
BAN NHAN DAN 
TINH THiJ'A THIEN HUE 

LONG HOA XA HOI CHti NGITTA VItT NAM 
D'Oc lAp Tv' do - ITAnh phtic 

Thera Thien Hue, ngay 16 thang8 nal)) 2021 s6:2 010/QD-UBND 

QUYET DINH 
Ban hanh quy trinh nqi bt), quy trinh dien tiar giai quyet 

thu tic hAnh chinh trong linh vim Dia chAt va Khoang san 
thuOc tham quyen grit quyet ctia So' Tai nguyen va Moi tru&ng 

CHU TICH 1:117  BAN NHAN DAN TINH 

Can car Luat To chart chinh qfiOn dia phuang ngay 19 thong 6 nom 2015 va 
Luat sera d 6i, bo sung mot so dieu cfia Luat To chew Chinh pher va Luat To cherc 
chinh quyen dia phuang ngay 22 thong 11 nom 2019; 

Can car Nghi Binh so 61/2018/ND-CP ngay 23 thong 4 nom 2018 cfia Chinh 
ve thu'c hien ca che mot cera, mot cira lien thong trong giai quyit the, tuc hanh chinh; 

Can cir ThOng tar so 01/2018/TT-VPCP ngay 23 thong 11 nom 2018 ctia Van 
phong Chinh phit &rang d an thi hanh mot so quy Binh cfia Nghi Binh so 
61/2018/ND-CP ngay 23 thcing 4 nom 2018 cfia Chinh phu ye thwc hiO'n co' the mot 
ciia, rit(ji ceict 	 Chinh; 

Quyt Binh so 1563/QD-UBND ngay 26 thong 6 nom 2021 cfia Uy ban nhan 
ckin tinh ve viec tong bo Danh mfic theific hanh chinh &Ayr chucrn hoa trong linh 
yfic Dia chat vex Khocing san thuOc tham quyen giai quyet cfia SO• Tai nguyen va 
Moi trtremg tinh Thera Thien Hue; 

Theo de nghi cfia Gicim ddc SO Tai nguyen va Mai trtremg. 

QUYET DINH: 

Di'eu 1. Ban hanh kern theo Quyet dinh nay quy trinh not bO, quy trinh dien tar 
giai quy& thir tic hanh chinh (TTHC) theo co the mot cfra, mot cira lien thong linh 
vr,rc Dia chAt va Khoang san thu6c thAm quyen giai guy& dm Sa Tai nguyen va Moi 
twang tinh Thira Thien Hue (xem phi" lfic kern theo). 

Ditu 2. So Tai nguyen va Moi trung co trach nhiem ph6i hop voi Trung tam 
Phvc vu hanh chinh Cling tinh de thiet lap quy trinh dien to giai quy& TTHC tren 
phAn mem He th6ng xu 1y mot cira tap trung tinh Thira Thien Hue. 

Pitt' 3. Quyet dinh nay c6 hi'eu hrc thi hanh ke to ngay ky va thay the 16 
TTHC thuOc Linh vvc Dia chAt va Khoang san tai Muc IV (s6 thin tcr tar 1-16), Phu 
luc 1 dm Quyet dinh s6 1032/QD-UBND ngay 25 thong 4 nom 2019 ctia UBND 
tinh ve viec ban hanh quy trinh not bo, quy trinh dien tar giai guy& thil Arc hanh 
chinh thuOc thAm quyen tiep nhan va giai quyet cua So Tai nguyen va Moi tnremg. 



Eli&I 4. Chanh Van phang liy ban nhan dan tinh, Giarn doc So' Tai nguyen 
Mai truang, Giam d6c Trung tam Phuc vu HCC tinh, Thu truing cac cci quan, don 
vi va ca nhan co lien quan chiu trach nhiem thi hanh Quye't dinh nay). 

Noi nhtin: 
- Nhu DiL 4; 
- CT va cac PCT UBND tinh; 
- Lann dao VY va cac Cy; 
- C6ng TTD tinh; 

ru: VT, KSTT. 



QUY TRINH NOI BO, QUY TRINH DIE 
VA KHOANG SAN THUOC THA 

(Ban hanh kern theo Quy'jt dinh saBi, 

luc 

THU TUC HANH CHINH TRONG LINH VVC DIA CHAT 
QUIET CUA SO TAI NGUYEN VA MOI TRU'ONG 

gay 4'6 /8/2021 cna Chu tich UBND tinh Theca Thien Hue) 

1. CAp, dieu chinh GiAy phep khai Mac khoang san; cap GiAy pile)) khai thac khoang san or khu vtyc có die an dAu to x5y dityr g, 
cong trinh 

- Thai han giai quyet: 

+ Del vlfri giAy phep khai thac khoang san: 115 ngay lam vi'&, ke tie ngay nl-On du h6 so theo quy dinh; 
+ Del vori Quyet dinh dieu chinh GiAy phep khai thac khoang san: 40 ngay lam viec, ke tir ngay nhan dithO' so theo quy 

+ D6i voi glAy phep khai thac kilning san khu vtyc co die an dAu tit xay dtyng cong trinh: 70 ngdy lam \flee, ke tir ngay nhan di? 1-4) 
so theo quy dinh; 

- Quy trinh not b0, quy trinh diem tic 

Th ti• to 
cong v* 

Don vi/Ngtrtri thkrc hi0 N8i dung cong viec Thiri gian thlic 
hic7n 

Buoc 1 

B6 phan TN&TKQ dm SO.  TNMT- 
tai Trung tam Phuc vu HCC tinh 

BO phan HC-TH dr' a Trung tam 
Phuc vu HCC tinh 

Kie1 m tra, huong dan, tiep nhan h6 so, giri phieu hen tra cho ca nhan/t6 chlrc; 

- S6 Ma ho so, chuyen h6 so tren phAn mem mot dm va ho so giAy (trio trw'mg ho, 
ho  ,z 	;lo  , so 	p trtfc tuyen) cho Phoig Quan ly tai nguyen cua SO TNMT xir ly h6 so. 

04 	gib lam vi@- 

BuOt 2 Lanh dao PhOng Quan ly tai nguyen Nhanh6 so (dien tfr) va phan cong giai quyet. 16 	.iO lam vi& ..  

Buoc 3 CCVC Phen 	uan 	uyen g Q 	ly tai ng 

Xem xet, tham tra, xir 1/ 116 :io, du than ket qua giai quyet: Doi vol giay phi') 
khai thac khofing san. 

824 	gib lam vi& 
 

Xem xet, thAm tra, xir ly- h6 ;o, du 1143 ket qua giai quyet: D4i voi Quyi4 dinh 
dieu chinh Giiy pile!) khai iliac khoing san. 224 	Or lam vi'( 

Xem xet, thArn tra, xir 1y h6 s 7, du thao ket qua giai quyet: DOi voi Oh phep khai 
thic kilning sin & khu vkrc ci,  dkr an du ttrxay dung cong trinh. 464 	gin' lam vi'(; 



Thu. tu 
ding viec 

Don vi/Nguoi thtrc hien Ni;li dung cong viec 
Thai gian thtrc 

hien 

Ike& 4 Lanh dao Phong Quan ly tai nguyen 
Tham dinh, (ern xet, xac nhan du thao ket qua giai quyet truck khi trinh Lanh dao 
So.  ky Van ban trinh UBND tinh phe duyet ket qua 

16 	gia lam viec 

Btrac 5 Lanh dao Ser TNMT Ky Van ban trinh UBND tinh phe duyet ket qua TTHC. 16 	gia lam viec 

Buoc 6 Bo plan van thu/Chuyen vien thy ly 
Vao so van ban, dOng dal', kyso% chuyen hoso trinh UBND tinh (gdin ban clien 

va ban to 	gay). 
04 	gieo lam viec 

Buoc 7 
Be phan TN&TKQ cila VP UBND 
tinh tar Trung tarn PVHCC tinh 

Ktem tra, ti4 nhan ho so, gdi phieu hen tra cho sac ban, nganh va chuyen ho so 
cho chuyen vien VP thy ly. 

02 	gio lam viec 

Brrac 8 Chuyen vien VP UBND tinh Xem xet, xir ly ho so, trinh Lanh dao UBND tinh phe duyet. 28 	gib.  lam viec 

Buck 9 Lanh ciao VP UBND tinh Kiem tra, pl:e duyet ky vao h'(.5 so. 04 	gia lam viec 

Btrac 10 Lanh ciao UBND tinh Phe duyet k''3t. qua TTHC. 04 	gky lam viec 

Btrac 11 Be phan van thu VP UBND tinh Vao se; van ban, &mg dau, ky so, chuyen ket qua cho Trung tarn Phtic vu HCC tinh 02 	giar lam viec 

Buoy 12 
caa Se( TNMT Be pi* TN&TKQ 	

tinh tar Trung tam PVHCC 
- Xac nhan iren phan mem met cfra; 

- Tra ket qua giai quyet TTHC cho ca nhan/to elide va thu phi, le phi (neu co). 

T'Cing thoi gian giai quyet TTHC 

Doi vad gia,/ phep khai thac khoang san 920 	gier lam viec 

Doi veri Quiet dinh di&I chinh Gidy phep khai thac khoang san 320 	gib' lam viec 

D6i vai giay phep khai thac khoang san O.  khu vgc co dtr an cfau to xay dtmg cong trinh 560 	gia lam viec 
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2. Bang 147 khai thac khoang san vat lieu xay dung thong thtrirng trong din tich du an xay dung ding trinh (da duqc co.  quan 
nha nirovcó tham quy'en phe duyet hoc cho phep dau to ma san phAm khai thic chi dtrqc sir dung cho xay dung ding trinh , 
do) bao 	clang ky khoi luvng cat, SIM thu hoi tir du an n#43 vet, khai thong luong 4ch 

- Thai han giai quy6t: Khong qua 55 ngay lam v*, ke tit ngay nh4n du ho so theo quy 

- Quy trinh nOi b(), quy trinh dien tir: 

Thu tir 
ding viec 

Dan vi/Ngteri thuc hi?n Nii dung cong AO Thai gian thgc 
hi4 

Btrac 1 

BO phan TN&TKQ dm Sa TNMT 
tai Trung tam Phtjc vu HCC tinh 
Be phan HC-TH.cila Trung tam Phtic 
vu HCC tinh 

_ Kiem tra, huang dan, tiep nhan h6 so, giri phieu hen tra cho ca nhan/to ak; 
- SO Ma h6 so, chuyen he so tren plan mem met dm va he so giAy (trir truing hap 
ha so nap truc tuyjn) cho Ph6ng Quan lf tai nguyen dm SO' TNMT xtir l ,  he so. 

04 	gi6 lam viec 

Btrac 2 Lanh dao Ph6ng Quan 1S,  tai nguyen Nhan hO so Wien ter) va phan ding giai quy6t. 16 	gi6 lam viec 

Btrac 3 CCVC Pheng Quail lf tai nguyen Xem xet, than' tra, xir 1S1 he so, du thao ket qua giai quy6t. 344 	gi6 lam viec 

BuOrc 4 Lanh dap Ph6ng Quan 1y tai nguyen 
Tham dinh, xem xet, xac nhan du thao ket qua giai quyet Ulf& khi trinh Lanh dao 
S614 Van ban trinh UBND tinh phe duyet ket qua 16 	gi6 lam viec 

Btrac 5 Lanh dao SO TNMT I“,  Van ban trinh UBND tinh phe duyet ket qua TTHC. 16 	gi6 lam viec 

Btrac 6 BO phan van thu/Chuyen vien thu 151 
Vao se van ban, dOng dau, 4 s6, chuy6n h6 so trinh UBND tinh (gam ban Wien 
tit va ban gay). 04 	gia lam viec 

Buac 7 
BO phan TN&TKQ cita VP UBND 
tinh tai Trung tam PVHCC tinh 

Kiem tra, tiep nhan he so, gfri phieu hen tra cho so, ban, nganh va chuyen ho so 
cho chuyen vien VP thu b'f. 

02 	gi6 lam viec 

Bixby 8 Chuyen vien VP UBND tinh Xem xet, ?dr 1 ,  he so, trinh Lanh dao UBND tinh phe duyet. 28 	gi6 lam viec 

Btrac 9 Lanh dao VP UBND tinh Kiem tra, phe duyet 14 vao he so. 04 	gi6 lam viec 

BIT& 10 Lanh dao UBND tinh Phe duyet ket qua TTHC. 04 	gi6 lam viec 

Buoy 11 BO phan van thu VP UBND tinh Vao so van ban, dong dAsu,14,  so, chuyen ket qua cho Trung tam PVHCC tinh 02 	gi6 lam viec 

Buoy 12 
BO phan TN&TKQ dm Sa TNMT 
tai Trung tam PVHCC tinh 

- Xac nhan tren pi-Ian mem met dm; 
- Tra ket qua giai quyet TTHC cho ca nhan/to chile va thu phi, le phi (n6u co). 

TLng thai gian giii quyet TTHC 440 	giir lam viec 
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3. ChAp thtfan Wen hanh khan sat thkrc diajay in'az u tren mat chat cue lira chon dien tich 14p dt an than' do khoing san 

- Thai han giai quytt: KhOng qua 10 ngay lam viec, ke tir ngay nhan dii ho soy theo quy dinh. 

- Quy trinh ned 13,0, quy trinh dien tir: 

cong viec 
Dan vi/Ngtroi thuc hi0 Thu tu Thai 

Nii dung cong viec 
gian thuc 
WO 

Bu6c 1 

BO phan TN&TKQ dm Sr TNMT 
tai Trung tam Phyc vu HCC tinh 
BO phan HC-TH dm. Trung tam Phyc 
vu HCC tinh 

- Kiem tra, twang an, tier, nhanh6 so, giri phieu hen tra cho ca nhan/t6 chirc; 
- S6 h6a 116 so, chuyen h6 so tren phan mem mot cira va116 so Oh (hit 
truang hop 10 so nap true tuyen) cho Phong Quan 1S,  tai nguyen dia. Sa 
TNMT VI.  1S,  h6 so. 

. 	. 04 	gm' lam wee 

Buck 2 Lanh dao Ph6ng Quail VI tai nguyen Nhan 116 so (di en ter) va phan cong giai quyet. 04 	gi6 lam viec 

Mr& 3 CCVC Phong Quail 1S,  tai nguyen Xem xet, tham tra, xir VI ht) so, du thao ket qua giai quyet. 28 	gia lam viec 

Bit& 4 Lanh dao Phong Quan15/ tai nguyen 
Tham dinh, xem xet, xac nhan du thao ket qua giai quyet tru6c khi trinh Lanh 
dao Sa 14 Van ban trinh UBND tinh phe duyet ket qua 

08 	gi6 lam viec 

Btrac 5 Lanh dap SO.  TNMT KS,  Van ban trinh UBND tinh phe duyet ket qua TTHC. 08 	gi6 lam viec 

Buoy 6 BO phan van thu/chuyen vien thy 1S, 
Vao s6 van ban, &mg au, 14 so, chuyen h6 so trinh UBND tinh (gam ban 
dien tit va bon gay). 

04 	giolam viec 

Iliac 7 
phan TN&TKQ dm VP UBND 

tinh tai Trung tam PVHCC tinh tinh 
Kiem tra, tier) nhan 116 so, gfri phieu hen tra cho so, ban, nganh va chuyen h6 
so cho chuyen vien VP thy 1S. 

. 	. 
02 	gay 	tec lam viec 

Buoc 8 Chuyen vien VP UBND tinh Xem xet, )(Cr 1S/116 so, trinh Lanh dao UBND tinh phe duyet. 12 	gi6 lam viec 

Buoy 9 Lanh dao VP UBND tinh Kiem tra, phe duyet 14 vao h6 so. 04 	gi6 lam viec 

Mx& 10 Lanh dao UBND tinh Phe duyet ket qua TTHC. 04 	gia lam viec 

Buot 11 BO phan van thu VP UBND tinh 
Vao so van ban, dOng au, 14 so, chuyen ket qua cho Trung tam Phyc vu 
HCC tinh 

02 	gi6 lam viec 

Bu6c 12 
BO phan TN&TKQ dm SO.  TNMT 
tai Trung tam PVHCC tinh 

- Xac nhan tren pith' mem mot cira; 
A - Tra ket qua giai quyet TTHC cho ca. nhan/to chirc va thu phi, le phi (neu c6). 

Tiing thoi gian giii quyet TTHC 80 	gib. lam viec 
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4. Dan gia quyen khai thfic khofing san khu ytyc china tham do khoang san 

- Thai hgn giai quy6t: Khong qua 112 ngay lam viec, ke tit ngay nh4n du 1115 so theo quy dinh. 

- Quy trinh nOi be, quy trinh din 

Thu. tte 
cong viec 

Don vi/Nguai thtyc hre'n NiA dung cong v  
Thai gian thtyc 

hiO 

Btrac 1 

BO ph4n TN&TKQ dm So TNMT 
tai Trung tam Phvc vv HCC tinh 
BO phan HC-TH dm Trung tam Phvc 
vu HCC tinh 

- Kiem tra, hutirng an, tiep ni4n he so, girt phieu hen tra cho ca nhan/to chirc; 
- Se h6a he so, chuyen he so tr.:en phAn mem met cira va he so giay @He 
truang hap ha so nap tryv tuyen) cho PhOng Quan 1Y,  tai nguyen dm SO.  
TNMT xir ly he so. 

04 	gitir lam viec 

Mr& 2 Lanh dao Phong Quan 1Y,  tai nguyen Nh'art he so (then tic) va phan cong giai quyet. 16 	gitir lam viec 

Buoy 3 CCVC Phong Quan ly tai nguyen Xem xet, thAm tra, xir ly he so, du thao ket qua giai quyet. 800 	gia lam viec 

Btrac 4 Lanh dao Phong Quan ly tai nguyen 
ThAm dinh, xem xet, xac nhan du than ket qua giai quyet tnrac khi trinh Lanh 
dao Siti 14 Van ban trinh UBND tinh phe duyet lc& qua 

16 	giir lam viec 

Mr& 5 Lanh dap Stir TNMT Ky Van ban trinh UBND tinh phe duyet ket qua TTHC. 16 	gia lam viec 

Mr& 6 BO phan van thu/Chuyen vien thu ly 
Vao se van ban, dong dasu, ky se, chuyen he so trinh UBND tinh (gam ban 
dien tic viz ban gidy). 

04 	gia lam viec 

Btroc 7 
BO phan TN&TKQ dm VP UBND 
tinh tai Trung tam PVHCC tinh 

Kiem tra, tiep nhan he so, giri phieu hen tra cho so, ban, nganh va chuyen he 
so cho chuyen vien VP thu 1Y. 

. 	. 
02 	gm.' lam viec 

13trac 8 Chuyen vien VP UBND tinh Xem xet, xir ly he so, trinh Lanh dao UBND tinh phe duyet. 28 	giO• lam viec 

Buoy 9 Lanh dao VP UBND tinh Kiem tra, phe duyet 14,  vao he so. 04 	gib' lam viec 

Mr& 10 Lanh dao UBND tinh Phe duyet ket qua TTHC. 04 	giir lam viec 

Buot 11 BO phan van dux VP UBND tinh 
Vao s6 van ban, dung dAu, ky s6, chuyen ket qua cho Trung tam Phvc vv. 
HCC tinh 

02 	gia lam viec 

Butirc 12 
Be phan TN&TKQ ctita SO.  TNMT 
tai Trung tam Phvc vv HCC tinh 

- Xac than tren phan mem mot cira; 
- Tra ket qua giai quyet TTHC cho ca nhan/to chirc va thu phi, le phi (neu co). 

Ping thiii gian giai quyet TTHC 896 	gib.  lam viec 
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5. Diu gia qu)4n khai tithe khoang san khu virc da co ktt qufi tham do khoang san duvc co.  quan nhi ntr6c c6 thim 
quyen phe duyet 

- Thai hqn giai quyet: KhOng qua 112 ngdy lam viec, Ice tir ngay nhan du h6 so theo quy dinh. 

- Quy trinh fled b0, quy trinh dien 

Thu? to 
eking v* 

Dan vi/Nguoi thkrc hi?n NOi dung ding viec 
Thai gian MIK 

hi?n 

B6 phAn TN&TKQ dm SO.  TNMT 

tai Trung tam Phuc vu HCC tinh 
B6 phan HC-TH dm Trung tam Phuc 

IT HCC tinh 

Buoy 1 04 

- Kim tra, huang dan, tier) nhAn 116 so, girl phiau hen tra cho ca nhan/t6 chile; 
- S6 h6a h6 so, chuyan 116 so tren phAn marn mot dm va h6 so gikr (frit 

truying hop ha so- nap try-c tuye'n) cho Phong Quan ly tai nguyen dm SO.  

TNMT xir ly 116 so. 

gi6 lam viec 

Buoy 2 Lanh dao Phong Quan IY tai nguyen NhAn h6 so Wen tir) va phan cong giai quyet. 16 	gi6 lam viec 

Buoy 3 CCVC Phong Quan lY tai nguyen Xem xet, thAm tra, xir 151116 so, du thao kat qua giai quy6t. 800 	gi6 lam viec 

Mr& 4 Lanh dao Phong Quail ly tai nguyen 
ThAm dinh, xem xet, xac nhan du thao kat qua giai quyet tuft khi trinh Lanh 
dap So ky Van ban trinh UBND tinh phe duyet kat qua 

16 	gi6 lam viec 

13u6c 5 Lanh ciao So.  TNMT Ky Van ban trinh UBND tinh phe duyet kat qua TTHC. 16 	gi6 lam viec 

Blrac 6 B6 phAn van thu/Chuyen vien thu ly 
Vao s6 van ban, (long dAu, IcY s6, chuyan h6 so trinh UBND tinh (gam ban 

Wien to va ban giay). 
04 	gi6 lam viec 

&roc 7 
B6 phan TN&TKQ cua VP UBND 
tinh tai Trung tam PVHCC tinh 

Kim tra, tip nhAn h6 so, giri phiau hen tra cho s6, ban, nganh va chuyan 116 

so cho chuyen vien VP thu 1y. 
02 	gi6 lam viec 

Mr& 8 Chuyen vien VP UBND tinh Xem xet, xir ly ho so, trinh Lanh dao UBND tinh phe duyet. 28 	gi6 lam viec 

Buoy 9 Lanh dao VP UBND tinh Kim tra, phe duyet 14 vao h6 so. 04 	gi6 lam viec 

Biz& 10 Lanh dao UBND tinh Phe duyet kat qua TTHC. 04 	gi6 lam viec 

Mr& 11 B'6 phan van thu VP UBND tinh Vao so van ban, dung dAu, 14 s6, chuyan kat qua cho Trung tam PVHCC tinh 02 	gi6 lam viec 

BuOc 12 
B6 phan TN&TKQ dm Sa TNMT 
tai Trung tam PVHCC tinh 

- Xac nhan tren phan mem mot dm; 
- Tra kat qua giai quyet TTHC cho ca nhan/to chirc va thu phi, le phi (nau co). 

'Fling thoi gian giai quyk TTHC 896 	giir lam viec 
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6. Tinh tin cap quyen khai thic khoang san 

- Thai Ilan giai quyet: Khong qua 100 ngdy lam viec, Ice ter ngay nhan du h6 so. theo quy dinh. 

- Quy trinh nOi 1)0, quy trinh dien tic 

Thu to 
cong viec 

Don vi/Nguiri thue hien NOi dung ding viec 
Thiri gian thuc 

hien 

BuOt 1 

BO phan TN&TKQ cUa SO TNMT 
41 Trung tam Phpc vu HCC tinh 
BO phan HC-TH dm Trung tam Phpc 
vu HCC tinh 

- Kiem tra, huang dan, tiep nhan h8 so, giri phieu hen tra cho ca nhan/t8 chirc; 
- S6 Ma 118 so, chuyen h6 so tren phAn mern mot cira va 118 so giAy (tree 
tneang hop ho so nap trvc tuyjn) cho Phong Quan IY tai nguyen dm Sa 
TNMT )(Cr ly 118 so. 

04 	giO lam viec 

Buoy 2 Lanh ciao Ph6ng Quan ly tai nguyen Nhan WO so (din tie) va phan cong giai quyet. 16 	giO lam viec 

Btrac 3 CCVC Phong Quan ly tai nguyen Xem xet, thAm tra, xir ly h8 so, du thao ket qua giai quy6t. 704 	giO lam viec 

Mr& 4 Lanh dao Ph6ng Quan ly tai nguyen 
Thant dinh, xem xet, xac nhan du thao ket qua giai quyet truac khi trinh Lanh 
dao So 14 Van ban trinh UBND tinh phe duyet ket qua 

16 	gia lam viec 

Buck 5 Lanh dao So TNMT KY Van ban trinh UBND tinh phe duyet ket qua TTHC. 16 	giO lam viec 

Btrac 6 BO phan van thu/Chuyen vien thp ly 
Vao s6 van ban, dOng &Au, 14 s6, chuyen118 so trinh UBND tinh (gam ban 

, 
dien tit va ban giciy). 

04 	gia lam viec 

Mr& 7 
BO phan TN&TKQ dm VP UBND 
tinh tai Trung tam PVHCC tinh 

Kiem tra, tiep nhan h6 so, girl phieu hen tra cho so, ban, nganh va chuyen lib 
so cho chuyen vien VP thy IS/. 

02 	gia lam viec 

Buac 8 Chuyen vien VP UBND tinh Xem xet, xir IS,  h6 so, trinh Lanh dyo UBND tinh phe duyet. 28 	gia lam viec 

Buac 9 Lanh dyo VP UBND tinh Kiem tra, phe duyet ky vao h6 so. 04 	giO lam viec 

Mr& 10 Lanh dyo UBND tinh Phe duyet ket qua TTHC. 04 	giO lam viec 

BuOc 11 BO phan van thu VP UBND tinh Vao s6 van ban, (long dau, 1(3% so, chuyen ket qua cho Trung tam PVHCC tinh 02 	giO lam viec 

Buoy 12 
BO phan TN&TKQ dm So TNMT 
tai Trung tam PVHCC tinh 

- Xac nhan tren pha'n mem mot et:1.a; 
- Tra ket qua giai quy6t TTHC cho ca nhan/t6 chirc va thu phi, le phi (neu co). 

Wong thiri gian giii quyet TTHC 800 	gin.  lam vi* 
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7. Clip giiy phep tham do khoang san 

- Thai han giai quy6t: Khong qua 95 ngay lam viec, 1c6 tir ngay than du ht) so theo quy 

- Quy trinh net be, quy trinh dien dr: 

Thu to 
cong viec 

Dan vi/Nguiri thuc hien Nei dung cong viec 
Thai gian Mire 

hien 

Buac 1 

Be phan TN&TKQ dm Sa TNMT 
tai Trung tam Phvc vu HCC tinh 
BO phan HC-TH dm Trung tam Phijc 

vu HCC tinh 

- Kim tra, huOng dan, tip nhan 11'6 sa, giri phial.' hen tra cho ca nhan/tO chirc; 
• , 	x - So hoa ho so, chuyen hO so tren phan mem mot cira va ho so giay (fret 

trithng hop lid so nap trim tuyen) cho Phong Quan 15,  tai nguyen dm SO 

TNMT xir ly,  WO so. 

04 	gib.  lam viec 

Buoy 2 Lanh dao Phong Quail ly tai nguyen NW ho so (dien tit) va phan cong giai quye't. 16 	gitY lam viec 

Mx& 3 CCVC PhOng Quart ly tai nguyen Xem xet, tham tra, xir 15,  h6 sa, du thao ket qua giai quy6t. 664 	gi6 lam viec 

Budc 4 Lanh dao PhOng Quail ly tai nguyen 
Tham dinh, xem xet, xac nhan du thao ket qua giai quyet tnrac khi trinh Lanh 
dao SO kY Van ban trinh UBND tinh phe duyet ket qua 

16 	gib. lam viec 

Buoy 5 Lanh dao So TNMT Ky Van ban trinh UBND tinh phe duyet ket qua TTHC. 

Vao so van ban, 

 

do 	dau, kY s6, chuyen 116 sa trinh UBND tinh (gdm ban 
16 	gi6 lam viec 

Btrac 6 Be phan van thlr/Chuyen vien du,' 15,  , 
dien tit va ban giay). 

04 	gi6 lam viec 

Buoy 7 
Be phan TN&TKQ dm VP UBND 
tinh tai Trung tam Phajc vu HCC tinh 

Kiem tra, tiep nhan h6 so, giri phi6u hen tra cho so, ban, nganh va chuyen 116 
sa cho chuyen vien VP thu ly. 

02 	gier lam viec 

Mr& 8 Chuyen vien VP UBND tinh Xem xet, xir ly ho sa, trinh Lanh dao UBND tinh phe duyet. 28 	gib' lam viec 

Btrac 9 Lanh dao VP UBND tinh Kim tra, phe duyet k5,  vao h6 sa. 04 	gier lam viec 

Mr& 10 Lanh dao UBND tinh Phe duyet ket qua TTHC. 04 	gitr lam viec 

Bulk 11 Be phan van thu VP UBND tinh Vao s6 van ban, dong dau, k5,  s6, chuyen kat qua cho Trung tam PVHCC tinh 02 	gia lam viec 

Btrac 12 
Be phan TN&TKQ dm SO TNMT 
tai Trung tam Phijc vu HCC tinh 

- Xac nhan tren phan mem met cira; 
- Tra ket qua giai quyet TTHC cho ca nhan/to el-111c va thu phi, le phi (nett co). 

Tong thiri gian giai quyet TTHC 760 	gio lam viec 
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8. Gia han giay phep Wain dal khofing san 

- Thad han giai quy6t: Ithong qua 50 ngay lam viec, ke tir ngay nhan 	so theo quy dinh. 

- Quy trinh nOi b0, quy trinh di'en dr: 

Thu. tte 
ding viec 

Don vi/Ngtr?ri Ow hien NOi dung Ong viec 
ThZri gian thut 

hien 

Bunc 1 

BO phan TN&TKQ dm Si TNMT 
tai Trung tam Phuc vu HCC tinh 

13() phan HC-TH cua Trung tam Phuc 
vu HCC tinh 

- Kiem tra, huang dan, tiep nhan he so, giri phieu hen tra cho ca nhan/t6 chic; 

- Se hOa he so, chuyen he so tren phdri mem mot et:1.a va he so.  gidy (trir 

truang hap ho so n.op trifc tuyen) cho PhOng Quail 15,  tai nguyen dm So. 

TNMT xi' ly he so. 

04 	gin lam viec 

Buorc 2 Lanh dao Phong Quan lY tai nguyen Nhan he so (clien tie) va phan cong giai quyet. 16 	gin lam viec 

Btrac 3 CCVC PhOng Quail ly tai nguyen Xem xet, thdrn tra, xu lY he so, du thao ket qua giai quyet. 304 	gin lam viec 

Bunc 4 Lanh dao PhOng Quan ly tai nguyen  
Tham dinh, xem xet, xac nhan du thao ket qua giai guy& truac khi trinh Lanh 

dao SO.  ks,  Van ban trinh UBND tinh phe duyet ket qua 
gin lam viec 

Bunc 5 Lanh dap So TNMT KY Van ban trinh UBND tinh phe duyet ket qua TTHC. 16 	gin.  lam viec 

&roc 6 BO phan van thu/Chuyen vien tilt' lY 04 
Vao s6 van ban, clang ddu, ks,  so, chuyen he so trinh UBND tinh (gdm ban 

then tir va ban giay' ). 
gin lam viec 

Buoc 7 
BO phan TN&TKQ dm VP UBND 
tinh tai Trung tam Phuc vu HCC tinh 

Kiem tra, tiep nhan he so, gin phieu hen tra cho so, ban, nganh va chuyen he 

so cho chuyen vien VP thy IY. 
02 	gin lam viec 

Mr& 8 Chuy'en vien VP UBND tinh Xem xet, xu lY he so, trinh Lanh dap UBND tinh phe duyet. 28 	gin lam viec 

Biz& 9 Lanh dao VP UBND tinh 
• A Kiem tra, phe duyet 14 vao he so. 04 	gin lam viec 

Buck 10 Lanh dao UBND tinh Phe duyet ket qua TTHC. 04 	gin lam viec 

Mr& 11 BO phan van thu VP UBND tinh Vao s6 van ban, dOng ddu, ks,  se, chuyen ket qua cho Trung tam PVHCC tinh 02 	gin lam viec 

&roc 12 
BO phan TN&TKQ dm SO.  TNMT 
tai Trung tam Phuc vu HCC tinh 

- Xac nhan tren phdn mem mot dm; 

- Tra lc& qua giai quyet TTHC cho ca nhan/to chirc va thu phi, le phi (neu co). 

TOng thiri gian giii quyet TTHC 400 	gio' lam viec 
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9. Chuyen nhugng quyen them do khoing san 

- Thai hen giai quy6t: Kh6ng qua 50 ngay lam viec, ke tir ngay nhan du 116 so theo quy 

- Quy trinh not b6, quy trinh dien tir: 

Thir to 
cong viec 

Don vi/Nguiri thuc MO N'di dung ding viec 
Thai gian thuc 

hiO 

B6 phan TN&TKQ dm. Si TNMT 
tai Trung tam Phyc vu HCC tinh 
130 phan HC-TH dia Trung tam Phyc 

vu HCC tinh 

Buck 1 04 

- Kiem tra, huang dAn, tiep nhan h6 so, girl phieu hen tra cho ca nhan/t6 chirc; 
- St) Ma ho so, chuyen h6 so tren phan mem mot et:1.a va he so giAy (trir 

trtremg hqp M so nap trtrc tuyen) cho Phong Quan 1y tai nguyen dm So.  
TNMT )(Cr 15,  h6 so. 

giO lam viec 

Buck 2 Lanh dao Phong Quan lY tai nguyen NW h6 so (dien tir) va pilau cong giai quyet. 16 	giO lam viec 

Buck 3 CCVC PhOng Quan 1S,  tai nguyen Xem xet, them tra, )(UV/ h6 so, du thao lc& qua giai quyet. 	. 304 	giO lam viec 

Buov 4 Lanh dao Phong Quan 1S,  tai nguyen 
Tham dinh, xem xet, xac nhan du thao ket qua giai quyet tnrac khi trinh Lanh 
dao SZY IcS,  Van ban trinh UBND tinh phe duyet ket qua 

16 	gib.  lam viec 

BuOc 5 Lanh dap Sa TNMT Ky Van ban trinh UBND tinh phe duyet ket qua TTHC. 16 	gier lam viec 

BuOc 6 BO phan van thu/Chuyen vien thy 1y 
Vao so van ban, dOng dal', kY s6, chuyen h6 so trinh UBND tinh (gam ban 

dien tit va ban gidy' ). 
04 	giO lam viec 

Buck 7 
BO phan TN&TKQ dm VP UBND 

tinh tai Trung tam Phyc vu HCC tinh 

Kiem tra, tier, nhan h6 so, giri phieu hen tra cho sa, ban, nganh va chuyen ho 
so cho chuyen vien VP thy 1Y. 

02 	giO lam viec 

Buac 8 Chuyen vien VP UBND tinh Xem xet, Vr ly he so, trinh Lanh dao UBND tinh phe duyet. 28 	gia lam viec 

Buck 9 Lanh dao VP UBND tinh Kiem tra, phe duyet Icy vao he so. 04 	gieY lam viec 

Buot 10 Lanh ciao UBND tinh Phe duyet ket qua TTHC. 04 	giey lam viec 

Buoy 11 BO phan van thu VP UBND tinh Vao so van ban, dOng d'Au, 14 so, chuyen ket qua cho Trung tam PVHCC tinh 02 	gia lam viec 

Buck 12 
BO phan TN&TKQ dm SO.  TNMT 
tai Trung tam Phyc vu HCC tinh 

- Xac nhan tren phAn mem mot cfra; 
- Tra ket qua giai quyet TTHC cho ca nhan/t6 chirc va thu phi, le phi (neu co). 

Ttong thai gian giii quy6t TTHC 400 	gia lam viec 
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10. Tra lai giiy phi') than' do khoing san hoc tra lai mOt phan di?n tich thim do khoang san 

- Thin han giai quyet: Khong qua 50 ngay lam viec, ke tir ngay nh4n dit ht) so theo quy dinh. 

- Quy trinh net be, quy trinh din 

Thu tkr 
cong viec 

Don vi/Nguiri thuc hie:n Ni8 dung cong viec 
Thai gian thuc 

hiO 

BO phAn TN&TKQ dm Si TNMT 
tai Trung tam Phyc vu HCC tinh 
BO phAn HC-TH cua Trung tam Phyc 
vu HCC tinh 

BurOc 1 04 

- Klein tra, huong an, tiep nhAn 116 so, girl phieu hen tra cho ca nhan/tO chirc; 
- SO hoa hO so, chuyen hO so tren ph'An mem met dm va 116 so giAy (tra 

truang hop 174 sa Op trix tuyecn) cho PhOng Quan ly tai nguyen cna SO 

TNMT xir lY ho so. 

gia lam viec 

Buoy 2 Lanh dyo Phong Quan IY tai nguyen NhAn hO so (di en dr) va phan cong giai quyet. 16 	giO lam viec 

Buac 3 CCVC PhOng Quan ly tai nguyen Xem xet, than' tra, )(Cr ly hO so, du thao k& qua giai quy6t. 304 	giO lam viec 

Buac 4 Lanh dyo PhOng Quan lY tai nguyen 
ThAm dinh, xem xet, xac nhan dy thao ket qua giai quyettruac khi trinh Lanh 
dyo So ky Van ban trinh UBND tinh phe duyet ket qua 

16 	gia lam viec 

Buoy 5 Lanh dyo SO TNMT Ky Van ban trinh UBND tinh phe duyet ket qua TTHC. 16 	gio.  lam viec 

BuOc 6 BO phAn van thu/Chuyen vien thy ly 
Vao s6 van ban, clang dAu, kY s6, chuyen WO so trinh UBND tinh (gam ban 

dien to va ban giay). 
04 	gieY lam viec 

Buck 7 
BO phAn TN&TKQ dm VP UBND 
tinh tai Trung tam Phyc vu HCC tinh 

Kiem tra, tiep nhAn hO so, girl phieu hen tra cho so, ban, nganh va chuyen hO 

so cho chuyen vien VP thy 1Y. 
02 	gier lam viec 

Buac 8 Chuyen vien VP UBND tinh Xem xet, xir lY ho so, trinh Lanh dyo UBND tinh phe duyet. 28 	giO lam viec 

Btrac 9 Lanh dyo VP UBND tinh Kiem tra, phe duyet kY vao hO so. 04 	gia lam viec 

Buac 10 Lanh dyo UBND tinh Phe duyet ket qua TTHC. 04 	giO lam viec 

Buot 11 BO phAn van thu VP UBND tinh Vao so van ban, dung dAu, 14 so, chuyen ket qua cho Trung tam PVHCC tinh 02 	gia lam viec 

Buoc 12 
Be phAn TN&TKQ dm So TNMT 
tai Trung tam Phyc vu HCC tinh 

- Mc nhAn tren phAn mern mot cfra; 
- Tra ket qua giai quy6t TTHC cho ca nhan/tO eh& va thu phi, le phi (neu co). 

TOng thoi gian giai quyet TTHC 400 	gia lam viec 
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11. Phe du)* frit luvng khofing san 

- Thai han giai quyet: Khong qua 190 ngay lam viec, ke tit ngay nhan du ho so theo quy dinh. 

- Quy trinh nOi 1)0, quy trinh din dr: 

Thu to 
cong viec 

Don vi/Nguoti thip hi?n Nii dung ding viec 
Thm gian thkrc 

hie:n 

Btrac 1 

BO phan TN&TKQ dm Se/ TNMT 
tai Trung tam Phyc vu HCC tinh 
Be phan HC-TH cua Trung tam 
Phyc vu HCC tinh 

- Kiem tra, huding dan, tiep nhan he so, giri phieu hen tra cho ca nhan/to chfrc; 
- Se Ma he so, chuyen he so ten phan mem met dm va he so giAy (trir 

trtrang hap ho sa nap trwc tuyjn) cho Phong Quan IS,  tai nguyen cua So. 

TNMT xir ly he so. 

04 	gib' lam viec 

Buoy 2 Lanh dap Phong Quail ly tai nguyen Nhan he so (diet: tit) va phan cong giai quyet. 16 	gib' lam viec 

Buoc 3 CCVC Phong Quan ly tai nguyen Xem xet, tham tra, xir ly he so, du thao ket qua giai quyet. 1424 	gib' lam viec 

Buoc 4 Lanh dao Phong Quail ly tai nguyen 
Tham dinh, xem xet, xac nhan du thao ket qua giai guy& tnrOc khi trinh Lanh 
dao So kY Van ban trinh UBND tinh phe duyet ket qua 

16 	gib' lam viec 

Mx& 5 Lanh dao Si TNMT KY Van ban trinh UBND tinh phe duyet ket qua TTHC. 16 	gib' lam viec 

Buoy 6 Be phan van thu/Chuyen vien thy ly 
Vao se van ban, dOng dau, ky se, chuyen he so trinh UBND tinh (gam ban 

dien to va ban girly). 
04 	gib' lam viec 

Buoc 7 
BO phan TN&TKQ dm VP UBND 
tinh tai Trung tam Phyc vu HCC tinh 

'Gem tra, tiep nhan he so, giri phieu hen tra cho sa, ban, nganh va chuyen he 
so cho chuyen vien VP thy ly. 

02 	gib' lam viec 

Buoy 8 Chuyen vien VP UBND tinh Xem xet, xir ly he so, trinh Lanh dap UBND tinh phe duyet. 28 	gib' lam viec 

Buoy 9 Lanh dao VP UBND tinh Kiem tra, phe duyet ky vao he so. 04 	gib' lam viec 

Buoc 10 Lanh dao UBND tinh Phe duyet ket qua TTHC. 04 	gib' lam viec 

Buoc 11 Be phan van thu VP UBND tinh Vao se van ban, &mg dau, ky se, chuyen ket qua cho Trung tam PVHCC tinh 02 	gib' lam viec 

Buoy 12 
Be phan TN&TKQ dm SO TNMT 
tai Trung tam Phyc vu HCC tinh 

- Xac nhan teen phan mem met cira; 
- Tra ket qua giai guy& TTHC cho ca nhan/to chirc va thu phi, le phi (neu co). 

Ting till% gian giii guy& TTHC 1520 	gib. lam viec 
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12. Cap giay phep khai thic khoang san 

- Thai han giai quyet: Khong qua 120 ngay lam viec, ke ttr ngay nhan du ht) so theo quy dinh. 

- Quy trinh mi5i134), quy trinh (lien tir: 

Thu.. to 
ding viec 

Ban vi/Nguiri thuc hi4 No)i dung cong viec 
Then gian thuc 

hi?n 

Buac 1 

BO phan TN&TKQ cna SO TNMT 
tai Trung tam Phpc vu HCC tinh 
BO phan HC-TH dm Trung tam Plwc 
vu HCC tinh 	• 

- Kiem tra, huang an, tiep nhan 116 so, giri phieu hen tra cho ca nhan/t6 chirc; 
- S6 Ma 116 so', chuyen h6 so tren phdn mem mot cfra va h6 so gidy (frit 

truang hap ho sa Op tryv tuyen) cho PhOng Quan ly tai nguyen dm SO 

TNMT xfr ly WO so. 

04 	gib' lam viec 

Buck 2 Lanh dao PhOng Quan ly tai nguyen Nhan h6 so (dien tii) va phan ding giai quyet. 16 	gib' lam viec 

Mr& 3 CCVC Phong Quan ly tai nguyen Xem xet, thdm tra, xir ly ho so, du thao ket qua giai quyet. 864 	gib' lam viec 

Btrac 4 Lanh dao PhOng Quan ly tai nguyen 
Tham dinh, xem xet, xac nhan du thao ket qua giai quyet tnrac khi trinh Lanh 
dao So ky Van ban trinh UBND tinh phe duyet ket qua 

16 	gib' lam viec 

Btrac 5 Lanh dao SO TNMT KY Van ban trinh UBND tinh phe duyet ket qua TTHC. 16 	gib.  lam viec 

Btrac 6 BO phan van thu/Chuyen vien thu ly 04  
Vao so van ban, clang dau, kY so, chuyen hO so trinh UBND tinh (Om ban 

dien tit va ban giciy' ). 
gib' lam viec 

Btrac 7 
BO phan TN&TKQ dm VP UBND 
tinh tai Trung tam Phnc vu HCC tinh 

Kiem tra, tiep nhan 116 so, gfri phieu hen tra cho sa, ban, nganh va chuyen h6 

so cho chuyen vien VP thp 1Y. 
02 	gib' lam viec 

Buoy 8 Chuyen vien VP UBND tinh Xem xet, xfr ly h6 so, trinh Lanh dao UBND tinh phe duyet. 28 	gib' lam viec 

Btrac 9 Lanh dao VP UBND tinh 
• A Klan tra, phe duyet ky vao ho so. 04 	gib' lam viec 

Btrac 10 Lanh dao UBND tinh Phe duyet ket qua TTHC. 04 	gib.  lam viec 

Btrac 11 BO phan van thu VP UBND tinh Vao s6 van ban, clang dau, kY so, chuyen ket qua cho Trung tam PVHCC tinh 02 	gib' lam viec 

Btrac 12 
Be phan TN&TKQ dm So TNMT 
tai Trung tam Phnc vu HCC tinh 

- Xac nhan tren phdn mem mot cfra; 
- Tra ket qua giai quyet TTHC cho ca nhan/to chirc va thu phi, le phi (nett co). 

T•fmg th?ri gian giii quyet TTHC 960 	giir lim viec 
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13. Gia han gib phep khai thic khofing san 

- Th6i flan giai quye't: Kh6ng qua 50 ngay lam v*, lce tir ngdy niOn du h6 so theo quy dinh. 

- Quy trinh n'61 b6, quy trinh dien tir: 

Thir to 
cong v* 

Dan vifIsiguiYi thuc hi0 NOi dung cong viec 
Thtri gian thuc 

hiO 

Buoy 1 

BO phan TN&TKQ dm So TNMT 
tai Trung tam Phuc vu HCC tinh 
BO phan HC-TH dm Trung tam Phtic 
vu HCC tinh 

- Kiem tra, twang an, tiep nhan he so, giri phieu hen tra cho ca nhan/t6 chirc; 
- SO Ma he so, chuyen 116 so tren phAn mem mot cira va h6 so giAy (hit 

trtrong Op ho so nap trite tuyen) cho Ph6ng Quail ly tai nguyen dm So 
TNMT xir ly h6 so. 

04 	gib lam viec 

Blrac 2 Lanh dao Phong Quan ly tai nguyen Nhanh6 so (dien tit) va phan cong gidi quyet. 16 	gib lam viec 

&roc 3 CCVC Phong Quail ly tai nguyen Xem xdt, thAm tra, xir ly h6 so, du thao ket qua giai quyet. 304 	gib lam viec 

Buoc 4 Lanh dao Phong Quan ly tai nguyen 
Tham dinh, xem xdt, xac nhan du thao kat qua giai quyettruac khi trinh Lanh 
dao Sc ky Van ban trinh UBND tinh phe duyet ket qua 

16 	gib lam viec 

Mr& 5 Lanh ciao So.  TNMT Ky,  Van ban trinh UBND tinh phe duyet ket qua TTHC. 16 	gib lam viec 

Bu 	6 BO phan van thu/Chuyen vien thu ly 
Vao so van ban, dung dAu, ky so, chuyen he so trinh UBND tinh (gam ban 
dien tir va ban gray). 

04 	gib lam viec 

Buck 7 
B6 phan TN&TKQ dm VP UBND 
tinh tai Trung tam Phtic vu HCC tinh 

Kiem tra, tier) nhan 116 so, giri phieu hen tra cho so', ban, nganh va chuyen 116 
so cho chuyen vien VP thu 1y. 

02 	gib lam viec 

&roc 8 Chuyen vien VP UBND tinh Xem xdt, xir ly 116 so, trinh Lanh dao UBND tinh phe duyet. 28 	gib lam viec 

Buck 9 Lanh dap VP UBND tinh Kiem tra, phe duyet ky vao 116 so. 04 	gib lam viec 

Buoy 10 Lanh dao UBND tinh Phe duyet ket qua TTHC. 04 	gib lam viec 

Buot 11 BO phan van thu VP UBND tinh Vao so van ban, dOng d'Au,14 s6, chuyen ket qua cho Trung tam PVHCC tinh 02 	gib lam viec 

Mx& 12 
BO phan TN&TKQ dm SO.  TNMT 
tai Trung tam Phtic vu HCC tinh 

- Xac nhan tren phan mem mot dm; 
- Tra ket qua gidi guy& TTHC cho ca nhan/t6 chfrc va thu phi, le phi (neu co). 

TUng thoi gian giai quyet TTHC 400 	gitr lam viec 
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14. Chuy& nhuvng quy& khai thic khofing san 

- Th61 han giai quy6t: Khong qua 50 ngay lam viec, ke tit ngay nhan drr 116 so theo quy Binh. 

- Quy trinh n6i 13.6, quy trinh dien tit: 

Thti tu• 
cong viec 

Dan vi/Ngteri thkrc hi?n NOi dung cong viec 
Thai gian thkrc 

hi?n 

Btrac 1 

BO phan TN&TKQ dm So.  TNMT 
tai Trung tam Phyc vu HCC tinh 
BO phan HC-TH dia. Trung tam Phyc 
vu HCC tinh 

- Kiem tra, huang an, tiep nhan ha so, giri phiau hen tra cho ca nhan/t6 chile; 
- SO h6a ha so, chuyen ha so den phan marn mot dm va 116 so giay (trio

trizerng Op ha so Op trzfc tuyen) cho Ph6ng Quan lji tai nguyen dm Si 

TNMT xd 1S,  116 so. 

04 	gib.  lam viec 

Btrac 2 Lanh dao Phong Quan 1S,  tai nguyen Nhan ha so (dien tic) va phan ding giai quyat. 16 	gi6 lam viec 

Mr& 3 CCVC Phong Quan 1S,  tai nguyen Xem xet, tham tra, xd IS,  ha so, du thdo kat qua gidi quytt. 304 	gi6 lam viec 

Thiele 4 Lanh dap Ph6ng Quan ly tai nguyen 
Tham dinh, xem xet, xac nhan du thao ket qua giai quyat till& khi trinh Lanh 

dao SO kS,  Van ban trinh UBND tinh phe duyet ket qua 
16 	gib' lam viec 

Buoy 5 Lanh ciao SO TNMT KS,  Van ban trinh UBND tinh phe duyet kat qua TTHC. 16 	gi6 lam viec 

Btrac 6 BO phan van thir/Chuyen vien thylS,  
Vao so van ban, dung ddu, 14,  so, chuyen 116 so trinh UBND tinh (Om ban 

dien tic va ban giciy). 
04 	giO lam viec 

Buoy 7 
BO phan TN&TKQ dm VP UBND 
tinh tai Trung tam Phyc vu HCC tinh 

Kiem tra, tiep nhan ha so, girl phial' hen tra cho so, ban, nganh va chuyen 116 

so cho chuyen vien VP thy ljf. 
02 	gi6 lam viec 

Buoy 8 Chuyen vien VP UBND tinh Xem xet, xirlS/116 so, trinh Lanh ciao UBND tinh phe duyet. 28 	gi6 lam viec 

Btrac 9 Lanh dao VP UBND tinh Kiem tra, phe duyet 14,  vao 116 so. 04 	giO lam viec 

Buerc 10 Lanh dao UBND tinh Phe duyet kat qua TTHC. 04 	gi6 lam viec 

Btrac 11 BO phan van thu VP UBND tinh Vao so van ban, &mg &du, 14 so, chuyen kat qua cho Trung tam PVHCC tinh 02 	giO lam viec 

Mr& 12 
BO phan TN&TKQ dm SO TNMT 
tai Trung tam Phvc vu HCC tinh 

- Xac nhan tren phan mem mot dm; 
- Tra kat qua giai quyat TTHC cho ca nhan/t6 chdc va thu phi, le phi (nau co). 

TImg thoi gian giii quyet TTHC 400 	gio• lam viec 
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15. Tra lai GiAy phep khai thic khoang san hoc tra lai mot phin dies tich khu vtic khai thfic khofing san 

- Thai han giai quy6t: Khong qua 50 ngay lam v*, ke tir ngay nhlan du his) so theo quy dinh. 

- Quy trinh n'Oi 1)0, quy trinh dien 

Thu. tir 
cong viec 

Dun vi/Nguiri thtyc hi0 NOi dung cling viec 
Thoti gian thtyc 

hi0 

Birac 1 

Be phAn TN&TKQ dm So TNMT 
tai Trung tam Phuc va HCC tinh 
BO phAn HC-TH dm Trung tam Plwc 
vu HCC tinh 

- Mem tra, huang d'An, tiep nhAn he so, giri phieu hen tra cho ca nhan/t6 chirc; 
- Se h6a he so, chuyen he so tren phAn mem met dm va he so giAy (hi: 

truang hap ho so nap truc tuyen) cho Phong Quan 1S,  tai nguyen dm So 
TNMT )(Cr IS,  he so. 

04 	giO lam viec 

Mx& 2 Lanh dao PhOng Quan 1S,  tai nguyen Nhan he so (dien tit) va phan cong giai quyet. 16 	gia lam viec 

Buac 3 CCVC PhOng Quan l tai nguyen Xem xet, thAm tra, xfilS,  he so, du thao ket qua giai quyet. 304 	gia lam viec 

Buac 4 Lanh dao PhOng Quan 15/ tai nguyen 
Tham dinh, xem xet, xac nhAn dg thao ket qua giai quyettruac khi trinh Lanh 
dap SO.14 Van ban trinh UBND tinh phe duyet ket qua 

16 	gia• lam viec 

Buac 5 Lanh ciao So.  TNMT I“,  Van ban trinh UBND tinh phe duyet ket qua TTHC. 16 	gio• lam viec 

Buac 6 Be phAn van thu/Chuyen vien flip 15/ 
Vao so van ban, (long dau, 14 so, chuyen he so trinh UBND tinh (gam ban 

dien tit vet ban giciy' ). 
04 	gib.  lam viec 

Buoy 7 
Be phAn TN&TKQ cua VP UBND 

tinh tai Trung tam Phac va HCC tinh 

Kiem tra, tiep nhAn he so, gui phieu hen tra cho so, ban, nganh va chuyen he 
so cho chuyen vien VP thy Vi. 

02 	giO lam viec 

Bulk 8 Chuyen vien VP UBND tinh Xem xet, xir 15,' he so, trinh Lanh dao UBND tinh phe duyet. 28 	gio• lam viec 

Buac 9 Lanh dao VP UBND tinh Kiem tra, phe duyet 14,  vao he so. 04 	gia lam viec 

Birac 10 Lanh dap UBND tinh Phe duyet ket qua TTHC. 04 	gia lam viec 

Buac 11 BO phAn van thu VP UBND tinh Vao s6 van ban, &mg dAu, 14 se, chuyen ket qua cho Trung tam PVHCC tinh 02 	gib' lam viec 

Buac 12 
Be phAn TN&TKQ dm SO.  TNMT 
tai Trung tam Phac va HCC tinh 

- Xac nhAn tren phAn mem met dm; 
- Tra ket qua giai quyet TTHC cho ca nhan/te chirc va thu phi, le phi (neu co). 

Tiing thOi gian Oil quytt TTHC 400 	gib.  lam viec 
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16. Cip Giiy phep khai thac tan thu khoing san 
- Thai 114n giai quyet: Khong qua 35 ngay lam viec, ke tit ngay nhan du ho so theo quy dinh. 

- Quy trinh not bo, quy trinh din dr: 

Thti tir 
ding viec 

Don vi/Nguiri thkrc hi?n Ni)i dung Ong viec 
'Mei gian dive 

hi?n 

Btrac 1 

BO phdn TN&TKQ dia. Si TNMT 
tai Trung tam Phyc vu HCC tinh 
BO phdn HC-TH cud Trung tam Phyc 
vu HCC tinh 

- Kiem tra, huang dAn, tiep nhdn he so, giri phieu hen tra cho ca nhan/tO chirc; 
- se boa he so, chuyen he so tren phAn mem met et:fa va he so giAy (tra 

truang hqp ho so nOp truc tuyen) cho Phong Quan lY tai nguyen dm SO' 

TNMT xir ly he so. 

04 	gia lam viec 

Buac 2 Lanh dao Pilot-1g Quan ly tai nguyen Nhdn he so (dien tie) va phan cong giai quyet. 16 	gier lam viec 

Btrac 3 CCVC Phong Quan ly tai nguyen Xem xet, thAm tra, xir lY he so, du thao ket qua giai quy6t. 184 	gib. lam viec 

Buoy 4 Lanh dao Phong Quan ly tai nguyen 
ThAm dinh, xem xet, xac nhan du thao ket qua giai quyet Mr& khi trinh Lanh 
dao SO 14 Van ban trinh UBND tinh phe duyet ket qua 

16 	gia lam viec 

Buck 5 Lanh dao SO TNMT Ky Van ban trinh UBND tinh phe duyet ket qua TTHC. 16 	gia.  lam viec 

Buoc 6 B'0 phdn van thu/chuyen vien thy ly 
Vao so van ban, &rig dau, 14 so, chuyen he so trinh UBND tinh (Om ban 

, 
clien tie va ban giciy). 

04 	0o lam viec 

Buck 7 
BO phdn TN&TKQ dm VP UBND 
tinh tai Trung tam Phyc vu HCC tinh 

Kiem tra, tiep nhdn he so, giri phieu hen tra cho so, ban, nganh va chuyen he 

so cho chuyen vien VP thy 1Y. 
02 	gio lam viec 

Buoy 8 Chuyen vien VP UBND tinh Xem xet, xir lY he so, trinh Lanh dao UBND tinh phe duyet. 28 	gior lam viec 

Buck 9 Lanh dao VP UBND tinh Kiem tra, phe duyet 14 vao he so. 04 	gib. lam viec 

Buck 10 Lanh dap UBND tinh Phe duyet ket qua TTHC. 04 	gio lam viec 

Btrac 11 BO phdn van thu.  VP UBND tinh Vao so van ban, dOng dAu,14,  so, chuyen ket qua cho Trung tam PVHCC tinh 02 	giiy lam viec 

Birac 12 
BO phdn TN&TKQ dm Sof TNMT 
tai Trung tam Phyc vu HCC tinh 

- Xac nhan teen phAn mem mot cfra; 
- Tra ket qua giai quy& TTHC cho ca nhan/to clulc va thu phi, le phi (neu co). 

Timg thei gian giii quyet TTHC 280 	gib' lam viec 
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17. Gia h#n Giiy phep khai thfic tan thu khofing san 

- Thai han giai quyet: Khong qua 50 ngay lam viec, ke tir ngay than du ht) so theo quy dinh. 

- Quy trinh net 17$0, quy trinh dien 

Thu. to 
cong viec 

Don vi/Nguiri thuc hi0 NOi dung ding viec 
Thai gian thuc 

hiO 

Biz& 1 

Be ph4n TN&TKQ dm So. TNMT 
tai Trung tam Phuc vu HCC tinh 
Be phan HC-TH dm Trung tam Phyc 
vu HCC tinh 

- Kiem tra, huang an, tier, nhan he so, giri phieu hen tra cho ca nhan/t6 chile; 
- Se h6a he sa, chuyen he so tren phAn mem met dm VA 116 so giAy (trir 

, 
tnremg hop ho so Op trirc tuyen) cho Phong Quan ly tai nguyen 	cila SO 

TNMT xir ly he so. 

04 	giO lam viec 

Buoy 2 Lanh dap Phong Quan ly tai nguyen Nh4n he so (lien tir) va phan cong giai quyet. 16 	giO lam viec 

Buoy 3 CCVC Phong Quan ly tai nguyen Xem xet, thAm tra, xir ly he so, du thao ket qua giai quyet. 304 	giO lam viec 

Mr& 4 Lanh dap Phong Quan ly tai nguyen 
Tham dinh, xem xet, xac nh4n du thao ket qua giai quyet truac khi trinh Lanh 
dao Si ky Van ban trinh UBND tinh phe duyet ket qua 

16 	giO lam viec 

Bade 5 Lanh dao Se TNMT KY Van ban trinh UBND tinh phe duyet ket qua TTHC. 16 	giO lam viec 

Buoy 6 Be phan van thu/Chuyen vien thy ly 
Vao se van ban, dung au, k 'y so, chuyen he so trinh UBND tinh (gam ban 

lien to va ban giciy). 
04 	giO lam viec 

BuOt 7 
Be phan TN&TKQ coa VP UBND 
tinh tai Trung tam Phyc vu HCC tinh 

Kiem tra, tiep nh'On he so, gfri phieu hen tra cho so., ban, nganh va chuyen 116 

so cho chuyen vien VP thy ly. 
02 	gib.  lam viec 

Mx& 8 Chuyen vien VP UBND tinh Xem xet, xir ly he so, trinh Lanh dao UBND tinh phe duyet. 28 	giO lam viec 

Mx& 9 Lanh ciao VP UBND tinh Kiem tra, phe duyet ky vao he so. 04 	gia lam viec 

Buot 10 Lanh dap UBND tinh Phe duyet ket qua TTHC. 04 	giO lam viec 

Buac 11 Be phan van thu VP UBND tinh Vao s6 van ban, (long au, 14 s6, chuyen ket qua cho Trung tam PVHCC tinh 02 	giO lam viec 

BuOc 12 
Be phan TN&TKQ dm Si TNMT 
tai Trung tam Phyc vu HCC tinh 

- Xdc nhan ten phan mem met cfra; 
- Tra ket qua giai quyet TTHC cho ca nhan/to chirc va thu phi, le phi (neu co). 

T6ng WA gian gill quyet TTHC 400 	gib.  lam viec 
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18. Tra 1ai Giiy phep khai thac tan thu khofing san 

- That hgn giai quy Khong qua 50 ngay lam viec, ke ti ngay nh4n du h6 so theo quy dinh. 

- Quy trinh not 130, quy trinh din 

Thu. tw 
cong viec 

Don vi/Nguiri thkec hi0 
. 	--,.7,.....,\ 

NOi dung cong viec 
Thai gian thtyc 

WO 

Buac 1 

BO phan TN&TKQ cua So' TNMT 
tai Trung tam Phuc vu HCC tinh 
BO phan HC-TH dm Trung tam Phuc 
vu HCC tinh 

- Kiem tra, huang dan,,tiap nhan h6 so, gui phial! hen tra cho ca. nhan/t6 chfic; 
- SO h6a ho sa, chuyen ho sa tren phAn mam mot cira va 116 sa gidy (tra. 

trtrong hap he; sa nop trtfc tuyjn) cho Phong Quan ly tai nguyen 	dm SO.  

TNMT xir ly 116 sa. 

04 	giO lam viec 

BIT& 2 Lanh d4o Phong Quan lY tai nguyen Nhan 116 sa (clien dr) va phan cong giai quyat. 16 	giO lam viec 

Bur& 3 CCVC PhOng QuanlY tai nguyen Xem xet, thdm tra, xir IY 116 sa, du thao kat qua giai quy6t. 304 	giO lam viec 

13trac 4 Lanh dao PhOng Quan ly tai nguyen 
Tham dinh, xem xet, xac nhan du thao ket qua giai quyet tn.rac khi trinh Lanh 
d4o SOrkY Van ban trinh UBND tinh phe duyet ket qua 

16 	giO lam viec 

Mr& 5 Lanh duo SO TNMT Ky Van ban trinh UBND tinh phe duyet kat qua TTHC. 16 	giO lam viec 

Buac 6 BO phan van thu/Chuyen vien thy ly 
Vao s6 van ban, dOng &Au, 14 s6, chuyan 116 sa trinh UBND tinh Wm ban 

, 
then tova ban giciy). 

04 	giO lam viec 

Buac 7 
BO phan TN&TKQ dm VP UBND 
tinh tai Trung tam Phuc vu HCC tinh 

Kim tra, flap than h6 sa, giri phieu hen tra cho so., ban, nganh va chuyan h6 
sa cho chuyen vien VP thu 1Y. 

02 	giO lam viec 

Buck 8 Chuyen vien VP UBND tinh Xem xet, xir lY 116 sa, trinh Lanh dao UBND tinh phe duyet. 28 	gia lam viec 

Buac 9 Lanh dao VP UBND tinh Kiam tra, phe duyet 14 vao het.   sa. 04 	gia lam viec 

BuOc 10 Lath dao UBND tinh Phe duyet kat qua TTHC. 04 	giO lam viec 

Buov 11 BO phan van thu VP UBND tinh Vao s6 van ban, dOng ddu,14 so, chuyan kat qua cho Trung tam PVHCC tinh 02 	giO lam viec 

Buac 12 
BO phan TN&TKQ dm SO TNMT 
tai Trung tam Phuc vu HCC tinh 

- Xac than tren phdn main mot dm; 
- Tra kat qua giai quyet TTHC cho ca nhan/to chirc va thu phi, le phi (neu co). 

TOng thm gian giii quyet TTHC 400 	gi& lam viec 
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19. Bong dm ma khoing san 

- Thad h4n giai quyet: Khong qua 123 ngdy lam viec, ke tir ngdy nhan del h6 so theo quy dinh. 

- Quy trinh not b"O, quy trinh din 

Thai tu• 
ding viec 

Dan vi/Nguiri UHF hi?n Ni dung ding viec 
Thai gian thuv 

hi?n 

BuOc 1 

B6 phdn TN&TKQ dm SO.  TNMT 
tai Trung tam Phpc vu HCC tinh 
B6 phan HC-TH dm Trung tam Phuc 
vu HCC tinh 

- Kiem tra, Luton an, tiep nhanh6 so, giri phieu hen tra cho ca nhan/t6 chirc; 
- S6 h6a 116 so, chuyen 116 so tren phAn mem mot cfra va h6 so giAy (trir 

, 
tnrang hap ho sa nap ni,rc tuyen) cho Phong Quan lY tai nguyen 	ciia Si 
TNMT xir lf 116 so. 

04 	giar lam viec 

Mr& 2 Lanh dao Phong Quanitai nguyen Nhdn ht) so (dien tie) va phan cong gidi quyet. 16 	gib' lam viec 

&roc 3 CCVC Phong Quan 1S,  tai nguyen Xem xet, thAm tra, xir 11/116 so, du thao ket qua giai quyet. 888 	giO lam viec 

Btrac 4 Lanh dao PhOng Quan li tai nguyen 
Tham dinh, xem xet, xac nhdn du thao ket qua giai quyet truck khi trinh Lanh 
dap Sal4 Van ban trinh UBND tinh phe duyet ket qua 

16 	giar lam viec 

Buoy 5 Lanh dap SO TNMT I“,  Van ban trinh UBND tinh phe duyet ket qua TTHC. 16 	giar lam viec 

Buov 6 BO phan van thu/Chuyen vien thu 1y 
Vao se van ban, dOng dAu, 14 se), chuyen 116 so trinh UBND tinh (gam ban 

clien ter va ban gi riy). 
04 	giar lam viec 

Mr& 7 
B6 phan TN&TKQ cila VP UBND 
tinh tai Trung tam Phpc vu HCC tinh 

Kiem tra, tiep nhdn h6 so, giri phieu hen tra cho so, ban, nganh va chuyen h6 
so cho chuyen vien VP thp li. 

02 	giar lam viec 

Buoy 8 Chuyen vien VP UBND tinh Xem xet, xir 1S/116 so, trinh Lanh dao UBND tinh phe duyet. 28 	gier lam viec 

Mr& 9 Lanh dao VP UBND tinh Kiem tra, phe duyet 14 vao 116 so. 04 	gib.  lam viec 

Btrac 10 Lanh ciao UBND tinh Phe duyet ket qua TTHC. 04 	gibs lam viec 

Buoy 11 BO phdn van thu VP UBND tinh Vao se) van ban, dong dAu, 14,  se, chuyen ket qua cho Trung tam PVHCC tinh 02 	giar lam viec 

136 phdn TN&TKQ dm SO TNMT 
Buoy 12 

tai Trung tam Phpc vu HCC tinh 
- Xac nhdn tren phan mem mot cfra; 
- Tra ket qua giai quyet TTHC cho ca nhan/to chirc va thu phi, le phi (neu co). 

Tong thai gian giii quyet TTHC 984 	gib,' lam viec 
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