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riNnxnANuuon

coNG HoA xA nqr cnu Ncnia vIET NAM
D0c tfp - TU do - I[nh Phuc

S6 '/lffiQo-usND Khdnh Hod, ngdYld thdngT ndm 2022

QUYtTDINH
V6 viQc ph6 duYQt QuY trinh nQi bQ glar qry6t tt,t tgc hhnh chinh

Iinh vqc Nguili c6 c6ng thuQc thAm quy6n gi6i quYlit cia 56'Lao tlQng - Thucrng

CHU TICH UY BAN NHAN OAN TiNTT KHANH HOA

Cdn cu Ludt T6 chtlc chinh quyin dla phuong ngdy l9/6/20 I 5 ;

Cdn c{r LuQt sua aoi, rc sung m6t sij aii, cila LuQt Ti5 ch*c Chinh phtt vd Ludt
Ti5 chuc ch{nh quyin dla phuong ngdy 22/11/2019;

cdn c* Nghi dinh sii 61/2018/ND-CP ngdy 2 j/4/2018 cita chinh philvi thwc hi€n
,o ,hA *At ,lra,'*qt ,;ro li€n th6ng trong gidi quyiit thi tuc hdnh chinh;

Cdn cu Th6ng tu rii Ot/zotstft:VPCP ngdy 23/tt/2018-.cfia a0 ytons,. !h\
nhiQm Vdn phdng Chinh pt',i l,u'ons ddn thi !?ih.*-A t9.?" di\h,'":-Nshi dinh s6

iiiiorctxo cp"ngay zs/7/2018 cila Ch{nh phi vi thy'c hien co ch€ met cira, m1t cua
hAn th6ng trong giai quyiit thil tuc hdnh chinh;

Xdt di nehi cila Gidm diSc 56' Lao dQng - Thuo'ng binh vd Xd h\i tqi Td trinh so

binh vir XA hQil Co quan, tlcrn vi quin lf tiet si tru'oc khi hy sinh cap tinh; B6 Chi
huy quAn sr1 tinh/ UY ban nhin din cap huyQn/ Uy ban nhin di t-

n cap xa

2 2 3 3 /TTr -SLDTBXH ngdv 3 0/6/2 0 2 2'

QUYfTDfNH:

Noi nhfin:
- Nhu Di€u 3;
- Cqc Ki6m so6t TTHC - Vln phdng Chinh pht;
- TT.HDND tinh; Ban PC HDND tinh;
- Chrir tlclr, Ph6 Chtl tich UBND tinh;
- Llnh tlao VIn Phdng UBND tinlt;
- TrLrng tarn C6ng b6o;
- COng trOt tinh; C6ng TTDT CCHC tinhr
- Trung t6m CNTT vir DVHCCTT tinh;

Didu 1. Phd duyQt kdm theo Quv6t dinh nav Q$v trinh nQi b0 
"Ci"::lv6' 

thtr tuc
hdnh chinh linh vuc r'rg""i .O .Onj tt''Ot'thAm quy6n giAi quytlt. cria. Sd Lao dQng -
Thuong binh vi xe h.i/ C; ;; ;; u'.q'.un ty iiet 'i 

iru6ckhi.hv sinh cAp tinh; BQ

a;i il; qu.an sq tinh/ Ui ba; nhAn ddn c6p huver/ Uj' ban 'i'a' 9y:lg:d duoc c6ng
iJiui q"y.. dinh s6 r+rbtqp-UeND ngay Ws,oz2 crla Chri tich UBND tinh.

Didu 2. Quy6t dinh ndy c6 hiQu lUc thi hdnh kC tt ngdy kf '

Eidu 3. Chrinh Vin phdng UBND tinh, Gi6m d6c Sd.Lao dQng - Thuong binh vd
X6 hoi; Co quan, dt" 

"i ;;;; ti tiqt ti tru6c-kt] trr sinrr :4p ti]ll.r:-Bo Chi huv qudn ss
tinh; chri tich UBND .a"i"ve,1, it i- *a, tr'aot' plgi cll ii:l Pry,::: x6' phuong' trr!
,m" rJ"a. ia 

"frri., "a 
nfran "i 

ii6n'quan chlu tr6ctrnhiQm thi hnnh Quy6t dinh ndy'/'
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H NOI BQ GIAI QUYfT THU TUCHANHCHINH THUec rHAM quvoN crAr quvfr cul so uo
rroNc nrxn vA xi nQri coQUAN,EON VI aUAN LY LIET SI TRUoc KHr HY srNH cAp rirus;
cni nuy euAN su TINH/ UY BAN NHAN DAN CAP HUYEN/ UY BAN NHAN DAN CAP XA

{s
r? h kdm theo Quydt dinh si512S! /QD-UBND ngdy)f / tr /2022 cila Chu tich Uy ban nhdn dan tinh Klfinh Hda)

hri tgc hinh chinh thuQc thim quydn girii quy5t cta S& Lao tlQng - Thuong binh vir xa h0i

1. Girii quy6t ctr6 dQ trq c6p thd'cring IiQt si (Mn sii TTHC: 1.010803)

M6t quy trinh thuc hi€n (Md s6 quy trinh: 1 .010803)

Thoi gian giai quyiit: 24 ngiry ldm vi6c kii tu ngdy nhdn dir hO so hgp i6 theo quy dinh (UBND c5p xE: 05 ngdy; phong LD-
TB&XH: 07 n a ; So LD-TB&XH: 12 n a

Co'quan,
tlo n vi

Bu6c
thuc
hiQn

T6n bu'6'c
thuc hi6n

Trich
nhiQm

thg'c hi6n

NQi dung c6ng viQc thgc
hi6n

Bi6u mAu/k6t qu:i
Thd'i
gian

Ghi
chri

UBND
cap xa Bu'6c

I
Ti6p nh6n h6
so

B0 phan
M6t c[ra

- Tiiip nhSn h6 so', ki6m
tra th6ng tin:

Truong hqp h6 so tl6y
du, hgp l€ thi ti6p nhdn
vd in Gi6y ti6p nhdn ho
s<y vi hen trd k6t qu6.

Chuy6n cdn b6/c6ng
chuc phU tr6ch.

Trudng hop h6 so chua
dAy d[ thi cong chuc ti€p
nhdn h6 so huong ddn de
c6ng ddn/ t6 chfc b6
sung h6 so vd in Phi6u
yeu cdu bO sung, hodn
thi6n h6 so. K5t thrlc quy
trinh.

- GiSy tiilp_nhAn h6 so vd hen trA
k€t qud (MAu sd 01 ban hinh kdm
theo Th6ng tu sO Ot/ZOta/tt-
VPCP ngdy 2311112018); H6 so cua
t6 ch[rc, c6ng d6n dE duoc ti6p
nhAn;

- Phi6u yOu ciu b6 sung. hodn thidn
h6 so- (MAu s6 02 ban hdnh kern
theo Th6ng tu s6 01/2018/TT-
VPCP ngdy 2311112018);

- Phi6u tir_chdi.ti6p nJr6n gi6i quydt
h6 so (Mdu sd 03 ban hdnh kdm
theo Th6ng tu s6 01/2018/TT-
VPCP ngdy 23llll20l8).

0,5 ngiy
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Bu'6'c

2

Truong hqp ho so kh6ng
dirng quy dinh thi in

Phi6u tu ch6i ti5p nhan
giai quy6t h6 so. K6t thirc
quy trinh.

Xii. tf, th6m
tlinh h6 so'

03 nghy

- C6n bQ phe
t{ch c6p xd;

- Lenh d?o

UBND c6p

- Vdnttru.

- Cong"chfc Vdn hod - xa
hgi th6rn dinh; du thdo

-2 , I | ;
I hong Dao Oe Do sung no

so trong thd'i han 03 ngdy
(03 ttgav clto' bo sung ln
scr kh6ng tin.h vdo thd'i
gian giai quy€t).
- Chuy€n. Ldnh dao
UBND cap xd duy€t
Th6ng b6o.
- Vdn thu vdo s0, d6ng
,:

dau.
-C6 nhdn thUc hien thir tuc
hdnh chinh b6 sung h6 so-:

chuy6n truong hgp 2 hodc
J.

Hoic tluons hoo nsuoi'a
hudng tro cdp kh6ng b6
sung h6 so: Thuc hi6n
huy bo xt ly h6 so sau 03

ngdy ldm vigc k€ til ngdy
gtii vdn ban d6 nghi b6

sun ; K€t thirc u trinh.

- Th6ng b6o dd nghi b6 sung ho so.

01 ngdy

Trudng hgp l:
th6rn dlnh h6
so dAv dn
nhung .chua
ho-p 16, cdn b6
sullg:



Iios')s. ract

4

Trudng hqp 2:
thdrn dinh h6
so dAy dt,
hqp le G6 c6
h6 s0 b6
sung)

COng chric
VIn ho:i - xd
h0i

hAn h6 so b6 sung;

- ThArn dinh h6 so;

- T6ng hgp Danh s6ch
nguoi duoc hu6ng tro
cdp;

- Dg thdo van brin trinh
Phdng J DTBXH;
- Chuy6n Bu6c 3.

-T lep n Du thAo v5.n bin trinh Phong
LDTBXH kdrn danh siich nguoi
huo-ng trg cAp (theo quy dfnh t4i
kho6n 1 Di€u 28 Nghi dinh s6
131/2021^IE-CP).

02 ngdy

Truor.rg hoo 3.:

thAm dinh h6
so' day dt,
kh6ng lqp lQ

(k6 cd h6 so b6
sung)

COng chuc
V5n hori - xi
h0i

- Ti6p nhAn h6.so b
- Thdm dinh h6 so;
- Du th6o Th6ns bdo tu.?
ch6i giai quy€t h6 so (n€u
16 l! do tu ch6i).
- Chuy6n Bu6c 3.

o sung;
Dr,r thdo Th6ng b6o tu ch6i girii
quy€t hO so.

02 ngdy

Bu'6c
3

Kf duy6t
L6nh
UBND
xd

d?o
I.

cap K! duyQt vdn b6n

Vdn bin trinh Phdng LDTBXH
kdm danh s6ch nguo-i hudng tro c6p
(theo quy dinh tai khodn I Di6u 28
Nghi dinh s6 131/2021AtrE-CP).

Ho[c Th6ng b6o tr)'ch6i girii quy6t
h6 so.

0l ngiy

Bu'6c
4

Ph:lt hirnh vh
chuy6n/ trl
'>.no so

86 phdn
vdn thu;
M6t cria

- .Vdn thu vdo sd, dong
ddu;

- B0 phan yQt cta
chuy6n h6 so d6n UBND
ca uahu 6ni Tra k6t

Vdn brin trinh Phdng LDTBXH
danh srlch nguoi hudng tro cdp
(theo quy dinh tai khodn 1 Di6u 28
Nghi dinh sO t: t/zOZtruD-CP).

Hodc ThOn Ctb6o tu ch6i tal u

0,5 ngdy
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UBND
cap

huyQn

h6 so.Chuy6n Buo'c 7.

Bu'6'c
5

Xri' lj,. thSm
tlinh h6 so

07 ngiry

BrLoc

5.1

Ti6p nh4n h6
SO

B0 phin
vdn thu/
MOt cua

- Ti6p nhdn h6 scr;

- Chuy6n h6 so dtin
Phong Lao dQng

TBXH.

H6 scv dA nshi thAm dinh. 0,5 ngdy

BtL6'c

5.2

Ph6n c6ng xLr

ri

Ldnh d?o
Phong Lao
d0ng
Thuong
binh vd Xd

:hQr cap
huyQn

Phdn c6ng xri ly
Xem xet chuyOn d6n c6ng chric xir
ri. 0,5 ngdy

Bu6c
5.3

Xu l1i, thirn
dlnh h6 so

COng chirc
duoc giao
xu 15; h6 so

ThAm dinh h6 so:

Ki6m tr:a tinh hop 16 ctra
h6 so.vir l6p danh s6ch

kdm h6 so trinh Linh dgo
Phong duygt

Du thdo VEn bdn trinh So LD-
TBXH kem Danh sdch t6ng hgp

i
ngrrot duoc huong tlo cap.

Hodc dU th-io Th6ng b6o tir ch6i
giii quy€t h6 so.

4,5 ngdy

Bu'6c
5.4

Xern x6t ky
duy6t

Linh dao
Phong Lao
d0ng
Thuo-ng
binh vd Xd
h6i

Xem x6t kj'duyQt

Vdn bdn trinh So LD-TBXH kdm
Danh s6ch .t6ng hop nguoi duoc
huong tro cdp

Ho[c Th6ng bdo tu ch6i giai quy5t
h6 so.

01 ngdy

Bu6c
5.5

Ph6t hdnh vd
chuyen/ tra h6

thu;
phan

Vin
B0

Vdn thu vdo
d6u;

SO, d6ng Vdn b6n trinh So LD-TBXH kem
Danh sdch vd ho so dd duo-c th6rn

0,5 ngiy
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SO Mdt cta BQ phan MQr cria chuyCn
h6 so d6n So Lao dQng -
Thuon binh vd Xi h9r

dinh dAm b6o dung quy dinh.

Ho{c Th6ng b6o tu ch6i giAi quy6t
l.16 so. Chu 6n Bu6c 7.

Burl'c
6 6tdu

Tham muu,
12 ngiry

Bu6c
6.t

Ti6p nhdn h6
so

B0 phan
M6t crla

- Ti6p nhdn

- Lnuyen dCnSO

Phon chu

hO so;

h6
0nmon

H6 s<y d€ nghi th6m dinh.
0,2s
ngay

Buoc
6.2

PhAn

t9
cong xu

LEnh dAo

phdng
chuy€n
m6n

PhAn c6ng xrJr ly H6 so di ti6p nhAn. 0,5 ngdy

Buoc
6.3

Xu ly, thAm
dinh h6 so

xu lV h6 scr

chuc
giao

C6ng
ducrc

ThArn dinh h6
l6nh dao xerr
duyQt.

D.u th6o quy6t dinh tr<r

cAp tho ctng li6t si (theo
MAu s6 55 Php luc I Nghi

t31/202UND-

Ho4c du thao Thone bdo
tu ch6i giai quy6t i'O so
(n6u 16 lj, do tt'ch5i)..

so trinh
xdt, ph6

dinh s6

CP)

Du th6o Quy6t dlnh tro c6p thd
cring li6t si (theo MAu s6 55 phu

luc I Nghi dinh s6 l3l/2021lND-
CP)

Hoic dy th6o Th6ng bdo tu ch6i
gidi quy6t h6 so.

09 ngdy

Sd' Lao
tIQng
Thuo'ng
binh vA

xe hoi

Bu6c
6.4

Xem x6t
duydt h6 so

ki Linh dAo
phong
chuyCn

Xem x6t kj, duy€t trinh
Ldnh dao So

DU thdo Quy6t dinh tro. c6p tho
cring li6t si.

b6o tu ch6iHoac d thdo Th6n

01ngdy
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mon giai quy6t h6 so.

Bu6c
6.5

Bu6c
6.6

Ky duyet
L6nh d?o
So

Ky duyQt v[n bAn

Quy6t dlnh tro cAp tho ctng liQt si
(theo MAu sO 55 Phu luc I Nghi
dinh s6 I3 1/202IAID-CP).

Ho[c Th6ng b6o tir ch6i giAi quYiSt

h6 so.

0l ngdy

Ph6t hinh vii
- I .).

chuyen ho so

Van thu/BQ
phfln MQt
cua

Ph6t hdnh vdn bdn;
;l .,i " -:Uhuyen Ket qua oen

UBND c6p xi

Quytit dlnh tro cdp thd ctng li6t sT

(theo M5u sO 55 Phu luc I Nghi
dinh s6 I 3 1/2021IND-CP).

Ho[c ThOng b6o tu ch6i giai quYtit
h6 so.

0,25
r-rgdy

UBND
cap xa

Bu'6'c

7 Tr:i kilt qu:i
B0 phan
M6t cua

Tra ktit qua

Quy,it Oinfr trg cAp thd c[ng li€t si
(theo Mdu s6 55 Phu luc I Nghi
dinh s6 1 3 l/2021AID-CP)
Ho{c Th6ng b6o tu ch6i giai quY6t
h6 so.

0

H6 so clu.rrc luu trf tai So Lao dgng - Thuong binh vir X6 hoi theo quy dinh hiQn hdnh'

Thirnh ph6n h6 so luu:

- Phi6u tiiip nhQn h6 so vir hen tld ktit qua;

- H6 so d€ nghi huong trg c6P;

- Quy,5t clinl.r trg c6p tho ctng li6t si.

Z. Gidi qry6t 
"15 

tIQ u'u tlii aiii vril trud'ng ho.'p t{ng hoic truy t{ng danh hiQu vinh dg' nhA nu6'c "Bi m9 Vift Nam
anh htng" (Mi s6 TTHC: 1.010804)

MQt quy trinh thuc hien (Md s6 quy trinh: I '010804)
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Thdi gian gi6i quydt: 24 ngity ldm viQc k6 tir ngdy nh4n dir hO so hqp ld theo quy tlinh (UBND c6p xd: 05 ngdy; phong LD-
TB&XH:07 n a Sd LD-TB&XH: 12 n a

Ccr quan,
don v!

Bu6'c
thg'c
hiQn

T6n bu6'c
thu'c hiQn

Trrlch
nhiQm

thgc hiQn

NQi dung c6ng viQc thgr
hi6n

Bi6u m5u/k6t qu6
Thd'i
gian

Ghi
chri

Burir
I

Ti6p nhin h6
so'

BO phfln
M6t cua

- Ti6p nhQn hd so, ki6m
tra th6ng tin:

Trulng hqp hO so- dAy
dri, hqp lQ thi ti€p nh6n
vd in GidLy tiep nh6n h6
so vi hen tra k6t qua.
Chuy6n crin b6/cdng chric
phu trrich.

Truong hop h6 so chua
ddy du.thi c6ng chuc ti6p
nh6n h6 so huong ddn dC

c6ng dan/ t6 chuc bo
sung h6 so vd in Phi5u

^ : ,iyeu cau bo sung, hoan
thi6n h6 so. KCt thfc quy
trinh.

Trudng hop h6 so kh6ng
dfng quy dinh thi in
Phi6u tri ch6i ti6p. nhdn
giai quy6t h6 so. K€t thtc

trinh.u

- Gi6y ti6p nhAn h6 so vir hen tr6
kdt qua lMiu so 0l ban hdnh kem
theo Th6ng tu s6 01/2018/TT-
VPCP ngdy 23llll20t8); H6 so- cira
t6 chirc, c6ng ddn dd duoc ti€p
nh6n;

- Phi6u yeu ciu. b6 sung. hoAn thien
h6 so- (M6u so 02 ban hdnh kem
theo Th6ng tu sO OtlZOtSltt-
VPCP ngdy 2311112018);

- Phi6u tt-ch6i.ti6p nhAn gidi quy6r
ho so lMdu s6 03 ban hinh kdm
theo Th6ng tu sO 0l/2018/TT-
VPCP ngdy 2311r112018).

0,5 ngiyUBND
A-

cap xa

Bu'6c
2

Xri' l1f, th6m
.Iinh h6 so'

03 ngiry
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01 ngdy

- Th6ng b6o d€ nghi bO sung h6 so-

- C6ng.chirc Vdn ho6 - xii
h6i th6m dinh; dU thio
Thdng b6o dA bO sung hO

so trong thdi h4n 03 ngdy
(03 ngdy chd'bo sung h6

so' khortg titt.h vdo thd'i
gian giai quy€t).
- Chuy6n. Ldnh d?o

UBND cap xd duy6t
ThOng b6o.
- Vdn thu viro s6, d6ng
.:

dau.
-Cii nhAn thgc hiQn thfi tuc
h2rnh chinh b6 sung h6 so:

chuy6n tluong hqp 2 hoic
J.

HoEc tluong ho.p nguoi
hu6ng trg c6p kh6ng b6

sung h6 so: Thuc hi6n
hiry b6 xu lf h6 so sau 03

ngiry 1dm vi€c k6 tu ngiry
gui vdn ban dC ngh[ bd

sun ; K{it thric u trinh

- C6n b0 phu

ftich c6p x6;

- t-dnh dao

UBND cAp

xa;

- VEn tfru:

Trudng hop l.:

th6rn dlnh hd
so dAy du
nhung .chua
hop IQ, c6n b6

sung:

02 ngity

DU thdo vdn b6n trinh Phong

LDTBXH, bin khai di x5c nhQn

kdm hd so cta c6 nhAn

- Ti€p nhdn hO so-

- ThArn dinh h6 scv;

- X6c nhQn ban khai;

- Dg thdo v6n bAn trinh
Phdng LDTBXH;

b0 sung;

- Chu 6n Buoc 3.

C6ng ch[rc

Vdn ho6 - xd

h0i

Tnrong ho-o 2:

th6rn clinh h6

so dAy du,
hop l€ (kC ca

h6 so b6

sung)
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Truong ho.p 3.:

tham dinh hd
so ddy dt,
kh6ns hoD 16

(kd ca h6 scr b6

sung)

C6ng chrrc

Vin hori - x6
hoi

- Dg' thao Th6ng b6o rir
ch6i gidi quyet h6 so (ndu

16 lli do tt ch6i).
- Chuydn Bu6c 3.

ePT hnhAn o S bo o sung
al11Th d hn oh oS

Dg .thdo Thdng b6o ril choi giai
quyet h6 so.

02 ngity

Bu'6'c
J

Kf duyft
Ldnh d?o
UBND c6p
xa

Ky duygt v6n b6n

Vdn ban trinh Phdng LDTBXH,
b6n khai dd, xitc nh6n kdm h6 s<r

cta c6 nhdn

Th6ng b6o ttr ch6i gHodc
hO so

:
lal quyet

n6u 16 I do tir cli6i

01 ngiy

Bu6'c
4

Ph6t hinh vir
chuy6n/ trir
ho so'

B0 phan
vdn thu;
M6t cria

- .Vin thu vdo s6, d6ng
ddu;

- B0 phan MQt c[ra
chuy€n h6 so d6n UBND
c6p huy€n/ Tra k6t qui

Vdn bdn trinh Phdng LDTBXH,
b6n khai di xric nhAn kern h6 so
cua cii nh6n

Ho4c Th6ng bdo tu ch6i giai quy6t
h6 so (n6u 16 lli do rir ch6i).
Chu 6n Budc 7

0,5 ngiy

Bu'6c
5

m
d
xii' ly, tha

h6 so'nh 07 ngAy

UBND
cap

huyQn Bu6c
5.1

Ti6p nh6n h6
so

BO phQn

vdn thu/
M6t cria

- Ti6p nhAn h6 so;

- Chuy6n hO so d€n
Phdng Lao dQng

TBXH.

H6 so d6 nghi thAm dinh. 0, 5 ngdy

I



ll

0,5 ngdy
Xem x6t chuy6n d6n cdng chfc xu
ti.PhAn c6ng xti ly

Ldnh dao
Phong Lao
d0ng
Thuong
binh vd XE

;hQr cap
hu n

Phdr.r c6ng xu
li

Bu'6c
5.2

4,5 ngdy

Du thdo V6n bdn trinh So LD-
TBXH kem Danh s6ch tdng ho-P

ngudi cluoc huong trg. cAP (theo
quy dinh t4i khoAn I Di€u 30 Nghi
dinh sO 13 l/2021IND-CP)

Ho[c dg thdo Th6ng brio tu ch6i
gidi quydt h6 so.

Th6nr dinh lro so:

Ki6rn tra tinh hop 16 cua
hd so vir lQp danh s6ch
kdm h6 so trinh Ldnh dao
duy6t Phdng.

Dg thdo Vdn brin trinh So
LD-TBXH kdm Danh
sdch t6ng hop. nguoi
dugc hudng tro c6p (theo
quy dlnh tai khodn I
Di6u 30 Nghi dinh so

13i/2021IND-CP)
Ho4c dtr thao Th6ng.bdo
ti' ch6i giai quy6t h6 so
(n€u 16 li do tt ch6i).

xir l.i h6 so

chuc
giao

C0ng
duoc

Btr6c
5.3

XrL ljr., thArn
dir.rh l.rO so-

0l ngiy

Vdn bdn trinh So LD-TBXH kem
Danh s6ch t6ng hoo ngtrdi dugc
huong tlo- c6p (theo quy dinh t4i
khoin 1 Di6u 30 Nghi dinh s6

131/2o2lND-CP)

Xem x6t kj'duyQt

Ldnh dAo
Phong Lao
dOng

Thuong
binh vd Xd
h6i

Xem x6t ky
duyQt

Bu6c
5.4
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Hoqc Th6ng b6o tu clroi girii quy6t
h6 so-.

Bu6c
5.5

Ph6t hinh vd
chuy6n/ tr6 h6
so

Vdn thu;
BO phdn
M6t cira

Vdn thu vdo
Oau;

BQ phAn M6t cua chuy6n
hd so d6n So Lao dQng -
Thuong binh vd Xi hQi

d6ngSO,

Vdn bin trinh S& LD-TBXH kdm
Danh s6ch vir h6 so di duo-c thAm
dinh darn bio dring quy dinh (theo
quy dinh tai khorin 1 DiAu 30 Nghi
dinh s6 13 l/202|IND-CP)

Ho Th no b oa ut hoc a u etq G o q v
ho oS Chu ne uB 7oc

0,5 ngdy

Buri'c
6

Tham
du

muu,
t 12 ngdy

Bu6c
6.1

Ti6p nh{n h6
so

B0 phen
MOt cfta - Chuy6n hO so dtin

han

Phdn chu en mon.

- Ti6p nh o so';

H6 so dE nghi thArn dinh.
0,25
ngay

Bu6c
6.2

Ph6n
ti

cong xu
Ldnh dAo
phong
chuy6n
m6n

Phdn c6ng xri l! H6 so di ti6p nhAn 0,5 ngAy

Sd' Lao
tIQng
Thu'ong
binh vi
xe h6i

Budc
6.3

Xri lyi, th6m
tlinh h6 so

C6ng chuc
duoc giao
xri lli h6 so

ThArn dinh h6 so trinh
16nh dao xern x6t, ph6
duyQt.

Du th6o Quyet dlnh v6:-
vlec trg cap, phu cdp uu
ddi Bd me Vi6t Narn anh
htng (theo tvtAu sO SZ

Phu luc I N ldr nh s0

Du thao Quydt dinh v6 vi6c tro c6p,
phu c6p uu d6i Bd me Vi6t Nam
anh htng (theo MAu s6 57 Phu luc I
Ngh! dinh sO I : tIZOZ tnD-CP)

Hodc du th6o Th6ng b6o rir choi
giiii quy6t h6 so.

09 ngdy



t3

131/2021,ND-CP)

Hoic dU thdo Th6ng.brio
til ch6i gidi quy6t hd so
(n6u r5 1 do tu ch6i

01 ngdy

Dr; thAo Quy€t dinh vd vi6c tro- c6P,

phs c6p uu ddi Bd m9 ViQt Nam
anh htng (theo Mdu s6 57 PhP luc I
Nghi dlnh s6 131/2021IND-CP)

Hodc du thAo Th6ng b6o tu ch6i
lar u Ct h6 so

Xern x6t ky duyQt trinh
Linh dao So

Ldnh dao
phong
chuy6n
mOn

Xem x6t ky
duydt tr6 scr

BtL6c

6.4

01 ngiy

Quytit dinh vd vi6c tro c6p, phu c6p

u'u ddi Bi me ViQt Nan.r anh htng
(theo M6u sO SZ Pnu luc I Ngh!
dinh s6 1 3 1/202 lAID-CP)

Ho[c Th6ng b6o til ch6i girii quy6t

h6 so.

Ky duyqt vdn banLdnh dao
Sd

Ky duy€t
Bu6c

6.5

0,2s
ngay

Quytit dinh vA viQc tr..o c6p, Ph\r cAP

uu dii Bir me Vi6t Narn anh htng
(theo Mhu tO 57 Ph..t luc I Nghf
dinh s6 I 3 1/2021iND-CP)

Hogc Th6ng b6o tu ch6i giai quYtit

h0 so.

Ph6t hdnh vdn bdn;

Chuy6n . ktit qua

UBND cAp xd
d.in

Vdn thu/BQ
phen MQt
cria

Ph6t hdnh vd

chuy€n hd so

Bu6c
6.6

0

Quytit dinh vd vi€c tro cdp, phu cAp

uu ddi Bd m9 ViQt Narn anh htng
(theo M6u sO SZ Ptu luc I Nghi
dlnh s6 I 3 1/2021 AID-CP)
Ho{c Th6ng b6o tir ch6i giAi quY6t

h6 so.

T16 k6t quaB0 phan
M6t cua

Bu'6'c
7 Tr:i kiit qu6UBND

cap xa
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H6 scv cluoc luu trt tai Sd Lao d6ng - Thucrng binh vd Xd h6i theo quy dinh hi6n hdnh.

Thdnh phAn h6 so luu:

- Phi6u ti6p nhAn hd so vi hen trA k€t qui;
- H6 scy dC nghi hudng tro c6p, phu c6p;

- Quytit dinh v6 vi6c trg c6p, php c6p w d6i Bi me Vi6t Nam anh htng.

. .i J:^Gtii quyi6t-ctr5 tIQ uu tISi a5i vO'i Anh htng lqc lug'ng vfi trang nhdn d6n, Anh hirng tao tlQng trong thd,i k) kh6ng
chi6n hiQn kh6ng c6ng trlc trong qu6n tIQi, c6ng an (Mfl si5 TTHC: 1.010g05)

MQt quy trinh thuc hi6n (Md sd quy trinh: 1 .010805)

Thoi gian gi6i quy6t: 24 ngity lim viQc kii ttr ngdy nh6n d0 h6 so hqp 16 theo quy dinh (UBND c6p xd: 05 ngdy; phong LD-
TB&XH: 07 n ; Sd LD-TB&XH: 12 na a

Co quan,
tlon vi

Bu6c
thgc
hi6n

TGn bu'ric
thu'c hi6n

T16ch
nhiQm

thgc hiQn

NQi dung c6ng viQc thgc
hiQn Bi6u miu/k6t quri Thd'i

gian
Ghi
chri

UBND
cap xa Burir

1

Ti6p nh6n h6
SO

B0 phan
M6t cria

- Ti6p nhdn h6 so, ki6m
tra th6ng tin:
Trudng hqp h6 so ddy
dt, ho. p lQ thi tiiip nhAn
vi in Gi6y ti6p nhpn h6
so va hen trA k6t qud.
Chuy€n ciin b6/c0ng chric
phu triich.

Truong h-o. p h6 so chua
diy d0.thi c6ng chric ti6p
nhgn h6 scr huong dAn d6
c6ng ddn/ td chri'c b6
sung h6 so vA in Phi6u

- Gi6.y ti€p nhAn h6 s<r vd hen tr6
k6t qua (MAu s6 01 ban hdnh kdr.n
theo Th0ng tu sO 01/2018/TT-
VPCP ngdy 23llll2Ol8); H6 so cua
t6 chfc, c6ng d6n di duo. c ti6p
nhAn;

- Phi6u y€u cAu b6 sung, hoAn thiQn
h6 so (MAu s6 02 ban hinh kdm
theo Th6ng tu s6 01/2018/TT-
VPCP ngiy 2311112018);

- Phitiu ttr chOi.ti6p nhAn giai quy6t
h6 so (MAu s6 03 ban hdnh kdm
thgo Th6ng tu sO OtlZOt S/tt-

0,5 ngdy



l5
VPCP ngdy 2311t120t8)y6u cdu b6 sung, hoirn

thiQn h6 so. K6t thirc quy
tlinh.

Trudng hop h6 so kh6ng
dring quy dinh. thi in
Phi6u tir ch6i ti€p nh4n
giii quy6t h6 so. K€t thfc
quy trinh.

03 nghyXri' lf,. thim
tlinh h6 so

Bu6'c
2

01ngdy

- Th6ng b6o d6 nghi b6 sung hd so.
- COng.chirc Vin hod xa
h6i rham dinh; . du th6o
Th6ng brio dC b6 sung h6
so- trong thoi h4n 03 ngdy

@3 rrgdy cli' b6 sung lro

so' kh6ng rin.h vao rho'i
gian gieii quy€t).
- Chuy6n. L6nh dao
UBND cap xd duyQt
Th6ng b6o.
- Vin thu viro s6, d6ng

.,1
dau.
-C6 nhAn thgc hiQn thu tpc
hdnh,chinh b6 sung h6 so:

chuy6n trudng hgp 2 ho{c
J.

Hodc trucrng hop ngudi
huong tlg cdp kh6ng b6
sung h6 so: Thgc hi6n
hiry b6 xt l1i h6 so sau 03

- Can b9 ph\r

[ach cip xd;

- Lanh
UBND

-V6nthu.

xa

d4o
:,

cap

Trudrrg ho.p l:
thAur cljnh h6
so dAy du
nhung .chua
ho.p lQ, cAn b6
sung:
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ngdy ldm vi6c kO tii ngdy
grii vin. ban d€ nghi b6
sung; KCt thfrc quy trinh.

Truong hoo 2:
thAm dinh h6
s0 dAv dU,

hqp le GC cn
h6 so b6
sung)

C6ng chrrc

VEn ho6 - x6
h6i

- Thrim dinh h6 so;

- X6c nhdn bAn khai;

- DU thdo vdn bdn trinh
Phdng J DTBXH;
- Chuy6n Bu6c 3.

- Ti€p nhAn hoso b6 sung;

Du th6o vdn birn trinh Phong
LDTBXH, bin khai di xdc nhdn
kdm gi6y rd quy dinh tai khodn I

Di€u 32 Nehi dinh s6
131/2021,ND-CP.

02 ngiry

Truong hgp 3.:

th6m dinh h6
so dAV d[r,

kh6ng hep lQ

(kii c6 h6 so b6
sung)

COng chrrc

VEn ho6 - x6
h0i

nhdn h6 so- b6 sung;
- ThArn dinh hO so;
- Dr,r thao Thdng bdo tir
ch6i giai quy6t h6 so (n€u
16 lli do tir ch6i).
- Chuy€n Bu6c 3.

-T lep Du .thdo Th6ng bao tu choi giai
quy€t h6 so.

02 ngdy

Bufc
3

Kf duygt
Ldnh dAo
UBND c6p
xd,

K! duyQt vdn b6n

Vdn bein trinh Phdng LDTBXH,
bdn khai di x6c nhdn kdm gi6y to
quy <linh tai kJrodn 1 DiAu 32 Nghi
dinh s6 13 1/2021AID-CP.

Ho4c Th6ng b6o tir ch6i giai quy6t
h0 so.

01 nghy

Bu6'c
4

Phdt hirnh vir
chuy6n/ tri
h6 so'

B0 phQn

vdn thu;
M6t cua

- .Vdn thu vdo s6, d6ng
dAu;

- Bo phan MQt cua
iin h6 so d6n UBNDchu

Vdn bzin tlinh Phdng LDTBXH,
bdn khai dd x6c nhAn kdm giSy to
quy dinh tai khoin 1 Di6u 32 Nghi
dlnh s5 r 3 r/202 l/ND-CP.

0,5 ngiy
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Bu'6'c

5

Xt' ly,. th6m
<linh h6 so

cdp huy6n/ TIA k6t qud Hodc Tl.r6ng b6o tu ch6i gidi quy6t
hii so-. Chuy6n Bu6c 7.

UBND
cap

huyQn

07 ngiy

Brr6c
5.1

Ti6p nhan h6
SO

B0 phan
vdn thu/
Mdt cua

- Ti6p nhAn h6 so;

- Chuy6n h6
Phong Lao
TBXH.

SO

0ng

d€n
d

HO so d6 nghi thArn dinh. 0, 5 ngdy

Bu6c
5.2

PhAn cOng xil
ri

Ldnh dao
Phdng Lao
d0ng
Thuong
binh vd X6

:hQr cap
huyQn

Phdn c6ng xtl l1i
Xern x6t chuy€n d6n c6ng chric xir
ti. 0,5 ngdy

Bu6c
5.3

XrL ly., thAm
dinh h6 so

C6ng chuc
duoc giao
xir l1i h6 so

ThAm dinh h6 so:

Ki€m tla tinh hgp lQ cua

h6 so.vd l{p danh s6ch

kdm h6 so-

Du thdo Vdn bdLn trinh Sd
LD-TBXH kdm Danh

i,sacn tong ngp nguo'r
dugc hudng trq c6p (theo
quy dinh tai kho6n 1.

Di6u 32 Nghi dinh s6

131/2021,ND-CP)

Ho{c dU thAo Th6ng b6o

Du thdo Vdn bdn trinh So LD-
TBXH kdm Danh s6ch t6ng ho. p
nguoi du'gc huong tlo. c6p (theo
quy diS tai khodn 1 Di6u 32 Nghi
dfnh s6 1 3 1/2021IND-CP)

Ho{c dg thrio Th6ng b6ro tu ch6i
:,i

gral quyet no so.

4,5 ngdy



18

tt chdi gi6i quy€t. h6 so
(n6u 16 lj'do tir ch6i).

Bu6'c
5.4

Xern xet
duyQt

ki

L6nh dao
Phdng Lao
d0ng
Thuong
binh vd Xd
h0i

Xem x6t k!'duy9t

Vdn bin trinh 56'LD-TBXH kdm
Danh s6ch t6ng ho. p nguoi duoc
huong tro cAp (theo quy dlnh t4i
khodn 1 Di€u 32 Nghi dinh s6
131/2021IND-CP)

Ho[c Thdng brio ti ch6i gi6i quy€t
hO so.

01 ngdy

Bu6c
5.5

Ph6t hdnh vd
chuyOni trd h6
SO

Vdn thu;
B0 phan
MOt cta

V[n thu vdo
.l

dau;
SO d6ng

B0 phan. MOt cua chuyen
h6 so d6n So Lao d6ng -
Thuong binh vd X6 hQi

Vdn bdn trinh So LD-TBXH kdrr
Danh sdch vir h6 so- dd dugc thdrn
dinh drlm biro dring quy.dinh (theo
quy dinh t4i khodn I Di6u 32 Ngh!
tlinh sO 13 l/202 1A{D-CP)

Ho4c Thong b6o tri ch5i giai quy6t
h6 so.Chuvdn Bu6c 7.

0,5 ngdy

56' Lao
tI0ng
Thuo'ng
binh vh
xe h6i

Bu'6c
6

Tham muu,
kf duyQt 12 ngiy

Budc
6.1

Tii5p nh6n h6
SO

B0 phan
M6t cria

- Ti5p nhdn h6 so-;

- Chuytin hO so
Phong chuy6n m6n.

dtin H6 so dC nghi thdm dinh
o ?s

ngay

Bu6c
6.2

Phdn c6ng xu
ti

Ldnh dao
phong
chuy6n
m6n

Ph6n c6ng xri ly H6 so- d6 ti5p nh6n 0,5 ngdy
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Btr6c
6.3

Xu 11i., th6rn
clinh l.16 so

COng chr-ic

duoc .giao
xt lj h6 scr

Thdm dinh hii so;

Dr,r thao Quy6t dinl vC

viQc trg c6p uu d6i Anh
htng lu'c Iuong vfr trang
nh6n d6n/Anh hirng lao
d6ng tlong thoi kj khring
chi6n (theo MAu sd 58

Phg lpc I Nghi dinh s6

131/2021AJD-CP)

HoEc d1L th6o Th6ng.b6o
tt ch6i giai quy6t. ho so
(n6u 16 ly do tu ch6i).

Dr,r thdo Quy,5t dinh v6 vi6c tro. c6p
uu ddi Anh htng lgc lugng vi trang
nhAn d6n/Anh htng lao clQng trong
thcri ki, kh6ng chi6n (tl.reo MAu s6

58 Phu lqc I Ngh! dinh .O

131/2021rND-CP)

Ho[c du- thdo Th6ng bilo tir ch6i
gidi quy6t h6 so.

09 ngiy

Brr6c
6.4

Xer.r.r x.et ky
duy€t h6 so

Linh d?o
phong
chuyCn
m6n

Xern x6t ky duyft tlinh
Ldnh dao Sd

Du thzio Quy6t dinh v€ vi€c tlo- cAp

uu ddi Anh hing luc luong vi trang
nhAn dAn/Anh htng lao dQng trong
thdi kj, kh6ng chi6n (theo Mdu s6

58 Phu luc I Nghi dinh si5

131/2021,ND-CP)

Ho{c dg thdo Th6ng b6o tir ch6i
giai quytit hd so.

quyilt dintr vC vi6c trg cdp m ddi
Anh htng h,rc lugng vfr trang nhAn

ddn/Anh htng. lao dQng trong.thoi
kj, kh6ng chi€n (theo MAu s6 58

Phu tuc I Nghi dinh s6

131/2021INE-CP)

Ho[c Th6ng b6o til ch6i giAi quyiit
h6 so.

01 ngdy

B uo'c

6.5 Kf duyQt
Ldnh dao
s6'

Kf duyet vdn bdn 01 ngiy
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Bu6c
6.6

Ph6t hdnh vd
chuy6n h6 so

Vdn thu/B6
phen MQt
cua

Ph6t hdnh vdn bdn;

Chuy6n . k€t qua
UBND cAp xd

di5n

Quy6t dinh v€ vi6c tro c6p uu d6i
Anh htng lgc luong v[ trang nhAn
den/Anh hung. lao dQng trong.thdi
kj' kh6ng chi6n (theo MAu s6 58
Phu luc I Nghi dinh rO

l3 r/2021^rD-CP)

Ho{c Th6ng b6o tir ch6i gi6i quytit
h6 so.

o 7s

ngay

UBND
A-cap xa

Bu6'c
7 Tr:i k6t qui B0 ph|n

M6t cira
T16 k6t qu6

Quyiit Alnn vd vi6c tro- cAp uu ddi
Anh htng 1uc luong vt tlang nhAn
dAn/Anh hirng. lao dQng trong.thoi
kj, khring chi6n (theo MAu s6 58
Phu luc I Nghi dinh sO

131/2021IND-CP)
Ho{c Th6ng b6o tir ch6i gi6i quy6t
h6 so.

0

H6 so duoc lrru trir tai S0 Lao d6ng - Thuong binh vd X6 h6i theo quy dinh hien hinh.
Thdnh ph6n h6 so lrru:

- Phit5u ti6p nhAn hd so v2r hen trA kdt qu6;

- H6 so dA nghi huong tro c6p, phu cAp;

- Quyi5t dinh vC vi6c tro c6p uu dZi Anh htng lqc luo.ng vfr trang nhdn dAn/Anh htng lao ddng trong thdi kj,kh6ng chi6n.

4. C6ng nh6n thuong binh, nguti hu6'ng chinh sdch nhu thuo'ng binh (Mfl s6 TTHC: 1.010806)

MQt quy trinh tl.ruc hi€n (Md sO quy trinh: I .010806)

. Thdi gian giii quy6t: 104 ngdy ldm vi€c k6 tu ngiy nh6n drl hO scr hqp 16 theo quy dinh (Co quan, do-n vi c6 th6rr quy6n
cdp gi6y chirng nh6n bi thucrng: 20 ngity; Sd Lao tl6ng - Thuong binh vd Xi h6i: 24 ngity; Hqi d6ng girirn dinh y khoa cAp tinh:
60 ngdy).
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BiGu miu/k6t qui Thd'i
gian

Bu6'c
thg'c
hiQn

T6n bu'6'c
thuc hi6n

Trdch
nhiQm

thuc hi6n

NQi dung c6ng viQc thgc
hi6n

Co
qu an,
don vi

Kh6ng
quy
tlinh

Lf,p h6 so

Co' quan,
don vi tru.'c
.ttrep quan
lf ngud'i bi
th u'o ng

LAp, hodn thiQn c6c gidy to
theo quy dinh tai Di6u 37
Nghi dinh sO l3l/2021lND-
CP .gui . co quan co th6rn
quy6n cip giAy chimg nhAn

bi thuong theo quy dinh tai
c6c khoin 3, 4, 5 Di6u 36
Nghi dinh .O t:ilZOZtlNO-
CP.

Cdc gi6y td theo quy dinh tai
Di6r"r 37 Nehi dinh s6
131/2021,ND-CP

Co
quan,
rlo n vi

.:,
trq'c tlep
qudn ly
ngu'd'i b!
thu'o'ng

Bu'6'c I

20 ngiy

Co quan,
tlo'n vi cri
thim
quyen cap
gi6y chri'ng
nh$n bi
thuong

- Ti6p nhin hd
th6ng tin; c6p
nh{n bi thuong

- Chuydn hO so d€n So Lao
dQng - Thuong binh vri Xd
hQi noi ngudi b! thuong
thudng trir.

so, ki6rn tra
.tglay chung

Gi6y chilng nhan b! thuong
(theo M6u s6 35 Phu luc I Ngh!
dinh s6 I 3 l/2021IND-CP)

Co
q uan,
tlo n 

-vi
cri th6m

?uY:icap gray
chf'ng
nhin bi
thu'o'ng

Bu'ri'c 2
Ti6p nhfn hii
so'

12 ngdyS<i'Lao
.IQng -

Brrri'c 3

Ghi chti

Thd,i
gia n

kh6ng
thiet lap

lrOn
,:pfian

ntim Mot
cia dien
til'. Tltuc

hi€n
dimg
tittlt

Thdi
gian

kh6ng
tlti0t lqp

tr€u,:pltatl
ntim M6t
c i'a dien
tu'. Thtrc

hi€n
dirng
tinh
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Co
quan,
don vi

Bu6'c
thgc
hiQn

TOn bu'6'c
thgc hiQn

Trdch
nhiQm

thqc hiQn

NQi dung c6ng viQc thg'c
hi6n

Bi6u mSuik6t qui Thd'i
gian

Ghi chr

Thu'ong
binh vi
xn h6i

Ti6p nh{n;
Thim tlinh,
kiSm tra h6 so;

i .icap gay gror
thi$u

Sti'Lao
tlQng -

Thuong
binh vi
x5 h6i Bu6'c

3.1
Ti5p nhdn hO

so

ph6n
nha.n

tri k6t

B0
ti5p
vdr

qu6

- Ti6p nhdn h6 so, ki6m tra
th6ng tin:

Tru'ong hap fd so- dAy dt,
hSp 10.thi ti6p nhAn vd in
GiAy ti6p nhAn h6 so vir hen
trA k6t quri. Chuy0n phdng
chuy6n rn6n.

Trudng hqp hO so chua diy
tlt thi c6ng chuc ti6p nh6n h6
so hu6ng din de c6ng danA6
chiLc bO sung ho so vA in
Phi€u y6u cAu b6 sung, hodn
thi6n h6 sn. KEt thric quy
trinh.

Truong hqp hd so kh6ng
dring quy dinh thi in Phi6u tu

, i,. .: ! 'choi tiep nhdn gidi quy6t hd
so. K0t thric u trinh.

- Gi6y tiCp nhdn h6 so vd hen
tra k6t qun (MAu s6 01 ban
hdnh kdm theo Th6ng tu s6
01/2018/TT-VPCP ngZry

23ltU20\8);

- Phi6u.y6u cAu 
-bO 

sung, hodn
thi6n h6 so (MAu s6 02 ban
hdnh kdm theo Th6ng tu' sd
01/201S/TT-VPCP ngay
231tU2018);

- Phi6u .tir ch6i il€p nhAn girii
quy6t h6 so (Mdu s6 03 ban
hdnh kdrn theo Th6ng tu s6
01i201S/TT-VPCP nsay
231tU2018).

0,25
ngiy
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Co'
qua n,
clo n vi

Sri'Lao
tlQng -

Thuong
binh vh
xa h6i

T6n bu'6'c
thu'c hi6n

Ghi chti
Thd'i
gianBi6u miu/k6t qu:i

Buri'c
thg'c
hi6n

Tr6ch
nhi6m

thuc hi6n

NQi dung c6ng vi$c thg'c
hiQn

H6 so c[ra c6 nhdn, t6 ch[rc tl.rr,rc

hiQn thir tuc hdnh chinh theo
quy dinh

0,25
ngiry

Bu'ri'c
3.2

PhAn
xii'lj

cong
Lf,nh tl?o
phdng
chuyGn
m6n

Phin c6ng xt'lf

09 nghyBu'ri'c
J.J

Xt' lf, thAm
tlinh h6 so'

Phdng
chuy6n
m6n

Tli6ng b6o di: nghi b6 sung h6
SO

02 ngiy

Truong hqp 1.:

Thdrn dinh h6
so nhung. chr"ra

ho.p lQ, c6n b6
sung

C6ng chirc

clu'oc giao xir
li h6 so,

tinh dAo

phong

chuy€n m6n,
tinh dAo Sq
V5n thu, B0

,i.pnan nep

nhSn vA tra
ket qua

- 96ng chuc duoc giao xu l1i

h6 so- thArn d!nh; dU thio
Th6ng brio d€ nghi b6 sung
h6 so trong thoi.han 03 ngdy
(03 ngdy cho b6 sung hd so
kh6ng tinh vdo tl.roi gian gidi
quy6t)

- Chuy6n Ldnh d4o Phong
xem x6t drL thAo Th6ng b6o

- Chuydn Ldnh dpo So duy€t
Th6ng b6o

- Vdn thu vdo s6, d6ng d6Lr

L , ^ , ^ .,(
- L nuyen bo pnan trep nnan va
tni k6t qu6 grii Th6ng b6o cho
cii nhAn thpc hiOn tht tuc hinh
chinh.

::"
Truong h<vp to chic. c6 nhdn
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Co'
quan,
don vi

Bu'6c
thr;c
hi6n

TGn bu'6c
thqc hiQn

T16ch
nhiQm

thgc hiQn

NQi dung c6ng viQc thr;c
hiQn

Bi6u m6u/k6t qu6
Thd'i
gian

Ghi chr

nQp b6 sung h6 so, chuyen
truong hqp 2 hodc trudng hor
3;

Ho[c trudng hqp cri nhAn
kh6ng b6 sung h6 so: Thrrc
hi6n hty b6 xii ly h6 so sau
03 ngiy ldm vi6c k6 tu ngdy
giri vdn bAn d6 nghi b6 sung;
k6t thtc u trinh.

Tru'<mg hou 2.:

Th6m dinh h6
so ddy dri, trgp
16 (kd ci h6 so
, ,ii

Do sung)

COng chtrc
duorc giao xri
llf h6 s<r

...; ,;.- llreln tra ho so;

- Du th6o gi6y gi6i thigu grii
d6n HQi d6ng gi6rn dinh y
khoa c6p tinh d€ x6c dinh tj,
l0 t6n thuong co th6 do
thuong tit.
- Chu 6n bu6c 4

Du thdo giAy gi6i thi€u theo
MAu s6 38 Phu luc I Nghi dinh
s6 131/202|[ND-CP kdrr h6 so-

li€n quan

07 ngdy

Trudmg hop 3.:

ThAm dinh h0
so dAy dt,
khpng lap lf
(k6 cA hO so b6
sun

COng chrrc

dugc giao x[r
lf h6so

- ThAm dinh hd so, du th6Lo

th6ng b6o tu ch6i gi6i quy6t
h6 so (trone do neu 16 li, do
tu ch6i);

- Chuy6n budc 4

Du thao vdn.bdn th6ng b6o ttr
chdi giai quy6t h6 so.

07 ngdy
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Ghi chf
Thd'i
gianBi6u miu/kiit quri

Tr6ch
nhi6m

thgc hiQn

NQi dung cdng viQc thr,rc
hiQn

Co
quan,
alo n vi

Bu'ri'c
thg'c
hi6n

TGn bu'6'c
thgc hiQn

0I ngAyLAnh deo
phdng xem x6t

Linh cl?o
phdng
chuyOn
m6n

Xem x6t, cho y ki6nBu'6'c
3.4

Dg thdo giAy gi6i thi6u theo
MIu s6 38 Phu luc 1 Nghi dinh
sO t:tlZOZtnqD-CP kdm hir so
Ii€n quan

Ho[c dg'thao vdn bAn th6ng
b6o tr) ch6i gi6i quyi5t h6 so-.

0l ngiy

Ldnh deo
phong
chuy6n
mdn

- Xem x6t, xu l! h6 so- dd
thdrn djnh
- Ph€ duygt h0 so.

- Chuy6r.r bu6c ti6p theo

Truong ho-o l:
Ldnh clAo

phong xern x6t,

xu l1i h6 so dd

th.arn dinh.,

d6ng y v6i h6
so cap duoi
tlinh

01 ngdy

Ldnh dao
phdng
chuy€n
rn6n

- Xern x6t h6 so dd thdm dlnh
- , ..i ,, ^ .:- Neu ro y Kren Knong Oong y

- Chuy6n lai buoc tru6c

Truong ho.p 2:

[-6nh dao
phong xern x6t,
xu'lf h6 so dE

thAm d!nh,

4rrg kh6ng
d6ng j v6i h6
so cap duoi
trinh
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Co'
quan,
clo n vi

Buric
thgc
hi6n

T6n bu'6r
thuc hi6n

Tr6ch
nhiQm

thqc hiQn

NQi dung c6ng viQc thg'c
hiQn

Bi6u mSuik6t quii Thd'i
gian

Ghi chr

Bu6'c
3.5

Kf duyQt
Linh il4o

sd' Xem x6t, kf duyQt 01 ngdy

Truong hgp 1:

t^dnh dao So
xem xet, xii"ly
h6 so dd thAm
dlnb 

. 
ddng .y

voi h6 so cdp
duoitrinh

Linh dao So
- Ldnh d4o Sd xern xdt, klf
duy6t h6 so;

- ChuyiSn bu6c ti6p theo

Gi6y gi6i thi6u theo NAdu sO :e
Phu luc 1 Nghi dinh .6
131/202IAID-CP kdm h6 so-

li€n quan

HoEc Vdn b.An .th6ng b6o tu
ch6i gidi quy6t h6 so.

01ngdy

Truong hgp 2:
Linh dao Sd
xem x6t, xu" ly
h6 so di thdm
dinh, ,h*g
kh6ng d6ng.y
voi h6 so cAp

duoi trinh

Linh dao Sd

- Linh d4o Sd xern x6t h6 so
- . t.i t, ^ -:- r\eu ro y Klen Kxong dong y

- Chuytin lai bu6'c tru6c

01 ngiy

Bu'6c
3.6

s6, d6ng

chuy6n ho
^ - - r._

so7 I ra ket qua

Luin
Vio
dtir;

Vdn thu;
Bg nhan
ti6p nh6n
vh tri kiit

qu6

Vio s6, d6ng ddu;

Hodc tr6 Th6ng b6o tri chdi
;.t

grar quyet ho so

Gidy
Phqr

13112

li6n q

Ho{c.:.
ChoI

gi6i thi€u theo M5u s6 38
luc 1 Nghi dinh s6

021A{D-CP kdrn h6 so
uan

Vdn bdn th6ng b6o tir
u 6t h6 so,Chu enlal

0,5 ngiy
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Ghi chri
Thd'i
gian

NQi dung c6ng viQc thgc
hiQn

Bi6u m5u/k6t qui
Co

q uan,
tlo n vi

Bu'6'c

thg'c
hi6n

T6n bu'6'c
thuc hiQn

Tr6ch
nhiQm

thq'c hiQn

Bu6c 5.5.

Bi6n bdn gi6m dinh y khoa theo
MIu s6 78 Phu luc I Nghi dlnh
s6 131/2021IND-CP dtin So
Lao dQng - Thuong binh vd Xd
h0i.

60 ngiyBu'6'c 4

T6 chfir kh:im
girim tlinh
thuorrg tat, giri
bi6n biin gi6m
tlinh y khoa
d6n Sii' Lao
tIQng
Thuong binh
vh Xn h6i.

H6i tI6ng
gi6m tlinh
y khoa. (Sri'

Y t6)

T6 chuc kh6m gi6m dinh
thuong tat, giri bi6n bdn gi6m
dinh y khoa d6n So Lao ct6ng
- Thuo'ng binh vd Xa h6i.

{0i
tI6ng
gi6m

tlinh y
khoa

(sd'Y ti5)

12 nghy

Sii'Lao
tlQng -

Thu'o'ng
binh vi
xa nor

Bu'6'c 5
T6ng hgp, lcj
duyQt

9,5 nghy

- T6ng hqp hO so giiim dinh
thuong tat cira HQi ddng
gi6m dinh y khoa

- Dr,r th6o quy6t dlnh cdp

eidy chimg nhQn nguoi
hudng chinh s6ch nhu

- Du thao Quyet dinh cdp giAy
ch[rng nhdn ngud'i huong chinh
sdch nhu thuong binh vd tro_

cdp, phu c6p uu ddi theo MAU

s6 59 Phg lgc I Ngh! dinh s6
I 3 I /202 I /ND-CP; Gi6y chring

Bu'6c
5.1 T6ng hqp hii

so chuy6n mdn
Phdng
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Co
quan,
tlo n vi

Bu'6c
thg'c
hi6n

TCn bu6c
thg'c hiQn

Tr6ch
nhifm

thrtc hiQn

NQi dung c6ng viQc thg'c
hiQn

Bi6u miu/kiit quri
Thd'i
gian

Ghi chr

thuong binh vri tro- cdp. phu
c6p uu dai d6i, giAy chring
nh{n vdi truong hqp c6 tli le
t6n thuong co thd tt 2lYotrd
l€n.

- Du th6o quy6t dinh tlg cdp
thuong tit mQt tin aOi vOi
truong hop c6 ty, tC t6n
thuong co th6 tu 5% d6n
20%.

- Du th6o giSy chring nhdn
thucrng binh, ngudi hu&ng
chinh s6ch nhu thuong binh
v6i truong hop Thuong b"inh

c6 tj'lQ t6n thuong co the tir
8lo/o trd l€n c6 v6t thuong
dac biet ndng (cut hodc li6t
hodn todn hai chi trd l6n; mir

!^hodn todn hai mat; tdrn th6n
n{ng din d6n khOng tu luc
duoc trong sinh hoat)

- Ho{c dg th6o Vdn b6n
th.6ng b6o tu ch6i giai quy6t
h6 so (trong d6 n6u 16 lj do
tir ch6i

nhAn theo Mdu s6 102 Phu luc I
Nghi dinh sO t:t/zOztruo-CP
d6i v6i trudng hgp c6 ty 16 t6n
thuong co th6 tir 21o/o tro 1€,n.

-.HoA. DU th6o Quy6t dlnh trq
c6p thuo-ng tat m6t l6n theo
MAu s6 61 Php luc I Nghi dinh
s6 l3l12021IND-CP d6i v6i

' " '^ ;truong hop c6 t! 16 tdn thuong
co"th6tiL 5%od6n2O%o.

- Ho[c Dg thdo Gi6y chri'ng
nhdn thuong binh, nguoi hLrdng
cl.rinh s6ch nhu thuong binh v6i
truong ho. p Thuong binh c6 tj
16 t6n thuong co th€ tir 8l%o tro
l6n c6 v6t thuong ddc bi€t n5ng
(cgt hoic ligt hodn todn hai chi
tro l6n; mt hoirn todn hai rrit;
tdm thin nang d6n d6n kh6ng tu
luc duoc trong sinh hoat) tl.reo

M5u s6 102 Phu hrc I Nghi
dinh s(i 13 1/202 r/ND-CP.

- Ho{c dp th6o VEn bdn th6ng
b6o tri ch6i giai quyOt h6 so.
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Ghi chri
Thd'i
gian

NQi dung c6ng viQc thr;'c
hi6n

Biiiu m6u/k6t quri
Co

quan,
clo n vi

Bu'6'c
thgc
hi6n

Tr6ch
nhiQm

thu.'c hiQn

01 ngiy
Lf,nh d?o
phdng
chuyOn
m6n

Xem x6t, cho 1f ki6nBu6c
<.,

TGn bu'6'c
thuc hi6n

Linh d4o
phdng xem x6t

- HoEc Dq th6o Quyiit dinh c6p
.i , ,giAy ch(rng nh{n nguoi hucrng

chinh sdch nhu thuong binh vd
t , : -,tro- cAp. phu cAp uu ddi theo

MAu s6 59 Php l\rc I Nghi dinh
sO 131/2021,trID-CP; GiAy
chilng nh6n theo Miu sO tOZ

Phu tuc I Nghi ginh sii
131/2021i\ID-CP d6i v6i

. -^ i
trLrdng hop co ty le ton thuong
co" th6 ttr 21Yo tto l)n.
-.HoA. DU thao Quy€t dinh tro-

c6p thuong tAt rnQt ldn theo
MAu s6 61 Phu luc I Nghi dlnh
sa l3l/20lln{D-CP d6i voi, .^ )
truong horl c6 ty 16 ton thuong
co th6 tir' 5% ddn20%.

- Ho[c Dg thdo Gi5y chring
nhAn thucrng binh, nguoi hu'ong
chinh s6ch nhu thuong binh voi
tludng hop Thuong binh c6 t1i

01 ngdy

Ldnh d?o
phong
chuy6n
m6n

- Xern x6t, xu lli h6 so dE

thdm dinh
- PhC duyQt h6 so.

- Chuy€n bu6'c ti6p theo

Tnrong hop 1:

Ldnh dao
phong xem x6t,

xu'l1i h6 so- dd

th6rr dinh,
-i , ,. , x
oong y vor no

so cAp du6'i
trinh
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Ccr
quan,
tlo n vi

Bu'6c
thgc
hiQn

TGn bu'6'c
thgr hiQn

Trfch
nhiQm

thg'c hiQn

NQi dung c6ng viQc thgc
hiQn

Bi6u miu/k6t qui Thd'i
gian

Ghi chr

16 t6n thuong co th6 tir 8lo/o trd
l€n c6 v€t thuong dflc biQt ndng
(cUt ho[c li6t hodn todn hai chi
trd l6n; mt hoirn toin hai mit;
tdm thAn n{ng d5n d6n k}r6ng tu
lqc du.gc trong sinh hoat) theo
Mdu sO 102 Phu luc I Nghi dinh
sd 131/2021ArlD-CP.

- Ho{c du th6o VEn bdn th6ng
b6o tt ch6i 6t h6 so.tat u

Trudrng hoo 2:

Lanh dao
phdng xem x6t,
xu l1i h6 scr dd
thArn dinh,

4rrg kh6ng
d6ng y voi h6

cap duoiSO

trinh

Ldnh d?o
phong
chuy6n
m0n

- Xem x6t h6 so dd th6m dinh
- , , '; -:- l\eu ro y Klen Knong dong y

- Chuy6n lai bu6c trudc
0l ngdy

Bu'6c
5.3

Kf duyQt SO

Linh tl4o
Xem x6t, kf duyQt 01 ngiy

Truong hgp 1:

Iinh dao Sd
xem xet, xu.li
h6 so di thdm

L6nh dao Sd
- Ldnh d4o Sd xern xdt, kli
duy6t hO so

- Chuyiin buoc ti6p theo

- HoEc Quy6t ainn cep giey
chirng nhAn ngudi huong chinh
siich nhu thuong binh vd tro-

uLr dii theo Miuca hu c6

0l ngdy
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Ghi chti
Bi6u m5u/k6t qu:i

Thd'i
gian

Co
quan,
rlo n vi

Bu'6'c
thqc
hi6n

TOn bu'6'c
thu'c hi6n

Trdch
nhiQm

thg'c hiQn

NQi dung c6ng viQc thr,rc
hiQn

dinh, 
. 
dong .y

v6'i h6 so cAp

dlloi trinh

s6 59 Phg lgc I Nghi. dinh s6
l3 l/2021IN?-CP ; GiAy chLi'ng
nl.rAn theo Mdu s6 102 PhU lqc I
Nghi dinh sO t:tlzOZIZNO-CP
d6i v6'i trudng ho.p c6 ty 16 t6n
thuong co th6 ttr 21%o tro l€,n.

- Ho[c Quy6t . dinh tro. _ c6p
thuong tAt rn6t lAn theo MAu s6

6l Phu luc I Nghi .dinh s6
131/2021/ND-CP d6i v6i

, " .^ l
truong hgp c6 ty 16 t6n thuong
co th6 tir 5Yo d€n20Y".

- Hoic Gi6y chung nh{n
thuong binh, ngudi l.ruong
chinl.r s6ch nhu thu'ong bir.rl.r vrvi

trudng hqp Thuo-ng binh c6 tjr
lQ t6n thuong co the tu 81% tro
l6n c6 v0t thuong d4c biQt nflng
(cut hoic li€t hoin todn hai chi
trd l6n; mt hoiur todn hai mit;
t6m thAn n{ng d5n d6n kh6ng tp
luc duo.c trong sinh ho4t) theo
MAu s6 102 PhL.r luc I Ngh! dlnh
s6 131/2021,ND-CP.

- IloA. vdn trdn th6ng b6o tir
ch6i giai quy6t h0 so-.
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Ccv

quan,
do'n vi

Bu'6c
thgr
hi6n

T6n bu'6'c
thgc hiQn

T16ch
nhifm

thqc hiQn

NQi dung c6ng vi6c thgc
hi6n

Bi6u m6u/k6t quri
Thd'i
gian

Ghi chr

Tru,ong hop 2:
I-dnh dao So
xem x6t, xu.l)i
h6 so tla th6rn

dinh, nhung
kh6ng. d6ng.y
voi h6 s<r cdp
duoi ninh

Linh dao Sd

- L6nh dao Sd xern xdt hd so

- N€u 16 j'ki6n kh6ng d6ng y

- Chuy6n lai bu6c tru6c

01 ngdy

Bu'6'c
5.4

Vio s6, tl6ng
diu

Vin thu VEn thuviro s6, tl6ng d6u

- Ho{c quy6t Ointr c6p giey
chirng nhAn ngudi hudng ch(nh
siich nhu thuo-ng binh vd trg
cdp, phr; cdp uu d6i theo M6u
s6 59 Phu luc I Nghi dinh s6
13 1 12021 IND_-CP.; Gi6y chirng
nhAn theo Mdu s6 102 Phu luc I
Nghi dinh sO i:tlZOZtfNO-CP
d6i vdi trudng hgp c6 tli lQ t6n
thuong co th€ tu 2lYo tro rcn.

- Ho[c Quy6t dinh trg c6p
thuo-ng t{t rnQt lAn theo MAu s6
61 Phu luc I Nghi dinh s6
131/202IAID-CP d6i v6i
truong ho.p c6.tli le t6n thtrong
co th€ tii 5% d€n20%o

nhAn- Ho{c Gia chun

0,5 ngiry
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Co
quan,
tlo'n vi

Ghi chf
Thd'i
gian

Bu'6'c
th g'c

hi6n

T6n bu'6'c
thur hi6n

Tr6ch
nhiQm

thuc hi6n

N6i dung c6ng viQc thg'c
hi6n

Bi6u miu/kilt quri

tl.ruong binh, ngrLdi htrong
chinh siich nhu'tl.ruong binh vdi
trucrng ho.p Thuong binh c6 ty
16 t6n thuong co the tu 8l%o trcr

l6n c6 v6t thuong dqc biQt n4ng
(cut hoic li€t hodn todn hai chi
tr6- l€n; mtr hoirn todn hai mit;
tAm thAn nflng din d6n kh6ng tu
lqc du.gc trong sinh l.ro4t) theo
M6u s6 102 Phu luc I Nghi dinh
s6 131/2021,AID-CP.

- Hoa. vdn bAn th6ng brio tir
ch6i gidi quydt l.16 so.

ph0n
nhal

trd k6t

B0
ti6p
vir
qua

Trri k6t quzi

- Ho4c Quytit dinh c6p gi6y
chfng nhQn nguoi huong chinh
s6ch nhu lhtrong binh vir trg
c6p, phu cAp uu ddi theo Mdu
sd 59 Phu luc I Nghi dinli s6

131/2021Ar?-CP.; Ci6y chLing
nhdn theo M6u s6 102 Phu luc I
Nghi dinh tO t:tIZOZt,t{O-CP
d6i v6i trucrng hgp c6 t! 19 t6n
thuong co th6 tit 21o/o tro l€n.

- Hodc Quy6t . 
dlnh tro- c6p

thr-r'o-ng tat rnQt l6n theo M6u s6

6l Phu luc I Nghi dinh so

0
Bu'6'c

5.5
Trri k5t qui
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Co'
quan,
tlo n vi

Buri'c
thgc
hi6n

T6n bu'6'c
thg'c hiQn

T16ch
nhiQm

thqrc hiQn

NQi dung c6ng viQc thg'c
hiQn

Bi6u m6u/k6t qun
Thd'i
gian

Ghi chi

131/202IAID-CP ddi v6'i
trudng h<r. p c6.ty lQ t6n thuong
coth€tir 5Yod€n20%o.

- Ho{c Gi6y chf'ng nhfn
thuong binh, ngudi huong
chinh s6ch nhu thuong binh v6i
tludng hqp Thuong binl-r c6 ty
lQ t6n thuong co th€ tir' 81o/o trd
l6n c6 v6t thuong c16c bi6t ndng
(cqt ho[c li6t hodn toirn hai chi
tr6 l6n; mt hodn todn hai m6t;
tdm thdn n6ng d6n d5n kh6ng tp
llrc du'oc trong sinh ho4t) theo
MAU s6 102 Phu lpc I Nghi dinh
s6131/2021IND-CP.

- Ho{c vdn b6n th6ng b6o tt'
ch6i 6t h6 solal u

HO so duoc luu trfi tai Sd Lao d6ng - Thuong binh vd Xi h6i theo quy dinh hi6n hdnh.

Thdnh phin hO so luu:

- Phi6u tii5p nhan h6 so vd hgn trd k6t qu6;

- H6 so dA nghi huong tro c6p, phq c6p;

- Quytit tlinh v€ vigc cAp gi6y chung nhdn ngudi hudng chinh s6ch nhu thuong binh vd trcr c6p, phr,r c6p uu ddil GiSy chirng nhdn
nguoi hudng chinh s6ch nhu thuong binh.
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5. Khrim gi6m ilinh lai tf 16 t6n thuo'ng co'th6 aliii v6'i trub'ng hg'p cdn s6t v6t thuong,cdn s6,t minh kim khi ho{c c6
tf 16 tiin thuong co th6 t4m thd'i ho{c khdm gi6m tlinh b6 sung,6t thuong vi tli6u chinh ch6 aIO d5i v6'i tru'd'ng hq'p kh6ng
t4i ngfr, c6ng t6c trong qu6n tIQi, c6ng an (Mi si5 TTHC: 1.010807)

M6t quy trinh thuc hi6n (Md s5 quy trinh: I.010807)

Tho-i gian giAi quy6t: 84 ngdy lirn viQc kC tu ngdy nh4n drl h6 so- ho.p 16 theo qLry dinh (So Lao dgng - Thuo-ng binh v2r Xi
hQi: 24 n a ;HOid6n i6rn d!nh khoa c6 tinh: 60 n a )

Ghi chriCo
qua n,
tlo'n vi

Bu'6c
thqc
hi6n

TGn bu'6'c
thu'c hi6n

Tr6ch
nhiQm

thu'c hi6n

NQi dung c6ng viQc thgc
hi6n

Bi6u miu/kiit qu:i Thli
gian

Ti6p nh$n h6
so

ph6n
nha.n

trd k6t

Bo
.T

trep
vi
que

- Ti6p nhin hd so, ki6m tra
th6ng tin:

, i ,:.
Trr"Long ho. p ho so d6y du.
ho.p lQ thi ti6p nh6n vd in
^.i. .; , ^ , I
Gi6y tidp nhdrr h6 so vd hen

tld ktit quri. Chuy6n c6n

bQ/c6ng chrlc phu tr'6ch.

Truong ho.p h6 so. chua dAy

dir thi c6ng chfc ti6p nh4n h6
so l.ru6ng ddn d€ c6ng ddn/t6
chfc bO sung hd so va in
Phi6u y€u c6u b6 sung, ho2rn

thi6n h6 so. K6t thuc quy
trir-rh.

Tnrong ho-p h6 so kh6ng
dtng quy dinh thi in Phi6u tu
ch6i ti6p nh4n giAi quy6t h6
so. K6t thric quy trinh.

- GiAy ti6p nh4n h6 so- vir hgn
trd ket qui (MAu s6 0l ban
hdnh kdm theo Th6ng tu s6

01/201S/TT-VPCP ngay
231t1120t8);

- Phiriu.y6u cAr-r b6 sung, hodn
thien h6 so (MAu s6 02 ban
hdnh kdm theo Th6ng trr s6

01/20lSiTT-VPCP ngay
23111120t8);

- Phi6u .tir ch6i ti€p nh4n gidi
quy6t h6 so (Mdu s6 03 ban
hirnh kdm theo Th6ng tu s6
0 I /20 1 8/TT-VPCP ngay
23t1U2018).

Bu'ri'c I

Sti'Lao
dOug -

Thuong
binh vd
x5 h6i 0,25

ngiy



JO

Co
quan,
don v!

Bu6c
thrlc
hiQn

T6n bu'6'c

thuc hiQn

TriLch
nhi$m

thgc hiQn

NQi dung c6ng viQc thuc
hi6n Bi6u miu/k6t quri

Thd'i
gian

Ghi chr

Bu'ric 2
PhAn
xii'lf

cong
L6nh tl?o
phdng
chuy6n
m6n

PhAn c6ng xii lf
H6 so cua c6 nhAn, tO chuc thUc
hi6n thrl tuc hirnh chinh theo
quy dinh

0,25
ngiry

Bu'6'c 3
Xri' lf, thAm
tlinh h6 so

Phdng
chuy6n
m6n

09 nghy

56'Lao
tlQng -

Thu'ong
binh vi
x5 hoi Tnrdrng hgp 1.:

ThAm dinh h6
so nhung chua
hgp le, cen b6
sung

C6ng ch[rc
cluo. c giao xi
li h0 so,

I-anh dao
phdng

chuy6n m6rq
t-dnh dao S4
VEn thu, 86

.;,pnan uep
nhdn vd ta
,i
Ket quul

-.C6ng chuc duoc giao xu ly
h6 so- th6rn dinh; du th6o
Th6ng brlo dC nghi b6 sung
hd so trong thdi han 03 ngdy
(03 ngiy cho bo sung h6 so
kh6ng tinh vdo thoi gian giAi
quy6t)

- Chuytin Ldnh dao Phdng
xem x6t dr,r th6o Th6ng b5o

- Chuy6n Linh d4o S0 duy6t
Th6ng b6o

- Vdn thu vdo s6, d6ng d6u

- Chuytin b9 phAn ti6p nhAn vd
tri k6t qu6 giri Th6ng b6o cho
cii nhdn thgc hi6n thri tuc hrinh
chinh.

t6 chuc, cri nhdnhTrudn

Th6ng b6o dd nghi b6 sung h6
02 ngdy
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Ghi chti
Thd'i
gianBi6u mAu/k6t qu:i

Trich
nhiQm

thuc hi6n

NQi dung c6ng vi$c thr,rc
hiQn

Bu'6'c
thr;c
hi6n

T6n bu'6'c
thuc hi6n

Co'
qua n,
rlo'n vi

nQp b0 sung h6 so, chuyOn

trudng hgp 2 ho[c truong hgp

Hodc trudng hqp c6 nh6n
kh6ng b6 sung h6 so: Thgc
hi6n hty bo xu lj h6 so sau

03 ngdy ldm viQc kC ttr ngdy
gui vdn bdn dC nghi b6 sung;
k6t thtc quy trinh.

07 ngiy

Du thdo gi6y gi6i tl.ri6u theo
MEu s6 38 Phu luc 1 Ngh! dlnh
sO t:t/ZOZlfND-CP kem h6 so"

li0n quan

- Ki6m tra h6 so-;

.: .,,..^- Du thao gi6y gioi thi6u gui
dt5n H6i ddng gi6rn dinh y
khoa. c6p tinh dC xric dinh ty
lQ t6n thuong ccr th6 do
thuong t{t.

- Chuy6n bu6c 4

Truong hqp 2.:

ThAm ciinh h6
so dAy dt, io.p
16 (k6 ca ho so'

b6 sr-urg)

COng chLrc

du'oc giao xir
ly hd so

07 ngdyDu. thdo vdn.birn th6ng biio ttr
ch6i giai quy€t h6 so.

- ThArn dinh h6 so, dq thao. , r.
th6ng b5o tu ch6i gidi quy6t
h6 so'(tlong tl6 r.r6u L6 lf do
tt ch6i);

- Chuy6n budc 4

Tmorrg ho-o 3.:

Thdrn clinh h6
so diy du,

kh6ng ho-o 16

(k6 cd h6 so b6
sung)

C6ng ch[rc

duoc giao xu
lf h6 so'



38

Co'
quan,
clo'n vi

Bu'6r
thr;c
hi6n

T6n bu6'c
thg'c hiQn

Trdch
nhiQm

thgc hiQn

NQi dung c6ng viQc thgc
hiQn

Bi6u m6u/k6t qu6
Thd'i
gian

Ghi ch

Bufc 4
Lenh al?o

phdng xem x6t

LInh aleo

phdng
chuyGn
m6n

Xem x6t, cho;i ki6n 01 ngiry

Truong hon 1:

Lanh d?o
phdng xern xdt,

xu lyi h6 scr dd

thArn dinh,
rl , ,. , )
oong y vol no
so .5p du6i
fiinh

LEnh dao
phdng
chuy€n
m6n

- Xem xdt, xri lli h6 so dd
th6m dinh
- Phd duy6t h6 so
- Chuy6n bu6c ti6p theo

Du thdo giAy gioi rhi6u theo
Mdu s6 38 Phu luc I Nghi dinh
s6 131/202IAID-CP kern h6 so
li6n quan

Ho[c du.thdo vdn bdn th6ng
b6o tir ch6i giAi quy€t h6 so.

01 ngdy

Truong hgp 2:

I-anh dAo

phdng xem x6t,

xir lj, hO so dE

tham dinh,
nh*g khdng
d6ng 1i voi h6
so c?,p duoi
trinh

Linh dAo
phdng
chuydn
mOn

- Xem x6t h6 so dd thdm dinh
- NCu rd y kien kh6ng d6ng y
- Chuy€n lai btrdc trudc

01 ngdy
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Ghi chf
Thd'i
gianBi6u m6u/ki5t quriNQi dung c6ng viQc thgc

hi6n

Trdch
nhiQm

thrl'c hiQn

Bu'6'c

thu'c
hi6n

TGn bu6'c
thuc hiQn

Co'
q uan,
don vi

0l nghyXem x6t, kf duyQt
Linh elao

sd'Kf duy$tBu'6'c 5

0l ngiy

Gi6y gi6i thiQu theo MAr-r s6 38

Php luc I Nghi dinh
131/2021n\lD-CP kdm
li€r.r quan

Hodc vdn bin th6ng b6o til ch6i
l.:.

gral quyet no so.

s6

soh6- Ldnh dqo 56- xem xdt, kf
- ^.1duyet ho sor

- Chuy6n buo'c ti6p theo

Ldnli dao So

Tr-LLdng ho.p 1:

Lhnh cl4o So
xern xet, xu,ly
I.16 so dd thdrn

dinh, . 
ddng .i

v6i h6 so- c6p

duoi trinh

0l ngdy

- Ldnh d4o Sd xem x6t hd so

- N€u 16 f kit5n kh6ng d6ng yi

- Chuy6n lai bu6c tluo'c

Ldnh dao So

'[udng l.rop 2:

Ldnh dao S<r

xeur x6t, x[r.lj
h6 so dd thdm

dinh, nhung
kh6ng. d6ng .1i
v6i h6 so- cAp

du'6i trinh

0,5 ngiy

Gidy gi6i thiQu theo Viu s6 3
Phu luc 1 Nghi dinh
1 3 I /202 lit{D-CP kdm
li6n quar.r

Hodc vdn bdn th6ng b6o ttL ch6i

so'

SO

lal u 6t no so

h6

8
Vdo s6, d6ng d6u;

Chuy6n h6 so lAy i ki6n co

quan c6 li6n quan

HoEc trd.Th6ng bdo tt'ch6i
gidi quy€t hO so-

Vin thu;
B.Q ph{n
ti6p nhSn
vh tr6 k6t

qua

Bu6'c 6

Vio s6,, tl6ng
d6u; LuAn
chuy6n hii
soi/Trd k6t qu6

I
l

I
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Thd'i
gian

Ghi cht

Bi6u m5u/k6t qu:i
Tr6ch
nhiQm

thgc hiQn

NQi dung c6ng viQc thgc
hi6n

Co
quan,
tlo'n vi

Budc
thgc
hiQn

T6n bu6c
thU'c hiQn

60 ngiy

Bi6n bdn gi5'm dinh y khoa theo
M5u s6 78 Phu luc I Nghi dlnh
sO l3l/202141D-CP d6n So'

Lao dQng - Thuo-ng binh vd Xd
h6i.

T6 chuc khdLm gi6rr d[nh
thunng tAt, grii bi€n bdn girim
dinh y khoa d6n 56 Lao dgng
- Thuong binh vd Xe hQi.

Bu6'c 7

T6 chrtu kh6m
gi6m tlinh
thuong tat, gti
bi6n bin girim
tlinh y khoa
al6n 56' Lao
tIQng
Thuong binh
vir X5 h6i.

HQi tl6ng
girim tlinh
y khoa (56'

Y t0)

H0i
tliing
gi6m

ilinh y
khoa

(s6'Y t6)

12 ngiry

56'Lao
tlQng -

Thuong
binh vlr
xeh

Bufc 8 T6ng hgp, lcf
duyQt

9,5 ngiy

- Dp th6o quy5t dlnh diOu chinh
:,,(-^tro cdp, phy cdp uu ddi theo

MAu sd 60 Phu luc I Nghi dinh
sO t:tlZOZtnSD-CP ho{c dg

L -. . ;, .:
thdo quy6t dlnh c6p giAy chfng
nhAn ngudi hu6ng chinh s6ch

nhu thuong binh vir trg cdp, phu

c6p u, d6i theo Mdu sii 59 Phu

lui I Nghi dilh so

1 3 1/202 ln\iD-CP d6i vdi
i

truong ho-p con sot v€t thuong,
con s6t m6nh kim khi hodc c6

- T6ng hop h6 so gi6m dinh
thuong tat cria H6i d6ng
gi6m dlnh y khoa

- Du thdo. quyt5t Olnn dieu
chinh trg c6p, phu.cAp uu cr.Fi

hoac du thao quy6t dfnh cAp.: ,glay chrmg nhan nguol
hudng chinh s6ch nhu
thlrong binh vd tro. cdp, phu
cAp uu d6i v6i trud'ng ho. p
cdn s6t v6t thucrng, cdn s6t

Budc
8.1

Tiing hqp hd
so

Phdng
chuy6n m6n
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Co'
qu an,
tlo n vi

Ghi chriBu'6'c
thq'c
hiQn

T6n bu'6'c
thq'c hiQn

Tr6ch
nhifm

thg'c hi6n

NQi dung c6ng vifc thqc
hi6n Bi,ilu mdu/k6t qu:i Thd'i

gian

rnAnh kirn khi hodc c6 t1; 16

t6n thu'crng co- th6 tam thdi
sau khi girim dinh lai c6 tj, 16

t6n thu'ong co th6 tt 21Yo trd
l€n.

- Du thAo gidy chung nh6n
thuong binh, ngu'oi hudng
chinh s6ch nhu thuong binh

- Hodc Du thdo vdn bin
th6ng b6o ti'ch6i gi6i quy6t
h6 so'(trong d6 n6u rd ly do
tu ch6i

thuo-ng co th6 tan.r thdi
sau khi gi6m dinh lai c6 t1i I€
t6n thuong co th€ tir 2lYo trd
l€n.

- Du' thdo gi6y chring nhAn
thuong binh, ngudi hu6ng
chinh siich, nhu thtLong binh
theo MAu s6 102 Phu tuc I Nghi
dinh s6 l3l 12021 /ND-CP.

- Hodc Du thdo v5n brin th6ng
b6o ttL ch6i giii quydt h6 so.

tilCron

Bu'6'c

8.2
Linh tl?o
phdng xem x6t

Linh aleo
phdng
chuyGn
m6n

Xem x6t, cho f ki6n 01 ngAy

Tn-r'ong hop l:
tinh dAo
pl.rong xem x6t,
xt' lyi h6 so- dd
thAm dinh,
ddng j v6i hd
so cap duoi
trinh

Ldnh clAo

phong
chuy6n
m0n

- Xem xet, xir ly h6 so di
thArn dinh
- PhC duyQt h6 so
- Chuy6n btr6c ti€p theo

- Du thdo quytit dlnh di6u chinh
trg cdp, phu c6p uu d6i theo
Mdu s6 60 Phu luc I Nghi dinh
s6 131/202I,ND-CP hodc du
thao quy6t dinh c6p gi6y ch[ng
nhAn nguoi huong cl.rinh s6ch
nhu'thuong binh va tlo-.c6p. pltu
c6p uu dii theo MAu s6 59 Phu
I hclN dinh s6

0lngdy



Co
quan,
don vi

Bu'6c
thg'c
hiQn

T6n bu6r
thgr hiQn

Tr6ch
nhiQm

thuc hi6n

NQi dung c6ng vi6c thgc
hi6n

Bi6u m6u/k6t qui Thd'i
gian

Ghi chi

131/202I^ID-CP d
truong ho.p cdn s6t v€t thuong,
con s6t mdnh kirn khi hodc c6
tf lQ t6n thuong co th€ tam thdi
sau khi gi6n dinh lai c6 tj lQ

t6n thuong co th6 ti 2lYo tro
10n.

- Dr,r thdo gidy chirng nhAn
thuong binh, ngr"ro'i huong
chinh sdch. nhu thuong binh
theo Mdu s6 102 Phu luc I Nghi
dlnh s6 I 3 l /202 l/t ID-CP.

- Hodc Dg th6o vdn bdn th6ng

o

bdo tir chdi 5t h6 so-.lal u

vol

Truong hgp 2:
t^dnh dao
phdng xem xdt,
xi lf h6 so dE

thdrn dtnh,

4*g kh6ng
d6ng yi voi h6

cap duoiSO

hinh

L6nh <lao

phdng
chuy6n
m6n

- Xem x6t h6 scy dd thdm dinh
- N€u rd jr ki6n kt6ng d6ng 1i

- Chuy6n lai btL6c tru6c
01 ngiy

Bu6'c
8.3

Kf duyQt s6'
Linh tlao

Xem x6t, kf duyQt 01 nghy
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Ghi chti
Thd'i
gian

Tr6ch
nhiQm

thgc hiQn

NQi dung c6ng viQc thgc
hiQn

Bi6u m5u/k6t quri
Co'

qua n,
alo'n vi

Bu'ri'c
thg'c
hi6n

TOn bu'6'c
thuc hi6n

- Quyit dinh di€u chinh trs c6p,
phu c6p uu ctdi theo M6u s6 60
Phu luc I Ngh! dinh sO

131/2021IND-CP ho[c Quytit
dinh cAp si6y chi'ng nhfln
ngudi huong ch(nh. s6ch nhu'

thuo-ng binh vd tro. c6p, phu cAp

uu dii theo M6u s6 59 Phr,r luc I
Nghi dinh sO t:tIZOZtINO-CP
-i..cloi voi truong hqp cdn s6t v6t

thuong, con s6t mdnh kirn khi
ho{c c6 ti lC t6n tl.rtLo-r.rg co th6
tam thdi sau khi giAm dinh l4i
c6 t! le t6n thucrng co th€ tu
2lo/o tro l€,n.

- Gi6y chrlng nhQn thtrong binh,
nguoi hudng chinh s6ch. nhu
thuong binh theo Mdu s6 102

Phu luc I Ngh! dinh sO

131/2021^ID-CP.

- ]{oa. vdn bdn th6ng b6o tt'
ch6i giii quy6t h6 so.

01 ngdyLdnh dao So-

- Ldnh d4o So xem xdt, kf. ^.:duyet ho so

- Chuy6n bu6c ti6p theo

Truong hoB 1:

Ldnh dao So'

xem xet, xu,ly
h6 so dd thdm

clinh, 
. 
ditng .:i

v6i h6 so cAp

dLroi trinh

0l ngdyLdnh dao So

- LZnh dao Sd xem xdt h6 so

- , , .: ., ^ -:- Neu ro y kren knong dong y

- Chuyen l4i budc tru6c

Truong hop 2:

Linh d4o So

xern xet, xt lf
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Co
quan,
dcrn vi

Bufc
thgc
hiQn

TOn buri'c
thg'c hiQn

T16ch
nhiQm

thgc hiQn

NQi dung c6ng viQc thgc
hiQn

Bi6u miu/k6t qui Thdi
gian

Ghi chi

so dE thAm
dinh, nh.mg
khdns d6ns \,
v6i hO so c6p
duoitrhh

h6

Bu'6c
8.4

s6, tl6ngViro
d6u

Vin thu' Vin thu'vio s6, tfting d6u

- QrVQt dinh di6u chinh tro c6p,
phu c6p uu cldi tl.reo frAau sO OO

Phu lqc I Nghi dinh s.5

131120211\D-CP hoac Quy6t
dinh c6p eiey chring nhAn
nguoi huong chinh s6ch nhu
thucrng binh vd tro. c6p, phq c5'p
uu d6i theo MAu si5 59 Phu luc I
Nghi dlnh rO t:tlzOzlnio-CP
O6i vOi truong ho-p con s6t v6t
thu<rng, cdn s6t mAnh kirn khf, ,,.^ :ho4c co ty le ton thuong co thd
t4m thoi sau khi gi6rn dinh lai
c6 tli 16 t6n thuong co- th€ ttr
2loh trd l€n.

- Gi6y chirng nhfn thuong binh,
ngudi huong chinh s6ch nhu
thuong binh theo UAu sO tOZ
PhU luc I Nghi dinh sti
131/2021IND-CP.

- Hoic van b6n th6n b6o tir

0,5 ngiy
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Ghi chti
Thd'i
gianBi6u m5u/kiit qui

Trfch
nhiQm

thq'c hifn

NQi dung c6ng viQc thg'c
hi6n

T6n bu'6'c
thqc hign

Co
quan,
tlo'n vi

Bu'6'c
thqc
hi6n

ch6i giai quy6t h6 s<r.

0

- Quvft dinh di6u chinh-tlo cAp,

php cAp uu ddi theo MAu s6 60

Pt u Luc I Nghi dinh s6

1 3 t /202 l AID-CP hoqc Quy6t
i .idlnh cap eiAy chLrng nh{n

ngtroi hudng chinh. s6ch nhu
thuong binh vd tro cAp, plip cAp

tru tthi theo Miu s6 59 Phu lqc I
Nghi dinh sO t:lIZOZiINO-CP
,:.d6i vo"i truong ho. p con sot v6t

thuong, con s6t mdnh kim khi
hoflc c6 ti 16 t6n thuong co th6

t4m tl.rdi sau khi gi6m dlnh l4i
,l .co ty ld ton thrLo-ng co- the ti'

21oh trct l€n.

- Gi6y ch[rng nhAn thtLong binl.r,

nguoi hu6'ng chinh s6ch nhu
thuong binh theo MAu s6 102

Phq lu. I Nghi dinh sO

131/2021^rE-CP.

- Ho[c vEn b6n th6ng b6o tu
ctrOi tit h6 s<r.lal u

Trii k6t qu6tra

phin
nh$n

16t

B0
ti6p
vir
qu6

Trii k6t qu:iBu'6c
8.5

H6 so duoc luu triL tai Sd Lao d6ng - Thuong binh vd X6 hQi theo quy dlnh hien hdnh.
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Thinh phAn h6 so luu:

- Phi6u ti6p nh6n hO so vd hen tr6 kt5t qu6;

- H6 so d€ nghi hudng tr.o c6p, phu c6p;

- Quytit dinh di6u chinh tro c6p, phu cAp tru d6i hoac quy6t dinh cdLp gi6Ly chung nhAn thuong binh, nguoi hu.dng cl.rinh s6ch nhu
thuo-ng binh.

6. C6ng nh6n tliii vrf i ngu'd'i bi thuong trong chi6n tranh kh6ng thuQc qu6n tIQi, c6ng an (Mr sii TTHC, I.0l0gl0)

03 quy tlinh thuc hi6n

6.1. Diii vti'i ngui'i b! thuo'ng tltud'ng trri tgi dla phuo'ng no'i b! thuo'ng, do 0y ban nh1n dAn huyQn cip Giily chil.ng nh1n bi
thutrng (Md sii tluy trinh: 1.010810-I)

Thoi gian giii quyet: 201 ngey ldm viQc k6tungAy nhQn dt h6 so hgp 16 theo quy dinh. (UBND cAp xi: 57 ngdy; UBND
ca hu en 60 ; So LD-TB&XH:24 n HOi d6na i6m dinh khoa: 60 n a

Co quan,
clo'n v!

Bu'6c
thgc
hi$n

TGn buri'c
thuc hi6n

Trdch
nhiQm

thrl'c hiQn

NQi dung c6ng viQc thgc
hi6n

Bi6u m5u/k6t qu6
Thd'i
gian

Ghi
chI

UBND
cap xa Bu6'c

I
Ti6p nh6n hd
so

BO phan
MOt cua

hd so vi in Phi6u

- Ti6p nhin hd so; ki6m
tra th6ng tin:

Truong hcrp h6 so diy
du, hop 16 thi tiiip nh6n
vA in GidLy ti6p nhdn h6
so vd hen trd k6t qu6.

Chuy6n crin b6 phU tr6ch.

Tluo-ng hop h6 so chua
ddy di thi c6ng ch0'c tiep
nhdn h6 so hu6ng ddn dE

c6ng ddn/ t6 chuc b6
sun

- Gi6y titip nh6n h6 so vd hen trd
k6t qua (M6u s6 01 ban hAnh kdm
theo Th6ng tu sO OtlZotS/tt-
VPCP ngdy 2311112018); H6 so cta
t6 chfc, cdng d6n dd du'oc tiep
nhQn;

- Phi6u y€u cdu. b6 sung, hodn thi6n
h6 so (MAu s6 02 ban hdnh kdn-r

theo Th6ng tu sO 01/2018/TT-
VPCP ngdy 2311112018);

- Phitiu tt ch6i.titip nhdn giai quy€t
h6 so (M6u sO 03 ban hinh kem

0,5 ngiy
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y6u c6u b6 sung, hoirn
thiln h6 so. KCt thiic quy
trinh.

Truong hqp hO so kh6ng
dring quy dinh. thi in
Phi6u tu ch6i ti6p. nhAn

giai quy€t hd so-. K6t thric
quy tlinl.r.

theo Th6ng tu s6 01/2018/TT-
VPCP ngdy 2311112018).

Bu'6'c
2

Xri' lf, thAm
tlinh h6 so

3,5 nghy

01 ngdy

Truong hgp l.:

thdm clinh h6
so .liv du
nhung .chua
ho-p lQ, cAn b6
sung:

- Ctu b0 phu

trach cAp xd;

- t-6nh dao

UBND eip
xi
- Vdn thu.

- Cong"chfc Vdn ho6 - xd
hoi tham dinh; du thAo

-: , ; | ;.

I hong bao oe 0o sung no

so trong thoi h4n 03 ngdy
(03 ngdy chd'b6 sung h6
so' kltong tinlt vdo tltdi
0ra qtat auvel).
- Chuy6n Linh dao

UBND cap xd duy€t
Th6ng b6o.
- Vdn thu viro s6, d6ng
.i

cl au.
-Cd nhdn thuc hi0n tht tuc
hdnh chinh b6 sung h6 so:

chuyOn tluong hgp 2 hodc

).

HoEc tru'ong hgp nguoi
huo-ng trg cAp kh6ng b6

h Thuc hiQn

hd so sau 03
Suno o So
h b Iu o xu

- Th6ng b6o dA nghi b6 sung h6 so
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y lim vi6c k6 tri ngdy
grii vdn. bAn d6 nghi b6
sung; K6t th[c quy trinh.

ngd

Truong ho.p 2:

thdn dlnh h6
so' tIAy dt,
hqp 16 Ge ci
hO so b6
sung)

C6ng chfrc

Vdn hori - xd
h6i

- Ki6m tra, xitc nh4n b6n
khai; t6ng hqp danh srich

- LAp bi6n ban k6t qud
ni6m y€t c6ng khai
- Chuy6n Bu6c 3.

-Ti b6 sung;nh oh oSp an DE thAo danh s6ch dOi tuorrg;

2,5 ngiry

Trunng hqp 3:
thdrn dinh h6
scr dAy dt,
kh6ng hgp 19

(k6 cd h6 so- b6
sung)

C6ng chftc

Vin hoi - xE

h6i

- Dg thao Thdng b6o tir
ch6i girii quy6t h6 so (n6u

16 llf do ru ch6i).
- Chuy6n Bu6c 3.

di
T nh oh oS sbo unep an

hT ma n hh o so
Du th6o Th6ng b6o tt' ch6i gi6i
quy6t h6 so.

2,5 ngdy

Buri'c
3

Kf duyQt
Ldnh
UBND
xd,

oao.,

cap
Xem xdt, duy6t danh sach

d6i tugng

Danh siich d6i tuo-ng. Chuy6n Bu6c

Ho4c Th6ng bdo ti ch6i giAi quyet

4

h6 so.Chu 6n Bu6c 12.

0l ngiry

Bu6'c
4

Ni6m ytit c6ng
khai

C6ng chuc

VEn horl-x6
h6i

Uc hi6n ni6rn y6t c6ng
khai danh sech tai th6n, xd
noi nguoi bi thuong
thucrng trri truoc khi bi
thuong; th6ng biio tr6n
phucrng ti6n th6ng tin dai

Th

chrin oecua ola huon

Danh siich d6i tuong sau khi ni6m
y6t c6ng khai

40 nghy
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ua nhdn dAn6yykienc

10

- DU thdo Vdn b6Ln trinh Phong

LDTBXH;

- Bi6n ban theo Mdu .6 79 Ph, lPc

I Nghi dinh s6 l3ll2021lND-CP;
bi6n bin hqp HQi d6ng x6c nhAn

nguoi c6 c6ng; bi€n bAn ktit qud

ni6rn ydt c6ng khai; kdrn theo giAy

to, h6 so quy dinh tai khodn 1 Di€u
81 Nghi dinh s6 131/2021IND-CP

-"C6n b0 phq tr6ch cdp xE

t6ng ho. p h6 so;
- HQi dong x6c nhdn ngtLo-i

;-c6 cong cAp xa xem xet
.t.dor vol cac truong noP

kh6ng co 1i kitin khi6u nai.
t6 c6o cua nh6n dAn

- C6n b0 php tr6ch cdp xd

t6ng hop h6 so-.14p bi€n
bdn theo MAu s6 79 Phu

lqc I Nghi dlnh s6

l3li2021ND-CP; bi€n.: ,( ^ban ket qua nteln Yet cong
khai;
- Dq thio Vdn bAn trinh
Phon LDTBXH

C6n b0
plu
cdp xd;

- Hoi
xdc nl.rAn

ngtrdi c6
c6ng cdp xd

tr6ch

d6ng
Tiing hg'p h6
so', t6 ch ri'c

hqp HQi dOng

Bu'6'c

5

1,5 ngiy

Vdn bdn trinh Phong LDTBXH;
bi€n ban hop H6i d6ng xdc nl.rdn

ngudi c6 c6ng, bi6n ban k6t qua

ni6m yet c6ng khai. kdm theo gi6y

to. hd so quy dinh tai khoan I Didu
81 Nghidinh s6 131/2021i}JD-CP

Xem x6t, k!'duy6t

Ldnh d?o
UBND cdp
xd

Kf duyQt
Bu'ric

6

0,5 ngiry

V6n b6n trinh Phor.rg LDTBXH;
bi6n bdn hqp HQi dOng x6c nhAn

ngudi c6 c6ng, bi6n bdn.k6t qua

niem y6t cdng khai. kdrn theo gi6Y

td, hd so quy dinh tai khodn I Di€u

- Vdn thu viro s6, tl6ng
dau:

- B0 p.han yQt ct'a
chuy6n h6 so d6n UBND
ca uahu 6n/ Trd k6t

B0 phan
vdn thu;
M6t cua

Bu'6'c

7

Phdt hinh vir
chuy6n hd so
li6n th6ng/
trd hO so'
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81 Nghjdinh s6 131/2021AID-CP

Bu'ri'c
8 tlinh h6 so

Xrfr l;i, th5m
60 ngiy

Bu6c
8.1

Ti6p nhAn h6
so

B6 phan
vdn thu/
M6t cria

- Ti€p nhAn hO so;

- Chuytin h6 so'

Phdng Lao dQng

TBXH.

den H6 so dA nghi th6m dinh. 0,5 ngdy

Buoc
8.2

PhAn c6ng xri
ri

Ldnh dao
Phong Lao
d0ng
Thuong
binh vd XZ

ingr cap
hu en

PhAn c6ng xt lj Xern x6t chuy6n d6n c6ng chri'c xir
ti. 0l ngdy

UBND

huyQn

A
cap

Budc
8.3

Xt I1i, th6rn
dinh h6 so;
hop Ban Chi
dao x6c nhQn

ngud'i c6 c6ng

- Ban Chi
dao x6c
nhdn nguoi
c6 c6ng

huy6n

an v
r6

C6ng
duoc

xri ly

Co qu
cap

chric
giao
l.16 so

- Thdrn dinh h6 so:

- Ban Chi dao xdc nh6n
nguoi c6 c6ng hop xdt
duyOt ttng h6 so; l6p
bi6n b6n xdt duy€t.

- Co'quan y t€ cdp huydn
ki6rn tra v6t thuong thuc
th6 vi 16p bi€n b6n;

- C6ng. chuc 
, 
tluoc giao

xu lj h6 so tong hop h6
so, du th6o gi6y chung
nh bi thucvn

Co quan y te c6p huydn ki6rn tra
v6t thuong thuc th6 vA lAp bi6n bdn
theo MAu sO 46 Phu luc I Nghi dinh
sO t: tIZOZtnqD-Cp ;6i v6i truong
hop cdc gidy to quy dinh tai di6rn a
khodn 2 Di6u 76 Nghi dinh so

131/2021/'I{D-CP kh6ng ghi nhdn
c5c vdt thuong cu rh€ hoAc rruorg
hqp quy dinh tai di€rn b khoan 2
Ei6u 76 Nehi dinh sti
131/2021INE-CP md c6 khai th6m
cic v6tthuong khiic.

55 ngdy
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0l ngdy
GiSy chung nhdn bi thtrong kdm h6
so c6 li€n quan

Xem x6t kf duyQt

Ldnh
Phdng
d0ng
Thuor.rg
binh vir
h0i

ax

dao
Lao

Xen.r x6t ky
duyQt

Bu6c
8.4

01 ngdy
Gi6y chu'ng nhAn b! rhuo-ng kem h6
so c6 [i6n quan

- Xem x6t h6 so dd thdm
dinh

- Ph€ duv6t hd so

- Chu €n Bu<rc ti6 theo

Ldrrh dAo

Vdn phong
UBND cdp
huyQn

Xern xdt h6.^ . ;so cla tllaln
dlnh

Bu6c

01 ngiyGi6y chung nhan bi thuong kdm h6
so c6 li€n quan

DuyQt h6 sir
dao

i
cap

Ldnh
UBND
huyQn

Bu6c
8.6

Ky duyQt

0,5 ngdy
Gi6y chilng nhdn bi thtrong kdm h6

so- c6 li€n quan

VEn thu vdo s6, d6ng
dau;

BQ phAn Mdt cira chuy6n
hd so d,in So Lao dOng -

binh vd Xd h6iThuon

Vdn thu;
B0 phan
M6t cua

Phrit hdnh vd
chLrv6n/ trd h6
SO

BrL6c
8.7

12 ngiyk 6tdu
Tham mu'u,Bu'6'c

9

0,25
ngay

H6 so dA nghl thArn dinh

- Ti6p nhAn h6 so;

- Chuyrin hO so diin
Phdn chu €n m6n.

86 phan
M6t clra

Btr6'c
9.1

Sd' Lao
tI0ng
Thu'o'ng
binh vh

Tir5p nhln h6
SO
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Bu6c
9.2

Ldnh dAo
phong
chuy€n
m6n

PhAn c6ng xir lf H6 so d6 ti€p nhdn 0,5 ngAy

Bu6c
9.3

PhAn c6ng xri
ly

Xt l1i, th6n
tlinh h6 so

COng chirc
duoc giao
xir lj h6 so

ThArn dinh h6 so trinh
ldnh dao xern x6t, ph6
duyet.

- Ds thdo giSy gioi thi€u
kem bin sao gi6y chimg
nhan bi thucmg gili d6n
H6i d6ns si6rn dinh v
khoa c6p tinh d6 x5c dinh
tj' lQ tdn thucrng co th6 do
thuong t4t.

- Hodc dg thio Th6ng
. . ,.. .i . :

Dao tu chol gtat quyet ho
SO n6u 16 I do tu ch6i

D.u thio gi6y gi6i thi€u theo M5u
s6 38 Phu luc I Nghi dinh sO

13 1/20214ID-CP kdrn brin sao gi6y
chirng nhAn bi

Hodc dg th6o Th6ng b6o ti' ch6i
gi6i quy6t h6 so".

09 ngdy

Bu6c
oA

Xem x6t
duy6t h6 scr

k),
Linh dAo
phong
chuy€n
mon

Xem x6t ky duy6t trinh
Linh dao So

D.tr thdLo gi6y gi6i thi6u theo MAu
s6 38 PhU luc I Nghi dinh sd
131/202lA.lD-CP kem bAn sao gi6y
chung nhdn bi thuong

Hogc dg thao Th6ng b6o tu ch6i
lat u 6t h6 so.

01ngdy

x6 hoi

Budc
9.5 Kf duy6t

Ldnh
S<y

dao Kf duyQt v6n bin

Gi6y gi6i thi6u theo MAu sO 38 Phu
luc I Nghi dinh s6 131/2021lND-
CP kem b6n sao gi6y chirng nhdn bi
thuong

Ho[c du thdo ThOn bdo til chdi

0l ngiy
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Buoc
9.6

giAi quy6t l.16 so

Ph6t hdnh vir
. _i .lchuven ho s(,

Vdn thu/BQ
phfn MQt
cua

Ph6t hdnh vdn bAn;

Chuy6n . k6t qua d6n
UBND cdp xd

Gi6ry gi6i thi6u theo M5u s6 38 Phr-1

luc I Nghi dinh s6 131/2021lND-
CP kdm bAn sao giAy chri'ng nh6n bi

Hoac dq th6o Th6ng b6o tir ch6i
giAi quy6t h6 so.

0,25
ngary

HQitl6ng
giSm

tlinh y
khoa (Sti'

Y t6)

Bu'6c
t0

TO chrtu kh:im
g6m tllnh
thuorrg qt, gii
bi6n bdn gi:lm
tllnh y khoa
tl6n 56' Lao
tIQng

Thuong binh
vir Xd h6i.

HQi tI6ng
gi6m tlinh
y khoa (56'

Y t6)

T6 chuc kh6m girim dinh
thuong tat, grii bi€n bAn

gi6rn djnh y khoa ddn So
Lao dQng - Thuong binh
vd XE h6i.

Bi€n ban gi6rn dinh y khoa theo
M6u s6 78 Phu luc.l Nghi dinh s6

131/2021AID-CP ddn 56- Lao d6ng
- Thuong binh vd Xa hQi.

60 ngiy

Sri'Lao
tlQng -

Thuong
binh vi
x5 h6i

Bu6'c
lt

Tiing ho.p, kf
duygt

12 ngiy

Bu'ri'c
l1.l

T6ng ho.p h6
so'

Phdng
chuy€n m6n

- T6ng hqp hO so gi6m
dinh thuong tdt cua HOi

d6ng gi6m dlnh y khoa

- Dq'thdo quyrit dinh cAp

giAy chfng nh{n nguo'i
hudng chinh sdch nhLl

thuong binh vri tro cAp,

- D1r thdo quytlt dinh c6p giAy
chung nhQn nguoi huo-ng chinh
sdch nhu thuong binh_ vir .tro- cAp,

phu cdp uu dii theo MAu s6 59 Phg

luc I Nghi dinh s6 131/202lND-
CP;

- Dq thdo quytit dlnh tro c6p

9,5 nghy
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phu cap uu dai

- Dp thAo quy6t dinh tro
cAp thuong t6t m6t l6n,
gi6y chfi'ng nhdn

- Hoic Dr,r thAo vdn bAn
th6ng b6o tt chOi giai
quyet hO so (trong ct6 n6u
16 I do tt chdi

thuong.tAt mQt lin th"o qry dinh tai
MAu s6 61 Phu luc L Nghi dinh s6
131120:.:IND-CP, gi6y chring nhAn
theo M6u s6 102 Phu luc I Ngh!
dinh s6 13 1/2021IND-CP;

- Ho[c Du thio vdn bdn th6ng brio
. . ,(. .a , :tu choi gidi quy6t ho so (trong do

n€u rO ly do tt chOi).

Bu'6c
tt.2

Lenh tleo
phdng xem x6t

Linh rl?o
phdng
chuy6n
mdn

Xem x6t, cho f ki6n 01 ngiry

Trudng hgp 1:

I-anh d4o
phdng xem xet,
xu lj h6 so- d6
th6m dinh,
-t , ,. , ).oong y vol ho
so "6p duoi
finh

L6nh dao
phdng
chuy6n
m6n

- Xem x6t, xri lf hO so dd
th6m dinh
- PhC duygt h6 so.
- Chuy€n bu6c ti6p theo

- Du thAo quy6t dinh cdp gi|y
chfng nh6n ngudi hudng chinh
s5Lch nhu thuong binh vd .tro- cAp,
phq cAp uu d6i theo Mdu s6 59 PhU
luc I Nghi dinh s6 131/2021lNE-
CP;

,- Du th6o quy€t dlnh trg cAp
thuong.t6t mgt l6n theo quy dinh tai
MAu s6 61 Phu luc I Nghi dinh s6
131/20?:llNE-CP, giey chung nhAn
theo M6u s6 102 Phu luc I Nghi
dinh s6 I 3 1/2021INID-CP;

-' Iou' D1r thrlo Th6ng b6o tU ch6i
6t h6 so.lal u

01 ngdy

Trudng hgp 2:
I-anh dao

Linh d?o
phdng

- Xem x6t h6 so dd thdm
dinh 01 ngdy
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phong xem x6t,

xri lli h6 so di
th6rn dinh,
nhrrng kh6ng
d6ng y v6i h6
so cap du6i
hinh

chuy€n
m6n

- N€u 16 j'ki6n kh6ng
d6ng j.
- Chuy€n lai bu6c truoc

Bu6'c
11.3

Kf duyQt
Linh tlgo

sd' Xem x6t, kf duyQt 0l ngiy

Trudng ho.p 1:

t-dnh dgo So

xem x6t, xu, l1i

h6 so- dE thdrn
-;'olnn, oong y

voi h6 so c6p

ducri trinh

Linh d4o Sd
- Ldnh d4o Sd xern x6t,
ky duygt h6 so

- Chuy6n budc ti6p theo

- Quyiit dinh c6p gi6y chirng nhQn

nguoi huong chinh s6ch . nhu
thuo-ng binh vd tlo- cAp, phu cdp tru
ddi theo Miu s6 59 Phu luc I Nghi
dlnh s6 I 3 l/2021,ND-CP:

- Quytit dlnh trg c6p thuong tAt

rnQt lAn theo quy dinh tqi MAu s6

6l Phu luc I Nghi dinh s6

13 1/2021IND-CP, gi6y chung nh{n
theo MAu sO t OZ Phq luc I Nghl
dinh sr5 r3 l/20214..1D-CP;

- Ho{c Th6ng b6o tu ch6i giai

0l ngdy

Tnrdng hgp 2:

Linh d4o Sd
xern x6t, xu.lj
hd so dE th6m
dinh, lh*g
kh6ng. d6ng.y
v6i h6 so c6p

Ldnh dpo S&

- Ldnh dao So xem x6t h6
so

- N€u rd y ki€n kh6ng
d6ng f
- Chuy6n lai budc tru6c

01ngdy

quytit h6 so.
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du6i trinh

Bu'6c
lt.4

Viro s6, dring
ddu; B6 phin
ti6p nh{n vir
trri k6t qu:i

VIn thu
VIn thu vho s6, tl6ng d6u;
C.hWOn hdsod6nUBND
cip xi

- Quy6t dinh cAp giAy chrlrng nhAn
nguoi hudng chinh s6ch nhu
thuong binh va tlo. c6p, phu cAp uu
ddi theo Mhu s6 59 Phu luc I Nghi
dinh s6 l3ll202lND-CP;
- Quytlt dinh trg c6p thuong t4t

m6t lAn theo quy dinh tai MIu si5

61 Phu luc I Nghi dinh s6
131/202IAID-CP,. Gi6y chung
nhqn theo M6u s6 102 Phu luc I
Nghi dinh sO t: tUZOZtfND-CP;'

Hoac
th6

Th b t honb ao u c oI glal
u So

0,5 nghy

UBND
A-cap xa

Bu6c
t2 Tri k6t qui B0 phen

M6t cira
Trd k€t qu6

- Quytlt dinh c6p gi6y chring nhAn
ngudi huong chinh s6cl.r nhu
thuong binh vdtro c6p, phu c6p uu
dii theo Mdu s6 59 Phu luc I Nghi
dinh s6 1 3 1/2021IND-CP;

- Quyi5t dinh tro cAp thuong tQt
m6t l6n theo quy dinh tai Miu s6
61 Phu luc I Nghi dinh s6
131/202|IND-CP, Gi6y chung
nh6n theo Miu s6 i 02 Phu luc I
Nghi dinh sO t : tIZOZ tND-CP;'
- loaq Th6ng b6o tu ch6i giai
u 6t h6 so-.

0
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H6 so dugc luu trir tai So Lao dQng - Thuong binh vd Xd hQi theo quy dinh hien hdnh.

Thdnh phAn hd so luu:

- Phi6r,r tit5p nhan h6 scr vd hen tra kiit qua;

- H6 so clA nghi hr-ro'ng trg c6p;

- eLry5t dinh c6p gi6y ch[rng nh4n ngudi hu6ng chinh sdch nhu thuong binh vd tro- c6p, phu c6p uu ddi/ Quytit dinh tro. c6p
.!v.

thuo-ng tft rrQt l6n

6.2. Ddi v6'i ngu.d'i b! thu.o'ng thu'dng tril tgi dio phuong khtic, do iy bm nhiin dAn huyAn cdp Giiiy chti'ng nhQn b!

tu'o'ng (Md sO quy trinh: 1.010810-2)

Tho-i gian gidi qr'ry6r:207 ngdy lirm vi6c kd tu ngiry nhpn dir h6 so hqp IQ theo quy dinh. (UBND cdp xd: 63 ngiy; UBND

hu 6n: 60 n So LD-TB&XH:24 n ;HOid6n i6m dinh khoa: 60 n a

Ghi
chri

Thd'i
gianBi6u mAu/k6t qudNQi dung c6ng viQc thr,rc

hiQn

Trich
nhiQm

thgc hiQn

Bu'6'c

thg'c
hi6n

TOn bu'6'c
thrlc hiQn

Co quan,
tlo n vi

0,25
ngiy

- Ci6y ti6p-nhen h6 so vd hen trd
k6t quA (MAu s6 01.ban hirnh kern

theo Th6ng tu s6 0l/2018/TT-
VPCP ngdy 2311112018): H6 so cua
t6 chric, c6ng d6n dI duo. c ti6p
nhdn;

- Phi6u y6u cAu b6 sung, ho2rn thiQn

hO so (MAu s6 02 ban hinh kdm
theo Th6ng tu sO 0t/2018/TT-
VPCP ngdy 231r112018);

- Phi6u tir ch6i ti6p nhAn giii quytSt

h6 so (MAu 15 03 .bun h2rnh kdm
theo Th6ng tu s6 01/2018/TT-
VPCP n a 231t112018

B0 phan
MOt cua

- Tiiip nhin h6 so, ki6
tra th6ng tin:

Trudng hqp h6 .so ddy
du, hop lQ thi ti6p nhan

vd in GiAy ti6p nh4n hd
so vd hen tri k6t qud.

Chuydn c6n bQ/c6ng

chuc phu tr6ch.

Tru'dng hop hd so- chua
dAy duthi c6ng chuc ti6p
nhdn ho so huong ddn dd

c6ng ddn/ t6

ml

b6 hodnsung,

chfc b6
in Phi6uso vasung h6

y6u cAu

Ti6p nhAn h6
so

UBND
A.cap xa

(no i
ngud'i bi
thu'ong
tlang

thu'd'ng
trf)

Bu'6'c
I

)
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Qn hO so. KCt thirc quy
trinh.

Trudng hqp h6 so kh6ng
dring quy dinh thi in
Phi6u ttr ch6i tit5p nhdn
gi6i quy6t h6 so. K€t thric

trinhu

thi

Bu'ric
2 .I nh h6

th6m
so

Xri' I)t,
02 ngiry

Tniong ho.p 1:

thAm dinh h6
so dAy dir
nhrmg chua
hqp 16, can b6
sung:

- Cin $ nhu
hdchc6pxd;

- t-dnh dao
UBND 6p
xil,

-Vanthu.

- C6ng.chuc Vdn hod - xd
h6i th6m dinh; du th6o
Th6ng brio dC b6 sung h6
so trong thdi han 03 ngdy
(03 ngdy chd'bd sung h6
so' kh6ng tinlt vdo tldi
gian gidi quy€t).
- Chuy6n Ldnh dao
UBND c6p xd duyQt
Tli6ng biio.
- .Vdn thu vdo s6, d6ng
d6u.
-Cd nhdn thuc hi6n tht tuc
hdnh"chinh bd sung h6 so:
chuy€n trudng hqp 2 hodc
3.

Hodc truong hqp nguoi
hudng trg c6p kh6ng b6
sung h6 so: Thuc hi6n
hty b6 xir lj h6 so sau 03

liim vi€c k6 tu n an

- Th6ng b6o d6 nghi b6 sung h6 so-.

0l ngdy
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gui vdn. ban d€ nghi b6

sung; K6t thtc quy trinh.

Truong hgp 2:

thdm dlnh h6
so clAy 

" 
du,

hqp lq G6 ca
h6 so bo
sung)

C6ng chuc
Vdn hori -
xd h6i

-Tiilp nnan h6 so b6 sung;

- Dr,r thrio vdn ban dd

ngh! Uy ban nhAn dAn

cap xd noi nguoi bi
thuong thudng tni trudc
khi bi thuong
- Chuy€n Bu6c 3.

- Dy thdo vdn bin d0 nghi Uy ban
.^ inh6n d6n cdp xd noi nguoi bi

thuong thuong tni trudc khi bi
thuong

0l ngdy

Truong hgp 3.:

thdrn cllnh h6
so dAy dn,

kh6ng hqp IQ

(k€ cA l-16 so- b6
sung)

COng chuc
Vdn ho6 -
xd h6i

-T
-T

ilp nhan h6.so b6 sung;
h6m dlnh h6 so;

- Dqr thdo Th6ng b6o tu
ch6i giai quy6t h6 so- (neu
16 lj'do tir ch6i).
- Chuy6n Buoc 3.

Ds th6o Th6ng b6o ti ch6i giai
quy6t h6 so.

0l ngiy

Bu'ri'c
3

Kj, duyQt
Ldnh
UBND
xi

d?o
cap

Xem x6t, duyQt danh s6ch

dor tr..toTt s

Vdn bAn d6 nghl Uy ban nh6n d6n
i-

cdp xd noi nguoi b! thuong thuong
trri tru6c khi bl thuong.

Ho[c Th6ng b6o tir ch6i giAi quy6t
h6 so.

0,5 ngiry

Bu'6'c
4

Phrit hhnh vir
chuy6n h6 so
li6n th6ng/
trd h6 so'

B0 phOn

vdn thu;
MQt cua

- Vdn thu viro s6, dong
dau;

- 89 phan MQt cua
chuy6n hO so d6n Uy ban

VEn ban dC nghi Uy ban nhdn dAn

c6p xd n<ri ngudi b! thuong thud'ng
tr[r tru6c khi bi thuong. Chuy€n
Budc 4;

0,25
ngiy
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ngudi bi thuong thuong
ddnnhdn cap xa nol

rut octru kh b uth ono

faT ,5tk ua

Hoic Th6ng b6o ti: ch6i giai quydr
hO so.

Uy ban
nh6n dAn

A-cap xa
(no'i
ngu'd'i b!
thucrng
thudng
trri tru6c
khi bi
thuong)

Bu6c
5

Ti6p nhQn h6
so'; xii' lf .

thAm dinh h6
so-; T6ng hop
h6 so; t6 chrir
hqp HQi .I6ng;
Kf duyQt

57 ngiy

Thd'i
gia n

kh6ng
thiet
l(tp
trdn

plt an
..

1e tll
M6t
c ttcl

dten
:,tt.

Tltqc
hi€n
ding
tinh

Bu'6r
6

T6ng hqp h6
so

- Can @ phg
Uach c6px[

phq trrich cAp xd
h6 so;

- DU thdLo vdn bin trinh
UBND c6p huyQn;

-.C6n b6
t6ng hgp

- Bi6n ban hop H6i d6ng xric nhfln
nguoi c6 c6ng, bi€n bdn k€t qud
ni6m. y6t c6ng khai, kdm theo giSy
to, hO so quy dinh tai khodn I Di6u

hi dinh sO t : 1ZZOZtnVO-CP

b6n trinh Phong

81N

- DU th6o Vdn
LDTBXH.

02 ngiy

UBND
c6p xd
(no'i
ngu'd'i bi
thu'ong
tlang
thu'd'ng
tr[) Bu'6c K tud Ldnh dao Xem x6t, kjr duyQt - Vdn ban trinh Phdn LDTBXH; a0 5n

I



6l
7 UBND cdp

xd
bi€n bdn hop H6i d6ng xiic nhAn
nguoi c6 c6ng, bi6n brin k€t qud
ni6m y6t c6ng khai, kdm theo giAY

to, h6 so qry ainn tgi khoAn 1 Di6u
81N hi dinh sO t:t/ZOZtNO-CP

Bu'6'c
8

Ph6t hinh vh
chuy6n hd so'

li6n th6ng/
tri hd so'

B0 phan
vdn thu;
M6t ctl'a

- Vdn thu viro s6, tl6ng
diu;

- B0 p.han yQt cua
chuydn ho so"d6n UBND
cdp huyqn/ Tra k6t qud

- Vdn bdn trinh Phong LDTBXH;
bi6n ban hop HQi d6ng x6c nh4n
ngudi c6 c6ng, bi0n bdn kOt qu6
ni6m y6t c6ng khai, kdm theo gi6Y
td, h6 so qry ainn t?i khodn I Di€u
81N hi dinh sO t: tIZOZtruO-CP

0,5 nghy

UBND
cap

huyQn

Bu'6'c

9
Xii' ly,. thAm
tlinh h6 so

60 ngiy

Buoc
9.1

Ti6p nhan h6
SO

B0 ph4n
vin thu/
M6t cira

- Tiiip nhqn h6 scr;

- Chuy6n h6 so d6n
Phong Lao d0ng
TBXH.

Hii so d0 nghi thAm dinh 0,5 ngiy

Bu6c
9.2

Phdn c6ng xu
ti

Ldnh dao
Phdng Lao
d0ng
Thuong
binh vd Xd

:hel cap
huyQn

PhAn c6ng xir ly
Xem x6t chuy6n d€n c6ng chirc xu
li. 01 ngdy

Bu6'c
9.3

XtL ly,. thAm
dinh l-16 so;
hgp Ban Chi
dao x6c nhAn

chuc
giao
h6 so

COng
dr,ro-c

xri lj,

- ThArn dlnh hd so:

- Ban Chi dao x6c nhdn
hn uo I o n sp xe

h Iv tdu tu'

co
o so' q

t

- Co quan y t6 c6p huY6n ki6rn tra
v6t thuong thuc th6 vd 14p bi6n ban
theo Mdu .6 46 ehp luc I Ngh! dinh
sO t:lIZOZtruD-CP dOi v6itrulng

50 ngdy
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ngudi c6 c6ng - Ban Chi
dao x6c
nhAn nguoi
c6 c6ng

';- .quan y te
c6p huy6n

bi6n bin x6t duy6t.

- Co quan y tC cAp huy€n
ki6rn tra v6t thuong thuc
thd vd l6p bi6n brin;

tcr quy dinh tai di€n-r a

kho6n 2 Di6u 76 Nghi dinh
l3l/2021n{D-CP kh6ng ghi nhqn
c6c vdt thuong cu rhe hoac truong
hqp quy dinh tai di€rn b khoan 2
Di6u 76 Nehi dlnh sO

131/2021IND-CP md c6 khai th€m

hqp c6c giay

c6c v€t thuon kh6c.

so

Bu6c
9.4

X6t " d.uVQt,

chuy6n h6 so

Ldnh dAo

Phdng Lao
d0ng
Thuong
binh vd Xi

:.nQl cap
huy6n;

C6ng
duoc

xft lj
chirc
giao
h6 so; - Cdp giey 3hirng nhQn b!

thuong doi voi nhring
trudng hop thu6c thAm
quydn; chuy6n todn b6 hd
so v6 Sd Lao ddng -
Thuong binh vd Xi h6i

GiSLy chtng nhdn bi rhuong a6i vOi
nhirng tluong hgp thu6c th6rn
quy€n kdm h6 so c6 li6n quan

06 ngdy

Bu6c
9.5

Xem xdt h6
so de thAm
dinh

LEnh dao
V6n phdng
UBND cAp

huy6n

- Xem x6t h6 so dE thArn

dinh

- Ph€ duydt h6 so

- Chu 6n Bu6c ti(i theo

Gi6y ch0'ng nhAn bi thuo-ng aOi vOi

nhtng trucrng h-q p thugc th6rn
quy6n kdrn h6 scr c6 li6n quan

01 ngdy

Buoc
9.6

Kf duy6t
Ldnh
UBND
huy6n

dao
:

cap Duy€t h6 scr

Gidy chung nhdn bi rhuong AOi vOi

nhirng tru'dng hSp thu6c thAm
quy6n kdm h6 so c6 li€n quan

01 ngdy
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Budc
9.7

Phdt hirnh vir
chuy6n/ tra h6
SO

Vdn thu;
B0 ph0n
MQt cua

Vdn thtr vdo
.:

dau;

so d6ng

86 phQn MQt crta chuy6n
h6 so dtin Sd Lao dQng -
Thuong binh vd Xd hgi

Gi6y chung nhan b! thuong d6i v6i
nhting truong hop thuQc th6m
quy6n kdm hd so c6 ti6n quan

0,5 ngdy

Sd' Lao
tl0ng
Thu'o'ng
binh vir
xe h6i

Bu'6'c
l0

Tharn muu,
kf duv6t

12 ngiy

Bu6c
l0.l

Bu6c
10.2

Tiiip nhAn h6

SO

B0 phan
M6t cu'a

- Ti6p nhAn h6 so;

- Chuy6n h6 so dtin
Phong chuyen m6n.

HO so dA nghi thAm d1nh.

.,.:. .- .:
Ho so da tlep nnan

0,25
ngay

Phdr.r c6r.rg xu
li

Ldnh dAo
phong
chuy€n
m6n

Phin c6ng xir l1i 0,5 ngdy

B r-Lotc

i 0.3
Xir t17., th6rn
dinh h6 so

C6ng chuc
tlugc giao
xt l1i h6 so

ThArn dinh h6
l6nh dao xem
duyQt.

so trinh
xdt, phe

- Ds thdo giAy gi6i thi6u
kdm bdn sao gi6y chung
nhan bi thuong gui d€n

H6i d6ng gidm dinh y
khoa c6p tinh d6 xric dinh
t1i le t6n thuong co th6 do
thuor-r tet.

Du thdo giAy gi6i thiQu theo Miu
sO :A Pt, luc I Nghf dinh s6

l3ll2021AID-CP kdm bAn sao giAY

chung nh{n bi thuong gLii d6n Hai
aOng giar" dinh. y khoa c6p tinh dti

x6c dlnh ty lQ t6n thucmg ccv th6 do

thucrng tAt. Hodc dg th6o Th6ng
b6o tri ch6i.gi6i quy6t h6 so (n6u 16

lf do tir ch6i).

09 ngdy

BrLoc
10.4

Xem xet ky
duv6t h6 srr

Linh dao
phong
chuydn

Xem xdt kf duygt trinh
Ldnh dqo So

D\r thdo gi6y gi6i thiQu theo MEu

.O :S Phu luc I Nghi dinh s6

131/2021IND-CP kdm bAn sao la
01 ngdy
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mon

dr,r th6o Th6ng
0t h6 so.

cap
h nu nh b t uoh n u d Hen oan

n arnod d nh okh a t n dh eo o v
x dc n th ot tn uh no rho e odv
thucrng tat
b6o tu ch6i

. Hodc
Ial u

Bu6c
10.5 Ky duyQt

daoLdnh
Sd

Kf duyQt v5n b6n

Ci6y gi6i thi6u theo Mdu s6 38 Phu
luc I Nghi dinh s6 l3l/2021n{D-
CP kdm bdn sao gi6y chfng nhAn bi
thuong gt'i diln HQi d6ng girim dinh
y khoa cdp tinh rrs xac dinh tj. l€
tdn thuong co th6 do thuong tat.

oH ca ud hT noaoth b o ut hoo

ual ot h oSe

01 ngdy

Bu6c
10.6

Phrit hdnh vi
chuy6n h6 so

Vdn thu,ts6
phan MQt
cira

Ph:lt hdnh v6n b6n;

Chuy6n . k6t qua
UBND cdp xi

diSn

Gi6y gi6i thi6u theo Miu s6 38 Phu
luc I Nghi dinh so I3l/202lAID-
CP kem b6n sao gi6y chung nh4n bi
thuong gti diSn H6i d6ng gi6m dinh
y. khoa cAp tinh d€ x6c dinh t! 16

tOn thuong co th6 do thuo-ng t6t.
Ho[c dp th.6o Th6ng b6o tir ch6i

lat u 6t h6 so

o ?s

ngay

H6i tl6ng
glam

tlinh y
khoa (56'

Y t5)

Bu'6'c
t1

T6 chfr kh6m
gi6m tlinh
thuong tat, gfi
bi6n bin gi6m
tlinh y khoa
tl6n S& Lao
tIQng

Thuong binh
vhXd h6i.

Hgi tl6ng
gi6m tlinh
y khoa (56'

Y t6)

T6 chric khrim girim dinh
thuong tQt, grii bi6n bdn
gi6m dfnh y khoa d5n Sd
Lao d6ng - Thuong binh
vd Xi h6i.

Bi€n ban gid.rn dinh y khoa theo
MAu sO 78 Phu luc I Nghi dinh s6

l3ll2}2llND-CP dain Sd Lao d6ng
- Thuong binh vd Xa h6i.

60 ngiy

II

I
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Sri'Lao
tlQng -

Thuong
binh vi
xe h6i

Bu'6c
t2

TOng hgp, ki
duyQt

12 ngAy

Bu'6'c
t2.t

Tiing ho.p hO

so

Lflnh tl?o
phdng xem x6t

Phdng
chuy6n m6n

- T6ng hqp hO so giiim
dlnh thu'o-ng tdt cua Hgi
d6ng gi6rn dinh y khoa

- Dg thdo quytit dirn c6p
-: . ,glay chtmg nnan nguol

huong chinh s6ch nhu
thuong binh vir trn cdp,
phr,r cdp tru ddi

- Dg thdo quy6t dinh tlo.:
cap thuong tat tnQt lan,

gidy cht'ng nhQn

- Hoac Du th6o th6ng
b6o tu ch6i gi6i quy6t h6

so- (trong d6 n6u 16 ly do

ti'ch6i

- Dq thAo quy6t dinh cip giaY

chung nhQn nguoi hudng chinh
s6ch nhr"L thuong binh vd tro cAP,

phu c6p uu ddi theo Mhu s6 59 Phu

lpc I Nghi dlnh s6 131/2021lND-
CP

- Dq thiro quy6t dlnh trg cdp

thuong tet mQt ldn theo qLry dinh tai
MAu s6 6l Phu lpc I Nghi dlnh s6

131/2021IND-CP, gi6y chung nhfn
theo M6u sO IOZ Phq lPc I Nghi
dinlr s6 13 l/2021IND-CP

- Ho[c Dr,r th6o Th6ng b6o til ch6i
gidi quy6t h6 so.

9,5 nghy

Bu'6'c
12.2

LSnh tl?o
phdng
chuy6n
m6n

Xem x6t, cho f ki6n 0l ngiy

Truong hgp 1:

[^dnh d?o

phdng xern x6t,

xulyh0 so cti

Ldnh dAo

phong
chuy6n
m6n

- Xem x6t, xir li h6 so- dd

th6rn d!nh
- Ph€ duygt h6 so.

- Chuy€n buoc ti6p theo

- Dg thAo quytSt dinh cep gi Y

h h h h nhu11b n n nguoI uonb c I

h nh th b nhac u uonc a tro ap

h h
S

u ca uu daI theo

I

Mau so 5 9 P Ll

01 ngdy
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thArn

d6ng
so
trinh

dinh,, ,. , \y vol ho
cdp duoi

luc I Nghi dinh SO 131/2021AID-
CP

- DU thio quyilt dinh tro c6p
thuong.tat m6t ldn theo quy dinh di
Miu s6 61 Phu luc I Nghi dinh s6

131/20.J1ND-CP, gi6y chring nhQn

theo Mdu s6 102 Phu luc I Nghi
dinh s6 131/202|IND-CP

- Hodc pu th6o Th0ng b6o tu ch6i
6t h6 so.lal u

Truong hoo 2:

Lenh dao
phdng xem x6t,

xu lli h6 so di
thArn dinh,

{*g khdng
d6ng 1i voi h6
so c6p duoi
trinh

LEnh d4o
phdng
chuy€n
mOn

- Xem x6t h6 so d6 thAm
dinh
- N€u 16 y ki6n kn6ng
dOng 1i

- Chuydn lai bu6c trudc

01 ngdy

Bu6c
12.3

Kf duy6t
LEnh tlao

s6' Xem x6t, kf duyQt 01 ngdy

Truong hop 1:

I2nh dao So
xem xet, xt"li
h6 so dE th6m

dinh, d6ng f
voi h6 so c6p

duoitrinh

Linh d4o Sd
- Ldnh dao So xem xdt,
kf duyQt h6 so

- Chuy6n bu6c ti6p theo

- Quytit dinh c6p gidLy chfng nh6n
ngudi huong chinh sdch nhu
thucrng binh vd.trg cd,p, phg c6,p uu
ddi theo Mdu s6 59 PhU luc I Nghi
dinh s6 131/202llND-ip

- Quytlt dinh tro c6p thuong t6t
mQt ldn theo u dinh tai MAu s6

01 ngdy
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6l Phu luc I Nghi dlnh s6

131/2021IND-CP, gi6Y chring nhin
theo MAu sO IOZ Phq lPc I Nghi
dinh sd 131/2021IND-CP

- Hoac Th6ng b6o tu chOi giai
u 6t h6 so

0l ngiy

- Ldnh d4o So xem x6t h6
SO

- NCu rO j'kitin kh6ng.:
oong y

- Chuy6n lai bu6c tru6c

Ldnh dao So"

Trucrng hop 2:

Ldnh dao S0
xem xet, xft lj
h6 so dd thdm
dinh, Jrhung
kh6ng. d6ng.i
v6'i h6 so- cAp

duoi tr-inh

0,5 ngiy

- Quyiit dinh c6p giAy chung nhdn
ngudi hucrng chinh sach . nhu
thuong binh vdtro. cdP, Phg cAP uu
ddi theo MAu s6 59 Phu lPc I Nghi
dinh s6 131/2021A{D-CP

- Quyiit dinh trg c6p thuon-g tQt

mQt lAn theo quy dinh tai Mdu s6

61 Php luc I Nghi dinh s6
131i202l,tID-CP, gi6y chung nh{n
theo Miu .6 tO2 Phq luc I Nghi
dinh s6 l3l/2021AID-CP

- Ho{c ThOng b6o t} ch6i giai
u €t h6 so

VIn thu vio s6, tl6ng d6u;
Chuy6n hd sod5n LIBND
c6p xd

Vin thu
Viro s6, tl6ng
d!5u; BQ ph6n
ti6p nhfn vir
tr6 k6t qud

Bu'6'c
12.4

0
- Quy6t dlnh cAp gi6y chirng nhAnTrri k€t quhphanB6

Bu6'c
t3UBND TrA k6t qu:i
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i-

cap xa MQt ctra ngudi hudng chinh s6ch nhu
thuong binh vdtlo cdp, phu c6p uu
d6i theo MAu s6 59 Phu luc I Nghi
clinh s6 13 1i202IIND-CP

- Quyiit dinh tro c5p thuong t6t
m6t l6n theo quy dinh tai Miu s6

61 Phu luc I Nghi dinh s6

l3r/2D.:/ND-CP, giSy chung nhAn

theo MAu s6 102 PhU luc I Nghi
dinh s6 131/2021IND-CP
- Iloaq Th6ng b6o tn' chdi giai

quy6t h6 so.

H6 so du<vc luu trft tai So Lao d6ng - Thuong binh vd Xi h6i theo quy dinh hi6n hdnh.

Thdnh phAn h6 so luu:

- Phi6u ti6p nhAn h6 so vd hgn trd ktSt qu6;

- Hd so dA nghi huong tr<r c6p;

-. Quytit dinh cap gi6y chung nh6n ngudi hu6ng chinh s6ch nhu thuong binh vir tro c6p, phu c6p uu ddil euy6t dinh tro c6p
thuong tdt m6t lAn

" -".6'1' 
oiii ud'i lt-cttli b! thlonglhdns. r:rt lsilt, llro'ns khtic, khong rhuQc thim quyin ciip Gii\y chrt.ng nhQn b! thu.o.ng

cfia Uy bon nhfrn dffn huyQn (Md sii quy trinh: t.Ll0gi0-3)
Thoi gian girii quy6t: : tr€n207 ngiy ldm vi6c k€ tu ngiy nhdn di h6 so hop 16 theo quy dinh. 1Ctr th6: UBND cdp xd: 63

n a UBND cd hu n: trdn 60 n a S&LD-TB&XH'.24n a ; H6i d6n irim dinh khoa: 60 n a

Co quan,
clo'n v!

Bu6r
thgr
hiQn

T6n bu'6c
thg'c hiQn

T16ch
nhiQm

thqc hiQn

N6i dung c6ng viQc thgc
hi6n

Bi6u miu/k6t quri
Thd'i
gian

Ghi
chri

UBND
A-

cap xa
Bu6c

I
Ti6p nhQn h6
so

B0 phdn
M6t cua

- Ti6p nhin h6 so', ki6m
tra th6ng tin:

- Gi6y tit5p nhAn h6 so vd hen rrd
k6t qua (MAu s6 0l ban hdnh kern

0,25
ngdy
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(no'i
ngu'd'i bi
thu'o'ng
dang

thu'd'ng
trf)

theo ThOng tu s6 01/2018/TT-
VPCP ngdy 2311112018); H6 so cria

t6 chuc, i6ng dan dd duqc ti6P

nhfln;

- Phitiu y6u cAu b6 sung, hodn thi6n
h6 so (MEu s6 02 .ban hirnh kern

theo Th6ng tu s6 01/2018/TT-
VPCP ngdy 2311112018);

- Phitiu tu ch6i tiiip nh6n giai quyiit
h6 scr (MIu s6 03 .ban hinh kdm

theo Th6ng tu s6 01/2018/TT-
VPCP ngdy 2311112018).

so vZr hen trir
Chuydn c6n
ch[rc phu tr6ch.

Tluong ho. p hd so chua
d6y du.thi c6ng chuc ti6p
nhan ho so huong ddn d€

c6ng dAni t6 chri'c bO

sung h6 so vii in Phi6u
y6u cAu b6 sung, hodn
thien h6 so. K6t thrlc quy
tr:inh.

Trudng hcrp h6 .so dAy

du, hqp l9 thi ti6p nhdn

vd in Gidy tiep nhqn h6

Truong ho-p hd so khdng
dlng quy dinh. thi in

Phi6u tir choi ti€p nhin
giai quy6t h6 so. K6t thuc

trinh.u

k6t qud.

bQ/cOng

02 ngiy
d nh hd so
Xt' tf, rhimBu'6'c

2

01 ngdy

- Th6ng b6,o d6 ngh! b6 sung h6 so'
- C6ng chfc VEn hori - xd
h6i thAm dinh;, du thdo
Th6ng b6o d6 b6 sung h6
so- trong thdi h4n 03 ngdy
(03 ngdy chd b6 strng h6

so' kh6ng tin.h vdo thd'i
gian giai quy€t).

6n Linh daoChu

- Can @ phu

tnich cip x6;

- t-dnh d4o

UBND cAp

- Vdn thu:

Truons hoo 1:

thAm dinh h6

so dAv dt
nhung .chua
h<rp lQ, cdn b6
sung:
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UBND cdp xi
Thdng brio.
- .Vdn thu vdo s6,
ddu.
-Cd nhAn thu'c hi6n rhu ruc
hdnh.chinh bd sung ho so:
chuy6n trudng ho.p 2 hodc
3.

Hodc l.rucrng hgp nguoi
huong tro c6p kh6ng b6
sung h6 so: Thqc hi6n
huy b6 xu ly h6 so sau 03

duy6t

d6ng

ir ngdy
gh! bo
trinh.

n a am e kc tb v
anban de ngul

nSU e thtK cu u

Tru'ong hgp 2:

th6rn dinh h6
so d6y d0,
hop 16 (k6 cA

hO s0 b6
sung)

C6ng chuc
Vin horl -
xd h6i

h6 so b6 sung;

- Du thio vdn bAn dA

nghi Uy ban nhAn d6n
cAp xd noi ngud'i bi
thuong thudng tr-ri tru.6c
khi bi thuong
- Chuydn Bu6c 3.

- Ti6p nhdn - Du th6o vdn ban dC nghi Uy ban
nhdn d6n c6p xi noi nguo-i bi
thuong thuo-ng trir tr.u6c khi bi
thuong

01 ngiy

Truong hon 3:

thin dinh hd
so dAV dt,
kh6ne hoD 16

(k6 ca h6 so b6

sun

C6ng chric
Vdn ho:i -
xi hOi

- Dr,r thao Thong b6o tir
choi giai qryet nO so (n6u

rd lj, do tir ch6i).
- Chuy6n Buoc 3.

nhdnePT oh oS ob unS ob
amTh d hnh So o

Du .thdo Th6ng b6o ri ch6i giai
quydt h6 so.

01 ngdy

I
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0,5 ngiy

Van ban di: ngh! Uy ban nhAn ddn
c6p xd noi ngudi b[ thuong thudng
tr[r trudc khi b! thuong'

Ho[c Th6ng b6o tir ch6i giai quYdt
hti so.

Xem x6t, duygt danh s6ch
d6i tuo. ng

Ldnh dgo
UBND c6p
xd

Kf duyQt
Bu'6'c

J

0,,25

ngiy

Van bdn dC nghi UY ban nhAn ddn
c6p xd no-i ngudi bl thuong thuong
trfi tru6c khi bi thuong. ChuY6n
Bu6c 4;

Ho[c Th6ng b6o tir ch6i giai quY6t
h6 so.

- V6n thu vdo s6, d6ng.:
dau;

- B0 p.han Ygt cua
chuvCn ho so d6n UY ban,^ :,nhan dan cap xa nol
ngudi b! thuong thudng
tr'[r tru6c khi bi thuong./
T16 k6t ua

B9 phan
vdn thu;
M6t cua

Phrit hinh vh
chuy6n hd so
li6n th6ng/
trd hd so'

Bu'6'c
4

Thd.i
gi an

kh6rt.g
thi€t
ldp
trOn-:plnn

-t
tl1en1

Mot
cu'a
dten
ttt.

Thuc
hi€n

57 ngiy

Tiiip nh6n h6
so; Xii' li,
th6m dinh ht)
so; T6ng ho.p

h6 so; t6 chrit
hgp HQi tliing;
Kf duyQt

Bu'6'c
5

UBND
A-

cap xa

(no'i
ngu'd'i bi
thu'o ng
clang

thut'ng
tr[)
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dtmg
tinh

Bufc
6

T6ng hqp h6
sd

- Can b9 phr,r

tach cdp xd;

u trdch c6p xd
t6ng ho. p h6 so;

- Du thAo vdn b6n trinh
UBND c6p huy€n;

-.Crin bQ ph

- Bi€n b6n hgp H6i d6ng x6c nh6n
nguoi c6 c6ng, bi6n ban k6t qud

ni6m. y6t c6ng klai, kdm theo gidy
to, h6 so quy dinh tai khoan t 5i6u

hi dinh sO t: tfZoZtrNO-Cp

bain trinh Phdng

81N

- Dg th6o Vdn
LETBXH.

02 ngAy

Bu6c
7

Kf duyQt
Ldnh dao
UBND c

xi
ap

Xem xet, ky duy€t - Vdn b6n trinh Phong LDTBXH;
bi€n b6n hop H6i d6ng xrlc nh6n
ngudi c6 c6ng, bi6n bdn k6t qu6

ni6m.ydt c6ng khai, kdm theo giSy
to-, h6 so quy dinh tai ktroin I Di6u

hi dinh sO t : IIZOZ t,t'JO-Cp81 N

0,5 ngiy

UBND
A-

cap xa

(no i
ngud'i bi
thu'ong

tla ng
thu'dng

trri)

Bu6'c
8

Ph6t hinh vir
chuy6n hd so

th6ng/li6n
tr6 hoso

B0 phan
vdn thu;
M6t cta

- .Vdn thu' vio s0, d6ng
dAu;

- 86 phan MQt cua
chuy6n h6 so d6n UBND
c6p huy€n/ TrA k6t quA

- VEn b6n trinh Phong LDTBXH;
bi6n ban hop H6i d6ng xric nh4n
ngudi c6 c6ng, bi€n ban k6t qua
ni6m. y6t c6ng khai, kdm theo gi6y
td, h6 so quy dinh t4i khorin I Di6u

hi dinh sO t:tiZOZtit'tO-Cp81N

0,5 ngiy

Bu6c
9

Xii, lf, th6m
tlinh h6 so

60 ngiry

UBND
cap

huyQn Budc
9.1

Ti€p nhdn h6
so

BO phan
vdn thu/
M6r cta

- Ti6p nh6n h6 so;

- Chuydn ho
Phdng Lao
TBXH.

so Cl6n

0ngd
H6 so d6 nghi thAm dinh 0,5 ngdy



0i ngdyPhdn cOng xt li

LZnh dao
Phong Lao
d0ng
Thuong
binh vd Xd

:hQr cap
hu en

Phdn c6ng xu
ri

Btr6c
9.2

50 ngdy
Du thiro vdn ban gui co quan co
- : : : .:

thArn quy6n cdp giaY chung nhin b!
thuong kdm h6 so li6n quan

- Thdrn dinh hd scv:

- Ban Chi d4o x6c nhQrr

nguoi c6 c6ng hoP x6t
duyQt timg hO so

- C6ng.chtlc cluo-c giao
xtr lj h6 so dq thdo v.6n

bAn gui co- quan c6 thim
quyen cap glay cnung
nhfln bi thuong:

' Truong hop . khong
thuQc thdrn quY6n cdP

ei6y chirng nh6n bi

thuong cta Chu. tich UY
ban nhAn ddn cAp truY€n

thi chuy6n.h6 so d6n co
quan c6 thAm quy6n theo
quy dinh tqi khoan 3 hoqc
4 Di6u 36 Nghi dinh s6

131/2021,ND-CP.

+ Nguoi bi thuong lir
Thanh niOn xung Phong

c BQ Giao th6nn6u thu6

C0ng
duoc

xu lli
chuc
giao
h6 so

Bu6c
9.3

Xu li,. tham
clinh h6 so';

hgp Ban Chi
dao x6c nl.rdn

nguoi co c6ng
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nhAn bi thuong.

+ Nguoi b! thucrng Id
Thanh ni6n xung phong
n6u thu6c c6c co quan,

dcrn v! kh6c qudn If thi
chuydn d€n So N6i vu d6

xem x6t trinh Chrl tich
Uy ban. nhAn dAn c6p tinh
c6p gi6y chung nhAn bi

tdi q
odC

an anu th hc u nev v
h so n B G a rho noa o

at d cae a C unhan obp v o

thu

Bu6'c
9.4

Xet duy6t

Linh dAo

Phdng Lao
d0ng
Thuong
binh vd Xi
hQi cdp
huyQn;

X6t duy€t h6 so
Du thao vdn .b6n -gui co quan co
th6rn quy€n cdp gidy cht'ng nh6n bi
thuong kem h6 so li6n quan

06 ngdy

Bu6c
9.5

Xenr
so dA

dinh

Ldnh d?o
Vdn phong
UBND c6p
huydn

x6t h6
thAm

- Xem x6t h6 so di th6m
dinh

- Ph€ duy€t h6 so

theo- Chu 6n Bu6c ti

Du thao v5n.bAn .gui co. quan co
thdrn quy6n cdp giriy cht'ng nhpn b!
thucrng kdrn h6 so li6n quan 01 ngdy

Buoc
9.6

Kf duy6t
Ldnh dao
UBND c6p
huyQn

DuyQt h6 so
Vdn. bdn. gLri .co quan c6 th6rn
quy6n cdp gi6y chung nh6n b!
thuong kern h6 so li€n quan

01 ngdy

I
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0,5 ngdy
Vin bAn gui co quan c6 thArr
qry6n c6p gi6y chung nhgn bi
thtro-ng kdrn h6 so li€n qtLan

viro s6, d6ng

BQ phAn MQt cu'a chuy6n
d6n co luan.;6quyen cap glay

h6 so

nhin b! thuon

Vdn thtt
1loau;

thArn
chtn

Vdn thu;
B0 phan
M6t cua

chr-rydn/ trA l.16

VA

SO

Phet lrdnh
Bu'oc
9.1

Thdi
gicrrt

kh6n.g
thiet
lqp
tr€n

plta n
:

nte 111

Mot
ci'a
dten

t Lt.

Thr.rc

hi€n
di'ng
tinlt

Kh6ng
quy
tlinh
thdi

gian gitii
quyGt

GiSy chri'ng nh{n b! thuong

c6p gi6y chri'ng. nh$n bi
thu'ong; Chuy6n h6 so
tl5n 56' LD-TBXH noi
ngud'i bl thu'ong thulng
trri

Co quan
c6 thAm
quyen cap
gi5y chri'ng
nh{n b!
thuong

chri ng nh{n
bi thuong

cap
.Agray

Bu6'c
l0

12 ngiyk du
Tham mu'u,

t
Bu'6'c

1l

n r<
ngay

Hd so d€ ngh! thArn dinh.

- Titip nh4n h6 so;

- Chuy6n h6 so d6n
Phon chu en mon.

B0 phan
M6t cua

Tiiip nhQn h6
SO

Bu6c
t1.l

Co' quan
c6 th6m
QlYtn.^
cap gray
ch['ng
nh{n bi
thu'o'ng

Sii' Lao
tI0ng
Thu'o'ng
binh vir
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Bu6c
11.2

Phdn c6ng xri'
ti

Ldnh dAo

phong
chuy€n
m6n

PhAn c6ng xu ly Hd so dd ti6p nh6n. 0,5 ngdy

Buoc
r r.3

Xu ly,
dlnh h6 so

thArn
C6ng chirc
duoc giao
xri ly h6 so

Thdrn dinh h6
l6nh dao xem
duy6t.

- Du thAo giSy gi6i thi6u
kdm brin sao gi6y chring
nh{n b! thu<rng gLii dtln
Hdi d6ng giSm dinh v
khoa c6p tinh d€ xric dinir
ty 19 t6n thucrng co rh€ do
thucrng tAt.

Ho{c dr.r thao Th6ng bdo
tri ch6i gidi quy6t h6 so
n6u 16 I do tir ch6i

so tlinh
x6t, phe

D.u thio gi6y gi6i thiQu theo Miu
s6 38 Phu luc I Nghi dinh s6

131/2021[{D-CP kdm bAn sao gi6y
chring nhdn bi thuong gui d6n H6i
d6ng gi6m dfnh y khoa cAp tinh d6
xric dinh t! 19 t6n thu'ong co- th6 do
thucrng [at. Hoac dU thao Th6ng
b6o ti ch6i gizii quy6t h6 so.

09 ngdy

Buoc
tt.4

Xem x6t kli
duy6t h6 so

Ldnh dao
phong
chuy6n
m6n

Xem x6t kli duyQt rrinh
Ldnh dao 56'

D.u th6o gi5y gi6i thi6u theo Miu
s6 38 Phu luc I Nghi dinh s6
13112021/ND-CP kdm b6n sao gi6y
chirng nh{n bi thuong gti diin H6i
d6ng giiirn dinh y khoa c6p tinh d€

xric dinh t1i 16 t6n thuong io ttrtj ao
thuong tAt

b6o tri ch6i
dq thrio Th6ng
€t h6 so.

. Hodc
lal u

01 ngdy

xfr hoi

Bu6c
1 1.5 Kj'duy6t LEnh d?o

Sd
Kjz duy6t vdn b6n

Gi6y gi6i thiQu theo MAu s6 38 phu

luc I Nghi dinh so I3l/202tAtD-
nhAn biCP kdm b6n sao ta chri'n

0l ngdy
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hna l1-I dnon oH oLT deuonht o

en thax dchn dthk ao ca vpv
ttontho uht dotn uh onot o

cu ohtab ohT oath odcaoH ngu
lal u tlt h6 so.

0,25
ngary

CiAy gi6i thi6u theo M6u s6 38 Phu
luc I Nghi dinh s6 13i/2021ll'lD-
CP kdm bAn sao giAY chirng nhdn bi
thrrong gti d6n Hc.,i datng gi6rn dinh
y khoa c6p tinh d6 x6c dlnh tY lQ

t6n thuong co th€ do thuong tat'
Ho[c du thiro Th6ng biio tt ch6i

1ar u et h6 so.

Ph6t hdnh vdn b6n;

Chuy6n . ktit qud dtin
UBND cAp xi

Vdn thu/BQ
phan MQt
cua

Ph6t h2rnh v2r

chuy€n h6 so-

Bn6c
I r.6

60 ngiy
Bi6n bin gi6m dinh Y khoa theo
MEu s6 78 Phu luc I Ngh! dlnh s6

131/2021ll'{D-CP c1t5n So Lao il6ng
- Tl-ruong binh vd Xa hQi.

T6 chuc kh6m gi6m dinh
thuong tat, gui bi€n bdn
gi6m dlnh y khoa d6n Sd
Lao d6ng - Thuong binh
vd Xd hOi.

HQi tl6ng
gi6m tllnh
y khoa (Sti'

Y t6)

T6 chrtu kh6m
girirn tlinh
thu'ong tit, giii
bi6n bfrn gi6m
tlinh y khoa
tliin Sti' Lao
tIQng
Thuong binh
vhXih t.

Bu6'c
l2

HQi tl6ng
gi6m

ilinh y
khoa (56'

Y t6)

l2 ngiyTiing ho.p, kf
duyQt

Bu'6'c
13

Sri'Lao
tlQng -

Thu'o'ng
binh vi
xeh

9,,5 nghYthiro
nhAn

dinh c
huon

p giav
chinh

aquy6t
n uolchrin

-Du- T6ng ho-p h6 so gi6m
dinh thuo-n t6t cta HQi

Phdng
chuy6n m6n

T6ng ho.p hi)
SO,

Bu6'c
13.1

I

I
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d6ng girim dinh y khoa

- Ds thAo quy6t dlnh c6p
gi6y chimg nh6n ngudi
hudng chinh s6ch nhu
thucrng binh vd tro c5p,
phu c6p uu ddi

- Dg th6o quy6t dlnh tro
c6p thuong tdt m6t lin,
gi6y chfng nhAn

- Hoic Dp th6o v6n bdn
tt

ttr

oth n b oa hc o a(t
b

u t ohe so f no d no eq v u( b

r odo c oh

srich nhu thuong binh
phu cdp uu dii theo MA
luc I Nghi dinh s6 13ll202 l/ND-
CP

- Du thdo quyi5t dlnh tro- c6p
thuong.t6t rn6t lAn theo quy dinh tai
Mdu s6 61 Phu luc I Nghi dinh s6

I 3 1/20?.-1,ND-CP, gi6y chirng nh6n
theo M6u s6 102 Phu luc I Ngh!
dinh s6 l3ll2O2llND-CP

- Ho4c Dg thrio Thong bdo rir chdi
gidi quydt h6 so.

v2r .tlo c6p,
u s6 59 Phu

Buric
13.2

L6nh at?o

phdng xem x6t

Linh .I?o
phdng
chuy6n
m6n

Xem x6t, cho f kiSn 0l ngiry

Truong hgp 1:

I.6nh dAo

phdng xem x6t,
xu lf h6 so di
tham dinh,
d6ng 1i voi h6
so 

"6p duoi
fthh

LEnh dao
phong
chuy6n
mOn

- Xem xet, xu ly h6 so dZ
thAm dinh
- Phd duydt h6 so-

- Chuy6n bu6c ti€p theo

- Du thAo quy6t dinh c6p gi6y
ch[rng nhdn ngudi huo-ng chinh
s6ch nhu thuong binh- vd.tro c6p,
phu cAp uu tl6i theo MAu s6 59 phu

luc I Nghi dinh s6 IJI/2021IND-
CP

- Du th6o quyi5t Oint tro cdp
thuong.t6.t m6t lAn theo quy dinh tai
Mdu s6 6l Phu luc I Nghi dinh s6

l3l/202-llND-CP. gi6y chring nh6n

theo MAu so 102 Phu luc I Nghi
dinh s6 131/2o2tarD-bp

01 ngdy

I
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- Hoic DU thdo Th6ng b6o tri ch6i
lar 6t h6 sou

01 ngdy

Ldnh clao

phdng
chuy€n
rn6n

Trudng ho.p 2:

Ldnh dao
phong xern x6t,. .. . ).xu ly ho so oa

thAm dinh,
nhrmg kh6ng
dong j voi h6
so c6p dr,roi

tdnh

01 nghy

- Xem x6t h6 so dd thArn
dinh
- NCu rO j'kiiln khdng
d6ng i
- Chuytin lai bu6c tlu6c

Xem x6t, kf duyQt
Lflnh tlgo

sd'Kf duy6t
Bu'6'c
13.3

0l ngdy

- Quyt5t dinh c6p gi6Y chirng nhfn
ngudi huong chinh sdch . nhtt
thuo-ns binh vd tro- cap' Phg cdP uu
ddi thlo MAu s6 59 Phu ltrc I Nghi
dinh s6 131/2021IND-CP

- Quytit dinh tro cdP thuong tft
,rQi fAn theo quy dinir tai Mdu s6

61 Phu luc I Nghi dinh sd

i311202lAID-CP, giAY chung nhQn

theo MAu tO tOZ Phu lPc I Ngh!
dlnh s6 1 3 1/2021II{D-CP

- Ho{c Th6ng b6o tu ch6i giei
u Ct hO so.

- Linh d4o.So xem x6t,
kjr duy6t h6 so

- Chuy6n bu6c ti5P theo

Ldnh dao So'

Tru'ong hgp l:
Ldnh dgo So
xem x6t, x[L Iy
hd so dd thArr
dinh, . 

d6ng .y
v6i h6 so cAp

duo'i hinl'r

01 ngdy
- Ldnh dao Sd xerr xdt h6
so

L6nh dao SoTnrong ho.p 2:

Ldnh dao Sd
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xern xet, xu.lf
h6 so di th6rn
dinh, nhung
kh6ng ddng 1i

voi h6 so c6p

du6itrhh

- N€u 16 yi ki6n kh6ng
d6ng y

- Chuy6n lai bu6c tru6c

Bu6'c
13.4

Vdo s6, d6ng
d6u; BQ phfn
ti6p nh{n vdr

trii k6t qu6

VEn thu
Vin thuvho s6, tling d6u;
Chuy6n h6 so'tl6n UBND
cap xa

- Quytit dinl c6p giSy chirng nhAn
nguoi huong chinh s6ch nhu
thuong binh vAtro cdp, phu c6p uu
dii theo MAu s6 59 Phu luc I Nghi
dinh s6 131/2021n{E-ip

- Quy6t dinh trg cAp thuong t6t
rn6t lAn theo quy dinh tai Miu sti
61 Phu luc I Nghi dinh .6
13112021/I\ID-CP, gi6y chung nh6n
theo Miu sO tOZ PhU luc t Nghi
dinh sO I311202tlND-bp

- uoaq Th6ng b6o tir ch6i giai
u 6t h6 so

0,5 nghy

UBND
A-

cap xa

Buri'c
t4 Tri kiit qu:i BO phQn

M6t cua
Trd ktlt quA

- Quy6t dinh cAp gi6y chirng nhAn
ngudi hudng chinh s6ch nhu
thuong binh vdtro c6p, phu c5p uu
dii theo Mdu s6 59 Phu luc I Nghi
tlinh s6 13 1/2021AID-CP

- Quy6t dinh trq c6p thuong t6t
m6t l6n theo quy dinh tai MAu s6

P16 h uc I hN sod nhu
J 1 02 12 DAI CP a hc nu' nh nob v 4b

ht eo aM u So 02 Ph cu I Nu

0

I
I
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dinh s6 13112021
- Ho[c Th6ng

AIE-CP
b6o tU ch6i glal

quy6t hd so.

H6 so- dugc luu trfr tai Sd Lao d6ng - Thuong binh vd Xd h6i theo quy dlnh hiQn hinh.

ThAnh phAn hd so luu:

- Phi6u ti6p nh4n h6 so vir hqn trd k6t qu6;

- Hd so d€ nghi huong tro c6P;

- euy.it dinh c.{p gi6y chirng nhin nguoi huong chinh s6ch nhu thuong binh vir trq cap, phu c6p tru ddi/ Quy6t dinh trg c6p
thu'ongflffi'ff."d6i, 

c6p phuong tiQn trg.girip, oonr^:o.chinh.hinh, phu'ong tiQn, thi6t billc: htii clircrrine 
{o-r yoi

tru.d.ng h. p tlang s6ng. t4i gia ainh ho?c tlang Auo;c-"uOi du6ng tfp trung t4i c6c co s6' nu6i du'6'ng, tli6u du'6'ng do tlia
phu'o'ng quin llf (M5 s6 TTHC: 1'010811)

02 quy trinh thuc hi€n

7.1. Tru.dng h,p cfrp phuong tiQn rr9'gitip, tlyng cqt chinh hinh, phu'ong ri\n, thiit b! phltc hii chit'c ndng (Md si| quy
trinlt: I.0l08l l-l)

giai quy6t: 42 ngity ldm vidc k6 tt' ngdy nhgn du h6 so h' p 16 theo quy dinh. (Phong LD-TB&XH/ Co s6- nu6i du6ng'Thoi gian
di6u dudn do dia hrron udrn I So LD-TB&XH: 20 n a

- Giay tiilp nhan h6 so vir hqn trd k6t
qua lMiu sO 0l Uan hAnh kdm theo
Thong tr.r sa OtlZOt8/TT-VPCP ngiy
,j,ll112018); Hd so cua t6 chuc, c6ng
ddn dd dugc tit5p nhan;

- Phiiiu y€u cAu b6 sung, hodn thi€n

Thd'i
gianBi6u m5u/kiit quri

NQi dung c6ng viQc thq'c
hi6n

Tr:ich nhi6m
thr,rc hiQn

TGn bu6'c
thg'c hiQn

Bu'6'c
thg'c
hi6n

Co quan,
tlo'n vi

0,25
ngiy

- Ti5p nh{n hb so, ki6m
tra th6ng tin:

Trudng hgp h6 .so diy
du, ho.p lQ thi ti0p nhdn
vd in GiAy tiep nhqn h6
so va hen trd k€t qud.

86 phAn Ti6p
nhan va tra ket
qu6/ Chuy0n
vi0n phu tr6ch

xt ly tai co sd
nu6i du0ng,
di6u dudn

Ti6p nh$n
h6 so

Bu6'c
I

UBND
cap

huygn/
Co'sii'
nu6i

:22 n
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Co'quan,
tlo n vi

Bu'6c
thgc
hiQn

T6n buri'c
thqc hiQn

Tr6ch nhi6m
thgc hiQn

NQi dung c6ng vi$c thu'c
hi6n

Bi6u miu/k6t qu:i
Thd'i
gian

n Bu6'c ti6p theo

Truong hop ho so- chu,a

ddy du thi c6ng chi"rc ti6p
nhdn h6 so. hucrng din d€
c6ng d6n/td chric b6 suns
ho so va in Phi6u veu cil
b6 sung, hodn thien nO

so. Kdt thtc quy trinh.

Truong hqp hO so kh6ng
dring quy dinh thi in
Phi€u ttr ch6i ti6p nhAn
gidi quytit h6 so. Krit thric

trinhu

Chuy6
Th6ng tu sO O1ZZOtS/TT-VPCP ngdy
23n112018);

- Phi6u_til chOi tiep nhAn gidi quy6t h6
so (Mdu s6 03 ban hdnh kdm theo
Th6ng tu sO OtlZOtSltT-VpCp ngdy
23nU2018).

ho os Ma Su o 20 b han anh k tm il( eo

Buri'c
2

c6ngPh6n
xir lf

Linh tl?o
Phdng Lao
tIQng
Thucrng binh
va xa ho/
LEnh tl4o co
s6' nu6i
du6'ng, tlidu
du6'n

Phin c6ng xri lj H6 so duoc chuydn d6n cdng chuc xu
ti.

0,25
ngiy

du6'ng,
di6u

du'6'ng do
tI!a

phuong
qudn lj

Bu'6c
3

Xii'tf, th6m
dinh hd so'

Chuy€n vi6n

duoc giao xu l1i

h6 so
13 ngdy
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Co'quan,
alo n vi

Thd'i
gianBi6u m5u/k6t quriNQi dung c6ng viQc thrlc

hi6n
Trich nhiQm

thqc hiQn
TGn bu6'c
thq'c hiQn

Bu6'c
thg'c
hi6n

02 ngdy

- Th6ng b6o d6 ngtr! b6 sung h6 so

- Chuy6n vi6n du-o. c giao xiL lli
h6 so thAm dinh; du thaio

Th6ng brio dC b6 sung hO

so trong thoi han 03 ngdY
(03 nsdy chd'b6 sttng h6
so khong tin.h vdo thd'i
gian giai quy)t);

- Chuy6n Ldnh dao
Phong Lao dQng
Thuong binh vir Xa hQi/
Ldnh dao co so nu6i
dudng, di6u dudng duYQt

Th6ng b5o.
- Vdn thu vdo s6, ct6ng
dAu; chuy6n bQ. phfn titiP
nh6n vir tri k6t qu6 gui
Thdng b6o cho c6 nhdn
thuc hiQn thu tyc hirnh
chinh;
- C6 nhdn, t6 chric bO sung
-: . .l
ho so: chuyen trucrng nop
2 noac J.

Ho[c truong hop C6 nhdn
ho4c d4i dign .co quan,
don vi kh6ng b6 sung h6
so: Thuc hien hn bo xu

- Chuyen vi6n
duga giao xiL l1i

h6 sct

- I-enh dao
Phdng Lao
dQng - Thuong
binh vd Xa h6i/
LInh d4o co sd
nu6i dudng,
diAu dudng;

BO phan titip
nhan ve tra ket
que;

-Vinthu.

Tnldng hgp 1:

thdm dlnh hd
so diy du
nhung chua
hqp IQ, cdn
b6 sung:
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Co'quan,
tlo'n vi

Buric
thg'c
hi6n

TGn buric
thgc hiQn

Tr{ch nhiQm
thgc hiQn

NQi dung c6ng viQc thr,rc
hi6n Bi6u m6u/k6t qu6 Thd'i

gian

vi6c k6 tu ngdy gti vdn
ban d€ nghi b6 sung; K6t

trinhthtc u

liho so sau 03 ngdy ldrn

Tru<mghgp 2.:

thdm dlnh h6
scr ddy 

"dir,hqp 16 (kd cA

h6 so b6
sung)

- Chuy6n vi6n
duq,c giao xi ti
h6 so

p nh4n h6 so b6 sung;

- Th6m dinh h6 so;

- lap d,anh s6ch ngud'i
tluoc cdp s6 theo d6i
phuong ti€n tro girip,
dUng cu chinh hinh,
phuong ti6n, thi6t bi phpc
h6i chric n6ns.
- Chuy€n Budc 4.

-Ti Danh siich ngucri duoc cAp sO theo d6i
phuong tiQn trq girlp, dung cp chinh
hinh, phuong ti6n, thi6t bi phuc h6i
chuc ndng theo MAu sO 87 Phu luc I
Nghi dlnh s6 tzttzozttND-cP kdm
citc gidy to li€n quan 09 ngdy

Trudng hgp 3:
tham dinh ho

':so oay du,
kh6ng hon 16

(kC ca hd so
b6 sung)

- Chuydn vi6n
dr-roc siao xu lV

h6 so

- Ti6p nhdn h6.so b
- ThArn dinh h6 so;

, ?.u 
,fi: rhong b6o tu

cnol grar quyet ho so
(trong d6 n6u 16 ly do tir
ch6i)
- Chuy€n Budc 4.

o sung; D.g thao Th6ng b6o tir choi giai quy6t
h6 so.

09 ngdy

UBND
cap

huyQn/
Co s6'

nu6i
du6'ng,

tIi6u
du6'ng do

.Iia
phu'ong
quin ly

Buric
4

Xem x6t kj
duyQt

Linh
Phdng
tI0ng

d?o
Lao Xem x6t kf duyQt 01 ngAy
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Co'quan,
tlo n vi

Bu'6'c
thq'c
hi6n

T0n bu'6'c
thu'c hi6n

Trrlch nhiQm
thg'c hiQn

NQi dung cdng viQc thUc
hi6n

Bi6u m6u/k6t quii
Thd'i
gian

Thu'crng binh
vh Xi hQi

Trud'ng ho-p

1: Ldnh clao

Phong LD-
TBXH/ Ldnh
dao co so
nu6i dtL6ng,
di€u dr'.dng
xern x6t h6 so,
..t , ," ).

cong y vor no

so c6p duoi
trinh

Ldnh dao
Phong Lao
dQng - Thuong
binh vd Xa h6i/
Ldnh clao co so
nupi dudng,
di6u du6ng

- L^anh dao Phong LD-
TBXL LEnI.T dao co so

., ).
nuor duo-ng. orerr ouo-ng
xem xdt, ph€ duy6t h6 so

- Chuy6n bu6c ti6p theo

Danl.r s6ch r.rguoi duoc c6p s6 theo ddi
phuo-ng tiOn tro. girip, dr,rng cy chinh
hinh, phuong tiCn,- thiet bi phuc h6i
chric ndng theo Mdu s6 87 PhU lttc I
Nghi dinh s6 I31/202I,AID-CP kdrr
ciic gi6y td 1i6n quan

Hodc dg thao Th6ng b6o tir ch6i gidi
quy€t h6 so.

01 ngdy

Truong hgp 2:

LSnh dao
Phong LD-
TBXFV Ldnh
cl?o co' so'

nu6i du6ng,
di6u drL0ng
xem x6t h0 so

nhtrng kh6ng
d6ng y v6i h6
sn cAp duoi

LEnh dAo
Phong Lao
d6ng - Thuong
binh vd Xa h07
LEnh d4o co sd
nupi du5ng,
di6u dudng

- Ldnh d4o Phong LD-
TB)GY LEnh dao co so-..:nuor cluong. oreu ouong
xem x6t h6 so. , ,.; ,, ^ ':- Neu ro y kren KXong Oong

t
- Chuy6n lai bu6c trutvc

01 ngdy
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Co'quan,
clo n vi

Bu6'c
thgc
hiQn

TGn bu6c
thu'c hi6n

Tr6ch nhiQm
thuc hi6n

NQi dung c6ng viQc thgr
hi6n Bi6u mAu/k6t qu6

Thd'i
gian

hinh

Bu'6c
5

Xem x6t h6
scr aI6 thAm
alinh

Linh tl4o Vin
phdng UBND
c6p huyQn

01 ngiy

Truonghqp 1:

Ldnh dao V5n

Rlldng UBND
c6p huyQn

xem x6t, xri"ly
h6 so- di thtun
dfnh;. d6ng 1i

v6i h6 so

Ldnh dao Vdn
phdng UBND
cAp huy€n

- Xem x6t h6 so dd thAm
dinh

- Ph€ duy€t h6 so

- Chuyrin Buoc ti5p theo

Danh s6ch nguo-i duoc c6p s6 theo d6i
phuong tiQn tro giip, dung cp chinh
hinh, phuong ti6n, thi€t bi phuc h6i
chirc n6ng theo M6u sd 87 PhU lpc I
Nghi dinh sO 13t/ZOZtniD-CP kdrn
circ gidy to li€n quan

Ho[c dr,i thao Th6ng bdo ttl ch6i gizii
u 6t h6 so.

01 ngiy

UBND
cap

huyQn/
Co's6'
nu6i

du6'ng,
tIi6u

du&ng do
tlia

phu'ong
quin lf

Truong hgp 2:
I^dnh dao Vdn
plong UBND
cdp huygn
xern x6t, xu.ly
h6 so dd thArn

dinh $*g
kh6ng d6ng.j
vcri h6 so cdp

duoi trhh.

Linh dao Vdn
phdng UBND
cAp huy6n

- Xem xet h6 so di thArr
d!nh

- , ,.;- l\eu ro v Klen khons
d6ng !
- Chuy6n l4i Budc tru6c 01 ngdy
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Co quan,
alo'n vi

Bu'ri c
thgc
hi6n

TGn bu6'c
thu'c hi6n

T16ch nhiQm
thg'c hiQn

NQi dung c6ng viQc thgc
hiQn

Bi6u miu/k5t qu6
Thd'i
gian

Bu'ri'c
6

Kf duyQt
LSnh
UBND
huyQn

tI?o
cap DuyQt hd so' 01 ngiy

Tnrolrg l.rop l:
Lanh dao

UBND c6p

huy6n xem
x6t h6 so,

oong y vol no

so- c6p duoi
hinh

- Ldnh d4o
UBND cdp

huyQn.

- Lanh d4o UBND cAp

huy6n xem xdt, kli duyet h6

SO;

- Chuy6n bu6c ti6p theo

Danh s6ch nguoi duoc cAp s6 theo d6i
phuong ti6n trg girip, dqng cp chint
hinh, phuong tiQn,_ thi6t bi phuc h6i
chirc ndng theo Mdu s0 87 Phu tuc I
Nghi dinh sO l:t/ZOZtltID-CP kdm
c6c gidy td li€n quan

Hoic Th6ng bdo tir ch6i giai quydt hd

so'.

01 ngdy

TnLong hgp 2:

Ldnh dqo

UBND cap

huy6n xem
x6t h6 so
nhmg kh6ng
d6ng j v6i h6

so c6p duoi
trinh.

- Ldnh d4o
UBND cdp

huy6n.

- Ldnh dgo UBND cdp
huy6n xem xdt h6 so
- Ndu 16 y ki6n kh6ng d6ng

t
- Chuy6n I4i buo'c truoc 01 ngdy

Bu6'c
7

Ph6t hinh
vin bin

Vin
ph6n
nh$n

thu'; BQ

ti6p
vir tri

ki5t quzi

- Vdn thu vdo s6, d6ng dAu;

ph6t hdnh vin ban;
.t . ^- B0 phan tlep nhan va

tr6 k6t qud chuy6n hd scr

d6n So LD-TBXH

Danh s6ch nguoi duoc cAp sd theo ddi
phuong ti6n tro. girip, dung cg chini
hinl.r, phuong tien,- thi6t bi phuc h6i
chirc ning theo MAu s6 87 Phu luc I
Nghi dinh s6 t3I/ZOZIAID-CP kdm

0,5 ngiy
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Co quan,
don vi

Bu6'c
thg'c
hi6n

TGn budc
thrEc hiQn

Tr6ch nhiQm
thg'c hiQn

NQi dung c6ng viQc thg'c
hi6n Bi6u miu/k6t quri

Thd.i
gian

citc gidy to li6n quan

Hodc Thong b6o tir choi giAi quytit ho
so.

Bu6c
8

Tham muu,
kf duy6t 20 ngdy

Bucyc

8.1

Ti6p nhdn hO

SO

phdn M6tB6
cfa

-.: , ^ , :- I lep nnan ho so;

- Chuyrin hO so' d6n
Phon chu en mon.

H6 so d6 nghi thdm dinh
o ?s

ngiry

Bu6c
8.2

c0ngPh0n
xu lf

Ldnh
phdng
m6n

dao
chuy6n Phdn c6ng xri l1i H6 so dE ti6p nh6n. 0,5 ngdy

56' Lao
tIQng
Thu'ong
binh vh
xe h6i

Bu6c
8.3

COng chuc
duoc siao xu lV
h6 so

Xri lf, thArn
dinh h6 so

- Th6m dinh h6 so

- Ki6m tra. d6i chi6u, du
thdo quyiit dinh cdLp ti€n
rnua phuong ti€n trg
girip, dung cu chinh hinh,
phucrng ti6n, thitit bi phuc
hOi chuc ndng;

- Lap, cdp n}6t 56 quan
1! ngudi dugc cdp
phuong ti6n tro girip,
dUng cu chinh hinh,

- Du thao Quy6r dinh cdp tidn rnua
phuong ti€n trg girip, dung cu chinh
hinh, phuong ti6n, thi6t bi phuc h6i
chuc ndng theo Mdu s6 69 Phu luc I

Nghi dinh s6 t:Vzozt,tqD-cP vd t6p
56 theo d6i cta ttng d6i tuo-ng theo
Mdu sd 88 Phu luc I Nghi dlnh s6
131/2021^JD-CP.

- 56 qurin lj nguoi tluoc c6p phuong
tiQn trg girip, dung cu chinh hinh,
phuong ti6n, thi6t bi phUc h6i chric

theo Mdu s6 89 Phu luc I Nan hin

09 ngdy
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Co quan,
tlo n vi

Bu'6'c

thg'c
hi6n

TGn bu'6'c
thg'c hiQn

T16ch nhiQm
thuc hi6n

NQi dung cdng viQc thuc
hi6n

Bi6u m5u/k6t qu:i
Thd'i
gian

phu'o-ng tiQn. thi6t bi phuc
h6i chuc ndng

- Du thAo quyet dinh c6p

tlen mua phrrong tren tro
giip. dung cr,r chinh hinh.
phLrong ti6n. thi6t bi phuc

hdi chric nf,ng theo MAU

s6 6e fhp luc I Nghi dinh
s6 131/2021AID-CP vir
l4p 56 theo d6i cta tirng
d6i tugng theo Mdu s6 88
Phu lpc I Nghi dinh s6

131/2021^[D-CP.

Ho[c dU thdo Th6ng.b6o
tu ch6i giAi quy6t. h6 so-

(n6u r6 l! do ttr ch6i).

dlnh s6 131/202lltID-CP.

Hodc dr,r thdo Th6ng bdo tu choi giai
quy6t h6 so.

Br-L6c

8.4
Xem x6t ky
duy6t h6 so"

Linh
phdng
rn6n

dao
chuy€n

Xem x6t kj, duyQt trinlr
Ldnh dao So

- DU thAo Quy6t dinh c6p tidn rnua
phuong ti€n tro. girip, dung cu chinh
hinh, phuong ti6n,_ thi6t b! phuc h6i
chr?c ning theo Mdu s6 69 Phu luc t
Nght clinh sO 1:1/ZOZ1AID-CP vA l6P

Sd theo d6i cria tirng d6i tuong theo
Miu s6 88 Phu lgc I Ngh! dinh s6

131/2021^ID-CP.

- 56 qudn ly nguoi cluo-c cAp phuong
ti€n tr lu , duno cu chinh hinh,

0l ngdy



t
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Co'quan,
clo'n vi

Buric
thgc
hi6n

TGn buri'c
thgc hiQn

Trich nhiQm
ths'c hiQn

NQi dung c6ng vi6c thgc
hi6n Bi6u mAu/k6t qui Thd'i

gian

ndng theo Mdu s6 89 Phu luc I Nghi
dinh s6 I 3 l/202lAID-CP.

Hodc dg thao Th6ng b6o tu ch6i giai

phuong ti6n, thi t bi phuc h6i chric

u 6t h6 so

Bu6c
8.5 Ky duy€t Linh dao S& Kf duygt vdn bdn

- Quyi5t dinh c6p tidn mua phuong ti6n
tro girlp, dung cu chinh hinh, phuor.rg
ti6n, thi6t bi phuc h6i chric nf,ng theo
MAu s6 69 Phu luc I Nghi dlnh sd
l3l/2021/t{D-CP vd ldp So theo d6i
cta tirng tl6i tugng theo MAu sd 88 Phu
luc I Nghi dinh sd 131/202lAIE-CP.

- 56 qudn l1i nguoi duoc c5p phuong
ti6n trg girip, drlng cu chinh hinh,
phuong ti6n,-thi€t bi phpc h6i chric
ning theo Mdu s6 89 Phu luc I Nghi
tlinh s6 13 1/2021AJD-CP.

Ho4c Th6ng b6o ttr ch6i giai quy6t h6
so.

0l ngdy

Bu6c
8.6

Ph6t hdnh vd
chuyCn ha
SO

Vdn thu/B6
ph6n M6t cira

Ph6t hdnh vln bdn;

Chuy6n 
. k6t que d6n

UBND cdp huy6n/ Co- so'

nu6i du6ng, di6u du5'ng
do dia phuong qu6n ly

- Quyi5t dinh c6p ti6n rnua phuo'ng ti€n
trg giirp, dqng cu chinh hinh, phuong
tiQn, thiiit bi phuc h6i chric ndng theo
MAu s6 69 Phu luc I Nghi dinh sd
l3l/202 IA{D-CP va ldp 56 theo doi
cta tirng ddi tuong theo Mdu s6 88 PhU
lsc INghi dinh s6 131/2021ll{D-CP.

0,25
ngay
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Thb'i
gianBi6u miu/k6t quriNQi dung c6ng viQc thgc

hi6n
Trrich nhiQm

thuc hi6n

Bu'6'c
thgc
hi6n

TOn bu'6'c
thr;'c hiQn

- .HoA. Th6ng b6o tu chOi giai quy6t
h6 so-.

Co quan,
tlo n vi

05 ngdy

trq gi[p, dung cu chinh hinh, Phuong
tiQn, thi€t b! phuc hdi chrirc n5ng theo

MAu sd 89 Php luc I Nghi dlnh sd

I 3 I /2021A.JD-CP.

S p phuong tiQn6 qudn lf nguoi ducrc c

- Giao s6 vir chi trd cho
T.,

nguor ouo-c cap pnuong
tiQn trg girip, dung cU

chinh hinh, phuong ti6n,
thi6t bi phuc h6i chuc
ndng.

- LQp, cap nhdt 56 quan

li nguoi duoc cap
phuong tiQn trq giirp,
dqng cu chinh hinh,
phuong ti6n. thi€t b! phuc
h6i cht'c ning

UBND c6p
huyQni Co so
nu6i dudng,
didu du6'ng do
dia phuong
quAn ly

B u'ri'c

9

Giao s6 vd
chi trd cho
ngrLoi duo-c

cap pliuong
tiQn tlo. gi(rp,
dung cu
cl.rinh hinh,
phuong tiQn,

thi6t bi phuc
h6i chric
ndng;

- L0Pr cap
nhAt 56 qudn
li ngu'di
du<rc cap
phuong ti€n
trg giirp,
dung cu
chinh hinh,
pl.ru'ong tiQn,
thi6t bi phuc

chfrch6i
ndn

UBND
cap

huyQn/
Co'sri'
nu6i

du'6'ng,
aIi6u

du'6'ng do
.Iia

phuong
qurin lf
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H6 so duoc luu trft tai UBND c6p huy6n/ co sd nu6i du6ng, di6u dudng do dia phuong quan l1i theo quy dinh hiQn hdnh.

Thinh phAn h6 so luu:

- Phit5u ti6p nhAn h6 so vd hen trd k6t qu6;

- H6 so d6 nghi cira cii nh6n;

- Quy6t dinh v6 vi6c c6p tidn rnua phuong ti6n trg giirp, dung cu chinh hinh, phuong ti€n, thi6t b! phuc h6i chric nang.

*r. ';?' 
T":!:F n.o1a(n niin h\n,cdp phuong tiQn trq girtp, dyng cy chtnh hinh, phuo'ng tiQn, thiit b! ph4c hii cttric nring

dor vot ngwot den niOn hgn ctug.c cfip (Md s6 quy trinh: l.0l0gl I_2)

Thoi g lan glal quye t: 12 ngity ldm vi6c ki5 tt ngdy nh6n drl h6 so hqp 16 theo quy dinh. (Phong LD-TB&XH/ Co so nu6i
dudn dieu dudn do dia huon u6n I ; Sd LE-TB&XH: 07 a:05n

Co quan,
tlon vi

Bu6c
thgc
hi6n

TGn bu6r
thgc hign

Trdch nhiQm
thuc hi6n

N6i dung c6ng viQc thgc
hi6n

Bi6u miu/k6t qu6
Thd'i
gian

UBND
cap
huyQn/
Co s6'

nu6i
du-6'ng,
tIi6u
du'6'ng do
tlia
phuo'ng
quin ly

Hing n6m, cnn cir 56 quan. ly dC ldp danh s6ch ngucri d6n ni€n han duoc cAp phuong ti€n tr.o. giirp, dung cu chinh hinh,
phuong ti6n, thi6t bi phuc trOi ctrtc nang gui re SO-tuo ddng - Thuong binh vd Xa hOi;C plre OrV-*-' 

--

56' Lao
tIOng

Bu6c
I

Tham muu,
kf duyQt

07 ngiry
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Co quan,
tlon vi

Bu6'c
thuc
hi6n

TGn bu6'c
thu'c hi6n

T16ch nhiQm
thu'c hi6n

NQi dung cdng viQc thg'c
hi6n

Bi6u rn6u/k6t qui Thd'i
gian

Thuong
binh vh
xe h6i

Bu'ric
2

Ti6p nh{n
h6 so'

B0 phan Mqt
cira

- Ti6p nhQn hO so;

- Chuy6n h6 so d6n

Phon chu en mon.

H6 srv dE nghi thAm dinh.
n ?s

ngey

Bu'6'c

3
Phin c6ng
xir ly

Ldnh
phong
m6n

cl?o

chuy6n Phin c6ng xu 15; HO so dd ti6p nhAn 0,5 ngdy

Bu'6'c
4

Xri'ly, thim
<Iinh h6 so'

C6ng cl.lic
dugc giao xu ly
h6 so

- ThArn dinh hd so

- Ki6rn tra, d6i chi6u, ph6
duy6t danh s6ch

Danh s6ch tlugc phd duy€t

04 ngdy

Bu'6'c
5

Xem x6t k{
duv6t h6 so'

Linh
phong
m6n

dao
chuyCn

Xern x6t ky duydt trinh
LZnh dao Scr

Danh s6ch dtro-c ph6 duygt 01 ngiy

B u'ri'c

6 Kf duyQt Linh dao So- Kj'duyQt vdn bdn Danh s6ch dugc ph6 duyQt 0l ngdy

B u'ri'c

7

Ph6t hAnh
chuy6na

osoh

VIn thu'/BO
ph{n MQt cu'a

Ph6t hirnh vin bAn;

Chuy6n . 
k6t qua dtin

UBND cdp huyQn/ Co so

nu6i dudng, di€u dudng
do dja phuong quAn lj

Danh s6ch dugc ph6 duyQt
0,25
ngay

UBND
cap

huyQn/
Co'sii'

Bu'6'c
8

Chi cho
ngtroi duoc
cAp phuong
ti€n tro girip,

UBND cdp
huyQn/ Co so
nu6i du6'ng,
didu dudng do

Chi cho ngudi ttuo-c cAp

phuong tiQn tro- girip,
dung cu cl.rinh hinh,
phuong tiQn, thi6t bi phUc

Chi cho ngudi dugc cAp phuong tiQn

trq giup, dung cq chinh hinh, phuong
ti€n, thiCt bi phuc h6i chric nSng 05 ngiy
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Co'quan,
clo n vi

Buri'c
thg'c
hi6n

TGn bu'6'c

thgc hiQn
T16ch nhiQm

thgc hiQn
NQi dung c6ng viQc thg'c

hi6n
Bi6u miu/k6t quri

Thd'i
gian

nu6i
du6'ng,

tIi6u
du6'ng do

.Iia
phuo'ng
qu6n lf

dUng cU

chinh hinh,
phuong ti6n,
th.i6t bi phec
h6i chuc
ndng.

dia
qu6n ly

phuong h6i chirc ndng.

H6 so duoc ltru trfr tai UBND c6p huy6n/ Co sd nu6i dudng, di6u dudng do rlia pl.ruong quAn ty theo quy dinh hi6n hdnh.

Thdnh phin h6 so lm:
- Phi6u ti6p nhAn h6 so vd hen tri k6t qua;

- H6 so d6 nghi cta crl nhAn;

- Quytit dinh v€ vi€c c6p ti€n rnua phuong tiQn tro- girip, dung cu chinh hinh, phuong tien, thi6t bi phuc h6i chri'c nang.

8. Ti6p nh{n ngut'i cri c6ng vio co's6'nudi du'6'ng, tli6u du6'ng ngud'i cri c6ng do tinh qu6n l}, 1Me sii TTHC, l.0l0gl2)
M6t quy trinh thuc hi6n (Md s6 quy trinh: 1 .0108 12)

Thdi gian gi6i quy6t: 17 ngiry lim vi6c k6 tir ngdy nh4n du h6 so hqp 16 theo quy dinh. (UBND cAp xd: 05 ngdy; phong

LE-TB&XH:07 n ; So LD-TB&XH: 05 na

Co quan,
don vi

Buri'c
thgr
hiQn

TGn bu'6c
thq'c hiQn

Trfch
nhiQm

thur hi6n

NQi dung c6ng viQc thgc
hi6n

Bi6u mdu/k6t qu6 Ghi
chri

UBND
cap xa

Bu'6'c

I
TiSp nhgn h6
so

BO phdn
Mot cta

- Ti5p nhin h6 so', ki6m
tra th6ng tin:

Thd'i
gian

0,5 ngiy- Gi6y ti6p nhdn h0 so vd hen tri
k6t qud (Miu s6 01 ban hdnh kem
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theo Th6r.rg tu s6 01/2018/TT-
VPCP ngiy 23l1ll2}l8); Hd so cila
t6 chfc, i6ng ddn di duoc ti6P
nhAn;

- Phitiu yeu cAu b6 sung, hodn thi6n
h6 stv (MEu s6 02 ban hdnh kdm

theo Th6ng tu sO Ot/ZOtSltt-
VPCP ngdy 2311112018);

- Phi6u ttr ch6i titlp nh4n giai quytit

h6 so (Mdu s6 03 .ban hdnh kdm

theo ThOng tu s6 01/20 l8/TT-
VPCP ngdy 2311112018).

dini tO chuc b6
suns h6 so- vd in Phi

^ ;. ,iyeu cau Do sung. noan

thiQn ho so. KCt th0c quy
trinh.

TrLrdng ho-p h6 sn kh6ng
dtng quy d!nh. thi in
Phi6u tir ch6i ti6p nhAn

gidi qr-ry6t h6 so. KCt thfc

Tr-trcrng hgp h6 .so dAy

dt, hqp 19 thi ti6p nhAn

vd in GiAy ti6p nh4n h6
so vd hen trd k6t qud.

i,
L huyen can bg/cong
chirc phg tr6ch.

Trudng h-o. p h6 so chua
day dt.thi cOng chuc ti€p
nh{n h6 so huong ddn de

tlinhu

eu
c6ng

03 ngiyBu'6c
2 .I nh h6 so

Xri' l1f, th6m

0l ngdy

- Th6ng b6o dd nghi bo sung hd so.- C6n b0 phu

hach c6p xf
- Lanh d?o

UBND c6p

xa;

- Vdnthu'.

- C6ng"ch[rc Van ho6 - xa

hQi thdrn d!nh; ds th6o
Th6ng b6o dA b6 sung h6
so- trong thdi han 03 ngdy
(03 rtgdy chd' bo sung lto
sn kh6ng tin.h vdo tltdi
gian giai cluy4t).

Ldnh daoChu €n

Truong hoB l:
th6rn clinh hO

so d6y dt
nhung .chtra
hop 16, cdn b6
sung:
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UBND cap xa duyQt
Th6ng b6o.
- .V6n thu vdo s6, d6ng
dAu.

-C6 nh0n thgc hi€n thfi tuc
hdnh.chinh b6 sung h6 so:
chuydn trudng hqp 2 hodc
3.

Hodc truong hgp nguoi
hu6ng tro c6p kh6ng b6
sung h6 so: Thuc hi€n
huy bo xu Ili ho so sau 03

ngiy ldm vi6c k6 tt ngdy
gui v5n. bdn d€ nghi b6

trinhusun ; KCt thric

Truong hot 2:
thArn dinh h6
so dAy dt,
hqp 16 Ge c6
hO so b6
sung)

C6ng chtrc

Vin hori - xi
h6i

6p nhAn h6 so b6 sung;

- Kitim tra, x6c rninh, x6c
nhAn don dd nghi vd c6
vdn bdn kdm gi6y td'theo
quy dinh

- DU thrio vdn bdn trinh
UBND. c6p huy6n;
- Chuydn Buoc 3.

-Ti Du thrio Vdn ban tlinh Phdng
LDTBXH, don d6 nghi kdm gi6y to
quy dlnh tai kho6n 1 DiAu 1 13

Nehi dinh ,<i 131/202|[ND-CP
ngiry 30/1212021 cria Chinh phu 02 ngdy

Trucrng hoo 3:
thfun dinh h6
so day dn,

b6
kho eng hqp

ek hca o SO

C6ng chrrc

Vbn ho:i - xd
h6i

h6n h6. so b6 sung;
- Thdm dinh h6 so;
- DU th6o Th0ng b6o tir

t a. ,( , :
cnor glal quyet ho so (neu

rO lli do tu ch6i).

-Trep n Dg thao Th6ng b6o tri ch6i giai
quy6t h6 so.

02 ngiry
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- Chuy6n Bu6c 3.sung)

0l ngiy

Vdn bAn trinh Phdng LDTBXH,
don dd nghi kdm gi6y td quy dinh
tai khoin 1Di6u 113 Nghi dinh s6

13 1/202lAID-CP ngdy 3011212021

cua Chinh phu.

Ho[c Th6ng bdo tir ch6i gidi quYtit

h6 so-.

Ky duyQt v6n bAn
L6nh d
UBND C

xd

ao

ap
Bu6'c

J
Kf duyQt

0,5 ngiy

Vdn bAn trinh Phong LDTBXH,
don dd ngh[ kdm gi6y to quy dinh
tai khodn I Di6u 113 Nghi dinh s6

13 l/2021AID-CP ngiy 3011212021

cta Chinh phri.

Ho[c Thdng b6o ttr ch6i giai quy6t
h6 so.

- Vdn thu vdo s6, d6ng
dau;

- B0 p.hfln yQt cita
chuvCn h6 so d6n L,tsND
cAp huy6n/ Tri k6t quA

86 phan

vdn thu;
MOt c[ra

PhSt hhnh vi
chuy6n/ tri
h6 so

Bu'6'c
4

07 nghyXri' ly,. thim
elinh h6 so'

Bu'6'c
5

0,5 ngdyH6 so d6 nghi thAm dinh.

- Ti6p nh{n h6 so;

- Chuy6n h6 so d,in
Phdng Lao dQng

TBXH.

B0 phan
vdn thu/
M6t cria

Bu6c
5.1

Ti6p nhAn h6
SO

0,5 ngdyXem x6t chuy6n d6n c6ng chfc xu
li.PhAn c6ng xt l1i

Ldnh
Phong
dOng
Thuo-n

dao
LaoPIi2n c6ng xri

ti

UBND
cap

huyQn

Bu6c
5.2
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binh vd Xd
;ngl cap

huy6n

Bu6c
5.3

Xu lf., thArn
dinh h6 so

COng chirc
duoc giao
xu ly h6 so

ThArn dinh h6 so;

Ki6rn tra, xiic minh h6 so
rinh Ldrrh dao duyQt

Phon

Du th6o VEn bdn tlinh So LD-
TB&XH kdm h6 so li6n quan.

oH a d aoth hT on aob ut ho1q
t hua o oS

04 ngiry

Bu6c
5.4

Xem x6t
duyQt

ki

Ldnh d4o
Phdng Lao
d0ng
Thuong
binh vi Xi
h0i

Xem x6t kf duyQt

Du th6o Vin brin trinh So LD-
TB&XH kdm h6 so li€n c1uan.

Ho[c du thao Th6ng b6o tt' ch6i
giai quy6t hO so.

0,5 ngAy

Buoc
5.5

Xem
so
dinh

da th6rn
x6t h6

Ldnh dAo

Vdn phdng
UBND cdp
huy€n

- Xem xet h6 so dd th6m
dinh

- PhC duy€t hd so

- Chu theo6n Bu6c ti

Dg thao Vin ban trinh So' LD-
TB&XH kdm h6 so- li€n quan.

Ho{c dg th6o Thong bao tu ch6i
giai quy6t hd so.

0,5 ngdy

Buoc
5.6

Kj, duy6t
Linh
UBND
huyCn

dao
cap Duy6t h6 so

Vdn bAn trinh So'LD-TB&XH kdm
no so lten quan.

Hoqc Thong b6o tu ch6i giai quyet
h6 so.

0l ngdy

Bu6c
5.7

Ph6t hdnh vi
chuy6n/ trA h6
so

VEn thu;
86 ph{n
MQt cua

VEn thu
oau;

vdo s6, d6ng

8-6 phan M6t cua chuy0n
ho so d€n Scr Lao dQng -

binh vd X6 h6iThuon

Van bdn trinh So LD-TB&XH kern
,l
no so llen quan.

Ho4c Th6ng brio tir ctr6i giai quy6t
h6 so.

0,5 ngdy
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Sd' Lao
tIQng
Thu'ong
binh vi
xe hoi

05 ngiyk du 6t
Tham mu'u,

o 75

ngiry
Hd so d6 ngh!thAm dinh.

- Tii5p nhdn h6 so;

- Chuy6n h6 so diin
Phon chu 6n m6n.

B0 phan
Mot cira

Titip nhAn hii
SO

Bu6c
6.1

Bu'6'c
6

0,5 ngdyH6 so- dd tiiip nh6n.Phdn c6ng xiL ly

L6nh d4o
phong
chuy6r.r
rn6n

PhAn cdng xir
ri

Buoc
6.2

02 ngdy

DU thdo Quy6t dinh vC vi0c ti6P
nhAn ngr,Ldi co c6ng viro ccr so nu6i
dudng ngr-roi c6 cdng theo MAu s6

7I Fhu- lu. I Nghi dinh s6

I 3 l/202lAID-CP ngdy 3011212021
cia Chinh phr,r.

Ho[c dg thAo Th6ng b6o tt'ch6i
tat u 6t h6 so

Th6rn dinh d6i chi6u h6
so, x6c minh h6 so trinh
I6nh dgo xem xdt, ph6
duy6t.

COng chiLc
du'o-c giao
xtr lj h6 so

Xu lf., thAm
dinh l.16 so-

Bu'oc
6.3

01 ngdy

Dg thdo Quyiit dinh vi vi6c ti6P
nh$n ngudi c6 c6ng vAo co so nu6i
dudng ngudi c6 cOng theo MAu s6
'71 Fhu- lu. I Ngh! dinh .6
13t/2021/NID-CP ngdy 301 1212021
cta Chinh phri.

Hoic du thio Th6ng b6o tu ch6i
lat u 6t h6 so.

Xem x6t kf duyQt trinh
LZnh dao So

Ldnh dao
phong
chuy6n
mOn

Xem x6t ky
duv6t h6 so-

Bu6c
6.4

01 ngiyQuytSt Atnh vA vigc ti6p nhAn nguoi
vdo co so- nu6i dtLdnco con

Kj' duyQt vdn ban
Ldnh dao
So'

Kj'duyQt
BrL6c
6.5
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ngudi c6 c6ng theo MI
luc I Nghi dinh s6 131/20214ID-
CP ngiy 3011212021 cta Cl.rinl.r
pht.

Ho[c Th6ng b6o tir ch6i giai quy5t
h6 so.

u s6 71 Phu

Buoc
6.6

Ph6t hdnh vd
chuy€n hO so

Vdn thu/B6
phan MQt
cfa

Phrit hdnh vin bdn;

Chuy6n . ki5t qua dtin
UBND c6p xd

Quy5t dinh v6 vi6c ti6p nh6n ngudi
c6 c6ng viro co sd nu6i dudng
nguoi c6 c6ng theo MAu s6 71 Phu
luc I Nghi dinh s6 131/2021lND-
CP ngdy 3011212021 cua Chinh
phu.

Ho4c Th6ng b6o ttr ch6i giai quydt
h6 so.

0,25
ngiy

UBND
cap xaA

Bu'6c
7 Trrir k6t qu6

86 phan
M6t cua

Trd k6t qui

t dinh vC vi€c ti€p nhdn nguoi
c6 c6ng vdo co so nu6i dudng
nguoi c6 c6ng tl.reo M5u s6 71 PhLr

luc I Nghi dinh s6 131/2021lND-
CP ngdy 3011212021 crla Chinh
phu.
Ho{c Th6ng b6o tt ch6i giai quy€t
h6 so.

ouye

0

H6 so duoc luu trft tai So Lao d6ng - Thuong binh vd Xi h6i theo quy dinh hi6n hdnh.

Thdnh phAn hd so'luu:

- Phi6u ti6p nhAn h6 so vd hen trA ki5t qua;

- H6 so tI€ nghi ti6p nh6n ngudi c6 c6ng vdo co sd nu6i du6ng nguoi c6 c6ng;

- Quytit dinh v€ vi€c ti6p nh6n ngudi c6 c6ng vdo co s6 nu6i dudng nguoi c6 c6ng.
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9. Du'a ngu'd'i c6 c6ng tliii v6'i trulng hg'p ttang tlu'g'c nu6i du6'ng t4i co'sri'nu6i du'6'ng, didu du6'ng ngu'd'i c6 cdng do

tinh quzin l1i vG nu6i du'6'ng t4i gia tlinh (Mi s6 TTHC: 1.010813)

M6t quy trinh thuc hi6n (Md s6 quy trinh: 1 .01 08 1 3)

Thoi gian giai quy6t: l0 ngiry lim vi€c k6 tir ngdy nhAn dir hO so ho-p lQ theo quy dinh (Co so Nuoi dudng, di6u dudng

n LIOI CO COn : 05 r.r a ; So LD-TB&XH: 05 n a

Ghi
chri

Tht'i
gianBidu rniu/k6t quiNQi dung c6ng vi$c thqc

hi6n

Tr6ch
nhi$m

thuc hi6n

Bu'6c
thq'c
hi6n

TGn bu'6'c
thg'c hiQn

Co'quan,
do'n vi

0,5 ngiy

- Ti6p nhin hd so, ki5m
tra th6ng tin

, , : ,:
I ruong hgp no so oa)'
du, hop lQ thi tii5p nhdn
vd in Gi6y ti6p nhqn h6
SO

Tltro-ng hqp hd so- chua
.: -, .,. ^ ..{

oav ou tnl cone. cnuc uep
nhQn h6 so hu'6ng dAn dd

c6ng dAn/ to. chfLc bo
sung I.16 so. K6t thirc quy
tr:inh.

Tmong ho-p h6 so kh6ng
dring quy dinh. thi in
Phi6u tii ch6i ti€p. nhAn
giAi quy6t h6 so. K6t thtc
quy trinh.

Chuy0n
vi6n phq
tr{clr xii' ly
tai co' so'

Bu'6'c
I

nh{n,ricP
h6 so'

Co sii'
Nu6i

du'6'ng,
di6u

du'6'ng
ngu'd'i c6

c6ng
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Burlc
.,

xii' ry
illnh h

, the
oso

m
ChuyOn
vi6n phg
trrlch xri' lj
tai co s6'

DU thdo vdn bAn trinh Sd
LD-TBXH kdm h6 so c6
li6n quan

Du thao vdn bAn trinh So LD-
TBXH kem hO so c6 li6n cluan

03 ngiy

Bu'6c
3

X6t duyQt hii
so

Linh .Ieo co

s6'
X6t duy6t h6 so

VEn b6n trinh Sd LD-TBXH kdm
h6 so c6 li6n Llan

0l ngiry

Bu6c
4

Chuy6n ha
so li6n th6ng

Chuy6n
vi6n phq
tr6ch xri' lf
tai co' s6'

Chuy€n hO so li€n th6ng
Vdn bdn trinh So LE-TBXH kdm
h6 so c6 li6n quan

0,5 ngiy

Bu'6c
5 k du

Tham muu,
t 05 ngiy

Buoc
5.1

--a . :
I lep nhan ho
so

BO phan
M6t cria

- Ti6p nhAn h6 so;
; ,:- Lnuven ho sr} dtin

Phdn chu en mon

H6 so dE nghi th6m dinh.
o ?s

ngay

Buoc
5.2

PhAn

ti
cong xu

Linh dao
phdng
chuy€n
tn6n

Phdn cdng xu lli HO so d6 ti6p nhdn. 0,5 ngdy

56' Lao
.l0ng
Thuong
binh vi
xe hoi

Bu6c
s.3

Xft l1i, th6m
dinh h6 so

C6ng chuc
duoc giao
xt ly h6 so

- Th6m dinh h6 so trinh
ldnh dao xern xdt. ph6
duyQt.

- Du thdo quy6t dinh dua
l.nguor co cong ve gra

dinh d6i v6i nguoi c6
c6ng thugc Sd qu6n lj.
- Hoic dg thao Th6n

Du thAo quytlt dinh dua ngudi c6
c6ng vC gia dinh theo MAu s6 71

Phu luc I Nghi dinh sO

13 I 12021 |ND-CP ngdy 301 12/2021
cira Chinh phu

Hodc du thao Thong b6o tu choi
I.:glal quyet no so-.

02 ngdy
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b5o til ch6i gi6i quy6t h6
so (n6u 16 ly do tt ch6i).

01 ngiry

Du thao quy6t dinh dua ngtLoi c6
c6ng v6 gia dinh theo Miu s6 7l
Php luc I Nghi dinh s6

131/2021IND-CP ngdy 3011212021
cira Chinh phu

Hoqc du thdo Th6ng bdo tU ch6i
tal u ilt h6 so.

Xem x6t kj' duygt ttinh
Ldnh dqo 56

Ldnh dao
phdng
chuy6n
m0n

Xem x.6t ki
duv6t h6 so

BLr'6c

5.4

01 ngdy

^:
Quyet drnh du'a -nguol 

co cong ve
gia dinli tl.reo MAu s6 71 Phq luc I
Nghi dinh s6 131/2021,ND-CP
ngiry 301121202 I cua Chinh phu

Ho[c Th6ng b6o tt ch6i giai quYiit
h6 so.

Ky duyQt vdn bAn
Ldnh dAo

Sd

BtL6c
5.5 Ky duyQt

0,25
ngay

Quy5t dinh dua nguoi co c6ng v6
gia dinh theo MAu s6 71 Phu luc I
Nghi <linh s6 131/202IAID-CP
ngity 3011212021 cira Chinh pht

Ho{c Th6ng b6o t[ chtii giai quytit
h6 so.

Ph6t hdnh vin bdn;

Chuyiin kiit quA dtin Co'
sri' Nu6i du6'ng, cli6u
du'6'ng ngu'di c6 c6ng

Vdn thu/Bd
phfln MOt
cua

Phat halnh vir
ctruy6n hO so

Buoc
5.6

ngu'i'i cd cing vA gio tfinh.

Hd so cluoc luu trii.tai So'Lao dgng - Thuo-ng binh vd Xd hoi theo quy d[nh hign hdnh.

LuLt !,: Tru.d.trg hgp gitt tfinh ngui'i cti cOtrg 6'dla phtto'ng khtic thi Sd'Lao dQng - Thttolg binh vit Xii hQi thg'c hlen di,cl.tul'.an
hi si.ngu.d.i il ,A'n[ *"o qry dltrh; chi tt{to co'sii'nuAi tlu'dng, iliiu tlu'd'ng ngri'i cti cdng chuy€n quy€t dlnh vi tO cltri'c tturr
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Thdnh phAn h6 so luu:

- Phiiiu ti6p nhdn h6 so vri hgn tr6 k€t qud;

- H6 so- d6 nghi dua ngudi c6 cdng v6 nu6i du6ng tai gia dinh;

- Quytit dinh dua ngudi c6 c6ng vC nu6i du6ng t4i gia dinh.

. .r 
l0. C6p bii sung-ho{c c6p l4i gi6y chri'ng nh6n ngud'i c6 c6ng do nginh Lao tlQng - Thu,o'ng binh vi Xfl h6i qurin tlf

vi giSy chri'ng nhfn thSn nhin IiQt si (M5 s6 TTHC: l.0l0gl4)
M6t quy trinh thuc hi6n (Md s6 quy trinh: 1.010814)

Thdi gian gi6i quy€t: 17 ngdy lim vi6c k€ tir ngdy nhAn dir hO so hop 16 theo quy dinh (UBND c6p xd: 05 ngdy; So LD-
TB&XH: 12 n a

Co'quan,
tlo n vi

Bu6'c
thgc
hiQn

T6n bu'6'c
thuc hi6n

Trdch
nhiQm

thuc hi6n

NQi dung c6ng viQc thg'c
hi6n

Bi6u m6u/k6t quri
Thd'i
gian

Ghi
chri

UBND
t-

cap xa Bu6c
1

Tiiip nhin h6
so

B0 ph0n
M6t cta

- Ti6p nhfn h6 so, ki6m
tra th6ng tin:

Trudng hqp hd.so diy
du. hcrp lq thi ti6p nhdn
vd in Ciriy ti6p nhdn h6
so vir hen tra k6t quA.

Chuy6n cdn bQ/c6ng

ch[rc phu tr6ch.

Trudng hop h6 so chua
diy d[ thi c6ng chric ti6p
nhdn h6 so hucrng din dC

c6ng ddn/ t6 chuc b6
sung hd so vi in Phi€u
y6u cdu bd sung, hodn
thi6n h6 so. K6t thtc u

- GiSy ti6p_nhAn h6 scr vd hen trA
k6t qud (Mdu s6 01 ban hdnh kdm
theo Th6ng tu s6 01/2018/TT-
VPCP ngdy 2311112018); H6 so cta
t6 chuc, c6ng ddn di duo-c ti6p
nh4n;

- Phi6u y€u cAu. b6 sung, hoAn thi6n
hO so (MAu s6 02 ban hdnh kdm
theo Th6ng tu sO Ot/2018/tt-
VPCP ngdy 23llll20l8);

- Phi6u tt -ch6i.tiep nhdn giai quyer
ho so (Mdu so 03 ban hdnh kdm
theo Th0ng tu s6 01/2018/TT-
VPCP ngdy 2311112018).

0,5 ngiry
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trinh.

TrtLdng hop h6 so kh6ng
duns ouv dinh thi in
Phi6u ttl ch6i ti€p nhfn
giai quy6t h6 so. K6t th[c

trinhu

03 ngiyXri' ly, th6m
tlinh hd so'

Bu'6'c
2

0l ngdy

- Th6ng b6o d6 ngh[ bO sung h6 so.

- C6n @ phu

tiich cdp x6;

- t-inh d4o

UBND c5p

x4

- V5nthu.

- Cdng.chuc Vdn ho6 - xE

h6i th6m dinh;" du thdo
Th6ng b6o d6 b6 sung h6

so trong thdi h4n 03 ngdy
(03 ngdy chd'b6 sung h6
so' khong tinh vdo thd'i
gian gicii quy€t).
- Chuy6n L6nh dao

UBND cap xd duyQt

ThOng b6o.
- VEn thu viro s6, cl6ng
dau.
-C6 nh6n thuc hiQn tht tpc
hdnh chinh bO sung h6 so:
chuy6n trudng hgp 2 hodc
-).

Ho[c truong hop nguoi
huong trg cAp kh6ng b6

sung h0 so: Thgc hign
huy b6 xtL ly h6 so sau 03

ngaY
hi b6

ek utn a am C<t v
d 1ab nanu

Trudng hgp l:
thAm clinh h6
so dAy du
nhung .chua
hqp 16, c6n b6
sung:
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sung; Ket thic quy trinh.

Truong hou 2:

thdrn dinh hO

so dAy dt,
ho-p 16 (k6 cd
h6 so bo
sung)

C6ng chrrc

VEn ho6 - xd
h6i

- ThAm dinh, xrlc nhdn
don d6 ngh!, ldp danh
s6ch

- Du thao vdn b6n trinh
ScrLD-TBXH;
- Chuydn Budc 3.

-T e hn an ho SO bo sp ung Du thao vdn bAn trinh So LD-
TBXH kdm danh sSch nguoi huong
tro.'cdp vd h6 so li6n quan

02 ngdy

TruMg hgp 3:

th6m dinh h6
so ddy di,
khpng lqp l9
(k6 ca h6 scr b6

sung)

C6ng chrrc

Vdn ho6 - xi
h6i

- Dr,r thao Th6ng b6o tu
choi giAi quy6t h6 s0 (neu

16 lli do tt ch6i).
- Chuy6n Bu6'c 3.

9P hn an1T h so bo so nu o

aTh dlTl n hh o os
Du .thao Th6ng bdo tir ch6i giai
quy€t h6 so.

02 ngiry

Bu'ri'c

3
K1i duy6t

Ldnh d
UBND c
xi

?o
ap Kj' duyQt vdn bdn

VEn ban trinh So LD-TBXH kdm
danh s6ch ngudi huo-ng tro- cAp vd
hO so li€n quan.

Ho4c Th6ng b6o tn'ch6i gi6i quy6t
h6 so.

0l ngiy

Bu6'c
4

Phrit hdrnh vir
ctruy6n/ tri
ho so'

BO phQn

vdn thu;
M6t cria

- .Vdn thu vAo s6, d6ng
ddu;

- B0 phfln MQt cta
6n h6 so d6n Sd LD-chu

VEn brin trinh So LE-TBXH kdm
danh srich ngud'i hu6'ng tr<r c6p vd
h6 so li6n quan.

Ho4c Th6n Ctb6o ttr ch6i tal u

0,5 ngiy
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56' Lao
tIQng
Thuong
binh vir
x6 h6i

h6 so.TBXHi Tri k6t qu6

l2 ngiy
du

Tham mu'u,
t

Bu6'c
5

0,2s
ngary

H6 so d6 nghi thdrn dlnh.

- Ti6p nhdn h6 so;
j] I- ( huven no so d5n

Phon chu en mon.

B0 phan
MQt cua

Bu6c
5.1

Ti6p nhan h6
SO

0,5 ngdyHd so c16 ti6p nh6n.PhOn c6ng xit ly

Ldnh dao
phong
chuyOn
mOn

Phdn c0ng xt
li

Bu'oc
5.2

09 ngdy

- Dr,r' thAo Quyi5t Ainn vd viQc cdP
.t i 'bo sung hodc c6p lai gi6Y chfng
nhAn ngtroi c6 c6ng theo MAu s6

102 Phu luc I Nghi dlnh so

13 1/202 lAID-CP ngdy 3011212021
ctra Chinh phir.

- Hodc dq thdo Th6ng b6o ttr ch6i
,l:

glar quyet no so.

Thdm dinh h6 so trinh
linh clqo xem xdt, ph6
duyQt.

- Du'thdo Quy6t dinh vC
.^ :, , ilvrec cap Do sung lloac

c6p lai giAy chung nhgn
ngudi c6 c6ng.

- Hogc du thdo Thdng
bdo tu ch6i giai quy6r ho
so (n6u 16 lj'do tir ch6i).

C6ng ch[tc
duo-c .giao
xu ly h6 so

BtLoc
5.3

Xu l1i., thAn
dinh [.16 so

01 ngdy

- Dp thdro Quy6t. Oinh vO.vigc c6P

bo sung hodc cdp lai gidY c^hring

nhQn ngudi c6 c6ng theo Mdu s6

102 Phu luc I Ngh! dinh s6

1 3 l/2021IND-CP r-rgdy 3011212021
cira Chinh ht.

Xem x6t kj' duyQt trinh
L6nh dao So

Ldnh dao
phdng
chuy€n
mOn

BuL6c

5.4
Xern x6t kj'
duyQt h6 scr
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{u th6o Th6ng b6o ttr ch6i
6t h6 so.

-'Yoa"
lal u

Budc
5.5 K!duydt Linh d?o

S&
Kj'duygt vEn bdn

Quyet .dini ve vi6c c6p bo sung
hoEc c6p lai gi6y chfng nlrAn nguoi
c6 c6ng theo MAu sO 102 Phu luc I
Nghi dinh sO 131/2021IND-CP
ngiry 3011212021 cira Chinh phu.

Ho[c Th6ng b6o tri ch6i giai quyrit
h6 so.

0l ngdy

Budc
5.6

Ph6t hdnh vd
chuy6n hd so

Vdn thu/B6
phan MQt
cira

Phrit hdnh vin birn;

Chuy6n . k6t qua di5n

UBND c6p xd

QuyCt .ainn v0 viQc c6p b6 sung
lrodc c6p lqi gie.y chung nhAn ngucri
c6 c6ng theo Miu s6 102 Phu luc I
Nghi linh so r i li20l lAiD-Cp
ngdy 3011212021 cira Chinh pht.

Ho{c Th6ng b6o tir ch6i girii quy6t
h6 so.

0,25
ngay

UBND
c5p xi

Bu'6c
6 Tri k6t qui B0 phan

M6t cua
Tra k6t qud

Quy6t .dinh v6 viec cip bo sung
hoac c6p lai gidy chring nh6n nguoi
c6 c6ng theo MAu sO 102 Phg luc I
Nehi dinh s6 131/202IA{D-CP
ngiry 3011212021 cua Chinh phu.
Ho4c Th6ng brio tt'ch6i gidi quy5t
h6 so-.

0

H6 so duo-c luu trir tai s6 Lao d6ng - Thuong binh vd Xd h6i theo quy dinh hi6n hinh.

Thdnh phdn h6 so ltru:

- Phi6u ti6p nhdn h6 so vd hen trd ki5t qu6;

- H6 so d6 nghi cria c6 nhdn;
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- QuyiSt dinh v6 viQc c6p bo sung hoac cip lai gi6Ly chiLng nhAn nguoi co c6ng'

I I . C6ng nhfln vh gi:ii quyiit ctr6 dQ uu tISi ngudi hogt ilQng c6ch mang (Me sii TTHC: r.010815)

MQt quy trinl.r thuc hiQn (Md s6 quy tlinh: I.0108I5)

Tho'i gian giai quyet: 37 ngdy lam vi6c.k€ tir ngiry nhin dt hd so hqp lQ theo quy dinh (UBND cdp xd:
thd,m quy6n'qry iinr, iaioicr., I I Nghi dinh s6 l3l/2021IND-CP: 20 ngdy; So LD-TB&XH: 12 ngdy).

05 ng?ry; Co- quan c6

UBND
A-cap xa

Ghi
chti

Thd'i
gianBi6u m6u/k5t quiNQi dung c6ng viQc thu'c

hi6n

Tr6ch
nhiQm

thgc hiQn

TGn bu'6'c
thg'c hiQn

Co quan,
ilo n vi

0,5 nghy

- Tiiip nhin h6 so, ki6m
tra th6ng tin:

. ;. -lIluong hgp no .so oay
di, hqp lQ thi tiep nhdn
va in Gi6y ti€p nh4n h6
so vd hen trd k6t qua.

Chuydn cdn b6ic6ng
chirc phu tr6ch.

Tnrong ho. p h6 so chua
diy du.thi cong chLirc ti6p
nh6n h6 so huong dAn dd
c6ns ddn/ tO chuc b6
suns ho so vd in Phi6u

- " : .,{veu cau bo sung. noall
thi6n hd so. KOt thirc quy

Trurd'ng hgp h6 so kh6ng

tlinh.

drin u dinh thi in

86 ph{n
M6t cta

Ti6p nhin hi)
so

Bu6'c
thq'c
hi6n

Bu'6'c
I

- Gidv ti6p nhan h6 so vd hen tra
k6t qua iMAu s6 0l.ban hdnh kem
theo Th6ng tu s6 01/2018/TT-
VPCP ngdy)311112018);Hd so cua
td chirc, i6ng ddn di dugc titlP
nhin;

- Phi6u y6u cAu b6 sung, hoirn thi6n
n6 so' 1-lr,lau sO 02 ,ban hdnh kdm
theo Th6ng tu s6 01/2018/TT-
VPCP ngdy 2311112018);

- Phi6u tir ch6i ti6p nhan gidi quy6t
h6 so (MAu s6 03 .ban hinh kdm
theo Th6ng tu s0 0l/2018/TT-
VPCP ngdy 23lltl20l8).
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nhAn
thirc

trinh.u
et

hP eu ut hc o t ep
a u te oh KSOob q v

Bu6'c
)

Xri' lf, thAm
tlinh h6 so

03 ngiy

Trudng hou 1:

thdm dinh h6
s0 dAy dn
nhtmg chua
hep lQ, cAn b6
sung:

xa

e"
c6p

-Vdnthu.

- Can @ phlr
fach c6p x{
- Lanh
UBND

- C6ng.chuc Vdn hori xd,

h6i thdrn dinh; du thrio
Th6ng brio dC b6 sung h6
so trong thdi han 03 ngdy
(03 ngdlt chd'btj sung hi
so kh6ng tinh vdo tltd'i:gta gtot quyet).
- Chuy6n Ldnh dAo

UBND cap xd, duy6t
Th6ng b6o.
- .Vdn thu vdo s6, d6ng
dAu.

-C6 nhAn thgc hi6n thu tuc

:ffi}#ii}.[;tTffi;
3.

HoIc truong hqp ngudi
hudng tro- c6p kh6ng bO

sung h6 so: Thuc hi6n
hty b6 xt ly h6 so sau 03

ngiy ldm vi6c k6 tu ngdy
gui vdn. ban d€ nghi b6
sung; KOt thfc quy trinh.

- Th6ng brio dC nghi b6 sung h6 so-.

0l ngdy
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02 ngdy

Bdn khai tl.reo Miu sO 01 Phu lqc I
Nghi dinh sO l3l/2021/ND-CP
ngity 3011212021 cua Chinh Pht dd
x6c nl.rAn kdm h6 so c6 li6n quan

- Ti6p nh4n h6 so b6 sung;

- ThArn dinh, x6c nhAn
ban khai

- Dg thAo vdn bAn tlirih
So- LD-TBXH;
- Chuy6n Bu6c 3.

COng chrjc
Vdn hod - xd
h6i

Tluong I'ro. p 2:

thArn dinh h6
so dAy du,
hqp lQ (k6 cd
hO so b6
sung)

02 ngdy

Du thio Th6ng b6o ttl ch6i giei
quy6t h6 so.

- Ti6p nhdn h6.so b6 sung;
- ThAn.r dinh h6 so;
- Dg th6o Th6ng b6o tir

- !. I .;chor slar ouvet no so {neu
rO lj, do tir ch6i).
- Chuy€n Bu6c 3.

C6ng chfrc
VEn ho6 - xd

h0i

01 ngdy

Bdn khai tlieo MAu sO 01 Phu lgc I
Nehi dinh ,O 131/202|/ND-CP
ngity 3011212021 cua Chinh Phu d6
xdc nhQn kenr h6 so c6 li6n quan

Ho{c Th6ng b6o tir ch6i gi6i quYilt
h6 so.

Ldnh
UBND
xd

d?o
cap Ky duyQt vdn bAn

-I\-uong hop 3.:

thdm dinh h6
so .lAv du,
kh6ng hqp lQ

(k6 cd h6 so b6
sung)

Buri'c
-t

Kf duyQt

0,5 ngiy

BAn khai theo MAu sO 01 Phg lgc I
Nghi dinh sO 131/202\IND-CP
ngity 3011212021 cua Chinh phu dd
x6c nhdn kem h6 so li€n quan

Hodc Th6ng b6o tu ch6i giai quY6t
.l
ho so.

B0 phan
vdn thu;
MQt cira

- Vdn thr-r vAo s6, cl6ng
.!

dau;

- B0 p.han l40t cua
chuv6n ho so d6n So'LD-
TBXH/ Trir k6t qud

Bu6'c
4

Ph:lt hinh vi
chuy6n/ trit.xho so'

Thdi20n a6t dinh c6n nhdn theo MAu s6ban h?rnhXern x6tCo uan coXem x6t, banBu'6'cuanCo
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c6 th6rn
).quyen quy

dilh tai
Di6u I I
Nghi dinh
s6
13U2021t
ND-CP

5 hinh
dinh
nh{n

quy6t
c6ng

thdrn quy€n
quy dinh tai
Di6u 11

\sni dinh
SO

13U202ln\
D-CP

quy€t dlnh c6ng nh6n;

- Chuy0n h6 so d€n So
Lao tl6ng -Thunng binh
vd Xi h6i

49 Phu luc I Nghi dinh s6

13 I 12021 IND-CP ngdy 301 1212021

cua Chinh phir vd h6 so- li6n quan

grun
kh6ng
thier
lQp.n"€n
ph?,
metl1

Mat
c ira
di6n hl.
Thrc
hi6n
dirng
titth

Bu'6'c

6 k du
Tham muu,

t 12 ngiy

Bu6c
6.1

Ti6p nh6n hd BO phan
M6t ctaSO

-.: , ^ . ).- trep nnan ho s(,;

- Chuy6n hO so dtin
Phon chu en mon

H6 so dA nghi thArn dinh.
0,2s
ngay

Budc
6.2

Ph0n
li

cong xu'
LZnh dAo

phdng
chuy€n
mOn

PhAn c6ng xu lj H6 so- di ti6p nli6n. 0,5 ngdy

56' Lao
tI0ng
Thuong
binh vi
xe h6i

Budc
6.3

Xrlr lyf, thdn
dinh h6 so

C6ng chirc
dugc giao
xt lj h6 scr

ThArn dinh h6
l6nh dao xem
duyQt.

- Du thio Quy6t
c6ng nhAn nguoi
d6ng c5ch rnang

dinh
ho4t

tru oc

so- trinh
x6t, phC

- Du thao QuyiSt dintr cip giiy
chung nh6n nguo'i hoat d6ng crich

mang tru6c ngdy 01 th6ng 0t n5m
1945 vit trs c6p, phu c6p uu ddi
hoic du thao Quy€t dinh cAp gi6y
chring nh6n nguo-i hoat d6ng c6ch
man 0l ndmtun a 01 thrin

09 ngdy
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1945 d6n ngiry khoi nghia
T6m ndm 1945 vi tro- c6p, Phr,r cAP

uu cl6i theo Mdu sti 50 Phu luc I
Nghi dinh s0 131i202I,AJD-CP;
gi6,y chirng nhAn theo V5u sO tOZ

Php llrc I Nghi dinh s6

13 r/202 r/NID-CP

- Hoic dr-1 th6o Thdng b6o ttr ch6i
giai quy6t h6 so.

th6ngngriy 01 th6ng 01 ndm
1945/nguoi hoat dQng

c6ch mang tt ngdy 01

thAng 01 ndrn 1945 d6n

ngdy khdi nghia thring
T6m ndrn 1945; DU thdo
gi6y chrlmg nhQn

- Ho[c d.q thdo Th6ng
b6o tu chdi giai quy6t h6

SO do tir ch6in€u 16 l

01 ngdy

- Du thiro Quytit dinh c6p giAy

chiurg nhdn ngudi hoat d6ng c6ch

mang trtr6c ngdy 01. th6ng 01 ndur

1945 vd tro. c6p. phu cAp .tnr dat

hodc du' thdro Quy6t dinh cAp gi6Y

chung nhAn ngucri hopt dQng c6ch

mang til ngdy 01 thiing 01 ndtn
1945 d6n ngdy kh6"i nghia th6ng
T6rn ndrn 1945 vd tlo- c6p, phP cAP

uu ddi theo M5u s6 50 Phu h,rc I
Nghi dinh s6 13ll2o2lIND-CP;
gi-6y chtng nh{n theo tvlSu s6 tOZ

- Hodc du thio Th6ng b6o tU chOi

lal

Nghi dinh s6

u tit hd so

Phu luc I
131/2021INID-CP

Xem x6t kj, duyQt trinh
Linh dao So

Ldnh dao
pl.rong

chuyCn
rn6n

Xern xet ky
duyQt h6 so-

Bu6c
6.4

0l ngdy
- Quy6t dinh cAp giAy chirng nhAn

nguoi ho4t d6ng c6ch rnang tt'u6c
I ndrn 1945 vir tron a 0l thdn 0

Ky duyQt vdn bdn
Linh d?o
So

Kj'duyet
Bnoc

6.5
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cap, plu cap uu ddi hodc Quy€t
dinh c6p gi6y chung nhQn nguoi
hoat d6ng c6ch m4ng tir ngdy 01
th6ng 01 ndrn 1945 d6n ngiy khoi
nghia th6ng Tdrn ndm 1945 vd.tr<r
cdp, phq cdp uu ddi theo MAu s6 50
Phu luc I Ngh! dinh s6
l3ll212lIND-CP; gi6y chirng nhQn

theo Miu sti tOz Phq luc I Ngh!
dinh s6 131/2021iND-CP

- Hodc ThOng b6o tir ch6i giai
u €t h6 so.

Bu6c
6.6

Ph6t hdnh vd
chuvdn h6 so

Van thu/Bq
phan MQt
cira

PhAt hanh vdn bdn;

Chuy6n . k6t qua
UBND cAp xi

dEn

- Quyiit dinh c6p giAy chirng nhAn
ngudi hoat d6ng crich mang tru6c
ngdy 01 th6ng 01 ndm 1945 vd trg
c6p, pbU cap uu ddi hodc Quy€t
dinh cdp gi6y chung nhAn ngudi
hoat cl6ng c6ch rnang tir ngly 0l
th6ng 01 ndm 1945 d6n ngdy khoi
nghia th6ng Tdrr ndrn 1945 vd.tro
cAp, phq cAp tru cl6i theo Mdu s6 50
Phu luc I Ngli dinh sO

1 3 1/202 l AID-CP; gi6y chung nh6.n

theo M5u sO tOZ Phu luc I Nghi
dinh s6 I31/2021IND-CP

b6o tu ch6i giai
u 6t h6 so.
Hodc Th6ng

0,2s
ngiry

xa
UBND
ca

Bu6c
7 Tri k6t qui

M t cta
B0 phdn

T16 kdt qui - Quy6t d[nh c5p giAy chung nh6n
di hoat d6n truocn c6ch nT

0



115

ngey 0l thring 01 nim 1945 vd tro
,t . ,1 --cap. phu cAp uu ddi hoqc Quydt

dinh c6p gi6y chf'ng nhAn ngudi
ho4t dQng c6ch rnang. tI ngdy 01

th6ng 01 ndm 1945 d6n ngiy khoi
nshia thdnp. Tdrn ndm [945 vi tlo-

cAp, php cAp uu ddi theo Mdu s6 50

Phu luc r Ngli dinh sO

131/2021IND-CP; giAy chring nhQn

theo M6u s6 toz Phu luc I Ngh!
dinh s6 I 3 l/2021n\iD-CP
- Ho4c. Thdng brio tiL ch6i giai
quy6t h6 so.

Hd so dugc luu trir tai So Lao d6ng - Thuong binh vd Xi hQi theo quy dlnh hi6n hirnh

Thdnh phAn h6 so lLLu:

- Phi6u ti6p nhAn h6 so vd hen tra k6t qua;

- H6 so cI€ nghi cira cd nhAn;

- Du tlrAo QLryiit clinh.c6p gidy. chimg nhdn ngr-roi hopt dQng c6ch mang truo'c ngdy 0l thring 01 ndm t9!l vit t,;O 
"AR, 

phu. c6p tnr

dEi hoSc du thdo Quy6t clinh c.6p giey chri'ng nhAn nguoi hoat d6ng c6ch rnang ttr ngdy 01 th6ng 01 ndm l945 d6n ngdy kli6-i nghia

th6ng Tam ndur 1945 vA tro c6p, phg cdp uu d6i.

12. C6ng nhQn vi girii quyiit cn6 A9 u'u tISi ngu'd'i ho4t tl6ng khring chi6n bi nhi6m ch6t tIQc h6a hqc (Mi sii ttUC:
r.010816)

03 quy trinh tl.ruc hi6n

12.1. Tru'd'ng hgTt ngtd'i hogt itQng khcing chidn b! nhi6m cnfu apc hda hoc (MA s6 quy trinh: 1.010816-I)

Thoi gian giai quy6t: 96 ngiy lim viQc k6 tir ngdy nhQn di h6 so hgp lQ theo quy d!nh. (UBND cdp xd:05 ngiy; Phong

LD-TB&XH: 07 ngdy; So LD-TB&XH:24 ngdy; HQi d6ng gi6rn dinh y khoa: 60 ngdy)
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Co quan,
do'n vi

Bu'r1c

thgr
hi6n

TGn bu'ri'c

thqc hiQn

Trich
nhiQm

thqc hiQn

NQi dung c6ng viQc thur
hi6n

Bi6u miu/k5t quri
Thd'i
gian

Ghi
chri

Bu'6r
I

Ti5p nh6n h6
so'

86 phan
M6t cira

- Ti6p nhin hd so, ki6m
tra th6ng tin:

Truong hqp h6 so dAy

dri, ho.p 16 thi ti€p nhAn
vd in Gi6y ti6p nhAn h6
so vd hen trd k6t qua.

Chuy6n cdn b6/cdng
chuc phu tr6ch.

Truong hop h6 so chua
diy dt thi c6ng chL?c ti6p
nh5n ho so htrong din d6

c6ng din/ td chirc b6
sung h6 so vd in Phi6u
y€u cAu b6 sung, hoirn
thi6n h6 so. K5t thrlc quy
trinh.

Trudng hop h6 so kh6ng
dring quy dinh thi in
Phi6u tu ch6i ti6p nh6n
giAi quydt h6 so. K6t thric

trinh.u

- Gi6y ti6p-nh6n h6 so vd hen tr.6

k6t qua (MAu s6 01 ban hdnh kdrn
theo Th6ng tu sO Ot/ZOtSltt-
VPCP ngiy 2311112018); H6 so cua

t6 ch[rc, c6ng d6n di duo-c titip
nhAn;

- Phi6u y€u ciu. bO sung, hodn thiQn

h6 so- (Mdu so 02 ban hdnh kern

theo Th6ng t,.L sO OtZZOtant-
VPCP ngdy 23ltIl20l8);

- Phieu tf 
-chdi.ti6p 

nh6n giai quydt
h6 so (M6u s6 03 ban hdnh kem
theo Th6ng tu s6 01/20t8/TT-
VPCP ngdy 2311112018).

0,25
ngdy

UBND
c6p xE

Bu'6r
2

m
.Iinh h6 so
xfr' ti, th6

3,5 ngdy
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0l ngdy

- Tlrong bao di ngh! b6 sung hd so
- COng.chfc Van ho6 - xa
h6i tlidrn clinh; dU thao
Th6ng b6o dC b6 sung trO

so trong thdi h4n 03 ngdy

103 ngdy chi,' bo sttng lrc
so kh6ng tinh vdo thdi
gian giai cluyet).
- Chuy6n Linh dao

UBND c6p x6 duy6t
Th6ng b6o.
- Vdn thu viro s6, c16ng

dau.
-Cri nhdn thqc hiQn thu tr;c
hdnh chinh b6 sung h6 so:

chuy6n trudng ligp 2 ho[c

Ho{c truong ho-p ngtroi
huong tro cdp kh6ng b6

sung h6 so: Thr.rc hiQn

hty bo xu lj h6 so sau 03

ngdy ldrn vi6c k6 tir ngdy
giri vdn ban d6 ngh! b6

sun ; Krit thric u trinh.

- Can b0 phu

h:ich cAp xd;

- Ldnh dao

UBND cep

- VEn thu.

xa

Truong hop 1:

thArn dlnh hd
so diy du
nhung .chua
ho-p 19, cAn b6
sung:

2,5 ngdy

Dr"r thdo Vdn bAn trinh. Phong

LDTBXH kdm danh s6ch d6i tuong
..;.

va ho so lren quan

hQn hO so b6 sung;

- Ki6m tra, x6c nh{n bdn

khai; t6ng hgp dantr s6ch

- Du thao vdn ban trinh
UBND cAp huyQn;

-T lep n

- Chu 6n Bu6c 3

C6ng chuc

Vdn ho6 - x6
h0i

Truong ho-o 2:

thArn dinh h6
').so oay ou,

hqp lQ (k6 ca

h6 so b6
sung)
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Truong horr 3.:

th6m dinh h6
.:so oay du,

khdng hqp l9
(k6 cA h6 so b6
sung)

COng chirc

Vdn hori - xi
h6i

- Ti€p nhdn h6.so b6 sur.rg;

- ThAm dinh h6 so;
- Dq thdo Th6ng b6o tir
ch6i giai quydt h6 so (ndu
16 ly do tar ch6i).
- Chuy€n Bu6c 3.

Du .th6o Th6ng bdo ttr ch6i gidi
quy6t h6 so.

2,5 ngdy

Bu'6c
3

Ky duyQt
Ldnh dAo

UBND c6p
xd

Xem x6t, ky duy6t VEn ban trinh Phong LDTBXH
kdrn danh s6ch d6i tuong vi h6 so
li6n quan 01 ngdy

Buri'c
4

Phit hinh vir
chuyiln h6 so'

li6n th6ng/
tr6 h6 so'

BO phan
vdn thu;
M6t cua

- Vdn thu vdo s6, d6ng
dAu;

- BO phdn MQt cria
chuy€n h6 so d€n UBND
ca uahu 6n/ T16 kdt

Vin ban trinh Phong LDTBXH
kem danh s6ch ddi tuong vir ho so
li€n quan

0,25
ngiy

Bu'6c
5 .I nh hd so'

Xri' lf, th6m
07 nghy

UBND
cap

huyQn Bu6c
5.1

Ti6p nhAn h6
so

86 phan
vdn thu/
M6t crlra

-.,( 
, ^ . i- I lep nnatl ho so;

- Chuy6n
Phdng La
TBXH.

d€n
od
h6 SO

0ng
H6 so d6 nghi th6rn dinh.

o ?s

ngay
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0,5 ngdyXern x6t chuy6n d6n c6ng chric xir
li.

Linh dao
Phdr.rg Lao
d0ng
Thu<llg
binh vd Xd

;llol Cap

l-tu en

PhAn c6ng xt t1i

04 ngdy

Du thdo vdn bdrn trinh So LD-
TB&XH kdnr danh s6ch doi ttLgng

.:
va llo so llen qLlan

- Th6rn clinh h6 so

- Ki6rn tra, tAp danh s6ch

C6ng chirc
duoc giao
xu l1i h6 so

Bu6c
5.2

Brr6c
5.3

Ph6n c6ng xLi

li

Xu li., tham
dinh h6 so-;

02 ngiy

VEn bdn trinh So LD-TB&XH kdm
danh s6ch d6i tuong vd h6 so li6n
quanXem x6t ky duygt

Ldnh
Phdng
d0ng
Thtrong
binh vir
h6i

XA

dao
Lao

Btr6c
5.4

0,25
ngay

Vdn b6n trinh Sd LD-TB&XH kdm
danh s6ch d6i ttrgng vi h6 srr li6n
quan

Vdn thu vdo s6, d6ng
ddu;

86 ph4n MQt cria chuy6n
h6 so" dtin So Lao dQng -
Thuong binh vd Xd h6i

Vdn thu;
B0 phdn
M6t cua

BtLoc
5.5

Xern xet ky
duy6t

Ph6t hAnh vi
chuven/ tra h6
so

12 ngiy
k erdu
Tham rnu'u,Bu'6'c

6

o ?5

ngeyH6 so dA nghi thArn dinh
- Ti6p nh

h6 denso'

h6 so

Chu

B0 phan
Mgt cua

Buoc
6.1 so

Ti6p nhan h6
Sii' Lao
tIQng
Thu'ong



120

Phong chuy6n rn6n

Bu6'c
6.2

Phdn c6ng xu
ti

Linh dao
phdng
chuy6n
m6n

Phdn c6ng xir lli H6 so cl6 ti6p nhAn. 0,5 ngiy

binh
xa h6i

va

Bu6c
6.3

Xir lj, th6m
clinh h6 so

C6ng chuc
ducrc giao
xir l5i h6 so

ThAm dinh hd
16nh dao xern
duy9t.

- Dg thao gi6y gi6i thi6u
d6i vdi trudng hop du
di6u kien gui ddn Hoi
d6ng gi6m dlnh y khoa
cdp tinh kdm b6n sao
giSy to ghi nh6n rnic
b6nh.

+ Truong hcro ngu<ri hoat
dQng kh6ng chi6n kh6ng
mdc b6nh quy dinh tai
di6rn a khoAn 3 Di6u 53
Nghi dinh s6
13112021/ND-CP mi
sinh con d! dqng, di t?t
quy dinh t?i di6m b
khodn .3 Di€u 53 Nghi
dinh sO 131/202|INE-CP
thi thuc hiQn theo quy
dlnh t4i khodn 4 Di6u 57
Nghi dfnh sO

131/2021^ID-CP.

so trinh
x6t, phe

Du th6o giAy gioi thi€u theo Miu
s6 38 Phu luc I Nghi dinh s6
131/202IAID-CP kdm ban sao gi6y
to ghi nhAn mic bQnh.

Hodc du thao Th6ng b6o tu ch6i
girii quy6t h6 so.

09 ngdy
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+ Trudng ho.p bQnh binh
theo quy dinh tai di€rn c

khoan I Di6u 30 Ph6p
l6nh thi So Lao dQng -

Thuong binh v2r Xa h6i
cAp giAy gi6i thiQu theo
MAu s6 38 Phu lpc I Nghi
dinh s6 131/2021IND-CP
gui dtin HOi ddng gi6m
dinh y khoa cAp .tinh d6

kh6rn gidrr dinh t6ng hon
co th616 t6n thuon

01 ngdy

Dr.r thdo gi6y gi6i thi€u theo MAu

so :e Pl,, ti I Nghi dlnh s6

1 3 1/202 1 /ND-CP kdrn bAn sao gi6Y

td ghi nh6n mic bQnh.

Ho[c clg th6o Th6ng b6o tu ch6i
lal u €t h6 so.

Xem x6t ky duydt trinh
Ldnh dao So

Ldr.rli d?o
phong
chuy€n
mOn

Xern x.6t ki
duy6t h6 so

0l ngiy

Gi6y gio"i thiQu theo MIu s6 38 Phu

luc I Nshi clinl.r s6 l3l/202 l/ND-
CP kdm bdn sao gi6y to ghi nhAn

mac Denn.

Hoic dU th6o Th6ng b6o tir ch6i
lal u lit h0 so

Ldr.rh dao
Sd

Ky duygt vdn bdnKy duyQt
B LLoc

6.5

0,25
ngey

Gi6y gi6i thiQu theo M6u s6 38 Phu

1uc I Nghi dinh s6.131/2021lND-
CP kdm b6n sao gidy to ghi ntr4n

mic bgnh.

Vdn thu/BQ
ph{n MQt
cua

Vin thu Ph6t hdnh vdn
bdn;

8-6 phan lt{Qt ctr
1.16 so d6n H

a hu enC v
.It on

Phiit hirnh vir
chuv6n h6 so-

Bu6c
6.6

BLloc
6.4
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girim tlinh y khoa Ho[c du thdo Th6ng b6o tir ch6i
lal u €t h0 so

H6i tldng
gram

tlinh y
khoa (56'

Y t6)

Buri'c
7

T6 chric khrim
gi:im clinh
thuong tit, grii
bi6n bin gidm
tllnh y khoa
tl6n Sii Lao
tIQrg
Thuong binh
viXSh

HQi tl6ng
gi6m tlinh
y khoa (56'

Y t5)

T6 chric khrirn gi6rn dinh
thuong tAt, grii bi6n bdn
gi6m dinh y khoa ddn Sd
Lao d6ng - Thuong binh
va xa nol.

Bi€n b.An girlm dinh y khoa theo
M6u sd 78 Phu luc.l Nghi dinh s6

l3l/202 l/ND-CP den So Lao d6ng
- Thuong binh vd Xa h6i.

60 ngAy

Sd'Lao
tlQng -

Thu'ong
binh vi
xe h6i

Bu6'c
8

Tdng hqp, lV
duyQt

l2 ngiry

Bu'6c
8.1

Tiing hop hii
so'

Phdng
chuy6n mdn

- T6ng ho. p h6 so gidrn
dinlt thuong tAt cua Hoi
d6ng girim dinh y khoa

- Dq thao quy6t dlnh c6p
gi6y ch[ng nhdn nguoi
hoq_t d6ng.ktrring chidn bi
nhi€rn chAt dQc hoa hoc

\r.!va tro cap. phu cap uu
dal

c Du th6o vdn bdn

chring
nhdn

Du th6o

-Ho

-t
gtay

- Du tl.rdo quy6t dinh cd,p gi6y
chfng nhfln ngud'i.l.roat d6ng khdng
chi6n bi nhi6m chAt d6c h6a hoc vd
tro- cdp, phg cAp tru ddi theo MAu s6

64 PhU luc I Nghi dinh sO

l3ll2D.JIND-CP; gi6y ch[rng nhAn

theo Mdu s6 102 Phu luc I Nghi
dinh so l3 l/2021/ND-CP.

- Hoqc Dr,r.thdo Th6ng bao tu ch6i
giai quy6t h6 so.

9,5 ngiy
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th6ng b6o ttr ch6i gidi
quy6t ho so (trong do n6u
16 I do tU ch6i

01 ngiyBu'6c
8.2

Linh tl?o
phdng xem x6t

Linh d?o
phdng
chuy€n
m6n

Xem x6t, cho j'ki6n

Tludng hop 1:

Ldnh dao
phong xem x6t,
xu lli h6 so d6
th6m dinh,.: , ,. , ).
dong y vol no
so .6p duoi
trinh

Truong hot 2:

Ldnh dao
phong xeu xet,
xtr Iy h6 so cld

thdrn dinh,
nl3ung kh6ng
d6ng y v6i h6
so cap duoi
trinh

Ldnh dao
phong
chuy€n
mOn

- Xem x6t, xu li h6 so cld

thAm dlnh
- PhO duyqt h6 so-.

- Chuy€n budc ti€p theo

- Dg thio qr,ry6t dinh cAp gi6y
chrrng nh6rn nguoi hoat d6ng kh6ng
chi6n bi nhi6rn chit clQc hoa hqc vi
trg c6p, phq c6p uu dii theo Miu s6

64 Phu luc I Nghi dinh s6

I 3 l/202 1A{D-CP; giiy chf'ng nhAn
theo MAu sO tOZ Phg luc I Nghi
dinh so l3 l/202 l/ND-CP.

- Ho[c Du thho Th6ng bdo ttr ch0i
lal u 6t h6 so

01 ngdy

Ldnh d?o
phdng
chuy6n
m6n

- Xem x6t h6 so- dd thArn
dinh
- N6u 16 j,ki€n kh6ng
d6ng j.
- Chuy0n l4i bu6c tru6c

0l ngdy

Bu6'c
8.3

Kf duyQt
Linh tlqo

S& Xem x6t, kf duyQt 01 ngiry
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Tn-rdng hgp 1:

I-Enh d4o 56'
xem x6t, xu.l1i
h6 so dd thinr
dph, d6ng y
voi h6 so c6p

duoi trinh

Linh dao So
- Ldnh ctao Sd xem xdt,
kj, duy6t h6 so

- Chuy6n bu6c ti6p theo

- Quy6t dinh c6p gi6y chfng nh6n

nguoi ho4t d6ng khring chi6n bi
nhidm. chit doc hoa hoc vi tro c6rp.

php c6p uu clSi theo Miu s6 6a Phu
iuc I Ngh! dinh s6 131/202liND-
CP; gidy chung ntrdn theo MAu s6

102 Phu luc I Nghi dinh s6

131/2021IND-CP.

- Hoag Th6ng brio tu ch6i giai
u €t h6 so-.

01 ngiy

Truong hgp 2:

I^dnh d4o So
xem xet, xu'" ly
ho s<r dd thArn

dinh, $*e
kh6ng d6ng 1i

voi hd so c5p

duoi uinh

Ldnh dao Sd

- Ldnh dao S0 xem x6t h6
SO

- N€u 16 f ki6n kl6ng
d6ng 1i

- Chuy6n lai bu6c tru6c

0lngdy

Bu'6'c
8.4

Vio s6, tting
d6u; 86 phfn
ti6p nhgn vi
tri k6t qui

Vin thu
Vin thu'vio s6. tl6ng d6u;
Chuy5n hii so tliin IIBND
^-cap xa

- Quy6t dinh cAp gi6y chiLng nhAn

nguoi hoat d6ng kh6ng chi6n bi
nhidrn chAt ddc h6a }roc vi tro c6p,
phq crip uu dii theo Mdu s6 64 Phu

luc I Ngh! dinh s6 131i2021/ND-
CP; giAy chung nhAn theo MAu s6

102 PhU lqc I Nghi dinh sii
131/2021ArD-CP.

H Th b o
u

oac t
te ho So

onb ao u ch I E) Ia I

0,5 ngiy
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UBND
cap xa

Bu'6'c
9 Tri k6t qud

B0 ph{n
M6t cira

Tri k6t qud

- Quytit dinh c6p gi6y chung.r-rhAn
ngudi ho4t dqng kh6ng chi6n.b!
nhi6m chAt d6c h6a hoc vir tro- cAP,

phr; c5p uu tl6i theo Miu s6 64 Phu
luc I Ngh! dinh s6 131/2021iND-
CP; gi6y chiLng nhdn theo Mdu s6
102 Phu Iuc I Nghi dlnh s6

131/2021IND-CP.
- Hoic Th6ng b6o til ch6i giai

quy€t h6 so.

0

I{6 so- clu,o. c lrru trfr tai So Lao Cl6ng - Thunng binh vir Xd h6i theo quy dinh hiQn hinh.

Thdnh phAn hd so lu'u:

- Phitiu titip nhdn h6 so' vir hen trd k5t qua;

- H6 so c16 ngh! htro-ng trg cAP;

- euytit dinh ciip gi6y chf.ng nhQn ngudi hoqt dQng kl6ng chitin bi nhi6m chdt dQc h6a hsc vir trg cAp, phu cAp uu dii
12.2. Tru.ittg hgp ngu.d.i hogt itQng khdng chi6n cd con ttd li tti demS, d! fij iIA dttqc hu'o'ng chii.ttQ u'u iIAi il1i v6'i con tld

u,a od lrril ,nr.n iu'o.:i 
"ang 

nhQn td ngui'i hoqtt ttQng khdng chi6i b! nhi6m infu agc hda hpc (Md sii quy trinh: 1.010s16-2)

Thdi gian gizii
TB&XH: 07 n

quy6t: 89 ngiry ldrn viQc k6 tir ngdy nh6n dt hd so hqp l€ theo quy dinh. (UBND cdp xd:05 ngdy; Phong LD-
So- LD-TB&XH: l7 n H6i d6u irim dinh khoa: 60 na a

Co quan,
do'n vi

Bu'6'c
thq'c
hign

TGn bu'6'c
thq'c hiQn

Tiiip nhAn h6
so'

Tr6ch
nhi$m

thqc hiQn

NQi dung cdng vi$c thu.'c
hi6n

Bi6u miu/kiit quri
Thd'i
gian

Ghi
chri

UBND
t-

cap xa Bu'6'c
I

86 phan
M6t ctia

- Ti6p nhgn hd so, ki6m
tra th6ng tin:
Trud'ng hqp h6 .so' dAy

dir, ho-p 10 thi tiOp nhan

^.i. .: , ^ ,:.- Gi6y tiep nhin ho so vd hen tra
k6t qud (MAu s6 0l.ban hdnh kem
tlieo Th6ng tu s6 0l/2018/TT-

C 2J 1 I 20 HP no v o s cLI

h tto
P

c uc

a

on d n

18)

oa duo'c

o
Ie

a

0,25
ngiry
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so vir" hen tra
Chuy6n c6n
chftc phu trilch.

Truo-ng hop h6 so chua
dAy du.thi c6ng chIc ti6p
nh6n hd so- huong din d6
c6ng dAn/ t6 chri'c b6
sung h6 so. vi in Phi6u
y€u cdu bo sung, hoirn
thidn h6 s0. Ket thrlc quy
trinh.

Trudng hcrp ho so kh6ng
dirng quy dinh thi in
Phi5u tu chOi ti6p nhAn
giai quy6t hO so. Ket thric

trinh.u

va in Gi6y ti6p nhAn ho
k6t qu6.
bq/cdng

nhAn;

- Phit5u y€u ciu b6 sung, hodn thi6n
h6 so (Mdu sd 02 ban hinh kdm
theo Th6ng tu s6 0l/2018/TT-
VPCP ngdy 2311112018);

- Phitiu tii_ch6i.tii5p nhAn giai quy6t
h6 so (M6u s6 03 ban hdnli kdm
theo Th6ng tu sO O t fZO I S/tt-
VPCP ngdy 2311112018).

Bu6'c
2

Xii' tf, tham
tlinh hd so 3,5 ngiy

Truong hgp 1:

thArn dinh h6
so' day du
nhung chua

: ,inop le, can bo
sung:

- Can b9 php

trach cdp x5;

- Lanh dao
UBND c5p

xe;

-VInthu.

- C6ng.chric Vdn ho6 - xd
h6i th6rn dinh; du thio
Th6ng b6o dd b6 sung h6
so trong thoi han 03 ngay
(03 ngdy chd'bo sung ho
sct kh6ng tfnh vdo thdi:gtan gtat quyet).
- Chuy6n Linh d?o
UBND cap x6 duy6t
Th6ng bdo.
- VEn thu vdo s6, d6n

- Th6ng bdo d6 nghi bo sung hd so

01 ngiy
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dAu.
-C6 nh6n thuc hign thil tuc
hdnh chinh b6 sung h6 so:

chuyCn truong ho.p 2 hodc
-).

Hodc trudng hgp ngudi
huong tlg c6p kh6ng b6

sung h6 so: Thp'c hign
hty bo xiL ly h6 so sau 03

ngay lirm vigc ke tu'ngay
gui v[n.ban d6 ngh! b6

sung; Ket thtc quy trinh.

2,5 ngdy

- Ti6p nhAn h6 so b6 sung;

- Ki€rn tla, xdc nhAn bdrn

khai; tong hop danh s6cl.r
,i- Lap blen ban Ket qua

ni6rn y6t c6ng khai

- Dtr thao vdn bdn tlinh
UBND" c6p huyQn;
- Chuy€n Bu6c 3.

C6ng chric
Vin hod - xd

h6i

Trudng hor 2.:

thAni dinh h6
so ddy du,
hop le (kd cd
h0 so bd

sung)

2,5 ngdy

Du th6o Vdn birn trinh. Phong
LDTBXH kdm danh s6ch cl6i tuo. ng

.,:.
va ho so llen quall

D1r .lhdo Thong bdo tu ch6i giai
quy6t hO so-.

- Ti6p nh4n h6.so b6 sung;
- Th6m dinh h6 so;
- Dg thdo Th6ng b6o tir
ctrOi giai quyi5t t',0 so (n€u

16 ly do ttr ch6i).
- Chuy6n Bu'6c 3.

C6ng chtc
Vdn ho6 - xd
h0i

TrLLdng ho-o 3:

thArn dinh h6
so diy dt,
kh6ng hor 16

(k6 ca hO so" b6
sur.rg)
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Bu'6'c
6

Kf duyQt
Ldnh dAo

UBND c6p
xd

Xem x6t, kf duygt Vdn ban trinh Phdng LETBXH
kdrn danh srlch d6i tuo-ng vd h6 so
li6n quan

Ho{c Th6ng b6o tri ch6i giai quy6t
h6 so.

0l nghy

Bu6'c
7

Ph6t hdnh vi
chuy6n h6 so
Ii6n th6ng/
tri h6 so

B0 phdn
vin thu;
M6t cua

- .Vdn thu vdo s6, cl6ng

- B0 phan MQt cua
chuy€n hO so di5n UBND

ddu

ca uahu 6nl Tri ki5t

Vdn b6n trinh Phdng LDTBXH
kdm danh sach d6i tuong vir h6 so
li6n quan

Ho[c Th6ng b6o tir ch6i gidi quy6t
h6 so-.

0,,25

ngiy

Bu'6c
8

Xri' If, th6m
tlinh h6 so' 07 ngiry

Bu6c
8.1

Tit5p nhdn h6
SO

B0 phan
vdn thu/
M6t cu'a

-"( . ^ . :- I lep nnan no so;

- Chuy6n hO so
Phong Lao dQng
TBXH.

d6n H6 so dC nghi thArn dinh.
o rs
ngdy

Bu6c
8.2

PhAn c6ng xu
ti

L6nh dAo
Phong Lao
d0ng
Tl.ruo-ng

binh vA Xi
nQr cap
hu en

Ph6n c6ng xri lli Xern x6t chuy6n d6n c6ng ch[r.c xu
ri. 0,5 ngiy

UBND
cap

huyQn

Bu6'c
8.3 dinh h6 so;

xi' t th6m

C6ng chuc
duoc giao
xt'l1i h6 so

- Th6rn dinh h6 so

- Ki6rn tr:a, l6p danl.r s6ch

Du thdo vdn bin trinh Sd LD-
TB&XH kdrn danh sdch ddi ru.o-ng.':
va ho so llen quan 04 ngdy
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Sd' Lao
tlgng
Thu'ong
binh vi
x5 hoi

02 ngdy

Vln bAn trin1, So LD-TB&XH kem
danh s6ch dOi tuqng vd h6 so li€n
quanXem x6t kj'duy6t

Linh
Phdng
dOng

Thuong
binh vir
h0i

XA

dao
Lao

Xern x6t ky
duyQt

Bu6c
8.s

075
ngay

Vdn bAn trinh Sd LD-TB&XH kem

danh sdch d6i tuqng vd h6 so- li€n
quan

Vdn thu vdo s6, d6ng
dAu;

B0 ph|n M6t cta chuy6n
ho so ddn So- Lao dQng -

Thuong binh vd Xd h6i

Vdn thu;
86 phAn

MOt cLLa

Bu6-c

8.6

72 ngdy

Phdt hiinh vi
chuy6n/ trei ho
so

'fham mu'u,
ki duyOt

0,25
ngdyH6 so d€ nghi thArn dinh

- Ti€p nhfn h6 so;

- Chuy€n h6 so d6n
Phong chuyEn m6n.

86 phQn

M6t ciLa

Ti6p uhAr.r h6
SO

0,5 ngdyH6 so- d6 ti6p nh4nPhdn c6ng xu l1i

Linh dao
phong
chuy6n
m6n

PhAn c6ng xu
ri

Bu'6'c

9

Buoc
9.r

Bu6c
9.2

09 ngiy

- D1r thao Quyet dinh cip gi6y nhan

chung nh{n nguo'i hoqt d6ng kh6ng
chitin bi nhiSrn ch6t dQc h6a hgc vd

tlo- c6p, phu c6p uu dii theo Mdu s6

64 Phu luc I
131/202 r/ND-CP;

oNghi dinh
du thdo

S

la

C6ng chti'c
duo. c giao
xri If h6 so"

- Ki6m tra h6 so, d6i
chit5u di dang di tat cua
con ghi trong c6c gi6y to:
v6n bdn cta Tratn truong
tlarn y t6 xi, trung taln y
t6 hoqc bQnh vi6n rla

Brr6'c
9.3

Xu l1i, thdm
dinh h6 so
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khoa cAp huyQn; bi€n b6n
hsp vd dC nghi cua HQi
d6ng xda nh{n ng.uoi c6
cong cap xa; glay xac
nh4n tinh tr4ng d! d4ng,
d! tAt. cria Uy ban nhdn
ddn cAp xE hodc Bi6n ban
gi6m dlnh y khoa dang
luu trong h6 so v6i danh
mgc d! dang, di t6t theo
quy dlnh t4i Phq lpc !-
Nghi dinh s6
131i2021/NE-CP.

+ Truong hgp h6 so c6
giAy td dtng quy dlnh,
tinh trang di dang, di tat
cta con d6 dring theo
danh muc theo quy dinh
t4i Mr,rc III Php lpc V
Neh! dinh sO

I3U202UND-CP .thi du
th6o quyet dinh cAp gi6y
nh{n chring nhdn ngudi
ho4t dgng kh6ng chi6n b!
nhi6rn ch6t dQc h6a hqc
va tro cap, phu cap lru
ddi theo Miu si5 64 Phu
luc I Nghi dinh . so
131/2021IND-CP, d6ng
thoi dg thAo giAy chung

chung nl.rdn theo MAu s6 102 PhU

luc I Nghi dinh s6 131/202i,ND-
CP;

- Ho{c du'thao gi5y gi6i thiQu theo
Miu sil 38 Phu luc I Nghl dinh s6

131/2021,ND-CP;

Ho{c dg thdo Th6ng b5o tir ch6i
gi6i quy6t hO so.
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nhAn theo trrtSu i6 f OZ

Pl.ru lqc I Nghi dinh s6
r 31/2021IND-CP.

+ Truollg ho-p con vuon-e
mdc v6 tinh . tr4ng di
dqng,.di tat, n€u con cle

cdn s6ng thi du thao gi6y
gi6'i thi€u theo Miu s6 38
Phu luc I Ngh! dinh s6
r 31/2021IND-CP

,iHor Oong glan'r

khoa cdp tinh.

dCn

dinh y

BLr6-c

9.4
Xern x6t
duyQt h6 so-

ki
Ldnh dAo
phdng
chuyCn
m6n

l,

Xen.r x6t ky duy6t trinh
Linh clao So-

- Dg thao Quy6t dinh c6p gidy nhdn
chrilrg nhdn ngudi.hoat ddng kh6ng
chi6n bi nhi6m chAt c16c h6a l.roc vi
trg c6p, phu c6p uu cldi theo MAu s6
64 Phu luc I Nghi dinh .6
l3l/2021,ND-CP; drL th6o eiAy
chrh'ng nhan theo Miu to 102 Pl,u
luc I Nghi dinh s6 131/202 l,ND-
CP;

.l .,.- Ho4c du' thdo gidy gioi thieu rheo
Miu so 38 PhU luc I Nghi dinh so

131/202 r/ND-CP;

Ho4c du th6o Th6ng b6o tt ch6i
giai quy6t h6 so.

0lngiy

BtL6c
9.5 Kjz duy€t daoLEnh

So
Kj, duy6t vin b6n

- QuyiSt dinh cAp gi6y nhin chrhg
nhAn ngr-Loi ho4t cl6ng khring chi6n

m chdt tl6c l.r6a hoc vd trobi nhi6
01 ngdy
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Phu luc r Neli dinh s5

l3ll20?:l/ND-CP; gi6y chirng nh6n
theo MAu s6 102 Phg luc I Nghi
dinh s6 l3 l/2021lND-CP;

- Hodc gi6y gi6i thi€u theo M6u s6

38 Phu luc I Nghi dinh sO

131/2021,NE-CP;

cap, ph 64u cap uu ddi theo MAu s6

haH a d I t oo oTh n ab o ut hc o!
t hua o 0S

Budc
9.6

Ph6t hinh vd
chuy6n h6 so-

Vin thu/B6
phan MQt
cta

Vdn thu Phrit hdnh vdn
ban;

B.Q phan MQt cira Chuy6n
h0 so ct6n HQi rl6ng
gi6m tllnh y khoa

- Quy6t dinh cAp giAy nhAn cht'ng
nh6n nguoi hoat d6ng kh6ng chi6n
b! nhiSm ch6t d6c h6a hoc vd tro-

c6p, phr,r .6p ,ru dai tneo uhu so o+
Phu lpc I Nghi dinh .6
13 | l2V.: IND-CP; gidLy chiLng nhAn
theo MAu s6 102 Phu luc I Nghi
dinlr so I 3 l/2021,ND-CP;

- Hodc gi6y gi6i thi6u tl.reo MAu s6

38 Phu luc I Nghi dinh s6

131/202lArlD-CP;

Hoqc Th6ng b6o ttr ch6i giai quy6t
h6 so. Chu 6n Bu6c 12

0,2s
ngay

H6i tl6ng
glam

tlinh y
khoa (56'

Ytii)

Bu6'c
l0

Td chrtu kh6m
giSm clinh
thuong tat, grii
bi6n b6n girim
clinh v khoa
tl6n 56' Lao

H6i tl6ng
gi6m tllnh
y khoa (56'

Y t6)

Ban hdnh bi€n ban gidm
dinh y khoa, k€t luAn c6
bi di dang,"di t6t, kh6ng
ghi tj, lQ.t6n thuong co
th6 grii d6n Sd Lao dQng

binh vd Xa h6i.- Thuon

Bi€n bin gi6m dinh y khoa theo
MAu s6 78 Phu luc I Nghi dinh sd

131/2021ft1E-CP, ket tu6n c6 bi di
d4ng, di tat rheo quy dinh tai Muc
III Phu luc V Ngh! dinh sO

131/202lAID-CP

60 ngiy

I
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Bu'5'c
il

.I0ng
Thu'ong binlt
vi Xn h6i.

T6ng hgp, ky
duyGt

05 ngiry

Bu'ti'c
I l.l

Tiing hqp hd
so'

Phdng
chuyGn m6n

- Tdng ho. p h6 so gi6m
clinh thuo-ng Qt cta HQi

d6ng girim cllnh y khoa

- Dir thdo quytlt dinh cAp.: . ^glay nhan cnung nnan

nguoi hoqt _dQng kh6ng
chi6n bi nhiCrn chAt d6c

I hoa hqc vd trg c6p. phq

c6p m ddi

- Du th2ro gidy chf'ng
nhAn

- Hodc Dg tl.r6o vdn ban

th6ng brio tu choi giai
quy6t h6 so (trong d6 n6u

16l! do tt ch6i).

- Dp thdo quy6t dlnh c6p gidy nhAn

chung nhAn nguoi hoqt dQng khdng
chi6n bi nhi6m ch6t d6c h6a l.roc vi
tr:o- cAp. phu cdp uu ddi theo MAu s6

64 Phu luc I Ngh! dinh s6

131/202lAID-CP; du thAo gi6y
chring nh{n theo MAu t6 102 Phq

luc I Ngh! dinh s6 131/2021,\lD-
CP.

- Hoqc DU theio Th6ng bao tt ch6i
,<,:.

grar quyet no so.

2,5 nghy

Lenh d?o
phdng xem x6t

LSnh tleo
phdng
chuy6n
m6n

Xem x6t, cho f ki5n 0l ngiyBu'6'c

11.2
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Truong ho.p 1:

linh cl?o

phong xem xet,

xu ly h6 so dd
th6m d!nh,
-;. , ,. . \
oong y vor ho
so cdp du6i
trinh

L6nh dAo

phong
chuy6n
rnOn

- Xerl.r x6t, xri lli h6 so dd
thdrn dinh
- Ph6 duy6t h6 so
- Chuy6n bu6c ti6p theo

- Du thao quy6t dinh c6p gi6y nhdn

chrlng nh4n ugudi.hoat dong khdng
chi6n bi nhi6rn chdt doc h6a hoc va
tro cAp, phu c6p uu ddi theo Mdu s6

64 Phu lU" I Nghi dinl-r sO

131/2021IND-CP; du thao eiey
chung nh6n theo Mdu so t02 Phu
luc I Nghi dinh sd l3l/20214{D-
CP.

- Ioa' pU thao Th6ng b5o tt ch6i
6t h6 so.lar u

01 ngdy

Truong ho.p 2:
Lanh dao
phong xem x6t,

xu l/ h6 so di
th6rn dinh,
,h*g kh6ng
d6ng j voi h6
so cAp duoi
tdnh

Linh dao
phdng
chuy6n
m6n

- Xern x6t h6 so dd thAm
dinh
- N€u 16 f ki5n kh6ng
ddng 1i -
- Chuy€n lai bu6c truoc

0l ngAy

Bu'6c
11.3

Kyduyet
LSnh tlgo

sd' Xem x6t, kf duy6t 0l ngiry

Truong hgp 1:

Ldnh dao So
xem x6t, x[r, l!
h6 so di th6rn

dinh, .d6ng .y
v6i h6 so cAp

du6i trinh

Ldnh dao Sd
- L6nh dao So xern x6t,
kli duydt h6 so

- Chuy6n bu6c ti6p theo

- Quy6t dinh c6p gi6y chirng nhAn
nguo-i ho4t d6ng ktrdng chi6n bi
nhiCrn chdt d6c h6a hoc vd tr-o- c6p,
phu cdp uu ddi theo MAu s0 64 Phu
luc I Nghi clinh s6 l3l/202 l/ND-
CP; gi6y chung nhAn theo MAu s6

uclN102 Phu I hi dinh s6

01 ngdy
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l3l12021,ND-CP.

- Hodc Dq thAo Th6ng b6o tt'chdi
giii quytit h6 so".

Truong ho-o 2:

Linh d4o So
xeu-r x6t, xu ly
hd so di thArl
dinh, nhtmg
kh6ng. cl6ng .j
voi h6 so- cAp

dr"roi trinh

Ldnh dao So

- Ldnh dao So xern x6t hd

so'

- NCu rd j'kitin kh6ng
d6ng yi

- Chuy6n lai buoc truoc

- Quytit dinh cAp gidy ch[ng.nhAn
nguoi hogt dQng khdng chi6n .bi
nhi6rn chAt dQc h6a hoc vir tlo cAp,

php cAp uu tldi theo MAu s6 64 Phu

luc I Nghi dlnh s6 131/2021/ND-
CP; giAy chung nhfn theo MIu s6

102 Phu luc I Nghi dinh .O

13 r /2021/NE-CP.

- Ho{c Dq th6o Th6ng b6o tir ch6i
lal u et h6 so.

0l ngiry

Bu6'c
tt.4

Viro s6, tl6ng
dAu; B0 phin

.ltrep nhan va
trri k6t quri

Vin thu
Vin thu'vdo s6, d6ng d6u;
Chuv6n h6 so tl6n UBND
^-cap xa

0,5 ngiy

UBND
cap xa

Bu6'c
l2 Tr:i k6t qud

B0 phan
Mdt cua

Ttd k6t qud

- Quy6t dinh c6p giAy chirng.nhAn
nguoi hoqt d6ng kh6ng chi6n .bi
nhiErn ch6t dgc h6a hgc vA tro cAp,

phu c6p uu cldi theo MAu s6 64 Phu

lL.rc I Ngh! dlnh s6 131/20214ID-
CP; giay chirng nhQn theo MIu s6

102 Phu luc I Nghi dlnh .O

131/2021AID-CP.

0
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- Hodc Du thrio
I.i

grar quyet no s0.

Th6ng b6o tt'ch6i

H6 so duoc luu trir tai sd Lao rl6ng - Thuong binh vri Xi h6i theo quy dinh hi€n hdnh.

Thdnh phAn h6 so luu:

- Phi6u ti6p nhdn h6 so vd hen rra k6r qua:

- Hd so- d€ nghi hu&ng tro- c6p;

- Quytit dinh c6p gidLy chung nh{n nguoi hogt d6ng kh6ng chit5n bi nhi6m chSt d6c h6a hoc vd trg c6p, phu cAp u,u d6i

12.3. Tru'dng hpp ngu'i'i hottt ctQng khting chian cd vo'ho(c cd ching nhung ktrilng c6 con chi (Ma s6 quy trinh:
1.010816-3)

Thoi gian gi6i quy6t: 31 ngdy ldm vigc k6 tu ngiy nh6n drl h6 so hqp 16 theo quy dinh. (UBND c6p x6: 12 ngdy; phong

LD-TB&XH: 7 ngdy; Sd LE-TB&XH: 12 ngiy).

Co'quan,
tlo'n vi

Bu'6c
thq'c
hi6n

TGn bu'6'c

thg'c hiQn

T16ch
nhiQm

thr;c hiQn

N6i dung c6ng viQc thr;c
hi6n

Bi6u mAu/k6t qui Thd,i
gian

Ghi
chI

UBND
A-cap xa Bu'6c

I
Ti6p nhAn h6
so'

86 phan
M6t cua

- Ti6p nhin h6 so, ki6m
tra th6ng tin:

Truong hop ho .so diy
di, ho-p t€ thi tiep nhan
vi in Ciiy ti6p nhdn h6
so vd hen tra k6t qua.

Chuy€n c6n b6/c6ng
chric phu trrich.

Trudng h-o. p h6 so chua
da dir thi c6n chirc ti

- CiAy ti6p_nhdn h6 so vd hen trd
k6t qud (MAu s6 01 ban hdnli kdm
theo Th6ng tu sO 01/2018/TT-
VPCP ngdy 2311112018); H6 so- cira
t6 chfc, c6ng dAn d6 du,o-c ti6p
nhAn;

- PhitSu y€u ciu. b6 sung, hodn thi6n
h6 so (Mdu s6 02 ban hdnh kdm
theo Th6ng tu sO 01/2018/TT-
VPCP ngdy 23lltl20l8);

0,5 nghy
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Bu'tl'c
2

Trudng ho-p l:
tli6rr d!nh 116

so dAv du
nhr-Lng .chua
ho.p lQ, cdn bd

sung:

h6 so (MAu s6 03 .ban hAnh kdm
theo Th6ng tu s6 01/2018/TT-
VPCP ngdy 23lttl20tB).

- Phi ta u enl.rn au U't ho t q vpnhAn h6 so hu6ng dAn ct6

c6ng ddn/ t6 chri'c b6
sung h6 so' vd in Phi6u
y6u cAu b6 sung, l.rodn

thiQn h6 so. Ket tl.rfic quy
trinh.

Truong ho. p hd so- kh6ng
drhns ouv dinh thi in
Phidu tir ch6i ti€p nhfn
giai quy6t h6 so". K6t thic
quy tlinh.

10 ngiyx
TI

u'
n

l1i, thim
hh6so

02 ngdy

- Th6ng b6o dC nghi b6 sung h6 so
- Cong chu'c Vdn ho6 xd

h6i thAm clinh; du thAo
-.1 . I , :

Ihong Dao de Do sung no

so- trong thoi h4n 03 ngdy
(03 ngitl; chd'bo sung h6

so' khong tinh vdo thdi
gicrrr giai qu1,At).

- Chuy6n. Ldnh dao

UBND cap xd duyQt

Th6ng biio.
- Vdn thu vdo s6, d6ng
,l

dau.
-C6 nhdn thgc hi€n tht tpc
hdnh chinh bd sung h6 so:
chuydn truong hgp 2 hodc

-).

- Crin bQ phu

trich c6p x5;

- l-dnh dqo

UBND c6p

- V[n thu.
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Hodc truong hgp ngudi
huong tro- c6p kh6ng b6
sung h6 so: Thu
hty bo xri ly hd so
ngiy ldm vi6c k6 t
gui vin brin d€ n

c hi6n
sau 03

t ngiy
ghi b6
trinh.sun ; K6t thirc u

Truong hoo 2:

th6rn dinh h6
so dAv dn,
hop 16 ft6 c6

so'h6
sung)

b6

Cdng chric
Ven hoa - xa
h6i

6n h6 so b6 sung;

- Ki6rn tra, x|c nhAn bdn
: .i

Knar, cap gray xac nhan
ngu.oi hoat d6ng kh6ng
chi6n c6 vo hodc c6
cl.rdng nhtLng kh6ng c6
con de, I6p danh s6ch

nhtng truo-ng hqp dt
giAy to

- Du thdo Vdn b6n trinh
PhdngIDTBXH;
- Chuy6n Btr6c 3.

- Ti6p nh Dg thdo Vdn bdn trinh Phor.rg

LDTBXH kdm danh s5ch ct6i tucr. ng
.,i

va no so tren quan

08 ngdy

Trudng hou 3:

thAm dinh h6
so dAy dt,
kh6ng hep lQ

(kd cd h6 so b6
sung)

Cdng chuc
Vdn hod - xd
h0i

- Ti€p nhdn ho.so b6 sung;
- Thdm dinh h6 so;
- Dy thdo Thong brio ti.
ch6i giai quy6t h6 so- (n€u
16 lf do tir ch6i).
- Chuy6n Bu6c 3.

DU theo Th6ng b6o ru ch6i gizii
quy6t h6 so.

08 ngdy
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01 ngiy

VEn bdn trinl.r Phong LDTBXH
kdm danh sdch d6i tuong vd h6 so

Ii6n quan

Xem x6t, ky duyQt

Ldnl.r

UBND
xd

dao.,

capKf duyQt
Bu'6'c

6

0,5 ngiy

Vdn bdn trinh Phong LDTIXH
kdm danh sSLch d6i tucrng vi li6 so

li€n quan

B0 phan
vdn tl-ru;

Mgt cua

Btrri'c
1

Ph6t hinh vlr
chuyGn h6 so

Ii6n th6ng/
trri hd so

07 nghy

- Vdn thu vdo s6, d6ng

- B0 phQn MQt ctra

ch
ca

BND
ud

oh oS d Unu nye
ek tn raThu

ddu

Xri' ly, thim
tlinh h6 soB u'ri'c

8

o rs
ngayH6 so'dir ngh! thAm d!nh.

- Titip nh4n h6 so;

- Chuy6n h6 so d6n

Phong Lao dQng

TBXH.

B0 phan

vdn thu/
M6t cu'a

0,5 ngdyXem xet chuy6n d€n c6ng chric xu
ti.

L6nh clao

Phong Lao
d0ng
Thutrng
binh vd Xi

ihQl cap
hu en

Phdn c6ng xir lyB116c

8.2

Titip nhAn h6

Ph0n c6ng xit
ti

SO

Bu6c
8.1UBND

Acap
huyQn
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Bu6c
8.3

Xu l1i, thdrn
dinh h6 so;

C6ng chuc
duoc .giao
xu 117 h6 so

- ThAm dinh hd so

- Ki6rn tra, l6p danh srich

Du thdo vdn bAn trinh So LD-
TB&XH kdnr danh sdch tloi tu'ong.,).va ho so lten quan 04 ngdy

Bu6c
8.5

Xem xet
duygt

ki

Linh dAo

Phdng Lao
dOng

Thuong
binh vd Xd
h6i

Xem x6t kf duyQt

Vdn bdn tr:inh So LD-TB&XH kdrn
danh s5ch d6i tuong vd h6 so li6n
quan 02 ngdy

Bu6c
8.6

Phrit hdnh vd
chuyen/ trd h6
SO

Vdn thu;
B0 phan
M6t cira

vdo s6, d6ng

8-6 phan Mgt cua chuy€n
h6 so ddn So Lao dQng -
Thuong binh vd Xd hQi

Vdn thu
.:,

clau; Vdn bdn trinh Sd LD-TB&XH kdrr
,i.danh s6ch doi tuo.ng va h6 so lien

quan
0,25
ngay

Bu'6'c
9 du

Tham mu'u,
t 12 ngiy

Bu6c
9.1

Ti6p nhdn h6
so'

BO phen
M6t cta H6 so d6 nghi thAm dinh. 0,2s

ngiy

Sd' Lao
tI0ng
Thu'ong
binh vir
xe h6i

Bu6c
9.2

Phin
ti

conS xu
Linh dao
phdng
chuyCn
m6n

Phdn c6ng xir lj Hd so dd ti€p nhAn. 0,5 ngdy

- Ti6p nh6n h6 so;

- Chuy0n hO so dtin
Phong chuyCn n-r6n.
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09 ngAy

- Du thdo quy6t clinh c6p giAy
chtng nh4nrgLroi.hoat d6ng kh6ng
chi6n b! nhi6n.r chdt cl6c h6a hoc vd
tlg cdp, phu c6p uu ddi tl.reo M5u s6

64 Phu lpc I Nghi dinh s6

l3l/2021,ND-CP; dL.r th6o gi6y
chring nhAn theo MIu sO tOZ Ph..,

luc I Nghi dinh s6 131/2021n{E-
CP.

Hodc d1r thao Th6ng b6o ttr ch6i
giai quydt h6 so.

C0ng chilc
duoc .giao
xir ly hO so

- Kiern tra h6 so, du thdo
quyet drnh cap gray
chung nh4n ngtroi ho4t
dQng kh5ng chi6n bi
nhi6m ch6t cl6c h6a hoc
va t[0 cap, pnu cap uu

ddi theo M6u s6 64 Phu
luc I Ngh! dlnh sO

t3t t202 r/ND-CP, du
-t . ,thao gray clrLmg nhan

theo MAu s6 102 Phu lpc
I Ngh! dinh sO

131/2021,ND-CP.

Ho{c dLr thdLo Th6ng b6o
- - :. : .ltu chor glal quyet ho so'

(n€u 16lj'do ti ch6i).

XLL l1i, thAnt
dinh 116 so

BLlo-c

9.3

01 nghyXem x6t kf duyQt trinh
LEnh tlao Sii'

Xem x6t ky
duyQt h6 so

Bu'6'c
9.4

01 ngdy

- Ds th6o quy6t dlnh chp gi6y

chfng nh{n ngudi.hoat dOng kh6ng
chi6n bi nhi€rn ch6t dgc h6a hqc vii

i , i ,-.
tro cdp, ph\r cdp uu dii theo MAu s6

64 Phu luc I Nghi dinh s6

131/2021,/ND-CP; dq thao gidy
chung nhdn theo Miu 15 toz Pt.,u

hlc I Nghi dlnh s6 131/2021/ND-
CP.

- L6nh c14o phdr.rg xern
xet, ky duy$t hO so

- ChLry6n bu'6c ti6p theo

L6nh tlao
phdng
chuyGn
m6n

Lirrh d4o
phong

chuyEn n'r6n

TnLdng hgp 1:

Larfi dao

phong Tem
xet, xu Ii h6 so
dd thArr tiinh,,;. , .. , :.
dong y vor lro
so cSp durvi

trinlr
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Hoac du thao Thong bdo tu'choi
gidi quyet hd so.

Trudng hgp 2:
t-dnh d4o
phong xem
x6t, xu'ly h6 so
dE th6m dinh,

4*g kh6ng
ddng j voi h6
so c6p duoi
trinh

LZnh dao
phong

chuydn m6n

- L6nh dao phong xen-r

x6t h6 so-

- N€u 16 f ki6n kh6ng
d6ng 1f

- Chuy6n lai bu6c tru6c

0l ngdy

Bu6c
9.5

Kf duygt
LEnh rl4o

s6' Xem x6t, kf duy6t 01 ngiy

Trudng hoB 1:

I^6nh dqo Sd
xem x6t, xri. ly
h6 so di th6rn

dinh, d6ng y
voi h6 so c6p

duoi trinh

LZnh dao 56
- Ldnh d4o.So xem x6r,
k1i duy€t h6 so

- Chuy6n bu6c ti6p theo

- Quy6t dinh c6p gi6y cht.ng nhdn
nguoi hoat d6ng khdng chidn bi
nhi6rn chdt d6c h6a hoc vd tro c6p,

.!
phq c6p uu tldi theo M6u s6 64 phu

luc I Nghi dinh s6 t3t/20214{D-
CP, Gi6y chung nhdn theo MIu s6

102 Phu luc I Ngh! dinh sO

131/2021IND-CP.

Ho[c Th6ng brio tu ch6i gi:ii quy6t
h6 so.

0lngdy

Trudng hgp 2:
I-dnh dqo Sd
xem x6t, xu ly
ho so dd th6rn

dinh, nh

Ldnh dao Sd

- Linh d4o 36'xem xdt h6
so

- N€u 161i ki6n kh6ng
dOng y

0l ngdy
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- Chuy6n lai bu6c tru6c

o ?5

ngiry

- Quy€t dinh cdp gi6y chtng.nh4n
ngu'oi hoat dong khdng clri6n .bi
nhi6rrr chdt dQc hoa hoc va tro- cdp.
phu c6p uu c16i theo MEu sO 64 Phu
l9c I Nghi dinh s6 l3l/2021/NE-
CP; GiAy chfng nh6n theo MAu s6

102 Phu luc I Nghi dlnh tO

l3l/2021/ND-CP.
. :.

Hodc Thong b6o ttL choi gidi quYet
h6 so.

Vin thu'vio s6, tl6ng d6u;
Chuy6n hii sotl5n UBND

A.
cap xa

VIn thu'

Vho s6, tl6ng
d6u; BQ phfln
ti6p nh{n vi
tri k6t qud

0

- Quy6t dinh c6p gidY chilng.nhdn
nguoi hoat dQng kh6ng chi6n.bl
nhi6m ch6t dQc h6a hoc vd tro- cAP,

phq c6p uu dii theo Mitr s6 64 Phtr

Iuc I Nghi dinh so l3l/202 l,ND-
CP; Gi6v clliLng nh{n theo Mdu s6

102 Phr,r lqrc I Nghl dinh
131/2021iND-cP.
Ho{c Thdng b6o tu ch6i giai quYtit

SO

h6 so.

Tra k6t qua
B0 ph4n
M6t cua

Trd k6t qrri

Bu'6'c
9.6

Bu6'c
t0

UBND;-cap xa

kh6ng. c16ng 
.1i

vni h6 so cdp

duoi trinh

Hd so duo. c luu trfr tai So Lao cl6ng - Thuong binh vi Xi h6i theo quy clinh hiQn hdnh.

Th?rnh phAn h6 so- lu'u:

- Phi6u ti6p nhgn h6 so vir l.ren trd k5t qua;

- H6 so- dd nghi htLo-ng tro cAP;

- euy.it dinh cAp giSy chirng nhdn ngrLdi hoat dQng kh5ng chi5n bi nhiSm ch6t d6c h6a hgc v?r trs cAp, phu cAp uu ddi
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13' C6ng nh{n vi gi6i quy6t cn5 aQ con d6 ciia ngu'd'i hoSt ilQng kh6ng chi6n b! nhiSm ch5t d6c h6a hgc (Me sii
TTHC: 1.0f0817)

MQt quy trinh thuc hi6n

Thdi gian giai quy6t: 96 ngdy ldm vigc k6 tu ngdy nhAn drl h6 so hgp 16 theo quy dinh. (UBND cAp xi: 05 ngdy ldm vi6c; phdng

LD-TB&XH:07 n a lirrn vi c; So LD-TB&XH:24 n idon irim dinh khoa: 60 na H a

Co'quan,
tlo'n vi

Bu'6'c
thgc
hiQn

TGn bu'rl'c

thgc hi6n

T16ch
nhiQm

thrgc hiQn

N6i dung c6ng viQc thgc
hiQn

Bi6u m5u/k6t quri Thd'i
gian

Ghi
chri

UBND
cap xa Bu6'c

I
Ti6p nhin h6
so'

B0 phen
M6t cira

- Tii5p nhgn hd so, ki6m
tra th6ng tin:

Trudng horo h6 .so diy
du, hop 16 thi ri6p nhAn

vd in Gi6y ti6p nh6n h6
so vd hen trrl k6t quA.

Chuy6n c6n bQ/cdng

ch[rc phu tr6ch.

Truong hop h6 so chua
diy dt.thi cOng chuc ti6p
nhdn h6 so hu6ng din dE

c6ng ddn/ t6 chirc b6
sung h6 s<r vd in Phi6u

b6 sung, hodn
thi6n h6 so. K6t thtc quy
trinh.

Truong hqp h6 so kh6ng
dring quy dinh thi in

ct Ct

euh1P ut c oh ti nh nqp
a ohu oS K thu

y6u cdu

- Gi6y ti6p nhdn h6 so vd hen trd
ket qua lViu sO 0l ban hdnh kem
theo Th6ng tu s6 01i2018/TT-
VPCP ngdy 2311112018); H6 so cua
t6 chfc, c6ng d6n dd du.o-c ti6p
nh6n;

- Phi6u yeu ciu. bo sung. hodn thi6n
h6 so (Mdu so 02 ban hanh kdm
theo Th6ng tu sO 0l/2018/TT-
VPCP ngdy 23111/2018);

- Phi6u tu-ch6i.ti6p nirin gieii quyet
h6 so (MAu so 03 ban hdnh kdrn
theo Th6ng tu s6 01/2018/TT-
VPCP ngdy 2311112018).

0,25
ngay
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Truong hort l:
th6rn dinh h6.: -,so day ou
nhtrng .chua
hqp lQ, cdn b6
sullg:

quy trinh.

3,5 nghy
Xri' l{, thAm
tlinh h6 so'

Bu'6'c
2

0l ngdy

- Th6ng brio d6 nghi b6 sung h6 so.
- C6ng chiLc VEn hod - xd
h6i thdm dinh; , dLJ thdo
Th6ng b6o d6 b6 sung h6
so trong tho'i han 03 ngdY
(03 ngdy chd'b6 sung h6
so khong rirllt vdo tltdi
gictn giai qult2t).
- Chuy6n. Ldnh d?o
UBND cap xi duyQt
Th6ns b6o.
- Vin thu viro s6, ct6ng
d6Lr.

-C6 nhdn thr,rc hiQn thu tUC

hdnh chinh b6 sung h6 so:
chuydn truong ho-p 2 hodc
J.

Hodc trucrng ho-p rtguoi
huong rro cAp kh6ng bo
sung hO so: Thuc hi6n
hty bo xu'lyi' h6 so sau 03

ng?ry lirm vi€c kO ttr ngdy
gu'i vdn bAn d6 nghi b6
sun tr:inh.: KCt thric u

- C6n b0 phu

trich c6p xd;

- t-hnh dqo

UBND c5p

xd;

- VSnthu.
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Truong hoo 2:

thAm dinh h6
so diy 

" 
dt,

hoo lQ ft6 cd
h6 so bo
sung)

COng chuc
Vdn hoa - xd
h6i

- Ki€m tra,, xtrc nh6n bAn

khai; t6ng hgp danh srich

- Du thao Vin bdn trinh
Phdng LDTBXH;
- Chuy6n Bu6c 3.

- Ti€p nhdn hoso b6 sung; Du thdo Vdn b6n trinh Phong
LDTBXH kern danh srich d6i tuong
vd gi6y td theo quy dinh tai khoan
1 Ei6u 57 Ngh! dlnh .il
131/2021iND-CP

2,5 ngiry

Truirng hoo 3:

th6rn dinh hd
so dAy dt,
khpng {ro.p 19

(kC c6 h0 so b6
sung)

C6ng chLrc

VEn hori - x6
h0i

- Dg thao Th6ng bdo ri
ch6i giai quy6t hd so (n6u

16 lf do tn ch6i).
- Chuy6n Bu6c 3.

T hn han o so bo suep

al11Th d hn ho os

ng Du thdo Th6ng b6o
quy6t h6 so.

tir ch6i giAi

2,5 ngiry

Bu'6'c
6

Kf duy6t
L6nh deo
UBND c6p
xd,

Xem x6t, kf duyQt Vdn bAn trinh Phong LDTBXH
kdrn danh s6ch dtii tuo-ng vh gi6y t<r

theo quy dlnh t4i khodrn I Di6u 57
Nghi dinh sO t:tIZOZtruO-CP

Ho{c Th6ng b6o tir ch6i giAi quy6t
h6 so.

01 ngiy

Bu'6r
7

Ph6t hAnh vh
chuy6n h6 so
li6n th6ng/
tri h6 so'

86 phen
vdn thu;
M6t cria

- .Vin thu vdo s6, d6ng
dAu;

- B0 phan MQt cta
chuydn h6 so d6n L,BND
cAp huyQn/ T16 k6t qu6

V6n bdn trinh Phdng LDTBXH
kdm danh srich d6i tuo.'ng vir gi6y to
theo quy dinh tai khoin I Di6u 57
Nghi dinh sO t:tlZOZtnqO-CP

Ho4c Th6ng brio tri ch6i gi6i quy6t
h6 so.

0,25
ngAry

Buri'c thAmxt' I 07n a
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tlinh h6 so8

o ?s

ngiyH6 so- d6 nghi th6rn dinl.r

- Ti6p nh{n h6 so;
: . I -r.- ('huven ho so den

Phong Lao ilOng
TBXH.

86 ph6n
vdn thtr/
MOt ciLa

BtL<rc

8.1

Ti6p nhan h6
so

0,5 ngdyXen.r xet chuyCn d€n c6ng chftc xtr
li.

Ldnh dao
Phdng Lao
d0ng
Thu<rng
binh vd Xi

ihQl cap
hu en

PhAn c6ng xu l1iBu'6c
8.2

collg xrrPhAn

ri,

04 ngdy

Du thdo vdn bdn tlinh So" LD-
TB&XH kdm clanh s6ch d6i tugng

. .:vi giay to theo quy dinh tai khodn
2 -Eieu 57 Nghi dinh so

l3l/2021iND-CP

- ThAm dinh h6 so-

- Ki6rn tra, l{p danh sdch

C6ng
duo-c

ch[r'c
giao

xu l.'i h6 scr
XrL ly., thdrn
dinh h6 so-;

BrL6c

8.3

02 ngiy

Vin bdn trinh So LD-TB&XH kdm
.!.

danlr sich doi tuong va gi6y to theo
quy dinh tai khodn 2 Ei6u 57 Nghi
dinl.r s6 I 3 l/2021iND-CP

Xern x6t ky duyQt

Ldnh dao
Phong Lao
d0ng
Thuong
binh vd Xd
h6;

Xem x6t ki
duygt

Btr6c
8.s

o?s
ngay

Vdn bdn trinl.r So LD-TB&XH kdrr
danh s6ch d6i tu'o. ng vd giSy to tl.reo

quy dlnh t?i khodn 2 Di€u 57 Nghi
dlnh s6 l3l1202IA{D-CP

thu viro s6, d6ng

B0 phan MQt cua chuyCn
h6 so ddn So Lao dong -

binh vd Xd h6iThtron

Vdn
ddu;Virl thu;

86 phen
M6t c[r'a

Phiit hirnh vd
chuven/ tre hO

SO

Budc
8.6

UBNI)

huyQn
cap
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Bu'6rc

9 6tdu
Tham muu,

12 ngiy

Bu6c
9.1

Tii5p nh6n h6
so

B0 phan
M6t cta

- Ti€p nhdn h6 so;

- Chuydn hO so d€n
Phon chu en mon.

H6 so d€ nghi thAm d!nh.
0,25
ngiry

Buoc
9.2

PhAn cOng xt
t9

Linh dao
phong
chuyCn
mOn

Phdn c6ng xir ly HO so dd ti6p nhAn. 0,5 ngiy56' Lao
d0ng
Thuong
binh vir
xe h6i

Bu6c
9.3

Xt lf., thArn
dinh h6 scy

C6ng chric
duoc giao
xir lli h6 so

Th6m dinh h6 so ki6m
tra.

Ds th6o gi6y gi6i thieu
theo MAu s6 38 Phu luc I
Nghi dinh rti
131/202|IND-CP kdm
bAn sao gi6y to ghi nh6n
bi di dang, di tat d6i voi
nhfrng truong ho.p dil
di€u kiQn

Hodc dg th6o Th6ng b:io
tu ch6i giAi quytit h6 so

do tu ch6i).n€u 16 1

Du th6o gi6y gi<ri thi6u theo MAu
s6 38 Phs luc I Nghi dinh s6
131/2021AID-CP kdm ban sao gi6y
td ghi nh6n b! di dang, di tdt.

Hodc du th6o Th6ng brlo tu ch6i
girli quy6t h6 so.

09 ngdy



149

Bu6c
94

Xem x6t
. ^.iduvet ho so

ki

Ky duy€t

Ldnli tlao
phong
chuydn
rn6n

Xern x6t kj, duygt trinh
Ldnh dao So

Du thio gi6y gi6i thi6u theo M
s6 38 Rhq lsc I Nghi dinh
I 3 l/201 l/ND-CP kdrn ban sao gi

to glri nhAn bi di dqng, d1 t4t.

aLl

so
ay

HoEc du thAo Th6ng b6o tiL ch6i
gidi quy6t hd so

0l ngdy

Budc
9.5

Ldnh d?o
So

Kj' duygt vdn bdn

Gi6y gi6i thiQu theo Mdu s6 38 Phu
luc I Nshi clinh s6 131/2021lND-
CP kdm ban sao giAy td ghi nhan bi
di d4ng, di tit.
Hoic cfi,L thdo Th6ng b6o til ch6i

lal LI 6t h6 so.

0lngdy

Bu6'c
9.6

Phiit hdnli vd
, I .;

chuyen l1o so

Vdn thu/B6
ph0n MOt
cua

Vdn thu Phdt hdnh vdn
bAn;

BQ ph{n MQt cu'a Chuy6n
hO so d6n HQi d6ng
gi6m tllnh y khoa

GiAy gioi thiQu theo theo MAu s6

3 8 PhU luc I Nghi ciinh sO

131/202 liND-CP kdm birn sao gidy
td ghi nhan bi di dang, di tat.

Hodc dU thao Th6ng b6o tt ch6i
lal u tit h6 so.

n ?5

r.rgiry

H6i il6ng
gi6m

ilinh y
khoa (56'

Y ti5)

Bu'6'c
t0

T6 chtu khfm
girim tlinh
thuong tat, grii
bi6n b:in gi6m
tlinh y khoa
tl6n 56' Lao
tIQrg
Thu'ong binh
vi X5 h6i.

HQi tl6ng
gi6m tlinh
y khoa (Sd'

Y t6)

T6 chric khdm gi6m dinh
thucrng tal gui bi6n bdn
gi6m dinh y khoa d€n S0
Lao d6ng - Thuong binh
vd Xd lt6i.

Bi€n bdn gidrn dinh y khoa theo
MAu s6 78 Phu luc.l Nghi dinh s6

131/202IAID-CP d6n So Lao dQng

- Thu<rng binh vd Xa hQi.

60 ngiy
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56'Lao
tlQng -

Thu'ong
binh vh
x5h

Bu6'c
11

T6ng hqp, Icf
duyQt

12 ngiry

Bu'6c
11.1

T6ng hop hd
so

Phdng
chuy6n m6n

- TOng hqp h6 so gi6m
dinh thuong t6t crla H6i
d6ng gi6m dinh y khoa

- Xem x6t, n6u dri di6u
kiQn du thAo quy6t dinh
trq c5p tru dai d6i vcri con
dd cta ngudi hoat ddng
kh6ng chi6n bi nhi6m
chAt d6c h6a hoc; du thrio
quyi5t dinh "5p eidy
chung nh6n nguoi hoat
dQn_g hgng chi6n bi
nhi6m chdt d6c hoa hoc
vd tro c6p uu tldi d6i voi
ngudi hoat 

-dgng 
khring

chi€n bi nhi6rn chAt d6c
h6a hoc; du thAo gi6y
chirng nhAn.

- Ho{c Du thrio vdn bdn
th6ng b6o tu ch6i giai
quyCt h6 so (trong tl6 n6u
16 l1i do tu chtii

- Dp th6o quy6t dinh trg cAp uu dii
d6i v6i con de cua nguoi hoqt d6ng
khdng chi€n bi nhi€rn ch6t dQc h6a
hoc theo MAu s6 65 Php luc I Nghi
dinh s6 131/202IAID-CP; ds thio
quy6t dinh cdp gidy chring nhdn
ngudi ho4t d6ng khring chir5n bi
nhiSm chSt d6c h6a hoc vir tro c6p
uu dEi theo MAu sii 64 Phu luc I
Nghi dinh sO t:UZOZTruO-bp'aOi
vdi_nguoi hogt dQng kh6ng chiiin bi
nhi6rn ch6t dOc h6a hoc; du th6o
giAy chung nh6n theo Uiu sO tOZ

Phu luc I Nghl dinh s6

131/2021IND-CP.

- Ho4c Dg.thAo Th6ng brio tu ch6i
gidi quydt h6 so.

9,5 ngiy

Bu'6c
tt.2 hd

.I?o
xem x6t

Lenh
hdn

Linh al?o
Xem x6t, cho f ki5n 01 ngdry

I
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chuy0n
m6n

Truong hr2p l:
Ldnh d?o
phong xem x6t,

xu lli h6 so d6

thdrn d!nh,.: , ,. ,:
dong y vol no

so c6p duoi
trinh

Linh d?o
phong
chuy6n
m0n

- Xem x6t, xt ly hd so dd

thAm dinh
- PhC duyQt h6 so'

- Chuy6n buoc ti6p theo

- Dq thdo quy6t dinh tro cAp r-ru tldi
,i.

doi voi con de cua nguoi hoat dong
kh6ng chiiin bi nhi6m chdt d6c h6a
hoc theo Mdu st5 65 Phu 19c I Nghi
clinh s6 l3l/202IIND-CP; du thao

,. ,. , : .:
quy6t dinh c6p giay chung .nhAn
nguoi hogt d6ng kh6ng chi€n b!
nhi6rn chAt dQc h6a hoc vd tro cdp

uu tlSi theo MAu s6 64 Php luc I
Nghi dinh .O t:tlzOZtIND-CP d6i
v6'i-nguoi ,ho4t d6ng kh6ng chi6n bi
r.rhi€rn chAt dQc h6a hoc; dtL th6o
gi6y chfng nhAn tl.reo V5u sO tOZ

Pt''lr'.' luc I Nghi dinh s6

131/2021^{D-CP.

- Ho{c Dtr thiro Th6ng bdo tir ch6i
lal u 6t hti scr.

0l ngdy

Truong hgp 2:

Lanh dao

phong xem x6t,

xr{ li h6 so d6

th6m dinh,
n!*g kh6ng
d6ng j voi h6

so cap du6i
hinh

Ldnh dAo
phdng
chuy0n
mOn

- Xem x6t h6 so dd thdnr
dinh
- N€u 16 j,ki6n kh6ng
d6ng 1i 

"
- Chuy6n lai bu6c truoc

01 ngdy
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Bufc
11.3

Kf duyQt
Ldnh tlao

S& Xem x6t, kf duyQt 01 ngiry

Trudrng hqp l:
I-dnh dao Sd
xem xet xri.ly
hO so d6 th6m
dinh, 

. 
d6ng .f

voi h6 so c6p
duoi trinh

Ldnh dao Sd
- Linh tlao S0 xern xdt,
kf duyQt h6 so

- Chuytin buoc ti6p theo

- Quytlt dinh tro c6p uu dii aai vOi
con. d6 cua n-guoi ho4t d6ng kh6ng
chi6n bi nhi6m chAt d6c h6a hoc
theo Mdu s0 65 Php luc I Nghi dinh
s6 tzttzoztntD-cP; Quy€t dinh
cAp gi6y chirng nh6n ngudi hoqt
tl6ng kh6ng chi6n bi nhiSrn ch6t
dQc h6a hoc vd tro c6p uu ddi theo
MAu s6 64 Phu h,rc I Nghi dinh s6
131/202IA{D-CP d6i vdi ngudi
hoat dong khdng chi6n bi nhiEm
chdt d6c hoa hgcl Gi6y chung nhdn
theo MAu sO tOZ Phu luc I Nghi
dinh s6 I 3 l/2021n\lD-CP.

- Hoag Th6ng b6o tir ch0i giai
u 6t h6 so.

01 ngdy

Truong hgp 2:
Ldnh dao Sd
xem x6t, xr.i.[
h6 so d6 thAm
dinh, r,h*g
kh6ng d6ng ti,. , :. ivor no so cap
duoi trinh

Ldnh d4o S0

- Linh dqo Sd xern x6t h6
so

- NCu 16 1i kit5n kh6ng
<I6ng 1f

- Chuy;5n lai buoc truoc

01ngAy

Bu'6c
tt.4

Vio s6, tl6ng
d4u; BQ phfn
ti6p nhin vi

Vin thu
VEn thuvio s6, tiling d6u;
Chuy6n hii scrtl6n UBND
ca xa

- Quyi5t dinh tro c6p uu dai d6i v6i
dQng khdng
6c h6a hoc

con. d6 cua nguoi ho4t
chi€n bi nhi€rn ch6t d

0,5 ngiy
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tri k6t qu6 theo M 65 Phg luc I Nghl dinhau so

sO t:tlZOztruD-CP; Quy6t dinh
c6p gi6y ch[rng nhqn ngudi hoat
ddng- kh6ng chitin b.! nhiSrn ch6t
dQc h6a hoc vd tro- cAp Lru d6i theo
MAu s6 64 Php luc L Nghf dlnh s6

131/2021AID-CP d6i v6i ngud'i
hoqt dQng khdng chi6n bi nhi6rn

ch6t d$c hoa hec: GiAy chung nhfrn

theo MAu sO tOZ Phr,r luc I Nghi
dinh sd l3 l/202ln lD-CP.

- Hoic Thdng bdo tu ch6i giai
u tit h6 so.

UBND
cap xa

Bu'ri'c
t2 Trri k6t quri

B0 ph0n
Mgt cua

Trd k€t qud

- Quyet dinh trq cip iru ddi aOi vOi

con. dd cua n-guoi ho4t d6ng kh6ng
chi6n bi nhi6m chAt dQc h6a hoc

theo MAu sO 65 Ph, luc I Nghi dinh
sO t:l/ZOZt,'l.tD-CP; Quy6t dinh

i .:,
c6p giAy chring nh{n ngudi hoat
dQng kh6ng chitin b.i nhi6m ch6t
dQc h6a hoc vd h'cv c6p u'u dii theo
MIu s6 64 Ph\r luc I Nghi dinh s6

131/202IA{D-CP d6i v6i ngudi
ho4t d6ng kh6ng chi6n b! nhiern

ch6t dOc h6a hgc; Gi6y chung nh4n

theo MIu sO tOZ Pl.r1r luc I Nghl
dinh s6 13 l/2021/ND-CP.

- Ho{c The,ng b6o tu ch6i giai
u 6t h6 so.

0
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154 J. tt,
H6 so duoc luu tr& tai So Lao d6ng - Thuong binh vd Xd hdi theo quy dlnh hi6n hdnh.

Thdnh phin hO so luu:

- Phi6u ti6p nhdn h6 so vd hen tri k6t qu6;

- H6 so dC nghi hucrng trg c6p;

- Quy6t dinh trg c5p uu tlSi AOi vOi con d6 cta ngudi ho4t d6ng khrlng chi6n bi nhi6m chAt d6c h6a hoc

14.,C6ng nh$n vh gi6i quy5t cn5 Aq ngudi hogt tlQng c6ch m4ng, kh6ng chi6n, b6o v9 t6 qu,iic, lim nghia vg qu6c t6
bitlich bit tt, dny (Mi s6 quv trinh: 1.010818)

Thdi g
TB&XH: 7 n

ian gi6i qty6x:24 ngdy ldm vi€c k,5 ttr ngdy nhAn du h6 so h-op lQ theo quy dinh. (UBND c6p xd: 5 ngiy; Phong LD-
a ; Sd LD-TB&XH: 12 n a

Co quan,
dcrn vi

Bu'6c
thgc
hiQn

TGn budc
thgc hiQn

Trrich
nhiQm

thgc hiQn

NQi dung c6ng viQc thgc
hiQn

Bi6u miu/k5t qu:i Thd'i
gian

Ghi
chri

UBND
A-cap xa Buric

1

Ti6p nhfn hi)
so

B0 phfln
MOt cua

- Ti5p nhQn h6 so', ki6m
tra th6ng tin:

Trudng hqp h6 so dAy
dri, hqp 16 thi ti6p nhdn
vi in Gi6y tiiip nhan h6
so vir hen trd k€t qua.
Chuy6n c6n bQ/c6ng
chrlrc phu trrich.

Truong hqp h6 so chua
diy dtthi c6ng chuc ti6p
nh4n h6 so huong dan dd
cOng d6n/ tO chric bO

sung hd so. vd in Phi€u
y€u cdu bO sung, hodn
thien h6 so. K6t thric quy

- GiSy tiiSp_nhQn hO so vd hen trd
k6t qua (MAu s6 01 ban hdnh kdm
theo Th6ng tu s6 01/2018/TT-
VPCP ngdy 23l11l2Ol8); H6 so cua
t6 chuc, c6ng dAn di duoc tir5p

nhdn;

- Phi6u y6u cAu b6 sung, hodn thi€n
h6 so (MAu s6 02 ban hdnh kdm
theo Th6ng tu s6 01/2018iTT-
VPCP ngdy 2311112018);

- Phi6u tu_ch6i.ti€p nh6n giAi quyet
h6 so (M6u s6 03 ban hdnh kdm
theo Th6ng tu sO 01/2018/TT-
VPCP ngdy 23/lll20l8).

0,5 ngiy
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trinh.

Trudng ho-p h6 so kh6ng
dring quy d1nh. thi in
Phi6u tir ch6i ti6p. nhQn
giii quy€t h6 so. K6t thfc
quy trinh.

Bu6'c
2

xii'
tlinh

lf, thim
hd so'

03 ngdy

Truong hop 1:

thArn dinh h6
so diy di
nhung .chua
hqp lQ, cdn b6
sung:

- Can@ phlr

tnich c6p xd;

- Lenh Eo
UBND c6p

xa;

- VEn thu.

- C6ng"chfc VEn hori - xE

h6i thAm dinh; du thao
Th6ng b6o dO b6 sung h6
so trong thdi h4n 03 ngdy
(03 ngdy chd b6 sung h6
so khong tinh vdo thdi
gian gidi quy€t).
- Chuy6n. Ldnh dao
UBND cap xd duyet
ThOng b6o.
- Vdn thu vdo s6, d6ng
.i

clau.

-C6 nhdn thUc hiOn tht tuc
hdnh,chinh b6 sung h6 so-:

chuy€n truong hqp 2 ho4c
3.

Hodc trudng. hqp nguoi
huong trg cAp kh6ng b6
sung h6 so: Thtrc hi0n
hiry bo xu lli h6 so sau 03
ngdy ldm viQc k6 tu ngdy
gui vdn ban dC ngh[ b6

- Th6ng b6o d€ nghl b6 sung h6 so

01 ngdy
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sung; KCt thtc quy trinh

Truong hgp 2:
thdm dlnh h6
so dAy dt,
hqp lQ Gc cn
h6 so b6
sung)

C6ng chrrc
VEn hoi - x6
h0i

- Ti6p nhdn h6 so b6 sung;

- Ki€m tra, lAp danh srich
trudng hqp du di€u ki6n
kem gidy td theo quy
dinh tai khoAn I Di6u 62
Nghi dinh sO

131/2021AID-CP

- Du thio Vdn bAn trinh
Phong,r.DTBXH;
- Chuy6n Budc 3.

Du thio Vin bAn trinh Phong
LDTBXH kem danh sdch nhtng
trudng hop dir di6u ki6n kerr gi6y
td theo quy dinh tai khodn I Di€u
62 Nghi dinh s6 131/202lAJD-CP.

02 ngiry

Tnrong hoo 3:
tfram ainn nO

so day d0,
ttrpng fryp t9
(k6 ci h6 so b6
sung)

COng chuc
VEn ho6
h0i

ye

- ThAm dinh h6 so;
- Dg thdo Th6ng bdo tir
choi giai quy6t h6 so (n6u
16 lj' do tu ch6i).
- Chuy6n Bu6c 3.

- Ti6p nhdn hoso bO sung; Dr,r thao Th6ng bdo tu ch6i giai
quy6t h6 so.

02 ngdy

Buric
6

Kf duy6t
Linh d4o
UBND c6p
x6

Xem x6t, ky duyQt VEn bdn trinh Phong LDTBXH
kem danh s6ch nhring Lruong hop
di di6u ki6n kdm gi6y to- rheo quy
dlnh tai kho6n 1 DiAu 62 Nghi dinh
sO t: tIZOZtn'{O-Cp.

Ho[c Th6ng b6o tu ch6i giAi quydt
hO so.

01 ngiy
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Bu'6'c
7

Phrit hhnh vir
chuy6n h6 so'

li6n th6ng/
tri h6 so

B0 phan

vdn thu;
Mdt cua

- Vdn thu vio s6, c16ng

dau;

- B0 p.han yQt cua
chuydn h6 so- d€n UBND
cdp huy€n/ Tra k6t quA

Vdn bin trinh Phong LETBXH
kdm danh s6ch nhimg truong hop
dt di6u kiQn kem gi6y td theo quy
dinh t4i khodn 1 Di€u 62 Nghi dlnh
sO t:tIZOZtruO-CP.

Ho[c Th6ng b6o tt ch6i giai quyi5t

h6 so.

0,5 ngiy

UBND
cap

huyQn

Bu'6'c
8

xt' Iy, th
tlinh h6 so

am 07 ngiy

Budc
8.1

Tit5p nhan h6
so

B0 phen
vdn thu/
MOt c0'a

- Tii5p nhan hO so;
it ,). -:- L huyen no so oen

Phong Lao dQng

TBXH.

H6 so d€ nghi thdm d!nh.
0,25
ngay

Bu6'c
8.2

Phdn cdng xri
li

Ldnh cl?o

Phong Lao
dOng
Thuong
binh vd Xd

;hel cap
huyQn

Phdn c6ng xu lj Xem x6t chuy€n d€n c6ng chuc xu
li. 0,5 ngdy
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Budc
8.3

Xri lj., thAm
dinh h6 so;

COng
duoc

chric
giao

xu ly h6 so

- Thdm dinh h6 so

- Ki€m tra, l6p danh s6ch

DU th6o vdn b6n trinh Sd LE-
TB&XH kdrn danh srich d6i tuo. ng

.,).
va no so lten quan 04 ngdy

Bu6c
8.5

Xem x6t
duygt

ki

Linh d4o
Phong Lao
d0ng
Thuong
binh vd X5
h0i

Xem x6t k! duyQt

Du th6o vdn b6n trinh Sd LE-
TB&XH kdm danh srich d6i tugng

.,i
va no so llen quan 02 ngiry

Bu6c
8.6

Phrit hinh vd
ctruy6n/ tra nO

so

Vdn thu;
BO phQn

M6t cua

Vdn thu vdo
.i

oau;

8-6 phqn M6t cua chuydn
h6 so ddn So Lao dQng -
Thuong binh vd XE h6i

d6ngi
SO,

Vdn b6n trinh Sd LD-TB&XH kdrrr

danh srich d6i tuong vd h6 so li6n
quan

0,25
ngay

Burl'c
9 du

Tham muu,
t 12 ngdy

Bu6c
9.t

Ti6p nh6n h6
SO

86 phan
Mot cta

- Ti6p nh6n h6 so;

- Chuy6n h6 so d6n
Phdn chu en mon.

HO so di, nghi thAm dinh.
0,25
ngay

S& Lao
tIQng
Thu'ong
binh vi
xe h6i

Bu6c
9.2

PhAn

ti
cong xu

LZnh dao
phong
chuy€n
mOn

Phin c6ng xri lf H6 so dd ti6p nhAn. 0,5 ngiy
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Bu oc
9.3

Xu ly., thAm
dinh h6 so

C6ng chuc
duoc giao
xu t1i h6 so

- Ki6m tra h6 so, dg thAo
quy6t. dlnh cdng nhqn vir
tro cdp uu cldi theo Mdu
sO OO Pt u lgc I Nghi dinh
sO t:t/ZOZtnqO-CP.

Hoic dq thdo Th6ng.b6o
ttr ch6i giai quydt ho so
n6u 16 I do til ch6i

- Dg thAo quy5t dlnh c6ng.nhin vi
trg c6p uu ddi theo. M5, sO OO Pnu
lL.rc I Nghi dinh s6 13l/2021lND-
CP.

Hogc dp th6o Th6ng b6o tir ch6i
gidi quy6t h6 so.

09 ngdy

Bu6'c
9.4

Xem x6t kj'
duyQt hii so

Linh tl?o
phdng
chuyGn
m6n

Xem x6t kf duyQt trinh
Linh tlgo 56'

0l ngiy

Truong hgp 1:

I.anh Oao

phong xetn
xet, xtL ly h6 so
dd thArn clinh,
,: , ,. ,Idong y vol l1o

so cAp duoi
trinh

Ldnh dao
phdng

chuy6n rn6n

- Ldnh dao phong xem
x6t, ky duyQt h6 so

- Chuy6n bu6c ti6p theo

- Du th6o quytit dinh c6ng nhin vd
trg c6p uu cldi theo.M6, t6 6O ehP
luc I Nghi dlnh s6 131/2021lND-
CP.

- Ho[c {U th6o Th6ng b6o tir ch6i
giai quy0t h6 so-.

L6nh dao
phong

chuy€n m6n

- Linh d4o phdng xem
x6t hO so"

- NCu 16 y ki6n kh6ng
oong y

- Chuy6n l4i bu6c tru6'c

01 ngiy

01 ngiy

Tnrdng ho-o 2:

Lanh dao
phong Tem
xet, xu' ly h6 so
di thdm d!nh,,

nhLntg kh6ng
dong 1i' voi hd
s0 .6p duoi
trinh
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Bu'6'c

9.5
Kf duyQt

LEnh dao
s6' Xem x6t, kf duyQt 01 ngiy

Truog hgp 1:

t^dnh d4o Sd
xem x6t, xri"lli
h6 so dd thdm

dinh, ddng y
voi h6 so c6p
duoi hinh

L6nh dao Sd
- Linh d4o Sd xem xdt,
kj'duy6t h6 so

- Chuydn bu6c ti6p theo

- Quy6t dinh c6ng nh6n vd tro c6p
uu d6i theo MAu s6 66 Phu luc I
Nghj dinh sO t : tlZOZtnvO-Cp.'

- Ho{c. Th6ng b6o til. ch6i giai
quy6t h6 so-.

01 ngdy

Trucmg hoo 2:
I-6nh d4o Sd
xem xet. x[r^lj
h6 so dd thAm

dinh, nhmg
kh6ng d6ng f
voi h6 so c6p

duoi trinh

Ldnh tlao Sd

- Ldnh d4o So xem x6t h6
so

- N€u 16 jz ki6n kh6ng
d6ng f
- Chuy€n lai budc tru6c

01 ngdy

Bu'6'c
9.6

Vio s6, tl6ng
diu; B0 ph6n
ti6p nhdn vir
tr:i k6t qui

Vin thu
VIn thuvio s6, tl6ng d6u;
Chuy6n h6 so tl6n UBND
A-

cap xa

- Quydt dinh c6ng nhan vir tro cdrp

uu ddi theo Miu s6 66 Phu luc I
Nghi dinh sO tlttZOZtXD-CP.

- Ho{c. Th6ng b6o tii ch6i giei
quyet h6 s0.

0,25
ngiry

UBND
A-cap xa

Bufc
l0 T16 k6t qu:i B0 phdn

M6t crlra
T16 k6t quri

- Quyiit dinh c6ng nh6n vi tro c6p

uu tl6i theo Miu s6 66 Phu iuc I
Ngh! dinh sO t: tlZOzlnqD-CP.'

Hodc. Th6ng
u ho so.

b6o tu ctrOi giai
0
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H6 so- clugc lur-r trir tai So Lao cl6ng - Thuong binh vir X6 hQi theo quy dinh hiQn hdnh.

Thdnh phin h6 so luu:

- Phitlu ti6p nhAn hO so'vir l.ren trir ktit qua;

- H6 so d6 nghi huong tlcr c6P;

- euytit ctinh vA vi6c tro cAp uu ddi ngudi ho?r dQng c6ch n.rang, khrlng chi6n, bdo vQ t6 quiic vd ldm nghia t'' qu6c ti5 bi dich bit
ttr, ddy.

15. Gi:ii qry5t 
"t 

5 dQ ngud'i ho4t dQng khSng chi6n girii ph6ng din tQc, brio vQ t6 qu,ic vir lirm nghia vg quiic tii 1Ma
sii quy trinh: 1.010819)

Thdi gian gidi quy6t: 24 ngiry tirm vi6c kii tu ngdy nh4n dt h6 so hqp 16 theo quy dlnh. (UBND c6p x5: 5 ngdy; Phdng LE-
TB&XH: 7 n a ;So LD-TB&XH: 12 n a

Co quan,
tlo n v!

Bu'6'c
thgc
hi6n

T6n bu'6'c

thg'c hiQn

Tr6ch
nhiQm

thg'c hiQn

NQi dung c6ng viQc thgc
hiQn

Bi6u mAu/kiit qu6
Thd'i
gian

Ghi
chI

UBND
A-

cap xa Bu6'c
1

Ti6p nh{n ht)
so

Bd phan
M9t cua

- Tiiip nhin hd so, ki6m
tra th6ng tin:

Tluong hop h6 .so dAy

du, hsp lQ thi ti6p nhAn
vi in Ci6y tiep nh{n h6

so va hen tra ket qua.
Chuy6n c6n b6/c6ng
chuc phu tr6ch.

T h h h1.lr onb qp o So ua

d d h h tav u t 1 conb c u ep
hnhan o So huon dan

I

o

- Gi6y titip nhan hd so vd hqn trd
k6t qua (Mdu s6 0l ban h2rnh kdm
theo Th6ng tu s6 01/2018/TT-
VPCP ngdy 23llll20l8); Hd so cia
t6 chirc, c6ng dAn dE duqc ti€P
nhfn;

- Phi6u y6u ciu b6 sung, hodn thiQn
trO so llliu s6 02.ban hdnh kdrr
theo Th6ng tu s6 0l/2018/TT-
VPCP ngiy 2311112018);

- Phiiiu tu ch6i ti6 nh lal u Ct

0,5 ngiy
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c6ng ddn/ t6 chuc
sung h6 so vd in Phi6u
ydu cdu b6 sung, hodn
thi6n h6 so. K6t thtc quy
trinh.

Truong hqp h6 so kh6ng
dring quy dinh thi in
Phi6u tt' ch6i ti6p. nh6n
gidi quyet h6 so. KCt thric

b6

trinh.u

theo Th6ng tu sO OtlZOtSltt-
VPCP ngiy 2311112018).

h6 so (M uso 03 ban hdnh kdrn

Bu6c
2 tlinh h6 so'

Xri' lf, thAm
03 ngiy

Truone hoD l:
th6rn dinh h6
so d6y dt
nhtmg chua
hqp lQ, cin b6
sunS:

- CAnSnhu
hichcdpx[

- I.dnh dAo

UBND 6p
xq

-Vdnthu.

- C6ng.chuc Vdn ho6 - xi
h6i thdrn dinh; du thrio
Th6ng brio dC b6 sung h6
so trong thdi han 03 ngay.
- Chuy6n Ldnh dao
UBND cap xd duy6t
Th6ng brio.
- .Vdn thu vdo s6, d6ng
ddu.
-C6 nhAn thuc hi6n thu tuc
hinh.chinh b6 sung h6 sc

.r.rrar'i."*r;#ff;:

HoAc truong hqp ngudi
huong trg c6Lp khong b6
sung h0 s<r: ThUc hi€n
huy bo xri l! h6 so sau 03

lim vi6c k6 tu nn aa

- Th6ng brlo d6 ngh! b6 sung h6 so.

0l ngdy
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grii v6n bAn d6 nghi b
sung; K6t thirc quy trinh.

o

02 ngdy

Dp thAo V6n ban tlinh Phong
LDTBXH kdm danh s6ch nhirng
trudng hop du di6u ki6n kdm giAY

td theo quy dinh.

- Ti6p nhfn h6 so

- Ki6m tra, xirc nh4n bAn

khai, lap danh s6ch

truong hqp dt di6u kiQn

- Dy thdo vdn bdn trinh
UBND c6p huyQn;

- Chuy6n Budc 3.

b6 sung;

COng chric

Vdn ho6 - xd

h0i

Truong hoo 2:

thdrn dlnh h6
so dAy du,
hqp IQ (k6 ca
h6 so b6
sung)

02 ngity

Du thao Th6ng bao ttr choi giai
qrytit h6 so-

- Ti6p nh{n h6.so-
- ThArn dinh h6 so;
- Chuy€n Budc 3.

b6 sung;

COng chfc
Vdn ho6 - xi
h6i

Truong hgp 3.:

thArn dinh h6
so .1iy du,

khpng trop lf
(k6 ci h6 so b6

SU

01 ngiy

Vdn b6n trinh Phdng LDTBXH
kdm danh s6ch nhirng trudng hoP
drl diAu kign kdm gi6y td theo quY

dinh.

Ho[c Du th6o Th6ng b6o tt' ch6i
giii quy6t h6 so.

Xem xet, ky duygt

Linh d
UBND C

xd

ao

apKf duygtBu'6c
6

0,5 ngiy
Vdn bdn trinh UBND cdP huY6n
kdm danh s6ch nhirng trudng hgP
dt diiiu kien kdm giAy td theo quy

- Vdn thu viro s6, d6ng
.:,

dau i

hAn M6t cua-B0

B0 phan
vdn thu;
M6t cua

Phit hinh vlr
chuy6n hO so
li6n th6ng/

Buri'c
7
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tr6 hoso chuy6n h6 so d
i , ^ ,-..1 ..

cap nuyen/ I l'a ket qua
en UBND dinh.

Hoqc Thong bao tt choi giAi quydt
h6 so.

Bu'6c
8 .I nh hd scr

Xfr' tf, th6m
07 ngiy

Bu6c
8.1

Ti6p nhan h6
s0

86 phan
vEn thu/
M6t cria

- Ti6p nhdn h6 so;

- Chuydn h6 so dtin
Phong Lao dQng

TBXH.

H6 so d€ nghi thAm dinh.
o?5
ngay

Bu6c
8.2

Phdn c6ng xir
ri

Ldnh dAo

Phdng Lao
d0ng
Thucrng
binh vd Xi
hQi cdp
hu n

Phdn c6ng xri lli Xem xet chuy6n d6n c6ng chri.c xu
19.

0,5 ngdy

Budc
8.3

Xtr lf, thAm
dinh h6 so;

C6ng
duoc

chric
giao

xri lj h6 so

- ThAm dinh hd so

- Ki6rn tra, l6p danh s6ch

DE th6o v5n brin trinh Sd LE-
TB&XH kdm danh sdch d6i tuong
gi5y td theo quy tlinh. 04 ngiy

UBND
I

cap
huyQn

Bu6c
8.5

Xem x6t
duygt

ky

Lanh dao
Phong Lao
d0ng
Thucrng
binh vd XE
h0i

Xem x6t k! duygt

Dy th6Lo vdn bdLn trinh Sd LE-
TB&XH kdrn danh srich d5i tu-o. ng
vd gi6y td theo quy dinh. 02 ngiry
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o?5
ngay

Vin bAn trinh So LD&TB&XH
kdrn danh s6ch d6i tuo-ng vd gi6Y td
theo quy d!nh.

Vdn thu vdo
oau;

B0 phan Mgt cria chuydn
h6 so dtin So Lao dQng

Thuong binh vd Xd h6i

d6ngSO

Vdn thu;
B0 ph0n
MQt cua

Phdt h2rnh vir
chuvdn/ trA h6
SO

Bu6c
8.6

12 ngiy
du

Tham mu'u,
t

Bu'6'c
9

n ?<

ngayH6 so dC nghi thAm dinh.
- Ti6p nh4n hO so;

- Chuy6n h6 so diin
Phon chu en mon.

86 phan
MQt cua

Bu6c
9.1

Titip nhAn h6
so

0,5 ngdyH6 so dd ti€p nh4nPhAn c6ng xu l5i

Ldnh dao
phdng
chuy€n
mOn

PhAn c6ng x[r
ti

Buoc
9.2

09 ngdy

- D1L thdo quy6t dlnh trg cip uu dii
theo MAu s6 67 Phu luc I Nghi dinh
sO t:tIZOZtNO-CP.

- Hodc {u thdo Th6ng b6o tir ch6i
giAi qr-ry6t h6 so-.

- Ki6m tra h6 so, d;r thdo
quy5t. ainl c6ng nhAn vd

trg cdp uu ddi theo Mdu
s6 66 Ph, luc I Nghi dlnh
sO l:t/ZOZlruO-CP.

Ho{c dg thdo Th6ng.bdo
tu ch6i giAi quy€t h6 so

ndu 16 l do tu ch6i

xu lV h6 so

chric
giao

C6ng
duoc

Buo'c
9.3

Xu lf., thAm
dinh h6 so

01 nghyXem x6t kf duyQt trinh
Linh dao So'

Linh tl?o
phdng
chuyGn
m6n

Xem x6t ki
duyQt h6 so

Bu'6c
9.4

Sii' Lao
d0ng
Thu'ong
binh vir
x5 hoi
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Truong hgp 1:

L^anh dao
phong xem
xet, xu lj h6 so
dE th6rn dinh,
d6ng 1; voi h6
so cap duoi
trinh

Linh d4o
phdng

chuy6n m6n

- Ldnh clao phdng xem
xdt, kli duy€t h6 so

- Chuytin bu6c ti6p theo

- Du thiio quy6t airrf, tro c6p uu ddi
theo Mdu sO 67 Phu luc I Nghi dinh
s6 t:t/z0ztlND-Ci,.

- Hodc dr,r thdo Thong b6o tt ch6i
gidi quy6t h6 so.

01 ngdy

Trud'ng hqp 2:

I^anh d4o
phdng xem
x6t, xir lj hO so
da tham dinh,

4*g khdng
dong y vcri h6
so c6p duoi
hinh

Linh d4o
phdng

chuydn m6n

- L6nh dao phdng xem
x6t h6 so

- NCu 16 ! ki6n kh6ng
d6ng f
- Chuy6n lai bu6c tru6c

01 ngdy

Bu'6c
9.s

Kf duyQt
Linh tl4o

s6' Xem x6t, kf duyQt 0l ngiy

Truong hq'p l:
t^dnh dao Sd
xem x6g xri" l;i
h6 so d6 thAm

dinh, d6ng y
voi hO scr c6p

duoi trinh

Linh dao Sd
- Ldnh dao S0 xern xdt,
kf duyQt h6 so

- Chuy6n bu6c tiiip theo

- 9rv1t dfnh tro c6p uu d6i theo
Mdu s6 67 Phu lqc I Nghi dinh s6

131/2021IND-CP.

- Ho[c. ThOng b6o tt] ch6i giai
quy6t h6 so.

01 ngdy

Trucrng hgp 2:

I-dnh <tqo Sd

xem xet, xri I

LEnh dao S0 - Ldnh dao S0 xem x6t h6
so

01 ngdy
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h6 so c16 thArr
dinh, lhrrs
kh6ng. d6ng .:i
voi h6 sn cAp

duoi trinh

- N€u rO !'ki6n kh6ng.: ,
dong y

- Chuy6n lai bu6c trudc

Bu6'c
9.6

Vho s6, tl6ng
d6u; BQ ph{n
ti6p nhfn vir
trd k6t qu6

Vin thu
Vin thuvho s6, tl6ng d6u;
Chuy6n hd sotl6n UBND

t-
cap xa

- Quytit dlnh trq c6p uu ddi theo
M6u s6 67 Phu luc I Nghi dinh s6

131/202 rAID-CP.

- Ho[c Th6ng b6o tri ch6i giai
,t,:quyet no so.

0,2s
ngay

UBND,,-
cap xa

Bu6'c
10 Trri k,iit quri

B0 ph0n
M6t cua

TrA k6t qud

- Quy6t dinh trg cap 
',ru 

dii theo
M6u s6 67 Phu luc I Ngh! dinh sd

131/202rAID-CP.

- Ho4c. Th6ng b6o tt ch6i giei
quy6t h6 so.

0

Hd so drLoc luu trfr.tai So Lao dQng - Thuong binh vd X5 hQi theo quy dinh hi6n hirlh.

dnh phAn h6 so ITh Lru

- Phitiu titip nhan h6 so vir hen trd k6t quA;

- H6 so dC nghi hudng trg cAP;

- euy€t dinh v6 vi6c tro- cip uLr ddi ngudi ho4t dgng khring chi€n giai ph6ng d6n tQc, biro vQ t6 qu6c vd lim nghia vp qu6c t6'

16. Giei qryiit 
"f,6 

tIQ ngud,i c6 c6ng girip tld cSch m4ng (MA sii quy trinh: 1.010820)

MQt quy trinh gi6i qry6t 1Ua s6 quy trinh: 1 .0 10820)

Thoi gian gi6i quy6t: 24 ngiry lirm vi6c k6 tu ngdy nhin du h6 so hgp lQ theo quy dinh. (UBND cdp xd: 5 ngiy; Phdng LD-
TB&XH: 7 ngdy; So LD-TB&XH: 12 ngdY).
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Co quan,
don vi

Bu6'c
thqc
hiQn

T6n bu6'c
thu.'c hiQn

T16ch
nhiQm

thgc hiQn

NQi dung c6ng viQc thr,rc
hi6n Bi6u m6u/k6t qui Thd'i

gian
Ghi
chri

Bu6r
I

Ti6p nh6n h6
sCr

BO phan
M6t cria

- Ti6p nh6n h6 so', ki6m
tra th6ng tin:

Trudng hqp hO so dAy
dt, hqp 16 thi ti6p nhAn
vd in GiSy titip nhAn h6
so vi hen trd k6t qua.
Chuydn c6n b6/c6ng
chuc phu trrich.

Truong hqp hd so chua
d6y du thi c6ng chirc tidp
nhdn h6 so huong dAn d6
c6ng ddn/ t6 chirc b6
sung h6 so" vd in Phi6u
y€u cdu b6 sung, hodn
thien ho so. KCt thic quy
trinh.

Trudng hqp hO so kh6ng
dirng quy dinh thi in
Phieu ttr chdi ti6p nhAn
giai quy6t h6 so. K6t thric

trinh.u

- Gi6y ti6p nhAn h6 so vd hen trd
k6t qu6 (MAu s6 01 ban hinh kdm
theo Th6ng tu s6 01/2018/TT-
VPCP ngdy 23lll/2018); HO so cua
tO chric, c6ng d6n di duoc ti6p
nhfn;

- Phi6u y€u ciu b6 sung, hodn thiQn
h6 so (MAu s6 02 ban hdnh kdm
theo Th6ng tu s6 01i2018/TT-
VPCP ngdy 23llll20l8);
- Phi6u ttr ch6i.ti€p nh4n gi6i quy6t
h6 so (MAu s6 03 ban hinh kdm
theo Th6ng tu sO 01/2018/TT-
VPCP ngdy 2311112018).

0,5 nghyUBND
A-cap xa

Buric
2

Xii' l1i, thim
tlinh h6 so' 03 ngiy
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0l ngdy

- Th6ng b6o d€ nghi b6 sung hd so.
- C6ng chric Van ho6 xa

h6i thArn d!nh; ds thao
Th6ng b6o d6 b6 sung hO

so trong thdi hgn 03 ngdy
(03 ngdy chd'b6 sung lt6
sct khottg tinh vdo tltd'i
gian giai qtty€t).
- Chuy€n. Le
UBND cap x
Th6ng b6o.
- VIn thu vdo
dAu.
-C6 nhdn thqc hiQn thu ttrc
h2rnh chinh b6 sung l.16 so:

chuy€n trudng hgp 2 ho{c
3.

Ho{c truo-ng hgp nguoi
hudng trg cdp kh6ng b6
sung h6 so: Thqc hiQn

huy b6 xu lli h6 so sau 03

ngiry ldm vi6c kC tir ngdy
giri vdn b6Ln dE nghl b6

o d6ngS

sun trinh.uK6t thtc

nl.r dao
6 duygt

- C6n b0 phu

h:ach c6p xd;

- l-Enh tlao

UBND cAp

xa;

-Vdnthu.

Truong hqp l.:

thdm clinh h6
sc, dav du
nhu'ng .chua
hgp 16, cAn b6

s ullg:

02ngiry

Du thao Vdn bAn trinh Phong
LDTBXH kdm danh s6ch nhing
truong hgp du di6u kiQn kdm giSrY

td theo quy dinh.

- Ti6p nh4n h6 so b6 sung;

- Ki6m tra, x6c nhAn bdn

khai, lap danh s6ch

trudng hqp du di€u ki6n

- Dp thAo Vdn bdn trinh
PhongIDTBXH;
- Chu n Bu6c 3

C6ng clrric

VEn ho6 - xd
h6i

Trudng hop 2:

thAm dinh h6
so' diy clu,

hqp Ie (kC ca
h6 so b6
sung)
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Truong hq,p 3:

th6rn dinh h6
-lso oay ou.

khpng hep lQ

(k€ ca h6 so b6
sung)

C6ng chrrc

VEn hori - xd
h0i

- Titip nhan h6.so bO sung;
- ThArn dinh h6 so;
- Dp th6o Thdng b6o tu
. ,- r . ).

chol grar quyet ho so (neu
16 lj'do tir ch6i).
- Chuy6n Bu6c 3.

Dq thAo Th6ng b6o tir ch6i giAi
quy6t h6 so.

02 ngdy

Bu'6'c
6

Kf duyQt
L6nh d
UBND c
xd

ao
ap

Xem x6t, k! duyQt Vin bdn trinh Phdng LDTBXH
kem danh s6ch nhfrng trudng hgp
dt di6u kiQn kdm gi6y td theo quy
dinh.

Ho[c Dg thdLo Th6ng b6o tu ch6i
gi6i quy6t h6 so.

0l ngiy

Buri'c
7

Phdt hinh vi
chuy6n hd scr

li6n th6ng/
tr6 h6 s<r

B0 phan
vdn thu;
M6t c[ra

- Ydn thu vdo s6, d6ng
dAu;

- B0 p.h4n yQt cua
chuy€n h6 so d6n UBND
cdp huyQn/ Trd k6t qu6

Vdn birn trinh Phdng LDTBXH
kdm danh s6ch nhirng trudng hop
tlu di€u ki€n kdm giAy td theo quy
dinh.

Ho{c Th6ng b6o tri ch6i giaii quy6t
hd so.

0,5 nghy

UBND
cap

huyQn

Bu'6'c
8

Xri' lf, th6m
tlinh hd s<r

07 ngiy

Bu6c
8.1

Ti6p nhAn h6
SO

B0 phan
v6n thu/
MQt cua

- Ti6p nhQn h6 so;

- Chuy6n ho
Phong Lao
TBXH.

SO

0ng

d€n
d

HO so dA ngh!thAm d!nh.
0,25
ngay
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Buoc
8.2

Pl.rdr.r c6ng xt'
ti

Linh dao
Phong Lao
d0ng
Thuong
binh vd Xd

Ihgr cap
hu en

PhAn c6ng xir lf Xem x6t chuy6n d6n c6ng chuc xtr
ly. 0,5 ngdy

Budc
8.3

Xrlr l1i, thfirn
dinh h6 so;

COng ch[rc
duoc giao
xu ly h6 so

- Thdm dinh h6 so

- Ki6m tra, lfp danh s6ch

Du thao v5n bin trinh S<r LD-
TB&XH kdrn danh s6ch d6i tuong
gidLy to theo quy dinh. 04 ngiy

Budc
8.5

Xem xet
duyQt

ki

Ldnl.r dao
Phdng Lao
dOng
Thrrong
binh vd Xd
h0i

Xern x6t kjr duyQt

Dg thdo vin bdn trinh So LD-
TB&XH kdm danh srich d6i tuong
vd gi6y td theo quy dinh. 02 ngiry

BrL6c

8.6

Ph6t hdnh vi
chuy€n/ trri h6
SO

Vdn thu';
B0 phfln
M6t cua

thu vdo s6, d6ng

B0 phan MQt cua chuy6n
h6 so d€n So Lao dQng
Thuong binh vd Xd hdi

Vdn
d6u; Vdn bdn trinh So LD-TB&XH kdm

danh s6ch d6i tuqng vd gi6y to theo
quy dlnh.

0,2s
ngay

Bu6'c
9 du

Tham mu'u,
t 12 ngiy

Sd' Lao
ttQng
Thu'o'ng

Br-r6c

9.1 SO

Ti6p nh6n h6 Bd phan
M6t cu'a

- Ti6p nhAn h6 so;

so ddnChu 6n hO
H6 so dd nghi thdm dinh. 0,25

ngdy
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binh
xa nor

va Phdng chuyOn m6n

Buoc
9.2

PhAn cOng xu
ly

Linh dAo
phong
chuyOn
mOn

Phdn c6ng xu lyi Hd so dd ti6p nhqn 0,5 ngdy

Buoc
9.3

Xu ly., thAm
dinh h6 so

COng chfc
duoc giao
xri lj h6 so

- Ki6m tra h6 so, dg th6o
quv6t dinh c6ne. nhAn vd
trg c6p uu d6i theo MAu
s6 66 Phu luc I Nshi dinh
s6131/20214iD-CP.

Hodc du thio Th6ns b6o
tt ch6i gi6i quy6t h6 so
(n6u 16 lf do tir ch6i).

- Du thdo quy€t dlnh tro cAp uu ddi
theo M6u s6 67 Phu luc I Nghi dinh
s6 131/2021ArlD-CP.

- Ho{c dg thao Th6ng b6o tU ch6i
gi6i quy€t h6 so.

09 ngdy

Bu6'c
9.4

Xem x6t kj'
duyQt h6 so

Lflnh tl?o
phdng
chuy6n
m6n

Xem x6t kf duyQt trinh
Linh tlqo 56'

01 ngiy

Truong hqp 1:

t^inh dAo

phdng Tem
x6t, xt lli hO so
da tham dinh,,). , ,. .:
dong y vor ho
so c6p duoi
toinh

L6nh dao
phong

chuy6n m6n

- Ldnh dao phong xem
x6t, ki duyet hO so

- Chuy6n bu6c ti6p theo

- Dg th6o quy€t dlnh tro cAp uu d1i
theo MEu si5 OZ Pt q hrc I Nghi dinh
s6 131/2021,ND-CP.

- Ho[c dU th6o Th6ng b6o tri ch6i
,{.1gral quyet ho so.

01ngdy

Trudng hqp 2:
Lanh dAo
phdng xem

Ldnh tlao
phdng

chuy€n m6n

- Linh dao phdng xem
x6t h6 so

- N€u 16 j' ki6n kh6ng
0l ngay
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xet, xu-li hO so
c16 thdrn dinh,
nhung kh6ng
d6ng f vcri h6
so cep duoi
hinh

d6ng y

- Chuy6n lai brrdc tru6c

B u'ri'c

9.5
Kf duyQt

LEnh tlpo
sii' Xem x6t, kf duy6t 0l ngiy

Truong hgp 1:

Ldnh dqo So
xem xet, xi,li
h6 so c16 thArn

dinh, . 
d6ng .y

vcri h6 so c6p

duoi trhh

Ldnh dqo So
- Ldnh dao.S6 xem x6t,
ky duygt h6 so

- Chuy6n bu6c ti6p theo

- 9uylt dinh trq cdp uu ddi theo
M6u s6 67 Phu h;c I Nghi dinh s6

r31/2021^ID-CP.

- Hoic. Th6ng b6o tri ch6i gi{ii
quy6t h6 so.

01 ngiy

Truong hop 2:

Ldnh d4o So
xem x6t, xu,ly
h6 so cl6 thAm

dinh, thung
kh6ng. d6ng.y
v6i l.16 so c6p

duoi trinh

L6nh dao So-

- Ldnh dao 56 xem xet h6
SO

- N€u 16 y ki6n kh6ng
d6ng y

- Chuy6n lai buoc tru6c

01 ngdy

Bu6'c
9.6

Vio s6, d6ng
d6u; 86 ph{n
ti6p nhfn vh
tri k6t qud

Vin thu
Vin thu'vlro s6, tl6ng d6u;

q*r':^' h6 so tl6n IjBND
cap xa

- Quy6t dinh tro cAp Lru d6i theo
MAu s6 67 Phu luc I Nehi dinh s6

131/2021,ND-CP.

- Ho[c. Th6ng b6o tt
quy6t h6 so.

cfrOi giai

0,25
ngay
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UBND
A-cap xa

Buric
r0 T16 k6t qu6 B0 phan

M6t cta T16 k6t qu6

- 9rv1t dinh trq c6p uu ddi theo
M6u s6 67 Php luc I Nghi dinh s6
131/2021INE-CP.
- Ho{c. Th6ng b6o
quy6t h6 so.

tir ch6i giai
0

Phi

H6

Hd so cluoc lrru trfr tai S& Lao d6ng - Thuong binh vd XE hQi theo quy dinh hi6n hdnh.

Thinh phAn h6 so ltru:

6u ti6p nhAn h6 so vd hen tri k6t quA;

so d6 nghi hudng tro c6p;

- Quy6t dinh vA vi6c tro c6p uu ddi ngudi c6 c6ng giup dO c6ch mang.

l].9i1i qrytit ctt6 tIQ h5 trq d6 theo hgc tl6n trinh tIQ tl4i hgc t4i cdc co s6'girio dgc thuQc hG thiSng gi6o dgc quSc
dAn (Mi s6 TTHC: 1.01082t)

02 quy trinh thuc hi6n

17.1. Tru'd'ng hpp hi so ngu'di c6 cing ilong do qufin rtQi, cAng an quiin t!, (Md sii quy trinh: 1.010821-1)
Thdi gian gi6i quy€t: 24 ngdy lim vi6c k6 tri ngdy nh6n dri h6 so ho. p i€ theo quy dinh (86 Qu6c phong, BO C6ng an: \2 ngdy;
Phon LD-TB&XH:05 n S0 LD-TB&XH: 07 n a

Co quan,
tlo'n vi

Bu6'c
thqrc
hi6n

TGn buri'c
thuc hiQn

Tr6ch
nhiQm

thgc hiQn

NQi dung cdng viQc thu'c
hiQn

Bi6u mSuik6t quii Thd'i
gian

Ghi
chri

Co' quan,
don vi
quin ly
ngu'di c6
c6ng
thuQc BQ

Qu6c

Bu'6c
I

Xem x6t, x6c
nh6n h6 so

Co quan,
dcrn vi
qu6n ly
ngudi c6
c6ng thuQc
B0 Qudc
phdng, BQ

Xem xdt, dd ngh! co quan
qu6n ly h6 so xiic nhAn vd
gti d6n Phong Lao d6ng -
Thuong binh vd Xa hQi

nni nguoi hgc thudng trri
kern theo bAn sao h6 so
nguoi c6 c6ng.

H6 so tlugc x6c nhfn kdm theo bAn
sao h6 so ngudi c6 c6ng.

12 ngiy

Thd.i

gian
khon.g
thiet
l,ip
tr€tt

// t ^rr|' \tn
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phdng,
B0 C6ng
an

C6ng an ph?n
nlell1
Mot
cua
dtell

:,

tLL

UBND
cap

huyQn

Btr6'c
2

Xri' lf,. th6m
tlinh h6 so'

05 nghy

Bu6'c
2.1

Ti6p nhQn h6
SO

86 phan
vdn thuy'

MQt cu'a

- Ti6p nh{n h6 so, ki5m
tra th6ng tin:

Tludng h-op hd .so dAy

dir, ho-p lc thi tiCp nhan

- Gidy tiiip_nhdn h6 so- va hen tra
k6t quA (M6u s6 01.ban hinh kdm
theo Th6ng tu s6 01/2018/TT-
VPCP ngiy 2311112018); H6 so cua

0,5 ngdy
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so ve hgn tri k6t qui
Chuy6n h6 so d6n Phdng
LDTBXH.

Trudng hqp hO so chua
-: . !.

oay ou lnl cong chuc ttep
nhAn h6 scr huong din dC

c6ng dAn/ t6 chuc b6
sung h6 so. vi in Phi€u
y6u cdu bO sung, hodn

.: -.itnlen no so. Ket thuc quy
trinh.

Truong hqp hO so khdng
ding quy dinh thi in
Phi6u tir ch6i ti€p nhdn
gidi quy6t hO so. Kt5t thric

trinhu

viinGny ti6p nhdn h6

- Phi6u ydu cAu b6 sung, hodn thi6n
ho so (MAu s6 02 ban hinh kem
theo Th6ng tu sO O tiZO t 8/tt-
VPCP ngdy 23111120t8);

- Phit5u tu:hOi.titlp nhAn gi6i quy6t
h6 so (MAu s6 03 ban hdnh kdm
theo Th6ng tu s6 01/2018/TT-
VPCP ngdy 23lttl20l8).

t6 chric, c6ng dAn dd duoc
nhQn;

tiep

Bu6c
2.2

Phdn cOng xu
li

Linh dao
Phdng Lao
d0ng
Thuong
binh vi Xd
nql cap
hu n

Phdn c6ng xu lii Xem x6t chuyCn d6n c6ng chirc x[r
li. 0,5 ngdy

Bucrc
2.3

Xri lj., th6rn
dinh h6 so

C6ng chric
duoc giao
xu lli h6 so

Thdm dinh h6 so:

Ki6m tra tinh hop 16 cta
h6 so.vi l6p danh s6ch
kern h6 so

Hodc du th6o Th6n brio

Du th6o Vdn bdn trinh S<y LD-
TBXH kdm Danh s6ch vi gi6y to
theo quy <linh

Ho4c dg th6o Th0ng b6o ttr chdi
giai quy6t h6 so.

2,5 ngiry
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tt ch6i giii quyilt. h6 so
(n6u 16 lj'do tt ch6i).

Btr6c
4,1

Xem xet ky
duyQt

Ldnh d?o
Phdng Lao
ciQng

Thuong
binli vi Xd
h0i

Xem x6t kj' duyQt

Vdn bAn trinh Sd LD-TBXH kem
Danh siich vd gi6'y to theo quy dlnh

Ho4c Th6ng b6o tt ch6i giai quyiit
h6 so.

01 ngdy

Bu6c
2.5

Ph6t hirnh vd
chuy6n/ trd h6
SO

Vdn thu;
B0 phan
MOt cua

VEn thu
,i

dau;
vdo s6, d6ng

B0 phdn MQt crJra chuy6n
hO so ddn Sd Lao d6ng
Thuong binh vd X5 hQi

VIn bAn trinh So LD-TBXH kem
Danh siich vd giSy to theo quy dinh

Ho{c Th6ng b6o tu chdi gidi quy6t
h6 so.

0,5 ngiy

56' Lao
tIQng
Thu'o'ng
binh vh
xe h6i

Bu'6'c
3

Tham muu,
kf duyQt

07 ngiy

Bu6c
3.1

Ti6p nh4n h6
SO

B0 phan
MOt cua

- Tii5p nhfln h6 so;

- Chuy6n hO so dtin
Phong chuy€n m6n.

H6 so d6 nshi thAm dinh.
0,25
ngay

Budc
3.2

Phdn c6ng xu
ri

Linh d?o
phong
chuy6n
m6n

PhAn c6ng xu l1i H6 so di ti6p nh{n.
0,25
ngay

Bu6c
J.J

Xu ly., thAm
dinh h6 scr

C6ng chuc
duo-c giao
xu ty h6 so

ThAm dinh h6 so

Du thao quy€t dinh tro-
i ,-.can uu dat trona plao duc

diro tao theo MAU s6 70

Du thao quyet dlnh lrg cdp tru dii
trong gi6o dpc ddo tao theo MAu s6

7O Phu lgc I Nghi dinh sO

131/202lAID-CP

04 ngdy
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{oa:,1t, lfio rh;ne^beo
tu ch6i gi6i quy€t h6 so

Phu luc I Nghi dinh s

l3l/202l/ND-CP ddi voi
c6c truong hcrp drj di6u
ki6n vd luu ghdp ctng h6
so ngudi c6 c6ng.

n6u 16 I do tu ch6i

Hodc dg th.do Th6ng b6o ttr ch6i
gi6i quy6t h6 so.

Buoc
3.4

Xern x6t
duy6t h6 so

ki
Linh dao
phdng
chuy€n
m6n

Xem xet kf duy€t trinh
Ldnh dao Sd

Du thao quytit dlnh tro cdLp tru clii
trong gi6o dUc ddo tao theo MAu sii
70 Phu luc I Nghi dinh sO

131/2021ArD-CP

tuoH ca ud arh o hT o ab o hong
tual oh oS

01 ngdy

Bu6c
3.5 Kf duyet

LZnh d?o
S6

Kf duy6t vdn ban

Quyiit dinh ve vi6c tro c6p uu ddi
trong giilo dpc ddo tao theo MAu s6
70 Phu luc I Nghi dinh sO

131/2021A{D-CP

Ho{c Th6ng brio til ch6i gidi quytlt
hO so.

01 ngdy

Bu6c
3.6

Ph6t henh ve
chuv6n h6 so

Vin thulB6
phQn MQt
cta

Ph6t henh vin b6n;

Chuy6n . k6t qua
UBND cdp xd

di5n

Quydt dinh vi vi€c trg cAp uu ddi
trong gi6o duc ddo tao theo M6u s6
70 Phu luc I Nghi dinh sO

13r12021^ID-CP

Ho{c Th6ng b6o tir ch6i girii quyi5t
h6 so.

0,5 ngdy

ca xa
UBND Bu6c

4 Tri k6t qui B0 phQn

M6t cta T16 krit qui Quy€t dinh vC tro c6p uu ddi trong
girio dUc ddo tao theo M5u sO Z0 Phu

0
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luc I Nghi dlnh s6 t3r/2021/I{D-CP
Ho[c Th6ng b6o tir ch6i giai quy6t
h6 so.

H6 so- clugc luu trir tai So Lao dQng - Thu'ong binh vd XE hQi theo quy dlnh hi6n hdnh.

Thdnh phAn h6 so lrru:

- Phi6u ti6p nhqn h6 scr vd hen trd ktit qua;

- H6 so cI€ nghi huong tro c6p, php c6p;

- Quyrit dlnh v6 tro- cAp uu clii trong gi6o duc ddo tao

17.2. Tru'd'ng ho'p hi so ngrd'i cd cOng khbng do qufin itQi, cAng on quiin l!, (MA sii quy trinh: 1.010821-2)

Thoi gian gidi qr.ry6t: I 5 ngdy liun vi6c k€ tu ngdy nhfln du h6 so- ho.p 16 theo quy dinh. (UBND c6p xd: 03 ngdy

Phong LD-TB&XH: 05 ngdy ldrn vi6c; So LD-TB&XH: 07 ngdy ldm vi6c.).
ldm vigc;

Co quan,
tlo n v!

Bu'6'c
thg'c
hi6n

TGn bu6'c
th+c hiQn

Tr6ch
nhiQm

thuc hi6n

NQi dung c6ng viQc thgc
hi6n

Bi6u miu/kiit quri
Thd'i
gian

Ghi
chri

UBND:.-
cap xa Bu6'c

I
Ti6p nh$n hd
so'

B0 ph4n
M6t cfta

- Tiiip nhfln h6 so', ki6m
tra th6ng tin:

, ). ,).
t ruong ngp no so oay
dn, hep le thi titip nhdn
vd in GiAv ti6o nhAn h6

so vd hen tra k6t qua.::,( huven can bo/cong.o
ch['c phq tr6ch.

Truons hor: h6 so- chua
d6y dir thi c6ng chric ti6p

- Gidy ti€p_nhAn h6 so vir hen trd
k€t qud (MAu s6 0t.ban hinh kdrn
theo Th6ng tu s6 0l/2018iTT-
VPCP ngdy 23llll20l8); H6 so cta
t6 chric, c6ng dAn dd duoc ti6p
nhdn;

- Phi6u ydu cAu b6 sung, hoin thiQn

h6 so (MAu s6 02 ban hdnh kdm
theo Th6ng tu sii 01/2018/TT-
VPCP ngdy 2311112018);

0,25
ngiy
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nhAn hO so hucrng d6n d6
c6ng ddrV t6 chuc b6
sung h6 so vd in Phi6u
y6u cAu b6 sung, hodn
thi6n hO so. K6t thirc quy
trinh.

Truong ho.p h6 so kh6ng
dring quy dinh thi in
Phii5u ttr ch6i ti6p. nhan
giai quy6t h6 so. KCt thric

trinh.u

tt -chOi.ti€p nh4n giii quy6t
MAu s6 03 ban hAnh kem

theo Th6ng tu sd 0l/2018/TT-
VPCP ngdy 2311112018).

hP u
oh os (

Bu'6c
2 .I nh hd so

Xfi' tf, thim
02 nghy

Tnrcng hgp 1:

thArn dlnh h6
so dAy dt
nhrmg chua
hqp lQ, cAn b6
sung:

- Can @ phr,r

trach cap xq

- Lanh dao

UBND 6p
x*,

-Vdnthu.

- C6ng.chric Vdn ho6 - xi
h6i th6rn dinh; du th6o
Th6ng b6o d€ b6 sung h6
so trong thoi han 03 ngdy
(03 ngdy chd b6 sung h6
so kh6ng tlnh vdo thd'i
gian giai quy€t).
- Chuy6n Linh dAo

UBND cap xi duyet
Th6ng b6o.
- Vdn thu vdo s6, tl6ng
dau.
-C6 nhdn thuc hi6n thri tuc
hhnh"chinh b6 sung hO so:
chuy€n trudng hqp 2 hodc
3.

h nHodc truon

- Th6ng b6o dC nghi b6 sung h6 so.

01 ngiy
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huo'ng tro cAp kh6ng b6

sung h6 so: Thuc hi6n
huy b6 xri ly h6 so sau 03

ngiry lirm vi6c k6 tt ngdy
gui vdn bAn dd ngh! b6
sun ; K6t thric u trinh.

01 ngdy

Dg thAo V[n bdn trinh Phong
LDTBXH kdr.r.r danh sdch nhirng
tluong ho. p di di6u kien kem giAy

td'theo quy dlnh.

- Ti6p nhpn h6 so b6 sung;

- Ki€m tra, xdc nhQn bdn
khai, lap danh s6ch

trudng hqp dt di6u kien

- Dq thdo vdn b6n trinh
UBND cAp huyQn;
- Chuy6n Buoc 3.

COng chr-ic

VEn ho6 - xd
h6i

Trudlg ho.p 2:

thArn dlnh h6
so dAy dt,
hop 16 (kC ca
h6 so b6
sung)

0l ngdy

Du thdo Th6ng b6o tir ch6i giai
quy6t h6 so.

- Ti6p nh4n h6.so b6 sung;
- Thdm dinh h6 so;
- Dq thdro Th6ng b6o tir

. !. ; , ].
chor glar quyet ho so (neu

r5 ly do tu ch6i).
- Chuydn Bu6c 3.

C6ng chfic
Van ho6 - xZ

h6i

Tu-rong ho.p 3.:

thdm dinh h6
so .lAy du,

kh6ng hep lQ

(k6 ca h6 so- b6
sung)

0,5 nghy

Vin bdn trinh Phong LDTBXH
kdm danh s6ch nhirng trucrng hgp
du di€u kign kem giAy td theo quy
dinh.

Hodc Du th6o Thong bao tir choi
lat u 6t h6 so.

Xem xdt, ky duyQt

Linh dgo
UBND cdp
xd

Bu'6c
3

Kf duyQt

0 25LDTBXHVin bdn trinh Phond6nVdn thu viro SO,hAnBBuri'c Phit hinh vh
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4 chuy6n h
li6n th6ng/
tr6 h6 so

oso vdn thu;
Mdt cria

dAu;

- B0 p.han Y0, cu'a
cfuyEn hd so tl6n UBND
cdp huy6n/ Tra k6t qu6

kdm danh s6ch nhirng trudng h-o. p
dt di6u ki6n kdm gi6y td theo quy
d!nh.

Ho[c Th6ng b6o ttr chtli giAi quy6t
h6 so.

ngay

Bu6'c
5

Xil lf, thim
nh h6 sod 05 ngiy

Bu6c
5.1

Ti6p nh6n h6
SO

B0 phdn
vdn thu/
M6t cria

- Ti6p nhAn hd so;

- Chuyiin ho
Phdng Lao
TBXH.

d6n
d

SO

ons
H6 so d€ nghi th6rn dinh.

o ?s

ngey

Bucrc
5.2

cong xuPhAn
ly

Ldnh d?o
Phdng Lao
d0ng
Thucrng
binh vd Xd
n9r cap
hu n

Phdn c6ng xu l1i

Xem x6t chuy€n d€n c6ng chri'c xu
ly. 0,5 ngdy

Bu6c
5.3

Xu li,
dinh h6 so

thArn

COng chric
tlugc .giao
xt lj hd so

- Thdm dinh h6 so

- Ki6m tra, l{p danh s6ch

Du th6o vdn bdn trinh So LD-
TB&XH kdrn danl.r srich d6i tuong
gi6y to theo quy dinh. 03 ng2ry

UBND
cap

huygn

Budc
5.4

Xem xet
duyQt

ki

Ldnh d?o
Phdng Lao
d0ng
Thuong
binh vd Xd
h0i

Xem x6t kf duyQt

Vdn b6n trinh 56 LD-TB&XH kern
danh srich dili tuqng vi gi6y td theo
quy dinh. 0l ngdy
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Bu6c
5.5

Ph6t hdnh vd
chuv6n/ trd h6
s(,

Vdn thu';
86 phan
M6t cu'a

Vdn.:
dau;

thu vdo s6, d6ng

BQ phqn Mdt cria chuydn
h6 so cl6n So Lao dQng

Thuong binh vd Xd hQi

Vdn bdn trinh So LE-TB&XH kdm
danh s6ch d6i tuqng vd gidy to'theo
quy clinl.r.

o rs
ngay

Sd' Lao
.I0ng
Thuong
binh vir
xe hoi

Bu'6'c
6

Tham muu,
kf duyQt

07 ngiy

Buoc
6.1

Ti6p nhfln h6
SO

B0 phan
MQt cu'a

- Ti6p nh4n h6 so;

- Chuy6n h6 so diin
Phong chuy€n rn6n.

H6 so dd nghi thArn dlnh
0,2s
ngay

Bu6c
6.2

Phdn c6ng xu
\i

L6nh dAo
phong
chuy6n
rn6n

Phdn c6ng xu lj Htt so di tiiip nhan. 0,5 ngiy

Bu6c
6.3

XiL 11i., tlidrn
dinh h6 so

COng chuc
duo-c giao
xil lj h6 so

- Ki6m tra h6 so, ddi
..i .. ,:

chreu vor ho so- nguol co
c6ng;. dr,r thdo quy6t djnh
tro cAp uu ddi trong_ Bi6o
duc ddo t?o theo MAu s6

70 Phu lpc I Nghi dinh s6

131/l0llND-CP doi voi
,.icac tl'trong nop 0Ll oreu

ki€n vd luu gh6p cirng hd
so ngudi c6 c6ng. Ho{c
du. thdo Th6ng b6o tu
ch6i giAi quy6t 16 so
(n6u 16li do tt ch6i).

- Du thAo quydt dinh tro c6p uu ddi
trong gi6Lo dqc ddo tao theo Mdu s6

70 Phu luc I Nghi dlnh s6

l3l/202laJD-CP.

- Ho[c dy thdo Th6ng b6o tu ch6i
r,iglal quyet no so.

04 ngdy
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Bufc
6.4

Xem x6t kf
duyQt h6 so'

Linh d?o
phdng
chuy6n
mOn

Xem x6t kf duyQt trinh
LEnh alao 56' 0l ngiy

Trubng hoo 1:

linh d?o
phong xelrr
xet, xri lj h6 so
de ftam dinh,
d6ng 1i voi h0
so cap ducyi

trinh

Linh d4o
phong

chuy6n m6n

- Linh dao phong xem
xdt, ky duyQt h6 so

- Chuyiin buoc ti6p theo

- Du thio quy€t dinh tro cip uu dai
trong gi6o dpc ddo tao theo Mhu s6
70 Phu lqc I Nghi dinh s6
13 r/2021AID-CP.

- Hodc {U thno Th6ng b6o tir ch6i
gidi quy€t h6 so.

0l ngdy

Truong hgp 2:
Lanh d4o
phong xem
x6t, xu l; h6 so
dZ thdrn dinh,
nhrmg kh6ng
ri , ,. , \oong y vol no
so .6p duoi
trinh

Ldnh dao
phong

chuy6n m6n

- Ldnh tl4o phdng xem
x6t h6 so

Ndu 16 j,ki6n kh6ng
6ng y(1

- Chuy6n lai buoc trudc

01 ngdy

Bu'fc
o.5

Kf duyQt
Linh tl4o

s6' Xem x6t, kf duygt 01 nghy

Trudng hgp 1:

Ldnh dao Sd
xem x6t- xft lv
h6 s<y dd thim
dinh, 

. 
d6ng .f

voi h6 so cAp

Ldnh dao Sd
- Ldnh dao Sd xem x6t,
kjr duyQt h6 so

- Chuy6n bu6c ti€p theo

- Quyi5t dlnh trq c6p m ddi trong
girio duc ddo tao theo MAu sti 70 Ph,
fuc I Ngh! dinh s6 l3 l/20llA{D-CP.

- Ho{c. Th6ng b6o tU ch6i giai
quy6t h6 so-.

01 ngdy
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du6'i trinh

Truong ho.p 2:

Ldnh dao 56'
xern x6t, xu.ly
hd so dd thArn

dinh, nhrmg
kh6ng. d6ng 

.1i
v6i h6 so- c6p

duoi trinh

Ldnh d4o So

- Ldnh dao Sd xern x6t hO

SO

- N6u 16 j, ki6n kh6ng
d6ng y

- Chuy6n lai bu6c tlu6c

0l ngdy

UBND
cap xa

Burl c
6.6

Viro s6, tfting
d5u; BQ ph6n
ti6p nhQn vir
tri k6t qui

Vin thu
VIn thuvho s6, tl6ng d6u;
Chuy6n hd sotl6n UBND

t-
cap xa

- Quyi5t clinh trq cAp uu r{rai trong
girio duc ddo tao tlieo M6u s6 70 Plig
h,rc I Nghi dinh s6 13li202lAID-CP.

- Ho4c. Th6ng brio
quy6t l.16 so.

tu ch6i giei

o ?5

ngey

Bu'6'c

7 Tr:i k6t quri
B0 phan
MQt cua

Trd k6t qud

- Quy6t dinh trq cdp uu cl6i trong
gi6o dgc diro tao theo Mdu s6 70 Php
lr,rc I Nghi dinh s6 I 3 1 /2021 AID-CP.
- Ho[c Th0ng b6o tri chdi giai

u 6t h6 so-.

0

Hd so'duoc ltru tr.fr'tAi So Lao dgng - Thuong binh vd Xd h6i theo quy dinh hiQn hinh.

Thdnh phAn hd so luu:

- Phi6u ti6p nhAn h6 so- vd hen trd kiit qud;

- H6 so d6 nghi hucrng tro. c6p;

- Quytit dinh trg c6p uu ddi trong gido duc dio tao.

18. Huri'ng trg'c5p khi ngud'i c6 c6ng ttang hu6'ng trg'c6p u'u dii til tr6n (Mi s5 quy trinh: 1'010824)

02 quy trinh giai quy6t
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18.1. Ddi vdi trgr cip mQt liin, trg'ciip mai ting (Md sd quy trinh: 1.010524-t)
Thoi gian gi6i quy€t: 24 ngiry ldm vi€c k6 tu ngdy nh4n dri h6 so hop lQ theo quy dinh. (UBND c6p xz: 5 ngdy; phdng LD-

TB&XH: 7 n a 56 LD-TB&XH: l2 n a

Co'quan,
don vi

Bu'6c
thr;c
hiQn

T6n bu6r
thg'c hiQn

Tr6ch
nhiQm

thgc hiQn

NQi dung c6ng viQc thgc
hiQn

Bi6u miu/k5t quri Thd'i
gian

Ghi
chi

UBND
i-cap xa Bu'ri'c

1

TiSp nhin hd
s(/

86 phfln
M6t cria

- Ti6p nhgn hd so, ki6m
tra th6ng tin:

Trudng hqp h6.so dAy
dt, hqp le thi tiCp nhan
vd in Gi6y ti6p nh6n hd. .:so va nen tra Ket qua.
Chuy6n cdn bQ/c6ng
chric phu tr6ch.

Trudng hcrp h6 so chua
-: . t
oay ou tnl cong chuc tlep
nhAn h6 so huo'ng din dd
c6ng dAn/ t6 chirc b6
sung h6 so. vd in Phi6u
y6u cAu b6 sung, hoin
thi€n h6 so. KCt thric quy
trinh.

Truong hgp h6 so khong
dlng quy dinh. thi in
Phi6u ttr ch6i ti6p nh4n
giai quy6t h6 so. Ktit thric

tlinh.u

- Gi6y tidp_nhdn h6 so vd hen trd
k6t qud (M6u s6 01 ban hdnh kem
theo Th6ng tu s6 01/2018/TT-
VPCP ngdy 2311112018); H6 so cria
t6 chfic, c6ng d6n dd duo. c ti6p
nhQn;

- Phiiiu y6u cdu. b6 sung, hoirn thi6n
hO so (MAu s6 02 ban hdnh kdm
theo Th6ng tu sO 0l/2018/TT-
VPCP ngdy 231tt12018);

- Phitiu tu jh6i.ti€p nh6n giAi quyOt
h6 so (MAu s6 03 ban hdnh kdrr
theo Th6ng tu s6 01/2018/Tt-
VPCP ngdy 2311t12018).

0,5 ngdy
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03 ngiyBu6'c
2 d nh h6 so

Xfr' rj, tham

0l ngdy

- Th6ng b6o dd nghi bo sung ho so.
- C6ng.chirc Vdn hoii - xd
hQi thdrn dinh; dU thAo
Th6ng b6o d6 b6 sung h6
so'trong tho'i hgn 03 ngdy
(03 ngdy chd'bo sung h6
so' kh6ng tinh vdo thd'i
gian gidi qult€t).
- Chuy€n Ldnh dao

UBND cap xd duyQt
Th6ng b6o.
- Vdn tl.ru vdro s6, d6ng
d6u.
-C6 nh6n thuc hiQn tht tuc
hdnh.chinh b6 sung h6 so:

chuy6n tru'ong hgp 2 hoqc
J.

Holc truong ho.p nguoi
hudng tro cdp kh6ng b6
sung hd so: Thgc hiQn

hny bo xu lf h6 scv sau 03

ngdy ldm vi€c k6 tir ngdy
g[ri vdn. bin d€ ngh! b6
sun trinh.; KCt thfc u

- Cdn b0 phu

triich cip xd;

- t-dnh

UBND
xa;

- Vdn thu

dao
i

cap

Truong hgp l:
thAm dinh h6
so div clu

nl-rung .chua
ho-p l€, cAn b6

sullg:

02 ngdy

Dg th6o VEn b6n trinh Phdng
LDTBXH kdm danh s6ch nhfrng
truong hgp d[ di6Lr kiQn kdm gi6y
tcr theo quy dlnh

C6ng chirc

Vdn ho6 - xd
h0i

h4n h6 so b6 sung;

- Ki6m tra, l6p danh sdch

trud'ng hor dt di6u kiqn
kdm gi6Ly td theo quy
dinh

-TiepnTnrolrg hou 2:

thdm dinh hO

so dAy 
, 
du,

hqp lQ (k6 ca
hO so' bo
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sung) - Du thrio Vdn b6n trinh
Phdng I.DTBXH;
- Chuy6n Bu6c 3.

Trudrng hgp 3:

thArn dinh hO

so dAy dir,
khpng |qp lf
(kC ca h0 so b6
sung)

C6ng chtrc
Vdn hoA - xa
h6i

- Ti6p nhdn ho so b6 sung;
- Thdrn dinh h6 so;
- Du thao Th6ne bdo ttr

'?ch6i giAi quy6t h6 so (n€u
16 lli do til ch6i).
- Chuy6n Buoc 3.

Ds th6o Th6ng b6o tu' ch6i giai
quy6t hO so.

02 ngiry

Bu6'c
3

Kf duyQt
Linh dao
UBND c6p
xi

Xem x6t, k! duyQt Vin bin trinh Phong LETBXH
kdm danh srich nhirng truong hop
dt di6u ki€n kdm gi6y to theo quy
dinh

Ho[c Th6ng b6o tir cli6i giAi quytSt

h6 so.

0l ngiry

Buri'c
4

Ph6t hinh vir
chuy6n h6 so'

li6n . th6ng/
tri h6 so

B0 phan
vdn thu;
MOt c[ra

- .VEn thu vdo s6, d6ng
ddu;

- B0 p.hdn yQt cria
chuy6n h6 so d€n UBND
cAp huy6n/ T16 k6t qud

Vin bdn trinh Phong LDTBXH
kem danh s6ch nhirng trudng hop
dt di6u ki6n kdm gi6y to theo quy
dinh.

Ho[c Th6ng b6o tu ch6i giai quy6t
h6 so

0,5 ngiy

Bu'6c
.I nh h6 so

Xfr lf, th6m
07 ngdy

UBND
A

cap
huyQn

Bu6c
5.1

Ti6p nhdn hO

SO

B6
van

phdn
thul

- Ti6p nhAn h6 so;

d6nChu en soh6
H6 so tI6 nghi tham dinh.

0,25
ngay
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M6t cua Phong Lao dQng

TBXH.

BtLdc
5.2

Ph6n

ti
cong xLI

Ldnh
Phong
dOng
Thuong
binh vir
h0i
huyQn

dao
Lao

xa
cap

Phdn c6ng xri ly
Xem x6t chuyCn d6n c6ng chuc xu
ri. 0,5 ngdy

Bu6c
5.3

Xu I1i., thAnt
dinh h6 so-;

C6ng chuc
duoc giao
xiL lj h6 so"

- ThArn clintr h6 so

- Ki6rn tra, lpp danh s6ch

Du thdo vdn bdrn trinh So' LD-
TB&XH kdm danh s6ch cl6i tuo-ng

vd gi6y trr theo quy dinh
04 ngiy

Bu6c
5.4

Xem x6t
duy6t

ki

Ldnh dao
Phong Lao
d0ng
Thuong
binh vd Xi
h6i

Xem x6t kj'duyQt
Vdn bdn trinh So'LD-TB&XH kdm
danh s6ch d6i tuqng vd gi6y to theo
quy dinh

02 ngdy

Brr6c
5.5

Ph6t lidnh va

ochuy6n/ trd h
SO

Vin thu;
B0 phan
MQt cua

Vdn thu' vdo s6, cl6ng

dAu;

B0 ph{n Mgt cta chuy6n
ho so d6n So Lao dQng -
Thuong binh vd Xi h6i

Vdn bdn trinh So' LDTBXH kdm
danh s6ch d6i tuqng vd giSLy tcr theo
quy dinh

0,2s
ngay

Bu'ri'c
6

Tham muu,
k{ duvOt

l2 nghy
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Bu6c
6.1

-.; 
. I

l lep nh?n ho
SO

BO phQn

M6t cta - Chuv6n h6 sry di5n

ep an-T

Phdn chu en mon.

nh hd so;

H6 so d,5 nghi thArn dinh.
o 75

ngay

Butrc
6.2

Phdn c6ng xu
li

Linh dao
phdng
chuy€n
mOn

PhAn c6ng xri lf H6 so dd ti6p nhdn. 0,5 ngdy

Bu6c
6.3

COng chirc
duoc giao
xri ly h6 so

Xir lf, thAm
dinh h6 so

- Ki6rn tra h6 so;

- Dr; thrio .quyt5t dinh
ch6m dr-rt ch6 d6 uu ddi
!i.ool vor nguol co congl du
th6o quy6t dinh gidi quy6t
tro cdp mQt l6n hoSc du
thrio quytlt dinh gi6i quyi5t

tro cdp mai t6ng; thuc
hi6n gh6p, lrru h6 so.

Hoic du th6o Th6ng b6o
tir ch6i gi6i quy6t h6 so
(n€u 16 I do tu ch6i

- Dg thAo quytit dinh ch6m dut ch6
--- -;.dQ_uu ddi doi voi nguoi c6 c6ng theo

MAu s6 72 Phu luc I Nghi dinh s6

I 3l/2021AIID-CP; du thao quy6t
:i

dinn giai quy€t tro c6p mQt liin theo

MAu s6 74 PhU luc I Nghi dinh s6

131/2021AID-CP hodc du thdo
:. -. , :quyet drnh giai quyet tro cAp rnai

tiing theo MAu s6 74Phu luc I Nghi
dinh s6 131/2021AIE-CP

HoIc du thAo Th6ng brio til cli6i
,{.iglal quyet ho so.

09 ngdy

Sd' Lao
tIQng
Thuong
binh vd
xe h6i

Bu6c
6.4

Xem x6t kf
duy6t hd so

Linh tl?o
phdng
chuy6n
m6n

Xem x6t kf duyft trinh
Linh il4o SO

0l ngiy

Truong hqr 1:

Ienh tlao
phdng xem
x6t, xrlr ly h6 so
di thdm dinh,

Ldnh tlpo
phdng

chuy€n m6n

- Linh d4o phdng xem
x6t, kj, duy6t h6 scr

- Chuy€n budc ti6p theo

- Du thAo quy6t dinh ch6m drit ch6

d6 uu ddi d6i v6i nguoi c6 c6ng theo
M6u s6 72 Phu luc t Nghi dinh s6

131/2021AID-CP;
:

ornh glat quyet h'o
d.u' thao. quy6t
cdp mQt lAn theo

01 ngAy
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d6ng y v6i h6

so cap du'6i

trinh

M uso 74 Phu luc I Nghi dinh s

l3l/202I/ND-CP ho{c du th6o
:iquyet drnh gral quyet tt'o cap nlal

tiing theo M6u s6 74 Php tuc t Nghi
dinh s6 I3I/2021AID-CP

HoAc dU thiio Th6ng b6o ttr ch6i

Tr-rrdng hgp 2:

Ldnh dao

phong Tem
x6t, xir li h6 so
di thArn d1nh,

n!*g kh6ng
d6ng 1i voi h6

so cap dr-roi

h'inh

Ldnh dao
phong

chuy6n m6n

- Ldnh d4o phong xem
x6t h6 so

- N€u 16 j, kiiin kh6ng
d6ng y

- Chuy6n lai bu6'c tru6c

01 ngdy

Bu'6'c
6.5

Kf duyQt
Linh tlgo

sti Xem x6t, kf duyQt 01 ngiy

Truong hgp l:
L6nh dqo So'

xem x6t, xu ly
h6 so dd thdrn

dnh, . 
d6ng .y

v6i h6 so cAp

du6i trinh

Ldnh dao So
- Linh d4o So'xem x6t,
ky duyQt h6 so

- Chuy6n budc ti5p theo

- Quyi5t dinh chdn dLrt ch6 dQ uu ddi
d6i vOi ngu'oi c6 c6ng theo MAu s6

72 Phu luc I Nghj dinh s6

131/20214ID-CP; Quy€t dlnh giAi
!. I ^ ,iquy6t tlo- cAp mot lAn theo Mdtr s6

iq Phr,r lr.rc I Nghi dinh sO

131/20214{D-CP ho4c Quytlt dlnh
i;giai quy6t tro- c6rp mai t6ng theo Mdu

i6 z+ Pn, luc I Nghi dinh s6

131/202iAID-CP

- Hodc Thdn b6o tt ch6i lal

01 ngdy

gidi quy6t hO so.
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quyet hO so

Truong hgp 2:
I.5nh dao Sd
xem xet, xt'.ly
h6 so d6 thArn

dinh, $*g
kh6ng. d6ng.y
voi h6 so cAp

duoi trinh

Linh dao So

- Ldnh clao So- xem xdt h6
SO

- , ,.: .. -- Neu ro y kren ldong
d6ng y

- Chuy6n lai bu6c tru6c

0l ngdy

Bu'6c
6.6

Viro s6, tl6ng
d6u; BQ ph6n
ti6p nh6n vi
trA k6t qu6

Vin thu
Vin thuvho s6, tl6ng d6u;
Chuy6n h6 so tl6n UBND

A.
cap xa

- Quy6t dinh ch6m drit ch6 d6 uu ddi
d6i v6i ngudi c6 c6ng theo MAu s6
72 Phq luc I Nghi dinh sO

l3l/2021/ND-CP; Quyiit dinh giai/ :,
quydt tlo- cAp m6t l6n theo Mdu s6
74 Phu luc I Nghi dinh sO

l31l2021lND-CP hodc QuyCt dinh
gi6i quy€t tlo cAp mai tring theo MEu
so 74 Phu luc I Nghi dinh sii
13 r/2021ArD-CP

- Hoflc. Th6ng b6o tir choi giai
quy6t h0 so.

0,25
ngay

UBND
A-cap xa

Bu'6'c
7 T16 k6t qui B0 phan

M6t crla
Trri k6t qud

- guytit dlnh chArn dft ch6 dQ uu ddi
06i vOl nguoi c6 c6ng theo MAu s6
72 Phu luc I Nghi dinh s6
131/2021/I{D-CP; Quy6t dinh gidi
quy6t tro cdp m6t ldn theo Mdu s6
14 PhU lqc I Nghi dinh s,5

131/2021^ID-CP hodc Quy6t dlnh

0
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t6ng theo MAugiii quy6t tro cdp mai
74 Phu lpc I Nghi dinh s5so

l3l12021IND-CP
- Ho{c. Th6ng b6o tu ch6i giai
quydt h6 so.

H6 so dugc luu tr'fr'tai So Lao dQng - Thuong binh vir Xd hQi theo quy dinh hi6n hdnh.
.: .i

I hanh plran ho so lut r:

- Phi€u tiiip nhqn h6 so vir hen trd k6t qud;

- H6 so'c16 nghi l.ruong tro- cAp;

- Quy6t clinh ch6m dirt chti d6 uu tlli aOi vOi ngudi c6 c6ng theo MAu s6 72 Phu luc I Nghi dinh tO t: tZZOZtNO-Cp;
^ ! : ' r - r rr-l-i J:.-l-- Quydt dlrrh giai quy6t tro- cdp m6t ldn hodc Quyiit dinh giii quydt trg cAp mai t6ng theo M6u s6 74 Phu luc I Nghl clinh s6

131/2021IND-CP

18.2. Dii v6'i trg'ciip tuiit hing rhing, trq cip tuir nuili tlu'd'ng hing thdng - Tru'd'ng h(J-p hi so dit diiu kiQn (Md sd quy

trinh: 1.010824-2)

Thoi gian giai quyi5t: 3l ngdy ldrn vi6c kd tir ngiy nhdn du h6 so hqp l€ theo quy dinh. (UBND cAp xd: 12 ngdy; Phong

LD-TB&XH:7 n a ; Sd LD-TB&XH: 12 n a

Thd'i
gian

Ghi
chtiBi6u mAu/k6t qu6

T16ch
nhi9m

thgc hiQn

NQi dung c6ng viQc thq'c
hiQn

Bu'6c
thg'c
hi6n

TOn bu'6'c
thu'c hi6n

Co'quan,
tlo n v!

0,5 ngdy

- Ti6p nhgn hd so, ki6m
tra th6ng tin:

Trudng h-o. p h6 .scr diy
dt, hqp lQ thi ti6p nhdn
vd in GiAy ti6p nh6n h6

so va
Chuy6n

hen trd
cdn

k6t qud.
b6icdng

- Gi6y titip-nhan hd so vir hen trdr

k6t qu6 (MAu s6 0l.ban hinh kem
theo Th6ng tu s6 01/2018/TT-
VPCP ngdy 23llll2)l8); H6 so cta
t6 ch[rc, c6ng ddn di duo. c ti6p
nhfn;

- Phi6u y0u cAu b6 sung, hodn thiQn

Ti5p nhin hii
so'

B0 phan
M6t cua

UBND
t-

cap xa Bu6'c
1
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chfc php trrich.

Truong hop hO so chua
dAy du thi cong chric tiep
nhAn h6 s<r huong ddn dd
c6ng d6n/ t6 chric b6
sung h6 so vd in Phi6u
y€u cdu b6 sung, hoAn
thi6n h6 so. K6t thirc quy
trinh.

Truong hqp hd so kh6ng
dring quy dinh thi in
Phit5u tu ch6i titip nhdn
giai quytit h6 so. K6t thric

trinh.u

(MAu s6 02 ban hdnh kem
theo Th6ng tu s6 01/2018/TT-
VPCP ngdy 2311112018);

- Phi6u tu-ch6i.ti6p nh6n gidi quy6t
hd so (MAu s6 03 ban hdnh kdm
theo Th6ng tu s6 Ot/20i8/tt-
VPCP ngiy 23llll20l8).

hoso

Bu6c
2

Xri' lf, thim
tlinh h6 so 10 ngiy

Truong hoo 1:

thAm dinh h6
so dAy dir
nhrmg chua
hqp lQ, cAn b6
sung:

- COng chuc
VEn ho6 - x6
hsi;

- t-dnh

UBND
xil'

-VEnthu.

E"
cip

- Cdng"chuc Vdn hori - xE
h6i thdm dinh; du thrio
Th6ng brlo dC b6 sung h6
so trong thoi han 03 ngdy
(03 ngdy chd b6 sung h6
so' kh6ng t[nh vdo thdi
gian gidi quy€t).
- Chuy6n Ldnh dAo
UBND cep xE duyQt
Th6ng b6o.
- .Vin thu vdo s6, d6ng
dAu.
-C6 nhdn thuc hi6n thi tUc
hinh chinh b6 sun hO so:

- Th6ng b6o dA nghi b6 sung h6 so.

01 ngdy
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chuy6n trudng ho. p 2 ho{c
J.

Hof,c trLrong hgp nguoi
hu6-ng trg cdp kh6ng b6
sung h6 so: Thuc hiQn

hty bo xt lj h6 so sau 03

ngdy ldrn vi6c k6 ttr ngiry
giri vdn bin d6 ngh! b6

sun ; K6t thric u trinh

02 ngiry

- Dr,r thdo Vdn bdn trinh Phong
LDTBXH kem gi6y to quy dlnh tqi
c6c di6m a, b, c khoAn 2 Di€u 124
Nghi dinJr s6 t3t/ZOZI,INIO-CP

- C6ng chuc

Van ho6 - xd
h0i

- t-dnh dao

UBND c6p
.;.

- HQi d6ng
xttc dinll
mric d0

tatklrv._,
cap xa

- Ti6p nhgn hO so b6 sung;
- XAc nhdn bAn khai;
- Du thdo gidy xdc nhin d6i
v6i truong hqp s6ng dQc

thdn vd 
. 
kh6ng con thdn

nhdn; rn6 c6i c6L cl.ra lAn

m9;
- Dt1 thAo gidy xdc nhdn thu
nhap;
- Lenh dAo UBND cAp xd chi
dao hQi cl6ng x6c. dlnh mric
d6 khuy€t tdt cdp xi c6p.: .gray xac nhan tlnh trang
khuy6t tAt d6i v6i trudng
hop th6n nhAn ld con ti.t dt
18 tu6i tr6 l6n bi khuyet t6t
n[ng hoflc d4c bi6t, nflng
sau khi dir l8 tu6i rnd

kh6ng co thu nhflp hing
th6ng ho{c c6 thu nhAp
hing th6ng nhung thAp hcm

6 ldn mric chuAn;0

Tm'dng ho.p 2:

thdm dinh h6
so diy 

. 
du,

hqp lQ (k6 ca
h6 so b6
sung)



\,r,.\ili<,')z
t96

- hQi d6ng x6c dinh muc d6
i ^ i - I .t

Klruyet tat cap xa cap glay
xrlc nhfln d6i v6i truong
hqp thAn nhAn ld con tir du
18 tu6i tr6 l€n bi khuyet tAt
n{ng, khuydt tet dac bi6t
ndng tit nh6

- Du th6o Vdn brin trinh
Phong LDTBXH;
- Chu €n Buoc 3

Trudng hgp 3.:

th6m dlnh h6
so dAy dt,
ttipng trap lg
(k6 cA hO so b6
sung)

C6ng chric
Vdn ho6 - x6
h0i

- Ti€p nhdn h6.scr b6 sung;
- Th6rn dinh h6 so;
- Du th6o Th6ng b6o tu
, a. .: . :.

cnor gral quyet ho so- (neu
16 lj, do tft ch6i).
- Chuy€n Buoc 3.

Du .th6o Thong bdo tir ch6i giai
quy6t h0 so.

02 ngdy

Burl'c
3

Kf duy6t
LEnh d?o
UBND c6Lp

xd

Xem x6t, kf duy6t - VIn bAn trinh Phdng LDTBXH
kem gi6y to quy dinh tai cdc di6rn a.

b, c klrodn 2Dtdu 124 Nghi dinh s6
131/2021IND-CP

01 ngiy

Bu'6c
4

B0 phen
vin thu;
M6t cua

PhSt hinh vir
chuy6n h6 so
li6n th6ng/
tri hd so

- .Vdn thu vdo s6, d6ng
dAu;

- B0 p.han yQt cfa
chuy€n h6 sry d6n UBND
ca uahu €n/ TrA k€t

- Vdn bAn ttinh Phong LDTBXH
kdrn gi6y to quy dini tai cdc di6rn a.

b, c khoin 2Di€u 124 Nghi dinh s6
131/2021ArD-CP

0,5 ngiy

Buric Xir I , th6m 07n a



197

5 alinh hoso

o 15

ngeyH6 so d6 nghi th6m dinh.

- Ti6p nh6n h6 so;

- Chuy6n h6 so diin
Phong Lao dQng

TBXH.

Ti6p nhdn h6
SO

86 phan
vdn thLli
M6t cua

BtL6c
5.1

0,5 ngiryXem xet chuy6n d5n c6ng chuc xu
li.

Ldnh dao
Phong Lao
d0ng
Thucrng
binh vi Xi

;,nqr cap
hu en

PhAn c6ng xu lyBu6c
5.2

PhAn c6ng xu
ly

04 ngdy
Du thdo vdn bdn tr:inh So LD-
TB&XH kdn.r danh s6ch d6i tuong
vd gi6y to theo quy clinh

- Thdnr dinh h6 so

- Ki6rn tra, l{p danh s6ch
Xu l!., thArn
dintr h6 so;

C6ng chfc
du'oc giao
xt'l1i h6 so

OCBu
5.3

02 ngiy
Dg thdo vdn ban trinh Sd LD-
TB&XH kdm danh s6ch d6i ttrong
vi gi6y to theo quy dlnh

Xem x6t kjr duyQt

Ldnh
Phdng
d0ng
Tl.ruo-ng

binh vA

h0i
ax

dao
Lao

Bu6c
5.4

Xem x6t ki
duyCt

o ?5

ngay

Vdn bdn trinh So'LD-TB&XH kdm
danh s6ch d6i tuong vd gi6Ly to theo
quy dinh

Vdn thu
oau;

B0 phan M6t cLra chuyen
h6 so d€n So Lao d6ng -

binh vd Xd h6i

vao d6ng

Tl-ruon

SO,

Ph6t hdnh vir

chuyen/ trd h6
SO

Vdn thu;
B0 phan
MOt cua

UBND

huygn
cap

Bu6'c
5.5
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Buric
6 k du

Tham mu'u,
t l2 ngiy

Budc
6.1

Ti6p nhAn h6
SO

B0 phen
M6t cria

- Ti6p nhdn h6 so;

- Chuy6n h6 so d6n
en [ron.Phdn chu

H6 so d6 nghi thAm dinh.
0,25
ngay

Bucrc
6.2

Ph6n c6ng xu
ti

Ldnh dAo
phdng
chuy6n
mdn

PhAn c6ng xu ly H6 so dd ti6p nhAn. 0,5 ngAy

56' Lao
tIQng
Thu'ong
binh vir
xe h6i

Bu6c
6.3

Xu' lti, tham
dinh h6 so

C6ng chric
clugc giao
xt ly hO so

- Kitirn tra h6 so-;

- OOi cnieu hO so, du
thao quydt <Iinh ch6rr dut
chd d6 uu ddi OOi vOi

nguoi c6 c6ng ho5c thAn
nhdn theo MAu sO 72PhV,
luc I Nghi dinh sO

131/2021iND-CP, du
th6o quy6t dinh tro c6p

.l
Knl nguol co cong tu tran
theo Miu s6 74 Phg luc I
Nghi dinh sO

I 3 1/202 l/ND-CP, thsc
hi6n ghdp, luu h6 so.

Hodc d th6o Th6n brio

- Du th6o quy(it dinh chAm drit che
r-' ri.oo uu oat ool vot nguol co cong

hodc th6n nhdn theo M6u s6 72 Phu
luc I Nghi dinh so l3l/202 liT{D-
CP, du thao quyrit dinh trg c6p khi.:
nguol co cong tu trdn theo MAu sO

74 Phu luc I Nghi dinh sO

131/2021AJD-CP

Hoac du thao Thong bdo tu ch6i
giAi quy6t ho so.

09 ngdy
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tu ch6i giai quy6t. h
(n€u 16 lf do tu ch6i)

SOo

01 ngiyXem x6t kli duyet trinh
Linh tlao Sri'

LSnh tl?o
phdng
chuy6n
m6n

Xem x6t ky
duv6t h6 so

Bu'6'c
6.4

01 ngdy

- Dq thdo quy6t dlnh ch6m dit ch6

dq uu dii d6i v6i nguo-i co c6ng
l.rodc th6n nl.rAn theo M6u s6 72 Phtr
luc I Nghi dinh.s6 l3l/2021lND-
CP, du thdo quy6t dinh trq cdP khi
nguoi c6 c6ng ttr trAn theo MAu s6

Hoac dU thao Thdng bdo ttr ch6i

Nghi dir-rh s6

tal u 6t h6 so

74 Phqr luc I
1 3 1/202 1,t{D-cP

- Linh dqo phong xern
x6t, ky duygt h6 so"

- Chuydn bu6'c ti6p theo

Ldnh dao
phdng

cl.ruy6n mOn

Truong l.rop 1:

Ldnh dao

phong xem
xet, xir l), h6 so

di thAm d[nh,.: , ,. .:
dollg y vol no

so .Ap duoi
hinh

01 ngdy
LEnh d4o

phdng
chuy6n n.r6n

- Ldnh d4o phong xetn
x6t h6 so

6 f ki€n kh6ng

- Chuy6n lai buoc truoc

-N€ur
d6ng y

TnLdng hop 2:

Linh dao

phdng Tem
xet, xu ly h6 so"

dE th6rn dinh,
nlrung kh6ng
d6ng y voi h6
so cAp duoi
trinh

01 ngiyXem x6t, kf duy6t
Linh tlgo

sti'Kf duyQt
Bu6'c
6.5
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Trudng hgp 1:

Ldnh dao Sd
xem x6t, xu" ly
h6 so d6 thdrn
d!nh, d6ng j
voi h6 so c6p
ducri trinh

Ldnh dao Sd
- Ldnh d4o 56 xerr x6t,
kf duyQt hO so

- Chuy€n budc ti6p theo

- Quydt dinh ch6rr.r dut chd dQ uu
ddi d6i v6i nguoi c6 c6ng ho{c th6n
nh6n theo MAu s6 72 Phu luc I
Ngh-i dinh s6 1.31:2O2UND-CP,
quyet dinh t|o- cdp khi nguoi co
c6ng til trAn theo Mdu so 74 Phu
tr,rcl Ngnt dinh s6 131/2o2tatD-
CP

H ac Th ng b6o tt ch6i giaio o
u tit trO so

01 ngdy

Trudrng hgp 2:
l-dnh dao Sd
xem x6t, xri.lj
h6 so dE ttrdm
dM, r,hmg
kh6ng. ddng .:i
voi h6 so cdp

du6i trinh

LEnh dao So

- Ldnh dao 56 xem xdt h0
s0

- NCu 16 jr ki6n ki6ng
d6ng f
- Chuy€n lai bu6c tru6c

01 ngiy

Bu6c
6.6

Vio s6, tl6ng
diu; 86 ph6n
ti6p nhin vh
tri k6t qu6

VEn thu
Vin thu vio s6, tl6ng d6u;
Chuv6n h6 so tl6n UBNDx '-
c:lpxa

- Quytit dinh ch6rn dtt ch6 d6 uu
ddi d6i v6i ngud'i c6 c6ng ho{c thAn
nhdn theo MAu s6 72 Phu luc I
Nghi dinh sO l3l/2021IND-CP,
quy6t dinh trq cAp khi nguoi c6
c6ng tir trAn theo Mdu sd 74 Phu
luc I Nghi dinh s6 l3l/202|lND-
CP

Hodc Th
u 6t hd so

ong b6o tt' cnOl giai

0,25
ngay
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UBND,-
cap xa

Bu'6'c
7 Trd k6t qn:i

86 ph{n
MQt cua

TrA k6t qua

- Quyiit dinh chArn dlit ch6 dO uu
dai d6i voi ngtroi c6 c6ng hodc thdn
nhdn theo MAu s6 72 Phu luc I
Nghi dlnh sO 1.3 l/2021lND-CP,
quydt dinh trtr c6p khi nguoi c6

c6ng tir trdn theo MAu s6 74 PhU

luc I Nghf dinh sd 131/2021lND-
CP
- Ho[c Th6ng biio tu ch6i giai
quytlt h6 so.

0

H6 srr cluo-c h"Lu tfir tai So' Lao cl6ng - ThtLo-ng binh vir Xd h6i theo quy dinh hiQn hinh.

Thdnh phAn hd so h-ru:

- Phi6u ti6p nhAn h6 so vd hen tld k5t qud;

- H6 so- dC nghi hudng trg cAp;

- Quyrit dinh chAlr dit chti dQ uu ddi AOi vOi ngudi c6 c6ng theo MAu s6 72 Phg luc I Ngh! dlnh sO t: t/ZOZlmO-Ce;

- euy,it dlnh giai qry6t tro. cdp prQt lin hodc Quyiit dlnh giai quydt n'q c6,p mai t6ng theo MAu s6 74 Phu lqc I Nghi dinh s6

l3 t/2021/ND-CP

l8J. Ddi v6.i trg.ciip tuiit hting rhdng, trq ciip tuiit nuili tludng hdng thting - Trtrdng hqp con ti'ilit l8 tubi trii lAn bi

khuyift t\t ning, khuyit tQt ilqic biQt nqing (Md s6 quy trinh: 1.010824-3)

Tho-i gian giai quytlt: 43 ngity ldm vigc k6 tir ngiy nh4n dri h6 so hqp l€ theo quy dinh. (UBND cAp x5: 12 ngdy; Phong

LD-TB&XH: 7 n ; So LD-TB&XH: 24na

Ghi
chri

Thd'i
gianBi6u m5u/k6t quiNQi dung c6ng vifc thq'c

hiQn

Tr6ch
nhi$m

thu'c hiQn

TGn bu6'c
thqrc hiQn

Co quan,
clo'n vi

Bu6'c
thg'c
hi6n

0,5 nghy- Gi6y tiep nhan h6 so- vd hen tra
M6u s6 0l ban hdnh kemk6t ua

- Titip nh$n h6 so', ki6m
tra th6ng tin:

B0 phan
M6t cua

Titip nh{n h6
so'

Bu'6'c
I

UBND
A-

cap xa
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Truong ho.p h6 so diy
dt, hqp 16 thi ti6p nh6n

^.t .t . ^ . l
va rn Uray trep nhdn ho
so vd hen tra k6t qua.

Chuy6n cen bQ/c6ng
chirc phu tr6ch.

Truong hqp hO so chua
dAy du thi cdng chuc ti{ip
nhdn h6 so huong d5n dC

c6ng dAn/ t6 chfc b6
sung h6 so. vi in Phi€u
y6u cdu b6 sung, hodn
thi6n h6 so. K6t thric quy
trinh.

Truong hqp h6 so kh6ng
dring quy dinh thi in
Phi6u tu ch6i titip nhfn
giai quy€t h6 so. K6t th[c

trinh.u

theo Thdng tu sd 01/2018/TT-
VPCP ngdy 23/ll/2018); H6 so- cua
t6 chirc, c6ng d6n dd duoc ti6p
nh6n;

- Phi6u y€u cAu b6 sung, hodn thiQn

h6 so (M6u s6 02 ban hdnh kem
theo Th6ng tu sd 01/2018/TT-
VPCP ngdy 2311112018);

- Phi6u tir ch6i.ti6p nh6n giai quy6t
hO s<r (MAu s6 03 ban hAnh kdm
theo Th6ng tu sO 01/2018/TT-
VPCP ngdy 23llll20t9).

Bu6'c
) II nh h6 so'

Xii. tf, th6m l0 ngiy

Truong hqp 1:

thAm dinh hO

so dAy dt
nhrmg chua
hqp l€, cAn bo
sung:

- C6ng chtrc

VEn hoa - xZ

hOi;

- t-dnh &o
UBND cip
xe;

-V5nthu.

- COng.chuc Vin ho6 - xd
h6i thAm dinh; du thao
Th6ng brio de b6 sung h6
so trong thoi han 03 ngdy

-: .'
(UJ ngay clto bo sung ho
so kh6ng tinh vtto thd'i
gian gidi quy€t).
- Chuy6n L6nh dao

- Th6ng b6o dd nghi b6 sung h6 so

02 ngdy
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UBND cap xa duygt
Th6ng brio.
- Vdn thu viro s6, d6ng
.t

clau.

-C6 nhAn thqc hi6n tht tqc
hdnh^chinh b6 sung h6 so:
chuy6n truong hop 2 hoflc
J.

Ho{c truong. ho.p nguoi
huong trg c6p klr6ng b6
sung h6 so: Thuc hign
hty bo xri Ij h6 so sau 03

ngly lirn vi6c kE ttr ngiry
gui v5n brin d€ ngh[ b6
sun ; Ktit thLic u tr:inh

08 ngdy

- Dy tl.riro Vdn bdn trinh Phdng
LETBXH kdrn giAy to quy dinh tai
c6c di€m a, b, c khoAn 2 Di6u 124

Nghi dinh sO t : tIZOZ t fNIO-CP

- Xhc nhan bdn khai;
.i , ,;

- Du th6o gidy xdc nh4n doi
v6i truong hqp s6ng d6c
thAn vi kh6ng con thAn

i ^, i:
nnan; lno cor ca cna lan
rn9;
- Dy thio giAy x6c nhdn thu
nhAp;
- [-inh dao UBND c6p xd chi
d4o hQi d6ng xric.dinh mric
d6 khuy6t t4t c6p xd cdp

.i ,gray xac nhan trnn trang
khuytit t4t d6i v6i trudng
hop thdn nhdn ld con lu dt
18 tu6i tro l€n bi khu

- Ti6p nh4n hoso b6 sung;

et tat

- COng chtic
VEn ho6 - xi
h6i

- t-dnh

UBND
xa;

- HQi ddng
x6c dinh
muc d6

d?o
cap

tatkl'v*
cap xa

Tnlong hop 2:

thdm dinh h6
so dAy du,
hqp lQ (kC ci
h6 so b6
sung)
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nang noac cac olet nang
sau khi dir 18 tu6i rnd
kh6ng c6 thu nhdp hing
th6ng ho{c c6 thu nhdp
hing.thring nhung thSp hon
0,6 l6n mric chudn;
- H6i d6ng x6c clinh m[rc
dQ. khuytit tqr c6p xd c5p
gidy xric nhan d6i vdi
tlucrng h-o. p th6n nhAn ld
con tir du 18 tu6i tro len bi
khuy€t t6t nang, khuy6t tai
dic bi€t nflng tu nh6

- Du th6o Vdn b6n trinh
Phong.r DTBXH;
- Chuy€n Bu6c 3.

Trud,ng hoo 3:
th6m dinh h6
so ddy dir,
kh6ng hqp 16

(kC ca hO so b6
sung)

C6ng chLrc

Vdn ho6 - xi
h6i

- D\r thAo Th6ng b6o tir
ch6i giAi quy6t h6 so (n€u
16 ljz do tir ch6i).
- Chuydn Bu6c 3.

T nh oh os ob unsanep o

amTh d hn oh os
Du thao Th6ng b5o tu ch6i giei
quy6t h6 so.

08 ngdy

Bu6c
3

Kf duygt
L6nh dAo
UBND c6p
xd

Xem x6t, kf duygt - Vdn bAn trinh Phdng LDTBXH
kdm giAy to quy dinh tai c6c di6rn a,

b, c khoAn 2 Didu 124 Nghi dinh s6
131/2021AID-CP

01 ngiy
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Bu'ri'c
4

Ph6t hdnh vlr
chuy6n hd so'

li6n th6ng/
tri hd so'

B0 phan
vdn thu;
MQt cua

- Vdn thu vdo s6. d6ng
oau;

- B0 p.hfln yQt c[ra
chuydn h6 so d6n UBND
cAp huy6n/ TrA kdt quA

- Vdn bdn trinh Phong LDTBXH,: . -.:kern gray to quy drnn tal cac olelll a.

b, c klroAn 2Di€u 124 Nghi dinh s6

l3l /2021^rD-CP
0,5 ngiy

UBND
cap

huyQn

Bu6'c
5

Xt' l;i, thim
tlinh h6 so'

07 ngiy

Bu'6c
5.1

Ti6p nhan h6
SO

B0 phan
vdn thu/
M6t clra

- Ti6p nhdn h6 so;

- Chuy6n h6 so
Phong Lao dQng

TBXH.

d6n H6 so dC nghi thArn dinh.
o ?5

ngay

Bu6c
5.2

Phdn c6ng xtr
ti

Ldnh dao
Phong Lao
dOng

Thuong
binh vd X6

:ngr cap
huy6n

Phdn c6ng xu lyi
Xenr xet chuy6n d6n c6ng chirc xt
ri. 0,5 ngAy

Bu6c
5.3

Xri ly., thAm
dinh h6 so;

C6ng chri'c
duoc .giao
xu lf h6 so

- Thdm dinh h6 so

- Ki€rn tra, l4p danh s6ch

Dr"1 thdo vdn bdn trinh So LD-
TB&XH kdm danh s6ch ddi tugng
vd gi6y to theo quy d!nh;

Hodc dq thao Th6ng b6o tu ch6i
gidi quy6t h6 so.

04 ngAy

Bu6c
5.4

Xem x6t
duy6t

ki
Linh
Phdng
d0ng
Thuong

dao
Lao

Xem xet ky duyQt

Dr,r thdo vdn bdn trinh Scr LD-
TB&XH kdm danh s6ch d6i tLLgng

vd gi6y to theo quy dinh;

Ho[c du thdo Th6ng b6o tu ch6i

02 ngdy
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binh vd X6
h0i

giAi quy6t h6 so

Budc
5.5

Ph6t hdnh vd
chuven/ tra h6
so

Vdn thu;
BO phen
Mot cta

Vdn thu vdo s6, d6ng
dAu;

B.Q phan MQt cr.ia chuy6n
h6 so d€n So Lao dong -
Thuong binh vd Xi h6i

VEn bAn trinh Sd LD-TB&XH kdrn
danh siich d6i tuo-ng vi gi6y to theo
quy dinh

Ho{c Th6ng b6o tu ch6i girii quydt
h6 so.

o )\
ngay

Bu6c
6 k du

Tham mu'u,
t 12 ngdy

Bu6c
6.1

-.i , .lIrep nnan ho
so

BO phan
M6t cta

-.: , ^ , :- I lep nhan lto so;

- Chuy6n h6 so di3n

Phdn chu en mon.

H6 so dC nghi thdrn dinh.
0,25
ngey

Bu6c
6.2

Phdn c6ng xri
1i

L6nh dao
phdng
chuy0n
mOn

Phdn c6ng xu lj' H6 scy dd ti6p nh6n. 0,5 ngdy

56' Lao
tIQng
Thuo'ng
binh vdr

xe h6i

Buoc
6.3

Xu l1i, thArn
dinh h6 so

C6ng chuc
duoc giao
xri lf h6 so

- Ki6m tra h6 so;

- OOi chieu h6 so. du
thio giAy gi6i thi6u theo
M6u s6 38 PhU luc I Nghi
dinh s6 131/202IAID-
CP.

Ho{c dg th6o Th6ng brio
ttr chdi €t h6 solal u

- Dg thao giAy gioi thigu theo Mdu
s6 38 Phu luc I Nghi dinh s6
131/2021,ND-CP;

Hodc dq thdo Th6ng bdo tir ch6i
gi6i quy6t h6 s<r.

09 ngiy
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(n€u 16 lj'do tt ch6i).

Bu'6'c
6.4

Xem x6t ky
duyQt h6 so'

LSnh tIAo
phdng
chuy6n
mdn

Xem x6t klf duy6t trinh
Ldnh tlao Sti'

01 ngiy

Truorg ho.p l:
Lanh clao

phong xel-n

x6t, xu l), h6 so
c16 thArn cllnh,

d6ng j v6i h6
so cap dLroi

trinh

Ldnh clao

phong
chuy6n m6n

- Ldnh rlao phong xern
xet, ky duyQt ho so

- Chuy6n bLL6c ti6p theo

- Du thdro gi6y gioi thi6u theo MAu
sO ia PnU luc I Nglii dinh s6

13 r/2021ArD-CP;

Hodc dq' thdo ThOng bdo ttr ch6i
giai quydt h6 so.

01 ngdy

Truong l.to.p 2:

l-dnh dao

phdng xeln
xet, xiL ly h6 so
dd thdm dinh,
nhuns ldrdnsY
d6ng j voi h6
so cap duoi
tdnh

Linh d4o
phong

chuy0n m6n

- Ldnh dqo phong xem
x6t h6 so

- N6u 16 jr kii5n kh6ng
ddng y

- Chuy6n lai budc tru6'c

01 ngdy

Buri'c
6.5

Kf duygt
Ldnh tlqo

sd' Xem x6t, kf duy6t 0l ngiy

Tru'dng ho.p 1:

Linh dao So-
Linh dao So - Ldnh dao Scv xern xdt,

ky duyet h6 so
- GiAy gi6i
Phu lgc

thi6u theo MAu s6

dinhIN hi
38
so

0l ngdy
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xem xet, xtr 

, 
lli

h6 so d6 thdm
d1nh, 

. 
d6ng .,

vcri h6 so c6p

du6i toinh

- Chuy6n buoc ti€p theo 131i2021A.{D-CP;

- Ho[c. Th6ng b6o ttr
quy6t h6 so.

ctrOi giai

Truong hoo 2:
Ldnh d4o Sd
xem x6t, xu.lj
h6 so dZ thdrn
dinh, nh,mg
kh6ng. d6ng.f
voi h6 so c6p

duoi trinh

Ldnh dao Sd

- Ldnh dao S0 xern xdt h6
so

- NOu r'6 ! kii5n kh6ng
d6ng j
- Chuy6n lai budc truoc

01 ngdy

Bu6r
6.6

Viro
diu;

s6, d6ng
LuAn

chuy,6n . h6
str/Tri k6t qu6

VIn thu;
Bg nh6n
ti6p nh{n
vi fte k6t

qu6

Vio s6, d6ng d6u;
, ,l ,:. ,-"

LUan cnuyen no s0/ I ra
k6t qud

- GiAy gioi thiQu theo ti.,t6u sO :S
Phu luc I Ngh! dinh s6
131/2021ArD-CP;

- Ho{c. Th6ng b6o tu ch6i giei
quy€t h6 so.

0,25
nghy

HQi tl6ng
gram

tllnh y
khoa (56'

Y t6)

Buri'c
7

T6 chrtu kh6m
gi6m tlinh
thuong tit, gfri
bi6n brin gi6m
tliph y khoa
d6n SO Lao
tIQng

Thunng binh
vir Xi h6i.

Hdi tl6ng
gi6m tlinh
y khoa (56'

Y t6)

T6 chric khrim gi5m dinh
thuong tAt, gLii bi6n b6n
gi6m dinh y khoa d6n So
Lao dQng - Thuong binh
vd XZ h6i.

Bi€n ban s.i6rn dinh v khoa theo
Mdu s6 78 Phu lgc I Nghi dlnh s6
131/2021A{D-CP d6n Sd Lao d6ng
- Thuo-ng binh vd Xa hQi.

Kh6ng
quy itlnh
tlti'i gim

gini.
quyAt

Thdi
gian

lltdttg
rhiet
l,ip
tr€n

pnin
nlenl
M6t
ctia
dtetl
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tLt.

Thrc
hi€n
dimg
tinh

Sd'Lao
tlQng -

Thu'ong
binh vir
x2 h0r

Bu'6'c
8

T6ng hgp, ky
duy6t

12 ngiy

Bu6'c
8.r Tiing hqp hai

so'

Phdng
chuy6n mdn

- TOng hgp h6 so gidm
dlnh thuong tqt cta Hgi
d6ng gi6rn dinh y khoa

- Dp thdo Quy6t dinh tro
cAp tu6t hdng th6ng theo
MAu s6 74Php luc I Nghi
dinh s6 1 3 1/202 1/ND-
CP, thuc hi6n gh6p, luu
hO so

- Ho[c du tl.rdo Vdn bAn. , ,(.thong bao tu clrol gral
quy6t tO so (trong tl6 ndu
15 ly do tt ch6i).

- .Du thdo quy6t Olnn trg c6p tu6t
hdng th6ng theo MAu s6 74 Phq lqc
I Nghidlnh s6 l3l1202I.AJD-CP;

- Hodc du'thAo Vdn ban th6ng b6o
. - t. : .l

tu chol gral quyet ho so.

9,5 ngiry

Bu'6'c
8.2

Linh tl?o
phdng xem x6t

LSnh tl?o
phdng
chuy6n
m6n

Xem x6t, cho f ki6n 01 nghy

Trrldng hop l: Linh dao
- Xem x6t, xu l! h6 so d6
thAm dinh - Du thAo Quy6t dinh tro cdp tudt 0l ngdy
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[.6nh dao
phong xem x6g
xft l1i h6 so dd
thArn dinh,
d6ng 1i voi h0
so cap duoi
trinh

phdng
chuydn
mOn

- Ph€ duy6t h6 so
- Chuydn budc ti6p theo

hing thring ttrEo tra6uiilz 4 Phu luc
I Nghi dinh rti tgUzoztnqo-cp;

- Ho{c du th6o Vdn ban th6ng b6o
tu ch6i giai quy6t h6 so.

Trudrng hgp 2:
I^anh dao
phong xem xet,
xt ly h6 s<r dd
thAm dinh,

4*g khong
d6ng j voi h6
s0 c6p du6i
tdnh

Ldnh d?o
phdng
chuy6n
mOn

- Xem x6t h6 so dd thAm
tlinh
- N€u 16 f kiiin kh6ng
d6ng y.
- Chuy€n lai bu6'c tru<rc

01 ngdy

Bu'6c
8.3

Ky duyet
LEnh tl4o

s6' Xem x6t, kf duyQt 01 ngiy

Truong hgp 1:

t-lnh dao So-

xem x6t, xft"ly
h6 so dZ thdm
d!nh, 

. 
d6ng .j

v6i h6 so c6p
duoi trinh

LEnh dao Scy

- LEnh dao Sd xerr xdt,
kf duygt h6 scr

- Chuyiin bu6c ti6p theo

- Quyt5t dinh- tro 
. c6p tu6t tring

thdng theo MAu s6 74 Phu h,rc I
Nghi dinh sO t:t/ZOZtnO-Cl;
- Hodc VEn ban th6ng b6o ti'ch6i

Ll,gral quyet ho so.

01 ngdy

Truong hqp 2:
Ldnh dao S&
xem x6t, xri.lll
hd so d6 th6rn

Ldnh dao So

- Xem x6t h6 so dd th6m
tt!nh
- N6u rO j'kitin kh6ng
d6ng j

01 ngiy
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dinh, kh6ng
d6ng y vcri h6

so cap duoi
hinh

- Chuy6n lai bu6c tru6c

Bu'6'c
8.4

Vho s6, tl6ng
d5u; BQ ph{n
ti6p nhfn vir
trzi k6t qui

VIn thu
Vin thu'vho s6, tiling rl5u;
Chuy6n hti so tl6n UBND

i-
cap xa

- Quydt dlnh^ tlo- 
. 
cip tuit hing

th6ng theo l4du sO 74 Phu lgc I

Nghi dinh s6 131/2021ND-CP;

- HoIc Vdn bdn th6ng b6o tir ch6i
lal u 6t h6 so-.

0,5 nghy

UBND
A-cap xa

Bu'6'c
9 Tr:i k5t quri

B0 phan
M6t cua

TLa kiit qud

Quy6t dinh tro c6p tudt hing
th6ns theo MAu s6 74 Phu luc I

Nghi dinh s6 13 1/2021IND-CP;
- Ho{c dq thao Vin bdn th6ng b6o

ttr ch6i lal u 6t h6 so.

0

Lu'u i':
- Trrdng hg-p tlan nhan o fiia plttrong khdc thi gtri bdn trich lqrc cua tintg diQn d6i.nro'ng ngtrdi co c6ng vd quyAt dlnh n-p'

ccip khi ngu.d.i"co cong ri tralt tlteo l,id, ta. zl ptu, ttrci wshi dinh s6 131/202 1/ND-CP den So Lao dong - Thuong binh vd Xa hqi

no'i than nhan thudng trti d€ thrc hi€n ch€ d0.

H6 so dtro-c lu.u tr['tai So Lao rt6ng - Thuong binh vd Xd hgi theo quy dlnh hien lidnh.

ThAnh phAn h6 so- luu:

- Phiiiu ti6p nhAn h6 so- vd hen tr6 ktit qud;

- H6 so- dd nghi huo-ng tlo. c6p;

- Quyiit dinh tro- cAp khi nguoi c6 c6ng tu trAn theo MAu s6 74 Phu luc I Nghi dinh sO t: IIZOZ t fNO-Cp.

19. 86 sung tinh hinh thin nhin trong h6 so liQt si (Ma sii TTHC: 1.010825)

MQt quy trinh thuc hien (Mi s6 quy trinh: 1.010825)
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Thoi gian gidi quytit: 24 ngity ldm viQc ke tt ngAy nhfn dri hO so hqp 16 theo quy dinh (UBND c6p x6: 05 ngdy; Phdng LD-

TB&XH: 07 n ; Sd LD-TB&XH: 12 na a

Co'quan,
tlon v!

Bu6'c
thuc
hi6n

TOn bufc
thgc hiQn

Tr6ch
nhiQm

thgc hi6n

NQi dung c6ng viQc thgc
hi6n Bi6u m6u/k6t qu:i Thd'i

gian
Ghi
chri

Bu6'c
I

Ti5p nhin hi)
s(/

B0 phan
MQt cua

- Ti6p nhdn h6 so, ki6m
tra th6ng tin:

,: .l
I ruo-ng nqp ho so alay

.l . ^ou, no. p le lnr ttep nhan
vi in Gi6y ti6p nhsn h6
so vi hen tra ket qud.
Chuy6n c6n b6/c6ng chuc
phu triich.

Trudng h-o. p h6 so chua
,l .:
oay ou tnr cong chuc tlep
nhdn h6 so huong dAn dE

c6ng dan/ td chirc bO

sung h6 so. vd in Phi6u
y6u c6u b6 sung, hodn
thi6n h6 so. KCt thirc quy
trinh.

Truong hqp h6 so kh6ng
dtng quy dlnh. thi in
Phi6u tir ch6i ti6p. nhdn
gi6i quy6t h6 so. K6t thtc
quy trinh.

- Gi6y ti6p_nh6n h6 so- vir hen trd
k6t qu6 (MAu s6 0l ban hdnh kdm
theo Th6ng tu s6 01/2018/TT-
VPCP ngdy 23llll20l8); H6 so cira
t6 ch['c, c6ng ddn di duoc titip
nhAn;

- Phi;Su y6u cAu b6 sung, hoin thiQn
h6 so (MAu s6 02 ban hdnh kdm
theo Th6ng tu s6 01/20 i8/TT-
VPCP ngdy 23lttl20t8);
- Phii5u tn'Sh6i.tit5p nhAn gizii quy€t
h6 so (M6u s6 03 ban hdnh kerr
theo Th6ng tu s6 0t/2018/TT-
VPCP ngdy 23lltl20t9).

0,5 ngiyUBND
cap xa

Bu6'c
2

Xfr lf, thAm
tlinh hd so 03 ngiy



213

Truong hop l.:

th6n dfnh h6
so dAv dir
nhrmg .chua
lio.p lQ, c6n b6
sul1g:

- Cdn bQ php

h-6ch c6p x6;

- [-dnh clao

UBND cap

xa

-Vdnthu.

- C6ng,chiLc Vdn hori - xd
hQi thdrn d!nh; du th6o
Th6ng b6o dd b6 sung h6
so- tlong thoi hqn 03 ngdy

103 ngdy chd b6 sung lto
so kh6ng tin,h vdo thdi
gion giai qu1'At).
- Chuy6n Ldnh dao
UBND cap xd duyQt
Th6ng b6o.
- Vdn thr.r viro s6, d6ng
,i

dau.
-C6 nhdn thgc hign thrl tuc
hdnh.chinh b6 sung h6 so:

chuy6n trrcrng hgp 2 ho4c
J.

Ho{c trudng hop nguoi
huong tro cAp kh6ng b6

sung hO so: Thtrc hiQn

huy bo xil lli h6 so sau 03

ngdy ldm vi€c k6 ttr ngdy
gui vdn. ban d6 nghi b6
sung; K6t th0c quy trinh.

- Th6ng b6o dA nghi b6 sung h6 so

0l ngay

Truong ho-o 2:

thArn djnh h6
riso oay ou.

ho. p Iq (k0 ca

h6 so b6
sung)

C6ng chric
Vdn l.ro6 - xd
h6i

- Ti0p nhAn h6 so b6 sung;

- Ki6m tra, x6c nhAn bdn
khai vd lAp danh srich

, -l
kem cac gray to quy dlnn
tsi khoan t Didu 39 Nghi
dinh s6 131/2021IND-CP

- Du thdo Vdn bdn trinh

Du thdo Vdn bdn trinh Phong
LDTBXH; danh s6ch kdrn c6c giAy
to quy dinh t4i khoAn I Di6u 29
Nghi dinh s6 l3l/2021IND-CP. 02 ngiy
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Phong] DTBXH;
- Chuydn Bu6c 3.

Trudng hoo 3.:

thArn tlinh h6
so dAy du,
khpng hqp lQ

(k€ c6 h6 so b6
sung)

C6ng chuc
VEn hoa - xd
h6i

- Thdm dinh h6 so;
- Dg th6o Th6ng b6o tr)
ch6i gi6i quy6t h6 so (n€u

. . i..ro ly oo tu chol).
- Chuy6n Bu6c 3.

sung;-TreP nhdn h6.so b Dp thao Th6ng b6o ttr ch6i giai
quy€t h6 so.

02 ngdy

Buri'c
3

Kf duy6t
Ldnh dAo
UBND c6p
xd

Kf duyQt vdn b6n

Vdn bAn trinh Phong LDTBXH;
darh siich kdm ciic gi6y td quy di4
tai khodn I Ei6u 29 Nghi dinh s6
131/2021^ID-CP.

Ho4c Th6ng b6o tir ch0i.giai quyt5t
h6 so do tir ch6in€u rd I

01 ngAy

Bu'6'c
4

Phit hhnh vir
chuy6n/ trit
hd scr

86 phfln
vdn thu;
M6t cria

- .Vdn thu vdo s6, d6ng
d6u;

- BO phan MQt cua
chuy6n h6 so dtSn UBND
c6p huy6n/ Tra k6t qua

Vdn bAn trinh Phdng LDTBXH;
danh s6ch kem c6c gi6y to quy dinh
tai kho6n 1 Di6u 29 Nghi dinh s6
1 3 r /2021IND-CP.

Ho{c Th6ng" b6o tu ch6i giai quy6t
h6 so. Chu €n Bu6c 7

0,5 nghy

Bu'ri'c
5 .I nh h6 so'

Xti' rf, th6m
07 ngiry

UBND
cap

huyQn Bu6c
5.1

Ti€p nhAn h6
so

B0 phan
vdn thu/
M6t cria

- Tiiip nhan h6 so;

- Chuyiin h6 so dtin
Phdn Lao d6n

HO so dC nghi thdm dinh. 0,5 ngdy
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TBXH.

0,5 ngdyXem x6t chuy6n d6n c6ng ch[rc xu
li.Phdn c6ng xu l1i

PhAn c6ng xil
ti

Ldnh dao
Phong Lao
d0ng
Thuong
binh vd Xd

:hor cap
hu en

Buoc
5.2

4,5 ngity

ThAm dinh h6 so:

Ki6m tra tinh ho. p 16 cta
h6 so vd l4p danh sdch

.t .
keln glay to quy ornn tal
khodn 2 Eieu 29 Nghi
dinh s6 I3l/2021/ND-CP

Du th6o Van bdn trinh Scr LD-
TBXH; danh s6ch kdrn gi6y td quy
clinh tai khoan 2 Di€u 29 Nghi dinh
s6 t3l/ZOZtlNO-Ce;

Hoic dtr thAo Th6ng b6o ttr ch6i
lal u 6t h6 so.

Cdng chuc
duoc giao
xu ly h6 so-

Bir6c
5.3

Xt l1i, th6m
dinh h6 so

0l ngdyXem x6t kj duy6t

Vdn bdn tlinh So LD-TBXH; danlt
sdch kdrn giAy td quy dinh tqi khoAn
2 Di6u 29 Nghi dinh s6

131/202r,ND-CP;

Ho[c Th0ng b6o tu ch6i giai quyiit
h6 so-.

Ldnh dao
Phong Lao
dQng

Thuong
binh vd Xd
h6i

Bu6c
5.4

Xem xet ky
duyQt

0,5 ngiry

Vdn bdrn trinh So LD-TBXH; danlt
s6ch kdm gi6y td quy dinh tai khozin

2 Di6u 29 Nghi dinh s6

13 r/20214ID-CP;

Hobc Th6ng b6o til ch6i giai quytlt
h6 so. Chu n Bu'6c 7

Vdn thu vdo
,i

dau;

B.0 phfln M6t cira chuyen
h6 so d6n So Lao dQng -
Tl.ruong binh vi Xd hQi

d6ngSO,

Ph6t hdnh vd
chuv6r.r/ trd h6
SO

Vin thu;
86 phan
Mot cta

Bu'6c
5.5

12 ngdy
du

Tham mu'u,
6t

Bu'6'c
6
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Buoc
6.1

Tiiip nh6n h6
so

86 phan
M6t cua

- Titip nhdn h6 so;
L: ,i- L nuyen ho so oen

Phon chu en mon.

H6 so d€ nghi thdm dinh.
0,25
ngay

Bu6c
6.2

Phdn c6ng xu
li

Ldnh dao
phong
chuyCn
m6n

PhAn c6ng xu ly H6 so dE ti6p nh6n. 0,5 ngdy

Bu6c
6.3

XtJt ly., thdrn
dinh hd so

C6ng chric
duoc giao
xu l1i h6 so

ThAm dinh hd so trinh
linh dao xem x6t, ph€
duy6t.

Du thiro quy6t dinh b6 sung tintr
hinh thAn nh6n liQt si vd tro c6p uu
tldi theo MAu s6 56 Phu luc I Nghi
cllnh s6 1 3 1/202lAID-CP;

Ho[c dg thAo Th6ng b6o tt ch6i
lal u 6t h6 so.

09 ngdy

Bu6'c
6.4

Xem x6t
duy€t h6 so

ki
LZnh
phdng
chuy€n
mOn

dao
Xem xet ky duy6t trinh
Ldnh dao Scy

Du th6o quyet Ainh bd sung tinh
hinh th6n nhdn li6t si vir tro cdp Lru

dii theo MAu s6 56 Phu luc I Nghi
dinh s6 131/202IAID-CP; Hodc du

tir
h oa hT no ab o tTt hc o a u to

E) q v
ho oS n u l'o do hc o(

01 ngdy

Buoc
6.5 Kj'duyQt Ldnh dAo

Sd
Kf duygt vdn b6n

Quy6t dinh b6 sung tinl.r hinh thAn
:nhan li€t si vd tro. cdp uu d6i theo

MAu sO 56 Phu luc I Nghi dinh s6
131/2021ArID-CP;

Ho[c Th6ng b6o tir ch6i giai quy6t
h6 scv.

01 ngay

Sti' Lao
tIQng
Thuo'ng
binh vlr
xa nor

Bu6c
6.6 chuy6n h6 so

Vin thu/BQ
phQn MQt
cta

Ph6t hanh vd Ph6t hdnh vdn bdn;

Chuy6:n ktlt qua dtin

Quy6t ainl b6 sung tinh hinh thdn
nh6n liQt si vd tro c6p uu ddi theo
MAu s6 56 Phu luc I Nghi dinh s6

0,2s
ngey

I



2t7
UBND cdp xd 131/202lAJD-CP;

H.oac Th6ng b6o tu ch6i giai quy6t
1i6 so-.

UBND
cap xa

Bu'6'c
7 Trd k6t qui B0 phan

M6t cua
Trd k€t quA

Quy6t dinh b6 sung tinh hinh than
ntrAn liQt si vd tro- cAp uu ddi theo
MAu s6 56 PhU lpc I Nghi dinh s6

13r/2021,ND-CP;
Ho{c Th6ng bdo tir ch6i giai quy6t
h6 so.

0

H6 scr duo. c [Lu trfi tai So Lao d6ng - Thuong binh vd Xd hqi theo quy dinh hiQn hdnh.

Thdnh phAn h6 so ltru:

- PhitiLr ti6p nhAn hd so- vir hen trd ktit qua;

- H6 so- d6 nghi b6 sung tinh hinh thdn nh6n trong hd so li6t si.;

- Quy6t clinh bd sung tinh hinh thAn nhAn li6t siviL tro c6p uu d6i theo Mhu s6 S6 phu luc I Nghi dinh s6 131/202lND-CP.

20. Di chuy6n hii ciit IiQt si tlang an tdng t4i nghia trang liQt si cli noi khdc theo nguyGn vgng cta il4i di6n thin nh6n

hoic ngudi hu'ri'ng trg'c6p thd'cfng liQt si (Mf, sii TTHC: 1.010829)

02 quy trinh thr.Lc hi6n

20.1. Tru'i'ng h.o'p chuu tttg'c hi tq (Ma sb quy trinh: 1.010829-01)

Thdi gian gidi quy€t: l0 ngiy ldrn viQc k6 tu ngdy nhQn du h6 so ho.p le (So LD-TB&XH noi qudn l1i h6 so- g6c kern gi6y

b6o tin mQ ti6t si: 04 ngdy; Phong LD-TB&XH noi qurin lli m6 li6t si: 02 ngdy lirm vi€c; Sd LD-TB&XH noi qu6n l! mg 1i9t si:

0l ngdy ldrn viQc; t BND cAp xd noi d6n nh4n hiri c6t tiet si: 0l ngiry; Phong LD-TB&XH noi d6n nhQn hdi c6t li6t si:01 ngdy

ldm viQc; Sd LE-TB&XH noi cl6n nhQn hdi c6r li tsi: 01 n a ldm viQc

Thd'i gianBi6u miu/k6t quriNQi dung c6ng viQc thg'c hiQn
T6n hu'6'c

thg'c hi$n
Triclr nhiQm

thu'c hi6n
Co quan,

alorr vi

Bu6 c
t
hI
huc

en
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Co'quan,
ilo'n vi

Bu'6 c
thgc
hiQn

T6n bu6'c
thgc hi6n

Tr6ch nhi
thrlc hiQ

em
n

NQi dung c6ng viQc thrlc hipn Bi6u mfru/k5t qun Thd'i gian

Bu6c I Tlep nhfln
h6 so'

86 phdn titip
nhAn vir tri
,I
l(et qua

Ti6p nh{n h6 so, ki6rn tra th6ng
tin:

- Trudng hop h6 so diy drl, h-o. p 16

thi ti6p nhQn vd in Ci6y titlp nhdn
h6 so vd hen trd k6t qud. Chuy€n
br6c 2

- Trudng hgp hd so chua <Iiy du
thi cdng chric ti5p nhdn h6 so
hudng d5n dtl cdng ddni td chuc
b6 sung hd so vd in Phir5u yOu cAu
bd sung, hoirn thi6n hd so

- Truong ho.p hd so kh6ng dirng
quy dinh thi in Phi€u tt chdi ti6p

:.1
luran grar quyet no so

- Gi6y tit5p nhdn_h6 so vd hen tr'6
kOt qui (tbeo Mau s6 0l ban ltiinh
kdm theo Th6ng nr tii OttZOtStf-
VPCP ngity 23/l 1/2018);

- Phi6u y€u cAu b6 sung, hodn thiQn
hd so (theo Mdu so 02 ban hdnh
kim theo Thong tu's6 Ol/Z0tB/ff-
VPCP ngdy 23/11/2018);

^,.i . . l. .l- Phieu tu choi tidp nhdn giai quyet
116 so (theo Mdu s6 03 bcut hiutlt
kdm theo Thong ttr sti OttZOlS/ff-
VPCP ngdy 23/1t/2018).

0,25 ngiy

Bu6'c 2
PhAn
xt'lf

c6ng
Lanh clao
phdng chuydn
m6n

PhAn c6ng xir ly 0,25 ngiy

Bu6'c 3
Xfr tf, thdm
d nh h6 so chu en mon

Phdng
1,5 nghy

56'Lao
tlQng -

Thu'ong
binh vir
xe hoi

noi qudn
lj'h6 so'

s0

Tnrong hqp 1.:

fi6m dinh h6
chtm

chtc
giao xri
hO sry,

Cdng
duoc

Co uch c ud C a xo u hoong v
dthArn nhoS d rh oa oTh n ab ou

ed b6 unS h so Lo nro th0
Th6ng b6o dC nghi bd sung h6 so

0,5 ngdy
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Co quan,
clo n vi

Bu'6 c

thg'c
hi$n

T6n bu6c
thrrc hi6n

Tr6ch nhifm
thg'c hi6n

NQi dung c6ng viQc thu'c hiQn Bi6u miu/k5t quri Thd'i gian

Itop 10. cfur tr,0

sung

Lfrnh dao
phdng chuy6n
rl6n, Ldnh
dao Sd. Vbn
thu. B0 phan
.l , ^tlep ltllarl va

tra k6t qua

han 03 ngiry (03 ngdy chd bo sung
116 so kh6ng tinh vdo thr\i giarr

giai quydt)

- Chuy6n Ldnh dao Phdng xern
x6t drr thdo Thdng b6o.

- Chuy6n Linh dao Scr duyQt
Thdng b6o.

- Vdn thu vdo s6, dong dAu.
i . ^ , ^ .l

- Chuydn b0 phan tidp nhdn vd tld
k6t quA gti Th6ng biio cho cd

nhAn thuc hiQn thu tuc hinh chinh.

Tnrdng. hcrp ca nhdn/t6 chuc b6
sung h6 so: chuydn trudng h-o. p 2
hodc trudng hou 3.

Hodc truong ho-p c6 nhAn/t6 chrirc

kh6ng b6 sung hd so: ThtLc hien
huy b6 xrir ,lyi h6 so sau 03 ngdy
ldrn vi6c kB tir ngAy giri vdn bdrr
dd ngh! hd sung: k6t thuc quy
tlinh

TrLmng hep
2: Thim dinh
hii so ddy.dt.
hop l0 (kd cii
hO so b0

sung)

C6ng chirc
duo. c giao xu Iy
h6 s<r

- Thdm dinh h6 so
- Du thao gi6y gioi thieu d.i chuyen
hdi c6t li6t si theo MAU s6 44 Phu

luc I Nghi dlnh s6 l3ll2021lND-
CP; Iuu- don clO nghi.
- Chuy6n bu'tic 4

Dg thAo giAy girii thi .6u di chuyEn
hAi c6t liQt si theo.Mdu s6 44 Phu

luc I Nghi dinh s6 13l/202I,^lD-
CP

0l ngiy
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Co quan,
don vi

Bufc
thuc
hiQn

TOn buric
thg'c hifn

Tr{ch nhiQm
thgc hiQn

NQi dung c6ng viQc thg'c hiQn Bi6u miu/k6t qui Thdi gian

Trucng hap
3: thArn dinh
hd so day dr1,

kli6ng hqp lQ

(k€ ci h6 so
b6 sun

C6ng chuc
<luo. c giao xri ly
h6 so

- Th6m dinh h6 so
- Dg.thao Th6ng b6o tir choi giai
quy6t h6 so (n6u rd lj' do)
- Chuy€n budc 4

Dp th6o Th6ng b6o ttr ch6i gi6i
quyet hO so.

0l ngiy

Bu6c 4
Lfrnh deo
phdng xem
x6t

Lflnh tleo
phdng
chuy6n m6n

Xern x6t, xri l! h6 so eld thdm clinh 0,25 ngiry

Truong hqp
l: l^dnh rl4o
phdng xern
x6! xu lj .hd
so dd thdrn
dinh. .d6ne.y
voi h6 so c6p
duoi trinh

Lanh clao
phdng chuy€n
rn6n

- Xern x6t, xri lli h6 so tl6 th6rn
dinh
- Ph€ duy6t h6 so
- Chuy€n bu6c ti(5p theo

Du thao giAy gi6i thi0u di chuy6n
hdi c6t liQt si theo MAu sd 44 Phu
luc I Nghi dinh sd 131/2021lND-
CP;

Ho{c du.thiio Th6ng b6o tu ch6i
gi6i quy6t h6 so.

0,25 ngdy

Tru<xrg hQ'p

2: Linh dao
phdng xetn
x6g xri lj, hd
so di thdrn
dinh, $*g
kh6ng ddng.yi
voi h6 so c6p
duoi trinh

Lanh dAo
phong chuy€n
m6n

- Xern x6t h6 so dd thdrn clinh
- N€u 16 ! ki6n kh6ng d6ng !
- Chuy€n lai budc tru6c

0,25 ngdy
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Co quan,
don vi

Bu'6'c
thg'c
hi6n

TGn bu'ri'c
thu'c hifn

Trfch nhiQm
thq'c hi6n

NQi dung c6ng viQc thuc hi6n Bi6u miu/k6t quri Thd'i gian

Bu'6c 5

Kf duyQt

Ph{t hirnh
vin bri n

Linh dao Sti'
Lflnh tllo 56'xenr x6t, kf duyQt
h6 so 0,25 ngdy

'l'rr"r'crng hep
l: Linh dao

Sti xem xil.
, ., ':xrr lv lro so (la

fliAnr clinh.,\ , ,., ;
dong y vor no

so c6p ducri

tinh

Linh dao So

- Ldnh dao Sir- xem x6t, ky duyQt
h6 so

- Vdn thu vdo s6. clong dAu

- Chuydn buoc ti6p theo

- Linh dao Scr xeur xdt h6 so

- , ..: .. ^ -;.- Neu Io y toen knong oong y

- Chuytin lai buoc tru6c

Gi6y girii thi0u di chuydn hii c6t
liet si theo Mdu s6 44 Phu luc I
Nghi dlnh sO t: t/Z0Z tn'lO-Cr;

Hoqrc Th6ng bilo tt'ch6i gtat

quy0t h6 so.

0,25 ngdy

1'nrdng hqrp

2: Ldnh dao

So xern xcl
xu lj h6 scr di
drdnr dinh.
nhung khong
clong y vtii h6
so cAp duoi
trinh

Ldnh clao Sd 0,25 ngdy

Bu'ric 6 Tr:i kiit qu:i
BQ phfn ti6p
nhdn vir trd.:
Ket qua

Chuy6n hir so d6n Phdng Lao
d6ng - Thuong binh vA Xa h6i
no-i quAn ly mQ 1i9t si

Ci6y gi6i thiQu di chuy6n hdi c6t
liet si theo MAU sd 44 Phu luc I
Ngh! dinh sO ti t/Z0Z trNO-CP;

Ho4c Th6ng beo tu ch6i giai
quy€t h6 so.

0,5 ngiry

Phdng Bu'ri'c 7 LAp bi6n Phdng Lao - Ti6p nhdn gidy gi6i thi6u; Bi€n ban bdn giao hdi c6t liQt si; 02 ngiy
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Co' quan,
elon v!

Buric
thg'c
hiQn

T6n bu'ri'c
thuc hiQn

Tr6ch nhi6m
thpc hiQn

NQi dung c6ng viQc thg'c hiQn Bi6u miu/k6t quri Thd'i gian

Lao tlQng
- Thuo'ng
binh vi
xe hoi
no'i qu:tn
lf m6 li6t
si

bAn bdn
igrao hal cot

li6t. si; IQp

phi6u. b6o di
chuy€n hdi
c6t li6t si

.I0ng
Thuong binh
vi Xi hQi noi
quin lf mQ

liOt si

- Ph6i hop v6i Uy ban nhdn dAn
cdp xd dd ldp bi€n ban bAn giao
hdi c6t liQt si; lap phi6u b6o 9i
cluy6n hdi c6t 1i6t si theo Meu
s6 94 Phu luc I Nghi dinh s6
l3l/2021A{D-CP kdrn tl.reo bi€n
bAn bdn giao hdi c6t li6t si gui
Sd Lao d6ng - Thuong binh vd
Xd h6i noi quan lf h6 so gdc li6t
si vd noi quin ly mQ liQt si.

- Truong hgp hdi c6t liQt si
kh6ng di chuy6n vA dia phuong
clang qu6n 1f hd so thi d6ng thdi
Cui 56, Phdng Lao d6ng -
Thuong binh vd, Xd h6i noi d6n
nh6n hdi c6t li6t si.

Thuc hi6n sria chfta lai v6 rnd
theo quy dfnh tai di6m d khodn 2
Di6u 152 Nghi dinh sO

131/2021ArD-CP.

phi6u brio di chuyCn hdi c t liet si
theo M6u s6 94 PhU luc I Nghi
dinh s6 131/2021AID-CP

56' Lao
tIQng
Thuong
binh v}r
xe hoi
noi quin
If m6liQt

Bu6'c 8

cdp
th6ng
vdo
dr

nhat
tin

co sd
li6u

qu6c gia vC

liQt si

Sd Lao d6ng
- Thuong
binh vd. Xi
h6i noi quin
lj'mQ li6t si

C4p nhgt th6ng tin vdo co s6 dir
liQu qu6c gia v6 li6t si 01 ngiy
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Co quan,
tlo'n vi

Buric
th qrc

hi6n

T6n bu'6c
thuc hiQn

Trdch nhiQm
thu c hi6n

NQi dung cdng viPc thu'c hi6n Bi6u miu/k6t qu:i Thdi gian

sl

Uy ban nhin
d6n cAp xfr
noi tl6n nhin
hAi c6t lier si

Uy ban
nh6n d6n

A-cap xA
no'i {I6n
nhf,n hii

t.,,^. -cot llet sl

Bu'6'c 9

Lap bi6n
ban bAn

;glao har cot
li6t s

chric
tdng hdi c6t
li6t si viro
nglria traug
liet si

I t6
an

LAo bien bdn bAn siao hai c6t li6t
si; t6 ch[rc an t6ng hdi c6t li6t si
vdo nghia trang li6t si; c6 vdn

bin b6o c6o phdng Lao dQng -
Thuong binh vd Xd h6i noi d6n
nhdn hdi c6t liQt si kdm gi6y gi6i
thiQu vd bi6n bAn bdn giao hAi

i .. ^cot llet sr.

-Bi€n b6n bdn giao hei c6t liQt si;
V[n bAn bdo cdo phong Lao dQng
- Thuong binh vd Xd h6i noi d6n
nhdn hdi cdt li€t si kdm gidy gi6i
thi6u vd bi€n ban bin giao hdi c6t
liQt si.

0l nghy

Phdng
Lao rl6ng
- Thuong
binh vir
x5 hoi
noi tlin
nhin hiri
c6t li6 r si

Bu6'c 10
Ctri h6 tro-

Phdng Lao
tIQng
Thuong binh
vA XE hQi noi
d6n nhf,n hii

i...^_ -cot lret sr

Chi h6 trq ti6n cli lqi vd tidn dn;

tien c6t boc hdi c6r liet si. Chi ho.: ^trg tlen xay vo nro lrgt sr carl ctr
viro nguyCn vorlg an tdng hdi c5t
li6t si ngoii nghia trang liQt si
tl.reo don dd nghi.

Grlri Van bAn d6n Sd Lao dQng -

Thuong binh va Xd hoi ncvi don
nhAn hiri c6t liQt si vd noi qudn ly
h6 so liQt si kdrn bi€n bAn bdn: .. ^grao har cot llet sr.

Vdn bin gui So Lao clQng -

Thuong binh vd Xa h6i noi cl6n: ..^
nhdn hdi cot li€t si vi noi quan ly
hO so li6t si kdrn bi6n bAn bdn

giao hiLi c6t liet si.

0l ngiry

Sd Lao
tI0ng
Thrro ng
binh vlr
Xfr h6i

Bu6c II

Cap nhAt

th6ng tir.r

viro co so
diL li6u;. ).
quoc gra ve

Sri' Lao rI6ng
- Thu'o ng
binh vi Xfl
hQi noi il6n
nhf,n hhi c6t

Cdn cu phi6u b6o di chuydn hdi

c6t li€r si vd bi6n ban birn giao
hAi cdt liet si c16 cap nh.4t th6ng
tin viro co so dt liOu qu6c gia vd

I .; , , .
Iiet si va cdp gidy bdo tin m6 li6t

Gi6y bdo tin mQ li6t si theo Miu
sO tO: PtrU luc I Nghi dinh s6

131i202 t/ND-CP 0l ngdy
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Co quan,
tlo n vi

Buric
thuc
hiQn

TOn bu'6c
thg'c hi$n

Tr6ch nhi$m
thuc hiQn

N6i dung c6ng viQc thuc hiQn Bi6u miu/k6t quri Thd'i gian

noi d6n
nh{n hii
c6t liQt si

I et va
.A

glay
mQ

I SI

cap
b6o tin
liet si

liQt si si theo MAu 103 Phu luc I
Nghi dinh sO t:t/ZOZtnrrO-CP

56' Lao
.I0ng
Thu'trng
binh vdrxe hoi
no i quan
lj h6 so
goc

Buri'c 12

Ti5p nhgn
h6 so; luu
phi5u b6o
di chuy6n

i ..^nar cot ltet
si vd bi6n
bin bin
giao hii c6t
IiQt si viro
h6 so li0t si

0l ngiy

Buric
t2.t

Ti6p nh{n
h6 so

86 phdn MQt
cria

Tiiip nhf,n hd so; chuy6n h6 so'
tl6n phdng chuy6n mdn 0,25 ngiry

Bu6r
12.2

Luu phi6u
b6o di
chuy6n hiri
c6t liQt si vd
bi6n bin
birn . giao
hAi c6t liQt
si vAo hd so'
Ii6t si

Phdng
chuy6n m6n

Luu phi€u brio di chuyen hai cot
liet si ve bi€n ban bdn giao hdi
c6t li€t si vdo h6 so li6t si

0,75 ngiry

HO so tluoc luu trfr tqi 56 Lao dQng - Thu<mg binh vd Xd h6i theo quy dinh hi6n hdnh.
Thinh phAn hO so luu:
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- Phi6u ti6p nhQn ho so va hqn tra k6t qudr;

- H6 so- d6 nghi Di chuyCn hei c6t li6t si dang an tdng t4i nghia trang liQt si di noi kh6c;

- Phi6u b6o cli chuyen hAi c6t li6t si vA bi6n bdn bdn giao hiri c6t li6t si

- Cdc h6 so- khiic theo quy dlnh.
20.2. Tru'd'ng hltp dA du'gt'c hO tro'(Md sb quy trinh: 1.010829-02)

Thd.i giar.r gidi quy6t: Trong 10 ngiry Lim vi€c k6 tir ngdy nh4n dt h6 scr ho.p 16 theo quy dinh (Phong LD-TB&XH noi

thuong t11 cua nguoi de ngni: 03 ngdy; Phong LD-TB&XH noi .quin lj mQ liQt si: 02 ngdy lirm vigc; So LD-TB&XH no-i qudn lii
rurQ li6t si: 0l ngAy ldm viQc; UBND cdp xi no-i d6n nhfn nai cOi tigt si: 0l ngdy; PhdG LD-TB&XH noi quAn d6n nhan hni c6t

liet si: 0l ngay; So- LD-TB&XH no'i d6n nhan hii c6t li6t si: 0l ngay ldm viQc; So LD-TB&XH noi qudrn lf h6 so g6c: 01 ngiry

ldm viec).

Co'quan,
clo n vi

Bu'6'c
thg'c
hi6n

T6n bu'6'c

thUc hiQn

Trdch nhiQm
thg'c hiQn

NQi dung c6ng viQc thg'c
hiQn

Bi6u mAu/k5t quri
Thd'i
gian

UBND
cap

huyQn

noi
thu'd'ng
trri cira

ngu'd'i tI6

Bu'ri'c
t

Ti6p nh{n
h6 so'

BQ phin Ti6p
nh{n vA tri
k6t qu6

- Ti6p nh{n h6 so', ki6m
tra th6ng tin:

Truong hop h6 ,so diy
du, hgp lQ thi ti6p nhAn

vi in Gi6y ti6p nhfn h6

so vd hen tra kr!,t qua.

Chuy6n h6 so ddn Phong
Lao d6ng - TBXH.

Truo-ng ho. p hii so chua
div du thi c6ns chfc ti6o
nhdn ho so- hLrong d6n d6

c6ng dArVt6 chirc b6 sung
hO so vir in Phi0u y€u cdu
b6 su.ng, hodn thi6n h6
so. K€t thric quy tlinh.

- Gi5y ti6p nh6n h6 so vd hgn tri k€t
qui (MAu s6 0l ban hdnh kdm theo
Th0ng ttr s0 01./201S/TT-VPCP ngdy
2311112018); Hd so ctia t6 chuc, c6ng

dAn dd duo. c titlp nhQn;

- Phi6u y€u ciu b6 sung, ho?rn thiQn

h6 so- (M5u s6 02 ban hdnh kem theo
Th6ng tu sO OtlZOtAIT-VPCP ngdy
23tr1t20t8);

- Phitiu tir ch6i ti6p nhan giai quyi5t h6
so (M6u s6 03 ban hAnh kdm theo

Th6ng tu s6 otluolalrT-vPCP ngiy
23t112018).

0,25
ngiy
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Co quan,
alo'n vi

Bu'6'c
thr;c
hi6n

TGn bu6c
thqrc hiQn

Trrich nhiQm
thgc hiQn

NQi dung c6ng viQc thg'c
hi6n Bi6u m6u/k6t quri

Thd.i
gian

nghi

UBND
cap

huyQn

noi
thu'd'ng
trri cfra

ngu'di tI6

Truong hqp h6 so kh6ng
dirng quy dinh thi in
Phir5u tt' ch6i ti6p. nhdn
gi6i quy6t h6 so. KCt thtic
quy trinh.

Bu'6c
2

PhAn
xii'lf

cong

Linh
Phdng
tIQre
Thuong
vdr XE h6i

d?o
Lao

binh
Phdn c6ng xtl lj H6 so duoc chuyEn d6n c6ng chric xu

ti.
0,25
ngay

Bu'6c
3

Xt tf, th6m
tlinh hd so 01 ngiy

- C6ngchrrc duoc
giaoxrili h6 sq

- Lanh d4o
Phdng Lao
d6ng - Thuong
binh vi Xa hOi
cAp huyQn;

.it o pnan ttep
nhdn vd trd ket
qua;

-V5ntlu.

Truong hgp 1:

thArn dinh h6
s0 dAy dt
nhrmg chua
hqp 16, cAn
bd sung:

- .C6ng cluc dtro.c giao xir l1i

h6 so thdm dinh; du thrio
Th6ng brio d€ b6 sung h6
so trong thoi h4n 03 ngiy
(03 ngdy chd b6 sung h6
so' kh6ng tinh vdo thd'i
gian giai quy€t);
- Chuy6n Ldnh d4o Phdng
Lao dQng - Thuong binh
vd Xd hqi duy6t Th6ng
b6o.
- Vdn thu vdo s6, d6ng
d6u; chuy6n bQ. phan ti6p
nhdn vd tla k6t qui gui

- Th6ng b6o dd nghi b0 sung h6 so-

0,5 ngdy
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Co quan,
tlo n vi

Buri'c
thgc
hi6n

TGn bu'6'c
thu'c hi6n

T16ch nhiQm
thu.'c hiQn

NQi dung c6ng vifc thgc
hi6n

Bi6u mAu/k6t quii
Thd'i
gian

nghi Th6ng b6o cho c6 nhAn

thr,rc hiQn thi tuc hirnh
chinh;
- Cii nhAn, t6 chric bd sung
.: . i
ho so-: chuyen truong llo-p

2 hodc 3.

Hodc truong hqp C6 nhdn
hodc dqi diQn .co quan,
clon vi kh6ng b6 sung h6
so: Thuc hiQn huy b6 xt
l!'h6 so sau 03 ngAy liun
vi6c k6 tir ngdy gui vdn

ban d€ ngh! bO sungl Kdt
thirc quy trinh.

Truong hon 2.:

thAm dinh h6
so dAy ,du,
ho. p lQ (kd ca

h6 so' bo
sung)

- C6ng chric. du'oc

giao xu Iy h6 so

- Ti6p nh4n h6 so bO sung;

- ThAm dinh h6 so;
- Dr,rrhao gidy gioi thi6u di
chuy6n hdi cdt li6t si; luu
don c16 nghi.
- Chuy6n Bu6'c 4.

Du thdo gidy gidi thi6u di chuy€n hdi
c6t li6t si theo M6u s6 43 Pliu luc I
Nghi dlnh .6 t3 t/20ZtAIO-CP

0,5 ngdy

Truong ho.p 3:

thAm dlnh h6
so d6y dt,
kh6ng ho.p lQ

(k€ cd hd so-

b6 sung)

- C6ng chirc. duoc
giao xu ly h6 so

- Ti6p nh{n h6.so b6 sungl
- ThArn dinh h6 so;
- Dr'r thdo Th6ng b6o tiL
ch6i giAi quydt h6 so
(trong d6 n6u 16 ly do tir
ch6i)

Du thdo Th6ng b6o tiL ch6i gi6i quy€t
l.16 so.

0,5 ngAy
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Co'quan,
tlo n vi

Bu6'c
thg'c
hi6n

TGn bu6c
thgr hiQn

Trrlch nhiQm
thqc hiQn

NQi dung c6ng viQc thgc
hi6n Bi6u mAu/k6t quri Thd'i

gian

- Chuy6n Bu6'c 4

Bu'6c
4

Xem x6t kf
duy6t

LSnh
Phdng
tI0ng
Thu'ong binh
vdr Xi h

d?o
Lao

Xem x6t kf duyQt 0,25
ngiy

Trudng hgp
1: t-dnh dao
Phdng LD-
TB)CI xem
x6t h6 so,
-: . ,.. .).

oong y vot no
so c6p duoi
trinh

Linh dao
Phong Lao
dQng - Thucrng
binh vd X6 h6i

- Lanh dao Phong LD-
TBXH . xem x6t, phe
duy6t h6 so

- Chuy6n bu6c ti6p theo

Dy thrio giAy gi6i 
_thiQLr di chuy6n hdi

c6t li6t si theo MAu sd 43 Phu luc I
Nghi clinh s6 t: t/:o:tND-Cp;
Ho{c du thao Thdng b6o tt ch6i giai
quy€t h6 so.

o ?s

ngay

UBND
cap

huyQn

no'i
thu'd'ng
trri ciia

ngudi tI6
nghi

Trudng hgp 2:
linh dao
Phong LD-
TBXI xem
x6t h6 so
nltmg kh6ng
d6ng j voi h6

6p duois0c
trinh.

Ldnh d?o
Phong Lao
dQng - Thuong
binh vd Xd h6i

- Lanh dao Phong LD-
TBXH xem x6t h6 so
- N6u 16 ! ki6n kh6ng d6ng

t
- Chuytin lai bu6c tru6c

0,25
ngiry

I
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Co'quan,
rlo'n vi

Bu'6'c
thr;c
hiQn

TOn bu'6'c
thu'c hi6n

T16ch nhiQm
thgr hiQn

NQi dung cdng viQc thgc
hi6n

Bi6u mAu/k6t qui Thd'i
gian

UBND
cap

huygn

no'i
thu'd'ng
trfi cria

ngud'i tlii
nghi

Bu'6'c

5

xem x6t ha
so tI6 th6m
tlinh

LEnh tl4o VIn
phdng UBND
cAp huyQn

0,5 ngiry

Tru'ong hoo l:
Ldnh dqo VEn

phong UBND
cap huy€n

xern xdt, xu', ly
h6 sn dd thAm

': ,
allr ,)l dong y
vcri h6 so

Linh clao Viu
phong UBND
cAp I.rLrydn

- Xem x6t h6 so- dd th6rn
dinh

- PhC duyQt h0 so

- Chuy6n Bu6c ti5p theo

D1r thAo gi6y gioi 
-thieu 

di chuy6n hAi

cot tiet si theo Mdu s6 43 Phu tuc I

Nghi dinh s6 l3l/2021/ND-CP;

Hoac dp thdo Th6ng beo til ch6i giai
quy6t hd so'.

0,5 ngdy

Trudng hgp 2:

Linh dao Vdn
phong UBND
c6p huyQn

xem x€t, xir ly
h6 so dd tl.rAm

cllnh nhung
kh6ng d6ng.1i
voi h6 so cAp

duoi trinh.

Linh dao Van
phong UBND
c6p huyQn

- Xem x6t h6 so dd thAm
clinh

- N6u r'6 ! kitin kh6ng
d6ng y

- Chuy6n lai Bu'6c truoc 0,5 ngdy

Bu6'c
6

Kf duyQt
Linh
UBND
huyQn

tl?o
cap Duv6t h6 so' 0,5 ngiy
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Co quan,
alon vi

Bu'6c
thg'c
hi6n

TGn bu'6c
thqr hiQn

Trrich nhiQm
thur hi6n

NQi dung c6ng viQc thgc
hi6n Bi5u mAu/k5t qu:i

Thd'i
gian

Trudnghgp l:
I-6nh d4o
UBND e5p

huy6n . xem
xdt hO so,
,l , ,., :
oong y vol ho
so cAp duoi
hinh

- Linh d4o
UBND c6p

huy6n.

- L6nh dqo {.IBND
huy6n xen.r xdt, kf duy6t h6
SO;

- Chuy6n bu6c ti6p theo

cap GiAy gi6i thi6u di chuydn hdi c6t Ii€t si
theo Mdu s6 43 Phg lpc I Nghi dinh s6
131/2021ltrtD-CP;

Hoic ThOng b6o tu ch6i girii quy€t h6
so.

0,5 ngdy

Truonghgp 2:
t-inh d4o
UBND c5p
huyen xem
xet h6 so
nhrmg kh6ng
d6ng f voi hO

so cAp duoi
trinh.

- Ldnh tlao
UBND c6p

huygn.

- Linh d4o UBND c6p
huydn xem xdt h6 so
- NOu r'6 f kitin kh6ng d6ng

t
- Chuy6n lai budc tru6c

0,5 ngdy

UBND
cap

huyQn

no'i
thud'ng
trf cria

nguti tlii
ngh!

Bu6c
7

bin;
h6

Ii6n
Chuy6n
so
thdng

hinhPh6t
van

Vin thu

- Vdn thu vdo s6, d6ng dAu;
ph6t hanh vdn bdn

- B0 phan yQt cira
chuy6n h6 so d6n Phdng
LDTBXH noi quan lf m6
1i6t si

Gi6y gi6i thi6u di chuydn hdi c6t li6t si
theo Mdu s6 43 Ph, luc I Nghi dinh s6
131/2021,ND-CP;

Hodc Th6ng b6o tii ch6i gi6i quy€t ho
so.

0,25
ngiy

Phdng
Lao tlQng -
Thu'ong

B uric
8

c6t li6t si;la

Lqp bi6n bin
ban giao hdi

Phdng Lao
tlQng - Thuong
binh vi Xfl h

- Ti6p nh6n
thi6u;

gray glor Bi€n ban bdn giao hdi c6t li6t si
02 ngiy
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Co quan,
ilo'n vi

Bu'ri'c
thg'c
hiQn

Tdn bu'6'c
thu'c hi6n

Trrich nhiQm
thuc hi6n

NQi dung c6ng viQc thq'c
hi6n

Bi6u miu/k6t qud
Thd'i
gian

binh vh
Xfl h6i noi
quin lj
m6 li6t si

phi6u b6o di
chuy€n hdi
c6t liet si

noi quf,n ly m6
li6t si

- Ph6i hop v6i Uy ban
nhdn dAn c6p xd cl€ l6p
bi6n bdn birn giao lrdi cot
lift sil gui So Lao d6ng -
Thuong binh. vA Xa hoi
noi quan l1i h6 so goc li€t
si vir noi quan lj mQ lidt
si.

- Tluong ho. p hAi c6t li6t
si kh6ng di chuy€n v€ dia
phuong dang quin lj h6
so thi d6ng thdi gui Sd,
Phdng Lao d6ng - Thuong
binh vd Xa hOi n<ri t16n: ..^
nlran hal cot lret s1.

Thlrc hi6n sua chta Iqi vo
nl6 theo quy dinh tqi di6rn
d khoan 2 Dieu 15? Nghi
dinh sd I 3 1/202lAID-CP.

Sd' Lao
tlQng
Th u'o ng
binh r,ir

Xi hQi noi
quiin IY

md li6t si

Bu'ri'c
9

cap
th6ng tin
co scr df

nh{t
vdo

i.quoc gla
li€t si

li€u

So Lao dQng -
Thuo-ng binh vh
Xd h6i noi quin
lj, rn6 liQt si

C6p nhdt th6ng tin viro co
so dt ti6u qr"r6c gia vO li€t
si

0l ngiy
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Co quan,
tlo'n vi

Bu6'c
thg'c
hiQn

T6n bu'6'c

thgc hiQn
Tr6ch nhiQm

thuc hi6n
NQi dung c6ng viQc thgc

hi6n
Biiiu miu/k6t qu:i

Thd'i
gian

Uy ban
nhAn dfln

t-cap xa nol
tl6n nhin
hdi c6t liQt
si

Bu'ri'c

l0

LAp bi€n brin
bdn giao hdi
c6t liCt si; t6
cl.lic .an t6ng
hai c6t liCt si
vAo nghia
trang li6t si

Uy ban nhin
t-oan cap xa nol

tl6n nhin hii
c6r liet si

li t si.

L{p bi6n bdLn bdn giao hdi
c6t li6t si; t6 chuc an t6ng
hdi cdt li6t si vdo nghia
trang li6t si; c6 vdn bAn

bdo cdo phong Lao d6ng -
Thuong binh va XA hQi

no-i d6n nhan hdi c6t 1i6t si
kdm giAy gi6i thi6u vd
bi6n ban bdn giao hii c6t

-Bi6n b6n bdn giao hei c6t li6t si; V6n
bdn brlo ciio phong Lao tl6ng - Thuong
binh vi Xd h6i noi don nh6n hdi c6t liet,: -,. ..^
sr kern giiy gioi thieu va bi6n ban birn
giao hdi c6t li6t si.

01 ngiy

Phdng
Lao tl6ng -
Thu'o'ng
binh vi
Xi h6i no'i
tl6n nh{n
hdi ciir tiet
si

Bu'6r
tt

Giri Van bAn

d6n Sd Lao
d0ng
Thuong binh
vi Xd h6i ncyi

d6n nhfn hdi; ,.^cot llet sl va
noi qudn lj
h6 so liQt si
kdm bi€n ban
bdn giao hdi
c6t li6t si.

Phdng Lao
tlQng - Thuo'ng
binh vi Xn hQi

noi tl6n nhin
hAi cdt li6t si

Gti V[n bin d6n Sd Lao
ddng - Thucrng binh vd XA
h6i noi don nhdn hdi c6t
liet si va no-i quan lj h6 so
liet si kdm bi6n bAn bdn
giao hdi c6t li6t si.

Vdn bAn gui Scr Lao d6ng - Thu'ong
binh vd Xi h6i noi d6n nhfln hdi c6t li6t

',.:si vd noi quan ly ho so li6t si kern bien
bdn bdn giao hiri c6t li€t si.

01 ngiy

Sd' Lao
.t0ng
Thuong
binh vi
Xi hQi noi

Bu6'c
t2

cap
thOng
co s6'

A
quoc
li6t si

nh6t
tin vdo
du lleu
gta ve
va cdp I

56' Lao tl0ng -
Thuong binh
vir Xi h6i noi
<I6n nhfn hii
cdt li6t si tin viro co sd dfr li€u uoc

Cdn . cri phi6u b6o di
chuy6n hiri c6t liet si ve
bi6n b6n^bdn giao hdi c6t
li€t si dC c6p nhAt th6ng

Gidy b6o tin rn6 li€t si theo MAu s6 103

Phu luc I Nghi dinh sO t:tlZOZtruO-
CP 01 ngiy
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Co'quan,
tlo'n vi

Bu'ri'c
thgc
hi6n

TGn bu'6'c
thu. c hiQn

Trich nhiQm
thg'c hiQn

NQi dung c6ng viQc thg'c
hiQn

Bi6u m5u/k6t qui Thd'i
gian

rl6n .nh{n
hii cdt liQt
si

Sd' Lao
tIOrg
Thu'o'ng
binh vi
Xi hQi noi
qu6n . Ij,
h6 so g6c

gi6y b6o tin
m6 li6t si

gia "il;et si vd c6p gi6y
bio tin rnQ li6t si theo
MAu s6 103 Phu luc I
Nghi dinh s6

131/202lalD-cP

Bu'6'c
l3

Ti6p nhf,n h6
so'; lu u phi6u
b6o di
chuydn hni
c6t ligt si vA

bi6n bin birn
giao hii ciir
liQt si viro h6
so li6t si

0l nghy

2I. Di chuyQn hhi ciit liQt si tlang an t6ng ngoii nghia trang li6t sivd an t6ng t4i nghia trang liQt si theo nguyQn vqng

ctia rISi diQn thAn nh6n ho{c ngu'di hu'ri'ng tro'c6p thd'cting li$t si (Mn s6 TTHC: 1.010830)

02 quy trinlr thtrc hiQr.r

21.1. Tnrdng hg'p chru duo.'c hd tg'(Md sO tluy trinh: t-010830-01)
:,

ltlo-r gran grar quydt: 09 ngdy ldm viQc k6 tu ngdy nh6n du h6 so ho.p le (Sd LE-TB&XH noi quan lj h6 so g6c: 04 ngdy;
phong LD-fB&iH noi quan lj rn6 liQt si: 01 ngiry lim viqc; UBND cAp xi noi d6n nh{n hdi c6t li6t sI: 01 ngdy; Phong LD-

TB&}H ncri d61 nhAn hdi cOt tiet si: 0l ngiy ldrn viec; So LD-TB&XH noi c16n nh6n hdi c6t liet si: 02 ngdy).

Co quan,
tlo n vi

Buoc
thg'c
hi6n

T€n bu'6c
thuc hiQn

Trich nhi6m
thuc hi6n

NQi dung cdng viQc thg'c hi6n Bi6u m5u/k5t qu:i Thd'i gian
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Co' quan,
do'n vi

Buri'c
thgc
hi$n

TOn bu'oc
thgc hiQn

Tr6ch nhiQm
thgc hifn NQi dung c6ng vi6c thg'c hiQn Bi6u miu/k6t quzi Thdi gian

Bu'6'c I Ti5p nhfn
h6 so

Bd phdn ti€p
nhdn vd trd
k€t qu6

Titlp nh6n h6 so, ki€m tra thdng
tin:

- Trunng hop h6 so diy du. hnp 19

thi ti0p nhri-n vd in Giay tidp nhqn
ho so va hen trA kdt quA. Chuyen
bu6c 2

- Truong hop hO so chua tliy dri
thi c6ng chric ti6p nhAn hd scy

hu6ng dAn d€ c6ng ddn/ td chfc
bo sung h6 so vd in Phi6u ydu ciu
bd sung. hoin thiQn h6 so

- Trudng htr. p hd so khdng rltng
quy dlnh thi in Phi€u tt ch6i tiep
nh6n lal u 6t h6 so

- Gi6y ti6p nhdn_h6 so- vir hen tlii
k6t quA (theo Mau s6 0l ban hiuilt
kint theo Th6ng nr sti |tlZOlAtff-
VPCP ttgdy 23/1 l/2018);

- Phiilu y€u cAu_bd sung, hodn thiQn
h6 so (theo Mdrr so 02 ban hitnh
kdm theo Thong xr sA 0tn7l8/ff-
VPCP ngay 23/11/2018);

- Phi6u tir ctrOi tltip nld-n giii quydt
h6 so- (theo Mdu sii 03 ban hiuth
kAm theo Th6ng ttr sA OtnOtSlff-
VPCP ngdy 23/11/2018).

0,25 ngAy

Bu6c 2 PhAn
xt'If

cdng
Lanh <Iao

phdng chuy6n
rn6n

PhAn c6ng xri lli 0,25 ngiry

Bufc 3
d nh h6 so
Xt. lf, thdm

chu en mon
Phdng

01 nghy

56'Lao
tlQng -

Thu o ng
binh vh
xe hoi

noi quin
lf h6 so

goc

Truong hqp 1.:

th6m dinh h6
so nhtmg chrm:. .:
nqp le, can bo
sung

C6ng chric
duoc giao xri
li h6 so,
Lenh dao
phdng chuydn
m6n, Ladr

- Cdng chric duoc giao xri ly h6
so tham dinh; dtr thdo Th6ng b6o
.l ,.. I - :de nghr bo sung ho so trong thoi

h4n 03 ngiy (03 ngiy chd b6 sung
hd so kh6ng tinh viro thoi gian

lal u c0

Th6ng brio dA nghi b6 sung hd so
0,5 ngdy
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Co quan,
alo n vi

Bu'6 c

thrlc
hi6n

T6n bu6c
thu'c hiQn

Tr6ch nhifm
thuc hi6n

NQi dung cdng viPc thrrc hi6n Bi6u miu/kiit quri Thdi gian

Sri'Lao
ttQng -

Thu'o'ng
binh vh
Xf, h6i

clao Scv. Vdn
thu. BQ phAn

ti6p .nh{n vd
trii k6t quA

- Chuy6n Ldnh dao Phdng xerr
x6t d1r thio Th6ng b6o.

- Chuyiin Ldnh dao Sn duyQt

Th6ng bAo.

- Vdn thu vao s6. d6ng dAu.

- Chr.ry6n bQ phAn ti6p nhAn vir trii
ti5t qua gfii Th6ng biio cho c6

nhdn thtrc hi6n thu tuc hAnh chinh.

1'ruong htlp cd n"hdn/td chric bo
sung hd so: chuyOn tru'dng ho-p 2

hodc truong ho-p 3.

Ho{c truong hup cd nltArr/ti chuc
kh6ng b6 sun-s h6 so-.: Thuc hiOn

huy b6 xt ly hd so sar.r 03 n-eAy

lim viQc kd ttr ngdy glri vin ban
dC nghi b6 sung: k6t thfic quy
trinh

Trudng hep
2: ThAni clinh

h6 so- clAy du.

hop l0 (kd ca

lrc s0 bd

sung)

C6ng ch[rc

dtlo. c grao ru ly
h6 scr

- ThArn dinh h6 so

- Du thio gi6y gi6i thiQu di chuy6n
hei c6t liet si theo MAu s6 43 Phu
lyc I Nghi dinh s6 131/202lND-
CP
- Chuy6n bu6c 4

Dtr th6o giAy gi6i thiQu di cl.ruy6n
hei c6t li0t si theo Miu s6 +3 Phu
lpc I Nghl dinh s6 l3l/20214{D-
CP

0,5 ngiy
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Co'quan,
tlo n vi

Bu'6'c

thu'c
hi6n

T6n bu'ric
thuc hi6n

Tr6ch nhiQm
thuc hiOn

NQi dung c6ng viQc thuc hiQn Bi6u mAu/k6t qu:i Thd'i gian

Truong hqp
3: th6rn ilinh
h6 so dey dri,
kh6ng hqp lQ

(kC c6 h6 so
b6 sun

C6rre chtlc
duoc giao xu I
h6 so

- Th6m clinh h6 so
- Du thio Th6ng b6o tu ch6i giai
quy6t h6 so (n6u r5 ly do)
- Chuy6n bu6c 4

Dq thio ThOng b6o tir ch6i giai
quy6t h6 so.

0,5 ngdy

Bu6c 4
Lenh d?o
phdng xem
x6t

Linh ilao
phdng
chuy6n m6n

Xern xdt, xt ly hd so tld thdrn clinh 0,5 ngdry

Tnrong hqp
l: l-dnh dao
phdng xern
xeq xrlr lj 16
so dfr ti-rdrn

dph,.d6ng .I
voi h6 so cAp

duoi trinh

Ldnh dao
phong chuy6n
m6n

- Xem x€t, xu lf h6 scy tld th6rn
dinh
- PhC duyQt h6 so.
- Chuy0n bu6c ti€p theo

Du th6o giAy gi6i thi6u di chuy6n
hei c6t liet si theo MAu s6 43 fhu
lpc I Nghi dinh s6 131/20214{D-
CP;

Hodc du thao Th6ns b6o tir ch6i
girii quydt h6 so.

0,5 ngdy

Sri Lao
tlQng -
Thuo ng
binh vd
xe hoi

Truong hqp
2: Ldr r dao
phong xeln
x4 xir $ !6
so d6 ftdrn
dinh, $*g
khdng ddng.y
voi hd so cAp

duoi trinh

Lanh ctao
phong chuy€n
m6n

- Xern x€t h6 so cld thdrn elinh
- Ndu 16 ! kiOn kh6ng d6ng !
- Chuy0n lai budc trudc

0,5 ngAy
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Co quan,
tlo n v!

Bur5'c

thg'c
hi6n

TOn bu'ric
thr.rc hi6n

Trrich nhiQm
thu'c hi6n

NQi dung c6ng viQc thgc hi6n Bi6u miu/k5t quri Thdi gian

Bu6c 5
Kf duygt

Ph{t hinh
vIn brin

Lflnh tI4o Sii
Lf,nh tliro S& xem x6t, kf duy6t
hd so' 0,5 ngiy

'fnrong hgp
l: Lhnh dao

Sti xem xet.
' ... :

xr I lv l.lo s(] da

t\Arn dinh.
d6ng ! voi h6
so cdp dtr6i

ttinh

LEnh dao So
- LInh clao So xenr x6t. kli duydt
h6 so

- Chuyiin buoc ti6p theo

Giiv si6i thi6u di chuvdn hdi c6t
li6t si theo Mdu sd 43 Phu luc I
Ngh! clinh s6 t 3 t lzoz t,t ]D-CP;

Ho4c Th6ng bdo tir chOi giai
quyet h0 so.

0,5 ngdy

Tnrorrg hap

2: Linh dao

56- xeni x6t,

xtr ly hd so cld

th6rn dinh
nhtm-e kh6n-e

d6ng y v6i h6

so cAp ducri

f,inh

Linh dao So

- Ldnh dao Sn xem xdt h6 scr

- N6u r'6 j,ki6n kh6ng d6ng y

- Chuy6n lqi bu6c tru6c

0,5 ngAy

Bu6c 6

Phdt hhnh
vin bdn;
Chuy6n hti
so' li6n

Vdn
ph6n
nhdn

thu; B0
trep

vi trd
k6t qua

- Vdn thu v?ro s6. d6ng d6ul

- BQ phan M6t cua chuy6n h6 scr

d6n Phong Lao d6ng - Thuong

Cidy gi6i thiQu di chuy6n hAi c6t
liet si theo MAu sd 43 Phu luc I
Nghi dinh sO t : t IZOZ t /t ID-CP;

0,5 ngiy

Sti'Lao
tlQng -
Thu'o'ng
binh vi
xe h6i
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Co quan,
don vi

Bu 6c
thuc
hif n

TGn buri'c
thgc hi6n

Trr{ch nl
thuc hi

Item
en

NQi dung c6ng viQc thg'c hiQn Biiiu m6u/k6t qu:i Thd'i gian

56'Lao
tl0ng -
Thuong
binh vA
xa hoi

th.6ng/ Tri
kOt quri

binh vi Xd h6i noi qudn ly m6
liQt si

Ho[c Th6ng b6o tir ch6i giAi
quy6t h6 scr.

Phdng
Lao tlQng
- Thuong
binh vh
xe hoi
noi quin
If mQ li6t
si

Bu6'c 7

Lap bi6n
bAn bAn

iglao llat cot
li€t. si; lOp
phi6u b5o di
chuyEn hdi
c6t li6t si

Thuong
vi Xn hQ

qu:in If

Phdng Lao

inh
n(}l
mQ

tIQng

lret sr

- Ti6p nhdn gi6y gi6i thi€u;

- Lflp phitlu bao di chuyen hai
c6t li6t si theo Mdu s6 94 phu

luc I Nghi dinh s6 131/20214ID-
CP kdm theo bi€n bAn bdn giao
hni c6t liet si giri 56'Lao cl6ng -
Thuong binh vd XE h6i noi quAn
I!, h6 scr gdc liQt si vdr noi qudn l1i

m6 li6t si.

- Truong hop hdi c6t ligt ri
kh6ng di chuy6n vA dia phuong
ilang qu6n lj h6 so thi d6ng thdi
Crii Sd, Phdng Lao dQng -
Thuong binh vir Xd h6i noi d6n
nhdn hdi c6t li6t si

Bi€n ban bin giao hii c6t li6t si;
phi6u b6o di.chuy€n hdi c6t liet si
theo Mdu s6 94 Phu luc I Nghi
dinh s6 1 3 1/202 IA\ID-CP

01 ngdy
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Co quan,
don vi

Bu'6'c
th r.r'c

hi6n

TG n brr6c
thq'c hi$n

Trdch nhiQm
thu'c hi6n

NQi dung c6ng vifc thu'c hi6n Bi6u mf u/k6t quri Thd'i gian

Tligc hiQn sua chta lai v6 m6
rheo quy dinh t4i di€m d khoan 2
Di€u 152 Nghi dinh .6
131/202 r n{D-CP.

Uy ban
nhin din

A.cap xa
n o'i tI6 n

nhin hdi
ciit li6t si

Bu'6'c 8

Bu6c I0

Lap bi€n
bdn bdn
giao hdi c6t
liet si; t6
chuc al'l

tring trdi c6t
liet si vao
nghia trang
Iier si

Uy
ddn

ban nhin
!-cap xa

noi tl6n nhfln
hiri c6t liQt si

I An bi6n ban bin siao hdi c6t li6t
si; t6 chric an t6ng hAi c6t liQt si
vdo nghia trang li€t si; c6 vdn
bin b5o c6o phong Lao rt6ng -

Thuong binh vi Xd h6i noi d6n
nhdn hdi c6t liet si kdni giAy gioi
thiQu vd bi6n bAn bdn giao hAi: ..^
cot lret sr.

-Bi€n bAn birn giao hdi c6t ti€t si;
Vdn bAn bAo cdo phong Lao d6ng
- Thuong binh vd Xd hQi noi d6n
nhfln hAi c6t liQt si kdm giAy gi6i
tlriQu vir bi6n bhn bdn giao hdi c6t
Ii0t si.

01

Phdng
Lao tl6ng
- Thuong
binh vir
xfl hoi
noi d6n
nhin hAi

i ..^cot ltet sl

Chi h5 tro.

ti6n c6t b6c
hei c6t liet. .:
st, tren dl lar

vA tidn dn
theo khodrng
c6ch til noi
di chuy6n
d€n nghia
trang li€t sI
no'i cl6n

nhAn hdi c6t

Phdng Lao
<I0ng
Thuong binh
vi X5 hQi noi
tl6n nhfn hii

4...^, -cot lret sr

Clii h6 tro, tidn cAt b6c hAi c6t
liet si, tien di lai vir ti6n 6n theo
khodng cdch ttr noi di chuydn
d6n nghia trang li6t si noi-d6n
nh6n h?ri c6t liet si. Muc h6 trg
theo quy dinh t4i khoin 1 Didu
10 Nghidinh s6 751202lA.ID-CP
ngiry 24 thitng 7 nim 2021 cta
Chinh phi.

Gui Vnn ban d6n Sd Lao dQng -

Thuong binh vd Xd h6i noi d6n
. ^ ,.. l .^

nhdn hdi cdt Ii€t si vd noi qudn ly

Vdn b6n gti So Lao dQng -
Tl.u.rong binh vd Xa h6i ncri d6n
nhQn hAi c6t liet si vlL noi qu6n ly
h6 so liQt si kdrn bi6n ban bdn
glao ha r cot llgt sl.

0l
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Co' quan,
tlon vi

Buri'c
thgc
hiQn

TOn bu'r1'c

thg'c hiQn
Tr6ch nhiQm

thgc hi6n NQi dung c6ng vi6c thrlc hi6n Bi6u miu/k6t quri Thd'i gian

li6t si. Grii
hO so dtin
Sd Lao
d0ng
Thuong
binh vd Xd
h6i noi d6n
nhqn hdi c6t
li6t si vd noi
quan lj h6
so li6t si

h6 so li€t si kdrn bi6n bdn ban. ,.. .( ..^glao llar cot lret sr.

56' Lao
tI0ng
Thuo'ng
binh vir
xe hoi
noi tl6n
nhfn hhi
ciit tiot ri

Bu6c 11

cap
th6ng
vdo co
df,

nhat
tin
sd

li6u
quoc gla ve
liet si

A
cap
b6o tin
li€t si

va
.A

glay
mo

56' Lao ilQng
- Thuong
binh vd Xd
hQi noi il6n
nhin hiri c5t
lret sr

CEn cri phi6u b5o di chuy€n hdi
c6t liQt si vd bi6n bin bdn giao
hdi c6t liet si d€ cdp nhAt th6ng
tin vdo co sd dt li6u qu6c gia v6
liet si vd cAp gi6y brio tin m6 liQt
si theo M5u s6 103 Phu luc I
Nghi dlnh s6 131/2021AID-CP

GiAy b6o tin m6 li6t si theo Miu
s6 103 Phu luc I Nghi dlnh s6
131/2021AID-CP

01 ngiy

S& Lao
tIQng
Thuong
binh vh
xe hoi
noi qu6n
lf h6 so'

Bu6r 12

Ti6p nhAn
h6 so; luu
phi5u b6o
di chuydn
hiri c6t liQt
si vir bi6n
b6n bhn

01 ngiry
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Co quan,
rlo n vi

Bu'6 c

thgc
hi6n

T6n bu6c
thuc hi6n

Trrich nhifnr
thuc hi6n

Ndi dung c6ng viQc thu'c hiQn Bi6u mfru/kiit quti Thd'i gian

goc grao
rier
hd so

hiri c6t
sl vao
'liQt si

Bu6c
t2.t

Tf6p nhin
h6 so'

BO phAn Mqt
cu'a

Ti6p nhfln h6 so; chuy6n hd so

tl6n phdng chuy6n m6n
0,25 ngiry

Bu'ri'c
12.2

Lrru phi6u
b6o di
chrry5n hhi
c6t ligt si vi
bi6n biin
birn giao
hni c6t lier
si vho hd so'

li6t si

Phdng
chuy6n m6n

Lrru phi6u b6o di chuy6n hdi c6t
liet si ve bi€n ban bdn giao hdi

i ,.^ . :
cot llet sl vao llo so llet sl

0,75 ngiry

H6 so duo. c ltru trfr'tai So Lao clgng - Thuong binh vd Xi hqi theo quy dlnh hi6n hdnh'

Thdnh phin h6 so h-ru:

- Phi6u ti€p nh{n h6 so vd hgn trd k6t qua;
- Ho so de ngh! Di chuy6n hdi c6t liet si darrg an tiing ngoiri nghia trang li6t si v€ an tang tai nghia h'ang li€t si theo nguy6n vong cua

dai diQn thdn r.rhdn hoic ngu'oi huong tro- cdp tho crhng tiQt si;

- Phi6u b6o cli chuy6n hdi c6t liQt si vi bi6n bdn bAn giao hAi c6t ligt si
- C6c h6 so kh6c theo quy clinh.

21.2. Tru'i'ng hpp ttfi du'qc hd to'(MA sO quy trinh: t.010530-02)
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Thdi gian gi6i quy6t: 09 ngdy ldm vi€c k6 tir ngdy nh6n dir h6 so h-o. p 16 (Sd LD-TB&XH noi quAn ly h6 so g6c: 03 ngiy;
Phdng LD-TB&XH noi quAn lf rn6 liQt si: 01 ngdy lirrr vi€c; UBND c6p xd noi c16n nhdn hdi c6t liet si:-ot ngay; ltrong Lo-
TB&XH noi tl6n nhAn hdi c6t liQt si: 0l ngdy; S0 LD-TB&XH noi d6n nhdn hdi cOt tiet si: 02 ngdy; Sd LD-TB&XH no-i quan t1;
h6 so g6c: 01 ngay ldm vi6c).

Co'quan,
tlo'n vi

Buri'c
thgc
hi6n

TGn budc
thqc hiQn

Tr6ch nhiQm
thgr hi6n NQi dung c6ng viQc thr3c hiQn Bi6u miu/k6t qufr Thdi gian

Bu6'c I Ti6p nhfn
h6 so

86 phdn ti€p
nh6n vir tr6
kOt qu6

Ti6p nhdn h6 so, ki€m tra thdng
tin:

- Truong hop hd so dAy du, hqp lQ

thi ti€p nh4n vi in Cidy ti€p nhdn
hd so vd hen trd k6t qu6. Chuy€n
bu6c 2

- Trudng ho.p hd so chua dAy dir
thi c6ng- chric ti6p nh6n h6 so
hunng d6n de cdng ddn/ t6 chuc
b6 sung hd ss vd in Phidu y€u ciu
b6 sung, hoin thi€n hd so

- Truong hqp hd so kh6ng dring
quy dinh thi in Phi6u tt ch6i tiep
ni6n lal u 6t h6 so

- GiAy ti6p nhdn h6 so vd hen trA
k6t quA (theo Mdu s6 0l batt hdnh
kint theo Th6ng ttr sA Oln|t9/ff-
VPCP ngdy 23/11/2018);

- Phi6u y6u cdu b6 sung, hoin thiQn
h6 so (theo Mdu sd 02 ban hiutlt
kdm theo Th6ng ttr tA 0t/ZOtStff-
VPCP ngdy 23/l l/2018);

- Phi6u til ctrOi tirip nhqn giai quyet
h6 so (theo Mdu so 03 ban hdtth
kin'r tlrco Th6ng ttr sA 01/ZIt8tf-
VPCP ngc)y 23/1 I/2018).

0,25 ngiy

56'Lao
tlQng -

Thuo'ng
binh vlr
x6 hoi

noi quin
lf h6 so'

goc

Buri'c 2
Phdn
xri lf

cong
Lanh d?o
phdng chuy6n
rn6n

Pirdn c6ng xt lj, 0,25 ngiry
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Co q uan,
tlo'n vi

Bu'6'c
thgr
hi6n

T6n bu'6c
thu'c hi6n

Tr{ch nhiQm
thu'c hi6n

N6i dung c6ng viQc thgc hi6n Bi6u nriu/k5t quii Thdi gian

56'Lao
ttQng -

Thu'ong
binh vir
xe hoi

Brr'6'c 3
Xri lf, thf,m
elinh hd so

Phdng
chuy6n m6n

0l ngiy

Truorrg ho-o l.:

diAnr dinh h6

so nhung.chm

hq{r 10. cnn bo

sung

C6ng chfrc
dtLo-c giao xu
li h6 so.
Linh dao
plidng chuyCn
rr6r-t, Ldnh
dao 56. Vdn
thu, B0 phOn
.i , ^tlep nlran va

tr6 k6t quri

- C6ng chtc dLro. c giao xtr ly h6
scr thdm clinhl du thio Thong b6o

dC nghi b6 sung hd so tron-e thoi
h4n 03 ngiry (03 ngdy chtr bo sung
ho so khong tinh vao tlro-i gian
girii cluy6t)

- Chuy6n Ldnh dao Phdng xerr
x6t du'thAo Thdng b6o.

- Chuy6n Linh dao Sd duyQt

Th6ng b6o.

- Vhn thu vdo s6. d6ng d6u.

- Chuy6n bQ phAn ti6p nhAn vd tri
k6t quA giri Th6ng bdo cho cA

nhAn thuc hiQn thi tlrc hdnh chinh.

Tru'ong. hop cd n.hAn/t6 clruc b6
sung h6 so: chuy6n trtrdn-e hcrp 2
hodc trudng hop 3.

Hodc truong hgp c6 nhdn/t6 chtrc
kh6ng b6 sung hd so: Thuc hi€n
huj, b6 xtt 

"ly 
h6 str sau 03 ngdy

lArn vi€c kd ttL ngdy grii vdn bdn
dd nghi b6 sun-el k6t thrlc quy
tlinh

Th6ng bao d0 nghi b6 sung h6 so
0,5 ngiy
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Co' quan,
tlon v!

Buri'c
thgc
hiQn

T6n budc
thgc hiQn

Trich nhiQm
thlrc hi6n N6i dung c6ng viQc thgc hiQn Bi6u miu/k6t qu:i Thd'i gian

Truong hQip

2: Thdrn dlnh
h6 so d6y d(
hqp lC fte ca
hd s0 b6
S

Cdng chric
dg-o.c giao xu I
h6 so

- Du thdo gi6y gi6i thiQu di chuyen
hei c6t liet si theo Miu s5 43 Ph,
luc I Nghi dinh sd I3l/202 IAID-
CP
- Chuy6n bu6c 4

- Thrim dinh hd so Du thio gi6y gidi thi6u di chuyEn
hdi c6t li6t si theo MAu s6 43 Phu
luc I Nghi tlinh s6 13l/202lAID-
CP

0,5 ngdy

T*gg hop
3: thdrn dinh
h6 so tlAy d(
kh6ng hqp lQ

(kC ca h6 so
m

C6ng chr?c

du-oc giao xu ly
h6 so

- ThArn dinh h6 so
- Du.thdo Th6ng b6o tt ch6i giai
quy6t h6 so (neu rd ljr do)
- Chuy6n budc 4

Dr.r thAo Th6ng b6o tir ch6i giai
quy6t h6 so.

0,5 ngdy

Bu6c 4

Lenh
phdng
x6t

tI?o
xem

Linh tl?o
phdng
chuy6n m6n

Xem x6t, xri lj hd so dd thArn dinh 0,5 ngiry

Truong hQp

1: Linh clao

phdng xerl
x6! xri ly h6
so tla thArr
dinh, .d6ng.y
voi h6 so cip
duoi trinh

Lanh dao
phdng chuy6n
tr6n

- Xern xdt, xir l! h6 so cld thArn
dinh
- Phd duyQt h6 so
- Chuy6n budc ti6p theo

Dr,r th6o giAy gi6i thi€u di chuy6n
hdi c6t liCt si theo MIu s6 +: phu
luc I Nghf dinh s6 131/202larD-
CP;

Ho{c du th6o Th6ng b6o tu ch6i
gi6i quytit h6 so.

0,5 ngdy

Sti'Lao
tlQng -
Thuo ng
binh vi
xe hoi

hq'p

d4o

xem

Trudmg
2: t-inh
phdng

Lanh dAo
phdng chuyOn
m6n

- Xem x6t h6 so dd thAm dinh
- N€u 16 j, kit5n ktrdng d6ng j
- Chuy€n l4i bu6c trudc

0,5 ngiy
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Co quan,
tlo n vi

Sri' Lao
tl0ng -
Th u'o ng
binh vi
xfl h6i

Bu'6'c
thg'c
hi6n

TOn bu6c
thu'c hi6n

Tr{ch nhi$m
thg'c hiQn

N6i dung c6ng viQc thu'c hiQn Bi6u miu/k6t quri Thdi gian

xet, xu li h6
scr dd thdrr
clinh, nhtmg
kh6ng d6ng,y
voi hd so cAp

duoi trinh

Bu'ric 5

Kf duyQt

Ph{t hAnh
vin bdn

Ldnh alao 56'
LEnh tl4o 56 xem x6t, ky duyQt
hd so 0,5 ngiry

Trucmg hQp

I: Ldnh dao

Sd xen-r xeL
'.'.:xlr l\/ lro sc, da

thArn
.i ,

dong y
iso cap

trinh

dinh.... :
vot lto

dtnri

Ldnh clao Sd
- LdnI dao So xern x6t. ky duyQt
,t
ho slJ

- Chuydn buoc ti6p theo

Gi6y gi6i thi6u di .chuy6n hAi c6t
li6t si theo.MAu s6 43 Phu luc I
Ngh[ dinh s6 131/2021/ND-CP;

Hoqc Th6ng b6o tt chor
quy6t h6 so.

gral 0,5 ngdy

Truong hqp
2: Ldnh dao

So xern xel
xri g hd str dE

thAnr dinh-
nhurg kh6ng
ddng y v6i hd

Ldnh dqo Sd

- Ldnh dao Sd xem x6t h6 so

- N6u 16 f ki6n khdng diing i
- Chuy6n lqi bu6c trutic

0,5 ngdy
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Co quan,
tlo n vi

Bufc
thgc
hi$n

TGn bu6c
thrpc hiQn

Tr6ch nhi$m
thuc hiQn

NQi dung c6ng viOc thyc hiQn Bi6u miu/k5t qui Thdi gian

SO Lao
tlQng -
Thuong
binh vi
xe h6i

so c6p duoi
tintt

Budc 6

Ph6t hhnh
v5n bin;
Chuy6n h6
so li6n
th6ng/ Tri
k6t qui

Vdn thu; 86
.:,pnan trep

nh0n vd tri
Ket qua

- Vdn thu vho s6, d6ng d6u;

- BQ ph{n M6t cria chuy6n hd so
<I€n Phong Lao dQng - Thuong
binh vd Xd h6i noi qu6n ly mQ
liQt si

Gi6y gidi thi€u di .chuyiin hii c6t
liet si theo Mdu s6 43 Phu lgc I
Nghi dlnh sO t: tIZOZt,tt-tO-Ce;

Hodc Th6ng b6o tir ch6i giAi
quy6t h6 so.

0,5 ngiry

Phdng
Lao tlQng
- Thuong
binh vi
xe hoi
noi quin
lf mQ li6t
si

Burlc 7

Lsp bi6n
bin bin
giao hdi c6t
liQt. si; lep
phi6u.b6o di
chuy6n hdi
c6t li6t si

Phdng Lao
tIQng
Thuong binh
vd XE hQi noi
qu:in lf mQ
li6t si

- Ti6p nhAn gi5y gi6i thi€u;

-.Ldp phi6u b5o di chuyen hdi
c6t li€t si theo Mdu s6 94 Phu
lpc t Ngh!dinh sd l3l/202lAID-
CP kdm theo bi6n bdn bdn giao

1 ..^
hai cdt liet si gui So Lao dQng -
Thuong binh vd Xi hOi noi quan
lf h6 so g6c liQt si vd noi qudn lf
rn6 li6t si.

- Truong hqp hdi c6t li€t si
kh6ng di chuy6n v6 dia phuong
tlang quAn ly h6 so thi d6ng thoi
Cfti Sd, Phong Lao dQng -
Thucrng binh vd Xi hQi noi d6n

Bi€n b6n bdn giao hdi c6t li6t si;
phi6u b6o di.chuy6n hai c6t liet si
theo MAU s6 94 Phu luc I Nghi
dinh s6 131/2021AID-CP

01 ngiry
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Co quan,
don vi

Bu6c
thq'c
hi6n

T6n b u'ri'c

thU'c hiQn
Trf ch nhi6 m

thuc hi6n
NQi dung c6ng viQc thuc hi6n Bi6u miu/k5t quri Thd'i gian

nh4n hdi c6t tiet si.

Thnc hi6n sria chiia lqi vo m6
theo quy dlnh tai di6m d khoAn 2
Di6u 152 Nghi dinh so

l3l/2021aID-cP.

Uy ban
nhdn din

A-cap xa
noi al6n
nh$n hii

i. -.^. -cot llet sr

Bu6c 8

Lap bi6n
bdn bAn

;glao nar cot
tiet si; t6
chtic an
t6ng hdi c6t
liet si vao
nghia tlang
liet si

Uy ban nhin
dAn cip x5
noi tl6n nh{n
... r ,.^, -har cot llet sl

Lapbi6n bdn bdn giao hdi c6t liQt

si; t6 chfc an t6ng hei c6t li€t si
vdo nghia trang liQt si; c6 v6n
ban bdo c6o phdng Lao cl6ng -
Thuong binh vd Xd hQi noi d6n
nh6n hii c6t liet si kdrn gi6y gi6i
thi6u vd bi€n bdn bdn giao hdi

r ,.^
cot lret sr.

- Bi6n bin birn giao hAi c6t li€t si;
Vdn bAn b6o c6o phong Lao dQng
- Thuong binh vd Xd hQi nu^i d6n
nh6n hiri c6t liQt si kdm gidy gi6"i

thi€u vir bi€n ban birn giao hdi c6t
liet si.

0l ngiry

Phdng
Lao tlQng
- Thu'ong
binh vir
x hoi
noi al6n
nhin hii

i ..^. -cot lret sr

Bu'dc l0

Gui h6 so
d6n Sd Lao
dOng
Thuong
binh vd Xd
h6i noi d6n
nhdn hdi c6t
ligt si vri noi
qudn ly h6
so- li6t si

Phdng Lao
tI0ng
Thuong binh
vdr Xi hQi noi
tl6n nhin hiri
c6t Ii6t si

Giri Vdn brin d€n Sd Lao dQng -
Thuong binh vi Xd h6i ncri d6n
nhQn hdi c6t li€t si vd noi quAn l1i

h6 so liQt si kdm bi6n ban bdn. ... : ..-
glao llal cot lret sr.

Vdn bdn gui So Lao dQng -
Thuong binh vd Xi hQi noi d6n
nh4n hdi c6t liQt si vd noi qu6n lj
h6 so liQt si kdm bi6n bdn bin

, ... ,a ,,^
grao ltar cot lret sr. 0l ngiy

56' Lao
tIQng

Buri'c I I cap
th6ng

nh{t
tin

Sti Lao clQng

- Thu'ong
Chn cri phi6u b6o di chuydn hdi
c6t li6t si vd bien bdn bin giao

Gi6y b6o tin rnQ li6t si theo MIu
sO tO: Php lyc I Nghi dinh s6

0l ngiy
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Co quan,
tlon vi

Bu6'c
thgc
hi$n

TGn buric
thgc hiQn

Tr6ch nhiQm
thgc hiQn

NQi dung c6ng viQc thr;c hiQn Bi6u mAu/kiit quf, Thd'i gian

Thuo'ng
binh
xe
no'i
nhan

va
hoi

d6n
hii

c6t li6t si

vao co so
dt liQu
quoc gta ve
liet si vir; .;cap gray
b6o tin mQ

liet si

binh
h0i

va
no'I

x5
tI6n

nhfn hiri c6t
liQt si

hdi c6t li6t si d€ cAp nhdt th6ng
;.iIln vao c0 so qu llgu quoc gta ve

fiet si va c6p gi6y b5o tin m6 li€t
si theo Mdu s6 103 Phu lgc I
Nghi dlnh sO t: tlZoztnqO-CP

131/2021AID-CP

56' Lao
tlQng
Thuong
binh vi
xe hoi
noi quin
lf h6 so'

^goc

Bu6c 12

Tf5p nhin
h6 so; luu
phiiiu b6o
di chuy6n
hii ciit tiet
si vi bi6n
bin birn
giao hlri c6t
li
h

e

o
t si vdro

so li6t si

01 nghy

Bu6'c
t2.t

Ti6p nhfln
h6 so

BQ phdn MQt
cta

TiSp nh{n h6 str; chuy6n h6 so
tl6n phdng chuy6n m6n 0,25 ngiry

Buric
12.2

Luu phi5u
bdo di
chuy6n hiri
c6t liet si vi
bi6n bin
birn giao
hni c6t liot
si vdro hd so

Phdng
chuyGn m6n

Ltru phi€u brlo di chuy6n hdi c6t
[et si vd bi€n bdn bin giao hdi
c6t li6t si vdo h6 so liQt si

0,75 ngiry



249

Co'quan,
alo n vi

Bu'6'c
thg'c
hi6n

TOn bu'6r
thg'c hi6n

Tr6ch nhi0m
thq'c hiQn

NQi dung c6ng viQc thr;c hi6n Biiiu m5u/k6t quri Thd'i gian

li6t si

H6 so duo.'c luu trlr tai Sd Lao dQng - Thuong binh vd Xd h6i theo quy dinh hi6n hdnh.

Thdnh phin hd so luu:
- Phi6u ti6p nhin h6 so vA hen tra k6t qua;

- H6 so dQ nghi Di chuy6n hdi c6t liQt si dang an tiing ngodi nghia trang li6t si v6 an tang tai nghia trang li€t si theo nguydn vong cta
d4i diQn thAn nhAn hodc nguoi huong trg cdp thd crlng li6t si;

- Phi6u brio di chuy6n hai c6t liQt si vd bi€n bAn bdn giao hdi c6t tigt si

- C6c h6 so kh6c theo quy d!nh.

II. Tht tgc hinh chinh thuQc thAm quytin gidi quy6t cta Co quan, clon vi quin lf liQt si tru'6'c khi hy sinh c6p tinh;
86 Chi huy quAn sg'tinh

1. C6p gi6y x6c nh{n th6ng tin vii no'i liQt si hy sinh (Me sii TTHC: 1.010831)

MQt quy trinh thgc hien (Md s6 quy trinh: 1.010831)

Thdi lan lal u 6t: Tron 15 n a ldm vigc k,i tir n nhAn du h0 so h l€ theo dinh.u

Thd'i
gianBi6u miu/k6t quiiT16ch nhiQm

thr,rc hiQn
NQi dung c6ng viQc thgc

hiQn

Buri'c
thr,rc
hiQn

TGn bu'6'c
thuc hi6n

Co quan,
alo'n vi

0,5 ngiry

- Gi6y ti€p nhan h6 so vd hqn tr'Zr k6t
quA (M5u s,i 0 t ban hdnh kdm theo
Th6ng tu s6 01/201S/TT-VPCP ngdy
2311112018); H6 so c[ra t6 chuc, c6ng
d6n dZ dugc ti6p nhdn;

- Phi5u y-6u c.au b6 sung, hodn thiQn
h6 so (Mdu s6 02 ban hdnh kdm theo

- Ti{ip nhfln h6 so, ki6m
tra th6ng tin:

, : ,:.
I ruong nQp no so oay
dt, hep lQ thi tiiip nh6n
vd in Gi6y ti6p nh4n h6
so vir hqn trd .k6t quA.

Chuy6n h6 so d6n Phong

p nh$nTte
h6 so

BQ phfln
nhf n vir
k6t quri

Ti5p
tritBu'6'c

I
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Co quan,
alon vi

Budc
thr;c
hiQn

TGn bu'6c
thqc hi$n

Trich nhiQm
thuc hi6n

NQi dung c6ng viQc thu. c
hiQn

Bi6u miu/k6t qu6
Thd'i
gian

chuy6n m6n.

Trudng hqp ho so chua
day dtthi c6ng chuc ti6p
nhQn h6 so" hu6ng d6n dO

c6ng dir/t6 chfrc b6 sung
h6 scy vir in Phi€u y€u cdu
b6 su.ng, hoin thi6n h6
so. K€t thric quy trinh.

Trudng hqp hO so kh6ng
dring quy tlinh thi in
Phi6u tri ch6i tii5p nh6n
giAi quy6t h6 so. Kt5t thtc

trinhu

0l/201S/TT-VPCP ngdy
23nt/20t8);
- Phi6u tir ctrOi titip nhan giai quytit h6
scr (Mdu s6 03 ban hinh kem theo
Th6ng tu so otlzOtanT-VpCp ngdy
23/rU2018).

Th6ng tuso

Bu6c
.,

Phin
xir If

cong
Linh tleo
Phdng chuy6n
m6n

PhAn cdng xu lj H6 so ctuoc chuy6n d6n c6ng chric xir
ri. 0,5 ngiry

Buri'c
3 d nh hd so

Xfr lf, thdm
09 ngiry

Co' quan,
don v!
quin l!
liet si
tru'6r khi
hy sinh
cAp tinh;
B0 chi
huy quin
sg tinh

Thronghgp 1:

thAm tlinh h6
r)'so oay ou

nhtmg chua
hqp lQ, can

- C6ngchrrc dugc
. , '.' lgao xu ly no sc[

- I-anh d4o
Phdng chuydn
mOn;

- C6ng chric duo.c giao xt lyi

hO so thdm dinh; du th6o
Th6ng b6o dA b6 sung h6
so trong thdi h4n 03 ngdy
(03 ngdy chd'bii sung hi

tinh vdo thdisn kh6n

- Th6ng bao d€ ngh! b6 sung h6 so.

02 ngiry
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Co quan,
alo'n vi

Bu'6'c
thq'c
hi6n

TGn bu'6'c
thg'c hiQn

Tr6ch nhiQm
thuc hi6n

NQi dung cdng vi-6c thu.'c
hiQn

Bi6u miu/k6t quri
Thd'i
gian

Co quan,
tlo n vi
qu6n ly
Iret sr

tru'6c khi
hy sinh
cAp tinh;
B0 chi
huy qu6n
su tinh

b6 sung: B0 phdn ti6p
nhan ve tra ket
qua;

- Vdn thu.

gian giai quy€t);
- Chuy6n Ldnh d4o Phdng
chuy6n m6n Th6ng brio.
- Vdn thu viro s6, d6ng
d5u; chuy6n b0. phfln tii5p

nhfln vir tra k6t qud gui
Th6ng b6o cho c6 nhdn
thuc hign tht tuc hdnh
chinh;
- C6 nhin, t6 ch[tc b6 sung
h6 so: chuydn truo'ng hgp
2 hodc 3.

Ho[c trudng hqp Cii nhAn

ho{c dai diQn .co quan,

don vi kh6ng b6 sung h6
so: Thuc hien hty b6 xir
lj hii so sau 03 ngiry lirm
viQc kd tu ngdy gui vin
bdn tl6 ngh! bO sung; K6t
thtc quy trinh.

Truons hoD 2:

thAm dlnh h6
so dAy 

"dri,
hop le (kC ca
h6 so' bd
sung)

- C6ng chuc duga
giao xu lj h6 so

- Ti6p nh4n h6 so b6 sung;

-, ;1 ,. , ,1- I nam ornn no so;

- Du th6o gi6y xdc nhQn

th6ng tin v€ noi li€t si hy
sinh.
- Chuy6n Bu6c 4.

Du thao gi6Ly x6c nhfn th6ng tin vd no'i

ligt si hy sinh theo MAu sd 44 PhU lqc I
Nghi dinh s6 t: t/Z0ZtAIO-CP.

07 ngdy
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Co quan,
tlo'n vi

Bu'6'c
thgc
hiQn

TGn bu'dc
thgc hi$n

Tr6ch nhiQm
thgc hiQn

NQi dung c6ng vi6c thuc
hiQn

Bi6u mluik6t qu:i Thd'i
gian

Truonghgp 3.:

tham dinh h0
so tIAy dt,
kh6ng hq,p 16

(k€ c6 h6 so
b6 sung)

- C6ng chtrc duoc
giaoxtghOso

-, 
?.u ,l:: rh6ng b6o tir

cnor gtal quyet ho so
(trong d6 n€u 16 ly do tu
ch6i)
- Chuy€n Bu6c 4.

reP n
hdm

T hAn oh os ob unS ob
T d hnh so o

D.r,r th6o Th6ng b6o tu ch6i gi6i quyt5t
h6 so.

07 ngdy

Bufc
4

Xem x6t kj'
duyQt

Linh tl?o
Phdng chuy6n
m6n

Xem x6t kf duyQt 01 ngiy

Trudng
1: t-inh
Phong
xet ho

hqp
dao

xem
so,

-: , ,.. ).
oong y vor no

p duoiso ca

trinh

daoL6nh
Phdng

- t"nh So xem x6t, ph6
duy€t h6 scr

- Chuyiin buoc ti6p theo

Du thao giAy xric nJrdn th6ng tin vA noi
liQt si hy sinh theo Miu s6 44 Phu luc I
Nghi dinh sO l3t/ZOZtnqO-CP.

Ho4c dp th6o Th6ng b6o tri chOi gi6i
quy6t h6 scr.

0l ngiy

Ctr quan,
clo'n vi

tiquan

Trucrnghgp 2:

I-anh dao
Phong. xem
xet hO so

dao

duois0

Linh
Phdng

nhr.me kh6ns
1r'

d6ng j voi h6

- Innh dao Phdng xem xet
h6 so
- N€u rd y kii5n kh6ng d6ng

- Chuy6n lai bu6c tru6c
v 01 ngiy
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Co'quan,
tlo n vi

Bu6'c
thg'c
hi6n

T6n bu6'c
thuc hi6n

T16ch nhiQm
thgc hiQn

Ngi dung c6ng viQc thr;c
hiQn

Bi6u m5u/k6t qui Thd'i
gian

IiCt si
tru'6'c khi
hy sinh
cAp tinh;
B0 chi
huy quin
su'tinh

Co quan,
do'n vi
quin Ii

ffinh

Bu'6'c
5

Kf duyQt

LEnh tlqo Ccr
quan, tlon v!
qu:in lf liQt si
tru6'c .khi hy
sinh c6p tinh;
BA Chi huy
quAn sg'tinh

DuyQt h6 scr 03 ngiy

Truong hgp l:
linh dao xern, .).xet ho so.

d6ng 1i voi hd
so cAp du6i
trinh

Ldnh d4o Co
quan, don vi
quan l! ligt si
tru6ckhi hy
sinh cAp tinh;
86 Chi huy
qudn su tinh

- Lanh dao xem x6t, ki, ^.).duyqt ho so;

- Chuy6n buoc ti6p theo

Gi6y xac nhin thong tin vd noi liQt si

hy sinh theo MEu sO 44 Phu luc I Nghi
dinh s6 13 1/202 1A{D-CP;

Hodc Th6ng b6o tu chtii giii quy6t h6
so.

03 ngdy

Trudng hgp 2:
I-dnh dao xern

x6t h6 so
nhung kh6ng
d6ng y v6i h6

L,.so cap duor
trinh.

Ldnh d4o Co
quan, don vi
qu6n ly li6t si
trucrc khi hy
sinh c6p tinh;
BQ Chi huy
qudn sg tinh

- Ldnh dao xern x6t h6 so
- N6u 16 f ki6n kh6ng d6ng

t
- Chuy6n lai bu6c tru6c 03 ngiy
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Co quan,
tlo'n vi

Bufc
thrrrc
hi6n

T6n buric
thgc hiQn

Tr6ch nhi$m
thgc hiQn

NQi dung c6ng viQc thr;c
hi6n Bi6u miu/k6t qui Thd'i

gian

li6t si
trufc khi
hy sinh
c6p tinh;
B6 Chi
huy qu6n
sg tinh

Buri'c
7

Ph6t hinh
vin b6n

Vin thu

- Vdn thu vdo s6, d6ng d6u;
ph6t hdnh van ban

- Chuy6n bu6c ti6p theo

Ci6y xac nhAn thdng tin vd noi li6t si
hy sinh theo MAu s6 44 Phu hrc I Nghi
dinh s6 13 1/2021AID-CP;

Ho{c th6ng b6o tir ch6i gi6i quy.at h6
SO

0l ngiry

Buri'c
8

Trii k6t qu6
BQ phin ti6p
nh$n vir trA
k5t qui

TrA k€t quA

Gi6y xrlc nh6n th6ng tin vA noi li6t si
hy sinh;

HoEc th6ng brio tu ch6i gi6i quytlt h0
so

0

H6 so tluoc luu trft t4i Co quan, don vi qu6n ly li€t si tru6c khi hy sinh c6p tinh; BO Chi huy quAn sg tinh theo quy dinh hi6n
hdnh.
Thdnh phin h6 so luu:
- Phi6u ti€p nh{n h6 so vd hen tr6 kdt qud;
- H6. so <l€ nghi cap gidy x6c nhdn th6ng tin v€ noi li€t si hy sinh;
- Gi6y xric nh6n th6ng tin v6 noi li6t si hy sinh theo UAu sO ++ Phg lyc I Nghi dinh sO t: yZOZtmO-Cp.

III. Th[ tgc hinh chinh thuQc thim quyiin gi6i quyrit cria UBND c6p huyQn
l. Thim vi6ng mQ ti6t si (Mn s6 ttttc: f .010832)
MQt quy trinh thr,rc hi6n (M6 sd quy trinh: 1.010832)

, "T!9, 
gian giAi quytit, 06 ngdy ldm viQc kC tu ngdy nhAn drh h6 so hqp l€ (Phdng LD-TB&XH tai dla phuong n<ri qu6n ly h6 so

g6c cira liQt si: 05 ngdy; UBND c6p xi noi qu6n lf rng ho{c thu6c tlia phoorrg noi tigt si hy sinh: 0i ngdy)
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Co'quan,
don vi

Bu'6'c
thgc
hi6n

TGn bu'6'c
thrl'c hiQn

Trich nhiQm
thqrc hiQn

NQi dung c6ng viQc thg'c
hiQn

Bi6u m5u/ki5t qu:i
Thd'i
gian

UBND
cap

huyQn t4i
tlia

phuo'ng
no'i quin
lf h6 so'

goc cua
li6t si

UBND
cap

huyQn t4i

Bu'6c
I

Tiep nhf n
hd so

BQ ph{n Ti5p
nhin vi tr6
. t_
l(et q ua

^.t .i ,.;(- rrep nn?n no so" krem
tra th6ng tin:

Tr-uong hqp hO .so dAy

d[, hqp lQ thi ti6p nhAn

vd in Gi6y ti6p nh4n h6
so vir hgn tri k6t qud.

Chuy6n h6 so d€n Phdng
Lao dQng - TBXH.

Tprcrng hqp hO so chua
dAv dt thi c6ns chftc ti6o
nhQn h6 so. hu6ng ddn d€

c6ng ddn/t6 chuc bO sung
h6 so vir in Phi6u y€u c6u
b6 su.ng, hoirn thien h6
so. K€t thirc quy trinh.

Truong hqp hO so kh6ng
dtng quy dinh. thi in

Phi€u tu ch6i ti€p nhdn
giai quy6t hti so. Ktit thuc
quy trinh.

- Gi6y ti€p nh6n h6 so vir hqn tri k6t
quA (MAu s<i 01 ban hirnh kem theo
Th6ng tu s6 0l/2018/TT-VPCP ngdy
2311112018); H6 so crla t6 chirc, c6ng
dAn dd dugc ti€p nhAn;

- Phitiu y€u cAu b6 sung, hodn thi6n
h6 s<r (MIu.s6 02 ban hirnh kdm theo
Th6ng tu s6 01/201S/TT-VPCP ngdy
23nv20r8);

- Phitiu tu chtii tit5p nhAn giAi quytit h6
so (MAu s6 03 ban hinh kdm theo
Th6ng tu sO OtlZOtgltT-VPCP ngiy
23t11120t8).

0,25
nghy

Bu6'c
)

PhAn
xtt lf

c6ng

Linh
Phdng
tIQng
Thuong
vi Xi h6i

tI?o
Lao

binh
Phdn c6ng xu ly

Hd so dugc chuy6n d6n c6ng chfrc xu
li.

0,25
ngiy
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Co quan,
clo n vi

Budc
thg'c
hiQn

TGn bu6rc
thgr hiQn

Trich nhiQm
thuc hi6n

NQi dung c6ng viQc thgc
hiQn

Bi5u miu/kiit qui Thd'i
gian

Bu6'c
3 .I nh h6 scr

Xii' lf, th6m
02 ngiy

.lia
phu'o'ng
noi qu6n
lf h6 so

t"goc cua
llet sl

- COngchrrc ftigc
gao xtlyh6 scq

- Lanh d4o

Phdng Lao
dQng - Thuong
binh vd Xa h6i
c6p huygn;

BO phAn ti€p
nh4n vd tr6 k6t
qua;

-Vdnthu.

Truong hgp l:
th6m dinh h6
so dAv dt
nhtmg chua
hqp l€, cdn
b6 sung:

-.COng clilc duoc giao xu ly
hd so thdm dinh; du thdo
Th6ng b6o d€ b6 sung h6
so trong thdi h4n 03 ngdy
(03 ngdy chd bij sung h6
so kh6ng tinh vdo thdi
gian gidi quy€t);
- Chuydn Ldnh dao Phdng
Lao d6ng - Thuong binh
vd Xi h6i duy6t Th6ng
b6o.
- Vin thu vdo s6, d6ng
d6u; chuy6n bQ. phan ti6p
nhAn vd tra k6t qud gui
Th6ng b6o cho c6 nhAn
thgc hiQn thti tuc hdnh
chinh;
- C6 nh0n, t6 chric b6 sung
h6 so: chuy6n truong hqp
2hodc 3.

Ho[c trudng hqp C6 nhAn
hodc dai di6n co quan,
don v! khong b6 sung hd
so: Thgc hi6n hrj b6 xu

- Th6ng b6o dC nghi bd sung h6 so

01ngdy



257

Co quan,
do'n vi

Bu6'c
thg'c
hi6n

TGn bu'6'c
thg'c hiQn

T16ch nhi
thgc hig

9m
n

NQi dung c6ng viQc thgc
hi6n

Bi6u mAu/k6t quri
Thd'i
gian

UBND
cap

huyQn t4i
tlia

phu'o ng
noi quen
l{ h6 so

1.,goc cua
li6t si

lj'h6 so sau 03 ngdy ldm
vigc kC ttr ngdy gti vdn
bdn dd nghi b6 sungl K€t
thric quy trinh.

Trudng hqp 2:

th6rn dlnh hd
so dAy du,
hqp lQ (k6 ca
hO so bd
sung)

- COng chlrc.duo. c
giao xu lyi h6 so

- Ti€p nh4n h6 so b6 sung;

- ThAm dinh h6 so;
-: .,. ..^- Du thao glay gror threu

thdm ,vi6ng mQ liet si -
Chuy€n Bu6c 4.

Dq thdo gi6y gidi thiQu thdm vi6ng m6
liet si theo MEu s6 42 Phu lpc I Nghi
dinh s6 I 3 1/2021INID-CP

01 ngdy

Tn-long hoo 3.:

th6rn clinh h6

so dAy dt,
kh6ng hqp lq
(k€ ci h6 so
b6 sung)

- C6ng chuc.duqc
giao xir lj h6 so

-6p nhan h6.so b6 sung;
- ThAm dinh h6 so;
- Dq thdo Th6ng b6o tir
ch6i gini quy6t hO so
(trong d6 n6u 16 ly do tu
ch6i)
- Chuyiin Bu6c 4.

D.r,r thao Th6ng bao tu ch6i giai quy6t
h6 so.

0l ngdy

Bu6'c
4

Xem x6t ky
duyQt

LEnh
Phdng
tIQrg
Thunng
vh Xi h6i

tI?o
Lao

binh
Xem x6t kf duyQt

0,,25

ngiry
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Co quan,
alo'n vi

Bu6c
thr;c
hiQn

T6n bufc
thgc hiQn

Tr6ch nhiQm
thgr hiQn

NQi dung c6ng viQc thg'c
hi6n

Bi6u m6u/k6t quri
Thd'i
gian

Truong hqp
1: Ldnh dao
Phdng LE-
TBXH xem,- , \xet no so,
-l , ,., ).
oong y vol no
so c6p duoi
trinh

Ldnh d?o
Phdng Lao
d6ng - Thu<mg
binh vi Xd h6i

duy6t h6 so

- Chuy6n budc ti6p theo

- t.dnh
TBXH

LD.
phc

dao Phdng
xem x6t,

Du th6o giSy gidi thiQu thdm vi6ng rnQ

liet si theo MAu s6 42 Phu luc I Nghi
dlnh s6 131/2021IND-CP

Ho{c dg th6o Th6ng b6o tir ch6i giai
quy6t h6 so.

0,25
ngey

Truong hgp 2:
Lanh d4o
Phdng LD-
TB)G{ xem
x6t hO so
nfung kt6ng
d6ng ! voi h6
so c6p ducri

trinh.

L6nh dAo
Phong Lao
d6ng - Thuong
binh vd Xi h6i

- t-6nh dao Phdng LD-
TB)G{ xem x6t h6 so

- . , .i ,, ^ ,;.- l\eu ro y Klen Knong oong

t
- Chuy6n lai bu6c tru6c

0,25
ngay

UBND
cap

huv6n tai
tlia

phu'o'ng
no i quAn
lf.h6 so'
g6c ciia
llet sr

Bu0c
5

Chuy6n
bin;

hai

Ii6n
Tri

so
th6ng/
t<5t ua

hinhPh6t
vin

VIn thu; 89
phAn MQt cria

- Vdn thu vdo s6, d6ng d6u;
ph6t hdnh van bin

- B0 p$" MQt cua
chuyCn h0 so li6n th6ng/
tr6 k6t qui

GiAy gi6i thi6u thim vi6ng m6 li6t si
theo MAu s6 42 Phu hJc I Nghi dinh s6
131/202lArD-CP;

Hodc Thdng brio ti ch6i giii quydt h6
SO

0,25
ngdy

ca xi noi

Uy ban
nh6n dAn

Bu6'c
6

X6c nhdn vdo
gi6y gi6i
thi6u th6m

Uy b.u, nhdn
d6n cAp xd noi

mu6n I

Xric nhpn vdo gi6y gidi
thi6u thim vi6ng m6 li€t si

Gidy gi6i thi6u th6m vi6ng m6 li6t sT d6
duoc x6c nhdn 01 nghy
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Co quan,
tlo n vi

Bu'6'c
thg'c
hi6n

TOn bu6'c
thr,rc hiQn

Trich nhiQm
thgc hiQn

NQi dung c6ng viQc thqc
hiQn

Bi6u miu/k6t qui Thd'i
gian

qu6n ly
mQ hoic
thu0c tlla
phu'ong
noi liQt si
hy sinh

vi6ng mQ li6t
si

ho{c thuQc rlia
phuong noi liQt
si hy sinh

UBND
cap
huyQn t4i
tlia
phuong
noi qudn
If h6 so'

goc cua
li6t si

Bu6'c
7

Thuc hiQn

chi h6 trg
-itnanl vleng

rn6 li6t si

UBND cap
huy6n t4i dia
phucrng . noi
qudn ly h6 so
g6c cta li6t si

Thuc hiQn chi h5 tro thdm
.i ^,-^vleng mo lrel sl

02 ngiy

H6 scr tlugc luu trti tai UBND c6p huyQn theo quy dinh hien hdnh.

Thdnh phAn h6 so luu:

- Phitiu ti€p nhAn hd so vir hqn tri kiit qu6;

- H6 so d0 nghi thdm vi6ng m6 liQt si di dugc x6c nhAn;

- GiAy gi6i thi6u tharn vi6ng mQ liQt si.

IV. Tht tqc hhnh chinh thuQc th6m quy6n gi6i UBND c5p xi
1. CAp giSy x:ic nh$n thAn nh6n cta ngud'i c6 c6ng (Me si5 TTHC: 1.010833)

MQt quy trinh thuc hien (Md s6 quy trinh: 1.010833)
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Thdi gian gi6i quy€t: 05 ngdy ldm viQc kt5 tri ngdy nh6n <fii h6 so hqp lQ

Co quan,
tlo'n vi

Bu'6c
thr;c
hiQn

TGn bu6c
thgr hi€n

TrSch
nhiQm

thu. c hiQn

NQi dung c6ng viQc thgc
hi6n Bi6u m5u/k6t qui Thd'i

gian
Ghi
chri

Buri'c
I

Tiiip nhfn h6
SO

B0 phen
M6t cua

- Tiiip nhgn h6 scr, ki6m
tra th6ng tin:

Trudng hqp h6 so diy, ,^ .. .rou, nqp Ie thl trep nhan
vd in Gi6y ti6p nhan ho

' .,{so va nen tra l(et q ua.
Chuy6n c6n b6/c6ng chric
phu trrlch.

Trudng hq p hO so chua
,:. . !.day ou tnl cong cnuc tlep
nhdn hd so huong d6n d6
cdng ddn/ t6 chfc b6
sung h6 so vi in Phi6u
y€u cdu b6 sung, hoin
thi6n h6 so. KCt thirc quy
trinh.

Truong hgp h6 so kh6ng
dlng quy dinh thi in
Phi6u tu ch6i ti6p nh6n
gidi quytit h6 so. K€t thric

trinh.u

- Gidv ti6p nhdn hd so vir hen tra
k6t qui (Miu s6 01 ban hinh kdm
theo Th6ng tu s6 0li201SiTT-
VPCP ngdy 2311112018); H6 so cta
t6 chftc, c6ng ddn d6 duoc ti6p
nhQn;

- Phi6u y€u cdu b6 sung, hodn thi6n
h6 so (MAu s6 02 ban hdnh kdm
theo Th0ng tu s6 0l/2018/TT-
VPCP ngdy 2311112018);

- Phi6u rir ch6i ti6p nidn gidi quy6t
h0 so (Mdu s6 03 ban hinh kem
theo Th6ng tu sO OtlZOtSltt-
VPCP ngdy 231t112018).

0,5 ngiyUBND
A-cap xa

Buric
2

xfI ty, th
tlinh hii so

am
03 ngiy
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Truong hgp 1.:

thdm dlnh h0
so dAv du
nhtmg .chua
hgp l€, cAn bd
sung:

- Can @ php

trach c.6p xd;

- Lnnh d?o

LtsND cip
xa;

-Vdnthu.

- C6ng"chuc Vdn ho6 - xd
h6i thdm d!nh; dU th6o

-;. , i , :
I nong Dao Oe Do sung no
so trong thdi hgn 03 ngdy
(03 ngdy chd b6 sung h6
so kh6ng tin.lt vdo thdi
gian gidi quy€t).
- Chuy6n
UBND cap
ThOng b6o.

Ldnh d?o
xd duv6t

- Vbn thu viro s6, d6ng
dau.
-C6 nhAn thr,rc hi0n thu tuc
hdnh.chinh b6 sung hO so:
chuy6n truong hqp 2 hoflc
3.

Ho[c tluong hgp ngudi
hu&ng tro cAp kh6ng b6
suns h6 so: Thuc hien
huy bo xt lf h6 so sau 03

ngdy ldm vi6c k€ tir ngdy
grii van.bAn dC nghi b6

sung; KCt thfrc quy trinh.

- Th6ng brio d6 nghi b6 sung h6 so.

01 ngiy

Truong hoo 2:

th6rn dinh h6
so dAy 

, 
di,

hoo 16 (kO cA

h6 so b6
sung)

C6ng chuc
Vdn hori - xd

h6i

- Ti6p nhAn h6 so b6 sung;

- ThArn dinh h6 s<r;

- Dg thio giAy xric nh4n
thdn nhdn cta ngudi c6

c6ng 
.

Chuy6n Bu6c 3.

Du thdo gidy x5,c nhAn thAn nh6n cria
nguoi c6 c6ng theo M6u s0 45 Phu
luc I Ngh! dinh s6 131/202lAID-CP.

02ngiry
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Truong hgp 3.:

th6rr dlnh h6
so dAy di,
khpng fap lQ

(kC cd h6 so b6
sung)

COng chrrc
V5n hoa - xe
h6i

- Thdrn dinh h0 so;
- Dg thio Th6ng b6o tu
ch6i gi6i quy€t h6 so (n€u
r5 lj,do tir ch6i).
- Chuy6n Bu6c 3.

- Ti6p nhAn h SOo sunt Du th6o ThOng b6o tu ch6i giii
quy6t h6 so.

02 r'tgdy

Bu'6c
3

Kf duygt
Ldnh
UBND
xd

dao
cap Kf duygt v6n bAn

Du th6o gi6y xic nh4n thdn nhdn cta
nguoi c6 c6ng theo M6u s6 45 Phg
lpc I Nghi ttinh s6 131/20214ID-CP.

Hoqc Th6ng bao tir chiii giai quy6t
h6 so.

01 ngdy

Trudng hqp
1: t^dnh dao
UBND c6p xd
xem x6t h6 so,

d6ng y voi h6
so cap duoi
tinh

L6nh d?o
UBND c6p
xd,

- Innh @o UBND c6p xd
xem x6t, ph6 duy6t h6 so

- Chuy6n bu6c ti6p theo

Du th6o gidy xirc nhQn thAn nh6n cria
nguoi co c6ng theo MAu so 45 Phu
luc I Nghi dinh s6 131/202IAID-CP.

Ho4c du th6o Th6ng b6o tir ch6i
gi6i quy€t h6 so.

0l ngdy

Trudrng hgp 2:

I.dnh d4o
UBND c6p xi
xem x6t h6 so
nhtmg kh6ng
d6ng 1i voi h6
so cap duoi
trinh.

Ldnh tlao
UBND c6p
xd

- tinh tlao UBND cdp xd. ':xem xet no scr

- Ndu 16 j'ki6n kh6ng d6ng

t
- Chuy6n lai bu6c trudc

01 ngdy

ca xa
UBND Butc

4
Vho s6, tl6ng
dAu

Vdn thu Vdo s6, d6ng ddu
nhAn thAn nhAn cta ngudi

theo Mdu s6 45 Phu luc I
GiAy x
c6 c6n

ac
0,5 ngdy
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Nghi dinh s6 1 3 1/202 1,ND-CP.

Ho[c Th6ng b6o tu ch6i giai quy6t
h6 so.

Bu'6'c
5 Trri k6t quzi

BO ph4n
M6t cua

Tri k6t qud

Gi6y x6c nh{n thAn nhAn cira ngudi
c6 c6ug theo MAu s6 45 Phq luc I
Nghi dinh s6 131/202lAID-CP.
Ho{c Th6ng b6o tir ch6i giai quy6t
h6 so.

0

H6 so- duo. c luu tlir tai UBND c6p xd theo quy dlnh hign hdnh.

Thinh phAn hO so luu:

- Phiiiu ti€p nhAn h6 so vir hgn tr6 ktit qua;

- H6 so de nghi cdp giey xrlc nhpn th6n nhdn cta ngudi c6 c6ng;

- GiSy x6c nh4n thAn nhAn cira nguoi c6 c6ng.


