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S6: 20 /2014/QD-UBND Ha Néi, ngay 46 thang 5 ndm 2014
QUYET PINH

vé viéc ban hanh Quy ché tuyen dung cong chu'c x4, phwong, thi trin va
Néi quy ky thi tuyén céng chire xd, phwomg, thi trin trén dia ban thanh phé Ha Noi

UY BAN NHAN DAN THANH PHO HA NOI
Cin cir Luét T6 chitc HDND va UBND ngiy 26 théng 11 nim 2003;

Cén cir Luét Can bd, céng chirc ndm 2008,

Cén cir Nghi dinh 56 92/2009/ND-CP ngay 22/10/2009 ciia Chinh pht vé chirc
danh, sé lugng, mot sé ché do, chinh sach déi véi can b, cong chuc ¢ x4, phudng, thi
trn va nhitng ngudi hoat dong khéng chuyén trach & cip xa;

Cén ctr Nghi du}h s6 112/2011/ND-CP ngay 05/12/2011 cta Chinh phi vé cong
chirc xa, phuong, thi trén,;

Can cit Thong tir sb 06/2012/TT-BNV ngay 30/10/2012 cia B§ Néi vu hu(mg dan
v& chitc trach, tidu chudn cy thé, nhiém vu va tuyen dung cdng chirc x&, phudng, thi trn;

Can cir Quy ché td chirc thi tuyén, xét tuyén cdng chirc va Noi quy ky thi tuyén,
thi ning ngach céng chirc ban hanh kém theo Théng tu s6 13/2010/TT-BNV ngay 30
thang 12 ndm 2010 cua B N§1 vu. :
Xét d& nghi cia Giam dbc S& Nbi vy,

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyet dinh nay Quy ché tuyen dung cbng chire x4,
phuong, thi tran trén dia ban thanh pho Ha N6i va Noi quy ky thi tuyén céng chirc x4,
phuong, thi trdn trén dia ban thanh phé Ha Noi.

Dleu 2. Quyét dinh nay ¢6 hiéu lyc sau 10 ngay ké& tir ngay ky va thay the Quyét
dinh sb 139/2007/QD-UBND ngay 06/12/2007 cia UBND thanh phé Ha Noi vé viéc ban
hanh Quy ché tuyén dung céng chiic x&, phuong, thi trdn thudc thanh phd Ha Nbi.

Chanh Vin phong UBND Thanh phé; Giam déc cac S&: Noi vu, Tai chlnh Cha
tich UBND céac quén, huyén, thi xd thudc Thanh pho thu tridng cac co quan, don vi va
c4 nhin c6 lién quan chiu trich nhiém thi hanh Quyét dinh nay./.

Noi nhin:
- Viin phéng Chinh phi;
- Cac B§: Tu phép, N6i vu;
- Thudng tree: Thanh ty, HIDND Thanh phd;
- Chu tich UBND TP;
- Cac PCT UBND TP;
- Cuc Kiém tra Vin ban - B§ Tu phép;
- Website Chinh phii;
- Nhu Diéu 2;
- B§ tu 1énh Thu d6; Coéng an Thanh pho
- TT tin hoc cong bio TP; Cdng giao tiép dién tr TP,
- VPUBTP: CVP, céc PCVPE, TH, VX, NC;
-Luu: VT .o




UY BAN NHAN DAN CONG HOA XA HOI CHU NGHTA VIET NAM
THANH PHO HA NOI Péc lap — Tw do — Hanh phiic

. QUYCHE
TUYEN DUNG CONG CHUC XA, PHUONG, THI TRAN
. _TRENDIA BAN THANHPHO HANOT

( Ban hanh kém theo Quyét dinh s6: 20 /2014/QD-UBND ngay ]6/5/2014
ciia UBND thanh pho Ha Noi)

Chwong 1
QUY DINH CHUNG

Diéu 1. P6i twong va pham vi ap dung

Quy ché nay quy dinh viéc td chirc tuyén dung cong chirc xd, phuong, thi trén
trén dia ban thanh phé Ha Néi (sau ddy goi chung la cong chirc cip xd) ddi véi cac
chirc danh sau:

1. Trudéng Cong an x4, thi tran (noi chua bé tri hirc lwong cbng an chinh quy);

2. Chi huy trudéng Quan su;

3. Vian phong — Théng ké;

4. Tai chinh — K€ toan;

5. Dia chinh - Xy dung - D6 thi va Mbi truong (d6i v6i phuong, thi tran) hodc

Pia chinh — Néng nghiép - Xay dung — Moi trudng (d6i véi xd) (sau day goi

chung 1a Pia chinh — X4y dung);

6. Tu phap — Hé tich;

7. Van hoa — Xa hi;

Didu 2. Nguyén tic tuyén dung

1. Viéc tuyén dung cong chirc cip x& phai dam bao cong khai, khéch quan, dén
chu va dung quy dinh ctia phap luit hién hanh.

2. Can cir vao dinh bién, co ciu chirc danh cong chire, s6 Iuong cong chie con
thiéu, tiéu chuén chuyén mon, nghiép vu cda ting chirc danh cong chire cip xa dé dang
ky tuyén dung vao vi tri, chirc danh cdng chirc cap xa con thiéu.

3. Mai ngudi chi duge dang ky du tuyén vio mot chi tiéu tuyén dung & mdt xa,
phuong, thi trdn trén dia ban thanh phd Ha Néi trong cing mdt ky tuyén dung cong
chirc cép xa.

Piéu 3. Thim quyén tuyén dung
1. Chu tich UBND quan, huyén, thi x4 (sau ddy viét tit 1a cAp huyén) tb chirc
tuyén dung cong chirc cap xa theo quy dinh tai Nghi dinh 112/2011/ND-CP ngay

05/12/2011 ctia Chinh phit vé cbéng chirc x&, phudng, thi trén (sau ddy viét tit Ja Nghi
dinh 112/2011/ND-CP) va theo Quy ché nay.

2. Trong ky tuyén dung hang ndm theo ké hoach cla UBND Thanh phd, Chu
tich UBND cap huyén quyét dinh viéc thanh 1ap Hoi ddng tuyén dung cong chirc cap
xd. Hoi dong tuyén dung cong chirc clp xa dbng thdi thye hién td chirc xét tuyen doi
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véi chirc danh Chi huy truong quén sy, Truong cong an; t4 chire thi tuyen cdng chirc
cip xa; thuc hi€én nhiém vu kiém tra, sat hach dbi v6i cac dbi tugng tiép nhan khong
qua thi tuyén (néu c6).

Diéu 4. Co cau tuyén dung

Viéc tuyén dung can qt’r vao yéu ciu nhiém vy, s lwong cbng chirc cz‘ip xi duoc
giao va theo dinh hudng co cau, nhu sau:

1. Chitc danh Chi huy truéng Quén su: Tuyén dung di mdi x&, phudng, thi tran
01 cong chirc Chi huy truéng Quan su;

2. Chirc danh Trudng cdng an: Tuyén dung dt mdi x4, thi trén (noi khong bb tri
Céng an chinh quy) 01 céng chitc dam nhén chirc danh Truong Cong an;

3. Chirc danh Vin phong - Théng ké: Tuyén dung du de it nhit mbi x4, phuo*ng,
thj trén ¢6 02 cong chirc Van phong - Thong ké, dam bao mdi x4, phuong, thi trdn co6
01 cong chirc thudong truc lam cdng tac tiép nhan va tra két qua giai quyét thi tuc hanh
chinh trong giao dich hanh chinh giita UBND vd&i t& chirc va ca nhan theo co ché “mét
ctra”, “mot cira lién thong™, 01 cong chirc thuc hién cac nhiém vu chuyén mdn khac;

Cac x4, phuong, thi trdn loai 1 bd tri 03 cdng chirc Van phong — Théng ké.

4. Chirc danh Bia chinh — Xy dyng: Tuyén dung di mdi xd, phudng, thi trdn 02
cdng chirc Pia chinh- x4y dung - d6 thi va mdi truong (d01 voi phuong, thi trén) hodc
Pia chinh — ndng nghiép — xdy dyng va moi truong (dbi v6i xa). Tlong do 01 cdng
chirc ¢adm nhan nhiém vu dia chinh, 01 cong chirc ddm nhén nhiém vu vé linh vue xay
dung — dé thi - moi truong hodc linh vuc ndng nghiép — xay dung (n6ng thén méi) -
mbi trudong (d6i véi x4);

5. Chute danh Van hoa — Xa hoi: T chirc tuyén dung G mdi x4, phuong, thi tran
02 cdng chirc Van hoa - Xa hoi. Trong d6 01 cong chire dam nhén cic nhi¢m vy thude
linh vuc Vin héa, 01 cdng chirc ddm nhén céc nhiém vu thude linh vuc Lao dong —
Thuong binh va xi hoi;

6. Chuirc danh Tw phap - Ho tich: Céc xa, phuong, thi trdn loai 1, loai 2 tuyen da
02 cong chic Tu phap - Ho tich, cdc x&, phuong, thi trdn loai 3 tuyén du mdi x4,
phudng, thi trn 01 c6ng chuc T phap HG tich;

7. Chire danh Tai chinh - Ké toan: Tuyén du cho mdi xi, phudng, thi trdn 01
cong chirc Tai-chinh — Ké toan;

Céc xd, phuong, thi trAn loai 1 ¢6 thé xem xét tuyén thém 01 cong chirc Tai chinh -
Ké todn.

Céac x4, phuong, thi trin da bé tri cong chirc cap x4 theo dinh hudng co cu cong
chire néu trén na van con chi tiéu céng chirc, co thé tiép tuc tuyén dung thém vao céc
chtre danh cdng chuc cAp x4 theo murc 4o yéu chu nhiém vu dugc giao trén dia ban xa,
phudng, thi tran.

Pidu 5. Hinh thirc tuyén dung céng chirc cap xa

1. Thue hién vi€c tuyén dung cong chirc cAp x4 thdng qua céc hinh thirc sau:

a) Thi tuyén dbi vai cac chirc danh: Van phong - Théng k&, Dia chinh - Xay
dung, Tai chinh - K& toan, Tu phap - Ho tich, Vidn hoa - X& hoi.

b) Xét tuyén va bo nhiém i v6i chire danh Chi huy trudng Quan sy chp x4 va
Truong Cong an x4, thi trén (noi chua bd tri ¢éng an chinh quy).
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¢) Xem xét, tiép nhan khong qua thi tuyén ddi v6i cac trudong hop tuyén dung
ddc biét theo quy dinh tai Didu 15, Bi‘éu 16 Thong tu s6 06/2012/TT-BNV ngay
30/ }0/2012 cia BO Noi vu, hudng dan vé chire trach, tiéu chuén cu thé, nhiém vu va
tuyén dung cong chirc xd, phwong, thi trédn (sau day viét tit 1a Thong tu 50 06/2012/TT-
BNV).

2. Viée tuyén dung cong chirc cAp xi (v6i c& 3 hinh thirc néu trén) duge thuc
hién tai k¥ tuyén dung theo K& hoach ctia UBND thanh phé.

3. Ngoai ky tuyén dung theo Ké hoach cta UBND Thanh phd, vige tuyén dung
va bb nhi¢m chire danh Truong Cong an va Chi huy truéng Quan sy, viée tiép nhan
khong qua thi tuyén ddi véi truomg hop quy dinh tai khoan 2 Didu 15, khoan 3 Piéu 16
Thong tw 06/2012/TT-BNV duge tién hanh thudng xuyén theo yéu ciu nhiém vu.

Pidu 6. Pidu kién ding ky dw tuyén

Ngudi du tuyén cong chire cip xa phai ¢6 dit diéu kién quy dinh tai Diéu 36 Luit
can bo, cong chirc nim 2008 va dap (ing yéu cau sau:

1. Yéu ciu vé trinh d¢, nganh hodc chuyén nganh dao tao phu hop vdi yéu cau
nhiém vu cta tirng chirc danh c¢éng chirc cap xa

_ Chirc danh Chi huy truéng Quén su: C6 trinh 46 dao tao tir Trung cép tr& 1én,
nganh dao tao Quan sy co sd;

- Chitc danh Trudéng Cong an: C6 trinh d6 dao tao Trung c¢lp tré 1én, nganh
Quan 1y trat tu xa hdi & co sd;

- Chtrc danh Vin phong — Théng ké: C6 trinh d6 dao tao chuyén mon tir Dai
hoc trg 1én, nganh hodc chuyén nganh: Hanh chinh, Luat, Quan tri Van phong, Vén thu
— Luu trir, Céng nghé thong tin, Thong ke, Thong ké kinh té - x4 hoi.

- Chire danh Tai chinh — K& toan: C6 trinh dé dao tao chuyén mon tbt nghiép tir
Dai hoc trd 1én, nganh hodc chuyén nganh: K& toan, Tai chinh, Tai chinh — Ngén hang.

- Chite danh Dia chinh - xdy dyng - do thi va mbi truong (d6i voi phuimg, thi
trdn) hoic Pia chinh — ndng nghiép - xay dung — moi truong (d6i véi xa): Co trinh do
dao tao chuyén mon tdt nghiép tr Dai hoc trd 1én, nganh hodc chuyén nganh: Dia
chinh, Quan ly dAt dai (d6i voi linh vire Dia chinh, Nong nghiép); Xay dung, Kién tric,
D6 thi, Mbi truong (d6i véi linh vire Xay dung, D6 thi, M6i truong).

- Chuc danh Tu phap — H tich: Co trinh dd dao tao chuyén mén tt nghiép tr
Pai hoc tr& 1én, nganh hoc chuyén nganh: Luat.

_ Chite danh Van hoa — X& hdi: C6 trinh d) dao tao chuyén mon tdt nghiép tir
Pai hoc tré ién, nganh hodc chuyén nganh: Quan ly Van hoa, Van hoa hoc, Viét Nam
hoc, Bao tdn bao tang, Van héa — Du lich, 1t nghiép Pai hoc su pham: nganh Ngir
Van, nganh Sir (dbi véi linh vie Vin hoa); Cong tac x4 hoi, Quan tri nhan hre, X& hdi
hoc, Quan ly nguén nhan luc, Béo tro xa hoi, Quan ly cac vAn dé x3 hoi va chinh sach
x4 hoi (d6i voi Iinh vue Lao ddng Thuong binh va xa hoi).

Can o yéu cau vé trinh dd dao tao, nganh, chuyén nganh phu hop v6i cac chire
danh céng chitc néu trén; UBND cép huyén cin cir vao co céu, s6 luong, chat lugng
cdng chirc cla timg xd, phuong, thi tran ding ky cu thé trinh do, nganh hodc chuyén
nganh cAn tuyén vao céc chirc danh.cong chirc cap x4 dap ung dugc yéu cdu nhiém vu
ctta chirc danh cong chirc c¢Ap xa cén tuyén.

2. Nguoi du tuyén vao chirc danh cong chirc Chi huy truéng Quin su chp xa va
Trudng cong an xa, thi trin phai dam bao cac ti€u chuin, diéu kién bo sung: 1a dang
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vién, thudc quy hoach cia x4, phuong, thi trin vao chic danh Chi huy truéng quéin su
hodc Trudng cong an. Co6 kha néng phéi hop véi cdc don vi Quan doi nhan dén, Cong
an nhan déan va luc lugng khac trén dia ban tham gia xay dung nén qudc phong toan dén
va thuc hién mot s6 nhiém vy phong thi dén su; gilr gin an ninh, chinh tri, trat trr an
toan xa hdi, bao vé Pang, chinh quyén, bao vé tinh mang, tai san cuia nhin dan, tai san
cua Nha nuéc; Puge Cha tich UBND cAp x& va Chi huy trudng quén sy cip huyén (a6
vl Chi huy trudng quén su c¢ép xd), Chu tich UBND x4, thi tran va Truéng Cong an
cap huyén (dbi véi Trudng Cong an x4, thi trin) ¢6 van ban dé nghi tuyén dung va bd
nhiém.

3. Ngudi thude dbi twong tiép nhan vao cdng chirc clp xa khong qua thi tuyén
phai dam bao céc didu kién bd sung theo quy dinh tai diém b khodn 1 va diém b khoan
2 Diéu 15 thong tu 06/2012/TT-BNV. :

4. Trinh &3 tin hoc

a) C6 chimg chi A tin hoc vin phong tro 1én dbi voi ngudi du tuyén vao chirc
danh cbng chirc yéu cau trinh do trung cap trd 1én.

b) C6 chung chi B tin hoc vin phong tré 1én dbi véi ngudi du tuyén vao chirc
danh céng chire yéu cau trinh d9 dai hoc trd 1€n.

5. C6 ho khau thuong tri tai thanh phd Ha Néi.

Diéu 7. Quy dinh bd sung dbi voi nguoi dw tuyén vio chirc danh cdéng chire
Tai chinh — Ke toin

Nhirmg ngudi thude ddi twong khéng duge lam ’ké todn duogc quy dinh tai Didu
51, Luat Ké todn 2003 thi khong duge ding ky du tuyén vao chirc danh cong chire Tai
chinh - Ké toan cép xa.

Piéu 8. Hoi dong tuyén dung cong chirc cap xa

1. Hoi dong tuyén dung cong cht’rc'cép X3 (sau day viét tét’ la Hoi déng tuyén
dung) do Chii tich UBND cép huyén quyet dinh thanh 1&p theo ké hoach tuyén dung
cbng clirc cap xa hang ndm cua UBND thanh phé. Hoi dong tuyén dung hoat dong theo
timg k¥ tuyén dung va ty gii the sau khi hoan thanh nhiém vu. Thoi gian thanh 1ap Hoi
ddng tuyén dung theo quy dinh tai khoan 1 Diéu 18 Nghi dinh 112/201 1/ND-CP.

2. Thanh phén 116 ddng tuyén dung

H6i ddng tuyén dung cé tlr 05 dén 07 thanh vién, bao gdm:

a) Chit tich Hdi ddng 1a Chu tich hodc Phé Chu tich Uy ban nhan dan cép huyén;

b) Phé Chu tich Hoi ddng 12 Trudng phong Néi vu (hodc Phé Trudng phong Noi
vu trong trudng hop khuyet Trudng phong Noi vu);

¢) Uy vién kiém thu ky Hoi déng la cong chirs thude Phong N6i vu;

d) Mot sd Gy vién khac la dai dién lanh dao 126t $6 co quan chuyén mon ¢o lién
quan thugc UBND cap huyén.

3. Hoi dong tuyén dung lam viéc theo nguyén tac tap thé, biéu quyét theo da s6,
¢6 nhiém vu, quyén han nhu sau:

a) Béi voi viée thi tuyén vao céac chirc danh Vén phong - Théng ke, Pia chinh -
X4y dung, Tai chinh - K& toan, Tu phap- Ho tich, Van hoa —Xa hoi:

Thanh 14p cac Ban gitp viée gom: Ban dé thi (trudng hop huyén, quén, thi x4 t&
chire ra dé thi), Ban coi thi, Ban phach, Ban cham thi, Ban phuc khao (néu cd); St dung

r
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phi "dl_l' tuyén theo quy dinh; td chirc chdm thi; t5 chic trién khai cac trinh tu, thu tuc thi
tuyén theo quy dinh cia phédp ludt va ctia Quy ché nay.

b) Déi v6i viée xét tuyén cac chirc danh Trudng Cong an, Chi huy trudng quin
su:

Xet tuyén Truéng Cong an va Chi huy truéng Quén sy cAp x3 trén co s& xem xét
céc didu kién, tiéu chudn cia nhitng ngudi dy tuyén vao chirc danh cong chirc Trudng
Cong an, Chi huy trudng Quén su theo quy dinh tai Didu 6 Quy ché nay; trén co s& dé
nghi cia UBND x4, phuong, thi trdn va dé nghi ctia Chi huy truéng Ban chi huy Quin
su ¢ap huyén (néu xét tuyén Chi huy truéng Quén sy cap xa) hoic Trudng Cong an chp
huyén (néu xét tuyén Truéng Cong an).

c) Dbi vé6i viéc tiép nhan khong qua thi tuyén céc truong hop dic biét:

- Kiém tra vé cac didu kién, tiéu chuan, vin bing, chitng chi theo yéu clu cua
chire danh can tuyén dung;

- Noi dung sat hach do Hoi déng tuyén dung cin cir vao ti€u chudn va nhiém vu
cua chire danh cong chirc cép x4 can tuyén dung, bao cdo Chu tich UBND cép huyén
xem xé1, quyét dinh truéc khi tb chire sét hach hoge do S& Noi vu phdi hop véi cac S&
nganh lién quan chuén bi ndi dung sat hach trong trudong hop cn thiét.

- Truong hop ¢o nhiéu ngudi dy sat hach thi Hoi ddng tuyén dung thanh 1ap Ban
sat hach.

- Trudmg hop c6 it ngudi du sat hach trong ky tuyén dung va Hoi ddng tuyén
dung bb tri duge thanh vién Héi déng tuyén dung td chirc sat hach thi sinh thi viéc bo
tri sat hach phai bao ddm nguyén tdc mdi ngudi du sat hach boi 02 thanh vién cua Hoi
déng tuyén dung thuc hi¢n sat hach. Nhiém vy, quyén han, tiéu chuin cla ngudi sat
hach thuc hién nhu nhiém vu, quyén han, tiéu chuén thanh vién Ban sét hach.

- Nhén va bao quén, luu gitr dé phong vén, dap an theo dang quy dinh cia phap
luit; bao dam bi mit dé, dap 4n phong van theo ché do tai liéu tuyét mat.

4. 1161 dbng tuyén dung dugc st dung con diu ctia UBND cip huyén, tai khoan
cia UBND cép huyén (hodc tai khodn cla Phong Noi vu cip huyén) trong céac hoat
dong cua Ho1 dong.

Pidu 9. Giam sat ky tuyén dung

1. Cha tich UBND cip huyén quyét dinh thanh 14p Ban gidm sat k¥ tuyén dung
cong chire cap x3, gom Truéng ban va céc giam sat vién. Nhiém vu cu thé cua cdc giam
sat vién do Trudng ban phén cdng.

2. N6i dung gidm sat gom: vige thuc hién céc quy dinh vé td chirc ky thi, ky
kidm tra sat hach, vé hd so, tiéu chuan va dicu kién cia ngudi du tuyén; vé thuc hién
quy ché va ndi quy cua ky thi.

3. Dja diém giam sat: tai noi lam viéc cia Hoi ddng tuyén dung, noi td ch}’rc tha,
noi t chitc phéng van, noi to chirc danh s6 phach, roc phach, ghép phach, noi to chirc
chim thi, noi td chire cham phic khao bai thi. '

4. Thanh vién Ban giam sét ky thi digc quyén vao phong thi va noi chim thi; c6
quyén nhéc nhé thi sinh, thanh vién Ban coi thi, Ban phéach, Ban chém thi va Ban phuc
khao thuc hién dung quy ché va ndi quy cua ky thi; khi phét hién c6 sai pham dén mic
phai 1ap bién ban thi c6 quyén lap bién ban vé sai pham cia thi sinh, thanh vién Hoi
ddng thi, thanh vién Ban coi thi, Ban phach, Ban cham thi va Ban phuc khao.
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5. Thanh vién Ban giam sat trong khi lam nhiém vu phai deo thé va phai tuén tha
ding quy ché, ndi quy cuia ky thi, ky kiém tra sat hach; néu vi pham quy ché, ndi quy ciia
ky thi hodc 1am 16, lot bi mat anh hudng dén két qua cia ky thi thi Trudng ban coi thi,
Trudng ban phéch, Trudng ban chdm thi bao céo Chu tich Hoi dong dé kip thoi bao céo
Chi tich UBND cép huyén dinh chi nhiém vu gidm sat ky thi va xir ly theo quy dinh ctia
phép ludt; néu vi pham quy ché ciia ky kiém tra sat hach hodc 1am 16, lot bi mét anh
huong dén ke:c qua ctia ky kiém tra sat hach thi Truéng ban sat hach bao cao Chu tich
Hoi déng tuyén dung dé kip thoi bao cdo Chu tich UBND cép huyén dinh chi nhiém vu
gidm sat ky kiém tra sat hach va xir Iy theo quy dinh ca phap luat.

6. Trong khi t6 chitc sat hach, thanh vién Ban giam sat duoc quyén vao phong
phéng van; c6 quyén nhic nhé thi sinh, thanh vién Ban sat hach thuc hién ding quy ché
16 chire ky kiém tra sat hach; khi phat hién ¢6 sai pham dén mirc phai 1ap bién ban thi
c6 quyén 1ap bién ban vé sai pham cua thi sinh, thanh vién Hoi ddng tuyén dung, thanh
vién Ban sat hach.

Piéu 10. Giai quyét khiéu nai, t6 cio

‘ Trpng qué trinh t6 chite ky tuyén’ dung, truong hgp cé don khiéu nai, td cdo, Hoi
ddng tuyén dung phai xem xét gidi quyet trong thoi han 10 ngay, k< tir ngdy nhan duge
don khiéu nai, to cao.

Piéu 11. Lwu tri tai liéu
1. Tai liéu cta ky tuyén dung

a) Tai liéu vé thi tuyén bao gdm: cac van ban vé t& chire ki thi cia Chi tich
UBND cép huyén, vin ban ciia Hoi déng tuyén dung, bién ban cac cudc hop Hbi dong,
danh sach téng hop nguoi du thi, dé thi gbc, dap an va thang diém cita @& thi, bién ban
ban giao dé thi, bién ban x4c dinh tinh trang niém phong dé thi, bién ban 1ap vé cac vi
pham quy ché, ndi quy thi, bién ban ban giao bai thi, bién ban chim thi, bang tong hop
ket qua thi, quyét dinh cong nhan két qua thi, bién ban phiic khao, giai quyét khiéu nai,
t6 cao va cac tai lidu khic (néu c6) cia ky thi.

b) Tai liéu vé xét tuyén bao gbm: cac vin ban vé td chuc ky xét tuyén ciia Chu
tich UBND cép huyén, van ban cia Hoi ddng X€t tuyén, bién ban cic cudc hop Hoi
dong xét tuyén, danh sach tong hop ngudi du tuyén, cac vin ban cia Chu tich UBND
cép xa va Chi huy trudng quan sy cdp huyén, cia Chu tich UBND cap xd va Truong
Cong an cap huyén; két qua xét tuyén, quyet dinh cong nhén ket qua xét tuyén, giai
quyét khiéu nai, t& cdo va cac tai lidu khac (néu ¢6) cia ky xét tuyén.

¢) Tai liéu vé kiém tra, sat hach bao gdm: cac van ban vé to chirc ky kiém tra sat
hach cua Chu tich UBND clp huyén, van ban cua Hoi dong tuyen dung, bién ban cdc
cuc hop Hoi ddng tuyen dung, danh sach tdng hop ngudi du tuyén, de phéng vén gbe,
thang diém va dap an aé phong vén, cac bién ban ban giao d& phéng vén, bién ban xic
dinh tinh trang niém phong dé phong vén, bién bén 1ap v& cac vi pham quy ché, ndi quy
kiém tra sat hach, bang tong hop két qua phong véan, két qua phéng vin, béo céo cla
161 déng tuyén dung vé két qua kiém tra sat hach, vin ban ciia Chu tich UBND huyén
dé nghi S& Néi vu thng nhét ¥ klen vin ban théng nhét y klen cua Gidm doc S& Noi
vy vé viée tlep nhén cong chuc cap x4 khong qua thi, giai quyet khiéu nai, td céo va cac
tai liéu khac (néu c6) ciia ky kiém tra, sat hach.

2. Trong thoi han 30 ngay, ké tir ngay_ Cha tich UBND cép huyén phé duyét két qua thi
tuyen xét tuyén (dcn voi thi tuyén va xét tuyén Truéng Cong an, Chi huy trudng Quén syr) va
ké tir ngdy Giam ddc S& Noi vu c6 vén ban théng nhét y kién (dbi vai viéc kiém tra, sat
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hach dé tiép nhan vao céng chirc cip xa khong qua thi), Uy vién kiém Thu ky Hoéi déng
tuyén dung chiu trach nhi€ém:
a) Ban giao cho UBND cAp huyén dé huu trir, quan 1y tai liéu ciia ky tuyén dung
quy dinh tai khoan 1 Diéu nay;

b) Ban giao cho co quan dugc phén cip quan 1y hd so cong chirc cip x4 toan bd
hé so ca nhéan clia ngudi du tuyén;

3. Bai thi va phach do Uy vién kiém Thu ky Ho1 dbng tuyén dung luu trit trong
thoi han 02 nam, ke tir ngay cong bo ket qua thi.

Chuwong 2
THI TUYEN CONG CHU'C CAP XA
Muc I
~ THANH VIEN HQI PONG TUYEN DUNG,
CAC BO PHAN GIUP VIEC HOI PONG TUYEN DUNG

Piéu 12. Nhi¢m vy, quyén han c@ia cac thanh vién Hi dong tuyén dung
trong ky thi tuyén

1. Chu tich Hai déng:

a)?Chiu trach nhiém td chuc thue hién cac nhi@m vu cua Hoi déng theo quy dinh,
chi dao t0 chirc ky thi bdo ddm dung ndi quy, quy ché cia ky thi;

b) Phén céng trach nhiém cho tirng thanh vién cia Hoi ddng;

_ ¢) Quyét dinh thanh 18p Ban dé thi (trong trudng hop quén, huyén, thj x4 t6 chire
ra dé thi), Ban coi thi, Ban phach, Ban cham thi, Ban phuc khao;

d) T6 chirc viéc xdy dung dé thi, lwa chon dé thi, bao quan, Iuu gif d€ thi, ddp dn
hodc nhén va bdo quan, luu gilr d€ thi, dap an theo ding quy dinh ciia phap luét; bao
dam bi mat d¢ thi, dap an thi theo ché do tai lifu tuyét mat;

) d) Td chjrc viéc coi thi, quan ly bai thi, danh sb phach, roc phach, quan ly phach,
cham thi va cham phuc khao theo quy dinh;

e) Bao cao Cha tich UBND cip huyén xem xét, quyét dinh c6ng nhan két qua thi;

g) Giai quyét khiéu nai, t& cdo trong qua trinh t6 chire ky thi.

2. Phé Chi tich Héi dong: gitip Chi tich Hoi dong diéu hanh hoat dong ctia Hoi
déng va thuc hién mot s6 nhiém vu cu thé cia Hoi dong theo su phén cong cua Chui
tich Ho1 dong.

3. Cac Uy vién ctia Hai dong do Chu tich Hi dong phan cong nhiém vu cu thé
dé bao dam cac hoat dong ciia Hoi dong thyc hién dung quy dinh.

4. Uy vién kiém Thu ky Hoi dong gitip Cha tich Hoi dong:

a) Chudn bi c4c van ban, tai liéu cAn thiét ctia Hoi déng va ghi bién ban cac cude
hop ciia Hoi dong;

b) Té chirc va chudn bi cac tai liéu @& huong dan 6n tap cho th1 sinh;

¢) Té chire viéc thu phi du thi, quan 1y chi tiéu va thanh quyét toan phi dy thi
theo ding quy dinh;
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d) Nhan va kiém tra niém phong bai thi tir Truéng ban coi thi; ban giao bai thi
cho Trudng ban phach, nhén bai thi dd roc phach va danh s6 phach tir Truéng ban
phich; ban giao bai thi dé roc phach cho Truéng ban chim thi va thu bai thi di c6 két
qua chim thi tir Truéng ban cham thi theo duing quy dinh;

d) Téng hop, bao cao két qua thi véi Hbi ddng;
e) Nhan don phiic khao va ghi r6 ngay nhén don phic khao theo d4u vin thr ca
¢o quan ¢d tham quyén tuyén dung cong chirc chuyen dén, kip thoi bao cdo Chu tich

Hbi ddng thi de bao céo ngudi ding diu co quan co thidm quyén tuyén dung céng chirc
xem xét, quyét dinh.

Pidu 13. Ban d2 thi

1 Chu tich Hoi dbng thanh l4p Ban dé thi (trong truong hop Hoi ddng tuyén
dung t6 chitc ra dé thi, dap 4n cac mon thi). Ban dé thi gém Trudng ban va cac uy vién.

2. Nhiém vu, quyén han cta cac thanh vién Ban dé thi:
a) Trudng ban:
© - Gitip Hoi ddng thi t& chuc thuc hién viée xdy dung bo dé thi hodc ngan hang

céu hoi theo ding quy dinh;

- Giit bi mat ctia b dé thi hodic ngan hang ciu hoi theo quy dinh.

b) Uy vién:

- Tham gia x4y dung bé dé thi hozfic ngédn hang cdu hoéi theo phin cbéng cua
Truong ban;

_ Giit bi mét ciia bd dé thi hoic ngan hing cau héi theo quy dinh.

3. Tiéu chuén thanh vién Ban dé thi:

a) Ngudi duge cir lam thanh vién Ban dé thi phai la cong chire, vién chtrc, nha
quén ly, nha nghién clru khoa hoc, giang vién c6 nhiéu kinh nghiém déi v6i mén thi, co
trinh d6é chuyén mén tur dai hoc tro 1€n;

b) Khong cir lam thanh vién Ban dé thi dbi véi nhitng ngudi 1a cha, me, anh, chi,
em rudt ctia bén vo hodc chdng, vo hodc chdng ciia ngudi dy thi va nhitng nguoi dang
trong thoi gian bi xem xét xir 1y ky luat hodc dang thi hanh quyét dinh ky luit;

¢) Nguoi duge cir [am thanh vién Ban dé thi khéng duoc tham gia Ban coi thi.

Diéu 14. Ban coi thi

1. Ban coi thi do Cht tich Hoi ddng thanh 1ap, gdm Trudng ban, Pho truéng ban
va cac giam thi.

2. Nhiém vu, quyén han ctia céc thanh vién Ban coi thi:

a) Trudng ban:

- Giap Hoi dong td chirc ky thi theo ding quy ché va ndi quy cua ky thi;

- B tri phong thi; phan céng nhiém vu cho Pho truéng ban; phén cong giam thi
phong thi va giam thi hanh lang cho tirmg mén thi;

- Nhén va bao quan d@ thi theo ding quy dinh;

- Tam dinh chi viéc coi thi cia gidm thi, kip thoi bao cao Chu tich Hdi dong
quyét dinh; dinh chi thi d6i véi thi sinh néu thdy co cin cit vi pham ndi quy, quy ché
cua ky thi;
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- T4 chire thu bai thi cta thi sinh va ni€ém phong bai thi @& ban giao cho Uy vién
kiém Thu ky Hoi dong.

b) Phé Trudng ban:

Giup Trudng ban diéu hanh mot s hoat déng cua Ban coi thi theo su phén cong
cua Trudng ban.

¢) Giam thi phong thi:

Mbi phong thi duge phan cong 02 gidm thi, trong dé ¢6 mot giam thi duge
Trudng ban phén cong chiu trach nhiém chinh trong viéc t6 chirc thi tai phong thi (goi
la gidm thi 1). Gidm thi 1 phén céng nhiém vu cy the cho cac gidm thi tai phong thi.
Giam thi phong thi thue hién cdc nhiém vu sau:

- Kiém tra phong thi, danh s6 bao danh ctia thi sinh vao chd ngdi tai phong thi;

- Goi thi sinh vao phong thi; kiém tra gidy ching minh nhén din (hoic mot trong
céc loai gidy to thy than hop phap khac) cua thi sinh; chi cho pheép thi sinh mang vao
phong thi nhitng vat dung theo quy dinh; hudng dan thi sinh ngdi theo dung vi tri;

- Ky vao gidy 1am bai thi va gidy nhap theo quy dinh; phat gidy thi, gidy nhép
cho thi sinh; huéng dan thi sinh c4c quy dinh vé 1am bai thi, ndi quy thi;

- Nhe_m dé thi; klerr} tra niém phong dé thi ¢6 su chitng kién cta thi sinh; m& @&
thi; doc dé thi hodc phat dé thi cho thi sinh theo quy dinh;
- Thue hién nhiém vu coi thi theo ndi quy, quy ché cta ky thi;

- Xur ly cac truong hop vi pham ndi quy thi; 14p bién ban va bao cdo Trudng ban
coi thi xem xét, quyét dinh néu vi pham dén mirc phai dinh chi thi;

- Thu bai thi theo ding thoi gian quy dinh; kiém tra bai thi do thi sinh ndp, bao
dam dang ho tén, sb bao danh, s6 to; ky bién ban va ban giao bai thi, dé thi d3 nhén ban
chua phat hét cho thi sinh va cac bién ban vi pham (néu c6) cho Trudng ban coi thi.

d) Giam thi hanh lang:
- Giit gin trat tu va bao dam an todn bén ngoai phong thi;

_ Phat hién, nhic nhd, phé binh, cing giam thi phong thi lap bién ban thi sinh vi
pham ndi quy, quy ché cta ky thi & khu vuc hanh lang. Truong hop vi pham nghiém
trong nhu gay mét trit tu, an toan & Khu vuc hanh lang bao cdo ngay cho Trudng ban

coi thi xem xét, giai quyét;

- Khong duge vao phong thi.

3. Tiéu chuén giam thi:

a) Ngudi duoc cr 1am giam thi phai 1a céng chirc, vién chie & ngach chuyén
vién hodc tvong duong trd 1€n;

b) Khong cir lam giam thi dbi voi nhitg ngudi 1a cha, me, anh, chi, em rudt cia
bén vo hodic chdng, vg hodc chdng clia ngudi du thi va phiing ngudi dang trong thoi
gian bi xem xét xir Iy ky luat hodc dang thi hanh quy ét dinh ky luat;

¢) Ngudi duge ot lam giam thi khéng dugc tham gia Ban dé thi va Ban chim
thi.

Diéu 15. Ban phach

1. Ban phach do Chu tich Hoi ddng thanh 1ap gébm Trudng ban va cic Uy vién,
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2. Nhiém vu, quyén han cua cac thanh vién Ban phach:
a) Trudng ban phach:

] - Gitip Hoi ddng va phén cong nhiém vy cu thé cho céc thanh vién Ban phach dé
t0 chirc thuc hién viéc danh s6 phach va roc phach céc bai thi theo ding quy dinh cua
ky thi;

- Niém phong phach va bai thi da dwoc roc phach, ban giao cho Uy vién kiém
Thu ky Héi dong theo ding quy dinh.

b) Uy vién Ban phéch:

- Déanh sb phach va roc phach cac bai thi theo phan cong cuia Trudng ban phach;

- Bao dam bi mat s6 phach.

3. Tidu chudn thanh vién Ban phéch:

a) Nguoi duge cir 1am thanh vién Ban phach phai la cong chitc, vién chirc dang ¢
ngach chuyén vién hodc tuwong duong tré Ién;

b) Khong ¢t 1am thanh vién Ban phach dbi v&i nhimg ngudi 1a cha, me, anh, chi,
em rudt clia bén vo hodc chdng, vg hoic chéng clia ngudi du thi va nhitng nguoi dang
trong thi gian bi xem xét xir 1y ky ludt hodc dang thi hanh quyét dinh ky lut.

¢) Ngudi dugce cir 1am thanh vién Ban phich khong duge tham gia Ban chdm thi.
Piéu 16. Ban chim thi

1. Ban cham thi do Chit tich Hoi ddng thanh 1ap gdm Trudng ban va cac uy vién.
2. Nhiém vu, quyén han ctia cac thanh vién Ban cham thi:

a) Trudng ban cham thi:

- Gilip Hoi dong to chure thuc hién viée cham thi theo dang quy dinh;

- Phin cong cdc Uiy vién Ban chim thi bao dam nguyén tic mdi bai thi viét, thi
trdc nghiém phai ¢6 it nhat 02 thanh vién chim thi;

- T4 chirc chdm mau bai thi clia tng mon dé théng nhét véi thanh vién Ban
chdm thi cach chim, thang diém chi tiét theo dap 4n trude khi chim thi;

- Nhén va phéin chia bai thi ciia thi sinh cho cic thanh vién Ban chim thi, ban
giao bién ban chém thi va két qua chdm thi cho Uy vién kiém Thu ky Hoi ddng;

- Lap bién ban va bao cio Chu tich Hoi dbng xem xét va giai quyét khi phét hién
bai thi cua thi sinh vi pham ndi quy, quy ché ctia ky thi;

- Tong hop két qua chdm thi, ban giao cho Uy vién kiém Thw ky Hoi ddng. Gitr
gin bi mat két qua diém thi;

- Quyét dinh chdm lai bai thi trong trudng hop cac thanh vién chadm thi chim
chénh léch nhau trén 10 diém ddi véi cling mot bai thi.

b) Uy vién Ban chim thi:

- ChAm diém cac bai thi theo ding d4p 4n va thang didm;

- Bao cdo diu hiéu vi pham trong cac bai thi véi Trudng ban chim thi va dé nghi
hinh thic xu ly.

3. Tiéu chuén thanh vién Ban chim thi:
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a) Ngudi duge cir 1am thanh vién Ban chdm thi phai 14 c¢dng chirc, vién chire,
nha quan 1y, nha nghién ctru khoa hoc, giang vién ¢6 nhiéu kinh nghiém déi véi mén
thi, ¢6 trinh d¢ chuyén moén dai hoc trd 1€n;
b) Khong ctr lam thanh vién Ban chdm thi déi vai nhimg ngudi 13 cha, me, anh,
chi, em ruét ciia bén vo hodc chéng, vo hodc chéng cua nguoi du thi va nhitng nguoi
dang trong thoi gian bj xem xét xir Iy ky luét hojc dang thi hanh quyét dinh ky luat;

¢) Ngudi duge cir Jam thanh vién Ban chdm thi khéng dugc tham gia vao Ban
coi thi va Ban phach.

Muc 2
TO CHUC KY THI TUYEN

Piéu 17. Cong tac chuin bij ky thi

1. UBND cép huyén phai théng bao cong khai trén dai phat thanh, trang théng
tin dién tir cua Uy ban nhén dén cdp huyén va niém yét cong kha1 tai tru s¢ lam viée
cua UBND cap huyén va tru s¢ lam viée cia Uy ban nhan dén cap x4 noi tuyén dung ve
tiéu chudn, diéu kién, sb lugng, chirc danh ¢céng chire can tuyén, thdi han, dia dlem 1iép
nhén ho 50 clia nguoi dang ky dy tuyén, thoi gian thi tuyén va (duge dang trén 03 s& bao
lién tiép ctia Thanh phd; nhan hd so clia ngudi ding ky du tuyén.

2. Thoi han nhéan hd so cia nguoi ding ky du tuyén it nhat 13 30 ngay, ké tir
ngay thong bao tuyén dung cong khai trén phuong tién thdng tin dai ching.

3. Trude ngay thi it nhét 15 ngay, Hoi déng thi giri thong bao tri€u tap thi sinh
du thi, théng bao cuy thé thoi gian, dia diém t& chirc 6n thi (néu c6) va dia diém tb chuc
thi cho cac thi sinh ¢6 du didu kién du thi.

4. Cham nhét 07 ngay trudc ngay td chie thi tuyén, Uy ban nhén déin cip huyén
phai 1ap danh sach ngudi da diéu kién du tuyén va niém yet cong khai tai try s lam
viéc cua Uy ban nhin dan c¢Ap huyén va tru s& 1am viéc cla Uy ban nhén dén cAp xa noi
tuyén dung.

5. Trude ngay thi 01 ngay, Héi dong thi niém yét danh sach th sinh theo sé béo
danh va theo phong thi, so @6 vi tri cac phong thi, néi quy thi, hinh thirc thi, thoi gtan
thi dbi v6i timg mon thi tai dia diém té chic thi.

6. Trude ngay thi it nhét 01 ngay, Uy vién kiém Thu ky Hi ddng thi phai hoan
thanh cdc cong tic chuan bi cho ky thi nhur sau:

a) Chuan bj cdc mau biéu lién quan dén té chire thi, gbm: danh séach thi sinh dé
goi vao phong thi; danh sach dé thi sinh ky ndp bai thi; mau bién ban giao, nhin dé thi,
mau bién ban md dé thi, miu bién ban xu 1y vi pham ndi quy thi; mau bién ban ban
giao bai thi va mau bién ban tam gilr cc glay 15, vat dung cua thi sinh vi pham quy ché
thi; bién ban sy viée bat thudng va cic loai gify to can thiét khac.

b) Chuén bi thé cho cac thanh vién Hoi d6ng, Ban coi thi, Ban gidm sat ky thi,
bd phan phuc vu ky thi. Thé cta Chu tich, Pho Chu tich, Uy vién Héi dong, Truéng ban
coi va Trudng ban giam sét ky thi thi in day dd ho tén va chirc danh. Thé ciia cdc thanh
vién khac va giam sat vién chi in chire danh.

Piéu 18. Khai mac ky thi

1. Truéc khi bt ddu ky thi phai t chirc 1€ khai mac ky thi.
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v 2. Trinh tur t'cx) chirc 1& khai mac nhu sau: chao c&; tuyén bd 1y do; gioi thiéu dai
biéu; cong bd quyet dinh thanh lap Ho1 déng tuyén dung; coéng bd quyét dinh td chirc
ky thi; cdng bb quyét dinh thanh 1ap Ban coi thi, Ban gidm sat ky thi; Chu tich Hoi
ddng tuyén dung tuyén bé khai mac ky thi; phd bién ké hoach thi, quy ché thi, ndi quy
thi.

Diéu 19. T6 chirc cac cude hop Ban coi thi

1. Sau 1€ khai mac, Truéng ban coi thi t6 chirc hop Ban coi thi; phd bién ké
hoach, quy ché, ndi quy, nhiém vu, quyen han, trach nhiém ctia cac thanh vién Ban coi
thi; théng nhét cic huéng dan cén thiét dé giam thi thuc hién va huéng din cho thi sinh
thuc hién trong qué trinh thi.

2. Péi voi mdi mdn thi, trurde gidr thi 60 phit, Trudng ban coi thi hop Ban coi
thi; phén cong giadm thi timg phong thi theo nguyén tic khong 1ap lai giam thi phong thi
d6i v6i mon thi khic trén cing mot phong thi; phd bién nhitng huéng dan va luu ¥ cin
thiét cho giam thi phong thi va gidm thj hanh lang di véi mén thi.

3. Trudmg hop cin thiét, khi két thiic mén thi, Truéng ban coi thi td chirc hop
Ban coi thi @ rat kinh nghiém.

Diéu 20. Cac mon thi va hinh thic thi theo quy dinh tai Piéu 11, Nghi dinh
112/2011/NB-CP.

Piéu 21. Cach b tri, sdp xép trong phong thi

Mdi phong thi bb tri tdi da 50 thi sinh, mdi thi sinh ng01 mdt ban hogic ngdi cach
nhau it nhat 1 mét. Phong thi phai b tri hé théng camera dé gidm st qua trinh 1am bai

thi cta thi sinh. Trudc gid thi 30 phut, gidm thi phong thi ddnh s6 bdo danh cua thi sinh
tai phong thi va goi thi sinh vao phong thi.

Piéu 22. Dé thi
1. Chu tich Hoi ddng thi chi dao Ban de thi t& chirc viéc xdy dung dé thi, Trudng

ban dé thi trinh Chu tich Hi ddng thi quyét dinh lya chon dé& thi (truong hop quan,
huyén, thi x4 ra dé thi)

2. Noi dung dé thi phai cdn clr vao tiéu chuan nghiép vu ctia chirc danh cong
chire, phit hop voi vi tri viée lam cn tuyén; két chu dé thi phai bao dam tinh chinh xac,
khoa hoc. Mdi dé thi phai c6 dap an va thang diém chi tiét. P& thi phai dugc dong trong
phong bi, niém phong va bao quén theo ché dd tai lidu tuyét mat; viée giao nhan, mo dé
thi d&u phai l4p bién ban theo quy dinh.

3. Péi v&i mdi mén thi bing hinh thie thi viét, phai chudn bi it nhdt mot dé thi
chinh thirc va mot dé thi du phong.

4. P6i véi mbi mén thi bang hinh thirc thi tric nghiém, phai chuin bj it nhét 02
dé thi chinh thirc va 02 dé thi du phong. Pé thi dugc nhén ban dé phat cho ting thi sinh,
thi sinh ngdi gan nhau khéng dugce sir dung dé thi glong nhau.

5. Viéc nhan béan dé thi (thi viét, thi tric nghiém) do Chu tich Hoi dbng thi quyét
dinh, bao dam hoan thanh trudc gié thi 60 phut (truong hop quén, huyén, thi xa ra dé
thi). D& thi sau khi nhan ban dugc niém phong va bao quan theo ché @6 tai liéu tuyét
mét. Ngudi tham gia nhan ban dé thi phai dugc cach ly cho dén khi thi sinh bét dau lam

bai thi.
Pidu 23. Gidy 1am bai thi, gidy nhap
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1. Di v6i hinh thire thi viét, gidy 1am bai thi dugc in sin theo mau quy dinh, cé
chit kv cua 02 giam thi phong thi.

2. D61 v6i hinh thire thi tric nghiém, thi sinh 1am bai tryc tiép trén trang danh
riéng dé lam bai.

3. Gidy nhap: str dung théng nhét mdt loai gidy nhap do Hgi ddng thi phat ra, c6
chir ky cla gidm thi tai phong thi.

Piéu 24. Xac nhin tinh trang dé thi va mé dé thi

1. Giam thi phong thi m&i 02 thi sinh dai dién kiém tra niém phong phong bi
dung dé thi va ky bién ban xac nhan phong bi dung dé thi dugc niém phong theo quy
dinh.

2. Truong hop phong bi dung dé thi bi méit ddu niém phong hoic c¢6 du hiéu
nghi ng&r khic, giam thi phong thi 1p bién ban (cé xac nhin cua 02 thi sinh dai dién) tai
phong thi; dong thoi théng bao Truéng ban coi thi de bao cdo Chu tich Hoi dong xem
x€ét, giai quyet Trudng hop sau khi da mo dé thi, néu phat hién d2 thi c6 15i (dé thi c6
sai s6t, nham dé thi, thiéu trang, nhim trang...) thi gidm thi phong thi (giam thi 1) phai
thong bio ngay cho Trudng ban coi thi aé lap bién ban va Trudng ban coi thi phai bao
céo ngay lén Chu tich Ho1 ddng xem xét, giai quyét.

3. Chi c6 Chu tich Hoi ddng méi c6 quyén cho phép sir dung dé thi du phong.
Diéu 25. Cach tinh thoi gian 1am bai thi

1. B01 v&i hinh thire thi viét: thoi gian bit diu lam bai thi dugc tinh tir sau khi
giam thi viét xong dé thi 1én bang va doc lai hét dé thi; trirdng hop dé thi d4 dugc nhin
ban dé phat cho tirng thi sinh thi tinh t&r khi gidm thi phat du dé thi cho thi sinh va doc
lai hét @ thi. Thoi gian 1am bai thi dugc ghi trén @& thi, gidm thi phong thi ghi thoi gian
bit ddu va thoi gian ndp bai 1én bang trong phong thi.

2. Péi véi hinh thire thi trfic nghiém: thoi gian bt diu 1am bai thi dugc tinh sau
5 phit k& tir khi phit xong dé thi cho thi sinh. Thoi gian 1am bai dugc ghi trén dé thi,
giam thi phong thi ghi thoi gian bat ddu va thoi gian ndp bai 1én bang trong phong thi.

Piéu 26. Thu bai thi va ban giao bai thi

1. Thu bai thi:

Khi hét thoi gian 1am bai thi, gidm thi phong thi yéu cdu thi sinh dirng lam bai va
ndp bai thi. Giam thi phong thi kiém tra sb to, s6 trang bai thi cda ting thi sinh, ghi vao
danh sach ndp bai thi va yéu cAu thi sinh, c4c gidm thi phong thi ky vao danh séch ndp
bai thi.

2. Ban giao bai thi:
- Giam thi timg phong thi ban giao toan b bai thi cta thi sinh, dé thi da nhan

ban chua phat hét cho thi sinh va cac van ban khac c6 lién quan cho Truong ban coi thi.
Trudng ban coi thi ban giao toan bd bai thi cho Uy vién kiém Thu ky Hoi déng.

- Uy vién kiém Thu ky Hoi dbng chi dugc ban giao bai thi cho Trudng ban chim
thi sau khi toan bd céc bai thi ctia thi sinh dd duge danh s6 phach va roc phach.

3. Viéc giao, nhan bai thi quy dinh tai khodn 1 va khoan 2 Diéu nay déu phai ¢c6
bién ban xac nhin dbi v6i ting mon thi.
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Piéu 27. Chim thi

1. Truéng ban chdm thi té chirc, quan Iy viée chim thi tip trung tai dia diém quy
dinh, khéng duge mang bai thi cia thi sinh ra khoi dia di€ém cham thi.

Thanh vién chim thi chi can ¢t vio ndi dung bai thi va dap an, thang diém da
duge Chu tich Hoi dong phé duyét dé chim thi. Chi chdm nhitng bai thi hop 18 12 bai thi
lam trén gidy do Hoi dong phat, c6 di chir ky ciia 02 giam thi phong thi. Khéng chim
nhimg bai lam trén gidy khac véi glay dung cho ky thi d6, bai lam trén gidy nhép, bai
cd nhleu chit khac nhau hodc ¢6 viét, vé trai véi thuin phong m¥ tuc, bai ¢ dénh diu,
bai viét tir 02 loai muc trér 1én.

2. Mi bai thi dugc 02 thanh vién chdm thi doc 14p; néu diém cta 02 thanh vién
cham chénh 1éch nhau tir 10 diém tré xuéng thi 1€iy diém binh quan; néu chénh léch trén
10 didm thi bai thi d6 dwge chdm lai bdi 02 thanh vién chim thi khac, néu vin chénh
1éch trén 10 diém thi chuyén 02 két qua 1én Trudmg ban chim thi dé bao cdo Cha tich
Hoi dong xem xét, quyét dinh;

3. Diém cuia bai thi phai dugc thanh vién cham thi ghi ré bang 5O va bang chir
vao phan danh dé ghi diém trén bai thi va trén bang téng hop diém chdm thi, néu c6 sta
chita thi phai c6 chit ky ctia 02 thanh vién chim thi & bén canh noi ghi diém da stra
chita. Trudng hop diém thi cta thi sinh do Chu tich Hoi déng quyét dinh theo quy dinh
tai khoan 2 Piéu nay thi Chu tich Hoi dbng ciing phai ky tén vao bén canh noi ghi diém
do Chu tich Hoi ddng da quyét dinh.

4. Sau khi chdm xong bai th1 cla tirng mon thi, timg thanh vién chidm thi tong
hop két qua thi va ky vao bang tong hop, nop cho Trudng ban chim thi. Trudng ban
chdm thi niém phong va ban giao cho Uy vién kiém Thu ky Haéi ddng quén 1y theo ché
d6 tai liéu tuyét maét.

Pidu 28. Ghép phéch va téng hop két qua thi

1. Sau khi td chitc chim thi xong méi dugc t6 chic ghép phach. Trudng ban
phach niém phong danh sach thi sinh sau khi ghép phéach va ban giao cho Uy vién kiém
Thu ky Hoi dong.

2. Uy vién kiém Thu ky Hoi ddéng chiu trach nhiém t6 chtrc tdng hop két qua thi
sau khi ghép phach va bdo cdo Chii tich Ho6i dbng.

3. Ngay sau khi ¢o két qua thi tuyén, Chu tich Hoi ddng phai thong bao cong
khai két qua thi tuyén trén trang thong tin dién tir clia Uy ban nhin din cap huyén, niém
yet cong khai tai tru s& [am viéc cua Uy ban nhén dan cip huyén va tru s& Jam viéc cua
Uy ban nhan dan cip x& noi ¢d chi tiéu tuyén dung; gui thong bio két qua thi tuyén
bing vin ban téi ngudi du tuyén theo dia chi ma ngudi du tuyén da ding ky.

Pidu 29. Phic khio bai thi

1. Trong thoi han 15 ngay, ké tir ngdy niém yet cong khai ket qua thi tuyen
nguoi du tuyen c6 quyén giri don daé nghi phuc khao két qua thi tuyén dén Hoi dong
tuyén dung. Uy vién kiém Thu ky Hbi dong t6ng hop bao cdo Chu tich Hoi dong dé bao
céo Chu tich UBND cép huyén td chire chdm phuc khao trong thoi han 15 ngay, ké tir
ngay hét thoi han nhan don dé nghi phac khao. Khong giai quyét phic khao d6i véi cac
don @ nghi phuc khao nhan duoc sau thoi han quy dinh néu trén (tinh theo ngay don
thu dén tai b6 phin van thu cia co quan c6 thim quyén tuyén dung cdng chirc) va cac
don d& nghi phac khéao gui bang thu dién tir, Fax, Telex.
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2. Chu tich Hbi ddng tuyén dung quyét dinh thanh 1ip Ban phic khdo, khong
bao gom nhitng thanh vién di tham gia vao Ban cham thi; két qua chédm phiic khao
duoc tdng hop vao két qua thi, Chd tich Hoi dong tuyén dung bao cao Chu tich UBND
cAp huyén xem xét va thong bao két qua chdm phic khao cho nguoi ¢6 don dé& nghi
phuc khéao trong thdi han quy dinh tai khoan 1 Pidu nay. Sau do, trong thoi han 15
ngay, ké tir ngay co thoéng béo két qua chim phic khao, Chu tich Hoi ddng tuyén dung
dé nghi Chu tich UBND cap huyén phé duyét két qua ky thi.

3. Quy dinh vé phic khio bai thi

a) Khong chdm phic khao d6i v6i nhiing bai thi da chidm mau;

b) Chim phiic khao bai thi viét:

- ChAm phtic khao bai thi viét thyc hién quy dinh nhu chdm thi lan dau;

- Sau khi hai giam khao chim phic khao va théng nhit két qua. diém chdm phic

khao, truong hop két qua diém cham phtc khao chénh 1&ch so véi diém chdm lin du
dudi 10 diém thi gift nguyén két qua chim lan dau.

- Truong hop két qua diém chim phuc khéo chénh 1éch so voi diém chédm lan dau
tir 10 diém trds 1én thi hai gidm khao cham 14n ddu va hai giam khio chém phiic khao phai
dbi chit dé théng nhét diém cua bai thi; néu cip giam khao d6i chit ma khong thong nhat
duge diém bai thi thi Truéng ban Phuc khio moi cip giam khao khac chim; néu van
khong thong nhat dugce thi Truéng ban Phiic khao bao cao Cha tich Hoi ddng tuyén dung
xem xét va quyét dinh. Sau khi chim phac khao xong, néu diém phuc khao bai thi viét
chénh léch so véi diém chim thi 1in diu tir 10 diém trd 1én thi 14y két qua diém chdm
phtc khao la diém bai thi.

¢) Chém phtic khao bai thi trdc nghiém

Két qua cudi cung chim phace khao bai thi tric nghi¢ém la s6 cau ding sau khi hai cap
giam khao chim 1in ddu va chim phuc khio théng nhét. Néu cic clp chim khéng théng
nhat dugc thi Trudng ban Phuc khao bao cao Chu tich Hoi dong tuyén dung xem Xét gidi
quyét va cé quyét dinh cudi cung. Piém phic khao cua bai thi tric nghiém bang tdng diém
thanh phén clia cac cau tra 10i ding.

4. Phé duyét két qua tuyén dung

Cham nhit sau 15 ngay ké tir ngay hét han thoi gian ndp don phtic khao (néu
khong c6 don phiic. khao) hodc chém phic khao xong, Chu tich Hoi ddng béao cao Chi
tich UBND cép huyén vé két qua thi, két qua cham phic khéo dé xem xét, phé duyét
két qua ky thi.

Chwong 3

XET TUYEN VA BO NHIEM CONG CHUC
CHI HUY TRUONG QUAN SU CAP XA, TRUONG CONG AN XA, THI TRAN

Diéu 30. Xét tuyén cong chire Chi huy trwémg Quin sy cip xi va Truéng
Cong an xi, thi trin

1. Trong ky tuyen dung cong chirc cap x4 hang ndm theo ké hoach ctia UBND
thanh phd, 16 déng tuyén dung cdng chirc cap xa thyc hién nhiém vu xét tuyén cong
chirc Chi huy truéng quan su va cong chue Trudng Cong an.

2. Ngoai ky tuyen dung theo Ké hoach cua UBND thanh phd, khi cén tuyen
dung cong chire Chi huy truéng quén su cap xi va Trudng cdng an xa theo yCu cau
nhiém vy, Chit tich UBND cép huyén quyét dinh thanh 1ap Hoi déng xét tuyén. Thanh
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phén cia Hoi déng xet tuyén cdng chirc Chi huy trudng quan sy chp xd va Truéng cong
an xd nhu thanh phan cua Hoi dong tuyén dung quy dinh tai Di€u 8 Quy ché nay.

Hoi ddng xét tuyén hoat dong theo timg ky xét tuyén va tu giai thé sau khi hoan
thanh nhiém vu.

3. Thong bao tuyén dung va tiép nhén hd so xét tuyén theo quy dinh tai Piéu 17
Nghi dinh s6 112/2011/ND-CP.

4. Hoi dong xét tuyén cong chirc Chi huy truong quan sy chp xa va Trudng cong
an x4 lam viéc theo nguyén tac tip thé, bi€u quyet theo da s6, ¢4 nhiém vu va quyén
han sau day:

- Xem xét cac diéu kién, tiéu chudn cia ¢ong chirc Chi huy trudng quén su cip
xa va Truong Cong an x4, thi trén theo quy dinh tai Diéu 6 Quy che nay dbi véi timng
ngudi tham gia du tuyén; ‘

’ - Thbng nhat xac dinh ngudi tring tuyén,u 1ap danh sach dé nghi Chu tich UBND
cdp huyén ban hanh quyét dinh tuyén dung va b6 nhiém chirc danh.

_ Giai quyét khiéu nai, t6 cdo trong qud trinh t6 chirc xét tuyén.

5. o1 ddng xét tuyén dugc st dung con’dé'iu ctia UBND cép huyén, tai khoan
ciia UBND cap huyén (hodc ctia Phong N&i vu cap huyén) trong céc hoat dong cua Hoi
dong. :

piéu 31. Thoi han ra quyét dinh tuyén dung, b6 nhiém vao chirc danh va nhén
viée do6i v6i Chi huy trudng quén sw cap xa va Trudéng Cong an xa theo quy dinh tai
khoan 2, khoan 3, khoan 4 Diéu 20 Nghi dinh 112/2011/ND-CP.

Chwong 4
TIEP NHAN VAO CONG CHUC CAP XA KHONG QUA THI TUYEN

Pidu 32. Dbi twong dwoc tiép nhin vio cong chirc cip x4 khong qua thi tuyén

Déi tuong tiép nhin vao cong chirc cAp xi khéng qua thi tuyén, bao gbm:

1. C@c dbi tugng phai kiém tra, st hacb theo quy dinh’ tai khoan 1 biéu 15
. Théng tu sd 06/2012/TT-BNV; Truong hop nham nang cao chat luong d6i ngil cong
chire cap xa, UBND thanh phd ¢6 thé quy dinh mdt so tiéu chuan, dicu kién bo sung doi
v&i d6i tuong kiém tra sat hach. _

2. Céac dbi trong tiép nhan vao cong chirc cip xa khong qua thi tpyén dugce quy
dinh tai khoan 2 Piéu 15 Thong tu s6 06/2012/TT-BNV (trong do6 co6 doi twong khong
phai kiém tra, sat hach theo quy dinh tai khoan 3 Diéu 16 Thong tu sb 06/2012/TT-
BNV).

Pidu 33. Kiém tra, sat hach Kkhi tiép nhén cdng chirc cip xa

1. Trong ky tuyén dung cong chire cap x4 theo ké hoach ciia UBND thanh pho,
Hoi ddng tuyén dung codng chirc cap xa thuc hién quyén han, nhiém vu ki€m tra, sat
hach cac d6i twong quy dinh tai khoan 1 Piéu 32 Quy ché nay.

2. Noi dung sat hach do Hoi fié)ng tuyén dung cin cir vao tiéu chuén va nhiém vu
ctia chire danh cdng chirc cip xa can tuyén dung, bao céo Chi tich UBND cap huyén
xem xét, quyét dinh trude khi t6 chirc sat hach hogc do S& Noi vu phoi hop vai cac SO
nganh lién quan chudn bi noi dung sat hach trong trudng hop can thiét.

3. S4t hach theo hinh thirc phong vén.

4. Két qua phong van danh gi4 theo thang diém 100.
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5. Ban sat hach

Ban sét hach do Cha tich Hoi déng tuyén dung thanh 1dp gom: Trudng ban va
cac Uy vién, ¢O nhi€ém vu va quyén han sau:

- Truéng ban sét hach: Gip Chi tich Hoi dong tuyén dung td chirc thuc hién
viéc phong van nguei du tuyén theo ding quy dinh; T chirc bd tri ngudi phong van
bao dam nguyén tac mo1 ngudi du phong phai ¢6 it nhat 02 thanh vién phong vin va
cho diém, Tong hop ket qua phong van va ban giao bién ban, phi€u di€m cham phéng
véan cho Uy vién kiém thu ky Hoi dong tuyen dung; gilr gin bi mét két qua diém phong
vén; bao cao Chu tich Hdi dong tuyén dung quyét dinh két qua phoéng vén cua thi sinh
trong trudng hop cac thanh vién cham chénh 1éch nhau trén 10 diém.

- Uy vién Ban st hach: Thye hién phong vén, cham diém c4c thi sinh theo ding
dap an va thang diém ciia dé phong vén; bao cao cac dau hiéu vi pham trong qud trinh
td chirc phéng vén véi Trudng ban st hach va d€ nghi hinh thie xu ly.

6. Tidu chuén thanh vién Ban sat hach

- Ngudi duge cir 1am thanh vién Ban sat hach phai 1a cong chire, vién chire, nha
quan 1y, nha nghién cttu khoa hoc, giing vién c6 nhi¢u kinh nghiém déi véi mon thi, cd
trinh d0 chuyén mon dai hoc trd én;

- Khéng cui lam thanh vién Ban séat hach dbi vai nhimg nguoi 1a cha, me, anh,
chi, em Tudt clia bén vo hodc chong, vo hodc chdng cua ngudi du thi va nhitng ngudi
dang trong thoi gian bi xem xét xir Iy k¥ ludt hodc dang thi hanh quyét dinh ky luat;

Pidu 34. T chirc kiém tra, sat hach

1. Hé1 giéng tuyén dung kiém tra v& cac didu kién, tiéu chudn, vin bing, chimg
chi theo yéu ciu ctia chire danh cdng chirc cap x& cin tuyén dung;

2. Céc budc chuin bi td chirc sat hach

a) Trudc ngay t& chirc sat hach it nhét 15 ngay, Hoi dbng tuyén dung gli thong
béo triéu tap thi sinh du st hach, théng béo cu the thoi gian, ndi dung on tép va dia
didm tb chirc sat hach cho cac thi sinh ¢6 du diéu kién du sat hach.

b) Truée ngay té chirc sat hach 01 ngay, Hoi déng tuyén dung niém yét danh
sach thi sinh theo $d bao danh va theo phong td chirc sat hach, so 6 vi tri cac phong,
hinh thitc sdt hach tai dia di¢m t6 chirc;

_ ¢) Trude ngay t4 chirc sat hach it nhit 01 ngay, Uy vién kiém Thu ky Hoi ddng
tuyén dung phai hoan thanh céc cong téc chuan bi cho ky sat hach nhu chun bi cac
méu biéu lién quan dén td chirc sat hach, gom: danh sach thi sinh dé goi vao phong vén;
danh sach dé thi sinh ky xac nhén sau khi phong van; mau bien ban giao, nhén dé, miu
bién ban mé& dé, mau bién ban ban giao két qua phong van ...

3. T4 chire phong van:

a) Noi dung dé phéng vén phai cin cir vao tiéu chuin nghiép vu cua ngach cong
chirc phit hop véi vi tri viéc lam can tuyén; ket cau de phong van phai bao dam tinh
chinh xac, khoa hoc. Mbi dé phong van phai c6 dap an va thang dicm chi tiét. bé phong
véan phai duge dong trong phong bi, niém phong va béo quéan theo che d9 tai li¢u tuyét
mit; viéc giao nhin, md dé phong véan déu phai 1ap bién ban theo quy dinh;

b) Thoi gian chudn bi dé tra 16i phéng vén 1a 30 phit; thoi gian tré 107 cdu hoi
ctia mdi thi sinh t6i da la 15 phut;

¢) Khi chim diém phong vén, cac thanh vién chim doc 1ap. Néu diém cia 02

3

thanh vién chim chénh léch nhau tir 10 diém tré xudng thi 1y diém binh quan, néu
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chénh léch trén 10 diém thi Truong ban sat hach td chirc dé 02 thanh vién chim thong
phit; trudng hgp 02 thanh vién chim khéng thong nhat duge thi chuyén két qua 1én
Chu tich Hoi dong tuyén dung quyét dinh;

d) Két qua phém phong vén phai dugc téng’hqp vao bang két qua c6 chit ky clia
c4c thanh vién cham phéng vén va ban giao cho Uy vién kiém thu ky Hoi dbng tuyén
dung.

4. Téng hop két qua sit hach:

a) Sau khi t6 chirc phéng vén, cac thanh vién chdm phéng van ban giao két qua
phéng vén cta cac thi sinh du sat hach cho Uy vién kiém Thu ky Hoi dong tuyén dung
hodc cho Trudng ban sat hach (trudong hop thanh 14p Ban sat hach); Truong ban sat
hach thuc hién nhiém vy, quyén han dugc quy dinh tai khoan 5 Di€u 33 Quy ché nay.

b) Uy vién kiém Thur ky Hor dbng tuyén dung c6 trach nhiém tdng hop két qua
phong van bao cao Hoi dong tuyén dung;

¢) Chu tich Hoi ddng tuyén dung cin cir vao két qua kiém tra va sat hach bdo cdo
Chu tich UBND cép huyén.

_ 5. Viéc ban giao két qua phong van quy dinh tai didm d khoan 3 va diém a khoan
4 Piéu nay déu phai c6 bién ban xac nhén.
Piéu 35. Piéu kién tring tuyén sau khi kiém tra, sit hach

Ngudi trang tuyén trong ky kiém tra, s&t hach 1a ngudi cé dua cac didu kién dang
ky du tuyén quy dinh tai khoan 1, khoan 2 Diéu 15 Théng tw s 06/2012/TT-BNV ctia
B& NOi vu va cac tiéu chuén, diéu kién bd sung theo quy dinh cia UBND Thanh phé
(néu c6); c6 két qua sat hach dat tir 50 diém trd 1én va c6 diém sat hach cao hon lay
theo thir tu tir cao xubng thip trong pham vi chi tiéu dugc tuyén dung cia timg chifc
danh cong chtre. Truong hop 6 tix 02 ngudi tré 1én co két sat hach bang nhau trong
cung mot chi tiéu cong chire can tuyén dung thi x4c dinh ngudi tring tuyén theo thir tur
nhu sau: ngudi cé van bang cao hon; ngudi tét nghiép truong Dai hoc cong lap; ngudi
¢ diém trung binh toan khoa cao hon; néu vin chua xac dinh dugc ngudi tring tuyén
thi Cht tich Hoi dong tuyén dung bao céo Chu tich UBND chp huyén xem xét, quyét
dinh.

Pi du 36. Théng nhit ¥ kién tiép nhin cong chirc

Cin ctr vao két qua tring tuyén sau khi td chire kiém tra, sat hach (dbi véi cac
trudng hop phai kiém tra, sat hach) hodc sau khi xem xét cac diéu kién, tiéu chudn ddi
v6i ngudi duge tiép nhan (d6i véi cac truong hop khong phai kiém tra, sat hach) quy
dinh tai khoan 3 Didu 16 Thong tw 06/2012/TT-BNV, Chu tich UBND chp huyén phai
c6 van ban dé nghi S& Noi vu Thanh phd théng nhét ¥ kién tiép nhan cong chirc cap xa
khéng qua thi tuyén (trir trudng hop quy dinh tai khoan 5 DPiéu 16 Théong tu
06/2012/TT-BNV).

Pidu 37. Hd s va thoi gian d& nghi S& Noi vu théng nhét y kién

Hb so dé nghi S& Néi vu théng nhét y kién d6i v6i céc trudmg hop tiép nhan
khong qua thi tuyén thuc hién theo quy dinh tai khoan 1, khoan 2, khoan 3 Diéu 17
Thong tu s6 06/2012/TT-BNV.

Trong thdi han 30 ngay, ké tir ngay nhén duge du hd so d& nghi theo quy dinh
cita Chu tich UBND cép huyén, Gidm dée S& Noi vu phai c6 van ban trd 16i; néu
khéng tra 101 thi duge xem la ddng y. Trudng hop ho so chua di theo quy dinh thi trong
thovi han 15 ngay ké tir ngay nhan dugc dé nghi, Giam doc S& Noi vu phai c6 van ban
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yéu ciu Chi tich UBND cép huyén noi ¢6 nhu ciu tuyén dung cong chirc cip xa bd
sung, hoan thién da ho so theo quy dinh.

Chuong 5
KHEN THUONG VA XU LY VI PHAM

) Piéu 38. Can bd, cdng chirc, vién chire ¢6 nhiéu dong gop tich cuc, hoan thanh
t6t nhiém vu duge giao trong cong tac tuyén dung cdng chirc cAp xd thi tuy theo mirc do
thanh tich dat dugc, Chu tich UBND cép huyén khen thudng hogc dé nghi UBND
Thanh pho khen thudng.

Piéu 39. Can bd, cong chirc, vién chirc tham gia lam nhiém vu tuyén dung vi
pham Quy ché, Noi quy ky thi tuyén tiy theo mirc d6 vi pham s& bi xir Iy ky luit theo
quy dinh hién hanh. Truong hgp vi pham nghiém trong co thé b truy ciru tranh nhiém
hinh su theo quy dinh ctia phap luét.

Chwong 6
TO CHUC THUC HIEN
Didu 40. Trach nhiém cia UBND cép huyén

1. T6 chire thi tuyén; xét tuyén; kidm tra, sat hach dé tiép nhan cong chirc chp xa
theo quy dinh tai Quy ché nay va theo quy dinh cla phap luét hién hanh.

2. Trong k¥ tuyén dung theo ké hoach ctia UBND thanh phé, UBND cip huyén
thanh 1dp Ban hd so dé nhén ho so du tuyén vao cic chirc danh cbng chirc chp x3; thu
phi du tuyén theo quy dinh hién hanh; kiém tra hd so; lap danh sach, niém yét danh
séch va chuyén Hoi dong tuyén dung danh sach nhitng ngudi du diéu kién dy tuyén vao
cong chure cdp xa dé tb chirc tuyén dung.

3. Thanh 1ap Hoi ddng tuyén dung dé tb chue viée thi tuyér}, xét tuyén Trudng
Cong an, Chi huy truéng Quén su, kiém tra, sat hach d6i voi cac ddi tegng tuyén dung
dic biét duoc quy dinh tai khoan 1, khoan 2 Diéu 15 thong tu s6 06/2012/TT-BNV.

4. Thanh lap Ban Giam sat dé kiém tra, gidm sat qud trinh t& chire ra dé thi, lua
chon d& thi, bao quan, luu giit d@ thi, dap 4an thi hodc ra dé phong vin, bao quan, luu gilt
dé phong van, dap 4an phong vin theo ding quy dinh hodc kiém tra, giam sat viéc nhén
va bdo quan dé thi, dap an thi, d& va dap 4n phong vin theo dung quy dinh cta phap
luét (trudmg hgp S& Noi vu ra d&); kiém tra, gidm sat qua trinh td chirc kiém tra, sat
hach, t6 chirc thi tuyén, t6 chirc chdm thi, phic khao két qua thi theo ding quy dinh cta
phéap luat.

5. Cin cir két qua bdo cdo cia Hoi dbng tuyén dung, Chu tich UBND cap huyén
quyét dinh céng nhén két qua thi tuyén, xét tuyén Chi huy truéng Quéan sy cAp x4 va
Trudng Coéng an x4, thi trin theo quy dinh hién hanh; Bdo cdo va dé nghi S& Néi vu
théng nhét y kién déi véi truomg hop tiép nhan cong chire cap xa khong qua thi tuyén.

6. Can cir vao két qua tring tuyén; két qua kiém tra, sat hach hogc sau khi xem
xét cac didu kién, tiéu chudn (d6i véi trudng hop khdng phai kiém tra, sat hach) va 'y
kién théng nhit cia S& Noi vu d6i v6i truong hop tiép nhén vao cong chic cép xa
khéng qua thi tuyén), ban hanh quyét dinh tuyén dung vao cac chirc danh cdng chirc
cép x3 hodc tuyén dung, b6 nhiém vao chire danh Chi huy trgéng Quén sy, Trudng
Coéng an hodc tiép nhén vao cong chirc cip xd khong qua thi tuyén.

7. Thuc hién mét sé nhiém vu nhim dbi moi cong tac tuyén dung va néng cao
chét lwong ddi ngil cong chirc cap xd do UBND thanh pho giao.
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Diéu 41. Trach nhiém ciia S& Noi vu
1. $¢ Noi vu la co quan thudng truc gitp UBND thanh phé quan 1y cong téc
tuyen dung céng chirc cap X4; ph01 hop vai cac Sé, nganh co lién quan huréng dan

kiém tra, thanh tra cdng tac tuyén dung cong chiic cap xa theo Quy ché nay va theo
phap ludt hién hanh.

2. Trudng hop cén thiét nhim nang cao chit lugng céng chire cdp x4, S& Noi vu
chil tri, phéi hop véi cac S&, nganh lién quan chuin bj néi dung 6n tip mén kién thirc
chung, mon tin hoc van phong, mén nghiép vu chuyén nganh, tb chirc ra dé thi, dap 4n
cac mon thi theo quy dinh hi¢n hanh; théng bio ndi dung on tap dé sét hach, tb chitc ra
8 phong van, dap 4n phéng van.

3. Thong nhét y kién dbi véi cac trudmg hop tiép nhan cong chire cép xd khong
qua thi tuyén.

4: Thue hién médt s6 nhiém vy nham d6i méi cong tac tuyen dung cbng chirc va
nang cao chit hrgng ddi ngil cong chirc cip x4 do UBND thanh phd giao.

Piéu 42. Trach nhiém cia cic S, nganh, don vi ¢6 lién quan

‘Céc S&, nganh: Vin phong UBND Thanh phd, S¢ Tai chinh, S& Tai nguyén —
Méi trudng, S& Xdy dung, S& Tu phép, S& Vin héa — Thé thao va Du lich, $& Lao
dong Thuong binh va Xa hdi, cac co quan, don vi ¢6 lién quan c¢6 trach nhiém phéi hop
v6i S& Noi vu tham gia chudn bi d8 thi, dap an thi, ndi dung 6n tap cac mon thi, xay
dung dé thi, dap an thi; ni dung 6n tap dé sat hach, x4y dung dé phong vin, dap an
phéng vén va cac cong tac khac trong t6 chire tuyén dung.

Trong qué trinh td chuc thye hién Quy che nay, néu c6 vuéng mic, phat sinh,
cdc co quan, don vi phan anh vé S Noi vy dé téng hop, béo cdo UBND Thanh phé
xem xét, giai quyét theo thdm quyén./.




UY BAN NI{AN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
NOT = Péc 1ap — Tw do — Hanh phuc

i CAP XA THUOC THANHPHO HANOI -
-UBND ngay 16/5/2014

" (Ban hanh kém M
ciia UBND thanh phé Ha Nai)

Pidu 1. Quy dinh d6i voi thi sinh tham du ky thi

1. Phai c6 mit trude phong thi ding gid quy dinh. Trang phuc gon gang, thé hién
van minh, lich sy. Thi sinh dén cham qua 15 phat sau khi da phat « @& thi (d6i véi bai thi
viét) va chdm qué 10 phit sau khi phat d@ thi (d6i véi bai thi tric nghiém) thi khong
dugc dy thi.

2. Xuét trinh Gidy chung minh nhan din hodc cdc gidy t& tiy than hop phép
khac (c6 dan 4nh) dé gidm thi phong thi @i chidu khi goi vao phong thi.

3. Ngdi ding chd theo s bao danh, dé Gidy ching minh nhan din hoac gidy tor
khac [én mit ban dé giam thi phong thi, cac thanh vién Hoi ddng tuyén dung hoic Ban
giam sat kiém tra.

4. Chi dugc mang vao phong thi bt viét, thude ké; khong duge mang vao phong
thi dién thoai di dong, mdy ghi m, ghi hinh, may anh, may vi tinh, cdc phuong tién
théng tin khac va cac loal gidy to, tai liéu cé lién quan dén ndi dung thi (trir traedng hop
dé thi c6 quy dinh khac).

5. Chi sir dung loai gidy thi dugc phat dé 1am bai thi, khong duge lam bai thi trén
glay khac. Phai ghi diy di cac muc quy dinh trong gidy lam bai thi. Mai t& gidy thi phai
c6 du chir ky ctia 02 gidm thi phong thi, bai thi khong c6 du chir ky cua 02 giam thi
phong thi duoc coi 14 khéng hop 1€.

6. Bai thi chi duoc viét bang mot loai muc c6 mau xanh hodc mau den. Khong
duge sit dung cac loai muc mau khac, myc nhil, muc phan quang, bt chi dé 1am bai
thi.

7. Trir phén ghi bét budc trén trang phach, thi sinh khong dugce ghi ho tén, chir
ky cta thi sinh, chic danh, tén co quan, hodc cac d4u hiéu khéc 1én bai thi.

8. Giit trat tu va khong duoc hut thudc trong phong thi.

9. Khong dugc trao dbi v6i nguoi khac trong thoi gian thi, khong duge trao abi
gidy thi, gidy nhap, khong dugc quay cop bai thi cua thi sinh khac hodc ¢6 bat ky mét
hanh dong gian 1an nao khac dé dat duoc két qua thi t6t hon.

10. Néu cin hoi didu gi, phai hoi cong khai gidm thi phong thi.
11. Trudng hop can viét lai thi gach chéo hodc gach ngang phén da viét trong bai
thi (trlr trudng hop dé thi co quy dinh khac).

12. Chi duoc ra ngoai phong thi sau hon mét nira thoi gian 1am bai va phai dugc
su dbng y cia giam thi phong thi. Khong giai quyét cho thi sinh ra ngoai phong thi asi
voi mén thi ¢o thoi gian dudi 60 phut.
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_ 13. Trong thoi gian khong dugc ra ngoai phong thi theo quy dinh tai khoan 12
Diéu nay, thi sinh c6 dau, Om bat thudng thi phai bdo cdo giam thi phong thi va giam
thi phong thi phai bao ngay cho Trudng ban coi thi xem xét, gidi quyét.

14, Ngirng lam bai va ndp bai cho glam thi phong thi ngay sau khi gidm thi
phong thi tuyén bd hét thoi gian 1am bai thi. Phai ghi rd s6 to, s6 trang cla bai thi da
nop va ky vao danh sach ndp bai thi. Truong hop khéng lam dugce bai, thi sinh ciing
phai ndp lai gidy thi.

Piéu 2. Xit Iy vi pham dbi véi thi sinh

1. Thi sinh vi pham ndi quy thi déu phai lap bién ban va tiy theo mirc do vi
pham, thi sinh s& bi xtt Iy ky luat theo céc hinh thirc sau:

a) Khién trach: 4p dung dbi v6i thi sinh vi pham mot trong céc 16i:

- C6 ¥ ngdi khong ding chd ghi s6 bao danh ctia minh;

- Trao ddi v6i ngudi khac da bi nhic nhé nhung van khéng chép hanh;

- Mang tai liéu vao phong thi nhung chua sir dung (trir trudmg hop dé thi c6 quy
dinh dugc mang tai liéu vao phong thi).

Hinh thtc k¥ luét khién trach do giam thi phéong thi 1ip bién ban va cong b
cOng khai tai phong thi. Thi sinh bi khién trach & bai thi nao sé& bj trir 20% két qua diém
thi cia bai thi do.

b) Canh céo: 4p dung dbi véi thi sinh vi pham mdt trong cac 16i:

- D4 bi khién trach nhung vén tiép tuc vi pham ndi quy phong thi;

- St dung tai liéu trong phong thi (trir truedng hop dé thi c6 quy dinh dugc st
dung tai liéu trong phong thi);

- Trao dbi gidy nhap, bai thi cho nhau;

- Chép bai ctia ngudi khac;

- Sir dung dién thoai di dong, may ghi &m, ghi hinh, mdy anh, may vi tinh va cac
phuong tién thong tin khéc trong phong thi (trir trudng hop dé thi ¢6 quy dinh khéc).

Hinh thire ky ludt canh cdo do gidm thi phong thi 1dp bi€n ban, thu tang vat va
cong bd cdng khai tai phong thi. Thi sinh bi canh cdo ¢ bai thi nao thi s€ bi trir 40% két
qua diém thi cta bai thi do.

c) Dinh chi thi: 4p dyng dbi véi thi sinh vi pham da bi 1ap bién ban canh cao
nhung van ¢6 tinh vi pham ndi quy thi;

Hinh thitc ky luat dinh chi thi do Truéng ban coi thi quyét dinh va cong b cong
khai tai phong thi. Thi sinh bi dinh chi thi mén nao thi bai thi mén d6 dugc chim diém
0.

d) Huy bo két qua thi: dp dung déi voi thi sinh phat hién danh trdo bai thi, thi hd
ho#ic da bi xir Iy ky Iudt & bai thi trude, nhung bai thi sau van cb tinh vi pham ndi quy
dén mirc canh céo.

d) Néu thi sinh vi pham & mic do nghiém trong, cb y gy mét an toan trong
phong thi thi s& bi xir 1y theo quy dinh cia phép luét.
2. Céc trudng hop thi sinh vi pham ndi quy thi phai 14p bién ban thi 02 giam thi

phong thi va thi sinh phai ky vao bién ban. Sau khi 14p bién ban va cong bd cong khai
tai phong thi, giam thi 1 phong thi phai bdo cao ngay v&i Trudng ban coi thi.
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3. Thi sinh c6 quyén td giac nhiing nguoi vi pham néi quy, quy ché thi cho giam
thi, Trudng ban coi tht hodc Ho1 ddng tuyén dung.

Diéu 3. Quy dinh ddi véi gidm thi phong thi, giam thi hanh lang

1. Phai c6 miit tai dia didm thi ding gid quy dinh. Trang phuc gon gang thé hién
van minh, lich su.

2. Thyc hién ding chire trach, nhiém vu duoc giao theo quy ché va ndi quy ciia
ky thi.

3. Giir trat tu, khong dwoc hut thude, khéng duge st dung dién thoai di dong,
may anh trong phong thi.

4. Khéng duoc trao ddi riéng véi bét ky thi sinh nao trong thdi gian thi.

Diéu 4. Xir Iy vi pham dbi véi giam thi phong thi, giam thi hanh Jang

1. Gidm thi phong thi, gidm thi hanh lang vi pham cac quy dinh tai Piéu 3 ciia

Noi quy nay thi tiry theo mirc d6 vi pham, Truéng ban coi thi nhic nhé hodic dé nghi
Ch tich Hdi dong tuyén dung dinh chi nhiém vy giam thi.

2. Truong hop giam thi phong thi ¢6 cac hanh vi lam 10 dé thi, chuyen dé thi ra
ngoai, chuyén d4p 4n tlr ngoai vao phong thi thi Chu tich Hoi dbng tuyén dung dinh chi
nhiém vu gidm thi. Trudng hop vi pham nghiém trong, gdy anh huong dén két qua ky
thi thi bi xem xét xir ly ky luat theo quy dinh @i v&i can bd, cong chire, vién chirc hodc
bi truy td theo quy dinh ctia phép luét.






