 

- Doi vai du an thuOc tham quy'n chap thuan chit trucmg dAu tu cua UBND cap tinh: Then han giai guy& 12 ngay, ke tir ngdy nhan 
dit ho so theo quy dinh; trong do, 07 ngay lam viec tai Ban Quan 13'T Khu kinh te, cong nghi'e'p, 05 ngay lam viec tai UBND tinh. 

- DOi yai du an thuOc tham quy& chip thuan chit tnrcmg dAu tu oh Ban Quart 1T: Thai han giai quy&: Trong th6i han 7 ngay (lam 
viec) k6 tir ngay nhan 61116 so hop le.. 

- Quy trinh not bO: 

cong viec Don vi/ngtrivi thuc hien 
Thu tu Thai 

NOi dung cong viec gian thue 
hien 

Buoy 1 
- BO phAn TN&TKQ dm Ban Quan lY KKT,CN 
tai Trung tam PVHCC tinh. 
- BO phan HC-TH dm Trung tam PVHCC tinh. 

- Kiem tra, Inrong dan, tiep nhAn Ito so, girl phial hen tra cho ca nhan; 
- SO Matto so, chuyen hO so tren phAn mem mot cira vahO so giAy (trir trzrang 
hop lid sa Op &ix tuye'n) cho Lath claoPhangiAitr,Doanhnghier; ivataadOng 

04 gi6 lain viec 

Btr6c 2 Lanh dao Piing Nu' tu, DN&LD NhAn Ito so (dien tir) va phan cong giai quyet 02 gi6 lam viec 
Buoy 3 Chuyen vien Ph6ng Dau tu, DN&LD Xem xet, tham tra, mir ly hO so, du thdo Van ban bao cao UBND tinh 36 gi6 lam viec 
BtrOc 4 Lanh dao PhOng DAu tu, DN&LD ThAm dinh,. xem xet, xac nhAn du thao Van ban bao cao UBND tinh 06 gi6 lain viec 
Buerc 5 Lanh dao Ban Quan ly KKT,CN Ky Van ban bao cao UBND tinh 06 gi6 lam viec 

Btrerc 6 
• cong BO phAn van thu Ban Quan ly Khu kinh to 

nghiep 

1) Doi vai du an tit& tham quyen Chcip thuan chit trtrang ciciu to chu an cua 
Ban Quan 1.): 	, 

Vao so van ban, dung dau, ks,  so, chuyen van ban xir ly (then tir viz ban giciy) 
cho Bo phAn TN&TKQ dm Ban Quail lY tai Trung tam PVHCC tinh 
2) Doi vai du an thuOc tham quyn Chap' thuan chit trtrang cici'u to cua UBND tinh: 
Vao s6 van ban, dung dAu, kY sO, chuyen van ban (then ter va ban giciy) cho BO 
phan TN&TKQ oh VP UBND tinh tai Trung tam PV HCC tinh. 

02 gi6 lam viec  

Buoy 7 BO phAn TN&TKQ dm VP UBND tinh Kiem tra, tiep nhan WO so va chuyen ho so cho chuyen vien VP thu ly 02 gin lam viec 
BtrOc 8 Chuyen vien VP UBND tinh Xem xet, xu lY ho so, trinh Lanh dao UBND tinh phe duyet 24 gin lam viec 
Biz& 9 Lanh dao VP UBND tinh Kiem tra, ky van ban 06 gi6 lam viec 
Bulk 10 Lanh dao UBND tinh Phe duyet van ban ,  06 gi6 lam viec 

Bit& 11 BO phAn van thu VP UBND tinh 
Vao so van ban, (long dau, 14 sO, chuyen van ban (clien tit va ban gay) cho 
BO phAn TN&TKQ cua Ban Quan ly tai Trung tam PV HCC tinh. 

02 gi6 lam viec 

BO phAn TN&TKQ dm Ban Quan 13% KKT,CN 
t

Xdc 
Trung tam PVHCC tinh 

nhAn tren phAn mem mot cua; Tra ket qua TTHC cho ca nhan/tii chirc. tai 

Tong thivi gian giai quyet TTHC 
DOi Writ du an thuOc thim quyen cua Ban Quan ljr : 56 gio• lam viec 
DOi v(fri du an thuec thim quyen cua UBND 	: 96 gia lam viec 



18 

15. Dieu chinh dti an &Au tir theo ban an, guy& dinh cfia tOa an, trong tai doi vori dty an d'au tir da dirge cap Giiy cluing nhan 
thing ky dau to va khong thuOc din chap thOn chu trucrng dau ter hoc dir an da duvc chap thu4n chu trtro'ng dau to nhung 
khong thu(ic truirng hgp quy dinh tai khoan 3 Dieu 41 cila Lu'at D'au tir (Khoan 4 Dieu 54 Nghi dinh so 31/2021/ND-CP) 
(1.009769) 

- ThOi han giai quyet: Trong then han 05 ngay (lam viec) Ice tir ngay nhin du h6 so hop le. 

- Quy trinh not bo: 

Thti tir 
Dun vi/nguiri thtrc hien cong viec hien Nie dung ding viec 

ThZri gian thtyc 

13tr6c 1 
- BO phan TN&TKQ dm Ban Quart ly 
KKT,CN tai Trung tam Phuc vv HCC tinh. 

- BO phan HC-TH ctla Trung tam PVHCC tinh. 

- Kiem tra, huang dan, tiep nh4n hO so, giri phieu hen tra cho ca nhan/to chirc; 
- So h6a hO so, chuyen hO so tren phan mem mot cira va Ito so giay (frit.  trirang 
hap ha so nop trzrc tuy&I) cho Lanh dao PhOng Dau tu, Doanh nghi'ep va Lao dOng 

04 gio• lam viec 

Btroc 2 Lanh dao Phong Dau tu, DN&LD Nhan 116 so (dien tir) va phan cong giai quyet 02 gio lam viec 
Buov 3 Chuyen vien PhOng Dau tu, DN&LD Xem xet, tharn dinh, xir ly Ito so, du thao van ban xir ly 24 gia lam viec 
Buoy 4 Lanh dao Phong D'au tu, DN&LD Xem xet, xac nhan du thao van ban xo• ly 04 gier lam viec 
Buck 5 Lanh dao Ban Quan ly KKT,CN Ky van ban xir 1Y ,  04 tie( lam viec 

Btrac 6 BO phan van thu Ban Quart ly KKT,CN Vao so van ban, dong dau, ky 	so, chuyen van ban xir ly (then tir va ban giaY) cho 
BO phan TN&TKQ ctia Ban Quan ly KKT,CN tai Trung tam PVHCC tinh. 

lam viec 02 giO lam viec 

Buoy 7 BO phan TN&TKQ dm Ban Quail ly - 	• 
KKT,CN tai Trutt! tam PVHCC tinh 

Xac nhfin tren phan mem mot cira; - 
Tra ket . ua ... iai • u et TTHC cho ca nhan/tO elide. 

Tong thoi gian giai quyet TTHC 40 gib. lam viec 

16. Dieu chinh dkr an Tau to theo ban an, quyk dinh cua Um an, trong tai doi viffi thy in d'au to da doge chAp thu4n chu trucrng 
d'au to (Khoin 3 Dieu 54 ND so 31/2021/ND-CP) (1.009768) 

- Doi vai du an thuOc thdm quy'en chip thuin chit trucmg dau tu cua UBND cap tinh: ThOi han giai quyet: 18 ngay, ke tir ngay nhin 
du ho so theo quy dinh; trong 65, 15 ngay lam viec tai Ban Quin ly Khu kinh te, cong nghiep, 3 ngay lam viec tai UBND tinh. 

- Doi vori du an thui)e thdm quy'en chdp thuin chit truung ddu tu ctia Ban Quin 17: That han giai quyet: Trong thai han 15 ngay (lam 
viec) ke tir ngay nhin du ho so hop le. 

- Quy trinh not 
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Thti tn. Don vi/nguiri thtic hi0 cong viec hi0 N(ii dung cong v* Thiri gian thirc 

Mr& 1 
- B6 phan TN&TKQ cua Ban Quan I/ KKT,CN 
tai Trung tam Phyc vu HCC tinh. 
- BO ph5n HC-TH dm Trung tam PVHCC tinh. 

- Kim tra, twang clan, tiep nh5n ho so, giri plueu hen tra cho ca. nhan; 
A 	, 	A 

- So hoa ho so, chuyen 116 so ten pha'n mem mot dm va h6 so giAy (hit 
Throng hap hi?' sa Op trot tuyen) cho Lanh dao Phong Wu tu, Doanh 

. 
nghiep va Lao d'6ng 

04 giO lam viec 

Btrac 2 Lanh dao Phong D'Au tu, DN&LD Nh5n 116 so (dien tir) va phan tong giai guy& 02 gi6 lam viec 

Buoy 3 Chuyen vien Phong Dau ttr, DN&LD Xem xet, therm tra, xir 1/ 116 so, du thao Van ban bao cao UBND tinh 100 gi6 lam viec 
Buot 4 Lanh dao PhOng Dau tu, DN&LD Therm Binh, xem xet, xac nh5n du thao Van ban bao cao UBND tinh 06 gi6 lam viec 
Buoy 5 Lanh dao Ban Quan 1/ Khu kKT,CN K/ Van ban bao cao UBND tinh 06 gi6 lam viec 

Mr& 6 B6 ph5n van thu Ban Quay 1/ KKT,CN 

1) Doi voi du an thuOc !helm quyen Chcip thuan chfi truang dau to du an 
ciia Ban Qua?, lk 
Vero so van ban, dong dau, k/ so, chuyen van ban xir I/ (dien tit va ban 
gay) cho BO ph5n TN&TKQ dm Ban Quan 1/ KKT,CN tai Trung tam 
PVHCC tinh de xac nh5n tren phan mem mot dm, tra ket qua giai quyet 
TTHC cho ca nhan/t6 chirc.  
2) Doi voi du an thuOc therm quyen Chap thuCin chit truang dau tu du an 
cita UBND tinh: 
Vero so van ban, dong dau, k/ so, chuyen van ban (dien tit va ban gay) 
cho B6 ph5n TN&TKQ dm VP UBND tinh tai Trung tam PV HCC tinh. 

02 giO lam viec 

Bu6c 7 
B6 ph5n TN&TKQ d 
Trung tam PV HCC tinh. Kim tra, tiep nhan116 so va chuyen 116 so cho chuyen vien VP thy I/ 02 gi6 lam viec 

Buot 8 Chuyen vien VP UBND tinh Xem xet, xii I/ ho so, trinh Lanh dao UBND tinh phe duyet 12 giO lam viec 
Btr6c 9 Lanh dao VP UBND tinh Kie . A m tra, k/ van ban 04 gi6 lam viec 
Buoy 10 Lanh dao UBND tinh Phe duyet van ban , 04 gi6 lam viec 

Buac 11 B6 phan van thu VP UBND tinh so van ban, dong dau, k/ so, chuyen van ban (dien tit vet bangiciy) 
cho BO ph5n TN&TKQ ciia Ban Quan I/ tai Trung tam PV HCC tinh. cho 

.„ 	. lam viec 02 guy 	iec 

B6 ph5n TN&TKQ do Ban Quan 1/ KKT,CN 
tai Trung tam Phyc vu HCC tinh 

Xac nhan tren phan mem mot cira; 
Tra ket qua giai quy6t TTHC cho ca nhan/t6 chirc. 

thiri gian giii quyet TTHC Doi vOi dg an thui)c therm quyen cita Ban Quin 1/ 	:144 giir lam viecTengg 
Doi vii dg an thuOc therm quyen ctia UBND 	: 120 gitr lim viec 



20 

17. Ngirng hoktt Ong cua dkr an doi vol dty an din tir thu(ic thim quytn chip thuAn chit throng din tir cua UBND cap tinh 
hoAc Ban Quin 1ST (1.009771) 

- Thai hp giai quyet: 05 ngay lam vies, ke ttr ngdy nh"P du h6 so theo quy dinh. 

- Quy trinh not 1)0: 
Thfr tkr 

Don vi/ngtr?ri tittle hien 
cong viec hien 

NiO dung cong viec 
Thoi gian thirc 

Birac 1 
- BO phAn TN&TKQ dm Ban Quail ly 
KKT,CN tai Trung tam Phuc vu HCC tinh. 

- B6 phan HC-TH cila Trung tam PVHCC tinh. 

- Kiem tra, huang dan, tiep nhan ho so, giri phieu hen tra cho ca nhan; 
- So h6a h6 so, chuyen ho so tren phan ni.'m m6t cira va ho so giay (Die truang 
hap ho so nap trzic tuyen) cho Lanh dao PhOng Dau tu, Doanh nghiep va Lao d6ng 

04 gi6 lam viec 

Btrac 2 Lanh dao Phong DAu tu, DN&LD Nhan ho‘ so (dien tir) va phan cong giai quyet 02 giar lam viec 
Buac 3 Chuyen via PhOng Dau tu, DN&LD Xem xet, tharn tra, xfr 1Y,  ho so, du thao ket qua tra 161 24 gi6 lam viec 
flu& 4 Lanh dao Phong DAu tu, DN&LD ThAm dinh, xem xet, xac nhan du thao ket qua tra 161 04 gi6 lam viec 
Bade 5 Lanh dao Ban Quan ly KKT,CN KY van ban xit 1S/ 04 gio lam viec 

Bade 6 B6 phan van thu Ban Quan ly KKT,CN Vao so van ban, dOng dAu, ky so, chuyen van ban xir ly (dien de va ban giay' ) cho 
B6 phan TN&TKQ cua Ban Quan ly KKT,CN tai Trung tam PVHCC tinh. 

02 gi6 lam viec 

Bade 7 B0 phAn TN&TKQ caa Ban Quan ly 
KKT,CN tai Trung tam PVHCC tinh 

• • 
Xac nhan tren phan mem mot cira; 

Tong titbit gian giii quyet TTHC 40 giir lam viec 

18. ChAm dirt host d(ing cua thy an (Ian tir (1.009772) 
- ThOi hp giai quyet: ngay khi tip nhan thong bao 

- Quy trinh not 1)0: 
Thu. tir 

Don viingtroi thiyc hien cong viec hien Ni(i dung cong viec 
Thai gian thiyc 

Budc 1 
- BO phan TN&TKQ dm Ban Quail ly 
KKT,CN tai Trung tam Phuc vu HCC tinh. 

- B6 phan HC-TH dm Trung tam PVHCC tinh. 

- Kim tra,s huang dan, tip nhan 116 so, gui phiL hen tra cho 6 nhan; 
- SO h6a ho so, chuyen ho so tren phan mem mot cira va ho so giay (trio truring 
hop ha sit nap true tuye'n) cho Lanh dao Phong DAu tit, Doanh nghiep va Lao d6ng 

Ngay khi tie.p 
nhan 

Budc 2 Lanh dao Phong DAu tu, DN&LD Nhan 116 so (dien tit) va xac nhan hoan thanh cong viec 0 
TOng thiii gian giai quyet TTHC 0 
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19. Cip lai ho4c hien dinh GiAy chtrng nh4n clang k5,  din tir (1.009774) 

19.1. CApl#i GiAy cluing nh4n dang kST dau tn. 

- Thai han giai quy6t: 05 ngay lam viec, ke tir ngay nhan du Wo so theo quy dinh. 

- Quy trinh nOi 

Ong viec 
Don vi/ngtriyi thuc hiCe'n Thu' tir Thoi 

NOi dung cong viec 
gian thqc 
hien 

Btrac 1 
- BO phAn TN&TKQ cilia Ban Quart ly KKT,CN 
tai Trung tam Phuc vu HCC tinh. 
- BO phan HC-TH dm Trung tam PVHCC tinh. 

- Kiem tra, huang an, tier! nhAn he so., giri phieu hen tra cho ca nhan; 
- SO hoa ht) so, chuyen he so teen phAn mem mot dm va he. so  giAy (frit , 
truong kg, ha sa nap true tuyen) cho Lanh ciao Phong DAu tu, Doanh nghiep 
va Lao &Ong 

04 giO lam viec 

Buck 2 Lanh dao PhOng DAu tu, DN&LD Nhan hO so (dien fir) va phan ding giai quy'et 02 gin lam viec 
Buoy 3 Chuyen vien PhOng DAu tu, DN&LD Xem xet, tham tra, xtir ly he, so, du thao ket qua tra 161 24 gi6 lam viec 
Buck 4 Lanh dao Phong DAu tu, DN&LD Tham dinh, xem xet, xac nhAn du thao ket qua tra 161 04 gi6 lam viec 
Btrac 5 Lanh dao Ban Quan 13% Khu KT, CN Ky van ban xfr ly 04 gi6 lam viec 

Buerc 6 BO phan van thu Ban Quan ly KKT,CN 
Vao s6 van ban, clOng dau, ky so, chuyen van ban xfr IY (dien tit vet ban 
gay) cho BO phAn TN&TKQ dm Ban Quan lY KKT,CN tai Trung tam 
PVHCC tinh. 

02 gi6 lam viec 

Mx& 7 
BO phan TN&TKQ dm Ban Quan 1Y KKT,CN tai 
Trun,g tam PVHCC tinh , 

Xac nhan tren phan mem mot dm; 

Tong dad gian giai quest TTHC 40 gilr lam viec 

19.2 Wu dinh GiAy chung nh4n (tang ky dAu fir 

- Thai han giai quy6t: 03 ngay lam v*, ke tir ngay nhan du h6 so theo quy dinh. 

- Quy trinh not bof): 

Thtir tu 
cong viec 

Bon vi/nguiri thuc hi0 Nt)i dung ding v* 
Th?ri gian thue 

hi;en 

- BO phan TN&TKQ cilia Ban Quan ly KKT,CN 
tai Trung tam Phuc vu HCC tinh. 
- BO phAn HC-TH cua Trung tam PVHCC tinh. 

Btr ac 1 

- Kiem tra, huong dan, tip nhAn ht) so, giri phieu hen tra cho ca nhan/to" chirc; 
- SO Wm h6 so, chuyen ho so ten phan m6 n mot dm. va he so giAy (trir 

i 
trtaing hop ho sa nap true tuyen) cho Lanh dap Ph6ng Dau tu, Doanh nghiep 
va,  Lao dOng 

04 giO lam viec 
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Bade 2 Lanh dao Phong Dau tu, DN&LD Nhan ho so (dien Ur) va phan tong giai quyet 02 gi6 lam viec 
Buac 3 Chuyen vien Phong Dau ttr, DN&LD Xem xet, tham dinh, xir ly h6 so, du thao van ban xir ly 12 gi?Y lam viec 
Buac 4 Lanh dao PhOng Dau tu, DN&LD Xem xet, xac nhan du thao van ban xir 1y 02 gia lam viec 
Bit& 5 Lanh dao Ban Quart ly K,KT,CN Ky van ban xir ly 02 gia lam viec 

Buck 6 BO phan van thu Ban Quan ly KKT,CN 
Vao so van ban, dong dau, ky so, chuyen van ban xir ly (dien de va ban 
giely) cho BO phan TN&TKQ dm Ban Quan ly KKT,CN tai Trung tam 
PVHCC tinh. 

02 giar lam viec 

Buac 7 
BO phan TN&TKQ dia. Ban Quan ly KKT,CN 
tai Trung tam PVHCC tinh 

Xac nhan ten phan mem mot cira; 
Tra ke't qua giai quyet TTHC cho ca. nhan/t6 chirc. 

Tong thiri gian giai quyet TTHC 24 gio.  lam viec 

20. D6i Giiy chirng nh4n Tang kSr din tir (1.009773) 

- Thed hart giai quyet: 03 ngay lam viec, ke‘ tir ngay nhan du h6 so theo quy dinh. 

- Quy trinh not 

Thu. tkr 
cling viec 

Don viingtriri thkrc hien NiO dung ding viec 
Tho.i gian thirc 

hien 

Bulk 1 
- BO phdn TN&TKQ cua Ban Quan ly 
KKT,CN tat Trung tam Phuc vu HCC tinh. 
- BO phdri HC-TH c sita Trung tam PVHCC tinh. 

- Kim tra, huOng dan, tiep nhan hO so, giri phieu hen tra cho ca nhan/to chirc; 
- So Ma ho so, chuyen h6 so tren phan mem mot cira va ho so giay (frit twang 
hop ha so.  nap try-c tuyjn) cho Lanh dao Phong Dau tu, Doanh nghiep va Lao dOng 

04 gia lam viec 

Buac 2 Ldnh dao Phong Dau tu, DN&LD Nhan ho so (dien tit.) va phan cong giai quyet 02 gia lam viec 
Bulk 3 Chuyen vien Phong Dau tu, DN&LD Xem xet, tham dinh, )(Cr ly Ito so, du thao van ban )(Cr ly 12 gi6 lam viec 
Buac 4 Lanh dao PhOng Dau tu, DN&LD Xem xet, xac nhan du thao van ban xir ly 02 gib lam viec 
Buac 5 Lanh dap Ban Quan ly KKT,CN KY van ban xir ly 02 gi6 lam viec 

Buac 6 BO phdn van thu Ban Quan ly KKT,CN 
Vao s6 van ban, dong du, ky s6, chuyen van ban xir ly (dien tit va ban glib)) 
cho BO phan TN&TKQ cita Ban Quan ly KKT,CN tai Trung tam PVHCC tinh. 

02 gi6 lam viec 

Bulk 7 
BO phdn TN&TKQ dm Ban Quan ly 
KKT,CN tai Trung tam PVHCC tinh 

Xac nhan tren phan mem mot cira; 
Tra ke't qua giai quyet TTHC cho ca nhan/to oik. 

Tong thZri gian giai quyet TTHC 24 gio lam viec 
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21. Thuc hien ho4t Ong au to theo hinh thirc gop von, mua cif) phAn, mua phan von gOp doi volt nha au tu nuikc ngoai 
(1.009775) 

- Thai han giai quy6t: 15 ngay lam v*, ke tir ngay nhan du h6 so. theo quy dinh. 

- Quy trinh nOi 
Thu. to 

ding viec 
Don vi/ngutei thtirc hiO NOi dung ding v* Thai gian thtyc 

hiO 

Btrac 1 
- Be phan TN&TKQ dm Ban Quan ly 
KKT,CN tai Trung tam Phuc vu HCC tinh. 
- Be phan HC-TH ctla Trung tam PVHCC tinh. 

- Kiem tra, huong clan, tiep nhan ho sa, ph phieu hen tra cho ca nhan/to chirc; 
- S6 hea he so, chuyeit WO so tren phan mem met cfra va he so giay (hit trtrang 
hop ho so Op true tuyAn) cho Lanh dao PhOng Dau ttr, Doanh nghiep va Lao deng 

04 giO lam viec 

Btrac 2 Lanh dao PhOng Dau tu, DN&LD Nhan ho so (dien tir) va phan ding giai quyet 02 gar lam viec 
Btrac 3 Chuyen vier' Phong Dau tu, DN&LD Xem xet, tham dinh, xir lY ho so, du thao van ban xir 19 104 gar lam viec 
Btrerc 4 Lanh dao Phong Dau tu, DN&LD Xem xet, 'de nhan du thao van ban xir lY 04 giO lam viec 
Buoy 5 Lanh dao Ban Quan ly KKT,CN KY van ban )(Cr 1Y 04 giO lam viec 

Btrac 6 BO phan van thu Ban Quan ly KKT,CN Vao so van ban, d6ng dau, ky se, chuyen van ban xi).  ly (dien tir va ban giciy) 
cho Be phlan TN&TKQ dm Ban Quan ly KKT,CN tai Trung tam PVHCC tinh. 02 giO lam viec 

Brat 7 
Be phan TN&TKQ dm Ban Quart ly 
KKT,CN tai Trung tam PVHCC tinh 

Xac nhan tren phan mem met cfra; 
Tra ket qua giai quyet TTHC cho ca nhan/te chirc. 

TOng thoti gian giai quyet TTHC 120 gib. lam viec 

22. Thinh 14p van phOng dieu hanh cfia nha au tir ntr rc ngoai trong hop dang BCC (1.009776) 

- Th6i han giai quyet: 15 ngay lam viec, ke tir ngay nhan du ho sa theo quy dinh. 

- Quy trinh nOi 
Thir tt, cling 

viec Don viingtriri fillip hi0 

	

.1,-..‘-i' . - , 	NOi dung cling viec o 	r• 	—.,,,,' 
TWA gian thut 

hien 

Buck 1 

„ 
- BO phan TN&TKQ dm Ban Quan ly 
KKT,CN tai Trung tam Phuc vu HCC tinh. 
- Be phan HC-TH dm Trung tam PVHCC tinh. 

- Kiem tra, 	' , idp nhan he so, Ft phieu hen tra cho ca nhan/to chin; 
_ SO He ho sa, chuyen ho so tren phan mem met cfra va ho sa giay (trir 
trudeng hop ho so nOp trifc tuyen) cho Lanh dao PhOng Dau tu, Doanh nghiep 
va Lao citing 

04 gay lam viec 

Btrac 2 Lanh dao Ph6ng Dau tu, DN&LD Nhan he so (dien tir) va phan cong giai quyet 02 giO lam viec 
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Bulk 3 Chuyen vien PhOng Dau tu, DN&LD Xem xet, tham dinh, )(Cr 1j,  ho so, do thao van ban xir ly 104 gib lam viec 
Buck 4 Lanh dao Phong Dau tu, DN&LD Xem xet, xac nhan do thao van ban xir ly 04 gib lam viec 
Back 5 Lanh dao Ban Quan ly KKT,CN KY van ban xii ly 04 gib' lam viec 

Buck 6 BO phan van thu Ban Quan ly KKT,CN 
Vao so van ban, dong dau, ky so, chuyen van ban )(Cr ly (dien tit va ban 
gay) cho BO phan TN&TKQ dm Ban Quan ly KKT,CN tai Trung tam 
PVHCC tinh. 

02 gib lam viec 

Bock 7 BO phan TN&TKQ cila Ban Quan ly KKT,CN 
tai Trung tam PVHCC tinh 

Xac nhan tren phan mem mot dm; 
Tra Let qua giai guy& TTHC cho ca nhan/tO chirc. 

rting th(!ri gian giai quyet TTHC 120 giir lam viec 

23. Chilli dirt ho4t diiing van phong dieu hanh cua nha clan ttr ntrov ngoai trong hcrp dill-1g BCC (1.009777) 

- ThOi han giai quy6t: 15 ngay lam viec, ke to ngay nhan du h6 so theo quy dinh. 

- Quy trinh not 

Thu. tty cong 
viec Don viingteri thtyc hien N§i dung cong viec 

Thai gian thtyc 
hien 

Mx& 1 
- BO phan TN&TKQ ciia Ban Quail ly KKT,CN 
tai Trung tam Phijc vu HCC tinh. 
- BO phan HC-TH caa Trung tam PVHCC tinh. 

- Kiem tra
' 
 huang clan, tip nhan WO' so, giri phieu hen tra cho ca. nhan/tO chirc; 

• 
- Si h6a 116 so, chuyen ho so tren phan mem mot dm va ho so giay (air 
twang hop ha sa nop trtrc tuyen) cho Lanh ciao Phong Dau to, Doanh nghiep 

' va Lao dong 

04 gib lam viec 

Bu6c 2 Lanh dao Ph6ng Dau tu, DN&LD Nhan ho so (dien tfr) va phan cong giai _guy& 02 gib lam viec 
BirOc 3 Chuyen vien Phong Dau to, DN&LD Xem xet, tham dinh, xir ly ho so, du thao van ban xir 1Y 104 gib lam viec 
Ba6c 4 Lanh dao Phong Dau to, DN&LD Xem xet, xac nhan du thao van ban xir ly 04 gib lam viec 
Bade 5 Lanh dao Ban Quan ly KKT,CN  Ky,  van ban xir ly 04 gib lam viec 

BirOc 6 BO phan van thu Ban Quan ly KKT,CN 
Vao so van ban, (long dau, ky so, chuyen van ban xir ly (then tit vet ban 
gitiy) cho BO phan TN&TKQ dm Ban Quan ly KKT,CN tai Trung tam 
PVHCC tinh. 

02 gib' lam viec 

Bu6c 7 BO phan TN&TKQ cua Ban Quan ly KKT,CN 
tai Trung tam PVHCC tinh 

Xac nhan tren phan mem mot cira; 
Tra ket qua giai guy& TTHC cho ca nhan/to chac. 

Tt)ng thoi gian glat quyet TTHC 120 gio• lam viec 
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