THANH TRA CHINH PHU  CONG HOA XA HQI CHU NGHIA VIET NAM
Poc ldp - Tw do - Hanh phic

S6: 2333 /QP-TTCP
Ha Ngi, ngay OA thangAQném 2014

QUYET PINH
Vé viéc cong bo thi tuc hanh chinh dwge ban hanh méi
thudc pham vi chire nang quan ly cua Thanh tra Chinh phu

TONG THANH TRA CHINH PHU

~ Cén cir Lut Phong, chong tham nhiing s6 55/2005/QH11 da duge sira ddi,
bo sung mot so diéu theo Lu::'it s0 01/2007/QH12 va Luat so 27/2012/QH13;

Can ctr Nghj dinh sb 83/2010/ND-CP ngay 15 ‘thang 9 nam 2010 cua Thanh
tra Cninh phi quy dinh chirc ning, nhiém vu, quyén han va co cdu té chirc cua
Thanh tra Chinh phu;

Can cir Nghi dinh s0 78/2013/NP-CP ngay 17 thang 7 nam 2013 cua Chinh
phui vé minh bach tai san, thu nhap;

Cin ctr Nghi dinh s6 90/2013/ND-CP ngay 08 thang 8 nam 2013 ctia Chinh
phu quy dinh trach nhiém giai trinh cia co quan nha nudc trong viée thuc hién
nhiém vy, quyén han dugc giao;

Can cir Nghi dinh 56 63/2010/ND-CP ngay 08 thang 6 nam 2010 cua Chinh
phu vé kiém soat thu tuc hanh chinh;

Can ctr Thong tu s 08/2013/TT-TTCP ngay 31 thang 10 nam 2013 cua
Thanh tra Chinh phu, hudng dan thi hanh cac quy dinh vé minh bach tai san, thu
nhap.

Cén cfr Thong tu sé 02/2014/TT-TTCP ngay 29 thang 4 nam 2014 cia
Thanh tra Chinh phu quy dinh chi tiét, huéng dan thi hanh mot s6 diéu cua Nghi
dinh s0 90/2013/ND-CP ngay 08 thang 8 nam 2013.

Can cir Quyét dinh s6 2525/QD-TTCP ngay 22 thang 9 nam 2011 cua Tong
Thanh tra Chinh phu vé viéc ban hanh Quy ché thong ké, cong bo va cap nhit co
so dir liéu quoc gia vé tha tuc hanh chinh thuge pham vi chirc nang quan ly cua
Thanh tra Chinh phu;

X¢ét dé nghi cia Vu truong Vu Phép ché,

QUYET DINH:

Piéu 1. Cong b6 kém theo Quyét dinh nay thu tuc hanh chinh dugc ban
hanh md&i thude pham vi chirc nang quan ly cia Thanh tra Chinh phu, bao gom:

a) Thu tuc thye hién viée ké khai tai san, thu nhép;

b) Thu tuc tuc coéng khai ban ké khai;

¢) Thu tuc xac minh tai san, thu nhép;

d) Thii tuc tiép nhan yéu cau giai trinh;



e) Thu tuc thuc hi€n giai trinh.

Diéu 2. Vu Phép ché va Trung tdim Théng tin ¢6 trdch nhiém phdi hop véi
cac v, cuc, don vi thude Thanh tra Chinh pht dé cap nhat vao co so dir liéu quéu::
gia cac thu tuc hanh chinh kem theo Quyét dinh nay; céng bé, cong khai trén
Cong théng tin dién tir cia Thanh tra Chinh phu.

Piéu 3. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky.

Thu truéng céc cuc, vy, don vi thugc Thanh tra Chinh phu; cac co quan, to
chire, ¢ nhin c6 lién quan chju trach nhiém thi hanh Quyét dinh nay./ .

Noi nhén:fihd)

- Téng Thanh tra Chinh phi;
- Céc Phé Téng Thanh tra CP; [
- Céc cuc. vu, don viciua TTCP: ' ¥
- Cuc Kiém soat TTHC, B§ Tu phap:;
- Cong Théng tin dién tr TTCP;

- T6 Cai cach hanh chinh TTCP;

- Luwu: VT; PC.
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THU TUC HANH CHINH BUUC BAN HANH MOI THUQ(‘ PHAM VI
CHU'C NANG QUAN LY CUA THANH TRA CHINH PHU

(Ban hénh kém theo Quyét dinh 562333 /QP-TTCP ngay 04 thang A0nam 2014
cua Tong Thanh tra Chinh phu)

PHAN I:

DANH MUC THU TUC HANH CHINH DUQC BAN HANH MO1 THUQC
PHAM VI QUAN LY CUA THANH TRA CHINH PHU

Tén thi tuc hanh chinh

| Nganh, linh vie | Co quan thuc hién TTHC

——

"Thu tue thyc hién viéc ké
khai tai san, thu nhap

Phong, chong
tham nhiing

' Co quan nha nudc, cac don 1
| vi su nghiép cong lap thude
lco quan nha nudc, céc |
| doanh nghi¢p nha nuéce phai |

| thuc hién to chie trién khai |
| viéc ké khai tai san, thu|
| nhap. |

Thu tuc céng khai ban ké
khai

Phong, chong
tham nhiing

| Co quan nha nudéc, cac don
' vi sur nghiép cong lap thude
'co quan nha nudc, cac
doanh nghi¢p nha nude phai |
thuc hién 16 chirc trién khai |
'viée ké khai tai san, thu | |
|nhdp |

Thu tuc xac minh tai san,
thu nhap

| Phong, ché}lg
| tham nhiing

Co quan, m chire, ngudi co
' tham quyen tién hanh xdc
minh tai san, thu nhap.

Thu tuc tiép nhan yéu cau
giai trinh

_i| Phong, chéng
i tham nhiing

Céac co quan nha nudce, cac
don vi su nghiép cong lap |
thuéc co quan hanh chinh |
Nha nudce va ngudi co tham |
quyén trong viéc thuc hién |
trach nhu;m giai trinh.

—— S C— _.,

th

| Thu tuc thure hién giai trinh

| Phong, chong
tham nhiing

Cac co quan nha nudc, cac |
| don vi su nghiép cong lap '
| thuge co quan hanh chinh |
Nha nude va ngudi ¢o tham
quyén trong viéc thyc hién!

trach nhiém giai trinh. I




PHAN II:

NQI DUNG CU THE CUA TUNG THU TUC HANH CHINH
PUQC BAN HANH MOI THUQC PHAM VI CHUC NANG QUANLY

CUA THANH TRA CHINH PHU

1. Thi tuc ké Kkhai tai sian, thu nhip

Trinh tu thuc hién

| chire, don vj phé duy¢t; danh sach phai xéc dinh ro doi

- Buée I: Co quan, té chirc, don vi ban hanh van ban 16
chirc trién khai viéc ké khai; |
- Buwde 2: BO phan phu trach cong tac té chire, cdn bé tién |

hanh trién khai viéc ké khai:

+ Lép danh sach Nguoi co nghia vu ké khai cua co quan, |
t6 chirc, don vi minh, trinh nguoi dimg dau co quan, 16

tugng thudc cap uy quan ly, doi tugng thuge cap trén
quan ly, déi tugng thude co quan, t6 chire, don vi quan ly;

+ Guri danh sach Nguoi cd nghia vy ké khai dén céc co
quan, té chire, don vi trye thude; |
+ Giri mau Ban ké khai tai san, thu nhép (sau day goi la |

Ban ké khai), huéng dan va yéu cdu nguoi cé nghia vy ke |

khai thyuc hién viéc ké khai tai san, thu nhap.

- Budre 3: Nguoi c6 nghia vy ké khai phai hoan thanh viée
kf.‘ khai trong thoi gian 10 ngay ké tir ngay nhén dtl‘{}‘{.:
mau ban ké khai, ndp 01 ban vé b phan phu trach cong |

| tac td chirc, can bd va luu ca nhdn 01 ban. Truong hop tai |

thoi diém ké khai, nguoi ¢o nghia vy ké khai khong thé
tién hanh ké khai ding thoi han vi Iy do khach quan thi
viéc ké khai ¢ thé duge thye hién trude hode sau thoi |
diém quy dinh cua co quan, t6 chire, don vi (voi thoi gian
ggn nhat).

- Budre 4: B phan phu trich cong téc 16 chirc, can b tiép |
nhén, kiém tra, sao luc, giri, luu, quan 1y Ban ké khai nhu |
sau:

+ Trong thoi han 07 ngay lam viéc [ke tir ngay nhan duoc

| Ban ké khai) kiém tra tinh ddy du vé ndi dung phai ké
| khai; truong hop Ban ké khai chua ding quy dinh (theo |
mau) thi yéu céu ké khai lai, thoi han ké khai lai la 03
ngay lam viéc ké tir ngay nhan dugc yéu ciu;

'+ Sao luc, gui va luu Ban ké khai nhu sau: Guri ban chinh
' dén Ban to chire Dang, 01 ban sao dén co quan Uy hdlll
' kiém tra cua cap uy Dang quan ly nguoi ké khai, néu |
ngudi do 1a can b thuge dién cap uy quan ly (theo phan |

4



cap quan ly can bg). Gui ban chinh dcn co quan to chire |
cap trén doi vai ng:,um ké khai do cip trén quan ly (hoac |
guri ban sao néu ngudi do thuge cdp uy quan ly). Gui ban |
sao dén co quan, to chic, don vi noi s€ cong khai Ban k¢ |
khai dé thuc hién viéc cong khai theo quy dinh; sau khi |
cong khai, luu ban nay cung hé so ctia ngudi co nghia vu |
ké khai tai co quan minh. |

Mau don, to khai

Ban hanh kem theo Thong tu s6 08/2013/TT-TTCP ngay |
31 thang 10 nam 2013 cia Thanh tra Chinh phu, huong |
din thi hanh céc quy dinh vé minh bach tai san, thu nhip. |

Céch thire thue hién

Viéc ké khai tai san, thu nhép dugc tién hanh tai co quan, |
don vi ciia nguoi ¢ nghia vu phai ké khai

I Thm gian thuc hién
' thu tuc hanh chinh

Thoi gian ké khai chdm nhét 1a ngay 30 thang 11 hang
nam; viéc ké khai tai san, thu nhap phai hoan thanh cham |
nhdt 1a ngay 31 thang 12 hang nam. Viéc giao nhan Ban |

' ké khai phai hoan thanh cham nhét vao ngay 31 thang 03
| cua nam sau.

| Két qua thue hién

Ban ké khai tai san, thu nhap

Thanh phan, s6
lugng ho so

Ho so goém co:
1. Cac vin ban chi dao té chirc trién khai thue hién viée |
ké khai; |

2. Danh sach dbi tuong phai ké khai theo quy dinh;

3. Ban ké khai tai san, thu nhép, ban sao ban ké khai theo |
quy dinh; |
4. Sé theo ddi viéc giao, nhin Ban ké khai; ;
5. Danh sach nhitng ngudi da ké khai, bao cao két qua ke |

 khai
'S Il.n:mg 01 b9

-

CTTHC

Dm tuurng lhuc hién |

Ngudi co n;hm vy ph:ll ]\L khai tht.u qm dmh tai I)ml l.
Thong tu so 08/2013/TT-TTCP ngay 31 thang 10 nam
2013 cua Thanh tra Chinh phu, huéng dan thi hanh CEL'
quy dinh vé minh bach tai san, thu nhép.

Co quan thyc hién
TTHC

Co quan nha nudc, cac don vi sy nghiép cong lap thude |
co quan nha nude, cac doanh nghi¢p nha nudc phai thyc
hién t6 chirc trién khal viéc ké khal tai san, thu nhép.

; Yéu cau diéu kién
' thye hién TTHC
|

1. Nguoi ¢co nghla vu ké khai tai san, thu nhdp phai ke |
khai trung thue, ddy du, rd rang, ding thoi han cic thong |
tin vé sé luong, gid tri tai san, thu nhap va nhimg bién
dong vé tai san, thu nhap phai ké khai va tu chiu trach
nhiém vé nhimg théng tin da ké khai. ,
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2. Tai san, thu nhap phai ké khai gom tai san, thu nhdp |
thudc s& hitu hodc quyén sir dung cua ban than, cua vg
hoc chéng va con chua thanh nién (con dé, con nuéi theo
quy dinh cta phéap ludt) tai thoi diém hoan thanh Ban ké |
khai tai san, thu nhép.

3. Gia tri tai san, thu nhap ké khai dugce tinh bing tién
' phai tra khi mua, khi nhin chuyén nhugng, xdy dung hodc |
| gid tri woc tinh khi duge cho, tang, thua ké. '
- 4. Viéc ké khai, giai trinh nguon gbe tai san tang, giam
| thyc hién theo mau Ban ké khai tai san, thu nhap (phu luc
[I) va Huéng dan ké khai tai san, thu nhap (phu luc I11)
ban hanh kém theo Théng tu s6 08/2013/TT-TTCP. |

!‘Cﬁn ctr phap ly dé Nghi dinh s6 78/2013/ND-CP ngay 17 1;Imnjp 7 nam 2013
' thye hign TTHC cia Chinh phi vé minh bach tai san, thu nhdp; Thong
' sé 08/2013/TT-TTCP ngay 31 thang 10 nam 2013 cua |
._ | Thanh tra Chinh phi, huéng dén thi hanh cac quy dinh vé |
| | minh bach tai san, thu nhap.

2. Thu tuc cong khai Ban ké khai
Trinh ty thuce hién - Budc 1. Iiang: nam, b phan phu trach cong tic 16 chire,
i i can bd phai xdy dung, trinh nguoi dimg ddu co quan, 10
 chire, don vi phé duyét ké huauh cong khai Ban ké khai
| trong co quan, to chirc, don vi minh. Noi dung ké hoach I

cong khai Ban ké khai bao gom: |

+ Luya chon hinh thirc, pham vi cong khai phu hop vai
diéu klen, dac diém vé t6 chirc, hoat dong, quy md cua co |
quan, t6 chure, don vi;

+ Xac dinh cdc nhi¢m vu phai thue hi¢n: Néu cong khai
bang hinh thirc niém yét cin phai xéac dinh vi tri niém }et
danh sach nguoi ké khai phai niém yét o timg vi tri,
phuong an bao vé, td chirc thu nhén thong tin phan hm
| thai gian bat dau, thoi gian két thiic niém yeét.

+ Néu cong khai bing hinh thirc cong bd tai cude h-::-p
can phai xac dinh danh sich ngudi ké khai tuong tng voi
' pham vi cong khai quy dinh tai Khoan 2 Diéu 10 Thong |
tu nay; thoi gian, dia dn:m cudc hop, ngudi cha tri, 1Imnh
phin cudc hop, tb chic tiép nhdn phan anh, trinh ty tién
hanh cugc hop;
+ Thoi gian trién khai viéc cong khai; |
+ Phén cong thuc hién;
+ Bién phap dam bao thl.rc. hlr;n




Bwo'c 2: Phé b1en ke: hc}ach cang kha1 der'C phe du} et

don vi truc thudc. :
- Budc 3: Cac don vi thuc hién ké hoach cdng khai, lip |
bdo cdo viéc thyc hién guri vé by phén t6 chire can bo. |
- Bude 4: B phén phu trach cong tac t6 chirc, can b tién |

hanh tong hgp, bdo cdo tinh hinh thuc hién céng khai |
trong co quan, don vi. '

Cach thirc thyc hién

- Dia diém niém yét:

1. Cong khai Ban ké khai bang hinh thire niém yét:

- Niém yel Ban ké khai duge dp dung trong diéu kién co |
quan, to chirc, don vi ¢o dia diém niém yét dam bao an |
toan, khéng lam mat, rach, nat va du diéu kién dé moi
nguoi trong co quan, don vi ¢o thé xem cac Ban ké khai;
thoi gian niém yét toi thiéu 1a 30 ngay lién tuc ké tir ngay
niém yét.

+ Co quan, to chire, don vi quy mo nho, tru so lam viée
tap trung thi niém yét tai tru so lam viéc;
+ Co quan, to chirc, don vi quy mo lon, ¢o nhiéu don vi
truc thude thi niém yét tai noi lam viéc cua timg don vi |
true thude; i
+ Tai mdi dja diém niém yét phai c6 ban danh sach nhirng |
Nguoi co nghia vu ké khai va Ban ké khai tuong (mg. |
- Vige niém yet Ban ké khai phai lap thanh bién ban dE'
ghi nhén dia d:em niém vét, thoi diém bat dau, thoi diém
két thic niém yc:l va cdc phan anh lién quan dén noi dung
Ban ke khai (néu ¢6); vi¢e 1ap bién ban phai ¢ su tham |
gia cua dai dién Ban chip hanh céng doan co quan, 16 |
chire, don vi. |
2. Cong khai Ban ké khai tai cudc hop: ‘ |
- Viéc cong khai tai cude hop phai dam bao cac yéu cau: |
a) Cudc hop cong khai Ban ké khai phai dam bao du |
thoi lugng, so Ilrcmg ngudi du cude hop t6i thiéu 70% s6

ngudi thude pham vi phai triéu tap:

~ b)Nguoi duge giao nhi¢m vu t6 chire cude hop co
thé phan cong mét ngudi doc cac Ban ké khai hodc timg |
ngudi doc Ban ké khai cua minh, phai ghi bién ban cudc i
hop voi sy tham gia cua dai di¢n Ban chép hanh mngl
doan co quan, 6 chiic, don vi; bién ban cue hop phai ghi |
lai nhimg y kién phan anh, thic mic va giai trinh vé ndi |
dung Ban k¢ khai (ncu co);
¢) Nguoi dimg diu co quan, t6 chire, don vi chiu |
trach nhiém 6 chire, kiém tra viée thuc hién cong khai tai |
cude hop; truomg hop phét hién don vi duge giao t6 chiic |

-



I cuc,}t. hup khong dap img yéu cau thi yéu Lau hop lai va
' kiém diém trach nhiém nguoi duge giao 16 chue :.um.'

" hop.

i - Pham vi cong khai:

a) Can bd, cong chie gitr chire vu tir B truong va
twong duong trd lén ¢ Trung wong; Bi thu, Pho bi thu,
Chu tich, Pho chu tich Hoi df:mg nhan dén, Chu tich, Pho
cha tich Uy ban nhan dan cdp tinh, cdp huyén, cip xi;
thuéng truc cip uy, Uy vién thudng truc Hoi dong nhan
dén; truong cac ban cua cap uy, truong cac ban cua i |
ddng nhén dan, cac thanh vién khac cua cap uy, cua Uy |
ban nhén dan cép tinh, cap huyen cap xd cong khai trudc 1
déi tugng ghi phiéu tin nhiém dé lay phleu tin nhiém hang |
nam theo quy dinh tai Quy dinh so 165 QB/TW ngay |
18/2/2013 cua BS Chinh tri;

b) Can bg, cong chirc gitr chire vu Thir truong, Tong
| cuc truong, Pho tong cuc truong va tuong duong cong
' khai truée lanh dao tir cép cuc, vu va tuong duong tro lén

cua co quan minh;

¢) Can bd, cong chirc giir chirc vu Cuc trudng, Pho cuc

trudng, Vu truong, Pho vu truong va tuong duong cong
khai truée lanh dao cép phong va tuong duong tré Ién
| trong don vi minh; truong hop khong t6 chire cap phong
| thi cong khai truée toan thé cong chire, vién chire trong |
| don vi minh; '

d) Giam déc, Ph6 giam déc so, nganh va tuong
' duong, truong céc co quan, don vi truc thuge Hoi dong |

' nhan dan, U}' ban nhan din cdp tinh cong khai truée can
b{} lanh dao cap phong va tuong duong tr¢ 1én truc thude |
. scr nganh, co quan, don vi do;

d) Chu tich Hoi (Iung thanh vién (quan tri), Téng
giam déc, Pho lﬂngz, giam dbe, Truong ban kiém sodt,
kiém soat vién, Ké toan truong cac Tap doan, Téng cong
ty (cong ty) nha nudc cong khai trude Uy vién Hoi dnng
thanh vién (quan tri), Tong giam doc, Pho teng giam déc,
Truéng ban kiém soat, kiém soat vién, Ké toan truong,
Truong cac don vi truc thude Tap doan, Tﬂng cong ty,
Chu tich Hgi dﬁng thanh vién (quan tri), Tong giam doc
| (giam dnc} cac Tong cong ty (cong ty) truc thuge Téap
' doan Téng cong ty, Trudng cac doan thé trong Tdp doan, |
| Tﬂng cong ty nha nudrc; !
| e) Ngudi dai dién phan von cia Nha nude, von cua
| daanh nghi¢p nha nudce va gitr chic danh tor Pho truong |

phﬂng va tuwong duong trd 1€n trong doanh nghiép ¢6 von |
| dau tu ctia Nha nude, vén cia doanh nghigp nha nuéc thi |
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tuy theo vi tri cong tac & noi cir minh lam dai dién ma
cong khai Ban ké khai tai tap doan, mng cong ty (cong ty)
hodc don vi thanh vién cua tap doan, tong cong ty. Viéc |

|cnng khai dugc thuc hién trude uy vién héi dong lhanhu
| vién (quan tri), lcrnu Giam doc, Pho Tong giam dde, Ban |
 kiém sodt (kiém sodt w..n} Ké toan truong. Truomg hop |

ngudi dai dién phan von cta Nha nude la can by, cong
chirc, vién chire thi cong khai Ban ké khai theo quy dmh
tai Khoan Iva Khoan 2 Diéu 14 Nghi dinh s6 |
78/2013/ND-CP ngay 17 thang 7 nam 2013 cua Chinh |

| phit vé minh bach tai san, thu nhép. |

g) Ngudi c6 nghia vu ké khai khong thude dién quy |
dinh tai cac diém trén day thi cong khai trude toan thé
céng chirc, vién chire thude phong, ban, don vi. Néu bién |
che cua phong, ban, don vi ¢6 tir 50 nguoi tro Ién va co
td, d6i, nhom thi cong khai trudce to, d6i, nhom trye thuge
phong, ban, don vi do.

|
|
u
| Thanh phan 50
| luong hd so

|

Ho so gdm co: ‘
1. K& hoach cong khai; |
2. Vin ban phén cong thuc hién viée cong khai; '
3. Van ban phé bién ké hoach cong khai;

4. Danh sach va ban ké khai cong khai:

5. Bién ban cong khai va két thic cong khai;

6. Béo cdo két qua cong khai. .
S6 lugng: 01 b. |

Thoi gian thuc hién

Thoi diém cong khai duge thuc hién trong khoang thoi |
gian tir sau khi hoan thanh viéc kiém tra Ban ké khai quy
dinh tai Khoan 3 Diéu 5 Théng tu s6 08/2013/T1-T I'CP |
dén ngay 31 thang 3 hang nam.

Két qua thuc hién
TTHC

J_‘::hl.rl:: don vi

Bdo cao tinh hinh thue hién cong khai trong co quan, tcn

D6i twong thue hién
e
' Co quan thuc hién
TTHC

B0 phén 16 chire can b, ngum dl.rm. ydn nhiém vu.

' Co quan hanh chinh nha nude, cac don vi su nghiép cong |

1ap thugc co quan hanh chinh nha nude, cac doanh nghi¢p
nha nudc phai thuc hién to chire trién khai viée ké khai tai
san, thu nhép. |

Yéu cau diéu kién
l thuc hién TTHC

1. Ban ké khai cia Nguoi co nghia vu ké khai phai cong |
khai véi toan thé can bd, cong chire, vién chire cua co |

| a " " = 5w P 5 - a |
' quan, to chire, don vi noi ngudi d6 thuong xuyén lam |
| viée; trudng hop co quan, 16 chire, don vi ¢6 quy m6 lon, |
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i
|
|
|
1

phéan tan thi cong khai nhur quy dinh tai Dicu 9, Diéu ID
Thong tu s6 08/2013/TT-TTCP.

2. Ban ké khai cua ngudi (ng cu dai biéu Qube hoi, dai |
biéu Hi dong nhan dian ngoai viée cong khai tai noi |
thudng xuyén lam viéc con phai cong khai tai hoi nghi cur
tri theo quy dinh cia Hoi déng bau cur.

3. Ban ké khai cua nguoi du kién duge bau, phé chuan tai |
Quoc héi, Hoi dong nhdn dén cong khai véi dai bicu |

' Qudc héi, dai biéu Hoi dong nhan dén tai ky hop theo quy |

dinh cta Uy ban thuong vu Quéc hoi, Thuong true Hi |
ddng nhan dan.

4. Ban k¢ khai cua Nguoi c¢o nghia vu ké khai la dai dién |
phdn vén cua Nha nude, cua doanh nghiép nha nuéc va | |
gilr chirc danh tir Pho tnmrng phong va tuong duong tro |
lén trong doanh nghiép c¢é von gop cia Nha nude, doanh |
nghiép nha nudc thi céng khai tai co quan, doanh nﬂhlep
cur ngudi dé lam dai dién.

5. Ngudi dimg dau co quan, t6 chire, don vi quyét dinh j
pham vi c¢éng khai, hinh thirc céng khai (niém yét hoac |

| cong b tai cude hop) Ban ké khai cua Nguoi ¢6 nghia vy |

ké khai dang cong tac trong co quan, 16 chire, don vi do |
minh quén ly. Viéc t6 chirc cdng khai va quyét dinh pham |
vi cong khai phai dam bao theo quy dinh tai Diéu 14 Nghi
dinh s6 78/2013/ND-CP ngay 17 thang 7 nam 2013 cua
Chinh phua vé minh bach tai san, thu nhap. -

| Cén ctr phap ly dé
Ir thuc hién TTHC

Nghj dinh so 78/2013/ND-CP ngay 17 théang 7 nam 2013 |
cua Chinh phu vé minh bach tai san, thu nhap; Théng tu |
s6 08/2013/TT-TTCP ngay 31 thang 10 nam 2013 cua’
Thanh tra Chinh phti, huéng dan thi hanh cac quy dinh vé |
minh bach tai san, thu nhép. '

3. Thu tuc xac minh tai san, thu nhip

| Trinh tu thye hién |

- Buge I: Co quan, to chirc c6 tharn- .qu}ren ban hanh quyct '
dinh xac minh: }

I. Ban thuong vu cap Gy céc cip quyét dinh xéc minh | ‘

' dol voi nguoi du kién duoe xac minh la can bo thuge dién |

cap minh quan ly theo quy dinh v¢é phéan c:lp quan ly can |
bo cua Dang. Ban lhm:mb vu dang uy cap huyén quyét
dinh xdc minh déi v&i nguoi dy kién duoc xac minh la |
can b thudce dién Pang uy x4, phuong, thi tran quan ly.

|
2. Nguoi dimg dau co quan, té chie, don vi ¢6 thﬁmJ
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| xac minh.

quycn quan ly can b, cunyﬁ “chire, vién chirc (theo phén |
cap quan ly can bd) quyét dinh xac mmh dbi voi ngudi dur |
kién duge xdc minh thudc thim quyén quan ly cia minh.
Chu tich Uy ban nhén dan cdp huyén quyét dinh xac minh
ddi véi ngudi du kién duge xéc minh 14 ¢an b, cong chire
cép xd.

- Bude 2: Tién hanh xac minh. Trong qué trinh xdc minh |
tai san, thu nhdp, ngudi xdc minh tién hanh cac hoat dong |
sau:
+ Nghién ctru hd so, tai liéu co lién quan dén néi
dung xac minh. |
+ Lam viéc truc tiép vai ngudoi duge xac minh. |
+ Xac minh tai chd déi vai tai san, thu nhdip dux_w:'

+ Lam viéc voi co quan, to chire, don vi quan ly, luu
trir hé so, tai liéu vé tai san, thu nhép duge xdc minh.

+ Lam viéc vdi co quan, td chire, ca nhéan c¢6 chuyén
mén - k§ thuit vé tai san, thu nhap duge xac minh dé
danh gia, giam dinh tai san, thu nhap do.

+ Lam viéc véi co quan, to chire, cd nhan co lién |

| quan khac dé phuc vu cho viée xac minh tai san, thu nhép.

+ Hoat dong khac can thiét cho viéc xdc minh tai
san, thu nhép.
- Bude 3: Bio cdo két qua xac minh tai san, thu nhép. |
Trong thoi han 05 ngay lam viée, ké tir ngay két thic xdc |
minh, ngudi xac minh phai c¢6 bio cdo két qua xdc minh
tai san, thu nhdp gui ngudi ban hanh quyél dinh xac minh.
- Bude 4: Két ludn vé sy minh bach trong ké khai tai san,
thu nhép. '
Trong thoi han 05 ngay lam viéc, ké tir ngay nhan dugc | |
bao cdo két qua xac minh hodc nhén dugc giai trinh da rd |
rang, hop ly cac ndi dung yéu ciu cua ngudi du kién duoc |
xac minh thi ngudi da ban hanh quyét dinh xac minh hoac |
ngudi dimg dau co quan, t6 chire, don vi ¢6 thim quven
quan ly Neguoi ¢ nghia vu k& khai phai ban hanh Két
ludn vé su minh bach trong ké khai tai san, thu nhap (sau
day goi la Két luan vé sy minh bach). Két ludn vé sy minh |
bach phai dugc giri cho co quan, t6 chuce, ca nhan co tham |
quyén yéu cau xac minh va ngudi duge xac minh. |
- Bude 5- Cong khai két luan vé su minh bach trong ké |
khai tai san thu nhap. i




Trong thoi han 05 ngay lam viéc, ke tir ngay nhan dl.mq
yéu cau cong khai ban Ket ludn vé su minh bach cua co
quan, to chirc da yéu ciu xac minh, nguoi da ban hanh‘
Két Iuan *{EL minh phal cong khai ban Két ludn do.

| Cach thire thuc hlEﬂ

'Xac mlnh tai san, thu nhdap dugc thuc hién tai cic co
quan, t6 chirc, don vi.

Két qua thyuc hién
TTHC

- Két luan sy minh bach trong ké khai tai san, thu nhap.

Thanh phan, s0
lugng ho so

H6 so xac minh gém co:
L Qu}fet dinh xdc minh; bién ban lam viéc; giai trinh cua |
ngudi duge xac minh; béo céo két qua xac minh.

- Bdo céo két qua xac minh tai san, thu nhap ‘
|
|

2. Két ludn vé& sy minh bach trong ké khai tai san, thu |
nhap. .
3. Van ban yéu cdu, kién nghi cua ngudi ban hanh quyét |
dinh xac minh, ngudi xac minh. '
| 4. }’.ét qua danh gia, giam dinh trong qua trinh xac minh |
| (néu co).

; 5. Cac tai liéu khac co6 lién quan dén viée xae minh.

- 86 lugng: 01 b,

Thoi han thuc hién
TTHC

S
Thoi han xéc minh 1a 15 ngay lam viée, truong hop phire |
tap thi thoi han toi da khong qua 30 ngay lam viéc.

Po6i tuong thuc hién
| TTHC

e ]
Co quan, to chic, don vi, Doan xac minh, nguoi dugc
giao nhiém vu xdc minh.

' Co quan thyc hién
TTHC

1. Trong trudng hop nguoi duge xac mmh do cip uy dang

quan ly thi co quan co thim quyén xdc minh la co quan

Kiém tra dang cung ca]::- duoc quy dinh tai khoan 1, BLE'LI
14 Thong tu s6 08/2013/TT-TTCP.

2. Trong trudong hop nguoi duge xac minh cong tac tai

i cic co quan cua Dang ma khong thudce dién cap uy quan
ly thi don vi co6 tham quyén xdc minh dugc quy dinh tar !

khoan 2, Diéu 14 Théng tu s6 08/2013/TT-1TCP.

3. Dbi voi ngudi duge xac minh khong thude di¢n cap uy

quan ly, khong cong téc tai cac co quan cua Dang thi co

quan co tham quyén x4c minh duge quy dinh tai khoan 3
Diéu 14, Thong tu s6 08/2013/TT- ] TCP.

| Yéu cau diéu kién
f thue hién TTHC

sl
| 1. Khi ¢6 t6 céo vé viée khong trung thuc trong ké khai tai |
| san, thu nhap cta ngl.rm ¢o nghia vu ké khai.

2. Khi xét thay can thém thong tin phuc vu cho vi¢e biu |
cu, mien nhiém, bai nhiém, bé nhiém, ky luat doi voi |
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ngudi cé nghia vu ké khai. |
3. Khi ¢6 cén cir cho ring viéc giai trinh vé nguon goc 1ai |
san tang thém kllﬁng hop ly. '
4. Khi c6 yeu cdu clia co quan, to chire, ca nhin co tham |
quyen quy dinh tai Piéu 12 Théng tu sé 08/2013/TT- |
TILE. .’

‘ Mau dUn to khai

Ban hanh kem theo Thc}ng tu 50 {}Ef’?ﬂ]yi T- l TCP nua}r

i Phi, 1& phl

! Cén cir phap- I:,_r_&me:ru

| thue hién TTHC

l\hﬂng co
Nghi dinh s6 TEI’J[}INND CP ngay 17 thang 7 nam ?L‘JIE

r cua Chinh phu vé minh bach tai san, thu nhap; i

Thong tu s6 08/2013/TT-TTCP ngay 31 thang 10 nﬁm"
2013 cua Thanh tra Chinh phu, hudéng déan thi hanh cac |
quy dinh vé minh bach tai san, thu nhép.

]
—_—

4. Thu tuc tiép nhén yéu céu giai trinh

' Trinh tu thuc hién

'
1

- Buoc [: Nguoi yéu cau giai trinh gui vén ban yéu cau |
giai trinh hodc truc tiép dén co quan nha nudce co trach
nhiém giai trinh. '

|- Budc 2: Céan bg, cong chirc thuc hi¢n vige tiép nhan

| va vao so tlep nhan yéu cdu giai trinh. Truong hop |
nhiéu nguoi dén yéu cau | giai trinh truc lle thi co quan |
¢6 tham quyén huéng din nguoi yCu cdu giai trinh cu

dai dién dé trinh bay ndi dung yéu cau. Ngum dai dién |
phai la nguoi ¢é yéu cdu giai trinh. Viée cur nguoi dai |
dién duoc lap thanh vin ban (theo Mau s6 01-GT ban |
hanh kém theo Théng wr O02/TT-TTCP ngay |
' 29/4/2014).Viéc cir nguoi dai dién dugce thue hién nhur |
sau:

I
+ Trudng hop ¢6 tir 05 dén 10 nguoi yéu ciu giai trmh

 thi cir 01 hodc 02 ngudi dai dién;

|

+ Truong hop co tir 10 nguoi yéu cau giai trinh tro lén |

| thi ¢6 thé cur thém ngudi dai dién, nhung khéng qua 05 |

|| ngudi '

| - Bude 3: co quan nha nudce ra thong bao tiép nhan yéu |
cau giai trinh hodc tir chéi giai trinh va néu 1o 1y do |
(Mau sb 04 ban hanh kém theo Théng tu 02/2014/TT- |
TTCP ngay 29/4/2014). Trudong hop yéu ciu giai trinh |
khéng thuge trach nhiém thi huéng dan ngudi yéu ciu |
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gui dén ding co quan c6 trach nhiém glal trinh. Trucrng |
hop néi dung yéu cdu da dugc giai trinh nhung c6

ngudi khéc yéu cau giai trinh thi cung cdp ban sao van | |
ban di giai trinh cho ngudi do. .

Céach thirc thyc hién

Thanh phan, s6 luong,
ho so

F
L

Tryc tiép hodc gui bang van ban ]'
1. Vin ban yéu cau giai trinh ctia cd nhan, t6 chirc i
| 2. Théng tin, tai li¢u lién quan dén yéu cau giai trinh. |

| 3. Thong bao dng ¥ hodc tir chdi giai trinh cua co .
| quan nha nude ¢6 trach nhiém giai trinh.

' Théi han giai quyét

- S6 lugng hd so: 01 bé. “

Thoi han ra thong bao tiép nhén hodc tur chéi giai trinh:
05 ngay ké tir ngay tiép nhan yéu cau giai trinh (Méu s6 |
02, 03 ban hanh kém theo Thong tu 02/2014/TT-TTCP |
ngay 29/4/2014).

_ - |

Pbi twong thue hién
TTHC

Co quan, to chire, ca nhan cé yéu cau giai trinh

|

Co quan thuce hién
TTHC

Co quan hanh chinh nha nuéc, cac don vi sur nghiép "
cong lap thude co quan hanh chinh nha nudc va ngum
c6 tham quyén trong viée thyuc hién trach nhiém giai
trinh

Tén mau don, to khai

Mau s6 01, 02, 04 ban hanh kém theo Théng tu S0
02/2014/TT-TTCP ngay 29/4/2014 caa Thanh tra
Chinh phu.

Phi, 1€ phi Khoéng co
Két qua thue hién Vin ban tlep nhén yéu cdu giai trinh hodc van ban tur
TTHC ! chéi yéu céu giai trinh clia co quan c6 tham quyén.

|

Yéu ciu diéu kién
thuc hién TTHC

' Theo quy dinh tai Piéu 6 Nghi dinh s6 90/2013/ND-CP ‘
ngay 08/8/2013:

I. C4 nhdn yéu cdu giai trinh phai c6 nang luc
hanh vi dan sy day du hodc théng qua nguoi dai dién
hop phap; co quan, to chirc yéu cau giai trinh phai |
| thong qua nguoi dai dién hop phap. -

2. Noi dung yéu céu giai trinh lién quan tryc llep
dén quyén va loi ich hgp phap cua co quan, 10 chire, ca |
nhén ¢é yéu ciu giai trinh. [
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i NOi dﬁng yéu cau glal trinh thﬁoc pham vi tréach |
nhiém quan ly cua co quan dugc yéu cau.

Can cir phap ly dé
thuc hién TTHC

Nghi dinh sé 90/2013/ND-CP ngay 08/8/2013 cua
Chinh phu quy dinh trach nhi¢m giai trinh cua co quan
nha nuéc trong vige thuc hién nhiém vu, quyén han |
duge giao; Thong tu s6 02/2014/TT-TTCP nﬂav
29/4/2014 cua Thanh tra Chinh phu quy dinh chi thT.
huéng dan thi hanh mat sd diéu cua Nghi dinh 30'
90/2013/ND-CP ngay 08/8/2013.

5. Thu tuc thye hién giai trinh

! Trinh tu thuc hién

|
|
F
J
|

- Bude 1: Nghién ctru ndi dung yéu cau giai trinh.
- Budre 2: Thu thap, xac minh thong tin co lién quan.

- Bude 3: Lam viée truc tiép voi nguoi yéu cau giai

| trinh dé 1am rd nhimg ndi dung c6 lién quan khi thay ;

can thiét. Noi dung lam viéc dugce lap thanh bién ban
co chir ky cta cac bén. |
- Bude 4: Ban hanh vén ban gii trinh véi cac ndi dung |
sau ddy: Tén, dia chi nguoi yéu cau giai trinh; noi dung |
yéu cdu giai trinh; két qua lam viéc truc tiép voi to
chitc, ¢4 nhan (néu co6); cac can cir phap ly dé giai
trinh; ndi dung giai trinh cu thé theo timg yéu cau.
(Miu s6 07-GT ban hanh kém theo Théng tu sé |
02/2014/TT-TTCP ngay 29/4/2014). |

- Bude 5: Gui vén ban giai trinh dén ngu-:n yéu cau giai |
trmh Trl:mg trrong hop can thiét thi cong bo cong khai
vﬂn ban giai trmh theo qu}-' dmh cua phap Ium

i — —

|
_l
| Cach thie thue hién
'r

| - Nguoi giai trinh thyuc hién glal trinh truc uep va nguoi |

| vi thuc hién giai trinh.

yéu cau giai trinh ky hodic diém chi xac nhén vao bién |
ban thue hién viéc giai trinh. |

- Nguoi giai trinh ¢é trach nhiém cong khai van ban |
giai trinh theo mét trong céac hinh thirc sau day: '

+ Niém yét tai tru so lam viéc hodc noi tiép cong dan |
clia co quan, don vi thuc hién giai trinh;

| + Thong bao trén phuong tién théng tin dai ching; ‘

+ Dang tai trén cong thong tin dién tir cua co quan, don
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i . o
' Thanh phan, s6 lugng,
ho so

| HO so gom co: _
| 1.Van ban yéu cau giai trinh hodc ban ghi 161 ycu ciu

J giai trinh;

2. Van ban ctr ngudi dai dién (néu c0);

3. Thong tin, tai liéu lién quan dén noi dung viéc giai |
! trinh; |
| 4. Bao céo thu thap, xac minh thong tin, tai liéu; '
| 5. Vian ban giai trinh;
| 6. Cac tai ligu khac c¢o lién quan.

- S6 luong: 01 bd

Thm han giai quyét

Thoi han thyue hi¢n viée giai trinh khung qua Iﬁ ngay |
ké tir ngay ra thong bao tiép nhan yéu ciu giai trinh.

Truong ht}p c6 ndi dung phirc tap thi c6 thé gia han |
thoi gian giai trinh. Thoi gian gia han thue hién vige |
giai trinh khong qua 15 ngay, ké tir ngay gia han va

phai théng bao bang van ban dén ngudi yéu ciu gidi

| trinh.

| Déi twong thuc hién
| TTHC

Ca nhén, t6 chire

D

Co quan thuce hién
TTHC

Co quan hanh chinh nha nudc, cac don vi sy |1ghi=;'p!
| ¢ong lap thude co quan hanh chinh nha nude va nguoi |
| ¢6 tham quyén trong viée thuc hién trach nhi¢m giai
: trinh

Tén mau don, t& khai

Mau sé 05, 06, 07, 08 ban hanh kém theo Ihcng r
02/2014/TT-TTCP ngay 29/4/2014 cua Thanh tra
Chinh phu.

Phi, 1€ phi

Khﬁng cé-

' Yéu cdu diéu kién
thue hién TTHC

1. No dung yéu cau giai trinh lién quan truc ticp dén
quyen va loi ich hop phap cua co quan, to chie, ci
' nhan ¢6 yéu cau giai trinh, .

2. Noi dung, yéu cau giai trinh thugc pham vi trach
' nhi¢m quan ly cua co quan dugc yéu cau f

] 3. Noi dung giai trinh khong thuéc mot trong cac |
tru‘&mg hop sau day:
a) Noi dung thong tin lién quan dén bi mdt nha nudc;

| b) Nhing ndi dung lién quan dén viéc chi dao, 6 chirc |
‘ thyc hién nhiém vy, cdng vu trong néi bd co quan nha |
| nuéc; trong chi dao, diéu hanh cua co quan hanh chinh |
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[ cdp trén voi co quan hanh chinh cap dudi;
¢) NGi dung thong tin thudc bi mat dot tu
I d) Néi dung théng tin thuge bi mat kinh doanh;

d) Cac m;u dung da duogc giai tunh hoac da duogc co
| quan ¢6 tham quyén thy ly giai quyét;

|e} Cac yeéu cdu giai trinh sau 90 ngay, ké tir ngay co

| quan, té chire, ca nhan nhan dugc hodc biét duge quy ét |

| dinh, hanh vi cua co quan nha nudce tac dong tryc tiép |
" dén quyén, loi ich hgp phéap ctia minh.

Can clr phap ly dé
thue hién TTHC

—]
Nghi dinh sé 90/2013/NP-CP ngay 08/8/2013 cua
Chinh phu quy dinh trach nhiém giai trinh cua co quan
nha nuéc trong viéc thuc hién nhiém vy, quyen han |
dugc giao; Thong tu s6 02/2014/TT-TTCP ngay |
29/4/2014 cia Thanh tra Chinh phu quy dinh chi tiét, |
huéng dan thi hanh mét sé diéu cua Nghi dinh s |
90/2013/ND-CP ngay 08/8/2013.
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PHU LUC BO THU TUC I-!ANHCHiNH
MAU PON, MAU TO KHAI
(Ban hanh kém theo quyét dinh s6 2333 /QP-TTCP ngayy thing fnim 2014)

MAU BAN KE KHAI TAI SAN, THU NHAP
(Kém theo Thing tw s6 08/2013/TT-TTCP ngay 31 thang 10 ndm 2013 cua Thanh tra Chinh
phu)

BAN KE KHAI TAI SAN, THU NHAP
AN e iisisiss
I. THONG TIN CHUNG
I. Nguoi ké khai tai san, thu nhéap

2. Vo hoac chéng cua nguoi ké khai tai san, thu nhap

SHO VALEN: . ..o Niam sinh:................

3. Con chua thanh nién (con dé¢, con nudi theo quy dinh cua phap ludt)

a) Con thir nhat:

b) Con thir hai (trd 18n): Ké khai nhu con thir nhat.
II. THONG TIN MO TA VE TAI SAN

1. Nha &, cong trinh xay dung:
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a) Nha ¢:
N A T TERALL oo e e e e e e

+ Gidy chimg nhan quyén s0 hiTU: .......ooveeiineii e e e
+ Théng tin khac (néu ¢6): ...oevvvrevvvnnnn... NI R
- Nha thit hai (tr& 1én): Ké khai twong tu nhu nha thir nhét.

b) Coéng trinh xdy dung khac:

- CONg trinh thit NHAL: ..o e
+ Logi eling trih .....ccoeivins Cépcongtrinh ........ooooviiiiiiiiiiiiin,
o T BTN s s o i A il S A O S b A AR S S
PN T o s s o s i it A A B B R T A R
+ Gidy chimg nhén QUYEN SO RTUS 1ovee e e e e
+ Thong tin Khac (€U €0): ....evveerriiii i
- Cong trinh thir hai (Tro 1én): Ké khai tuong tu nhu cong trinh thir nhat.
2. Quyén sir dung dat:

a) Dat o

- Manh thit DAL ......vvvrereeereenennsersisssiesssssessisanes

NI BT i s onatmsno RS N 5 0 R0 R AT B

b T T ——

+ Gidy chimg nhan quy&n st dUung: ..........oveereeeiieeeeneeeireeieeaeeanns

+ Thong tin KRAC (NEU COY: «evvveeeeviii e et eei e eere e e e aanrea e
- Manh thir 2: (M6 ta nhu manh thir nhat).

b) Cac loai dat khac:

- Manh thir nhat: ......cevvveeeens

g R W SIS SEN S ————————
IR IEIIIY i s s e s i i R RSO D I B

PREEITIE 1000 von vbidsmnniods e oo i s i i b B A A R
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+ Gidy chimg nhan quy&n st dung: ........coevveeeeeeeeeeeeeeeeeeeeieeennns

+ Thong tin KNAC (NEU CO): ...vveriee e e e e e e e e e e e

- Manh thir hai: (Mé ta nhu manh thir nhét).

3. Tién (tién Viét Nam, ngoai t&) gom tién mat, tién cho vay, tién gui ca
nhin, t6 chirc trong nude, té chirc nudc ngoai tai Viét Nam ma tong gia tri quy
doi tir 50 triéu dong tro lén.

.................................................................................................................................

4. O t6, mo 16, xe gin may, xe mdy (may Ui, may xuc, cdc loai xe may
khac), tau thuy, tau bay, thuyén va nhimg dong san khac ma Nha nuée quan ly
{lhet} quy d|nh cua phap luat phal dang ky str dung va dugc cip giay ding ky) ¢6
mng gia tri mdi loai tir 50 triéu dong tro 1én.

-0 16

- Mo to

- Xe gin may

- Xe may (may ui, may xuc, cac loai xe may khac)

- Tau thay

- Tau bay

- Thuyén

- Nhitng dong san khac ma Nha nudc quan ly (theo quy dinh cua phap luat phai
ding ky sur dung va duge cap giay dang ky)

5. Kim loai quy, da quy, c6 phiéu, vn gop vao cac co sé kinh doanh, céc
loai gidy t& c6 gié tri chuyén nhuong khac c6 tong gia tri quy ddi moi loai tir S0
triéu dong tré lén,

- Kim loai quy

- bBa quy

- Co phiéu

- Vén gop vao céc co so kinh doanh

- Cac loai gidy t& ¢6 gia tri chuyén nhuong khac

.................................................................................................................................

.................................................................................................................................

6. Cac loai tai san khac ma gi tri quy d6i mdi loai tir 50 triéu dong tro lén
(nhu cdy canh, bg ban ghé, tranh, anh, dé my nghé va cdc loai tai san khdac).



.................................................................................................................................

7. Tai san, tai khoan & nude ngoai gdm tat ca tai san quy dinh tir Khoan 1
dén Khoan 6 néi trén nam ngoai lanh tho Viét Nam.

8. Cac khoan ng gom: cac khoan phai tra, gia tri cac tai san quéan Iy hé,
giir ho cé tong gia tri quy doi tir 50 triéu dong tré 1én.

9. Téng thu nhép trong nim quy ddi thanh tién Viét Nam goém céc khoan
luong, phu cdp, trg cip, thuong, thi lao, cho, ting, biéu, thira ké, thu nhap
huong lgi tir cac khoan dau tu, phat minh, sang ché, cdc khoan thu nhap khac.

---------------------------------------------------------------------------------------------------------------------------------

...........................................................................................................................

[11. GIAI TRINH SU’ BIEN PONG CUA TAI SAN, THU NHAP (Bién
dong vé tai san, thu nhip, giii trinh nguun gm: tai san ting thém) o

Loai tai san, thu nhap Tang/ | Nji dung gidi trinh nguon goc
giam | tiisin, thu nhip ting thém

1. Nha ¢, cong trinh xay dl.mg (tdng, giam vé ) luong,
dién tich hodc thay ddi vé cip nha, céng trinh so véi ky
ké khai truge do):
a) Nha o
b) Cong trinh xdy dyng khéac: .'
2. Quyén sir dung dat (tang, giam vé so lugng, dién tich,
thay d6i loai dat so vai ky ké khai trude do):
a) Dit & |
b) Céc loai dét khac: |'
3 1]Ll’ (tién Viét Nam, ngoai t¢) L.om tién mat, tién cho |
vay. lién guri ca nhan, to chire trong nude, 16 chire nudre
ngoai tai Viet Nam ma tong gia tri quy doi tir 50 triéu
| dong tror 1én.
I 4. Cac loai dong san:

016
‘ - Mo to




[~ Xe gin may

- Xe may (mdy 0i, may xic, cdc loai xe mdy khac)
- Tau thay

- Tau bay

- 'I’hu;ﬁ":n

- Nhimg ddng san khac ma Nha nuéce quan ly (theo quy !
dinh cua phap ludt phai dang ky sir dung va dugec cap
gidy dang ky)

5. Céc loai tai san:

- Kim loai quy

- Baquy

- C6 phiéu

- Von gop vao cac co so kinh doanh

- Céac loai giziy tér c6 gia tri chuyén nhuong khéc cé tong
gid tri quy d6i méi loai tir S0 triéu déng tror [én.

6. Cac loai tai san khdc (e cdy canh, bé ban ghé,
tranh, anh, dé my nghé va cde logi tai san khic) ma gia
tri quy d6i mbi loai tir 50 triéu dong tro 1én.

7. Tai san, tai khoan & nude ngoai gom tit ca tai san quy
dinh tir Khoan 1 dén Khoan 6 noi trén nim ngoai lanh
thé Viét Nam.

8. Cic khoan ng gdm: céc khoan phai tra, gia trj cac tai
san quan 1y hd, giir hd 6 tong gid tri quy dbi tir 50 triéu
ddng tro lén.

9. Tong thu nhdp trong ndm quy doi thanh tién Viét
Nam |

r——— = e mm— e

(Nguwdi ké khai twe xdc dinh cde loai iai san tdng, giam trong ky ké khai va giai trinh nguon

gdc (i san 1dng thém).

Neay nhin Ban ké khai tai san, thu nhap Ngay hoan thanh Ban ké khai tai san, thu nhap

...... ngay.........thang.........nam...... wesnes NEAY,.....thang......ndM......
Ngudi nhin Ban ké khai Ngwii ké khai tai san

(Ky, ghi rd ho tén, chire viv'chice danh) (Ky, ghi ré ho tén)




BAO CAO MINH BACH TAI SAN, THU NHAP
(Kém theo Théng tw 56 08/2013/TT-TTCP ngay 31/10/2013 ciia Thanh tra Chinh phti)

Co quan, to chire, don vi CONG HOA XA HOI CHU NGHIA VIET NAM
S6: / Pic lip - Tu do - Hanh phac

e, Bgay  thang  nam

BAO CAO

Két qua minh bach tai sin, thu nhiap nam ....

Viéc thuc hién minh bach tai san, thu nhap theo Nghi dinh sb 78/2013/Nb-
CP ngay 17/7/2013 cua Chinh phu, Thong tu s6 00/2013/TT-TTCP cia Thanh
tra Chinh phu va céc van ban hudng din hudng din sé ...... cta (1én co quan
huong din) vé minh bach tai san, thu nhap, (tén co qmmf.frj chire/don vi) bao cdo
két qua ké khai tai san, thu nhap cua minh nhu sau:

I. Qua trinh chi dao, trien khai, to chire thuwe hién quy dinh vé minh
bach tai san, thu nhap

Néi dung phan bao céo nay nhdm phan dnh nhimng pham vi, dic diém vé 16
chirc b6 may, hoat dong va viéc to chuc thuc hién cong tiac minh bach tai san,
thu nhép cua co quan, t6 chire, don vi trong ndm bao gom:

- Pham vi, dic diém t6 chirc, hoat déng cua co quan, té chire, don vi;
- Céc van ban phap luat ap dung;
- Céc vin ban chi dao, dén dbc cua cap trén;

- Céc van ban co quan, don vi di trién khai nhu: Ké hoach, phuong an, 16
chire tuyén truyén;

- Phan céng thyc hién;

- Qua trinh thuc hién cac nh_liém vu ké khai, cong khai, quan 1y hé so, tién
hanh xéc minh, xem xét ky luat, tong hop bao cdo ...

- Nhirng thuan lgi hay kho khan, vudng mac.

2. Két quéa thue hién minh bach tai sin, thu nhép

2.1 Két qua ké khai

Tinh hinh chung trién khai viéc ké khai tai san, thu nhdp cua co quan, 16

chure, don vi bao gém thoi gian tién hanh, cach thirc t6 chirc, sé don vi (truc
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thudc) phai/da trién khai thuc hién ké khai tai san, thu nhip (cé thé chia thanh
cdc nhom theo dédc diém hoat dong); ty 1é ... % so co quan, t6 chire, don vi da
thue hién; s6 co quan, to chirc, don vi chua thuc hién hoac thuc hién ké khai
chdam so voi thoi gian quy dinh (danh sach), ly do.

S6 liéu vé s6 nguoi ké khai gom:

- S6 nguoi phai ké khai tai san, thu nhip trong nam; trong dé sé nguoi phai
ké khai tang/giam so v&i nam trudc, ly do.

- S6 ngudi da ké khai tai san, thu nhdp trong nam; ty 1& .. % s6 ngudi ké
khai;

- 86 lugng ban ké khai tai san, thu nhap luu gitr tai co quan, 16 chire, don
vi;

- S6 luong va danh sach ban ké khai thude dién cap uy quan ly;

- S6 lugng va danh sach ban ké khai do t6 chirc cip trén quan ly;

2.2 Két qua cong khai

Tinh hinh chung trién khai viéc cong khai ban ké khai tai san, thu nhap cua
co quan, to chire, don vi bao gom thai gian tién hanh, cach thirc td chire, s6 don
vi (truc thudc) phéiﬁd;’i trién khai thuc hién céng khai ban ké khai téli san, thu
nhap: ty & .... % so co quan, 10 chire, don vi da thuc hién ké khai: so co quan,
don vi thuc hzen cong khai bang hinh thic niém yét; s6 diém niém yét; so co
quan, to chire, don vi thuc hién cong khai bﬁng hinh thirc cong bé tai cuée hop:
s0 cugc hop; s6 co quan, t6 chirc, don vi chua thyc hién cong khai hoac thuc
hién cham so vaéi thoi gian quy dinh (danh sach), ly do.

Tinh hinh théng tin phan anh sau khi cong khai cac ban ké khai tai san, thu
nhdp trong niam.

S liéu vé sb ban ké khai dugc cong khai:

- S6 ban ké khai da cong khai; ty 1€ ....% so v6i s6 ban da ké khai;

- S6 ban ké khai da cong khai theo hinh thirc niém yét; ty 1é ....% so voi sb
ban da cong khai;

- S6 ban ké khai di cong khai theo hinh cong bd tai cude hop: ty 1¢ ....% so
vol 50 ban da cong khai.

2.3 Két qua thwe hién gidi trinh, xac minh tai san, thu nhap

Tinh hinh thuc hién giai trinh, xdc minh tai san, thu nhdp trong co quan,
don vi bao gém viéc tu kiém tra, yéu cau cla cong tac quan 1y cén bg, yéu cau
xac minh cia cac co quan, don vi, ca nhan c6 thim quyén. Viéc yéu ciu giai
trinh va xem xét giai trinh trong minh bach tai san, thu nhap cua co quan, don vi.
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Viéc xac minh, két luan vé minh bach tai san, thu nhap cua co quan, t6 chire,
don vi.

S6 liéu vé giai trinh, x4c minh tai san, thu nhap

- 86 ngudi yéu cau giai trinh ké khai, nguén gdc tai san, thu nhap;

- S6 ngudi duge xac minh tai san, thu nhap;

- S6 ngudi da c6 két lugn vé Minh bach tai san, thu nhép;

- S6 nguoi di co két luan khong trung thuc trong minh bach tai san, thu
nhap;

2.4 Két qua xir Iy ky luit trong xdc minh tai sin, thu nhip

Tinh hinh vi pham va xem xét xur Iy cac vi pham vé minh bach tai san, thu
nhdp trong co quan, o chire, don vi.

So liéu vé xur ly vi pham

- 86 nguoi da bj xir ly ky luat do ké khai tai san, thu nhap khong trung
thue; chia theo hinh thire ky luat (canh cao; khién trach: hinh thire khac).

- S6 nguoi da bi xur ly ky ludt do vi pham thoi han trong minh bach tai san,
thu nhdp (chdm t6 chic ké khai, chdm ké khai, cham tong hop, bdo cdo két qua
minh bach tai san) va chia theo hinh thirc xir ly ky luat.

- S6 ngudi da bi xir ly trach nhiém trong xdc minh tai san, thu nhép chia
theo cac 161 vi pham va hinh thire xir ly.

3. Danh gia chung.

- Cac mat thuan loi, khé khan khi trién khai céng tac minh bach, tai san
trong co quan, t6 chuc, don vi minh.

- Cac y kién gép ¥, dé xuat khic phuc.

Noi nhan: Thu truwong co quan, to chire, don vi

Ky tén, dong diu



MAU SO 01-GT

(Ban hanh kém theo Thong tu $6 02/2014/TT-TTCP ngay 29/4/2014 cua Thanh
tra Chinh phu)
CONG HOA XA HQI CHU NGHIA VIET NAM
Poce lap - Tw do - Hanh phie

cennssnsy MGAY ... thaNE ... NGM ...
VAN BAN CU NGUOI PAI DIEN YEU CAU GIAI TRINH

Nguoi yéu ciu giai trinh:

T R 1§ R — EL) s ovsmaosmniunanainais ey s uis auavis
ORI B i v sionsnnitin i Sl Nt e 1 e S B A
SECMND: ..eeveeireereeereerineseneen NEAY CAP: vevvververennenn. Noi cép: ...
Thong nhat cir dng/ba:

B R R R ——— L o isison ekt s R i S R S
BN B ooooncivoninicunagasn B i S it s I e e T B BB oy SRR B
SECMND: ... CAP NGAY: «oevvveeeeeinn, Noi cép: ...
lam nguoi dai dién yéu cau giai trinh.

Bidu i pham W dopge 49 HIE  coscimaissesssssnnsmessa
)t i e s A R A 0 A RS AR A A G B SR A e B A IR SA
Céc ndi dung khéac co 1ién quan (NéU €O): .. ovvvveerveeeeieeeeiieeeeeeeeeaend

Trong qua trinh thue hién yéu cau giai trinh, nguoi dai dién co trach nhiém thue
hién dung nd1 dung duoc dai dién./.

Neguwoi dai dién Nhirng ngudi yéu ciu giai trinh
(kv, ghi ré ho tén hoac diém chi) (ky, ghi ré ho tén hodc diém chi)

(1) Néu nguol yéu cdu giai trinh la dai dién cho co quan, to chire thi phai ghi ro
chirc vu cua nguoi yéu cau giai trinh.

(2) Noi ngudi yéu céu giai trinh cu trd, truong hop la co quan, t6 chire cir nguoi
dai dién thi phai ghi r6 dia chi co quan, t6 chire do.

(3) Pai dién toan bd hay dai dién mot sé ndi dung yéu cau giai trinh can ghi o
trong ndi dung dai dién.



MAU SO 02-GT
(Ban hanh kém theo Thong tu 56 02/2014/TT-TTCP ngay 29/4/2014 cua Thanh

tra Chinh phu)
(1) CONG HOA XA HOI CHU NGHIA VIET NAM
i, - Doc lap - Tw do - Hanh phue
2 O iy - neay ... thang ... nam ...
THONG BAO
Vé viée tiép nhéin dé gidi trinh
Kinh gui: ............. i R

Ngay ... thang ... nam ...(2)... dd@ nhan dugc van ban yéu cau giai trinh cua

Sau khi xem xét noi dung yéu cau giai trinh, can ctr Ludt phong, chéng tham
nhiing va Nghi dinh s6 90/2013/ND-CP ngay 08 thang 8 nam 2013 cua Chinh
phu quy dinh trach nhiém g:m trinh cua co quan nha nudc trong vige thue hi¢n
nhiém vu, quyén han dugc giao, yéu cdu giai trinh cta ...(3)... du diéu kién tiép
nhén dé giai trinh.

Viy thong béo dé ...(3)... dugc biét./.

Neoinhan: Nguoi ding dau co quan, d o Vi
-Nhutrén (ky, ghi ré ho tén va dong dau)

- Luu: VT, ho so.

(1) Tén cor quan, don vi cap trén truc ttcp (ncu co).

(2) Tén co quan, don vi thong bao vé viée tiép nhan yéu cau giai trinh.

(3) Ho tén ngudi yéu cau giai trinh (hodc tén co quan, 16 chuc yéu ciu giai
trinh). '

(4) Néu ngudi yéu cdu giai trinh khong c6 CMND/HJ chiéu thi ghi cac thong tin
theo giay to tu}r than.

(5) Tém tat n6i dung yéu cau giai trinh.



MAU SO 03-GT
(Ban hanh kém theo Théng tw 56 02/2014/TT-TTCP ngay 29/4/2014 ciia Thanh
tra Chinh phu)

...... (1) CONG HOA XA HQI CHU NGHIA VIET
T NAM
....... Poc lap - Tw do - Hanh phie

—_—————————————

- T P, vy REAY ... THOWE ... HAM ...

THONG BAO
V& viée tir ch6i yéu ciu giai trinh
) T o ——— ' | PR

Ngay ... thang ... ndm ..., ...(2)... da nhan dugc van ban yéu cau giai trinh cua
Wy —

Dia chi:
S6 CMND/Ho chiéu, BERY CRE, TIECHPE «uxnssmons munmicinn [ T
Yéu cau gidi trinh V& VIEC .....eeeeeeiieiiee e, o) SR

Sau khi xem xét ndi dung yéu cau giai trinh, cin cr Diéu 5, 6 Nghi dinh s6
90/2013/ND-CP ngay 08 thang 8 nam 2013 cua Chinh phu quy dinh trach nhiém
gidi winh cua co quan nha nudce trong vige thuc hién nhiém vu, quyen han dugc
giao, yéu cau giai trinh cua ...(3)... khong du diéu kién tiép nhan dé giai trinh vi

ly do sau day:

Vay thong béo dé ....(3).... dugc biét./.

Nguwoi dirng diu co quan, don vi
Noinhin: (ky, ghi rd ho tén va dong dau)
-nhutrén:
- Luu: VT, ho so.

(1) Tén co quan, don vi cap trén tryc tlep [m:u co).

(2) Tén co quan, don vi thong béo vé viéc khong tiép nhan yeu cau giai tr inh.

(3) Ho tén ngudi yéu cau giai trinh (hodc tén co quan, t6 chic yéu cau giai
trinh).

(4) Néu ngudi yéu cdu giai trinh khong c6 CMND/HS chicu thi ghi cdc thong tin
theo gld}-’ to tay than.

(5) Tom tat ndi dung yéu cau giai trinh.

(6) Ly do cua viéc khong tiép nhan yéu cdu giai trinh.



MAU SO 04-GT
(Ban hanh kém theo Théng tw s6 02/2014/TT-TTCP ngay 29/4/2014 ciia Thanh

tra Chinh phu)
...... (D)....... CONG HOA XA HOI CHU NGHIA VIET
cere(2) v NAM
------- Poc lap - Tw do - Hanh phie
S6:...(3)
GIAY BIEN NHAN
Vé viéc tiép nhin thong tin, tai liéu

Vao hoi... gio ... ngay ... thang ... nAm ..., tai ......cocvveennn - 1t

Bén nhan thong tin, tai liéu:

Gidy bién nhan nay dugc lap thanh ...ban, mdi bén giir 01 ban./.

Bén giao ) Bén nhin _
(ky, ghi ro ho tén, dong dau - néu co) (ky, ghi ré ho tén, dong dau - néu co)

(1) Tén co quan, don vi cxflp trén truc liép (néu co).

(2) Tén co quan, don vi Liép nhan thong tin, tai li¢u.

(3) Ghi s6 trong truomg hop Gidy bién nhan duge quan ly, theo ddi bing sé van
ban. )

(4) Dia diém giao, nhan thong tin, tai ligu.

(5) Ho tén, chitc danh, co quan, don vi cong tac cua nguoi nhédn théng tin, tai
liéu.

(6) Ho tén, chirc danh, co quan, don vi cong tic hodc dia chi cua nguoi giao
théng tin, tai liéu.

(7) Loai thong tin, vat mang tin, tén, s6 trang, tinh trang tai li¢u.



MAU SO 05-GT

(Ban hanh kém theo Théng tw s6 02/2014/TT-TTCP ngay 29/4/2014 ciia Thanh
tra Chinh phu)
...... (1)....... CONG HOA XA HOI CHU NGHIA VIET
. - NAM
------- Doc lap - Tu do - Hanh phuc

< ngay ... thang ... nam ...

QUYET PINH

Vé viée gmu nhiém vu thu thz_:p, xac minh thong tin
¢6 lién quan dén yéu ciu gidi trinh

Cén ctr Luat phong, chdng tham nhiing 50 55/2005/QHI11 da dugc sua doi, bo
sung mot s0 diéu theo Luat s6 01/2007/QH12 va Ludt s6 27/2012/QH13;

Cin ctr Nghi dinh s6 90/2013/ND-CP ngay 08 thang 8 nam 2013 cua Chinh
phu quy dinh trach nhiém giai trinh cua co quan nha nudc trong vi¢e thuc
hién nhiém vu, quyén han dugc giao;

Cin cir Théng tu s6 .../.../TT-TTCP ngay ... thang ... nam ... ciia Thanh tra
Chinh phu quy dinh ::hl tiét, hudmg dan thi ]'mnh mét sé didu cta Nghi dinh so

90/2013/ND-CP ngay 08/8/2013 cua Chinh phu quy dinh trich nhi¢m giai trinh
clia co quan nha nude trong viée thue hién nhiém vy, quyén han duoc giao;

QUYET DINH:
Piéu 1. Giao o.er(5).... tién hanh thu thap, xac minh thong tin co lién quan dén
yéu cau giai trinh cta ....(6).... vé viéc ...(7)...
..i(5).... bdo cdo két qua thu thip, xac minh théng tin co lién quan dén yéu cau
giai trinh néu trén vai ... (3)... trude ngay ... thang ... nam ...

Pidu2. ... (8)....., ....(9)... chiu trach nhiém thi hanh Quyét dinh nay./.

Nguwdi giai trinh
Noinhdn: (ky, ghi rd ho tén va dong deu)
-Nhu Didu2;
- Luu: VT, hé so.

(1) Tén co quan, don vi cap trén tryuc tiép (néu c6).

(2) Tén co quan, don vi tiép nhan yéu céu gial trinh.
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(3) Chirc danh ctua ngudi ¢ tham quyen ban hanh quyét dinh giao nhiém vu thu
thap, xdc minh théng tin ¢6 lién quan dén yéu cau giai trinh.

(4) Van ban quy dinh vé chirc ning, nhiém vu, quyén han cta co quan, don vi
ban hanh quyét dinh.

(5) Co quan, don vi, ca nhan dugc giao nhiém vu thu thap, xac minh thong tin ¢6
lién quan dén yéu cau glal trinh.

(6) Ho tén nguoi yéu cdu giai trinh (hodc tén co quan, 6 chirc yéu ciu giai
trinh).

(7) N6i dung duoc giao thu thiap xac minh.

8) Truong hop la co quan, don vi thi ghi la “Nguoi dimg déau ...(5)...”"; Truomg
hop la ca nhan thi ghi "...(5)...".

(9) Nguot ding dau co quan, don vi, ca nhan lién quan.



MAU SO 06-GT
(Ban hanh kém theo Théng twe s6 02/2014/TT-TTCP ngay 29/4/2014 cua Thanh

tra Chinh phu)
), & W CONG HOA XA HOI CHU NGHIA VIET
RO 0. T NAM
------- Poc lap - Tw do - Hanh phic
$6:...BC-..... s , ngay ... thang ... nam
BAO CAO
Két qua thu thip, xdc minh théng tin lién quan dén yéu cau giai trinh
AL R— i iy e e s e e
Thuc hién Quyét dinh 50

Tir ngay .../.../... dén ngay .../.../..., ..(5)... dd tién hanh thu thap, xdc minh
thong tin lién quan dén yéu cau giai trinh cua ...(6) ... doi véi ... (7)...

Can cir vao thong tin, tai liéu da dugc thu thép,...(5)... béo céo két qua thu thap,
xac minh théng tin lién quan dén yéu cau giai trinh nhu sau:

1. Noi dung, can cir yéu cau giai trinh:

2. Tém tat ndi dung duge giao thu thap, xac minh va két qua thu thap, xdc minh
doi vai timg noi dung dugc giao thu thap, xac minh:

.................................................................................................................................

.................................................................................................................................

11111111111111111111111111111111111111111111111111111111111111111111111111111111111111111111111111111111111111111111111111111111

.................................................................................................................................



.................................................................................................................................

Trén day la bao cao két qua thu thap, x4c minh thong tin co lien quan dén yéu
cau giai trinh, kinh trinh .. .(3)... xem xét, cho y kién chi dao./.

Co quan, don vi, ca nhan

Noi nhin: dwge giao nhiém vy thu thip, xic
- Nhur trén; minh _
- Luu: VT, ho so. (ky, ghi rd ho tén, dong dau - néu co)

(1) Tén co quan, don vi cép trén tryc tiép (néu co).

(2) Tén co quan, don vi, ca nhan bao cao két qua thu thép, xac minh thong tin.
(3) Nzudi giao nhiém vu thu thap, xdc minh thong tin.

(4) Quyét dinh giao nhiém vy thu thap, xdc minh thong tin.

(5) Tén co quan, don vi, ca nhan dugc giao nhiém vu thu thép, xac minh thong
tin.

(6) Ho tén cua nguoi yéu cau giai trinh (hodc tén co quan, t6 chire yéu cau giai
trinh).

(7) Noi dung yéu cau giai trinh.
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MAU SO 07-GT

(Ban hanh kém theo Théong tu s6 02/2014/TT-TTCP ngay 29/4/2014 cua Thanh
tra Chinh phu)

...... (D....... CONG HOA XA HOI CHU NGHIA VIET
S ) T NAM
------- Poc lap - Tw do - Hanh phuc
$6: ... VB-..... e . ngay ... thdng ... nam ...
Viv...(3)
Kinh gui: ..o, i 1 S .

.................................................................................................

[ N (N O (. |, O tiép nhan van ban yéu cau giai trinh cua ...(4)...

1. N§i dung yéu ciu gidi trinh:

....................................................... o i

2. Keét qua thu thap, xac minh thong tin ¢6 lién quan dén yéu ciu giai trinh

........................................................ N M SRS —

3. Cac can cir phap ly dé giai trinh

....................................................... GO E s mmcxies s v g mas mseasng g sy

Tu nhitng nhén dinh va can cu trén, ............. () P giai

trinh nhu sau:

........................................................ i S ————
Newoi giai trinh

Noi nhin: (ky, ghi ré ho tén va dong dau)

- Nhu trén;

- Luu: VT, ho so.

(! ) Tén co quan, don vi cap trén truc tlep {ncu co).
(2) Tén co quan, don vi ban hanh van ban giai trinh.
(3) Trich yéu ndi dung yéu céu glai trinh.
(4) Ho én, dia chi ngudi yéu cau giai trinh (hodc tén, dia chi co quan, t6 chire
yéu cau giai trinh).
(5) Chirc danh ngudi ban hanh van ban giai trinh.
(6) Ghi r timg ndi dung yéu cau giai trinh.
(7) Ghi rd tirng ndi dung da dugc thu th{ip, xac minh.
(8) N2u rd can cur phap luat (vién dan cac diéu khoan cua van ban phap luat) dé
giai trinh vé ndi dung duge yéu cau giai trinh.
(9) Néi dung giai trinh d6i véi timg yéu cdu cla ngudi yéu cau giai trinh,
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MAU SO 08-GT
(Ban hanh kém theo Théng tu s6 02/2014/TT-TTCP ngay 29/4/2014 cia Thanh
tra Chinh phu)

., - CONG HOA XA HQI CHU NGHIA VIET
i - NAM
e Djc ldp - Tw do - Hanh phic

BIEN BAN

Vé viée thue hién viée gidi trinh

Vao hoi ... gio ... ngdy ... thang ... ndm ..., tai ..........ccenenn.... bt :
Chung 16i gom:

TORRIEDENL. DERERE TRERIANE e novmnhomesomomssomoes e o om0 A o SR A K B P (4)...
Ngudi YU Cau GIAT NN oovee et e e (5)...

Cung nhau ghi nhan viéc giai trinh truc tiép, cy thé nhur sau:

N1 dung yéu cdu RERREL TR .« v ocrmn sy s o s S B Y AV S VO 3 (6)
KEL qUA @IAT TFNNT oot vvee et e e e aaeians (7)
Viéc giai trinh két thic vao hoi ... gidr ... phit ciing ngay (hodc ngay .../.../...).
Bién ban nay da duoc doc cho nhimg nguoi lam viée cling nghe, moi nguoi nhat
tri vai noi dung bién ban va xac nhan dudi day.

Bién ban duoc lap thanh ... ban, moi bén giir 01 ban./.

Ngwdi yéu eiu gidi trinh Ngwoi gidi trinh
(ky, ghi ré ho tén) (kv va ghi roé ho tén, dong dau - néu
co)

(1) Tén co quan, don vi cé‘ip trén truc tiép (néu co).
(2) Tén co quan, don vi thuc hién viéc giai trinh.
(3) Dia diém thuc hién viéc giai trinh.

(4) Ho tén, chirc danh cua ngudi giai trinh.

(5) Ghi r6 ho tén, dia chi, ) di¢n thoai lién hé (néu ¢6) cua ngudi yéu ciu giai
trinh (hodc co quan, t6 chirc yéu cau giai trinh).

(6) Cac ndi dung yéu cau giai trinh cu thé.

(7) Ghi 6 cac ndi dung giai trinh.
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