
UY BAN NHAN DAN 	CONG HOA XA HOI CHU NGHIA VIET NAM 
TINH THirA THIEN HUE 	DOc lap - Tir do - Hanh phtic  

s6:2446/QD-UBND 	Tau Thien Hue, ngay thong 8 nom 2020 

QUYET DINH 
Cong bto Danh muc thU tuc hanh chinh nuii ban hanh linh vtrc khen thwerng 

tty ye thuOc chtk nang quilt 1S7 ciia BO QuOc phong 

Hit TICH UY BAN NHAN DAN TINH 

a chirc chinh quyin dia phurmg ngay 19 thing 6 nom 2015; 

Can ar Nghi Binh so 61/2018/N-D-CP ngay 23 thing 4 nom 2018 czia 
Chinh phi ve thwc hien ca chi mot cfra, mat cfra lien thong trong gicii quyit this 
tuc hanh chinh; 

Can cir Thong to so 01/2018/TT-VPCP ngay 23 thing 11 nom 2018 cila 
BO twang, Ch4nhiem ran phong Chinh phi vi hwong clan thi hanh mot so quy 
dinh cf4a Nghi Binh so 61/2018/ND-CP ngay 23 thcing 4 nom 2018 cz:ta Chinh 

thyc hien ca chi mot cz:ra, mot ara lien thong trong gicii quyit thu tyc 
hanh chinh; 

Can czi Quyit dinh so 2258/QD-BQP ngay 17 thong 7 nom 2020 ciia Bo 
Quac phong ve viec cong ba thi tyc hanh chinh mai ban hanh trong link vu'c 
khen throng vi Dan quan tir ve thuOc chirc nang quan 1)5 ciza BO Quac phong; 

Theo di nghl czia Chi huy twang BO Chi huy quan sr tinh tai Ta trinh so 
3429/TTr-BCH ngay 30 thing 7 nom 2020. 

QUYET DINH: 

Dieu 1. C8ng blo kern theo Quyet climb nay Danh awe thu tic hanh chinh 
(TTHC) moi ban hanh (g6m 02 TTHC) trong linh vi,rc khen throng ve Dan quan 
to ve thu6c chirc nang quan 17 cua B6 QuOc phong (Phu lyc kern theo). 

Dieu 2. Trach nhiem thuc hien: 

1. D6i voi B6 Chi buy quan su tinh: 
a) Cap nhat cac TTHC mad duqc cong b6 vao He; th6ng thong tin thu tuc 

hanh chinh tinh Thira Thien Hue theo dung quy dinh; 
b) C8ng khai cac TTHC nay tren Trang Thong tin dien tir cua dom 
c) Trien khai va h76 trq huang dan thgc hien di voi cac to chirc, ca nhan 

có lien quan trong viec giai quyet cac TTHC thu6c thArn quyen theo huang clan 
tai Phi lvc kern theo Quyet dinh nay. 
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2. D6i vai Van phong UBND tinh: 

a) Cdp nhdt cac TTHC mai cong b6 vao Co. s& du lieu TTHC tren C6ng 
Dich vu cong qu6c gia. 

b) Cong khai cac TTHC nay tai Trung tam Phvc vu hanh chinh cong 
tinh va tren C6ng thong tin dien tir end tinh. 

Dieu 3. Quyet dinh nay c6 hieu likrc thi hanh ke tir ngay 

Dieu 4. Chanh Van phong Uy ban nhan dan tinh; Chi huy truang BO Chi 
huy quan sir tinh; ChU tich UBND cap huyen; Chi huy twang Ban chi huy quan su 
cap huyen; Chu tich UBND cap x'a; Thu truang cac ca quan, dan vi quan ly Dan 
quan to •\7‘ va cac to chdc, ca nhan lien quan chiu trach nhiem thi hanh Quy'et 
dinh nay./.' 

Noi nh4n: 
- Nhu Dieu 4; 
- Cpc KSTTHC-VPCP; 
- CT, cat PCT UBND tinh; 
- Ban Thi dua — Khen thuang tinh; 
- UBND cac huyen, thi xA, thanh pH) Hue; 
- Ban Chi huy quan sir cap huyen; 
- UBND the xd, phtrong, thi trap; 
- ang TTDT tinh; 
- L'anh dao VP; 	 Phan Thien Dinh 

Lau: VT, KSTT. 



LVC 

DANH MIX THU 	 MOT BAN HANH TRONG LINH VI1C 
MIEN THUtiNG V 	 THUOC PHAM VI CHITC NANG 

BO QUOC PHONG 
(Ban hanh theo Quyet clinh sa2.146 /QD-UBND ngay-1916/2020 

cita Chit tich UBND tinh Thira Thien Hue) 

PHAN I. 

DANH MIX THU TUC HANH CHINH 

STT Ten thii ttic hanh chinh Linh vyc Co' quan thtrc hien 

1.  
Thu tuc khen thtrang tap the c6 
thanh tich vv Dan quan to ye 

Khen thuang Ye 
Dan quan to ye 

Theo than quyen dm cac co quan, 
dun vi quan 1T Dan quan to ye va 
cac ca quan chirc nang lien quan. 

2.  
Thu tic khen thtrang ca nhan c6 
thanh tich ye Dan quan to ye 

Khen thuang ve 
Dan quail to ye 

Theo tham quyen cila cac ca quan, 
don vi quan ll Dan quan to ye ya 
cac ca quan chdc Wang lien quan. 
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PHAN II. 

NOI DUNG CU THE CUA THU TITC'HANH CHINH MOT BAN HANH 
TRONG LINH VU'C MIEN THU ONG VE'DANQUAN TV VE THUOC 

PHAM VI CHIC NANG QUAN LY CUA BO QUOC PHONG 

I. Thii tuc khen thuirng tap the co thanh tich ve Dan quan tir ve 

Trinh to that hien: 

1. Dan vi cap co sa to chirc binh xet tap the c6 thanh tich ve Dan quan to ve. 

2. Tap the duoc binh xet khen thuOng viet bao cao thanh tich (theo Mau s6 03). 

3. Tap the bao cao thanh tich tai h6i nghi binh xet khen thuong cua Ca quan, to 
chirc, dan vi. HOi nghi tien hanh binh xet, bieu guy& bang hinh thirc b6 phieu kin hoac 
gia tay. 

4. H6i d6rig thi dua - khen thuong, T6 thi dua - khen thuong hop xem xet, bieu 
guy& bang hinh thirc b6 phieu kin hoac gia tay d6i voi timg tap the. 

5. Ca quan chinh tri, can b'6 chinh tri (nai khong co co quan chinh tri) hoac ca 
quan, can b6 dam nhiem cong tac Dan quan to ve tong hop, bao cao cap uy dang (ban 
thuong vu) cung cap xem xet, quyet nghi. 

6. Can cu guy& nghi dm cap fly clang (ban thuOng vv), ngtred dimg dau ca quan, 
to chirc, dan vi, Chu tich Uy ban nhan dan cac cap ra guy& dinh khen thuong theo 
tharn quyen hoac de nghi cap ten khen thuong. 

7. Thu truong cac ca quan, dan vi trvc thu'ec B9 Qu6c phong; chi huy twang 
Ban chi huy quan sv b6, nganh Trung uang xem xet, de nghi BO truong B6 Que. 
phong (qua Cvc Dan quan to ve/BO T6ng Tham muu) xet, quyet dinh khen thuong 
hoac trinh Thu Wong Chinh 

8. Cvc Dan quan tv v'e/B6 Tong Tham mtru tier) nhan h6 sa, tham dinh thanh 
tich, bac, cap T6ng cvc Chinh tri (qua Cvc Tuyen huan). 

9. Cvc Tuyen huan/T6ng cvc Chinh tri tong hop, thArn dinh, bao cao Chu nhiem 
Tong civic Chinh tri xem xet, trinh B9 truong B6 Qu6c phong xet, guy& dinh khen 
thuong- hoac trinh Thu Wang Chinh phit. 

Gich thar time hien: Qua throng quan btru hoac bum chinh cong ich. 

Minh phOn, so luting hO 

Thanh phiin ha sa: 

1. Ter trinh cua don vi (theo Mau s6 01). 

2. Danh sach de nghi tang danh hieu thi dua hoac hinh thus khen thuemg. 

3. Bao cao thanh tich cita tap the a nghi tang danh hieu thi dua hoac hinh thirc 
khen thuong, c6 xac nhan dm cap trinh khen (theo Mau s6 03). 

4. Bien ban hop va ket qua be) phieu tin nhiem cua H6i d6ng thi dua - khen 
thuong (theo Mau s6 02). 
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5. H6 so, tai lieu khac c6 lien quan (neu co). 

So luting ho sa: 

1. H6 so de nghi tang "Bang khen cua BO Qu6c phOng": 01 bO (ban chinh). 

2. H6 so de nghi tang "Bang khen cua Thu Wang Chinh pha": 03 bi6 (ban 
chinh). 

3. H6 so de nghi tang Huan chuang: 04 bO (ban chinh). 

4. H6 so de nghi phong tang danh hieu "Anh hang Luc luting va trang nhan 
dan": 04 bO (ban chinh). 

5. H6 so de nghi khen thuong theo tha tic don gian ap dung trong truong hop 
khen thuong dOt xuat: 02 bO (ban chinh). 

Thai kin giiii quyb: 

1. Thai han tham dinh h6 so khen thuong: 

- BO Qu6c phong tham dinh 116 so khen thuong thuOc tham quyen quyet dinh va 
de nghi caa BO trong thei han 25 ngdy lam viec ke tir ngay nhan du 116 so theo quy 
dinh. 

- Cac co quan, don vi truc thuOc Quan ay Trung uong, BO Qu6c phong tham 
dinh h6 so khen thuong thuOc tham quyen quyet dinh va de nghi caa cap minh trong 
thai han 20 ngay lam viec ke tir ngay nhan du h6 so theo quy dinh. 

2. Thad gian thong bao ket qua xet khen thuong: 

- Sau khi nhan dugc quyet dinh khen thuong cua Chu tich nuac, Thu tuang 
Chinh pha, BO truong BO Qu6c phong trong thed han 10 ngay lam viec, Cac Tuyen 
huan/T6ng ctic Chinh tri sao quy& dinh va thong bao ket qua khen thuong cho co 
quan, to chac, don vi trinh khen thuong. 

- Sau khi nhan dugc quy& dinh khen thuOng dm cap c6 tham quyen, trong thei 
han 07 ngay lam viec, co quan trinh khen thuong thOng bao va giri ket qua khen 
thuong cho cac truong hop dugc khen thuong. 

- D6i voi cac twang hop khong du dieu kien, tieu chuan, h6 so theo quy dinh, 
trong thoi han 10 ngay lam viec ke dr ngdy nhan du h6 so theo quy dinh, Cpc Tuyen 
huan/T6ng cuc Chinh tri thong bao bang van ban cho co quan, to chirc, don vi trinh 
khen thuong. 

poi tu'1ng thyc hi?n thu tic hanh chink: Tap the dugc de nghi khen thuong. 

Co quan thyv hi'en thu tic hanh chinh 

1. Co quan co tham quyen guy& dinh: 

a) BO truong BO Qu6c phong 

Tang "Bang khen cua BO truong BO Qu6c phong". 

b) Thu truong don vi true thuOc BO Qu6c phong 
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- Tang danh hieu "Don vi Quyet thang"; 

- Bang khen cua don vi trtrc thu9c BO Qu6c pi-long. 

c) Ngueri dUng dau co quan, to chirc u Trung trcrng Ira Chu tich Uy ban nhan dan 
cac cap guy& dinh khen thuong d6i vOi Dan quan to ve thuOc quyen vOi cac hinh thirc 
khen thuong quy dinh tai cac Dieu 72, 73, 74, 75, 76, 79, 80 Luat Thi dua, khen 
thuerng; cac Dieu 39, 40 Nghi dinh s6 91/2017/ND-CP ngdy 31 thang 7 nam 2017 dm 
Chinh phu quy dinh chi tiet thi hanh mot s6 dieu cua Luat Thi dua, khen thuong va cac 
quy dinh cu the cua ngueri dimg dau co quan, to chirc u Trung uang va Chu tich Uy 

ban nhan dan cac cap. 

d) Thu truang B9 chi huy quan sir cap tinh 

Tang danh hieu "Don vi lien tiL", Giay khen cho tap the cao nhat den cap tieu 
doan Dan quan to ve hoac tuong throng. 

d) Thu truang Ban chi huy quan su cap huyen 

Tang danh hieu "Don vi tien tien", Giay khen cho tap the cao nhat den cap dai 
dOi Dan quan to ve hoac tuong throng. 

2. Co quan thvc hien: 

Co quan, don vi quan ly Dan quart to ve; cac co quan chirc nang lien quan. 

lat qua thyr hien the tyc hanh chink Quyet dinh tang thuong danh hieu thi 

dua va hinh thirc khen thuong. 

Le phi: Khong. 

Ten mau don, mau khai: 

Thuc hien theo mau duoc quy dinh tai Thong to s6 57/2020/TT-BQP ngay 13 
thang 5 nam 2020 dm BO truOng B9 Qu6c phOng huang dan cong tac thi dua, khen 
thuong v'e Dan quan to ve, cu th6: 

- Mau s6 01: Ta trinh de nghi khen thuOng. 

- Mau s6 02: Bien ban hop HOi (fang Thi dua - Khen thuong. 

- m'Au s6 03: Bao cao thanh tich de nghi khen thuong thuong xuyen, hoan thanh 

xuat sac nhiem vu dm tap the. 

- Mau s6 05a: Bao cao thanh tich de nghi phong tang danh hieu Anh hUng Luc 
luong vu trang nhan dan cila tap the. 

- Mau s6 06a: Bao cao thanh tich a nghi khen thuong thanh tich xuat sac d6t 

xuat ciia tap the. 

Yeu cilu, lieu kien thur hien the' tuc hanh chink 

1. Don vi Dan quan to ve tir cap tieu d9i va khau doi tra len; 

2. Ban chi huy quan sir cap x'a; Ban chi huy quart sv co quan, to chirc; Ban chi 

huy quan su bO, nganh Trung uong; 
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3. Ca quan, dan vi quan dOi; 

4. Uy ban nhan ddn cac cap; cac co.  quan nha nuac; to chirc chinh tri; to chirc 
chinh tri - xa hOi; to chirc chinh tri - xa hOi - ngh'd nghi'0; to chirc xa hOi-  - ngh' 
nghip; to chirc kinh t6; cac to chirc quoc to er V* Nam; ca quan, to chirc nu& ngoai 
va cac ca quan, dan vi, to chirc khac có thanh tich trong cong tac Dan qudn to ve. 

Can cuphap ly caa th a lye hanh chinh: 

1. LuSt Thi dua, khen thuang ngay 26 thang 11 ram 2003; Lust sira doi, b6 sung 
mot so diL dm Lust Thi dua, khen throng ngay 14 thang 6 nam 2005 va LuSt sira d6i, 
b6 sung mot so diL cua Luat Thi dua, khen throng ngay 16 thang 11 nam 2013. 

2. LOA Dan quail t r v" ngay 22 thang 11 nam 2019. 

3. Nghi dinh so 91/2017/ND-CP ngay 31 thang 7 nam 2017 dm Chinh pha quy 
dinh chi tiet thi hanh mot so diL dm Lust Thi dua, khen thuong. 

4. Can cir Thong to so 57/2020/TT-BQP ngay 13 thang 5 nam 2020 dm BO 
tnrong BO QuOc phOng huang clan ding tac thi dua, khen thuemg v" Dan quail to 
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2. Thu tnc khen thtrerng ca nhan có thanh tich 17"' Dan quail tty ve 

Trinh ttr thvc hren: 

1. Dan vi cap ca s6 to chdc binh xet ca nhan co thanh tich ve Dan quan to ve. 

2. Ca nhan duoc binh xet khen thuong vi6t bao cao thanh tich (theo Mau s6 04). 

3. Ca nhan bao cao thanh tich tai h6i nghi binh xet khen thuong cfra co quan, to 
chdc, dan vi. H6i nghi tien hanh binh xet, biL guy& bang hinh thirc b6 phi6u kin hoac 
gio tay. 

4. H6i dong thi dua - khen thuong, T6 thi dua - khen thu6ng hop xem xet, bieu 

guy& bang hinh thdc b6 phieu kin hoac gia tay d6i vai timg ca nhan. 

5. Co quan chinh tri, can b6 chinh tri (nai khong c6 Ca quan chinh tri) hoac ca 
quan, can b6 dam nhiem cong tac Dan quan to ve tong hop, bao cao cap fry clang (ban 
thu6ng vv) ding cap xem xet, guy& nghi. 

6. Can dr guy& nghi cfra cap dy dang (ban thutmg vv), nguoi dung dau ca quan, 
to chdc, don vi, Chu tich Uy ban nhan dan cac cap ra guy& dinh khen thuong theo 

tham quyen hoac a nghi cap tren khen thuong. 

7. Thu truang cac co quan, don vi truc thu6c Bo Qu6c ph6ng; chi huy twang 
Ban chi huy quan su b6, nganh Trung ucmg xem xet, de nghi B6 tnrong B6 Qu6c 
pheng (qua Cvc Dan quan to ve/B6 T6ng Tham muu) xet, quyk dinh khen thuong 
hoac trinh Thu Wang Chinh 

8. Cvc Dan quan to ve/B6 T6ng Tham muu tip nhan h6 sa, tham dinh thanh 

tich, bao cao T6ng cvc Chinh tri (qua Cvc Tuyen huan). 

9. Cvc Tuyen huan/T6ng civic Chinh tri tong hop, tham dinh, bao cao Chit nhiem 

T6ng cuc Chinh tri xem xet, trinh B6 truang B6 Qu6c phong xet, quye't dinh khen 
thuong hoac trinh Thu tuong Chinh 

Ccich thfrc thine hren: Qua dueng quan buu hoac buu chinh cong ich. 

Thanh phan, so luvng ha so: 

Thanh phOn ho sa: 

1. T6 trinh cua dan vi (theo Mau so 01). 

2. Danh sach de nghi tang danh hieu thi dua hoac hinh thdc khen thutmg. 

3. Bao cao thanh tich cua ca nhan a nghi tong danh hieu thi dua hoac hinh thirc 

khen thutmg, co xac nhan dm cap trinh khen (theo Mau s6 04). 

4. Bien ban hop va ke't qua b6 phiL tin nhiem cua HOi d6ng Thi dua - Khen 
thuong (theo Mau s6 02). 

5. H6 so, tai lieu khac c6 lien quan (ne'u co). 

So luting ho sa: 

1. H6 so a nghi tang "Bang khen cua BO Qu6c phong": 01 b6 (ban chinh). 



7 

2. H6 so de nghi tang "Bang khen cua Thu tuang Chinh phi": 03 b6 (ban 
chinh). 

3. H6 so a nghi tang Huan chucmg: 04 b6 (ban chinh). 

4. H6 so de nghi phong tang, truy tang danh hieu "Anh hung Luc luting vu trang 
nhan clan": 04 b6 (ban chinh). 

5. H6 so de nghi tang KS,  niem chuong "Vi su nghiep vu trang quan chUng": 01 
b6 (ban chinh). 

6. H6 so de nghi khen thuong theo thu tuc don gian ap dung trong truerng hop 
khen thuong d6t xuat: 02 b6 (ban chinh). 

Thai hqn giai quyet: 

1. Thai han th'Am dinh h6 so khen thuong: 

- BO Qu6c phong tham dinh h6 so khen thuong thu6c tham quyen quyet dinh va 
de nghi cua B6 trong theyi han 25 ngay lam viec ke tir ngay nhan du h6 so theo quy 
dinh. 

- Cac co quan, don vi true thu6c Quan fly Trung uong, B6 Qu6c phong thAm 
dinh h6 so khen thuong thu6c tham quyen quy& dinh va de nghi dm cap minh trong 
thei han 20 ngay lam viec ke to ngay nhan du h6 so theo quy dinh. 

2. Thai gian thong bao ket quA xet khen thuong: 

- Sau khi nhan dugc quyet dinh khen thuong cua Chu tich nuac, Thu twang 
Chinh phu, B6 truong B6 Qu6c phong trong theri han 10 ngay lam viec, Cue Tuyen 
huan/T6ng cuc Chinh tri sao guy& dinh va thong bao ket qua khen thuong cho co 
quan, to chirc, don vi trinh khen thuong. 

- Sau khi nhan dugc guy& dinh khen thuong dm cap có tham quyen, trong thoi 
han 07 ngay lam viec, co quan trinh khen thuong th6ng bao va giri ket qua khen 
thuong cho cac truong hop dugc khen thuong. 

- D6i vai cac truong hop khong du dieu kien, tieu chuan, h6 so theo quy dinh, 
trong theri han 10 ngay lam viec ke tir ngay nhan du 116 so theo quy dinh, Cue Tuyen 
huan/T6ng cue Chinh tri thong bao bang van ban cho co quan, to chirc, don vi trinh 
khen thuong. 

D6i tum thyv hien tha tyc hanh chinh: Ca nhan dugc khen thuong ve Dan 
quan to ve. 

Co' quan thyr hien thu tyc hank chinh 

1. Ca quan co thArn quyen guy& dinh: 

a) B6 truong BO Qu6c phong 

- Tang danh hieu "Chien si thi dua toan quan", "Bang khen cua BO truong BO 
Qu6c phong"; 

- Tang KS,  niem chuong "Vi ski nghiep vu trang quan chtIng". 
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b) ThU truong don vi truc thu6c136 Qu6c phOng 

Bang khen cua don vi trvc thu6c B6 Qu6c phong. 

c) Ngueri dung dau co quan,,  to chirc Trung thong va Chu tich Uy ban nhan dan 
cac cap quyet dinh khen thuong doi vai Dan quan to ve thuOc quyen voi cac hinh thdc 
khen thuong quy dinh tai cac Dieu 72, 73, 74, 75, 76, 79, 80 Lust Thi dua, khen 

throng; cac Dieu 39, 40 Nghl dinh s6 91/2017/ND-CP ngay 31 thang 7 nam 2017 dm 

Chinh phu quy dinh chi tiet thi hanh mot s6 dieu cua Luat Thi dua, khen thuong va cac 
quy dinh cu the cilia nguoi dung dau co quan, to chirc u Trung uong va Chu tich Uy 
ban nhan dan cac cap. 

d) Thu truong B6 chi huy quan su cap tinh 

Tang danh hieu "Chien si thi dua ca so.", danh hieu "Chien si tien tien", Giay 
khen cho ca nhan cao nhat den lieu doan truong Dan quan tr ve hoac tuang duong. 

d) Thu truong Ban chi huy quan sv cap huyen 

Tang danh hieu "Chien si tien tien", Giay khen cho ca nhan cao nhat den dai d6i 
truong Dan quan to ve hoac tuong &rang. 

2. Co quan thvc hien: 

Co quan, don vi quail 1S/ Dan quan tir ve; cac co.  quan chirc nang lien quan. 

Kit quti thue hien the, tuc hank chinh: Quyet dinh tang thuong danh hieu thi 
dua va hinh thdc khen thuong. 

Le 	Khong. 

Tin mint dan, mtiu to khai: 

Thvc hien theo mau duac quy dinh tai Thong to s6 57/2020/TT-BQP ngay 13 
thang 5 nam 2020 dm B6 tnrong B6 Qu6c ph6ng huang dan cong tac thi dua, khen 
throng ve Dan quan to ve, cu the: 

- Mau s6 01: T6 trinh de nghi khen thuong. 

- Mau s6 02: Bien ban hop E-16i d6ng Thi dua - Khen thuong. 

- Mau s6 04: Bao cao thanh tich &e nghi khen thuong thu6ng xuyen, hoan thanh 
xuat sac nhiem vu cua ca nhan. 

- ML s6 05b: Bao cao thanh tich &e nghi phong tang (truy tang) danh hieu Anh 
hung Luc luting vu trang nhan dan cua ca nhan. 

- ML s6 06b: Bao cao thanh tich de nghi khen throng thanh tich xuat sac d6t 

xuat cua ca nhan. 

- ML s6 07: Danh sach de nghi tang KS/ niem chuong "Vi su nghiep vu trang 
quan chUng". 

- Mau s6 08: T6 khai de nghi tang KS/ niem chuong "Vi sir nghiep vu trang quan 
chUng". 

Yiu cau, diiu ki'en Myr 	tyc hitnh Minh: 
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1. Ca nhan gift chirc vu chi huy Dan quan to ve, chitin si Dan quan to 

2. Ca nhan khong thuOc cac thanh phan dm Dan quan to NT' co thanh tich trong 
cong tac Dan quan to ve. 

Can cliThcip 1)5 cua thu tyc Huth chinh: 

1. Lu;at Thi dua, khen thuong ngay 26 thang 11 nam 2003; LuSt sira dOi,1:06 sung 
mot so diL cua Luat Thi dua, khen thuOng ngay 14 thang 6 nam 2005 va Lust sira d6i, 
bO' sung mot s6 diL dm Lust Thi dua, khen thuong ngay 16 thang 11 nam 2013. 

2. Lust Dan quan to v" ngay 22 thang 11 nam 2019. 

3. Nghi dinh so 91/2017/ND-CP ngay 31 thang 7 nam 2017 dia. Chinh phit quy 
dinh chi tit thi hanh mot s6 di'eu cua LuSt Thi dua, khen thuong. 

4. Can cu Thong to so 57/2020/TT-BQP ngay 13 thang 5 nam 2020 cila BO 
truong BO QuOc phong twang dan cong tac thi dua, khen thuong v'e Dan quan 
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PHV LUC 

MOT SO MAU VAN BAN AP DUNG TRONG HO SO, THU TUC KHEN 
THONG VE DAN QUAN TV VE 

(Kem theo Quyeft clinh s 2258/QD-BQP ngay 17/7/2020 ctia BQP) 

Mau so 01 To' trinh de nghi khen thuang 

Mau s6 02 Bien ban hop HOI dong Thi dua - Khen thuo.ng 

Mau so,  03 B,do cao thanh tich de nghi khen thuOrng thuang xuyen, hoan thanh xuat 
sac nhiem vizi dm tap the 

Mau so 04 B,do cao thanh tich de nghi khen thuorng thuang xuyen, hoan thanh xuat 
sac nhiem vu dm ca. nhan 

Mau so 05a Bao can thanh tich de nghi phong tang danh hieu Anh hung Luc luong vu 
trang nhan dan ciia tap the 

Mau se) 05b Bao cao thanh tich de nghi phong tang (truy tang) danh hieu Anh hung 
Luc lung vu trang nhan dan dm ca nhan 

Mau so' , 06a Bao cao thanh tich de nghi khen thuong thanh tich xuat sac dOt xuat dm 
tap the 

Mau so 06b Bao cao thanh tich de nghi khen thuong thanh tich xuat sac dotxuat dm 
ca nhan 

Mau so" 07 Danh sach de nghi tang KY niem chuang "Vi su nghiep vu trang quan 
chfing" 

Mau so 08 To khai de nghi tang KY niem chucrng "Vi su nghiep vutrang quan 
chung". 
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DON VI CAP TREN 
DON VI TRINH KHEN 

Mau s6 01 - Tor trinh de nghi khen thuong 

LONG HOA XA HOI CHU NGHTA VIET NAM 
D9c lap - Ty do - 14nh phac 

s6 	./TTr 	 

 

2 ngay thong nam 

TO TRINH 

Ve vie( tang thuiing 	  

Kinh giri• 	  

Can cir Luat thi dua, khen thuong ngay 26 thcing 11 nam 2003; Luat sz:ta cloi, ba sung _mat 
so clieu cua Luat thi clua, khen thuong ngay 16 thong 11 nam 2013; 

Can cu Nghl clinh so 91/2017/ND-CP ngay 31 thong 7 nam 2017 cua Chinh phi quy clinh chi 
tiet thi hanh mot so cliseu cua Luat thi dua, khen thuong; 

5 

Thuang vu Dang fiy,  
8  , 
	Tu 	 6  kink trinh 	  7, ds 

nghi 	 tang thuong 	 9  cho 	  1°  tap th6' (ca nhan). 

có thiznh tich 
11 

(Co danh sach kem theo). 

Cac truong hop de nghi khen thu&ng ten da dugc 	  12 xem xet ky, du tieu 
chuan khen thuong theo quy dinh. 

Kinh trinh 	  13 xem xet, quyet dinh./. 

Noi nhfin: 
- Nhu ten; 

THU TRVONG DON VI TRINH 
ICHEN 14  

(ICY, (long dau) 

- Luu:. 

  

' Chit vi let tat caa don vi trinh khen thuong. 

2  Ghi dia danh theo quy dinh. 

3  Ghi ten hinh thirc de nghi khen thuong. 

4. Ghi ten ca quan nguai c6 thArn quy'n khen thuong. 

5. Ghi can cir khac co lien quan. 

6. Ghi ten ca quan trinh khen thuong. 

7. Ghi ten nguoi c6 tharn quy'en xet de nghi hoac co tharn quytn de nghi khen thuong. 

8. Ten Thu truerng don vi c6 thAm quya'n de nghi hoac c6 tharn quy&n de nghi khen thuamg. 

9. Ten hinh thirc 6 nghi khen thuong. 

3 

4 
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10. Ten (s6 luting) Op the hoc ca nhan de nghi khen thuong. 

11. Thanh tich cna tap the, ca nhan dugc de nghi khen thuong (cau tuyen duong thanh tich). 

12. Ten to chirc xet duyet. 

13. Ten thn truong xet duyet. 

14. Chirc danh Thu tnrong don vi trinh khen. 
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DON VI CAP TREN 
DON VI TRINH MIEN 

Mau so 02 - Bien ban hop Hii ding Thi dua - Khen thuong 

LONG HOA xA HOI CHU NGHIA VIET NAM 
DOc 14p - Ty do - Hanh ph& 

      

Si: /BB-HDTDKT 	 Ha NN, ngay thong nom 

BIEN BAN 

H9p Hoi ding Thi dua - Khen thuirng 	 xem xet, bo phieu de nghi 

Tien hanh vao 	 ngay 	thong 	nom 	 

Ting so thanh vi8n H'ii ding Thi dua - Khen timing 	ding chi. 

Co met: 	ding chi; Vang mat 	 ding chi (1Y do). 

Chu tri phien hop: Ding chi 	  

Thu kY: 	  

Nii dung: 	  

TIEN TRINH PHIEN HOP 

1. Ding chi chil tri phien hop quan tri'et nii dung, phuong phap tien hanh. 

2. Ca quan Thuemg trvc Hii ding boo cao ket qua tham dinh hi so., thanh tich cac tap the (ca 
nhan) de nghi tang thuong 	  

3. MN ding Thi dua - Khen thuong thao luan, xem xet 	  

4. Sau khi thao luan, Hii ding tien hanh be) phieu kin. Ket qua be) phieu nhu sau: 

(Xe'p theo tha to so phiju tit cao cMn theip). 

5. K6t1u4n 

Can cif thanh tich ciao cac tap the (ca nhan) va ket qua bo phieu, Hii ding Thi dua - Khen 
thuong de nghi Timing vu (Gang Uy), 	nhu sau: 

Phien hop ket thilc vao 	 cang ngay./. 

CHU TICH 	 THU' K)",7  

CHINH UY 	 TRIIONG PHONG TUYEN HUAN 
Hai ti Nguyen Van A 	 Thuvng to Nguyen Van B 
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Mau s6 03 - Khen thtrang thuang xuyen, hoan thanh xuat sac nhiem vu cila tap the 

DON VI CAP TREN 	CONG Hi-DA xA HOI CHU NGHIA VIET NAM 
DON VI TRINH KHEN 	 DO lap - Tty do - 11#nh phtic 

Tinh (thanh pha), ngay thang nam 

BAO CAO THANH TICH' 

DE NGHI KHEN , 	2  
(Mau bao cao nay ap dung doi vii tap the) 

Ten tap the de nghi 
(Ghi day du bang chir in thuang, khong vik tat) 

I. SO LU'QC Di:1C DIEM, TiNH HINH 

1. Dac diem, tinh hinh: 

- Dia diem trp so chinh, dien thoai, fax; 

- Qua trinh thanh lap va phat trien; 

- Nhang dac diem chinh ve co cau to chirc cua don vi, cac to chirc long, down the3. 

2. Chirc nang, nhiem vv: Chirc nang, nhiem vu dugc giao. 

II. THANH TICH DAT DU'OC 

1. Bao cao thanh tich can cir vao chirc nang, nhiem vu dugc giao cua ca quan, don vi va doi 
Wong, tieu chuan khen thuang quy dinh tai Luat thi dua, khen thuang, Nghi dinh 
so 91/2017/ND-CP ngay 31 thang 7 nam 2017 dm Chinh 

NOi dung bao cao neu rO nhang thanh tich tieu bieu, xuat sac trong viec thgc hien cac chi tieu 
(nhiem vu) cu the ye nang suat, chat lugng, hieu qua tong tac so voi chi tieu, voi nam truac 
(hoac so vai lan khen thuang tnrac day); nhimg doi moi sang tao, nhan to mai; nhimg sang 
kien, kinh nghiem, de tai nghien ciru khoa hoc va hi'eu qua img dung vao thgc tien trong don 
vi co so, don vi truc thuOc BO, trong town quan va toan quoc4. 

2. Nhimg bien phap hoac nguyen nhan dat dugc thanh tich; cac phong trao thi dua da dugc dp 
dung trong thgc tien san xuat, cong tac. 

3. Viec thirc hien chit truong cua Dang, chinh sach, phap luat cita Nha ntrac5. 

4. Hoat d'Ong cita to chirc dang, doan the. 

III. CAC HINH THIIt DA DUVC KHEN THIXONG7  

1. Danh hien thi dua: 

Nam Danh hi0 thi dua 
SO, ngay, thang, 'lam dm quyet dinh cong nh4n danh 

A  
hien thi dua; co quan ban hanh quyet dinh 



SO, ngiy, thing, nam cua quyet dinh khen thuirng; co' 
quan ban hanh quyet dinh Nam Hinh fink khen thuirng 
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2. Hinh thiirc khen thuirng: 

XAC NH8N CUA CAP TREN TRVC 
TIEP TRINH KHEN TH1f6NG 

(Kj, clong cau) 

THU TRIXONG DON VI 
(Kj, (long cau) 

XAC NHAN CUA CAC CAP TRINH KHEN THVONG8  
(Kj, clang cl idu) 

XAC NH8N CUA THU TRUING BO QUOC PHONG9  
(Kj, clong dim) 

1  Bao cao thanh tich 25 nam tnrac thai ditm 6 nghi doi vii Huan chucmg Sao yang, 10 nam 
dtSi vOi Huan  chuang Ho Chi Minh, 10 nam d6i vai,Huan chuang D6c lap, Huan chuang 
Quan c6ng, 05 nam doi Huan chuong Bao v6 To quoc, Huan chucmg Lao dOng; 05 nam 
d6i vai Bang khen cua Thir tuarng Chinh pha; 02 nam vai Bang khen cua BQP; 01 nam d6i 
veri Ca thi dua cua Chinh phu, Cr thi dua,ciia BQP, Cu thi dua cap twc thuc B6, Giay khen, 
Dan vi Quyet thing, Tap the lao d6ng xuat sac. 

2  Ghi ro hinh thirc de nghi khen thuong. 

3  D6i voi dan vi san xuat, kinh doanh can neu tinh hinh tai chinh: T6ng s6 von c6 dinh, luu 
Ong; nguon von (ngan sach, to có, vay ngan 

Thy theo hinh thirc de nghi khen thuamg, neu cac tieu chi co ban trong vitc thuc hitn nhitm 
vu chinh tri cua don vi (co so sanh v6i nam tnrOc hoac 03 nam, 05 nam truck thai diem de 
nghi), vi du: 

- D6i voi dan vi san xuat, kinh doanh lap bang th6ng ke so sank cac tieu chi: Gia tri tong san 
lucmg, doanh thu, lgi nhuan, suit nhuan, n6p ngan sach, dau to tai san xuat, thu nhap 
binh quan; cac sang kien cai tien jcsi thuat, ap dung khoa h9c (gia tri lam lo:i); phitc 19i xa h6i; 
thuc hitn chinh sach bao hiem doi voi nguei lao d6ng... vitc thuc hitn nghia vu n6p ngan 
sach nha nuoc; dam bao moi tnremg, an town v6 sinh lao Ong, an toan ve sinh thuc pham (CO 
trich luc va not dung xac nhan cua co quan nha nuerc co tham quyen). 

- D6i voi Hoc vien, Nha truing: Lap bang thong ke so sanh cac tieu chi: TOng so hoc vien, 
phan loci hoc vien va ket qua gido due, dao tao; ket qua nghien cuu khoa hoc; ket qua tham 
gia cac giai time:mg, thi h9c sinh, sinh vien gioi cac cap,... 

D6i vii b6nh vien: Lap bang th6ng ke so sanh cac tieu chi: TOng s6 ngued Icham, china b"nh; 
tong so nguai dugc dieu tri n6i, ngoai till; tong so giu6ng b6nh dua vao sir dung; ty le kham, 
diet' tri khed b6nh ra vien; chira b6nh mien phi; so de tai nghien ciru khoa h9c, cac sang kien, 
ap dung khoa h9c (gia tri lam 19i Nit kinh tt, xa h6i...). 
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Viec thuc hien chn truung, dung 18i cua Dang, chinh sach va phap luat cua Nha nuac; 
chain lo doi song can b8, chien si, ngtr8i 1ao dOng; tham gia cac phong trao, cac cu8c van 
d8ng; hoat dOng xa h8i, 

6  Cong tac xay dung clang, doan the: Neu vai tro, ket,qua hoat Ong va xep loci 	t8‘ chirc 
clang, doan the (kern theo giay chdng nhan hoac quyet dinh c6ng nhan). 

7  Neu cac danh,hieu thi dua, cac hinh thirc khen thueing da ducyc Dang, Nha nuac, b8, ban, 
nganh, doan the Trung uang, tinh, thanh pho truc thu8e Trung uang tang hoac phong tang 
trong khoang thari gian tich luy de nghi khen thueyng (ghi ro so quyet dinh, ngay, thang, narn 
ky quyet dinh; ca quan ban hanh quyet dinh). 

8. Cap nao trinh khen, Thu truerng don vi cap do xac nhan thanh tich. 

9. Thu truang BO Qu6c phong xac nhan cutii ding doi vbi cac tnrong hap de nghi khen 
thuorig cap Nha nuac. 

* Lu'u j): Bao cao c6 02 trang dai tra len phai c6 clfiu giap lai cac trang bao cao thanh tich 
cf4a cap c6 dciu trinh khen clau den.  



SO, ngay, thing, nim cua quyet dinh cOng nh4n danh 
hieu thi dua; co.  quan ban hanh quyet dinh 

NAm 	Danh hieu thi dua 
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Mau so 04 - Khen thuang thireyng xuyen, hoan thanh xuAt sac nhiem v1.1 dm Ca !than 

DON VI CAP TREN 
DON VI QUAN LS( CA 
NHAN TR1NH KHEN 

coNG HOA XA HQI CHU NGHiA VIET NAM 
D(ic Iap - Tty do - 113nh phtic 

   

      

Tinh (thanh phi), ngay thing natn 

BAO CAO THANH TICH' 

DE NGIII TOG 	2 

(Mau bao cao nay dp dung d61 vii ca nhan) 

I. SO LUVC LICH 

- H9 ten (Ghi dAy du bang chi/ in thireyng, khong viet tat): 	  

- Sinh ngay, thing, nam:     Gibi tinh• 	 

- Que quan3. 	  

- Tru quan: 

- CAp bAc 	  

- Chirc vu (chinh quyen hoc Dang, down the): 	  

- Dan vi ding tic: 	  

- Trinh dO chuyen mon, nghiep 

- H9c ham, hoc vi, danh hieu, giai thuong: 	  

II. THANH TICH DAT DUVC 

1. Quyen han, nhi'em vu dugc giao hoac dam nhAn• 	  

2. Thanh tich dat dugc cua ca 

III. CAC HINH THfrC DA DUVC KHEN THVO'NG5  

1. Danh hieu thi dua: 

2. Hinh filth khen thiromg: 

Nam Hinh filth khen thwerng 
A 	 A So, ngay, thing, nim cita quyet dinh khen thuirng; ccr 

quan ban hanh quyet dinh 
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THU TRU'ONG DON VI 
	

BAO CAO THANH TICH 
XAC NHAN, BE NGHI 6 

	
(K)5, ghi 1-5 hp va ten) 

(K)5, gong dA) 

XAC NHAN CUA CAP TRINH KHEN THU...ONG 7  
(K)5, clang deiu) 

XAC NHAN CUA THU TRU'ONG BO QUOC PHONG8  
(K)5, gong delu) 

I  Bao cao thanh tich 10 nam trait thed diim de nghi did vii Huan chuang D'Oc lap, Huan 
chuang Quan cong, 05 nam truoc thai diem de nghi doi vii Huan chuang Bao ve TO quoc, 
Huan chuong Lao ding; 05 nam did vai Bang khen 	Thu tuarng Chinh phi', 06 nam doi vii 
danh hieu Chien sy thi dua town quoc, 03 nam doi vii danh hieu Chien sy thi dua cap bo, cap 
tinh; 02 nam doi yid Bang khen cap bO, cap tinh; 01 nam doi void Chien si thi dua co.  so va 
Giay khen. 

2  Ghi ro hinh thirc de nghi khen thuang. 

3  Dan vi hanh chinh: xa (phuong, thi trdn); huyen (quan, thi xa, thanh phi thuOc tinh); tinh 
(thanh phi true thuOc trung uong). 

4  Neu thanh tich ca nhan trong viec that hien nhiem vu dugc giao (kit qua da dat dugc vi 
nang suit, chat lugng, hieu qua that hien nhiem vu; cac bien phap, giai phap cong tic trong 
viec did moi cong tic quan ly, nhung sang kien kinh nghiem, de tai nghien ciru khoa h9c; viec 
doi mgi cong nghe, img dung khoa hoc, lcY thuat vao that tien; viec that hien chi' truing, 
duang loi cua Dang, chinh sach va phap luat cira Nha nuoc; cong tic bed duing, hoc tap nang 
cao trinh di chuyen mon, pham chat dao dirt; cham lo dad song can bO, nhan vien; vai tro cira 
ca nhan trong cong tic xay dung Dang va cac doan the; cong tic tham gia cac hoat ding xa 
hOi, tir 

- Dii vai can bc) lam cong tic quan 13'T neu torn tat thanh tich cua dan vi, rieng thu truing dan 
vi kinh doanh lap bang th6ng ke so sanh cac tieu chi: Gia tri tong san lugng, doanh thu, loi 
n.huan, nip ngan sach, clau to tai san xuat, thu nhap binh quan; cac sang kien cai tien ky thuat, 
ap dung khoa hoc (gia tri lam lgi); phirc lgi xa hOi; that hien chinh sach bao hiem ded vii 
ngugi lao ding... viec thuc hien nghia vu nip ngan sach nha nuac; dam bao moi truing, an 
town ve sinh lao ding, an town ve sinh that pham (co trich lac va nii dung xac nhan dm co 
quan nha nuac co tham quyen). 

- Dii vii truing hoc: Lap bang thing ke so sanh cac tieu chi: Ting se; hoc sinh, hanh kiem va 
ket qua hoc tap; so,  hoc sinh giii cap truing, cap huyen (quan, thi 	thanh phi thuOc tinh), 
cap tinh (thanh phi thuOc Trung uong), cap quoc gia; so giao vien gioi cac cap; so de tai 
nghien ciru,... 

-p6i vii benh vien: Lap bang thing ke so sanh cac tieu chi: Ting si ngued kham, chira benh; 
tong so nguati dirge di'eu tri nii, ngoai tit; tong so giuemg benh dua vao sir dung; s8 nguari 
dugc kham, dieu tri benh, chita benh mien phi; so de tai nghien ciru khoa hoc, cac sang kien, 
ap dung khoa hoc (gia tri lam Igi ye kinh ti, xa hOi...). 



19 

- 	cac h6i doan the, lay ket qua thuc hien cac nhiem vu ding tac trung tam va cac 
chuang trinh ding tac cua trung uong h6i, doan the giao. 

- D6i voi cac ca quan quan 13'7 nha nuerc, lay ket qua thuc hien cac nhiem vu chinh trong quan 
1Sinha nuacc, thuc hien nhiem vu chuyen mon va cong tac therm mini cho lanh dao trong phat 
trien don vi, nganh, dia phuang... 

5  Neu cac hinh thirc khen thuOng der dugc bang, Nha ntrOc, b6, ban, nganh, down the Trung 
uong, tinh, thanh pho tn,rc thuc trung trang tang hoc phong tang (ghi rO so quyet dinh, ngay, 
thang, nam kST quyet dinh). 

- Ghi rO se) quyet dinh cong nhAn danh hieu thi dua trong 05 nam tnr6c th6i diem de nghi doi 
voi Huan chuong Lao d6ng, Bang khen cua Thu tu-ang Chinh phil v.v... 

- DOi voi de nghi phong tang danh hieu "Chien si thi dua town qu6c": 

+ Ghi rO s6 quyet dinh, ngay, thang, nam ky quyet dinh dm 02 lan lien tuc duoc tang danh 
hieu "Chien sy thi dua cap B6, nganh, tinh, thanh ph6 thuc trung uong" va 06 lan dat danh 
hieu "Chien si thi dua ca so." truck thoi diem de nghi; 

+Ghi ro not dung cac sang ki6n kink nghiem, giai phap hdu Ich trong quan1S1, cong tac hoAc ,  
tai nghien cdu (thaw gia IA thanh,vien hoc chU nhiem tai khoa hoc), có kien xac nhan 

cua H6i Tong sang kien, khoa hoc cap b6, cap tinh (ghi rO van ban, ngay, thang, nam) hoc 
phai co giay chung nhAn 	H6i dong kern theo ho so. 

- D6i voi bao cao de nghi phong tang danh hieu "Chien si thi dua cap b6, nganh, tinh, thanh 
pho thuc Trung uong" ghi ro thoi gian 03 Ian lien tuc ducc tang danh hieu "Chien si thi dua 
cap ca sa" truck thin diem de nghi; cac sang kien duoc cap co therm quyen ding nhAn. 

6. Thu twang don vi cap ca so• c6 	S7 quan 	nhan trinh khen xac nhAn (trir cap Khoa, he, 
tieu doan thuc cac hoc vien, truang si quan). 

7. Cap nao trinh khen, Thu truong don vi cap do xac nhAn thanh tich. 

8. Thu tnremg B6 QuOc phong xac nhAn cu'Oi ding d6i voi cac tnrOng hop de nghi khen 
thu6ng cap Nha nuot. 

* Luu Bao cao c6 02 trang dai trd len phai c6 deiu giap lai cac trang bao cao thanh tich  
cfia cap c6 dau trinh khen cleiu  
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DON VT CAP TREN 
DON VI TRINH KHEN 

Mau s6 05 a - Tuyen &rang danh hieu Anh hung dm tap the 

CONG HOA XA HOI CHU NGHIA VIET NAM 
Dec lap - Tv do - 1-1#nh ph& 

      

      

Tinh (thanh pha), ngity thing nam 

BAO CAO THANH TICH 

DE NGHI KHEN .........2  
(ML bao cao nay dp dung d6i voi tap the) 

Ten tap the de nghi 
(Ghi day lu bang chit in thuong, khong viet tat) 

I. SO LUOC DAC DIEM, TiNH HiNH 

1. Dac diem, tinh hinh: 

- Dia diem try so chinh, dien thoai, fax; 

- Qua trinh thanh lap ya phat trien; 

- Nhimg dac diem chinh ve ca cau to chirc ctia don vi, cac to chirc ding, down the. 

2. Chirc nang, nhiem 	Ch*c nang, nhiem vu dugc giao. 

II. THANH TICH DAT DU'OC 

1. Neu r6 nhimg thanh tich tieu bieu, xuat sac trong viec thuc hien cac chi tieu (nhiem vu) cu 
the ye nang suit, chat lugng, hieu qua cong tic so yeti chi tieu, vOi nam truac (hoac so vOi lan 
khen thuang truOc day); nhitng doi mai sang tao, nhan to mad; nhirng sang kien, kinh nghiem, 
de tai nghien cf.ru khoa hoc va hieu qua *ng dung vao thuc tien trong don vi ca sa, din vi true 
thuc B6, trong town quan ya toan quoc4. 

2. Cac giai phap, bien phap hoac nguyen nhan dat dugc thanh tich; cac phong trio thi dua da 
dugc ap dung trong thuc tien san xuat, cong tics. 

3. Viec thuc hien chit truing cua Dang, chinh sach, phap luat cua Nha nugc6. 

4. Hog Ong caa to chirc long, down the.7. 

III. CAC HINH THUC DA DUOC KHEN THU'ONG7  

1. Danh hien thi dua: 

Nam Danh hien thi dua So., ngay, thing, nam ciia quyet dinh cong nh4n danh 
A hieu thi dua; co' quan ban hanh quyet dinh 

2. Hinh thirc khen thterng: 

Nam Hinh thtic khen thuirng SO, ngay, thing, ram cua quyet dinh khen thuivng; co 
quan ban hanh quyet dinh 
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XAC MAN CUA CAP TREN TRVC 
TIEP TRINH KHEN THIJ(NG 

(K3% doing cau) 

XAC NHAN CUA CAC CAP TRINH KHEN THLAYNG8  
(Iq, doing dau) 

XAC NHAN CUA THU TRVONG BO QUOC PHONG9  
(Kj), doing dju) 

Bao cao thanh tich 10 nam truac theri diem de nghi. 

2  Ghi re hinh thirc de nghi khen thuang. 

3  Doi voi don vi san xuat, kinh doanh can neu tinh hinh tai chinh: reng s6 yen co dinh, luu 
deng; nguen von (ngan sach, to co, vay ngan hang...). 

4  Thy theo hinh thirc de nghi khen thuemg, neu cac tieu chi co ban trong viec thuc hien nhiem 
vu chinh tri dm don vi (co so sanh vai nam truac hoac 03 nam, 05 nam truck thoi diem de 
nghi), vi 

- Doi voi don vi san xuat, kinh doanh lap bang thing ke so sank cac tieu chi: Gia tri tong san 
lugng, doanh thu, lgi nhuan, ty suat lgi nhuan, nep ngan sach, dau to tai san xuat, thu nhap 
binh quan; cac sang kien cai tien ky thuat, ap dung khoa hoc (gia tri lam lgi); philc loin xa hei; 
thgc hiOn chinh sach bao hiem doi voi nguoi lao deng... viOc thuc hiOn nghia vu nep ngan 
sach nha nuac; dam bao mei tru6ng, an town ve sinh lao deng, an town ve sinh thuc pharn (co 
trich luc va nei dung xac nhan cua co quan nha nuov c6 tham quyen). 

- Doi vai H9c vien, Nha tn.rong: Lap bang thong ke so sanh cac tieu chi: Tong s6 hoc vien, 
phan loai hoc vien va ket qua gido due, dao tao; ket qua nghien ciru khoa h9c; ket qua tham 
gia cac giai th&mg, thi hoc sinh, sinh vien gioi cac cap,... 

- p6i vai benh vien: Lap bang thong ke so sanh cac tieu chi: reng s6 ngueri kham, chita benh; 
tong so nguiyi dugc diet' tri nei, ngoai trii; tong so giuOng benh dua vao sir dung; ty le kham, 
dieu tri kh6i benh ra vien; chira benh mien phi; so de tai nghien ciru khoa hgc, cac sang kien, 
ap dung khoa hoc (gia tri lam lei ve kinh te, xa hei...). 

5 

 

Vic thuc hien chi.' truang, duemg 16i dm bang, chinh sach va phap luat cua Nha milk; 
chain lo dai song can be, chitin si, nguoi lao deng; tham gia cac phong trao, cac cuec van 
doing; hog deng xa hei, tir 

6  C6ng tac xay dkmg gang, down the: Neu vai tro, ke't,qua hog deng va xep loai 	to chirc 
dang, doan the (kern theo giay chung nhan hoac quyet dinh cong nhan). 

7  Neu cac dank hieu thi dua, cac hinh thirc khen thuang da dugc bang, Nha nuac, be, ban, 
nganh, down the Trung uong, tinh, thanh ph6 tivc thuec Trung uang tang hoac phong tang 
trong kboang then gian tich luy de nghi khen thuomg (ghi re so quyet dinh, ngay, thang, nam 
ky quyet dinh; co quan ban hanh quyet dinh). 

8. Cap nao trinh khen, Thu tnrong don vi cap do xac nhan thanh tich. 

9. Thu truang Be Quec phong xac nhan cuei cling d(fii v6i cac tnrong hap de nghi khen 
thuong cap Nha nuic. 

* Ltru Bao cao c6 02 trang dai trey len phai c6 dau giap lai cac trang bao cao thanh tich  
ciia cap c6 dau trinh khen dau tien.  

THU TRU'eiNG DON VI 
clOng dau) 



SO, ngiy, thing, tam ctia quyOt dinh cong nh4n danh 
hieu thi dua; quan ban Utah quyet dinh Nam Danh hieu thi dua 

SO, ngiy, thing, tam cua quyet dinh khen thfferng; co 
quan ban hanh quyet dinh Nam Hinh thfrc khen thtro-ng 
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DON VI CAP TREN 
DON VI TRiNH KHEN 

Mau so 05b - Tuyen duang danh hieu Anh hung dm ca nhan 

CONG HOA XA-  HOI CHU NGHIA VIET NAM 
DOc lap - Ty do - II#nh phic 

      

Tinh (thanh pha), ngay thing nam 

BAO CAO THANH TICH' 

DE NGHI KHEN 	2 

(Mau bao cao nay ap dung d6i yeti ca nhan) 

I. SO LIfQC LI"( LICH 

- H9 ten (Ghi day du bang chit in thirong, khong viet tat): 	  

- Sinh ngdy, thing, nam: 	  Gioi tinh- 

- Que quan3. 	  

- Tru quan: 	  

- Cap bac 	  

- Chirc vu (chinh quyen hoac Dang, down the): 	  

- Don vi cong the: 	  

- Trinh do chuyen mon, nghi'ep vu: 	  

- HQC ham, hoc vi, danh hieu, giai thuong• 	  

II. THANH TICH DAT D1XOC 

1. Quyen han, nhiem vu duvc giao hoac dam nhan: 	  

2. Thanh tich dat &roc cilia ca nhan4. 	  

III. CAC HINH THLYC DA DU VC KHEN THU'ONG5  

1. Danh hieu thi dua: 

2. Hinh thfrc khen thuirng: 

	

THU TRU'ONG DON VI 
	

NGIYOI BAO CAO THANH TICH 

	

DE NGHI 6 
	

ghi ho va ten) 



23 

(4), gong clau) 

XAC NHAN CUA CAP TRINH MIEN THUONG 7  
(Ky, gong cl ient) 

XAC NHAN CUA THU TRVONG BO QUOC PHONG8  
(4, clong ciciu) 

1  Bao cao thanh tich 10 nam truac thai diem a nghi. 

2  Ghi rO hinh thirc d&' nghi khen thuong. 
3  Don vi hanh chinh: Xa (phtrong, thi tan); huyen (quan, thi xa, thanh ph6 thuc tinh); tinh 
(thanh pho truc thuc trung uang). 

4  Neu thanh tich ca nhan trong viec thuc hien nhiem vu dtmc giao (ket qua da dat ducyc 1,4 
nang suat, chat luting, hieu qua thuc hien nhiem vu; cac bien phap, giai phap cong tac trong 
viec doi mOi ding tac quan 13'7, nhang sang kien kinh nghiem, de tai nghien ciru khoa h9c; viec 
doi mOi &Ong nghe, img dung khoa h9c, ky thuat vao thuc tien; viec thuc hien chil truong, 
duemg 16i cita Dang, chinh sach va phap luat cua Nha nuoc; cong tac b6i dtr-Ong, h9c tap nang 
cao trinh dO chuyen mon, pham chat dao dirc; cham lo deri song can b6, nhan vien; vai tro cita 
ca nhan trong cong tac xay dung Dang va cac doan the; cong tac tham gia cac boat d'Ong xa 
h6i, tir 

- D6i vai can b6 lam cong tac quan 13'7 neu torn tat thanh tich cua don vi, rieng thu tnrong don 
vi kinh doanh lap bang thong ke so sanh cac tieu chi: Gia tri tong san luting, doanh thu, loi 
nhuan, nQp ngan sach, dau to tai san xuat, thu nhap binh quan; cac sang kien cai tien ky thuat, 
ap dung khoa h9c (gia tri lam 19i); phitc 19i xa hOi; thuc hien chinh sach bao hiem doi yeti 
nguari lao dOng... viec thuc hien ngliia vu nOp ngan sach nha nuoc; dam bao moi tnrong, an 
town ve sinh lao d6ng,, an toan sinh thuc pham (co trich 'pc va not dung xac nhan 	ca 
quan nha nuoc CO tham quyen). 

- D6i vai trueng h9c: Lap bang th6ng ke so sanh cac tieu chi: Tang s6 hoc sinh, harth kiem va 
ket qua hoc tap; so,  hoc sinh gioi cap tnrong, cap huyen (quan, thi xa, thanh pho thu6c tinh), 
cap tinh (thanh ph6 thu6c Trung ucrng), cap quoc gia; so gido vien gioi cac cap; so de tai 
nghien ciru,... 

- Doi vai benh vien: Lap bang th6ng ke so sanh cac tieu chi: T6ng s6 nguai kham, chita benh; 
tong so nguari ducic dieu tri nOi, ngoai trit; tong so giuong benh dua vao sir dung; so ngtroi 
ducyc kham, dieu tri benh, chita benh mien phi; so de tai nghien ciru khoa h9c, cac sang kien, 
ap dung khoa h9c (gia tri lam 19i ye kinh te, xa h6i...). 

- D6i vai cac hOi doan the, lay ket qua thuc hien cac nhiem vu cong tac trong tam va cac 
chuong trinh ding tac cua trung trang hOi, (loan the giao. 

- D6i vai cac ca quan quan 1y nha nuac, lay ket qua thgc hien cac nhiem vu chinh trong quan 
ly nha nuoc, thuc hien nhiem vu chuyen mon va cong tac tham mini cho lanh dao trong phat 
trien don vi, nganh, dia phucmg... 

5  Neu cac. hinh thirc khen thuong da duce Dang, Nha nuor, bO, ban, nganh, doan the Trung 
ucrng, tinh, thanh pho truc thu6c trung 'rang tang hoc phong tang (ghi rO , quyet dinh, ngay, 
thang, nam ky quyet dinh). 

- Ghi ro s6 quy6t dinh cong nhan danh hieu thi dua trong 05 nam truck th6i diem de nghi d6i 
voi Huan chuong Lao dOng, Bang khen cua Thu tuang Chinh pha v.v... 
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- Doi vai de nghi phong tang danh hieu "Chien si thi dua town quoc": 

+ Ghi r6 s6 quy6t dinh, ngay, thang, nam ky quy6t dinh ciia 02 lan lien me dugc tang danh 
hieu "Chien syTthi dua cap B6, nganh, tinh, thanh pho thu6c trung uang" va 06 lan dat danh 
hieu "Chien si thi dua Ca so." truck thei diem de nghi; 

+ Ghi, 	r6 not dung cac sang kien kinh nghiem, giai phap 	ich trong quan 1Y, cong tdc hoac 
de tai nghien ctiru (tham gia la thanh,vien hoac 	nhiem de tai khoa hoc), c6 kien )(de nhdn 
cua H6i Tong sang kien, khoa hoc cap b6, cap tinh (ghi r6 van ban, ngay, thang, nam) hoac 
phai c6 giay chung nhdn 	H6i Tong kern theo ho sa. 

- D6i 	bdo ca.() de nghi phong tang danh hieu "Chien si thi dua cap b6, nganh, tinh, thanh 
pho thu6c Trung uang" ghi r6 theri gian 03 lan lien tuc dugc tang danh hieu "Chien si thi dua 
cap ca so." tin& thed diem de nghi; cac sang kien dugc cap co tham quyen cong nhan. 

6.,  TIM truemg don vi cap ca sec c6 dau quan lY nhan trinh khen xac nhdn (trir cap Khoa, 
tieu doan thu6c cac hoc vien, tnrang si quan). 

7. Cap nao trinh khen, Thu tnrong don vi cap do xdc nhdn thanh tich. 

8. ThU truang B6 Qu6c phong xdc nhan cu6i ding d6i ved cac tnreing hap (re nghi khen 
thuong cap Nha nuerc. 

* Bao cao c6 02 trang dai tra len phai c6 dau giap lai cac trang bao cao thanh tich 
clia cap c6 dau trinh khen clau den.  



DON VI CAP TREN 
DON VI TRINH KHEN 
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Mau so 06a - Khen thuang dot xuat cua tap the 

CONG HOA XA FIQI CHU NGHIA VIET NAM 
DOc lap - Ty do - II3nh phtic 

      

Tinh (thanh pha), ngay thang neim 

BAO CAO THANH TICH' 

OE NGHI TANG THONG 	2 

(Ve thanh tich xuat sic clot xuat trong 	 

Ten dcrn vi de nghl khen thuirng va cap tren tryc tiep 
(Ghi fa day du kh8ng viet tat) 

I. SO LUVC DAC DIEM, TINH HiNH 

1. Dac diem, tinh hinh: 

- Dia diem try sa chinh, dien thoai, fax; 

- Qua trinh thanh lap va phat trien; 

- Nhimg dac diem chinh ve to cherc dm don vi, cac to chirc long, down the'. 

2. Chirc nang, nhiem vu: Chirc na'ng, nhiem vy dtrgc giao. 

II. THANH TICH DAT DUVC 

Bao cao neu ngan g9n n8i dung thanh tich xuat sac dOt xuat da dat dugc (trong chitin dAu, 
phpc vy chitin dau; phang, chong toi pham; phang, chong bao hit; pheng chong chay, no; bao 
ve tai san cua Nha nuOc; bao ve tai san, tinh mpg dm than dan...). 

xAc NHAN CUA CAP TRINH 
KHEN THliONG3  

(Kfi, gong dau) 

THU TRVONG DON VI4  
(KY, gong dau) 

XAC NH8N CUA CAP TRINH KHEN THU'ONG5  
(Kji, gong dau) 

I  Ghi hinh thirc, mix hang 6 nghl khen thuong. 

2  Cap nao trinh cap to xac nhan. Thu truang co quan, don vi cap trinh khen ky xac nhan, 
dong dau, ghi rO ho, ten thil truang xac nhan. 

3  Thu twang cap ten tnrc tiep quan lY tap the lap thanh tich xuat sac di5t xuat ky, ghi ri5 h9, 
ten. 

4  Cap nao trinh khen, Thu truang don vi cap do xac nhan thanh tich. 

5  Thu truang B8 Qu8c phong xac nhan cuOi ding doi voi cac twang hop de nghi khen thuang 
cap Nha nuoc. 
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MA.0 s6 06b - Khen thuang d6t xuat cua ca nhan 

CONG HOA XA HOI CHU NGHIA VIET NAM 
Wic lap - TIr do - 11#nh phtic 

Tinh (thanh ph6), ngay thang neim 

BAO CAO THANH TICH 

DE NGHI TANG THU'ONG (TRUY TANG) 	 

(Ve thanh tich xuat sic clOt xuat trong 	 

I. SO LOX LY LICH 

- H9 ten (Ghi day du bang chir in thuarng, khong viet tat): 	  

- Sinh ngdy, thang, nam: 	 Gioi tinh: 	 

- Que 

- Tria 

- Cap bac 	  

- Chdc vu (chinh quyen hoac Dang, down the): 	  

- Dan vi cong tac: 	  

- Trinh dO chuyen m6n, nghiep 

- HQC ham, hoc vi, danh hieu, giai thuang: 	  

II. THANH TICH DAT BOX 

Bao cao ngan gon not dung thanh tich xuat sac d6t xuat da dat dugc (trong chitin dau, phvc vu 
chitin dau; phong, ch6ng t6I pham; phong, ch6ng bao hit; phong chong chay, no; bao ve tai 
san cda Nha 'luck; bao ve tai san, tinh mang cua nhan dan...). 

XAC NHAN CUA CAP TRINH 
	

THU TRUING DON VI3  
MIEN THU'ONG2 
	

(4, (long ciciu) 
gong cau) 

XAC NHAN CUA CAP TRINH KHEN THUONG 4  
(Kji, gong dau) 

Ghi hinh thdc, mdc hang de nghi khen thuang. 

2  Thd truang co quan, don vi cac cap trinh khen ky xac nhan, dOng dau, ghi fel h9, ten. 

3  KY, ghi ro ho, ten can b6' co quan, don vi true tiep quan by ca nhan lap thanh tich xuat sac 
d6t xuat. 

4  Thu tnrong Bo Qu6c phong xac nhan cu6i ding d6i voi cac tnramg hop de nghi khen thuang 
cap Nha ntrOc. 
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Mau s6 07 - Danh sach de nghi tang  KNC "Vi sit nghi0 vu trang pan chung" 

TEN CO QUAN, TO CHirC CQNG HOA x A HQI CHU NGHTA VIET NAM 
Dec 1.4 - Tv do - Hynh phew 

Tinh (thanh pha), ngay thang 

DANH SACH 

DE NGHI XET TANG KY NIEM CHU'ONG "V! Sir NGHIEP VU TRANG QUAN 
CHUNG" 

(Kern theo Ta trinh sa: ngay thang nam 	...) 

STT Hy va ten Nam sinh Chic vy, don vi 
cong tac (hien tai 

hoc trwerc khi 
nghi hint) 

Thai gian cong 
tic dtry.c tinh de 

xat Ong KST 
niem chwang 

Da nghi 
hum 

Ghi 
chit 

Nam MI 

1.  

2.  

3.  

... 

NGU'OI LAP BIEU 
(Ifj5, ghi ro hp ten) 

THU TRU'ONG CO QUAN, TO CHI1C 
(K.p ten, clong au) 



Tir thang, nam 
den thang, nam 

Ghi chu Chfrc vv, don vi 
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Mau s6 08 - Ta khai tang KNC "Vi sir nghiep vu trang quan chUng" 

LONG HOA XA HOI CHU NGHTA VIET NAM 
DOc lap - Tir do - Hvnh ph& 

Tinh (thanh pha), ngay dicing nam 

BAN TOM TAT QUA TRINH CONG TAC DE NGHI TANG THUbNG KY NIEM 
CHIXONG "Vi Sit NGHIEP VU TRANG QUAN CHUNG" 

I. SO LU'QC LV LICH 

- Ho va ten (Ghi dAy cIu bAng cha in thirang): 	  

Bi danh: 	 Nam, nu: 	 

- Ngdy, thang, nam sinh• 	  

- Que 

- Noi thuang 

- Ngdy, thang, nam nhap ngti (tham gia phuc vu quan 

- Ngay, thang, nam vao Gang: 	  

- Chirc vu, clan vi cong tac hien nay: 	  

III. TOM TAT QUA TRINH CONG TAC 
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III. KHEN THVONG, LUAT 

1. Khen thirong: 	  

2. KS,  luat: 	  

THU TRU'ONG DON VI 
QUAN IS( CAN BO XAC NHAN 

(4, clang doll) 

NGUtilBAO CAO 
(4, ghi h9 va ten) 
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