UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Poc ldp - Tu do - Hanh phuc

S6: 24 /2017/QD-UBND  Thanh phé Hé Chi Minh, ngay 25 thang 4 ndm 2017

'QUYET PINH
Ban hanh Quy che t6 chire va hoat dong cua ap, khu pho,
t6 nhéin din, t6 dan phé

UY BAN NHAN DAN THANH PHO HO CHI MINH

Can cik Ludt T6 chikc chinh quyén dia phwong ngay 19 thdng 6 ndm 2013,

Cdn cie Phdp lénh s6 34/2007/PL-UBTVOH11 ngay 20 thang 4 nam 2007
cua Uy ban Thuong vu Quoc hdi vé thuc hién ddn chu o xd, phuong, thi tran,

Cdn cit Nghi quyét lién tich s6 092008/ NOLT-CP-UBTWMTTOVN ngay
17 thdng 4 nam 2008 ciia Chinh phii va Uy ban Trung wong Mt trdn T6 quoc
Viét Nam hudng ddn thi hanh cdc Diéu 11, Piéu 14, Piéu 16, Diéu 22 va Piéu
26 cua Phdp [énh thuc hién ddn chu ¢ xd, phwong, thi tran:

Can cir Thong tu $6 04/2012/TT-BNV ngay 31 thang 8 nam 2012 cia B6
Noi vu hudng ddn vé to chirc va hoat dong cua thén, to ddan pho;

Xét To trinh s6 1340/TTr-SNV ngay 10 thang 4 nam 2017 ciia Gidm déc
S& Néi vu va Cong vin s6 2255/STP-VB ngay 13 thdng 3 ndm 2017 cua S6 Tw
phdp vé tham dinh dir thao Quy ché t6 chirc va hoat déng ciia dp, khu pho, t6
nhdn dén, 16 dan phé,‘

Theo d@é nghi ciia Chdnh Vin phong Uy ban nhdn ddn thanh pho.

QUYET PINH:

, Diéu 1. Ban hanh kem theo Quyét dinh nay Quy ché to chue va hoat dong
cua ap, khu phd, t6 nhan dan, t&6 dan pho trén dia ban thanh phé H6 Chi Minh.

Piéu 2. Quyét dinh nay co hiéu luc thi hanh ké tir ngay 05 thang 5 nam 2017.
Quyét dinh nay thay thé Quyét dinh s6 71/2007/QD-UBND ngay 10 thang 5
nim 2007 cua Uy ban nhan dan thanh phé vé ban hanh Quy ché t6 chirc va hoat
dong cua ap, to nhan dan; Quyét dinh s6 72/2007/QD-UBND ngay 10 thang 5
nim 2007 cua Uy ban nhan dan thanh phé vé ban hanh Quy ché t6 chirc va hoat
dong cua to dan phd, khu phd va Quyét dinh s6 20/2010/QD-UBND ngay 29
thang 3 nim 2010 ctia Uy ban nhan dan thanh phd vé sira doi, bo sung mot so
diéu cua Quyét dinh s6 71/2007/QD-UBND; Quyét dinh s6 21/2010/QD-UBND
ngay 29 thang 3 nim 2010 cia Uy ban nhan dan thanh pho vé sta doi, bo sung
mot so diéu ctiia Quyét dinh s6 72/2007/QD-UBND.
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Piéu 3. Chanh Van phong Uy ban nhan dan thanh phd, Giam ddc S& Noi
vu, Thu trudng cac sé, nganh thanh phdé, Chu tich Uy ban nhan dan huyén, quin
va Chu tich Uy ban nhan dan xa, phuong, thi tran chiu trach nhiém thi hanh
Quyét dinh nay./.

Noi nhin TM. UY BAN NHAN DAN
- Nhu Diéu 3; [’
- Véan phong Chinh phu; CHUTICH

- Cyc Kiém tra vin ban - B§ Tu phap;
- B6 Noi vu: Vu CQDP, Vu Phap ché;
- Thuong truc Thanh uy;

- Thuong triee HDND Thanh pho;

- TTUB: CT, cac PCT;

- UBMTTQVN TP va cac Poan thé TP;
- Cac Ban: TC/TU, Dan van/TU;

- S6 Né6i vu (3b);

- VPUB: cac PVP;

- Cac Phong chuyén vién;

- Trung tdm Cong bao;

- Luu: VT, (VX/Dn).

Nguyén Thanh Phong



UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Poc ldp - Tu do - Hanh phuc

QUY CHE
Té chirc va hoat dong ciia Ap, khu phd, t6 nhan dén, t6 dan phd
(Ban hanh kém theo Quyét dinh sé6 24 /2017/0D-UBND
ngay 25 thdng 4 ndm 2017 ciia Uy ban nhdn dén thanh pho)

N Chuong I
NHUNG QUY PINH CHUNG

Piéu 1. Péi twong va pham vi diéu chinh

Quy ché nay hudng dan vé to chic va hoat dong cua ap, khu phd, t6 nhan
dan, to dan pho.

Piéu 2. Ap, khu phd, t6 nhan dén, t6 dan phd

1. Ap, khu phé khong phai 1a mot cap hanh chinh ma 1a mot td chie tu
quan cua cOng déng dan cu c6 chung dia ban cu tra trong mét khu virc & mot xa,
phuong, thi tran; 1a noi thuc hién dan chu mot cach truc tiép va rong rai dé phat
huy cdc hinh thirc hoat dong tu quan, van dong nhan dan thye hién chu truong,
duong 16i cia Dang, chinh sach, phap luat cia Nha nu6e va nhiém vy Uy ban
nhan dan xa, phuong, thi tran giao. Ap duoc to chire & x4, dudi a ap bao gom nhiéu
t6 nhan dan lién ké. Khu phd duoc to chire & phuong, thi tran; dudi khu phd bao
gom nhiéu t6 dan phd lién ké.

2. Té nhan dan, té dan pho 1a hinh thire to chtc tap hop mot s6 ho gia dinh
cu ngy gan nhau trong ap, khu ph6 nham cung nhau ban bac, thoa thuan dé g1a1
quyét cac cong viée trong ndi bo cua to, thue hién cac nhiém vu cua ap, khu phd
giao.

D,iéu 3. Nguyén tic to chirc va hoat dong 4p, khu phd, t6 nhin din, t6
dan pho

1. Ap, khu phd, t6 nhan dan, to dan phd chiu sy quan ly nha nude truc tiép
ciia Uy ban nhan dan x4, phuong, thi tran. Hoat dong cia ap, khu phd, t6 nhan
dan, to dan phd phai tuan thu phap luat, dan chi, cong khai, minh bach; bao dam
su lanh dao, chi dao cua cap uy dang, chinh quyén va sy hudng dan, trién khai
cong tac cua Mat tran T6 quoc, cac to chirc doan thé chinh tri - x4 hoi & x4,
phuong, thi tran.

2. Quan hé giita Truong ap, Pho Truong ap, Truong khu phd, Pho Trudng
khu phd véi To truéng, T6 phé to nhan dan, to dan phd 1a mdi quan hé phdi hop
nhim hoan thanh nhiém vu theo sy 1anh dao cua cap uy chi bo ap, khu phé va Uy
ban nhan dan x3, phuong, thi tran giao. Trudng ap, Pho Trudong ap, Truong khu
phd, Pho Trudong khu phd va To truong, T pho to nhan dan, t6 dan phd do Chu
tich Uy ban nhan dan x4, phuong, thi tran quyét dinh cong nhan.
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3. Khoéng chia tach cac ap, khu Qhé, to nhan dan, to dan ph6 dang hoat
déng on dinh d€ thanh lap ap, khu pho, t6 nhan dan, t6 dan phd maoi.

4. Khuyén khich viéc sap nhap ap, khu phd, t6 nhan dan, t6 dan pho hoic
ghép cac cum dan cu hinh thanh méi vao ap, khu phd, to nhan dan, to dan phd
hién ¢4 nham tinh gon bd mdy, nang cao hiéu lwc, hiéu qua quan 1y cua chinh
quyén xi, phuong, thi tran va nang cao hiéu qua dau tu co so ha tang kinh té - xa
hoi cua ap, khu phé, to nhan dan, to dan pho.

5. Cac ap, khu pho, to nhan dan, to6 dan phd nam trong quy hoach giai
phong mat bang, quy hoach gian dén, tai dinh cu hodc diéu chinh dia giéi hanh
chinh dugc cap c6 tham quyén phé duyét hodc do viéc di dan dd hinh thanh cac
cum dan cu m6i ¢ noi ¢o dia hinh chia cat, dia ban rong, giao thong di lai kho
khan, do1 hoi phai thanh lap ap, khu pho, to nhan dan, t6 dan pho méi thi diéu
kién thanh 14p moi (bao gdm ca viéc chia tach) co thé thap hon cac quy dinh tai
Diéu 9 ciia Quy ché nay. Truomg hop khong thanh 14p méi ap, khu phd, t6 nhan
dan, t6 dan phd thi ghép cac cum dan cu hinh thanh méi vao ap, khu phd, to nhan
dan, to dan phé hién ¢6 cho phu hop, bao dam thuan loi trong cong tac quan ly
ctia chinh quyén xa, phuong, thi tran va cac hoat dong ciia ap, khu pho, t6 nhan
dan, to dan phd, cta cum dan cu.

D ] . Chwong II )
TO CHUC VA HOAT PONG CUA AP, KHU PHO

Piéu 4. To6 chire cua ap, khu pho

1. Quy mo ciia ap phai c¢6 tir 500 ho gia dinh tré 1én, mdi ap co Truodng ap,
mot Phé Truong ap va cac to chirc tu quan khac cua ap. Truong hop ap cd trén
500 ho gia dinh c6 thé bo tri thém mot Pho Trudng ap. Doi voi ap thude xa dao
(néu co6) phai co tir 300 ho gia dinh trd 1én, néu co trén 300 ho gia dinh c6 thé bd
tri thém mot Pho Truong ap.

2. Quy mo cua khu pho phai ¢o tir 700 ho gia dinh tro 1én, mdi khu pho ¢6
Trudng khu phd, mot Phé Truong khu phé va cac to chirc tu quan khac cua khu
phd. Truong hop khu phd cé trén 700 ho gia dinh co thé bd tri thém mot Pho
Truéng khu pho.

3. Truong ap, Truong khu phd do Ban cong tac Mt tran ap dé cir, sau khi
thong nhat voi cap ty chi bo ap, khu phd va dwge nhan dan trong ap, khu phd
tryc tiép bau. Truong ap, Trudng khu phd 1a ngudi dai dién cho nhan dan va
chinh quyén xa, phuong, thi tran dé thuc hién mot sd nhiém vu tai ép, khu phé.

4. Pho Trudmg ap, Pho Truong khu phd do Truong ap, Truong khu phd
gidi thiéu sau khi thong nhat voi Truong Ban cong tac Mat tran va chi uy chi bd
ap, khu pho. Pho Trudng ap, Pho Truong khu phd 1a nguoi giap viée va thay mit
Trudng ap, Truong khu phd chi tri cac buodi hop dan khi Truong ap, Truong khu
phd ving va thuc hién cac nhiém vu do Trudng ap, Trudng khu pho giao.



3

5. Nhiém ky cua Trudng ap, Truéng khu phd va Pho Truong ap, Pho
Trudong khu pho:

a) Truong ap, Truong khu phd ¢6 nhiém ky 13 hai ndm rudi. Trudng hop
thanh 1ap ap, khu phd méi hodc khuyét Trudong ap, Truéng khu phd thi Chu tich
Uy ban nhan dan x4, phuong, thi tran chi dinh Trudng ap, Truong khu phd 1am
tho1 hoat dong cho dén khi ctr tri hodc cir tri dai dién ho gia dinh bau duoc
Trudng ap moi, Truéng khu phd moi trong thoi han khong qua sau thang ké tur
ngay co quyét dinh chi dinh Truéng ap, Trudng khu phd 1am thoi.

b) Nhiém ky cua Phé Truong ap, Pho Truong khu phd thuc hién theo
nhiém ky cua Trudng ap, Trudng khu phd.

6. Khuyén khich thue hién ché do kiém nhiém cac chirc danh cép uy chi bo,
Trudng, Pho Trudng ap, khu pho, cac doan thé chinh tri - xa héi ¢ ap, khu phé dé
thuan lo1 trong cong tac té chirc di€u hanh cong viéc.

Piéu 5. N§i dung hoat ddng cia ap, khu phd

1. Cong dong dan cu ap, khu pho ban va biéu quyét dé cap co tham quyén
quyét dinh nhitng noi dung theo quy dinh cua phap luat vé thuc hién dan chu &
xa, phuong, thi trin; ban va quyét dinh truc tiép viéc thuc hién cac cong viée tu
quan khong trai véi quy dinh cua phap luat trong viéc xay dung nong thén méi,
d6 thi van minh, hién dai, phat trién san xuat, xay dung co sé ha tang, cac cong
trinh phac loi cong cong, giam ngheo tang hd kha; thwe hién cac chu truong,
dudng 16i cua Pang, chinh sach va phap luat cia Nha nude; nhitng cong viée do
cap uy Pang, chinh quyen Miit tran T6 quoc va cac to chue chinh tri - xa hoi cap
trén trién khai doi voi ap, khu pho; thue hién quyén va nghia vu cong dan ddi voi
Nha nuéc; bao dam doan két, dan chi, cong khai, minh bach, giit gin an ninh,
trat ty, an toan x4 hoi va vé sinh moi trudng; gitt gin va phat huy truyén thong
van hoa tot dep ¢ dia phuong; xay dung, gilr vimg va phat huy danh hi¢u “Ap
van hoa”, “Khu pho van hoa”; phong chong cac t€ nan x4 ho1 va x6a bo hu tuc
lac hau.

2. Thue hién dan chi & co s&; xay dung va thue hién quy ude cua ap, khu
phé; tich cuc tham gia cudc van dong “Toan dan doan két xay dung néng thon
ma&i1, d6 thi van minh™ va cac phong trao, cac cudc van dong do cac to chirc chinh
tr1 - xa hé1 phat dong.

3. Thyc hién theo su lanh dao cua chi bo ap, khu phé hodc Pang uy bd
phan (noi ¢6 nhiéu chi bo) hoac Dang uy x4, phuong, thi tran (noi chua ¢6 chi bo
ap, khu pho) cing ¢6 va duy tri hoat dong c6 hiéu qua cua cac to chirc tu quan
khac cua ap, khu phé theo quy dinh cta phap luat.

4. Bau, mién nhiém, bai nhiém Trudéng ap, Truong khu phd va Pho
Truong ap, Pho Truéng khu phd. Bau, bai nhiém thanh vién Ban thanh tra nhan
dan, Ban giam sat dau tu cia cdng dong theo quy dinh cua phap luat vé thuc hién
dan chu ¢ x4, phuong, thi tran.
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5. Cac ndi dung hoat dong cua ap, khu phér theo quy dinh tai Diéu nay
duoc thuc hién thong qua sinh hoat va hoi1 nghi cua ap, khu pho.

Piéu 6. Sinh hoat 4p, khu pho

1. Truong ap, Trudng khu phd t6 chirc budi sinh hoat ap, khu phd moi thang
mot 1an. Truong hop hop dot xuat, Trudng ap, Trudng khu phd phai thong qua Uy
ban nhan dan x4, phuong, thi tran. Budi hop do Trudng ap, Truong khu pho (hodc
Phé Trudng ap, Pho Truéng khu phd) chu tri, ctr thu ky ghi bién ban. Trudce khi
sinh hoat ap, khu phd, Uy ban nhan dan x4, phuong, thi tran huwéng dan noi dung,
dé ra nhitng cong tac trong tam trong thoi gian tdi.

2. Thanh phan tham dy budi sinh hoat ap, khu phd gdm dai dién Ban cong
tac Mat tran, cac td chirc chinh tri - x4 hoi cua ép, khu phé va cac T truong, To
pho t6 nhan dan, to dan phd; moi dai dién chi uy chi bo ap, khu phd va cong an
vién phu trach, canh sat khu vurc cung tham du.

3. Noi dung budi sinh hoat gom: ra soat tién d6 va két qua thuc hién nhiém
vu cua ap, khu phd va cac to nhan dan, t6 dan phd, tim ra nguyén nhan, dé ra
huéng khic phuc; thong tin két qua giai quyét cua co quan co tham quyén d6i véi
cac kién nghi, dé xuat, phan anh cua nhan dan; dong thoi trién khai cong viée cia
Uy ban nhan dan x4, phuong, thi tran giao, ban bién phap va phan cong thyc hién
nhiém vu trong thang t&1. Bién ban cudc hop duoc g dén Uy ban nhan dan x4,
phuong, thi tran sau ba ngay.

Piéu 7. X4y dung va thwc hién Quy wéc cong dong

1. Quy udc cong dong do nhan dan trong ap, khu phd xdy dung. Truong
ap, Truong khu pho cin ctr hudng dan cia Uy ban nhan dan x4, phuong, thi tran
dé du thao quy wdc cia ap, khu phd 1ay vy kién gop v rong rii dén cac cir tri hodc
ctr tri dai dién ho gia dinh & ap, khu phd trude khi tong hop thong qua hoi nghi
ciia ap, khu pho.

2. Chu tich Uy ban nhan dan x4, phuong, thi tran sau khi thong nhat véi
Chu tich Uy ban Mt tran Té qudc Viét Nam cung cap va Chu tich Hoi dong
nhan dan xa, phuong, thi tran dé nghi Chu tich Uy ban nhan dan huyén, quan
cong nhan; truong hop khong cong nhan thi phai tra 101 bang van ban va néu rd
ly do.

3. Nhén dan trong ép, khu pho c6 trach nhiém cung nhau thyuc hién t6t Quy
ude cong dong. Truong ap, Truong khu phd ¢ trach nhiém theo di viéc thuc
hién, hang thang kiem dlem nhimg viéc lam duoc, chwa lam dugce, nhimg ho, ca
nhan 1am tot hodc chura tot dé dé nghi Uy ban nhan dan x3, phuong, thi tran néu
guong, biéu duong hodc nhic nhé, 1lam co sé binh xét gia dinh van hoa hodc dé
nghi Uy ban nhan dan x4, phuong, thi tran khen thuong vao cac dip thich hop.

Piéu 8. Hoi nghi ciia ap, khu phd

1. Hoi nghi ap, khu phd duge t6 chire moi nam hai 1an (thdi gian vao giita
nam va cuoi nam), khi can co6 thé hop bat thuong. Thanh phan cir tr1 du hoi nghi
la toan thé cir tr1 hoac ctr tri dai di€n ho gia dinh trong ap, khu pho. H61 nghi do
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Trudng a ap, Truong khu phé triéu tap va chu tri. Hoi nghi dugc tién hanh khi co
trén 50% so cir tri hodc ctr tri dai dién ho gia dinh trong ap, khu ph6 tham du.

Truong hop ap, khu pho ¢6 dia ban dan cu séng khong tap trung, dia hinh
cach tré hoac sd lwong hé gia dinh 16n, co s& vat chat chwra dam bao thi ¢o thé td
chtrc cac cudc hop theo tirng cum dan cu. Cudc hop cua modi cum dan cu duoc
tién hanh khi ¢6 trén 50% sd cur tri hodc ctt tri dai dién ho gia dinh trong cum dan
cu tham du. Truong ap, Truong khu phd tong hop két qua cude hop cum dan cu
vao két qua chung cia toan ap, khu pho.

No6i dung hoi nghi: Thao luan, gop y kién vé két qua cong tac theo cac noi
dung hoat dong quy dinh tai Piéu 5 cua Quy ché nay; Ban bién phap thuc hién
Nghi quyét cua Hoi dong nhan dan, quyét dinh ciia Uy ban nhan dan xa, phuong,
thi trdn nghia vu cong dan va nhiém vu do xa, phuong, thi tran giao.

2. Viée to chue dé nhan dan ban va quyét dinh tryc tiép hodc biéu quyét dé
cap ¢6 tham quyén quyet dinh duoc thuce hién theo quy dinh tai Dicu 1, biéu 2,
biéu 3, Diéu 4 va Diéu 5 cua Hudng dan ban hanh kém theo Nghi quyét lién tich
s0 09/2008/NQLT-CP-UBTWMTTQVN ngay 17 thang 4 nam 2008 cua Chinh
phu va Uy ban Trung wong Mat tran T6 quoc Viét Nam.

Picu 9. Piéu kién thanh lap 4p méi, khu phd méi

Viée thanh 1ap ap moi, khu phd méi (bao gdm ca viée chia tach) phai dam
bao cac diéu kién sau:

1. Quy md s6 ho gia dinh:

a) Doi véi ap: phai co tir 500 ho gia dinh tr¢ Ién (lgé ca phan ap con lai sau
khi chia tach). Riéng do61 voi1 xa ddo (n€u co), quy mo ap céd tur 300 ho gia dinh
tror 1€n.

b) D6i v&i khu phod: phai co tir 700 ho gia dinh trd 1én (ké ca phan khu pho
con lai sau khi chia tach).

Truong hop thanh lap phuong, thi tran tir xa thi chuyén cac ap hién co cua
xa thanh khu phé thudc phuong, thi tran.

2. Cé4c diéu kién khac:

a) Ap, khu pho phai ¢6 co so ha tang kinh té - x3 hoi thiét yeu phu hop voi
diéu kién thyc té cia dia phuong dé phuc vu hoat dong cong dong va 6n dinh
cudc song cua ngudi dan. Riéng déi véi ap phai bao dam dién tich dat & va dat
san xuat binh quan cua moéi ho gia dinh it nhat bang mirc binh quan chung cua
Xa.

b) Ranh 4p, khu pho phai 18 rang, tach bach dé dé quan ly, thuén loi cho
sinh hoat cta ngudi dan.

Piéu 10. Quy trinh va hd so thanh lip 4p méi, khu phé méi

1. Can cir vao nguyén tic quy dinh tai Diéu 3 va diéu kién thanh lap ap
mdi, khu phé méi tai Dleu 9 ctia Quy ché nay, Uy ban nhan dan thanh phd quyét
dinh chu trrong thanh 14p 4p méi, khu phé mai; chi dao Uy ban nhan dan huyén,
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quén giao Uy ban nhan dan xa, phuong, thi tran xay dung Dé an thanh 1ap ap mdi,
khu phé méi.

2. Noi dung chu yéu cua Dé an gom:

- Su can thiét phai thanh lap ap méi, khu phé méi;

- Tén goi cua ap mdi, khu phd méi;

- Vi tri dia ly, ranh gidi cua 4p mdi, khu phd méi (co so dd thé hién vi tri
dia ly);

- Dan s6 (s ho gia dinh, s6 nhan khau) cia ap méi, khu phé méi (ké ca sb
hd gia dinh, s6 nhan khau cua phan ap, khu phé con lai sau khi chia tach);

- Dién tich ty nhién cua ap mdi, khu phd mai (d6i voi ap phai chi tiét sb
li¢u vé dién tich dat &, dat san xuat), don vi tinh 1a hecta (ha);

- Cac diéu kién khac quy dinh tai Khoan 2 Diéu 9 cua Quy ché nay;

- Bé xuat, kién nghi (néu co).

3. Uy ban nhan dan xa, phuong, thi tran t6 chirc 14y y kién cua toan thé cir
tr1 hodc cir tri dai dién ho gia dinh trong khu vwre thanh 1ap ap mé1i, khu ph6é maéi
vé D€ an thanh lap ap ma1, khu phd méi; tong hop cac y ki€n va 1ap thanh bién
ban lay y kién D€ an.

4. Bé an thanh 1ap ap méi, khu phdé méi néu duoc trén 50% s cir tri hodc
cur tr1 dai dién ho gia dinh trong khu vue thanh 1ap ap mé1, khu phd méi tan thanh
thi Uy ban nhan dan xa, phuong, thi tran hoan chinh ho so (kem theo bié€n ban lay
y kién) trinh Ho1 dong nhan dan xa, phuong, thi tran thong qua tai ky hop gan
nhat. Trong thoi han muoi ngay lam viéc ké tir ngay c6 Nghi quyét cia Ho1 dong
nhan dan, Uy ban nhan dan xa, phuong, thi tran hoan chinh hé so trinh Uy ban
nhan dan huyén, quan.

5. Trong thoi han mudi lam ngay lam viée ké tir ngay nhan da hd so hop 16
do Uy ban nhan dan xa, phuong, thi tran chuyén dén, Uy ban nhan dan huyén,
quan ¢ To trinh (kém ho so thanh 1ap ap méi, khu phd maéi cua Uy ban nhan dan
x4, phuong, thi tran) gir1 S& No1 vu tham dinh trinh Uy ban nhan dan thanh pho.
Thot han tham dinh cia S& N6i vu khong qua muot 1am ngay lam viéc ké tir
ngay nhan dugc To trinh va hé so ciia Uy ban nhan dan huyén, quan.

6. Ho so trinh Uy ban nhan dan thanh phd gom:

a) To trinh cua Uy ban nhan dan huyén, quén trinh Uy ban nhan dén thanh pho;

b) To trinh cia Uy ban nhan dan xa, phuong, thi tran trinh Uy ban nhan
dan huyén, quan;

¢) Dé an thanh 1ap ap mai, khu phd méi;

d) Ban vé& so d6 tong the, ban v& so d6 trudc va sau khi thanh 1ap moi;

d) Bién ban léy y kién ctr tri hodc cu tri dai dién hé gia dinh;

e) Nghi quyét ciia Hoi dong nhan dan x4, phuong, thi tran;

g) Van ban tham dinh cua S& Noi vu.
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7. Can cir vao ho so trinh ciia Uy ban nhan dan huyén, quan va vin ban
tham dinh cua S& Nbi vu, Uy ban nhan dan thanh phé trinh H61 déng nhan dan
thanh phd xem xét, ban hanh Nghi quyét thong qua tai ky hop dinh ky hodc dot
xuat (néu co6). Sau khi co6 Nghi quyét cia Hoi dong nhan dan thanh pho, Chu tich
Uy ban nhan dan thanh pho ban hanh Quyét dinh thanh lap ap méi, khu phé méi.

Piéu 11. Quy trinh va hd so ghép cum din cw vao 4p, khu phd hién cé

1. Viéc ghép cum dan cu vao ap, khu phd hién cd, bao gom ca viéc sap
nhap ap, khu phé theo quy dinh tai Khoan 4, 5 Diéu 3 cua Quy ché nay duoc
thue hién nhu sau: sau khi ¢6 chu truong ciia Uy ban nhan dan huyén, quan, Uy
ban nhan dan x4, phuong, thi tran xay dung Dé an sap nhap, ghép cum dan cu
vao ap, khu pho hién co.

2. Noi dung cia Dé an, quy trinh sap nhap, ghép cum dan cu vao ’élp, khu
pho hién co thuc hién theo quy dinh tai Khoan 2, 3, 4 Diéu 10 cua Quy ché nay.

Truong hop Pé an chua duoc trén 50% sb cur tri hodc ct tri dai dién ho gia
dinh trong khu vue thyc hién sap nhép, ghép cum dan cu tan thanh thi Uy ban
nhan dan x3a, phuong, thi tran t6 chirc lay y kién 1an thir hai; néu van khong duoc
trén 50% sO cr tri hodc cur tr1 dai dién hd gia dinh tan thanh thi trong thoi han nam
ngay lam vi¢c ké tir ngay co6 bién ban lay y kién lan tht hai, Uy ban nhan dan xa,
phuong, thi tran bao cao Uy ban nhan dan huyén, quan xem xét, quyét dinh.

3. Hd so trinh Uy ban nhan dan huyén, quan gom:

a) T trinh cuia Uy ban nhan dan x4, phuong, thi tran;

b) Ho so sap nhap, ghép cum dan cu vao ap, khu phod hién c6 ctia Uy ban
nhan dan x4, phuong, thi tran theo quy dinh tai Khoan 1, 2 Diéu nay.

4. Trong tho1 han muo1 1am ngay lam viéc ké tir ngay nhan du ho so hop 1€
do Uy ban nhan dan xa, phuong, thi tran chuyén dén, Uy ban nhan dan huyén,
quén co6 trach nhiém xem xét, thong qua va giao Chu tich Uy ban nhan dan
huyén, quan ban hanh quyét dinh sap nhap, ghép cum dan cu vao ap, khu phd
hién cé.

Chuwong 111
TIEU CHUAN, NHIEM VU, QUYEN HAN VA CHE PO
CHINH SACH DPOI VOI TRUONG AP, TRUONG KHU PHO
VA PHO TRUONG AP, PHO TRUONG KHU PHO

Piéu 12. Tiéu chuin Trudng ip, Truéng khu phd va Phé Truong ap,
Phé Trwong khu phf')

Truéng ap, Truong khu phd va Phé Trudng ap, Pho Truéng khu phd phai
1a nguoi co day du quyén cong dan, co ho khau thwong tra va cu tri thuong
xuyén & ap, khu phd; du 21 tudi tré 1én; ¢d stc khoé, nhiét tinh va ¢ tinh than
trach nhi€ém trong cong tac; co phém chat chinh tri va phém chat dao durc tbt,
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duge nhan dan tin nhiém; ban than va gia dinh gwong mau thuc hién dudng 16i,
chu treong cua Pang, chinh sach, phap luat cua Nha nudc va cac quy dinh cua
dia phuong; co kién thirc vin hoa, nang luc, kinh nghiém va phuong phap van
dong, t6 chirc nhan dan thue hién tot cac cong viéc tu quan cua cdng déng dan cu
va cong viée cap trén giao.

Piéu 13. Nhiém vu va quyén han cia Trwéng 4p, Trudong khu pho
1. Nhiém wvu:

a) Bao dam cac hoat dong cua ap, khu pho theo quy dinh tai Piéu 5, 6, 7
va Diéu 8 cua Quy ché nay;

b) Triéu tap va chu tri hoi nghi ap, khu pho;

¢) Trién khai thye hién nhimg ndi dung do cong dong dan cu cua ap, khu phd
ban va quyét dinh truc tiép; to chtrc nhan dan trong ap, khu phé thuc hién ding cac
chu trwong, duong 16i cua Pang, chinh sach, phap ludt cua Nha nudc va nhitng
nhiém vu do cap trén giao;

d) Van dong va t6 chtrc nhan dan thuc hién tét dan chu & co sé; t6 chire viée
xay dung, thue hién quy wdc cong dong cua ap, khu phd khong trai voil quy dinh
cua phap luat;

d) Phéi hop vé1 Ban cong tac Mat tran va cac t6 chtrc chinh tri - x4 hoi clia
ép, khu phé, t6 chirc nhan dan tham gia thue hién cude van dong “Toan dan doan
két xay dung nong thon méi, do thi van minh”, cac phong trao, cac cudc van dong
do Mt tran T quéc va céc to chire chinh tri - x4 hoi phat dong;

e) To chirc van dong nhan dan giit gin an ninh, trat tu va an toan xa hor,
phong, chong t01 pham va cac t€ nan xa hoi trong ap, khu phd khong dé xay ra
mau thuan, tranh chap phirc tap trong ndi bo nhan dan; bao cao kip thoi voi Uy
ban nhan dan xa, phuong, thi tran nhitng hanh vi vi pham phép luat trong ap, khu
pho;

g) Tap hop, phan anh, @ nghi Uy ban nhan dan xa, phuong, thi tran giai
quyét nhitng kién nghi, nguyén vong chinh dang cua nhan dan trong ap, khu pho;
1ap bién ban vé nhitng van dé& da duogc nhan dan cua ap, khu phd ban va quyét
dinh truc tiép, ban va biu quyét dé cap cé tham quyén quyét dinh; bao cdo két
qua cho Chu tich Uy ban nhan dan x4, phuong, thi tran;

h) Phéi hop véi Trudng ban cong tac Mat tran va truong cac to chirc chinh tri
- x4 hoi cua ap, khu phé trong viéc trién khai thuc hién nhiém vu chinh tri - x hoi
trong cong dong dan cu;, day manh hoat dong cua cac t6 chirc tu quan (néu cd) cla
ap, khu phd nhu: T6 dan van, T6 hoa giai, T6 quan ching bao vé an ninh va trat tu,
Ban giam sat dau tu cua cong dong, To bao vé san xudt va cac to chire tw quan khac
theo quy dinh cua phap luat;

1) Thuc hién cac nhi€ém vu do cép trén giao va cac nhiém vu khac tai cong
dong dan cu theo quy dinh cua phap luat;



9

k) Hang thang bao cao két qua cong tac vo1 Uy ban nhan dan xa, phuong, thi
tran; sau thang dau nadm va cudi nadm phai bao cdo cong tac trudc hdi nghi ap, khu
pho.

2. Quyén han:

a) Puoc ky hop dong vé dich vu phuc vu san xuat, xay dung co so ha tang
va cong trinh phuc lo1 ¢cong cdng do ap, khu phd dau tu da duoc hdi nghi ap, khu
pho thong qua.

b) Trudng ap, Truong khu phd gidi thiéu Pho Truong & ap, Pho Truong khu
phd gitp viéc; phan cong nhiém vu va quy dinh quyén han giai quyet cong vige

ciia Phé Trudng ap, Pho Truong khu phd; duoce cap trén moi dy hop vé cac van dé
li€n quan;

c) Puoc Uy ban nhan dan xa, phuong, thi tran cap so ghi chép, theo doi
cac ndi dung: s6 ghi chép bién ban cude hop; so ghi chép tinh hinh cac ho gia
dinh trong ap, khu pho; s ghi chép thu - chi cac khoan dong gép cuia nhan dan.

Khi thay d6i Truong ap, Truong khu phd, ngudi cii phai ban giao tat ca sb
sach, cong viéc dang lam cho nguot méi va phai 1ap thanh bién ban, c6 sw ching
ki€n cua dai dién Ban céng tac Mt tran ap, khu pho.

Piéu 14. Ché d§, chinh sich d,(“')i véi Trwéng ap, Truwéong khu phd va
Pho6 Trwéong ap, Phé Truwéong khu pho

1. Truong ap, Truong khu phd va Pho Truong ap, Phé Trudng khu pho 1a
nhitng nguoi hoat dong khong chuyén trach ¢ ap, khu phd; dugc huong phu cap
hang thang, mirc phu cap do Hoi ddng nhan dan thanh phé quyét dinh theo quy
dinh cua phap luat.

2. Truéng ap, Truong khu phd va Pho Truong ap, Pho Truéng khu phd
duoc dao tao, bdi dudng, tap huan nhitng kién thirc, k§ ning can thiét; néu hoan
thanh xuat sic nhiém vu thi dwoc biéu duwong, khen thwong; khong hoan thanh
nhiém vy, ¢6 vi pham khuyét diém, khéng duoc nhan dan tin nhi€m thi tuy theo
mirc do sai pham s€ bi mién nhiém, bii nhiém hoic truy ctru trach nhiém theo
quy dinh cua phap luat.

Chwong IV
QUY TRINH BAU, MIEN NHIEM, BAI NHIEM
TRUONG AP, TRUONG KHU PHO VA PHO TRUONG AP,
PHO TRUONG KHU PHO

Piéu 15. Cong tac chuin bi hi nghi bAu Trwéng ap, Trudng khu phd

1. Cham nhat hai muoi ngay trude ngay bau ctr, Uy ban nhan dan xa,
phuong, thi tran ra quyét dinh cong bd ngay bau cir Truong ap, Truong khu pho;
chu tri, phdi hop véi Ban Thuong truc Uy ban Mit tran To qudce Viét Nam cing
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cap xay dung ké hoach, huéng dan nghiép vu va to chirc trién khai ké hoach bau
cu.

2. Cham nhat mudi lam ngay trude ngay bau cir, Trudng ban cong tac Mit
tran ap, khu pho to chirc hoi nghi Ban cong tac du kién danh sach nguoi tmg ct
Trudng ap, Truéng khu phd; bao cdo véi Bi thu chi bo ap, khu phd dé thong nhat
danh sach nguoi ra ung ctur (tur 1 - 2 nguon).

3. Cham nhat muoi ngay trude ngay bau cir, Chu tich Uy ban nhan dan x4,
phuong, thi tran ra quyét dinh thanh 1ap T6 bau ctr (g0m T6 trudng 1a Trudng ban
cong tac Mat tran ép, khu phé; thu ky va cac thanh vién khac 1a dai dién mét sb t6
chuc chinh tri - x4 hoi va dai dién cir tri trong ap, khu phd); quyét dinh vé nhiém
v, quyén han cua To bau cur, quyét dinh thanh phan ct tri (1a toan thé cir tri hodc
ctr tri dai dién ho gia dinh) tham gia bau ctr Truéng ap, Truong khu phé; quyét
dinh viéc 14p danh sach cir tri va thoi gian niém yét danh sach cir tri. Cac quyét
dinh nay phai duoc thong bao dén nhan dan & ap, khu phé cham nhat bay ngay
trude ngay bau cir.

4. T bau ctr ¢6 nhiém vu nhu sau:

- Lap va niém yét danh sach ctr tri tham gia bau Truéng ap, Truong khu
pho;

- Niém yét danh sach cac tmg cir vién;

- Nhan phiéu bau, hom phiéu, con dau cua T6 bau cir (sit dung con dau cua
T6 bau ctir trong cudc bau cur dai bi€u Qudc hdi va dai bi€u Hoi dong nhan dan
cac cap) va bién ban ki€m phiéu tir Uy ban nhan dan xa, phuong, thi tran (Phiéu
bau cur do Uy ban nhan dan xa, phuong, thi tran chuan bi trude, ¢é danh sach
nhirng nguoi ung cir 1ap riéng theo tung chirc danh bau cur, c6 dong dau Uy ban
nhan dan xa vao goc trén bén trai phi¢u bau);

- Phat phiéu bau, huong dan cach thirc bo phiéu, kiém phiéu va viét bién
ban ki€m phiéu;

- Bao cao va ndp két qua kiém phiéu, phiéu bau Trudng ap, Truong khu
pho va cac tai li¢u bau cu vé Uy ban nhan dan xa, phuong, thi tran.

Piéu 16. Té chirc bau cir Trudng dp, Truong khu phd tai hoi nghi ap,
khu pho

1. T6 trudng To bau ctr chu tri hoi nghi bau Trudng ap, Truong khu phd.
Ho1 nghi bau Trudéng ap, Trudng khu phd duoc tién hanh khi ¢é trén 50% so6 cur
tr1 hoac cur tr1 dai dién ho gia dinh trong ap, khu pho tham du.

2. Viéc bau ctr Truong ap, Truong khu pho thwe hién theo trinh ty sau day:

a) T6 truong To bau cir doc quyét dinh cong bd ngay td chire bau cir; quyét
dinh thanh 1ap T6 bau ctr, nhi€ém vu, quyén han cua T6 bau cur; quyét dinh thanh
phan ctr tri tham gia bau cr;

b) T6 trwong T6 bau ctr quyét dinh viée dé Truong ap, Truong khu phd
duwong nhiém bao cdo két qua cong tac nhiém ky vira qua trude hdi nghi et tri;
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hoi nghi ctr tri thao ludn vé cong tac nhiém ky vira qua ciia Trudng ap, Trudng
khu phd;

c¢) To trudng TS bau cur néu ti€u chuan cua Truong ap, Truong khu pho;

d) Dai dién Ban cong tac Mt tran ap, khu phd gidi thiéu danh sach nhing
nguot ra ung ¢t Truong ap, Trudng khu pho. Tai hdi nghi nay, ctr tri co thé tu
ung ctr hoac gid1 thi€u nguon g cir;

d) Hoi nghi thao luan, cho y kién vé& nhitng ngudi tmg cir. Trén co s& cac ¥
kién cua cr tri, TO bau ctr an dinh danh sach nhirng ngudi timg ctr dé hoi nghi bi€u
quyéet. Viéc bieu quyét so lwrong va danh sach nhirng nguoi g ctr duoc thue hién
bang hinh thirc gio tay va c6 gia tri khi ¢6 trén 50% so cir tri tham du hdi nghi tan
thanh;

e) Tién hanh bau Truéng ap, Trudng khu phd:

- Vige bau cir ¢6 thé bang hinh thic gio tay hodc bo phiéu kin do hoi nghi
quyét dinh;

- Néu bau bang hinh thire gio tay, T6 bau cir tryc tiép dém sb biéu quyét.

- Néu bau bang hinh thirc bo phiéu kin, T6 bau ctr lam nhiém vu kiém
phiéu. T6 bau cir tién hanh kiém phiéu tai noi bo phiéu ngay sau khi két thiic cudc
bo phiéu; moi dai dién cir tri khong phai 1a nguoi img cir ¢ mit tai d6 ching kién
viéc kiém phiéu.

Kiém phiéu xong, T6 bau cur 14p bién ban kiém phiéu. Bién ban kiem
phleu phai ghi 15: Tong s6 ctt tri hodc ctr tri dai dién ho gia dinh cua ap, khu pho
sO cu tri tham gia hoi nghi; s6 phiéu phat ra; s6 phleu thu vao; so phiéu hop 1¢; s6
phiéu khong hop 1€; s6 phiéu va ty 1¢ bau ‘cho moi nguoi ung ctr so voi tong so
cur tr1 hodc ctr tri dai dién ho gia dinh toan ap, khu pho.

Nguoi trang et Truong ap, Truong khu phér 1a ngudi ¢6 so phiéu cao nhat
va dat trén 50% so6 phiu bau hop 1€ so voi tong s6 cur tri hodc cur tri dai dién ho
gia dinh trong toan ap, khu pho tham du.

Bién ban kiém phiéu lap thanh 03 ban, c6 chit ky cia cac thanh vién T6 bau
cu.

g) Tb trudong To6 bau cir 1ap bao cao két qua bau Truodng ap, Truong khu
phd, kém theo Bién ban kiém phiéu gui ngay dén Uy ban nhan dan, Uy ban Mat
tran T6 quéc Viét Nam xa, phuong, thi tran.

3. Trudng hop ket qua bau cir khong co nguoi nao dat trén 50% so phiéu
bau hop 1& so voi tong s6 ctr tri hodc ctr tri dai dién ho gia dinh trong toan ap, khu
phd tham dy thi tién hanh bau cir lai. Ngay bau cwr lai do Uy ban nhan dan x4,
phuong, thi tran quyét dinh, nhung cham nhat khong qua muoi lam ngay, ké tir
ngay to chirc bau cir 1an dau.

, Néu to chirc bau lan thir hai ma van khong bau duoc Truong ap, Truong khu
pho thi Chu tich Uy ban nhan dan xa, phuong, thi tran quyét dinh ctr Trudng ap,
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Truong khu phd 1am thoi dé diéq hanh hoat dong cua ap, khu phd cho dn khi bau
dugc Truong ap, Truong khu pho méi.

‘Trong thoi han sau thang ké tir ngdy cu Truong ap, Trudng khu pho 1am
thot, Uy ban nhan dan xa, phuong, thi tran phai to chirc bau Trudng ap, Trudng
khu phé méi. Quy trinh bau Trudng ap, Truong khu phé méi thue hién theo quy
dinh tai Piéu 15 va Khoan 1, 2 Diéu nay.

Diéu 17. Viéc cong nhin két qua bau cw

Trong thoi han nam ngay lam viéc, ké tir ngay nhan duoc bao cdo cua To
treong TO bau ctr, Chii tich Uy ban nhan dan x4, phuong, thi tran xem xét, ra quyét
dinh cong nhan ngudi tring cir Truong ap, Truong khu phd hodc quyét dinh bau i
lai; truomg hop khong ra quyét dinh cong nhan hodc quyét dinh bau cir lai thi phai
tra 1oi bang van ban va néu rd 1y do.

Truéng ap, Truéng khu phd chinh thirc hoat dong khi ¢ quyét dinh cong
nhan ciia Chu tich Uy ban nhan dan xa, phuong, thi tran.

Piéu 18. Quy trinh mién nhiém Truéng i‘ip, Trwong khu phf")

1. Truéng ap, Truong khu phd c¢o thé duge mién nhiém do sire khoe, do
hoan canh gia dinh hodc vi ly do khac.

2. Thu tuc, trinh ty to chirc viéc mién nhiém:

a) Nguoi xin mién nhiém phai co don, trong d6 néu rd ly do ctia viée xin
mién chirc danh Truong ap, Truéng khu ph6 gui Chi tich Uy ban nhan dan x4,
phuong, thi tran. Trudong ‘hop Truong ap, Trudng khu pho dugce diéu dong lam
cong tac khac thi khong can c6 don xin mién nhiém;

b) Viéc mién nhiém Truong ap, Trudéng khu phé duoc thuc hién tai hoi
nghi cua ap, khu ph6. Trudng ban cong tac Mat tran ap, khu pho chu tri ho1 nghi
mién nhi€ém Trudéng ap, Trudng khu pho;

Hoi nghi mién nhiém Trudng ap, Trudng khu phd duge tién hanh khi c6
trén 50% s0 cur tr1 hodc cir tri dai dién ho gia dinh trong ap, khu pho tham dur.

¢) Trinh tw hdi nghi mién nhiém Truong ap, Truong khu pho:

- Truéng ban cong tac Mt tran ap, khu phd chu tri hoi nghi, néu ly do, yéu
cau cua hoi nghi;

- Trudng ap, Truéng khu pho trinh bay ly do cua viéc xin mién nhiém;
Truong hop nguoi xin mién nhiém khong dén tham du dugce thi phai bao o ly
do voi Trudng ban cong tac Mat tran. Trong truong hop ndy, nguoi chu tri doc
don xin mién nhiém;

- Hoi nghi thao luan, danh gia qua trinh hoat dong cta Trudng ap, Trudng khu
pho;

- Hoi nghi tién hanh biéu quyét. Viéc bicu quyét duoc thyc hién béqg hinh
thire gio tay hodac bo phi€u kin do hoi1 nghi quyét dinh. Ho1 nghi ctir T6 kiém
phi€u ttr 3 dén 5 nguo1 dé lam nhiém vu;
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- Truong hop ¢6 trén 50% so voi tong so cir tri hodc cir tri dai dién ho gia
dinh trong toan 4p, khu ph6 tham du tan thanh viéc mién nhiém Truéng ap,
Truong khu phé thi Trudng ban cong tac Mit tran ap, khu phd bao cao Uy ban
nhan dan xa, phuong, thi tran xem xét, mién nhiém.

d) Trong thot han nam ngay lam viée, ké tir ngay nhan dwge bao cao cua
Truong ban cong tac Mat trén ap, khu phd, Chu tich Uy ban ‘nhén dan x&,
phuong, thi tran phai xem xét, ra quyet dinh cong nhén két qua mién nhiém chirc
danh Truong a ap, Trudng khu phd va quyet dinh ctr Trudng ap, Truong khu phd
1am thoi dé diéu hanh hoat dong cua ap, khu phé; truomg hop Chu tich Uy ban
nhan dan x4, phuong, thi tran khong ra quyét dinh cong nhan két qua mién nhiém
thi phai tra 101 bang van ban va néu rd ly do;

Viéc bau Truong ap, Truong khu ph6 méi phai dwoc tién hanh trong thoi
han hai muoi ngay, ké tir ngay Chu tich Uy ban nhan dan x4, phuong, thi tran ra
quyet dinh cong nhan két qua mién nhiém Trudng ap, Trudng khu pho Quy trinh
bau Trudng a ap, Truong khu pho moi thue hién theo quy dinh tai Diéu 15 va Piéu
16 cua Quy ché nay.

Diéu 19. Quy trinh bii nhiém Trwéng i‘ip, Trwong khu phi")

1. Truong ap, Truong khu phd khi khong con dwoc nhan dan tin nhiém,
khong hoan thanh nhiém vy, vi pham quyén lam cha cta nhan dan, tham nhiing,
lang phi, khong phuc tung su chi dao diéu hanh cia Uy ban nhan dan xa, phuong,
thi tran, vi pham phap luat va cac quy dinh cua cap trén thi c6 thé bi bii nhiém
theo d nghi cua Chu tich Uy ban nhan dan xa, phuong, thi tran hodc ciia Chi tich
Uy ban Mat tran T6 quoc Viét Nam cung cap hodc co it nhat mot phan ba tong s6
ctr tri dai dién ho gia dinh trong ap, khu pho kién nghi.

Uy ban nhan dan x&, phuong, thi tran ra quyét dinh t6 chirc hoi nghi dé cur
tri hodc cir tri dai dién ho gia dinh trong ap, khu phé xem xét bai nhiém Trudng
ap, Truong khu pho.

Truong ban cong tac Mat tran ap, khu phd chu tri hdi nghi bii nhiém
Truong ap, Truong khu pho.

Hoi nghi bai nhiém Truong ap, Trudng khu phé duoc tié'n, hanh khi c6 trén
50% s6 cur tri hodc ctr tri dai dién hé gia dinh trong ap, khu pho tham du. Ngoai
s6 ctr tri thudc thanh phan du hoi nghi, Trudng ban cong tac Mt tran ap, khu pho
moi dai dién Uy ban nhan dan xa, phuong, thi tran va Uy ban Mt tran T6 qudc
Vit Nam cung cap tham dy. Khach moi duoc phat biéu y kién, nhung khong
duoc bi€u quyét.

2. Trinh tu hdi nghi bai nhiém Trudng ép, Trudng khu phé:

a) Truong ban cong tac Mit tran ap, khu pho tuyén bo ly do, muc dich, yéu cau
cua ho1 nghi;

b) Truong a ap, Truong khu phé trinh bay ban ty kiém diém cua minh, trong

d6 néu ro khuyét dieém, nguyén nhan khach quan va chi quan, cac bién phap khic
phuc. Truong hop Trudng ap, Trudong khu phd khong tham du hdi nghi hodc c6
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tham du nhung khong trinh bay ban ty kiém diém thi ngudi dua ra d& xuat viéc
bai nhiém trinh bay nhirng khuyét di€ém cua Trudng ap, Trudng khu pho;

¢) Hoi nghi thao luan, déng gop v kién;

d) Hoi nghi biéu quyét viéc bai nhiém Truong ap, Truong khu pho. Viée
bidu quyet duge thyc hién bang hinh thire gio tay hodc bo phi€u kin do héi nghi
quyét dinh. H61 nghi ctr T6 kiém phi€u tir 3 dén 5 nguoi dé lam nhiém vu;

Truong hop co trén 50% so voi tong so ¢t tri hodc cir tri dai dién ho gia
dinh trong toan ap, khu pho tham du tan thanh viéc bai nhiém Trudng ap, Truong
khu pho, thi Truéng ban cong tac Mt tran ap lap bién ban, bao cao Uy ban nhan
dan x4, phuong, thi tran xem xét, bai nhiém.

d) Trong thot han ndm ngay lam viéc, ké tir ngay nhan duoc bao cio lgét
qua bai nhiém Truong ap, Truong khu pho cua Truong ban cong tac Mat tran ap,
Chu tich Uy ban nhan dan xa, phuong, thi tran phai xem x¢t ra quyet dinh cong
nhan két qua bai nhiém Trudng ap, Truong khu pho va quyet dinh cur Truong ap,
Truong khu pho 1am thot d€ di€u hanh hoat dong cua ap, khu pho; trudong hop
Uy ban nhan dan xa, phuong, th tran khong ra quyét dinh cong nhan két qua bai
nhiém thi phai tra 101 bang van ban va néu rd ly do.

Viéc bau Trudng ap, Truong khu pqhé mdi phai duge tién hanh trong thoi
han hai muoi ngay, ké tir ngay Chu tich Uy ban nhan dan x4, phuong, thi tran ra
quyet dinh cong nhén két qua bai nhiém Truong ap, Truong khu pho. Quy trinh
bau Truong ap, Trueong khu phé méi thue hién theo quy dinh Biéu 15 va Diéu 16
cua Quy ché nay.

Piéu 20. Quy trinh biu, mién nhiém, bii nhiém Phé Trwéng ap, Pho
Trwéong khu pho

Viéc bau, mién nhiém, bai nhiém Pho Trudng ép,, Pho Truéng khu phd
thue hién twong tu nhu doi1 vé1 Trudng ap, Trudng khu pho.

Piéu 21. Kinh phi t6 chirc biu, mién nhiém, bai nhiém Truwéng ap,
Trwéong khu pho

Kinh phi t6 chirc bau, bai nhiém, mién nhi¢m Trudng ap, Truong khu phod va
Pho Trudng ap, Pho Truong khu pho do ngan sach xa, phuong, thi tran dam bao.

ChwongV:.
TO CHUC VA HOAT DONG CUA TO NHAN DAN, TO DAN PHO

Piéu 22. Té chirc t6 nhan dan, t6 dan phd

1. Quy md cua to nhan dan phai co tir 50 ho gia dinh tré 1én, doi voi xa
dao (n€u cd) phai co tur 30 hd gia dinh tre 1€n. T6 dan pho phai ¢é tir 100 ho gia
dinh tr¢ 1€n. T6 nhan dan, t6 dan phoé c6 Té trudng va mdt T6 pho.

T6 nhan dan ¢ trén 70 ho gia dinh tro 1én, to dan pho co trén 120 ho gia
dinh tré 1€n c6 theé bo tri thém mdt TS pho. Ri€ng do1 véi xa dao (n€u cd), to
nhan dan c6 trén 50 ho gia dinh trd 1€n co6 thé bo tri thém mdt To6 pho.
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2. T6 trudong to nhan dan, t6 dan phd do nhan dan trong to dé ctr hodc do
Ban cong tac Mat tran gid1 thi€u va co trén 50% sb ctr tri hodc cir tri dai dién hd
gia dinh tham du théng nhat. Hinh thic bau duoc thuc hién béng hinh thire gio
tay hodc bo phiéu kin do budi sinh hoat té quyét dinh.

3. T6 pho 1a nguoi gitp T trudng, thay mit T truong chi tri cac budi
hop dan khi To trudng Véng va thue hién cac nhiém vu do To trudng giao. To
pho do T6 truong dé nghi sau khi trao d6i thong nhat voi Truong Ban cong tac
Mat tran.

4. Trudng hop khuyét To truong thi T6 pho thuc hién cac nhi€ém vu cia to;
néu khuyét ca To truong va To pho hodc thanh lap mdi to nhan dan, to dan phd
thi Chu tich Uy ban nhan dan x4, phuong, thi tran chi dinh T trudng lam thoi
hoat dong cho dén khi dé ctr T6 trudng ma1 theo quy dinh tai Khoan 1 Diéu nay.

Piéu 23. Sinh hoat t nhin dén, t6 dan phd

T6 nhan dan, t6 dan phé sinh hoat ba thang mot lan. Bubi sinh hoat du’ofg
tién hanh khi ¢6 trén 50% s6 ctr tri hodc cu tri dai dién ho gia dinh trong toan t6
tham dy. T6 trudng hodc T6 pho chu tri sinh hoat, ¢ nguot lam thu ky (dwoc da
s6 nguot du hop dong y) ghi bién ban sinh hoat; moi Truong ap, Truonmg Khu

phd (hodc Phé Trudng ap, Pho Trusng Khu phd), cong an vién phu trach, canh
sat khu vire cung tham du.

No61 dung sinh hoat td phai chuan bi chu dao, viéc kiém diém thuc hién
cong viéc can ngén gon, ké hoach va bién phap thuc hién cong tac can rod rang, cu
thé dé nhan dan trong t6 dé nh¢, dé thyc hién nhim thye hién tot chu truong cua
Dang, phap luat cia Nha nudc, nhlem vu do Trudng ap, Truong Khu pho giao,
dong thoi kién nghi, dé xuat 1én 4 ap, khu phd nhimg nguyén vong va quyén loi
chinh dang cua nhén dan trong to va to chirc bau To truong (néu co). Bién ban
cude hop to duoc guri dén Truong ap, Truong Khu phé sau mot ngay.

Piéu 24. Quyén lgi va trach nhiém caa T6 trwong, Té pho té nhén
dan, t6 dan pho

1. To trudng, T6 phd duoe du cac 16p tap huér}, boi dudng vé ky nang,
nghiép vu cdng tac va huong mirc phu cap do Hoi dong nhan dan Thanh pho
quy¢t dinh theo quy dinh.

2. T6 nhan dan, t6 dan phd dugc Uy ban nhan dan x4, phuong, thi tran cap
phat s6 ghi chép theo doi cac ndi dung: Bién ban cac cude hop té; Danh sach cac
hé gia dinh trong t6; Thu, chi cac khoan déng gop ciia nhan dan.

Khi ¢6 thay doi To trudng thi ngudi cii phai ban giao tat ca so sach, tai
chinh cho ngud1 maéi va phai 1ap bién ban c6 s chirng kién cua Trudng ap,
Trudng Khu pho (hodc Pho Trudng ap, Phd Truong Khu phd).

3.TH trudng, T6 phé lam vige thong qua mbi quan h¢ truc tiép voi ho dan,

thuong xuyén gan két voi Trudng 4 ap, Truong Khu phé dé kip thoi nidm bat tinh
hinh va giai quyét cong viée trong to mot cach nhanh chong, dinh ky hang thang
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du sinh hoat ap, khu phd dé bao cdo tinh hinh trong t6 va tiép nhan cac cong viée
cua Trudng ap, Trudng Khu pho giao.

4. Td truong, T6 phé hoan thanh xuat sic nhiém vu duge biéu duong, khen
thuong. Truong ap, Truong Khu pho d& nghi Uy ban nhan dan x4, phuong, thi
tran xem xét, khen thuéng T6 truong, T pho.

5. T6 truong, T6 phd khong hoan thanh nhiém vu, c¢é sai pham hoic khong
duoc nhan dan tin nhi€m thi tuy mirc d6 sai pham s€ bi xtr ly theo quy dinh. Chu
tich Uy ban nhan dan xa, phuwong, thi tran xem xét tam dinh chi, cho th6é1 nhi€ém
vu theo d€ nghi cua Trudong ap, Truong Khu phé hoac cua Ban cong tac Mt tran
hoac c¢o it nhat mot phan ba tong s6 cir tri dai dién ho gia dinh trong t6 kién nghi
hoac dé nghi co quan c6 tham quyén xur ly theo phap luat.

Piéu 25. Thanh 13p méi to nhan dén, to din phé

1. Viéc thanh 1ap mdi (bao gdm ca viéc chia tach) to nhan dan, t§ dan phé
do Truong ap, Truong Khu ph6 d€ nghi trén co s¢ tinh hinh phat trién cua ap,
khu pho, dia ban quan ly va so ho gia dinh. Uy ban nhan dan x4, phuong, thi tran
xay dung DE€ an thanh 1ap, chia tach to, trinh H61 dong nhan dan cung cap thong
qua. Chu tich Uy ban nhan dan huyén, quan quyét dinh.

a) Do6i voi to nhan dan: phai co tir 50 ho gia dinh tro 1én, d6i véi xa dao
(néu co) phai c6 tir 30 ho gia dinh trd 1€n (ké ca phan t6 nhan dan con lai sau khi
chia tach).

b) D6i voi to dan pho: phai co tir 100 ho gia dinh tro 1én (ké ca phan to dan
pho con lai sau khi chia tach).

Ddi véi nha chung cu theo quy dinh tai Piéu 1 ctia Quy ché quan ly, s
dung nha chung cu ban hanh kém theo Thong tu s6 02/2016/TT-BXD ngay 15
thang 02 nam 2016 cua Bo Xay dung, khuyén khich thanh 1ap theo 16 chung cu
hogc tir nhi€u tang d€ thanh 1ap t6 nhan dan, t6 dan pho mai va quy mo so ho gia
dinh phai 16n hon quy dinh tai Di€m a, b Khoan nay. Viéc bau To6 truéng, T6 pho
to nhan dan, t0 dan phd uu ti€n d€ cu cac thanh vién Ban quan tri nha chung cu
dé thuan lg1 trong cong tac quan ly.

Truong hop thanh 14p phuong, thi tran tir xa thi chuyén cac to nhan dan
hién c6 thanh t6 dan pho.

2. Quy trinh thanh 14p mdi t6 nhan dan, to dan phd thue hién tvong tu theo
Khoan 2, 3, 4 Bi¢u 10 Quy ché nay.

3. Trong thdi han muoi lAm ngay lam viée ké tir ngay nhan du 1{6 so hop 1¢
do Uy ban nhan dan xa, phuong, thi tran chuyén dén, Phong Néi vu tham dinh De
an, ho so va c6 To trinh (kém hé so thanh 13p mdi1 t6 nhan déan, té6 dan pho cua
Uy ban nhan dan xa, phuong, thi tran) trinh Chu tich Uy ban nhan dan huyén,
quan ban hanh quyét dinh.

4. Hb so trinh Uy ban nhan dan huyén, quan bao gom:

a) T trinh cua Uy ban nhan dan x4, phuong, thi tran;
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b) Pé an thanh 1ap méi to;

¢) Ban vé so dd tong thé, ban vé so dd trudce va sau khi thanh 14p mai to;

d) Bién ban léy y kién ctr tri hodc cu tri dai dién hé gia dinh;

d) Nghi quyét cua Hoi dong nhan dan x4;

¢) Bién ban tham dinh cua Phong No61 vu huyén, quan.

Diéu 26. Sap nhap t6 nhin din, t6 dan phd

Quy trinh, hd so sap nhap to nhan dén, to dan phd thuc hién twong tu nhu
thanh 1ap m&1 t6 nhan dan, t6 dan pho.

Truong hop t6 nhan dén, t6 dan phd bi sap nhap khong con ho gia dinh thi
khéng thue hién lay y kién cir tri.

~ Chuong VI
TO CHUC THUC HIEN

Piéu 27. Piéu khoan chuyén tiép

Tir ngay Quy ché nay c6 hiéu luc thi hanh, ép,, khu ph6:, t6 nhan dén,,té
dan pho ti€p tuc gilr nguyén co cau to chirc cho dén khi bau ra Truong ap,
Truong Khu phd, Pho Truong ap, Pho Trudéng Khu pho va To truwong, To pho toé
nhan dan, t6 dan pho theo quy dinh tai Quy ché nay.

Piéu 28. Giam déc S¢ No1 vu, Thu trudng cac So, ban, nganh thanh phd
co lién quan chi dao, huéng dan, ki€m tra viéc trién khai thue hién cac ndi dung
quy dinh tai Quy ché nay.

Diéu 29. Chu tich Uy ban nhan dan huyén, quan, Chu tich Uy ban nhan dan
xd, phuong, thi tran, Truong ap, Truong Khu phd, Phé Trudng ap, Pho Truong
Khu phé, T6 truong, T6 pho to nhan dan, t6 dan phé chiu trach nhiém trién khai
thie hién Quy ché nay. Hang nam, Uy ban nhan dan huyén, quén chi dao Uy ban
nhan dan x4, phuong, thi tran tong két, danh gia hoat dong cua ap, khu phd, t6
nhan dan, t6 dan phé va gui bao cao, kién nghi vé Uy ban nhan dan thanh phd
(thong qua S& Ndi vu) dé bo sung, stra d6i cho phu hop./.

™. UY BAN NHAN DAN
CHU TICH

Nguyén Thanh Phong



